
Board of Education Regular Meeting

Monday, September 13, 2021 12:00 PM 

Gothenburg Public Schools Discovery Center (Greenhouse Classroom)
1322 Avenue I
Gothenburg, Nebraska 69138

 

The mission of Gothenburg Public Schools is to prepare all students to become lifelong learners 
within a positive and innovative learning environment.

 

Attendance Taken at 2:20 PM:

 

 

1. Call to Order & Pledge of Allegiance

 

2. Approve the Agenda

 

3. Administrative Reports

 

4. Recognition of Visitors

 

Present Board Members: Other Present: 
Devin Brundage:   Present   
Kyle Fornoff:   Present   
Jon Hudson:   Present   
Becky Jobman:   Present   
Kelly Terrell:   Absent   
Nate Wyatt:   Present   

Seth Ryker

Allison Jonas

James Widdifield

Mary Meisinger

Michael Teahon, Superintendent

Kay Streeter, Business Manager

Ellen Mortenson -- Times

Jay Holmes

Tyler Herman 



4.1. Public Participation

 

5. Business Items

 

5.1. Action Items

 

5.1.1. Consent Agenda

 

5.1.2. Consider the adoption of the 2021-2022 Budget through Board Resolution 9-
13-21-1.

 

5.1.3. Consider the adoption of Board Resolution 9-13-21-3 to set property tax 
request for 2021-2022

 

5.1.4. Consider Board Resolution 9-13-21-3 to designate Flatwater Bank and First 
State Bank as official depositories for District #20 funds for 2021-2022 fiscal year.

 

5.1.5. Discuss, consider and approve the bid from Love Signs of Grand Island, 
L.L.C. for the replacement of the high school marquee.

 

5.1.6. Declare items surplus and authorize Superintendent to facilitate disposal of 
said items.

 

5.2. Reports

 

5.2.1. Board of Education Reports

 



5.2.1.1. Impact Center Report

 

6. Discussion Items

 

6.1. First Reading of 4000 Series Policies (4002-4032).

 

7. Next Meeting

 

8. Adjournment
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Article 8 INTERNAL BOARD POLICIES         Policy No. 8343

Internal Board Policies - Methods of Operation

Agenda Construction and Control

A. Written meeting agendas will be prepared by the Superintendent of Schools in
corroboration with the President of the Board of Education.  Any Board member
may submit agenda items to be placed on the agenda by the Superintendent and
the Board President.

B. Control of the agenda is the responsibility of the Board President.

C. Agenda items shall be sufficiently descriptive to give the public reasonable notice
of the matters to be considered at the meeting.

D. An agenda, kept continuously current, shall be readily available for public
inspection at the office of the Superintendent of School of the Gothenburg School
District during normal business hours.  Except for items of an emergency nature,
the agenda shall not be altered later than 24 hours before the scheduled
commencement of the meeting.  The School Board shall have the right to modify
the agenda to include items of an emergency nature only by action taken at the
public meeting at which the item is to be considered.

Legal Reference: § 84-1411

Date of Adoption: November 13, 2006



Article 8 INTERNAL BOARD POLICIES Policy No. 8345
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Internal Board Policies - Methods of Operation

Procedures During Meetings

In the absence of the President and the Vice President of the Board of Education at any meeting,
the Board shall choose a President pro tempore.  In the absence of the Secretary at any meeting,
the Board shall also choose a Secretary pro tempore.

Any action taken on a question or a motion duly moved and seconded shall be by roll call vote of
the Board in open session, and the record shall state how each member voted, or if the member
was absent or abstained.

The vote to elect the leadership of the Board of Education at the reorganization meeting shall be
taken by secret ballot, but the total number of votes for each candidate shall be recorded in the
minutes of the meeting.

Legal Reference: §79-569
§79-520
§84-1413

Date of Adoption: April 14, 2008



Article 9 BYLAWS OF THE BOARD Policy No. 9300 
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Bylaws of the Board - Meetings 
 
Regular Meetings 
 
The Board shall meet in regular session on the second Monday of each calendar month, unless 
otherwise designated by the president with the approval of the Board.  All meetings shall be held 
in the boardroom at the Gothenburg Schools unless otherwise designated by the president with 
the approval of the Board.  In each odd-numbered year, the January meeting will be held on or 
after the first Thursday after the first Tuesday.          

Legal Reference: §79-554    §79-555   §84-1401 
 
 
Special Meetings 
 
A special meeting of the Board may be called by the president when in his opinion it is 
necessary, or upon recommendation of the Superintendent of Schools, or any two (2) Board 
members.  No business shall be transacted at any special meeting, which does not come within 
the purpose, or purposes set forth in the call for the meeting unless it is of an emergency nature. 
Special Board sessions may be adjourned to a definite date and time.  

Legal Reference: §79-520    §79-554   §79-555   §84-1401 
 
 
Advance Delivery of Meeting Materials 
 
The Board shall require the Superintendent to prepare an agenda which, with the minutes, shall 
be mailed or delivered to the Board members on Friday or prior to each regular monthly Board 
meeting. 
 
Items not placed on the regular agenda may be tabled until the regular meeting on the following 
month to provide the Board adequate time to research the item in question.  All citizens in the 
district boundary are permitted to place an item on the agenda.  Those persons outside the district 
may place an item on the agenda by permission of the President of the Board or the 
Superintendent of Schools. 
 
 
Order of Business 
 
The following shall be the order of business for the regular meetings.  The order of business may 
be changed by consent of all members present. 
 

Meeting call to order, Pledge of Allegiance, Approval/Changes to Agenda, Recognition of 
Visitors, Business Items (Consent Agenda, Action Items, Policy Review, and Reports), 
Discussion Items, Time/Date of Next Meeting, Adjournment. 
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Parliamentary Procedure 
 
The rules of parliamentary procedures as embodied in Robert's Rules of Order shall govern the 
school Board in its deliberation when the issue in question is not covered by these policies and 
bylaws. 
 
