Scottsbluff Board of Education Regular Meeting
Monday, July 8, 2024 6:00 PM

Scottsbluff High School Board Meeting Room
313 E 27th Street
Scottsbluff, Nebraska 69361

Mark Lang: Present
Beth Merrigan:  Present
Robert Polk: Absent
Scott Reisig: Present
Tory Schwartz: Present
Paul Snyder: Present

1. Opening Procedures

l.a. Call to Order
The Scottsbluff Public Schools Regular Board Meeting was called to order at 6:00 PM by
Board President Scott Reisig.

1.b. Roll Call

l.c. Excuse Absent Member(s)
Motion to excuse absent member Rob Polk Passed with a motion by Mark Lang and a
second by Tory Schwartz.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

2. Pledge of Allegiance

3. Open Meetings Law
This meeting was held in accordance to the Open Meetings Act. Notice of this meeting was
published in the Star-Herald and on the Scottsbluff Public Schools website.

4. Student Fees Public Hearing

4.a. Public Hearing for the purpose of hearing support, opposition, criticism, suggestions, or
observations by taxpayers relating to setting the Student Fee Schedule.
There were no members of the public present who wished to address the Board of Education.

5. Consent Agenda
Motion to accept the Consent Agenda Passed with a motion by Beth Merrigan and a second
by Paul Snyder.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

5.a. Adopt Agenda

5.b. Approval of Certified Staff Resignation

5.b.1. Jenna Sims, Registered Nurse, SBPS

5.c. Approve Minutes as follows:

5.c.l.June 10, 2024

6. Expenditures

6.a. Expenditures without Douglas, Kelly, Ostdiek, Snyder, Ossian and Vogl, P.C:
$1,921,842.61



Motion to approve the expenditures without Douglas, Kelly, Ostdiek, Snyder, Ossian and
Vogl, P.C. for the amount of $1,921,842.61 Passed with a motion by Mark Lang and a
second by Paul Snyder.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

6.b. Douglas, Kelly, Ostdiek, Snyder, Ossian and Vogl, P.C. Expenditures: $698.75
Motion to approve the expenditures for Douglas, Kelly, Ostdiek, Snyder, Ossian and Vogl,
P.C for the amount of $698.75 Passed with a motion by Mark Lang and a second by Tory
Schwartz.
Paul Snyder: Abstain (With Conflict), Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig:
Yea, Tory Schwartz: Yea

7. Unfinished Business

7.a. Board Policy Revisions - Policy 3140 - “Contracting for Services,” Policy 5004 - “Full-
time and Part-time Enrollment,” Policy 8342 - “Designated Method of Giving Notice of
Meetings,” Policy 8346 - "Public Participation at Board Meetings" - Second Reading
Motion to approve the revisions of Board Policies 3140, 5004, 8342, and 8346 as presented.
Passed with a motion by Paul Snyder and a second by Mark Lang.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

8. Public Comment - a total of 120 minutes will be allotted (no more than 5 minutes per
speaker).
The following member of the public was present to address the Board of Education:
e Raul Fernandez, Scottsbluff

9. New Business

9.a. 2024-2025 Bear Cub Preschool Parent-Student Handbook
Motion to approve the 2024-2025 Bear Cub Preschool Parent-Student Handbook as
presented. Passed with a motion by Beth Merrigan and a second by Tory Schwartz.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

9.b. 2024-2025 Bluffs Middle School Parent-Student Handbook
Motion to approve the 2024-2025 Bluffs Middle School Parent-Student Handbook as
presented. Passed with a motion by Paul Snyder and a second by Beth Merrigan.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

9.c. 2024-2025 SBPS District Parent-Student Handbook
Motion to approve 2024-2025 SBPS District Parent-Student Handbook as presented. Passed
with a motion by Beth Merrigan and a second by Mark Lang.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

9.d. Resolution Approving Staff Trainings
Motion to approve the Staff Training Resolution as presented. Passed with a motion by Mark
Lang and a second by Tory Schwartz.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

9.e. Revision of Board Policy 5416 - “Student Fees”



Motion to approve the revision of Board Policy 5416 - "Student Fees" as presented. Passed
with a motion by Mark Lang and a second by Paul Snyder.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

9.f.  2024-2025 Scottsbluff Public Schools Staff Handbook
Motion to approve the 2024-2025 Scottsbluff Public Schools Staff Handbook. Passed with a
motion by Paul Snyder and a second by Tory Schwartz.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

9.g. 2024-2025 Scottsbluff Public Schools Substitute Handbook
Motion to approve the 2024-2025 Scottsbluff Public Schools Substitute Handbook. Passed
with a motion by Tory Schwartz and a second by Mark Lang.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

9.h. Vehicle Disposal
Motion to approve the auction of the two 2008 Chevy Uplanders, the 2006 Ford E350 Super
Duty Cargo Van, and the 2003 Ford Ranger. Passed with a motion by Paul Snyder and a
second by Mark Lang.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea

10. Reports and Proposals

10.a. Board Members
Board Member Beth Merrigan stated she appreciated that the Board was given the 2024-
2025 handbooks and policy changes well in advance of the Board meeting, which provided
Board members adequate time to review the materials.

10.b. Board Committee Reports

10.b.1. Curriculum & Instruction/Americanism Committee - Next Meeting: August 16,
2024 @ 11:30 AM
No report.

10.b.2. Facility Committee - Next Meeting: August 5, 2024 @ 1:00 PM
No report.

10.b.3. Finance Committee - Next Meeting: August 5, 2024 @ 11:30 AM
No report.

10.b.4. Student Services Committee - Next Meeting: August 15, 2024 @ 11:30 AM
No report.

10.c. From the Administrative Staff:

10.c.1. Executive Director of Finance
No report.

10.c.2. Executive Director of Student Services
No report.

10.c.3. Executive Director of Curriculum and Instruction
No report.

10.c.4. Superintendent
No report.

11. Future Meetings and Dates to Remember

11.a. August 8, 2024 - First Day for Staff



11.b. August 8, 2024 - ReConnect Graduation @ 5:30 PM - BMS Cafeteria

11.c. August 12,2024 - Board of Education Meeting

11.d. August 15, 2024 - First Day of 2024-2025 School Year

12.  Adjournment
The Regular Board of Education Meeting adjourned at 6:38 PM.
Motion to adjourn Passed with a motion by Tory Schwartz and a second by Beth Merrigan.
Mark Lang: Yea, Beth Merrigan: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder:
Yea



Scottsbluff Board of Education Regular Meeting
Monday, June 10, 2024 6:00 PM

Scottsbluff High School Board Meeting Room
313 E 27th Street
Scottsbluff, Nebraska 69361

Mark Lang: Absent
Beth Merrigan:  Present
Robert Polk: Present
Scott Reisig: Present

Tory Schwartz: Present
Paul Snyder: Present

1. Opening Procedures
The Regular Board of Education Meeting was called to order at 6:00 PM by Board President
Scott Reisig.

1.a. Call to Order
1.b. Roll Call

1.c. Excuse Absent Member(s)

Motion to excuse absent member Mark Lang Passed with a motion by Paul Snyder and a second
by Robert Polk.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

2. Pledge of Allegiance

3. Open Meetings Law
This meeting was held in accordance to the Open Meetings Act. Notice of this meeting was
published in the Star-Herald and on the Scottsbluff Public Schools website.

4. Student Fees Public Hearing

4.a. Public Hearing for the purpose of hearing support, opposition, criticism, suggestions, or
observations by taxpayers relating to setting the Student Fee Schedule.

There were no members of the public present who wished to address the Board during the
Student Fees Public Hearing.

5. Title I Parental and Family Engagement Public Hearing

5.a. Public Hearing for the purpose of hearing support, opposition, criticism, suggestions, or
observations by taxpayers relating to the reviewing and readoption of Policy 6400 -
“Parental/Community Involvement in Schools,” Policy 6410 - “Combined District and School
Title I Parent and Family Engagement Policy,” and Policy 6410.1 - “Combined District and
School Title I Parent and Family Engagement Policy Guidelines”

There were no members of the public present who wished to address the Board during the Title I
Parental and Family Engagement Public Hearing.



6. Consent Agenda

Motion to accept the Consent Agenda Passed with a motion by Beth Merrigan and a second by
Tory Schwartz.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

6.a. Adopt Agenda

6.b. Approval of Certified Staff Hire

6.b.1. Evelyn Andrews, Preschool Teacher, Bear Cub Preschool
6.c. Approve Minutes as follows:

6.c.1. May 13, 2024

7. Expenditures

7.a. Expenditures, without Douglas, Kelly, Ostdiek, Snyder, Ossian and Vogl, P.C.:
$3,124,897.14

Motion to approve the expenditures without Douglas, Kelly, Ostdiek, Snyder, Ossian and Vogl,
P.C. for the amount of $3,124,897.14 Passed with a motion by Robert Polk and a second by Paul
Snyder.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

7.b. Douglas, Kelly, Ostdiek, Snyder, Ossian, and Vogl, P.C. Expenditures: $989.00

Motion to approve the expenditures for Douglas, Kelly, Ostdiek, Snyder, Ossian and Vogl, P.C
for the amount of $989.00 Passed with a motion by Tory Schwartz and a second by Beth
Merrigan.

Paul Snyder: Abstain (With Conflict), Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea,
Tory Schwartz: Yea

8. Public Comment - a total of 60 minutes will be allotted (no more than 4 minutes per speaker).
The following member of the public was present to address the Board of Education:

e Reginald Preston, Scottsbluff

9. Unfinished Business

9.a. Board Policy Revision, Adoption, and Removal: Policy 1050 - “Public Access to School
Records - Examination, Making Memoranda, and Copying,” Policy 3130 - “Purchasing
Policies,” Policy 3571 - “Meal Charge Policy,” Policy 4141 - “Teacher Training,” Policy 5006 -
“Option Enrollment,” Policy 5008 - “Attendance Policy and Excessive Absenteeism,” Policy
5101 - “Student Discipline,” Policy 5201 - “Promotion and Retention,” Policy 5205 -
“Graduation,” Policy 6111 - “Classroom Environment,” Policy 6310 - “Textbook Loans,” Policy
8240 - “Membership in School Board Associations,” Policy 8346 - “Public Participation at
Board Meetings” - Second Reading

Board Member Beth Merrigan commented on the reading of Board Policy 8346 - "Public
Participation at Board Meetings," stating the Board had received valuable feedback from a
community member objecting to the four-minute per-person public comment limit. Mrs.
Merrigan stated she would like to reconsider the reading of Policy 8346, with the intent of
changing "four minutes" to "five minutes."



Motion to approve the Board Policy revision, adoption, or removal of Policies 1050, 3130, 3571,
4141, 5006, 5008, 5101, 5201, 5205, 6111, 6310, and 8240 as presented and to table 8346 for
future discussion. Passed with a motion by Robert Polk and a second by Paul Snyder.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10. New Business

10.a. Board Policy Review and Adoption - Policy 3140 - “Contracting for Services,” Policy 5004
- “Full-time and Part-time Enrollment,” Policy 8342 - “Designated Method of Giving Notice of
Meetings” - First Reading

10.b. Committee on American Civics Update

Executive Director of Curriculum Mike Mason gave an update on the Committee on American
Civics.

No member of the public was present to address the Board during the Committee on American
Civics Update.

10.c. Grades 3-5 Inspire Science Textbook Adoption

Motion to adopt the Inspire Science textbook, published by McGraw Hill, as the new textbook
for Grades 3-5 Science for a total of $112,405.61 Passed with a motion by Beth Merrigan and a
second by Paul Snyder.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.d. Grades 4-12 HMH English 3D Textbook Adoption

Motion to adopt the English 3D program, published by Houghton Miftlin Harcourt, for a total of
$60,910.65. Passed with a motion by Paul Snyder and a second by Robert Polk.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.e. Grades 2, 3, & 5 Savvas myWorld Interactive Textbook Adoption

Motion to adopt the myWorld Interactive Social Studies textbook, published by Savvas, as the
new textbook for Grades 2, 3, & 5 Social Studies for a total of $102,329.54. Passed with a
motion by Robert Polk and a second by Tory Schwartz.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.f. Annual Readoption of Board Policy 6400 - “Parental/Community Involvement in Schools,”
Board Policy 6410 - “Combined District and School Title I Parent and Family Engagement
Policy,” and Board Policy 6410.1 - “Combined District and School Title I Parent and Family
Engagement Policy Guidelines”

Motion to readopt Board Policy 6400 - "Parental/Community Involvement in Schools," Board
Policy 6410 - "Combined District and School Title I Parent and Family Engagement Policy," and
Board Policy 6410.1 - "Combined District and School Title I Parent and Family Engagement
Policy Guideline" as presented with the change of the word are to have. Passed with a motion by
Tory Schwartz and a second by Robert Polk.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.g. High School ELA Intervention Textbook Adoption

Motion to adopt the iLit45 Reading Intervention Program, published by Savvas Learning
Company, for a total of $14,139.54 Passed with a motion by Paul Snyder and a second by Beth
Merrigan.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea



10.h. 2024-2025 ReConnect Parent-Student Handbook

Motion to approve the 2024-2025 ReConnect Parent-Student Handbook as presented. Passed
with a motion by Beth Merrigan and a second by Tory Schwartz.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.1. 2024-2025 Elementary Parent-Student Handbook

Motion to approve the 2024-2025 Elementary Parent-Student Handbook as presented. Passed
with a motion by Beth Merrigan and a second by Paul Snyder.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.j. Quiz Bowl

Motion to approve the addition of the Quiz Bowl program at Scottsbluff High School. Passed
with a motion by Paul Snyder and a second by Tory Schwartz.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.k. 2024-2025 Scottsbluff High School Parent-Student Handbook

Motion to approve the 2024-2025 Scottsbluff High School Parent-Student Handbook as
presented. Passed with a motion by Beth Merrigan and a second by Paul Snyder.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.1. Elementary iPad Sale

Motion to award the bid to Ingram Micro for the sale of 632 retired Apple iPad tablets for the
guaranteed price of $72,871.95. Passed with a motion by Tory Schwartz and a second by Robert
Polk.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.m. Annual Readoption of Board Policy 5416 - "Student Fees"

Motion to readopt Board Policy 5416 - "Student Fees" as presented. Passed with a motion by
Robert Polk and a second by Scott Reisig.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.n. 2017 Bond Payoff Resolution

Motion to approve the resolution as presented. Passed with a motion by Paul Snyder and a
second by Beth Merrigan.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.0. Scottsbluft Schools Classified Association Negotiations

Executive Director of Finance Marianne Carlson thanked Hopie Frueh, SSCA President, for the
work she completed during this negotiation cycle.

Motion to approve the proposed terms of the Scottsbluff Schools Classified Association
Agreement as presented for the 2024-2025 and 2025-2026 school years. Passed with a motion by
Robert Polk and a second by Tory Schwartz.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.p. WNCC Storage Rental

Motion to approve allowing WNCC to rent 3,000 square feet for storage at 2617 College Park,
not to exceed two years for a monthly rate of $500. Tabled with a motion by Paul Snyder and a
second by Robert Polk.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.q. Special Assignment Positions & Extra Standard Services Changes for 2024-2025



Motion to approve the Special Assignment and Extra Standard Services positions as presented
beginning with the 2024-2025 school year Passed with a motion by Robert Polk and a second by
Beth Merrigan.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.r. Property Disposal

Motion to approve the auction of items attached to the Board memo. Passed with a motion by
Paul Snyder and a second by Beth Merrigan.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.s. Generator Sale

Motion to approve the sale of the three diesel generators, uninterruptible power supplies (UPS),
surplus switchgear cabinets, and electrical feeds for $192,500 to Iron Flag Demolition LLC.
Passed with a motion by Robert Polk and a second by Tory Schwartz.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

10.t. Generator Purchase

Motion to approve the purchase of the 600kW generator for $171,527 from Caterpillar. Passed
with a motion by Paul Snyder and a second by Tory Schwartz.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

11. Reports and Proposals

11.a. Board Members

Board Member Rob Polk expressed appreciation for the time the Facilities and IT teams,
specifically Travis Rickey, David Davis, and Jeff Schaneman, put into the generator sale and
purchase agenda items, as well as the ongoing work to transition into the new facility.

Board Member Paul Snyder noted the Board regularly relies on the expertise of the SBPS staff to
provide information and recommendations. Mr. Snyder extended appreciation to the staff, stating
such expertise makes his work with the Board much easier.

Board Member Beth Merrigan expressed appreciation for the staff in preparation for the Board
meetings, noting the wealth of information provided to her by the staff is always delivered
professionally and promptly.

11.b. Board Committee Reports

11.b.1. Curriculum & Instruction/Americanism Committee - Next Meeting: August 16, 2024 @
11:30 AM
No report.

11.b.2. Facility Committee - Next Meeting: July 2, 2024 @ 12:00 PM
No report.

11.b.3. Finance Committee - Next Meeting: July 1, 2024 @ 11:30 AM
No report.

11.b.4. Student Services Committee - Next Meeting: August 15, 2024 @ 11:30 AM
No report.



11.c. From the Administrative Staff:

11.c.1. Executive Director of Finance
No report.

11.c.2. Executive Director of Student Services
No report.

11.c.3. Executive Director of Curriculum and Instruction
No report.

11.c.4. Superintendent

Dr. Andrew Dick extended thanks and recognition to the Board members for their engagement
and involvement since our last regular meeting and busy end of the school year, considering the
events which recently took place, including graduation, ReConnect graduation, the Retirement
and Recognition event, policy committee meetings, and the CHOICES Senior Celebration, on
top of regular meetings as well. He noted there is a lot of time and effort from the Board that
goes unrecognized. Dr. Dick thanked the Board for their dedication to our district, our students,
and our families.

Dr. Dick shared that Scottsbluff High School was named the Nebraska 2024 Outstanding Rule
47 Career Academy. The award was received at last week's Nebraska Career and Education
Conference at Kearney. He stated the criteria for this award was based on significant student
achievement during the 2023 school year. He noted highlights include over 60 students placed in
the top three in their respective Career and Technical Student Organizations, such as HOSA,
DECA, and FCCLA. Over 70 students were placed in internships. The Class of 2023 earned a
total of 2,685 college credits, saving families an estimated $445,996 in college expenses. Eight
seniors acquired certifications of completion. Four students earned their cosmetology license and
more than 40 students completed their Certified Nursing Assistant license. Dr. Dick stated the
most recent graduating class may have exceeded some of these accomplishments. Dr. Dick
recognized the Scottsbluff High School staff, including Justin Shaddick and his leadership team,
as well as the teachers involved, noting the award was a very nice recognition of the
programming at SHS.

Dr. Dick recognized both current and past Board members, noting the payoff of the BMS bonds
five years early. Dr. Dick noted this will save approximately $73.30 for every $100,000 in
valuation and is a direct reflection of the conservative fiscal oversight that both the current Board
and past Boards have exercised to make this payoff possible.

Lastly, Dr. Dick thanked Mike Mason, David Davis, Travis Rickey, and Jeff Schaneman for their
work on recent projects that were brought before the board in May and this evening. He stated
something Mr. Mason does exceptionally well in his role as Executive Director of Curriculum
and Instruction is gathering teacher input when making curriculum adoptions and
recommendations. Committee meetings are held and teachers are able to conduct research and
bring forward recommendations. He noted the teachers' voices were very much present in those
conversations, and thanked all involved in the work done to bring recommendations to the
Board. Dr. Dick also recognized and thanked those who did a tremendous amount of work and



research for the purchase and sale of the generators, noting David Davis took the lead on this
project, with Travis Rickey and Jeff Schaneman assisting.

12. Future Meetings and Dates to Remember
12.a. July 8, 2024 - Board of Education Meeting @ 6:00 PM

13. Move Into Closed Session

The Board of Education moved into Closed Session at 7:51 PM.

Move pursuant to § 84-1410 of the Nebraska Revised Statutes, also known as the Nebraska Open
Meetings Law, that the Board of Education for Scottsbluff Public Schools move into closed
session to include Superintendent Dr. Andrew Dick and Executive Director of Finance Marianne
Carlson for the purpose of a strategy session with respect to a potential real estate purchase. The
closed session is necessary for the protection of the public interest. Passed with a motion by Paul
Snyder and a second by Tory Schwartz.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

14. Exit Closed Session
The Board of Education exited Closed Session at 8:10 PM.

15. Move into Closed Session

The Board of Education moved into Closed Session at 8:10 PM.

Move pursuant to Neb. Rev. Stat. § 84-1410, the Nebraska Open Meetings Act, that the Board of
Education for Scottsbluff Public Schools go into Closed Session to include Superintendent Dr.
Andrew Dick for the purpose of discussion of the evaluation of the job performance of the
Superintendent, to prevent needless injury to the reputation of the Superintendent, and at the
conclusion of the Closed Session, that the Superintendent's evaluation instrument be immediately
placed in his personnel file. Passed with a motion by Paul Snyder and a second by Robert Polk.
Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea

16. Exit Closed Session
The Board of Education exited Closed Session at 9:05 PM.

17. Adjournment

The Board of Education adjourned at 9:05 PM.

Motion to adjourn Passed with a motion by Beth Merrigan and a second by Robert Polk.

Beth Merrigan: Yea, Robert Polk: Yea, Scott Reisig: Yea, Tory Schwartz: Yea, Paul Snyder: Yea



Scottsbluff Public Schools

Revenue Report [ Summary Only  From Date:  6/1/2024 To Date: 6/30/2024

Fiscal Year: 2023-2024

Account Number / Description Budget Range To Date YTD Uncollected Balance % Remaining
Fund: 01 GENERAL FUND

01.1.1030.102.0.000.00 $0.00 $0.00 $924.28 ($924.28) 0.00%
BAD DEBT WRITE OFF

01.1.1110.100.0.000.00 $15,118,198.00 $900,186.04 $9,790,915.69 $5,327,282.31 35.24%
LOCAL DISTRICT TAXES

01.1.1115.100.0.000.00 $13,000.00 $0.00 $10,913.86 $2,086.14 16.05%
CARLINE TAXES / DEBATE

01.1.1120.100.0.000.00 $500,000.00 $0.00 $604,307.26 ($104,307.26) -20.86%
PUBL POWER SALES TAX

01.1.1125.100.0.000.00 $1,300,000.00 $124,401.66 $1,210,060.37 $89,939.63 6.92%
MOTOR VEHICLE TAX

01.1.1270.100.0.000.00 $120,000.00 ($49.99) $104,120.00 $15,880.00 13.23%
PRESCHOOL RECEIPTS

01.1.1270.100.0.015.00 $0.00 ($100.75) $144,363.41 ($144,363.41) 0.00%
PRESCHOOL RECEIPTS

01.1.1270.102.0.000.00 $0.00 $0.00 $773.13 ($773.13) 0.00%
PRESCHOOL RECEIPTS

01.1.1270.102.0.015.00 $0.00 $0.00 ($376.85) $376.85 0.00%
BAD DEBT WRITE OFF

01.1.1321.100.0.000.00 $0.00 $0.00 $3,074.00 ($3,074.00) 0.00%
TUITION FROM OTHER SCHOOL DISTRICTS WITHIN STATE

01.1.1410.100.0.000.00 $100,000.00 $73,408.13 $649,722.56 ($549,722.56) -549.72%
INTEREST INVESTMENTS/DIGITAL GRAPHIC ART

01.1.1610.100.0.000.00 $20,000.00 $0.00 $23,255.00 ($3,255.00) -16.28%
LOCAL LICENSE FEES

01.1.1620.100.0.000.00 $0.00 $15,839.05 $163,943.92 ($163,943.92) 0.00%
POLICE COURT FINES/SALE OF NON REIMB

01.1.1810.100.0.000.00 $25,000.00 $0.00 $0.00 $25,000.00 100.00%
AFTER SCHOOL PROGRAM

01.1.1810.100.0.050.00 $0.00 $0.00 $5,574.14 ($5,574.14) 0.00%
AFTER SCHOOL PROGRAM

01.1.1810.100.0.060.00 $0.00 ($0.05) $18,387.07 ($18,387.07) 0.00%
AFTER SCHOOL PROGRAM

01.1.1810.100.0.080.00 $0.00 $5.00 $9,751.37 ($9,751.37) 0.00%
AFTER SCHOOL PROGRAM

01.1.1810.102.0.050.00 $0.00 $0.00 ($92.25) $92.25 0.00%
Printed: 07/01/2024 11:13:21 AM Report:  rptGLRevenueReport 2024.1.15 Page:



Scottsbluff Public Schools

Revenue Report [ Summary Only  From Date:  6/1/2024 To Date: 6/30/2024

Fiscal Year: 2023-2024

Account Number / Description Budget Range To Date YTD Uncollected Balance % Remaining
BAD DEBT WRITE OFF

01.1.1810.102.0.060.00 $0.00 $0.00 ($208.48) $208.48 0.00%
AFTER SCHOOL PROGRAM

01.1.1810.102.0.080.00 $0.00 $0.00 ($94.46) $94.46 0.00%
BAD DEBT WRITE OFF

01.1.1820.100.0.015.00 $0.00 $0.00 $17,962.16 ($17,962.16) 0.00%
PRESCHOOL BEFORE & AFTER SCHOOL CARE

01.1.1820.102.0.015.00 $0.00 $0.00 ($137.00) $137.00 0.00%
BAD DEBT WRITE OFF

01.1.1910.100.0.000.00 $10,000.00 $750.00 $10,225.00 ($225.00) -2.25%
RENTAL - SCHOOL FACILITIES

01.1.1925.100.0.000.00 $0.00 $0.00 $2,660.42 ($2,660.42) 0.00%
GRANT FROM CORP & OTHER PRIVATE INTEREST

01.1.1990.100.0.000.00 $35,000.00 $0.00 $0.00 $35,000.00 100.00%
OTHER LOCAL RECEIPTS

01.1.2110.100.0.000.00 $200,000.00 $0.00 $0.00 $200,000.00 100.00%
COUNTY FINES & LICENSES

01.1.3110.100.0.000.00 $18,480,589.00 $1,815,960.90 $18,276,302.00 $204,287.00 1.11%
STATE AID

01.1.3110.100.0.015.00 $0.00 $32,097.10 $320,971.00 ($320,971.00) 0.00%
STATE AID

01.1.3120.100.0.000.00 $4,400,000.00 $1,003,815.00 $5,944,461.00 ($1,544,461.00) -35.10%
SPECIAL ED

01.1.3125.100.0.000.00 $50,000.00 $0.00 $0.00 $50,000.00 100.00%
SPECIAL EDUC. TRANSPORTATION

01.1.3130.100.0.000.00 $0.00 $99,296.51 $388,995.24 ($388,995.24) 0.00%
HOMESTEAD EXEMPTION

01.1.3132.100.0.000.00 $0.00 $0.00 $912,699.04 ($912,699.04) 0.00%
PERSONAL PROPERTY TAX CREDIT

01.1.3133.100.0.000.00 $0.00 $0.00 $222.75 ($222.75) 0.00%
NAMEPLATE CAPACITY TAX

01.1.3135.100.0.000.00 $10,000.00 $0.00 $14,492.00 ($4,492.00) -44.92%
HIGH ABILITY LEARNERS

01.1.3180.100.0.000.00 $60,000.00 $0.00 $0.00 $60,000.00 100.00%
PRO RATE MOTOR VECHICLE TAX

01.1.3200.100.0.000.00 $350,000.00 $0.00 $546,107.38 ($196,107.38) -56.03%
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Fiscal Year: 2023-2024

Account Number / Description Budget Range To Date YTD Uncollected Balance % Remaining
STATE APPORTIONMENT

01.1.3540.100.0.000.00 $250,000.00 $0.00 $288,893.17 ($38,893.17) -15.56%
STATE EARLY CHILDHOOD-STADIUM

01.1.3541.100.0.000.00 $306,850.00 $0.00 $280,966.00 $25,884.00 8.44%
EARLY CHILDHOOD SIXPENCE

01.1.3551.100.0.000.00 $0.00 $0.00 $24,343.00 ($24,343.00) 0.00%
Career Education State Grant

01.1.3599.100.0.000.00 $0.00 $0.00 $8,000.00 ($8,000.00) 0.00%
OTHER STATE CATEGORICAL PROGRAMS

01.1.3990.100.0.000.00 $1,000.00 $0.00 $2,978.52 ($1,978.52) -197.85%
OTHER STATE RECEIPTS

01.1.3992.100.0.000.00 $0.00 $0.00 $15,000.00 ($15,000.00) 0.00%
EDUCATION QUEST

01.1.4105.100.0.000.00 $0.00 $0.00 $11,906.64 ($11,906.64) 0.00%
UNIVERSAL SERVICES FUND (E-RATE)

01.1.4200.100.0.000.00 $1,100,000.00 $0.00 $850,532.00 $249,468.00 22.68%
TITLE 1, PART A

01.1.4222.100.0.000.00 $11,000.00 $0.00 $28,348.00 ($17,348.00) -157.71%
MCKINNEY HOMELESS GRANT

01.1.4310.100.0.000.00 $150,000.00 $0.00 $88,881.00 $61,119.00 40.75%
TITLE II, PART A

01.1.4330.100.0.000.00 $0.00 $0.00 $50,297.00 ($50,297.00) 0.00%
Title VI, REAP RURAL LOW INCOME

01.1.4404.100.0.000.00 $0.00 $0.00 $756,633.00 ($756,633.00) 0.00%
IDEA BASE 0-4

01.1.4406.100.0.000.00 $19,000.00 $0.00 $20,483.00 ($1,483.00) -7.81%
IDEA PRESCHOOL BASE ALLOC

01.1.4410.100.0.000.00 $800,000.00 $0.00 $0.00 $800,000.00 100.00%
IDEA/ENROLLMENT & POVERTY

01.1.4412.100.0.000.00 $25,000.00 $0.00 $26,635.00 ($1,635.00) -6.54%
IDEA PART B PORPORTIONALTE SHARE

01.1.4450.100.0.000.00 $200,000.00 $98,502.87 $345,252.72 ($145,252.72) -72.63%
M.I.P.S.

01.1.4455.100.0.000.00 $200,000.00 $0.00 $65,922.78 $134,077.22 67.04%
MEDICAID CLAIM PROCESSING

01.1.4510.100.0.000.00 $430,000.00 $0.00 $462,034.58 ($32,034.58) -7.45%
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TITLE IV STUDENT SUPPORT & ACADEMIC ENRICHMENT GRA

01.1.4700.100.0.000.00 $55,000.00 $0.00 $55,301.00 ($301.00) -0.55%
CARL PERKINS

01.1.4910.100.0.000.00 $25,000.00 $0.00 $28,516.24 ($3,516.24) -14.06%
INDIAN EDUCATION

01.1.4925.100.0.000.00 $20,000.00 $0.00 $27,341.20 ($7,341.20) -36.71%
TITLE Il ELL

01.1.4967.100.0.000.00 $70,000.00 $0.00 $80,969.00 ($10,969.00) -15.67%
TITLE IV PART A

01.1.4968.100.0.000.00 $0.00 $0.00 $150,000.00 ($150,000.00) 0.00%
21ST CENTURY GRANT (TITLE IV, PART B)

01.1.4968.100.1.060.00 $50,000.00 $0.00 $0.00 $50,000.00 100.00%
21ST CENTURY GRANT (TITLE IV, PART B)

01.1.4968.100.1.070.00 $50,000.00 $0.00 $0.00 $50,000.00 100.00%
21ST CENTURY GRANT (TITLE IV, PART B)

01.1.4968.100.1.080.00 $50,000.00 $0.00 $0.00 $50,000.00 100.00%
21ST CENTURY GRANT (TITLE IV, PART B)

01.1.4988.100.0.000.00 $0.00 $0.00 $11,008.00 ($11,008.00) 0.00%
ARP - ELO

01.1.4988.100.1.000.00 $192,500.00 $0.00 $0.00 $192,500.00 100.00%
ARP - Expanded Learning Collaborative

01.1.4989.100.0.000.00 $0.00 $0.00 $64,054.00 ($64,054.00) 0.00%
ARP - ELO SUMMER

01.1.4992.100.0.000.00 $55,000.00 $0.00 $0.00 $55,000.00 100.00%
AFJROTC

01.1.4993.100.0.000.00 $0.00 $0.00 $1,173.00 ($1,173.00) 0.00%
ARP HCY |

01.1.4994.100.0.000.00 $0.00 $0.00 $17,434.00 ($17,434.00) 0.00%
ARP HCY II

01.1.4995.100.0.000.00 $1,626,104.00 $5,000.00 $387,855.86 $1,238,248.14 76.15%
CATEGORICAL GRANTS

01.1.4997.100.0.000.00 $0.00 $0.00 $2,667,152.00 ($2,667,152.00) 0.00%
ESSER Il Grant

01.1.4998.100.0.000.00 $5,015,245.00 $0.00 $0.00 $5,015,245.00 100.00%
ESSER Il Grant

01.1.5250.000.0.000.00 $0.00 $0.00 $9,623.83 ($9,623.83) 0.00%
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BOY/GIRL SWIMMING

01.1.5301.100.0.000.00 $0.00 ($76.53) $4,294.57 ($4,294.57) 0.00%
INSURANCE ADJUSTMENTS
01.1.5400.100.0.000.00 $2,500.00 $103,332.00 $104,107.00 ($101,607.00) -4064.28%
SALE OF PROPERTY
01.1.5690.100.0.000.00 $25,000.00 ($508.46) $137,118.01 ($112,118.01) -448.47%
OTHER NON-REVENUE RECEIPTS
Fund 01 Total: $51,520,986.00 $4,271,858.48  $46,247,329.13 $5,273,656.87 10.24%
Grand Total: $51,520,986.00 $4,271,858.48  $46,247,329.13 $5,273,656.87 10.24%

End of Report

Printed: 07/01/2024 11:13:21 AM Report:  rptGLRevenueReport 2024.1.15 Page:



Scottsbluff Public Schools

Fund Balances Month: June |:| Include Cash Balance
Fiscal Year: 2023-2024 Year 2024
Fund Type: [J FY End Report

Fund Description Bedinning Balance Revenue Expense Transfers Fund Balance
01 GENERAL FUND $17,375,880.21 $46,247,329.13 ($43,610,094.72) $0.00 $20,013,114.62
02 SPECIAL BUILDING FUND $3,502,238.27 $1,101,490.49 ($1,640,640.51) $0.00 $2,963,088.25
03 SCHOOL LUNCH FUND $2,066,697.62 $1,891,012.36 ($2,187,277.51) $0.00 $1,770,432.47
04 QUAL CAPITAL PURPOSE FUND $670,898.93 $388,366.60 ($420,970.87) $0.00 $638,294.66
05 ACTIVITY FUND $490,266.25 $858,877.39 ($889,116.76) $0.00 $460,026.88
06 DEPRECIATION FUND $1,864,546.89 $1,500,000.00 ($1,504,786.50) $0.00 $1,859,760.39
07 STUDENT FEE FUND $15,351.47 $22,562.59 ($39,498.12) $0.00 ($1,584.06)
08 EMPLOYEE BENEFIT FUND $33,889.56 $240,685.51 ($233,572.80) $0.00 $41,002.27
09 COOPERATIVE FUND $50,228.43 $174,247.43 ($169,364.81) $0.00 $55,111.05
10 BOND FUND $5,003,785.78 $2,761,281.72 ($2,899,201.70) $0.00 $4,865,865.80

Grand Total: $31,073,783.40 $55,185,853.22 ($53,594,524.30) $0.00 $32,665,112.33

End of Report
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Scottsbluff Public Schools

General Ledger - Fund 1 Expenditures for Board

Account Type:

Fiscal Year:

|:| Print accounts with zero balance

EXPENDITURE
|:| Include Inactive Accounts

2023-2024

From Date6/1/2024

To Date:6/30/2024

|:| Include PreEncumbrance

FUND / TYPE / OBJECT Budget Range To Date Year To Date Encumbrance Budget Balance Percent Used
01 - GENERAL FUND
2 - EXPENSE

000 - DISTRICT WIDE $0.00 $0.00 $10,000.00 $0.00 ($10,000.00) 0.00%
105 - SUPERINTENDENT SALARY $209,000.00 $21,420.52 $178,170.55 $34,833.30 (%$4,003.85) 101.92%
110 - NON INSTRUCTION WAGES $6,331,959.73 $293,152.98 $3,067,214.78 $253,168.30 $3,011,576.65 52.44%
111 - SALARIES TEACHERS/PROFESSIONAL STAFF $23,646,786.12 $1,916,595.00 $19,193,083.75 $3,800,494.05 $653,208.32 97.24%
112 - INSTRUCTIONAL AIDE WAGES $3,061,010.22 $172,123.32 $2,600,672.34 $17,579.36 $442,758.52 85.54%
113 - SUBS $15,600.00 $0.00 $1,600.00 $0.00 $14,000.00 10.26%
114 - SALARIES TECHNICAL STAFF $298,110.80 $24,179.09 $247,157.14 $34,860.30 $16,093.36 94.60%
115 - SPECIAL ASSIGNMENT $0.00 $1,400.00 $1,400.00 $0.00 ($1,400.00) 0.00%
116 - REGULAR NON CERTIFIED STAFF $459,878.77 $40,775.78 $372,405.50 $66,559.73 $20,913.54 95.45%
120 - NON INSTRUCTION TEMP WAGES $146,044.00 $2,505.66 $85,297.27 $0.00 $60,746.73 58.41%
121 - SALARIES OF TEMP EMP PD TO TEACH/PROF $443,409.25 $71,993.76 $574,396.23 $38.96 ($131,025.94) 129.55%
122 - SALARIES OF TEMP EMP PD TO PARAS $0.00 $25.35 $708.63 $0.00 ($708.63) 0.00%
125 - TEMPORARY HELP - ACT $30,975.00 $0.00 $10,075.00 $0.00 $20,900.00 32.53%
130 - OVERTIME NON INSTRUCTION $51,611.00 $7,742.19 $91,092.11 $0.00 ($39,481.11) 176.50%
134 - OVERTIME TECHNICAL STAFF $0.00 $4.22 $64.19 $0.00 ($64.19) 0.00%
150 - NON INSTRUCTIONAL STAFF $0.00 $0.00 $56,337.50 $0.00 ($56,337.50) 0.00%
151 - CERTIFIED STIPENDS NEGOTIATED $821,836.65 $91,964.05 $1,288,286.11 $177,395.25 ($643,844.71) 178.34%
152 - ADDITIONAL COMP INSTRUCTIONAL AIDES/ASSTS $0.00 $0.00 $48,750.00 $0.00 ($48,750.00) 0.00%
154 - TECHNICAL STAFF $0.00 $0.00 $5,500.00 $0.00 ($5,500.00) 0.00%
156 - PROFESSIONAL NON-CERTIFICATED STAFF $0.00 $0.00 $4,562.50 $0.00 ($4,562.50) 0.00%
161 - CERTIFIED STIPENDS ADDITIONAL $48,000.00 $35,906.94 $111,388.93 $3,483.40 ($66,872.33) 239.32%
210 - GROUP INSURANCE $26,097.87 $2,185.09 $22,891.01 $1,291.73 $1,915.13 92.66%
211 - GROUP INSURANCE FOR TEACHERS/PROF STAFF $176,322.43 $13,741.77 $136,465.98 $27,083.74 $12,772.71 92.76%
212 - GROUP INSURANCE INSTRUCTIONAL AIDES/ASSTS $21,965.72 $1,217.51 $18,908.07 $60.70 $2,996.95 86.36%
214 - GROUP INSURANCE TEHNCIAL STAFF $2,235.84 $181.38 $1,845.36 $261.46 $129.02 94.23%
215 - GROUP INSURANCE SUPERINTENDENTS $1,567.50 $130.63 $1,306.30 $261.25 ($0.05) 100.00%
216 - GROUP INSURANCE NON CERT PROF STAFF $3,449.09 $249.60 $2,798.56 $499.20 $151.33 95.61%
220 - FICA SS $485,540.01 $21,683.07 $236,650.18 $13,298.64 $235,591.19 51.48%
221 - FICA SS TEACHERS $1,917,487.22 $151,566.56 $1,512,738.80 $283,691.05 $121,057.37 93.69%
222 - FICA SS INSTRUCTIONAL AIDES/ASSTS $229,347.78 $13,224.73 $198,652.82 $1,274.44 $29,420.52 87.17%
223 - FICA SS SUBSTITUTE TEACHERS $0.00 $0.00 $122.32 $0.00 ($122.32) 0.00%
224 - FICA SS TECHNICAL STAFF $22,805.49 $1,799.65 $18,757.41 $2,605.84 $1,442.24 93.68%
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Scottsbluff Public Schools
Fiscal Year: 2023-2024

From Date6/1/2024 To Date:6/30/2024

General Ledger - Fund 1 Expenditures for Board
EXPENDITURE
[ include Inactive Accounts

Account Type:

[ Print accounts with zero balance [ include PreEncumbrance

FUND / TYPE / OBJECT Budget Range To Date Year To Date Encumbrance Budget Balance Percent Used
225 - FICA SS SUPERINTENDENTS $15,988.50 $1,720.56 $10,592.01 $2,614.39 $2,782.10 82.60%
226 - FICA SS PROF NON CERT STAFF $35,180.73 $3,588.16 $27,678.21 $4,539.54 $2,962.98 91.58%
230 - RETIREMENT CONTRIBUTIONS $620,513.69 $29,077.12 $310,413.16 $17,889.56 $292,210.97 52.91%
231 - RETIREMENT TEACHERS/PROF STAFF $2,175,808.07 $183,571.70 $1,820,533.18 $354,691.82 $583.07 99.97%
232 - RETIREMENT INSTRUCTIONAL AIDES/ASSTS $289,692.89 $17,005.47 $254,518.36 $1,672.90 $33,501.63 88.44%
234 - RETIREMENT TECHNICAL STAFF $29,446.78 $2,388.78 $24,302.05 $3,443.44 $1,701.29 94.22%
235 - RETIREMENT SUPERINTENDENTS $20,644.60 $1,789.48 $17,272.90 $3,440.76 ($69.06) 100.33%
236 - RETIREMENT PROF NON CERT STAFF $45,425.91 $4,702.75 $38,724.74 $6,574.64 $126.53 99.72%
240 - ON BEHALF OF $278,775.00 $0.00 $221,762.29 $0.00 $57,012.71 79.55%
251 - TUITION REIMBURSEMENT TEACHERS/PROF STAFF $0.00 $588.00 $1,764.00 $0.00 ($1,764.00) 0.00%
260 - UNEMPLOYMENT NON INSTRUCTION $41,270.82 $1,187.02 $11,649.90 $1,407.80 $28,213.12 31.64%
280 - HEALTH BENEFITS-NON INSTRUCTIONAL $0.00 $12,795.61 $130,447.51 $6,820.48 ($137,267.99) 0.00%
é&}rlA;:EEALTH BENEFITS-TEACHERS/PROFESSIONAL $1,187,557.08 $65,168.96 $650,675.26 $129,588.24 $407,293.58 65.70%
282 - HEALTH BENEFITS-INSTRUCTIONAL $400,000.00 $10,354.14 $120,960.85 $0.00 $279,039.15 30.24%
AIDES/ASSISTANTS
284 - HEALTH BENEFITS-IT SUPPORT STAFF $0.00 $499.06 $4,990.60 $998.12 ($5,988.72) 0.00%
égr(;;:EEALTH BENEFITS-PROFESSIONAL NON CERTIFIED $4,990.56 $2,907.90 $33,027.81 $5,822.36 ($33,859.61) 778.47%
291 - OTHER BENEFITS TEACHERS/PROF STAFF $10,500.00 $17,357.43 $98,843.26 $0.00 ($88,343.26) 941.36%
310 - PROFESSIONAL & TECHNICAL SERVICES $11,600.00 $0.00 $0.00 $0.00 $11,600.00 0.00%
312 - REPAIRS $51,030.00 $1,281.82 $8,318.34 $0.00 $42,711.66 16.30%
314 - INSERVICE $213,361.00 $2,392.07 $60,199.91 $85.00 $153,076.09 28.25%
315 - ACCOUNTING & AUDITING SERVICES $32,050.00 $0.00 $28,500.00 $0.00 $3,550.00 88.92%
316 - DATA PROCESSING $6,000.00 $1,720.00 $8,040.00 $0.00 ($2,040.00) 134.00%
317 - LEGAL SERVICES $68,250.00 $11,792.80 $45,055.63 $0.00 $23,194.37 66.02%
318 - CONTRACTED OR SECURED SERVICES $312,296.00 $417.45 $12,723.30 $0.00 $299,572.70 4.07%
319 - OTHER PROFESSIONAL & TECHNICAL SERVICES $826,423.00 $135,353.25 $775,228.50 $11,849.59 $39,344.91 95.24%
321 - FUEL $361,200.00 $3,207.87 $179,254.15 $0.00 $181,945.85 49.63%
322 - ELECTRICITY $562,675.00 $47,877.92 $473,993.21 $2,087.39 $86,594.40 84.61%
323 - WATER & SEWER $91,350.00 $3,289.16 $49,552.21 $5,953.25 $35,844.54 60.76%
325 - GARBAGE $98,700.00 $8,484.29 $85,594.21 $8,395.62 $4,710.17 95.23%
327 - RENTALS OR LEASES $210,225.00 $7,445.27 $76,157.07 $10,091.18 $123,976.75 41.03%
328 - PROPERTY INSURANCE $697,200.00 $0.00 $945,100.01 $0.00 ($247,900.01) 135.56%
330 - EMPLOYEE TRAINING AND DEVELOPMENT $96,000.00 $312.83 $6,703.83 $86.68 $89,209.49 7.07%
331 - CONTRACTED PUPIL TRANSPORTATION $1,143,050.00 $77,160.42 $948,384.14 $0.00 $194,665.86 82.97%
332 - MILEAGE TO PARENTS $3,875.00 $216.00 $6,535.92 $88.00 ($2,748.92) 170.94%
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336 - GAS & OIL $179,750.00 $15,703.63 $159,794.48 $0.00 $19,955.52 88.90%
337 - TIRES & PARTS $12,725.00 $1,325.90 $12,585.74 $0.00 $139.26 98.91%
338 - REPAIRS & MAINTENANCE TO VEHICLES $35,875.00 $9,675.60 $49,314.09 $3,625.52 ($17,064.61) 147.57%
340 - LIABILITY INSURANCE $2,625.00 $0.00 $0.00 $0.00 $2,625.00 0.00%
350 - ADVERTISING & PRINTING $28,295.00 $1,660.08 $17,840.63 $0.00 $10,454.37 63.05%
363 - TUITION PAID-OTHER $65,000.00 $8,646.70 $77,820.30 $0.00 ($12,820.30) 119.72%
370 - TUITION PAID-SPED $611,500.00 $36,946.20 $271,962.04 $0.00 $339,537.96 44.47%
380 - COMMUNICATIONS $131,375.00 $16,047.41 $119,876.31 $12,138.38 ($639.69) 100.49%
381 - POSTAGE $27,165.51 $4,998.40 $11,289.40 $0.00 $15,876.11 41.56%
382 - DISTANCE ED & TELECOMMUNICATIONS $35,420.00 $1,968.85 $17,795.24 $0.00 $17,624.76 50.24%
390 - OTHER PURCHASED SERVICES $45,550.00 $0.00 $5,620.00 $0.00 $39,930.00 12.34%
391 - COPY SERVICE-BUILDINGS $1,320.00 $0.00 $0.00 $0.00 $1,320.00 0.00%
395 - SUBAWARDS/SUBCONTRACTS $60,000.00 $0.00 $92,445.83 $0.00 ($32,445.83) 154.08%
397 - SUBAWARDS/SUBCONTRACTS $0.00 $0.00 $24,000.00 $0.00 ($24,000.00) 0.00%
398 - SUBAWARDS/SUBCONTRACTS $15,000.00 $732.00 $6,862.00 $0.00 $8,138.00 45.75%
399 - SUBAWARDS/SUBCONTRACTS $16,000.00 $3,300.00 $36,300.00 $0.00 ($20,300.00) 226.88%
400 - SUPPLIES & MATERIALS $10,000.00 $0.00 $0.00 $0.00 $10,000.00 0.00%
410 - SUPPLIES $1,664,781.47 $62,838.14 $760,679.96 $40,302.16 $863,799.35 48.11%
411 - TAXES $6,250.00 $0.00 $1,175.35 $0.00 $5,074.65 18.81%
413 - SUPPLIES - MEDICAID REIMB. $0.00 $1,739.04 $2,186.64 $56.39 ($2,243.03) 0.00%
415 - ANNUAL PURCHASE SUPPLIES $244,400.00 $30,618.87 $183,701.68 $38,603.68 $22,094.64 90.96%
420 - TEXTBOOKS $1,078,708.00 $388,177.90 $653,157.94 $293,671.26 $131,878.80 87.77%
430 - LIBRARY BOOKS $18,275.00 $1,255.02 $32,963.03 $7,975.00 ($22,663.03) 224.01%
440 - PERIODICALS $19,726.00 $489.70 $1,340.63 $0.00 $18,385.37 6.80%
450 - AUDIO-VISUAL MATERIALS $5,100.00 $0.00 $2,660.00 $0.00 $2,440.00 52.16%
460 - COMPUTER HARDWARE < 5000 $569,425.00 $2,990.86 $779,432.09 $11,560.00 ($221,567.09) 138.91%
465 - COMPUTER SOFTWARE $299,984.00 $132,471.05 $408,258.19 $162,493.32 ($270,767.51) 190.26%
466 - COMPUTER SOFTWARE $8,000.00 $0.00 $0.00 $0.00 $8,000.00 0.00%
467 - COMPUTER SOFTWARE $76,400.00 $0.00 $0.00 $0.00 $76,400.00 0.00%
470 - FOOD $50,000.00 $0.00 $28,500.00 $0.00 $21,500.00 57.00%
475 - FEE WAIVER $15,250.00 $13,078.10 $16,718.10 $0.00 (%$1,468.10) 109.63%
480 - FURNITURE & EQUIPMENT <$5000 $26,727.00 $1,587.63 $101,696.81 $27,705.80 ($102,675.61) 484.16%
490 - OTHER SUPPLIES & MATERIALS $0.00 $0.00 $57.24 $0.00 ($57.24) 0.00%
520 - BUILDING, ACQUISITION IMPROVEMENT $183,750.00 $0.00 $1,500,000.00 $0.00 ($1,316,250.00) 816.33%
530 - FURNITURE & EQUIPMENT $409,069.00 $987.58 $64,532.99 $36,365.00 $308,171.01 24.67%
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Scottsbluff Public Schools

General Ledger - Fund 1 Expenditures for Board

Account Type:

Fiscal Year:

[ Print accounts with zero balance

EXPENDITURE
[ include Inactive Accounts

2023-2024

From Date6/1/2024

To Date:6/30/2024

[ include PreEncumbrance

FUND / TYPE / OBJECT Budget Range To Date Year To Date Encumbrance Budget Balance Percent Used
550 - VEHICLE ACQUISITION $160,000.00 ($865.84) $146,900.69 $0.00 $13,099.31 91.81%
560 - COMPUTER HARDWARE $185,950.00 $0.00 $50,664.21 $0.00 $135,285.79 27.25%
563 - INSURANCE PAYMENTS $2,625.00 $0.00 $0.00 $0.00 $2,625.00 0.00%
630 - DUES & FEES $105,350.00 $1,025.00 $52,507.54 $0.00 $52,842.46 49.84%
670 - TRAVEL EXPENSE & MILEAGE $515,421.00 $31,136.74 $476,625.59 $9,968.98 $28,826.43 94.41%
671 - PROFESSIONAL DEVELOPMENT $10,000.00 $0.00 $711.54 $0.00 $9,288.46 7.12%
672 - PROFESSIONAL DEV TRAVEL $5,000.00 $264.18 $6,474.19 $0.00 ($1,474.19) 129.48%
673 - PROFESSIONAL DEV TRAVEL $5,000.00 $0.00 $5,079.46 $0.00 ($79.46) 101.59%
674 - PROFESSIONAL DEV TRAVEL $1,000.00 $320.36 $2,430.63 $65.00 ($1,495.63) 249.56%
675 - FIELD TRIPS $34,950.00 $5,419.50 $20,948.78 $0.00 $14,001.22 59.94%
676 - PROFESSIONAL DEV TRAVEL $0.00 $0.00 $1,298.94 $0.00 ($1,298.94) 0.00%
677 - PROFESSIONAL DEV $0.00 $0.00 ($750.00) $0.00 $750.00 0.00%
678 - PROFESSIONAL DEV $0.00 $0.00 $13,528.00 $0.00 ($13,528.00) 0.00%
679 - PROFESSIONAL DEV $10,000.00 $0.00 $12,000.00 $0.00 ($2,000.00) 120.00%
680 - PROFESSIONAL DEV $10,000.00 $0.00 $4,044.25 $0.00 $5,955.75 40.44%
682 - PROFESSIONAL DEV $0.00 $0.00 $4,675.00 $0.00 ($4,675.00) 0.00%
690 - MISCELLANEOUS EXPENSES $133,820.00 $3,288.27 $46,470.99 $729.36 $86,619.65 35.27%
695 - FAMILY INVOLVEMENT $8,750.00 $2,276.10 $9,725.08 $0.00 ($975.08) 111.14%
999 - CREDIT FOR USE ($164,850.00) ($22,580.11) ($270,627.06) $0.00 $105,777.06 164.17%

01 - GENERAL FUND Total:  $55,368,582.10 $4,298,945.00 $43,610,070.40 $5,942,141.31 $5,816,370.39 89.50%
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Scottsbluff Public Schools

General Ledger -Fund 1 Expenditures for Board Fiscal Year: 2023-2024 From Date6/1/2024 To Date:6/30/2024
Account Mask: 01??????2???????? Account Type: EXPENDITURE
[ Print accounts with zero balance [ include Inactive Accounts [ include PreEncumbrance
FUND / TYPE / OBJECT Budget Range To Date Year To Date Encumbrance Budget Balance Percent Used
Grand Total: $55,368,582.10 $4,298,945.00 $43,610,070.40 $5,942,141.31 $5,816,370.39 89.50%

End of Report
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Fund
01

Vendor
A & O Grant Consulting
ACCS Inc
Adams, Staysha
Alarm Security Technicians
Allo Communications
Amplify Education, Inc.
ArbiterSports LLC
AutoZone, Inc.
Backupify, Inc.
Benzel Pest Control
Black Hills Energy
Bluffs Facility Solutions
Bolinger, Danelle
Brotzman, Cassandra D
Burkhalter, Mary Frances
C & J Bus Repair, Inc
Carlson, Marianne
Cascade School Supplies
Cengage Learning Inc.
Central Security Communication
Century Business Products, Inc.
CenturyLink
Chimney Rock Public Power Dist
City of Gering
City of Scottsbluff
Cline Williams LLP
Column Software, PBC
Comfort Inn-Kearney
Cummins Sales and Service
Curriculum Associates
Dennis Supply Company
Dick, Andrew D

Discount Magazine Subscription Services

Doc Morgan, Inc.

Docu-Shred LLC

Douglas, Kelly and Ostdiek, P.C.
Downey, Lisa L

Durbin, Mary

Eakes Office Solutions

Educational Service Unit #13 9800

Engineered Controls
Essential Industries Inc.
ESU Coordinating Council
Fairfield Inn & Suites
FirstGroup America

Fisher, Haydan

Fleming, Autumn

Follett Content Solutions, LLC
Garratt-Callahan Company
GE Money Bank/Amazon
Generation Genius, Inc.
Great Minds

Guerue, Joshua J

Harris, Adam

Description
SERVICES
SERVICES
REIMBURSEMENT
SERVICES
SERVICES
SERVICES
COMPUTER SOFTWARE
SUPPLIES
COMPUTER SOFTWARE
SERVICES
UTILITIES
SUPPLIES
REIMBURSEMENT
REIMBURSEMENT
REIMBURSEMENT
REPAIRS & MAINTENANCE
REIMBURSEMENT
SUPPLIES
TEXTBOOKS
SERVICES
SERVICES
SERVICES
UTILITIES
SERVICES
UTILITIES
LEGAL SERVICES
ADVERTISING & PRINTING
TRAVEL EXPENSE
SUPPLIES
TEXTBOOKS
SUPPLIES
REIMBURSEMENT
SUPPLIES
SUPPLIES
MISCELLANEOUS EXPENSES
LEGAL SERVICES
REIMBURSEMENT
REIMBURSEMENT
SUPPLIES
MISCELLANEOUS EXPENSES
SERVICES
SUPPLIES
COMPUTER SOFTWARE
TRAVEL EXPENSE
SERVICES
SERVICES
SERVICES
LIBRARY BOOKS
SUPPLIES
MISCELLANEOUS EXPENSES
COMPUTER SOFTWARE
TEXTBOOKS
SERVICES
REIMBURSEMENT



Hartman Publishing Inc

Hill, Sundee L

HM Recievables Co LLC

Holiday Inn Kearney

Horizon Prep, LLC

Hoxworth, Robin Y

Hugen, Hillari

Hyatt Place

IXL Learning, Inc.,

Jirdon Agri Chemicals Inc

Jolliffe, Bethany

Jostens - NEFF Company

Kendall Hunt Publishing Company
Kling, Carolyn

Koncaba, Makenzie

Language Testing International, Inc.
Lawayne Klein

Lee Enterprises, Inc

Lightspeed Technologies, Inc.

Logoz
Madkins, Michael
Marker, Alex

Math Teachers Press, Inc.
Matheson Tri-Gas, Inc.

Mechanical Sales, Inc.

Miller, James S

Monument Physical Therapy LLC
Mountain Sales & Service, Inc.
MRG Enterprises, LLC

Nebraska Council Of School Admin
Nebraska Public Power District

Nebraska Safety & Fire Equipment, Inc.

Neu, Heather Rae

Ni, Jin

Northwest Pipe Fittings, Inc Of Scottsbl
NWEA

ODP Business Solutions

Options in Pyschology, LLC

Paradise

Paul Reed Construction

Perry, Crystal

Perry, Guthery, Haas, Gessford P.C., Llo

Petty Cash-District Office
PFM Financial Services LLC
Powell, Wendee Annette
PowerSchool Group LLC
PresencelLearning, Inc.
Print Express

Quadient Finance USA, Inc.
Quadient Leasing USA, Inc.
Regional Care Inc
Riverside Discovery Center
Riverside Insights

Rural Radio Scottsbluff

S & S Worldwide

TEXTBOOKS
REIMBURSEMENT
TEXTBOOKS

TRAVEL EXPENSE
COMPUTER SOFTWARE
REIMBURSEMENT
REIMBURSEMENT
TRAVEL EXPENSE
COMPUTER SOFTWARE
SUPPLIES
REIMBURSEMENT
SUPPLIES

TEXTBOOKS

LEASE
REIMBURSEMENT
SERVICES

RENTAL

ADVERTISING
COMPUTER SOFTWARE
SUPPLIES
REIMBURSEMENT
REIMBURSEMENT
TEXTBOOKS

REPAIRS

SUPPLIES
REIMBURSEMENT
SERVICES

SUPPLIES

LEASE
MISCELLANEOUS EXPENSES
UTILITIES

SERVICES
REIMBURSEMENT
REIMBURSEMENT
SUPPLIES

COMPUTER SOFTWARE
SUPPLIES

SERVICES

SERVICES

SUPPLIES
REIMBURSEMENT
LEGAL SERVICES
MISCELLANEOUS EXPENSES
MISCELLANEOUS EXPENSES
REIMBURSEMENT
SERVICES

SERVICES

POSTAGE

SUPPLIES

LEASE

EMPLOYEE BENEFITS
MISCELLANEOUS EXPENSES
SUPPLIES
ADVERTISING
SUPPLIES



02

03

04

Savvas Learning Company LLC
Schaneman, Ashlen

School Health Corporation 28274
School Nurse Supply

Scotts Bluff County Clerk
Scottsbluff Public Schools 29270
Shaddick, Justin Randolph
Simmons, Tracy Lynn

Simonsen, Tony

Skelcher, Betsy Elizabeth

Skiles, CeCeilia

Smith, Rachel

SOAR Learning Inc

Southpaw Enterprises

Staman, Jenise M

Staples Contract & Commercial, Inc.
State Industiral Products

State Of Nebraska Das Communications
Sweet Rush Ice Cream Truck

Team Chevrolet

Teeple, Caroline

The Math Learning Center

Time Clock Plus/Data Management, Inc.
Torrington Sod Farm

Trane U.S. Inc

Tree Monkeys LLC

True, Reagan

Tyler Technologies, Inc

UniPak Corp

Valverde, Gabriela

Verizon Wireless

Vistabeam

Waste Connection Of Ne, Inc.
Western Nebraska Community College - Sco
Wilson, Isaiah

Woodwind & Brasswind

Wright, Bert T.

YMCA

JEO Consulting Group, Inc
Panhandle Dynamic Inc

Anaya, Angelica

Donley, Rileigh

Imhof, Michael

PFM Financial Services LLC
Sodexo Operations, LLC
Team Chevrolet

JEO Consulting Group, Inc
Twin City Roofing Sheet Metal Inc.

TEXTBOOKS
REIMBURSEMENT
SUPPLIES
SUPPLIES

DUES & FEES
FUEL
REIMBURSEMENT
REIMBURSEMENT
REIMBURSEMENT
REIMBURSEMENT
REIMBURSEMENT
REIMBURSEMENT
TEXTBOOKS
SUPPLIES
REIMBURSEMENT
SUPPLIES

RENTAL

SERVICES
SUPPLIES
REPAIRS & MAINTENANCE
REIMBURSEMENT
TEXTBOOKS
COMPUTER SOFTWARE
SUPPLIES
SERVICES
SERVICES
REIMBURSEMENT
COMPUTER SOFTWARE
SUPPLIES
REIMBURSEMENT
COMMUNICATIONS
COMMUNICATIONS
UTILITIES
SERVICES
REIMBURSEMENT
SUPPLIES
REIMBURSEMENT
SERVICES

SERVICES
SUPPLIES

REIMBURSEMENT
REIMBURSEMENT
REIMBURSEMENT
MISCELLANEOUS EXPENSE
SERVICES

REPAIRS & MAINTENANCE

SERVICES
SERVICES



05

06

07

08

09

Aaberg, Laura

Adams, Jazlyn T

American Scholastic Mathematics Assn
Arthur's Pizza

Bar 4 Bar Enterprises, LLC
Bleisch, Elaine

Bluffs Baseball WESTCO Storm
BSN Sports LLC

Business Farmer

Chadron State College 38635
Colby Community College
College Board

Foral, Leslie

GE Money Bank/Amazon

Hall, Judson R

Irlbeck, Wendi

Jostens - NEFF Company

King, Tami

Logoz

Marketing Consultants

Math League Press

MRG Hauff, LLC

Nebraska School Activity Association
Nebraska Wesleyan University
PFM Financial Services LLC
Prigge, Kaylee

Print Broker

Print Express

Regional West Medical Center
Scottsbluff Country Club 28545
Scottsbluff Screenprinting
Sigma

Sportboardz

Western Nebraska Community College - Sco

Absolute Painting

Anderson & Shaw Construction, Inc.
Contractor's Materials

Menards

Midland Restoration Company, Inc.
PFM Financial Services LLC

Trane U.S. Inc

PFM Financial Services LLC

Regional Care Inc

PFM Financial Services LLC

REIMBURSEMENT
MISCELLANEOUS EXPENSES
DUES & FEES

SUPPLIES

MISCELLANEOUS EXPENSES
MISCELLANEOUS EXPENSES
SERVICES

SUPPLIES

DUES & FEES
MISCELLANEOUS EXPENSES
DUES & FEES

DUES & FEES
REIMBURSEMENT
MISCELLANEOUS EXPENSES
REIMBURSEMENT
MISCELLANEOUS EXPENSES
SUPPLIES

MISCELLANEOUS EXPENSES
SUPPLIES

SUPPLIES

DUES & FEES

SUPPLIES

SERVICES

DUES & FEES
MISCELLANEOUS EXPENSES
MISCELLANEOUS EXPENSES
SUPPLIES

SUPPLIES

MISCELLANEOUS EXPENSES
SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

MISCELLANEOUS EXPENSES

SERVICES
SERVICES
SUPPLIES
SUPPLIES
SERVICES
MISCELLANEOUS EXPENSES
SERVICES

MISCELLANEOUS EXPENSES

EMPLOYEE BENEFITS

FUEL
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AP DAL DA AN AADDADLDANDPAD AN AADDAD AN DA DA DN NN DD DD NN NN

Amount
3,300.00
732.00
1,142.75
205.00
11,586.71
850.80
6,457.15
62.46
1,700.00
1,383.28
3,207.87
7,244.06
1,233.75
1,110.00
400.00
2,685.00
360.00
366.71
10,844.40
21.00
3,719.29
375.22
1,293.32
66.44
35,229.04
2,509.55
120.40
259.90
111.06
242,238.85
10.74
360.46
489.70
40.04
30.00
698.75
411.92
64.25
4,945.42
48,813.90
1,820.00
5,792.03
1,353.00
1,754.35
77,160.42
626.21
587.21
787.37
1,533.00
8,782.25
4,477.00
1,648.84
2,500.00
124.42



PP DAL AP AANDALDAD NN DA NDADADA DA DD DN DN N DN DN DD NN H

2,647.08
836.26
12,843.00
499.80
36,075.00
360.00
63.99
954.00
114,375.00
2,640.00
320.00
17.95
38,648.88
650.00
1,144.75
5,595.00
1,300.00
450.00
1,668.00
350.00
2,285.50
1,176.00
22,448.91
702.39
543.62
1,093.10
1,316.25
880.59
1,500.00
150.00
46,584.60
7,687.00
465.00
1,144.75
148.53
4,178.50
646.19
150.00
10.00
196.51
1,233.75
8,584.50
50.00
59,814.47
40.00
5,734.17
11,938.90
4,998.40
1,000.00
130.32
535.00
317.00
1,251.14
1,060.00
498.50



6,709.34
200.00
4,013.80
4,854.17
100.00
9,835.95
360.00
125.81
1,764.00
160.00
927.00
1,142.08
6,000.00
842.46
97.28
3,744.32
1,924.32
267.63
381.50
7,370.67
50.92
23,727.60
8.56
611.00
166.40
4,900.00
372.00
1,740.00
14,519.08
58.96
1,595.50
300.00
468.14
50,970.70
1,176.00
739.69
200.00
59.00
Fund Total $ 1,070,043.47

PPN DA DA AN DAL DA DN DN DN D NN DA

$ 31,746.75
$ 1,262.00
Fund Total $ 33,008.75

1.55

8.65

71.40

123.19

160,473.58

319.33
Fund Total $ 160,997.70

hH D P DA P

$ 4,055.25
$ 370,747.62
Fund Total $ 374,802.87



71.66
100.00
245.00
264.00
366.00

50.00
359.10

1,443.16
1,428.86
2,000.00
550.00
8,434.00
2,012.88
1,671.35
177.11
999.00
17.95
70.00
2,272.00
581.00
100.00
531.80
2,110.00
468.00
28,268.11
600.00
1,080.00
1,272.90
1,333.00
1,005.00
3,912.00
110.00

15.50
500.00

Fund Total

DA DA APADAADAD AN DN DN DN DN DN NN

16,670.00
50,835.00
75.00
542.64
37,922.50
2,324.89
365.74
Fund Total

D P P D PP P

$ 7,888.21
Fund Total

$ 26,887.21
Fund Total

$ 16,604.25
Fund Total

$

$

$

$

$

64,419.38

108,735.77

7,888.21

26,887.21

16,604.25



$ 59,153.75
Fund Total $ 59,153.75

June 2024 Total $ 1,922,541.36



FOR BOARD REPORT : June 2024

FUND

General

Special Building

Cafeteria

Hazardous Materials
Activities

Capital Replacement Fund
Student Fee Fund
Employee Benefit Fund
Cooperative

Bond Fund

TOTALS

GRAND TOTALS FOR June 2024

*Includes Transfers

AP
PAYROLL
$ 3,231,961.49 $  1,070,043.47

$ 33,008.75
$ 160,997.70
$ 374,802.87
$ 64,419.38
$ 108,735.77
$ 7,888.21
$ 26,887.21
$ 16,604.25
$ 59,153.75
$

$ 3,231,961.49 1,922,541.36

OTHER

DISBURSEMENTS EXPENSES*

TOTAL

(3,059.96) $ 4,298,945.00

(81.60)

4

$

- S
326.26 $
- S

- $

$

$

(293.64)

- 3

33,008.75
160,916.10
374,802.87

64,745.64
108,735.77

7,888.21

26,593.57

16,604.25

59,1563.75

(3,108.94) $ 5,151,393.91




Article 3 BUSINESS OPERATIONS Policy No. 3140

Business Operations

Contracting for Services

Contractual services which by their nature are not adapted to award by formal bidding, such as
contracts for the services of individuals possessing a high degree of professional skill, where the
ability or fitness of the individual plays an important part, are not subject to bid but are subject to
approval by the Board of Education in conformity with established policy.

Every contract for services to be provided to Scottsbluff Public Schools shall require that the
contractor use a federal immigration verification system to determine the work eligibility status
of new employees physically performing services within the State of Nebraska. Such
requirements shall be deemed to be included and a part of the terms of every contract for services
with the School District, including but not limited to oral contracts.

For any company that submits a bid or proposal for any technology-related product or service,
and before entering into any contract with any company for any technology-related product or
service, the company must certify that:
1. The company is not a scrutinized company (as defined by law);
2. The company will not subcontract with any scrutinized company for any aspect of
performance of the contemplated contract; and,
3. Any products or services to be provided do not originate with a scrutinized company.

The District will not knowingly enter into any contract with any scrutinized company.

Legal Reference: Neb. Rev. Stat. §4-114
LB 1300 (2024)

Date of Adoption: ~ August 9, 2021
Date of Revision: May-8,-2023 July 8, 2024
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Article 5 STUDENTS Policy No. 5004

Students

Full-time and Part-time Enrollment

Full-time Enrollment

Students must be enrolled in Scottsbluff Public Schools on a full-time basis. Full-time basis is
defined as attending classes for the full instructional day within the public school system.

Exceptions are permitted only for:

1. Enrolled students attending another state accredited institution such as a vocational
technical school or a college or university for school credit;

2. Enrolled students taking the limited number of credits needed to graduate in the
school year upon the approval of the principal;

3. Enrolled students in need of modified school attendance as an accommodation for a
disability or similar unique circumstance;

4. Enrolled students receiving special education services where the student’s IEP
requires a modified schedule, or non-enrolled students receiving special education
services or other legally mandated services required to be provided to eligible
resident children under state and federal laws and regulations;

5. Students from other school districts participating in programs offered by the District
pursuant to an interlocal agreement or other arrangement approved by the School
Board; and,

6. Nonpublic school students in accordance with the policies and procedures set forth in
this policy.

Part-Time Enrollment of Nonpublic School Students

The School Board shall allow the part-time enroliment of students who are residents of the
District, and who are also enrolled in a private, denominational, parochial or home school which
elects pursuant to Neb. Rev. Stat. § 79-1601 not to meet accreditation or approval requirements.
Such students are referred to herein as “nonpublic school students.” Out of district, nonpublic
students may enroll part-time as a “contract in” student. Students opting to “contract in” will be
required to pay a tuition rate to be determined by the Board of Education in order to attend part-
time. The contract is between the student’s resident district and Scottsbluff Public Schools. It is
the family’s responsibility to make arrangements to complete the contract and pay tuition to the
resident district.

The School Board establishes the following guiding principles for enrollment of nonpublic
school students:

1. The primary school for a nonpublic school student is the student’s private,
denominational, parochial, or home school.

2. Enrollment of a nonpublic school student in Scottsbluff Public Schools is allowed for
the purpose of providing enhanced educational opportunities not otherwise available
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Article 5

STUDENTS Policy No. 5004

to the nonpublic school student. It is not to supplant programming of the student’s
primary school.

3. Nonpublic school students are not to be given priority over full-time students.
4. Nonpublic school students are to be enrolled only in programs or courses that are
educationally appropriate for the student.

5. Enrollment of nonpublic school students is not to negatively affect the educational
services to be provided to full-time students.

The School Board establishes the following specific policies and procedures for enrollment of
nonpublic school students. In the event the specific policies and procedures require interpretation
or do not fully resolve an issue, the above established guiding principles are to be considered.

1. Nonpublic School Student Enrollment Application Procedures

a. Application. A parent or guardian must submit an Application of

b.

Nonpublic School Student for Part-Time Enrollment to the counseling
office or building principal.

i. Deadline for Applications. The application must be received by
August 1% preceding the fall semester the student wishes to enroll or
December 1% preceding the spring semester the student wishes to
enroll.

1. Change of Residence Exception. The application deadline
for a student who becomes a resident of the District after
the school year has commenced is 20 calendar days after
the student becomes a resident of the District. The principal
may delay enrollment until the next following quarter or
semester starts, or at such other time as determined to be
educationally appropriate.

ii. Action on Applications. The counseling office and/or building
principal will review the application and will notify the parent of the
approval or denial of the application within two weeks of receipt of
the application or two weeks prior to the start of school or two weeks
prior to the start of the next semester, whichever is later.

Appeals. The parent or guardian may appeal the principal’s action to deny
their application. Any such appeal must be submitted to the
Superintendent within 14 calendar days from the date of the principal’s
action. The appeal shall be in writing and shall be decided on the basis of
the written submission. The Superintendent may request the parent or
guardian to provide further explanation or information and the appeal may
be denied in the event the parent or guardian fails to fully respond on a
timely basis. The Superintendent shall decide the appeal within 10
calendar days of the submission of the appeal. The Superintendent may
make a decision later than the 10 days in the event a good reason for delay
exists. Good reason includes but is not limited to the Superintendent being

unable to gather the information the Superintendent determines necessary
to make the decision within the decision period.
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Article 5

C.

STUDENTS Policy No. 5004

Annual Applications. Part-time enrollment is determined annually.
Application must be made each school year. There will be no guarantee
that enrollment will be continued from one year to the next.

2. Nonpublic School Student Admission

a.

b.

Admission Requirements. Students must meet the normal admission
requirements. This includes the requirements that the student be a resident
of the District or an approved option student, be of school attendance age,
and not have graduated or have received a GED.

Admission Process. Students must complete the normal enroliment
process and forms required by the District and/or the building for
enrollment of all children. This includes the requirements relating to birth
certificates, immunizations, physical examinations, and visual evaluations.

3. Nonpublic School Student Enrollment Standards

a.

Minimum/Maximum Enrollment. Students must enroll in a minimum of
two middle school courses or one five-credit hour high school courses
during any one semester. Elementary students may not enroll in
programming of greater than 90 minutes of instruction each day.

Capacity Limits. Enroliment will ordinarily be subject to capacity limits.
Any grade level, program, or course which has been determined to be at
capacity for option enrollment purposes will not ordinarily be available for
nonpublic school students.

Integrated Courses. Students must meet prerequisite requirements to be
enrolled in a course by appropriate credits earned through an accredited
program. The principal may, on a discretionary basis, allow prerequisite
requirements to be satisfied where the student provides reasonable
indications that the academic criteria have been met, such as results from
achievement tests or other indications of adequate preparation.
Educationally Appropriate Programs and Courses. Students will not be
allowed to enroll in programs or courses which the school administration
determines to not be educationally appropriate for the student.
Determination of whether a program or course is educationally appropriate
will be made based on the standards the District uses for making academic
placement decisions.

Selection of Courses. Subject to all applicable provisions of this policy,
nonpublic school students may select their courses.

4. Nonpublic School Student Policies

a.

General Standard. Nonpublic school students who are enrolled part-time
are to be subject to the same standards as full-time enrolled students
except where appropriate to reflect their part-time status.

Building Assignment. Students must enroll in the attendance center that
serves the student’s residence, provided that the administration reserves
the authority to make a different attendance center assignment. A student
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Article 5

STUDENTS Policy No. 5004

may request assignment to an attendance center other than that of the
student’s residence under the in-district transfer procedures.

No Partial Part-Time Enrollment. Students must apply for enrollment and
attend the entire school year for which enrollment is made or, for high
school courses, for the full length of the course. Once enrolled, part-time
students will be required to participate in all activities, programs, and tests
related to the program or course for which the student is enrolled,
including as applicable state or districtwide assessments, as full-time
students.

Student Conduct Policies. Students enrolled on a part-time basis shall be
required to follow all school policies that apply to other students at any
time the part-time student is present on school grounds or at a school-
sponsored activity or athletic event. This includes the District’s student
conduct policies. Students enrolled on a part-time basis shall be subject to
discipline, including suspension or expulsion, for violation of student
conduct rules.

Attendance. Students enrolled on a part-time basis are not exempt from the
compulsory attendance laws or from the District’s attendance policies.
Students who engage in excessive absenteeism as defined in Board policy
are to be reported under the truancy laws.

Presence on School Grounds. Students enrolled on a part-time basis are to
be present on school grounds during the school day only at the times
required for their attendance in the program or course in which they are
enrolled. Exceptions may be made at the discretion of the principal or the
principal’s designee. Students must sign in and out of the school by
following the building level procedure. Students are responsible for being
aware of any changes in the school schedule during inclement weather or
for other reasons.

Transportation. Students enrolled on a part-time basis are not entitled to
transportation or transportation reimbursement, unless otherwise required
by law.

Academic Honors. Students enrolled on a part-time basis will not be
eligible to graduate or receive a diploma from the District or receive
academic honors (for example: GPA, class rank, and honor roll) except to
the extent the student meets all requirements of the District’s policies for
such, including attainment of minimum credits and semesters of
attendance.

Extracurricular Activities: Any student who is a resident of the District
and who is enrolled in a school which elects pursuant to section 79-1601
not to meet accreditation or approval requirements may participate in any
of the District’s extracurricular activity programs to the same extent and
subject to the same requirements, conditions, and procedures as a full-time
student in the District. The District’s Activities Director will coordinate
with the student’s parent or guardian to secure assurances of compliance
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Article 5

Legal Reference:

Date of Adoption:
Date of Revision:

STUDENTS Policy No. 5004

with these expectations. Any student covered by this subsection must
enroll in no more and no less than five credit hours through the District in
any semester. There shall be no preference given to any student
participating in any extracurricular activity based off their status as a full-
time or part-time student. Part-time students will be expected to comply
with the same or similar expectations as full-time students to participate in
any activity, including team rules. Participation in activities that are
subject to the bylaws of the Nebraska School Activities Association
(NSAA) will be limited to those students who meet the NSAA bylaws.

Neb. Rev. Stat. § 79-2,136

Neb. Rev. Stat. § 79-526

LB 705,875

Title 92, Neb. Admin. Code, Chapter 10

August 9, 2021
Nevember-13,2023 July 8, 2024
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Article 8 INTERNAL BOARD POLICIES Policy No. 8342

Internal Board Policies - Methods of Operation

Designated Method of Giving Notice of Meetings

Reasonable advance publicized notice shall be given for meetings and work sessions held by the
Board. The Board’s designated method of giving reasonable advanced publicized notice is by
posting notice of the meeting on its website at least 3 days prior to the meeting. The Board must
also publish the notice in a newspaper. If a newspaper refuses, neglects, or is unable to timely
publish such notice, then notice may be given by (1) posting on the newspaper’s website, if
available and (2) posting such notice in conspicuous public places in the District. The Board
Secretary shall keep a written record of such postings. Public notice shall indicate the time,
place, and date of the Board meetings.

The notice shall include a statement that the agenda, which shall be kept continually current,
shall be readily available for district administration office during normal business hours. Except
for items of an emergency nature the agenda shall not be altered later than 24 hours before the
meeting.

A copy of the public notice will be provided to those who have filed a request for notice with the
secretary. These requests for notice must be in writing. A copy of the public notice will also be
accessible to employees and students.

In the case of special meetings, public notice shall be given in the same manner as for a regular
meeting unless it is an emergency meeting. In that case, public notice of the meeting shall be
given as soon as notified of the emergency meeting.

It shall be the responsibility of the Board Secretary to give public notice of board meetings and
work sessions. The secretary shall maintain a list of the news media requesting notification of
meetings and shall make reasonable efforts to provide advance notification of the time and place
of each meeting and the subjects to be discussed.

Legal Reference: Neb. Rev. Stat. § 79-554
Neb. Rev. Stat. § 79-555
Neb. Rev. Stat. § 84-1411

Date of Adoption: ~ August 9, 2021
Date of Revision: July 8, 2024
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Article 8 INTERNAL BOARD POLICIES Policy No. 8346

Internal Board Policies - Methods of Operation

Public Participation at Board Meetings

Attend
Members of the public shall be permitted to attend and to speak at Board Meetings. They will not
be required to identify themselves as a condition for admission to the meeting.

The Board may allow advisors, consultants, and other persons who are not Board members to
appear at the meeting via telephone or other similar means.

The President or chair has the authority to assure that people conduct themselves in an orderly
manner at the meeting. Undue interruption or other interference with the orderly conduct of
business will not be allowed. The President or chair may order persons who are disorderly to be
removed from the meeting and the building.

The Board of Education reserves the right to make and enforce reasonable rules and regulations
regarding the conduct of persons attending its meetings and regarding their privilege to speak.

Hear
The Board will, upon request, make a reasonable effort to accommodate the public’s right to hear
the discussion and testimony presented at the meeting.

Record

Members of the public may use recording devices (tape recorder, video camera, etc.) to record
any part of a meeting of a public body, except for closed sessions. No recording, other than note
taking, shall be done without informing the President in advance. The President shall control the
placement of the recording device so the device does not obstruct the view of Board members or
other members of the public attending the meeting and does not otherwise interfere with the
meeting.

Access to Written Materials
At least one copy of all reproducible written material to be discussed at an open meeting will be
made available at the meeting for examination and copying by members of the public.

Speak
Members of the public will be permitted to speak at Board meetings at-which-Publie-Commentis

en-the-Agenda- Members of the public may also speak when invited to make a presentation or
when recognlzed by the Pre3|dent or chair. Ihe—Bea%d—H—ne{—Fequed—t&aHewmembeF&ef—the

meeﬁng&

For all meetings of the Board, individual speakers shall have up to five minutes to address the
Board, and the Board shall hear up to 120 cumulative minutes of public comment. The Board

Page 1 of 3



Article 8 INTERNAL BOARD POLICIES Policy No. 8346

may vote to modify these time limits when the Board deems appropriate. The President or chair
for the meeting shall, in their sole discretion, have the authority to extend the ere-heur two-hour
total limit on public comment. Each speaker’s time shall be exclusive to the speaker and no
person may transfer or yield their time to any other person. The President may implement other
reasonable requirements for public comment, consistent with the Open Meetings Act.

Members of the public will not be required to have their name placed on the agenda prior to the
meeting in order to speak about items on the agenda.

Any member of the public desiring to address the body shall be required to identify himself or
herself in writing, including an address and the name of any organization represented by such
person, unless the address requirement is waived to protect the security of the individual. A sign-
in sheet will be with the Board Secretary and individuals must sign in to speak mustbe-in
writing-and-eceur before the “Public Comment” agenda item begins. The President or chair for
the meeting will announce prior to the “Public Comment” agenda item that anyone who would
like to speak must sign in. Current students of Scottsbluff Public Schools need not provide their
address.

Members of the public who have documents or written testimony that they wish to
submit/distribute at the meeting (paper no larger than 8.5 x 11 inches) to the Board should state
that from the podium and a member of the District staff will take such items for distribution to
the Board members. Public speakers are asked to provide seven copies of any materials
presented to the Board. Persons speaking may not use any other form of media, including video
recordings, audio recordings, or digital still images. Speakers must also refrain from the use of
posters, signs, costumes, and other props and/or photographs.

