
Wakefield Community School
Board of Education Regular Meeting

Monday, July 12, 2021 5:30 PM
Posted Locations: 

Wakefield Post Office
BankFirst
Wakefield Republican
School Main Entrance

Posted Date: 07/08/2021
 
The Board of Education Regular Meeting convened in open and public session on Monday, July 
12, 2021 at 5:30 PM in the Board of Education Room at the HS Computer Lab
802 Highland Street
Wakefield, NE 68784.
 
President Brown informed the group of the Open Meetings Act posted in the room and 
accessible to all members of the public as required by law.  All board members had received 
notice of the meeting and the meeting notice had been published/posted in a timely manner prior 
to the meeting date. 
 
ATTENDANCE TAKEN AT 5:30 PM:
Present: Bree Brown, Emily Godinez, Jeffrey Keagle, Jim Litchfield, Sherri Lundahl, Eric 
Riewer. Present: 6.
 

Opening Procedures

Call to Order

Open Meetings Act

Pledge of Allegiance

School District Mission Statement

Roll Call

Excuse Board Member Absences

Approval of Agenda

Motion to approve the agenda Passed with a motion by Jim Litchfield and a second by Jeffrey Keagle.

Bree Brown:   Yea   

Emily Godinez:   Yea   



Jeffrey Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Awards and Special Recognition

Reports

Administrators

Elementary Principal Report

Secondary Principal Report

Superintendent Report

Board Committee Reports

Board Policy

Building, Sites & Transportation

Business & Finance

American Civics, Curriculum & Technology

Negotiations & Public Relations

Strategic Planning

Recognition of Visitors/Communication from the Public

WEA

Discussion and Action Items

Consent Agenda

Motion to approve the Consent Agenda Passed with a motion by Jeffrey Keagle and a second by Emily Godinez.

Bree Brown:   Yea   



Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Minutes of the previous meeting

Financial Reports

Discuss and take appropriate action an administrative recommendation regarding the appointment of a Title IX compliance 
officer

Move to appoint Matt Farup as the Title IX compliance officer for school year 2021-2022 Passed with a motion by Sherri 
Lundahl and a second by Jeffrey Keagle.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0



Discuss and take appropriate action on the participation in the state and federal hot lunch program with the Elementary 
Principal, Jerad Wulf, serving as the elementary hearing officer and High School Principal Angela Zach as the high school 
hearing officer.

Move to appoint Jerad Wulf as the elementary hearing officer and Angela Zach as the high school hearing officer for the state 
and federal hot lunch program for 2021-2022 school year Passed with a motion by Jeffrey Keagle and a second by Emily 
Godinez.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action on the appointments of Mrs. Dawn Lubberstedt, High School Secretary, as the determining 
official for all hot lunch applications received from students in grades 7-12, and the appointment of Mrs. LaVon Anderson, 
elementary secretary, as the determining official for all hot lunch applications received from students in grades PreK-6.

Move to appoint Dawn Lubberstedt and LaVon Anderson as the determining officials for high school and elementary school 
lunch applications for the 2021-2022 school year Passed with a motion by Sherri Lundahl and a second by Jim Litchfield.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   



Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action on the appointment of Mrs. Becky Gothier as the Recording Secretary/Board Treasurer for 
2021-2022 school year

Move to approve the appointment of Becky Gothier as the Recording Secretary/Board Treasurer for 2021-22 school year 
Passed with a motion by Jeffrey Keagle and a second by Sherri Lundahl.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Hold for review and discussion an administrative report regarding the Multicultural offerings and programs.

Move to approve and affirm the District's Multicultural offerings and programs as presented Passed with a motion by Sherri 
Lundahl and a second by Eric Riewer.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   



Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Hold for review, discussion and appropriate action a recommended "2020-2021 School Re-opening Resolution."

Move to approve the 2020-2021 School Re-opening Resolution with the update of reviewed data of Policy 5001 as presented. 
Passed with a motion by Sherri Lundahl and a second by Eric Riewer.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Hold for discussion and possible action milk bids for school year 2021-2022

Move to accept the dairy product bid from Hiland Dairy Foods for 2021-2022 Passed with a motion by Emily Godinez and a 
second by Jim Litchfield.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   



Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Hold for discussion and possible action a recommendation to declare a number of light fixtures to be surplus.