 
Minutes 
 
The Board of Education shall keep minutes of all meetings showing the time, place, members 
present and absent, and the substance of all matters discussed.  The minutes shall be prepared by 
the secretary immediately following the meeting, shall be written, shall be available for 
inspection by the public and for distribution to the members of the Board within ten (10) working 
days, or prior to the next convened meeting, whichever occurs earlier, and shall be a part of the 
agenda for the next regular meeting at which time they shall be corrected, if necessary, and 
approved.  The minutes shall be kept in the office of the superintendent and shall be public 
records and open to public inspection during normal business hours. 
                     Legal Reference: §79-577    §79-555    §§ 84-1408-1414 
 
Voting 
 
Any action taken on any question or motion duly moved and seconded shall be by roll call vote 
of the Board in open session, and the record shall state how each member voted, or if the 
member was absent or not voting.  The requirement of a roll call or viva voce vote may be 
satisfied by used of an electronic voting device, which allows the yeas and nays of each member 
of the board to be readily seen by the public. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date of Adoption:  May 12, 2008 
Date of Revision:   August 8, 2016 



Administrator Report
Meeting: September Board Meeting
Date: 9/13/21
Mrs. Angie Richeson
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Parent-Teacher Conferences: Parent-Teacher Conferences will be held Wednesday,
September 15th and Friday, September 17th.  In the elementary, three options were given to
parents for their conference (in-person, by phone call or via Zoom video conference).  Parents
were able to choose their preference for their conference and then classroom teachers
scheduled a 15 minute time slot to meet with them.  We always look forward to touching base
with parents mid-September.



Administrator Report
Meeting:  September Board Meeting
Date:  9/13/21
Mr. Seth Ryker, Jr/Sr. High Principal
==============================================================================

Topics:

Progress Reports
Parent Teacher Conferences - Format

I.  Progress Reports

A. The first progress reports were sent out last week.  This gives us a target
for interventions during Swede Foundations.  Those students who are
down in classes will receive more specific (direct) attention and specific
interventions.

B. Teachers continue to work with students (in Swede Foundations) to
formulate individualized goals.  It has been a fun process to watch.

II.  Parent Teacher Conferences

A. A message will be sent out tonight outlining how PT conference will be
conducted

* Zoom links are established on the GPS home page.

* Teachers will be required to reach out to parents of
students who have either a D or an F in a class.

* Parents have the option to have an in-person
conference in the teacher’s classroom.



Administrator Report
Meeting:  September Board Meeting
Date: 9/13/2021
Mr. Marc Mroczek, Activities Director
==============================================================================

Topics:

Fall Activities Participation Numbers
Upcoming Home Invites
NSAA Fall District Assignments

I. Fall Activities Participation Numbers
● Football:  44
● Girls Golf:  16
● Softball:  22
● Volleyball:  27
● Girls Cross Country:  6
● Boys Cross Country:  15
● 7th Girls Cross Country: 1
● 8th Girls Cross Country: 1
● 7th Boys Cross Country:  1
● 8th Boys Cross Country:  2
● 7th Volleyball:  23
● 8th Volleyball:  19
● 7th Football: 17
● 8th Football:  16

II.  Upcoming Home Invites
● September 14th:  Gothenburg Girls Golf Invite at Wildhorse Golf Course. 10:00 A.M.
● September 17th:  Harvest Festival Volleyball Tournament.  1:00 P.M.
● September 18th:  Harvest Festival Volleyball Tournament.  10:30 A.M.
● September 25th:  Softball Invite. 9:30 A.M.
● September 28th:  Southwest Conference Girls Golf @ Wildhorse G.C.  10:00 A.M.
● September 30th: Cross Country Invite @ Wildhorse Golf Course.  4:00 P.M.

III. NSAA Fall District Assignments
● C1-11 Volleyball at TBD.  Oct. 25-26, 2021.  Gothenburg, Broken Bow, Cozad,

Kearney Catholic, Minden.
○ Districts will be hosted by the school with the highest wildcard points, which

are released one week prior to districts.
● C-4 Girls Golf hosted by Holdrege @ Holdrege Country Club.  October 4, 2021.

Arcadia/Loup City, Broken Bow, Cambridge, Centura, Cozad, Doniphan/Trumbull,
Gibbon, Gothenburg, GICC, Holdrege, Kearney Catholic, Minden, Ravenna, St. Paul.

● C-5 Cross Country at Ogallala.  October 14, 2021.  Alma/Southern Valley, Broken
Bow, Chadron, Chase County, Cozad, Gothenburg, Hershey, Holdrege, Mitchell,
Ogallala, Sidney, Valentine.

● C-10 Softball @ TBD.  October 4, 2021.  Chase County, Cozad, Gothenburg, Hershey.
○ Districts will be hosted by the school with the highest wildcard points, which

are released one week prior to districts.



 
 Administrative Report  
September 13, 2021  
Mrs. Tomye McKenna  
Special Education Director/Assistant Elementary Principal  
++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++  
 
 
Topic:  

1. New paraprofessional 

2. Special Education Numbers 

 

 

 

1. Ashlyn Hoyt – new to Gothenburg, transplant from McCook 

a. Will be supporting 1st and 2nd grade 

b. Comes with lots of energy for the job 

2.  Special Education Numbers 

a. 10 new Special Education Students to the district 

b. 126 students served Birth-21 

 



Administrator Report

Meeting: September Board Meeting

Date: 9/13/21

Mrs. Allison Jonas

Early Childhood: All 31 students that applied to Swede Preschool Academy are enrolled in

preschool!  15 of them with us, 16 with private providers.  Our collaboration with GECLC ensures

all students have access to high quality early childhood learning opportunities.

Equality = Everyone gets the same thing.

Equity = Everyone gets what they need.

Core Curriculum:

Social Studies: Implementation is going very well! One teacher commented that students

will have a much greater understanding of his topics due to the high quality

materials adopted.  It is fun to see their excitement.

Language Arts: Year two is off to a great start. We evaluated interventions (Tier 2)

supports last year and have shifted to MyPath and mCLASS for interventions.

We’re excited to see how these programs help us support student needs.

Assessment:

DIBELS - Complete

MAP - Window closed 9/10

Mentor Program:

● A GREAT start to the year.



● We had our first cohort meeting today.  Our focus is on continued growth and
relationships.

Professional Development:

● Weekly Learning Team Agendas - Teams are currently focusing on reviewing norms,

establishing goals for this cycle, and how they’ll attain those goals.

Walkthroughs: 18

Reflection Sessions: begin in September

Formal Evaluations: begin in October

https://docs.google.com/document/d/1sc0XfOIRLHWdvBzSAX8qWUFmXDFWUllO9jw6zD6mC-0/view


Administrator Report  
Meeting: August Board Meeting 
Date: 9/13/21 
Dr. Todd Rhodes, Superintendent 
====================================================================  
 
 
Redistricting Testimony: On Tuesday September 14th a group from Dawson County will be 
testifying in front of the Redistricting Committee in Grand Island.  The intent of the testimony 
will be to keep all of Dawson County in the same Legislative district. 
 