Speakers will be permitted to address the Board consistent with free speech rights. However,
offensive language, defamatory or slanderous remarks, and hostile or disruptive conduct will not
be tolerated. Charges or complaints against a school employee should not be made for the first
time at a public Board meeting without having followed the school’s complaint procedure as
described in Board Policy 1020. Further, if the subject of public comment is related to a
particular student or staff member, members of the public are generally not permitted to identify
the student or staff member and instead provide that information to the Board Secretary who will
assist the Board in looking into the matter.
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Article 8 INTERNAL BOARD POLICIES Policy No. 8346

Those who do not abide by these regulations may, in the President’s discretion, immediately
forfeit the remainder of their time during the Public Comment agenda item.

Legal References: NE Rev. Statute 79-570; 79-571
NE Rev. Statute 84-1411 (3) and (6); 84-1412 (1), (3), and (7)
NE Rev. Statute 84-1412 (1), (2), (3), and (8)

Date of Adoption: August 9, 2021
Date of Revision: August8,-2022 July 8, 2024
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SECTION 1 — GENERAL DISTRICT INFORMATION

Foreword

This handbook is intended to be used by students, parents and staff as a guide to the rules, regulations, and
general information about Scottsbluff Public Schools. Each student is responsible for becoming familiar with the
handbook and knowing the information contained in it. Parents are encouraged to use this handbook as a
resource and to assist their child in following the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many topics, the handbook is not
intended to be all encompassing so as to cover every situation and circumstance that may arise during any school
day or school year. This handbook does not create a “contract.” The administration reserves the right to make
decisions and make rule revisions at any time to implement the educational program and to assure the well-being
of all students. The administration will be responsible for interpreting the rules contained in the handbook. Should
a situation or circumstance arise that is not specifically covered in this handbook, the administration will make a
decision based upon all applicable school district policies, and state and federal statutes and regulations.

Preschool Mission and Vision
Our mission at Bear Cub Preschool is Every Child, Every Day. Our vision is to socially and academically prepare
students for kindergarten through planned learning, an engaged environment, and family partnerships.
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Snow Days: After three snow days,
each additional snow day will add a
workday for staff,

August
2-7: New Teacher Orientation
8-12: Staff Development
13-14: Home Visits/No Preschool
15-16: Staff Development
19-20: Assigned Start Date (One day
will be assigned.)
30: 2 PD/Workday-No Preschool

September
2: Labor Day-No School for Students
and Staff
27: PD Day-No Preschool
30: PD Day-No Preschool

October
18: V2 PD/Workday-No Preschool
23: P/T Conferences (4:00-8:00 pm)
24: P/T Conferences (8:00 am-8:00
pm) No Preschool
25: No School for Students and Staff

November
15: %2 PD/Workday-No Preschool
27-29: Thanksgiving Break-No
School for Students and Staff

December
2: %2 PD/Workday-No Preschool
20: PD Day - No Preschool
23-31: Winter Break-No School for
Students and Staff

January
1-3: Winter Break-No School for
Students and Staff
6: %2 PD/Workday-No Preschool
7: First Day of Second Semester for
Students
24: Head Start Partnership Training-
No Preschool
31: PD Day-No Preschool

February
14: No School for Students and Staff
17: ESU PD Day-No School for
Students
18: PD Day - No Preschool

March
7: %2 PD/Workday-No Preschool
14: %> PD/Workday-No Preschool
19: Home Visits - No Preschool (8:00

am-3:30 pm)
20: Home Visits-No Preschool (8:00
am-8:00 pm)
21: No School for Students and Staff
April
17-21: No Schoaol for Students and
Staff
May
1: P/T Conferences (4:00 pm-8:00
pm)

2: P/T Conferences (8:00 am-3:30
pm) No Prechool

5: PD Day-No Preschool

18: High School Graduation

21: Last Day of Preschool

22-23: Teacher Workday



SECTION 2 —- SCHOOL DAY INFORMATION & STUDENT CONDUCT

Parent Teacher Conferences and Home Visits

Preschool Home Visits Parent Teacher Conferences
Fall Home Visits: August 13th & 14th October 23rd (4:00-8:00) and October 24th (8:00-8:00)
Spring Home Visits: March 19th & 20th May 1st (4:00-8:00) and 2nd (8:00-3:30)

Preschool Hours

Stadium Center Roosevelt Center

AM 8:15 AM -11:15 AM Full Day 8:05 AM -3:05 PM
(2 Classrooms)

PM 12:15 PM-3:15 PM Full Day 8:15 AM- 3:15 PM
(2 Classrooms)

FULL DAY 8:00 AM - 3:00 PM

What We Do In Preschool
e Circle time is a group gathering during which we share our ideas, plans, and observations. Circle
activities are designed to stimulate youngsters’ thinking, enrich their social skills, and expand their
attention spans.

e Gross-motor activities give children the opportunity to use their muscles, as well as their imaginations,
as they engage in fun, healthy exercises, such as running, jumping and climbing.

o Fine-motor activities help improve small-muscle development and eye-hand coordination. Some
common items found in the fine-motor/manipulative area include puzzles, beads and laces, pegboards,
crayons, and scissors.

e Art activities help youngsters creatively express their thoughts and feelings. They help reinforce
fine-motor skills and concept development in areas such as colors, shapes, and size relationships.

e Dramatic-play activities help children express themselves, practice life skills, improve social skills,
increase self-esteem, build vocabulary, and solve problems. We also learn sign language on a regular
basis. Dramatic play is just plain fun!

e Music activities promote youngster’s listening skills, creative expression, and social skills. In music,
children explore sound, volume, tempo and rhythm.

e Science activities offer children many hands-on opportunities for observation, exploration, investigation,
making predictions, and experimentation.

e Sand and water activities allow youngsters to experiment with textures and the properties of different
substances. These activities also promote the development of other skills, such as math, science, and
language.

e Block play gives children experience with many different concepts, such as shape and size
discrimination, spatial relationships, number skills, balance, organization, cause and effect, and
classification. Cooperative play skills, problem solving, and creativity are also promoted in block play.

e Story time is designed to help youngsters develop an appreciation and enjoyment of literature. Reading
activities enhance children’s vocabulary and comprehension skills, and also expand their knowledge.



Arrival and Dismissal Times

Scottsbluff Schools Security and Safety Committee requires that you please walk your child to the building to
meet the teacher at the door for drop off. We will release students at the door to a designated person and
document the person that the child left with daily. You must complete a Preschool Transportation form to help us
guarantee the safety of your child.

Parking Lot
The guidelines for the parking lot are as follows:

e Please park in designated parking spaces only (for example, not behind parked vehicles).

e Do not park in front of the garage door with the sign that says “No Parking, Loading Zone.

e Only use handicapped parking spaces if you have a valid permit.

e |[f there is no room in the parking lot, please park on the street and walk to the building to pick up/drop off
your child.

Late Pickup

Children need to be picked up at the time of dismissal. We understand the occasional emergency and appreciate
a phone call letting us know, but if a child is regularly picked up late (more than 5 minutes) it will be reported to
Health and Human Services as a case of neglect.

Closed Campus
Students leaving the building or school grounds need to be signed in and out by their own parents/guardians with

the office personnel. Only people listed on the Transportation List for that child will be allowed to pick up a child.

Field Trips
Throughout the school year we may be going on field trips. Bear Cub Preschool will follow district policies and

procedures regarding field trips. Parents will be notified in advance of the field trip and permission slips must be
secured prior to each field trip.

Party Invitations
Invitations to birthday parties, etc. may be distributed at school only if an entire class is to receive the invitation.
The singular exception is if invitations are given to all the boys or all the girls in a classroom.

Reporting Absences
A written excuse or telephone call from the parent/guardian is required for any absence. Please take time to call

the school each day that your child will be gone from school. These calls will be made to Jennifer Galindo at
308-635-6293; there is also a voicemail on that phone number. This is to ensure your child’s safety.

Tardiness
Children are expected to arrive at school on time. Arriving late to school impacts a child’s learning and disrupts
the educational process.

Class Parties

If you would like to furnish treats for parties and special projects, please discuss with the classroom teacher first.
We have some children with food allergies and want to keep everyone safe. We encourage you to sign up to help
out where needed. Please communicate with your child’s teacher if you would like to come and help.

Welln Board Poli 417 - School Welin Poli

Scottsbluff Public Schools Wellness Policy establishes a mission of providing a curriculum, instruction and
experience in the environment of a health-promoting school community, to instill habits of lifelong learning and
health. As part of the Wellness Policy, students should not bring soda pop to class. Additionally, parents are
encouraged to send healthy foods to school for classroom celebrations.

During regular preschool operating hours, students will only be served water or low-fat white milk with their snack

and occasionally 100% juice. They will have regular opportunities to drink water. We strive to offer a variety of
healthy snack choices, and also fresh fruits and vegetables as much as possible. We make every effort to protect

5



children with food allergies, so please talk with your child's teacher to plan appropriate accommodations as
necessary. We encourage parents to provide healthy snacks when celebrating your child’s birthday with the class
and when bringing food items for holiday parties. There are many non-food ways to celebrate and honor birthdays
and holidays. Students always enjoy a small project, a small trinket/party favor, or book being read to them.

SECTION 3 — TUITION INFORMATION

Payment Schedule

Payment for preschool tuition is due before the 20th of the month. Payments of cash, checks or credit cards are
accepted at the Stadium Preschool Office or the Administration Office at 1721 1st Ave, Scottsbluff, NE 69361.
Families may also pay online at hitps://www.sbps.net. A late fee of $10 plus 1.5% will be assessed to any past
due account. Accounts past due will require a meeting with the principal. If the account becomes delinquent,
Scottsbluff Public Schools may remove the student from the program.

Sliding Fee Scale 2024-25

Half Day Fees Full Day Fees
Full Pay $190 $350
Reduced Pay $90 $175
Lowest Pay $35 $50
Scholarship pay Determined by Administration Determined by Administration

Voluntary Termination of Services
A two (2) week notice in writing, addressed to the program director, is required before withdrawing a child from the
program. Failure to provide notice will result in ongoing billings to hold the seat for the student.

SECTION 4 — STUDENT SUCCESS

Checking Your Child’s Backpack
Please check your child’s backpack every night. They are very excited about their work at this age and will be

excited to share it with you. This is the best way to communicate with you. Also, please make sure that they have
a backpack daily to carry their work home.

Home/School Folder/REMIND

Each child will have a special folder coming home every Wednesday. This may contain any important
announcements regarding events, changes in schedule, and district notices. ALL information from school to home
and back should be put in this folder. REMIND is used for the monthly Newsletter, important announcements or
changes in schedules.

Book Orders
A book order will be sent home at the teacher’s discretion. If you would like to order books, please make a check
payable to Scholastic. No cash please.

Recess Restrictions

If a student requires restricted recess due to health conditions for more than one (1) day, a healthcare provider
note is required.


https://www.sbps.net/Page/90

Receipt of Handbook
Please sign and have your student “sign” the Parent-Student Permission Information Record Sheet (located on

page 8 of this handbook) declaring that you have received both the Bear Cub Preschool Handbook and the
District Parent-Student Handbook and understand the content they contain, including conduct and discipline rules.

SECTION 5 - TRANSPORTATION
(FOR QUALIFIED PRESCHOOL BUS STUDENTS ONLY)

Bus Transportation Protocol (Qualified Preschool Bus Students ONLY)

Student safety is our primary goal in providing safe and efficient transportation services. It is essential that an
adult is always present during boarding and departures. A student will not be released from the bus without an
adult being present.

1. If a child is not at the bus stop when the bus arrives to pick up, the driver will honk twice and wait two minutes.
If the child is not coming out the door at that time, the bus will drive off. The child will need to be brought to
school by parents.

a. The bus cannot wait more than two minutes at any one route stop as it then lengthens the rest of the
route which is unfair to others and potentially gets the children to school late.

2. If an adult is not at the house/designated location to receive the child at the end of the preschool day, the bus
driver will honk twice and wait two minutes and then drive on. The driver will call dispatch and the parent
contact number will be called. The driver will attempt to deliver the child during the route or at the end,
whichever works best with the route schedule. The driver will honk twice again and wait two minutes.

a. Inthe event the adult is still not present to receive the student, the driver will call dispatch and the
preschool number will be called. If the preschool principal or secretary is available to receive the student,
the driver will transport back to the preschool.

b. The preschool will attempt to reach the parent. If unsuccessful the police will be called to help coordinate
re-unification.

c. If the principal or secretary is not available, the driver will transport the student directly to the police
station where law-enforcement will coordinate re-unification.

3. Allinstances of the above issues will be documented and signed by the driver and the district transportation

supervisor.
a. Parents will receive a phone call from the transportation supervisor the first time pick up or delivery is
delayed.
Transportation Contact Information
Bryan Flansburg, First Student Director of Transportation...............cooviiiiiiiii e 635-6214
Dr. Bree Rock, SBPS Early Childnood Dir€CtOr. ... ...t e 635-6293
Betsy Skelcher, SBPS Assistant Director of Student Services....... ..o 635-6200
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Scottsbluff Public Schools
Parent-Student Permission Information Record Sheet

Please check all appropriate responses, sign the signature lines, and return to the school office. All forms are due back five (5)
school days after you have received them. The parent(s)/guardian(s) and child’s signatures and checked responses are the only
signatures required for the below listed forms.

Printed Student’s Name Grade Level

HOOL AND DISTRICT STUDENT-PARENT HANDBOOKS RESPONSE SHEET

Yes, | hereby acknowledge that the current School and Districtwide Parent-Student Handbooks are available online on the District
website at www.sbps.net. Hard copies of the handbooks are available only by request from the front office. | have reviewed the
handbooks with my child(ren), including the behavior guidelines, student conduct, discipline rules, expulsion procedures, and
information about Safe and Drug-Free Schools. The undersigned, as student, agrees to follow such conduct and discipline rules.
This receipt also acknowledges that it is understood that the District's policies of non-discrimination and equity policies and that
specific complaint and grievance procedures that should be used to respond to harassment or discrimination exist in the
Districtwide Handbook. Signing below acknowledges receipt of the student handbook in a satisfactory manner via the Internet.

EXCURSION PERMISSION
Yes, | hereby give permission for my child to accompany his/her teacher on excursions to another Scottsbluff Public Schools site
which may include walking or riding a bus or trips limited to less than two hours. All other trips will require a specific permission slip.

No, | do not give permission for my child to accompany his/her teacher on excursions to another Scottsbluff Public Schools site
which may include walking or riding a bus or trips limited to less than two hours. All other trips will require a specific permission slip.

PICTURE — NEWS RELEASE
Yes, | hereby give permission for my child to be photographed, filmed, or videotaped for use by Scottsbluff Public Schools.
No, | do not give permission for my child to be photographed, filmed, or videotaped for publication.

HEALTH CONDITION
| give permission for any relevant health information of my child, necessary for educational planning and/or student safety, to
be shared among appropriate school personnel.

TITLE | REQUIREMENT (Elementary Only)

Yes, | have reviewed the Title | Parent Involvement Policy section of this handbook and the elementary school parent-student
compact. | shall inform the school of any changes | would like to suggest be made to these documents.

TELEPHONE NUMBER(S): Provision of your telephone numbers(s) provides expressed consent to the School District to contact you
with important information and urgent naotifications.

ACCEPTABLE USE OF COMPUTERS AND NETWORKS

STUDENT

Yes, | have read and | understand the School District's Internet Safety and Acceptable Use Policy (Policy No. 6800). | agree to
follow the District's rules and regulations set forth in the Policy. | understand that failure to follow the District's Internet Safety and
Acceptable Use Policy will result in appropriate disciplinary action that may include loss of computer access privileges, out-of-school
suspension and/or expulsion.

PARENT(S)/GUARDIAN(S)

Yes, | have read and | understand the School District’s Internet Safety and Acceptable Use Policy (Policy No. 6800). | accept full
responsibility for my child’s use of any District technology resources, including any use of District means of access to the Internet that may
occur outside the District’s schools. | understand that my child’s failure to follow the District's Internet Safety and Acceptable Use Policy will
result in appropriate disciplinary action that may include loss of computer access privileges, out-of-school suspension and/or expulsion.

Student’s Signature Date:

Parent/Guardian Signature Date:
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Intent of Handbook

This handbook is intended to be used by students, parents, and staff as a guide to the rules, regulations, and general
information about Scottsbluff Public Schools. Each student is responsible for becoming familiar with the handbook and
knowing its information. Parents are encouraged to use this handbook as a resource and to assist their child in following
the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many topics, the handbook is not intended to
be all-encompassing so as to cover every situation and circumstance that may arise during any school day or school year.
This handbook does not create a “contract.” The administration reserves the right to make decisions and make rule
revisions at any time to implement the educational program and to assure the well-being of all students and the
educational program. The administration will be responsible for interpreting the rules contained in the handbook. Should a
situation or circumstance arise that is not specifically covered in this handbook, the administration will make a decision
based upon all applicable school district policies, and state and federal statutes and regulations.

The Policies of the Board of Education may cover areas not addressed in this Handbook. Every parent or guardian and
student should familiarize themselves with Board Policies online at: www.sbps.net.

Mission Statement of the Scottsbluff Public Schools
Every Child, Every Day

Vision Statement of Bluffs Middle School
The vision of Bluffs Middle School is a stafffcommunity partnership that provides purposeful learning inspiring students to
be productive citizens who achieve their potential.

Mutual Respect
The Scottsbluff Public Schools expects every staff member and student to be treated with respect and dignity. A show of

disrespect toward a staff member or insubordination on the part of students will not be tolerated.
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SECTION 1 — GENERAL INFORMATION
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August
2-7: New Teacher Orientation
8-14: Staff Development
15: First day for Students
30: > PD/Workday-No School for
Students

September
2: Labor Day-No School for Students
and Staff
27: PD Day-No School for Students
30: No School for K-5 & 6-8 Students

October
17: End of 1st Quarter
18: %2 PD/Workday-No School for
Students
23: P/T Conferences (4:00-8:00 pm)
24: P/T Conferences (8:00 am-8:00
pm) No School for Students
25: No School for Students and Staff

November
15: No School for K-5 Students
27-29: Thanksgiving Break-No
School

December
2: %2 PD/Workday-No School for
Students
20: End of Semester/11:30 am
Dismissal for Students
23-31: No School for Students and
Staff

January
1-3: No School for Students and
Staff
6: %2 PD/Workday-No School for
Students
7: First Day of Second Semester for
Students
31: PD Day-No School for Students

February
14: No School for Students and Staff
17: ESU PD Day-No School for
Students
18: No School for K-5 & 6-8 Students

March
7: No School for K-5 Students
13: End of 3rd Quarter
14: % PD/Workday-No School for
Students
19: P/T Conferences (4:00 pm-8:00

pm)

20: P/T Conferences (8:00 am-8:00
pm) No School

21: No School for Students and Staff

April
17-21: No School for Students and
Staff

May
5: PD Day-No School for Students
18: Graduation
22: Last Day for Students/11:30 am
Dismissal
23: Last Day for Staff
27: First Day of Summer School



BMS DAILY SCHEDULE

2024-2025
Breakfast 7:15 AM
Hallways 7:38 AM
Classes Begin 7:45 AM
Dismissal 3:00 PM
Students off Grounds 3:15 PM
Period Time Lunch

| 7:45-8:34

2 8:38-9:24

3 9:28-10:14

4 10:18-11:04

5 11:08-11:54

S5A 11:08-11:31 | 8* Lunch/HR
5B 11:31-11:54 | 8* Lunch/HR
6 11:58-12:44
6A 11:58-12:21 | 7® Lunch/HR
6B 12:21-12:44 | 7® Lunch/HR
7 12:48-1:34
7A 12:48-1:11 | 6® Lunch/HR
7B 1:11-1:34 | 6® Lunch/HR
8 1:38-2:24
WIN 2:28-3:00




SECTION 2 - COMMUNICATION

Questions about BMS

Locker Assignments
Locker Problems

Lost and Found
Schedules

Student Activities
Classroom/Teacher
Fines/Fees
Friends/Other students
Absences

Lunch Tickets
Extracurricular Activities

Contact

Team Leader
Principals/Custodians
Main Office
Counselors

Core Teachers
Counselors

Main Office
Counselors
Attendance Clerk
Main Office

Asst. Principal

Main Office - 635-6270 Counselors - 635-6283 Attendance - 635-6274

Parents & Guardians: If You Have A Concern, Question, or Complaint

Complaint Procedures

The proper procedure for a parent or student to make complaints or raise concerns is, to begin with the school employee
who is most immediately or directly involved in the matter, as illustrated in the complaint procedure set forth below. There
are other procedures identified in the Handbook to address specific complaints or concerns, such as discrimination or
harassment, bullying, and disciplinary actions. Those procedures should be used where applicable.

1. Complaint Procedure
Step 1. Schedule a conference with the staff person most immediately or directly involved in the matter.
Step 2. Address the concern with the Principal if the matter is not resolved at Step 1.
Step 3. Address the concern with the Superintendent if the matter is not resolved at Step 2.
Step 4. Address the concern to the Board of Education if the matter is not resolved at Step 3.

nditions A All L evel mplaint Pr
All information to be considered at each step should be placed in writing in order to be most effective. Action or decisions
will be expedited as quickly as possible, typically within ten (10) calendar days, depending on the nature of the complaint
and the need for prompt resolution.

BLUFFS MIDDLE SCHOOL CONTACT INFORMATION

Department Staff Email Phone
Administration Jana Mason, Principal jmason@sbps.net 308-635-6270
James Miller, Assistant Principal jamiller@sbps.net
Brittni Chancellor, Assistant Principal bechancellor@sbps.net
Counseling Letizia Kosman, 6th Grade Counselor lkosman@sbps.net 308-635-6283
Shana Dick, 7th Grade Counselor sdick@sbps.net
Dave Castle, 8th Grade Counselor dcastle@sbps.net
Irma Torres, LMHP itorres@sbps.net
Carrie Snyder, LMHP csnyder@sbps.net
Ashley De Los Santos, Social Worker adelossantos@sbps.net
Activities Mike Burda, Assistant AD miburda@sbps.net 308-635-6270

Media Center

Erin Shaddick, Media Specialist
Jessica Collins, Media Center Assistant

eshaddick@sbps.net

308-635-6286

Special Education

Danica Vincent, Special Education Coordinator

dvincent@sbps.net

308-633-6216
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SECTION 3 - EMERGENCY INFORMATION

Administrative Actions in Emergency (Board Policy 2410)

In any crisis or emergency circumstances, the immediate concern is securing the safety and welfare of students and
staff. A second priority, if appropriate, will be the securing and salvaging of property. The Superintendent will be in charge
of administering and monitoring any emergency event, except that if the situation is confined to a particular building, the
principal will be in charge with the Superintendent advising on necessary decisions. Once the nature of the emergency is
determined and the immediate concerns for students and staff are addressed, the Superintendent will:

1. Alert Board members;

2. Decide whether or not to convene or postpone school, with attendant adjustments in transportation and activity
schedules;

3. Determine the need to involve other agencies and/or officials (e.g., police, fire and emergency personnel,
counseling services, and insurance representatives). All administrators will maintain an accessible emergency
phone list; and,

4. Notify students, staff, and patrons via appropriate media.

Inclement Weather. In the event of bad weather, or other circumstances in which the safety of students would be
endangered by attending school, the Superintendent will make the decision to cancel or delay the start of school and
whether or not staff are to report for duty. When school is canceled, ordinarily, all after-school activities will be canceled.
Any decision to the contrary must have the Superintendent's permission and include provision for communicating with all
affected parties in a timely manner. Weather information will be sought from current weather station reports and
consultation with the transportation director and other area superintendents. The decision to cancel school will be made
as early as possible. A system will be developed to alert the staff, and the Superintendent or the Superintendent’s
designee shall inform appropriate local media and request that they make the appropriate announcement to the public.
The Board of Education will determine in the spring whether time missed for inclement weather or other emergency
school closings should be made up.

Fire, Tornado, and Gas Leaks. Principals shall design and keep current drill and evacuation plans, to include
emergency shelter.

SECTION 4 - USE OF GROUNDS AND BUILDINGS

Entering and Leaving the Building
Building Hours. Unless special activities (such as tutoring, club meetings, extracurricular activities), or student breakfast

make it necessary, students should not be in the building before 7:38 AM or after 3:15 PM. Students entering the building
prior to 7:38 AM for a reason other than those listed above, must have a note from a teacher or building administrator to

enter the building. If not involved in special activities, students must clear the building by 3:15 PM. Practices, rehearsals,

or meetings in BMS, without a sponsor being present, are not permitted.

Beginning of School. Students should not be on school grounds prior to 7:25 AM. Students who eat breakfast at school
will be allowed in the building at 7:15 AM.

Student Pick Up and Drop Off. Parents should make arrangements to pick up and drop off students in the following
locations:

e 8" Grade—West Parking Lot

e 7" Grade—Main Entrance and Along 23" Street

e 6" Grade—Along 2™ Avenue

Entering School.
Students are required to wait in their assigned areas upon arrival at the middle school. Students will enter specific doors
by grade level in the mornings after the bell rings. This should prevent accidents from overcrowding.

e 6" Grade students will wait on the east side of the annex near the library’s reading patio.

e 7" Grade students will wait near the main entrance on the south side of the main building.

e 8" Grade students will wait near the activity entrance on the west side of the building.


https://meeting.sparqdata.com/Public/File/49?file=6c0c5c07-a69b-4df8-b095-a7d49a9ff4e6

Dropping Off and Picking Up Students During the School Day. Students are to remain on campus unless excused in
accordance with school policies. Parents should pick students up at the main entrance on the south side of the building.
Upon returning to school during the day students are to report to the secretaries at the main entrance on the south side
building.

End of School. Our regular school day ends at 3:00 PM. Make-up work, special help, after school detention, club
meetings, and other school activities begin immediately after 3:00 PM. It is important that students who are involved in
any of these activities report to the designated area on time. All other students must clear the building and school grounds
by 3:15 PM. The school is not responsible for supervision of students once the students are to have left school grounds.

Visitors. All visitors must report to the main entrance to sign in to receive a visitor's pass. All visitors will be required to
show a valid, government issued ID. Parents are welcome at all times. Please sign in/out at the main entrance upon
entering/exiting the school. Any items needing to be delivered to students need to be dropped off at the main office. Office
staff will then deliver the item or call the student down to the office. Visitations during the first week of school and the last
week of school will require extraordinary reasons or permission from administrators.

Parent/Guardian School Visits.

In accordance with building and District safety procedures, unless otherwise prohibited or restricted by law or court order,
parents/guardians may visit schools with the approval of the building administration. The principal authorizing visits shall
consider the following:

e Potential for disruption to the educational environment;

e Distraction to students and staff;

e Confidentiality for students and staff; and

e The Standard Response Protocols for student and staff safety.

Guidelines for Parent/Guardian Visits

Requests to visit the classroom must be made to the principal at least 24 hours in advance.
e Visits to classrooms during the first two and last two weeks of school are not permitted to ensure a smooth
transition.
e All visitors shall report to the main office and/or security desk to be screened and provided a visitor badge. All
visitors must wear the badge at all times while in the building.
e You may be escorted by school security staff or an administrator to and from the classroom you are visiting.
e Some schools may choose to have an administrator accompany the parent/guardian for all class visits to
ensure no distractions or disruptions.
e Parents/guardians should avoid interrupting the classroom by attempting to communicate with the teacher or
other students. A parent/teacher conference should be scheduled if necessary.
e Classroom visits should not be overbearing and are limited to the following:
o Elementary visits will be limited to no more than 30 minutes.
o Middle school and high school visits will be limited to two class periods per quarter or a total of eight
class periods in one school year.
e Other children should not be brought whenever a parent/guardian visits a classroom to protect the learning
environment and avoid potential disruptions.
e Cell phones should not be used while visiting a class and should be turned off or on silent. Photos, recordings,
or videos may only be taken during the visit if approved in advance by the building administration.
e Any disruptions created during visits may result in this privilege being reconsidered and modified.

Closed Campus. All students are required to remain on campus during the school day, except Bluffs Middle School
allows students to leave campus during lunch with written or verbal parent permission. The parent must come to the office
window to pick up their students and sign them out.

Cafeteria

School breakfasts, lunches and a la carte items (if offered) are available for purchase. For the convenience of our
students, funds may be deposited into the students' Infinite Campus accounts. More information regarding online meal
payments is available online at: https://www.sbps.net/cms/One.aspx?portalld=392832&pageld= 2. Meal prices for
students are $2.40 for breakfast and $3.40 for lunch. To fill out a Free & Reduced Lunch form, go to the Infinite Campus
portal and select “Application Forms” or on the Scottsbluff Public Schools website. To charge a meal or an a la carte item,
the student must have adequate funds in their account. If a student does not have adequate funds in the account or
money for that day, an alternate meal will be provided. Students qualifying for free meals may also maintain an account for
a la carte items.


https://www.sbps.net/cms/One.aspx?portalId=392832&pageId=506002

Cafeteria Expectations. Loss of cafeteria privileges may be invoked if appropriate conduct is not maintained. Lunch
supervisors and cafeteria personnel have full authority to handle all regulations relating to student control and discipline.
Directions are to be followed.

1. Be Safe—Not likely to cause any physical injury or harm.
e Follow Cafeteria Safety Guidelines.
o Remain in the cafeteria area until dismissed or with permission and a pass.
o Keep food on tables.
o Food is for eating and absolutely nothing else.

2. Be Responsible—To behave in a sensible way so other people will trust you.
e Follow Appropriate Procedures.

Wait calmly and quietly in line.

Cutting in line is not allowed.

Move to the table once you get your food.

All food/drink must be kept in the cafeteria.

Clean up your area.

o O O O O

3. Be Respectful—To honor the rights or wishes of others.
e Use Appropriate Behavior.

Eat your own lunch.

Stay in your seat.

Use proper table manners.

Follow instructions of adults.

Use appropriate volume and language

Care of School Property
1. Students are responsible for the proper care of all books, equipment, supplies and furniture supplied by the

school.

2. Students, who disfigure property, break windows or do other damage to school property or equipment will be
required to pay for the damage done or replace the item.

1. Where the minor does not make restitution, the parents or legal guardian shall be held liable. Willful damage or
destruction of school property will result in school discipline and/or referral to law enforcement agencies.

3. Chromebook Usage/Agreement

School-issued items that are stolen or damaged from unlocked lockers are the responsibility of the student to whom they
were issued. Students must pay all fines before they can receive school publications and final grades.

Lockers

Each student will be assigned a locker. Students must use their own lockers and are not to share lockers with other
students except as assigned by school officials. Students are expected to keep all valuables in their assigned locker.
Students are also responsible for the cleanliness inside their locker and the door of their locker. Students may be
assessed a fine for damage to lockers.

Student Phone Usage

Students may use the phone in the office to arrange transportation with their parents or for emergencies. The student
must first get a pass from their teacher before coming to the office to use the phone. Abuse of this privilege could lead to a
suspension of the phone privilege until there is a conference between the parents and an administrator.

Student Valuables

Students, not the school, are responsible for their personal property. Students are cautioned not to bring large amounts of
money or items of value, or personal electronic devices. If it is necessary to bring valuable items or more money than is
needed to pay for lunch, leave the money or valuables with a staff member in the school office for temporary and
safe-keeping. Even then, the school is not in a position to guarantee that the student’s property will not be subject to loss,
theft, or damage.

Lost and Found
Students who find lost articles are asked to take them to the main office, where the articles can be claimed by the owner. If
articles are lost at school, students should report that loss to office personnel.



Bulletins and Announcements

Bulletin boards and display cases are available for school-related and approved materials to be posted and displayed.
Posters to be used in the halls or materials for distribution will need to be approved by the Superintendent, Principal, or
Activities Director’s office, depending on the nature of the activity or event.

SECTION 5 - STUDENT ATTENDANCE

Tardy Policy
Students are expected to be at school and in their classrooms on time. Punctuality is a life skill and we all need to do our

part in teaching our students this important skill. The following steps will be taken in all classes if a student is tardy to any
period. The tardiness count will start over at the beginning of each quarter. The accumulation of tardies will be counted
individually for each class the student attends.

15t Tardy: 10 Minute detention to be served with the teacher.
2" Tardy: 10 Minute detention to be served with the teacher.
3 Tardy: 10 Minute detention to be served with the teacher and the teacher will make a documented phone

call to the parent/guardian.
4™ + Tardy Office Referral

Teacher Expectations and Guidelines.
° Teachers will keep track of tardies on Infinite Campus.

Teachers will document their parent/guardian contacts.
Students who fail to serve detention may receive a Low-Level Referral for Non-Compliance.
The teacher and student will work out the arrangements for the student to serve their detention.

First Period Tardies. BMS will accept two parent excuses per year for a tardy to first period. Unexcused tardies to first
period include, but are not limited to reasons, such as waiting for a train, car trouble, over-sleeping, dropping off siblings,
missing the bus, etc. Excused tardies include reasons such as medical appointments which should be accompanied by a
physician’s note.

Tardy vs. Absent. A student late to class within the first 15 minutes of class will be counted tardy. A student missing more
than 15 minutes of class will be counted absent.

Student Absences

Regular attendance by students is essential for students to obtain the maximum opportunities from the education
program. Parents and students alike are encouraged to ensure an absence from school is a necessary absence. Students
shall attend school unless excused by the principal of their attendance center.

Blue Slips. When you have an appointment during school time, you are required to obtain a “blue slip” from the office.
This will be issued before school if your parent calls or writes a note. You are then required to sign out at the office window
before departing as well as have the signature of the teacher for the first period to be missed. The slip should be returned
to the office or any of your teachers. No parental contact with the school will result in your absence being unexcused. An
unexcused absence will be treated the same as a truancy.

Pre-Arranged Absences. Absences requested by parents require that all school work missed due to the absence be
completed as arranged with the classroom teacher. A form for pre-arranged absences is available from the office. Work
missed when absent for school activities must also be completed as arranged with the teacher.

Attendance Letters. Computer-generated letters are sent to parents as a service to inform you of your child’s attendance
record throughout the year. As a courtesy, once a student has reached 5, 10, 15 or 20 days of absences, a letter may be
mailed home. Prior to notifying the county attorney of a student’s attendance issues, parents will be contacted by your
child’s counselor, building administration and/or the Family Success Center. An attendance meeting will be scheduled at
this time with your child’s counselor and an administrator.




SECTION 6 — SCHOLASTIC ACHIEVEMENT

Marking System and Report Cards
Report cards are issued at the end of each nine weeks. Classes meeting for a quarter, semester, or full year have a

permanent grade recorded at the end of the semester. The whole range of letter grades includes:

A — Superior A =90-100%

B — Above Average B =80-89%

C — Average C=70-79%

D — Below Average D =60-69%

F — Failing F = 59% and Below
| — Incomplete

Academic core classes and exploratory courses are graded using A, B, C, D, and F. In all core classes (Language Arts,
Math, Science, and Social Studies) student grades are weighted so that 70% of a student’s grade is based on student
performance on assessments and 30% of a student’s grade is based on student performance on daily work assignments.
Students who do not submit assessments or fail to complete an assessment satisfactorily will be expected to complete the
assessment before or after school, during lunch, and/or at Saturday School.

Assistance for Homework. It is recommended that students seeking assistance with homework speak and work directly
with their teachers as they will be able to recommend strategies to improve success on homework. Students should speak
directly with teachers regarding tutoring hours or to arrange additional assistance outside of class time.

Parents are encouraged to:
e Communicate regularly with teachers to monitor and encourage student progress.
e Update phone numbers and email addresses with the BMS Office as needed.
e Stay well informed via Infinite Campus Parent/Student Portal on the Scottsbluff Public Schools Website
(http://www.sbps.net) and teachers’ websites.

Infinite Campus Parent/Student Portal
The Infinite Campus Parent/Student Portal is an on-line grade program that allows parents to keep track of grades,

attendance, and discipline referrals. Through the portal, you may access pertinent information about your child’s
attendance, grades, homework assignments, and discipline. For more information on the Infinite Campus Parent/Student
Portal, please contact the BMS Office at 635-6270.

Making Up Work Due to Absence
It is the responsibility of the student to make up any work that has been missed because of absence. In the event of an

extended illness or injury, parents may request homework assignments from the school office (635-6283, 635-6270,
635-6274), beginning on the second consecutive day of the absence. Please call for homework by 9:00 AM and

assignments will be available between 3:00-4:00 PM.

Making up work is the responsibility of the student. A student, immediately upon return from any absence, should check
with each of his/her teachers about missing assignments, tests, quizzes, etc. Students with prearranged absences must
meet with their teachers to obtain homework and assignments and are encouraged to complete assignments, quizzes or
tests prior to the absence. Students have one school day for every day missed from class (excused absences) to make up
assignments or tests in that class.

r Level Daily Work Assignment and A men idelin
° Students will be allowed to submit daily assignments 1 week after the due date.
o The highest grade a student can receive on a late daily work assignment is a 70%.
° Students will be allowed to retake assessments.
o Aninstructional session with the classroom teacher will be required before a retake is given.
o Retakes can earn back credit up to, but no higher than a 90%.

Class Credit Policy
Students at Bluffs Middle School take seven classes each day and receive a grade for each class. Each student,

therefore, receives 14 grades in a school year. Students who have earned less than 12 passing grades may be retained
the following year at that current grade level and/or subject to summer school retention. Each student’s situation will be
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evaluated by teachers, counselors, and administrators on an individual basis.

Mandatory Tutoring
Students failing one or more courses or missing multiple assignments may be assigned to:

e  Guided Studies

e  Mandatory tutoring after school
e  WIN-S (What | Need-Support)
e Intervention Course

Special Courses Offered for Recommended BMS Students

WIN (What | Need) time provides a built-in time allotment during the school day where students can receive the extra help
that they need for intervention or participate in enrichment and clubs without missing time from another class or having to
sacrifice time after school.

e WIN-E (What | Need-Enrichment) will include engaging learning activities that build on student interests.

e WIN-S (What | Need-Support) will provide students who are failing one or more courses the opportunity for extra
time and support they need to be successful. If students need additional time to complete assignments after the
32-minute WIN-S period, they will continue in after-school tutoring.

e WIN-I (What | Need-Instruction) will include targeted instruction they need while still having the opportunity to
participate in yearlong exploratories.

Math and ELA Intervention Courses. Students who have been identified as below grade level in math and/or ELA will
be given the opportunity to take a math and/or ELA intervention course. These courses will take the place of an
exploratory or occur during WIN-S.

Accelerated Courses. These courses will be offered in math for students in grades 6, 7, and 8. Enroliment in these
courses is based on teacher recommendation, student grades, and performance on assessments.

National Junior Honor Society (NJHS

Membership to the National Junior Honor Society is for 8th graders at Bluffs Middle School who meet the qualifications of
having a cumulative GPA of at least 3.75. Student eligibility which includes the required GPA and the NJHS qualities of
scholarship, service, leadership, character, and citizenship are reviewed by a Faculty Council in the Fall and induction
takes place at the end of January or early February of that academic year. Students who meet the qualifications will be
notified of their eligibility. Members are required to pay dues of $20. Qualifying families may waive or reduce the cost of
their student’s NJHS dues.

Honors Opportunities
All BMS students have the opportunity to pursue Honors Opportunities in Science and Social Studies. Honors

Opportunities are assignment and project options that challenge students to demonstrate a deeper level of understanding
of content, concepts, skill and application. Offered in the regular classroom, any student can participate in Honors
Opportunities, by self-selecting a topic of interest to research (with teacher approval). The research and completion of the
Honors Opportunities is student-driven with the teacher serving as the facilitator.

Features of the Honors Opportunities Program at Bluffs Middle School include:
e Alternative learning choices for students who have an interest and desire to embark on more challenging and
advanced learning opportunities.
e More challenging opportunities — not simply more assignments.
e Available to interested students in Science and Social Studies.
Notation on the report card of any student who completes the honors requirement for the semester(s).

High Ability Learner (HAL) Program

The High Ability Learners Program is designed for students with special needs in regard to the depth and pace of the
curriculum. Any HAL activities that the students participate in are considered part of their curriculum and should not result
in “extra- work” for the students. Teachers will plan alternative activities for HAL students in a manner that enriches and
supplants core content without creating additional work over and above that planned for their peers.

Parent-Teacher Conferences

Parent-teacher conferences will be held this year on:
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e October 23" from 4:00 PM-8:00 PM and October 24™ from 8:00 AM-8:00 PM
e March 19" from 4:00 PM-8:00 PM and March 20" from 8:00 AM-8:00 PM

SECTION 7 - GUIDANCE AND HEALTH SERVICES

idan n nselin
The purpose of the guidance program is to help you gain the most you possibly can from your middle school experience.
Students wishing to visit a counselor should contact the guidance secretary to arrange an appointment. You also need to
get a pass and clear it with your teacher. Students for the 2024-2025 school year are assigned to counselors as follows:

6" Grade Mrs. Letizia Kosman
7" Grade Mrs. Shana Dick
8" Grade Mr. David Castle

Physical Education Limitations
If a student is not to participate for more than one day in physical education due to a health condition, please provide the

school with a note from your healthcare provider. Students with physical limitations such as asthma, diabetes, seizures, or
other illness/health concerns need their record updated annually. CONTACT THE SCHOOL HEALTH STAFF
IMMEDIATELY AT 635-6280. Earrings, body rings, and jewelry are not allowed in physical education class due to the
possibility of injury to the wearer or other students. Students will be asked to remove any jewelry or not be allowed to
participate in the class activity. Any new body piercing usually generates a six-week period where the jewelry may not be
removed. The student will be allowed to make up the class activities. A failing grade might be the result if these activities
are not made up. We recommend that any piercing be done in the summer or over Christmas vacation.

Medication

It is recognized that for effective treatment of chronic and/or acute illnesses, medication might need to be administered
during school hours. A student who is required to take medication during the regular school day must comply with
medication administration policy. The policy has been developed for the safety of the student receiving the medication and
for the safety of all students.

Medication will be administered by the school nurse, a registered Medication Aide, or other school staff member meeting
the minimum competency standards for the Medication Aide Act. To avoid disruption of education, the most beneficial time
to administer medication at school is during lunch. The prescription label should indicate this. The student has a
responsibility to remember to report to the office at medication administration time. Some medications may not need to be
given during school hours.

In order for school personnel to administer prescription medication to a student, it is necessary to have a health care
provider’s authorization and written order and a parent/guardian’s authorization. Medication must be brought to school in
the original labeled prescription bottle by parent/guardian with proper label including child’s name, health care provider’s
name, drug name, and instructions for use (time, dosage, duration). The authorization must be renewed on an annual
basis and/or if the prescription changes. Loose capsules, tablets, unidentified or non-labeled medication will not be
accepted for administration. Medication will not be administered without the above authorization and information.

SBPS will not be held liable in cases of choking, allergic reaction, side effects, and/or any health risks related to
medication. If medication is not brought to school by an adult, SBPS will not be responsible for lost or stolen medication.
Medications must be picked up by an adult on the last day of school or they will be disposed of.

A record of the medication administration is kept on each student receiving medication. Medication will be kept in a
secured area. Students may carry and self-administer inhalers, epi-pens, insulin, and other medication if appropriate
paperwork has been completed. If your child has prescription medication in the office, it will be sent with school staff on
field trips.

Health Offices are stocked with first aide medication (such as saline eye drops, insect sting swabs, topical cooling gel,
etc.) At BMS, cough drops are given as needed and students may carry/self-administer. If your student can not have such
products, then contact school health staff. Tylenol or Ibuprofen can be given if a parent/guardian completes a medication
administration form and the parent supplies the medication. Only small bottles of 25 pills or less will be accepted.
Over-the-counter medication will be given at the discretion of the health staff and only as directed by the manufacturer.
The parent will not be notified when over-the-counter medication is given.

Procedures for Students who Become lll or Injured at School
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Scottsbluff Public Schools District employs both registered nurses (RN) and Health Office assistants. An ill or injured
student may not leave school until permission of parent or emergency contact has been received. Each school has a First
Responder team and staff who are CPR/First Aid/AED certified and Attack on Asthma trained. Basic first aid will be
administered to a student, if more extensive care is needed, then the parent/guardian or emergency contact will be
notified. If it is perceived that a student is in an emergency medical situation, an ambulance will be called to the scene and
parent/guardian or emergency contact will be notified. If a student is transported to the hospital, then a health care
provider note releasing them to return to school is required. The student may not return to school on the same day.

Physical Examination

Physical examination by a physician, physician assistant or advanced practice registered nurse within the six months prior
to the entrance of a child into Early Childhood Education, beginner grade or Kindergarten, and 7" grade, or in the case of
a transfer from out of state to any grade, is required. The parent/guardian has the right to submit a written statement
refusing such examination.

Each student participating in interscholastic athletics is required to have a complete physical examination, to be given on
or after May 1% of each year.

Concussions

A concussion is a type of brain injury that changes the way the brain normally works. If your student has a concussion, his
or her brain needs time to heal. After a concussion, physical and cognitive activities should be carefully managed and
monitored with limited and gradual return to learn and play. If your student is diagnosed with a concussion, then please
contact the school nurse, counselor, principal, or coach. The Concussion Management Team will meet with you and your
student to develop a Return to Learn and Play Plan. This meeting needs to be done BEFORE your student can return to
school. Refer to concussion protocol for further details.

Administrative Procedures and Guidelines
Forms and health services guidelines may be found on the School District website under Health Services.

SECTION 8 — CODE OF CONDUCT AND BEHAVIOR EXPECTATIONS

Code of Conduct and Behavior Expectations
Bluffs Middle School staff has developed a Positive Behavior Support (PBS) program which sets guidelines for

appropriate behavior in all areas of the school. The goal of this program is to teach students responsible social behavior.

In the middle school program, there will be many strategies used to teach children to be safe, to be responsible, and to be
respectful. Students will learn social skills, responsibility, and procedures necessary to be successful in school and in
society. Another component in a school-wide discipline program includes rewards. Reinforcing good choices may include
but are not limited to participation in school-wide activities, verbal praise, school-wide recognition, and positive letters and
phone calls to parents by staff members.

Consequences for negative behavior will be based on the BMS Discipline Matrix. Consequences will be handled with
confidentiality and will be commensurate with the act. Consequences may result in a Low Level Referral which may be
managed by a Bluffs Middle School staff member or an Office Referral which may be processed by building
administration.

Parents/guardians should be aware that there are school resources available to help students develop their
responsibilities. These resources include the building administration, classroom educators, school counselor, school
resource officer, and paraprofessionals. Bluffs Middle School staff wants to work closely with students and parents to help
each child become a responsible citizen. Parent comments and concerns regarding this program are welcomed. It is
important to recognize the needs of each child in the educational process.

NOTICE. Discipline procedures will be handled case by case. Consequences may vary from student to student
and situation to situation. When students are assigned to the office, actions taken are solely at the discretion of

the administrator. Students who have been suspended or expelled from school may NOT be on any school
grounds or at school activities without permission from an administrator.

Positive Behavior Support Expectations
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PBS expectations are applied to all areas of the school including but not limited to restrooms, offices, classrooms, library,
after school clubs, gymnasium, cafeteria, and all school activities.

e Be Safe—Not likely to cause any physical injury or harm.
e Be Responsible—To behave in a sensible way so other people will trust you.
e Be Respectful—To honor the rights or wishes of others.

Bluffs Middle School will provide Positive Behavior Supports (PBS) celebration programs and re-teaching sessions.
Students who are absent from the re-teaching sessions are expected to make up the session or have detention.

Restorative Practices
As a response to negative behavior BMS staff will strive to implement restorative practices that aim to repair relationships
and strengthen our school community. Our philosophy is that restorative practices do not take the place of applied
consequences; they are supplemental and integral to a student returning to the learning environment, restoring trust with
a teacher/student, and/or making a situation right-restitution. The following principles reflect the values and concepts for
implementing restorative practices.

e Acknowledges that relationships are central to building community and overall school success.
Builds systems that address misbehavior and harm in a way that strengthens relationships.
Focuses on the harm done rather than only on rule-breaking.
Gives voice to the person harmed.
Engages in collaborative problem-solving.
Empowers change and growth.
Enhances Responsibility

Fidgets and Personal Items
Due to their disruption of the learning environment, fidgets, and other unapproved personal items are not to be brought to

school unless there is an accommodation for such stated in an IEP or 504.

Gum

Bluffs Middle School prohibits gum at school. This policy is in place to ensure an environment where all can take pride in
the upkeep and cleanliness of our school campus. Students are not allowed to chew gum on campus. This includes
before, during, and after school.

Water Bottles
Water bottles are permitted in classrooms. They must only contain water and must have a lid that closes. No straws or
cups are allowed.

Food and Drink Guidelines
Food is not allowed in classrooms and other carpeted areas such as hallways and the media center. Drinks purchased
from the cafeteria must be consumed in the cafeteria. No food or drink will be allowed outside the cafeteria.

Scented Sprays
Scented sprays should not be brought to school. Spray products such as colognes, perfumes, or body sprays can cause a

disruption to the learning environment and serious health and safety issues.

Cell Phones, Personal Listening Devices, and other Electronic Media Devices
Due to their serious disruption of the learning environment, threat to test security and personal privacy, and general

inappropriate use by students, the following items are not to be used inside of the school building during the hours of 7:38
AM - 3:00 PM or while involved in a school sponsored activity.
e Cell phones

o0 Students are permitted to possess personal cell phones; however, these devices are to remain turned off
and in the students locker during the school day (7:38 AM -3:00 PM)

o The use of cell phones or any device capable of capturing images or videos is strictly prohibited in
classrooms, locker rooms, or restroom areas while at school.

o If a student uses a telecommunication device without authorization during the school day, the device will
be confiscated and the student will receive an office referral. The parent/guardian may pick up the
confiscated device from the office.

e Smart watches
e Personal listening devices; hereafter referred to as devices
e Other related electronic media devices; hereafter referred to as devices
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Staff guidelines for the confiscation of a cell phone/other devices.

e Phone/device is heard or seen

e Phone/device creates a disruption of any kind

e Student is using the phone/device for any reason (talking, texting, reading, checking messages, viewing, playing,
listening, checking time, etc.)

e Without the loss of instructional time or focus, phone/device is quietly handed over to a school employee making
the request. Failure to submit will be considered insubordination and consequences will follow handbook
guidelines.

e Any appeal is addressed to a principal during non-instructional time.

Parental notification & consequences.

e Notification that the phone/device was being used in violation of this policy will be made by an administrator to the
student’s parent/guardian. Consequences will follow the BMS Discipline Matrix in the Bluffs Middle School
Parent/Student Handbook. Phone/device will be returned to the parent/guardian at the end of the day.

e Any offense that occurs during an assessment will result in confiscation of phone/device and score of 0 will be
recorded.

If a student allows another student to use their phone/device during school hours both individuals may be subject to the
consequences outlined in this policy.

The school is not responsible for lost, stolen, or damaged cell phones/devices, nor will we spend time investigating these
issues. It will be the responsibility of the student or parent to turn the matter over to the local police department and any
investigation by the police will be done outside the school day to avoid the interruption of instructional time. Students bring
these items to school at their own risk. It is, however, recommended that students leave phones/devices in their lockers.

Inappropriate cell phone use during non-school hours or off school grounds but related to school activity or having a nexus
to the learning environment, may result in consequences up to recommendation for expulsion. Inappropriate cell phone
use during school hours may result in consequences up to recommendation for expulsion. Examples are but not limited
to; possession of and/or photos taken of exposed individuals, threats against another person and those uses considered
illegal by law.

Student cell phones, including, but not limited to, text messages and digital photos, may be searched by the District, under
limited circumstances. Specifically, school officials may not search students’ cell phones, including the accessing and
reading of their text messages and digital photos, unless those officials (1) have a reasonable suspicion, based on
objective and articulable facts, that the search will provide evidence that the particular student was violating either the law
or a school rule; and (2) the scope of the search is reasonably related to the objectives of the search and not excessively
intrusive in light of the nature of the infraction.

Misuse of School Issued Chromebook
Students who do not follow guidelines for the appropriate use of school issued Chromebooks will face school
consequences as follows:

e 1% offense: Parent Contact; formal warning.

e 2" offense: Loss of Chromebook privileges for 5 school days and a formal office referral.

e 3" offense: Loss of Chromebook privileges the length to be determined by BMS administration; formal office

referral.

BMS administration reserves the right to take away Chromebook privileges at any point. Additionally, infractions may be
referred to the BMS discipline matrix.

Transmitting or Distributing In ropri Material

Students who create or distribute information via cell phone, e-mail, or through a web site that results in or is likely to
result in the disruption of the educational process, advocates a violation of the Bluffs Middle School Code of Conduct (i.e.
recording a fight), or is sexually explicit (commonly called sexting) may face additional disciplinary actions such as
in-school suspension and/or out of school suspension as deemed appropriate by administration.

Dress Code Expectations (Board Policy 5101)

Dressing or grooming in a manner which is dangerous to the student's health and safety or a danger to the health and
safety of others or repeated violations of the student dress and grooming standards; dressing, grooming, or engaging in
speech that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or engaging in speech that school officials
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reasonably conclude will materially and substantially disrupt the work and discipline of the school; dressing, grooming, or
engaging in speech that a reasonable observer would interpret as advocating illegal drug use.

SBPS respects students' rights to express themselves in the way they dress. Students are expected to respect the school
community by dressing appropriately for a K-12 educational environment. It is the intention of these guidelines that
students be neat, clean and appropriately attired so that they can take part in the regular activities of the school day.
Students should dress so as to not disrupt the educational experience. Clothing may not state, imply, or depict hate
speech/imagery targeting groups based on race, ethnicity, gender, sexual orientation, gender identity, religious affiliation,
or any other protected class. Students who do not adhere to the guidelines will not be allowed to attend class and parents
will be contacted if appropriate clothing is not available or refused by the student. The SBPS administration reserves the
right to make adjustments to the Dress Code in the spirit in which the guidelines were drafted. The SBPS administration
will use their professional judgment in enforcing the dress code.

Examples of inappropriate dress may include but is not limited to the list below.

e Pajama apparel.

e Inappropriate Tops or Clothing.

o The hem of the top must touch with the hem of pants in a standing position.

All shirts/tops must have two inch or wider straps on both shoulders.
All clothing must cover undergarments.
Tops or bottoms that do not provide adequate covering of the body.
Shorts or pants below the waistline (with or without a belt).
Excessive holes and rips in pants and shorts.
Shirts and dresses must have fabric in the front, back, and on the sides. Fabric covering all private parts
and must not be see-through.
Inappropriate accessories, i.e. chains, gloves, sunglasses, etc.
Spiked apparel.
Blankets
Trench coats worn during school hours and/or at activities.
Hoods, hats, or caps worn to cover the head are not permitted.
Inappropriate slogans or lettering.
Gang Related Apparel (includes hair nets and bandanas)
Tobacco/Alcohol/Drug Related Apparel
Vulgar or Offensive (guns, violence, sexual, etc.)
Prescription sunglasses that are not transition prescription glasses.

O O0OO0OO0OO0Oo

Chromebooks, notebooks, folders, etc., cannot have inappropriate signs, pictures, or language.

Considerations will be made for students who wear special clothing as required by religious beliefs, disability, or to convey
a particularized message protected by law. The final decision regarding attire and grooming will be made by the Principal
or Superintendent. In the event a student is uncertain as to whether a particular item or method of grooming is consistent
with the school’s guidelines, the student should contact the Principal for approval, and may also review the items listed
above.

Students who are in violation of the school dress code will be educated on the reason the clothing is not allowed in the
school setting, and

1. When personal clothing is available, be given the opportunity to change into educationally appropriate attire.

2. Be given the opportunity to change into school issued clothing.

3. When the first two are not viable options, the student’s parent will be contacted to bring appropriate clothing for

the student to wear.
4. Students will not be allowed to return to classes until they are in compliance with the school dress code.
5. Repeated violations could result in school consequences.

The following items are not to be taken to or worn in classrooms:
° Gym bags, coats, jackets, instruments, hats and lunch boxes

The final determination regarding whether clothing or apparel is appropriate rests with the building administration.

Students wearing restricted clothing may be asked to change into something appropriate at school, they may be sent
home, or may be suspended.

Gang Activity or Association
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For the purpose of these policies, a gang is a group of three or more people who:
e Interact together to the exclusion of others;
Claims a territory or area;
Have a name;
Have rivals/enemies; and
Exhibit antisocial behavior-often associated with crime or a threat to the community.

The type of dress, apparel, activities, acts, behavior or manner, or grooming displayed, reflected or participated in by the
student shall not:
e Lead school officials to believe that such behavior, apparel, activities, acts or other attributes are gang related or
would disrupt or interfere with the school environment or activity and/or educational objectives;
e Present a physical safety hazard to self, students, staff members, or other employees;
e Create an atmosphere in which the well-being of a student, staff member, or other person is hindered by undue
pressure, behavior, intimidation, overt gesture or threat of violence; or
e Imply gang membership or affiliation by written communication, marks, drawing, paint, design, or emblem upon
any school or personal property or on one's person.

Students who violate this policy shall be subject to the full range of school disciplinary measures, in addition to
applicable criminal and civil penalties.

Public Displays of Affection

The school recognizes that feelings of affection may exist between students; however, students should refrain from
inappropriate intimate behaviors on campus or at school related events. Repeated or especially inappropriate behavior in
this regard may result in disciplinary consequences

If a student must be in the halls during class periods, please show courtesy to teachers and students in class by keeping
as quiet as possible. There is to be no running, shouting, scuffling, pushing, or throwing objects in halls or classrooms.
Improper language is not acceptable at any time. Students are not to bring in any outside food or drink into the school
building. Outside food or drink must be consumed before entering the building or be thrown away. Students may eat
during designated breakfast time prior to 7:38 AM. All food bought in the cafeteria must remain in the cafeteria and should
not be taken to classrooms or hallways. Students in the halls without a pass will be required to return to their class for the
remainder of the period. Teachers may require students to come in after school to make up time missed from class and/or
as part of restorative practices.

Behavior Expectations at School Sponsored Activities

Expectations at Scottsbluff Public School sponsored activities are a direct reflection of school expectations. Any deviation
from these expectations during any activity may result in a prohibition of attending future activities (middle school or high
school). Students are not allowed back into an event once they leave the facility.

Student Expectations at Home Football Games
Bluffs Middle School students’ conduct at home football games reflect not only on you, but on your school, our school

district, and community. Please show pride in our school, our school district, and community by showing your best
behavior and sportsmanship. Students who choose to attend the home football games are choosing to attend in order to
support and cheer on the high school football team. Students will be asked to leave if they are constantly out of their seat
and/or not abiding by any of the below mentioned expectations. This may also result in an Office Referral and subsequent
loss of future SBPS activity attendance.
e Students who receive an office referral the week of a home football game will not be able to attend the game and
sit in the BMS student section. They can attend and sit with parents in general admission.
e BMS students will sit only in the designated area of the SOUTH section of the EAST grandstand.
e You may sit in one of the other sections of the WEST grandstand only if you are accompanied by and sit with a
parent.
e Students will be required to sit for the entire game. You may get out of your seat and leave the stands only at
HALFTIME of the football game to use the restroom and purchase something from the concession stand.
e Students will use the restrooms and concession stands on the EAST side of the stadium. You will remain on the
EAST side of the stadium for the entire game.
If you leave the game you will not be allowed to return.
At NO TIME are students to be on the playing field.
Students will not sit on or lean over the restraining walls at the back or sides of the stadium.
Please keep the aisles clear at all times.
Please stand, remove your hat, and be respectful during the playing of the Star Spangled Banner.
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e |[f a student is asked to leave the game they will not be permitted to sit in the BMS student section for any other
home football games for the rest of that season.

BMS 8th Grade Dance
The BMS 8th Grade Dance is a school-sponsored dance activity subject to all provisions of the Student Activity Code and
is a privilege available to students meeting all requirements for participation.

Criteri : | BMS 8th Grade D
e Only current 8th Grade Bluffs Middle School students may attend. Former students, alumni, relatives, and friends

may not attend.

Students attending must be in good academic standing and not failing more than one class.

Students attending may not have more than five behavior referrals for the school year.

Students who are expelled from school are not allowed to attend.

Students attending must not have had ISS or OSS during the 4th quarter.

Student Conduct at the BMS 8th Grade Dance. In addition to all rules of student conduct in the Student Handbook,
students attending dances shall adhere to the following rules of conduct:
e Student conduct and behavior must be appropriate for the school environment.
e Students must arrive at the dance no later than 15 minutes after the designated start time.
e Students must stay at the dance until the official end time unless they are picked up at the door by his/her parent
or guardian.
Students must follow the dress code.
Students must attend a full day of school on the day of the dance.
Students who have inappropriate behavior will be removed from the dance, and parents will be notified to pick
their student up early.

In School Suspension
ISS will be utilized as necessary as it aligns to the Scottsbluff High School Progressive Discipline chart. While in ISS,

school work will be coordinated with the classroom teacher and the ISS supervisor. Students are expected to turn in cell
phones, and remain engaged in their coursework throughout the time they are assigned ISS.

Out-of-School Suspension
Any student who is suspended from school shall be given an opportunity to complete any classwork and homework

missed during the period of suspension, including, but not limited to, examinations.

Out-of-School Suspension - 1- 9 Days
Students who have been suspended from school for one to nine school days will be provided, and are expected to

complete, daily assignments in Google Classroom. Students and parents may contact their student’s teachers for
questions regarding assignments in Google Classroom via Remind or email.

Out-of-School Suspension - 10-19 Days or Expulsion
Students who have been suspended from school for 10-19 school days or have been expelled will be provided, and are

expected to complete, daily assignments in Google Classroom. Students and parents may contact their student’s teachers
for questions regarding assignments in Google Classroom via Remind or email. Long-term suspended (10 or more days)
or expelled students may be eligible to participate in alternative education programming.

Additional Resources During Suspension
Nebraska SMART Tutoring. Nebraska SMART is a free virtual tutoring program for students in grades K-12. Teacher

education candidates from Chadron State, Peru State, and Wayne State Colleges remotely tutor students. Parents who
wish to gain access to tutoring must register their child(ren) by visiting www.nscs.edu/NebraskaSMART. Tutoring hours
are 3:30-6:30 PM, Monday through Friday.

Guidelines for Suspended or Expelled Students
Students may not participate in activities during the term of suspension, including, but not limited to, concerts, school

functions, and practices. All students suspended for disciplinary reasons will be expected to make up all assignments in
their classes. They will have the potential to receive full credit for all makeup work turned in. Homework must be turned in
to the teacher the day a student is scheduled to return for regular classes. Students who are suspended will be provided
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an education in accordance with state statute. Students suspended or expelled may not be on any Scottsbluff Public
School District Properties without prior arrangements with an administrator of that building.

Scottsbluff High School Campus
Scottsbluff High School building and campus are off limits for middle school students during the school day and after

school. Business that is to be conducted at Scottsbluff High School must take place after school through the High School
office or with prior administrative approval.

BMS Discipline Matrix
The BMS Discipline Matrix on the following page has suggested consequences, but the final decision regarding

consequences is at the discretion of the building administration. With any school behavior offense covered by the law, law
enforcement can be contacted for possible prosecution. Additional discipline may occur due to membership in
extra-curricular activities. Discipline procedures apply to school buses, activities, field trips, and any occurrence on
property owned by the School District. Per Scottsbluff Public Schools Board Policy 5101 and Nebraska State Statute, the
Bluffs Middle School Code of Conduct and Behavior Expectations also apply while on school owned, operated or
chartered transportation; while attending or engaged in school activities; and while away from school grounds if
misconduct will directly affect the good order, efficient management and educational processes of the School District.

NOTICE. Discipline procedures will be handled case by case. Consequences may vary from student to student and
situation to situation. When students are assigned to the office, actions taken are solely at the discretion of the
administrator.

*Restorative Supports may be assigned for infractions of behavior expectations.
Structured Day. Structured days will also be incorporated as a consequence for classroom/school negative behavior.

Structured days may include but are not limited to altered school start/end times, loss of passing time privileges, loss of |
lunchroom privileges, mandatory completion of restorative practices paperwork/activities.
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School-Wide Infractions

Formal
Warning/
Parent contact

Detention

In-School
Suspension

Out-Of-School
Suspension

Hearing for Expulsion

MNumber of Days

1SS

Arson (Setting a fire)

Aftendance Policy Violation

Time for Time

Battery (Physical Attack™arm)

Burglary/Breaking-Entering

Academic Dishonesty

Cell Phone Violation

Derogatory Language: Casual

Derogatory Language: Aggressive

Derogatory Language: Threatening

Distribution of Drugs/Alcohol

Extortion

2

Fighting (mutual)

Firearm Violation

Forgery

3+ Low-Level Referral

4+ Low-Level Referral

Gross Teacher Disrespect/Profanity to siaff

Insubordination/Willful Disobedience

Other Object Used as a Weapon

Carrying, Possession, or Display of Deadly
Weapons or Dangerous Objects

Possession of Alcohol, Dregs, or Drug
Paraphemalia

ra

School Threat (Threat of Destruction or Harm)

Serious Disruptive Behavior

Sexual Assault

Sexual Harassment

TeaszingMarassment, Bullying

Tobacco/E-Cigarette Violation

Theft

ThreatIntimidation{Causing fear or Harm)

Trespassing

Under the Influence of DrugsfAlcohol

[~]

Vandalism {Damage to School/Personal
Property)

Reimbursement

Violation of School Rules (Disregard for School
Expectations)
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SECTION 9 - DRUGS AND ALCOHOL

Vaping

Scottsbluff Public Schools believes illegal or unauthorized products or substances cause material and substantial
disruption to the school environment or present a threat to the health and safety of students, employees, or visitors. As
such, all district-owned or operated facilities, grounds, and vehicles, as well as district-sponsored events, will be
designated tobacco, alcohol, and drug-free. The use of all vaping products (nicotine, marijuana oil, or other substances) is
prohibited on school grounds and in school buildings (SBPS Board Policies 1120 and 5104).

Standards of Student Conduct Pertaining to the Possession, Use, or Distribution of lllicit Drugs,
Alcohol or Tobacco (Board Policy 5104)
The District’s standards prohibit the possession, use, or distribution of illicit drugs, alcohol, or tobacco (including electronic
nicotine delivery systems) on school premises, in school vehicles, or as a part of any of the school's activities on or off
school premises. Conduct prohibited at places and activities as hereinabove described shall include, but not be limited to,
the following:
1. Possession, use, distribution, or being under the influence of any controlled substance, including but not limited
to marijuana, any narcotic drug, any hallucinogen, any stimulant, or any depressant;
2. Possession of any prescription drug in an unlawful fashion;
3. Possession, use, distribution, or being under the influence of alcohol;
4. Possession, use, distribution, or being under the influence of any abusable glue, aerosol paint, or any other
chemical substance for inhalation, including but not limited to lighter fluid, whiteout, and reproduction fluid, when
such activity constitutes a substantial interference with school purposes;
5. Possession, use, or distribution of any look-alike drug or look-alike controlled substance when such activity
constitutes a substantial interference with school purposes; and/or,
6. Possession, use, or distribution of any tobacco product (including electronic nicotine delivery systems).

Disciplinary Sanctions
Violation of any of the above prohibited acts will result in disciplinary sanction being taken within the bounds of applicable
law, up to and including short-term suspension, long-term suspension, expulsion, and referral to appropriate authorities for
criminal prosecution. In particular, students should be aware that:

1. Violation of these standards may result in suspension or expulsion.

2. Prohibited substances will be confiscated and turned over to law enforcement authorities.

3. The student may be referred for counseling or treatment.

4. Parents or guardians will be notified.

5. Law enforcement will be notified.

6. If it appears there is imminent danger to the student, other students, school personnel, or students involved,

emergency medical services will be contacted.

SECTION 10 — EXTRACURRICULAR ACTIVITY

Extracurricular Activity (Board Policy 5103 - Extracurricular Activity)

Extracurricular Activity Philosophy. Extracurricular activity programs enrich the curriculum of the school by making
available a wide variety of activities in which a student can participate. Extracurricular activity programs are considered an
integral part of the school’s program of education that provide experiences that will help students physically, mentally and
emotionally.

The element of competition and winning, though it exists, is controlled to the point it does not determine the nature or
success of the program. This is considered to be educationally and psychologically sound because of the training it
offers for living in a competitive society. Students are stimulated to want to win and excel, but the principles of good
sportsmanship prevail at all times to enhance the educational values of contests.

Participation in activities, both as a competitor and as a student spectator, is an integral part of the students’ educational

experiences. Such participation is a privilege that carries with it responsibilities to the school, team, student body,
community, and the students themselves. In their play and their conduct, students are representing all of these groups.
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Such experiences contribute to the knowledge, skill, and emotional patterns that they possess, thereby making them
better individuals and citizens.

Safety. The District’s philosophy is to maintain an activities program which recognizes the importance of the safety of
the participants. To ensure safety, participants are required to become fully familiar with the dangers and safety
measures established for the activity in which they participate, to adhere to all safety instructions for the activity in
which they participate, to inform their coach or sponsor when they are injured or have health problems that require their
activities be restricted, and to exercise common sense.

1. Warning for Participants and Parent/Guardian. The purpose of this warning is to bring your attention to the
existence of potential dangers associated with athletic injuries. Participation in any intramural or athletic activity
may involve injury of some type. The severity of such injury can range from minor cuts, bruises, sprains and
muscle strains to more serious injuries to the body’s bones, joints, ligaments, tendons, or muscles, to
catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries can be so severe as to
result in total disability, paralysis, or death. Even with appropriate coaching, appropriate safety instruction,
appropriate protective equipment and strict observance of the rules, injuries are still a possibility.

Extracurricular Activity Code of Conduct. Participation in extracurricular activities is a privilege. The privilege carries
with it responsibilities to the school, team, student body, and the community. Participants are not only representing
themselves, but also their school and community in all of their actions. Others judge our school on the student
participants’ conduct and attitudes, and how they contribute to our school spirit and community image.

The student participants’ performance and devotion to high ideals and values make their school and community proud.
Consequently, participation is dependent upon adherence to this Code of Conduct and the School District’s policies,
procedures, and rules.

Activities Subject to the Code of Conduct. The Code of Conduct applies to all extracurricular activities. Extracurricular
activities means student activities or organizations which are supervised or administered by the School District which do
not count toward graduation or grade advancement and in which participation is not otherwise required by the school.

Extracurricular activities include but are not limited to all school sponsored activities. The Code of Conduct also applies
to participation in school sponsored activities such as school dances and royalty for such activities. A participant means
a student who participates in, has participated in, or will participate in an extracurricular activity.

When. This policy will begin on the Monday of Week 7 of the current NSAA calendar (first day of fall practice) and
continue until Sunday of Week 7 of the following year’s NSAA calendar.

Where. The Code of Conduct rules apply regardless of whether the conduct occurs on or off school grounds. If the
conduct occurs on school grounds, at a school function or event, or in a school vehicle, the student may also be subject
to further discipline under the general student code of conduct. A student who is suspended or expelled from school
shall not be permitted to participate in activities during the period of the suspension or expulsion, and may also receive
an extended activity suspension.

Grounds for Extracurricular Activity Discipline

Students who participate in extracurricular activities are expected to demonstrate cooperation, patience, pride, character,
self-respect, self-discipline, teamwork, sportsmanship, and respect for authority. The following conduct rules have been
determined by the Board of Education to be reasonably necessary to aid students, further school purposes, and prevent
interference with the educational process. Such conduct constitutes grounds for suspension from participation in
extracurricular activities and grounds for other restrictions or disciplinary measures related to extracurricular activity
participation:

1. Willfully disobeying any reasonable written or oral request of a school staff member, or the voicing of disrespect to
those in authority;

2. Use of violence, force, coercion, threat, intimidation, bullying, harassment, or similar conduct in a manner that
constitutes a substantial interference with school or extracurricular activity purposes or making any
communication that a reasonable person would interpret as a serious expression of an intent to harm or cause
injury to another;

3. Willfully causing or attempting to cause substantial damage to property, stealing or attempting to steal property,
repeated damage or theft involving property, or setting or attempting to set a fire of any magnitude;

4. Causing or attempting to cause personal injury to any person, including a school employee, school volunteer, or
student. Personal injury caused by accident, self- defense, or other action undertaken on the reasonable belief
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10.

1.
12.

13.

14.

15.

16.

17.

18.

19.

20.

that it was necessary to protect another person shall not constitute a violation;

Threatening or intimidating any student for the purpose of, or with the intent of, obtaining money or anything of
value from a student or making a threat which causes or may be expected to cause a disruption to school
operations;

Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally considered a
weapon (including personal safety or security devices, such as tasers, mace, and pepper spray, unless a district
administrator gives prior approval) or that has the appearance of a weapon, or bringing or possessing any
explosive device, including fireworks, on school grounds or at a school function or event, or in an manner that is
unlawful or contrary to school activity rules;

Engaging in selling, using, possessing, or dispensing of alcohol, tobacco, narcotics, drugs, controlled substance,
or an inhalant; being under the influence of any of the above; possession of drug paraphernalia, or the selling,
using, possessing, or dispensing of an imitation controlled substance as defined in Neb. Rev. Stat. § 28-401, or
material represented to be alcohol, narcotics, drugs, a controlled substance, or inhalant. Tobacco means any
tobacco product (including but not limited to cigarettes, cigars, and chewing tobacco), vapor products (such as
e-cigarettes), electronic nicotine delivery systems, alternative nicotine products, tobacco product look-alikes, and
products intended to replicate tobacco products either by appearance or effect. Use of a controlled substance in
the manner prescribed for the student by the student’s physician is not a violation. The term “under the influence”
has a less strict meaning than it does under criminal law. For school purposes, the term means any level of
impairment and includes even the odor of alcohol or illegal substances on the breath or person of a student; also,
it includes being impaired by reason of the abuse of any material used as a stimulant;

Public indecency;

Sexual assault or attempting to sexually assault any person. Engaging in sexual conduct, even if consensual, on
school grounds, or at a school function or event;

Engaging in any activity forbidden by law which constitutes a danger to other students, interferes with school
purposes or an extracurricular activity, or reflects a lack of high ideals;

Repeated violation of any of the school rules;

Truancy or failure to attend assigned classes or assigned activities; tardiness to school, assigned classes or
assigned activities;

The use of language, written or oral, or conduct, including gestures, which is profane or abusive to a school
employee, school volunteer, or student. Profane or abusive language or conduct includes, but is not limited to,
that which is commonly understood and intended to be derogatory toward a group or individual based upon race,
gender, national origin, or religion;

Dressing or grooming in a manner which is dangerous to the student’s health and safety or a danger to the health
and safety of others or repeated violations of dress and grooming standards; dressing, grooming, or engaging in
speech that is lewd or indecent, vulgar, or plainly offensive; dressing, grooming, or engaging in speech that school
officials reasonably conclude will materially and substantially disrupt the work and discipline of the school or of an
extracurricular activity; dressing, grooming, or engaging in speech that a reasonable observer would interpret as
advocating illegal drug use;

Willfully violating the behavioral expectations for those students riding Scottsbluff Public Schools buses or
vehicles used for activity purposes;

Failure to report for the activity at the beginning of the season. Reporting for one activity may count as reporting
on time if there is a change in activity within the season approved by the coach or sponsor;

Failure to participate in regularly scheduled classes on the day of an extracurricular activity or event;

Failure to attend scheduled practices and meetings. If circumstances arise to prevent the participant’s attendance,
the validity of the reason will be determined by the coach or sponsor. Every reasonable effort should be made to
notify the coach or sponsor prior to any missed practice or meeting;

All other reasonable rules or regulations adopted by the coach or sponsor of an extracurricular activity shall be
followed, provided that participants shall be advised by the coach or sponsor of such rules and regulations in
writing; and/or,

Failure to comply with any rule established by the Nebraska School Activities Association, including, but not
limited to, the rules relating to eligibility.

All terms used in the Code of Conduct have a less strict meaning than under criminal law and are subject to reasonable
interpretation by school officials.

Drug and Alcohol Violations - Meaning of Terms.

“Use” or “consume” includes any level of consumption or use. Use of a controlled substance in the manner
prescribed for the student by the student’s physician is not a violation.

“Under the influence” means any level of impairment and includes even the odor of alcohol on the breath or
person of a student, or the odor of an illicit drug on the student. Also, it includes being impaired by reason of the
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abuse of any material used as a stimulant.

e Possession” includes having control of the substance and also includes being in the same area where the
substance is present and no responsible adult present and responsible for the substance. Possession includes
situations where, for example:

o Alcohol is in a vehicle in which the student is present. The student is considered to be in possession
if the student is aware that the alcohol is in the vehicle, even though the student has not touched or
consumed the alcohol; or,

o Alcohol is present at a party attended by the student. The student is considered to be in possession
if the student is aware that alcohol is at the party and fails to immediately leave the party, even
though the student has not touched or consumed the alcohol.

In these situations, a violation would not exist if the alcohol is in the control of a parent or guardian or other responsible
adult (age 21 or older) such that students are not allowed to access the alcohol. A violation would also not exist if the
student did not know, or have a reasonable basis to know, that alcohol would be present, and the student leaves the
location where the alcohol is present as soon as the student could safely do so. Students are expected to leave
immediately, but are not to do so in a manner that would endanger them. For example, you are not to leave in a car
being driven by a person who has been drinking just to get away from the alcohol party immediately when there is no
other way to get home. Instead, you should call for a safe ride home and, while waiting, clearly distance yourself from the
alcohol.

Determining a Violation Has Occurred. A violation of the Code of Conduct will be determined to have occurred based
on any of the following criteria:
1. When a student is cited by law enforcement and school officials have a reasonable basis for determining that
grounds for the issuance of the citation exist;
2. When a student is convicted of a criminal offense. Conviction includes, without limitation, a plea of no contest and
an adjudication of delinquency by the juvenile court;
3. When a student fails or refuses to submit to a court-ordered or school-ordered drug test;
4. When a student admits to violating one of the standards of the Code of Conduct.
5. When a student is accused by another person of violating one of the standards of the Code of Conduct and
school officials determine that such information is reliable; and/or,
6. When school officials otherwise find sufficient evidence to support a determination that a violation has occurred.

Letters and Post-Season Honors. A student who commits a Code of Conduct violation is:

1. Eligible to letter, provided the student meets the criteria of the coach or sponsor.

2. Eligible to letter, if the student suspended from activities has committed one violation, the student may be
considered for post season awards and recognition at the coach or sponsor’s discretion; or,

3. Not eligible to letter, receive any post season awards, or hold a school record if the student suspended from
activities has two or more violations in the same season. If the violations occur within one activity season, the
student may be eligible to letter, receive post season awards, or hold a school record for a separate activity upon
the coach, sponsor, and activities director’s approval.

Self-Reporting. A student who violates the Code of Conduct must self-report. The self- report must be made to the
principal, activities director, or the head coach or sponsor of an activity in which the student participates. The student’s
parent or guardian may initiate the self-reporting process, but the student will be later required to give a written statement
of the self-report. The self-report must be made before the end of the next school day after the conduct occurred and
before participation in an extracurricular or co- curricular activity.

In making a self-report, the student must identify the events that took place, what conduct the student engaged in, and
any witnesses to the student’s conduct, and will be required to put this information in a written statement. In the event
the student has received a criminal citation, charge, or ticket, and proclaims innocence of a violation, the student will be
required to self-report such offense and provide information as to why they should be found innocent, not as it relates to
the criminal offense, but as it relates to the Code of Conduct.

All students are expected to be honest and forthright with school officials. In the event the coach or sponsor or any
school administrator asks a student participant for information pertaining to compliance (or lack of compliance) by the
student or other student participants with the Code of Conduct or eligibility conditions for participation in activities, the
student is expected to fully, completely, and honestly provide the information. Students may be disciplined for a failure to
be honest and forthright.
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Procedures for Extracurricular Discipline
The following procedures are established for suspensions from participation in extracurricular activities:

1.

5.

6.

7.

Investigation. The school official(s) considering the suspension will conduct a reasonable investigation of the
facts and circumstances and determine whether the suspension will help the student or other students, further
school purposes, or prevent an interference with a school purpose.

Meeting. Prior to commencement of the suspension, the school official considering the suspension or their
designee will provide the student an opportunity to give the student’s side of the story. The meeting for this
purpose may be held in person or via a telephone conference.
e The student will be given oral or written notice of what the student is accused of having done, an
explanation of the evidence the school has, and the opportunity to explain the student’s version.
Detail is not required where the activity participant has made a self-report or otherwise admits the
conduct. Names of informants may be kept confidential where determined to be appropriate.
e The suspension may be imposed prior to the meeting if the meeting can not reasonably be held
before the suspension is to begin. In that case the meeting will occur as soon as reasonably
practicable. The student is responsible for cooperating in the scheduling of the meeting.

Notice Letter. Within two school days (two business days if school is not in session), or such additional time
as is reasonably necessary following the suspension, the activities director or designee will make personal
contact, followed by a written statement to the student and the student’s parent or guardian. The statement
will describe the student’s conduct violation and the discipline imposed. The student and parent or guardian
will be informed of the opportunity to request a hearing.

Informal Hearing Before Superintendent. The student or student’s parent or guardian may request an
informal hearing before the Superintendent. The Superintendent may designate the activities director or
another administrator not responsible for the suspension decision as the Superintendent’s designee to
conduct the hearing and make a decision.
A form to request such a hearing must be signed by the parent or guardian. A form will be provided with the
notice letter or otherwise be made available by request from the principal’s office.

e The request for a hearing must be received by the District Office within five days of receipt of the

notice letter.

e If a hearing is requested:

o  The hearing will be held within 10 calendar days of receipt of the request, subject to extension
for good cause as determined by the Superintendent or the Superintendent’s designee.

o  The Superintendent or the Superintendent’s designee will notify the participants of the time and
place of the hearing a reasonable time in advance to allow preparation for the hearing.

o  Upon conclusion of the hearing, a written decision will be rendered within five school days (10
calendar days if school is not in session). The written decision will be mailed or otherwise
delivered to the participant, parent or guardian.

o  Arecord of the hearing (copies of documents provided at the hearing and a tape recording or
other recordation of the informal hearing) will be kept by the school if requested sufficiently in
advance of the hearing by the parent or guardian.

No Stay of Penalty. There will be no stay of the penalty imposed pending completion of the due
process procedures.

Opportunity for Informal Resolution. These due process procedures do not prevent the student or
parent or guardian from discussing and settling the matter with the appropriate school officials at any
stage.

Bluffs Middle School Personal Conduct and Activity Participation. Students participating in or who
will participate in extracurricular activities that are found guilty of/or cited by law enforcement for:
e Use or possession of alcohol, or having consumed alcohol; or,
e lllegal use or possession of a narcotic or habit-forming drug or having consumed a narcotic or
habit-forming drug will be suspended from all practices and all public performances involving
extracurricular activities.

The suspension period will begin on the day the student is formally notified by the activities director or the
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building administrators and will continue for two weeks.

If the suspended student and parent or guardian have met with an approved counselor for drug and alcohol
evaluation and rehabilitation then the suspended student may resume practice after a suspension period of one
week, but will still be suspended from all public performances involving extracurricular activities for a minimum
suspension of two weeks. If the student hasn’t begun participation in an extracurricular activity then the student
will be excluded from the first two weeks of practice and all public performances of the first extracurricular
activity in which the student is going to participate.

If the suspended student and parent or guardian have met with an approved counselor for drug and alcohol
evaluation and rehabilitation then the suspended student may resume practice after a minimum suspension of
one week, but will still be suspended from all public performances involving extracurricular activities for the first
two weeks of that extracurricular activity.

A second offense of a. or b. above during the policy year will result in the student being suspended from all
extracurricular activities for the remainder of the policy year.

Students participating in or who will participate in extracurricular activities, which are found guilty of/or cited by
law enforcement for:

e Possessing or using tobacco, chewing or smoking; or,

e A misdemeanor or public misconduct;
may be suspended from the next public performance involving extracurricular activities. The suspended public
performance will occur after or on the day the student is formally notified by the activities director or the building
administrators. A second offense during the policy year will result in the student being suspended from the next
two public performances. A third offense during the policy year will be dealt with by the Bluffs Middle School
administration.

Students participating in or who will participate in extracurricular activities, who are found guilty of/or cited by
law enforcement for a felony will be dealt with by the Bluffs Middle School administration.

Extracurricular Activities and Discipline Suspensions
If a student participating in extracurricular activities is assigned in-school suspension or out-of-school suspension, they

are not allowed to participate in a public performance during the suspension assignment. This includes weekend
performances that fall between Friday and Monday and in-school or out-of-school suspension. If a student participating
in extracurricular activities is assigned out-of-school suspension, they will not be allowed to attend practice during the
suspension assignment.

When Suspensions Begin. All suspension periods will begin on the day the student is formally notified by the activities
director or any building administrator. If the student is not currently enrolled to participate in an extracurricular activity, the
suspension will begin upon the students next season of participation.

In making a self-report, the student must identify the events that took place, what conduct the student engaged in, and
any witnesses to the student’s conduct, and will be required to put this information in a written statement. In the event
the student has received a criminal citation, charge, or ticket, and proclaims innocence of a violation, the student will be
required to self-report such offense and provide information as to why they should be found innocent, not as it relates to
the criminal offense, but as it relates to the Code of Conduct.

All students are expected to be honest and forthright with school officials. In the event the coach or sponsor or any
school administrator asks a student participant for information pertaining to compliance (or lack of compliance) by the
student or other student participants with the Code of Conduct or eligibility conditions for participation in activities, the
student is expected to fully, completely, and honestly provide the information. Students may be disciplined for a failure to
be honest and forthright.

Attendance
Student participants are expected to meet the following attendance expectations:
1. Attend school regularly. Students who have “excessive absences” as determined under the school’s
attendance policy may lose eligibility to participate in extracurricular activities.
2. Be on time for all scheduled practices, contests and departure for contests. In the event a participant is unable
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to attend a practice or contests, the participant should contact the coach or sponsor in advance.

3. On the day of a contest, performance, or other activity, students must be in attendance for the full day. A
student who is not in attendance for any part of the full day must have approval by the principal or athletic
director in order to be eligible for the contest, performance, or activity.

4. Any student who has an unexcused absence during the school day will not be eligible to participate in practice
or game/performance the day of the absence.

Every attempt should be made to be in attendance the day of a contest.

Academic Standards and Eligibility

Participation in extracurricular school activities is encouraged and desirable for all students. At the same time, the primary
mission and responsibility for each student is to establish a firm academic foundation. A student participating in
extracurricular school activities must show evidence of sincere effort towards scholastic achievement. Students’ grades
will be checked weekly on Wednesday beginning on the third Wednesday of the 9-week grading period. If failing grades
are discovered the student will be considered ineligible.

1. Ineligibility. A student earning any F’s will not be allowed to participate in any public performance,
competition, or activity until all grades are passing. (**see singular exception below).

2. Grades will be checked each Wednesday of the sports season and students and their coaches or sponsors,
counselors, and parents or guardians will be notified of their eligibility status. The student is to discuss
ineligibility with both coach or sponsors and parent or guardian.

3. Students who fail to fulfill their obligation of attending tutoring may not be allowed to participate in the next
public performance, competition, or activity.

4. The first time a student becomes ineligible, he/she may petition for Academic Probation and Recovery. See
below.

A mic Pr ion & Recov
Students earning one F may be placed on academic probation & recovery.
1. Students may attend practice and/or participate in a performance, competition, or activity after attending study
hall.
Probationary status is granted for the period of one week.
Probationary status may be used only once per season/activity.
Students in year-long activities may access academic probation once a semester.
The academic probation is removed upon verification that the student is passing.

aogroDd

Eligibility criteria for part-time students is governed by Board Policy 5004, NASAA Bylaw, and state law.

Man Drug Testing Policy for nts Involved in Extracurricular Activiti Board Poli 104.2
The Board of Education for Scottsbluff Public Schools values students’ participation in extracurricular activities. Such
students, as role models for other students, are key to our goal to provide the best possible educational program for our
students. To achieve our goal and to maximize the skills and talents of our students, it is important that each student
understands the dangers of drug and alcohol use. This policy statement should qualify our position on student drug and
alcohol use. Participation in extracurricular activities is a privilege that can be taken away for failure to comply with this

policy.

The purpose of this policy is as follows:
1. To provide for the health and safety of all students;
2. To undermine the effects of peer pressure by providing legitimate reasons for students to refuse the use of illegal
drugs and/or alcohol;
3. To identify students who use illegal drugs and/or alcohol; and
4. To encourage students who use illegal drugs and/or alcohol to participate in appropriate treatment programs.

All current students participating in extracurricular activities or students that have voluntarily been placed in the pool at the
request of their parent/guardian, guidelines.
1. Random Testing:
The Board authorizes random unannounced screening of all students participating in extracurricular activities or
those students that have been voluntarily placed in the pool by their parent/guardian. The list of students that
make up the pool will be updated upon receipt of a signed consent form. Students who have been selected will be
required to report to the designated collection site for testing.
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2. Consent:

Each student wishing to participate in any extracurricular activity and the students that have voluntarily been
placed in the pool at the request of their parent/guardian shall consent in writing to drug testing pursuant to the
district’s drug testing program. Parents wanting to voluntarily place their students in the pool must complete the
General Authorization Form available through the school website. No student shall be allowed to participate in any
extracurricular activity absent such consent.

3. Removal From the Random Testing List:

Students who quit or are cut from an activity, prior to being selected for random testing, may request their name
be dropped from the testing list. A request form must be signed by the student and his/her parents to be dropped.
However, students may volunteer to remain in the pool even though he/she is not part of the activity. Students
who have submitted at least 2 negative test results without any positive results may be dropped from the testing
list.

4. BMS Continued Testing: Students entering SHS from BMS will continue under the 365 day drug testing period
and are subject to continued testing until the 365 day time period is complete.

5. Student Support:There is an obligation to continue support for students who test positive. Drug testing during the
summer will provide another reason for a student to refrain from the use of drugs or alcohol. Any student who has
tested positive during a random test will continue to be tested through the summer months. The Drug Program
Coordinator will contact the student to establish a location and time for the test to take place.

Refusal to Submit to Drug Use Test: A participating student who refuses to submit to a drug test authorized under this
policy, or fails or refuses to comply with any other provision of this policy, shall not be eligible to participate in any activities
covered under this policy including all meetings, practices, performances and competitions for the remainder of the school
year.

Once a student is entered into the drug testing pool, their name will remain in the drug testing pool for 365 days,
unless the parent signs consent to drop the student from the drug testing pool or upon student graduation.

Positive Test Results: Whenever a student’s test result indicates the presence of an illegal drug (positive test), the
following will occur: This includes students involved in extracurricular activities and students that have been voluntarily
placed in the pool at the request of their parent/guardian. If the sample tests positive, the custodial parent or legal
guardian will be notified and a meeting will be scheduled with the Drug Program Coordinator, the student, and the
custodial parent or legal guardian.

First Positive Test:

1. DPC meeting with parent or guardian and student;

2. Student notified of a requirement to have a drug and alcohol assessment and take part in
counseling sessions as dictated by the substance abuse professional after the assessment;

3. Written proof of alcohol/drug use assessment by a drug counselor is required before being
allowed to return to practice and performances. A district-administered negative test must
be provided before the student may return to the activity; and,

4. Follow-up drug testing, a minimum of once a month, will commence after the first parent
meeting for the next 12 months. The 12-month period carries into high school if the student
is in the 8th grade.

Second Positive Test (within two consecutive years):

1. DPC meeting with parent or guardian and the student;

2. Suspension of the privilege to participate in practice and extracurricular activities for 10
calendar days. If the end of the activity precedes the end of the 10 days, the remaining days
will carry over to the next activity so that the student completes the required number of
days;

3. An additional five sessions of drug counseling must be completed with a form submitted
by a substance abuse professional before the student may return to activities. A district-
administered negative test must be provided before the student may return to the activity;
and,

4. Follow-up drug testing for the next 12 months will begin upon notification of the second
positive test. The 12-month period carries into high school if the student is in the 8th grade.

Third Offense (within two consecutive years):
1. DPC meeting with parent or guardian and student;
2. Suspension of eligibility to participate in practice and extracurricular activities for the
remainder of the activity and includes the following activity in which the student plans to

28



participate. The next activity may include activities at the high school if the student is an
8th grader. A district-administered negative test must be provided before the student may
return to the activity; and,

3. Follow-up drug testing will continue for 12 months from the date of the parent and student
meeting with the DPC. The 12-month period carries into the high school if the student is in
the 8th grade.

SECTION 11 - STATE AND FEDERAL PROGRAMS

Parental Involvement Policies

General - Parental/Community Involvement in Schools. Bluffs Middle School welcomes parental involvement in the
education of their children. We recognize that parental involvement increases student success. It is Bluffs Middle School’s
policy to foster and facilitate, to the extent appropriate and in their primary language, parental information about, and
involvement in, the education of their children.

Policies and regulations are established to protect the emotional, physical and social well-being of all students.

1. Parental involvement is a part of the ongoing and timely planning, review and improvement of district and building
programs.

2. Parents are encouraged to support the implementation of district policies and regulations.

3. Parents are encouraged to monitor their student’s progress by reviewing quarterly report cards, attending
parent-teacher conferences, and utilizing the Infinite Campus Parent/Student Portal.

4. Textbooks, tests and other curriculum materials used in the District are available for review by parents upon
request.

5. Parents are provided access to records of students according to law and school policy.

6. Parents are encouraged to attend courses, assemblies, counseling sessions and other instructional activities with
prior approval of the proper teacher or counselor and administrator. Parents’ continued attendance at such
activities will be based on the students’ wellbeing.

7. Testing occurs in this school district as determined to be appropriate by district staff to assure proper
measurement of educational progress and achievement.

8. Parents submitting written requests to have their student excused from testing, classroom instruction and other
school experiences will be granted that request when possible and educationally appropriate. Requests should be
submitted to the proper teacher or administrator within a reasonable time prior to the testing, classroom instruction
or other school experience and should be accompanied by a written explanation for the request. A plan for an
acceptable alternative shall be approved by the proper teacher and administrator prior to, or as a part of, the
granting of any parent request.

9. Participation in surveys of students occurs in this district when determined appropriate by district staff for
educational purposes. Parents will be notified prior to the administration of surveys in accordance with district
policy. Timely written parental requests to remove students from such surveys will be granted in accordance with
district policy and law. In some cases, parental permission must be given before the survey is administered.

10. Parents are invited to express their concerns, share their ideas and advocate for their children’s education with
board members, administrators and staff.

11. School district staff and parents will participate in an annual evaluation and revision, if needed, of the content and
effectiveness of the parental involvement policy.

Student Fee Waiver Procedures (Board Policy 5416)

The Board recognizes that while certain fees, specialized equipment, or specialized attire are appropriate and authorized,
some students and their families are not financially able to afford them. The School District will grant waivers upon request
to the students of families eligible for free or reduced priced meals under the federal Child Nutrition program.

Waivers must be requested prior to the waiver deadline date. Waivers will not be approved retroactively for fees previously

paid or specialized items, or attire purchased by students. Only those fees and items eligible for waivers as required by
state statute shall be waived. The following deadlines will apply to requests for waivers:

Participation Fees or Specialized Equipment or Attire. The end of the first week of practice for a particular sport or

activity.

Course project materials. The District may choose to allow students to purchase course projects through completion of
a purchase request form, typically prior to beginning the project.
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Parents or students eligible for waivers shall make an application on the form provided by the School District. Applications
may be made at any time but must be renewed annually. Denial of a waiver may be appealed to the superintendent, but
eligibility is strictly dependent upon meeting financial guidelines established by the Child Nutrition program.

The School District will treat the application and waiver process as any other student record and student confidentiality
and access provisions will be followed. The School District will annually notify parents and students of the waiver. The
student fee policy and guidelines will be published annually in the Student Handbook.

nt F Poli Board Poli 416 - nt F
The Board of Education of Scottsbluff Public Schools adopts the following student fees policy in accordance with the
Public Elementary and Secondary Student Fee Authorization Act.

The District's general policy is to provide for the free instruction in school in accordance with the Nebraska Constitution
and state and federal law. This generally means that the District's policy is to provide free instruction for courses which
are required by state law or regulation and to provide the staff, facility, equipment, and materials necessary for such
instruction, without charge or fee to the students.

The District does provide activities, programs, and services to children which extend beyond the minimum level of
constitutionally required free instruction. Students and their parent or guardian have historically contributed to the District's
efforts to provide such activities, programs, and services. The District's general policy is to continue to encourage and, to
the extent permitted by law, to require such student and parent or guardian contributions to enhance the educational
program provided by the District.

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is required to set forth in a policy
its guidelines or policies for specific categories of student fees. The District does so by setting forth the following
guidelines and policies. This policy is subject to further interpretation or guidance by administrative or Board regulations
which may be adopted from time to time. Board policy 5416.1 provides further specifics of student fees and materials
required of students. Parents, guardians, and students are encouraged to contact their building administration or their
teachers or activity coaches and sponsors for further specifics.

lid e pecia e juired for Specified Courses and Activities. Students have the
responsibility to furnish and wear non-specialized attire meeting general district grooming and attire guidelines, as well
as grooming and attire guidelines established for the building or programs attended by the students or in which the

students participate. Students also have the responsibility to furnish and wear non-specialized attire reasonably related
to the programs, courses, and activities in which the students participate where the required attire is specified in writing

by the administrator or teacher responsible for the program, course, or activity.

The District will provide or make available to students such safety equipment and attire as may be required by law,
specifically including appropriate industrial-quality eye protective devices for courses of instruction in vocational,
technical, industrial arts, chemical, or chemical-physical classes which involve exposure to hot molten metals or other
molten materials, milling, sawing, turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment,
tempering, or kiln firing of any metal or other materials, gas or electric arc welding or other forms of welding processes,
repair or servicing of any vehicle, or caustic or explosive materials, or for laboratory classes involving caustic or
explosive materials, hot liquids or solids, injurious radiations, or other similar hazards. Building administrators are
directed to assure that such equipment is available in the appropriate classes and areas of the school buildings,
teachers are directed to instruct students in the usage of such devices and to assure that students use the devices as
required, and students have the responsibility to follow such instructions and use the devices as instructed.

Personal or Consumable Iltems & Miscellaneous.

e Extracurricular Activities. Students have the responsibility to furnish any personal or consumable items for
participation in extracurricular activities.

e General Course Materials. ltems necessary for students to benefit from courses will be made available by the
District for the use of students during the school day. Students may be encouraged, but not required, to bring
items needed to benefit from courses. A specific class supply list will be published annually for elementary and
middle school students. The list may include refundable damage or loss deposits required for usage of certain
district property.

e Damaged or Lost Items. Students are responsible for the careful and appropriate use of school property.
Students and their parents or guardians will be held responsible for damages to school property where such
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damage is caused or aided by the student and will also be held responsible for the reasonable replacement cost
of school property which is placed in the care of and lost by the student.

e Materials Required for Course Materials. Students are permitted to and may be encouraged to supply materials
for course projects. Some course projects (such as projects in art and shop classes) may be kept by the student
upon completion. In the event the completed project has more than minimal value, the student may be required,
as a condition of the student keeping the completed project, to reimburse the District for the reasonable value of
the materials used in the project. Standard project materials will be made available by the District. If a student
wants to create a project other than the standard course project, or to use materials other than standard project
materials, the student will be responsible for furnishing or paying the reasonable cost of any such materials for
the project.

e Music Course Materials. Students will be required to furnish musical instruments for participation in optional
music courses. Use of a musical instrument without charge is available under the District's fee waiver policy.
The District is not required to provide for the use of a particular type of musical instrument for any student.

e Parking. Students may be required to pay for parking on school grounds or to school-sponsored activities,
and may be subject to payment of fines or damages for damages caused with or to vehicles or for failure to
comply with school parking rules.

e Extracurricular Activities-Specialized Equipment or Attire. Extracurricular activities means student activities or
organizations which are supervised or administered by the District, which do not count toward graduation or
advancement between grades, and in which participation is not otherwise required by the District. The District
will generally furnish students with specialized equipment and attire for participation in extracurricular
activities. The District is not required to provide for the use of any particular type of equipment or attire.
Equipment or attire fitted for the student and which the student generally wears exclusively, such as dance
squad, cheerleading, and music/dance activity (e.g. choir or show choir) uniforms and outfits, along with T-
shirts for teams or band members, will be required to be provided by the participating student. The cost of
maintaining any equipment or attire, including uniforms, which the student purchases or uses exclusively,
shall be the responsibility of the participating student. Equipment which is ordinarily exclusively used by an
individual student participant throughout the year, such as golf clubs, softball gloves, and the like, are
required to be provided by the student participant. Items for the personal medical use or enhancement of the
student (braces, mouth pieces, and the like) are the responsibility of the student participant. Students have
the responsibility to furnish personal or consumable equipment or attire for participation in extracurricular
activities or for paying a reasonable usage cost for such equipment or attire. For musical extracurricular
activities, students may be required to provide specialized equipment, such as musical instruments, or
specialized attire, or for paying a reasonable usage cost for such equipment or attire.

Extracurricular Activities-Fees for Participation. Any fees for participation in extracurricular activities are further
specified in Board policy 5416.1. Admission fees are charged for extracurricular activities and events.
e Students participating in a BMS Activity (athletic and non-athletic) are required to purchase an Activity Card.
Qualifying families may waive the cost of their student’s Activity Card.

Postsecondary Education Costs. Students are responsible for postsecondary education costs for courses offered off-
campus that are not part of the students’ Career Academy graduation requirements. The phrase "postsecondary
education costs" means tuition and other fees only associated with obtaining credit from a postsecondary educational
institution. For a dual credit course taken at Scottsbluff High School taught by a Scottsbluff High School instructor or a
course taken through a postsecondary institution as part of the student’s Career Academy graduation requirements.
These courses shall be offered without charge for tuition, books, or other fees.

Transportation Costs. Students are responsible for fees established for transportation services provided by the District
as and to the extent permitted by federal and state laws and regulations.

Copies of Student Files or Records. The Superintendent or the Superintendent's designee shall establish a schedule of
fees representing a reasonable cost of reproduction for copies of a student's files or records for the parents or guardians
of such student. A parent, guardian or student who requests copies of files or records shall be responsible for the cost of
copies reproduced in accordance with such fee schedule. The imposition of a fee shall not be used to prevent parents or
guardians of students from exercising their right to inspect and review the students' files or records and no fee shall be
charged to search for or retrieve any student's files or records. The fee schedule shall permit one copy of the requested
records be provided for or on behalf of the student without charge and shall allow duplicate copies to be provided without
charge to the extent required by federal or state laws or regulations.

Participation in Before-and-After-School or Pre-Kindergarten Services. Students are responsible for fees required for
participation in before-and-after-school or pre-kindergarten services offered by the District, except to the extent such
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services are required to be provided without cost.

Participation in Summer School or Night School. Students are responsible for fees required for participation in
summer school or night school. Students are also responsible for correspondence courses.

. Students shall be responsible for items which students purchase from the District's
breakfast and lunch programs. The cost of items to be sold to students shall be consistent with applicable federal and
state laws and regulations. Students are also responsible for the cost of food, beverages, and personal or consumable
items which the students purchase from the District or at school, whether from a "school store," a vending machine, a
booster club or parent group sale, a book order club, or the like. Students may be required to bring money or food for field
trip lunches and similar activities.

Waiver Policy. The District's policy is to provide fee waivers in accordance with the Public Elementary and Secondary
Student Fee Authorization Act. Students who qualify for free or reduced- price lunches under United States Department of
Agriculture child nutrition programs shall be provided a fee waiver or be provided the necessary materials or equipment
without charge for:

1. Participation in extracurricular activities; and,

2. Use of a musical instrument in optional music courses that are not extracurricular activities. Participation in a
free-lunch program or reduced-price lunch program is not required to qualify for free or reduced-price lunches for
purposes of this section. Students or their parents or guardians must request a fee waiver prior to participating in
or attending the activity, and prior to purchase of the materials.

Distribution of Policy. The Superintendent or the Superintendent's designee shall publish the District's student fees
policy in the Parent-Student Handbook or the equivalent (for example, publication may be made in an addendum or a
supplement to the Parent-Student Handbook). The Parent-Student Handbook or the equivalent shall be provided to every
student of the District or to every household in which at least one student resides, at no cost.

Student Fee Fund. The School Board hereby establishes a Student Fee Fund. The Student Fee Fund shall be a
separate school district fund not funded by tax revenue, into which all money collected from students and subject to the
Student Fee Fund shall be deposited and from which money shall be expended for the purposes for which it was collected
from students. Funds subject to the Student Fee Fund consist of money collected from students for:

1. Participation in extracurricular activities;

2. Postsecondary education costs; and,

3. Summer school or night school.

Student Fees - Additional Specification of Required Materials and Fees (Board Policy 5416.1)

$ Amount of Fee (Anticipated or Maximum)’ or
Specific Material Required

Program General Description of Fee

or Material

Elementary Program

Appropriate clothing Appropriate attire

(non-specialized attire)

Physical Education Classes

Musical instruments Musical instruments and accessories (reeds, valve
oil, drum sticks, lyres, flip folders, slide grease,
reed guards, cleaning swabs, mouthpiece brushes,
pad savers, ligatures, and a "gig bag", etc.) Limited

instruments available for use by any student.

Music-Optional Band
Courses

Classroom Supplies

General supplies, such as
writing instruments (pens,
pencils, crayons, markers),
notebooks, etc.

None—necessary classroom supplies will be made
available by the school. Students will be
responsible for the replacement cost of damaged or
lost supplies. Students are encouraged but not
required to bring items from class supply lists
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Field Trips

Transportation and
admission costs of field trips

None-costs of school sponsored, class-related field
trips will be paid for by the school. Parents may be
encouraged but not required to pay for field trip
costs of up to $5.00 per student for each field trip
to defray costs. (With administrative approval, the
requested donation may be up to $100.00 for
special field trips). Meals on field trips will be at
the expense of the student. School lunches will be
provided as needed for free-reduced lunch eligible
students.

School Meals

Breakfast (Grades K-5)--$2.10

Lunch (Grades K-5)--$3.10

Milk (Grades K-5)--$ .60

Prices are maximums based on one meal per day,
will vary depending on the number of meals or
items purchased by the student, and may be
adjusted during the year.

Secondary Program

General Description of Fee
or Material

$ Amount of Fee (Anticipated or
Maximum) or Specific Material Required

Physical Education Classes

Appropriate clothing
(non-specialized attire)

Tennis shoes and socks, running shorts, T-shirt,
lock for PE locker, unless otherwise specified

Art and Shop Classes and
Special Projects, Science
Classes

Appropriate clothing
(non-specialized attire) Safety
glasses-1 pair provided per
year. If lost or damaged
students are required to
purchase a new pair.

Clothing which may get paint on it or otherwise be
damaged; protective clothing for shop classes;
approved protective safety glasses for Science
classes.

Music-Optional Band Courses

Musical instruments

Musical instruments and accessories (reeds, valve
oil, etc.) Limited instruments available for use by
any student.

Classroom Supplies

General supplies, such as
writing instruments (pens,
pencils, crayons, markers),
notebooks, etc.

None--necessary classroom supplies will be made
available by the school. Students will be
responsible for the replacement cost of damaged or
lost supplies. Students are encouraged but not
required to bring items from class supply lists
which may be handed out by the office or
individual teachers.

Classroom Projects, i.e,
Family & Consumer Science,
Industrial Technology, &
Marketing

Project Cost

Student pays cost that is beyond the standard
project provided by the school.

Advanced Math or Science
Classes

Specialized calculators

Some calculators will be available at school. If lost
or damaged a replacement fee will be assessed at a
rate paid by the school. Students are encouraged
but not required to purchase such equipment for
their personal use.
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School Meals

Breakfast (Grades 6-12)--$2.40

Lunch (Grades 6-8)--$3.40

Lunch (Grades 9-12)--$3.65

Chef Special at Lunch--$4.65

Milk (Grades 6-12)--$.60

Prices are maximums based on one meal per day,
will vary depending on the number of meals or
items purchased by the student, and may be
adjusted during the year.

Post-Secondary Education
Classes

Tuition and fees for college
courses taken for credit.

Identified classes not paid for by the District will
be paid for by the student.

End-of-Year Lost or Damaged
Books

Damage fee or replacement
cost

Fees and fines up to $5.00 for damaged books. Lost
books or ruined books are

charged replacement cost, generally at a maximum
of $60.00

Yearbooks - Optional

School Book

Yearbooks are published and made available for
purchase every year. Cost is generally about $55.

College Entrance Tests and
Preparation

Prep programs & tests

Costs of college entrance tests or prep courses,
such as ACT preparation tutoring, PSAT test,
PACT, and ACT test, are optional and to be paid
directly to the private companies involved.

AP Testing

Fee per test

$98

Summer School Courses

Classes offered during the
summer, or at night, if any

If a fee is charged students may be responsible.

Locker Usage

Use of school padlock

$5.00 fee if damaged or not returned at the end of
the year.

Extracurricular and Other

General Description of Fee

$ Amount of Fee (Anticipated or

Programs or Material Maximum) or Specific Material Required
Athletic Programs
Admission Spectator fees for admission | $6.00 per event maximum. Students may purchase
to events an Activity Ticket to exceed $45.00 per year. For
District and Conference events hosted by the
School, cost to be set by NSAA. Students
participating in activities/athletics must purchase an
activity ticket.
Athletic Physicals NSAA required athletic Cost varies; payable directly to the student's
Physicals physician or clinic.

Equipment and
Attire

Students are responsible for
required equipment and attire
appropriate to the sport or
activity which are not
provided by the school, and
are responsible for any
optional clothing, equipment,
or other items associated
with the sport or activity.
Uniform items are checked
out to students. If lost or
damaged students will be

Required items include athletic undergarments
(supporter, bra, socks and undershirts), practice
attire, including shorts, shirts, socks and shoes
suitable for the activity, and dress attire suitable for
team travel. Optional items for which students are
responsible include: personal athletic bags, hair ties,
sweat bands, nonrequired gloves, swim goggles,
towels, forearm pads and personal medical devices
(braces, orthopedic inserts, etc.). Additional
required items for particular sports or activities
include:

Basketball No additional
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assessed fees in the amount
of replacement cost.

Football Mouthpiece

Golf Golf bag (to be checked out
each year) & clubs

Speech Dress attire; copies of research

Track No additional

Volleyball Volleyball knee pads

Wrestling Wrestling head gear

Cheerleading Shoes, approved uniforms (top
& skirt; jacket), poms and
other accessories

Travel Meals Meals Students are responsible for their own meals while
traveling.
Locker Use Padlock for locker $5.00 fee if damaged or not returned at the end of

the year.

Camps and Clinics

Registration and other costs
of camps or clinics

Students are responsible for the cost of all clinics,
camps and conditioning programs. Any personal
items purchased at camps or clinics, such as t-shirts,
shall be at the student's expense.

Athletic Clubs

Letterman's club and other
clubs supporting the athletic
program

Currently no dues are required. Annual dues not to
exceed $25.00 per club.

Marching Band and
Musical
Groups

Equipment and attire.

Students will be responsible for the same costs as
are set out for the athletic program. Students will be
responsible for supplying their own musical
instruments and accessories and for their own
uniforms. Uniforms for the marching band will be
supplied by the school; students may be required to
pay a band uniform fee of $15.00.

For Middle School Band Students a

$20.00 uniform cleaning fee is requested.

Polo shirt - $17

Uniform shoes - $43

Vocal Music Group

Coordinating group attire

Students will pay for outfits selected by the group.
Cost will be based on selection at a maximum of
$130.00

Clubs/Organizations

Basic Nursing

Basic Nursing Assistant State
Registration Fee

$75

Cheerleading

Uniforms

Shoes - $125
Camp Uniforms - $400
Camp attendance is optional.

Choir

Attire

Choir Outfit Rental/Cleaning - $20
Show Choir Outfit Rental/Cleaning - $40 Travel
Fees - $125 to $400
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DECA Membership Membership Dues - $25
Travel Based on current travel costs
Drill Team Uniforms Shoes, approved uniforms (top & skirt; jacket),
poms and other accessories Based on current travel
National Trip costs
Educators Rising Membership Dues $30
Membership Polo Travel $25
Fees Based on current travel costs
Family and Consumer Science | Foods $20
(FACS) Courses Advanced Foods $25
Culinary/ProStart $40
Future Farmers of America Uniforms/Travel Fees $175-$200
(FFA)
Future Career/ Membership Dues $30
Community Leaders Membership Polo/Red Jacket | $25 - $90
(FCCLA) Travel Fees Based on current travel costs
HOSA Membership Dues $25
T-Shirt $20
Scrubs (Optional) $80
Uniform for Nat'l $180
Competition (Optional)
Travel Fees Based on current travel costs
Key Club Membership Dues $10
Medication Aide State test fee & Application $53
National Honor Society & Membership Dues $20
National Junior Honor Society
Orchestra Instrument Varies
Uniform Rental $20 to $50
Senior Graduation Cap and Gown $36
Breakfast $15
Skilled and Technical Science | Advanced Woods $35
Courses Manufacturing
Intro to Skilled & Technical | $25
Science
SkillsUSA Membership Dues Travel $25
Fees $50 to $150
World Languages — Seal of Fee $10

Biliteracy

Social & Recognition
Activities

1. School Plays,
Musicals and Social
Activities

Admission to events

$10.00 per play or activity

2. School Dances

Admission to prom,
homecoming, etc.

Up to $10.00 per event

36




3. Class Dues Currently no dues are assessed. Each of the six
secondary classes may assess its members an
amount not to exceed $50.00 annually for rental and
decoration of dance facilities, punch and snacks at
social activities, memorials and recognition
plaques, flowers, and cards, and similar class
activities. The payment of such an assessment shall
be strictly voluntary, but students who do not pay
may be denied admission to extracurricular
activities supported by the class dues.

4. Picture Packets Optional - Pictures are still Students purchase packets as desired and pay

taken for use in the school directly to the photo company.

yearbook.
5. Senior Optional graduation Participation in class activities attendant to
Recognition Activities graduation (such as being part of the composite
Assessment picture, special yearbook pages, etc.) is not required

in order for students to receive their high school
diploma. Students who choose to participate will be
required to pay the cost of the items involved in the
graduation ceremony and attendant class activities.
These may include the rental of graduation robes,
caps, tassels, class flowers, one mother's flower,
class gift, yearbook picture page, and class
composite picture. A single Senior Class
Recognition Assessment, not to exceed $50, will be
assessed to those Seniors who elect to participate in
such activities.

Expenses for above mentioned items will be paid
out of the "Class Activity" account until funds are
depleted. After this fund is empty, students will be
responsible for all optional graduation activity

costs.
6. Trips Transportation, lodging, If the trip is not school sponsored, the costs of the
meals, admission to events, trip are not subject to this policy and no fee waivers
etc. will apply. A trip is not school sponsored if: it is not

supervised or administered by the school,
attendance on the trip does not count towards
graduation credit or grade advancement, and
participation on the trip is voluntary for students.

Bluffs Middle School Student Fees

General school supplies and P.E. clothing and towels are the responsibility of the student to provide. Those fees charged
in other classes including Band and Choir (outfits), Family and Consumer Science (projects), or extracurricular activities
including Cross Country (t-shirt) may be waived for qualifying families with the understanding that the items will remain the
property of the school.

SECTION 12 - FORMS

Student Fees - Student Fee Waiver Application (Board Policy 5416.1

The School District will waive certain fees for students who qualify for free and reduced lunches under the income
guidelines of the United States Department of Agriculture. If you would like the School District to waive specific student
fees for your child, you must fill the form out in its entirety and submit it, along with any required documentation, to the
office of the Principal.
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Scottsbluff Public Schools
Parent-Student Permission Information Record Sheet

Piease check all appropriate responses, sign the signature lines, and refurn fo the school office. ANl forms are duwe back five (5)
school days affer you have received them. The pareni{s)/guardian{s) and child's signatures and checked responses are the only
signatures reguired for the below listed forms.

Printed Student's Name Grade Lavel

LT Ay i o | LV LYE P | -FA LT : bl i = S 1
es, | hereby acknowledge that the curent School and Districiwide Parent-Siudent Handbooks are available online on the District
website af weny sbips net. Hard copies of the handbooks are available only by request from the front office. | have reviewed the
handbooks with my child{ren}), incleding the behawvior guidelines, student conduct, discipline rules, expulsion procedures, and
infarmation abouf Safe and Drug-Free Schools. The undersigned, as student, agrees to follow swch conduwct and discipline rules.
This recaipt also acknowledges that it is understood that the District’s policies of non-discrimination and equity policies and that
spacific complaint and grievance proceduwres that should be used to respond fo harassment or discrimination exist in the
Districtwide Handbook . Signing below acknowledges receipt of the student handbook in a satisfactory manner via the Intemsat.

TRIF PERMISSION

By keeping this permission on file in our school office, this prevents parents from signing and retwrning a form each time their student goes
on a frip. You will be nofified at least 48 hours in advance via Remind if your student will be leaving owr campus for a field trip. You WILL
HOT have to give your permission if you give permission here. This permission form is good for this current school year only. You will only
need fo notify the teachers abouf individual field trips if you DO NOT WANT YOUR STUDENT TO GO ON THAT PARTICULAR FIELD
TRIP. Pleasa ask the teacher questions conceming the field trip before you say your child canmot participate in the figld trip. Please
consider allowing your child to be a part of each school activity so they will get more out of their schoaol experiences.

Yes, | give my permission for my student to go on all field irips at any fime during the cwrent schoal year that the teachen(s) may
deem necessary. All precautions will be taken to prevent any accident, and | do hereby release the Scottsbluff Public School District, its
agents, or employees from any liability resulting from any accident involving my student while on a field trip. In case of emargency, | hereby
authorize a represantative of the Scottsbluff Public Schoaol District to seek medical attention for my student.

Mo, | do not give permission for my student to go on all field trips during the current school year.

Yas, | hereby give parmission for my child to be phaotographed, filmed, or videotaped for use by Scotisbluff Public Schools.
M, | do nof give permission for my child to be photegraphed, filmed, or videotaped for publication.

HEALTH CONDITHOMNS
| give permission for any relevant health information of my child, necessary for educational planning andfor student safety, io
be shared among appropriate school parsonnel.

TITLE | REQUIREMENT [Elemeniary Omiy)
Yas, | have reviewed the Title | Parent Invalvement Policy section of this handbook and the alementary school parent-studant

compact. | shall inform the school of any changes | would like o suggest b& made fo these documents.

TELEFHOME NUMBER(S): Provision of your ielephone numbers{s) provides expressed consent to the School Disfrict fo contact you
with important information and urgent notifications.

ACCEPTABLE USE OF COMPUTERS AND NETWORKS
STUDENT

‘fas, | have read and | understand the School District's Intemet Safety and Acceptable Use Policy (Policy Mo. 6800). | agree fo
follow the District’s nules and regulations set forth in the Policy. | understand that fadure to follow the District’s Internet Safety and
Acceptable Use Palicy will result in appropnate disciplinary action that may inclede loss of computer access privileges, out-of-schoal
suspension andfor expulsion.

PARENT(SVGUARDIAN(S)

‘fes, | have read and | understand the School District's Intemet Safety and Acceptable Use Policy (Policy Mo. 6800). | accept full
responsibility for my child's use of any District technology resources, including any use of District means of access to the Intermet that may
occur outside the District's schools. | understand that my child's failure to follow the District's Intemet Safety and Acceptable Use Policy will
ressult in appropriate disciplinary action that may include loss of computer access privileges, out-of-school suspension andlor expulsion.

Student's Signature Date:

ParentiGuardian Signature Date:
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5416 Form — Student Fees Policy

APPLICATION FOR FEE WAIVER AND SHARING INFORMATION CONSENT
SCOTTSBLUFF PUBLIC SCHOOLS

Fee Waiver Request
The Nebraska Public Elementary and Secondary Student Fee Authorization Act allows fee waivers for
students who qualify for free or reduced-price lunches under United States Department of Agriculture
child nutrition programs. The fee waivers give qualifying students the right to not have to pay certain
student fees and to be provided with specialized materials or equipment to participate in certain activities.
Specifically, the fee waiver applies to:
a. Participation in extracurricular activities; and,
b. Use of a musical instrument in optional music courses that are not extracurricular activities.
Participation in a free-lunch program or reduced-price lunch program is not required to qualify for
free or reduced-price lunches for purposes of this section.

Board Policy 5416 — Student Fees Policy states, “Students or their parents or guardians must request a fee
waiver prior to participating in or attending the activity, and prior to purchase of the materials.”

To request a fee waiver, or to decline a fee waiver, complete the following:

] No, [ DO NOT want information from my Application for Free or Reduced Meals shared for
purposes of the fee waiver program.

a Yes, I DO want school officials to share information from my Application for Free or Reduced
Meals with appropriate school officials for purposes of the student fee waiver program and any
other program that would benefit student(s).

Student Name: Student Number:

Activity or Course:
Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:
Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:
Describe fee waiver or materials or equipment requested, including amount if known:

Parent/Guardian Signature: Date:
Principal/Designee Signature: Date:

Date of Revision: March 13, 2023 Page 1 of 2



5416 Form — Student Fees Policy

Sharing Information Consent
To save you time and effort, the information you give on your Application for Free or Reduced Meals
may be shared with other programs for which your children may qualify.

For the fee waiver program, we must have your permission to share your Application for Free or Reduced
Meals information in order to confirm your eligibility for a fee waiver. However, in no event will the
manner in which you complete the consent form change whether your child gets free or reduced-price

meals.

a No, I DO NOT want information from my Application for Free or Reduced Meals shared for
purposes of the fee waiver program.

a Yes, I DO want school officials to share information from my Application for Free or Reduced
Meals with appropriate school officials for purposes of the student fee waiver program and any
other program that would benefit student(s).

Student’s Name: School:

Student Identification Number:

Parent/Guardian Name:

Address:

Parent/Guardian Signature: Date:

Once this fee waiver application form is turned into the school completed correctly, the school will verify
the student’s free and reduced lunch status. The school will also review the items on the application to
ensure consistency with the School Board’s policy. The fee waived items for your student are covered by
the District as long as your student is actively participating in fundraising (if applicable), and contributing
to their activity.

Date of Revision: March 13, 2023 Page 2 of 2
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Intent of Han k
This handbook contains districtwide information. Please refer to your student's school handbook for additional information
specific to your student’s school.

This handbook is intended to be used by students, parents, and staff as a guide to the rules, regulations, and general
information about Scottsbluff Public Schools. Each student is responsible for becoming familiar with the handbook and
knowing its information. Parents are encouraged to use this handbook as a resource and to assist their child in following
the rules contained in this handbook.

Although the information found in this handbook is detailed and specific on many topics, the handbook is not intended to
be all-encompassing so as to cover every situation and circumstance that may arise during any school day or school year.
This handbook does not create a “contract.” The administration reserves the right to make decisions and make rule
revisions at any time to implement the educational program and to assure the well-being of all students and the
educational program. The administration will be responsible for interpreting the rules contained in the handbook. Should a
situation or circumstance arise that is not specifically covered in this handbook, the administration will make a decision
based upon all applicable school district policies, and state and federal statutes and regulations.

The Policies of the Board of Education may cover areas not addressed in this Handbook. SBPS Board Policies are
available online at:



https://meeting.sparqdata.com/Public/Book/49?docTypeId=39457&file=85413d63-c303-464a-a735-93ec81ae5c5b

SECTION 1 — GENERAL DISTRICT INFORMATION

Mission ment of luff Publi hool
Every Child, Every Day

Vision Statement of Scottsbluff Public Schools
The Scottsbluff School District’s vision of the future is...to provide a safe and engaging learning environment that
will empower our students of today to successfully meet the challenges of tomorrow.

Educational Philosophy of Scottsbluff Public Schools
As a school corporation of Nebraska, the Scottsbluff Public School District, acting through its Board of Education, is

dedicated to promoting an equal opportunity for a quality public education to its students within the limitations of the
District’s ability and willingness to furnish financial support to provide for students, in cooperation with their parents
and the District community, the opportunity to develop a healthy social, intellectual, emotional, and physical
self-concept in a learning environment that provides guidance to and encourages critical thinking in the students for a
lifetime.

The Board endeavors, through the dedication of the District’s resources, to encourage students, who come to the
District from a variety of backgrounds, to look forward to the time when they will have jobs, homes, families, and
places in the District community, and attain recognition as individuals. To achieve this goal, the Board will seek
qualified employees dedicated to the development of their professional skills for the betterment of the education
program and for the expertise for educational productivity.

Instruction and curriculum are the key elements of public education. Critical thinking and problem-solving skills that
will assist the students’ preparation for life shall be instructed as part of a sequentially coordinated curriculum. The

District strives to prepare students for employment, to discover and nurture creative talent, and to prepare them to

meet and cope with social change in an atmosphere conducive to learning.

The support and involvement of the home and the District community are essential to achieve educational
excellence in the District. The District strives to maintain an active relationship with the home and the District
community to create within the students an awareness of the dignity and worth of the individual, civic responsibility,
and respect for authority.




Scottsbluff Public Schools Board of Education
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will add a workday for staff,

August
2-7: New Teacher Orientation
8-14: Staff Development
15: First day for Students
30: %> PD/Workday-No School for
Students

September
2: Labor Day-No School for Students
and Staff
27: PD Day-No School for Students
30: No School for K-5 & 6-8 Students

October
17: End of 1st Quarter
18: %2 PD/Workday-No School for
Students
23: P/T Conferences (4:00-8:00 pm)
24: P/T Conferences (8:00 am-8:00
pm) No School for Students
25: No School for Students and Staff

November
15: No School for K-5 Students
27-29: Thanksgiving Break-No
School

December
2: %2 PD/Workday-No School for
Students
20: End of Semester/11:30 am
Dismissal for Students
23-31: No School for Students and
Staff

January
1-3: No School for Students and
Staff
6: %2 PD/Workday-No School for
Students
7: First Day of Second Semester for
Students
31: PD Day-No School for Students

February
14: No School for Students and Staff
17: ESU PD Day-No School for
Students
18: No School for K-5 & 6-8 Students

March
7: No School for K-5 Students
13: End of 3rd Quarter
14: %> PD/Workday-No School for
Students
19: P/T Conferences (4:00 pm-8:00
pm)
20: P/T Conferences (8:00 am-8:00
pm) No School
21: No School for Students and Staff

April
17-21: No School for Students and
Staff

May

5: PD Day-No School for Students
18: Graduation

22: Last Day for Students/11:30 am
Dismissal

23: Last Day for Staff

27: First Day of Summer School



SECTION 2 — COMMUNICATION

School Newsletters
School newsletters are published and distributed monthly during the school year at all schools. It is o
a monthly guide for students and parents to meaningful activities and important news. ANNUAL REPO RT

SBPS Annual Report
The Scottsbluff Public Schools Annual Report, "The State of Your Schools," is published yearly
and distributed to every home in Scottsbluff.

https://www.sbps.net/about_sbps/why choose_scottsbluff/annual_report

gl o i
SBPS Insider -y
School district news is delivered to your inbox, including an update after each Board of Education :

meeting. Great for community members who don't have a currently enrolled student!
www.sbps.net/stay_connected/insider_community newsletter

Contact Us

If you have questions, comments, or ideas, contact SBPS through our website: SCOTTSBLUFF ™=
https://www.sbps.net/about_sbps/district_info/contact _us ;

The Tnsi ,af: (’

SBPS Social Media
Follow SBPS on Facebook, Twitter, and Instagram.

Parents & Guardians: If You Have A Concern, Question, or Compliment

Complaint Procedures

The proper procedure for a parent or student to make complaints or raise concerns is to begin with the school employee
who is most immediately or directly involved in the matter, as illustrated in the complaint procedure set forth below. There
are other procedures identified in the Handbook to address specific complaints or concerns, such as discrimination or
harassment, bullying, disciplinary actions. Those procedures should be used where applicable.

1. Complaint Procedure
Step 1. Schedule a conference with the staff person most immediately or directly involved in the matter.

Step 2. Address the concern with the Principal if the matter is not resolved at Step 1.
Step 3. Address the concern with the Superintendent if the matter is not resolved at Step 2.
Step 4. Address the concern to the Board of Education if the matter is not resolved at Step 3.

2. Conditions Applicable to All Levels of Complaint Procedure
All information to be considered at each step should be placed in writing in order to be most effective. Action or decisions

will be expedited as quickly as possible, typically within ten (10) calendar days, depending on the nature of the complaint
and the need for prompt resolution.



https://www.sbps.net/about_sbps/why_choose_scottsbluff/annual_report
https://sbps.ss20.sharpschool.com/cms/One.aspx?portalId=392832&pageId=503440
https://www.sbps.net/about_sbps/district_info/contact_us

DISTRICT CONTACT INFORMATION

Location Address Administration Phone Website
Bear Cub Preschool 2512 2nd Ave Dr. Bree Rock, Early Childhood Director 635-6293 Bear Cub Preschool
Jana Mason, Principal
Bluffs Middle School 27 East 23rd Street | Brittni Chancellor, Assistant Principal 635-6270 Bluffs Middle School
James Miller, Assistant Principal
Lake Minatare Elementary | 280548 CR K Ashlen Schaneman, Principal 783-1134 Lake Minatare Elementary
Lincoln Heights Jeremy Behnke, Principal . .
0 . 0 . =
Elementary 2214 Ave C Krystal Rodriguez, Assistant Principal 635-6252 Lincoln Heighls Elementary
Longfellow Elementary 2003 5th Ave Lukas Benzel, Principal 635-6262 Longdfellow Elementary
ReConnect 2609 Broadway Kyle King, Program Director 633-2211 Reconnect
Roosevelt Elementary 1306 9th Ave Franpes Burkhalte_zr, Prmmpal. 635-6259 Roosevelt Elementary
Jessica Stec, Assistant Principal
Justin Shaddick, Principal
Matt Huck, Assistant Principal
Scottsbluff High School 313 E 27th Kelli Jensen, Assistant Principal 635-6230 Scottsbluff High School
Kenna Urwiller, Assistant Principal
David Hoxworth, Activities Director
Bert Wright, Principal
. . . . =
Westmoor Elementary 1722 Avenue K Bethany Jolliffe, Assistant Principal 635-6255 Westmoor Elementary
Dr. Andrew Dick, Superintendent
District Office 1722 1st Ave Marianne Carison, Executive Director of Finance 635-6200 Scottsbluff Public Schools

Dr. Wendy Kemling, Executive Director of Student Services

Mike Mason, Executive Director of Curriculum and Instruction



https://preschool.sbps.net/
https://bms.sbps.net/
https://lakeminatare.sbps.net/
https://lincolnheights.sbps.net/
https://longfellow.sbps.net/
https://reconnect.sbps.net/home
https://roosevelt.sbps.net/home
https://shs.sbps.net/
https://westmoorelem.sbps.net/
https://sbps.ss20.sharpschool.com/

SECTION 3 - EMERGENCY INFORMATION

Administrative Actions in Emergency (Board Policy 2410)

In any crisis or emergency circumstances, the immediate concern is securing the safety and welfare of students and
staff. A second priority, if appropriate, will be the securing and salvaging of property. The Superintendent will be in
charge of administering and monitoring any emergency event, except that if the situation is confined to a particular
building, the principal will be in charge with the Superintendent advising on necessary decisions. Once the nature of the
emergency is determined and the immediate concerns for students and staff are addressed, the Superintendent will:

1. Alert Board members;

2. Decide whether or not to convene or postpone school, with attendant adjustments in transportation and
activity schedules;

3. Determine the need to involve other agencies and/or officials (e.g., police, fire and emergency personnel,
counseling services, and insurance representatives). All administrators will maintain an accessible emergency
phone list; and,

4. Notify students, staff, and patrons via appropriate media.

Inclement Weather. In the event of bad weather, or other circumstances in which the safety of students would be
endangered by attending school, the Superintendent will make the decision to cancel or delay the start of school and
whether or not staff are to report for duty. When school is canceled, ordinarily, all after-school activities will be canceled.
Any decision to the contrary must have the Superintendent's permission and include provision for communicating with
all affected parties in a timely manner. Weather information will be sought from current weather station reports and
consultation with the transportation director and other area superintendents. The decision to cancel school will be made
as early as possible. A system will be developed to alert the staff, and the Superintendent or the Superintendent’s
designee shall inform appropriate local media and request that they make the appropriate announcement to the public.
The Board of Education will determine in the spring whether time missed for inclement weather or other emergency
school closings should be made up.

Fire. Torn n Leaks. Principals shall design and keep current drill and evacuation plans, to include
emergency shelter.

Student or Staff Deaths. When notice is received of a student or staff death, the involved administrators will inform and
consult with the Superintendent. Ordinarily, school will be convened; however, appropriate modifications in daily school
activities which are sensitive to the incident will be made. Further, if deemed necessary, a counseling intervention team
will be made available, in conjunction with school counseling services, to provide assistance to students and staff.
Substitute teachers will be employed if deemed appropriate. School officials will attempt to balance funeral
accommodations with the need to convene school with minimal disruption.

Civilian Emergencies. The school buildings are available as emergency shelters if needed. School officials, to the
extent possible, will cooperate with other civil authorities, including local, area, and state law enforcement agencies and
fire department officials, in making school facilities available during any civilian emergencies.

Fire Drills (Board Policy 6115)
Fire drills shall be conducted at such times and manner as is required by the State Fire Marshal. The frequency of fire
drills shall be as follows:

1. At a sufficient frequency to familiarize occupants with the drill procedure as a matter of routine;

2. Every month in each school building in which the facility is in session;

3. Subject to the exception that a monthly drill may be deferred in months of severe weather, provided that the
required number of annual drills is achieved and not less than four are conducted before the drills are
deferred; and,

4. The first drill shall be conducted within the first 30 days of a school year.

The manner of conducting fire drills shall be as follows:
1. Emphasis shall be on conducting an orderly evacuation, rather than speed;
2. Under varying conditions and at expected and unexpected times;
3. Participants shall relocate to a predetermined location and remain until recalled or dismissed; and,
4. All emergency and relocation drill alarms shall be sounded.



Emergency Response Plan
Emergency response plans and directions for tornado, evacuation, hold, lockdown, secure, shelter in place, and fire drill

activities have been developed. All emergency response plans shall be in compliance with state fire code. Two tornado
drills are to be exercised and two lockdown drills practiced each school year.

Since many parents may not be at home, all children and faculty will be normally retained at the school building in case
of extreme emergency. The school notification system will be activated to inform parents and guardians regarding where
children may be picked up at school or at the evacuation site.

SECTION 4 — USE OF BUILDING AND GROUNDS

Visitors
All visitors must report to the office, upon entering the main entrance, to sign in and receive a visitor’s pass.

Parent/Guardian School Visits
In accordance with building and District safety procedures, unless otherwise prohibited or restricted by law or court

order, parents/guardians may visit schools with the approval of the building administration. The principal authorizing
visits shall consider the following:

Potential for disruption to the educational environment;

Distraction to students and staff;

Confidentiality for students and staff; and

The Standard Response Protocols for student and staff safety.

Guidelines for Parent/Guardian Visits
e Requests to visit the classroom must be made to the principal at least 24 hours in advance.
e Visits to classrooms during the first two and last two weeks of school are not permitted to ensure a smooth
transition.
e All visitors shall report to the main office and/or security desk to be screened and provided a visitor badge.
All visitors must wear the badge at all times while in the building.
You may be escorted by school security staff or an administrator to and from the classroom you are visiting.
Some schools may choose to have an administrator accompany the parent/guardian for all class visits to
ensure no distractions or disruptions.
e Parents/guardians should avoid interrupting the classroom by attempting to communicate with the teacher or
other students. A parent/teacher conference should be scheduled if necessary.
e Classroom visits should not be overbearing and are limited to the following:
o Elementary visits will be limited to no more than 30 minutes.
o Middle school and high school visits will be limited to two class periods per quarter or a total of eight
class periods in one school year.
e Other children should not be brought whenever a parent/guardian visits a classroom to protect the learning
environment and avoid potential disruptions.
e Cell phones should not be used while visiting a class and should be turned off or on silent. Photos, recordings,
or videos may only be taken during the visit if approved in advance by the building administration.
e Any disruptions created during visits may result in this privilege being reconsidered and modified.

Volunteers

Scottsbluff Public Schools welcomes and values its volunteers. Volunteers play an important role in supporting our school
communities. If you are interested in volunteering, we can find a role that fits your time and talents. Interested individuals
should contact any of our schools directly and pick up a Volunteer Agreement form from their main office.

Smoke-Free Environment
All of our school buildings and grounds are smoke and tobacco-free. This includes the use of electronic nicotine delivery
systems or alternative nicotine products, or the use of tobacco in any form. We would appreciate your help in meeting
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the goal of a smoke and tobacco-free environment for our children. When you attend school events, including athletic
events, please abide by the District’s policy.

Care of School Property

Students are responsible for the proper care of all books, equipment, supplies, and furniture supplied by the school.
School-issued items that are stolen or damaged from unlocked lockers are the responsibility of the student to whom
they were issued. Students must pay all fines before they can receive school publications and final grades.

Vandalism (Board Policy 5407)

Students and their parent or guardian shall be responsible for all damage to equipment or school property. This
responsibility applies in the matter of books and supplies of all kinds, as well as equipment, buildings, and grounds.

Search and Seizure (Board Policy 5406)

Student lockers, desks, and other such property are owned by the school. The school exercises exclusive control over
school property. Students should not expect privacy regarding items placed in or on school property because school
property is subject to search at any time by school officials. Periodic, random searches of all school property, including
but not limited to student lockers, may be conducted at the discretion of the administration.

The following procedures will be used for conducting searches:

1. School officials may conduct a search if there is a reasonable basis to believe that the search will uncover
evidence of a crime or rule violation. The search must be conducted in a reasonable manner under the
circumstances.

2. Random searches of student lockers, desks, and other similar school property provided for use by students
may be conducted at the discretion of the administration.

3. Drug or alcohol tests may be conducted on students based on reasonable suspicion.

4. Drug or alcohol tests may be conducted on a random basis for students participating in extracurricular
activities, provided that:

a. The student gave consent for testing in advance (attendance at or participation in the extracurricular
activity may be withheld in the absence of consent);

b. The testing actually be random;

c. The testing procedures limit any intrusion on student privacy and provide for an appropriate level of
confidentiality and accuracy; and,

d. The response to positive tests takes into consideration student safety and compliance with laws
related to reporting and releasing students to law enforcement.

5. School officials may search offices and storage devices provided to or used by employees where permitted by
law, such as where reasonable grounds exist for suspecting that a search will turn up evidence that the
employee has committed work-related misconduct or that a search is necessary for a non-investigatory
work-related purpose, such as to retrieve a file.

6. Searches of the District's computer system may be conducted at the discretion of the administration at any
time.

The following procedures will be used for the removal of personal property:

1. lllegal items or other items reasonably determined to be a threat to the safety of others or a threat to
educational purposes may be seized by school officials. Any illegal drugs, firearms, or dangerous weapons
shall be confiscated and delivered to law enforcement as soon as practicable. A personal safety or security
device (such as a taser, mace, or pepper spray) not previously approved by the administration constitutes a
“dangerous weapon.”

2. Items that have been or are reasonably expected to be used to disrupt or interfere with the educational
process may be removed from student possession.

The District is not responsible for the security or safety of personal property which employees, students, or other
building users may bring to school.

Student Searches and Metal Detectors (Board Policy 5406.1)

To ensure that school buildings remain safe and free from dangerous objects and paraphernalia, the Board of Education
hereby authorizes the use of metal detectors to conduct lawful searches of students on school grounds, in a school
vehicle, or at a school activity. The following procedures will be implemented for metal detectors at Scottsbluff Public
Schools:
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1. Prior to any student being screened by a metal detector, the District will provide written notice to all students
and parents about the use of metal detectors in school. Said notice may be incorporated into the
Parent-Student Handbook, emailed to parents, and/or posted on signage around school buildings. Such
notice shall be issued at least once each school year.

2. District staff may conduct screenings based on:

a. Reasonable suspicion; and/or,
b. A random, nondiscriminatory basis, so long as no individual is targeted.

3. Any individual subject to a metal detector screening must bring their personal belongings (coat, backpack,
purse, gym bag, and the like) to the location where the screening will be performed. Said items may be
subject to a metal detector screening.

4. All persons subject to a metal detector screening are required to remove any metal or dangerous objects from
their person and/or personal belongings prior to the screening. After removing any such metal or dangerous
objects, the person will be subjected to the metal detector screening.

5. If the metal detector activates during a screening, then such person will be subject to additional screening
and/or further search by district personnel.

6. Any person found to be in possession of a firearm or other dangerous weapon will be immediately removed
from school grounds and shall be subject to arrest and/or disciplinary action pursuant to applicable law and
Student Code of Conduct.

7. Individuals found to be in possession of other unauthorized items (such as drugs) will be subject to
disciplinary action, referral to law enforcement, and/or immediate removal from school grounds.

8. Any student who refuses to submit to a search consistent with these procedures will be subject to a search of
his/her personal and belongings, and any other appropriate disciplinary action by school administration. Other
persons (such as visitors) who refuse to submit to a search consistent with these procedures will be refused
entry and escorted off school grounds immediately.

9. No student will be subjected to a metal detector screening based on any discriminatory or unlawful reason.

10. Nothing in this policy shall preclude or preempt any Individualized Education Plan, 504 Plan, or other legal
requirements under the applicable special education laws.

11. Nothing in this policy precludes the District from conducting other lawful searches or activities in an effort to
keep school safe and free from dangerous weapons.

Personal Searches

A student's person and/or personal effects (e.g., purse, book bag, vehicles parked on school property. etc.) may be
searched whenever a school authority has reasonable suspicion to believe that the student is in possession of illegal or
unauthorized materials. If a pat down search of a student's person is conducted, it will be conducted in a private location
by a school official of the same sex and with an adult witness present.

Video Surveillance (Board Policy 3231)

The Board authorizes the use of video cameras and other passive electronic measures (such as motion detectors) for
the purposes of ensuring the health, welfare, and safety of staff, students, and visitors, safeguarding district facilities
and equipment, and maintaining student discipline and an appropriate educational and work environment.

Placement. Video cameras and similar devices are authorized to be used on school facilities, school vehicles, and
other places within the control of the District. The locations in which the devices will be placed and the times the devices
will be in use are to be determined by the Superintendent or the Superintendent’s designee consistent with the
purposes set forth in this policy. The devices shall not be placed or operational in locations in which individuals have a
high expectation of privacy, such as restrooms and locker rooms.

Notice. Notice of the fact that video surveillance cameras are being utilized shall be given through appropriate
mechanisms, such as by posting signs in the building entry and other locations and by including a notice in the
Parent-Student and staff handbooks.

Viewing Monitors and Video Recordings. Monitors used to view video recordings are to be located and positioned
such that only authorized personnel are able to see the images on the monitors. Only authorized personnel shall be
allowed to view recorded videos. Authorized personnel for these purposes are school administrators, school staff
members with a direct involvement with the recorded contents of the specific video recording, and employees or agents
responsible for the technical operations of the system (for technical purposes only). School administrators may allow
law enforcement officers to view monitors and recorded video when such is consistent with school security and
discipline and consistent with law. Students shall not be permitted to view the monitors. Students shall not be permitted
to view recorded video except where the individual student is the focus of the recorded video. If a student is not the sole
focus of the recorded video, and the parent or guardian wishes to have other individuals in the video redacted, the
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parent or guardian will be required to pay the cost of the redaction.

Use of Video Recordings. Video records may be used as a basis for student or employee disciplinary action and for
making reports to law enforcement.

Video Recordings as Education Records. Video recordings which are considered to be “education records” within the

scope of FERPA shall be maintained in accordance with FERPA and other applicable laws. A video recording may be
considered an education record when a specific student is the sole and only focus of the video recording.

Maintaining Video Recordings. The District shall comply with all applicable state and federal laws related to record
maintenance and retention of video recordings. Video recordings that contain personal information shall be securely
stored and, when such recordings are no longer needed or required to be maintained, shall be properly disposed of.

Maintaining the Integrity of the Video Surveillance System. The building principals shall be responsible for

periodically checking the video surveillance system within their building to ensure it is operating properly. Students or
staff who vandalize, damage, disable, or render inoperable surveillance cameras or equipment, or use the video
surveillance system in a manner that is not consistent with the purposes set forth in this policy, shall be subject to
appropriate disciplinary action (up to and including expulsion for a student, and termination for a staff member) and
referral to appropriate law enforcement authorities.

Recording of Others (Board Policy 1102)

To ensure the privacy and confidentiality of student information, no person is authorized to record or transmit any sound
or image of any person (including themselves) without the prior consent or authorization of either the person or persons
being recorded or whose image or sound is being transmitted, authorized staff for purposes of child welfare (for
example, to record images of injuries to students caused or believed to be caused by another person), or the
Superintendent or the Superintendent’s designee. This prohibition applies to all persons, including staff, students, and
community members, regardless of the content or context of the image or sound. However, this provision shall not apply
to district-sponsored athletic or activity events where the focus of the recording or transmission is on the student
performances or activity. Nothing in this provision shall prohibit the recording of an Individualized Education Program
(IEP) meeting if the recording is necessary to ensure that the parent understands the IEP or the IEP process or to
implement other parental rights guaranteed by the Individuals with Disabilities Education Act.

Student Valuables at School
Students should not bring money, expensive equipment, games, toys, jewelry, or the like to school. The school is not
responsible for lost, damaged, or stolen items.

Lost and Found
Students who find lost articles are asked to take them to the school’'s main office, where the articles can be claimed by
the owner. If articles are lost at school, students should report that loss to office personnel.

Nuisance ltems

ltems deemed a nuisance or distraction to the learning environment include, but are not limited to: skateboards,
longboards, laser light pens, air horns, white out, cameras of any kind, sunglasses, safety glasses outside the
classroom, canned air/aerosols or other items deemed by the school administration to deter from the educational
process or school mission. These items are strictly prohibited, will be confiscated, and may or may not be returned to a
parent or guardian. Lost or stolen items of this nature will not be the responsibility of the school and are one of the
reasons these types of items are discouraged to be brought to school.

Accident Insurance

Accident insurance covers students while they are traveling to or from school or participating in school activities (except
football). Insurance is offered for a nominal cost at the beginning of the school year and coverage is optional.
Information pertaining to this policy is made available to all students at the beginning of the school year.

Reporting Accidents
Any student who has an accident in school or on school grounds must report each incident to a teacher or an

administrator in a timely manner, who will then complete an accident report form and submit it to the school’s main
office.
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Copyright and Fair Use Policy
It is the District’s policy to follow the federal copyright law. Students are reminded that, when using school equipment
and when completing coursework, they also must follow federal copyright laws. The federal copyright law governs the
reproduction of works of authorship. Copyrighted works are protected regardless of the medium in which they are
created or reproduced, thus copyright extends to digital works and works transformed into a digital format. Copyrighted
works are not limited to those that bear a copyright notice. The “fair use” doctrine allows limited reproduction of
copyrighted works for educational and research purposes. The relevant portion of the copyright statute provides that the
“fair use” of a copyrighted work, including reproduction “for purposes such as criticism, news reporting, teaching
(including multiple copies for classroom use), scholarship, or research” is not an infringement of copyright. The law lists
the following factors as the ones to be evaluated in Article 3 — Use of Building and Grounds 19 determining whether a
particular use of a copyrighted work is a permitted “fair use,” rather than an infringement of the copyright:

1. The purpose and character of the use, including whether such use is of a commercial nature or is for nonprofit

educational purposes;

2. The nature of the copyrighted work;

3. The amount and substantiality of the portion used in relation to the copyrighted work as a whole; and,

4. The effect of the use upon the potential market for or value of the copyrighted work.

Although all of these factors will be considered, the last factor is the most important in determining whether a particular
use is “fair.” Students should seek assistance from a faculty member if there are any questions regarding what may be
copied.

Eye Protective Devices
The District shall supply eye protective devices for teachers, students, and visitors to all shops and laboratories meeting

the standard of the American National Standard Practice for Occupational and Educational Eye and Face Protection as
approved by the American National Standard Institute (ANSI). Every teacher and student shall be required to wear eye
protective devices at all times while participating in or observing the following courses of instruction:
1. Vocational, technical, industrial arts, chemical, or chemical-physical involving exposure to:
a. Hot molten metals or other molten materials;
b. Milling, sawing, turning, shaping, cutting, grinding, or stamping of any solid materials;
c. Heat treatment, tempering, or kiln firing of any metal or other materials;
d. Gas or electric arc welding or other forms of welding processes;
e. Repair or servicing any vehicle; or,
f. Caustic or explosive materials.
2. Chemical, physical, or combined chemical-physical laboratories involving caustic or explosive materials, hot
liquids or solids, injurious radiations, or other hazards not enumerated.

SECTION 5 - STUDENT ATTENDANCE

Student Attendance Records (Board Policy 5013)

As part of the District's records, the daily attendance of each student shall be recorded and maintained on file with the
permanent records of the District. It shall be the responsibility of the principals to ensure that such reports contain all
information required by law and are filed with the District Office.

Attendance Policy and Excessive Absenteeism. Regular and punctual student attendance is required. The
administration is responsible for developing further attendance rules and regulations, and all staff are expected to
implement this policy and administrative rules and regulations to encourage regular and punctual student attendance.
The principals and teachers are required to maintain an accurate record of student attendance.

Circumstances of Absences — Definitions. The circumstances for all absences from school will be identified as
School Excused or Not School Excused. Absences should be cleared through the principal's office in advance
whenever possible. All absences, except for illness and/or death in the family, require advance approval.

School Excused. Any of the following circumstances that lead to an absence will be identified as a School Excused
absence, provided the required attendance procedures have been followed:
1. Impossible or impracticable barriers outside the control of the parent, guardian, or child prevent a student
from attending school. The parent or guardian must provide the school with documentation to demonstrate
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the absence was beyond the control of the parent, guardian, or child. This could include, but is not limited to
documented iliness, court, death of a family member, or suspension.
2. Other absences as determined by the principal or the principal’s designee.

Not School Excused. Absences that are Not School Excused may result in a report to the county attorney and may be
classified as follows:

1. Parent or guardian-acknowledged absences are those in which the parent or guardian communicated with the
school in the prescribed manner that the child is absent and is the parent or guardian’s responsibility for the
extent of the school day. This includes but is not limited to illness, vacations, and medical appointments.

2. Other absences are those in which the parent or guardian has not communicated a reason for the student’s
absence.

Absence Procedure. In its student information system, the District may identify many different codes that provide
greater definition to the circumstances of a child’s absence, with applicable codes identified to the parent or guardian
and students as fitting into one of the above-defined absence circumstances.

Mandatory Ages of Attendance. A child is of mandatory age if the child will reach age 6 prior to January 1 of the
then-current school year and has not reached 18 years of age.

Exceptions for Younger Students. Attendance is not mandatory for a child who has reached 6 years of age prior to
January 1 of the then-current school year, but will not reach age 7 prior to January 1 of such school year, if the child’s
parent or guardian has signed and filed with the District in which the child resides an affidavit stating either:

1. That the child is participating in an education program that the parent or guardian believes will prepare the
child to enter grade one for the following school year; or,

2. That the parent or guardian intends for the child to participate in a school which has elected or will elect
pursuant to law not to meet accreditation or approval requirements and the parent or guardian intends to
provide the Commissioner of Education with a statement pursuant to section Neb. Rev. Stat. § 79-1601 on or
before the child’s seventh birthday.

Exceptions for Older Students. Attendance is also not mandatory for a child who:

1. Has obtained a high school diploma by meeting statutory graduation requirements;

2. Has completed the program of instruction offered by a school which elects pursuant to law not to meet
accreditation or approval requirements; or,

3. Has reached the age of 16 years and has been withdrawn from school in the manner prescribed by law.

Early Withdrawal for Students Enrolled in Accredited or Approved Schools. A person who has legal or actual
charge or control of a child who is at least 16 but less than 18 years of age may withdraw such child from school before

graduation and be exempt from the mandatory attendance requirements if an exit interview is conducted and a
withdrawal form is signed.

Exit Interview. The process is initiated by a person who has legal or actual charge or control of the child submitting a
withdrawal form. The form is to be as prescribed by the Commissioner of Education. Upon submission of the form, the
Superintendent or the Superintendent’s designee shall set a time and place for an exit interview if the child is enrolled in
Scottsbluff Public Schools or resides in the Scottsbluff Public School District and is enrolled in a private, denominational,
or parochial school. The exit interview shall be personally attended by:
1. The child, unless the withdrawal is being requested due to an iliness of the child making attendance at the
exit interview impossible or impracticable;
2. The person who has legal or actual charge or control of the child who requested the exit interview;
3. The Superintendent or the Superintendent’s designee;
4. The child's principal or designee if the child at the time of the exit interview is enrolled in a school operated
by the District; and,
5. Any other person requested by any of the required parties who agrees to attend the exit interview and is
available at the time designated for the exit interview which may include, for example, other school personnel
or the child's principal if the child is enrolled in a private school.

At the exit interview, the person making the written request must present evidence that the person has legal or actual
charge or control of the child and the child would be withdrawing due to either:
1. Financial hardships requiring the child to be employed to support the child’s family or one or more
dependents of the child; or,
2. Anillness of the child making attendance impossible or impracticable.
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The Superintendent or the Superintendent’s designee shall identify all known alternative educational opportunities,
including vocational courses of study, that are available to the child in the District and how withdrawing from school is
likely to reduce potential future earnings for the child and increase the likelihood of the child being unemployed in the
future. Any other relevant information may be presented and discussed by any of the parties in attendance. At the
conclusion of the exit interview, the person making the written request may sign a withdrawal form provided by the
District agreeing to the withdrawal of the child or may rescind the written request for the withdrawal.

Withdrawal Form. Any withdrawal form signed by the person making the written request shall be valid only if:

1. The child also signs the form, unless the withdrawal is being requested due to an iliness of the child making
attendance at the exit interview impossible or impracticable; and,

2. The Superintendent or the Superintendent’s designee signs the form acknowledging that the interview was
held, the required information was provided and discussed at the interview, and, in the opinion of the
Superintendent or the Superintendent’s designee, the person making the written request does in fact have
legal or actual charge or control of the child and the child is experiencing either financial hardship, or an
illness making attendance impossible or impracticable.

Early Withdrawal for Students Enrolled in an Exempt School (Home Schools). A person who has legal or actual

charge or control of a child who is at least 16 but less than 18 years of age may withdraw such child from school before
graduation and be exempt from the mandatory attendance requirements if such child has been enrolled in a school that
elects not to meet the accreditation or approval requirements by filing with the State Department of Education a signed

notarized release on a form prescribed by the Commissioner of Education.

Reporting and Responding to Excessive Absenteeism. Any administrator, teacher, or member of the Board of
Education who knows of any failure on the part of any child of mandatory school attendance age to attend school
regularly without lawful reason, shall within three days report such violation to the appropriate school administrator as
the Superintendent’s designee to be the attendance officer (hereafter, “attendance officer”). The attendance officer shall
immediately cause an investigation into any such report to be made. The attendance officer shall also investigate any
case when of his/her personal knowledge, or by report or complaint from any resident of the District, the attendance
officer believes there is a violation of the compulsory attendance laws. The school shall render all services in its power
to compel such child to attend some public, private, denominational, or parochial school, which the person having
control of the child shall designate, in an attempt to address the problem of excessive absenteeism. Such services shall
include, as appropriate, the services listed below under “Excessive Absenteeism” and “Reporting Excessive
Absenteeism.”

Excessive Absenteeism. Students who accumulate five unexcused absences in a quarter which are Not School
Excused shall be deemed to have “excessive absences.” Such absences shall be determined on a per-day (or hourly
equivalent) basis for elementary students and on a per-class basis for secondary students. When a student has
excessive absences, school officials will have verbal or written communication with the person or persons who have
legal or actual charge or control of any child. When a student continues thereafter to have absences which are Not
School Excused and the absences are of concern due to the effect of the absences on the student’s academics, the
student’s attendance history, the time of the school year, the reasons for the absences, or other circumstances, one or
more meetings will be held between the school (a school attendance officer, a school administrator or his/her designee,
and/or a social worker), the child’s parent or guardian, and the child, when appropriate, to address the barriers to
attendance. The result of the meeting or meetings shall be to develop a collaborative plan to reduce barriers identified to
improve regular attendance. The plan shall consider, but not be limited to: (1) The physical, mental, or behavioral health
of the child; (2) Educational counseling; (3) Educational evaluation; (4) Referral to community agencies for economic
services; (5) Family or individual counseling; (6) Assisting the family in working with other community services; and/or,
(7) Referral to restorative justice practices or services.

If the parent or guardian refuses to participate in such meetings, the principal shall place documentation of such refusal
in the child’s attendance records.

Reporting Excessive Absenteeism to the County Attorney. The school shall report to the county attorney of the

county in which the person having control of the student resides when the school has documented the efforts to address
excessive absences, the collaborative plan to reduce barriers identified to improve regular attendance has not been
successful, and the student has accumulated more than 20 absences per year. The school shall notify the child’s family
in writing prior to making the referral to the county attorney. lliness that makes attendance impossible or impracticable
shall not be the basis for referral to the county attorney. A report to the county attorney may also be made when a
student otherwise accrues excessive absences as herein defined.
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SBPS Attendance Guidelines

School Excused Absences

Students will be granted an excused absence from school by the principal or the principal’s designee for the following
reasons, provided the required attendance procedures have been followed. We ask that the school be notified in advance
whenever possible.

Code | Title Rule
IL lliness e Personal lliness - The parent/guardian notifies the school within 48 hours that the student is ill.
e A cumulative total of five (5) lliness (IL) days per semester will be excused without a medical provider’s note
provided.
e Any illness-related absence beyond five (5) days per semester not documented by a medical provider will be
considered a UIL (Unexcused lliness).
MD Medical Excused e Medical absence excused by a health provider. This code includes doctor or dental appointments with a note
from the provider.
MDN | Medical-Health Office Staff | @ Medical absence excused by school health staff.
PQ Parent Request e A cumulative total of up to five (5) Parent Request (PQ) days per school year will be excused.
CT Court e | egal matters which cannot be arranged at a time other than during school hours. A dated court document must
be provided to be excused.
BER Bereavement e The student is attending a funeral.
e Death or serious illness of the student’s family member.
e Up to five days per year may be BER. Additional days with administrator approval.
Unexcused Absences
Students

will be assigned an unexcused absence from school by the principal or the principal’s designee for the following reasons.
Absences that are not school-excused may result in a report to the county attorney.

Code | Title Rule
UN Unexcused Absences e Failure to call in the student's absence within 48 hours.
UPQ | Unexcused Parent Request | @ Any PQ absences exceeding the cumulative total of five (5) PQ days per school year.
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EL Early Leave e Early departures may accumulate to the equivalence of absences and be subject to Nebraska Statute.
e \When an elementary student (K-5th grade) checks out of school early and misses more than % of the instructional
time in the afternoon session (1% hours), they will be deemed absent for that session.
TD Tardy e Tardies may accumulate to the equivalence of absences and be subject to Nebraska Statute.
e FEach school shall adopt a set of guidelines to be used to avoid or minimize student tardiness and publish it in their
student handbook.
Elementary
e Students are tardy if they arrive late after the first 15 minutes of the school start time. However, if the student arrives
after 90 minutes of the start time, they are marked TDA.
BMS and SHS
e A student is tardy if they arrive late to a class within the first 15 minutes of a class. However, after the 15-minute
grace period, a student will be marked as an unexcused absence.
TDA | Tardy Absent e Elementary Only — If the student arrives after 90 minutes of the start time, they are marked TDA
UIL Unexcused lliness e Any iliness-related absence beyond five (5) days per semester not documented by a medical provider will be
considered an Unexcused lliness (UIL).
UAPT | Unexcused Appointment e Elementary Only — Any unexcused appointment less than 90 minutes, including a dental or medical appointment

Less than 90 Minutes

without a provider note, will be considered an Unexcused Appointment (UAPT). Unexcused appointments may
accumulate to the equivalence of absences and be subject to the Nebraska Statute.
e Any unexcused appointment over 90 minutes is counted as a half-day PQ or UPQ absence.

Administrative Absences

Students will be assigned an excused administrative absence from school by the principal or the principal’s designee for
the following reasons.

Code | Title Rule

AD Administrative Determined by the building principal.

AT Athletic Event Students must be attending a school-sponsored athletic event.
AV Admin College Visits First two college visits (High School Only).

AC Activity other than Athletic Students must be attending a school-sponsored activity.

WE Weather Related This code is only used with superintendent notification.
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Discipline-Related Absences

Students will be assigned an excused administrative absence from school by the principal or the principal’s designee for
the following reasons.

Code | Title Rule

Students who are suspended and do not attend an alternate setting to receive instruction will be coded as OS. This is
(0153 Out-of-School Suspension counted as an absence.

Out-of-School Suspension Students who are suspended and attend an alternate setting to receive instruction will be coded OSPR. This is not

OSPR |w/Offsite Services counted as an absence.
IS In-School Suspension In-school suspension does not count as an absence.

Students who are expelled and do not attend an alternate setting to receive instruction will be coded as XP. This is
XP Expulsion counted as an absence.

Students who are expelled and attend an alternate setting to receive instruction will be coded as XPR. This is not counted
XPR Expulsion w/Offsite Services [as an absence.
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SECTION 6 — SCHOLASTIC ACHIEVEMENT

Promotion and Retention (Board Policy 5201)

Students will typically progress annually from grade to grade. A student may be retained at a grade level or be required
to repeat a course or program when such is determined in the judgment of the principal, in consultation with the
student’s teacher and counselor, to be appropriate for the educational interests of the student and the school’s
educational program.

A mic Progr Board Poli 2

Communicating student progress to parents or guardians shall be the responsibility of the building administrator and
the classroom teacher. Written reports of student progress will be made available to parents or guardians at the
conclusion of each quarter. It is recommended that two parent-teacher conferences or acceptable substitutes be held
at the elementary, middle school, and high school level each year. Additional reporting of student progress is
encouraged whenever progress or lack of progress is of an unusual nature.

Grading System (Board Policy 5204)

The grading system of Scottsbluff Public Schools shall be as follows:
1. Grading periods of approximately nine weeks shall be used four times per year.

2. A special grading report for K-5, on a different basis, shall be used.
3. Achievement marks shall be given on a numerical basis for all grades 6-12, with the marks of less than 60
considered a failure.
4. The grading and conversion scale are as follows:
Weighted Scale
Grade Regular Points Weighted Course Points
A 90-100 4.0 5.0
B _80-89 3.0 4.0
C 70-79 2.0 3.0
D 60-69 1.0 2.0
F <60 0.0 0.0

A list of weighted course grades can be found in the Scottsbluff High School Registration Guide.

5. For all other grading reports received on transfer students, the counselor and/or principal shall convert these
to an approximately equal grade on our system.

6. Staff members may use whatever method they determine professionally appropriate in the day-to-day
grading but shall prepare grade reports based on numerical values. Each staff member, however, must be
able to defend whatever method chosen. The following criteria should be used in determining the numerical
value of the grade:

a. Achievement in relation to class objectives;

b. Class participation;

c. Mental ability of student in relation to the total class and required work; and,
d. Evidence the student is exceeding the class requirements and delving further.

Graduation (Board Policy 5205)

To participate in Commencement exercises or receive a Scottsbluff Public Schools diploma, a student must fully
complete all requirements for graduation prior to the official Commencement exercises, and complete other
administrative requirements or conditions. Students who graduate from Scottsbluff High School must accumulate 270
credit hours. Graduation requirements may be modified for students graduating from alternative programs. Such
changes will be detailed in the appropriate Parent-Student Handbook as approved by the Board of Education each
year.

Graduation requirements for special education students will be in accordance with the prescribed course of study as
described in their Individualized Education Program (IEP). Each student's IEP will include a statement of the
projected date of graduation at least 18 months in advance of the projected date and the criteria to be used in
determining whether graduation will occur. Prior to the special education student's graduation, the IEP team shall
determine whether the graduation criteria have been met. With the approval of the IEP team, any student on an IEP
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may substitute a comparable course for an identified course that is specifically required for graduation.

The total graduation requirements must include:

SCOTTSBLUFF PUBLIC SCHOOLS
GRADUATION REQUIREMENTS (270 Total)

*This requirement is for the class of 2027 and beyond.

CAREER ACADEMY 70
Pre-Academy Course(s) 10
Foundational Academy or Pathway Courses 60
e Successful completion of two Foundational Career Academies OR one Foundational Career

Academy AND one Specialized Academy Pathway is required for graduation.
e Courses may count toward completion of both a Foundational Career Academy and core content

requirements. However, they may only be counted once toward total hours needed for graduation

(270).
ENGLISH 40
English 9 or Honors English 9 10
English 10 or Honors English 10 10
English Electives 20
MATH 30
Algebra | 10
Geometry or Advanced Geometry or Accelerated Geometry 10
Math Elective 10
SCIENCE 30
Physical Science 10
Biology 10
Science Elective 10
SOCIAL STUDIES 30
Geography/World History 10
American History Elective 10
American Government 5
Social Sciences Elective 5
PHYSICAL EDUCATION 10
PERSONAL FINANCE 5
COMPUTER SCIENCE AND TECHNOLOGY* 5

Each student shall also complete and submit a Free Application for Federal Student Aid (FAFSA) prior to graduation,
unless the required opt-out form is completed by either: (1) the student’s parents or legal guardian; (2) the principal, if
the principal determines that good cause exists not to require the student to complete the FAFSA; or (3) an

emancipated student or student of at least 19 years of age.

Early Completion Plan (Board Policy 5206)

Scottsbluff Public Schools supports the concept of early completion as a means of accelerating students toward the
achievement of lifetime plans. The following guidelines have been established for students to be eligible for early
completion. The failure to meet any of the criteria or timelines listed in the policy may cause the student to become

ineligible for early completion.

1. A student will be allowed to transfer in a maximum of 20 hours from educational courses taken

outside the Scottsbluff Public School District. These courses must have prior approval by the high

school principal in order to be used to meet the graduation requirements of the Scottsbluff Public

Schools. Students transferring into Scottsbluff Public Schools may transfer in hours that are listed on

their official transcript.
2. A student will be able to use only five hours of transfer credit in any one subject matter area.
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3. Students must meet all completion requirements established by the Board of Education in order to
be eligible for completion as well as the credit hour requirements in each specific subject matter
area.

4. Application for early completion must be requested, in writing, to the high school principal by October
1 of the applicant’s senior year of high school. The application must be accompanied by a written
plan of action stating the reasons why the student is requesting early completion. The application
must contain the signatures of the applicant’s parent or guardian to verify parental approval of early
completion.

5. Along with the application, the applicant must submit three letters of recommendation supporting the
student’s request for early completion. These three letters of recommendation must contain one
letter from the high school guidance counselor, along with two letters from other secondary staff
members.

6. The principal or designee will make the decision regarding an applicant’s early completion by
October 15 of the student’s senior year. Appeals may be made to the Superintendent.

7. Once given approval, the applicant will have until February 1 of the applicant’s senior year to notify
the high school principal of the applicant’s decision in regard to participating in the regularly
scheduled graduation ceremony. The applicant must also attend one Commencement practice in
order to participate in the Commencement ceremony. No early graduation ceremonies will be
provided for a student who opts for the early completion route.