Health Standards:  On September 3rd the state board of education postponed the development 
of Health Education Standards. 
 
Dudley Renovation Project:  The Dudley Renovation Project is 99% completed.  Punchlist items 
are currently being checked off. 
 
Strategic Planning Update: The admin. team has put a tentative implementation timeline for 
our strategic plan.  We are gathering input from several groups. 
 
2020-2021 Contract Days:  
 
July-18 days 
August-22 days 
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Internal Board Policies - Methods of Operation 
 
Opportunity for Public Expression 

 
The Board of Education as a representative body, recognizes the importance of the public's 
viewpoint relative to the direction of the educational programs in Gothenburg Public Schools.  
Therefore, the following guidelines have been established for patrons to efficiently and 
effectively give expression to their suggestions, concerns, and grievances: 
 
A. Public Forum - Each Board meeting shall have on its agenda a specific time entitled 

Public Forum, during which patrons may address the Board on matters of general 
concern.  Patrons wishing to address the Board during the Public Forum will be allowed 
five (5) minutes to express their view.  Board of Education members will refrain from 
expressing personal opinions during the Public Forum unless asked a direct question by a 
patron recognized by the Board President as having the floor.  The Board imposed time 
limit may be extended by a majority vote of the Board following a request to do so.  
Board action may not be taken on matters discussed during the Public Forum unless the 
matter specifically appears on the prepared agenda.  In the discretion of the Board 
President, the Public Forum may be omitted or bypassed at some, but not all, meetings of 
the Board of Education. 

 
B. Concerns and Complaints - Board action shall not be taken regarding a concern or 

complaint unless the following procedure has been followed: 
 
 Step 1.       All Complaints concerning a particular school situation shall be submitted to 

the Principal of the building.  They should be submitted in writing when 
practical.  If the party involved is other than an individual, then the 
organization or persons represented shall be identified.  If the problem 
involves other than an individual building, then the matter shall be directed to 
the Superintendent. 

Step 2.     Should the matter not be resolved to the satisfaction of the parties involved, 
they may appeal to the Superintendent. 

Step 3.       If the initiating party is not satisfied with the response of the Superintendent, 
said party may address a written appeal to the Board of Education through the 
Secretary of the Board. 

 
C. Speak to Agenda Item - Patrons or visitors who desire to have an item placed on the 

monthly Board meeting agenda and speak on that item should make their wishes known 
to the Superintendent prior to the distribution of the meeting agenda.  Upon receipt of a 
request to be heard the Superintendent may, in the discretion of the Superintendent, place 
the item on the agenda.  The Board President shall then allow the patron or visitors to 
address the Board at the appropriate time.  The length of this presentation will be 
determined at the discretion of the Board President.  Persons who wish to speak to an 
agenda item will not be required to have their name be placed on the agenda prior to the 
meeting in order to speak about items on the agenda. 

 
Legal Reference:  §84-1412 
 
Date of Adoption:  July 14, 2008 



































































































































BOARD RESOLUTION 9-13-21-1 
2021-2022 ADOPTION OF BUDGET 

FOR 
DAWSON COUNTY SCHOOL DISTRICT 20 

 
 

WHEREAS, public notice was given at least five days in advance of a Special Public Hearing called for 
the purpose of discussing and approving or modifying the district’s Budget for the 2021-2022 school fiscal year for 
General, Special Building, Depreciation Reserve, Employee Benefit, School Nutrition, School Activity, Bond and 
Student Fees Funds: and, 
 

WHEREAS, such Special Public Hearing was held before the Board of Education (hereinafter “the 
Board”) of Dawson School District #20 (hereinafter “the District”) at the time, date, and place announced in the 
notice published in a newspaper of general circulation, a copy of which notice and proof of publication of which is 
attached; and, 
 
 WHEREAS, the Board provided an opportunity to receive comment, information and evidence from 
persons in attendance at such Special Hearing; and, 
 
 NOW BE IT THEREFORE RESOLVED that the 2021-2022 fiscal year budget be adopted as published 
and presented: 
 

It is so moved by _________ and seconded by __________  this 13th day of September, 2021 
 
 
 
  Roll call vote as follows: 
 

                                            YES  NO 
  DEVIN BRUNDAGE 
 
                                                                         YES  NO 
  KYLE FORNOFF 
 
                                                                         YES  NO 
  JON HUDSON 
 
                                                                         YES  NO 
  BECKY JOBMAN 
 
                                              YES  NO 
  KELLY TERRELL 
   

                                                                      YES  NO 
  NATE WYATT 
 
 
 
The undersigned herewith certifies, as Secretary of the Board of Education of Dawson County School District #20, 
that the above Resolution was duly adopted by a majority of said Board at a duly constituted public meeting of said 
Board. 
 
                      , Secretary 

KYLE FORNOFF 



BOARD RESOLUTION 9-13-21-2 
2021-2022 TAX REQUEST RESOLUTION 

FOR 
DAWSON COUNTY SCHOOL DISTRICT 20 

 
 WHEREAS, public notice was given at least five days in advance of a Special Public Hearing called for the 
purpose of discussing and approving or modifying the district’s Tax Requests for the 2021-2022 school fiscal year for 
the General Fund, Special Building Fund, the Affiliated Bond Fund, the District Bond Fund of Dawson County School 
District #20; and, 
 
 WHEREAS, such Special Public Hearing was held before the Board of Education (hereinafter “the Board”) 
of Dawson School District #20 (hereinafter “the District”) at the time, date, and place announced in the notice 
published in a newspaper of general circulation, a copy of which notice and proof of publication of which is attached 
hereto as Exhibit A, all as required by law; and, 
 
 WHEREAS, the Board provided an opportunity to receive comment, information and evidence from persons 
in attendance at such Special Hearing; and, 
 

WHEREAS, the total assessed value of the property differs from last year’s total assessed value by 1.78%; 
the tax rate which would levy the same amount of property taxes as last year, when multiplied by the new total assessed 
value of property would be $1.032039 per $100 of assessed value; the Gothenburg Public Schools proposes to adopt a 
property tax requests that will cause its tax rate to be $1.034015 per $100 of assessed value.  
 

WHEREAS, based on the proposed property tax request and changes in other revenue, the total operating 
budget of Gothenburg Public Schools will decrease last year’s by -3.66% percent. 
 
 WHEREAS, the Board, after having reviewed the District’s Tax Requests for each said fund, and after 
public consideration of the matter, has determined that the Final Tax Requests as listed below are necessary in order to 
carry out the functions of the District, as determined by the Board for the 2021-2022 school fiscal year. 
 
 NOW BE IT THEREFORE RESOLVED that (1) the Tax Request for the General Fund should be, and 
hereby is set at $8,181,818.00; (2) the Tax Request for the Special Building Fund should be, and hereby is set at 
$202,020.00;  (3) the Tax Request for the Affiliated Bond Fund should be, and hereby is set at $381,818.00; (4) the Tax 
Request for the District #20 Bond Fund should be, and hereby is set at $224,243.00. 
 
 It is so moved by _________ and seconded by __________  this 13th day of September, 2021. 
 
  Roll call vote as follows: 

                                            YES  NO 
  DEVIN BRUNDAGE 
 
                                                                         YES  NO 
  KYLE FORNOFF 
 
                                                                         YES  NO 
  JON HUDSON 
 
                                                                         YES  NO 
  BECKY JOBMAN 
 
                                              YES  NO 
  KELLY TERRELL 
 

                                                                      YES  NO 
  NATE WYATT 
 
 The undersigned herewith certifies, as Secretary of the Board of Education of Dawson County School District 
#20, that the above Resolution was duly adopted by a majority of said Board at a duly constituted public meeting of 
said Board. 
 
                      , Secretary 

KYLE FORNOFF	
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RESOLUTION

RESOLVED, that the official depository of school funds for this School District is hereby
designated to be _________________________________, and that the designation of any other
institution as the depository of school funds is hereby withdrawn.

The above Resolution, having been read in its entirety, member _________________ moved
for its passage and adoption, and member ________________ seconded the same. After discussion
and on roll call vote, the following members voted in favor of passage and adoption of the above
Resolution: ____________________________________________________________________
______________________________________________________________________________.
The following members voted against the same:__________________________________________
                                                                                                                                                           
     .
The following members were absent or not voting: ________________________________________
                                                                                                                                                             .

 The above Resolution, having been consented to and approved by more than a majority of
the members of the School Board of this School District, was declared as passed and adopted by the
President at a duly held and lawfully convened meeting in full compliance with the Nebraska open
meetings law.

DATED this ____ day of _________________, 200__.

Gothenburg Public Schools

BY:
_______________________________________ 
President

Attest:

________________________________
Secretary

Legal Reference:  Neb. Rev. Stat. '' 77-2350 and 77-2350.01

Date of Adoption: March 12, 2007



Article 3 BUSINESS OPERATIONS Policy No. 3120
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Business Operations

Depository

The depository bank or banks shall be, from time to time, designated by the Board by formal
resolution.  Such designation may be withdrawn at any time by the Board by formal resolution
entered upon its records.

If there is no bank within the district, or if the bank refuses or neglects to make application as a
depository, the board may designate any bank that is a state bank or national bank within the
State.

Date of Adoption: March 12, 2007
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 RESOLUTION 
 9-13-21-3 
 

RESOLVED, that the official depositories of school funds for this School District are 
hereby designated to be First State Bank and Flatwater Bank, and that the designation of any other 
institutions as the depositories of school funds is hereby withdrawn. 
 

The above Resolution, having been read in its entirety, member _________________ moved 
for its passage and adoption, and member ________________ seconded the same. After discussion 
and on roll call vote, the following members voted in favor of passage and adoption of the above 
Resolution:  

   Brundage Fornoff Hudson 
Jobman Terrell  Wyatt 

 
The following members voted against the same: 
 

   Brundage Fornoff Hudson 
Jobman Terrell  Wyatt 

 
 
The following members were absent or not voting:  
 

Brundage Fornoff Hudson 
Jobman Terrell  Wyatt 

  
 The above Resolution, having been consented to and approved by more than a majority of 

the members of the School Board of this School District present at the meeting, was declared as 
passed and adopted by the Treasurer at a duly held and lawfully convened meeting in full 
compliance with the Nebraska open meetings law. 

 
DATED this 13th day of September, 2021. 

Gothenburg Public Schools 
 
BY: 
      
________________________________         

Vice President 
 
Attest: 
 
________________________________ 

Secretary 
 
Legal Reference:  Neb. Rev. Stat. '' 77-2350 and 77-2350.01 
 
Board Regulation 3120 A 
Date of Policy Adoption: March 12, 2007 
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Business Operations 
 
Sale and Disposal of School Property 
 
The Superintendent is authorized and directed to dispose of books, furniture, equipment, real 
estate, and other property that is obsolete or no longer needed for school operations.  Any sale of 
school property is contingent on approval by the vote of at least two-thirds of the members of the 
Board of Education at a regular meeting. 
 
Such disposal may be by private sale, auction, trade-in, or by taking bids and selling to the 
highest or most responsible bidder.   
 
The following procedures shall be followed for an auction or when taking bids: 
 

1. The intention to sell shall be publicized, via school newsletter, a weekly memo, a bulletin 
posting, a newspaper advertisement, or other means suitable to the value and nature of the 
property.  
 

2. Real estate will be sold to the highest bidder, except that a minimum acceptable price 
may be established prior to bidding. 
 

3. Items which are offered for sale in an approved manner which are not sold after a 
reasonable period of time may be considered to have no value and may be disposed of as 
determined by the Superintendent and reported to the Board of Education. 

 
Property that has little or no value shall be discarded or recycled as appropriate. No school 
employee shall take such property for their personal use, even if the item has been placed in the 
trash, without the express approval of the administration. 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference:  Neb. Rev. Stat. § 79-10,114 
 
 
Date of Adoption:  March 12, 2007 
Date of Revision: August 8, 2016 
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Internal Board Policies - Organization 
 
Standing Committees 
 
It shall be the policy of Gothenburg Public Schools that the following will be the standing 
committees of the Board of Education: 
 
      1.       Negotiations Committee 

 
2.       Committee on American Civics 

 
3. Transportation/Facilities 

 
4. Finance Committee 

 
5. Policy Committee 

 
 

 
It shall further be the policy of Gothenburg Public Schools that the Superintendent shall appoint 
the members of the above committees.   
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: Neb. Rev. Stat. § 79-724 

Neb. Rev. Stat. § 79-520 
 
 
Date of Adoption: July 15, 2019 



 

 

 

 
KAREN A. HAASE 
STEVE WILLIAMS 
BOBBY TRUHE 

COADY H. PRUETT 
JORDAN JOHNSON 

SHARI RUSSELL, Paralegal 

 

 
KSB SCHOOL LAW, PC, LLO 

301 SOUTH 13TH STREET, SUITE 210 • LINCOLN, NEBRASKA 68508 • O: (402) 804-8000 • F: (402) 804-8002 • KSBSCHOOLLAW.COM 

 
 

M E M O R A N D U M 
 

 
The following is a description of the policies in the 4000 series.       