8. A student who decided to opt for early completion is not eligible to participate in school-sponsored
activities following the last day the student attends classes. The effective date for participation will
end with the last day that the student is enrolled in classes. The only school activity that the applicant
is eligible for will be the regularly scheduled graduation ceremony.

9. This policy shall be evaluated annually by the high school principal and appropriate revisions shall
be recommended to the Board for its consideration.

Assignment of Students - Grade Placement and Transfer Students (Board Policy 5003)

It shall be the responsibility of the administration to determine academic placement decisions involving students,
including situations where students transfer into Scottsbluff Public Schools from other educational settings. The District
reserves the right to make the most appropriate grade level placement, class placement, and teacher assignment for
students which best fulfills the needs of the students and the District.

Grade Level Placement and Credits. Students who enter the District shall be required to present transfer documents
and such records as the administration determines appropriate, indicating grade placement, courses completed, and
special needs or accommodations, and may be required to complete an achievement test to determine appropriate
placement. Placement decisions will consider whether the student is transferring from a school which is accredited or
approved. An “accredited” or “approved” school is one which was accredited or approved by the Nebraska Department
of Education and, for schools from other states, is a school which is accredited or approved by that state’s Department
of Education, meeting requirements which are the same or equivalent as those of the Nebraska Department of
Education.

Transfers from Accredited or Approved Schools. Students transferring from accredited or approved schools will
initially be placed in the next grade level above that which the student last successfully completed, or for transfers
during the school year, in the same grade level as the student was at prior to the transfer. Credits earned at an
accredited or approved school will be accepted by Scottsbluff Public Schools. A student who enrolls during the school
year shall be given the opportunity to earn full credit for the courses in which the student is enrolled if the student is
able to demonstrate mastery of the subject matter and/or completion of course requirements, other than attendance, at
a level required for other students to receive credit who have been enrolled throughout the period for which the credit is
to be granted. The administration may use a review of transcripts from prior schools attended, standardized tests,
assessments, and/or teacher evaluations of student competency in the subject matter to make such a determination.

Transfers from Non-Accredited or Approved Schools. Students transferring from schools which are not accredited
or approved (e.g., home schools) will be placed at a grade level to be determined by the administration based on
consideration of the following factors: student’s chronological age, transcript review, testing (achievement test data,
diagnostic test data, and/or criterion-referenced test data), and teacher evaluation of student competency.

Credits earned at a school which is not accredited or approved will not be accepted by Scottsbluff Public Schools.
However, the administration may, in its discretion and subject to regulatory requirements, grant a student credits
towards meeting graduation requirements completed by the student in a non-accredited or non-approved school if the
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student is able to demonstrate mastery of the subject matter and completion of course requirements, other than
attendance, at a level required for other students to receive credit and to demonstrate that the student has received
instruction in such course(s) comparable to that which the student would have received by attending an accredited or
approved school. The administration may use a review of transcripts from prior schools attended, standardized tests,
assessments, and/or teacher evaluations of student competency in the subject matter to make such a determination.
The same criteria will be used for determining whether to grant credit to such a student who enrolls during the year.

Class Rank and Graduation. It shall be the responsibility of the high school principal to determine academic grade
point average, class rank, and eligibility for graduation, subject to review by the Superintendent. Grade point average
(GPA) shall be maintained for the 9th through 12th grades. Courses taken prior to 9th grade are not considered for
GPA purposes. Pass/fail grades will be assigned to those courses from non-accredited schools in which students are
granted credit when they begin attending Scottsbluff Public Schools.

Class rank is maintained for the 9th through 12th grades. Class rank is based on the Scottsbluff Public Schools GPA.
To be considered for class ranking and any honors or awards which are based on class rank or GPA, students must be
considered a full-time Scottsbluff Public Schools student. To receive a diploma from Scottsbluff Public Schools students
must complete all Board-approved course requirements. Students who transfer in from a school that is not approved or
accredited must meet all Board-approved graduation requirements and must be a full-time student of Scottsbluff Public
Schools.

Academic Integrity. Students are expected to abide by the standards of academic integrity established by their
teachers and school administration. Standards of academic integrity are established in order for students to learn as
much as possible from instruction, for students to be given grades that accurately reflect the student’s level of learning
and progress, to provide a level playing field for all students, and to develop appropriate value.

SECTION 7 — SUPPORT SERVICES

Special Education
Special Education (Board Policy 6600)

Scottsbluff Public Schools adopts this special education policy with the intent that the policy maintains the District’s
compliance with all applicable laws affecting special education services and programs. The Superintendent or the
Superintendent’s designee shall develop regulations or procedures to implement these policies. Employees and
contractors of the District are expected to comply with these policies and all regulations, guidelines and procedures
related to this policy in all respects.

The District will abide by all state and federal laws relating to special education. The District’'s special education policy
and regulations, guidelines and procedures related to this policy are to be interpreted so as to be in compliance with
such laws. In the event of changes in law, the school administration shall be authorized to implement modifications of
practice to comply with such changes (whether the changes impose more or less stringent procedural or substantive
requirements) until such time as amended policies are adopted by the Board of Education. References herein to 92
NAC 51 citations are made to Rule 51 as in effect on the date of the adoption of these policies. In the event of
renumbering or other revisions to Rule 51, the policy shall be interpreted and implemented consistent with such
renumbering or revisions.

Free Appropriate Public Education. A free appropriate public education shall be made available to all children,
including infants and toddlers, with disabilities, residing in the District, including children with disabilities who have been
suspended or expelled, from date of verification through the school year in which the child is no longer eligible or the
student reaches 21 years of age, whichever occurs earlier. An Individualized Education Plan (“IEP”) will be created for
each such child that will enable the student to make appropriate progress in light of the student’s unique circumstances.

Full Educational Opportunity Goal. The District shall take steps to ensure that its children with verified disabilities,
through the school year in which the child reaches age twenty-one, have available to them the variety of educational
programs and services available to children without disabilities in the areas served by the District, including art, music,
industrial arts, family consumer science education, and vocational education.

22



Child Find. All children from birth through the school year in which the child reaches age 21 with disabilities residing in
the District, including children with disabilities who are homeless or are wards of the state or attending nonpublic
schools, regardless of the severity of their disabilities, who are in need of special education and related services, will
be identified, located, and evaluated. A practical method shall be developed and implemented by the administration to
determine which children with disabilities are currently receiving needed special education and related services. The
District will implement multiple methods to provide parents, guardians, and community members with information
regarding how to refer a child for an evaluation and the identification process and will publish an annual notice of any
significant activity that is designed to identify, locate, or evaluate children to publicly notify parents, guardians, or
appointed surrogates. The District’s child find process will be consistent with federal and Nebraska regulations.

Pre-Referral Interventions. For a school-age student, a general education student assistance team (SAT) or a
comparable problem-solving team shall be used prior to referral for multidisciplinary team evaluation. The SAT or
comparable problem-solving team shall utilize and document problem-solving and intervention strategies to assist
the teacher in the provision of general education. If the student assistance team or comparable problem-solving
team feels that all viable alternatives have been explored, a referral for multidisciplinary evaluation shall be
completed. A referral shall include information from the SAT or comparable problem-solving team, meeting the
requirements of 92 NAC 51-006.01B, and a listing of the members of the SAT or comparable problem-solving team.

Disability Verification and Eligibility. Eligibility for services will be determined by a multidisciplinary team based on
the results of a comprehensive evaluation. The multidisciplinary team will identify whether a child is eligible for special
education services based on the disability categories identified by Nebraska and federal regulations. The
multidisciplinary team will rule out the determinant factor is due to a lack of appropriate instruction in reading or math or
due to lack of English proficiency. The team will prepare a written report documenting all evaluation findings in
accordance with federal and Nebraska requirements that will be provided to the parent, guardian, or appointed
surrogate. When a child is not eligible for services, the multidisciplinary team will determine if general education
interventions or strategies are needed.

Indivi Plan (IESP). An individualized
education program, or an individualized family service plan, is to be developed, reviewed, and revised for each
child with a disability in accordance with 92 NAC 51-007 by teams that will include all roles identified within federal
and Nebraska rules. Any draft of an IEP that is developed will not be considered final until it is reviewed and
revised based on the team, including the parent, guardian, or appointed surrogate, input, and consensus. The
District will make reasonable efforts to obtain informed consent from the parent, guardian, or appointed surrogate
for special education placement on the IEP form before services are initiated. Revocation of consent for services
must be documented by the parent, guardian, or appointed surrogate in writing.

Least Restrictive Environment. To the maximum extent appropriate, children with disabilities, through the school year
in which the child reaches age twenty-one, including children in public or private institutions or other care facilities, are
to be educated with children who are not disabled. Placement for a student with a disability will be based upon a
completed IEP developed by a group of persons, including the parent, guardian, or appointed surrogate,
knowledgeable about the child, the meaning of the evaluation data, and the placement options. Special classes,
separate schooling, or other removal of children with disabilities from the regular educational environment will occur
only when the nature or severity of the disability of a child is such that education in regular classes with the use of
supplementary aids and services cannot be achieved satisfactorily (the “Least Restrictive Environment Rules”). The
District will ensure that a continuum of alternative placements is available to meet the needs of children with
disabilities, particularly those in disproportionate groups, for special education and related services.

To the maximum extent appropriate, early intervention services provided by the District or approved cooperative for
infants and toddlers shall be provided in natural environments including home and community settings in which
children without disabilities participate; early intervention services will only occur in a setting other than a natural
environment when the intervention cannot be achieved satisfactorily in a natural environment.

Procedural Safeguards. Children with disabilities, including infants and toddlers, and their parents, guardians, or
appointed surrogates shall be afforded the required procedural safeguards. Parents, guardians, and appointed
surrogates will be given a copy of their procedural safeguards annually or upon initial referral or parental (parent,
guardian, or appointed surrogate) request for evaluation; upon request by a parent, guardian, or appointed surrogate;
upon receipt by the District or approved cooperative of the first occurrence of the filing of a complaint under 92 NAC
51-009.11 and the first occurrence of filing a special education due process case under 92 NAC 55; and in accordance
with the discipline procedures in 92 NAC 51-016.
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ilities. School personnel may remove a child with a disability who
violates a code of student conduct from his/her current placement to an appropriate interim alternative educational
setting, another setting, or suspension, as long as those removals do not constitute a change of placement. The
District defines a change of placement as it is defined under 92 NAC 51-016. If a student with a disability violates a
code of student conduct, the District will ensure that school personnel appropriately consider unique circumstances on
a case-by-case basis when determining whether a change in placement has occurred. Within 10 school days of any
decision to change the placement of a child with a disability because of a violation of a code of student conduct, the
District, the parent, and relevant members of the student’s IEP shall conduct a manifestation determination pursuant to
92 NAC 51-016. If the conduct which gave rise to the violation of the school code is determined to be a manifestation
of the student’s disability, any change of placement for the student will only be made by a student’s IEP team. For
disciplinary changes in placement that would exceed 10 consecutive school days, if the behavior that gave rise to the
violation of the school code is determined not to be a manifestation of the child’s disability, school personnel may apply
the relevant disciplinary procedures to children with disabilities in the same manner and for the same duration as the
procedures that would be applied to children without disabilities.

Evaluation, Identification, and Reevaluation Procedures. Children with disabilities shall be evaluated, identified,
and reevaluated by a team of multidisciplinary qualified professionals in accordance with 92 NAC 51-006. The MDT of
a child suspected of having a specific learning disability shall include the additional requirements in accordance with 92
NAC 51-006.04K. The District will make reasonable efforts to obtain written permission for evaluation in accordance
with federal and Nebraska rules. Revocation for consent for evaluation must be documented by the parent, guardian,
or appointed surrogate in writing.

The documented results of the evaluation will be provided to parent, guardian, or appointed surrogate and included in
student files. All evaluation components will be at district expense. The District will utilize a variety of assessment
instruments to ensure district teams have access to appropriate measures to complete evaluations. The District will
follow any publisher guidelines for assessments and will not use outdated or culturally inappropriate tools.

The District will respond to a request for an Independent Educational Evaluation without unnecessary delay. The
parent, guardian, or appointed surrogate will be given written notice of the District’s decision to either move forward
with the Independent Educational Evaluation or to initiate a hearing to determine the appropriateness of the evaluation.
If the District agrees to move forward with the evaluation, locations of any evaluator shall be within a reasonable
distance of the District. A reasonable distance means within 100 miles of the school building the child attends and
within Nebraska. In the event this geographic area restriction would prevent a parent, guardian, or appointed surrogate
from obtaining an Independent Educational Evaluation, the location of the evaluator may be outside the specified
geographic area but must be within Nebraska. The District will provide the parent, guardian, or appointed surrogate
with a list of qualified agencies/evaluators within the geographic area. The evaluators are to have their rates approved
by the Nebraska Department of Education to be authorized to conduct the evaluation. Infants and toddlers with
disabilities shall be evaluated and identified in accordance with 92 NAC 52-006.

ion. A system of safeguards will be implemented to protect the
confidentiality of student records, including records of infants and toddlers and information in accordance with law.

Transition of Children from Part C to Preschool Programs. Children participating in early intervention programs
under Part C of the IDEA (early intervention services) will be appropriately evaluated, identified, and have services

under Part B of the IDEA by age 3 in a manner consistent with 92 NAC 52-008. Children receiving early intervention
services under Part C of the IDEA may continue to receive Part C services, upon parental consent, until August 31st
following the child’s third birthday. The District will participate in transition planning conferences arranged by the
designated lead agency.

Children in Nonpublic Schools. To the extent consistent with the number and location of children with disabilities in
the District who are enrolled by their parents, guardians, or appointed surrogates in nonpublic elementary and
secondary schools in the District, provision will be made for the participation of those children in the programs assisted
or carried out under Part B of the IDEA (services for school-aged children) by providing them with special education
and related services.

Personnel Standards and Personnel Development. Personnel providing special education or related services to
children, including infants and toddlers, with disabilities shall be appropriately and adequately prepared and trained in
accordance with IDEA requirements, and the District will take measurable steps to recruit, hire, train, and retain
personnel meeting the requirements of IDEA to provide such services.
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Accessibility of IEP (IFSP) and Responsibility to Implement. A child’s IEP or IFSP shall be accessible to each

regular education teacher, special education teacher, related service provider, and other service provider who is
responsible for the IEP or IFSP’s implementation. Each of the aforementioned providers shall be informed of his/her
specific responsibilities related to implementing the child’s IEP or IFSP, and the specific accommodations,
modifications, and supports that must be provided for the child in accordance with the IEP or IFSP. All providers who
are responsible for the implementation of a child’s IEP are expected to implement the child’s IEP or IFSP according to
its terms.

Participation in and Reporting of State and Districtwide Assessments. All children with disabilities shall be
included in all general state and districtwide assessment programs, including assessments described under section

612(a)(16)(A) of the IDEA with appropriate accommodations and alternate assessments where necessary and as
indicated in their respective individualized education programs. The District will make available to the Nebraska
Department of Education the information necessary to carry out its duties relating to the reporting of children with
disabilities participation in assessments.

Suspension and Expulsion Rates. The District will examine data, including data disaggregated by race/ethnicity,
gender, LEP status, and disability category, to determine if significant discrepancies are occurring in the rate of
long-term suspensions and expulsions of children with disabilities.

Access to Instructional Materials. As part of any printed instructional materials adoption process, procurement
contract, or other practice or instrument used for purchase of printed instructional materials, the District will enter into a
written contract with the publisher of the printed instructional materials to:

a. Require the publisher to prepare and, on or before delivery of the print instructional materials, provide to the
National Instructional Material Access Center, electronic files containing the contents of the printed
instructional materials using the National Instructional Materials Accessibility Standard; or,

b. Purchase instructional materials from the publisher that are produced in, or may be rendered in specialized
formats.

- ificati i i ity. Procedures shall be in place to ensure that testing and evaluation
materials and procedures utilized for the evaluation and placement of children, including infants and toddlers, with
disabilities will be selected and administered so as not to be racially or culturally discriminatory. Such materials or
procedures shall be provided and administered in the child’s native language or mode of communication unless it is
clearly not feasible to do so, and no single procedure shall be the sole criterion for determining an appropriate
educational program for a child. All District special education provisions will be equitably available to all children
regardless of race, ethnicity, language, location, transience, income level, and access to medical care.

Prohibition on Mandatory Medication. Children shall not be required to obtain a prescription for a controlled

substance as a condition of attending school, receiving an evaluation to determine whether a child has a disability or
the nature and extent of special education and related services the child needs, or receiving special education
services.

Transportation. Transportation will be provided for children, including infants and toddlers, with disabilities who are
eligible for transportation and residents of the District as required by law to access academic, related services, and
nonacademic services and activities as determined by the child’s IEP. Except when a parent is transporting only his/her
child, the District shall require that the driver and vehicle meet the standards required by 92 NAC 91 and 92.

Surrogates. A surrogate will be appointed, and other actions are taken to ensure the rights of children, including
infants and toddlers, with a disability as required by law. The surrogate may represent the child in all matters related to
the identification, evaluation, and educational placement of a child and the provision of a free appropriate public
education to the child.

Early Intervention Services — Consent. When a parent refuses to provide consent under 92 NAC 52, a meeting will
be held or offered to explain to the parents how their failure to consent affects the ability of their child to receive
services under 92 NAC 52.

Use of Restraints and Seclusion (Board Policy 5421)

This policy sets forth the requirements, restrictions, and procedures related to the use of physical restraints and
seclusions at Scottsbluff Public Schools. Every effort should be made to prevent the need for the use of restraint and

25



seclusion, and positive behavioral strategies should be employed to prevent and/or address dangerous behavior, and
could include positive reinforcement, positive behavior supports, or other preventative interventions. Behavioral
strategies employed to address dangerous behaviors should address the underlying cause or purpose of the behavior.
No Scottsbluff Public Schools staff member may use mechanical or medical restraints. Parents or guardians will be
informed of school or district policies on restraint and seclusion.

Physical Restraint. Physical restraint means one or more persons using a physical hold to restrict a student’s freedom
of movement as a response to student behavior. A light touching of a student while conducting a physical escort or a
touching to provide instructional assistance is not a physical restraint for purposes of this policy.

When Physical Restraint May be Used. Physical restraint may be used in the following circumstances:

1. To prevent a student from completing an act that would result in injury to the student or others when there is
a substantial risk that the student would commit the act;

2. A verbal threat by a student does not present a substantial risk that a student would commit an aggressive
act unless the student also demonstrates the ability and intent to carry out the threat;

3. Destruction of or damage to property does not present a substantial risk of personal injury unless personal
injury would be caused as a result of the destructive act (for example, throwing sharp or heavy objects when
others are present, or the person whose property is about to be destroyed is likely to react physically if the
person’s property were destroyed). (Note: If a student is about to destroy or damage property, the act of
grasping the student’s arm or leg solely to prevent the striking, throwing, or kicking of the item is not
prohibited.); and/or,

4. To move a student to a seclusion room, or to remove a student to another location because the student is
creating a substantial disruption to others, in circumstances where the student is unable to be moved or
removed without the use of physical restraint.

When Physical Restraint May Not Be Used. Physical restraints may not be used in the following circumstances:
1. When a known medical or psychological condition contraindicates its use; and/or,
2. For purposes of discipline, punishment, coercion, or as a means of convenience.

Conditions. Use of physical restraint shall take into consideration the safety and security of the student. Intentional
prone restraints are prohibited.

In determining whether a student who is being physically restrained should be removed from the area where such
restraint was initiated, the staff shall consider the potential for injury to the student, the student’s privacy interests, and
the educational and emotional well-being of other students in the vicinity.

If physical restraint is imposed upon a student whose primary mode of communication is sign language or an
augmentative mode, the student shall be permitted to have his/her hands-free of restraint for brief periods, unless staff
determines that such freedom appears likely to result in harm to the student or others.

Timeline. Physical restraint is to be used only as long as necessary to resolve the reason for which it was initiated.

Training. Except in the case of emergent situations, physical restraint shall be applied only by individuals who have
received systematic training that includes all the elements described below. An individual who applies physical restraint
shall use only techniques in which he or she has received such training within the preceding two years.
1. Training with respect to physical restraint may be provided either by the District or by an external entity and
shall include, but need not be limited to:

a. Appropriate procedures for preventing the need for physical restraint, including the de-escalation of
problematic behavior, relationship-building, and the use of alternatives to restraint;

b. A description and identification of dangerous behaviors on the part of students that may indicate the
need for physical restraint and methods for evaluating the risk of harm in individual situations in
order to determine whether the use of restraint is warranted;

c. The simulated experience of administering and receiving a variety of physical restraint techniques,
ranging from minimal physical involvement to very controlling interventions;

d. Instruction regarding the effects of physical restraint on the person restrained, including instruction
on monitoring physical signs of distress, and obtaining medical assistance;

e. Instruction regarding documentation and reporting requirements and investigation of injuries and
complaints; and,

f. Demonstration by participants of proficiency in administering physical restraint.
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An individual may provide training to others in a particular method of physical restraint only if he or she has completed
training in that technique that meets the foregoing requirements within the preceding one-year period.

Seclusion. Seclusion is the involuntary confinement of a student alone in a room or area from which the student is
physically prevented from leaving as a response to student behavior. Seclusion as defined herein is not practiced in the
District. Seclusion is distinguishable from an in-school suspension, in which other students or adults may be present.
While students are required to remain in the in-school suspension area, the students are not physically prevented from
leaving. Seclusion is distinguishable from the District practice of monitored isolation, which is removing a student away
from other students to a designated area while being directly monitored by a staff member.

When §gg usion May be Used. Seclusion may be used in the following circumstances:
When a student’s behavior is so out of control that the student’s behavior creates a risk of injury to the
student or others;

2. When a student’s behavior is so out of control that the student is causing a disruption to school activities and
there is no other technique and no other place the student may be moved to prevent continued disruption;

3. When a student’s behavior is so out of control that the student is unable to engage in educational activities
and there is no other technique that could reasonably be employed to allow the student’s emotions to cool
down and engage in appropriate behaviors and educational activities; and/or,

4. The student has an IEP or a Behavioral Plan which provides for the use of seclusion in circumstances other
than the foregoing. If it is anticipated that seclusion may need to be used with a special education student,
the IEP team is to discuss and include use of seclusion in the student’s IEP if the IEP team determines use
of seclusion to be appropriate. (Note: IEPs or Behavioral Plans should not provide for use of seclusion
except in those circumstances where the professional staff determines that non-aversive or positive
intervention strategies would not be effective.)

When Seclusion May Not Be Used. Seclusion may not be used in the following circumstances:
1. When a known medical or psychological condition contraindicates its use; and/or,
2. As aform of punishment.

Conditions. Use of seclusion shall take into consideration the safety and security of the student. Enclosures used for
seclusion, other than enclosures used on a temporary basis, shall:

1. Have the same ceiling height as the surrounding room or rooms and be large enough to accommodate not
only the student being isolated but also any other individual who is required to accompany that student;

2. Be constructed of materials that cannot be used by students to harm themselves or others, be free of
electrical outlets, exposed wiring, and other objects that could be used by students to harm themselves or
others, and be designed so that students cannot climb up the walls (including walls far enough apart so as
not to offer the student being isolated sufficient leverage for climbing);

3. If an enclosure used for isolated time out is fitted with a door, the door shall either be a steel door or a
wooden door of solid-core construction. If the door includes a viewing panel, the panel shall be unbreakable;

4. Be designed to permit visual monitoring of and communication with the student sufficient to ensure the
student’s safety and security. For students who do not communicate verbally, arrangements shall be made to
permit the student to periodically communicate the student’s needs; and,

5. If a locking mechanism is used on the enclosure, the mechanism shall be constructed so that it will engage
only when a key, handle, knob, or other similar device is being held in position by a person, unless the
mechanism is an electrically or electronically controlled one that is automatically released when the building’s
fire alarm system is triggered. Upon release of the locking mechanism by the supervising adult, the door
must be able to be opened readily.

The procedures for use of seclusion include:
1. An adult who is responsible for supervising the student shall remain within close proximity of the enclosure;
and,

2. The adult responsible for supervising the student must periodically check on the student visually, if possible.

Timeline. A student shall not be kept in seclusion for more than 20 minutes after the student ceases presenting the
specific behavior for which isolated time out was imposed or any other behavior for which isolated time out would be an
appropriate intervention.
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Training. Orientation will be provided to staff members who are anticipated to be involved in the use of seclusion. The
orientation shall cover the procedures contained in this policy.

Documentation and Evaluation. A written record of each use of seclusion or physical restraint shall be prepared and
maintained in the student’s temporary record. The student’s case manager, if any, shall also maintain a copy of each
such record. Each such record shall include:

1. The student’s name;

2. The date of the incident;

3. The beginning and ending times of the incident;

4. A description of any relevant events leading up to the incident;

5. A description of any interventions used prior to the implementation of physical restraint or seclusion;

6. A description of the incident and/or student behavior that resulted in implementation of physical restraint or
seclusion;

7. Alog of the student’s behavior during physical restraint or seclusion;

8. A description of any injuries (whether to students, staff, or others) or property damage;

9. Alist of the school personnel who participated in the implementation, monitoring, and supervision of physical

restraint or seclusion; and,
10. The date on which the parent or guardian was notified.

The record shall be completed by the beginning of the school day following the use of seclusion or physical restraint.

Notification of Administration. The Superintendent or the Superintendent’s designee shall be notified of the incident
as soon as possible, but no later than the end of the school day on which it occurred.

Notification of Parent or Guardian. Within 48 hours after use of seclusion or physical restraint, the Superintendent or
the Superintendent’s designee shall send written notice of the incident to the student’s parents or guardians, unless the
parent or guardian has provided the District a written waiver of this requirement for notification. The parent or guardian

shall be informed of the date of the incident, a description of the intervention (physical restraint or seclusion) used, and

who at the school may be contacted for further information.

Debrief. Debriefing will occur after every incident of restraint and seclusion. This debriefing will include a review of the
restraint and/or seclusion procedures employed, the appropriateness of the use of the procedures, and how they could
be avoided in the future.

Evaluation. An evaluation shall be conducted whenever a physical restraint exceeds 15 minutes or results in physical
injury, whenever a seclusion exceeds 30 minutes, or use of physical restraint or seclusion is repeated with an individual
student during any three-hour period:

1. A certified staff person trained in the use of physical restraint or knowledgeable about the use of seclusion,
as applicable, shall evaluate the situation.

2. The evaluation shall consider the appropriateness of continuing the procedure in use, including the student’s
potential need for medication, nourishment, or use of a restroom, and the need for alternate strategies (e.g.,
assessment by a mental health crisis team, assistance from police, or transportation by ambulance).

3. The results of the evaluation shall be committed to writing and copies of this documentation shall be placed
into the student’s temporary student record and provided to the Superintendent or the Superintendent’s
designee.

Students with Disabilities: Section 504
Accommodations and related services are made available to students with disabilities under Section 504 of the
Rehabilitation Act of 1973. Under Section 504, parents have the following rights:

1. Have your child take part in, and receive benefits from, public education programs without discrimination
because of your child’s disability.

2. Have the District advise you of your rights under federal law.

3. Receive notice with respect to the identification, evaluation, or placement of your child.

4. Have your child receive a free appropriate public education. This includes the right to be educated with
non-disabled students to the maximum extent appropriate. It also includes the right to have the District make
reasonable accommodations to allow your child an equal opportunity to participate in school and
school-related activities.

5. Have your child receive services and be educated in facilities that are comparable to those provided to
students without disabilities.
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6. Have your child receive an individualized evaluation and receive special education and related services if
your child is found eligible under Section 504.

7. Have evaluation, eligibility, educational, and placement decisions made based on a variety of information
sources and by persons who know your child and who are knowledgeable about the evaluation data and
placement options.

8. Have transportation provided to and from an alternative placement setting at no greater cost to you than
would be incurred if your child were placed in a program operated by the District.

9. Have your child be given an equal opportunity to participate in nonacademic and extracurricular activities
offered by the District.

10. Examine all relevant records relating to decisions regarding your child’s identification, evaluation, and
placement. Obtain copies of educational records at a reasonable cost on the same terms as records are
provided to students without a disability unless the fee would effectively deny you access to the records.

11. Receive a response from the District to reasonable requests for explanations and interpretations of your
child’s records.

12. Request amendment of your child’s educational records if there is reasonable cause to believe that they are
inaccurate, misleading, or otherwise in violation of the privacy rights of your child. If the District refuses this
request, it shall notify you within a reasonable time, and advise you of the right to a hearing.

13. File a local grievance in accordance with school policy.

14. Request an impartial hearing related to decisions regarding your child’s identification, eligibility, and
educational program or placement with an opportunity for participation by the person's parents or guardian
and representation by counsel, and a review procedure. This is provided in the local grievance procedure.

HEALTH SERVICES

Health Information

The parents, or designated persons, will be contacted before a child is sent or taken home. It is a parental
responsibility to keep emergency information up to date with changes of address, home phone numbers, work
numbers, and two optional contacts. Health information is shared with school staff in order to help meet your student’s
health and safety needs. If you do not want this information shared, contact the school health staff. If your student has
severe allergies that require EpiPen and/or diet modification, asthma, diabetes, and/or seizures, contact school health
staff for appropriate paperwork to complete.

Procedures for Students Who Become lll or Injured at School
Scottsbluff Public Schools District employs both registered nurses (RN) and Health Office Assistants (HOA). Each

school has a First Responder team and staff who are CPR/First Aid/AED certified and Attack on Asthma trained. Basic
first aid will be administered to students in need, and if more extensive care is needed, the parent, guardian, or
emergency contact person will be notified. If it is perceived that a student is in an emergency medical situation, an
ambulance will be called to the scene, and the parent, guardian, or emergency contact person will be notified. If a
student is transported to the hospital, the student may not return on the same day.

A registered nurse is on duty or on call during school hours. An ill or injured student may not leave school until
permission of the parent, or the person designated by the parent, has been received. lll or injured students are not to
leave the building without the knowledge of the health office staff and without signing out properly in the office. The
health office is to be used for the purpose of receiving first aid treatment for injuries or illness. If a female student has
received confirmation of a pregnancy, it is highly encouraged that the health office and/or school counselor be notified.
Consultation regarding the best educational opportunities is necessary. Counselors are available for personal
problems.

Health Screenings (Board Policy 5408)

The District shall cause every child under its jurisdiction to be separately and carefully screened, except as otherwise
provided by law, to ascertain if such a child is suffering from defective sight or hearing, dental defects, or other
conditions as prescribed by the Department of Health and Human Services (“Department”). Such inspections shall be
conducted on a schedule prescribed by the Department and shall be based on current medical and public health
practice. In lieu of conducting the screenings, the Board may employ regularly licensed physicians to make such
screenings. If such screening determines that any child has defective sight or hearing, dental defects, or other
conditions for which screening is required, the school shall notify the parent or guardian of the child in writing of such
condition and explain to the parent or guardian the necessity of professional attendance for such child.
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Whenever a child apparently shows symptoms of any contagious or infectious disease, such child shall be sent home
immediately or as soon as safe and proper conveyance can be found. Such student may be excluded from school as
provided in the Student Discipline Act.

A child shall not be required to submit to a screening required by this policy if his/her parent or guardian provides
school authorities with a statement signed by a physician, a physician assistant, or an advanced practice registered
nurse practicing under and in accordance with his/her respective credentialing act or other qualified provider as
identified by the Department’s applicable rules and regulations, stating that such child has undergone such required
screening within the past six months. A child shall submit to any required screening for which such a statement is not
received.

Communicable Diseases (Board Policy 5409)

Scottsbluff Public Schools shall cooperate with local and state health department officials in developing procedures for
the control of communicable diseases in the schools. All procedures shall conform to the regulations for communicable
disease control set up by the state health department.

Students or employees excluded for a confirmed communicable disease should not be allowed to return to school until

the minimum isolation period has elapsed, and all signs or symptoms of acute illness have disappeared. The period of

exclusion should extend throughout the period when acute signs of illness are present, or until the student or employee
is fever-free for 24 hours without the use of fever-reducing medication.

Minimum isolation periods are provided by the Nebraska Department of Health and Human Services, Contagious and
Infectious Disease/Condition Chart. The District reserves the right to secure an independent second opinion if such is
deemed necessary.

Students' Communicable Conditions. The school principal or designee will function as liaisons with the student's
physician as necessary, and will coordinate the health management procedures within the school building. The
decision to exclude a student from school shall be made by the Superintendent, after consultation with the appropriate
building principal. Decisions regarding the type of educational setting for students who are not excluded from classes
will be based on the behavior, neurological development, and physical condition of the student and the expected type
of interaction within others in that setting. Educational plans for these students will be developed with the help of
parents or guardians and the appropriate medical personnel.

The privacy of the student and family must be protected, and knowledge that a student has a communicable condition
should be confined to persons with a direct need to know. If it becomes necessary to inform others, these persons will
be provided with information concerning necessary precautions, and they will be made aware of confidentiality
requirements.

Students who present a high risk of disease transmission may be temporarily excluded from school by the
administration after consultation with the student's physician, parent or guardian, and/or their representative, school
nurse, or the school's physician. A student might be considered at high risk if the student exhibits behaviors that may
spread the disease (e.g., biting, lacks toilet training or is incontinent) or has an open sore that cannot be concealed or
hygienically covered, any of which could result in direct spreading of the condition or disease. During the time a student
is excluded from the classroom, an appropriate alternative or adjustment to the student's education will be provided
and reviewed at least monthly, or more often if necessary.

Employees' Communicable Conditions. Any employee who contracts a communicable condition should report the same
to the building principal who should, in turn, report to the Superintendent in a confidential manner. The Superintendent
or the Superintendent’s designee shall then consult with the employee and appropriate medical personnel to evaluate
the medical and psychological condition of the employee. The Superintendent or the Superintendent’s designee shall
recommend reasonable accommodations so that the employee may continue in employment as long as the employee
is physically able to do so.

The privacy of the employee must be protected, and knowledge that an employee has a communicable condition
should be confined to persons with a direct need to know. If it becomes necessary to inform others, these persons will
be provided with information concerning necessary precautions and will be made aware of confidentiality requirements.

Employees who present a high risk of disease transmission will be temporarily excluded from work after consultation
with appropriate medical authorities.
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Dispensing Medication (Board Policy 6910)

The administration of medication at school is strongly discouraged except when necessary for the student's health or
education. The dosage intervals of many medications can be adjusted so the times for taking the medication come
outside school hours. When possible, interval adjustment should be considered before administering medication at
school. All medications administered by district personnel shall be administered in accordance with the Medication
Aide Act.

Authorizations for Prescription Medications. Prescription medications which must be administered during school
hours may be administered when the following are on file at school:

e Physician’s Authorization. A physician's signed, dated authorization including name of the medication,
dosage, administration route, time to be given at school, and reason the child is receiving the medication.

e Caretaker’s Authorization. A caretaker's signed and dated authorization or permission to administer the
medication during school. (Note: All references to “caretaker” in this policy shall mean a parent, foster
parent, family member, or legal guardian who provides care for the student for whom medication is to be
administered. The laws include a “friend” as a caretaker, but the school will not ordinarily recognize such an
individual as a “caretaker” for the purposes of medication administration.)

e Original Packaging. The medication is in its original packaging and is labeled as dispensed by the prescriber
or pharmacist. The label must name the child and identify the medication, strength, time interval, and route to
be administered. Two labeled containers may be requested: one for home and one for school. If needed, the
physician may be contacted for clarification on medication administration.

Authorizations for Non-Prescription Medications. If a student must take non-prescription medication during school,
procedures b. and c. above are to be followed before administration. Parents may bring in over-the-counter
medications such as ibuprofen and acetaminophen. Procedure for over-the-counter medications must be followed.

Renewal of Authorizations. Medication authorizations must be renewed annually and updated immediately as
changes occur.

Documentation of Administration of Medication. The District shall keep and maintain accurate medication
administration records. A record of each dose of medication administered shall be documented reflecting the student's
name, the name of the medication, and the date, time, dosage, route, medication administrator, and any unusual
observations, and any refusal by the recipient to take and/or receive the medication. Medication documentation shall
be kept confidential in accordance with the policies and practices concerning student records, provided that medication
administration records shall be available to the Department of Education and the Department of Health and Human
Services Regulation and Licensure for inspection and copying according to the Family Education Rights and Privacy
Act (FERPA) requirements. Such medication administration records shall be maintained for not less than two years.

Storage of Medications. Medication shall be stored in a locked or otherwise secure area in accordance with the
manufacturer’s or dispensing pharmacist’s instructions or temperature, light, humidity, or other storage instructions.
Only authorized school personnel who are designated by the administration of the District for administration of
medications shall have access to the medications. The school nurse shall establish procedures for monitoring the
storage and handling of medication, the medication's expiration date, and the disposal of medication.

Receipt and Disposal of Medications. Medication shall be delivered to school personnel and picked up by the
parent. When medication is received, the amount received should be documented. Medication which is either past the
expiration date or not claimed by the parent by the end of the school year shall be destroyed. Procedures for
destroying medication shall include witness and documentation.

Administration of Medication by School Personnel.
e Medication Administration. Administration of medication includes, but is not limited to:
o Providing medications for another person according to the “five rights” (getting the right drug to the
right recipient in the right dosage by the right route at the right time);
Recording medication provision; and,
Observing, monitoring, reporting, and otherwise taking appropriate actions regarding desired effects,
side effects, interactions, and contraindications associated with the medication.
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e Authorized School Personnel. Administration of medication shall only be done by the following school
personnel:

(e]

(0]

Health Care Professionals (School Nurses). This means an individual who holds a current license
from the Department of Health and Human Services Regulation and Licensure for whom
administration of medication is included in the scope of practice. For purposes of this policy, such
individuals are referred to as “school nurses.”

Medication Competent Staff. This means a staff member of the school who has been determined to
be competent to administer medication by:

m A recipient with capability and capacity to make an informed decision about medications (at

a minimum, the recipient must be age 19 or older);

m A caretaker for the student; or,

m The health care professional designated by the school to conduct the assessment.
Determination of Competency by School Nurse. A staff member may be determined to be competent
where the staff member:

m Passes a competency assessment every 3 years;

m Demonstrates the staff member can follow the minimal competencies; and,

m To the satisfaction of the school nurse (school nurses are the District's designated health

care professionals).
The school nurse shall, however, provide such training as the school nurse determines in the
exercise of professional judgment to be appropriate given the experience level of the staff member
and the anticipated medication administration for which the staff member will be responsible.
Competency Certificate. Upon successful completion of the competency assessment, the school
nurse shall give the principal and the medication competent staff member written documentation of
successful completion of competency assessment. The documentation may be by letter, certificate,
or other written memoranda and shall include the name of the school staff member who successfully
completed the competency assessment, the date the competency assessment was conducted, and
the name, profession, and license number of the school nurse who conducted the competency
assessment.
Maintain Records of Assessments. The school shall maintain written documentation of successful
completion of competency assessments, identification of the individual providing direction and
monitoring, and acceptance of the responsibility for direction and monitoring for a minimum of two
years.
Direction and Monitoring. A medication competent staff member is to be subject to direction and
monitoring, which involves responsibility for observing and taking appropriate action regarding any
desired effects, side effects, interactions, and contraindications associated with the medication.
Direction and monitoring are to be done by a recipient with capability and capacity to make an
informed decision about medications, a caretaker, or the school nurse. The school nurse is identified
as a person being responsible for direction and monitoring and for each medication competent staff
member is to accept responsibility for direction and monitoring of medication competent staff
members in writing.
Errors. Medication competent staff members are to promptly report any medication errors or
concerns to the school nurse.

e Minimum Competencies. The minimum competencies to be demonstrated by medication competent staff and
to be implemented in practice by all school personnel engaged in medication administration are:

o
(¢}

Maintaining confidentiality;

Complying with a competent recipient’s right to refuse to take medication and, in the case of a
non-competent, recognize the requirement to seek advice and consultation with the physician,
physician’s designee, or caretaker of the student providing direction and monitoring regarding the
procedures and persuasive methods to be used to encourage compliance with medication provision.
Recognizing that persuasive methods should not include anything that causes injury to the recipient;
Maintaining hygiene and current accepted standards for infection control;

Documenting accurately and completely;

Safely providing medications according to the “five rights” (“five rights” means getting the right drug
to the right recipient in the right dosage by the right route at the right time);

Having the ability to understand and follow instructions;
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o Practicing safety in application of procedures for storage, handling, and administration of
medications;

o Complying with limitations and conditions under which school personnel may provide medications;

o Having an awareness of abuse and neglect reporting requirements;

o Recognizing general unsafe conditions indicating that the medication should not be provided
including change in consistency or color of the medication, unlabeled medication, or illegible
medication label, and those medications that have expired;

o Recognizing that unsafe conditions should be reported to the caretaker or licensed healthcare
professional responsible for providing direction and monitoring (typically, the school nurse); and,

o Recognizing general conditions which may indicate an adverse reaction to medication such as
rashes/hives, and general changes in recipient's condition which may indicate inability to receive
medications, and that all such conditions shall be reported to the caretaker or licensed healthcare
professional responsible for providing direction and monitoring (typically, the school nurse).

e Routes of Medication Administered by School Personnel.

o Routine Medication via Oral, Inhalation, Topical, and Instillation Routes. School nurses and
medication competent staff may provide routine medications (meaning the frequency of
administration, amount, strength, and method are specifically fixed) by the following routes:

m Oral, which includes any medication given by mouth including sublingual (placing under the
tongue) and buccal (placing between the cheek and gum) routes and oral sprays;

m Inhalation, which includes inhalers and nebulizers. Oxygen may be given by inhalation;

m Topical application of sprays, creams, ointments, lotions, and transdermal patches; and,
Instillation by drops, ointments, and sprays into the eyes, ears, and nose.

o Agmmlsjratlgn of Medication via Additional Routes, PRN Medication, and Observing and Reporting.
School nurses and medication competent staff may provide medication by additional routes not listed
in subparagraph “a” above (“additional routes”), provide PRN medication (PRN medication means an
administration scheme in which a medication is not routine, is taken as needed, and requires
assessment for need and effectiveness), or participate in observing and reporting for monitoring
medications only under the following conditions:

m In the case of a medication competent staff member, a determination has been made by the
school nurse or by the student’s physician or duly licensed health care professional that
these activities can be done safely for the specified recipient by the medication competent
staff member and the determination is placed in writing.

m Directions for additional routes must be for recipient specific procedures and must be in
writing.

m Directions for PRN medication must be in writing and include parameters for provision of
PRN medication.

m Directions for observing and reporting for monitoring medication must be in writing and
include the parameters for the observation and reporting.

m  School personnel administering the medication shall comply with the written directions.

o Injections. School nurses will ordinarily be responsible for medications that must be provided or
administered by injection. A medication competent staff member will not ordinarily administer
medications by injection without specific training on injection administration. Students may be
authorized to self-administer medication as hereafter provided.

Refusal to Administer Medication. School personnel may refuse to give a medication at school if after a reasonable
and prudent research by a school health care professional as set forth in subparagraph "e" below, a decision has been
made that the dosage prescribed exceeds that which is recommended in the Physician's Desk Reference, Mosby’s
Nursing Drug Reference, the most recent edition of the Nursing Drug Handbook, or other pharmaceutical manuals
handbook, or when a drug or substance is not currently approved by the FDA. When school personnel refuse to carry
out a request to administer medication, the following procedure shall be followed:
e Notify the nursing supervisor who will notify the Superintendent.
e Notify attending physician by phone with follow-up in writing:
o State concern for dosage or particular medication, etc.;
o Make every attempt to work out a suitable solution (example: change of time of administration,
change of dosage, change of medication); and,
o  Follow-up in writing.
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e Meet with parents:
o State concern for dosage or medication;
o Offer alternatives (example: change of time so as not to be given during school hours);
o Consult with Nebraska State Board of Health for current procedures regarding refusal to follow
written physician's orders; and,
o Research by health care professional:
m Collect research articles from professional journals, organizations, etc.;
m Contact other physicians requesting their professional opinions and ask them to review
current research;
Contact state licensing boards and school nurse consultant;
Consult with the District's legal counsel;
Assemble all data for review;
Present data to review team organized by the Superintendent;
Decision rendered and implemented;
Parents and physician contacted in writing; and,
Alter and update policies and procedures as needed.

Physical Examination

A physical examination by a physician, physician assistant, or advanced practice registered nurse within the six
months prior to the entrance of a child into Early Childhood Education, beginner grade or kindergarten, and 7" grade,
or in the case of a transfer from out of state to any grade, is required. The parent or guardian has the right to submit a
written statement refusing such examination.

Vision Evaluation

Visual evaluation by a physician, a physician assistant, an advanced practice registered nurse, or an optometrist within
six months prior to the entrance of a child into the beginner grade or kindergarten, or in the case of transfer from out of
state to any grade, is required. The visual evaluation must consist of testing for amblyopia, strabismus, and internal
and external eye health, with testing sufficient to determine visual acuity. The parent or guardian has the right to submit
a written statement refusing such an evaluation.

Immunizations

The State of Nebraska has immunization requirements for children entering school. Students will not be able to enter
school until the school has written proof of their immunization status. To attend school, students in Nebraska are
required to be immunized per current requirements from the Nebraska Department of Health and Human Services.

All students K-12 must be immunized for D.P.T., polio, measles, rubella, varicella, mumps, and Hepatitis B. The Tdap
vaccination is required for incoming 7" graders. Dates of immunizations are required. Students with a history of
varicella disease (chicken pox) must provide evidence of immunity in form of the signature of a parent with the date of
illness, the signature of a health care provider with the date of iliness, laboratory evidence of varicella immunity or a
clinical diagnosis of shingles.

Students who do not receive immunizations for health reasons must have a statement signed by a healthcare provider
stating that, in their opinion, the specified immunization(s) required would be injurious to the health and well-being of
the student or any member of the student’s family or household. Students who do not receive immunization due to
religious reasons must have a notarized affidavit signed by a legally authorized representative of the student, stating
that the immunization conflicts with the tenets and practice of a recognized religious denomination of which the student
is an adherent or member or that immunization conflicts with the personally and sincerely followed religious beliefs of
the student. A student may be provisionally enrolled in school if he/she has begun the immunizations against the
specified disease prior to enrollment and continues the necessary immunizations as rapidly as is medically feasible. In
addition, a student may also be provisionally enrolled if he/she is the child of an officer or enlisted person or the child of
the spouse of such officer or enlisted person on active duty in any branch of military services of the United States.

For further information on immunizations, contact school health staff or refer to the Nebraska Department of Health and
Human Services Control of Communicable Disease regulations.

Asthma and Allergic R ion Pr | (Board Poli 1
The District will adopt and implement the Emergency Response to Life-Threatening Asthma or Systemic Allergic
Reactions (Anaphylaxis Protocol as required by the Nebraska Department of Education).
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The Superintendent or the Superintendent’s designee, in conjunction with licensed health personnel, shall establish
administrative regulations for the implementation of this policy. The regulations established shall comply with NDE rules
regarding the protocol to follow in case of a life-threatening asthma or systemic allergic reaction and use of an EpiPen
and albuterol. Also, these shall ensure that each school building will procure and maintain the equipment and
medication necessary under the protocol in the case of any student or school staff emergency. Staff training in using
the protocol shall occur periodically. Records of such training and occurrences of administering medication under the
protocol shall be maintained.

The Emergency Protocol shall be implemented, and the equipment and medication necessary to implement the
Emergency Protocol shall be maintained, at each school building while school is in session. For purposes of the
Emergency Protocol, the phrase "while school is in session” is defined as the core instructional school day. The “core
instructional school day” is defined as that portion of each day school is in session during which teachers are on duty to
provide and students are scheduled to receive instruction in the District’s curriculum, generally beginning at 8:00 AM
and ending at 3:30 PM. The Emergency Protocol shall not be required to be implemented other than in the school
buildings while school is in session, and as such is not required to be implemented at extracurricular activities, on
school buses, or during school field trips. Implementation of the Emergency Protocol at such non-mandatory times or
places shall be made at the discretion of the administration and shall be subject to the availability of the employees
designated or trained in implementation of the Emergency Protocol and the availability of the necessary equipment and
medication at such times or places.

Birth Certificate Requirements
State law requires that a certified copy of a student’s birth certificate be used when enrolling a new student in school. If

your child is registering with Scottsbluff Public Schools for the first time, you may obtain this document from the Bureau
of Vital Statistics in the state in which your child was born. Assistance in obtaining birth certificates may be obtained
from Health Records Management, P.O. Box 95065, Lincoln, NE 68509-5065. There is a fee per certificate.

Please note: The document parents receive from the hospital looks like a birth certificate, but it is not a certified copy. A
certified copy has the raised seal from the state where the child was born on it and is signed by the Director of Vital
Statistics.

If a birth certificate is unavailable, other reliable proof of a student’s identity may be used. These documents could
include naturalization or immigration documents showing the date of birth or official hospital birth records, a passport,
or a translation of a birth certificate from another country. The documents must be accompanied by an affidavit
explaining the inability to produce a copy of the birth certificate.

Concussions

A concussion is a type of brain injury that changes the way the brain normally works. If your student has a concussion,
his/her brain needs time to heal. After a concussion, physical and cognitive activities should be carefully managed and
monitored with a limited and gradual return to learning and play. If your student is diagnosed with a concussion, then
please contact the school nurse, counselor, principal, or coach. The SBPS Return to Play/Learn protocol for
concussion management will be initiated.

Health Administration Procedures
Forms and health administrative guidelines can be found on the District website under Health Services.

TRANSPORTATIONS SERVICES

Transportation (Board Policy 3420)

Scottsbluff Public Schools shall not provide free transportation to and from school except for circumstances where the
administration determines it to be appropriate and efficient to provide transportation for students who would otherwise
be entitled by law to a transportation allowance; to students residing on an established route; to students entitled by
right to transportation services; and to students as determined by the Superintendent or the Superintendent’s designee.
Transportation may be provided for school activities and field trips as determined appropriate by the administration
from time to time.

Bus Transportation (Board Policy 5501)

Regular bus transportation shall be provided to students living in areas designated by school district administration.
Transportation will be provided from designated stops on bus routes and for those required by law. Occasional
exceptions to regular bus schedules shall require prior administrative approval.

35



Student Conduct on Buses (Board Policy 5507)

The privilege of riding a school bus is contingent upon a student's good behavior and observance of established
regulations for student conduct both at bus stops and onboard buses. Since bus transportation is provided to assist the
education program, the Board shall require students to conduct themselves on the bus in a manner consistent with
established standards for classroom behavior.

The driver of a school bus shall be responsible for the safety of the students on the bus, both during the ride and while
students are entering or leaving the vehicle. Therefore, it is the bus driver's duty to notify the Location Manager or the
principal of the school involved if any student persists in violating the established rules of conduct. After due warning
has been given to the student and to parents or guardians, the principal may withhold from the student the privilege of
riding the school bus. In such cases, the parents or guardians of the children involved will be responsible for seeing
that their children get to and from school safely. The student may also face detention, suspension, or expulsion, in
accordance with established policies, for flagrant violation of school bus rider conduct regulations or conduct
detrimental to the safe operation of the bus.

Special Education Transportation

Bus transportation shall be provided for students to facilities where they may receive instruction to the extent required
by law. The State of Nebraska provides funding for such transportation. Arrangements will be made through the
Superintendent or the Superintendent’s designee administrators in the receiving institution.

Safe Pupil Transportation Plan (Board Policy 5505)

The Superintendent or the Superintendent’s designee shall develop a Safe Pupil Transportation Plan to address

student safety which addresses the following:

Weapons;

Pupil behavior;

Students’ special needs;

Terroristic threats;

Severe weather;

Hazardous materials;

Medical emergencies;

Driver/passenger procedures in the event of mechanical breakdowns of the vehicle;

Procedures in the event the drop-off location is uncertain or appears unsafe to leave students; and,

0. A procedure that requires pupil transportation vehicle operators to document and submit to designated
school authorities the occurrence of any events covered by the Safe Pupil Transportation Plan that involve
the pupil transportation vehicle operated by the driver, or any pupils transported in it.
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A copy of the plan shall be placed in each pupil transportation vehicle, kept at each school building, and made
available upon request.

Transportation in Inclement Weather (Board Policy 3421)

School district buses will not operate when weather conditions due to fog, rain, snow or other natural elements make it
unsafe to do so. Because weather conditions may vary around the District and may change quickly, the best judgment
possible will be used with the information available. The final judgment as to when conditions are unsafe to operate will
be made by the Superintendent.

When school is canceled or temporarily delayed, notification will be made through the District and local media.
Students will be returned to their regular drop-off sites unless weather conditions prevent it. In that case, students will
remain at school or designated reunification site until they are picked up by the guardian.

SECTION 8 —- DRUGS, ALCOHOL, AND TOBACCO

Drug-Free Schools (Board Policy 5104)

The District shall implement regulations and practices which will ensure compliance with the Drug-Free Schools and
Communities Act and all regulations and rules promulgated pursuant thereto. The District’s safe and drug-free schools
program is established in accordance with principles of effectiveness as required by law to respond to such harmful
effects.
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Education and Prevention. The District promotes comprehensive, age-appropriate, developmentally based drug and
alcohol education and prevention programs, which will include in the curriculum the teaching of both proper and
incorrect use of drugs and alcohol for all students in all grades of this school district. Further, the District will have
proper in-service orientation and training for all employed staff.

Standards of Conduct - Notice to Students and Parents or Guardians. Students are to be provided a copy of the
standards of conduct for student behavior in the District which prohibit the unlawful possession, use, or distribution of
illicit drugs and alcohol on school premises or as a part of any of the school's activities. It shall be the further policy of
the District to keep a file showing receipt of standards of conduct and a statement of disciplinary sanctions that may be
taken for violations of such standards of conduct. The receipt shall be signed by both the student and parent or
guardian and returned to the respective principal.

Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe and Drug-Free

Schools and Communities Laws and Regulations. Students are to be provided an age-appropriate,
developmentally-based drug and alcohol education and prevention program. The program educates on the adverse

effects of the use of illicit drugs and alcohol, with the primary objective being the prevention of illicit drug and alcohol
use by students.

Drug and Alcohol Counseling, Rehabilitation, and Re-entry Programs. Students are to be provided information
concerning available drug and alcohol counseling, rehabilitation, and re-entry programs within 60 miles of the

administrative offices of the District or, where no such services are found, within the State of Nebraska. Information
concerning such resources shall be presented to all of the students of the District upon request by the counselor. In the
event of disciplinary proceedings against any student for any district policy pertaining to the prohibition against the
unlawful possession, use, or distribution of illicit drugs and alcohol, appropriate school personnel shall confer with any
such student and his/her parent or guardian concerning available drug and alcohol counseling, rehabilitation, and
re-entry programs that appropriate school personnel shall consider to be of benefit to any such student and his/her
parent or guardian.

Safe and Drug-Free Schools - Parental Notice of Right to Withdraw. Parents or guardians will be notified that, if
upon receipt of information regarding the content of safe and drug-free school programs and activities other than

classroom instruction a parent or guardian objects to the participation of their child in such programs and activities, the
parent or guardian may notify the District of such objection in writing. Upon the receipt of such notice the student will be
withdrawn from the program or activity to which parental objection has been made.

Standards of Student Conduct Pertaining to the Possession, Use, or Distribution of lllicit Drugs, Alcohol, or
Tobacco. These standards are in addition to standards of student conduct elsewhere adopted by Board policy or

administrative regulation. The District's standards prohibit the possession, use, or distribution of illicit drugs, alcohol, or
tobacco (including electronic nicotine delivery systems) on school premises, in school vehicles, or as a part of any of
the school's activities on or off school premises. Conduct prohibited at places and activities as hereinabove described
shall include, but not be limited to, the following:

1. Possession, use, distribution, or being under the influence of any controlled substance, including but not
limited to marijuana, any narcotic drug, any hallucinogen, any stimulant, or any depressant;

2. Possession of any prescription drug in an unlawful fashion;

3. Possession, use, distribution, or being under the influence of alcohol;

4. Possession, use, distribution, or being under the influence of any abusable glue, aerosol paint, or any other
chemical substance for inhalation, including but not limited to lighter fluid, whiteout, and reproduction fluid,
when such activity constitutes a substantial interference with school purposes;

5. Possession, use, or distribution of any look-alike drug or look-alike controlled substance when such activity
constitutes a substantial interference with school purposes; and/or,

6. Possession, use, or distribution of any tobacco product (including electronic nicotine delivery systems).

Disciplinary Sanctions. Violation of any of the above prohibited acts will result in disciplinary sanction being taken
within the bounds of applicable law, up to and including short-term suspension, long-term suspension, expulsion, and
referral to appropriate authorities for criminal prosecution. In particular, students should be aware that:

1. Violation of these standards may result in suspension or expulsion.

2. Prohibited substances will be confiscated and turned over to law enforcement authorities.

3. The student may be referred for counseling or treatment.

4. Parents or guardians will be notified.
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5. Law enforcement will be notified.
6. If it appears there is imminent danger to the student, other students, school personnel, or students involved,
emergency medical services will be contacted.

Intervention. The Scottsbluff Public School District does not have the authority or responsibility to make medical or
health determinations regarding chemical dependency. However, when observed behavior indicates that a problem
exists which may affect the student's ability to learn or function in the educational climate or activity, the school then
has the right and responsibility to refer the student for a formal chemical dependency diagnosis based on behavior
observed by school staff. The school will issue a statement to all students and employed staff that the use of illicit
drugs and the unlawful possession and use of alcohol is wrong and harmful. The school shall make available to
students and employed staff information about any drug and alcohol counseling, and rehabilitation and re-entry
programs, which are available to students.

Administration. The administration is authorized to adopt such administrative rules, regulations, or practices
necessary to properly implement this policy. Such regulations, rules, or practices may vary the procedures set forth
herein to the extent necessary to fit the circumstances of an individual situation. Such rules, regulations, and practices
may include administrative forms, such as checklists to be used by staff to record observed behavior and to determine
the proper plan of action.

Tobacco Policy (Board Policy 1120

The use of tobacco products is prohibited in all school buildings and all school vehicles. Smoking shall also be
prohibited in any area where school staff, students, or members of the public may be present or may be affected by
smoke, including without limitation at or on school grounds or activities. For purposes of this policy, tobacco means any
tobacco product (including but not limited to cigarettes, cigars, and chewing tobacco), vapor products (such as
e-cigarettes), electronic nicotine delivery systems, alternative nicotine products, tobacco product look-alikes, and
products intended to replicate tobacco products either by appearance or effect. This does not preclude adults from
wearing non visible nicotine patches or using nicotine gum without displaying the product container, as part of a
smoking cessation program.

SECTION 9 —- STUDENT CONDUCT

nt Discipline (Board Poli 101
It shall be the responsibility of the administration to develop and maintain a system of uniform discipline. The discipline
which may be imposed includes actions which are determined to be reasonably necessary to aid the student, to further
school purposes, or to prevent interference with the educational process, such as (without limitation) counseling and
warning students, parent or guardian contacts and conferences, rearrangement of schedules, requirements that a
student remain in school after regular hours to do additional work, restriction of extracurricular activity, or requirements
that a student receive counseling, psychological evaluation, or psychiatric evaluation, upon written consent of the
parent or guardian, or in-school suspension. The discipline may also include out-of-school suspension (short-term or
long-term) and expulsion.

Short-Term Suspension. Students may be excluded by the principal or assistant principal from school or any school
function for a period of up to five school days (short-term suspension) on the following grounds:
1. Conduct that constitutes grounds for expulsion, whether the conduct occurs on or off school grounds; and/or,
2. Other violations of rules and standards of behavior adopted by the Board of Education or the administrative
or teaching staff of the school, which occur on or off school grounds, if such conduct interferes with school
purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

1. The principal or assistant principal will make a reasonable investigation of the facts and circumstances. A
short-term suspension will be made upon a determination that the suspension is necessary to help any
student, to further school purposes, or to prevent an interference with school purposes.

2. Prior to commencement of the short-term suspension, the student will be given oral or written notice of the
charges against the student. The student will be advised of what the student is accused of having done, an
explanation of the evidence the authorities have, and be afforded an opportunity to explain the student's
version of the facts.

38



3.  Within 24 hours or such additional time as is reasonably necessary, not to exceed an additional 48 hours,
following the suspension, the principal or assistant principal will send a written statement to the student and
the student's parent or guardian describing the student's conduct, misconduct, or violation of the rule or
standard and the reasons for the action taken.

4. An opportunity will be given to the student, and the student's parent or guardian, to have a conference with
the principal or assistant principal ordering the short-term suspension before or at the time the student
returns to school. The principal or assistant principal shall determine who in addition to the parent or
guardian is to attend the conference. The principal shall document their attempt to make a reasonable effort
to hold a conference with the parent or guardian.

5. A student who is on a short-term suspension shall not be permitted to be on school grounds without the
express permission of the principal or assistant principal.

Long-Term Suspension. A long-term suspension means an exclusion from school and any school functions for a
period of more than five school days but less than 20 school days. A student who is on a long-term suspension shall
not be permitted to be on school grounds without the express permission of the principal or assistant principal. A notice
will be given to the student and the parent or guardian when the principal or assistant principal recommends a
long-term suspension. The notice will include a description of the procedures for long-term suspension; the procedures
will be those set forth in the Student Discipline Act.

Expulsion. Expulsion means exclusion from attendance in all schools, grounds, and activities of or within the system
for a period not to exceed the remainder of the semester in which it took effect unless the misconduct occurred:

1.  Within ten school days prior to the end of the first semester, in which case the expulsion shall remain in effect
through the second semester;

2. Within ten school days prior to the end of the second semester, in which case the expulsion shall remain in
effect for summer school and the first semester of the following school year; or,

3. Unless the expulsion is for conduct specified in these rules or in law as permitting or requiring a longer
removal, in which case the expulsion shall remain in effect for the period specified therein. Such action may
be modified or terminated by the District at any time during the expulsion period. A student who has been
expelled shall not be permitted to be on school grounds without the express permission of the principal or
assistant principal. A notice will be given to the student and the parent or guardian when the principal or
assistant principal recommends an expulsion. The notice will include a description of the procedures for
expulsion. The procedures will be those set forth in the Student Discipline Act.

Suspensions Pending Hearing. When a notice of intent to discipline a student by long-term suspension, expulsion, or
mandatory reassignment is filed with the Superintendent, the student may be suspended by the principal or assistant
principal until the date the long-term suspension, expulsion, or mandatory reassignment takes effect if the principal or
assistant principal determines that the student must be suspended immediately to prevent or substantially reduce the
risk of interference with an educational function or school purpose or a personal injury to the student himself or herself,
other students, school employees, or school volunteers. If the student is suspended pending the outcome of the
hearing, the student may complete classwork and homework, including, but not limited to, examinations missing during
the period of suspension. During this period, the student will not be required to attend the alternative programs for
expelled students in order to complete classwork or homework.

Summer Review. Any expulsion that will remain in effect during the first semester of the following school year will be
automatically scheduled for review before the beginning of the school year in accordance with law.

Alternative Education. Students who are expelled may be offered an alternative education program that will enable
the student to continue academic work for credit toward graduation. A student will not be required to attend the
alternative education program in order to complete classwork and homework. In the event an alternative education
program is not provided, a conference will be held with the parent or guardian, the student, a school representative,
and a representative of either a community organization with a mission of assisting young people or a representative of
an agency involved with juvenile justice. The plan shall be in writing and adopted by a school administrator and
presented to the student and the parent or guardian. The plan shall:
1. Specify guidelines and consequences for behaviors which have been identified as preventing the student
from achieving the desired benefits from the educational opportunities provided;
2. Identify educational objectives that must be achieved in order to receive credits toward graduation;
3. Specify the financial resources and community programs available to meet both the educational and
behavioral objectives identified; and,
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4. Require the student to attend monthly reviews in order to assess the student’s progress toward the specified
goals and objectives.

Suspension of Enforcement of an Expulsion. Enforcement of an expulsion action may be suspended (i.e., “stayed”)

for a period of not more than one full semester in addition to the balance of the semester in which the expulsion takes
effect. As a condition of such suspended action, the student and parent or guardian will be required to sign a discipline
agreement.

Students Subject to Juvenile or Court Probation. Prior to the readmission to school of any student who is less than
19 years of age and who is subject to the supervision of a juvenile probation officer or an adult probation officer
pursuant to the order of the District Court, County Court, or Juvenile Court, who chooses to meet conditions of
probation by attending school, and who has previously been expelled from school, the principal or assistant principal
shall meet with the student's probation officer and assist in developing conditions of probation that will provide specific
guidelines for behavior and consequences for misbehavior at school (including conduct on school grounds and conduct
during an educational function or event off school grounds) as well as educational objectives that must be achieved. If
the guidelines, consequences, and objectives provided by the principal or assistant principal are agreed to by the
probation officer and the student, and the court permits the student to return to school under the agreed to conditions,
the student may be permitted to return to school. The student may, with proper consent upon such return, be evaluated
by the school for possible disabilities and may be referred for evaluation for possible placement in a special education
program. The student may be expelled or otherwise disciplined for subsequent conduct as provided in Board policy
and state statute.

Returning from Expulsion. At the conclusion of an expulsion, the District will reinstate the student and accept non
duplicative, grade-appropriate credits earned by the student during the term of expulsion from any Nebraska accredited
institution accredited by one of the six regional accrediting bodies in the United States.

Exception for Pre-Kindergarten through Second Grade Students. Notwithstanding the foregoing, no
pre-kindergarten through second grade student may be suspended from school, unless the student brings a deadly

weapon on school grounds, in a school vehicle, or to a school activity. Instead, the principal or principal’s designee may
implement alternative disciplinary measures on a case-by-case basis if a pre-kindergarten through second grade
student engages in misconduct that would otherwise result in a short-term suspension. If a pre-kindergarten through
second grade student brings a deadly weapon on school grounds, in a school vehicle, or to a school activity, then the
student may be suspended or expelled in accordance with this policy’s disciplinary measures.

Emergency Exclusion. A student may be excluded from school, with authorization from the Superintendent, in the
following circumstances:

1. If the student has a dangerous communicable disease transmissible through normal school contacts and
poses an imminent threat to the health or safety of the school community;

2. If the student’s conduct presents a clear threat to the physical safety of himself, herself, or others, or is so
extremely disruptive as to make temporary removal necessary to preserve the rights of other students to
pursue an education;

3. Any emergency exclusion shall be based upon a clear factual situation warranting it and shall last no longer
than is necessary to avoid the dangers described above; and/or,

4. If the emergency exclusion will be for five school days or less, the procedures for a short-term suspension
shall be followed. If the Superintendent or the Superintendent’s designee determines that an emergency
exclusion shall extend beyond five days, a hearing is to be held and a final determination made within 10
school days after the initial date of exclusion. Such procedures shall substantially comply with the
procedures set forth in this policy for a long-term suspension or expulsion, and be modified only to the extent
necessary to accomplish the hearing and determination within this shorter time period.

Other Forms of Student Discipline. Administrative and teaching personnel may also take actions regarding student
behavior, other than removal of students from school, which are reasonably necessary to aid the student, further
school purposes, or prevent interference with the educational process. When in-school suspensions, after-school
assignments, or other disciplinary measures are assigned, the student is responsible for complying with such
disciplinary measures. A failure to serve such assigned discipline as directed will serve as grounds for further
discipline, up to expulsion from school.
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Student Conduct Expectations. Students are not to engage in conduct which causes or which creates a reasonable
likelihood that it will cause a substantial disruption in or material interference with any school function, activity, or
purpose, or interfere with the health, safety, well-being, or rights of other students, staff, or visitors.

Grounds for Short-Term Suspension. The following conduct shall constitute grounds for short-term suspension:

1. Truancy or failure to attend assigned classes or assigned activities, or tardiness to school, assigned classes,
or assigned activities;

2. The use of language, written or oral, or conduct, including gestures, which is profane or abusive to students
or staff members. Profane or abusive language or conduct includes, but is not limited to, that which is
commonly understood and intended to be derogatory toward a group or individual based upon race, gender,
disability, national origin, or religion;

3. Dressing or grooming in a manner which is dangerous to the student's health and safety or a danger to the
health and safety of others, or repeated violations of the student dress and grooming standards; dressing,
grooming, or engaging in speech that is lewd or indecent, vulgar, or plainly offensive; dressing, grooming, or
engaging in speech that school officials reasonably conclude will materially and substantially disrupt the work
and discipline of the school; dressing, grooming, or engaging in speech that a reasonable observer would
interpret as advocating illegal drug use;

4. Willfully disobeying any reasonable written or oral request of a school staff member, or the voicing of
disrespect to those in authority; or,

5. Willfully violating the behavioral expectations for riding school buses or vehicles.

Grounds for Long-Term Suspension, Expulsion, or Mandatory Reassignment. The following conduct shall
constitute grounds for long-term suspension, expulsion, or mandatory reassignment, subject to the procedural

provisions of the Student Discipline Act when such activity occurs on school grounds, in a vehicle owned, leased, or
contracted by a school and being used for a school purpose or in a vehicle being driven for a school purpose by a
school employee, or by his/her designee, or at a school-sponsored activity or athletic event:

1. Use of violence, force, coercion, threat, intimidation, or similar conduct in a manner that constitutes a
substantial interference with school purposes;

2. Willfully causing or attempting to cause substantial damage to property, stealing or attempting to steal
property of substantial value, or repeated damage or theft involving property;

3. Causing or attempting to cause personal injury to a school employee, to a school volunteer, or to any
student. Personal injury caused by accident, self-defense, or other action undertaken on the reasonable
belief that it was necessary to protect some other person shall not constitute a violation of this subdivision;

4. Threatening or intimidating any student for the purpose of or with the intent of obtaining money or anything of
value from such student;

5. Knowingly possessing, handling, or transmitting any object or material that is ordinarily or generally
considered a weapon;

6. Engaging in the unlawful possession, selling, dispensing, or use of a controlled substance or an imitation
controlled substance, as defined in Neb. Rev. Stat. § 28-401, a substance represented to be a controlled
substance or alcoholic liquor as defined in Neb. Rev. Stat. § 53-103.02, or being under the influence of a
controlled substance or alcoholic liquor;

7. Public indecency as defined in Neb. Rev. Stat. § 28-806, except that this subdivision shall apply only to
students at least twelve years of age but less than nineteen years of age;

8. Engaging in bullying as defined in Neb. Rev. Stat. § 79-2,137;

9. Sexually assaulting or attempting to sexually assault any person if a complaint has been filed by a
prosecutor in a court of competent jurisdiction alleging that the student has sexually assaulted or attempted
to sexually assault any person, including sexual assaults or attempted sexual assaults which occur off school
grounds not at a school function, activity, or event. For purposes of this subdivision, sexual assault means
sexual assault in the first degree as defined in Neb. Rev. Stat. § 28-319, sexual assault in the second degree
as defined in Neb. Rev. Stat. § 28-320, sexual assault of a child in the second or third degree as defined in
Neb. Rev. Stat. § 28-320.01, or sexual assault of a child in the first degree as defined in Neb. Rev. Stat. §
28-319.01, as such sections now provide or may hereafter from time to time be amended,;

10. Engaging in any other activity forbidden by the laws of the State of Nebraska which activity constitutes a
danger to other students or interferes with school purposes; or,

11. A repeated violation of any rules and standards validly established pursuant to Neb. Rev. Stat. § 79-262, if
such violations constitute a substantial interference with school purposes.

for Discipline. The following additional student conduct
expectations are established. Failure to comply with such rules is grounds for disciplinary action. When such conduct
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occurs on school grounds, in a vehicle owned, leased, or contracted by a school being used for a school purpose or in
a vehicle being driven for a school purpose by a school employee or by his/her designee, or at a school-sponsored
activity or athletic event, the conduct is grounds for long-term suspension, expulsion, or mandatory reassignment.

Student Appearance. Students are expected to dress in a way that is appropriate for the school setting. Students
should not dress in a manner that is dangerous to the health and safety of anyone or interferes with the learning
environment or teaching process in our school. Specific expectations should be re-evaluated each year and be
consistent with Parent-Student Handbooks.

Consideration will be made for students who wear special clothing as required by religious beliefs, disability, or to
convey a particularized message protected by law. The final decision regarding attire and grooming will be made by the
principal or Superintendent. In the event a student is uncertain as to whether a particular item or method of grooming is
consistent with the school’s guidelines, the student should contact the principal for approval, and may also review such
additional posting of prohibited items or grooming which may be available in the principal’s office. Coaches, sponsors,
or teachers may have additional requirements for students who are in special lab classes, students who are
participants in performing groups, or students who are representing the school as part of an extracurricular activity
program.

Academic Integrity. Students are expected to abide by the standards of academic integrity. Standards of academic
integrity are established in order for students to learn as much as possible from instruction, for students to be given
grades which accurately reflect the student’s level of learning and progress, to provide a level playing field for all
students, and to develop appropriate values. Cheating and plagiarism violate the standards of academic integrity.
Sanctions will be imposed against students who engage in such conduct.

The following definitions provide a guide to the standards of academic integrity:

1. Cheating. Intentionally misrepresenting the source, nature, or other conditions of academic work so as to
accrue undeserved credit, or to cooperate with someone else in such misrepresentation. Such
misrepresentations may, but need not necessarily, involve the work of others. Cheating includes, but is not
limited to tests, including tests, quizzes, and other examinations or academic performances, papers, essays,
lab projects, and other similar academic work.

2. Advance Information. Obtaining, reviewing or sharing copies of tests or information about a test before these
are distributed for student use by the instructor. For example, a student engages in cheating if, after having
taken a test, the student informs other students in a later section of the questions that appear on the test.

3. Use of Unauthorized Materials. Using notes, textbooks, pre-programmed formula in calculators, or other
unauthorized material, devices, or information while taking a test except as expressly permitted. For
example, except for “open book” tests, a student engages in cheating if the student looks at personal notes
or the textbook during the test.

4. Use of Other Student Answers. Copying or looking at another student’s answers or work, or sharing answers
or work with another student when taking a test, except as expressly permitted. For example, a student
engages in cheating if the student looks at another student’s paper during a test. A student also engages in
cheating if the student tells another student answers during a test or while exiting the testing room, or
knowingly allows another student to look at the student’s answers on the test paper.

5. Use of Other Student to Take Test. Having another person take one's place for a test, or taking a test for
another student, without the specific knowledge and permission of the instructor.

6. Misrepresenting Need to Delay Test. Presenting false or incomplete information in order to postpone or avoid
the taking of a test. For example, a student engages in cheating if the student misses class on the day of a
test, claiming to be sick, when the student’s real reason for missing class was because the student was not
prepared for the test.

7. Use of Another’s Paper. Copying another student’s paper, using a paper from an essay writing service, or
allowing another student to copy a paper, without the specific knowledge and permission of the instructor.

8. Re-use of One’s Own Papers. Using a substantial portion of a piece of work previously submitted for another
course or program to meet the requirements of the present course or program without notifying the instructor
to whom the work is presented.

9. Assistance from Others. Having another person assist with the paper to such an extent that the work does
not truly reflect the student’s work. For example, a student engages in cheating if the student has a draft
essay reviewed by the student’s parent or sibling, and the essay is substantially re-written by the student’s
parent or sibling. Assistance from home is encouraged, but the work must remain the student’s.

10. Eailure to Contribute to Group Projects. Accepting credit for a group project in which the student failed to

contribute a fair share of the work.
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11. Misrepresenting Need to Delay Paper. Presenting false or incomplete information in order to postpone or
avoid turning in a paper when due. For example, a student engages in cheating if the student misses class
on the day a paper is due, claiming to be sick, when the student’s real reason for missing class was because
the student had not finished the paper.

12. Alteration of Assigned Grades. Any unauthorized alteration of assigned grades by a student in the teacher’s
grade book or the school records is a serious form of cheating.

13. Plagiarism. To take and present as one's own a material portion of the ideas or words of another or to
present as one's own an idea or work derived from an existing source without full and proper credit to the
source of the ideas, words, or works. Plagiarism includes, but is not limited to:

a. FEailure to Credit Sources. Copying work (words, sentences, paragraphs, illustrations, or models)
directly from the work of another without proper credit. Academic work frequently involves use of
outside sources. To avoid plagiarism, the student must either place the work in quotations or give a
citation to the outside source.

b. Ealsely Presenting Work as One’s Own. Presenting work prepared by another in final or draft form
as one's own without citing the source, such as the use of purchased research papers or use of
another student’s paper.

c. Contributing to Academic Integrity Violations. Participating in or assisting another in cheating or
plagiarism. It includes, but is not limited to, allowing another student to look at your test answers, to
copy your papers or lab projects, and to fail to report a known act of cheating or plagiarism to the
instructor or administration.

Sanctions. The following sanctions will occur when a student engages in cheating, plagiarism, or contributing to an
academic integrity offense. Academic integrity offenses are a violation of school rules. The principal or assistant
principal may recommend sanctions in addition to those assigned by the instructor, up to and including suspension or
expulsion. Such additional sanctions will be given strong consideration where a student has engaged in serious or
repeated academic integrity offense or other rule violations, and where the academic sanction is otherwise not a
sufficient remedy, such as for offenses involving altering assigned grades or contributing to academic integrity
violations.

Electronic Devices. The District strongly discourages students from bringing personal electronic devices to school.
Personal electronic devices can be disruptive to the educational process and are items that are frequently lost or
stolen. In order to maintain a secure and orderly learning environment, and to promote respect and courtesy regarding
the use of personal electronic devices, the District hereby establishes the following rules and regulations governing
student use of electronic devices, and procedures to address student misuse of electronic devices.

The following definitions provide a guide to the standards of academic integrity:

1. “Electronic devices” include, but are not limited to, cell phones, iPods, tablets, Chromebooks, portable game
consoles, cameras, digital scanners, laptop computers, smartwatches, and other electronic or
battery-powered instruments which transmit voice, text, or data from one person to another.

2. “Sexting” means generating, sending or receiving, encouraging others to send or receive, or showing others,
through an electronic device, a text message, photograph, video, or other medium that:

a. Displays any sexually explicit conduct as defined by the Neb. Rev. Stat. § 28-1463.02;

b. Sexually exploits a person, whether or not such person has given consent to creation or distribution
of the message, photograph, or video by permitting, allowing, encouraging, disseminating,
distributing, or forcing such student or other person to engage in sexually explicit, obscene, or
pornographic photography, films, or depictions; and/or,

c. Displays a sexually explicit message for sexual gratification, flirtation, or provocation, or to request or
arrange a sexual encounter.

Prohibited Use of Electronic Devices. Students shall not use electronic devices for:

Activities which disrupt the educational environment;

lllegal activities in violation of state or federal laws or regulations;

Unethical activities, such as cheating on assignments or tests;

Immoral or pornographic activities;

Activities in violation of Board or school policies and procedures relating to student conduct and harassment;
Recording others (photographs, videotaping, sound recording, etc.) or otherwise transmitting images and/or
sounds of another person or persons without direct administrative approval and consent of the person(s)
being recorded, other than recording of persons participating in school activities that are open to the public;
7. “Sexting;” or,
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8. Activities which invade the privacy of others.

Such student misuses will be dealt with as serious school violations, and immediate and appropriate disciplinary action
will be imposed, including but not limited to, suspension and expulsion from school.

Disposition of Confiscated Electronic Devices. Electronic devices possessed or used in violation of this policy may

be confiscated by school personnel and returned to the student or parent or guardian at an appropriate time.

Penalties for Prohibited Use of Electronic Devices. Students who receive a “sexting” message are to report the
matter to a school administrator and then delete such message from their electronic device. Students shall not
participate in “sexting” or have any “sexting” message on their electronic devices regardless of when the message was
received while on school grounds or at a school activity. Students who violate the prohibitions of this policy shall be
subject to the imposition of appropriate disciplinary action, up to and including expulsion.

Reporting to Law Enforcement. Violations of this policy regarding the prohibited use of electronic devices that may
constitute a violation of federal or state laws and regulations, including but not limited to, the Nebraska Child Protection
Act or the Nebraska Child Pornography Prevention Act shall be reported to appropriate legal authorities and law
enforcement.

Responsibility for Electronic Devices. The school shall not be responsible, financially or otherwise, for any
unclaimed electronic devices. By bringing such devices to school, the student and parent or guardian authorizes the
school to dispose of unclaimed devices at the end of each semester. The District is not responsible for the security and
safekeeping of students’ electronic devices and is not financially responsible for any damage, destruction, or loss of
electronic devices.

Inappropriate Public Displays of Affection (IPDA). Students are not to engage in inappropriate public displays of

affection on school property or at school activities. Such conduct includes kissing, touching, fondling, or other displays
of affection that would be reasonably considered to be embarrassing or a distraction to others. Students will face the
following consequences for IPDA: Consequences consistent with each school’s Parent-Student Handbook. If this type
of behavior continues, or if the IPDA is lewd or constitutes sexual conduct, the student could face long-term
suspension or expulsion.

Specific Rule Items. Specific rules will be developed at the school and district levels and reviewed each year. These
expectations will be included in each school’s Parent-Student Handbook.

Law Violations. Any act of a student which is a basis for expulsion and which the principal or assistant principal knows
or suspects is a violation of the Nebraska Criminal Code shall be reported to law enforcement as soon as possible.
Conduct to be reported for law enforcement referral includes conduct that may constitute a felony, conduct which may
constitute a threat to the safety or well-being of students or others in school programs and activities, and conduct that
the legal system is better equipped to address than school officials. Conduct that does not need to be reported for law
enforcement referral includes typical adolescent behavior that can be addressed by school administrators without the
involvement of law enforcement. In making the decision of whether to report, consideration should be given to the
student’s maturity, mental capacity, and behavioral disorders, where applicable. When appropriate, it shall be the
responsibility of the referring administrator to contact the student’s parent or guardian regarding the fact that the
referral to legal authorities has been or will be made.

The foregoing reporting standards shall be reviewed annually by the Board on or before August 1 of each year, be
annually reviewed in collaboration with the County Attorney each year, be distributed to each student and his/her
parent or guardian at the beginning of each school year, or at the time of enroliment if during the school year, and shall
be posted in conspicuous places in each school during the school year.

When a principal or other school official releases a minor student to a peace officer (e.g., police officer, sheriff, and all
other persons with similar authority to make arrests) for the purpose of removing the minor from the school premises,
the principal or other school official shall take immediate steps to notify the parent, guardian, or responsible relative of
the minor regarding the release of the minor to the officer and regarding the place to which the minor is reportedly
being taken, except when a minor has been taken into custody as a victim of suspected child abuse, in which case the
principal or other school official shall provide the peace officer with the address and telephone number of the minor's
parent or guardian.
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Alternative Education Programs or Plans for Expelled Students (Board Policy 5102)

In the event action is being taken to expel a student from this school district, the administration may offer the student:
1.) an alternative school, class, or educational program (hereinafter referred to as an "alternative program"); or, 2.) the
development of a plan of behavior modification, educational objects, and financial resources and community programs
available to meet the behavioral and educational objects, and monthly reviews to assess the student's progress toward
meeting the specified goals and objects. An expelled student may not be required to attend an alternative program.

Alternative Education Program. The Superintendent or the Superintendent’s designee is hereby granted the
authority to arrange and plan for a student’s alternative educational program, based on the available resources and the
student’s individual circumstances.

Education Plan Program. If the administration elects not to provide an alternative education program or if a student
declines to participate in the alternative education program, the following procedures shall be:

1. A conference shall be called by a school administrator and held to assist the District in the development of a
plan with the participation of a parent or guardian, the student, a school representative, and a representative
of either a community organization with a mission of assisting young people or a representative of an agency
involved with juvenile justice.

2. The plan shall be in writing and adopted by a school administrator and presented to the student and the
parent or guardian.