 
Policy 4001.  [Intentionally Left Blank].   
 
Policy 4002.  Drug Free Workplace.  This policy satisfies the federal 

law requirement that school districts have a policy which prohibits the 
possession of illegal drugs and the improper use of alcohol.   Federal 
regulations require employers to provide all employees with a copy of this 
policy.  Be sure to either distribute copies of this policy or to reproduce it in 
your staff handbook.   
 
 Policy 4003.  Drug Testing of Drivers.  This policy satisfies the 
federal law requirement that school districts have a policy that requires drivers 
to be free from drug and alcohol abuse and that prohibits the possession of 
unlawful drugs on school property.   It sets forth the protocol for requiring and 
administering testing of drivers.  You should review it carefully, and update it 
as necessary to ensure it is consistent with the terms and procedures of your 
district’s drug and alcohol testing program. 
 
 Policy 4004.  Employment of Relatives.  This policy addresses the 
employment of relatives, “domestic partners” and “significant others.”  It 
states that both may be employed but, as a general rule, one should not 
manage, supervise, or report directly to the other.  This policy is not required 
by law and the board and the superintendent have the authority to modify the 
policy to fit the practice of the school district.   
 
 Policy 4005.  Communication between Board and District 
Employees.  This policy refers employees to the board’s policy on chain of 
command for raising employment-related issues.  It acknowledges that 
employees have the same right to communicate with the board about matters 
of public concern as other patrons of the district but it requires them to submit 
their communications about employment-related issues pursuant to the 
board’s other policies on complaints, chain of command, grievances and the 
like before the employee can communicate with the board. This is proper 
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procedure but it will require the commitment of board members to follow it if 
it is to be effective. 
 
 Policy 4006.  Insurance.  This policy requires the district to purchase 
workers’ compensation insurance in compliance with statutory requirements.  
It authorizes the board to purchase insurance coverage that it has agreed to 
provide pursuant to negotiations with teacher association and such other 
insurance as it deems appropriate. 
 
 Policy 4007.  Personnel Records.  This policy complies with the 
requirements of section 79-8,109 regarding the confidentiality of the contents 
of teachers’ files.  It states that the school attorney is “school official” so that 
the attorney may have access to personnel records when that is necessary for 
employment-related purposes. 
 
 Policy 4008.  Outside Employment.  Though school districts may not 
prohibit teachers from holding jobs outside the school district, they may 
require teachers to give precedence to their school employment, to avoid 
conflicts of interest, and to comply with statutory requirements and 
restrictions.  It includes the statutory restrictions on a teacher’s tutoring a 
student in his/her class for compensation.  It prohibits teachers selling, 
soliciting or promoting the sale of goods or services to students or using their 
influence with the students or parents to do so.   It also addresses the 
ownership of written or artistic works, instructional materials, inventions, 
procedures, ideas, innovations, systems, programs, or other work product 
created or developed by any employee in the course and scope of performance 
of his or her employment duties on behalf of the district.  This sometimes 
becomes an issue when a teacher develops something on school time that he 
or she wants to sell. 
 
 Policy 4009.  Restrictions on Employees Receiving Gratuities.  
This policy requires employees to inform the superintendent of receipt of any 
gift or bonus merchandise with a value of more than $50.  The board may set 
the threshold value at any level it wishes.  Rule 27 of the Department of 
Education states that teachers may not accept any gift which will impair the 
professional judgment of the recipient.  We have incorporated that standard into 
this policy.   
 
 Policy 4010.  Inclement Weather.  The board has authority to 
determine whether staff members are required to report on days school is 
closed for inclement weather.  The policy has two options, one which requires 
staff members to report unless told otherwise by the superintendent.  The 
second does not require staff members to report unless told otherwise by the 
superintendent.  You must select the option which aligns with your practices. 
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 Policy 4011.  Family Medical and Military Leave.  Federal law 
requires school districts to have a policy on their rights under the Family and 
Medical Leave Act.  Congress amended the initial Family and Medical Leave 
Act to entitle employees to leave related to military service.  Nebraska also 
has a Family Military Leave Act, which is addressed in a stand-alone policy.   
 
 Schools have very little discretion under the law and the primary 
decision for them to make is defining the 12-month period for determining 
eligibility. In section I(A)(2), we defined this period as “the 12-month period 
measured forward from the date such employee's first FMLA leave begins.”  In 
our experience, this is the most advantageous choice for school districts.   
 
 Forms:  We recommend that you use the forms offered by the 
Department of Labor.  While you can use your own forms, there is no 
advantage in doing so.  In fact, in some cases, asking for additional 
information not requested on the DOL’s forms can violate the law.  
 
Once the school acquires knowledge that the leave is being requested for a 
FMLA-qualifying reason, we suggest you work with your human resource 
personnel or legal counsel to determine if the employee provided appropriate 
notice of the need for leave and to determine if any special school rules apply.   
 
After the preliminary review, you must notify the employee, preferably using 
Form WH-381 (Notice of Eligibility and Rights & Responsibilities) from the DOL 
Website.  This notice must be provided within 5 business days of initial request 
for leave or when you acquire knowledge of the FMLA-qualifying 
reason.  Advise the employee of his or her eligibility status.  If the employee 
is not eligible, you must state the reason why.  Include a copy of your FMLA 
Policy with Form WH-381. 
  
In addition to the Notice, you should deliver the appropriate certification form 
from the following selections: 
 

● Employee’s Serious Health Condition (WH-380-E) 
● Family Member’s Serious Health Condition (WH-380-F) 
● Qualifying Exigency for Military Family Leave (WH-384) 
● Serious Injury or Illness of Current Servicemember (WH-385) 
● Serious Injury or Illness of a Veteran for Military Caregiver Leave (WH-

385-V) 
 
Include a written job description (preferred) with the Certification or list the 
essential functions of the job in the Certification. 
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When the employee returns the Certification, work with human resources or 
your legal counsel to determine if it is timely; whether it is clear, complete, 
and sufficient; and whether it would be appropriate to seek a second opinion.  
 
Once you have completed the review, complete and deliver Designation Notice 
(Form WH-382). 

 
  Policy 4011.1.  Nebraska Family Military Leave.  The Nebraska 

Military Leave Act has some key differences from the FMLA, which is why we 
created a stand-alone policy to cover this separate, state-created form of 
leave.  Any employee with an immediate family member with deployment 
orders for 179 days or more is entitled to this unpaid leave under state 
law.  The policy outlines specific leave timelines, as well as notice 
requirements for the employee. 

 
 Policy 4012.  Staff Internet Use.  This policy addresses school 
employees’ use of the district’s computers and networks.  It addresses “on 
duty” versus “off duty” use, including requirements which extend to the 
employees even when they are using the resources personally while off duty.  
Employee use of social media is broken out separately in policy 4051, but this 
policy addresses staff websites (e.g. Wordpress pages) that are operated by 
teachers for their classrooms.   
 
 Policy 4013.  Grievance Policy.  Though employees do not file 
grievances very often, it is important for a school district to have a policy 
defining a grievance and setting forth the procedure to processing it.  Our 
policy limits grievances to allegations that there has been a violation of the 
negotiated agreement or a board policy.  Many districts have a grievance 
procedure in their negotiated agreement, which is our 
recommendation to clients. If you do, you should not adopt this policy 
and should instead leave this policy number blank.  Grievance 
procedures are a mandatory subject of bargaining so if you do not have a 
grievance procedure in your negotiated agreement and the teachers’ union 
asks to include one in your collective bargaining agreement, you must agree 
to do so.  We think this is best practice, as well.   
 
 Policy 4014.  [Intentionally Left Blank] 
 
 Policy 4015.  Employment of Board Members.  Section 79-544 of 
the statutes prohibits a board member from being employed by a contract to 
teach as a teacher in a school district where he or she also serves on the 
board.  We interpret section 79-544 to permit a board member to serve as a 
substitute teacher in his or her district, but not as a teacher on a regular 
teaching contract.  Section 79-544 states: 
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No member of a school board shall be engaged in a contract to 
teach pursuant to sections 79-817 to 821 with the school district 
which he or she serves as a board member. 

 
Two Versions of Policy 4015.  We have provided two versions of 

policy 4015.  One version prohibits board members from being employed by 
the district in any capacity, classified or certified.  The other version permits 
board members to be employed as substitute teachers and as classified 
employees.  The board may choose one of the two versions or may modify the 
policy as it sees fit – that is discretionary with the board. 
 
 Policy 4016.  Jury Duty and Witness in Court.  This policy states 
the state statutory requirement that an employee who has been called for jury 
duty will be paid his/her wages or salary while serving on a jury. It requires 
the employee to sign over to the district his/her compensation as a juror (but 
not expense payments).   
 

The second paragraph of the policy states that an employee who has 
been subpoenaed to testify in court will be entitled to one day of paid leave.  
It requires the employee to sign over to the district his/her witness fee (but 
not expense payments).  This is optional with the district and is not required 
by statute.  Boards should check their leave policies to see whether such an 
absence is covered by a leave policy or a provision of the negotiated 
agreement. 
 
 Policy 4017. Relations with Collective Bargaining Associations.  
This policy states that the board will negotiate with recognized employee 
associations and “will allow associations to make reasonable use of district 
facilities for meetings outside the school’s and the employees’ work hours.” It 
states that the associations will be responsible for paying the district for “all 
supplies used, damage caused, or the loss or theft of borrowed property.”  
Though it is common for schools to permit employee associations to use school 
facilities for their meetings, we have found it to be rare that associations are 
responsible for paying for all supplies, damage to property and loss of 
property. 
 
 Policy 4018.  Corporal Punishment.  State statute prohibits corporal 
punishment.  This policy prohibits corporal punishment and defines it as that 
term was defined by the Nebraska Supreme Court. 
 
 Policy 4019.   Workplace Injury Prevention and Safety 
Committee.  School districts are statutorily required to have safety 
committees.  This policy repeats the statutory requirement that the safety 
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committee be set up through the collective bargaining process.  Additionally, 
the statute requires employees serving on safety committees be paid their 
“regular hourly wage” for safety committee work.  We interpret that to mean 
that so long as your safety committee meets during the regular work day, 
staff members are not entitled to additional compensation for this committee 
work.   
 
 Policy 4020. Ownership of Copyrighted Words.   Works created by 
employees of the school district are considered “work for hire.”  A work made 
for hire is defined as a work prepared by an employee within the scope of his 
or her employment.  17 U.S.C. § 101.  Thus, the school owns all of the results 
of the work of a teacher if the teacher produced the work within the scope of 
his or her employment.  It would be inefficient to require a new teacher to 
reproduce questions, lesson plans, or a syllabus each time a new teacher is 
hired.  Policy 4020 makes this provision of law clear and allows the district 
under certain unusual circumstances to share ownership of the “work for hire” 
with an employee.   
 
 The policy also states that if a staff member shares the school’s property 
on in-state collaborative learning platforms like Safari Montage, distance 
learning, or an ESU curriculum collaborative, the school district still owns the 
material but has granted a license to other educational entities to use it.  This 
protects both the school district other educational partners within the state.    
 
 Policy 4021.  [Intentionally Left Blank] 
 
 Policy 4022.  Certification.  This policy repeats the statutory 
requirement that educators must be certified by the Nebraska Department of 
Education.  A key element is that it requires them to maintain all their 
endorsements and prohibits them from permitting any endorsement to lapse 
or from removing it from their certificates.  It also permits the board or 
superintendent to require a certified employee to obtain a new endorsement 
when it is deemed necessary for the benefit of the school district and/or to 
comply with federal or state requirements. 
 
 Policy 4023.  Professional Ethics.  This policy adopts the Regulations 
and Standards for Professional Practices Criteria, commonly known as Rule 27 
of the Nebraska Department of Education, as the minimum standards for all 
certificated staff members of the school district.  It requires all certified 
employees to read, understand, and comply with these standards.  In our 
experience, this policy can be very helpful in personnel cases. 
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 Policy 4024.  Teachers’ Rights, Responsibilities & Duties.  This 
policy is a generally-worded statement about the broad responsibilities of 
certificated employees. 
 
 Policy 4025.  Superintendent. This policy articulates the general 
responsibilities of the superintendent of schools.  We recommend that you 
place specific performance expectations into compare it to any current 
description of the superintendent’s responsibilities.  
 