3. The plan shall:

a. Specify guidelines and consequences for behaviors which have been identified as preventing the
student from achieving the desired benefits from the educational opportunities provided;

b. Identify educational objectives that must be achieved in order to receive credits toward graduation;

c. Specify the financial resources of the community programs available to meet both the educational
and behavioral objects identified; and,

d. Require the student to attend monthly reviews in order to assess the student's progress toward
meeting the specified goals and objectives.

The School District shall submit such a plan on the form "Alternative Education Plan for Expelled Students.”

Anti-Bullying Policy (Board Policy 5415)

One of the missions of the District is to provide a physically safe and emotionally secure environment for students and
staff. The administration and staff are to implement strategies and practices to reinforce and encourage positive
behaviors by students. Positive behaviors include non-violence, cooperation, teamwork, understanding, and
acceptance of others.

The administration and staff are to implement strategies and practices to identify and prevent inappropriate behaviors
by all students, including anti-bullying education for all students. Inappropriate behaviors include bullying, intimidation,
and harassment. Bullying means any ongoing pattern of physical, verbal, or electronic abuse on school grounds, in a
vehicle owned, leased, or contracted by the school being used for a school purpose by a school employee or designee,
or at school-sponsored activities or school-sponsored athletic events and while away from school grounds if the
misconduct materially and substantially interferes with or disrupts the educational environment, the District's day-to-day
operations, or the education process, regardless of where the student is at the time of engaging in the bullying
behavior. The District shall review the Anti-Bullying Policy annually.

Initiations, Hazing, Secret Clubs, and Outside Organizations (Board Policy 6284

Initiations. Initiations by classes, clubs, or athletic teams are prohibited except with the approval of the administration.
Any student who engages in or encourages initiations that have not been approved by the administration is subject to
disciplinary action, up to and including denial of any or all school privileges and expulsion. The administration may only
give consent to initiation activities that are consistent with student conduct expectations and that do not present a risk
of physical or mental injury or belittlement.

Hazing. Hazing by classes, clubs, athletic teams, or other student organizations are prohibited. Hazing means any
activity by which a person intentionally or recklessly endangers the physical or mental health or safety of an individual
for the purpose of initiation into, admission into, affiliation with, or continued membership with any school organization.
Hazing is prohibited even though the person who has been the subject of the hazing consents to the activity. Any
student who engages in or encourages hazing is subject to disciplinary action, up to and including denial of any or all
school privileges and expulsion.
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Secret Organizations. It is unlawful for students to participate in or be members of any secret fraternity or secret
organization that is in any degree a school organization. Any student who violates this restriction is subject to
disciplinary action, up to and including denial of any or all school privileges and expulsion.

Outside Organizations. It is unlawful for any person, whether a student of the District or not, to enter upon the school
grounds or any school building for the purpose of rushing or soliciting, while there, any student to join any fraternity,
society, or association organized outside of the schools. Any person who violates this restriction is subject to criminal
prosecution and removal and exclusion from school grounds.

Internet Safety and Acceptable Use Policy (Board Policy 6800
Internet Safety Policy. It is the policy of Scottsbluff Public Schools to comply with the Children’s Internet Protection
Act (CIPA) and Children’s Online Privacy Protection Act (COPPA). With respect to the District’'s computer network, the
District shall:
1. Prevent user access to, or transmission of, inappropriate material via Internet, electronic mail, or other forms
of direct electronic communications;
2. Provide for the safety and security of minors when using electronic mail, chat rooms, and other forms of
direct electronic communications;
3. Prevent unauthorized access, including so-called “hacking,” and other unlawful activities online;
4. Prevent unauthorized online disclosure, use, or dissemination of personal identification information of
minors;
5. Obtain verifiable parental consent before allowing third parties to collect personal information online from
students; and,
6. Implement measures designed to restrict minors’ access to materials (visual or non-visual) that are harmful
to minors.

This Internet Safety Policy was adopted by the Board at a public meeting, following normal public notice.

Definitions. Key terms are as defined in CIPA. “Inappropriate material” for purposes of this policy includes material
that is obscene, child pornography, or harmful to minors. The term “harmful to minors” means any picture, image,
graphic image file, or other visual depiction that:

Taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;

2. Depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an
actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a
lewd exhibition of the genitals; and,

3. Taken as a whole, lacks serious literary, artistic, political, or scientific value in respect to minors.

Access to Inappropriate Material. To the extent practical, technology protection measures (or “Internet filters”) shall
be used to block and/or filter Internet or other forms of electronic communications, as well as to block/filter access to
inappropriate information. Specifically, as required by the CIPA, blocking shall be applied to visual depictions of
material deemed obscene or child pornography, or to any material deemed harmful to minors. Subject to staff
supervision, technology protection measures may be disabled or, in the case of minors, minimized only for bona fide
research or other lawful purposes.

Inappropriate Network Usage. To the extent practical, steps shall be taken to promote the safety and security of
users of the District’s online computer network when using electronic mail, chat rooms, instant messaging, and other
forms of direct electronic communications. Specifically, as required by CIPA, prevention of inappropriate network usage
includes unauthorized access, including so-called ‘hacking,” and other unlawful activities, and unauthorized disclosure,
use, and dissemination of personal identification information regarding minors.

Supervision and Monitoring. It shall be the responsibility of all members of the District staff to supervise and monitor
usage of the online computer network and access to the Internet in accordance with this policy and CIPA. Procedures
for disabling or otherwise modifying any technology protection measures shall be the responsibility of the
Superintendent and the Superintendent’s designees.

Social Networking. Students shall be educated about appropriate online behavior, including interacting with others on
social networking websites and in chat rooms, and cyberbullying awareness and response. The plan shall be for all
students to be provided education on these subjects. The Superintendent or the Superintendent’s designee shall be
responsible for identifying educational materials, lessons, and/or programs suitable for the age and maturity level of the
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students and for ensuring the delivery of such materials, lessons, and/or programs to students.

Parental Consent. The District shall obtain verifiable parental consent prior to students providing or otherwise
disclosing personal information online.

The District shall comply with the Nebraska Student Online Personal Protection Act and will endeavor to take all
reasonable and necessary steps to protect the online privacy of all students.

Computer Acceptable Use Policy. This computer acceptable use policy is supplemental to the District’s Internet
Safety Policy. This policy applies to all technology resources of the District or made available by the District.
Technology resources include, without limitation, computers and related technology equipment, all forms of e-mail and
electronic communications, and the Internet.

Access and User Agreements. Use of the District technology resources is a privilege and not a right. The
Superintendent or the Superintendent’s designee shall develop appropriate user agreements and shall require that

employees, students (and their parents or guardians), and others to sign such user agreements as a condition of
access to the technology resources, as the Superintendent determines appropriate. Parents and guardians of students
in programs operated by the District shall inform the Superintendent or the Superintendent’s designee in writing if they
do not want their child to have access. The Superintendent and the Superintendent’s designees are authorized and
directed to establish and implement such other regulations, forms, procedures, guidelines, and standards to implement
this policy. The technology resources are not a public forum. The District reserves the right to restrict any
communications and to remove communications that have been posted.

Acceptable Uses. The technology resources are to be used for the limited purpose of advancing the District's mission.
The technology resources are to be used, in general, for educational purposes, meaning activities that are integral,
immediate, and proximate to the education of students as defined in the E-rate program regulations.

Unacceptable Uses. The following are unacceptable uses of the technology resources:

1. Personal Gain. Technology resources shall not be used, and no person shall authorize its use, for personal
financial gain other than in accordance with prescribed constitutional, statutory, and regulatory procedures,
other than compensation provided by law.

2. Personal Matters. Technology resources shall not be used, and no person shall authorize its use, for
personal matters unless the user has entered into a lease agreement or other similar agreement with the
District that makes such use permissible under law.

3. Occasional use that the Superintendent or the Superintendent’s designee determines to ultimately facilitate

the mission of the District is not prohibited by this provision. Examples of occasional use that may be
determined to ultimately facilitate the mission of the District include sending an email to a minor child or

spouse or sending an email related to a community group in which an employee is a member where the
membership in the community group facilitates the District’s mission. This occasional use exception does not
permit use by employees contrary to the expectations of their position. For example, employees may not
play games or surf the net for purposes not directly related to their job during duty time, nor may students do
so during instructional time. The occasional use exception also does not permit use of the technology
resources for private business, such as searching for or ordering items on the internet for non-school use or
sending an e-mail related to one’s own private consulting business.

4. Campaigning. Technology resources shall not be used, and no person shall authorize its use, for the purpose
of campaigning for or against the nomination or election of a candidate or the qualification, passage, or
defeat of a ballot question.

5. Technology-Related Limitations. Technology resources shall not be used in any manner which impairs its
effective operations or the rights of other technology users. Without limitation:

a. Users shall not use another person’s name, log-in, password, or files for any reason, or allow
another to use their password (except for authorized staff members).

b. Users shall not erase, remake, or make unusable another person’s computer, information, files,
programs or disks.

c. Users shall not access resources not specifically granted to the user or engage in electronic
trespassing.

d. Users shall not engage in “hacking” to gain unauthorized access to the operating system software or
unauthorized access to the system of other users.

e. Users shall not copy, change, or transfer any software without permission from the network
administrators.
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f.  Users shall not write, produce, generate, copy, propagate, or attempt to introduce any computer
code designed to self-replicate, damage, or otherwise hinder the performance of any computer’s
memory, file system, or software. Such software is often called a bug, virus, worm, Trojan horse, or
similar name.

g. Users shall not engage in any form of vandalism of the technology resources.

h. Users shall follow the generally accepted rules of network etiquette. The Superintendent or the
Superintendent’s designees may further define such rules.

Other Policies and Laws. Technology resources shall not be used for any purpose contrary to any district policy, any
school rules to which a student user is subject, or any applicable law. Without limitation, this means that technology
resources may not be used:

1. To access any material contrary to the Internet Safety Policy or to create or generate any such material.

2. To engage in unlawful harassment or discrimination, such as sending emails that contain sexual jokes or

images.

3. To engage in violations of employee ethical standards and employee standards of performance, such as
sending emails that are threatening or offensive or which contain abusive language, use of end messages on
emails that may imply that the District is supportive of a particular religion or religious belief system, a
political candidate or issue, or a controversial issue, or sending emails that divulge protected confidential
student information to unauthorized persons.

To engage in or promote violations of student conduct rules.
To engage in illegal activity, such as gambling.

In a manner contrary to copyright laws.

In a manner contrary to software licenses.

No ok

Disclaimer. The technology resources are supplied on an “as is, as available” basis. The District does not imply or
expressly warrant that any information accessed will be valuable or fit for a particular purpose or that the system will
operate error-free. The District is not responsible for the integrity of information accessed, or software downloaded
from the Internet.

Filter. A technology protection measure is in place that blocks and/or filters access to prevent access to Internet sites
that are not in accordance with policies and regulations. In addition to blocks and/or filters, the District may also use
other technology protection measures or procedures as deemed appropriate. Notwithstanding technology protection
measures, some inappropriate material may be accessible by the Internet, including material that is illegal, defamatory,
inaccurate, or potentially offensive to some people. Users accept the risk of access to such material and responsibility
for promptly exiting any such material. The technology protection measure that blocks and/or filters Internet access
may be disabled only by an authorized staff member for bona fide research or educational purposes who has
successfully completed District training on proper disabling circumstances and procedures, with permission of the
immediate supervisor of the staff member requesting said disabling or with the permission of the Superintendent. An
authorized staff member may override the technology protection measure that blocks and/or filters Internet access for a
minor to access a site for bona fide research or other lawful purposes provided the minor is monitored directly by an
authorized staff member.

Monitoring. Use of the technology resources, including but not limited to internet sites visited and e-mail transmitted or
received, is subject to monitoring by the administration and network administrators at any time to maintain the system
and insure that users are using the system responsibly, without notice to the users. Users have no privacy rights or
expectations of privacy with regard to use of the District’'s computers or Internet system. All technology equipment shall
be used under the supervision of the Superintendent and the Superintendent’s designees.

Sanctions. Violation of the policies and procedures concerning the use of the District technology resources may result
in suspension or cancellation of the privilege to use the technology resources and disciplinary action, up to and
including expulsion of students and termination of employees. Use that is unethical may be reported to the
Commissioner of Education. Use that is unlawful may be reported to law enforcement authorities. Users shall be
responsible for damages caused and injuries sustained by improper or non-permitted use.

Artificial Intelligence (Board Policy 6288)

Scottsbluff Public Schools acknowledges that artificial intelligence continues to emerge as a resource that may assist
students with future technology and different methods of learning. However, artificial intelligence also poses a
challenge to delineate the responsible use of artificial intelligence with student plagiarism. As a result, the Board of
Education adopts this policy to specifically address how the District will address academic honesty and integrity
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regarding a student’s use of artificial intelligence.

Permissible Uses of Artificial Intelligence in School Assignments. Students may use artificial intelligence or
related platforms when any of the following occurs.

1. The student receives advance permission from the teacher for the given assignment or project; or,
2. The teacher’s classroom rules or expectations established artificial intelligence as a permissible resource for
students to access.

Any student with questions about the permissible use of artificial intelligence should contact their teacher in advance of
using artificial intelligence to assist with any assignment. It is the responsibility of each student to understand the
permissible use (if any) of artificial intelligence in a given class or a particular assignment. Students must be fully
forthright and honest about their use of artificial intelligence to assist with any school assignment.

Impermissible Uses of Artificial Intelligence in School Assignments. Unless otherwise permitted by this policy,

students may not use artificial intelligence or related platforms to assist or complete any assignment, project, test, or
other school-related task. The impermissible use of artificial intelligence may subject the student to discipline in
accordance with the District’s plagiarism policy and academic dishonesty rules.

Device-Assisted Learning Initiative (DALI

The mission of the Device-Assisted Learning Initiative in the Scottsbluff Public School District is to create a
collaborative learning environment for all learners. This environment will enable and support students and
teachers to implement transformative uses of technology while enhancing students’ engagement,
problem-solving, and higher-level thinking with content and promoting the development of self-directed and
lifelong learners. Students will transition from consumers of information to creative producers and owners of
knowledge. Scottsbluff Public Schools endeavors to prepare students for an ever-changing world that sees
technological advancements happening at a rapid rate and is committed to preparing students for college and
career readiness. More information regarding the DALI can be found online at: https://www.sbps.net/Page/1488.

Sexual Misconduct

Students are not to engage in sexual misconduct consisting of but not limited to: sexual harassment, sexual
violence, sexual assault or gender-based harassment, or attempts at the aforementioned. Sexual misconduct can
be physical and/or verbal. This conduct may result in or up to an expulsion regardless of the time or location of the
offense if the conduct occurs on the school premises or creates a substantial disruption to the learning environment.

Sexual Assault (Nebraska Revised Statute § 28-319 & 28-320). “Any person who subjects another person to

sexual penetration a.) without the consent of the victim, b.) who knew or should have known that the victim was
mentally or physically incapable of resisting or appraising the nature of his/her conduct, or c.) when the offender is
nineteen years of age or older, and the victim is at least twelve but less than sixteen years of age is guilty of sexual
assault in the first degree. Any person who subjects another person to sexual contact a.) without consent of the
victim, or b.) who knew or should have known that the victim was physically or mentally incapable of resisting or
appraising the nature of his/her conduct is guilty of sexual assault in either the second degree or third degree.”

Definiti .
Sexual Harassment. Unwelcome or coercive sexual advances, requests for sexual favors, sexually
motivated physical conduct, or other verbal or physical conduct, including technological communication
that creates a substantial interruption to the school environment. Sexual conduct is unwelcome whenever
the person subjected to it considers it unwelcome.

Quid Pro Quo. The expressed or implied demands for sexual favors in exchange for some benefit or to
avoid some detriment in the educational setting, it is intended to compel a student to engage in
“‘unwelcome” conduct. Quid pro quo harassment is committed by someone who is in a position of power
or authority over another. Quid pro quo harassment is equally illicit whether a student resists and suffers
the threatened harm, or submits and thus avoids the threatened harm. The student who does not reject
sexual conduct may seem to consent to it, however, a lack of rejection doesn’t necessarily mean the
student actually welcomed the conduct. The student might not speak up because they want to:

1. Avoid getting in trouble;

2. Continue to please the perpetrator;

3. Earn good grades; and/or,

4. Protect his/her position in a school sport or activity.
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Hostile Educational Environment. Sexually harassing conduct (which can include unwelcome sexual
advances, requests for sexual favors, and other verbal, nonverbal, or physical conduct of a sexual nature)
by a student that is sufficiently severe, persistent, or pervasive to limit a student's ability to participate in or
benefit from an education program or activity, or to create a hostile, abusive, or demeaning educational
environment. Unwelcome conduct is behavior a reasonable person would find so “severe, pervasive, and
objectively offensive” that it effectively denies someone equal access to education. This can include but is
not limited to lewd comments about a student, can also look or feel like teasing, intimidating or offensive
comments based on stereotypes, or bullying someone based on their sex, gender identity, or sexual
orientation. If a behavior is inappropriate or makes a student uncomfortable, they have the right to tell the
person to stop. If the student does not stop, students have the right to ask your school to intervene.

Sexual Contact. The intentional touching of the victim's sexual or intimate parts or the intentional touching
of the victim's clothing covering the immediate area of the victim's sexual or intimate parts. Sexual contact
also means the touching of sexual or intimate parts or the clothing covering the immediate area of the
victim’s sexual or intimate parts when such touching is intentional by the offender. Sexual contact includes
only such conduct which can be reasonably construed as being for the purpose of sexual arousal or
gratification of either party.

Without consent. Can mean:

1. The victim was compelled to submit due to the use of force, threat of force, or coercion;

2. The victim expressed a lack of consent through words;

3. The victim expressed a lack of consent through conduct;

4. The consent, if any was actually given, was the result of the offender’s deception as to the identity,
nature, or purpose of the act;

5. The victim need only resist, either verbally or physically, so as to make the victim's refusal to consent
genuine and real and so as to reasonably make known to the offender the victim's refusal to
consent; and/or,

6. A victim need not resist verbally or physically where it would be useless or futile to do so.

Gang Activity or Association
For the purpose of these policies, a gang is a group of three or more people who interact together to the exclusion of

others, claim a territory or area, have a name, have rivals/enemies, and exhibit antisocial behavior often associated
with crime or a threat to the community. The type of dress, apparel, activities, acts, behavior or manner, or grooming
displayed, reflected, or participated in by the student shall not:

1. Lead school officials to believe that such behavior, apparel, activities, acts or other attributes are
gang-related or would disrupt or interfere with the school environment or activity and/or educational
objectives;

Present a physical safety hazard to self, students, staff members, or other employees;

Create an atmosphere in which the well-being of a student, staff member, or other person is hindered by

undue pressure, behavior, intimidation, overt gesture, or threat of violence; or,

4. Imply gang membership or affiliation by written communication, marks, drawing, paint, design, or emblem
upon any school or personal property or on one's person.

wn

Additionally, inappropriate hand gestures of any type are not acceptable. If the student's dress or behavior is in
violation of these regulations, the principal or designee will ask the student to make the appropriate correction. If the
student refuses, the parent or guardian will be notified and asked to make the necessary correction. The principal or
designee will make the final decision and take appropriate corrective or disciplinary action.

Restorative Practice

Restorative Practices reflect the philosophy that when misbehavior occurs within a school, it affects those harmed,
those causing the harm, and possibly others within the school community. The goal of Restorative Practices is to
address conflict using open and respectful dialogue that focuses on the harm caused, strategies to repair this harm
and the relationships of those involved, and strategies to stop the disruptive behavior. The goal of Restorative
Practices is to foster new understanding through dialogue that results in a mutually-agreed resolution to the issue.

Behavioral Poin f Con Board Poli

The District maintains a registry of local mental health and counseling resources, including those resource services
that can be accessed by families and individuals outside of school. To gain more information about these resources,
parents and/or students should contact their building principal or behavioral points of contact listed below.
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Location Behavioral Point of Contact
Bear Cub Preschool Dr. Bree Rock

Lake Minatare Ashlen Schaneman

Lincoln Heights Krystal Rodriguez

Longfellow Lukas Benzel

Roosevelt Jessica Stec

Westmoor Bethany Jolliffe

Bluffs Middle School James Miller

Scottsbluff High School Matt Huck

SECTION 10-STATE AND FEDERAL PROGRAMS

Anti-Discrimination, Anti-Harassment, and Anti-Retaliation (Board Policy 5401)

The Scottsbluff Public School District does not discriminate on the basis of sex, disability, race (including skin
color, hair texture, and protective hairstyles), color, religion, veteran status, national or ethnic origin, age, marital
status, pregnancy, childbirth or related medical condition, sexual orientation or gender identity, or other protected
status in its programs and activities and provides equal access to the Boy Scouts and other designated youth
groups. The following persons have been designated to handle inquiries regarding the non-discrimination policies
for students, employees, and others:

Dr. Wendy Kemling, Director of Student Services - 1722 1st Avenue, Scottsbluff, NE 69361
(308) 635-6200 - wkemling@sbps.net

Complaints or concerns involving discrimination or needs for accommodation or access should be addressed to the
appropriate Coordinator. For further information about anti-discrimination laws and regulations, or to file a complaint
of discrimination with the Office for Civil Rights in the U.S. Department of Education (OCR), please contact OCR at
One Petticoat Lane, 1010 Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice),
Fax (816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or OCR.KansasCity@ed.gov.

USDA Nondiscrimination Statement

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and
policies, the USDA, its agencies, offices, employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or
retaliation for prior civil rights activity in any program or activity conducted or funded by USDA. This institution is an
equal opportunity provider. Persons with disabilities who require alternative means of communication for program
information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the agency (state or
local) where they applied for benefits. Individuals who are deaf, hard of hearing, or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877- 8339. Additionally, program information may be
made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,
(AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust_html and at any USDA office, or write a
letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of
the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:
1. Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400
Independence Avenue SW, Washington, D.C. 20250-9410
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2. Fax: (202) 690-7442
3. Email: program.intak

Designation of Coordinator(s)

.Jdov

Any person having inquiries concerning this district's compliance with anti-discrimination laws, policies, or other
programs should contact or notify the following person(s) who are designated as the coordinator for such laws,
policies, or programs. The contact address for the coordinator is: Scottsbluff Public Schools, 1722 15t Avenue,

Scottsbluff, NE 69361, (308) 635-6200.

Law, Policy or Program

Issue or Concern

Coordinator

Title VI Discrimination or harassment based Superintendent, Dr. Andrew Dick
on race, color, or national origin; and Executive Director of Student
harassment Services, Dr. Wendy Kemling

Title IX Discrimination or harassment based Superintendent, Dr. Andrew Dick

on sex; gender equity

and Executive Director of Student
Services, Dr. Wendy Kemling

Section 504 of the Rehabilitation
Act and the Americans with
Disability Act (ADA)

Discrimination, harassment or
reasonable accommodations of
persons with disabilities

Superintendent, Dr. Andrew Dick
and Executive Director of Student
Services, Dr. Wendy Kemling

Homeless student laws

Children who are homeless

Superintendent, Dr. Andrew Dick
and Executive Director of Student
Services, Dr. Wendy Kemling

Safe and Drug-Free Schools
and Communities

Safe and drug-free schools

Superintendent, Dr. Andrew Dick
and Executive Director of Student

Services, Dr. Wendy Kemling

Federal Programs Complaint Procedure

Federal regulations require the Scottsbluff Public Schools Board of Education to have on file written procedures for
receiving and resolving any complaint from an organization or individual regarding a violation of a federal statute
regulation that applies to federal programs. If you should have such a complaint, copies of the procedure are
available at the District Office, 1722 15t Avenue, Scottsbluff, NE.

Multicultural Policy (Board Policy 6370)

Scottsbluff Public Schools incorporates multicultural education in all curriculum areas at all grades. Multicultural
education includes, but is not limited to, studies relative to the culture, history, and contributions of African Americans,
Hispanic Americans, Native Americans, Asian Americans, and European Americans with special emphasis on human
relations and sensitivity toward all races.

ment of Phil hy and Mission. The philosophy of the multicultural education program is that students will
have improved ability to function as productive members of society when provided with:

1. Anunderstanding of diverse cultures and races, the manner in which the existence of diverse cultures and
races have affected the history of our nation and the world, and of the contributions made by diverse cultures
and races; and,

2. The ability and skills to be sensitive toward and to study, work and live successively with persons of diverse
cultures and races.

The mission of the multicultural education program is to prepare students to value and respect their own culture and
race and cultures and races other than their own, and eliminate stereotypes and different treatment of others based on
culture and race. The mission shall also include preparing students to eliminate stereotypes and discrimination or
harassment of others based on ethnicity, religion, gender, socioeconomic status, age, or disability.
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Implementation of Multicultural E ion. The philosophy and mission of the multicultural education program is to
be implemented as follows:

1.
2.
3.

Multicultural education shall be included in goals established for educational programs.
Multicultural education shall be included in the District curriculum guides, frameworks, or standards.
The process for selecting appropriate instructional materials shall include assuring that the instructional
materials at all grade levels include studies relative to the culture, history, and contributions of African
Americans, Hispanic Americans, Native Americans, Asian Americans, and European Americans with special
emphasis on human relations and sensitivity toward all races.
Staff development shall be provided on the District’'s multicultural education policy. The staff development
shall include professional development for administrators, teachers, and support staff which is congruent with
the District and program goals.
Periodic assessment of the multicultural education program shall be conducted by the Superintendent or the
Superintendent’s designee. Teachers and other staff upon request shall have the responsibility to provide the
administration with reports on:
a. The instructional materials used and programs or methods implemented with their students which
are supportive of the multicultural education program philosophy and mission;
b. Programs or materials to be implemented in the future or which teachers or other staff feel should be
implemented to further advance such philosophy and mission; and,
c. With their professional assessment on the successes of or deficiencies in achieving the multicultural
education program philosophy and mission. The Superintendent or the Superintendent’s designee
shall provide an annual status report on the assessment to the Board of Education.

Notice to Parents of Rights Afforded by Section 504 of the Rehabilitation Act of 1973

The following is a description of the rights granted to qualifying students with disabilities under Section 504 of the
Rehabilitation Act. The intent of the law is to keep you fully informed concerning the decisions about your child
and to inform you of your rights if you disagree with any of these decisions. You have the right to:

1.

aorwb

o

10.

1.

Have your child take part in, and receive benefits from, public education programs without
discrimination because of his/her disability.

Have the District advise you of your rights under federal law.

Receive notice with respect to the identification, evaluation, or placement of your child.

Have your child receive a free appropriate public education.

Have your child receive services and be educated in facilities that are comparable to those provided to
every student.

Have evaluation, educational, and placement decisions made based on a variety of information
sources and by persons who know the student and who are knowledgeable about the evaluation data
and placement options.

Have transportation provided to and from an alternative placement setting (if the setting is a program
not operated by the District) at no greater cost to you than would be incurred if the student were placed
in a program operated by the District.

Have your child be given an equal opportunity to participate in nonacademic and extracurricular
activities offered by the District.

Examine all relevant records relating to decisions regarding your child’s identification, evaluation, and
placement.

Request mediation or an impartial due process hearing related to decisions or actions regarding your
child’s identification, evaluation, educational program, or placement. (You and your child may take part
in the hearing. Hearing requests are to be made to the Superintendent.)

File a local grievance.

Notification of Rights Under FERPA (Board Policy 5202.1)

The Family Educational Rights and Privacy Act (FERPA) affords parents or guardians and students over 18 years of
age (“eligible students”) certain rights with respect to the student’s education records. They are:
1.

The right to inspect and review the student’s education records within 45 days of the day the District receives
a request for access. Parents or guardians or eligible students should submit to the school principal (or
appropriate school official) a written request that identifies the record(s) they wish to inspect. The principal
will make arrangements for access and notify the parent or guardian or eligible student of the time and place
where the records may be inspected.

The right to request the amendment of the student’s education records that the parent or guardian or eligible
student believes are inaccurate or misleading. Parents or guardians or eligible students may ask the District
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to amend a record that they believe is inaccurate or misleading. They should write to the school principal,
clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the
District decides not to amend the record as requested by the parent or guardian or eligible student, the
District will notify the parent or guardian or eligible student of the decision and advise them of their right to a
hearing regarding the request for amendment. Additional information regarding the hearing procedures will
be provided to the parent or guardian or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s education
records, except to the extent that FERPA authorizes disclosure without consent. One exception which
permits disclosure without consent is disclosure to school officials with legitimate educational interests. A
school official is a person employed by the District as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel); a person serving on the
Board of Education; a person or company with whom the District has contracted to perform a special task
(such as an attorney, auditor, medical consultant, or therapist); or a parent or guardian or student serving on
an official committee, such as a disciplinary or grievance committee or assisting another school official in
performing his/her tasks. A school official has a legitimate educational interest if the official needs to review
an education record in order to fulfill his/her professional responsibility. Upon request, the District discloses
education records without consent to officials of another school district in which a student seeks or intends to
enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District
to comply with the requirements of FERPA. The name and address of the office that administers FERPA is:
U.S. Department of Education, Student Privacy Policy Office, 400 Maryland Avenue, S.W., Washington, D.C.
20202-8520.

Notice Concerning Directory Information. The District may disclose directory information. The types of personally
identifiable information that the District has designated as directory information are as follows:

1. Student’s name, address, telephone listing, and the name, address, telephone listings (if not unlisted), e-mail
address, and work or other contact information of the student’s parent or guardian or other adult acting in
loco parentis or with authority to act as parent or guardian in educational matters for the student;

2. School and dates of attendance;

3. Student’s current grade;

4. Student’s enrollment status (e.g. full-time or part-time);

5. Student’s date of birth and place of birth;

6. Student’s extracurricular participation;

7. Student’'s achievement awards or honors;

8. Student’s weight and height if a member of an athletic team;

9. Student’s photograph; and,

10. School or school district the student attended before he or she enrolled in Scottsbluff Public Schools.

Notwithstanding the foregoing, the District does not designate as directory information personally identifiable
information from students’ education records where the District determines that the disclosure to the potential recipient
poses a risk to student safety or well-being, including but not limited to circumstances where the potential recipient is a
registered sex offender and the personally identifiable information would permit the potential recipient to communicate
with or otherwise contact the student.

A parent or guardian or eligible student has the right to refuse to let the District designate information about the
student as directory information. The period of time within which a parent or guardian or eligible student has to notify
the District in writing that he or she does not want information about the student designated as directory information is
within two weeks from the time this information is first received. Please contact the District’s office to indicate your
refusal to have your child’s information designated as directory information. The District may disclose information about
former students without meeting the conditions in this section.

Notice Concerning Designation of Law Enforcement Unit
The District designates the Scottsbluff Police Department as the District’s “law enforcement unit” for purposes of

enforcing any and all federal, state, or local law, maintaining the physical security and safety of the schools in the
District, and maintaining safe and drug-free schools.
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Requests to Contact Students and Student Interviews by Non-School Personnel (Board Policy 5413)
Removals of Students and Interviews of Students. In dealing with law enforcement officials, Scottsbluff Public
Schools’ employees are not to obstruct government operations or unreasonably refuse or fail to aid a peace officer, but
are also to attempt to prevent undue interference with district operations or educational programming. For the purposes
of law enforcement, (or other similar investigative processes) school staff may not transport the student.

Removals of Students by Law Enforcement Officials. Law enforcement officers shall be permitted to remove a child
from school when legally authorized to do so. For purposes of this policy, a law enforcement officer is defined as:
sheriffs, coroners, jailers, marshalls, police officers, state highway patrol officers, members of the National Guard on
active service by direction of the Governor during periods of emergency, and all other persons with similar authority to
make arrests. Law enforcement officers, may in the line of duty, require a student to accompany him or her for
questioning or detention either with or without an arrest warrant. A peace officer has the lawful authority to take
immediate temporary custody of children under the age of 18 with an arrest warrant, or without a warrant or order of
the court when:

1. The child has violated a state law or municipal ordinance and such child was 11 years of age or older at the
time of the violation, and the officer has reasonable grounds to believe such child committed such violation
and was 11 years of age or older at the time of the violation;

2. The child is seriously endangered in his/her surroundings and immediate removal appears to be necessary
for the child’s protection;

3. The officer believes the child to be mentally ill and dangerous as defined in Neb. Rev. Stat. § 71-908 and that
the harm described in that section is likely to occur before proceedings may be instituted before the juvenile
court;

4. The officer has reasonable grounds to believe that the juvenile has run away from his/her parent, guardian,
or custodian;

5. A probation officer has reasonable cause to believe that a juvenile is in violation of probation and that the
juvenile will attempt to leave the jurisdiction or place lives or property in danger;

6. The officer has reasonable grounds to believe the juvenile is truant from school;

7. The officer has reasonable grounds to believe the child is immune from prosecution for prostitution under
subsection (5) of the Neb. Rev. Stat. § 28-801; or,

8. The child has committed an act or engaged in behavior described in subdivision (1), (2), (3)(b), or (4) of the
Neb. Rev. Stat. § 43-247 and such child was under 11 years of age at the time of such act or behavior, and
the officer has reasonable cause to believe such child committed such act or engaged in such behavior and
was under 11 years of age at such time.

If a peace officer or probation officer requests to take custody of a student who is at that time under the control and
jurisdiction of Scottsbluff Public Schools, the following action is to be taken:

1. Establish Authority to Remove. The student should be released after appropriate measures are taken and
documented to ensure that the officer has the authority to take the student. The Affidavit & Release to
Remove Student form may be used for this purpose.

2. Notify Local Law Enforcement. In some instances, there may be orders for custody of a student served by
the officers with authority to arrest from outside the jurisdiction of Scottsbluff Public Schools. Local law
enforcement should be contacted and requested to participate in or monitor the removal.

3. Notify Parent or Guardian of Removal. When a principal or other school official releases a minor student to a
peace officer for the purpose of removing the minor from the school premises, the principal or other school
official shall take immediate steps to notify the parent, guardian, or responsible relative of the minor
regarding the release of the minor student to the officer and the place to which the student is reportedly
being taken. Provided, however, when a minor student has been taken into custody as a victim of suspected
child abuse or neglect, the principal or other school official is not required to notify the parent or guardian, but
shall provide the peace officer with the address and telephone number of the minor student’s parents or
guardian.

A student should not be released to a private detective or “special police officer” who is not an officer of a Nebraska
political subdivision or an officer of an agency of the federal government without consent of the student’s parent,
guardian, or custodian.

Interviews of Students by Law Enforcement Officials. Law enforcement officers and other law authorities should be
urged to contact students for questioning outside the instructional day and off school premises whenever possible.
When it is appropriate that such questioning occur, the following guidelines are to be followed:
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Interviews Not Related to District Events. If an interview of a student is requested during school hours concerning
an ongoing investigation of a crime not related to Scottsbluff Public Schools, questioning should not take place until the
student’s parent, guardian, or custodian has been contacted and permission is given for such interview, unless the
crime being investigated is neglect or abuse of that student, in which case consent and permission is not required. The
consent should be documented. The presence of a school employee during the interview is not necessary.

1. Interviews Related to District Events. If the investigation relates to an incident which took place on school
premises or during instructional time, it is not necessary to obtain consent of the student’s parent, guardian,
or custodian. In these situations, an employee of the District should be present during the interview to ensure
that the interview relates only to the incident which took place on school premises or during instructional time
or something which is directly related thereto.

2. Child Abuse or Neglect. If an investigator represents that an interview is necessary to collect information
concerning an allegation of child abuse or neglect or an offense involving a family relation and it is clear that
obtaining parental consent for the interview would be impossible or counter-productive, the interview may be
conducted without consent of the student’s parent, guardian, or custodian. In these situations, an employee
of Scottsbluff Public Schools should accompany the student to the interview location.

3. Probation Officer Interview. A probation officer assigned to a student by a court may be allowed the
opportunity, on request, to interview a student on school premises. In such situations, it is neither necessary
nor desirable that a district employee be present during the interview. It also is not necessary to obtain the
consent of the parent, guardian, or custodian.

Disclosure of Student Records. School employees shall not, in the course of dealing with a peace officer or
probation officer, disclose any confidential student records or information from such student records other than in
response to a court order or subpoena or as otherwise authorized by state law and the Family Educational Rights and
Privacy Act (FERPA).

Removals and Interviews by Persons other than Law Enforcement Official. A person who comes to school
premises to interview a student or remove a student prior to the end of the student’s instructional day must obtain
permission of an administrator or designee. Permission to remove is not to be granted without consent of the student’s
parent, guardian, or custodian, or a person authorized by the student’s parent, guardian, or custodian to give such
permission. Permission to interview on subjects not related to school matters is not to be granted unless there is a
clearly valid and proper reason for the interview and such is not disruptive to school operations or the student’s
educational program. Ordinarily such contacts shall be restricted to the student’s parent, guardian, or custodian or a
friend of the family when an emergency or other similar circumstance exists.

Military Recruiters
The District will provide access to routine directory information of each student in a high school grade upon a

request made by a military recruiter, unless the student’s parent or guardian has submitted a written request to the
high school principal that the student’s information not be shared with a military recruiter. The District will provide
military recruiters with the same access to a student in a high school grade as the District provides to
postsecondary educational institutions or to prospective employers of such students. If a parent or guardian does
not want his/her student’s information to be provided to a military recruiter, the parent must submit a written request
to the high school principal.

Combined District and School Title | Parent and Family Engagement Policy (Board Policy 6410)
Scottsbluff Public School District intends to follow the Title | Parent and Family Engagement Policy guidelines in
accordance with federal law, Section 1116(a-f) ESSA, (Every Student Succeeds Act) of 2015.

The written district parent and family engagement policy has been developed jointly with, updated periodically and
distributed to parents and family members of participating children and the local community in an understandable and
uniform format. This policy describes the means for carrying out the requirements as listed below:

1. Parents and family members of all students are welcomed and encouraged to become involved with their
child’s school and education; this includes parents and family members that have limited English proficiency,
limited literacy, are economically disadvantaged, have disabilities, racial or ethnic minority background or are
migratory children. Information related to school and parent programs, meetings, school reports, and other
activities are sent to the parents of participating children in a format, and to the extent practicable, in a
language the parents can understand.

2. Parents are involved in the planning, review, evaluation, and improvement of the Title | program, Parent and
Family Engagement Policy, and the School-Parent Compact at an annual parent meeting scheduled at a
convenient time. This would include the planning and implementation of effective parent and family
involvement activities.
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3. Conduct, with meaningful parent and family involvement, an annual evaluation of the content and
effectiveness of the Parent and Family Engagement Policy. Use the evaluation findings to design
evidence-based strategies for more effective parental involvement, and to revise the Parent and Family
Engagement Policy.

4. Opportunities are provided for parents and family members to participate in decisions related to the
education of their child/children. The school and local educational agency shall provide other reasonable
support for parental involvement activities.

5. Parents of participating children will be provided timely information about programs under this part, a
description and explanation of the curriculum in use, the forms of academic assessment used to measure
student progress and the achievement levels of the challenging State academic standards. The school will
provide assistance, opportunities, and/or materials and training to help parents work with their children to
improve their children’s academic achievement in a format, and when feasible, in a language the parents and
family members can understand.

6. Educate teachers, specialized instructional support personnel, principals, and other school leaders, with the
assistance of parents in the value and utility of contributions of parents, how to reach out to, communicate
with and work with parents as equal partners.

7. Coordinate and integrate parental involvement programs and activities with other federal, state and local
programs, including preschool programs that encourage and support parents in more fully participating in the
education of their children.

Student Privacy Protection Policy (5419
It is the policy of Scottsbluff Public Schools to develop and implement policies which protect the privacy of students in
accordance with applicable laws. The District’s policies in this regard include the following:

Right of Paren r rdian In rv Fun r Administer he Uni D ment of
Education or Third Parties. Parents or guardians shall have the right to inspect, upon the parent or guardian’s
request, a survey created by and administered by either the United States Department of Education or a third party (a
group or person other than the District) before the survey is administered or distributed by the school to the parent or
guardian’s child.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive. The District will require,
for any survey of students which contain one or more matters deemed to be sensitive (see section headed “Definition

of Surveys of Matters Deemed to be Sensitive”), that suitable arrangements be made to protect student privacy (that is,
the name or other identifying information about a particular student). For such surveys, the District will also follow the
procedures set forth in the section entitled “Notification of and Right to Opt-Out of Specific Events.”

Right of Parents or Guardians to Inspect Instructional Materials. Parents or guardians shall have the right to

inspect, upon reasonable request, any instructional material used as part of the educational curriculum for their child.
Reasonable requests for inspection of instructional materials shall be granted within a reasonable period of time after
the request is received. Parents or guardians shall not have the right to access academic tests or academic
assessments, as such are not within the meaning of the term instructional materials for purposes of this policy. The
procedures for making and granting a request to inspect instructional materials are as follows: the parent or guardian
shall make the request, with reasonable specificity, directly to the building principal. The building principal, within five
school days, shall consult with the teacher or other educator responsible for the curriculum materials. In the event the
request can be accommodated, the building principal shall make the materials available for inspection or review by the
parent or guardian, at such reasonable time and place as will not interfere with the educator’s intended use of the
materials. In the event there is a question as to the nature of the curriculum materials requested or as to whether the
materials are required to be provided, the building principal shall notify the parent or guardian of such concern, and
assist the parent or guardian with forming a request which can reasonably be accommodated. If the parent or guardian
does not formulate such a request, and continues to desire certain curriculum materials, the parent or guardian shall be
asked to make their request to the Superintendent or the Superintendent’s designee.

Rights of Parents or Guardians to be Notified of and to Opt-Out of Certain Physical Examinations or
Screenings. The general policy and practice of the District is to not administer physical examinations or screenings of

students which require advance notice or parent or guardian opt-out rights under the applicable federal laws, for the
reason that the physical examinations or screenings to be conducted by the District will usually fit into one of the
following exceptions:

1. In accordance with Nebraska Department of Health and Human Service requirements;

2. Physical examinations or screenings that are permitted or required by an applicable state law; and,
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3. Surveys administered to students in accordance with the Individuals with Disabilities Education Act.
For physical examinations or screenings which do not fit into the applicable exceptions, the District
will follow the procedures set forth in the section entitled: “Notification & Right to Opt-Out of Specific Events.

Protection of Student Privacy in Regard to Personal Information Collected from Students. The general policy
and practice of the District is to not engage in the collection, disclosure, or use of personal information collected from

students for the purpose of marketing or for selling that information. The District will make reasonable arrangements to
protect student privacy to the extent possible in the event of any such collection, disclosure, or use of personal
information. Personal information for purposes of this policy means individually identifiable information about a student
including student or parent or guardian’s first and last name, home address, telephone number, and social security
number. The term personal information, for purposes of this policy, does not include information collected from students
for the exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or
educational institutions. This exception includes the following examples:

College or postsecondary education recruitment or military recruitment;

Book clubs, magazines, and programs providing access to low-cost literary products;

Curriculum and instructional materials used by elementary schools and secondary schools;

Tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative,
diagnostic, clinical, aptitude, or achievement information about student, or to generate other statistically
useful data for the purpose of securing such tests and assessments, and the subsequent analysis and public
release of the aggregate data from such tests and assessments;

5. The sale by student of products or services to raise funds for school-related/education-related activities; or,

6. Student recognition programs.

Ponp=

Parent or Guardian Access to Instruments Used in the Collection of Personal Information. While the general
practice of the District is to not engage in the collection, disclosure, or use of personal information collected from
students for the purpose of marketing or for selling that information, parents or guardians shall have the right to
inspect, upon reasonable request, any instrument which may be administered or distributed to a student for such
purposes. Reasonable requests for inspection shall be granted within a reasonable period of time after the request is
received. The procedures for making and granting such a request are as follows: the parent or guardian shall make the
request, with reasonable specificity, directly to the building principal and shall identify the specific act and the school
staff member or program responsible for the collection, disclosure, or use of personal information from students for the
purpose of marketing that information. The building principal, within five school days, shall consult with the school staff
member or person responsible for the program which has been reported by the parent or guardian to be responsible
for the collection, disclosure, or use of personal information from students. In the event such collection, disclosure, or
use of personal information is occurring or there is a plan for such to occur, the building principal shall consult with the
Superintendent or the Superintendent’s designee for determination of whether the action shall be allowed to continue.
If not, the instrument for the collection of personal information shall not be given to any students. If it is to be allowed,
such instrument shall be provided to the requesting guardian as soon as such instrument can be reasonably obtained.

Annual Parental Notification of nt Priv Pr ion Policy. The District shall provide parents or guardians
with reasonable notice of the adoption or continued use of this policy and other policies related to the student privacy.
Such notice shall be given to parents or guardians of students enrolled in the District at least annually, at the beginning
of the school year, and within a reasonable period of time after any substantive change in such policies.

Notification to Parents or Guardians of Dates of and Right to Opt-Out of Specific Events. The District shall
directly notify the parents or guardians of the affected children, of the specific or approximate dates during the school

year when any of the following activities are scheduled, or are expected to be scheduled:

1. The collection, disclosure, or use of personal information collected from students for the purpose of
marketing or for selling that information. (Note: The general practice of the District is to not engage in the
collection, disclosure, or use of personal information collected from students for the purpose of marketing or
for selling that information);

2. Surveys of students involving one or more matters deemed to be sensitive in accordance with the law and
this policy;

3. Any non-emergency, invasive physical examination or screening that is required as a condition of
attendance, administered by the school and scheduled by the school in advance, and not necessary to
protect the immediate health and safety of the student or of other students. (Note: The general practice of
the District is to not engage in physical examinations or screenings which require advance notice, for the
reason that the physical examinations or screenings to be conducted by the District will usually fit into one of
the following exceptions to the advance notice requirement and parent or guardian opt-out right:
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4. Screenings in accordance with Nebraska Department of Health and Human Service requirements;
5. Physical examinations or screenings that are permitted or required by an applicable state law; and,
6. Surveys administered to students in accordance with the Individuals with Disabilities Education Act.

Parents or guardians shall be offered an opportunity in advance to opt their child out of participation in any of the
above-listed activities. In the case of a student of an appropriate age (that is, a student who has reached the age of 18,
or a legally emancipated student), the notice and opt-out right shall belong to the student.

Definition of Surveys of Matters Deemed to be Sensitive. Any survey containing one or more of the following
matters shall be deemed to be sensitive for purposes of this policy:

Political affiliations or beliefs of the student or the student’s parent or guardian;

Mental or psychological problems of the student or the student’s parent or guardian;

Sex behavior or attitudes;

lllegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of other individuals with whom the student has close family relationships;

Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and
ministers;

Religious practices, affiliations, or beliefs of the students or the student’s parent or guardian; or,

Income (other than that required by law to determine eligibility for participation in a program or for receiving
financial assistance under such program).

R e i e
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Mental Health Assessment or Service. The District shall attempt to obtain informed consent from the parent or
guardian of each child who is under 18 years of age to participate in any mental-health assessment or therapeutic
service that is funded under the Every Student Succeeds Act (“ESSA”). Before obtaining the consent, the District shall
provide the parent or guardian written notice describing in detail such mental health assessment or therapeutic service,
including the purpose for such assessment or therapeutic service, the provider of such assessment or therapeutic
service, when such assessment or therapeutic service will begin, and how long such assessment or therapeutic
service may last. No mental health assessment can be conducted without written consent from the parent or guardian.

Scotts Bluff County School District 79-0032, a/k/a Scottsbluff Public Schools, after having conducted a public hearing
concerning parental involvement and participation, declares that it shall be the policy of the District:

1. Inthe event any parent has a complaint or objection to textbooks, tests, curriculum materials, and any other
instructional materials, the parent may request a personal conference with appropriate school personnel to
discuss such concerns as the Superintendent or the Superintendent’s designee may deem appropriate. The
Superintendent or the Superintendent’s designee shall prepare a complaint form which may be used by a
parent to express objections to any such instructional material. Such complaint forms shall seek information
including, but not limited to, the specific instructional material complained of, the reason for the complaint,
and a proposed resolution of the complaint by the parent.

2. Upon reasonable advance request a parent will be permitted to attend and monitor courses, assemblies,
counseling sessions, and other instructional activities unless the school determines that such attendance
would substantially interfere with a legitimate school interest, which includes the interests of the parent’s
child, other students, and the educational staff. Guidelines may be found in the District Parent-Student
Handbook.

3. Parents are encouraged to communicate to school staff when the parent believes it to be appropriate for their
child to be excused from testing, classroom instruction, and other school experiences that the parent finds
objectionable. The Superintendent or the Superintendent’s designee shall make a provision on the complaint
form hereinabove referenced for receiving information from a parent concerning what specific testing,
classroom instruction, or other school experience the parent finds objectionable, the basis for the parent’s
objection and a proposed solution for dealing with the objection that would be satisfactory to the parent and
consistent with the mission of the District and legitimate school interests.

4. Upon request of a parent, the District will provide access to the education records of their child consistent
with applicable law. Access will be provided during regular business hours of the school.

5. The District will notify parents when their child may be subjected to a standard norm-referenced or
criterion-referenced test or standard tests such as but not limited to the Measure of Academic Progress
(MAP) test. When reasonable to do so or required by law the parents will be notified of where a sample of
such a test might be viewed and the date upon which such test will be administered. As to all testing by the
District, experimental evaluation methodologies, experimental testing instruments and any testing instrument
which would tend to inquire into the values, beliefs, or privacy rights of any student, or parent or guardian of
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such student shall be prohibited unless a parent requests in writing that such tests be administered to their
child.

6. Prior to any school-sponsored survey being administered to the students of the District, it shall be the
responsibility of the Superintendent or the Superintendent’s designee to notify the parent or parents of each
student involved in the survey of the nature of the survey, the date and time when such survey shall be
administered, and the purpose for which and the uses of which the survey exists from the school’s
perspective.

7. As a general matter substantive decision-making processes will be left to the judgment of the professional
staff, administration, or, where appropriate, the Board of Education, subject to an effort to receive information
from parents as to any concerns, objections, or other information such parents would wish to provide to the
District concerning a parent’s access, involvement, and participation in activities of the school.

Homeless Students (Board Policy 5418)

The District shall ensure that homeless children and youths shall have equal access to the same free, appropriate
public education, including public preschool education, as provided to other children and youths.

Definitions:
“School of Origin” shall mean the school that a child or youth attended when permanently housed or the school
in which the child or youth was last enrolled, including preschool. School of origin shall also include any
designated receiving school for the next grade level for all feeder schools when a student completes the final
grade level served by the school of origin.

“Homeless Children and Youths” shall mean any individuals who lack a fixed, regular, and adequate nighttime
residence, and includes:

a. Children and youths who are sharing the housing of other persons due to loss of housing, economic
hardship, or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to the
lack of alternative adequate accommodations; are living in emergency or transitional shelters; or are
abandoned in hospitals

b. Children and youths who have a primary nighttime residence that is a public or private place not
designed for or ordinarily used as a regular sleeping accommodation for human beings;

c. Children and youths who are living in cars, parks, public spaces, abandoned buildings, substandard
housing, bus or train stations, or similar settings; and/or,

d. Migratory children who qualify as homeless because they are living in circumstances described.

“Unaccompanied Youth” shall mean a homeless child or youth not in the physical custody of a parent or
guardian.

School Selection. Each school shall presume that keeping a homeless child or youth enrolled in the child’s or youth’s
school of origin is in the child’s or youth'’s best interest, except when doing so is contrary to the request of the child’s or
youth’s parent or guardian or, in the case of an unaccompanied youth, the youth. To overcome the presumption that a
child or youth should remain in his/her school of origin, the school shall consider student-centered factors including the
impact of mobility on achievement, education, health, and safety of homeless children and youth, giving priority to the
request of the child’s or youth’s parent or guardian or, in the case of an unaccompanied youth, the youth.

Enrollment. Once the school is selected in accordance with the child’s or youth’s best interest, that child or youth shall
be immediately enrolled even if the child or youth is unable to produce records normally required for enrollment
including, but not limited to, previous academic records, immunization or other health records, proof of residency, or
has missed any application or enrollment deadlines during any period of homelessness.

Transportation. If the child or youth continues to attend his/her school of origin, transportation shall be provided
promptly even if there is a dispute pending regarding which school is in the child’s or youth’s best interest to attend.
Transportation will continue to be provided to and from the school of origin for the remainder of any academic year
during which the child or youth becomes permanently housed.

Records. Any record ordinarily kept by the school, including immunization or medical records, academic records, birth
certificates, guardianship records, and evaluations for special services or programs, regarding each homeless child or
youth shall be maintained:
1. Such that all records are available, in a timely fashion, when a child or youth enrolls in a new school or
school district;
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2. Any information about a homeless child’s or youth’s living situation shall be treated as a confidential student
education record, and shall not be deemed to be directory information; and,
3. In a manner consistent with the Federal Education Rights and Privacy Act.

Services. The Local Education Agency Liaison shall identify an appropriate staff person to be the Local Educational
Liaison (LEL) for all homeless children and youth attending school in the District. The LEL responsibilities shall include,
but are not limited to:

1. Ensure homeless children and youth are identified through outreach and coordination activities including
coordination with the Nebraska Department of Education Homeless Education Liaison, community, and
school personnel responsible for education and related services to homeless children and youths;

2. Receive appropriate time and training in order to carry out the duties required by law and this policy;

3. Ensure homeless families and homeless children and youths are referred to health care, dental, mental
health, substance abuse, housing, and any other appropriate services;

4. Ensure that homeless children and youths:

a. Are enrolled in school which includes attending classes and participating fully in school activities;

b. Have a full and equal opportunity to meet the same challenging state academic standards as other
children and youths;

c. Receive individualized counseling from counselors to prepare and improve their readiness for
college, including college selection, application, financial aid, and on-campus supports; and,

d. Unaccompanied youths are informed of their status as independent students under the Higher
Education Act of 1965 and may obtain assistance from the LEL to receive verification of such status
for purposes of the Free Application for Federal Student Aid;

5. Ensure that public notice of the educational rights and available transportation services of the homeless
children and youths is disseminated in locations frequented by parents or guardians of such youths and
unaccompanied homeless youths, including schools, shelters, public libraries, and soup kitchens, in a
manner and form that is easily understandable; and,

6. Ensure the dispute resolution process is carried out in accordance with the law and district policy.

Dispute Resolution. The dispute procedure must be available for disputes over eligibility, as well as school selection
or enrollment. In the event of a dispute regarding where a child or youth should enroll, the child or youth shall be
immediately enrolled in the school in which enroliment is sought pending final resolution of the dispute, including all
available appeals. The District shall immediately provide the child’s parent or guardian or, in the case of an
unaccompanied youth, a written explanation of the decision made regarding the school selection including the right to
appeal such decision. Said writing shall be provided in a manner and form understandable to such parent, guardian, or
unaccompanied youth and also include the LEL contact information. The LEL shall carry out the dispute resolution
process within thirty calendar days from the date of said writing pursuant to 92 Nebraska Administrative Code
19-005.02.

Appeals. Any parent, guardian, or other person having legal or actual charge of a homeless child or youth that is
dissatisfied with the decision of a school district after the dispute resolution process may file an appeal with the
Commissioner within thirty calendar days of receipt of the decision by following the process in 92 Nebraska
Administrative Code 19-005.03 and 19-005.03C.

Pregnant and Parentin nts (Board Poli 422

Scottsbluff Public Schools recognizes that pregnant and parenting students have the right and responsibility to attend
school. This attendance right and responsibility applies to students regardless of their marital or parental status.
Further, the District will educate pregnant and parenting students and will provide reasonable accommodations to
support and encourage all pregnant and parenting students to obtain their high school diploma. No student will be
excluded from, denied the benefit of, or discriminated against under any educational program or activity because of
pregnancy or parenting responsibilities.

Attendance and Leave of Absences. Pregnant and parenting students will be permitted to attend to their own health
care, their child’s medical care, or other pregnancy- or parenting-related appointments with the benefit of having any
such absences or tardiness excused. A student will be permitted to take a leave of absence for pregnancy, childbirth,
and any other pre- and post-natal related medical needs, along with recovery therefrom for the duration that is deemed
medically necessary by the student’s licensed health care provider. At the conclusion of the leave of absence, a
student will be immediately enrolled in the District at the same grade and status as when the leave began. Pregnant
and parenting students shall be allowed to participate in all activities including extracurricular activities throughout the
student’s pregnancy and thereafter unless the District deems such participation poses a substantial risk of injury to the
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student or to others. A pregnant and parenting student may be asked to obtain certification from the student’s licensed
healthcare provider regarding the student’s safe participation in an extracurricular activity when such certification is
required of students for other conditions which require the attention of a licensed healthcare provider.

Any absences accumulated due to pregnancy or pregnancy-related conditions, or care for an ill child, should not count
towards any district policies in effect under compulsory attendance requirements. Pregnant and parenting students with
excused absences or tardiness shall be treated like all other students with excused absences or tardiness for any other
medical reasons.

Pregnant and parenting students will be provided with assignments, classwork, and any additional support needed to
ensure that the student can keep up with class requirements when absent for pregnancy or parenting-related
absences.

Alternative Means to Complete Course Work. The District will provide at least one alternate method, in addition to

traditional classroom instruction, to keep pregnant and parenting students in school. Such accommodation(s) may
include accessing coursework online, home-based independent study, or at-home tutoring. Alternative methods of
instruction or other alternative programs for pregnant and parenting students are voluntary for the student who may
elect whether to engage in an alternative method of instruction or the traditional methods of instruction available to their
peers. Pregnant and parenting students shall be allowed to attend their regular classrooms and complete regular
coursework.

Lactation. The District will make reasonable accommodations for breastfeeding or milk expression during the school
day. Such accommodations will be in a location, other than a bathroom or closet, that is private, clean, has an electrical
outlet, a chair, and is reasonably accessible. Students shall also be provided a food-safe refrigerator to store breast
milk safely.

Child Care. If in-school child care is not provided, a list of qualified licensed child care providers will be provided upon
request to pregnant or parenting students. Such list will be updated annually and include providers that participate in
the quality rating and improvement system and meet all of the quality rating criteria for at least a Step 3 rating pursuant
to the Step Up to Quality Child Care Act. Nothing in this policy is intended to prohibit or limit any referral for a student
or a student’s child to an early head start program or any other available community resources.

Privacy and Confidentiality. Pregnant and parenting students have the right to have their health and personal
information kept confidential in accordance with law. School staff will make every effort to keep personal information
and health records confidential and in compliance with Nebraska and federal law. Information about students’
pregnancies and related conditions will not appear in their cumulative records and will not be used when they are being
considered for educational or job opportunities, awards, or scholarships.

Other Accommodations. Pregnant and parenting students may request additional reasonable accommodations to
ensure continued participation and enrollment in school. Accommodation requests will be evaluated on a case-by-case
basis. Such accommodations may include but are not limited to additional frequency allowed for bathroom breaks,
additional time allowed in between class periods, a larger desk or additional workspace, and adjustments to
requirements for physical education as needed. Students seeking additional reasonable accommodation should make
such requests to the building principal.

Bullying and Harassment. Pregnant and parenting students have the same rights as other students to be free from
discrimination, bullying, and harassment. Such school policies are incorporated herein and apply to all students.

Policy Dissemination. This policy will be available at the beginning of each school year on the District’s website and
will be incorporated into the Parent-Student Handbook.

Married Students (Board Policy 5403)

Married students shall have the same educational opportunities in this school system as unmarried students. There
shall be no discrimination on the basis of sex, marital status of any person, or the condition of being a parent. To
enforce this prohibition, aggrieved persons shall use the District’s anti-discrimination policies.

62



Dating Violence Parent Notice (Board Policy 5420)

Scottsbluff Public Schools strives to provide physically safe and emotionally secure environments for all students and
staff. Positive behaviors are encouraged in the educational program and are required of all students and staff. Dating
violence will not be tolerated.

For purposes of this policy “dating violence” means a pattern of behavior where one person uses threats of, or actually
uses, physical, sexual, verbal, or emotional abuse to control his/her dating partner. “Dating partner” means any person,
regardless of gender, involved in an intimate relationship with another person primarily characterized by the
expectation of affectionate involvement whether casual, serious, or long-term. Incidents of dating violence involving
students at school will be addressed as the administration determines appropriate, within the scope, and subject to the
limits of the District’s authority.

Staff training on dating violence shall be provided as deemed appropriate by the administration. The dating violence
training shall include, but need not be limited to, basic awareness of dating violence, warning signs of dating violence,
and the District's dating violence policy. Dating violence education that is age-appropriate shall be incorporated into the
school program. Dating violence education shall include, but not be limited to, defining dating violence, recognizing
dating violence warning signs, and identifying characteristics of healthy dating relationships.

The administration will be responsible for ensuring that this dating violence policy is published in the District’s
Parent-Student Handbook or an equivalent such publication. Parents or guardians shall be informed of the dating
violence policy by such other means as the administration determines appropriate. If requested, parents or guardians
shall be provided a copy of the dating violence policy and relevant information.

nt Records (Board Poli 202
Confidentiality of Student Records. School staff shall maintain student records in compliance with state and federal
law. Student files and other education records shall not be released or divulged except in compliance with state and
federal law. School officials may have access to only those education records in which they have a legitimate
educational interest, unless the parent or guardian has given written and dated consent for the access. A school official
who violates this restriction shall be subject to disciplinary action up to, and including, termination. A school official has
a legitimate educational interest if the official needs to review an education record in order to fulfill his/her professional
responsibility and effectively provide the function or service for which they are responsible. A school official for
purposes of access to education records is a person employed by the District as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person
serving on the Board; a person or company with whom the District has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); or a parent or guardian or student serving on an official committee,
such as a disciplinary or grievance committee, or assisting another school official in performing his/her tasks. To the
extent permitted by law, contractors, consultants, and volunteers may be permitted to have access to education
records where they are performing a function or service that would otherwise be done by a school employee. Their
access is limited to education records in which they have a legitimate educational interest, which means records
needed to effectively provide the function or service for which they are responsible.

Student and Parent or Guardian Access to Student Records. A parent or guardian of a student or former student,
and a student or former student who is 18 years of age or older, shall be given the opportunity upon request to inspect
and review the education records of the student or former student. Non-custodial parents will be provided full and equal
access to the education records of his/her child unless there is a court order to the contrary.

Maintenance and Destruction. Student files or records shall be maintained so as to separate academic and
disciplinary matters. All disciplinary material in a student’s file shall be removed and destroyed after the student’s
continuous absence from the school for a period of three years.

Amendment of Student Records. Parents or guardians and eligible students (a student who has reached 18 years of
age or is attending an institution of postsecondary education) have the right to challenge any information contained in
the records that they believe is inaccurate, misleading, or violates the privacy rights of the student. Such a challenge
may be made by making a written request to the principal to amend the records. If a decision is made not to amend the
education records in accordance with the request, the principal shall inform the parent or guardian of the student and
the Superintendent. The parent or guardian shall be advised of the right to a hearing. If a hearing is requested, the
Superintendent shall conduct a hearing (or delegate the role to another school official who does not have a direct
interest in the outcome of the hearing) and provide the parent or guardian or eligible student a full and fair opportunity
to present evidence relevant to the issues raised in conformance with applicable law.
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Noti ncernin ff lifications (Board Policies 41 42
The Every Student Succeeds Act gives parents or guardians the right to get information about the professional
qualifications of their child’s classroom teachers. Upon request, Scottsbluff Public Schools will give parents or
guardians the following information about their child’s classroom teacher:
1. Whether the teacher has met state qualifications and licensing criteria for the grade levels and subject areas
in which the teacher provides instruction;
2. Whether the teacher is teaching under an emergency or provisional teaching certificate; and,
3. The baccalaureate degree major of the teacher. You may also get information about other graduate
certification or degrees held by the teacher and the field of discipline of the certification or degree. We will
also, upon request, tell parents or guardians whether their child is being provided services by a
paraprofessional and, if so, the qualifications of the paraprofessional. The request for information should be
made to an administrator in your child’s school building. The information will be provided to you in a timely
manner. Finally, Scottsbluff Public Schools will give timely notice to you if your child has been assigned, or
has been taught for four or more consecutive weeks by a teacher who does not meet the requirements of the
Act.

Custodial Rights
School officials will rely upon current, verifiable legal documents to interpret parental and custodial rights as they
pertain to matters of a child’s education.

Asbestos

Scottsbluff Public Schools has completed and has on file at the Administration Office at 1722 1%t Avenue, each
Building Asbestos Management Plan. This plan contains the results of all building inspections and the
response action necessary to either abate or encapsulate any asbestos-containing material. Each Building
Plan is available electronically for public inspection in the principal’s office at each building, with a master copy
available at the Administration Office at 1722 1t Avenue, Scottsbluff, Nebraska.

Student Fees Policy (Board Policy 5416)

The Board of Education of Scottsbluff Public Schools adopts the following student fees policy in accordance with the
Public Elementary and Secondary Student Fee Authorization Act. The District's general policy is to provide for the free
instruction in school in accordance with the Nebraska Constitution and state and federal law. This generally means that
the District's policy is to provide free instruction for courses which are required by state law or regulation and to provide
the staff, facility, equipment, and materials necessary for such instruction, without charge or fee to the students.

The District does provide activities, programs, and services to children which extend beyond the minimum level of
constitutionally required free instruction. Students and their parents have historically contributed to the District's
efforts to provide such activities, programs, and services. The District's general policy is to continue to encourage
and, to the extent permitted by law, to require such student and parent contributions to enhance the educational
program provided by the District. Under the Public Elementary and Secondary Student Fee Authorization Act, the
District is required to set forth in a policy its guidelines or policies for specific categories of student fees. The District
does so by setting forth the following guidelines and policies. This policy is subject to further interpretation or
guidance by administrative or Board regulations, which may be adopted from time to time. The policy includes
Appendix "I," which provides further specifics of student fees and materials required of students. Parents, guardians,
and students are encouraged to contact their building administration or their teachers or activity coaches and
sponsors for further specifics.

Guidelines for Non-Specialized Attire Required for Specified Courses and Activities. Students have the
responsibility to furnish and wear non-specialized attire meeting general district grooming and attire guidelines, as
well as grooming and attire guidelines established for the building or programs attended by the students or in which
the students participate. Students also have the responsibility to furnish and wear non-specialized attire reasonably
related to the programs, courses, and activities in which the students participate where the required attire is specified
in writing by the administrator or teacher responsible for the program, course, or activity.

The District will provide or make available to students such safety equipment and attire as may be required by law,
specifically including appropriate industrial-quality eye protective devices for courses of instruction in vocational,
technical, industrial arts, chemical, or chemical-physical classes which involve exposure to hot molten metals or other
molten materials, milling, sawing, turning, shaping, cutting, grinding, or stamping of any solid materials, heat
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treatment, tempering, or kiln firing of any metal or other materials, gas or electric arc welding or other forms of
welding processes, repair or servicing of any vehicle, or caustic or explosive materials, or for laboratory classes
involving caustic or explosive materials, hot liquids or solids, injurious radiations, or other similar hazards. Building
administrators are directed to assure that such equipment is available in the appropriate classes and areas of the
school buildings, teachers are directed to instruct students in the usage of such devices and to assure that students
use the devices as required, and students have the responsibility to follow such instructions and use the devices as
instructed.

Extracurricular Activities. Students have the responsibility to furnish any personal or consumable items for
participation in extracurricular activities.

General Course Materials. Items necessary for students to benefit from courses will be made available by the
District for the use of students during the school day. Students may be encouraged, but not required, to bring items
needed to benefit from courses including, but not limited to, pencils, paper, pens, erasers, notebooks, trappers,
protractors, and math calculators. A specific class supply list will be published annually for elementary and middle
school students. The list may include refundable damage or loss deposits required for usage of certain district
property.

Damaged or Lost Items. Students are responsible for the careful and appropriate use of school property. Students
and their parents or guardians will be held responsible for damages to school property where such damage is caused
or aided by the student and will also be held responsible for the reasonable replacement cost of school property
which is placed in the care of and lost by the student.

Materials Required for Course Materials. Students are permitted to and may be encouraged to supply materials for
course projects. Some course projects (such as projects in art and shop classes) may be kept by the student upon
completion. In the event the completed project has more than minimal value, the student may be required, as a
condition of the student keeping the completed project, to reimburse the District for the reasonable value of the
materials used in the project. Standard project materials will be made available by the District. If a student wants to
create a project other than the standard course project, or to use materials other than standard project materials, the
student will be responsible for furnishing or paying the reasonable cost of any such materials for the project.

Music Course Materials. Students will be required to furnish musical instruments for participation in optional music
courses. Use of a musical instrument without charge is available under the District's fee waiver policy. The District
is not required to provide for the use of a particular type of musical instrument for any student.

Parking. Students may be required to pay for parking on school grounds or to school-sponsored activities, and may
be subject to payment of fines or damages for damages caused with or to vehicles or for failure to comply with
school parking rules.

Extracurricular Activities-Specialized Equipment or Attire. Extracurricular activities means student activities or

organizations which are supervised or administered by the District, which do not count toward graduation or
advancement between grades, and in which participation is not otherwise required by the District. The District will
generally furnish students with specialized equipment and attire for participation in extracurricular activities. The
District is not required to provide for the use of any particular type of equipment or attire. Equipment or attire fitted
for the student and which the student generally wears exclusively, such as dance squad, cheerleading, and
music/dance activity (e.g. choir or show choir) uniforms and outfits, along with T-shirts for teams or band members,
will be required to be provided by the participating student. The cost of maintaining any equipment or attire,
including uniforms, which the student purchases or uses exclusively, shall be the responsibility of the participating
student. Equipment which is ordinarily exclusively used by an individual student participant throughout the year,
such as golf clubs, softball gloves, and the like, are required to be provided by the student participant. Items for the
personal medical use or enhancement of the student (braces, mouth pieces, and the like) are the responsibility of
the student participant. Students have the responsibility to furnish personal or consumable equipment or attire for
participation in extracurricular activities or for paying a reasonable usage cost for such equipment or attire. For
musical extracurricular activities, students may be required to provide specialized equipment, such as musical
instruments, or specialized attire, or for paying a reasonable usage cost for such equipment or attire.

Extracurricular Activities-Fees for participation. Any fees for participation in extracurricular activities are
further specified in Appendix "1." Admission fees are charged for extracurricular activities and events.
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Postsecondary Education Costs. Students are responsible for postsecondary education costs for courses offered
off-campus that are not part of the students Career Academy graduation requirements. The phrase "postsecondary
education costs" means tuition and other fees only associated with obtaining credit from a postsecondary
educational institution. For a dual credit course taken at Scottsbluff High School taught by a Scottsbluff High School
instructor or a course taken through a post-secondary institution as part of the student’s Career Academy graduation
requirements, the course shall be offered without charge for tuition, transportation, books, or other fees.

Transportation Costs. Students are responsible for fees established for transportation services provided by the
District as and to the extent permitted by federal and state laws and regulations.

Copies of Student Files or Records. The Superintendent or the Superintendent's designee shall establish a
schedule of fees representing a reasonable cost of reproduction for copies of a student's files or records for the
parents or guardians of such student. A parent, guardian, or student who requests copies of files or records shall be
responsible for the cost of copies reproduced in accordance with such fee schedule. The imposition of a fee shall not
be used to prevent parents of students from exercising their right to inspect and review the students' files or records
and no fee shall be charged to search for or retrieve any student's files or records. The fee schedule shall permit one
copy of the requested records be provided for or on behalf of the student without charge and shall allow duplicate
copies to be provided without charge to the extent required by federal or state laws or regulations.

Participation in Before-and-After-School or Pre-Kindergarten Services. Students are responsible for fees
required for participation in before-and-after-school or pre-kindergarten services offered by the District, except

to the extent such services are required to be provided without cost.

Participation in Summer School or Night School. Students are responsible for fees required for participation in
summer school or night school. Students are also responsible for correspondence courses.

Breakfast and Lunch Programs. Students shall be responsible for items which students purchase from the District's
breakfast and lunch programs. The cost of items to be sold to students shall be consistent with applicable federal and
state laws and regulations. Students are also responsible for the cost of food, beverages, and personal or
consumable items which the students purchase from the District or at school, whether from a "school store," a
vending machine, a booster club or parent group sale, a book order club, or the like. Students may be required to
bring money or food for field trip lunches and similar activities.

Waiver Policy. The District's policy is to provide fee waivers in accordance with the Public Elementary and
Secondary Student Fee Authorization Act. Students who qualify for free or reduced-price lunches under United
States Department of Agriculture child nutrition programs shall be provided a fee waiver or be provided the
necessary materials or equipment without charge for participation in extracurricular activities and the use of a
musical instrument in optional music courses that are not extracurricular activities. Participation in a free-lunch
program or reduced-price lunch program is not required to qualify for free or reduced price lunches for purposes of
this section. Students or their parents must request a fee waiver prior to participating in or attending the activity, and
prior to purchase of the materials.

Distribution of Policy. The Superintendent or the Superintendent's designee shall publish the District's student fee
policy in the Parent-Student Handbook or the equivalent (for example, publication may be made in an addendum or
a supplement to the Parent-Student handbook). The Parent-Student Handbook or the equivalent shall be provided to
every student of the District or to every household in which at least one student resides, at no cost.

Student Fee Fund. The Board hereby establishes a Student Fee Fund. The Student Fee Fund shall be a separate
school district fund not funded by tax revenue, into which all money collected from students and subject to the Student
Fee Fund shall be deposited and from which money shall be expended for the purposes for which it was collected
from students. Funds subject to the Student Fee Fund consist of money collected from students for:

1. Participation in extracurricular activities;

2. Postsecondary education costs; and,

3. Summer school or night school.

School Wellness Policy (Board Policy 5417

A function of Scottsbluff Public Schools (“District”) is to provide curriculum, instruction, and experiences in a
health-promoting school environment to instill habits of lifelong learning and health. Therefore, the Board adopts the
following school wellness policy.
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Welln mmi Role and Membership. The District will convene a representative SBPS District
Wellness Committee (“SBPSDWC”) that meets at least two times per year to establish goals for and oversee school
health and safety policies and programs, including the development, implementation, and periodic review and update
of this District wellness policy. The SBPSDWC membership will represent all school levels and include (to the extent
possible), but not be limited to parents or guardians, students, representatives of the school nutrition program, physical
education teachers, health education teachers, school health professionals or staff, mental health and social services
staff, school administrators, Board members, and the general public. When possible, membership will also include
Supplemental Nutrition Assistance Program Education coordinators. To the extent possible, the SBPSDWC will include
representatives from each school building and reflect the diversity of the community.

The Superintendent or the Superintendent’s designee will convene the SBPSDWC and facilitate development of and
updates to the wellness policy, and will ensure each school’s compliance with the policy. Each school will designate a
school wellness policy coordinator, who will ensure compliance with the policy.

Weliness Policy Implementation, Monitoring, Accountability, and Community Engagement. The District will
develop and maintain a plan for implementation to manage and coordinate the execution of this wellness policy. The
plan delineates roles, responsibilities, actions and timelines specific to each school, and includes information about
who will be responsible to make what change, by how much, where and when, as well as specific goals and objectives
for nutrition standards for all foods and beverages available on the school campus, food and beverage marketing,
nutrition promotion and education, physical activity, physical education, and other school-based activities that promote
student wellness. It is recommended that the school use the Healthy Schools Program online tools to complete a
school-level assessment based on the Centers for Disease Control and Prevention’s School Health Index, create an
action plan that fosters implementation and generate an annual progress report. This wellness policy and the progress
reports can be found on the District’'s website.

Recordkeeping. The District will retain records to document compliance with the requirements of the wellness policy at
the District Office and/or on the District's computer network.

Annual Notification of Policy. The District will inform families and the public each year of basic information about this
policy, including its content, any updates to the policy and implementation status. The District will make this information
available via the District website. This will include a summary of the District’s events or activities related to wellness
policy implementation. Annually, the District will also publicize the name and contact information of the District officials
leading and coordinating the committee, as well as information on how the public can get involved with the school
wellness committee.

Triennial Progress Assessments. Under the direction of the Superintendent or the Superintendent’s designee, at
least once every three years, the District will evaluate compliance with the wellness policy to assess the
implementation of the policy and identify necessary revisions. The District will notify households/families of the
availability of the triennial progress report.

Revisions and Updating the Policy. The SBPSDWC will update or modify the wellness policy based on the results of
the annual and triennial assessments and/or as district priorities change, community needs change, wellness goals are
met, new health science, information, and technology emerges, and new federal or state guidance or standards are
issued. The wellness policy will be assessed and updated as indicated at least every three years, following the triennial
assessment.

Community Involvement, Outreach, and Communications. The District is committed to being responsive to
community input, which begins with awareness of the wellness policy.

School Meals. All schools within the District will participate in USDA child nutrition programs, including the National
School Lunch Program (NSLP), the School Breakfast Program (SBP), and any additional federal child nutrition
programs as eligible, such as the Fresh Fruit and Vegetable program, the Child and Adult Care Food Program and the
After-School Snack program and will meet the minimum nutritional requirements of such programs. The District will
make drinking water available in all locations where school meals are served during meal times.

Competitive Foods and Beverages. To support healthy food choices and improve student health and well-being, all
foods and beverages outside the reimbursable school meal programs that are sold to students on the school campus

during the school day will meet or exceed the USDA Smart Snacks nutrition standards. These standards will apply in
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all locations and through all services where foods and beverages are sold, which may include, but are not limited to, a
la carte options in cafeterias, vending machines, school stores, and snack or food carts. Only for the purpose of
competitive food and beverages in subsection 3 of this policy, a school day is the time between midnight the night
before to 30 minutes after the end of the instructional day.

Celebrations and Rewards. All foods offered on the school campus will meet or exceed the USDA Smart Snacks
nutrition standards or, if the state policy is stronger, will meet or exceed state nutrition standards, including through:
1. Celebrations and parties. The District will provide a list of healthy party ideas to parents or guardians and
teachers, including non-food celebration ideas.
2. Classroom snacks brought by parents or guardians. The District will provide or make available to parents or
guardians a list of foods and beverages that meet the USDA Smart Snacks nutrition standards.
3. Rewards and incentives. The District will provide teachers and other relevant school staff a list of alternative
ways to reward children or other comparable resources. Foods and beverages will not be withheld as
punishment for any reason, such as for performance or behavior.

Eundraising. Foods and beverages that meet or exceed the USDA Smart Snacks nutrition standards may be sold
through fundraisers on the school campus during the school day.

Nutrition Promotion. Nutrition promotion will be provided through both classroom and school meal program efforts,
which encourage patrticipation in school meal programs and the consumption of nutrient-rich foods. Students and staff
will receive consistent nutrition messages throughout the school building, classrooms, gymnasiums, and cafeterias.

Nutrltlon Education. The District will teach, model, encourage, and support healthy eating by all students.

Physical Education. A substantial percentage of students’ physical activity can be provided through a Comprehensive
School Physical Activity Program (CSPAP). The District will provide students with physical education, using an
age-appropriate, sequential physical education curriculum consistent with national and state standards for physical
education.

Classroom Physical Activity Breaks. Students will be offered periodic opportunities to be active or to stretch
throughout the day on all or most days during a typical school week. The District recommends teachers provide short
(3-5-minute) physical activity breaks to students during and between classroom time at least three days per week.
These physical activity breaks will complement, not substitute, for physical education class, recess, and class transition
periods.

Active Academics. Teachers will incorporate movement and kinesthetic learning approaches into “core” subject
instruction when possible. Teachers will serve as role models by being physically active alongside the students
whenever feasible.

Before-and-After-School Activities. The District offers opportunities for students to participate in physical activity
either before and/or after the school day through a variety of methods. The District will encourage students to be
physically active before-and-after-school by sponsoring or permitting physical activity clubs and physical activity in
aftercare, intramurals, or interscholastic sports.

Active Transport. The District will support active transport to and from school, such as walking or biking.

Other Activities that Promote Student Wellness. The District will integrate wellness activities across the entire
school setting, including other initiatives related to physical activity, physical education, nutrition, and other wellness
components so efforts are complementary and work towards the same set of goals to promote student well-being,
optimal development, and strong educational outcomes.

Community Partnerships. The District will develop, enhance, or continue relationships with parents or guardians,
families, and community partners in support of this wellness policy implementation. Families, community members, and
organizations will be informed and invited to participate in school-sponsored activities and will receive information
about health promotion efforts.

. The District will promote to parents or guardians, families,
and the general community the benefits of and approaches for healthy eating and physical activity throughout the
school year. Families will be informed and invited to participate in school-sponsored activities and will receive
information about health promotion efforts.
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https://www.healthiergeneration.org/live_healthier/eat_healthier/alliance_product_navigator/browse_products/?product_category_id=720
https://www.healthiergeneration.org/live_healthier/eat_healthier/alliance_product_navigator/browse_products/?product_category_id=720
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/non-food_rewards/
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/non-food_rewards/

Staff Wellness and Health Promotion. The SBPSDWC will focus on staff wellness issues, identify, and disseminate
wellness resources and perform other functions that support staff wellness in coordination with human resources staff.
Schools in the District will implement strategies to support staff in promoting and modeling healthy eating and physical
activity behaviors. The District promotes staff member participation in health promotion programs and will receive
information about health promotion efforts.

Professional Learning. When feasible, the District will offer annual professional learning opportunities and resources
for staff to increase knowledge and skills about promoting healthy behaviors in the classroom and school.
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2024-25 District Handbook Changes

Page Change

2 Inserted language: “The Policies of the Board of Education may cover areas not addressed in this
Handbook. SBPS Board Policies are available online at...” with a link to Sparq.

5 Updated 2024-2025 calendar

6 Updated “Complaint Procedure” language

7 Updated Administrator names

8 Updated the “Fire Drills” section to match recent changes to Board Policy 6115

9 Added language under “Parent/Guardian School Visits” and “Guidelines for Parent/Guardian Visits”
Under “Smoke-Free Environment” added: “This includes the use of electronic nicotine delivery
systems or alternative nicotine products, or the use of tobacco in any form.”

10 Added section “Student Searches and Metal Detectors” from Board Policy 5406.1

12 Added the word “Student” before “Valuables at School”

16 Updated the SBPS Attendance Guidelines

20 Updated the “Graduation” section to match recent changes to Board Policy 5205

31 ngféaced the “Medication” section with new section “Dispensing Medication” to match Board Policy

45 Updated the “Initiations, Hazing, Secret Clubs, and Outside Organizations” section to match recent
changes to Board Policy 6284

46 Updated the “Internet Safety and Acceptable Use Policy” section to match recent changes Board
Policy 6800

48 Updated the “Atrtificial Intelligence” section to match recent changes to Board Policy 6288

50 Updated the “Behavioral Points of Contact” section to match recent changes to Board Policy 6930
and updated administrator names

56 Updated the “Combined District and School Title | Parent and Family Engagement Policy” section to
match recent changes to Board Policy 6410

58 Updated the “Parental/Community Involvement in Schools” section to match recent changes to

Board Policy 6400




RESOLUTION APPROVING STAFF TRAININGS

WHEREAS, the School District is required by various state and federal laws to train staff on numerous topics;
and,

WHEREAS, during the 2024 legislative session, the Legislature enacted LB 1329; and,

WHEREAS, LB 1329 defers to each Board of Education to determine the reasonable length of time for certain
staff training requirements; and

WHEREAS, to ensure that the District’s planned training requirements for the 2024-2025 school year comply
with LB 1329’s requirements, and to ensure the Board of Education is aware of and approves of other required
staff trainings during the 2024-2025 school year, the Board of Education adopts this Resolution to find and
determine that the following training requirements are reasonable in scope and length.

NOW, THEREFORE, BE IT RESOLVED that the Board of Education hereby determines as follows:

1. The following trainings are reasonable in both length and scope and the Superintendent or designee
shall identify the District staff who shall be trained as follows:

Subject Required by Source of Training Approximate Participants
Length of
Training
Behavioral Awareness Neb. Rev. Stat. ESU 13 60 Minutes Behavioral Point of
§ 79-3603 Contacts
Dating Violence Neb. Rev. Stat. ALICAP 34 Minutes Grades 6-12 Staff

Prevention §79-2,141 (Annually)

Suicide Prevention Neb. Rev. Stat. Option 1 - The Jason 67 Minutes All Staff
§ 79-2,146 EFoundation (Annually)

Option 2 - Society for the

Prevention of Teen
Suicide

Option 3 - Building a
Suicide-Safe School

Community
Concussion Neb. Rev. Stat. NFHS Certification 45 Minutes All NSAA Coaches,
Awareness § 71-9104 Training High School, and
Middle School
James Buck
Review Training
Fire Drills Neb. Rev. Stat. District 15 Minutes All Staff
§ 81-527; Nebraska
State Fire Code
Tornado Drills Neb. Rev. Stat. District 15 Minutes All Staff
§ 2,144(8)
Intruder Drills Neb. Rev. Stat. District 2 Drills All Staff
§ 79-2,144(5); NDE (60 Minutes

Rule 10.011.01B Each)



https://jasonfoundation.my.site.com/lms/s/login/
https://jasonfoundation.my.site.com/lms/s/login/
https://sptsuniversity.org/
https://sptsuniversity.org/
https://sptsuniversity.org/
https://ppck12training.unl.edu/
https://ppck12training.unl.edu/
https://ppck12training.unl.edu/
https://sfm.nebraska.gov/fire-prevention/school-fire-drills
https://sfm.nebraska.gov/fire-prevention/school-fire-drills

Anti-Bullying Neb. Rev. Stat. Title IX 15 Minutes All Staff
§ 79-2,137; NDE
Rule 10.011.01F;
NDE Guidance
Pupil Transportation | NDE Rule 91.003.02 UNK 3 Hours All Staff that Drive
Drivers (Annually) Students
Anti-Harassment and Title IX, 20 U.S. Office of Civil Rights 1 Hour All Staff
Discrimination Code § 1681
Requirements for
Designated Title IX
Positions
Safe Seizure Schools Neb. Rev. Stat. § Epilepsy Foundation 75 Minutes Certified Staff
79-3204 Safe Seizure (Every 2 years)
School Resource Neb. Rev. Stat. § NASRO - Basic SRO 40 Hours-SRO School Resource
Officers and Building 79-2704 Course Officers and Identified
Administrators . o 20 Building
Multiple Trainings & Hours-Admin Administrators
Courses
District Assessment NDE Guidance NDE Training 60 Minutes Proctors, Teachers,
Contact - State (Annually) Principals
Assessments
Darkness to Light District Requirement Darkness to Light 2 Hours New Staff
Standard Response Neb. Rev. Stat. District Safety and 1 Hour New Staff
Protocol § 79-2,144(5); NDE Security
Rule 10.011.01B Standard Response
CPR/First Aid Coaches and Other District 1 Hour Coaches

Identified Staff

2. The Superintendent or designee is authorized to implement additional training requirements for staff
if the Superintendent or designee determines that additional training would be in the best interest of
the District and/or is otherwise required by law.

3. The Superintendent or designee is further authorized to deviate from the source of these training
requirements if any unexpected circumstances arise and the Superintendent or designee determines
that it is in the best interests of the District to require a different training(s).

4. All District staff who are directed to attend or participate in any training requirement(s) must
complete such training(s) in good faith and in accordance with this Resolution and the directives of
the Superintendent or designee.

This Resolution shall continue until or unless modified by a vote of the majority of a quorum of the Board of

Education.

DATED this  day of

ATTEST:

,2024.

Secretary

PUBLIC SCHOOLS

President



https://www.education.ne.gov/safety/staff-development-and-resources-for-teachers/
https://www.youtube.com/watch?v=oqN_xsxtSUM
https://learn.epilepsy.com/courses/school-personnel-OD-v2a
https://www.education.ne.gov/assessment/district-assessment-contact-dac/#1661275806368-95d87496-3109
https://drive.google.com/file/d/1Fj4utUdcVJfQjbgFnmyf1Elcc3q7nuhe/view
https://www.youtube.com/watch?v=t04kX1EygSg

Scottsbluff Public Schools Public Hearing
Student Fees
School Board Report
2023-2024

Review of amount of money collected under this policy:
Fund 7 Activity Log

Revenue Expenses Balance

Lake Minatare Tech Fees 0 0 $30
Lincoln Heights Tech Fees 0 0 $330
Longfellow Tech Fees 0 0 S30
Roosevelt Tech Fees 0 0 $255
Westmoor Tech Fees 0 0 $255
BMS Tech Fees $9,498 $9,498 0

SHS Tech Fees $10,185 $13,511 0

Scottsbluff High School
23-24 22-23
Students Amount Students Amount

Family and Consumer 26 $410 23 $370
Science

Activity Fees 88 $3,960 62 $1,860
Graduation Fees 80 $2,876 63 $2,624
Shop Fees 23 $575 8 $200
Skills USA 2 $360 7 $950
Vocal Music 13 $520 6 $200
DECA 9 $375 15 $600
Band 4 $180 5 $290
Ed Rising 6 $300 5 $200
FCCLA 3 $150 2 $100
Orchestra 12 $360 18 $540
HOSA 41 $1,025 26 $650
Intro to Skills & Tech 6 $180 13 $435
ProStart 6 $S210 12 $420
Counseling 11 $1,044 8 $242

Bluffs Middle School
2023-24 2022-23
Students Amount Students Amount

Activity Cards 106 $3,710 73 $1,460
Music Instruments 44 0 32 0




Elementary Buildings

2023-24 2022-23
Students Amount Students Amount
Music Instruments 36 0 18 0
(5th Grade)

Note: The District has purchased additional instruments in previous years to assist
in the reduction of the fee waiver costs.



Article 5 STUDENTS Policy No. 5416

Students

Student Fees Policy

The Board of Education of Scottsbluff Public Schools adopts the following student fees policy in
accordance with the Public Elementary and Secondary Student Fee Authorization Act.

The District's general policy is to provide for the free instruction in school in accordance with the
Nebraska Constitution and state and federal law. This generally means that the District's policy is
to provide free instruction for courses which are required by state law or regulation and to
provide the staft, facility, equipment, and materials necessary for such instruction, without
charge or fee to the students.

The District does provide activities, programs, and services to children which extend beyond the
minimum level of constitutionally required free instruction. Students and their parents have
historically contributed to the District's efforts to provide such activities, programs, and services.
The District's general policy is to continue to encourage and, to the extent permitted by law, to
require such student and parent contributions to enhance the educational program provided by
the District.

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is
required to set forth in a policy its guidelines or policies for specific categories of student fees.
The District does so by setting forth the following guidelines and policies. This policy is subject
to further interpretation or guidance by administrative or Board regulations which may be
adopted from time to time. Policy 5416.1 provides further specifics of student fees and materials
required of students. Parents, guardians, and students are encouraged to contact their building
administration or their teachers or activity coaches and sponsors for further specifics.

1. Guidelines for Non-Specialized Attire Required for Specified Courses and Activities
Students have the responsibility to furnish and wear non-specialized attire meeting
general district grooming and attire guidelines, as well as grooming and attire guidelines
established for the building or programs attended by the students or in which the students
participate. Students also have the responsibility to furnish and wear non-specialized
attire reasonably related to the programs, courses and activities in which the students
participate where the required attire is specified in writing by the administrator or teacher
responsible for the program, course or activity.

The District will provide or make available to students such safety equipment and attire
as may be required by law, specifically including appropriate industrial-quality eye
protective devices for courses of instruction in vocational, technical, industrial arts,
chemical or chemical-physical classes which involve exposure to hot molten metals or
other molten materials, milling, sawing, turning, shaping, cutting, grinding, or stamping
of any solid materials, heat treatment, tempering, or kiln firing of any metal or other
materials, gas or electric arc welding or other forms of welding processes, repair or
servicing of any vehicle, or caustic or explosive materials, or for laboratory classes
involving caustic or explosive materials, hot liquids or solids, injurious radiations, or
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other similar hazards. Building administrators are directed to assure that such equipment
is available in the appropriate classes and areas of the school buildings, teachers are
directed to instruct students in the usage of such devices and to assure that students use
the devices as required, and students have the responsibility to follow such instructions
and use the devices as instructed.

2. Personal or Consumable Items & Miscellaneous

a. Extracurricular Activities. Students have the responsibility to furnish any personal
or consumable items for participation in extracurricular activities.

b. Courses.

1. General Course Materials. Items necessary for students to benefit from
courses will be made available by the District for the use of students during the
school day. Students may be encouraged, but not required, to bring items
needed to benefit from courses. A specific class supply list will be published
annually for elementary and middle school students. The list may include
refundable damage or loss deposits required for usage of certain district
property. ii. Damaged or Lost Items. Students are responsible for the careful
and appropriate use of school property. Students and their parents or guardians
will be held responsible for damages to school property where such damage is
caused or aided by the student and will also be held responsible for the
reasonable replacement cost of school property which is placed in the care of
and lost by the student.

iii.  Materials Required for Course Materials. Students are permitted to and
may be encouraged to supply materials for course projects. Some course
projects (such as projects in art and shop classes) may be kept by the
student upon completion. In the event the completed project has more than
minimal value, the student may be required, as a condition of the student
keeping the completed project, to reimburse the District for the reasonable
value of the materials used in the project. Standard project materials will
be made available by the District. If a student wants to create a project
other than the standard course project, or to use materials other than
standard project materials, the student will be responsible for furnishing or
paying the reasonable cost of any such materials for the project.

iv.  Music Course Materials. Students will be required to furnish musical
instruments for participation in optional music courses. Use of a musical
instrument without charge is available under the District's fee waiver
policy. The District is not required to provide for the use of a particular
type of musical instrument for any student.

c. Parking. Students may be required to pay for parking on school grounds or to
school-sponsored activities, and may be subject to payment of fines or damages
for damages caused with or to vehicles or for failure to comply with school
parking rules.
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3. Extracurricular Activities-Specialized Equipment or Attire
Extracurricular activities means student activities or organizations which are supervised
or administered by the District, which do not count toward graduation or advancement
between grades, and in which participation is not otherwise required by the District. The
District will generally furnish students with specialized equipment and attire for
participation in extracurricular activities. The District is not required to provide for the
use of any particular type of equipment or attire. Equipment or attire fitted for the student
and which the student generally wears exclusively, such as dance squad, cheerleading,
and music/dance activity (e.g. choir or show choir) uniforms and outfits, along with
Tshirts for teams or band members, will be required to be provided by the participating
student. The cost of maintaining any equipment or attire, including uniforms, which the
student purchases or uses exclusively, shall be the responsibility of the participating
student. Equipment which is ordinarily exclusively used by an individual student
participant throughout the year, such as golf clubs, softball gloves, and the like, are
required to be provided by the student participant. Items for the personal medical use or
enhancement of the student (braces, mouth pieces, and the like) are the responsibility of
the student participant. Students have the responsibility to furnish personal or consumable
equipment or attire for participation in extracurricular activities or for paying a
reasonable usage cost for such equipment or attire. For musical extracurricular activities,
students may be required to provide specialized equipment, such as musical instruments,
or specialized attire, or for paying a reasonable usage cost for such equipment or attire.

4. Extracurricular Activities-Fees for Participation
Any fees for participation in extracurricular activities are further specified in Policy
5416.1. Admission fees are charged for extracurricular activities and events.

5. Postsecondary Education Costs
Students are responsible for postsecondary education costs for courses offered off campus
that are not part of the students’ Career Academy graduation requirements. The phrase
"postsecondary education costs" means tuition and other fees only associated with
obtaining credit from a postsecondary educational institution. For a dual credit course
taken at Scottsbluff High School taught by a Scottsbluff High School instructor or a
course taken through a post-secondary institution as part of the student’s Career Academy
graduation requirements. These courses shall be offered without charge for tuition, books,
or other fees.

6. Transportation Costs
Students are responsible for fees established for transportation services provided by the
District as and to the extent permitted by federal and state laws and regulations.

7. Copies of Student Files or Records
The Superintendent or the Superintendent's designee shall establish a schedule of fees
representing a reasonable cost of reproduction for copies of a student's files or records for
the parents or guardians of such student. A parent, guardian or student who requests
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10.

copies of files or records shall be responsible for the cost of copies reproduced in
accordance with such fee schedule. The imposition of a fee shall not be used to prevent
parents of students from exercising their right to inspect and review the students' files or
records and no fee shall be charged to search for or retrieve any student's files or records.
The fee schedule shall permit one copy of the requested records be provided for or on
behalf of the student without charge and shall allow duplicate copies to be provided
without charge to the extent required by federal or state laws or regulations.

Participation in Before-and-After-School or Pre-Kindergarten Services

Students are responsible for fees required for participation in before-and-after-school or
pre-kindergarten services offered by the District, except to the extent such services are
required to be provided without cost.

Participation in Summer School or Night School

Students are responsible for fees required for participation in summer school or night
school. Students are also responsible for correspondence courses.

Breakfast and Lunch Programs

Students shall be responsible for items which students purchase from the District's
breakfast and lunch programs. The cost of items to be sold to students shall be consistent
with applicable federal and state laws and regulations. Students are also responsible for
the cost of food, beverages, and personal or consumable items which the students
purchase from the District or at school, whether from a "school store," a vending
machine, a booster club or parent group sale, a book order club, or the like. Students may
be required to bring money or food for field trip lunches and similar activities.

11. Waiver Policy

12.

The District's policy is to provide fee waivers in accordance with the Public Elementary
and Secondary Student Fee Authorization Act. Students who qualify for free or reduced-
price lunches under United States Department of Agriculture child nutrition programs
shall be provided a fee waiver or be provided the necessary materials or equipment
without charge for: a.) participation in extracurricular activities and b.) use of a musical
instrument in optional music courses that are not extracurricular activities. Participation
in a free-lunch program or reduced-price lunch program is not required to qualify for free
or reduced-price lunches for purposes of this section. Students or their parents must
request a fee waiver prior to participating in or attending the activity, and prior to
purchase of the materials.

Distribution of Policy

The Superintendent or the Superintendent's designee shall publish the District's student
fees policy in the student handbook or the equivalent (for example, publication may be
made in an addendum or a supplement to the student handbook). The student handbook
or the equivalent shall be provided to every student of the District or to every household
in which at least one student resides, at no cost.
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13. Student Fee Fund
The School Board hereby establishes a Student Fee Fund. The Student Fee Fund shall be
a separate school district fund not funded by tax revenue, into which all money collected
from students and subject to the Student Fee Fund shall be deposited and from which
money shall be expended for the purposes for which it was collected from students.
Funds subject to the Student Fee Fund consist of money collected from students for: a.)
participation in extracurricular activities, b.) postsecondary education costs, and c.)
summer school or night school.

CERTIFICATION

On the 12 day of June, 2023, the School Board held a public hearing at a meeting of the School
Board on a proposed student fees policy. Such public hearing followed a review of the amount of
money collected from students pursuant to, and the use of waivers provided in, the student fees
policy for the preceding school year. The foregoing student fees policy was adopted after such a
public hearing by a majority vote of the School Board at an open public meeting in compliance
with the public meetings laws.

Superintendent or Other Authorized School Official

Legal Reference: Neb. Rev. Stat. §§ 79-2125 to 79-2135 (The Public Elementary and
Secondary Student Fee Authorization Act)
Nebraska Constitution, Article VII-1
Neb. Rev. Stat. § 79-241
Neb. Rev. Stat. § 79-605
Neb. Rev. Stat. § 79-611
Neb. Rev. Stat. § 79-715
Neb. Rev. Stat. § 79-737
Neb. Rev. Stat. § 79-1104
Neb. Rev. Stat. § 79-1108.03
Neb. Rev. Stat. § 79-2104

Date of Adoption: August 9, 2021
Date of Revision: March 13, 2022
Date of Review: July 8, 2024
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Appendix "1" to Student Fees Policy of Scottsbluff Public Schools

Additional Specification of Required Materials and Fees'

Program

General Description of
Fee or Material

$ Amount of Fee (Anticipated or
Maximum)? or Specific Material
Required

Elementary Program

Physical Education classes

Appropriate clothing (non-
specialized attire)

Appropriate attire

Music-Optional Band
Courses

Musical instruments

Musical instruments and accessories
(reeds, valve oil, drum sticks, lyres, flip
folders, slide grease, reed guards, cleaning
swabs, mouthpiece brushes, pad savers,
ligatures, and a "gig bag", etc.) Limited
instruments available for use by any
student.

Classroom Supplies

General supplies, such as
writing instruments (pens,
pencils, crayons, markers),
notebooks, etc.

None—necessary classroom supplies will
be made available by the school. Students
will be responsible for the replacement
cost of damaged or lost supplies. Students
are encouraged but not required to bring
items from class supply lists

Field Trips

Transportation and
admission costs of field trips

None-costs of school sponsored, class-
related field trips will be paid for by the
school. Parents may be encouraged but not
required to pay for field trip costs of up to
$5.00 per student for each field trip to
defray costs. (With administrative
approval, the requested donation may be
up to $100.00 for special field trips).
Meals on field trips will be at the expense
of the student. School lunches will be
provided as needed for free-reduced lunch
eligible students.

1 This listing is a part of the current Student Fees Policy and is intended to provide supplemental

information. For additional specifications, refer to the Policy.

2 Generally, dollar amounts are stated in terms of "maximums.” The actual fee or charge may be less during

the current school year.

Appendix “1”
Student Fees Policy
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School Meals

Breakfast (Grades K-5)--$2.10

Lunch (Grades K-5)--$3.10

Milk (Grades K-5)--$ .60

Prices are maximums based on one meal
per day, will vary depending on the
number of meals or items purchased by the
student, and may be adjusted during the
year.

Secondary Program

General Description of Fee
or Material

$ Amount of Fee (Anticipated or
Maximum) or Specific Material

Required
Physical Education Appropriate clothing (non-| Tennis shoes and socks, running shorts, T-
Classes specialized attire) shirt, lock for PE locker, unless otherwise
specified
Art and Shop Classes and Appropriate clothing Clothing which may get paint on it or

Special Projects, Science
Classes

(non-specialized attire)
Safety glasses-1 pair
provided per year. If lost or
damaged students are
required to purchase a new
pair.

otherwise be damaged; protective clothing
for shop classes; approved protective
safety glasses for Science classes.

Music-Optional Band Courses

Musical instruments

Musical instruments and accessories
(reeds, valve oil, etc.) Limited instruments
available for use by any student.

Classroom Supplies

General supplies, such as
writing instruments (pens,
pencils, crayons, markers),
notebooks, etc.

None--necessary classroom supplies will
be made available by the school. Students
will be responsible for the replacement
cost of damaged or lost supplies. Students
are encouraged but not required to bring
items from class supply lists which may
be handed out by the office or individual
teachers.

Classroom Projects, i.e,
Family & Consumer Science,
Industrial Technology, &
Marketing

Project Cost

Student pays cost that is beyond the
standard project provided by the school.

Advanced Math or Science
Classes

Specialized calculators

Some calculators will be available at
school. If lost or damaged a replacement
fee will be assessed at a rate paid by the
school. Students are encouraged but not
required to purchase such equipment for
their personal use.

Appendix “1”
Student Fees Policy
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School Meals

Breakfast (Grades 6-12)--$2.40

Lunch (Grades 6-8)--$3.40

Lunch (Grades 9-12)--$3.65

Chef Special at Lunch--$4.65

Milk (Grades 6-12)--$.60

Prices are maximums based on one meal
per day, will vary depending on the
number of meals or items purchased by
the student, and may be adjusted during
the year.

Post-Secondary Education

Tuition and fees for college

Identified classes not paid for by the

Classes courses taken for credit. district will be paid for by the student.
End-of-Year Lost or Damage fee or replacement | Fees and fines up to $5.00 for damaged
Damaged Books cost books. Lost books or ruined books are

charged replacement cost, generally at a
maximum of $60.00

Yearbooks - Optional

School Book

Yearbooks are published and made
available for purchase every year. Cost is
generally about $55.

College Entrance Tests
and Preparation

Prep programs & tests

Costs of college entrance tests or prep
courses, such as ACT preparation tutoring,
PSAT test, PACT, and ACT test, are
optional and to be paid directly to the
private companies involved.

AP Testing

Fee per test

$98

Summer School Courses

Classes offered during the
summer, or at night, if any

If a fee is charged students may be
responsible.

Locker Usage

Use of school padlock

$5.00 fee if damaged or not returned at the
end of the year.

Extracurricular and
Other Programs

General Description of Fee
or Material

$ Amount of Fee (Anticipated or
Maximum) or Specific Material
Required

Athletic Programs

Admission

Spectator fees for admission
to events

$6.00 per event maximum. Students may
purchase an Activity Ticket not to exceed
$45.00 per year. For District and
Conference events hosted by the School,
cost to be set by NSAA. Students
participating in activities/athletics must
purchase an activity ticket.

Athletic Physicals

NSAA required athletic
Physicals

Cost varies; payable directly to the
student's physician or clinic.
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Article 5

STUDENTS

Policy 5416.1

Equipment and Students are responsible for | Required items include athletic
Attire required equipment and undergarments (supporter, bra, socks and
attire appropriate to the sport | undershirts), practice attire, including
or activity which are not shorts, shirts, socks and shoes suitable for
provided by the school, and | the activity, and dress attire suitable for
are responsible for any team travel. Optional items for which
optional clothing, students are responsible include: personal
equipment, or other items athletic bags, hair ties, sweat bands,
associated with the sport or | nonrequired gloves, swim goggles, towels,
activity. Uniform items are | forearm pads and personal medical devices
checked out to students. If (braces, orthopedic inserts, etc.).
lost or damaged students will | Additional required items for particular
be assessed fees in the sports or activities include:
amount of replacement cost.
Basketball No additional
Football Mouthpiece
Golf Golf bag (to be
checked out each
year) & clubs
Speech Dress attire; copies
of research
Track No additional
Volleyball Volleyball knee pads
Wrestling Wrestling head gear
Cheerleading Shoes, approved
uniforms (top &
skirt; jacket), poms
and other accessories
Travel Meals Meals Students are responsible for their own
meals while traveling.
Locker Use Padlock for locker $5.00 fee if damaged or not returned at the

end of the year.

Camps and Clinics

Registration and other costs
of camps or clinics

Students are responsible for the cost of all
clinics, camps and conditioning programs.
Any personal items purchased at camps or
clinics, such as t-shirts, shall be at the
student's expense.

Athletic Clubs Letterman's club and other Currently no dues are required. Annual
clubs supporting the athletic | dues not to exceed $25.00 per club.
program
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Article 5 STUDENTS Policy 5416.1
Marching Band and Equipment and attire. Students will be responsible for the same
Musical costs as are set out for the athletic
Groups program. Students will be responsible for
supplying their own musical instruments
and accessories and for their own
uniforms. Uniforms for the marching
band will be supplied by the school;
students may be required to pay a band
uniform fee of $15.00.
For Middle School Band Students a
$20.00 uniform cleaning fee is requested.
Polo shirt - $17
Uniform shoes - $43
Vocal Music Group Coordinating group attire Students will pay for outfits selected by
the group. Cost will be based on selection
at a maximum of $130.00
Clubs/Organizations
Basic Nursing Basic Nursing Assistant $75
State Registration Fee
Cheerleading Uniforms Shoes - $125
Camp Uniforms - $400
Camp attendance is optional.
Choir Attire Choir Outfit Rental/Cleaning - $20
Show Choir Outfit Rental/Cleaning - $40
Travel Fees - $125 to $400
DECA Membership Membership Dues - $25
Travel Based on current travel costs
Drill Team Uniforms Shoes, approved uniforms (top & skirt;
jacket), poms and other accessories Based
National Trip on current travel costs
Educators Rising Membership Dues $30
Membership Polo $25
Travel Fees Based on current travel costs
Family and Consumer Foods $20
Science Advanced Foods $25
(FACS) Courses Culinary/ProStart $40
Future Farmers of America Uniforms/Travel Fees $175-$200
(FFA)
Future Career/ Membership Dues $30
Community Leaders Membership Polo/Red $25 - $90
(FCCLA) Jacket
Travel Fees Based on current travel costs
Appendix “1” Page 5 of 7
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Article 5 STUDENTS Policy 5416.1
HOSA Membership Dues $25
T-Shirt $20
Scrubs (Optional) $80
Uniform for Nat'l $180
Competition (Optional)
Travel Fees Based on current travel costs
Key Club Membership Dues $10
Medication Aide State test fee & Application | $53
National Honor Society & Membership Dues $20
National Junior Honor
Society
Orchestra Instrument Varies
Uniform Rental $20 to $50
Senior Graduation Cap and Gown $36
Breakfast $15
Skilled and Technical Science | Advanced Woods $35
Courses Manufacturing
Intro to Skilled & Technical | $25
Science
SkillsUSA Membership Dues Travel $25
Fees $50 to $150
World Languages — Seal of Fee $10

Biliteracy

Social & Recognition
Activities

1. School Plays,
Musicals and
Social Activities

Admission to events

$10.00 per play or activity

2. School Dances

Admission to prom,
homecoming, etc.

Up to $10.00 per event

3. Class Dues

Currently no dues are assessed. Each of
the six secondary classes may assess its
members an amount not to exceed $50.00
annually for rental and decoration of
dance facilities, punch and snacks at
social activities, memorials and
recognition plaques, flowers, and cards,
and similar class activities. The payment
of such an assessment shall be strictly
voluntary, but students who do not pay
may be denied admission to
extracurricular activities supported by the
class dues.
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Article 5

STUDENTS

Policy 5416.1

4. Picture Packets

Optional - Pictures are still
taken for use in the school
yearbook.

Students purchase packets as desired and
pay directly to the photo company.

5. Senior
Recognition
Assessment

Optional graduation
Activities

Participation in class activities attendant
to graduation (such as being part of the
composite picture, special yearbook
pages, etc.) is not required in order for
students to receive their high school
diploma. Students who choose to
participate will be required to pay the cost
of the items involved in the graduation
ceremony and attendant class activities.
These may include the rental of
graduation robes, caps, tassels, class
flowers, one mother's flower, class gift,
yearbook picture page, and class
composite picture. A single Senior Class
Recognition Assessment, not to exceed
$50, will be assessed to those Seniors who
elect to participate in such activities.
Expenses for above mentioned items will
be paid out of the "Class Activity"
account until funds are depleted. After this
fund is empty, students will be responsible
for all optional graduation activity costs.

6. Trips

Transportation, lodging,
meals, admission to events,
etc.

If the trip is not school sponsored, the
costs of the trip are not subject to this
policy and no fee waivers will apply. A
trip is not school sponsored if: it is not
supervised or administered by the school,
attendance on the trip does not count
towards graduation credit or grade
advancement, and participation on the trip
is voluntary for students.

Date of Revision:
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SCOTTSBLUFF

—— PUBLIC SCHOOLS

EVERY CHILD , EVERY DAY

Staff Handbook Updates for 2024-2025

Year updated from 2023-2024 to 2024-2025 throughout document
Page 4 - Updated calendar to the 2024-2025 Calendar
Page 5 - Updated Longfellow & Roosevelt Assistant Principal information
Page 12-54 - Updated language under the following sections to match Board Policy

o Page 12 - Cellular Telephone Service (Board Policy 3063)
Page 12 - Video Surveillance (Board Policy 3231)
Page 19-20 - Drug & Substance Use & Abuse (Board Policy 4009)
Page 26 - Search and Seizures stated Board Policy 5416 and corrected to 5406
Page 29-30 - Parent Involvement (Board Policy 6400)
Page 30-33 - Internet Safety & Acceptable Use Policy (Board Policy 6800)
Page 33 - Dispensing Medication (Board Policy 6910)
Page 50-54 - School Sponsored Field Trips and Travel Regulations (Board Policy
6270)
Page 14, 40 - Added Executive in front of the title Director of Student Services
Page 34 - Removed language within the Standard Response Protocol related to the
program being recently implemented by the New York City Department of Education
Page 36 - Updated instructions for the location of the Material Safety Data Sheets
(MSDS)
Page 39, 41, 43, 59 - Updated iVisions to Employee Access
Page 40-41 - Updated the Classified Paycheck Schedule for 2024-2025
Page 42 - Medical/Dental Insurance, updated to reflect rates and districts contribution for
classified staff
Page 49 - Updated rate of pay for certified in-house subbing from $20 per class period to
$25
Page 58 - Update language within the Behavioral Health Education Center of Nebraska
Tuition Reimbursement Program to include Licensed Mental Health Practitioners (LMHP)
and Social Workers (MSW)
Page 58 - Updated language within the College Credit Program to be available to all
staff, limited to $25,000, and updated the dates to reflect the 2024-2025 year. Application
for the program will open on August 5th.
Page 59 - Removal of College Credit Program Rounds 2 & 2/3
Page 59 - Under Reporting Leaves (for certified staff), added language that certified staff
may submit in 1/8th increments
Page 59 - Removal of language that during a newly hired teacher’s first three years they
will be restricted from being able to transfer from one school to another or to transfer
from special education (or similar specialist’s position) to the regular classroom

O 0O O O O O O



Page 59 - Removed reference of the sbbearcats.net email

Page 59 - Updated the payroll dates for the 2024-2025 school year

Page 60 - Medical/Dental Insurance, updated to reflect rates and district contribution for
certified staff

Page 61 - Updated the instructions for locating the Approval Form for fundraising and
added that the Completion Form must be turned in upon the completion of the fundraiser
Page 64 - Removed reference to the IT department under SchoolDude.com and created
a new section for where to submit IT support tickets (IncidentlQ)
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SECTION 1 — GENERAL DISTRICT INFORMATION

Educational Philosophy of Scottsbluff Public Schools

As a school corporation of Nebraska, the Scottsbluff Public School District, acting through its School Board, is
dedicated to promoting an equal opportunity for a quality public education to its students within the limitations of the
District’s ability to furnish financial support to provide for students in cooperation with their parents and the District
community, the opportunity to develop a healthy social, intellectual, emotional, and physical self-concept in a learning
environment that provides guidance to and encourages critical thinking in the students for a lifetime.

The board endeavors through the dedication of the District’'s resources, to encourage students, who come to the
District from a variety of backgrounds, to look forward to the time when they will have jobs, homes, families, places in
the District community, and attain recognition as individuals. In order to achieve this goal, the board will seek
qualified employees dedicated to development of their professional skills for the betterment of the education program
and for the expertise for educational productivity.

Instruction and curriculum are the key elements of a public education. Critical thinking and problem-solving skills that
will assist the students’ preparation for life shall be instructed as part of a sequentially coordinated curriculum. The
District strives to prepare students for employment, to discover and nurture creative talent and to prepare them to
meet and cope with social change in an atmosphere conducive to learning.

The support and involvement of the home and the District community are essential to achieve educational excellence
in the District. The District strives to maintain an active relationship with the home and the District community to
create within the students an awareness of dignity and worth of the individual, civic responsibility and respect for
authority.

Strategic Priorities
1. Scottsbluff Public Schools Commits to Attracting, Developing, and Retaining Highly Qualified Staff.

2. Scottsbluff Public Schools will Invest in the Mental Health and Wellbeing of Our Students and Staff through
Proactive Wellness Efforts and Behavior Interventions.

3. In Alignment with District Priorities, Scottsbluff Public Schools will Invest in Upgraded Facilities and
Infrastructure.

4. Scottsbluff Public Schools Commits to Providing a Safe and Secure Environment for Students and Staff.

5. Scottsbluff Public Schools Commits to Providing Opportunities that Maximize Student Engagement and
Achievement.
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DISTRICT CONTACT INFORMATION

Location Address Administration Website
Bear Cub Preschool 2512 2nd Ave Dr. Bree Rock, Early Childhood Director Bear Cub Preschool
Jana Mason, Principal
Bluffs Middle School 27 East 23rd Brittni Chancellor, Assistant Principal Bluffs Middle School
Street ) . o
James Miller, Assistant Principal
Lake Minatare Elementary | 280548 CR K Ashlen Schaneman, Principal
Elementary
Lincoln Heights 2914 Ave C Jeremy Behnke, Principal Lincoln Heights
Elementary Krystal Rodriguez, Assistant Principal Elementary
Lukas Benzel, Principal
Longfellow Elementary 2003 5th Ave Ashlen Schaneman, Assistant Principal Longfellow Elementary
ReConnect 2609 Broadway | Kyle King, Program Director Reconnect

Roosevelt Elementary

1306 9th Ave

Frances Burkhalter, Principal
Jessica Stec, Assistant Principal

Roosevelt Elementary

Justin Shaddick, Principal
Matt Huck, Assistant Principal

Scottsbluff High

Scottsbluff High School 313 E 27th Kelli Jensen, Assistant Principal
. ) o School
Kenna Urwiller, Assistant Principal —_—
David Hoxworth, Activities Director
Bert Wright, Principal
Westmoor Elementary 1722 Avenue K Bethany Jolliffe, Assistant Principal Westmoor Elementary
Dr. Andrew Dick, Superintendent
District Office 1722 1st Ave Marianne Carlson, Exec. Director of Finance SBPS

Dr. Wendy Kemling, Exec. Director of Student Services

Mike Mason, Exec. Director of Curriculum and Instruction



https://preschool.sbps.net/
https://bms.sbps.net/
https://lakeminatare.sbps.net/
https://lincolnheights.sbps.net/
https://longfellow.sbps.net/
https://reconnect.sbps.net/home
https://roosevelt.sbps.net/home
https://shs.sbps.net/
https://shs.sbps.net/
https://westmoorelem.sbps.net/
https://sbps.ss20.sharpschool.com/

SECTION 2 — NOTICE TO EMPLOYEES

Combined Non-Discrimination Noti
It is the policy of Scottsbluff Public Schools to employ the best qualified applicant for each position without regard to
sex, disability, race, color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth
or related medical condition, sexual orientation or gender identity, or other protected status, and to not fail or refuse
to hire or to discharge any individual, or otherwise to discriminate against any individual with respect to
compensation, terms, conditions, or privileges of employment, because of such individual's sex, disability, race, color,
religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical
condition, sexual orientation or gender identity, or other protected status.

There shall be no discrimination by school officials against any employee because of membership or activity in an
employee organization or because of protected free speech activities. The following persons have been designated
to handle inquiries regarding the non-discrimination policies for students, employees, and others:

Dr. Andrew Dick, Superintendent
1722 1% Avenue, Scottsbluff, NE 69361
308-635-6200 - adick@sbps.net

Dr. Wendy Kemling, Executive Director of Student Services
1722 1% Avenue, Scottsbluff, NE 69361
308-635-6200 - wkemling@sbps.net

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,
(AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust_html and at any USDA office, or write a
letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of
the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

1. Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence

Avenue SW, Washington, D.C. 20250-9410
2. Fax: (202) 690-7442
3. Email: program.intake@usda.gov

Complaints or concerns involving discrimination or needs for accommodation or access should be addressed to the
appropriate Coordinator. For further information about anti-discrimination laws and regulations, or to file a complaint
of discrimination with the Office for Civil Rights in the U.S. Department of Education (OCR), please contact OCR at
One Petticoat Lane, 1010 Walnut Street, 3rd Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice),
Fax (816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or OCR.KansasCity@ed.gov.

The Americans with Di ilities A

The Americans with Disabilities Act of 1990 seeks to eliminate discrimination against individuals with disabilities in
the areas of employment, transportation and public accommodations. ADA prohibits employers from excluding
people from jobs, services, activities or benefits based on their disabilities. Congress amended the ADA in 2008
known as the ADA Amendments Act of 2008.

The ADA defines disability with respect to an individual as:
e A physical or mental impairment that substantially limits one or more major life activities of such
individual;
e Arecord of such an impairment; or,
e Being regarded as having such an impairment.

It also defines:


mailto:wkemling@sbps.net

A qualified individual with a disability as one who possesses the requisite skills, education,
experience and training for a position, and who can, with or without reasonable accommodations,
perform the essential functions of the position the individual desires or holds.

A substantial limitation as an impairment that prevents the performance of a major life activity that the
average person in the general population can perform; or a significant restriction as to the condition,
manner or duration under which an individual can perform a particular major activity as compared to
the average person in the general population.

A reasonable accommodation as a modification or adjustment to the job application process or the
work environment that enables a qualified person with a disability to be considered for a position, or
enjoy the same benefits and privileges of employment as are enjoyed by similarly situated employees
without disabilities.

Maijor life activities include: Major bodily functions include:
» Walking * Functioning of immune system
* Seeing * Normal cell growth

» Speaking * Digestive

* Hearing * Bowel

* Breathing * Bladder

* Learning * Neurological

* Performing manual tasks * Brain

* Caring for one’s self * Respiratory

» Working * Circulatory

 Eating * Endocrine

* Sleeping * Reproductive

+ Standing

« Lifting

* Bending

* Reading

» Concentrating

* Thinking

» Communicating

Procedures for Requesting ADA Accommodations. Employees can initiate the accommodation process by
requesting an accommodation for a disability to the Executive Director of Student Services, Dr. Wendy Kemling. If
you believe you have a qualifying disability and are seeking accommodations in the workplace to enable you to
perform your essential job functions, you should contact the Executive Director of Student Services, Dr. Wendy
Kemling at 308-635-6200 to begin the interactive interview process as required by federal law.

1.

2.

Employee submits a request in writing to the District ADA Coordinator, Wendy Kemling, 308-635-6217 (fax).
See Reasonable Accommodations Request form on the Scottsbluff Public School District’'s website.

The employee provides the ADA Coordinator with adequate documentation (as determined by the District)
from a qualified health care professional of a disability or impairment on the District’s form. Reasonable
accommodations will not be provided prior to the receipt of adequate documentation as determined by the
District.

After receiving the documentation from the healthcare provider, the ADA Coordinator will review the medical
information to determine its adequacy. If the information provided is incomplete, unclear or inconsistent, the
ADA Coordinator can request that the employee obtain additional or clarifying information from the health
care provider.

The ADA Coordinator speaks with the employee to identify and discuss accommodations to perform the
essential functions of the job.

The ADA Coordinator discusses requested accommodations with the principal or supervisor.

The ADA Coordinator discusses the feasibility and appropriateness of the requested accommodation(s) after
reviewing all the information.



7. The ADA Coordinator notifies the employee in writing of its determination as to appropriate accommodation(s)
to be implemented or the explanatory denial of the request or portions of the request.

Please Note the Following. Having a medical condition alone is not enough to make an employee eligible for
accommodations under the Americans with Disabilities Act Amendment Act of 2008 (ADAAA). Scottsbluff Public
Schools reserves the right to obtain an independent medical opinion concerning the impairment for which an
employee seeks an accommodation at Scottsbluff Public School Districts’ expense.

Federal Grant Complaint Procedure

Federal regulations require the Scottsbluff Public Board of Education to have on file written procedures for receiving
and resolving any complaint from an organization or individual regarding a violation of a federal statute or regulation
that applies to federal programs. If you should have such a complaint, copies of the procedure are available at the
District Office, 1722 1%t Ave, Scottsbluff, Nebraska.

SECTION 3 - THE BOARD OF EDUCATION

Board of Education

Scott Reisig — President

Beth Merrigan — Vice President

Mark Lang — Member

Rob Polk — Member

Tory Schwartz — Member

Paul Snyder — Member

Dr. Andrew Dick, Superintendent
Marianne Carlson - Treasurer (Appointed)
Reagan True - Secretary (Appointed)

The Scottsbluff School District is designated as the School District of Scottsbluff, in the County of Scotts Bluff, in the
State of Nebraska. Control of the schools is placed, by law, in the hands of a six-member Board of Education elected
by legal voters of the District. Members are elected to four-year terms.

Offices of the Board are: President, Vice-President, Secretary, and Treasurer. The President and Vice-President are
elected by the Board; the Secretary and the Treasurer are appointed.

Regular meetings of the Board are usually held on or before the second Monday of each month. The Board shall
adhere to this meeting date unless the Board requires additional meetings or, due to circumstances beyond the
Board’s control, the meeting cannot be held on the regular meeting date, and the meeting will be rescheduled at the
Board’s convenience. Public notice of the meetings shall be given.

Special meetings may be held as circumstances occur. Special meetings may be called by the president of the Board
or any two Board members. Should a special meeting be called, public notice shall be given and the meeting shall be
conducted in accordance with the open meetings laws.

All meetings of the Board are open to the public. The Board may hold a closed session by the affirmative vote of a
maijority of its members if a closed session is clearly necessary for the protection of the public interest or for the
prevention of needless injury to the reputation of an individual and if such individual has not requested a public
meeting. The subject matter and the reason necessitating the closed session shall be identified in the Board’s motion
to close. (Neb. Rev. Stat. §84-1410)



SECTION 4 — THE ADMINISTRATIVE STAFF

The Superintendent of Schools
The Superintendent of Schools is the chief executive officer of the Board of Education. The Superintendent shall be
in charge of the administration of the School System.

Executive Director of Curriculum and Instruction

The primary responsibility of the Executive Director of Curriculum and Instruction is to provide assistance to
professional personnel in the maintenance and improvement of the instructional program and to assist the
Superintendent in all areas of administration, as requested.

Ex ive Dir r of n rvi
The primary responsibility of the Executive Director of Student Services is to act as Director of Special Education and
Director of Title 1, and to provide administrative assistance to all administrators and other personnel.

E tive Di f Fi
The Executive Director of Finance is administratively responsible for planning and administration of the District’s
budget, payroll, benefit administration, fixed assets, bidding, purchasing, HR, accounting, contract management,
nutritional services, transportation, wellness/safety, legal and regulatory compliance.

Assistant Director of Student Services

The Assistant Director of Student Services is directly responsible to the Executive Director of Student Services. The
Assistant Director may act in the capacity of the Executive Director during the absence of the Executive Director from
the district.

Building Principals
All building principals shall act as the chief administrative officer for their own school building and grounds. They shall
be responsible for and have authority over the actions of students, certified and non-certified employees and visitors.

Assistant Principals
The Assistant Principal is directly responsible to the Building Principal. The Assistant Principal may act in the
capacity of the Building Principal during the absence of the Principal from the building.

The Activities Director/ Assistant Principal is directly responsible to the Senior High Principal. The Activities Director
is in charge of keeping the Master Calendar for all activities occurring during the school year. In cooperation with
building principals, he is in charge of scheduling the auditoriums, cafeterias, SHS Meeting Room, etc.
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SECTION 5 - BOARD POLICIES
Advertising & Promotion (Board Policy 1060)

Students, staff members, facilities, property or equipment of the schools may not be used in any manner for
advertising or promoting the interest of any community or non-school agency or organization without the approval of
the Board of Education. Please refer to Board Policy 1060 for more details.

Tobacco Policy (Board Policy 1120

The use of tobacco products is prohibited in all school buildings and all school vehicles. Smoking shall also be
prohibited in any area where school staff, students or members of the public may be present or may be affected by
smoke, including without limitation at or in school grounds or activity.

For purposes of this policy, tobacco means any tobacco product (including but not limited to cigarettes, cigars, and
chewing tobacco), vapor products (such as e-cigarettes), electronic nicotine delivery systems, alternative nicotine
products, tobacco product look-alikes, and products intended to replicate tobacco products either by appearance or
effect. This does not preclude adults from wearing non-visible nicotine patches, or using nicotine gum without
displaying the product container, as part of a smoking cessation program.

Administrative Action in Emergencies (Board Policy 2410)

School Closing Procedures. Any time school is to be dismissed due to a storm or other unforeseen reasons, the
District Office will communicate this information to radio and television stations as soon as possible. School closing
information will also be available on the District website www.sbps.net, and communicated to our staff and families
through approved district communication channels.

If weather calls for closing of school at any given time, only designated essential personnel will report for work. The
calendar will identify days that will serve as make-up days should the District need to cancel school for any reason.
Exceptions may be made for Lake Minatare School which often experiences more weather related closures.

Some of the factors that contribute to the decision to close school due to weather include:

1. Most parents have to go to work and they often have very few, if any, alternatives for their children if school is
canceled. This leads to some losing a day’s pay or leaving their children alone.

1. Parents who do not feel that sending their children to school is safe should keep them home and
schools are directed to excuse any weather related absences. This way, families have a choice. If we
close schools, that choice is removed.

2. Most businesses remain open during these cold, snowy days. People — including parents - all over
town have to get to work and our staff would typically need to do so if they worked in the private
sector.

3. Late starts can cause havoc in a home when parents (such as teachers) need to go to work two to
three hours earlier than their young children. Again, what can they do with them? Early release
causes similar challenges in reverse.

4. Closing school opens the door to older students having a “free day” with many having unmonitored
access to vehicles. With school open, parent or bus transport to school is often available to students
keeping inexperienced drivers off the road.

5. Our buses are well equipped to safely travel in the snow and First Student makes every effort to
ensure that the vehicles are dependable and winter-ready.

6. Typically, we are on the phone well into the night and very, very early in the morning getting reports
on road conditions and weather outlooks. We work collaboratively with both Gering Public Schools
and WNCC in making decisions.

7. We do sometimes shut down our “country school,” Lake Minatare, and all rural bus routes because
those roads are sometimes not possible to traverse.

8. School will typically be closed when weather conditions are such that the whole town basically shuts
down and almost nobody is out and about.

All staff should ensure that the following practices and procedures are in place:
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All schools must have a calling tree in place.

2. During times of extreme weather, we will excuse weather related absences. Such conditions will be
identified at the District level.

3. If the roads are navigable, all administrators, maintenance and custodial staff are to report to their
schools to make sure the facility is appropriately tended to and that there are no stranded students.

4. The District Communications Specialist handles contacting the media and the District will contact

parents through the auto-dialer and also by auto-texts (to parents who opt in).

Cellular Telephone Service (Board Policy 3063)

The Board recognizes that the use of cellular telephones may be appropriate to provide for the effective and efficient
operation of the District and to help ensure safety and security of district property, staff and others while on district
property or engaged in district-sponsored activities. To this end, the Board authorizes the purchase and employee use
of cellular telephones, as deemed appropriate by the Superintendent.

District-owned cellular telephones shall be used only for authorized district business purposes, consistent with the
District’'s mission and goals. Personal use of such equipment is prohibited except in emergency situations. Any
expenses incurred for such personal use shall be reimbursed to the District.

Personal use of privately-owned cellular telephones is restricted to breaks and planning/preparation times. At all other
times, cellular phones should be silenced except with administrative approval.

The District may strongly advise staff to load essential applications on their personal cell phones that are related to
essential communications and/or the safety and security of students and school personnel. This may be necessary in
order to alert all staff, especially those who may be off-site, to local emergencies that may require immediate
notification and response. Use of cellular telephones in violation of Board policies, administrative regulations and/or
state and federal law may result in disciplinary action.

Monies in School Buildings (Board Policy 3200)
Monies collected by school district employees and by student treasurers shall be managed in a good and prudent
business manner.

All monies collected shall be receipted and accounted for and directed without delay to the proper location of deposit.

Video Surveillance (Board Policy 3231)

Purpose. The Board authorizes the use of video cameras and other passive electronic measures (such as motion
detectors) for the purposes of ensuring the health, welfare and safety of staff, students and visitors, safeguarding
district facilities and equipment, and maintaining student discipline and an appropriate educational and work
environment.

Placement. Video cameras and similar devices are authorized to be used on school facilities, school vehicles and
other places within the control of the District. The locations in which the devices will be placed and the times the
devices will be in use are to be determined by the Superintendent or the Superintendent’s designee consistent with
the purposes set forth in this policy. The devices shall not be placed or operational in locations in which individuals
have a high expectation of privacy, such as restrooms and locker rooms.

Notice. Notice of the fact that video surveillance cameras are being utilized shall be given through appropriate
mechanisms, such as by posting signs in the building entry and other locations and by including a notice in the
student-parent and staff handbooks.

Viewing Monitors and Video Recordings. Monitors used to view video recordings are to be located and positioned
such that only authorized personnel are able to see the images on the monitors. Only authorized personnel shall be
allowed to view recorded video. Authorized personnel for these purposes are: school administrators, school staff
members with a direct involvement with the recorded contents of the specific video recording and employees or
agents responsible for the technical operations of the system (for technical purposes only).
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School administrators may allow law enforcement officers to view monitors and recorded video when such is
consistent with school security and discipline and consistent with law. Students shall not be permitted to view the
monitors. Students shall not be permitted to view recorded video except where the individual student is the focus of
the recorded video.

If a student is not the sole focus of the recorded video, and the parent or guardian wishes to have other individuals in
the video redacted, the parent or guardian will be required to pay the cost of the redaction.

Use of Video Recordings. Video records may be used as a basis for student or employee disciplinary action and for
making reports to law enforcement.

Video Recordings as Education Records. Video recordings which are considered to be “education records” within
the scope of FERPA shall be maintained in accordance with FERPA and other applicable laws. A video recording may
be considered an education record when a specific student is the sole and only focus of the video recording.

Maintaining Video Recordings. The District shall comply with all applicable state and federal laws related to record
maintenance and retention of video recordings. Video recordings that contain personal information shall be securely
stored and, when such recordings are no longer needed or required to be maintained, shall be properly disposed of or
erased.

Maintaining the Integri f the Vi rveillan m. The building principals shall be responsible for
periodically checking the video surveillance system within their building to ensure it is operating properly. Students or
staff who vandalize, damage, disable, or render inoperable surveillance cameras or equipment, or use the video
surveillance system in a manner that is not consistent with the purposes set forth in this policy, shall be subject to
appropriate disciplinary action (up to and including expulsion, for a student, and termination, for a staff member) and
referral to appropriate law enforcement authorities.

Title | Funds (Board Policy 3570)

Parents’ Right to Know. At the beginning of each school year, if the District receives Title | funding, the District shall
notify the parents or guardians of each student attending any school receiving Title | funds that the parents or
guardians may request, and the District will provide the parents or guardians on request, and in a timely manner,
information regarding the professional qualifications of the student’s classroom teachers, including at a minimum, the
following:
1. Whether the student’s teacher:
a. Has met the state qualification and licensing criteria for the grade levels and subject areas in which
the teacher provides instruction;
b. Is teaching under emergency or other provisional status through which state qualification or licensing
criteria have been waived; and,
c. lIsteaching in the field of discipline of the certification of the teacher.
2. Whether the child is provided services by paraprofessionals and, if so, their qualifications.

Anti-Discrimination, Anti-Harassment, and Anti-Retaliation (Board Policy 4003

Elimination of Discrimination. The Scottsbluff Public Schools hereby gives this statement of compliance and
intends to comply with all state and federal laws prohibiting discrimination. This district intends to take any
necessary measures to assure compliance with such laws against any prohibited form of discrimination.

The Scottsbluff Public Schools does not discriminate on the basis of sex, disability, race (including skin color, hair
texture, and protective hairstyles), color, religion, veteran status, national or ethnic origin, age, marital status,
pregnancy, childbirth or related medical condition, sexual orientation or gender identity, or other protected status in
its programs and activities and provides equal access to the Boy Scouts and other designated youth groups.
Reasonable accommodations will be provided to employees with disabilities and to those who are pregnant, have
given birth, or have a related medical condition, as required by law. The following persons have been designated to
handle inquiries regarding the non-discrimination policies:
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Students, Employees, & Others: Dr. Wendy Kemling, Executive Director of Student Services
1722 1st Avenue, Scottsbluff, NE 69361

(308) 635-6200 - wkemling@sbps.net

Complaints or concerns involving discrimination or needs for accommodation or access should be addressed to the
appropriate Coordinator. For further information about anti-discrimination laws and regulations, or to file a complaint
of discrimination with the Office of Civil Rights in the U.S. Department of Education (OCR), please contact the OCR
at One Petticoat Lane, 1010 Walnut Street, 3™ Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550
(voice), Fax (816) 268-0599, (800) 877-8339 (telecommunications device for the deaf), or ocr.kansascity@ed.gov

Prohibited Harassment, Discrimination, and Retaliation of Employees, Students and Others. The Scottsbluff
Public Schools is committed to offering employment and educational opportunities to its employees and students in

a climate free of discrimination. Accordingly, unlawful discrimination, harassment or retaliation of any kind by district
employees, including, co-workers, non-employees (such as volunteers), third parties, and others is strictly prohibited
and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic, or physical conduct relating
to a person's sex, disability, race (including skin color, hair texture and protective hairstyles), color, religion, veteran
status, national or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status, that is sufficiently serious to deny, interfere with, or limit a
person's ability to participate in or benefit from an educational or work program or activity, including, but not limited
to:
1. Conduct that is sufficiently severe or pervasive to create an intimidating, hostile, or abusive educational or
work environment; or,
2. Requiring an individual to endure the offensive conduct as a condition of continued employment or
educational programs or activities, including the receipt of aids, benefits, and services.

Educational programs and activities include all academic, educational, extracurricular, athletic, and other programs
of the school, whether those programs take place in a school's facilities, on a school bus, at a class or training
program sponsored by the school at another location, or elsewhere.

Discriminatory harassment because of a person's sex, disability, race (including skin color, hair texture and
protective hairstyles), color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy,
childbirth or related medical condition, sexual orientation or gender identity, or other protected status, may include,
but is not limited to:

1. Name-calling;

2. Teasing or taunting;

3. Insults, slurs, or derogatory names or remarks;

4. Demeaning jokes;

5. Inappropriate gestures;
6. Graffiti or inappropriate written or electronic material;
7. Visual displays, such as cartoons, posters, or electronic images;
8. Threats or intimidating or hostile conduct;
9. Physical acts of aggression, assault, or violence; or,
10. Criminal offenses.

The following examples are additional or more specific examples of conduct that may constitute sexual harassment:
1. Unwelcome sexual advances or propositions;
2. Requests or pressure for sexual favors;
3. Comments about an individual’s body, sexual activity, or sexual attractiveness;
4. Physical contact or touching of a sexual nature, including touching intimate body parts and inappropriate
patting, pinching, rubbing, or brushing against another's body;
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5. Physical sexual acts of aggression, assault, or violence, including criminal offenses (such as rape, sexual
assault or battery, and sexually motivated stalking), against a person’s will or where a person is incapable of
giving consent due to the victim’s age, intellectual disability, or use of drugs or alcohol;

6. Requiring sexual favors or contact in exchange for aids, benefits, or services, such as grades, awards,
privileges, promotions, etc.; or,

7. Gender-based harassment; acts of verbal, nonverbal, written, graphic, or physical conduct based on sex or
sex-stereotyping, but not involving conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including violence, the District will
conduct a prompt, adequate, reliable, thorough, and impartial investigation to determine whether unlawful
harassment occurred (see section entitled “Grievance Procedures,” below), and take appropriate interim measures,
if necessary. If the District determines that unlawful harassment occurred, the District will take prompt and effective
action to eliminate the harassment, prevent its recurrence, and remedy its effects, if appropriate. If harassment or
violence that occurs off school property creates a hostile environment at school, the District will follow this policy
and grievance procedure, within the scope of its authority.

All district employees are expected to take prompt and appropriate actions to report and prevent discrimination,
harassment, and retaliation by others. Employees who witness or become aware of possible discrimination,
including harassment and retaliation, must immediately report the conduct to his or her supervisor or the compliance
coordinator designated to handle complaints of discrimination (designated compliance coordinator).

Anti-Retaliation. The District prohibits retaliation, intimidation, threats, coercion, or discrimination against any
person for opposing discrimination, including harassment, or for participating in the District's discrimination
complaint process or making a complaint, testifying, assisting, or participating in any manner, in an investigation,
proceeding, or hearing. Retaliation is a form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence against the alleged victim and
any person associated with the alleged victim. These steps will include, but are not limited to, notifying students,
employees, and others, that they are protected from retaliation, ensuring that they know how to report future
complaints, and initiating follow-up contact with the complainant to determine if any additional acts of discrimination,
harassment, or retaliation have occurred. If retaliation occurs, the District will take prompt and strong responsive
action, including possible discipline, including expulsion or termination, if applicable.

Grievance (or Complaint) Procedures. Employees or students should initially report all instances of
discrimination, harassment or retaliation to their immediate supervisor or teacher or to the compliance coordinator

designated to handle complaints of discrimination. If the employee or student is uncomfortable in presenting the
problem to the supervisor or teacher, or if the supervisor or teacher is the problem, the employee or student may
report the alleged discrimination, harassment or retaliation to the designated coordinator, or in the case of students,
to another staff person (such as a counselor or principal).

Other individuals may report alleged discrimination to the designated coordinator. If the designated coordinator is
the person alleged to have committed the discriminatory act, then the complaint should be submitted to the
Superintendent for assignment. A discrimination complaint form is attached to this grievance procedure and is
available in the office of each district building, on the District's website, and from the designated coordinators.

Under no circumstances will a person filing a complaint or grievance involving discrimination be retaliated against
for filing the complaint or grievance.

Level 1 (Investigation and Findings). Once the District receives a grievance, complaint or report alleging
discrimination, harassment, or retaliation, or becomes aware of possible discriminatory conduct, the District will

conduct a prompt, adequate, reliable, thorough, and impartial investigation to determine whether unlawful
harassment occurred. If necessary, the District will take immediate, interim action or measures to protect the alleged
victim and prevent further potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged harasser, such as changing a
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class or prohibiting the alleged harasser from having any contact with the alleged victim pending the result of the
District’s investigation. The District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will promptly investigate all complaints of discrimination, even if an outside entity or law enforcement
agency is investigating a complaint involving the same facts and allegations. The District will not wait for the
conclusion or outcome of a criminal investigation or proceeding to begin an investigation required by this grievance
procedure. If the allegation(s) involve possible criminal conduct, the District will notify the complainant of his or her
right to file a criminal complaint, and district employees will not dissuade the complainant from filing a criminal
complaint either during or after the District’s investigation.

The District will aim to complete its investigation within ten (10) working days after receiving a complaint or report,
unless extenuating circumstances exist. Extenuating circumstances may include the unavailability of witnesses due
to iliness or incapacitation, or additional time needed because of the complexity of the investigation, the need for
outside experts to evaluate the evidence (such as forensic evidence), or multiple complainants or victims. If
extenuating circumstances exist, the extended timeframe to complete the investigation will not exceed ten (10)
additional working days without the consent of the complainant, unless the alleged victim agrees to a longer
timeline. Periodic status updates will be given to the parties, when appropriate.

The District’s investigation will include, but is not limited to:

1. Providing the parties with the opportunity to present witnesses and provide evidence.

2. An evaluation of all relevant information and documentation relating to the alleged discriminatory conduct.

3. For allegations involving harassment, some of the factors the District will consider include: 1) the nature of
the conduct and whether the conduct was unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more students' education, 4) the type,
frequency, and duration of the conduct, 5) the identity of and relationship between the alleged harasser and
the suspect or suspects of the harassment, 6) the number of individuals involved, 7) the age (and sex, if
applicable) of the alleged harasser and the alleged victim(s) of the harassment, 8) the location of the
incidents and the context in which they occurred, 9) the totality of the circumstances, and 10) other relevant
evidence.

4. A review of the evidence using a “preponderance of the evidence” standard (based on the evidence, is it
more likely than not that discrimination, harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an investigative report, which will
include:
1. A summary of the facts;
2. Findings regarding whether discrimination, harassment or other inappropriate conduct occurred; and,
3. Ifafinding is made that discrimination, harassment or other inappropriate conduct occurred, the
recommended remedy or remedies necessary to eliminate such discrimination, harassment or other
inappropriate conduct.

If someone other than the designated compliance coordinator conducted the investigation, the compliance
coordinator will review, approve, and sign the investigative report. The District will ensure that prompt, appropriate,
and effective remedies are provided if a finding of discrimination, harassment, or retaliation is made. The District will
maintain relevant documentation obtained during the investigation and documentation supportive of the findings and
any subsequent determinations, including the investigative report, witness statements, interview summaries, and
any transcripts or audio recordings, pertaining to the investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision (findings and any remedy)
regarding the complaint within one (1) working day after the investigation is completed. The Family Educational
Rights and Privacy Act (FERPA), 20 U.S.C. Sec. 11232g; 34 C.F.R. Part 99, permits the District to disclose relevant
information to a student who was discriminated against or harassed.
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Level 2 (Appeal to the Superintendent). If a party is not satisfied with the findings or remedies (or both) set forth
in the decision, he or she may file an appeal in writing with the Superintendent within five (5) working days after
receiving the decision. The Superintendent will review the appeal and the investigative documentation and decision,
conduct additional investigation, if necessary, and issue a written determination about the appeal within ten (10)
working days after receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated compliance coordinator. [If the
Superintendent is the subject of the complaint, the party will file the appeal directly with the Board.]

Level 3 (Appeal to the Board). If the party is not satisfied with the Superintendent’s determination, he or she may
file an appeal in writing with the Board of Education within five (5) working days after receiving the Superintendent’s
determination. The Board of Education will review the appeal, the Superintendent’s determination, the investigative
documentation and decision, and allow the party to address the Board at a Board meeting to present his or her
appeal. The party will be allowed to address the Board at the Board’s next regularly scheduled Board meeting
(unless the Board receives the appeal within one week of the next regularly scheduled Board meeting) or at a time
and date agreed to by the Board, designated compliance officer and the party. The Board will issue a written
determination about the appeal within thirty (30) days after the party addresses the Board. The party who filed the
appeal will be sent the Board’s determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. The Board’s determination, and any actions taken, will be final on behalf of the District.

Confidentiality. The identity of the complainant will be kept confidential to the extent permitted by state and federal
law. The District will notify the complainant of the anti-retaliation provisions of applicable laws and that the District
will take steps to prevent retaliation and will take prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the District will take all
reasonable steps to investigate and respond to the complaint consistent with the request for confidentiality or the
request not to pursue an investigation, as long as doing so does not prevent the District from responding effectively
to the harassment and preventing harassment of other students. If a complainant insists that his or her name or
other identifiable information not be disclosed to the alleged perpetrator, the District will inform the complainant that
its ability to respond may be limited. Even if the District cannot take disciplinary action against the alleged harasser,
the District will pursue other steps to limit the effects of the alleged harassment and prevent its recurrence, if
warranted.

Training. The District will ensure that relevant district employees are adequately trained so they understand and
know how to identify acts of discrimination, harassment, and retaliation, and how to report it to appropriate district
officials or employees.

In addition, the District shall ensure that employees designated to address or investigate discrimination,
harassment, and retaliation, including designated compliance coordinators, receive training to promptly and
effectively investigate and respond to complaints and reports of discrimination, and to know the District's grievance
procedures and the applicable confidentiality requirements.

Dggg_n_a];e_d_c_o_mp_u_an_cg_c_o_o_Ldm_atg_Ls_ Designated compliance coordinators will be responsible for:
Coordinating efforts to comply with anti-discrimination, anti-harassment, and anti-retaliation laws and
regulations.

2. Coordinating and implementing training for students and employees pertaining to anti-discrimination,
anti-harassment and anti-retaliation laws and regulations, including the training areas listed above.

3. Investigating complaints of discrimination (unless the coordinator designates other trained individuals to
investigate).

4. Monitoring substantiated complaints or reports of discrimination, as needed (and with the assistance of other
district employees, if necessary), to ensure discrimination or harassment does not recur, and that retaliation
conduct does not occur or recur.

5. Overseeing discrimination complaints, including identifying and addressing any patterns or systemic
problems, and reporting such patterns or systemic problems to the Superintendent and the Board of
Education.
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6. Communicating regularly with the District's law enforcement unit investigating cases and providing current
information to them pertaining to anti-discrimination, anti-harassment, and anti-retaliation standards and
compliance requirements.

7. Reviewing all evidence in harassment or violence cases brought before the District's disciplinary committee
or administrator to determine whether the complainants are entitled to a remedy under anti-discrimination
laws and regulations that was not available in the disciplinary process.

8. Ensuring that investigations address whether other students or employees may have been subjected to
discrimination, including harassment and retaliation.

9. Determining whether District employees with knowledge of allegations of discrimination, including
harassment and retaliation, failed to carry out their duties in reporting the allegations to the designated
compliance coordinator and responding to the allegations.

10. Recommending changes to this policy and grievance procedure.

11. Performing other duties as assigned.

Preventive Measures. The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently displaying the notice on the
District's website and posting the notice at each building in the District. The District also will designate an employee
to coordinate compliance with anti-discrimination laws (see Designated Compliance Coordinator section, above, for
further information on compliance coordinator), and widely publish and disseminate this grievance procedure,
including prominently posting it on the District’s website, at each building in the District, reprinting it in district
publications, such as handbooks, and sending it electronically to members of the school community.

The District also may distribute specific harassment and violence materials (such as sexual violence), including a
summary of the District’s anti-discrimination, anti-harassment, and anti-retaliation policy and grievance procedure,
and a list of victim resources, during events such as school assemblies and back to school nights, if recent incidents
or allegations warrant additional education to the school community.

Duty Hours of Employees (Board Policy 4004)

The work day for salaried employees shall begin each day of the school year at a time established by the
Superintendent. Certificated employees who are employed only during the academic year shall have the same work
day as other certificated employees. "Day" is defined as one work day regardless of full-time or part-time status of
an employee.

Salaried employees are to be in their assigned school building during the work day. Advance approval to be absent
from the school building must be obtained from the principal whenever the certificated employees must leave the
school building during the work day. Hourly employees will have their work day adjusted or clock-out when leaving
the workplace.

The building principal is authorized to make changes in the work day in order to facilitate the education program.
These changes shall be reported to the Superintendent. The work day outlined in this policy is a minimum work day.
Nothing in this policy prohibits certificated employees from working additional hours outside the work day.

All other staff shall be on duty as determined by the Superintendent or Superintendent’s designee

No teacher or other school employee shall accept any other employment or carry on any business or activity for
profit that interferes with the complete discharge of his or her responsibilities to the District.

The work day outlined in this policy is a minimum work day. Nothing in this policy prohibits salaried employees from
working additional hours outside the work day

Eamil | Medical | Policy (Board Policy 4007)

Family and medical leaves shall be allowed under the terms and conditions of the Family and Medical Leave Act of
1993 (FMLA) as amended.
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The “leave year” for purposes of the FMLA shall be a “rolling” twelve-month period, measured backward from the
date of any FMLA leave usage.

Substitution of accrued paid leaves for otherwise unpaid FMLA leaves may be required in the discretion of the
Superintendent or the Superintendent’s designee, or the Board. The employee may also have paid leave run
concurrently with unpaid FMLA leave entitlement, provided the employee meets applicable requirements of the
leave policy.

Employees shall be required to submit medical certifications to support a request for FMLA leave because of a
serious health condition, or a sick leave, when such leave is for a duration in excess of five (5) successive days, and
in such other cases as deemed appropriate by the Superintendent or the Board based on the nature of the illness or
other circumstances surrounding the leave. Second and third medical opinions may, in the Superintendent or the
Board's discretion, be required. Employees shall be required to report periodically, at such times as requested by
the Superintendent or the Board, on their intent to return to work from FMLA leaves and other leaves. Employees
shall be required to submit a fitness-for-duty certification from their health care provider as a condition of returning to
work from a FMLA leave taken because of the employee’s serious health condition, or from a sick leave taken by
reason of the employee's illness, when such leave was of a duration in excess of five (5) successive days, and upon
request of the Superintendent or the Board when such is deemed appropriate by the Superintendent or the Board
based upon the nature of the illness or other circumstances surrounding the leave.

An “equivalent position” for FMLA restoration purposes shall, in the case of certificated employees, be any
administrative, teaching, or instruction related position for which the employee is qualified by reason of
endorsement, college preparation, or experience, or other indicia; in the case of coaching or other similar
extracurricular duty assignments, be any extracurricular duty assignment, and in the case of other employees or
positions, be in a position with or at equivalent pay, benefits, and working conditions, involving similar or related
duties, as determined by the Superintendent or the Board.

Drug & Substance Use & Abuse (Board Policies 4009)

It is the policy of the Scottsbluff Public School District to eliminate the influence of drugs, alcohol and other
chemicals within the school environment and to educate students against the usage of drugs, alcohol and illegal
substances. The District will implement regulations and practices which will insure compliance with laws relating to
drugs and alcohol, including: the Drug-Free Workplace Act and the Omnibus Transportation Employee Testing Act
of 1991, and all regulations and rules promulgated pursuant thereto.

Drug-Free Workplace. The District has established the school as a drug-free workplace. The drug-free workplace
for this purpose includes school grounds, school utilized vehicles, and places in which school activities are held.
The District recognizes that the use, possession, or being under the influence of illicit drugs or alcohol constitutes a
hazard to the positive development of students and employees and a substantial interference with school purposes.

1. The unlawful manufacture, distribution, disposition, possession, or use of a controlled substance is prohibited
in the workplace. Employees are also prohibited from possessing, using or distributing illicit drugs or alcohol,
or being under the influence of illicit drugs or alcohol, on any district property or district sponsored event. Any
level of impairment from illicit drugs, alcohol, or inhalants, and the presence of any odor of illicit drugs (such
as marijuana) or alcohol in the workplace or on duty time shall be a violation of the drug-free workplace.

2. The possession or distribution of a look-alike drug or look-alike controlled substance is prohibited. In
addition, employees are expected to serve as role models for students and will be considered to have
violated the District’s expectations in the event the employee commits a criminal drug or alcohol offense off
the work place or off duty time.

3. As a condition of employment, employees will abide by the District’'s drug-free workplace policies and notify
the Superintendent or designee in writing of any criminal drug statute conviction for a violation occurring in
the workplace no later than 5 calendar days after such conviction.

4. Disciplinary sanctions, up to and including termination of employment and referral for prosecution, will be
imposed upon employees who violate the aforementioned standards of conduct. Sanctions for violation
thereof may include the requirement that the employee complete an appropriate rehabilitation program,
reprimands, and non-renewal, cancellation, or termination of contract of employment.

5. Employees shall be advised through employee publications about drug and alcohol counseling and
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rehabilitation and reentry programs that are available.
6. Employees shall be furnished with a paper or digital copy of this policy.

This policy supplements and is in addition to all other policies, regulations, practices, procedures and contractual
provisions regarding or related to the improper or unlawful possession, use, or distribution of illicit drugs and
alcohol.

Alcohol and Drug Testing. The District will implement regulations and practices which will insure compliance with
the Omnibus Transportation Employee Testing Act of 1991, the Moving Ahead for Progress in the 21st Century
(MAP-21) Act, and all regulations and rules promulgated pursuant to such Acts. Employees in "safety-sensitive"
positions, as defined by the Act and regulations promulgated thereunder, including employees whose position
requires a commercial driver's license (CDL), shall be tested for alcohol and controlled substances as required by
law. (See attached Appendix “1”). Refusal to submit to such pre-employment testing, or testing positive, shall
disqualify an applicant from employment. Reasonable suspicion, random, post-accident, return-to-duty, and
follow-up testing shall also be conducted. Employees who test positive shall be immediately removed from
safety-sensitive positions and shall be removed from employment.

Personnel Files (Board Policy 4013)

Any employee shall, upon request, have access to their personnel file and shall have the right to attach a written
response to any item in such file, and may in writing authorize any other person to have access to such file, whose
authorization shall be honored by the District. Such access and right to attach a written response shall not be
granted with respect to any letters of recommendation solicited by the employer which appear in the personnel file.
No other person except school officials while engaged in their professional duties shall be granted access to such
file nor shall the contents thereof be divulged in any manner to any unauthorized person.

Military & Family Military Leave (Board Policy 4022)
Military leave and family military leave will be granted to the extent required by state and federal law.

Employees requesting military leave must notify the Superintendent as soon as they receive notification of
activation. Employees are to attach a copy of their orders to a district leave request form when they prepare the
request for military leave.

Employees requesting to take family military leave under the Nebraska statutes must notify the Superintendent at
least 14 days in advance of taking such a leave if the leave will be for 5 or more consecutive days, consult with their
supervisor to schedule the leave so as to not unduly disrupt operations of the school, and for leaves of less than 5
days, notify the Superintendent of the leave request as soon as practicable.

Family military leave under the Family and Medical Leave Act (FMLA) will be provided in accordance with that law
and subject to the provisions of the Board policy pertaining to FMLA leave.

Report Crimes, Etc. (Board Policy 4023)

Scottsbluff Public Schools will conduct a background check on classified applicants confirming that no substantial
criminal charges or serious civil suits (such as restraining orders) have been filed against the applicant before being
accepted for paid employment to work directly with Scottsbluff Public Schools’ students.

Employees must notify the Superintendent by the next working day after:
1. Arrest or Criminal Charges. The employee is arrested, ticketed, or issued a criminal charge where:
a. The maximum possible penalty for the crime equals or exceeds seven day incarceration;
b. The crime relates to abuse, neglect or endangerment of a minor, a minor was allegedly a victim or a
witness, or the crime involves alleged sexual misconduct;
c. Conviction would impact performance of employee’s job responsibilities, including offenses that:
d. Would impact the responsibility to be a role model for students;
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e. Would impact the employee’s ability to operate a motor vehicle if the employee at times needs to
travel during duty time or the employee at times drives our students, including on extracurricular
activities; or,

f.  Would impact the employee’s Commercial Drivers License if the employee’s job requires that the
employee have a CDL.

2. The arrest or the alleged criminal activity occurred while the employee was on duty, on school property or in
a school owned or utilized vehicle, or at a school-supervised activity or school-sponsored function.

3. Employees must also promptly report to the Superintendent whenever the employee has been sentenced to
be incarcerated for any period of time, even if the offense was not otherwise reportable.

Certificate or License. The employee becomes aware that a complaint has been filed against the employee that
could affect a certificate or license required for the employee’s position. This includes proceedings of the Nebraska
Department of Education related to an alleged violation of the NDE Standards of Conduct and Ethics, Chapter 27,
and proceedings of the Health and Human Services related to an alleged violation of the professional standards of
conduct for the employee’s position.

Child Abuse. The employee becomes aware that a report of child abuse or neglect has been made against the
employee under the Child Protection Act.

Further, employees must give full disclosure of any Child Protection Act investigation that resulted in an
“inconclusive” determination that occurred at any time. Current employees must give such disclosure within ten
days following adoption of this policy. As a condition of employment, applicants for employment must give such
disclosure prior to commencement of employment. Any hiring made without such disclosure shall be subject to
being immediately revoked in the event the required disclosure was not given.

Employees must give full disclosure of the existence and nature of the above proceedings and must also promptly
notify the Superintendent of the disposition of the proceedings. Legal documents relating to the proceedings shall
be treated and maintained as part of the employee’s confidential criminal background file. Failure to notify as
required under this policy may subject the employee to disciplinary action, up to and including termination.

Employee Conflict of Interest (Board Policy 4050)

Employees’ use of their position with the District for financial gain shall be considered a conflict of interest with their
position as employees and may subject employees to disciplinary action.

Employees have access to information and a captive audience that could award the employee personal or financial
gain. No employee may solicit other employees or students for personal or financial gain to the employee without
the approval of the Superintendent. If the approval of the Superintendent is given, the employee must conduct the
solicitations within the conditions set by the Superintendent. Further, the Superintendent may, upon five (5) days’
notice, require the employee to cease such solicitations as a condition of continued employment.

Employees shall not act as an agent or a dealer for the sale of textbooks or other school supplies. Employees shall
not participate for personal financial remuneration in outside activities wherein their position on the staff is used to
sell goods or services to students or to parents. Employees shall not engage in outside work or activities where the
source of information concerning the customer, client or employer originates from information obtained because of
the employee’s position in the District.

It shall also be a conflict of interest for an employee to engage in any outside employment or activity which is in
conflict with the employee’s official duties and responsibilities. In determining whether outside employment or
activity of an employee creates a conflict of interest, situations in which an unacceptable conflict of interest shall be
deemed to exist shall include, but not limited to, any of the following:

1. The outside employment or activity involves the use of the District’s time, facilities, equipment, and supplies
or the use of the District’'s badge, uniform, business card or other evidences of office to give the employee’s
immediate family an advantage or monetary benefit that is not available to other similarly situated members
or classes of members of the general public. For purposes of this section, a person is not “similarly situated”
merely by being related to an employee who is employed by the District.
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The outside employment or activity involves the receipt of, promise of, or acceptance of more or other
consideration by the employee or a member of the employee’s immediate family from anyone other than the
District for the performance of any act that the employee would be required or expected to perform as part of
the employee’s regular duties or during the hours which the employee performs service or work for the
District.

The outside employment or activity is subject to the official control, inspection, review, audit or enforcement
authority of the employee during the performance of the employee’s duties. If the outside employment or
activity is employment or activity in (1) or (2) above, the employee must cease the employment of the activity.
If the activity or employment falls under (3), then the employee must:

a. Cease the outside employment or activity; or,

b. Publicly disclose the existence of the conflict and refrain from taking any official action or performing
any official duty that would detrimentally affect or create a benefit for the outside employment or
activity. Official action or official duty includes, but is not limited to, participating in any vote, taking
affirmative action to influence any vote, or providing any other official service or thing that is not
available generally to members of the public in order to further the interests of the outside
employment or activity.

It shall be the responsibility of each employee to be aware of and take the necessary action to eliminate a potential
conflict of interest should it arise.

Anti-Nepotism (Board Policy 4051)

The Scottsbluff Public Schools standards for employment decisions such as hiring, promoting, reappointing,
evaluating, awarding salary, disciplining, and terminating employees are based upon an individual’s qualifications
for the position, ability and performance. The District attempts to avoid favoritism, the appearance of favoritism, and
conflicts of interest in employment, and reserves the right to take appropriate action when relationships or
associations of employees negatively affect the District's mission and goals.

Recruitment, Selection, Assignment and Advancement.

1.

rpoN

For purposes of this section:

a. Family member means an individual who is the spouse, child, parent, brother or sister by blood,
marriage, or adoption. Additionally, a family member includes any other member of the employee’s
household whether or not related by blood or marriage and any individual claimed by that individual
or that individual’s spouse as a dependent for federal income tax purposes.

b. Nepotism means the act of hiring, promoting, or advancing a family member or recommending the
hiring, promotion, or advancement of a family member.

c. Supervisor means an employee having authority, to hire, transfer, suspend, layoff, promote,
discharge, assign, evaluate, reward, or discipline employees, responsibility to direct them or to
adjust their grievances, or effectively to recommend any such action, if the exercise of such
authority is not merely of a routine or clerical nature but requires the use of independent judgment.

No official or employee shall engage in nepotism.

No employee shall act as a supervisor to his or her family member.

No official or employee shall terminate the employment of another employee so as to make funds or a
position available for the purpose of hiring a family member.

Any person violating this section may be subject to disciplinary action.

With the Superintendent’s recommendation, the Board of Education may, upon a written showing of good
cause, grant an exception to subsection (2) or (3) of this policy. The written showing of good cause shall be a
public record.

An employee who becomes a supervisor to his or her family member other than by means of nepotism shall
notify the Superintendent within seven days of becoming aware of such a situation and may continue to act
as a supervisor until the Superintendent remedies the situation.

Supervisor/Subordinate Employee Relationships. Furthermore, to avoid the risk of sexual harassment or any
appearance of impropriety, employees shall not be allowed to retain supervisory responsibilities over subordinate
employees whom they are dating. A supervisor who becomes involved in a relationship covered by this policy shall
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notify the Superintendent within 10 working days after the start of this relationship. Upon receiving notification of
such a relationship from the supervisor, the Superintendent shall immediately assign to another supervisor all
responsibilities for employment decisions affecting the subordinate employee and shall make arrangements to
transfer one of the employees to another position in the District within a reasonable period of time. Exceptions
involving the Superintendent and the Superintendent’s family or household members must be approved by the
Board of Education

Professional Boundaries (Board Policy 4070)
All employees are expected to observe and maintain professional boundaries between themselves and students. A
violation of professional boundaries will be regarded as a form of misconduct and may result in disciplinary action.

The following non-exclusive list of actions will be regarded as a violation of the professional boundaries that
employees are expected to maintain with a student:

e Using e-mail, text messaging, instant messaging or social networking sites to discuss with a student a matter
that does not pertain to school-related activities, such as the student's homework, class activity, school sport
or club, or other school-sponsored activity. Electronic communications with students are to be sent
simultaneously to multiple recipients, not to just one student, except where the communication is clearly
school-related and inappropriate for persons other than the individual student to receive (for example,
emailing a message about a student's grades). Scoftsbluff Public Schools requires all messaging with
students to be through district-sponsored programs: SBPS Remind, SBPS Google Mail, SBPS Google
Classroom and SBPS SeeSaw.

e Engaging in social-networking friendships with a student on social networking sites. Material that employees
post on social networks that is publicly available to those in the school community must reflect the
professional image applicable to the employee's position and not impair the employee's capacity to maintain
the respect of students and parents or impair the employee's ability to serve as a role model for children.
Employees shall not friend or follow students on any social networking site.

e Engaging in sexual activity, a romantic relationship, or dating a student or a former student within one year of

the student graduating or otherwise leaving the District.

Making any sexual advance - verbal, written, or physical - towards a student.

Showing sexually inappropriate materials or objects to a student.

Discussing with a student sexual topics that are not related to a specific curriculum.

Telling sexual jokes to a student.

Invading a student's physical privacy (e.g., walking in on the student in a restroom).

Hugging or other physical contact with a student that is initiated by the employee when the student does not

seek or want this attention.

e Unwanted or unwarranted touching of a student without a reasonable educational purpose or while alone
with a student when no others are present.

e Allowing a specific student to get away with misconduct that is not tolerated from other students, except as
appropriate for students with an IEP or 504 Plan.

e Discussing with the student the employee's problems that would normally be discussed with adults (e.g.,
marital problems).

e Giving a student a ride in the employee's personal vehicle without express permission of the student's parent
or school administrator unless another adult is in the vehicle.

e Taking a student on an outing without obtaining prior express permission of the student's parent or school
administrator.

e Inviting a student to the employee's home without prior express permission of the student's parent and
school administrator.

e Going to the student's home when the student's parent or a proper chaperone is not present.

e Giving gifts of a personal nature to a specific student.

e Discussing alcohol, tobacco or other illicit drugs in a non-instructional setting, such as describing a party that
the employee attended.

e Discussing another student’s or employee’s personal matters when it is not appropriate outside of the
instructional setting.

e Staff should be judicious in posting photos online — both personally and professionally — especially if they
could be considered unprofessional or in any way exhibit poor role-modeling for students.
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Appropriate exceptions are permitted to the foregoing for legitimate health or educational purposes and for reasons
of family relationships between employees and their children who are students in the District.

Confidentiality. Employees should not discuss school matters outside the job nor discuss confidential or personal
information about students or staff. Requests from anyone, including fellow building staff members, for personal
information about students should be referred to the principal. Please refer to Board Policy 6600 Special Education
Policies for more details.

Catastrophic lliness, Injury, or Physical Condition Leave (Board Policy 4171)

The Board of Education may establish and fund for each school fiscal year sixty (60) school days of catastrophic
sick leave bank which shall be available to certificated employees upon application of a catastrophic illness, injury,
or condition involving the employee’s spouse or children. Such sick leave bank benefit is discretionary with the
Board of Education and is not a benefit of or subject to the 1.) negotiated agreement or agreements with the
collective bargaining agent for the certificated and non-certificated staff of the District, or, 2.) individual contract of
any certificated or non-certificated staff member not a member of a collective bargaining unit. Upon adoption by the
Board of Education, the policy shall remain in effect until repealed or modified in the sole discretion of the Board of
Education.

An employee will not be paid for each day’s absence in excess of the allowances provided by negotiated agreement
unless granted additional leave through the District’s sick leave bank.