 Policy 4026.  [Intentionally Left Blank] 
 
 Policy 4027.  Part-Time Certificated Employees.  This policy 
addresses various issues regarding part-time certified employees such as their 
compensation, benefits, acquisition of permanent (tenured) status, movement 
on the salary schedule, attendance at in-service meetings, faculty meetings, 
school activities, etc.  It states that a part-time teacher is responsible for 
attending “in-service meetings, faculty meetings, and school activities that 
take place outside the teacher’s assigned duty hours without additional 
compensation.”  We have encountered instances when teachers who teach 
half a day expect to be paid for attending meetings that are scheduled during 
the other half of the day. 
 
 Policy 4028.  Substitute Teachers.  This policy defines the term 
substitute teachers and states the board’s authority to establish their pay and 
benefits. 
 
 Policy 4029.  Salary Schedule for Certificated Employees.  This 
policy defines the limitation of advancing one step vertically on the salary 
schedule per year, the requirements for teachers to advance horizontally on 
the salary schedule, the requirement to earn a masters degree to move past 
the BA columns, and the requirements to move past the MA column on the 
salary schedule. 
 
 Policy 4030.  Evaluation of Certificated Employees.  This policy 
sets forth requirements of statute and the Nebraska Department of Education 
regarding the evaluation of certificated employees. 
 
 Policy 4031. Evaluation of Probationary Certificated Employees.  
This policy sets forth requirements of statute and the Nebraska Department 
of Education regarding the evaluation of probationary certificated employees.  
It also adds some definitions that are not provided by statute or the rules of 
the Nebraska Department of Education. 
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 Policy 4032.  Professional Growth.  Certificated employees are 
required to show evidence of professional growth every six years after they 
become permanent (tenured).  Six hours of college credit automatically count 
toward meeting this requirement and, at its discretion, the board may count 
other activities such as non-credit courses, lecture series, workshops, 
conferences, study groups, local in-service courses, committee service, 
supervising a student teacher, serving with professional groups, and travel of 
significant educational value.  This policy addresses those issues. 
 
 Policy 4033.  [Intentionally Left Blank] 
 
 Policy 4034. Staff Handbook. This policy is a general statement that 
the superintendent or a designee will see to the formulation of a staff 
handbook.  It also makes clear that the handbook has the force of board 
policy.  
   
 Policy 4035.  [Intentionally Left Blank] 
 
 Policy 4036. [Intentionally Left Blank]   
 
 Policy 4037.  Reduction in Force.  A school district must have a 
reduction in force policy in order to reduce certificated staff.  Policy 4037 is a 
general reduction in force policy.  The Nebraska statute on school district 
reduction-in-force policies states, “If employee evaluation is to be included as 
a criterion to be used for reduction in force, specific criteria such as frequency 
of evaluation, evaluation forms, and number and length of classroom 
observations shall be included as part of the reduction-in-force policy.”  The 
highlighted section of policy 4037 recites these requirements.  We generally 
recommend against using evaluations as part of staff reductions for legal and 
practical reasons.  Therefore, we would prefer that you delete the highlighted 
wording, but this is ultimately a decision for the board.  Districts who use 
evaluation instruments as part of the reduction-in-force process are more 
likely to face legal challenge on the procedure and on the merits of the 
evaluation process.    
 
 Policy 4038.  Classified Staff Defined.  This policy defines the term 
“classified staff” as all employees other than certificated teachers and 
administrators.  It states that they are employed at will, and their employment 
may be amended or terminated at any time and without any cause.  We 
believe that classified staff members must be treated fairly, but strongly 
oppose giving them due process rights because hearings can prove very costly 
and divisive. 
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 Policy 4039.  Employment of Classified Staff.  This policy authorizes 
the superintendent or designee to hire, discipline, and discharge classified 
staff members “to meet personnel needs consistent with the district’s budget, 
instructional needs, and non-instructional operations.”  
 
 Policy 4040.  Employment Terms for Classified Staff.   This policy 
is optional.  It defines the terms of employment for classified staff members.  
It must be reviewed carefully and changed as necessary to make sure that it 
conforms to the school district’s practices. 
 
 Policy 4041.  Staff Dress and Appearance.  This policy provides two 
options to choose from regarding staff dress code.  The options are similar, 
but the first is more formal (requiring ties for men, for example) and the 
second is less formal to account for things like polo shirts.  You should select 
the version which conforms to the school district’s practices.  If your district 
has different or additional standards related to staff dress and appearance, 
contact us and we will assist you in creating a customized policy.   
 
 Policy 4042.  Employee Social Security Numbers.  This policy states 
the statutory prohibition against an employer using or publishing an 
employee’s social security number except under certain specified 
circumstances.  It affirms that the district will comply with this law and take 
reasonable steps to protect the confidentiality of employees’ social security 
numbers.  However, neither state law nor this policy prohibits the district from 
using the last four digits of an employee’s social security number as an 
employee identification number or in any other reasonable manner.  
 
   Policy 4043.  Professional Boundaries Between Employees and 
Students.  Establishing standards of behavior and professional boundaries 
between employees and students has become increasingly important over the 
past several years.  This policy endeavors to describe those standards and 
boundaries. 
 
 Policy 4044.  Staff Election Conduct. The Nebraska Accountability 
and Disclosure Act sets out specific limitations regarding the use of school 
property or resources in election or ballot issues.  This policy endeavors to 
describe the behavior that is prohibited. 
 
 Policy 4045.  Milk Expression.  This policy states the new federal 
requirement that the district provide reasonable break time for an employee 
who wishes to express breast milk for her nursing child in a place, other than 
a bathroom, which is shielded from view and free from intrusion from co-
workers and the public for one year after the child’s birth. 
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 Policy 4046.  Internet Searches Regarding Potential Employees.  
This policy authorizes administrators and members of a hiring committee to 
conduct internet research about job applicants, and it sets forth the procedure 
and limitations for doing so.  This includes a prohibition against requiring job 
applicants to provide their usernames and passwords to personal social media 
accounts.   
 
 Policy 4047.  [Intentionally Left Blank] 
 
 Policy 4048.  Assessment Administration and Security.  This policy 
sets forth the obligations of certificated staff regarding testing and 
assessments to measure students’ knowledge, skills or abilities.   
 
 Policy 4049.  [Intentionally Left Blank] 
 
 Policy 4050.  Overtime and Compensatory Time.  The federal Fair 
Labor Standards Act governs the compensation of non-exempt employees.  
This policy requires that all overtime work be authorized by an employee’s 
supervisor before it may be performed.  It authorizes the school district to use 
compensatory time in lieu of overtime pay.  It states the statutory requirement 
that an employee be paid for unused compensatory time when he or she 
terminates employment.   
 