Sick Leave Bank Days will be available on a first-come, first-served basis to certificated employees who have both
exhausted their accumulated sick and personal leave and are faced with a catastrophic situation involving a spouse
or child. Determination of a catastrophic situation will be the responsibility of the Superintendent or designee. A
maximum of twenty (20) days per year per individual will be allowed for use. The actual number of days used during
any given year by an eligible individual will be determined by the Superintendent. Application for this leave shall be
made to the Superintendent and/or CFO/Executive Director of School Finance.

A catastrophic iliness or condition shall mean an iliness, injury or physical condition of a certificated employee’s
spouse or child(ren) that is certified by a physician to be of a serious life threatening or emergency nature that the
certificated employee’s attendance at school is prohibited or the certificated employee’s presence with the spouse
or child is reasonable and necessary to the care and recuperation of the spouse or child. Approved procedures and
forms must be used.

Should an employee exhaust his/her sick leave and not qualify for additional days through the District's Sick Leave
Bank, said employee shall receive notification that his/her sick leave allowance has been exhausted. This
notification shall be in writing from the Chief Financial Officer. Sick leave bank days granted to a certificated
employee shall be counted against any available Family and Medical Leave Act (FMLA) leave days.

Military Recruiters (Board Policy 5012)

The District will provide access to routine directory information of each student in a high school grade upon a
request made by a military recruiter, unless the student’s parent or guardian has submitted a written request to the
high school principal that the student’s information not be shared with a military recruiter.

The District will provide military recruiters with the same access to a student in a high school grade as the District
provides to postsecondary educational institutions or to prospective employers of such students. If a parent or
guardian does not want his or her student’s information to be provided to a military recruiter, the parent must submit
a written request to the high school principal.

All requests by a military recruiter should be submitted to the Building Administrator.
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Student Records (Board Policy 5202)

Student Records
School staff shall maintain student records in compliance with state and federal law.

Confidentiality of Student Records
Student files and other education records shall not be released or divulged except in compliance with state and

federal law.

School officials may have access to only those education records in which they have a legitimate educational
interest, unless the parent or guardian has given written and dated consent for the access. A school official who
violates this restriction shall be subject to disciplinary action up to, and including, termination.

A school official has a legitimate educational interest if the official needs to review an education record in order to
fulfill his or her professional responsibility and effectively provide the function or service for which they are
responsible.

A school official for purposes of access to education records is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement
unit personnel); a person serving on the School Board; a person or company with whom the District has contracted
to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or guardian or
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks.

To the extent permitted by law, contractors, consultants, and volunteers may be permitted to have access to
education records where they are performing a function or service that would otherwise be done by a school
employee. Their access is limited to education records in which they have a legitimate educational interest, which
means records needed to effectively provide the function or service for which they are responsible.

Student and Parent or Guardian Access to Student Records.

A parent or guardian of a student or former student, and a student or former student who is 18 years of age or older,
shall be given the opportunity upon request to inspect and review the education records of the student or former
student. Non-custodial parents will be provided full and equal access to the education records of his or her child
unless there is a court order to the contrary.

Maintenance and Destruction.

Student files or records shall be maintained so as to separate academic and disciplinary matters. All disciplinary
material in a student’s file shall be removed and destroyed after the student’s continuous absence from the school
for a period of three years.

Amendment of Student Records.

Parents or guardians and eligible students (a student who has reached 18 years of age or is attending an institution
of postsecondary education) have the right to challenge any information contained in the records that they believe is
inaccurate, misleading or violates the privacy rights of the student. Such a challenge may be made by making a
written request to the principal to amend the records. If a decision is made not to amend the education records in
accordance with the request, the principal shall inform the parent or guardian of the student and the Superintendent.
The parent or guardian shall be advised of the right to a hearing.

If a hearing is requested, the Superintendent shall conduct a hearing (or delegate the role to another school official
who does not have a direct interest in the outcome of the hearing) and provide the parent or guardian or eligible
student a full and fair opportunity to present evidence relevant to the issues raised in conformance with applicable
law.
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Anti-Bullying Policy (Board Policy 5415)
One of the missions of the District is to provide a physically safe and emotionally secure environment for students
and staff.

The administration and staff are to implement strategies and practices to reinforce and encourage positive
behaviors by students. Positive behaviors include non-violence, cooperation, teamwork, understanding, and
acceptance of others.

The administration and staff are to implement strategies and practices to identify and prevent inappropriate
behaviors by all students, including anti-bullying education for all students. Inappropriate behaviors include bullying,
intimidation, and harassment. Bullying means any ongoing pattern of physical, verbal, or electronic abuse on school
grounds, in a vehicle owned, leased, or contracted by the school being used for a school purpose by a school
employee or designee, or at school-sponsored activities or school-sponsored athletic events and while away

from school grounds if the misconduct materially and substantially interferes with or disrupts the educational
environment, the District's day-to-day operations, or the education process, regardless of where the student is at the
time of engaging in the bullying behavior.

The School District shall review the Anti-Bullying Policy annually.

Search and Seizures (Board Policy 5406)
The following procedures will be used for conducting searches:

1. School officials may conduct a search if there is a reasonable basis to believe that the search will uncover
evidence of a crime or rule violation. The search must be conducted in a reasonable manner under the
circumstances.

2. Random searches of student lockers, desks, and other similar school property provided for use by students
may be conducted at the discretion of the administration.

3. Drug or alcohol tests may be conducted on students based on reasonable suspicion.

4. Drug or alcohol tests may be conducted on a random basis for students participating in extracurricular
activities, provided that:

i. The student gave consent for testing in advance (attendance at or participation in the
extracurricular activity may be withheld in the absence of consent);

ii. The testing actually be random;

iii. That the testing procedures limit any intrusion on student privacy, and provide for an appropriate
level of confidentiality and accuracy; and,

iv. That the response to positive tests take into consideration student safety and compliance with laws
related to reporting and releasing students to law enforcement.

5. School officials may search offices and storage devices provided to or used by employees where permitted by
law, such as where reasonable grounds exist for suspecting that a search will turn up evidence that the
employee has committed work-related misconduct, or that a search is necessary for a non-investigatory
work-related purpose, such as to retrieve a file.

6. Searches of the District's computer system may be conducted at the discretion of the administration at any
time.

Homeless Students (Board Policy 5418)

The District shall ensure that homeless children and youths shall have equal access to the same free, appropriate
public education, including public preschool education, as provided to other children and youths.

nt Priv Pr ion Poli Board Poli 41

Student Privacy Protection Policy

It is the policy of Scottsbluff Public Schools to develop and implement policies which protect the
privacy of students in accordance with applicable laws. The District’s policies in this regard
include the following:
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4.

5.

Right of Parents or Guardians to Inspect Surveys Funded or Administered by the United States Department of
E ; Third Parti

Parents or guardians shall have the right to inspect, upon the parent or guardian’s request, a survey created
by and administered by either the United States Department of Education or a third party (a group or person
other than the District) before the survey is administered or distributed by the school to the parent or
guardian’s child.

Protection of Student Privacy in Regard to Surveys of Matters Deemed to be Sensitive

The District will require, for any survey of students which contain one or more matters deemed to be sensitive
(see section headed “Definition of Surveys of Matters Deemed to be Sensitive”), that suitable arrangements
be made to protect student privacy (that is, the name or other identifying information about a particular
student). For such surveys, the District will also follow the procedures set forth in the section entitled:
“Notification of and Right to Opt-Out of Specific Events.”

Right of Parents or Guardians to Inspect Instructional Materials

Parents or guardians shall have the right to inspect, upon reasonable request, any instructional material used
as part of the educational curriculum for their child. Reasonable requests for inspection of instructional
materials shall be granted within a reasonable period of time after the request is received. Parents or
guardians shall not have the right to access academic tests or academic assessments, as such are not within
the meaning of the term instructional materials for purposes of this policy.

The procedures for making and granting a request to inspect instructional materials are as follows: the parent
or guardian shall make the request, with reasonable specificity, directly to the building principal. The building
principal, within five school days, shall consult with the teacher or other educator responsible for the
curriculum materials. In the event the request can be accommodated, the building principal shall make the
materials available for inspection or review by the parent or guardian, at such reasonable time and place as
will not interfere with the educator’s intended use of the materials. In the event there is a question as to the
nature of the curriculum materials requested or as to whether the materials are required to be provided, the
building principal shall notify the parent or guardian of such concern, and assist the parent or guardian with
forming a request which can reasonably be accommodated. If the parent or guardian does not formulate such
a request, and continues to desire certain curriculum materials, the parent or guardian shall be asked to make
their request to the Superintendent or the Superintendent’s designee.

Rights of Parents or Guardians to be Notified of and to Opt-Out of Certain Physical Examinations or
Screenings

The general policy and practice of the District is to not administer physical examinations or screenings of
students which require advance notice or parent or guardian opt-out rights under the applicable federal laws,
for the reason that the physical examinations or screenings to be conducted by the District will usually fit into
one of the following exceptions:

a. In accordance with Nebraska Department of Health and Human Service requirements;

b. Physical examinations or screenings that are permitted or required by an applicable state law; and,

c. Surveys administered to students in accordance with the Individuals with Disabilities Education Act.

For physical examinations or screenings which do not fit into the applicable exceptions, the District will follow
the procedures set forth in the section entitled: “Notification of and Right to Opt-Out of Specific Events.”
Protection of Student Privacy in Regard to Personal Information Collected from Students

The general policy and practice of the District is to not engage in the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that information. The District will
make reasonable arrangements to protect student privacy to the extent possible in the event of any such
collection, disclosure, or use of personal information.

Personal information for purposes of this policy means individually identifiable
information about a student including:

a. A student or parent or guardian’s first and last name;

b. Home address;

c. Telephone number; and/or,

d. Social security number.
The term personal information, for purposes of this policy, does not include information

27



collected from students for the exclusive purpose of developing, evaluating, or providing
educational products or services for, or to, students or educational institutions. This
exception includes the following examples:

a. College or postsecondary education recruitment, or military recruitment;

b. Book clubs, magazines, and programs providing access to low-cost literary products;

c. Curriculum and instructional materials used by elementary schools and secondary schools;

d. Tests and assessments used by elementary schools and secondary schools to provide cognitive,
evaluative, diagnostic, clinical, aptitude, or achievement information about student, or to generate
other statistically useful data for the purpose of securing such tests and assessments, and the
subsequent analysis and public release of the aggregate data from such tests and assessments;

e. The sale by student of products or services to raise funds for school-related or education-related
activities; and/or,

f. Student recognltlon programs

Wh|le the general practice of the Dlstnct is to not engage in the collection, dlsclosure or use of personal
information collected from students for the purpose of marketing or for selling that information, parents or
guardians shall have the right to inspect, upon reasonable request, any instrument which may be
administered or distributed to a student for such purposes. Reasonable requests for inspection shall be
granted within a reasonable period of time after the request is received.

The procedures for making and granting such a request are as follows: the parent or guardian shall make the
request, with reasonable specificity, directly to the building principal and shall identify the specific act and the
school staff member or program responsible for the collection, disclosure, or use of personal information from
students for the purpose of marketing that information. The building principal, within five school days, shall
consult with the school staff member or person responsible for the program which has been reported by the
parent or guardian to be responsible for the collection, disclosure, or use of personal information from
students. In the event such collection, disclosure, or use of personal information is occurring or there is a plan
for such to occur, the building principal shall consult with the Superintendent or the Superintendent’s
designee for determination of whether the action shall be allowed to continue. If not, the instrument for the
collection of personal information shall not be given to any students. If it is to be allowed, such instrument
shall be provided to the requesting parent or guardian as soon as such instrument can be reasonably
obtained.

Annual Parental Notification of nt Priv Pr ion Poli

The District shall provide parents or guardians with reasonable notice of the adoption or
continued use of this policy and other policies related to the student privacy. Such notice shall be
given to parents or guardians of students enrolled in the District at least annually, at the
beginning of the school year, and within a reasonable period of time after any substantive change
in such policies.

Notification to Parents or Guardians of Dates of and Right to Opt-Out of Specific Events
The District shall directly notify the parents or guardians of the affected children, of the specific

or approximate dates during the school year when any of the following activities are scheduled,
or are expected to be scheduled:

1. The collection, disclosure, or use of personal information collected from students for the purpose of marketing
or for selling that information. (Note: the general practice of the District is to not engage in the collection,
disclosure, or use of personal information collected from students for the purpose of marketing or for selling
that information);

2. Surveys of students involving one or more matters deemed to be sensitive in accordance with the law and this
policy; and,

3. Any non-emergency, invasive physical examination or screening that is required as a condition of attendance,
administered by the school and scheduled by the school in advance, and not necessary to protect the
immediate health and safety of the student or of other students. (Note: The general practice of the District is
to not engage in physical examinations or screenings which require advance notice, for the reason that the
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physical examinations or screenings to be conducted by the District will usually fit into one of the following
exceptions to the advance notice requirement and parent or guardian opt-out right:
a. Screenings in accordance with Nebraska Department of Health and Human Service requirements;
b. Physical examinations or screenings that are permitted or required by an applicable state law; and,
c. Surveys administered to students in accordance with the Individuals with Disabilities Education Act.
Parents or guardians shall be offered an opportunity in advance to opt their child out of participation in any of the
above listed activities. In the case of a student of an appropriate age (that is, a student who has reached the age of
18, or a legally emancipated student), the notice and opt-out right shall belong to the student.

Any survey containing one or more of the following matters shall be deemed to be sensitive for purposes of this
policy:
1. Political affiliations or beliefs of the student or the student’s parent or guardian;
Mental or psychological problems of the student or the student’s parent or guardian;
Sex behavior or attitudes;
lllegal, anti-social, self-incriminating or demeaning behavior;
Critical appraisals of other individuals with whom the student has close family relationships;
Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers;
Religious practices, affiliations, or beliefs of the students or the student’s parent or guardian; or,
Income (other than that required by law to determine eligibility for participation in a program or for receiving
financial assistance under such program).

ONOORWN

Mental Health Assessment or Service

The District shall attempt to obtain informed consent from the parent or guardian of each child who is under 18
years of age to participate in any mental-health assessment or therapeutic service that is funded under the Every
Student Succeeds Act (‘ESSA”). Before obtaining the consent, the District shall provide the parent or guardian
written notice describing in detail such mental health assessment or therapeutic service, including the purpose for
such assessment or therapeutic service, the provider of such assessment or therapeutic service, when such
assessment or therapeutic service will begin, and how long such assessment or therapeutic service may last. No
mental health assessment can be conducted without written consent from the parent or guardian.

Parent Involvement (Board Poli 4

Parental Involvement in Schools

Scotts Bluff County School District 79-0032, aka Scottsbluff Public Schools, after having conducted a public hearing
concerning parental involvement and participation, declares that it shall be the policy of the District:

1. In the event any parent has a complaint or objection to textbooks, tests, curriculum materials, and any other
instructional materials, the parent may request a personal conference with appropriate school personnel to
discuss such concerns as the Superintendent or the Superintendent’s designee may deem appropriate. The
Superintendent or the Superintendent’s designee shall prepare a complaint form which may be used by a
parent to express objections to any such instructional material. Such complaint forms shall seek information
including, but not limited to, the specific instructional material complained of, the reason for the complaint, and
a proposed resolution of the complaint by the parent.

2. Upon reasonable advance request a parent will be permitted to attend and monitor courses, assemblies,
counseling sessions, and other instructional activities unless the school determines that such attendance
would substantially interfere with a legitimate school interest, which includes the interests of the parent’s child,
other students, and the educational staff. Guidelines may be found in the District Parent-Student Handbook.

3. Parents are encouraged to communicate to school staff when the parent believes it to be appropriate for their
child to be excused from testing, classroom instruction, and other school experiences that the parent finds
objectionable. The Superintendent or the Superintendent’s designee shall make a provision on the complaint
form hereinabove referenced for receiving information from a parent concerning what specific testing,
classroom instruction, or other school experience the parent finds objectionable, the basis for the parent’s
objection and a proposed solution for dealing with the objection that would be satisfactory to the parent and
consistent with the mission of the District and legitimate school interests.

4. Upon request of a parent, the District will provide access to the education records of their child consistent with
applicable law. Access will be provided during regular business hours of the school.
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5. The District will notify parents when their child may be subjected to a standard norm referenced or criterion
referenced test or standard tests such as but not limited to the Measure of Academic Progress (MAP) test.
When reasonable to do so or required by law the parents will be notified of where a sample of such a test
might be viewed and the date upon which such test will be administered. As to all testing by the District,
experimental evaluation methodologies, experimental testing instruments and any testing instrument which
would tend to inquire into the values, beliefs, or privacy rights of any student, or parent or guardian of such
student shall be prohibited unless a parent requests in writing that such tests be administered to their child.

6. Prior to any school sponsored survey being administered to the students of the District, it shall be the
responsibility of the Superintendent or the Superintendent’s designee to notify the parent or parents of each
student involved in the survey of the nature of the survey, the date and time when such survey shall be
administered, and the purpose for which and the uses of which the survey exists from the school’s
perspective.

7. As a general matter substantive decision-making processes will be left to the judgment of the professional
staff, administration, or, where appropriate, the Board of Education, subject to an effort to receive information
from parents as to any concerns, objections, or other information such parents would wish to provide to the
District concerning a parent’s access, involvement, and participation in activities of the school.

Free and Reduced Price Meals (Board Policy 6500)
There will be no physical segregation of, nor any other discrimination against, any child because of his inability to
pay the full price of the meal. The names of the children eligible to receive free and reduced price meals shall not be
published, posted or announced in any manner and there shall be no overt identification of any such children by use
of special tokens or tickets or any other means. Further assurance is given that children eligible for free or reduced
price meals shall not be required to:

1. Work for their meals
Use a separate lunch room
Go through a separate serving line
Enter the lunchroom through a separate entrance
Eat meals at a different time
Eat a meal different from the one sold to children paying the full price

oakwnN

Internet Safety & Acceptable Use Policy (Board Policy 6800

It is the policy of Scottsbluff Public Schools to comply with the Children’s Internet Protection Act (CIPA) and
Children’s Online Privacy Protection Act (COPPA). With respect to the District's computer network, the District shall:
1.) prevent user access to, or transmission of, inappropriate material via Internet, electronic mail, or other forms of
direct electronic communications; 2.) provide for the safety and security of minors when using electronic mail, chat
rooms, and other forms of direct electronic communications; 3.) prevent unauthorized access, including so-called
“hacking,” and other unlawful activities online; 4.) prevent unauthorized online disclosure, use, or dissemination of
personal identification information of minors; 5.) obtain verifiable parental consent before allowing third parties to
collect personal information online from students; and 6.) implement measures designed to restrict minors’ access
to materials (visual or non-visual) that are harmful to minors.

Definitions. Key terms are as defined in CIPA. “Inappropriate material” for purposes of this policy includes material
that is obscene, child pornography, or harmful to minors. The term “harmful to minors” means any picture, image,
graphic image file, or other visual depiction that: 1.) taken as a whole and with respect to minors, appeals to a
prurient interest in nudity, sex, or excretion; 2.) depicts, describes, or represents, in a patently offensive way with
respect to what is suitable for minors, an actual or simulated sexual act or sexual contact, actual or simulated
normal or perverted sexual acts, or a lewd exhibition of the genitals; and, 3.) taken as a whole, lacks serious literary,
artistic, political, or scientific value in respect to minors.

Access to Inappropriate Material. To the extent practical, technology protection measures (or “Internet filters”)
shall be used to block or filter Internet, or other forms of electronic communications, access to inappropriate
information. Specifically, as required by the CIPA, blocking shall be applied to visual depictions of material deemed
obscene or child pornography, or to any material deemed harmful to minors. Subject to staff supervision, technology
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protection measures may be disabled or, in the case of minors, minimized only for bona fide research or other lawful
purposes.

Inappropriate Network Usage. To the extent practical, steps shall be taken to promote the safety and security of
users of the District’s online computer network when using electronic mail, chat rooms, instant messaging, and

other forms of direct electronic communications. Specifically, as required by CIPA, prevention of inappropriate
network usage includes: 1.) unauthorized access, including so-called ‘hacking,” and other unlawful activities; and 2.)
unauthorized disclosure, use, and dissemination of personal identification information regarding minors.

Supervision and Monitoring. It shall be the responsibility of all members of the District staff to supervise and
monitor usage of the online computer network and access to the Internet in accordance with this policy and CIPA.
Procedures for the disabling or otherwise modifying any technology protection measures shall be the responsibility
of the Superintendent and the Superintendent’s designees.

Social Networking. Students shall be educated about appropriate online behavior, including interacting with others
on social networking websites and in chat rooms, and cyberbullying awareness and response. The plan shall be for
all students to be provided education on these subjects. The Superintendent or the Superintendent’s designee shall
be responsible for identifying educational materials, lessons, and/or programs suitable for the age and maturity level
of the students and for ensuring the delivery of such materials, lessons, and/or programs to students.

Parental Consent. The District shall obtain verifiable parental consent prior to students providing or otherwise
disclosing personal information online.

Adoption. This Internet Safety Policy was adopted by the Board at a public meeting, following normal public notice.
The District shall comply with the Nebraska Student Online Personal Protection Act and will endeavor to take all
reasonable and necessary steps to protect the online privacy of all students.

Computer Acceptable Use Policy. This computer acceptable use policy is supplemental to the District’s Internet
Safety Policy.

Technology Subject to this Policy. This Computer Acceptable Use Policy applies to all technology resources of
the District or made available by the District. Technology resources include, without limitation, computers and
related technology equipment, all forms of e-mail and electronic communications, and the internet.

Access and User Agreements. Use of the District technology resources is a privilege and not a right. The
Superintendent or the Superintendent's designee shall develop appropriate user agreements and shall require that
employees, students (and their parents or guardians), and others to sign such user agreements as a condition of
access to the technology resources, as the Superintendent determines appropriate. Parents and guardians of
students in programs operated by the District shall inform the Superintendent or the Superintendent's designee in
writing if they do not want their child to have access. The Superintendent or the Superintendent's designees are
authorized and directed to establish and implement such other regulations, forms, procedures, guidelines, and
standards to implement this policy. The technology resources are not a public forum. The District reserves the right
to restrict any communications and to remove communications that have been posted.

Acceptable Uses. The technology resources are to be used for the limited purpose of advancing the District's
mission. The technology resources are to be used, in general, for educational purposes, meaning activities that are
integral, immediate, and proximate to the education of students as defined in the E-rate program regulations.

Unacceptable Uses. The following are unacceptable uses of the technology resources:

1. Personal Gain. Technology resources shall not be used, and no person shall authorize its use, for personal
financial gain other than in accordance with prescribed constitutional, statutory, and regulatory procedures,
other than compensation provided by law.

2. Personal Matters. Technology resources shall not be used, and no person shall authorize its use, for
personal matters unless the User has entered into a lease agreement or other similar agreement with the
District that makes such use permissible under law.
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3. Occasional use that the Superintendent or the Superintendent's designee determines to ultimately facilitate
the mission of the District is not prohibited by this provision. Examples of occasional use that may be
determined to ultimately facilitate the mission of the District include sending an email to a minor child or
spouse or sending an email related to a community group in which an employee is a member where the
membership in the community group facilitates the District’s mission. This occasional use exception does not
permit use by employees contrary to the expectations of their position. For example, employees may not
play games or surf the net for purposes not directly related to their job during duty time; nor may students do
so during instructional time. The occasional use exception also does not permit use of the technology
resources for private business, such as searching for or ordering items on the internet for non-school use; or
sending an e-mail related to one’s own private consulting business.

4. Campaigning. Technology resources shall not be used, and no person shall authorize its use, for the purpose
of campaigning for or against the nomination or election of a candidate or the qualification, passage, or
defeat of a ballot question.

5. Technology-Related Limitations. Technology resources shall not be used in any manner which impairs its
effective operations or the rights of other technology users. Without limitation:

a. Users shall not use another person’s name, log-on, password, or files for any reason, or allow
another to use their password (except for authorized staff members).

b. Users shall not erase, remake, or make unusable another person’s computer, information, files,
programs or disks.

c. Users shall not access resources not specifically granted to the user or engage in electronic
trespassing.

d. Users shall not engage in “hacking” to gain unauthorized access to the operating system software
or unauthorized access to the system of other users.

e. Users shall not copy, change, or transfer any software without permission from the network
administrators.

f. Users shall not write, produce, generate, copy, propagate, or attempt to introduce any computer
code designed to self-replicate, damage, or otherwise hinder the performance of any computer’s
memory, file system, or software. Such software is often called a bug, virus, worm, Trojan horse, or
similar name.

g. Users shall not engage in any form of vandalism of the technology resources.

h. Users shall follow the generally accepted rules of network etiquette. The Superintendent or the
Superintendent’s designees may further define such rules.

6. Other Policies and Laws: Technology resources shall not be used for any purpose contrary to any district
policy, any school rules to which a student user is subject, or any applicable law. Without limitation, this
means that technology resources may not be used:

a. To access any material contrary to the Internet Safety Policy; or to create or generate any such
material.

b. To engage in unlawful harassment or discrimination, such as sending emails that contain sexual
jokes or images.

c. To engage in violations of employee ethical standards and employee standards of performance,
such as sending emails that are threatening or offensive or which contain abusive language; use of
end messages on emails that may imply that the District is supportive of a particular religion or
religious belief system, a political candidate or issue, or a controversial issue; or sending emails
that divulge protected confidential student information to unauthorized persons.

d. To engage in or promote violations of student conduct rules.

e. Toengage in illegal activity, such as gambling.

f.  In a manner contrary to copyright laws.

g. Inamanner contrary to software licenses.

Disclaimer. The technology resources are supplied on an “as is, as available” basis. The District does not imply or
expressly warrant that any information accessed will be valuable or fit for a particular purpose or that the system will
operate error free. The District is not responsible for the integrity of information accessed, or software downloaded
from the Internet.
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Filter. A technology protection measure is in place that blocks and/or filters access to prevent access to Internet
sites that are not in accordance with policies and regulations. In addition to blocks and/or filters, the District may
also use other technology protection measures or procedures as deemed appropriate.

Notwithstanding technology protection measures, some inappropriate material may be accessible by the Internet,
including material that is illegal, defamatory, inaccurate, or potentially offensive to some people. Users accept the
risk of access to such material and responsibility for promptly exiting any such material.

The technology protection measure that blocks and/or filters Internet access may be disabled only by an authorized
staff member for bona fide research or educational purposes: 1.) who has successfully completed district training on
proper disabling circumstances and procedures; 2.) with permission of the immediate supervisor of the staff
member requesting said disabling; or, 3.) with the permission of the Superintendent. An authorized staff member
may override the technology protection measure that blocks and/or filters Internet access for a minor to access a
site for bona fide research or other lawful purposes provided the minor is monitored directly by an authorized staff
member.

Monitoring. Use of the technology resources, including but not limited to internet sites visited and e-mail
transmitted or received, is subject to monitoring by the administration and network administrators at any time to
maintain the system and insure that users are using the system responsibly, without notice to the users. Users have
no privacy rights or expectations of privacy with regard to use of the District's computers or Internet system. Al
technology equipment shall be used under the supervision of the Superintendent and the Superintendent’s
designees.

Sanctions. Violation of the policies and procedures concerning the use of the District technology resources may
result in suspension or cancellation of the privilege to use the technology resources and disciplinary action, up to
and including expulsion of students and termination of employees. Use that is unethical may be reported to the
Commissioner of Education. Use that is unlawful may be reported to the law enforcement authorities. Users shall be
responsible for damages caused and injuries sustained by improper or non-permitted use.

The administration of medication at school is strongly discouraged except when necessary for the student’s
health or education. The dosage intervals of many medications can be adjusted so the times for taking the
medication come outside school hours. When possible, interval adjustment should be considered before
administering medication at school. All medications administered by district personnel shall be administered
in accordance with the Medication Aide Act.

Student Self-Management of Asthma, Anaphylaxis. Diabetes. and/or Seizure Disorders
(Board Policy 6920)
Students with asthma, anaphylaxis, diabetes or seizure disorders will be permitted to self-manage such
medical conditions upon:
1. written request of the student’s parent or guardian;
2. authorization of the student’s physician or a healthcare professional who prescribed the medication
for treatment of the student’s condition;
3. receipt of a signed no liability statement from the parent or guardian; and
4. development of an asthma, anaphylaxis, diabetes or seizure disorder medical management plan for
the student.
Students with such a medical management plan may possess the necessary medication to manage their
medical condition upon the conditions established in the plan and not be subject to discipline for such
possession. Provided that, if the student uses or allows the medication to be used for any reason other than
as prescribed or as provided in the plan or possesses the medication other than as provided in the plan the
student shall be subject to discipline in accordance with the student conduct and drug-free school policies.
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SECTION 6 — STANDARD RESPONSE PROTOCOL

Scottsbluff Schools and our community clearly prioritize the safety and well-being of children above all else. Crisis
teams, emergency plans and school safety drills are just some of the priorities that have been long established in
our district to help ensure that everyone knows exactly how to respond to an emergency or crisis. A priority for our
administrators and other interested staff has been to update our practices and make sure that all staff is
comfortable, confident and prepared. In September 2011 Scottsbluff Public Schools conducted training for its
Teachers, Administration and other staff members on the Standard Response Protocol.

The Standard Response Protocol (SRP) is based not on individual scenarios but on the response to any given
scenario. SRP demands a specific vocabulary but also allows for great flexibility. The premise is simple — there are
four specific actions that can be performed during an incident.

2

% Hold is followed by the Directive: “In Your Classroom or Area” and is the protocol to clear the hallways and

remain in the classroom until the “All Clear” is announced with business taking place as usual.

Secure is followed by the Directive: “Get Inside. Lock Outside Doors” and is the protocol used to safeguard

students and staff within the building.

< Lockdown is followed by “Locks, Lights, Out of Sight” and is the protocol used to secure individual rooms
and keep students quiet and in place.

< Evacuate is always followed by a location, and is used to move students and staff from one location to a
different location in or out of the building.

% Shelter is always followed by a type and a method and is the protocol for group and self protection.

00000

HOLD SECURE LOCKDOWN EVACUATE SHELTER
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These specific actions can act as both a verb and a noun. If the action is Lockdown, it would be announced on
public address as “Lockdown! Locks, Lights, Out of Sight.” Communication to the local law enforcement agency
would then be “We are under Lockdown.” Each response has specific student and staff action. The Evacuate
response is always followed by a location: “Evacuate to the Bus Zone.” Responses can also be chained. “Evacuate
to the Hallway. Shelter for Tornado. Drop, Cover and Hold.”

The SRP is now in place in literally thousands of schools around the country and over the last year or two is

becoming standard in school safety training. It is fully endorsed by the Scottsbluff Police Department. For more
information visit the | Love U Guys Foundation Website at http://iluvuguys.org.
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SECTION 7 — BREAKS, UNIFORMS, & EMPLOYEE
IDENTIFICATION BADGES

Lunch Breaks

Classified employees who work an entire day may be allocated a thirty (30) minute lunch break per day. Lunch
breaks should be scheduled by the principal/supervisor so as not to disrupt building or departmental functions.
Lunch breaks are uncompensated time. They do not count towards the number of hours you are required to work
each day. You are required to clock out on the TimeClock web application for the time you are gone.

Employee Dress Code
It is the policy of the District that employees should project a professional/business to business casual like image

unless subject matter (or the day’s activities) requires otherwise or as appropriate for your position. Good taste and
common sense should be exercised by employees. Clean, professional, business to business casual like attire is
the appropriate dress for employees.

Unacceptable Dress.
e Clothing that is torn, dirty or frayed

Blue jeans (with exemptions as approved by your administrator or director)
Clothing that reveals too much cleavage, chest, midriff or back

T-shirts (with exemptions as approved by your administrator or director)
Flip flops or thongs

Extreme short skirts

Sheer or see-through clothes

Shorts (with exemptions as approved by your administrator or director)

o Appropriate shorts may be worn during summer school

e Sweatpants or exercise pants

e Clothing with potentially offensive words, logos or graphics

Employee Identification Badges
All employees are provided district picture identification badges through the HR Department at the District Office.

The badges are to help staff and students recognize authorized individuals and to increase school safety. Employee
Identification Badges are required to be worn by all Scottsbluff Public Schools employees when on duty. The
badges may be attached to either a lanyard or to your clothing using an alligator clip. The badges are to be in full
display at all times.

Employee Building Access Badges
All employees are provided district building access badges through the District Office. The badges are to be used

for entry into the various school buildings. If the badge is ever lost or damaged, please notify your principal or the
District Office immediately.

SECTION 8 — SAFETY, HEALTH, & ASBESTOS

Workplace Safety
The District is committed to providing and maintaining a safe and healthful work environment. This district

recognizes its responsibility in protecting and conserving its human and financial resources.
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Recording of Others

To ensure the privacy and confidentiality of student information, no person is authorized to record or transmit any
sound or image of any person (including themselves) without the prior consent or authorization of either (1) the
person or persons being recorded or whose image or sound is being transmitted, (2) by authorized staff for
purposes of child welfare (for example, to record images of injuries to students caused or believed to be caused by
another person), or (3) the Superintendent or Superintendent’s designee. This prohibition applies to all persons,
including staff, students and community members, regardless of the content or context of the image or sound;
however, this provision shall not apply to District-sponsored athletic or activity events where the focus of the
recording or transmission is on the student performances or activity. Nothing in this provision shall prohibit the
recording of an Individualized Education Program meeting if the recording is necessary to ensure that the parent
understands the IEP or the IEP process or to implement other parental rights guaranteed by the Individuals with
Disabilities Education Act.

Infectious Disease - Personnel

Employees with a communicable disease will be allowed to perform their customary employment duties provided
they are able to perform the essential functions of their position and their presence does not create a substantial risk
of iliness or transmission to students or other employees. The term "communicable disease" shall mean an
infectious or contagious disease spread from person to person, or animal to person, or as defined by law.

Prevention and control of communicable diseases shall be included in the District's bloodborne pathogens exposure
control plan. The procedures shall include scope and application, definitions, exposure control, methods of
compliance, universal precautions, vaccination, post-exposure evaluation, follow-up, communication of hazards to
employees and record keeping. This plan shall be reviewed annually by the Director of Student Services and school
nurses.

The health risk to immune-depressed employees shall be determined by their personal physician. The health risk to
others in the District environment from the presence of an employee with a communicable disease shall be
determined on a case-by-case basis by the employee's personal physician, a physician chosen by the District or
public health officials.

An employee who is at work and who has a communicable disease which creates a substantial risk of harm to a
student, coworkers, or others at the workplace shall report the condition to the Principal or Superintendent any time
the employee is aware that the disease actively creates such risk. Health data of an employee is confidential and it
shall not be disclosed to third parties. Employee medical records shall be kept in a file separate from their personal
file.

It shall be the responsibility of the Director of Student Services, in conjunction with the school nurse, to
develop administrative regulations stating the procedures for dealing with employees with a communicable disease.

Material Safety Data Sheets

The Material Data Safety Sheet (MSDS) is a detailed information bulletin prepared by the manufacturer or importer
of a chemical that describes the physical and chemical properties, physical and health hazards, routes of exposure,
precautions for safe handling and use, emergency and first-aid procedures, and control measures. Information on
an MSDS aids in the selection of safe products and helps prepare employers and employees to respond effectively
to daily exposure situations as well as to emergency situations. You can access our MSDS site by logging into our
website www.sbps.net, MSDS. This site is proprietary to our district and is available only through controlled access.

Gun-Free School Zones Act

Per Title XVII, Section 1702, of the Crime Control Act of 1990 (Public Law 101-647), the Gun-Free School Zones
Act of 1990, makes it illegal for any individual to knowingly possess a firearm in a school zone. The term school
zone means in or on the grounds of a public, parochial, or private school, or within a distance of 1,000 feet from

school grounds. More information may be found here.
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SECTION 9 — RECRUITMENT & BENEFITS

Recruitment
This district secures quality personnel through effective recruitment. It is the responsibility of the Superintendent of
Schools and his designees to determine personnel needs of the District and to locate suitable candidates.

There should be no discrimination against any employee or applicant for employment by reason of race, color,
national origin, creed, marital status, sex or age, or other protected status. A personal interview will be required of
selected candidates.

It shall be the duty of the Superintendent or the Superintendent’s designee to see that persons nominated for
employment meet all qualifications established by law and Board policy for the type of position for which nomination
is made.

Immigration Reform and Control Act (I-9). In compliance with the Immigration and Control Act of 1986 and
Nebraska state law, we require all newly hired employees to present documented proof of identity and eligibility to
work in the United States. Employees are required to furnish this information within three working days of hire date.

Employee Orientation

Employees must know their role and duties. New employees may be required to participate in an orientation
program for new employees. The employee’s immediate supervisor should provide the new employee with a review
of the employee’s responsibilities and duties. Payroll procedures and employee benefit programs and
accompanying forms will be explained to the employee by the Executive Director of Finance or designee. The
supervisor may wish to review the staff handbook as part of the orientation process.

Section 125 Flexible Benefit Plan (RCI SelectFlex)

Section 125 of the Internal Revenue Code, enacted by Congress in 1978, allows companies to give their employees
the opportunity to pay for benefits on a pretax basis. Pretax benefits lower payroll-related taxes for both the
employer and employees.

Expenses such as deductibles, medical reimbursement and dependent daycare can quickly add up. Employees are
able to set aside portions of their salaries before taxes are calculated. This reduces your taxable income, meaning
you will pay less in taxes. The money set aside is automatically deducted from your paychecks and credited to an
individual’s flex spending account. Enroliment for SelectFlex is held every year prior to September 1. Annual
re-enrollment is required and late applications will be denied per IRS regulations. Any questions concerning the plan
should be directed to the Executive Director of Finance.

Social Security and Medicare

All wages paid for teaching in Nebraska will count towards potential benefits to the teacher and/or to his or her
eligible dependents and survivors under the Federal Insurance Contribution Acts (FICA). This FICA (Social Security
and Medicare) deduction provides a Federal system of old age, survivors, disability, and medicare benefits. Wages
paid for substitute, part-time and temporary employment must be reported just the same as wages for regular
teaching and administrative positions. FICA taxes are collected on 7.65% of earnings. Any deductions made for
Section 125 purposes are exempt for Social Security, Medicare tax, and State and Federal Income Tax. The social
security and medicare rates for the school year are deducted from the employee's paycheck and a like amount is
paid by the District for each employee.

For additional information, contact the Social Security District Office at 415 Valley View Drive, Scottsbluff, and/or ask
for their free booklet, "Your Social Security.'

Worker’s Compensation
All employees of the District are covered by Worker’s Compensation Insurance. To be eligible the injury to an

employee must arise from and in the course of employment in the District. Employees injured during the course of
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employment are required to report ALL accidents or injuries to their supervisor and HR immediately. The Supervisor

is to fill out the ‘Supervisor’s Accident Investigation Report’ and the injured employee needs to report to the

Business Office to have the ‘Incident Report and First Report of Alleged Occupational Injury or lliness forms
completed. Failure on the part of the employee to report an injury within twenty-four (24) hours may prejudice and

defeat a claim for compensation.

Regional West Medical Center is Scottsbluff Public School’'s designated medical facility for Worker’s Compensation
claims. Employees are required to contact the HR Coordinator to make arrangements with Regional West Medical
Center to provide the best care for the employee’s injury/iliness.

Disability Insurance
Scottsbluff Public Schools provides disability insurance to employees who are working at least .5 F.T.E. (half-time),

that will commence upon exhaustion of sick leave days, regardless of how many or how few days were available to
the employee. Refer to the Negotiated Agreement for Scottsbluff Board of Education and Scottsbluff Schools
Classified Association. Contact Human Resources at the District Office for more details.

An employee who becomes permanently disabled, as qualified by a physician, without possibility of return to
employment in the District will be compensated for unused sick leave per their negotiated agreement.

Mandatory Retirement/NPERS
All classified employees who are hired for positions that are 20 hours or more per week on an ongoing, regular
basis are required to participate in the Nebraska Public Employees Retirement System (NPERS). All members of
the Retirement System will contribute the required percentage as established by NPERS. The District will match
that contribution 101%. A member who terminates employment before retirement with Scottsbluff Public Schools
may:
1. Leave the account on an inactive basis.
2. Receive a refund of the account. A Non-Contributing School Member Form must be filled out with the
Nebraska Public Employees Retirement Systems, PO Box 94816, Lincoln, NE 68509-4816. For full details or
questions, please call the Retirement System at (800)245-5712.

Voluntary Retirement

Section 403(b) of the Internal Revenue Code allows employees of public school systems and certain charitable and
nonprofit organizations to establish tax-deferred voluntary retirement plans which can be funded with mutual fund
shares. 403(b) participation is generally available to those employees working 20 hours or more per week.
Reference additional information regarding 403b plans through the Scottsbluff Public Schools website www.sbps.net
by logging into staff online, human resources, 403b Informational videos. Required forms for optional participation
are available in the HR Department.

Life Insurance

Life insurance is provided by the District for all employees who work at least .5 F.T.E. (half-time).

Refer to the Negotiated Agreement for Scottsbluff Board of Education and Scottsbluff Schools Classified
Association for details. Optional additional life insurance is available; for the cost of this insurance, please contact
the HR Department.

COBRA

Cobra Law — The Consolidated Omnibus Budget Reconciliation Act. In 1986, Congress passed the
Consolidated Omnibus Budget Reconciliation Act (COBRA) which provides continuation of health insurance
coverage that otherwise might be terminated after leaving employment. This law amends the Employee Retirement
Income Security Act (ERISA), the Internal Revenue Code and the Public Health Service Act to allow continuation of
group health coverage. Under COBRA, group health plans sponsored by employers that have at least 20
employees in the prior year must offer the option of continuing health coverage in certain instances.

COBRA requires group health plans to offer continuation coverage to covered employees, former employees,
spouses, former spouses, and dependent children when group health coverage would otherwise be lost due to
certain events including the death of a covered employee, termination or reduction of hours of a covered
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employee’s employment for reasons other than gross misconduct, a covered employee becoming eligible for
Medicare, divorce or legal separation of a covered employee and spouse, and a child’s loss of dependent status
under the plan.

SECTION 10 — CLASSIFIED EMPLOYEES

Hiring/Dismissal (Board Policy 4210)

The Board of Education hereby delegates to the Superintendent the authority to hire, suspend and dismiss
non-certificated employees (employees in positions that do not legally require a teacher or administrative certificate)
on behalf of Scottsbluff Public Schools. Such authority shall be exercised in compliance with the policies of the
Board of Education. The decision of the Superintendent shall be final and may not be appealed to the Board of
Education.

Dismissal of non-certificated employees shall be on an at-will basis, as such employees are subject to termination at
any time with or without cause, with or without prior disciplinary action or progressive discipline, and irrespective of
the lack of any evaluation or the irregularity in any evaluation process.

Accrued vacation time cannot be used in lieu of two-week notice to resign employment.

Attendance

Regular, dependable, in-person attendance contributes significantly towards better team effort and productivity.
Each employee is very important to the smooth operation of Scottsbluff Public Schools. Faithful attendance is an
essential component of solid employee performance. Occasionally, however, it may be necessary for you to be
absent from work as a result of illness, injury, or other personal reasons. Employees who will be absent are
expected to notify their building administrator or supervisor immediately. All absence must be entered into Employee
Access under Attendance.

Selection Procedures

Managing the qualifications, recruitment and selection of candidates for these positions shall be the responsibility of
the Superintendent or designee who shall confer with principals and other supervisory personnel in making a
selection.

Persons interested in a classified staff position shall have an opportunity to apply and qualify for classified staff
positions in the District without regard to age, race, creed, color, sex, national origin, religion or disability. Job
applicants for classified staff positions shall be considered on the basis of the following:

Training, experience, and skill;

Nature of the occupation;

Demonstrated competence; and,

Possession of, or ability to obtain, state or other license or certificate, if required, for the position.

All job postings will be listed on the District’'s website. Our district uses the tool ‘TalentEd’ to list job postings. Anyone
qualified for a position may submit an application by applying on TalentEd found on the District website
www.sbps.net.

Whenever possible, the preliminary screening of applicants shall be conducted by the administrator who directly
supervises and oversees the position. The interviewer shall work from a written list of interview questions, using the
same set of questions for each applicant.

A minimum of three reference checks made by telephone and using a standard list of questions shall be used in the

screening process. These checks shall be documented and filed with the employee's records. Prior to hiring any
person, the district shall conduct background checks regarding the applicant's fitness for employment.
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Employee Classification
Classified Staff are employees who are not administrators or employees in positions which do not require a

Nebraska Department of Education teaching certificate and who are employed to fulfill the duties listed on their job
description on a monthly or hourly basis. Support Staff shall include, but not be limited to, teacher and classroom
aides, custodial and maintenance employees, clerical employees, food service employees and temporary help for
summer or other maintenance. The position may be full-time or part-time.

1. Maintenance and Custodial employees keep the physical plant open, heated, lighted and ready for use or
keep the grounds, buildings and equipment at their original condition through repair or replacement.
Maintenance works under the direction of the Director of Facilities & Maintenance and custodians work
under the direction of the Principal.

2. Clerical employees engage in accounting/fiscal office management and clerical assistance to the
administration.
3. Para-professionals provide instructional services or student support in the classroom under the direction of

the classroom teachers and/or building principal.

Transfer. Any classified employee wishing to transfer from one position to another shall submit such request to the
Building Principal, Executive Director of Student Services, or supervisor as appropriate. All transfers will be
considered on an individual basis. Since all classified employees are employed on an “at-will” basis and not entitled
to any contractual or extended job rights, no classified employee is entitled to any transfer or change in job position.
The assignment of any classified employee may be changed during the year when deemed advisable by the
Superintendent or designees.

Involuntary Transfer. Determining the location where a classified employee’s assignment will be performed is the
responsibility of the Superintendent, based upon recommendations from the building administrators and
supervisors. In making position assignments, building administrators and supervisors, along with the
Superintendent, shall consider the qualifications of the employee and the needs of the District.

Duties
The duties of all classified employees shall be defined in accordance with the job descriptions and expectations of
the employee’s supervisor, as may change from time to time.

The job descriptions are of a general nature and duties assigned to an employee are not restricted to the items
listed within the job description. Each employee will be responsible to the supervisor to whom they are assigned.

Evaluations

Building administrators and supervisors will typically perform a formal annual evaluation of all classified staff
employees. Evaluation of support staff employees on their skills, abilities and competence shall be an ongoing
process. The goal of the formal evaluation of classified staff employees shall be to maintain employees who meet or
exceed the District’s standards of performance, to clarify each employee’s role, to ascertain the areas in need of
improvement, to clarify the immediate priorities of the District and to develop a working relationship between the
supervisor and employee.

Conduct

District employees have many opportunities to contribute to the positive, caring image of the school system.
Courtesy, tact, patience, friendliness, cooperation and an optimistic attitude are highly valued attributes of
employees along with proficiency and skill in job assignments. All employees are expected to treat everyone with
respect and understanding. Efforts by employees to contribute to the positive educational environment in the
buildings are greatly appreciated.

Wages

Salary Schedule. A salary schedule is negotiated for all support staff employee positions. The basic compensation
of each employee shall be set forth in the salary schedule as approved by the Scottsbluff Public Schools Board of
Education. Pay scales, years of service compensation, professional development and education levels are set forth

40



as stated in the Scottsbluff Schools Classified Association Negotiated Agreement. Please note that we consider
wage and salary information to be ‘CONFIDENTIAL'.

The Board of Education will negotiate the compensation package with the classified employees. All employees are
paid monthly on or before the 21st of each month. If the 21st falls on a weekend, payment will occur on the Friday
prior to the 21st.

CLASSIFIED PAYCHECK SCHEDULE

2024-2025

Start Date End Date Pay Date

08/05/2024 09/01/2024 09/20/2024
09/02/2024 10/06/2024 10/21/2024
10/07/2024 11/03/2024 11/21/2024
11/04/2024 12/01/2024 12/20/2024
12/02/2024 01/05/2025 01/21/2025
01/06/2025 02/02/2025 02/21/2025
02/03/2025 03/02/2025 03/21/2025
03/03/2025 04/06/2025 04/21/2025
04/07/2025 05/04/2025 05/21/2025
05/05/2025 06/01/2025 06/20/2025
06/02/2025 07/06/2025 07/21/2025
07/07/2025 08/03/2025 08/21/2025

All employees are required to participate in the direct deposit program as this process ensures that your paycheck is
deposited. Payroll checks will be deposited into your checking or savings account, unless we notify you otherwise.
Pay Cards are available for employees without checking accounts. If you believe there is an error on your paycheck,
please report it immediately to the payroll department. Once a determination has been made, necessary corrections
will occur.

Our payroll period varies, and staff will be notified of payroll periods for each year at the start of the school year.
Each hourly employee is required to use the time clock provided on their computer (Timeclock Plus). If you should
have a problem using the WebClock, you need to notify your supervisor. Your supervisor will have you fill out a
‘Time Clock Mispunch’ form indicating the adjustment that needs to be made and will in-turn notify the payroll
department. Under no circumstances should anyone ever clock in or out for another employee. If this should
occur, it is grounds for immediate dismissal from Scottsbluff Public Schools for both parties involved.

Salary Checks and Deductions
Salary checks are based on hours worked multiplied by the hourly wage indicated on the employee’s salary

worksheet.

Scottsbluff Public Schools is required to deduct federal and state withholding taxes (income taxes) based on
information you provide on your W4. Deductions for Social Security and Medicare are also deducted at the rate
established by the federal government. Retirement, based on employee’s eligibility, will be deducted at the rate
established by NPERS. The District is also required to withhold and remit court-ordered garnishments, child support
and liens.

Other voluntary deductions including Medical and Dental Insurance, Life Insurance, 403b Retirement, Vision
Insurance, Select Flex, etc. must be approved by the employee, which is indicated on the signed enroliment forms.
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Any changes per the employee to payroll including tax withholdings, insurance, etc., must be received by the payroll
department at the Business Office by the first day of the month preceding the pay date for that month. Any
mid-year changes to any Section 125 Plan items (health insurance, dental insurance, AFLAC, Select Flex
child care and Select Flex medical reimbursement) can only be made if there is a qualifying “change in
status”. Contact the payroll department should you have questions or changes.

Employee Access (EA)

Employees have access to the schools system called Employee Access which gives them access to viewing their
paychecks, W2’s, ACA 1095’s, obtaining benefit forms, etc. Information regarding the EA will be given to the
employee at orientation or by contacting the business office.

Overtime Pay
Fair Labor Standards Act mandates payment of 1 %2 times employee’s regular rate on any hours worked over 40 by

a nonexempt employee in a workweek. Any overtime must be approved by the employee’s supervisor
(Superintendent, building principal, director or supervisor) before working over the 40 hour limit. An employee who
works overtime in violation of this provision may be subject to discipline, up to and including termination of
employment.

Medical/Dental Insuran

All classified employees employed under the Scottsbluff Schools Classified Association 2024-25 Negotiated
Agreement shall receive a 60% reduction of the cost of the month premium ($508.99) for an ‘Employee’ level
health/dental plan for each month the employee is employed by the District and continues to be enrolled in the Blue
Cross/Blue Shield EHA Group Health & Dental Insurance Plan. Dual deductibles are offered - $1050 Deductible or
$2500 Deductible.

Health Coverage Employee Ee & Child(ren) | Ee & Spouse Ee, Spouse &
Children

$1050 Deductible $818.18 $1,513.66 $1,718.19 $2,307.10

$2500 Deductible $ 690.31 $1,277.12 $ 1,449.69 $ 1,946.55

Dental Coverage

PPO=100% $30.13 $ 55.70 $63.23 $84.95
A, 75% B, & 50% C Cov

Employee’s Actual Cost w/60% District Contribution
$1050 Deductible $ 339.32 $ 1,060.37 $1,272.43 $ 1,883.06
$2500 Deductible $ 211.45 $ 823.83 $ 1,003.93 $ 1,522.51

Vision Insurance
Vision Insurance is offered to all employees who work more than .5 FTE.

Vision — VSP Insurance Premiums

Employee $ 9.22/month
Employee + Spouse $ 18.48/month
Employee + Child(ren) $ 19.75/month
Family $ 31.60/month

SECTION 11 - CLASSIFIED LEAVES/VACATIONS/HOLIDAYS

Personnel employed by the District may request or be required to be absent for several reasons:
1. Those beyond their control, such as personal sickness or injury, jury duty, military service or emergencies.
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2. Those governed by compassion or conviction, such as family illness, bereavement and other personal
reasons.

3. Those stemming from occupational status such as attendance at meetings, conventions, in-service courses
and seminars.

4. Those provided by scheduled vacations.

All leaves except holidays must be entered into the iVisions system; this is the responsibility of all employees.
(Employees are encouraged to record their absence(s) within 24 hours; or run the risk of not having those day(s)
included in current pay period)

Leaves

If you know that you will not be able to attend work at the time you are scheduled, please notify your building
administrator or supervisor in advance. If you are unable to give advance notice, you must telephone your building
administrator or supervisor as soon as possible. If you are personally unable to contact your building administrator
or supervisor, you are responsible for asking someone else to do so. Depending on the circumstance, your building
administrator or supervisor may request that you also contact the Superintendent. It is your responsibility to notify
your building administrator or supervisor each time you are unable to report to work.

If you are absent from work and we do not hear from you or someone notifying us on your behalf after three (3)
consecutive workdays, we will conclude that you have voluntarily terminated your employment with the District. Any
request for employment verification of job performance references will result in an unfavorable recommendation if
you decide to leave the Scottsbluff Public Schools in this manner.

Notwithstanding anything to the contrary herein, an employee only earns paid leave on the date and conditions
precedent specified in this handbook, Board policy, or the employee's individual contract. As a courtesy, the
District's payroll software may show an employee's total number of leave days for the entire year if the employee
remains employed for the full year, rather than the number of leave days the employee has actually earned. In the
event that the District's payroll software shows that an employee has more leave available than the employee has
actually earned, then the employee shall have no right or expectation to exhaust such additional leave or receive
any payout for such unearned leave. If an employee takes more leave than the employee actually earns before the
employee earns such leave, then the District reserves the right to withhold the additional paid leave from the
employee's final paycheck.

Sick Leave

Classified personnel will receive sick leave. Refer to the Negotiated Agreement for Scottsbluff Board of Education
and Scottsbluff Schools Classified Association for details. Leave must be approved by the immediate supervisor.
Sick leave must be entered into the iVisions system as well; this is the responsibility of all employees. Employees
who take sick leave under false or misleading pretenses may be subject to discipline, up to and including
termination of employment.

Personal Leave

Employees budgeted thirty (30) or more hours per week will be allowed two (2) personal days per year. Refer to the
Negotiated Agreement for Scottsbluff Board of Education and Scottsbluff Schools Classified Association for more
details. Personal leave must be entered into the Employee Access system as well; this is the responsibility of all
employees.

Holiday

Employees working six (6) hours a day or more will receive paid holidays. Refer to the Negotiated Agreement for
Scottsbluff Board of Education and Scottsbluff Schools Classified Association for more details. Schedule of Holidays
for 2024-2025 school year are as follows:

HOLIDAY (2024-2025) | 9 Month Employees 10 Month Employees 12 Month Employees
July 4, 2024 X
September 2, 2024 X X X
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November 28, 2024 X

November 29, 2024

December 24, 2024 X

December 25, 2024

December 31, 2024

January 1, 2025

XXX XXX | X

April 18, 2025

April 21, 2025

XXX XXX XXX

x

May 26, 2025

Vacation

Each classified, full-time 12 month employee will accrue vacation leave. Refer to the Negotiated Agreement for
Scottsbluff Board of Education and Scottsbluff Schools Classified Association for more details. Vacation time must
be entered into the Employee Access system as well; this is the responsibility of all employees.

Inclement Weather Days

If our schools are closed due to bad weather, you will not be paid for non-worked hours. The time off could be
considered a personal day, unless you are already pre-scheduled to be gone for the day. In that case, your
pre-scheduled leave will be used. Maintenance, custodial staff and other employees deemed essential to the District
operation are expected to report to work and will be paid for hours worked. Classified employees will not be paid for
missing a scheduled workday due to inclement weather if the District is open for school. In this case, time off will be
considered whether personal, vacation leave or leave without pay. If, because of inclement weather, students and
employees are dismissed early for the day, employees will be paid for the hours worked.

SECTION 12 - CLASSIFIED DISCIPLINE &
TERMINATION/RESIGNATION

Progressive Discipline Procedures

Every employee has the duty and the responsibility to be aware of and abide by existing rules and policies.
Employees also have the responsibility to perform his/her duties to the best of his/her ability and to the standards as
set forth in his/her job description or as otherwise established.

Scottsbluff Public School supports the use of progressive discipline to address issues such as poor work
performance or misconduct. Our progressive discipline policy is designed to provide a corrective action process to
improve and prevent a recurrence of undesirable behavior and/or performance issues. Our progressive discipline
policy has been designed consistent with our organizational values, HR best practices and employment laws.

Outlined below are the steps of our progressive discipline policy and procedure. Scottsbluff Public School reserves
the right to combine or skip steps in this process depending on the facts of each situation and the nature of the
offense. The level of disciplinary intervention may also vary. Nothing in this section shall entitle an employee to any
step of the progressive discipline procedure, and the District reserves the right to skip any or all steps in this
procedure depending on the severity of the misconduct. Some of the factors that will be considered are whether the
offense is repeated despite coaching, counseling and/or training; the employee's work record; and the impact the
conduct and performance issues have on our organization.

The following outlines Scottsbluff Public School’s progressive discipline process:
e Coaching Session. A supervisor verbally coaches an employee about an issue of concern, and a written
record of the discussion is placed in the employee’s file for future reference.
e Verbal Warning. A supervisor verbally counsels an employee about an issue of concern, and a written
record of the discussion is placed in the employee's file for future reference.
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e Written Warning. Written warnings are used for behavior or violations that a supervisor considers serious or
in situations when a verbal warning has not helped change unacceptable behavior. Written warnings are
placed in an employee’s personnel file. Employees should recognize the grave nature of the written warning.

e Performance Improvement Plan. Whenever an employee has been involved in a disciplinary situation that
has not been readily resolved or when he/she has demonstrated an inability to perform assigned work
responsibilities efficiently, the employee may be given a final warning or placed on a performance
improvement plan (PIP). PIP status will last for a predetermined amount of time not to exceed 90 days.
Within this time period, the employee must demonstrate a willingness and ability to meet and maintain the
conduct and/or work requirements as specified by the supervisor and the organization. At the end of the
performance improvement period, the performance improvement plan may be closed or, if established goals
are not met, dismissal may occur.

Scottsbluff Public School reserves the right to determine the appropriate level of discipline for any inappropriate
conduct, including oral and written warnings, suspension with or without pay, demotion and discharge.

Your employment with Scottsbluff Public Schools is a voluntary one and is subject to termination by you or
Scottsbluff Public Schools at will, with or without cause, and with or without notice, at any time. Nothing in these
policies shall be interpreted to be in conflict with or to eliminate or modify in any way the employment-at-will status
of Scottsbluff Public School employees.

SECTION 13 - CLASSIFIED GRIEVANCE PROCEDURE

Grievance Procedure — Per Classified Negotiated Agreement

The purpose of this grievance procedure is to secure, at the lowest possible level, equitable solutions to the
problems that may from time to time arise concerning the interpretation, application, or meaning of the terms and
conditions of employment set forth in this Negotiated Agreement. An underlying principle of the grievance procedure
is to ensure fair and equitable treatment to the District's employees.

Definitions.

1. Grievance. A grievance is defined as any claim or complaint relative to a purported violation of the terms and
conditions of employment set forth in this Negotiated Agreement.

2. Grievant. A Classified staff member, or the Association making the claim. Any employee has the right to
have a representative of their choice at any step of the grievance procedure.

3. Time Limits. All time limits shall consist of the Classified staff's working days except when a grievance is
submitted after the end of the school year; the time limits after the end of the school year shall consist of all
weekdays Monday through Friday. The number of days indicated at each level should be considered
maximum and every effort shall be made at all levels to expedite the process. Failure of any grievant to
comply with the time limits contained herein shall constitute a waiver of right to appeal to the next step.
Failure of the District or its representatives to comply with the time limits at any level shall permit the grievant
to appeal the grievance to the next level.

4. Grievance Meetings or Hearings. All meetings and hearings under this procedure up to and including Step 2
shall be conducted in private and shall include only the administration's representatives, the grievant, and the
grievant’s designated representatives.

The Procedure.

1. Informal Resolution. The parties believe that it is usually most desirable for an employee and the District to
resolve problems through free and informal communications. When requested by the Classified staff, a
representative of the Association may assist in this resolution. However, when the grievance remains
unresolved, then the grievance shall be processed as follows:

a. Step 1. The request or complaint shall be made in writing to the Classified staff member’s immediate
supervisor. The supervisor shall then have five (5) working days to respond to the grievance and give an
answer in writing.

b. Step 2. If the grievance has not yet been settled, the Classified staff member may pursue further action by
filing the grievance within five (5) working days to the Superintendent of the Schools or their designated
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representative. The Superintendent or their designated representative shall arrange for a meeting to be held
within ten (10) working days in order to discuss the grievance. A written answer to the grievance will be
provided within five (5) working days after the conclusion of the meeting. The decision of the Superintendent
of Schools shall be final and may not be appealed to the Board of Education.

SECTION 14 - CERTIFIED - CURRICULUM & INSTRUCTION

Our goal is to ensure that every student — regardless of what school they go to and what neighborhood they live in —
graduates from high school prepared for college and career. The intent of our district is to work collaboratively with
our teachers and schools to ensure a consistent high quality curriculum and instruction that is relevant to our
students. We must continue to improve the quality of instruction in our classrooms by effectively utilizing tools and
resources.

District Learning Guides have been developed by Scottsbluff Public Schools in the areas of Math, Reading, Writing,
Social Studies, Foreign Language, Music and Science. These documents were developed by groups of SBPS
teachers and are aligned to Nebraska State Standards. The Learning Guides provide a framework that identifies the
concepts, information and skills for a course and helps to provide consistency and continuity of instruction. Learning
guide development process is an essential step in the process of ongoing curriculum development and
implementation. While these are fluid documents that are continually revised, it is expected that staff follow the
Learning Guides. District selected textbooks and other information sources including electronic sources are selected
to support the Learning Guides.

Instruction includes strategies for engaging students in active learning and for tailoring these experiences to meet
the individual needs of students so that all students improve their performance. Some instructional strategies
identified by the District or building are required as part of the school improvement process and Target
Implementation Plans.

Assessments and testing are planned to guide instruction and improve student performance. Scottsbluff Public
Schools teachers are expected to use data and information from a variety of standardized tests, performance
assessments and teacher observations to make decisions to modify curriculum and instruction to improve student
performance. The Scottsbluff Public Schools Assessment Schedule is available on the District website.

Professional development is an ongoing process that serves as the bridge between where teachers are now and
where they will need to be to address new challenges and ensure the academic success of all students. The most
effective professional development engages teams of teachers to focus on the needs of their students. All
Scottsbluff Public School staff are expected to participate in professional development and professional learning
teams at the building and/or district level.

Continuous Improvement and the school improvement process is a key to effective schools and districts. Scottsbluff
Public Schools staff members are expected to work collaboratively to establish priorities, select goals and
implement improvement plans.

Scholastic Achievement - Guidelines for the Marking System in the Elementary
-> The effort evaluation, which is based on the individual's earnest attempt in the classroom, is placed under

the work habits category, rather than repeating with each subject. Achievement, based on the individuals’
progress, is indicated by codes listed. Resource grades that are scaled or adjusted will be indicated on the
card and inside the cumulative folder by teacher notation.

-> Student learning in grades K-5 will be evaluated and reported relative to the Nebraska standards. Every
state has outlined expectations for what students should know, understand, and be able to do. These
expectations are called standards. In a standards-based system, the goal is to provide accurate information
about students’ levels of understanding or how competent they are in the standards. To do this, teachers will
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report on student understanding. A grading symbol called a score—indicated by 1, 2, 3 or E—will provide a
description of student academic performance.
The purpose of a Standards-based Report Card is to provide more detailed feedback to parents regarding
the progress their children are making toward specific learning standards at their grade level.

The Standards-based Report Card will allow parents and students to understand more clearly what is
expected of students and how parents/guardians can help them to be successful in Scottsbluff Public

Schools’ rigorous academic programs.

The Standards-Based Report Card will provide a focused and detailed profile of their child’s academic

performance.

Types of Codes Used on Standards-Based Report Cards

Performance 1 2 3
Level
Descriptor The student has | The student has The student has

demonstrated a
minimal
understanding of
subject matter

demonstrated a
partial
understanding of
subject matter

demonstrated a
solid
understanding of
subject matter and

and does not and is is meeting grade
meet grade level | approaching level expectations
expectations at grade level at this time.
this time. expectations at

this time.

Scholastic Achievement - Guidelines for the Marking System in the Middle School
Marking System and Report Cards. Report cards are issued at the end of each nine weeks. Academic core

classes and exploratory courses are graded using A, B, C, D, and F. The whole range of letter grades includes:

A — Superior A =90 -100%

B — Above Average B =80-89%

C — Average C=70-79%

D — Below Average D=60-69%

F — Failing F =59% and Below
| — Incomplete

Grade Books/Infinite Campus

All teachers must record at least two grades per week in their grade books.

Grades are to be kept accurately and up-to-date on Infinite Campus by all teachers.

The more detail that is provided in the assignments portion of Infinite Campus, the less likelihood there is for
the possibility of misunderstanding with the parent/guardian.

Grade assignments in a timely manner.

Grading Practices

In all core classes (Language Arts, Math, Science, and Social Studies) student grades are weighted so that
70% of a student’s grade is based on student performance on assessments and 30% of a student’s grade is
based on student performance on daily work assignments. Students who do not submit assessments or fail
to complete an assessment satisfactorily will be expected to complete the assessment before or after school,
during lunch, and/or at Saturday School.

At a minimum (and more are encouraged), teachers should have at least FIVE assessment activity grades in
the “Assessment” category of the grade book per quarter in all Language Arts, Math, Science, and Social
Studies classes.
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Progress Reports
e At a minimum, progress reports must be sent home with students the third week of each nine week marking
period in all courses.
e During the third week of each nine week period, teachers must contact the parent/guardian of any student
with a failing grade via phone, email, or letter and document the communication.

Scholastic Achievement - Guidelines for the Marking System in the Senior High School
Marking System and Report Cards. The percentage grading system is used in Scottsbluff High School. Each

percentage grade represents the level of achievement in the course's objectives.

A - Outstanding Level Achievement 90%-100%
B - Above Average Level Achievement 80%-89%

C - Average Level of Achievement 70%-79%
D - Minimum Level of Achievement 60%-69%
F - Failing - No Credit 59% & Below

Grade Books/Infinite Campus
e All teachers must record at least one grade per week in their grade books.

e Grades are to be kept accurately and up-to-date on Infinite Campus by all teachers.

e The more detail that is provided in the assignments portion of Infinite Campus, the less likelihood there is for
the possibility of misunderstanding with the parent/guardian.

e Grade assignments in a timely manner.

Grading Practices
e In all classes student grades are weighted so that 70% of a student’s grade is based on student performance

on assessments and 30% of a student’s grade is based on student performance on daily work assignments.
Students who do not submit assessments or fail to complete an assessment satisfactorily will be expected to
complete the assessment before or after school, during lunch, and/or at Saturday School.

e At a minimum (and more are encouraged), teachers should have at least Four assessment activity grades in
the “Assessment” category of the grade book per quarter in all classes.

e During the sixth week of each nine week, teachers must contact the parent/guardian of any student with a
failing grade via phone, email, Remind, or letter and document the communication.

Final Exams

Comprehensive final exams will be given at the end of each semester in all classes. Common classes will give the
same final. Grades, finals or guidelines for semester projects used in lieu of finals, must be available upon request
by the principal.

A hard copy of all final tests given must be available to the principal upon request at the end of each semester.

Report Cards and Parent Contacts

Report cards are designed primarily to help students and parents understand the progress the student is making
toward achieving the goals and objectives of their assigned courses. No report card can convey complete
understanding of the total school program or adequately explain the progress of every pupil. Conferences, letters
mailed home, emails and telephone conversations to the home are important in supplementing the report card.
Whenever special contacts are made by a teacher with a student's home, a notation of this is to be submitted in
writing to the counselor for the cumulative folder.

Whenever making a contact with parents concerning a student in academic difficulty, request that the parents return
a call later in that same grade period to check on their child's academic progress. This will shift part of the
responsibility of the child's academic progress to the parent and improve the teacher's position at the end of the
grade period if questions arise. Do make suggestions as to what a parent might do to help their child succeed. No
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student may be given an “F” without contacting the parents/guardians during the final grading period for the
semester.

SINCERE PARENT CONTACTS RELATING POSITIVE SITUATIONS CAN BE VERY EFFECTIVE AND IN
EVERYONE'S BEST INTEREST.

SECTION 15 - CERTIFIED - CLASSROOM PROCEDURES

Attendance Procedure
Each teacher is responsible for maintaining accurate attendance records and should report attendance in Infinite
Campus as required by building administration.

Parent-Teacher Conferences

Parent-teacher conferences will be held periodically during the school year as per the District calendar. All teachers
are expected to attend, unless prior arrangements are approved by the building Principal to hold conferences at an
alternate time.

Homework
Any homework should serve a definite educational purpose.

Lesson Plans

Teachers are responsible for the preparation of daily lesson plans according to building guidelines. In the event of
absence from school, staff are expected to have available a lesson plan for the substitute along with other
necessary information such as bell schedules, duty assignments, attendance, seating charts, etc. In the event of an
unforeseen absence from work, teachers are expected to have lesson plans prepared in advance for substitute
teachers to access and utilize on short notice.

Student Teachers
It is the belief of Scottsbluff Public Schools that one of our most important responsibilities is to help prepare potential
teachers for successful careers. We take this very seriously.

For this reason, student teachers are placed only with the most proficient and skilled teachers who are willing to
devote significant time and effort to effective supervision and guidance. The Executive Director of Curriculum and
Instruction and building principals will approve the placement of student teachers based on these criteria.
The following guidelines for student teacher supervision are in place:
1. Student teachers should only be placed with outstanding teachers who understand the important
responsibility supervising a student teacher carries.
2. No teacher should be asked to supervise a student teacher more than once every three years.
3. All placements should be made and accepted with the understanding that an effective supervising teacher
works harder with a student teacher than without and that this is not intended to ever be a break.
4. A student teacher should not be placed in a situation where doing such might compromise a particular group
of students’ results.
5. Accepting a student teacher and supervising him or her well is a serious commitment and is an important
way in which to contribute to our profession and to the future.

Certified In-House Employee Substitutes
The following process applies to teachers who cover as “in-house” substitutes during their planning or free periods:

e Teacher works with their administrator to determine if an “in-house” sub can cover the absence.
e Teacher calls in absence to the sub system. The job must be entered as no sub required to prevent the
system from calling out and finding a sub.
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e The teacher providing “in-house” coverage should be listed on the “In-House Sub Report” for the building.
One (1) period will be considered .125 days. NOTE: This is a vital piece in making this process work, as this
will be the only way that the District Office will be notified that a teacher is providing “in-house” coverage.

e Reports will be submitted to the District Office at the conclusion of the month as per standard procedure.

e Sub days will be calculated and paid in the following month’s payroll at the rate of $25.00 per class period.

Compensation for Teachers who Absorb Students from an Unfilled Absence
Pay teachers for absorbing the students of another teacher’s classroom (when a sub is not available) as follows:

e No additional pay if a teacher has additional students for 1 hour or less.

e |[f ateacher is assigned students from another classroom by their administrator, and the total number of
students (normal class roster plus additional students from another classroom) exceed 30 (elementary) or 36
(MS or HS), the teachers impacted will be paid the pro-rata amount (equally divided among teachers
receiving extra students) of the SBPS Certificated Staff Contracted 4+ years sub daily rate of pay. If a
teacher receives extra students but does not meet or exceed the qualifying threshold of total students, the
pro-rata daily rate will be unpaid to anyone. This additional pay will be based on %z day of sub pay if the
additional students are present in the teachers’ classroom for more than 1 and up to 4.5 hours, or a full day
of sub pay if more than 4.5 hours.

Special Education Work
Teachers that have been required to work during non-contracted days to complete IEP/MDT paperwork and/or hold

IEP/MDT meetings will be compensated for their time outside the 189-day contract year on an administration
(Executive Director of Student Services or Assistant Director of Student Services) pre-approval basis with
compensation paid on a per hour basis; presently set at $30.00 per hour

Substitutes
If a substitute teacher is needed, log on to the web browser through the District website (www.sbps.net) as early as
possible to make a request. All certified employees are required to report their absence(s) on the substitute calling
system even when a substitute is not needed. Administrator’s report their absence(s) through iVisions. Questions,
please feel free to call the District Office. Preparation for a substitute teacher:

e Leave keys in the office or make provisions for desks and cabinets to be used.
Provide directions to the whereabouts of books and materials.
Provide the lesson plans containing a clear outline of class work.
Provide the seating arrangement coinciding with the seating chart.
Help the substitute teacher by providing a complete schedule of the regular teacher's classes, noting the
exact time of the lunch period, assemblies, etc.

Breaks for Parent/Teacher Conferen
Certified staff will be provided the following breaks during parent/teacher conferences:
e 4:00 - 8:00 PM Conference Day = 1-40 minute break
e 8:00 AM - 8:00 PM Conference Day = 2-10 minute breaks and 2-40 minute breaks

Teachers may leave the building during their 40-minute breaks. Above breaks cannot be combined on one day
without prior approval from a building administrator. Teachers do not need to use their breaks to attend the
conferences of their own children.

Field Trips
All requests for buses for field trips must be made to the principal's office prior to sending the request to First

Student. Requests must be received by First Student ten (10) days prior to the field trip. Please refer to SBPS Board
Policy 6270 for more information regarding field trips.

Scottsbluff Public Schools Student Trip Request Process
1. The Teacher/Sponsor begins the request process 6 weeks prior to the trip for local field trips. The

Teacher/Sponsor reviews the District Field Trip and Travel Regulations.
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2. The Teacher/Sponsor completes the Student Trip Request for Approval form and submits to the building
principal.

3. The Principal approves or denies the trip request.

4. |If the field trip is out-of-state and a distance greater than 300 miles the Building Principal requests approval
from the Superintendent.

5. Upon receiving approval, the Teacher/Sponsor completes a transportation request and sends the School
Field Trip Permission Slip home with each student.

6. Only students returning the signed form will be allowed to participate.

School Sponsored Field Trips and Travel Regulations (Board Policy 6270)

School Trips Definition
School trips include field trips and non-NSAA-sponsored club or activity travel.

School Trip Purpose
School trips should have an educational purpose and be appropriate for the age and maturity level of the group.
School trips planned as rewards will be considered and approved on a case-by-case basis.

School Trip Approval
The principal may authorize school trips when such events contribute to the achievement of the education goals of

the District. In authorizing school trips, the principal shall consider the financial condition of the District, the
educational benefit of the activity, the inherent risks or dangers of the activity, and other factors deemed relevant by
the Superintendent. The Superintendent's approval will be required for school trips outside the state or over 300
miles. Board approval will be required for school trips that involve unusual length or expense.

School trips are to be arranged with the principal well in advance. The School Trip Request Form must be submitted
by the employee. In the event a substitute teacher is needed, the teacher is responsible for reporting the absence
within the substitute calling system.

School Trip Transportation
Arrangements for school bus transportation will be made well in advance, as directed, and without disrupting regular

school bus schedules. Trip sponsors are responsible for the conduct of students while on the bus and while
students are engaged in the learning activity.

Supervision on School Trips
School employees shall appropriately supervise each school trip so that good student discipline is maintained both

while traveling and while students are engaged in learning. Parents and other adults may help with such supervision
under the direction of a school employee. Supervision of traveling students shall be provided by a school employee.
Parents and other adults may assist in such supervision as sponsors. For overnight trips, the following
supervisor-to-student ratios will be used. A group of 16-30 students must have a minimum of two adult supervisors,
a group of 31-45 students must have a minimum of three adult supervisors, and a group of 46-60 students must
have a minimum of four adult supervisors. Groups larger than 60 must maintain a ratio of one adult to 15 students.
Members of the school employee’s family shall not be allowed to travel with the group unless qualified for such
travel as a student of the Scottsbluff Public Schools or as an adult sponsor.

School Trip Permission
The School Trip Permission portion of the Scottsbluff Public Schools Parent-Student Permission Information Record
Sheet will be required prior to the student's participation in field trips or Non-NSAA sponsored club or activity travel.

Overnight School Trips
School trips involving an overnight stay must have additional parent notification and permission on the Overnight

Trip Permission Form.

51



Any overnight trips with groups consisting of both genders must provide adult sponsors of both genders. In the
event sponsors of both genders are not available, exceptions can be made when supervisory responsibilities are
shared with other school districts or by meeting the following:

e Principal or designee approval; and,

e Written parent permission for each student whose child is not represented by the gender of the sponsor.

All overnight trips must comply with Policy 6271.

School Trip Cost
The cost of a school trip shall be determined in advance, and each building principal has the responsibility to see

that the cost associated with the trip is reasonable and appropriate. Any expenses associated with extracurricular
activity trips must comply with Board Policy 5416 - Student Fees Policy.

Students remain under the jurisdiction of the school during a visit and must adhere to the code of conduct at all
times.

Alcohol or drug use or possession, or other activities that place the student, other students, supervisors/sponsors,
the public, or property at risk are strictly prohibited. Students who use or possess alcohol, drugs, and/or act in a way
that places the student, other students, supervisors/sponsors, the public, or property at risk shall receive an
appropriate consequence including potential suspension and/or expulsion from school upon their return from the
trip. Each incident will be evaluated by the building principal to determine the appropriate consequences for the
student or students involved in such misconduct.

School Trips as an Incentive
Withholding students’ participation in school trips should not be used as a punishment but may be used as an

incentive to improve student performance as long as the criteria for participation is applied and communicated to all
eligible students in a timely fashion prior to the time of the trip.

Requlations for NSAA Sponsored and Similar Activities (including Cheer and Drill Team

All activity trips, and the arrangements for them, must have the approval of the Activities Director.

Activity Trip Transportation
Arrangements for school bus transportation will be made well in advance, as directed, and without disrupting regular

school bus schedules. The school bus safety code will govern the behavior of students while on the bus. Trip
sponsors are responsible for the conduct of students while on the bus and participating.

Supervision on Activity Trips
School employees shall appropriately supervise each trip so that good student discipline is maintained while

traveling and participating. Parents and other adults may help with such supervision under the direction of a school
employee.

Activity Trip Permission
Each student that goes on a trip will return a signed parental consent for the season or annually when appropriate.

Overnight Activity Trips
Any overnight trips with groups consisting of both genders must provide adult sponsors of both genders, exceptions

can be made when supervisory responsibilities are shared with other school districts or by meeting the following:
Principal or designee approval; and,
Written parent permission for each student whose child is not represented by the gender of the sponsor.

All overnight trips must comply with Policy 6271.
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Activity Trip Cost
The cost of a trip shall be determined in advance by the Activities Director, who has the responsibility to see that the

cost associated with the trip is reasonable and appropriate.

Activity Trips and Code of Conduct
Students remain under the jurisdiction of the school during a visit and must adhere to the code of conduct at all

times.

Alcohol or drug use or possession, or other activities that place the student, other students, supervisors/sponsors,
the public, or property at risk are strictly prohibited. Students who use or possess alcohol, drugs, and/or act in a way
that places the student, other students, supervisors/sponsors, the public, or property at risk shall receive an
appropriate consequence including potential suspension and/or expulsion from school upon their return from the
trip. Each incident will be evaluated by the building principal to determine the appropriate consequences for the
student or students involved in such misconduct.

On occasion, students have the opportunity to participate in trips that have an apparent connection to the District,
but which in fact are not school-sponsored. Some examples: (1) travel with a club sports team, even though the club
team may be coached by our high school coach; (2) a band traveling to an out-of-state band contest that is
arranged by a Booster Club; and (3) a foreign language teacher taking students abroad during the summer.
International travel will typically be considered non-school-sponsored travel. Any exceptions will require
Superintendent and Board approval.

These opportunities are often worthwhile and beneficial to students. The message the District wants to make clear
is that these opportunities are not school-sponsored activities. All arrangements for such trips, including costs,
travel, supervision, and safety are the responsibility of the group or person making the trip available to students. All
participant payments for these non-school-sponsored travel opportunities must go through a tour company, not an
individual sponsor. Scottsbluff Public Schools has no responsibility for such trips.

Class time shall not be used for planning or organizing non-school sponsored trips nor shall these trips be
scheduled on days school is in session. This does not, however, prohibit brief initial announcements, interest
assessments, or providing printed information about the travel opportunity through bulletins or postings approved by
the building principal. All signage and promotion of the trip must include a disclaimer stating the trip is not
sponsored by Scottsbluff Public Schools.

Parents must receive and sign a written notification that the trip is not school-sponsored. Anyone who is uncertain
as to whether or not a particular opportunity is school-sponsored should contact the Superintendent, principal, or
Activities Director.

Fire Drills

FIRE DRILLS ARE OF UTMOST IMPORTANCE. TEACHERS: In case of a fire or any suspicion of a fire, sound the
alarm from the nearest signal box. Don't stop to determine the location or seriousness of the fire. Don't go looking
for others to advise. ACT!

Fire Drill Instruction. The building principal has worked out complete, detailed instructions for fire drills and each
teacher should have a copy. These instructions should contain the following:

1. List exits (evacuation routes) to be used by given rooms (be very specific).
List where these groups shall stay when they have cleared the building.
EVERYONE must get out of the building and stay clear.
Close all windows and doors.
Stay clear of the building and quietly in place until the signal is given to return or to disperse to homes.
Teachers should watch carefully for students who might re-enter the building for some prized possession.
DISCIPLINE MUST BE OBSERVED BY ALL.
Drills must be held on an average of once a month.

NGO AWN
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9. Teachers should take their grade books and take roll.

Emergency Response Plan

Plans have been formulated and a booklet has been provided relative to the procedures to be followed in all
emergency situations. Study this manual and become familiar with the plans. All classrooms should prominently
display the The Emergency Preparedness Guide and all staff should be familiar with its contents.

Class Picnics
Individual elementary classrooms may elect to have a picnic during the final two weeks of the school year. The
following rules should be observed in planning for a picnic:

1. Picnics are restricted to the Scottsbluff City limits, Riverside Park, and Lacey Park.

2. The maximum time consumed for this activity should not exceed one-half day.

SECTION 16 - CERTIFIED - PROFESSIONAL INFORMATION

Staff Meetings
Staff meetings may be called at any time by the principal, Superintendent, or supervisor. Plan to be present and

engaged in the meeting, unless excused by the building principal.

In-service
District-level in-service days are planned teacher contract days. All staff members are expected to participate and
be engaged. Other in-services will be planned at the building level.

Evaluation of Teachers

The Scottsbluff Board of Education believes that the primary purpose of teacher education is to constantly improve
the quality of education being offered to pupils. The Board further believes that teacher evaluation is a necessary
and vital part of our total school operation and that staff development, professional improvement, and the
maximizing of staff strengths is an integral part of the evaluation process.

Effective evaluation is aimed at raising teacher performance in the Scottsbluff Public Schools which requires
teacher/administrator involvement, cooperation and agreement in setting of goals. Education must be constructive
and pupil-oriented. Procedures may be jointly developed by teachers and administrators for recommended action by
the Board of Education.

Advancement on Salary Schedule (Board Policy 4114)

The Superintendent may recommend no increase, or appropriate step increases, for certified staff retained by the
District. Increase or movement on the scale will be determined by the Negotiated Agreement with the Scottsbluff
Education Association. Steps and years are not to be considered the same.

All graduate credits received beyond the BA/BS degree that are to be applied towards advancement on the District
salary schedule must be approved by the Superintendent or his designee. These hours must be credit earned
subsequent to the granting of the BA/BS degree and must be graduate hours or hours in the education field.

Hours for credit at the Masters +9, +18, +27, +36, and +45 must be approved graduate hours.

All credit courses must be submitted on a 'Credit Approval Form' and evidence (official transcripts) of college hours
of credit must be submitted to the Office of the Superintendent for verification for accurate record of employee
status.

"CREDIT APPROVAL FORM" is to be used for proper approval.
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The requirements stated in the Negotiated Contract between employees in that certified collective bargaining unit
and the Board regarding salary schedule advancement of such employees shall be followed.

Certificated Employee Continued Education Credit (Board Policy 4115)

Continued education on the part of certificated employees may entitle them to advancement on the salary schedule
or endorsement in additional subjects. Certificated employees who have completed additional hours will be
considered for advancement on the salary schedule. The Board shall determine which certificated employees will
advance on the salary schedule for continued education keeping in mind the financial condition of the District, the
education and experience of the certificated employee, the educational philosophy of the District, and any other
items deemed relevant by the Board.

Certificated employees who wish to obtain additional education for advancement on the salary schedule or other
job-related purposes must submit a credit approval form for approval by the Superintendent by June 1 preceding the
actual year when advancement or addition of endorsements occurs. Employees requesting mid-year salary
placements must submit a credit approval form for approval and have their grade card(s)/transcript(s) turned into
the Administration Office on or before the last Friday of a given month for pay changes to occur in the following
months’ payroll. The Superintendent has the discretion to approve credit outside the employee's area of
endorsement or responsibility.

The requirements stated in the Negotiated Contract between certificated employees in a certified collective
bargaining unit and the Board regarding continued education credit of such employees shall be followed.

Credit Approval Form is to be used for proper approval.

Professional Growth Requirements — Certificated Employees (Board Policy 4140)

State Requirement: Permanent certificated employee; evidence of professional growth required.

Every six years permanent certificated employees shall give evidence of professional growth. Six semester hours of
college credit shall be accepted as evidence of professional growth or, in the alternative, such other activities as are
approved by the school Board, which may include, but are not limited to, educational travel, professional
publications, or work on educational committees.

District Requirement. Each certificated staff must log ten professional development points each school year that
have been preapproved by the staff member’s supervisor. The completed form must be submitted to the Building
Administrator by March 1. The professional growth period will be from June 1 to May 31.

Standards of Performance (Board Policy 4190)

Both the State of Nebraska and the Board of Education recognize that teaching and its related services, including
administrative and supervisory services, are a profession with all of the rights, responsibilities, and privileges
accorded other recognized professions. The Board recognizes and endorses the Standards of Ethical and
Professional Performance as established by the Nebraska Department of Education and expects all certificated
employees to abide by these standards. Reference: NDE Rule 27

Teacher Certification
It is the staff member’s responsibility to maintain their current certification.

Nebraska Revised Statute § 79-504

“Teacher's or administrator's certificate; registration required; failure; effect:

(1) Each teacher or administrator shall register his or her certificate with the public, private, denominational, or
parochial school in which the teacher or administrator is employed. The Superintendent or administrator of the
school shall endorse upon the certificate that it has been registered and the date of registration. Such registration
shall be without fee. No employment of a teacher or administrator shall be valid until the certificate is so registered.
On or before September 15 of each year, the public, private, denominational, and parochial schools shall file with
the State Department of Education a fall personnel report which shall specify the names of all individuals employed
by the school who are required by law to hold a certificate and such other information as the Commissioner of
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Education directs. The Superintendent or administrator of the school shall transmit within ten days to the State
Department of Education the name of the teacher or administrator to be employed, together with the position to
which employed, if the teacher or administrator is employed after the submission of the fall personnel report. The
Commissioner of Education shall certify to the school the name of any teacher or administrator who has not been
issued a certificate or given evidence of application to the State Department of Education and qualification for a
certificate or permit. The teacher or administrator shall not be reimbursed for any services to the school after the
date of receipt of notification by the school.

(2) The Commissioner of Education shall notify the county treasurer to withhold all school money belonging to any
district employing an uncertificated teacher or administrator until the teacher or administrator has obtained a
certificate or has been dismissed by the board employing such teacher or administrator. The county treasurer shall
withhold such money.”

Concurrent Enroliment/Dual Credit Tuition Reimbursement Program

This Tuition Reimbursement Program (TRP) will provide an incentive for teachers seeking further graduate level
course credits that will allow them to teach classes for which Scottsbluff Public School District (SBPS) students
receive both high school and college credit by reimbursing them for a portion of their educational costs. Distribution
of funds will be given to teachers who are taking graduate courses to be qualified to teach specific “Concurrent
Enrollment/Dual Credit” program courses currently taught at the high school for which students can receive both
high school and college credits (required career academy courses, language arts, social sciences, math, foreign
language and science) and then to those who become qualified to teach other “dual enroliment” courses. A teacher
may not apply for tuition reimbursement for course work taken or Master’s Degree received or earned prior to the
adoption of this TRP. A teacher electing to participate in the tuition reimbursement program must complete and
agree to the Tuition Reimbursement Application and Agreement, Exhibit “1”, Request for Reimbursement
Agreement, Exhibit “2”, and attendant Promissory Note, Exhibit “3.” Each teacher must also agree to accomplish the
following:

1. Work towards completion of a Master’s degree, eighteen (18) graduate credits toward attaining a Master’s
Degree in a content area, or graduate level courses that will allow the teacher to teach classes for which
students can receive both high school and college credits;

2. Submit transcripts and receipts and understand that the teacher will be reimbursed for the tuition after such
documents have been submitted.

3. Prior to receipt of reimbursement, to execute a Promissory Note Agreement and Promissory Note in the
forms attached hereto as Exhibit “3”, with each Promissory Note being dated even with the receipt of
reimbursement under the terms set forth on Exhibit “3”.

4. Satisfactorily teach all Concurrent Enrollment/Dual Credit program course(s) as assigned for not less than
three (3) consecutive school years.

Special Education Tuition Reimbursement Program

This Tuition Reimbursement Program (TRP) will provide an incentive for teachers seeking further graduate level
course credits that will allow them to teach special education by reimbursing them for a portion of their educational
costs. Distribution of funds will be given to teachers who are taking graduate courses to be qualified to become
certified in Special Education. A teacher may not apply for tuition reimbursement for course work taken or Master’s
Degree received or earned prior to the adoption of this TRP. A teacher electing to participate in the tuition
reimbursement program must complete and agree to the Tuition Reimbursement Application and Agreement,
Exhibit “1”, Request for Reimbursement Agreement, Exhibit “2”, and attendant Promissory Note, Exhibit “3.” Each
teacher must also agree to accomplish the following:

1. Work towards completion of a Master’s degree in special education.

2. Submit transcripts and receipts and understand that the teacher will be reimbursed for the tuition after such
documents have been submitted.

3. Prior to receipt of reimbursement, to execute a Promissory Note Agreement and Promissory Note in the
forms attached hereto as Exhibit “3”, with each Promissory Note being dated even with the receipt of
reimbursement under the terms set forth on Exhibit “3”.

4. Satisfactorily teach all special education course(s) as assigned for not less than three (3) consecutive school
years.
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School Based Mental Health Grant Tuition Reimbursement Program

Licensed Mental Health Practitioners. This Tuition Reimbursement Program (TRP) through the School
Based Mental Health Grant (SBMHG) will provide an incentive for teachers or employees seeking further
graduate level course credits that will allow them to serve as Licensed Mental Health Practitioners (LMHP)
for the Scottsbluff Public School District (SBPS) by reimbursing them for a portion of their educational costs.
Distribution of funds will be given to individuals who are taking graduate courses to meet the academic
requirements necessary to obtain mental health licensure in Nebraska. A teacher or employee may not apply
for tuition reimbursement for course work taken or for a Master’s Degree received or earned prior to the
adoption of this TRP. This TRP is currently limited to 2 individuals.

Each teacher or employee selected for this TRP must agree to accomplish the following:

1. Work towards completion of a Master’s degree in Clinical Mental Health Counseling;

2. Complete the School Based Mental Health Grant Tuition Reimbursement Program application
including all necessary components of the application;

3. Submit transcripts and receipts and understand they will be reimbursed for the tuition after such
documents have been submitted;

4. Prior to receipt of reimbursement, execute a Promissory Note Agreement and Promissory Note in the
forms attached hereto as Exhibit “3”;

5. Successfully pass the National Counselor Examination (NCE) and obtain full mental health licensure
in Nebraska;

6. Satisfactorily work as an LMHP in the District for not less than three (3) consecutive school years.

Licensed Alcohol and Drug Counselors. This Tuition Reimbursement Program (TRP) through the School
Based Mental Health Grant (SBMHG) will provide an incentive for teachers or employees seeking further
graduate level course credits that will allow them to serve as Licensed Alcohol and Drug counselors (LADC)
for the Scottsbluff Public School District (SBPS) by reimbursing them for a portion of their educational costs.
Distribution of funds will be given to individuals who are taking graduate courses to meet the academic
requirements necessary to obtain mental health licensure and certification to serve as licensed alcohol and
drug counselors in Nebraska. A teacher or employee may not apply for tuition reimbursement for course
work taken or for a Master’s Degree received or earned prior to the adoption of this TRP. This TRP is
currently limited to 4 individuals.

Each teacher or employee selected for this TRP must agree to accomplish the following:

1. Work towards completion of a Master’s degree in Clinical Mental Health Counseling with graduate
coursework leading to licensure as a LADC in Nebraska;

2. Complete the School Based Mental Health Grant Tuition Reimbursement Program application
including all necessary components of the application;

3. Submit transcripts and receipts and understand they will be reimbursed for the tuition after such
documents have been submitted;

4. Prior to receipt of reimbursement, execute a Promissory Note Agreement and Promissory Note in the
forms attached hereto as Exhibit “3”;

5. Successfully pass the Alcohol and Drug Counselor (ADC) examination and obtain full licensure in
Nebraska;

6. Satisfactorily remain employed in the District for not less than three (3) consecutive school years.
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Behavioral Health Education Center of Nebraska Tuition Reimbursement Program
This Tuition Reimbursement Program (TRP) through the Behavioral Health Education Center of Nebraska

Grant (BHCEN) will provide an incentive for employees seeking further graduate level course credits that will
allow them to serve as Licensed Mental Health Practitioners (LMHP), Licensed Alcohol and Drug counselors
(LADC), or Social Workers (MSW) for the Scottsbluff Public School District (SBPS) by reimbursing them for a
portion of their educational costs. Distribution of funds will be given to individuals who are taking the
appropriate graduate coursework necessary to obtain full licensure in Nebraska. Employees may not apply
for tuition reimbursement for course work taken for a degree or for certification received or earned prior to
the adoption of this TRP.

Each employee selected for this TRP must agree to accomplish the following:

1. Work towards completion of a Master’s degree in Clinical Mental Health Counseling with graduate
level coursework leading to licensure as an LMHP or LADC in Nebraska, or work towards the
completion of a Master of Social Work program;

2. Complete the Behavioral Health Center of Nebraska Tuition Reimbursement Program application
including all necessary components of the application;

3. Submit transcripts and receipts and understand they will be reimbursed for the tuition after such
documents have been submitted;

4. Prior to receipt of reimbursement, execute a Promissory Note Agreement and Promissory Note;

5. Successfully pass required national and state examinations and obtain full licensure in Nebraska;

6. Satisfactorily remain employed in the District for not less than three (3) consecutive school years.

EL Endorsement Tuition Reimbursement Program

This Tuition Reimbursement Program (TRP) will provide an incentive for teachers seeking

further graduate level course credits that will allow them to obtain an EL endorsement by reimbursing them
for a portion of their educational costs. Distribution of funds will be given to teachers who are taking
graduate courses to be qualified for an EL endorsement. A teacher may not apply for tuition reimbursement
for course work taken towards an EL endorsement prior to the adoption of this TRP.

A teacher electing to participate in the tuition reimbursement program must complete and

agree to the Tuition Reimbursement Application and Agreement, Exhibit “1”, Request

for Reimbursement Agreement, Exhibit “2”, and attendant Promissory Note, Exhibit “3.”

Each teacher must also agree to accomplish the following:

1. Work towards completion of an EL endorsement

2. Submit transcripts and receipts and understand that the teacher will be reimbursed for the tuition after
such documents have been submitted.

3. Prior to receipt of reimbursement, to execute a Promissory Note Agreement and Promissory Note in
the forms attached hereto as Exhibit “3”, with each Promissory Note being dated even with the receipt
of reimbursement under the terms set forth on Exhibit “3”.

4. Satisfactorily teach all EL course(s) as assigned for not less than three (3) consecutive school years.

5. Up to two (2) people may enter into the program each school year with priority given to those
currently in an EL position.

College Credit Program
This College Credit Program (CCP) will provide an incentive to all staff (certified, classified & admin) seeking further

education. Distribution of funds will be given on a first come first served basis and will not open for application until
August 5, 2024. A teacher is not eligible to participate in the CCP if they fall within the parameters of 3.1 within the
negotiated agreement. A staff member electing to participate in the tuition reimbursement program must complete
and agree to the Credit Approval Form or Classified Professional Development Request Form as applicable, Tuition
Reimbursement Application and Agreement, Exhibit “1”, and Request for Reimbursement Agreement and Exhibit
“2”.
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Each staff member must also agree to accomplish the following:

1. Course must align with Board Policy 4114 Advancement on Salary Schedule for teachers and administrators.

2. Submit transcripts and receipts and understand that the teacher will be reimbursed for the tuition after such
documents have been submitted.

3. Tuition reimbursement is limited to a maximum of three credit hours per individual at up to the University of
Nebraska-Lincoln (UNL) rate for an online education field graduate level course (only actual tuition expenses
incurred will be paid).

4. Course work for this program can be completed through any accredited post secondary institution so long as
the Credit Approval Form has been approved by the Executive Director of Curriculum and Instruction or the
Classified Professional Development Request Form has been approved by the appropriate
Principal/Supervisor.

5. Course work for this program must be completed between August 5, 2024 to August 1, 2025, with transcripts
and receipts due by August 15, 2025.

6. Program is limited to $25,000.

Teacher Assignment
The Superintendent is authorized to transfer staff whenever it appears that the best interests of the school will be
served.

Request for Change of Building Assignment
There may be times when a teacher may have reasons for desiring a change in assignment. The matter should first

be discussed with the principals involved, after which a letter should be written to both building principals, with a
copy to the Superintendent, stating the reason for the request.

Reporting Leaves
Teachers are responsible to report all of their leaves on SmartFind Express. Leave may be submitted in 1/8th

increments. Leave balances can be found in Employee Access. Request leave as far in advance as possible.

Care of School Property
Teachers are responsible for proper use of all school property. Students should be taught to respect school property

and buildings. All acts of vandalism should be reported to the principal or designee of the building as soon as
possible.

Use of Telephone
Teachers should not use the telephone during a class period unless the call is an emergency. No personal long
distance phone calls or use of cell phones are allowed on any school phone during instructional time.

Checking and Reading of Email, Websites and Newsletters
1. The Scottsbluff Public School District will provide an email account to each full time employee of the District.

This account (sbps.net) may be used to access a variety of services. Employees are responsible for using
the account throughout their employment.

2. Employees must read email sent to this account on a daily basis (beginning and end of the day are
recommended). Staff members throughout the District rely upon email to carry important information -
effective collaboration requires effective communication.

3. Employees are also expected to regularly read the District and school webpage and newsletters and are
responsible for all information they contain.

Supervisory Responsibilities
Teachers will be expected to assume a fair share of other responsibilities such as hall and outside duties,
extra-curricular events, according to the needs of the school, as directed by one’s immediate supervisor.

Payroll Dates for the 2024-2025 School Year
e September 20, 2024

59



October 21, 2024
November 21, 2024
December 20, 2024
January 21, 2025
February 21, 2025
March 21, 2025
April 21, 2025

May 21, 2025

June 20, 2025

July 21, 2025
August 21, 2025

For the 2024-25 school year, teachers will be employed for one-hundred and eighty nine (189) days.

Medical/Dental Insurance

All certificated employees employed under the Scottsbluff Education Association 2024-2025 Negotiated Agreement
shall receive a 50% reduction of the cost of the month premium ($424.16) for an ‘Employee’ level health/dental plan
for each month the employee is employed by the District and continues to be enrolled in the Blue Cross/Blue Shield
EHA Group Health & Dental Insurance Plan. Dual deductibles are offered - $1050 Deductible or $2500 Deductible.

Health Coverage Employee Ee & Child(ren) Ee & Spouse Ee, Spouse &
Children

$1050 Deductible $818.18 $1,513.66 $1,718.19 $2,307.10

$2500 Deductible $ 690.31 $1,277.12 $ 1,449.69 $ 1,946.55

Dental Coverage
PPO=100% $30.13 $ 55.70 $63.23 $ 84.95
A, 75% B, & 50% C
Employee’s Actual Cost w/60%
District Contribution

$1050 Deductible $424.15 $1,145.20 $ 1,357.26 $ 1,967.89
$2500 Deductible $ 296.28 $ 908.66 $ 1,088.76 $ 1,607.34
Vision Insurance
Vision Insurance is offered to all employees who work more than .5 FTE.
Vision — VSP Insurance Premiums
Employee $ 9.22/month

Employee + Spouse $ 18.48/month
Employee + Child(ren) $ 19.75/month
Family $ 31.60/month

SECTION 17 - MISCELLANEOUS
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Use of Buildings
The philosophy regarding the use of school buildings is that all school properties should be made available to aid in

the promotion of the best school program. The principal is responsible for building use and should work out
appropriate schedules with activity sponsors, ML Scheduler, and security.

Activities Calendar

When planning or scheduling an activity of any kind, first check the calendar to guard against conflict. The building
principal should request to place the event on the Activities Calendar maintained by the Athletic Director. These
dates will usually be protected on a 'first-come' basis. Allow ample time for scheduling and keep the building
principal informed of the schedule. Practices must not be scheduled on Sunday. All weekday practices should be
over by 10:00 p.m. Each building administrator is responsible for his/her own calendar and this information is to be
forwarded to the Athletic Director for the school calendar.

Soliciting of Funds
Teachers’ solicitation of funds from students on behalf of any outside agency or group must be approved by the
building principal.

Fundraisers go through the Principals. The District has created a form, found on Employee Access, Resources,
Board Policy Forms, 1000 - “Community Relations”, and called “1300 Approval Form - Fundraising”, to collect
information regarding any and all SBPS fundraisers (including concessions for fundraising purposes). The purpose
of this is to help activities thrive and minimize as much as possible the amount of time students and staff spend
asking for money as well as the resultant demand we place on the community. Fundraiser requests will be reviewed
periodically and questions or concerns will be brought back to the respective building. Upon completion of the
fundraiser, the “1300 Completion Form - Fundraising” must be submitted.

Contests
Teachers may enroll students in contests sponsored by organizations other than the school only with the approval of
the building principal.

Special Activities
Please clear all special activities and use of rooms also used by others, etc., through the building principal.

SECTION 18 - SPECIAL SERVICES

Mandatory Reporting - Child Abuse/Neglect

School employees who have reasonable cause to suspect a child is a victim of abuse or neglect, or who observe
conditions which reasonably would result in abuse or neglect, shall report such incidents or cause a report of
neglect or abuse to be made to the proper authorities. The reporting employee, after informing the principal, shall
make an oral report to the proper authorities by telephone. Following the oral report, a written report shall be given
to the principal. The principal should then notify the Superintendent and/or designee of all reports and follow-up with
a written report and provide a copy to the Superintendent’s office. The report will include all information required by
law.

Any person making such a report as required by law will be immune from any civil or criminal liability, except for in
the case of making maliciously false statements. Failure to make such a required report, or knowingly releasing
confidential information other than as permitted by law will result in a Class Ill misdemeanor. It is not the
responsibility of employees to prove that a child has been abused or neglected. Employees should not take it upon
themselves to investigate the case or contact the family of the child. The Department of Health and Human Services
is responsible for investigating the incident of alleged abuse.
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Restraint/Seclusion (Board Policy 5421)

Physical restraint or seclusion should not be used except in situations where the child’s behavior poses imminent
danger of serious physical harm to self or others and restraint and seclusion should be avoided to the greatest
extent possible without endangering the safety of students and staff. Staff should never use mechanical restraints to
restrict a child’s freedom of movement. Nonviolent Crisis Intervention training is offered as a preventative measure
that emphasizes early intervention and nonphysical methods for preventing or managing disruptive behavior. Staff
are expected to follow the District policies at any time when restraint or seclusion is necessary to prevent serious
physical harm of the student or others.

According to Board Policy 5421, except in the case of an emergency, only school personnel who have received
systematic training in the use of restraint and seclusion in accordance with the District’s policy will implement
physical restraint or seclusion with a student. In an emergency, a district employee may use physical restraint or
seclusion as necessary to maintain order or to prevent a student from causing physical harm to self, other students,
and school staff or property. School personnel will continuously monitor a student's status during any physical
restraint or seclusion. An incident report must be completed as soon as possible and no later than by the end of the
school day and submitted to the principal or designee. When a principal or designee has personal or actual
knowledge of any of the events listed above, he or she shall attempt to promptly notify the student’s parent or
guardian and shall provide the name of the school employee whom the parent or guardian may contact regarding
the incident. Parents must receive a written notification as well within 24 hours of the incident.

School Health Services

Registered Nurses are scheduled into district buildings throughout the school day including during the noon hour. If
a nurse is needed, they may be reached at the extensions listed in the District Directory. In addition to the
Registered Nurse, Four (4) Health Service Aides assist in supporting the health needs of students.

Procedures for Sick or Injured Students
The school nurses develop and maintain a regular schedule of services to all schools and will deviate from the
established schedule without hesitation whenever the need arises.

School personnel who are supervising students who are injured or who becomes ill will be responsible for getting
the proper care of the student. Office personnel can assist in obtaining the proper care. At no time are supervising
personnel to leave an assigned duty station, whether it be classroom, gym, playground, etc. The intercom or a
messenger service should be utilized to request assistance from the office.

It is essential that in the event of an injury or iliness that may be serious, the school nurse should be contacted for
assistance. Parents will also be informed of the situation, if possible. If parents cannot be reached, other individuals
named on the emergency information card will be contacted. The parents have a responsibility to keep emergency
cards up-to-date.

If it is perceived that a student is in an emergency medical situation, an ambulance will be summoned to the scene
whether the school nurse has arrived or not. The parents will be notified as quickly as possible, if such an event
occurs.

It is assumed that when the student's physical welfare is at risk, that extra precaution and care will be utilized.
School accident reports should be completed as soon as possible and forwarded to the Chief Financial Officer at
the District Office.

Methods of Informing Teachers of Health Concerns
All teachers must be aware of student health plans. Teachers are expected to review the student health

condition tab on Infinite Campus at the beginning of the school year. The Registered Nurse will share information
regarding any significant health conditions and/or health plans with pertinent staff members at the beginning of the
school year and thereafter as needs are identified. As the emergency health cards are returned from the parent or
guardian, school health staff will review and update the Infinite Campus health condition tab.
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Individualized Education Programs (IEPs) and Accommodations

Accommodations are alterations to practices, procedures, or assessment that mitigate the barrier of disability and
provide students with disabilities with equal access to learning and assessments.

Accommodations are intended to reduce or even eliminate the effects of a student’s disability; they do not reduce
learning expectations. The accommodations provided to a student must be the same for classroom instruction,
classroom assessments, and district and state assessments.

Determining appropriate accommodations means following good IEP practices. That is, the IEP should be
developed in a logical order beginning with the present level of academic achievement and functional performance.
The student’s present level of performance describes how the child’s disability affects the child’s involvement and
progress in the general education curriculum. Next, annual goals are developed considering the student’s present
level of performance and the skills needed to access the general education curriculum. Finally, service delivery or
what services are necessary to address the annual goals are considered.

Accommodations or modifications that appear in IEPs are part of an agreed upon program that must be
implemented. It is the case manager’s responsibility to make sure that all school staff that interact with the student
are informed, but ultimately it is each staff member’s responsibility to implement the IEP. IEP summaries are
uploaded to Infinite Campus and staff are expected to review the summaries. Once the summaries are reviewed,
staff sign an assurance form indicating they have read the summaries and understand how to implement the IEP.
Staff may review the full IEP by contacting the case manager. All staff must comply with a student’s IEP. The IEP
process is the venue for addressing any concerns including those that staff may have related to the
accommodations. However, all parties shall implement accommodation/modifications in the IEP unless changes are
made to the IEP. School Administrators will meet with any staff who are informed of the accommodations or
modifications but do not implement them to determine how they can be supported to do so.

504 Information

Section 504 of the Rehabilitation Act is a federal anti-discrimination law that prohibits school districts from
discriminating against students with disabilities. A student may be identified with a disability under Section 504 if the
student has a physical or mental impairment that substantially limits one or more maijor life activities including but
not limited to learning, self-care, walking, seeing, hearing, speaking, breathing, working and performing manual
tasks. The District has specific responsibilities under the Section 504, including the responsibility to identify,
evaluate and if the student is determined to be eligible under Section 504, to afford educational opportunities and
benefits equal to those provided to nondisabled students. As with an IEP, the schools and staff are required to
implement the plan as written.

SECTION 19 - BUSINESS SERVICES

Requisitions

All requisitions for service and/or materials must be approved by the building principal. When submitting requests
for purchase orders all individuals or buildings are required to supply the complete catalog number, description,
cost, and company address of items to be purchased. Requisition/purchase order should be submitted and
approved on the iVisions portal. The warehouse should always be checked first for office supplies.

ial/Maintenance Facilities - SchoolD .com (www.m hoolbuilding.com
The District uses a web-based work order request system. All Staff have the ability to submit a work order request.
Maintenance/Custodial requests will be routed through that school’s principal for approval and then to the Director
of Facilities. This system is able to track the submitted work orders on-line and remain up to date on the status of its
completion.

Information Technol - Incidentl .incidentig.com
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The District uses a web-based work order request system. All Staff have the ability to submit a work order request.
IT requests will be routed to the appropriate supervisor and then to the Director of Information Technology. The
system is able to track the submitted work orders on-line and remain up to date on the status of its completion.

Request for Bus Transportation (First Student

All requests for bus transportation including field trips, and extra-curricular trips, must be submitted via “Trip Direct”
through School Dude. These requests are automatically routed to the building principal for approval and forwarded
to First Student for approval and scheduling. Email notifications will be system generated by School Dude
throughout the approval process. Bus requests must be submitted and received ten (10) days prior to the requested
trip.

Request for District Vehicle (Car/Van/Excursion)

All requests for car/van/excursions must be submitted via “trip Direct” through School Dude. These requests are
automatically routed to the building principal for approval and forwarded on to the District Office for approval and
scheduling. All transportation requests must be submitted at least five (5) working days prior to the scheduled date,
please plan accordingly. District vehicles must be used when traveling to an out-of-town conference / workshop /
seminar / meeting. Mileage will be reimbursed only when a district vehicle is not available. Before traveling, a
current driver’s license copy must be filed in the District Office.

Standard for Pupil Transportation Vehicle Drivers. Each person who is required to have a permit to operate a
pupil transportation vehicle for this district shall meet all requirements to hold and continue to hold a pupil
transportation operator’s permit. One of the requirements for obtaining such a permit is that the person has a record
of satisfactory driving as determined by Board policy. For such persons, a satisfactory driving record means a
record which reflects the absence of any of the following offenses or circumstances:

1. Motor vehicle homicide;

2. Driving while under the influence of alcoholic liquor or drugs or refusal to submit to a chemical test, within the
immediate prior 3 years;

3. Reckless driving or willful reckless, within the immediate 3 years; or,

4. Accumulation of 6 or more points under the motor vehicle operators’ license point system within the
immediate prior four years. In the event the person has accumulated 3, 4, or 5 points within the immediate
prior four years, the determination of whether the person has a satisfactory driving record shall be made by
the Superintendent of Superintendent’s designee based on the nature and proximity of the offense as it
relates to safe transportation.

In addition, pupil transportation drivers must meet additional requirements prior to transporting students. The District
Office should be contacted prior to transporting students to ensure all requirements are met.

Standard for Drivers of Other School Vehicles. Each person who drives a school vehicle other than a pupil
transportation vehicle and does not transport students in the vehicle shall be precluded from driving in the event it is
discovered that the person does not have a record of satisfactory driving. In the event the person’s employment
position requires driving vehicles as a function of the person’s employment, the employment may be terminated in
the absence of a record of satisfactory driving. For such persons, a satisfactory driving record means a record of
satisfactory driving. For such persons, a satisfactory driving record means a record which reflects the absence of
any of the following offenses or circumstances:

1. Motor vehicle homicide;

2. Driving while under the influence of alcoholic liquor or drugs or refusal to submit to a chemical test, within the
immediate prior 3 years;

3. Reckless driving or willful reckless, within the immediate 3 years; or,

4. Accumulation of 6 or more points under the motor vehicle operators’ license point system within the
immediate prior four years. In the event the person has accumulated 3, 4 or 5 points within the immediate
prior four years, the determination of whether the person has a satisfactory driving record shall be made by
the Superintendent or Superintendent’s designee based on the nature and proximity of the offense as it
relates to safe transportation.
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The record of satisfactory driving standards shall apply to all new employees from and after adoption of this policy.
Existing employees shall be subject to the same standards, provided that the Superintendent or Superintendent’s
designee may determine to permit an exception based on the existing employee’s record of satisfactory driving
while employed with the District and the nature and proximity of prior driving offenses as such offenses relate to
safe transportation.

Texting while driving a district vehicle — particularly when students are in the vehicle — can result in loss of not only
one’s coaching position, but also jeopardize one’s teaching position.

Transporting of Students by Employees

Generally, transportation of students shall be in a motor vehicle owned by the District and driven by an employee.
Transportation of students in employee vehicles should occur only in rare or emergency situations and by prior
approval of the employee’s supervisor.

Travel/Reimbursement

The Board will reimburse employees for normal expenses for hotel, food, registration and transportation costs
incurred while attending an authorized conference or other activities whose purpose is related to the instructional or
operational improvement of the District. Your building administrator or supervisor must approve arrangements for
attendance in advance, in writing. Scottsbluff Public Schools will supply a district traveler with a “P-Card” which is a
credit card that is specifically assigned to an employee. The P-Card is activated prior to the necessary travel dates
after obtaining an approval from their Administrator via the “Expense Purchase Card and Allocation Request” form.
Direct bill method is preferred for hotel/meal expenses; when this is not available, the P-Card should be used.

Specific guidelines for travel reimbursement are as follows:

1. Each building administrator or supervisor may allow travel expenses for personnel under their direct
supervision at a cost up to the limitations of their building budget.

2. Complete the appropriate “Expense Purchase Card and Allocation Request for Travel” Form.

3. District vehicles are available for travel. A Fleet Credit Card will be allocated to each vehicle for the purchase
of gasoline. If airline transportation is used, the most economical fare available will be allowed.

4. The P-Card must be returned, with the accompanying “Actual Expense Account” reimbursement form, within
two (2) business days following the return from travel directly to the administration building (do not use
interoffice mail). The reimbursement will not exceed established per diem rates.

5. Lodging at actual costs. Lodging should be arranged for direct billing whenever possible. Receipts are
required.

6. Registrations and other fees may be allowed. Receipts are required.

7. Other expenses may be allowed at actual costs. Receipts are required.

8. The reasonable and customary cost for meals is based on the US GSA (General Services Administration) —
M&IE (Meals & Incidental Expenses). You can locate the federal per diem rates @
http://www.gsa.gov/portal/category. Please keep in mind that you are traveling on behalf of Scottsbluff Public
Schools and you are using taxpayer dollars.

Itemized Receipts

To comply with IRS guidelines and stricter audit requirements, increased focus is being placed on employee
reimbursements. Therefore, any “Reimbursement Request” must be filled out including the name of
meeting/conference, date of conference, and listing all attendees and expenses, regardless of what method was
used to pay (cash or credit card). If the reimbursement is for supplies, a requisition must be completed and signed
by an administrator. All reimbursements must be signed by the supervisor and/or administrator and coded
appropriately. All receipts must be detailed and itemized per Board policy, and cannot include alcohol. Credit card
receipts are not accepted.

To manage travel expenses and maintain real-time reporting and record integrity, receipts must be submitted within
five (5) days of when the expense incurred. Expenses not documented within 14 days will not be reimbursed and
when a district credit card is used, the expense will be charged back to the employee. The District credit cards (P
cards) are required for all possible expenses. Requests for “P” cards should be made two (2) weeks prior to
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departure date. Only in situations where the credit card is not accepted is cash to be used. Cash expenses must be
documented with receipts, following the same policies as outlined.

Supplies

School supplies have been placed in each building. Each building principal will issue the supplies under the building
plan. If additional or special supplies are needed, present a requisition to the building principal for approval. Work
with the building secretary to maximize usage of warehouse items so the District can take advantage of bulk pricing
opportunities.

School Inventories

Each year an audit is completed of the inventory within our district. Each teacher is responsible for the inventory of
all rooms under their immediate care. Movement of any asset from room to room, building to building or disposal
must be reported on an asset form. Forms will be distributed from the principal's office. Disposal of any asset must
have Superintendent approval and the sale of any asset must have Board approval. Teachers are encouraged to
work with their building principals.
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Revised July 2024

Dear Scottsbluff Public Schools Employees:

Welcome back for the 2024-2025 school year! We are very pleased to present you with the Scottsbluff Public
Schools’ Substitute Employee Handbook. This handbook is designed to let all of us know about the policies
and procedures of our school district.

As a Scottsbluff Public School Substitute Teacher, you are part of a vital component of our educational
organization. It is through the collective efforts of all employees that we make a substantial difference in the
lives of our students. For your efforts in the 2024-2025 school year, we thank you in advance.

We are very happy, and very proud, to be a part of the Scottsbluff Public Schools. We are honored to be a part

of the team that will make a difference for our students. We hope this year is filled with great things for you and
for Scottsbluff Public Schools.

SBPS MISSION STATEMENT
Our Mission:

“Every Child, Every Day!”
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SECTION 1 - INTRODUCTION

Purpose and Overview of the Substitute Teacher Handbook

The purpose of this handbook is to assist in understanding your duties and responsibilities as a substitute
teacher with Scottsbluff Public Schools (SBPS).

This handbook is divided into six sections:

1. Introduction contains the purpose and overview of the Substitute Teacher Handbook and the role of
the substitute teacher in the educational process.

2. Responsibilities of a Substitute Teacher contains a list of expectations, general guidelines,
responsibilities, classroom management tips and tips on organization.

3. General Substitute Teacher Information contains requirements for substitute teaching, payroll
information, terms of employment and frequently asked questions.

4. Safety in Schools contains information on the safety of students and personnel.

5. SmartFind Express contains an overview and quick reference information for this automated system.

6. SBPS Resources contains tools and links which are helpful in navigating the Scottsbluff Public
Schools System.

Substitute Teacher Overview

The Scottsbluff Public School System considers substitute teachers to be an integral part of the educational
program. As such, substitute teachers are expected to maintain a professional attitude toward their work and
always keep in mind the school system’s goals. Effective substitute teachers make a positive impact on
students.

Substitute teachers are assigned on an as needed basis and are considered to be temporary employees.
Substitute teachers receive no district contribution towards benefits and are assigned due to teacher absences
or position vacancies. Payment for substitute teachers is based on a half (4.5 hours or less) or full day (over
4.5 hours) assignment and may be daily, or extended assignment.

Substitute teachers should, in most cases, be provided with lesson plans, schedules and seating charts.
Additional information to assist the substitute teacher will be provided by school administrators, team leaders
or the department chairperson.

Substitute teaching assignments may change based on the needs of the individual school. A substitute teacher
may be asked to accept assignments outside his/her background or educational training. They may be asked
to cover classes during a planning period. It is not expected that a substitute teacher will be able to teach new
or unfamiliar material, but rather make every attempt to follow the lesson plan and manage student behavior in
the most positive way possible.

SECTION 2 - RESPONSIBILITIES OF A SUBSTITUTE TEACHER

Substitute teachers must sign in at the school office when they arrive for their assignment. They must also
present the job number assigned to them through the automated system (SmartFind Express). The school
secretary can answer questions regarding sign-in procedures.

Substitute teachers are expected to do the following:
e Follow the lesson plan left by the teacher and ensure students complete all assigned tasks.
Maintain a safe environment.
Keep students under direct supervision at all times.
Refrain from touching any student for any reason.
Use appropriate language at all times.
Use materials provided by the teacher or other school personnel.
Avoid engaging in or encouraging discussions of inappropriate or non-school related topics.
Become familiar with emergency procedures.
Notify school administration of any unusual incidents which may have occurred during the school day.
Leave information concerning the day’s activities for the teacher.
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e Check with the building administrator before leaving an assignment early at the end of the day.

e Refrain from the use of cell phones for making or receiving calls or texting while students are present
(except in the case of an emergency).

e Refrain from the use of laptops and ear-pieces. Substitute teachers are not to share personal social
networking sites such as email addresses, Facebook Instagram, or TikTok pages etc. with students.

e Follow all school rules, district policies, and the directives and expectations of building administrators.

Standards of Professional Conduct

Our school community encompasses a wide variety of races, ethnicities, cultures and religions. SBPS
employees strive to treat every student and staff member with respect. School personnel perform on two equal
levels: as professionals dealing with clients and as adult role models shaping young lives.

Professional Attire

It is the policy of the District that substitute teachers should project a professional/business to business casual
like image unless subject matter (or the day’s activities) requires otherwise. Good taste and common sense
should be exercised by employees. Clean, professional, business to business casual like attire is the
appropriate dress for employees.

Unacceptable Dress
e Clothing that is torn, worn, dirty or frayed
Blue jeans (with exceptions as approved by the administrator of the building)
Clothing that reveals too much cleavage, chest, midriff or back
T-shirts (with exceptions as approved by the administrator of the building)
Flip flops or thongs
Extreme short skirts
Sheer or see-through clothes
Shorts (with exceptions as approved by the administrator of the building)
o Appropriate shorts may be worn during summer school
e Sweatpants or exercise pants
e Clothing with potentially offensive words, logos or graphics

Tobacco Free Workplace (Board Policy 1120 - Tobacco Policy)

It is the policy of the Scottsbluff Public Schools’ Board of Education that out of concern for the health and
well-being of all students, staff, and patrons, and the belief that all tobacco products (including lookalike or
synthetic substances like vaping and e-cigarettes) are harmful, a totally tobacco-free environment is instituted
for the school District of Scottsbluff.

Use of smoking and chewing tobacco (including lookalike or synthetic substances like vaping and e-cigarettes)
products are prohibited in all school buildings, structures, vehicles and on all school property.

This policy will apply to all school activities and at all events where school facilities are made available to the
public, through lease agreements, or otherwise.

Drug Free Schools/Workplace (Board Policy 4009 - Drug Use)

Scottsbluff Public Schools has a vital interest in maintaining safe, healthful, and efficient working conditions for
all of its employees. Being under the influence of a drug or alcohol on the job poses serious safety and health
risks, not only to the user, but to all those who work with or otherwise come into contact with the user. The
possession, use, or sale of an illegal drug or alcohol on the job also may pose unacceptable risks for safe,
healthful, and efficient operations.

The Scottsbluff Public School’s stance against alcohol and drug use in the workplace is not a “moral” issue;
rather, it is an issue that affects our health, our safety, our families, and our pocketbooks. Studies show that
drug and alcohol use in the workplace may be the single greatest factor responsible for industrial accidents
and injuries, declining productivity, employee theft, and low employee morale.

The Drug-Free Workplace Act of 1988 requires federal contractors and recipients of federal grants to publish
and implement a drug-free workplace program. In addition, the U.S. Department of Transportation and the
Federal Highway Administration has issued regulations that require drug testing for truck drivers under
circumstances not required for other employees.
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Accordingly, it is the school’s right, obligation, and intent to maintain a safe, healthful, and efficient working
environment for all its employees and to protect Scottsbluff Public School’s property, equipment, and
operations from the risks associated with drug and alcohol use in the workplace.

“Reasonable Suspicion Testing” — Scottsbluff Public Schools will require current employees to submit to testing
for controlled substances and/or alcohol when a school administrator believes it has “reasonable suspicion” to
suspect a violation of this policy. While “reasonable suspicion” cannot be defined with precision, it certainly
includes irrational or unusual behavior; reporting to work in an apparent unfit condition; and conduct of a
similar nature.

Employees who are requested to undergo “reasonable suspicion” testing will be transported to Regional West
Medical Center, Western Pathology Consulting, Inc., or other clinic or laboratory as set forth in Nebraska
Revised Statute § 48-1903 by a SCHOOL representative. The employee will be required to sign a consent
form authorizing the testing. Refusal to sign the form or submit to the drug test and/or alcohol test, as well as
any attempt to invalidate or tamper with the test, will subject the employee to disciplinary action, up to and
including discharge.

Confidentiality

Employees should not discuss school matters outside the job nor discuss confidential or personal information
about students or staff. Requests from anyone, including fellow building staff members, for personal
information about students should be referred to the principal. Refer to Board Policy 6600 - Special Education.

Internet Safety and Acceptable Use Policy (Board Policy 6800 - Internet Safety Policy)

The Board supports the use of computers, technology and the Internet in the District's instructional program as
a resource to educate and inform. The use of these resources shall be consistent with the curriculum adopted
by the School District and shall be employed in an appropriate and responsible manner to meet the varied
instructional needs, learning styles, abilities and developmental levels of students in accordance with the
Internet Safety and Acceptable Use Policy.

Social, Collaborative, Interactive, and Responsive Technologies Policy

The District supports the use of technologies such as blogs, wikis, podcasts and online photo management
software for educational purposes and communicating with the community. These technologies are considered
an extension of the classroom and are approved for use to convey information about district services; promote
and raise awareness of the District; and communicate with employees, students, and community members.
The District also acknowledges that employees may choose to utilize these technologies — such as Twitter and
Facebook, on their own time. Refer to Board Policy 6800 - Internet Safety Policy.

Harassment by Employees (Board Policy 4003 - Anti-Discrimination, Anti-Harassment, and
Anti-Retaliation)

Harassment of employees, students, volunteers, or visitors will not be tolerated in the School District. School
district includes school district facilities, school district property, or property within the jurisdiction of the school
district; while on school-owned or school-operated transportation; while attending or engaged in school
activities; and while away from school grounds if the misconduct directly affects the good order, efficient
management and welfare of the District. Harassment may include sexual harassment, including gender-based
harassment. Harassment includes, but is not limited to, racial, religious, national origin, marital status, disability
and gender-based harassment (sex-based harassment). Harassment by Board members, administrators,
employees, parents, vendors, and others doing business with the school district is prohibited. Employees
whose behavior is alleged to be in violation of this policy will be subject to the investigation procedure which
may result in discipline, up to and including, discharge or other appropriate action. Other individuals whose
behavior is alleged to be in violation of this policy will be subject to appropriate sanctions as determined and
imposed by the Superintendent or Board.

Attendance

Punctual and regular attendance is an essential responsibility of each substitute teacher. Tardiness or absence
causes problems for students and administrators and disrupts the educational program. If you accept an
assignment you are expected to show up on time. Consistent patterns of excessive cancellations, “no shows”,
or tardiness may result in removal from the substitute system.
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Classroom Management Tips

The following tips, if practiced routinely, may help eliminate classroom problems before they begin. Take
control early and let students know that rules will be enforced. Explain how you intend to manage the
classroom through the instructional period. Help students understand your intentions with a lesson. Making
lessons interesting will help you keep students interested. Students are familiar with discipline plans left by
their teacher; please try to follow them.

1. Manage First Impressions. The first impression you give students will set the tone for the rest of the
classroom. Arrive early to be sure you have time to read the day’s schedule, any plans the teacher
may have left, and other rules and procedures you need to know. Time spent looking for that
information later is an invitation for students to get out of control. When students arrive, greet them as
they walk in the door. At the beginning of class, introduce yourself and communicate your expectations
of classroom behavior.

2. Enforce Classroom Rules. Once you have laid out the rules and expectations, there is no excuse for
misbehavior. Nip discipline problems in the bud by addressing them as soon as they happen.

3. Proximity is a good strategy. Moving around the room will keep all students involved in the lesson.
Moving to students who are causing problems will sometimes get them to stop acting inappropriately.

4. Relocate students who are disruptive. This should be done if other requests to stop the undesired
action have failed. Asking students to change seat locations may be disruptive and challenging.

5. Private conferences are a good option for disruptive students. Never degrade or intimidate
students when discipling. Always stick to the rules. Remember, being fair and consistent is an
important feature of working with students.

6. Exercise self-control by always being in control. As an adult in the classroom, the substitute

teacher is expected to be the authority figure. Treat all students with respect. Avoid discussions that
contain controversial topics, personal qualities, decisions, opinions, or judgements.

7. Project a good attitude and a feeling of self-confidence. If you have a cheerful, confident,

enthusiastic feeling about substituting, you can provide a rewarding experience for yourself and the
students involved.

8. Be honest. Don'’t be afraid to admit to a student that you do not know the answer to a question, but
say that you will try to find an answer for the student.

9. Be positive. Ensure that you start a class by being positive and convey that you will leave the
students something of value. Positive interactions with students far outweigh negative interactions.

10. Building good relationships. Building a good student/teacher relationship will increase your ability to
manage the classroom.

11. Expect the unexpected. Be ready for contingent action. Stay in control and be flexible.

Are You An Organized Substitute Teacher? Keeping track of assignments requires good organizational skills.
Keep a personal calendar at home and when on an assignment. An administrator or teacher may want to book
a certain date during your assignment, and having a calendar of future commitments will make it easy to give
an accurate answer.

When reporting to each assignment, make sure to have completed any paperwork the school requires. When
turning in paperwork, make sure your name is spelled correctly and that your employee number is correct.

Keeping a personal calendar is also critical for keeping track of the days worked and days paid. There can be
a delay of days or weeks between the date of your assignment and receipt of payment. Taking the initiative to
manage your assignments with a personal calendar will help make certain that you are paid correctly. The
calendar on SmartFindExpress will also assist in keeping track of jobs.
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Tips for Successful Substitute Teaching.
e Arrive at school on time.

Sign in at the front office. Be sure to record the job number.

Ask for the school’s Substitute Teacher Handbook (if available)

Check for emergency procedures and become familiar with them.

Find out how attendance is recorded and keep accurate attendance records.

Follow the lesson plans and have students complete all tasks the teacher has assigned.
Leave a note for the teacher at the end of the day to inform them of the day’s activities.
Leave the classroom in good order.

Benefits of Being a Substitute Teacher.
e Gain classroom experience without all the nightly work and preparation

Experience different schools and their environments

Be better prepared for interviews by meeting administrators
Teach and learn a variety of educational materials

Get to know people — network in the school system

Learn about possible vacancies

Gain confidence in your ability to teach

Practice classroom management techniques

Flexible work schedule and assignment locations-your choice
Satisfaction of being a part of a student’s educational process

SECTION 3 - GENERAL SUBSTITUTE TEACHER INFORMATION

Work Assignments and Reporting Times
SmartFind Express begins calling substitutes at 6:00 a.m. during the week and continues until a substitute
accepts the job. Evening calls begin at 6:00 p.m. and end at 9:00 p.m.

Substitute teachers should report ten (10) minutes before school starts and plan to stay thirty minutes after the
school day or assignment ends. In case of an emergency need for a substitute during the school day, the
substitute may be asked to report on short notice. We realize having to report on short notice is an
inconvenience, but we do appreciate a substitute’s willingness to accept such an assignment.

Substitutes whose endorsed area is the same as a class that needs a teacher will generally be called first. An
attempt is made to give all substitutes an opportunity to work as often as possible; however, a teacher and
principal requests for specific substitutes are honored.

When a teacher has scheduled an absence in advance for such things as personal leave, professional
development and coaching duties, the available dates will be displayed in the SubFinder system where you will
be able to take action on filling those positions. Jobs can be scheduled out 180 days from the scheduled leave.

Cancellation of Assignments

When a substitute teacher accepts an assignment they have made a commitment to the school. Assignments
should only be canceled in case of an emergency. When an emergency arises the substitute teacher should
cancel the job with the automated system as soon as possible. (See Quick Reference Card for cancellation
procedures). The substitute teacher should also contact the school to inform them they have canceled the
assignment. If a teacher must cancel an assigned job they will cancel the job in the system and direct the
system to notify the substitute teacher of the cancellation. Once a job has been canceled by the teacher, the
substitute teacher’s availability will be reactivated with the automated system and they will be eligible to accept
other assignments.

Inclement Weather

During inclement weather, substitute teachers should listen to local media stations or check the www.sbps.net
for delayed openings, early dismissal, or closings. When schools are delayed, substitute teachers should
adjust the reporting time and arrive 30 minutes prior to the opening of schools. If a substitute teacher is unable
to report they must follow cancellation procedures and notify the school. Substitute teachers scheduled to work
a half day assignment on the day of a delayed opening must call the school to confirm that a substitute teacher
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is still needed. Substitute teachers scheduled to work for a full day will receive a full day’s pay if there is a
delayed opening or early dismissal. When schools are closed all substitute teacher assignments will
automatically be canceled by the system. Substitute teachers are not paid for assignments when schools are

closed due to weather emergencies.

Payroll

Substitute teachers are paid on the 21% of each month for all dates worked during the previous month. If the
21 falls on a weekend or holiday, payday is the last working day before the 21%'. Pay will be directly deposited
to the substitute teacher’s bank account or pay card. Substitute teachers are responsible for notifying the
Human Resources Department of name/address/phone number changes. Name changes must be
accompanied by a copy of an updated social security card with the new name. Employee Access is a web
based application program used to view and print payroll stubs, and view your tax status. You can access
Employee Access by logging into a computer with web access to
https://scottsbluffpsne.tylerportico.com/tesp/employee-selfservice. You will then click on the “My Pay” tab in the
menu bar and then “Pay & tax information”. The system will default to the most recent pay stub. You can
review historical data at your convenience 24x7.

If you have questions regarding your payroll for any given month, please check with the building secretaries to
make sure they have submitted the proper number of days for you in each building.

Full day jobs are anything over 4.5 hours; a half day is 4.5 hours or less. The Substitute Pay Scale is
established by our Board of Education as follows:

SUBSTITUTE TEACHERS
As per Board Policy 4133 - Substitute Teachers, the daily rate of pay for substitute teachers is to be
determined by the Board of Education. The rate of pay will be as follows:

Days of Teaching Daily Rate
1-45 $150
46-74 $160
75+ $180
SBPS Certificated Staff $180

Contracted 4 years + or 20+ years of teaching and/or
administrative experience to be verified
Everyday Substitute $195

Beginning the sixteenth (16™) consecutive day in the same classroom, the rate of pay will be 1/189 of the
beginning teacher base salary.

Each substitute teacher must hold proper Nebraska certification.

If not an SBPS employee, it is the responsibility of the substitute to provide proof of their service.

Reactivation/Termination

Each spring all active substitute teachers receive a reasonable assurance letter assuring they may return to
their substitute position for the following school year. Substitute teachers who have not worked during the
current school year will not receive a reasonable assurance letter. Those substitute teachers will need to
contact the Human Resources department to reactivate their file in the SmartFind Express system.


https://scottsbluffpsne.tylerportico.com/tesp/employee-selfservice

SECTION 4 - SAFETY IN SCHOOLS

Child Abuse Reporting (Board Policy 5402 - Child Abuse and Neglect

It is the responsibility of the Scottsbluff Public School System to provide a safe, engaging and supportive
school environment for all students. The Board of Education affirms its position that all children and vulnerable
adults have the right to be protected from abuse and neglect. The Board further acknowledges the necessity
for the school system to collaborate with child and adult protective service agencies, both private and
governmental.

Nebaska state law requires employees and service providers to call Child Protective Services (CPS) or the
police if there is reason to believe abuse or neglect has occurred. It is not the role of the reporter to investigate
or determine the validity of the suspected abuse or neglect situation. Any doubt about reporting a suspected
situation is to be resolved in favor of the child and a report must be made.

The report process procedure is:
e The reporter must notify the principal or designee of the suspected abuse or neglect situation,
and the principal;
e The reporter must submit a written report within 48 HOURS after making an oral report to the
designated school personnel. This form is available from the Director of Student Services; and,
e Child abuse and neglect reports are CONFIDENTIAL and not part of the educational records.

Professional Boundaries (Board Policy 4070 - Professional Boundaries)

All employees are expected to observe and maintain professional boundaries between themselves and
students. A violation of professional boundaries will be regarded as a form of misconduct and may result in
disciplinary action.

Infectious Disease — Personnel (Board Policy 4012 - Infectious Diseases)

Employees with a communicable disease will be allowed to perform their customary employment duties
provided they are able to perform the essential functions of their position and their presence does not create a
substantial risk of iliness or transmission to students or other employees. The term "communicable disease"
shall mean an infectious or contagious disease spread from person to person, or animal to person, or as
defined by law.

Prevention and control of communicable diseases shall be included in the school district's bloodborne
pathogens exposure control plan. The procedures shall include scope and application, definitions, exposure
control, methods of compliance, universal precautions, vaccination, post-exposure evaluation, follow-up,
communication of hazards to employees and record keeping. This plan shall be reviewed annually by the
Superintendent and school nurse. The health risk to immune-depressed employees shall be determined by
their personal physician.

The health risk to others in the school district environment from the presence of an employee with a
communicable disease shall be determined on a case-by-case basis by the employee's personal physician, a
physician chosen by the school district or public health officials. An employee who is at work and who has a
communicable disease which creates a substantial risk of harm to a student, coworkers, or others at the
workplace shall report the condition to the Superintendent any time the employee is aware that the disease
actively creates such risk.

Health data of an employee is confidential and it shall not be disclosed to third parties. Employee medical
records shall be kept in a file separate from their personal file. It shall be the responsibility of the
Superintendent, in conjunction with the school nurse, to develop administrative regulations stating the
procedures for dealing with employees with a communicable disease.

Infection C Guidell for AlLS L Empl .
1. Wash your hands. Use soap and water and rub your hands for at least ten seconds. Wash your hands
after exposure to blood or bodily fluids, after using the bathroom, before handling food, before touching

your eyes, nose, mouth, and after you take off gloves.
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2. Wear gloves when in contact with blood or body fluids. If you come in contact with blood or body fluids,
put on vinyl or latex gloves before the handling of fluids. (Contact your school nurse, nurse aid or
custodian.) (Plastic gloves do not provide protection.)

3. Try to avoid contact with blood. If you have cuts on your skin, cover them with a bandage. If someone
is bleeding, encourage the person to apply pressure to their own wound, or use a sterile compress.

4. If you come in contact with blood, take necessary precautions. It is not exposure if blood comes in
contact with your skin. For an exposure to occur, the blood and body fluids must enter the body
through an opening in your skin or through mucous membranes in the eyes, nose or mouth. If you are
exposed, wash the area with soap and water. Flush eyes with water. Encourage the wound to bleed.
Use alcohol or peroxide to kill viruses or bacteria. Report the exposure to your supervisor immediately.

5. Dispose of solid waste appropriately. Materials contaminated with blood or body fluids should
be placed in a plastic bag and tied off, and then placed in another plastic bag. Sharp objects, such as
needles, lancets, or other instruments contaminated with body fluids must be placed in puncture proof
contamers and d|sposed of properly.

[ . Wipe up and dispose of materials

appropnately In the case of an |nC|dent W|th potent|al exposure to blood or body fluids, contact the

custodians in the school building to insure that the situation is managed appropriately.

In the case of an incident with potential exposure to blood or body fluids, contact the custodians in the school
building to insure that the situation is managed appropriately.

Material Safety Data Sheets

The Material Data Safety Sheet (MSDS) is a detailed information bulletin prepared by the manufacturer or
importer of a chemical that describes the physical and chemical properties, physical and health hazards,
routes of exposure, precautions for safe handling and use, emergency and first-aid procedures, and control
measures. Information on an MSDS aids in the selection of safe products and helps prepare employers and
employees to respond effectively to daily exposure situations as well as to emergency situations. You can
access our MSDS site by logging into our website www.sbps.net, MSDS. This site is proprietary to our District
and is available only through controlled access.

Preparedness for Emergencies

Standard Response Protocol (SRP). Scottsbluff Schools and our community clearly prioritize the safety and
well-being of children above all else. Crisis teams, emergency plans and school safety drills are just some of
the priorities that have been long established in our district to help ensure that everyone knows exactly how to
respond to an emergency or crisis. A priority for our administrators and other interested staff has been to
update our practices and make sure that all staff is comfortable, confident and prepared. In September 2011,
Scottsbluff Public Schools conducted training for its teachers, administration and other staff members on the
Standard Response Protocol.

The Standard Response Protocol (SRP) is based not on individual scenarios but on the response to any given
scenario. SRP demands a specific vocabulary but also allows for great flexibility. The premise is simple — there
are four specific actions that can be performed during an incident.

K2
**

Hold is followed by the Directive: “In Your Classroom or Area” and is the protocol to clear the hallways

and remain in the classroom until the “All Clear” is announced with business taking place as usual.

% Secure is followed by the Directive: “Get Inside. Lock Outside Doors” and is the protocol used to
safeguard students and staff within the building.

<+ Lockdown is followed by “Locks, Lights, Out of Sight” and is the protocol used to secure individual
rooms and keep students quiet and in place.

% Evacuate is always followed by a location, and is used to move students and staff from one location

to a different location in or out of the building.

Shelter is always followed by a type and a method and is the protocol for group and self protection.

K2

0,
*

*

These specific actions can act as both a verb and a noun. If the action is Lockdown, it would be announced on
public address as “Lockdown! Locks, Lights, Out of Sight.” Communication to the local Law Enforcement
Agency would then be “We are under Lockdown.” Each response has specific student and staff action. The
Evacuate response is always followed by a location: “Evacuate to the Bus Zone.” Responses can also be
chained. “Evacuate to the Hallway. Shelter for Tornado. Drop, Cover and Hold.”
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The SRP is now in place in literally thousands of schools around the country and is becoming standard in
school safety training. It is fully endorsed by the Scottsbluff Police Department. For more information visit the |
Love U Guys Foundation Website at http://iluvuguys.org.

Video Surveillance (Board Policy 3231 - Video Surveillance)

The Board authorizes the use of video cameras and other passive electronic measures (such as motion
detectors) for the purposes of ensuring the health, welfare and safety of staff, students and visitors,
safeguarding District facilities and equipment, and maintaining student discipline and an appropriate
educational and work environment.

SECTION 5 - SMARTFIND EXPRESS

SmartFind Express
Scottsbluff Public Schools uses SmartFind Express (SFE) to assign substitutes for absent employees. SFE
can be accessed by phone where information is entered by using the touch tone key keypad or by the
web-based component that can be accessed via the internet. SFE allows a substitute to:

e Specify work locations;
Indicate your availability by day of the week;
List the areas for which you are qualified/willing to substitute;
Allows you to check on open jobs so you can plan ahead (180 days in advance);
Make yourself temporarily unavailable; and,
Change your phone number (Note: If you change your phone number on SFE, please notify the
Human Resources Department so that your number can also be updated on the database sent to the
schools.).

To access SFE by phone, call 1-308-225-5365.
To access SFE by internet, https://sbps.sfe.powerschool.com/

Do you need training? SFE offers training software any time you need it, even if it’s just for a refresher course.
The website to access the training is http://video.eschoolsolutions.com/orientation/2000002T.mp4

Contact the Business Department if you have any questions.

Job Numbers

A job number is assigned by SFE once you accept a job. Upon arrival at the school, provide the job number of
your assignment for verification. When verbal agreements are made with a teacher, you will still need a job
number for that assignment. Also, a job number is needed if you are pre-arranged by a school’'s SFE
administrator. Verbal agreements with a teacher do not necessarily mean you will have the assignment if you
do not have a job number.

Once you have accepted a job, please be sure to keep track of your assigned jobs!

BE FLEXIBLE! At times job openings are not filled. If that occurs in the building where you are subbing, the
principal has the discretion to assign you to a different teaching assignment.

Canceling Jobs
If it becomes necessary to cancel an assigned job, please do so at the earliest possible opportunity. Use SFE

to cancel the job; a courtesy call to the school is recommended. SFE is set up so jobs cannot be canceled an
hour before the job’s start time. If you are canceling a job within this time frame, call the Human Resources
Department at 635-6202 or 635-6200 and also call the school to report your cancellation. Once you cancel a
job, you will not be able to accept another sub job in SBPS for that day.
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SECTION 6 - SUBSTITUTE QUICK REFERENCE CARD

System Phone Number: 308 225 5365
Help Desk Phone Number: 308 635 6200

Write your Access ID Here:
Write your PIN Here

Web Browser URL h : .sfe.powerschool.com

Telephone Access Instructions
The system calls substitutes during these times:

Today’s Jobs Future Jobs
Weekdays Starts at 6:00 a.m. 6:00 — 9:00 p.m.
Saturday None 6:00 — 9:00 p.m.
Sunday None 6:00 — 9:00 p.m.
Holidays None 6:00 — 9:00 p.m.

Decline/Cancel Reasons
1. lliness
Working in another District
Personal Reasons
Jury Duty
Weather
No transportation
No childcare
Religious Holiday

ONOOAWN

Before any features are available, you must register with the system and create a PIN. The Access ID and PIN are used for
all interactions with the system.

Registration
1. Enter your Access ID followed by the star (*) key.

Enter your Access ID again when it asks for your PIN followed by the star (*) key.
Record your name followed by the star (*) key.

Hear your callback #. Correct if necessary.

You will be asked to select a new PIN.

Enter a PIN at least six (6) digits in length followed by the star (*) key.

Telephone Access Instructions
1. Enter your Access ID followed by the star (*) key.

2. Enter your PIN followed by the star (*) key.

DO A WN

Before any features are available, you must register with the system and create a PIN. The Access ID and PIN are used for
all interactions with the system.

Change Your Callback Number
1. Hear the Callback telephone number. PRESS 1 to Modify callback telephone number.

2. Enter new telephone number followed by the star (*) key.

To Change PIN or Re-Record Name
1. PRESS 1 to Change your PIN.

2. PRESS 2 to Change the recording of your name.

Web Browser Access Instructions
Sign In. Open your browser and access the SmartFind Express Sign In page. Enter your Access ID and PIN.

PIN Reminder. The “Forgot your PIN?” link supports users who want to log into the system, but have forgotten their PIN.
When this link is selected, the system displays the PIN Reminder Request page. The user’s Access ID and the security
code being displayed must be entered on this page. (NOTE: You must be registered with the system to use this option.)
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Profile.

Information — Review profile status and address information.

e Update Email — Enter or change email address.

e Callback Number — View/update callback number; specify a DO Not Call time.

e Change Password — Enter your current PIN followed by a new PIN twice and click Save.
Schedule.

1. General:

e  Modify an Availability Schedule.
o Choose the day or days of the week you want to delete by checking the boxes by that day and
select the Delete button.
o Select the New button to add a new day of week or time. Follow the steps for “Create a New
Availability Schedule” as outlined above.
2. Temporary Do Not Call.
e Enter the telephone number where you can be contacted by the system. Include the ‘1’ (long distance
indicator) and area code.
e  Specify a temporary “Do Not Call Until” time if you do not want to be called by the system.
3. Unavail Dates Tab.
e Create Unavailability Schedule:
o Select the New button.
o Enter Start and End Date Range (MM/DD/YYYY) or use the calendar.
o Select the All Day check box or enter the time range in (HH:MM).

ExpressFind Calls
HEAR THE JOB OFFER

1. PRESS 1 to hear the job offer
PRESS 2 to Set temporary Do Not Call

2. If you pressed 1 to Hear the job offer
PRESS 1 to Hear the job description
PRESS 2 TO Decline the job (without hearing the description)
Enter the decline reason from page 1 followed by the star (*) key

3. If you pressed 1 to Hear the job description
PRESS 1 to Accept the job
Record the Job Number. You are successfully assigned to the job.
PRESS 2 to Repeat the job description
PRESS 3 To Decline the job
Enter the decline reason from page 1 followed by the star (*) key
PRESS 1 to Accept

4. If you pressed 2 to Set temporary DO Not Call,, hear a time offered
PRESS 1 to Accept the time offered
PRESS 2 to Enter an earlier time in HH:MM format

HEAR THE CANCELLATION
1. Hear “This assignment has been canceled” and the job information
2. PRESS 1 to Repeat the job information

Calling the ExpressFind System

MENU OPTIONS

Review or Cancel Assignments

Hear Available Jobs

Change your Callback number

Review or Modify Temporary Do Not Call Time
Review or Modify Unavailability Dates

Review or Modify Daily Availability

Change PIN or Re-record Name

Exit and hang-up

ONOORLN =

REVIEW OR CANCEL ASSIGNMENTS
1. Hear assignments in chronological order
PRESS 1 to Hear assigned job information again
PRESS 2 to Cancel this assigned job
2. If you pressed 2 to Cancel assignment
PRESS 1 to Confirm cancellation (Enter cancellation reason followed by the * key)

HEAR AVAILABLE JOBS
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1. Hear assignment information
PRESS 1 to Repeat assignment
PRESS 2 to Accept assignment
PRESS 3 to Decline assignment
2. If you pressed 3 to Decline assignment
Enter decline reason from page 1 followed by the star (*) key

AVAILABLE JOBS
Choose the Available Jobs link to view and accept assignments
To view and accept jobs:
e You must be available to work all days and times of the job
e  You have specified that you will work at the location.
Follow these steps:
e Select the date range for your search entering in the dates with forward slashes (MM/DD/YYYY) or using
the calendar icon. Leaving dates blank will return all data
e Press the Search button to display the list of jobs
e Press the Details link to view the job details. Review the specifics and choose one of the following:
o Select the Accept Job button. A job number will be assigned to you if the job has been
successfully assigned to you. Please record this Job Number.
o Select the Decline Job button. Select a reason for decline from the drop-down list, then select
the Decline Job button.
o Select the Return to List button to return to the job listing.

REVIEW ASSIGNMENTS
Choose the Review Assignments link to review the past, present and future assignments or to cancel an
assignment
Follow these steps:
e Select format for Assignment display. List or Calendar view
e  Search for assignments
e Press the Search button to display the list of assigned jobs
e Choose the Job Number link to view job details
o Select the Return to List button to review other jobs assigned to you
o Select the Cancel Assignment button to cancel your assignment.
Enter a reason for canceling from the pull down list. Wait for the “Job was canceled successfully”
notification. You cannot cancel an assignment within 1 hour of the start time.
o As assignment may contain file attachments. To view or download a file attachment, click on the file
name.

SIGN OUT AND WEB BROWSER INFORMATION

At any time during the session, the Sign Out link can be selected to end the session and disconnect from SmartFind
Express. Selecting the browser’s back button or going to another site on the Internet does not disconnect the session from
SmartFind Express.

To ensure security and privacy of information, use the Sign Out link to disconnect from SmartFind Express, and close the
web browser when you finish with your session.

You can click the Help link to access Help Guides and How-to videos.
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SECTION 7 - SCOTTSBLUFF PUBLIC SCHOOL RESOURCES

“We strive for excellence in academics and recognize that we are growing future leaders and active community
members. Our teachers and staff are among the very best and are committed to helping each student find
individual achievement through instruction and example.”

DISTRICT CONTACT INFORMATION

Location Address Administration Phone School Hours
8:00 a.m. - 3:00 p.m.
(Full Day)
Dr. Bree Rock, Early Childhood Director 8:15a.m. - 11:15 a.m.
Bear Cub Preschool 2512 2nd Ave Jennifer Galindo, Secretary 635-6293 (AM Half Day)
12:15 p.m. - 3:15 p.m.
(PM Half Day)
Jana Mason, Principal
Bluffs Middle School | 27 East 23rd Street | Brtini Chancellor, Assistant Principal 635-6270 | 7:45a.m. - 3:00 p.m.
James Miller, Assistant Principal
Miranda Cervantes, Secretary
Lake Minatare 280548 CR K Ashlen Schaneman, Principal 783-1134 8:05 a.m. - 3:20 p.m.
Elementary Cheryl Rose, Secretary
Lincoln Heights Jeremy Behnke, Principal
9 2214 Ave C Krystal Rodriguez, Assistant Principal 635-6252 7:55a.m. - 3:10 p.m.
Elementary
Lana Greene, Secretary
Lukas Benzel, Principal
Longfellow Elementary | 2003 5th Ave Ashlen Schaneman, Assistant Principal 635-6262 7:50 a.m. - 3:05 p.m.
Casie Delgado, Secretary
ReConnect 2609 Broadway Kyle King, Program Director 633-2211
Emma Duarte, Secretary
Frances Burkhalter, Principal
Roosevelt Elementary 1306 9th Ave Jessica Stec, Assistant Principal 635-6259 8:05 a.m. - 3:20 p.m.
Laura Vallejo, Secretary
Justin Shaddick, Principal
Matt Huck, Assistant Principal
Scottsbluff High Kelli Jensen, Assistant Principal . .
School 313 E 27th Kenna Urwiller, Assistant Principal 635-6230 7:45a.m. - 3:25 p.m.
David Hoxworth, Activities Director
Crystal Abrams, Secretary
Bert Wright, Principal
Westmoor Elementary | 1722 Avenue K Bethany Jolliffe, Assistant Principal 635-6255 8:00 a.m. - 3:15 p.m.

Jolene Wills, Secretary
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Dr. Andrew Dick, Superintendent 7:30 a.m. - 4:30 p.m.
(Monday-Thursday)
Human Resources - 635-6202

District Office 1722 1st Ave 635-6200 . .
7:30 a.m. - 4:00 p.m.
Sub Finder - 308-225-5365 (Friday & Summer
https://sbps.sfe.powerschool.com/ Hours)

Scottsbluff Public Schools Board of Education
Dr. Andrew Dick, Superintendent of Schools

Scott Reisig — President

Beth Merrigan — Vice President

Mark Lang — Member

Rob Polk — Member

Tory Schwartz — Member

Paul Snyder — Member

Scottsbluff Public Schools Calendar
The SBPS Calendar can be accessed in print friendly and web based versions at www.sbps.net.

Substitute Requirements

Persons who wish to serve as substitute teachers apply by filling out an application at
https://sbps.tedk12.com/hire/index.aspxt and presenting a teaching certificate to the Human Resources
Department. A background check will be conducted and once approved to be a substitute, and orientation will
be scheduled.

Check with the building principal for additional requirements involving any long term subbing.

Certification Requirements
All Substitute Teachers shall hold a valid Nebraska teaching certificate. Certification may be local, state, or
teaching.

Newly employed substitute teachers shall present their teaching certificates to the Human Resources
Department where the certificate will be signed and registered by the Superintendent or designee. A copy of
the Teaching Certificate will be kept on file with the Human Resources department during the term of the
substitute teacher’s employment. It is necessary that the certificate be registered and on file before
substituting.

Scottsbluff Public School requires that all substitute teachers provide Human Resources with their valid,
registered, Nebraska Teaching certificate or a photocopy of the same. It is the substitute’s responsibility to

keep the certificate valid. State Substitute Teaching Certificate is valid for 5 years.

Although substitute teachers can substitute in all subjects, assignments will be made in the substitute’s
endorsed area whenever possible.

The Local Substitute Teaching Certificate requires:
e \Valid for 5 years;
Limited to 90 days of substitute teaching per year;
Minimum of sixty semester college credit hours;
One professional education course dealing with education of children;
Completion of the Human Relations Training.

Newly Retired Teachers

Teachers who retired at the end of the last school year must be careful not to jeopardize their retirement. The
following is a quote from the Nebraska Retirement System: “A retiree who is asked to sub a day here and a
day there should not have a problem, but if that substitute work is for an employee who will be absent over a
long period of time, a retiree could jeopardize his/her retirement benefits. An example would be if a retiree
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worked as a substitute for someone on medical leave or military call-up.” It is the responsibility of newly-retired
teachers to protect their retirement benefits.

The following guidelines are established to not jeopardize retirement funds:
1. Cannot work on a regular basis for the school district for 180 days.
a. During the 180 days, no more than 8 days in a calendar month of voluntary and/or substitute
service provided on a day-to-day basis is allowed (no pre arrangement).
2. Cannot show a “pattern” of substituting.
3. Can substitute in an emergency situation only.
4. Cannot be a long-term substitute until the 180-day rule is met. (We estimate the 180-day rule will end
by the start of the second semester, depending on the actual retirement date.)

Employee Identification Badges

All employees are provided District picture identification badges through the HR Department at the District
Office. The badges are to help staff and students recognize authorized individuals and to increase school
safety. Employee |dentification Badges are required to be worn by all Scottsbluff Public Schools employees
when on duty. The badges may be attached to either a lanyard or to your clothing using an alligator clip. The
badges are to be in full display at all times.

SBPS 403(b) Plan (Tax Sheltered Annuities)

A substitute teacher is permitted to participate in the 403(b) Program. If an employee chooses to participate in
an annuity program, the school district will remit a stipulated amount via a payroll deduction to a tax-sheltered
annuity plan of the employee’s choice from the list of approved service provider companies.

Worker’s Compensation

All employees of the school district are covered by Worker’s Compensation Insurance. To be eligible for
compensation, the injury to an employee must arise from and in the course of employment in the school
district. Employees injured during the course of employment and eligible for compensation are required to
report ALL accidents or injuries to their supervisor immediately. The Supervisor is to fill out the ‘Supervisor’s
Accident Investigation Report’ and the injured employee needs to report to the Business Office to have the
‘Incident Report and First Report of Alleged Occupational Injury or lliness forms completed. Failure on the part
of the employee to report an injury within twenty-four (24) hours may prejudice and defeat a claim for
compensation.

Anti-Discrimination, Anti-Harassment, and Anti-Retaliation (Board Policy 5401)

The Scottsbluff Public School District does not discriminate on the basis of sex, disability, race
(including skin color, hair texture, and protective hairstyles), color, religion, veteran status, national
or ethnic origin, age, marital status, pregnancy, childbirth or related medical condition, sexual
orientation or gender identity, or other protected status in its programs and activities and provides
equal access to the Boy Scouts and other designated youth groups. The following persons have
been designated to handle inquiries regarding the non-discrimination policies for students,
employees, and others:

Dr. Wendy Kemling, Executive Director of Student Services - 1722 1st Avenue, Scottsbluff, NE
69361 - (308) 635-6200 - wkemling@sbps.net

Complaints or concerns involving discrimination or needs for accommodation or access should be
addressed to the appropriate Coordinator. For further information about anti-discrimination laws and
regulations, or to file a complaint of discrimination with the Office for Civil Rights in the U.S.
Department of Education (OCR), please contact OCR at One Petticoat Lane, 1010 Walnut Street, 3rd
Floor, Suite 320, Kansas City, Missouri 64106, (816) 268-0550 (voice), Fax (816) 268-0599, (800)
877-8339 (telecommunications device for the deaf), or OCR.KansasCity@ed.gov.

The Americans with Di ilities A
The Americans with Disabilities Act of 1990 seeks to eliminate discrimination against individuals with
disabilities in the areas of employment, transportation and public accommodations. ADA prohibits employers
from excluding people from jobs, services, activities or benefits based on their disabilities. Congress amended
the ADA in 2008 known as the ADA Amendments Act of 2008. The ADA defines disability with respect to an
individual as:
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A physical or mental impairment that substantially limits one or more major life activities of such
individual,

A record of such an impairment; or,

Being regarded as having such an impairment.

It also defines:

A qualified individual with a disability as one who possesses the requisite skills, education, experience
and training for a position, and who can, with or without reasonable accommodations, perform the
essential functions of the position the individual desires or holds.

A substantial limitation as an impairment that prevents the performance of a major life activity that the
average person in the general population can perform; or a significant restriction as to the condition,
manner or duration under which an individual can perform a particular major activity as compared to
the average person in the general population.

A reasonable accommodation as a modification or adjustment to the job application process or the
work environment that enables a qualified person with a disability to be considered for a position, or
enjoy the same benefits and privileges of employment as are enjoyed by similarly situated employees
without disabilities.

Major Life Activities Include:

* Caring for one’s self
* Working

 Eating

* Sleeping

Major Bodily Functions:

» Walking * Functioning of immune system
* Seeing * Normal cell growth

* Speaking * Digestive

* Hearing * Bowel

* Breathing * Bladder

* Learning * Neurological

* Performing manual tasks * Brain

* Respiratory

» Circulatory

» Endocrine

* Reproductive

+ Standing

« Lifting

* Bending

* Reading

« Concentrating

* Thinking

» Communicating

Procedures for Requesting ADA Accommodations

Employees can initiate the accommodation process by requesting an accommodation for a disability to the
Executive Director of Student Services, Dr. Wendy Kemling. If you believe you have a qualifying disability and
are seeking accommodations in the workplace to enable you to perform your essential job functions, you
should contact the Executive Director of Student Services, Wendy Kemling at 308-635-6200 to begin the
interactive interview process as required by federal law.

1.

Employee submits a request in writing to the District ADA Coordinator, Dr. Wendy Kemling,
308-635-6217 (fax). See Reasonable Accommodations Request form on the Scottsbluff Public School
District’'s website.
The employee provides the ADA Coordinator with adequate documentation (as determined by the
District) from a qualified health care professional of a disability or impairment on the District’s form.
Reasonable accommodations will not be provided prior to the receipt of adequate documentation as
determined by the District.
After receiving the documentation from the healthcare provider, the ADA Coordinator will review the
medical information to determine its adequacy. If the information provided is incomplete, unclear or
inconsistent, the ADA Coordinator can request that the employee obtain additional or clarifying
information from the health care provider.
The ADA Coordinator speaks with the employee to identify and discuss accommodations to perform
the essential functions of the job.
The ADA Coordinator discusses requested accommodations with the principal or supervisor.
The ADA Coordinator discusses the feasibility and appropriateness of the requested
accommodation(s) after reviewing all the information.
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7. The ADA Coordinator notifies the employee in writing of its determination as to appropriate
accommodation(s) to be implemented or the explanatory denial of the request or portions of the
request.

Please note the following: Having a medical condition alone is not enough to make an employee
eligible for accommodations under the Americans with Disabilities Act Amendment Act of 2008
(ADAAA). Scottsbluff Public Schools reserves the right to obtain an independent medical opinion
concerning the impairment for which an employee seeks an accommodation at Scottsbluff Public
School Districts’ expense.
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SCOTTSBLUFF

PUBLIC SCHOOLS

EVERY CHILD , EVERY DAY

Substitute Handbook Updates for 2024-2025

Year updated from 2023-2024 to 2024-2025 throughout document

Page 5 - Removed reference to MySpace and replaced it with Instagram and TikTok
Page 5 - Added language under Unacceptable Dress that shorts may be worn during
summer school

Page 7 - Updated the Classroom Management Tip section to more accurately reflect
current practices for substitute teachers to help manage classroom behaviors

Page 9 - Updated reference from iVisions to Employee Access and the instructions for
accessing pay stubs

Page 9 - Increased the daily rate of pay by $5 for all categories

Page 11 - Updated instructions for the location of the Material Safety Data Sheets
(MSDS)

Page 12 - Removed language within the Standard Response Protocol related to the
program being recently implemented by the New York City Department of Education
Page 13 - Added the Decline/Cancel Reasons available to Substitutes (options #4-8)
Page 16 - Updated to reflect staffing for 24-25 and updated the hours to reflect the
changes to the school day at the elementary and middle school level

Page 17 - Updated requirements for a local substitute teaching certificate. These
certificates are good for 5 years (previously 3) and we no longer need the
Superintendent to issue a letter requesting the certificate

Page 18 - Updated discrimination language to reflect how it is written in our Board Policy



Business Office

Scottsbluff Public Schools

Memo

To: Dr. Andrew Dick and Scottsbluff Board of Education
From: Marianne Carlson, Executive Director of Finance
Date: July 8, 2024

Re: Vehicle Disposal

Per Board Policy 3090, any sale of school property is contingent on approval of the Board
of Education. The District is proposing to work with a local online auction company,
BiditBob, to auction off vehicles that are no longer needed for school operations. There
will be minimum bids set for the vehicles based on the salvage price plus the anticipated
auction fee.

Vehicles that will be auctioned are as follows:

2008 Chevy Uplander (approximately 150K miles) - $530

2008 Chevy Uplander (approximately 146K miles) - $530

2006 Ford E350 Super Duty Cargo Van - (approximately 101K miles) - $2,200
2003 Ford Ranger (approximately 149K miles) - $650

Should the vehicle(s) not sell through the auction, we shall proceed with salvaging the
vehicles.

Motion: Approve the auction of the two 2008 Chevy Uplanders, the 2006 Ford E350
Super Duty Cargo Van, and the 2003 Ford Ranger.



Scottsbluff Public Schools
Facility Committee Meeting

July 2, 2024

Attendance: Scott Reisig, Rob Polk, Mark Lang, Andrew Dick, Travis Rickey,
David Hoxworth, and Marianne Carlson

Cubicles e Discussed the cubicles at the 23 Building and the work that has been

done up to this point

Extended Care

e No updates for the proposals submitted for the Extended Care RFP

2024-2025 Budget

e LB 243 Certified Property Tax Authority Impacts for 24-25
e QCPUF Resolution
e Impacts anticipated for the 2024-2025 Budget

Misc Projects

e Discussion of projects completed throughout the district and
upcoming projects for the facility and maintenance team

BOE Updates

e Board Policies
o 3140 Contracting for Services (2" Reading)
o 4141.1 Teacher Training Requirements (2"¢ Reading)
o 5004 Full-time & Part-time Enrollment (2"¢ Reading)
o 8242 Designed Methods of Giving Notice (2"¢ Reading)
o 8346 Public Participation at Board Meetings (2"¢ Reading)
e Handbooks: Bear Cub, BMS, & District
e (Classified Salaried
e 2024-2025 Staff Handbook
e 2024-2025 Substitute Handbook
e Sale of Vehicles
e Student Fees
e Emergency Operations Plan (EOP)

Roundtable

e  Future Meetings will be on the Tuesday before the board meeting
with noted exceptions
o Monday, August 5" @ 1:00 p.m.
o Tuesday, September 3
o Tuesday, October 8th
o Tuesday, November 5t




Scottsbluff Public Schools
Finance Committee Meeting

July 1, 2024

Attendance: Tory Schwartz, Beth Merrigan, Andrew Dick, Jana Mason, and
Marianne Carlson

Cubicles e Discussed the cubicles at the 23 Building and the work that has been

done up to this point

Extended Care

e No updates for the proposals submitted for the Extended Care RFP

2024-2025 Budget

e LB 243 Certified Property Tax Authority Impacts for 24-25
e QCPUF Resolution
e Impacts anticipated for the 2024-2025 Budget

BOE Updates

e Board Policies

o 3140 Contracting for Services (2" Reading)

o 4141.1 Teacher Training Requirements (2"¢ Reading)

o 5004 Full-time & Part-time Enrollment (2"¢ Reading)

o 8242 Designed Methods of Giving Notice (2"¢ Reading)

o 8346 Public Participation at Board Meetings (2"¢ Reading)

e Handbooks: Bear Cub, BMS, & District
e C(lassified Salaried

e 2024-2025 Staff Handbook

e 2024-2025 Substitute Handbook

e Sale of Vehicles

e Student Fees

e Emergency Operations Plan (EOP)

P-Card Expenditures and
Cash Flows

e  P-Card Expenditures for May were not ready at this time
e Reviewed Cash Flows as of June 30, 2024

Roundtable

e  Future Meetings will be held on the Monday before the board meeting
with noted exceptions

o

@)
@)
@)

Monday, August 5t
Tuesday, September 31
Monday, October 7t
Monday, November 4th
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