 Policy 4051.  Use of Social Media by School District Employees.  
As with the use of the internet and computers, the use of social media by 
school district employees has become of great relevance and importance to 
school districts over the past several years.  This policy defines what is a 
“school owned” versus a “personal” social media account and states that the 
school district will not require staff members to provide the username or 
password to personal social media accounts.     
 
 Policy 4052.  Job References to Prospective Employers.  This 
policy addresses requests for job references or employment history.  The 
administrator will either provide a references in compliance with this policy or 
will forward the request to the Superintendent.  If the school district is not 
bound by a separation agreement and receives a legally enforceable written 
consent to release the information, the district will provide the information 
unless otherwise prohibited. 
  
 This policy includes a prohibition against assisting an employee with 
obtaining a job when the school has probable cause to believe the employee 
engaged in sexual misconduct related to a student or minor in violation of the 
law, as required by Elementary and Secondary Education Act of 1965 (ESEA) 
as reauthorized through the Every Student Succeeds Act (ESSA).  The statute 
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requiring this prohibition permits districts to recognize an exception in limited 
circumstances, which is included as an optional paragraph.  The statute does 
not require that the school adopt the exception, as the school may take a 
more protective approach than that required by statute. You should review 
the policy carefully to determine whether you wish to adopt the required 
prohibition with, or without, the exception. 
 
 
 Policy 4053.  Conflict of Interest. This policy sets out the conditions 
that an employee would have to meet to be deemed to have a business or 
financial conflict of interest. 
 
 Policy 4054.  Reporting Child Abuse or Neglect. This policy 
addresses the reporting procedures for school employees to report child abuse 
or neglect should they have reasonable cause to believe that a child has been 
subjected to such abuse or neglect.  Often teachers would prefer that an 
administrator make the report of suspected child abuse and the school district 
has an institutional interest in tracking the reports made about its students.  
This policy makes it clear that (1) staff must always tell the principal when 
they suspect abuse or neglect and (2) staff must also either report the abuse 
or neglect or cause a report to be made to the authorities by another person.  
That allows the district to have one staff member or administrator to report 
the observations of multiple employees.    
 
 Policy 4055.  Head Teacher.  This policy addresses creating a position 
for a Head Teacher.  This policy is optional and is not necessary if you do not 
use a head teacher in your chain of command.   
 
 Policy 4056.  Resignation of Certificated Staff.  This policy 
addresses the process for Certificated Staff to provide their resignation as 
early as possible to allow the district to find suitable replacements.  Please 
note there are two paragraphs to choose from.  Please make sure to select 
one.   
 
 Philosophically, we prefer not to release teachers after the April 15 
deadline since the teachers’ union would never agree to extend the notice 
deadline to teachers.  However, this is a matter for the board to decide.  You 
should be sure to check your negotiated agreement to be sure that there is 
not a provision in that document which gives teachers the right to resign late.  
If there is, you should revise this policy (or call us to revise it) to ensure that 
it is consistent with your negotiated agreement.   
 
 Policy 4057.  Superintendent Evaluation.  This policy addresses how 
a superintendent shall be evaluated and how often the evaluation needs to 



 

Page 12 

take place.  The dates in this policy can be changed to conform to your 
district’s practice and the superintendent’s employment contract.  We strongly 
encourage boards to evaluate superintendents at or prior to the January board 
meeting since many superintendents’ contracts automatically renew in 
February or March.   
 

Please read carefully the process we have described in the section 
headed “evaluation procedures.”  This policy contemplates that each board 
member will individually complete an evaluation instrument and that the 
board president will then compile the individual ratings into a final document.  
This is not the only lawful process – if your board has a different practice 
please let us know so that we can assist in revising this policy for you.  Your 
board should also discuss what the board president will do with the individual 
board members’ evaluation drafts.  Your board’s practices may affect your 
requirement to disclose each individual’s draft evaluations under Nebraska’s 
public records laws.   
 

Policy 4058.  Confidentiality in Counseling and Guidance.  We 
have had a few guidance counselors mistakenly believe that they discharge 
their obligation to report suspected child abuse and neglect if they discuss the 
situation with the student’s parents.  That is not true.  This policy makes the 
counselor’s obligation to report explicit.   
  

Policy 4059.  Suicide Prevention Training.  Nebraska statute 
requires the Nebraska Department of Education to provide annual suicide 
prevention training to schools.  The statute provides, “Beginning in school year 
2015-16, all public school nurses, teachers, counselors, school psychologists, 
administrators, school social workers, and any other appropriate personnel 
shall receive at least one hour of suicide awareness and prevention training 
each year.”  It is up to the board to determine who constitutes “other 
appropriate personnel.”  The Department of Education’s school safety center 
recommends that “[a]ny school staff member having contact with students” 
participate in this training, including “para-professionals, 
administrative/secretarial staff, bus drivers, custodians, kitchen staff, etc.”  
The attached policy lists all of the staff members who are required to complete 
the suicide awareness training.  The highlighted positions are staff members 
who your board may deem to be “appropriate personnel” to receive the staff.  
If there are positions which you determine to not be an appropriate staff 
member to participate in suicide awareness training, please delete it from the 
version of the policy that your board adopts.   

 
Policy 4060.  School Vehicle Use.  This policy is optional and provides 

certain standards for use of school vehicles in circumstances when students 
are not being transported.  For example, it states that drivers with certain 
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convictions or “points” against their driver’s license are not allowed to operate 
school vehicles.  We know some insurance companies also have screening 
processes for staff members which determine who can drive school vehicles.  
You should consider this policy and the multiple options within it carefully.  If 
you believe your insurance company’s screening process is sufficient, this 
policy is not required.  However, you should still review it to be sure. 

 
 Policy 4061. Workplace or Non-Workplace Injuries or Illness and 
Return to Work.  This policy discusses reporting injuries both by the injured 
employee and any witnesses.  It addresses circumstances when an employee 
may be given a modified or limited duty assignment or may be terminated 
before or after the employee is otherwise able to return to work.  It also 
contains provisions for non-workplace injuries or illness.  You can use the 
accompanying “Return to Work” form in most, if not all, return to work 
circumstances relating to workplace injury or non-workplace injury or illness. 
 
 Policy 4062.  Locker Room Supervision.  We have been stressing 
the importance of supervising locker rooms for many years at our school 
district presentations and inservices.  Many hazing and bullying incidents occur 
in unsupervised or poorly supervised locker rooms.  Some incidents are 
serious enough to result in litigation.  It is important that the school’s practice 
matches its policy, so this policy should be modified to fit your practice in the 
event you choose to adopt it.    
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