Move to declare the light fixtures to be surplus Passed with a motion by Jeffrey Keagle and a second by Eric Riewer.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action regarding an administrative recommendation to renew the District's membership in the 
Nebraska Rural Community Schools Association.

Move to renew the District's membership in the Nebraska Rural Community Schools Association Passed with a motion by Eric 
Riewer and a second by Emily Godinez.

Bree Brown:   Yea   



Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Hold for discussion and possible action a request by Timothy McQuistan, on behalf of a minor child, to waive the option 
enrollment deadline.

Move to approve the request by Timothy McQuistan, on behalf of a minor child, to waive the option enrollment deadline. 
Passed with a motion by Emily Godinez and a second by Jeffrey Keagle.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action to approve the 2021-2022 Parent-Student Handbook.

Move to approve the 2021-2022 Parent-Student Handbook and revisions as presented Passed with a motion by Sherri Lundahl 
and a second by Jim Litchfield.



Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action regarding a recommendation from the Policy Committee to approve policies 2005, 3003, 
3003.1, 3004.1, 3042, 3043, 3058, 5063, 6036 as reviewed and to include the required updates.

Move to approve the following policies:  2005, 3003, 3003.1, 3004.1, 3042, 3043, 3058, 5063, and 6036 as presented, and to 
waive the second reading requirement. Passed with a motion by Emily Godinez and a second by Jeffrey Keagle.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action regarding a recommendation from the Policy Committee to approve Board Policy 3001: 
Budget and Property Tax Request



Move to accept Board Policy 3001 as presented on first reading as presented, and to waive the second reading requirement. 
Passed with a motion by Sherri Lundahl and a second by Eric Riewer.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Hold for consideration and discussion of the second reading of Board Policy 6027: Field Trips.

Move to approve Board Policy 6027 as presented on second reading Passed with a motion by Jim Litchfield and a second by 
Jeffrey Keagle.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0



Discuss and take appropriate action on the section 125 Cafeteria Plan resolution

Move to adopt a Section 125 Flexible Fringe Benefits Plan with American Fidelity effective September 1, 2021 Passed with a 
motion by Eric Riewer and a second by Emily Godinez.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action to pass a resolution opposing the current draft of the Nebraska Department of Education 
Draft Health Standards. 

I move to pass the resolution in opposition to the current draft of the Nebraska Department of Education Health Standards. 
Passed with a motion by Jeffrey Keagle and a second by Jim Litchfield.

Bree Brown:   Yea   

Emily 
Godinez:   Nay   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   



Yea: 5, Nay: 1

Hold for consideration, discussion, and appropriate action a recommendation from the Building, 
Grounds, & Transportation Committee to accept a bid from Blue Skies Construction for installing 
the EPDM Recoat System, the Metal Restoration System, and the Spray Polyurethane Foam (SPF) 
System. 
 

Move to accept a bid for installing the EPDM Recoat System, the Metal Restoration System, and the Spray Polyurethane Foam 
(SPF) System Passed with a motion by Jim Litchfield and a second by Emily Godinez.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Hold for consideration, discussion, and appropriate action a recommendation from the Building, 
Grounds, & Transportation Committee to accept a bid from Heartland Scenic Studio, Inc. for stage 
lighting. 
 

Move to accept a bid from Heartland Scenic Studio for stage lighting and installation Passed with a motion by Sherri Lundahl 
and a second by Jeffrey Keagle.

Bree Brown:   Yea   

Emily 
Godinez:   Yea   

Jeffrey 
Keagle:   Yea   



Jim Litchfield:   Yea   

Sherri 
Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0

Upcoming Dates and Times

Set the date and time for the next regular meeting

Adjournment

Motion to adjourn the meeting at 7:22pm Passed with a motion by Jeffrey Keagle and a second by Eric Riewer.

Bree Brown:   Yea   

Emily Godinez:   Yea   

Jeffrey Keagle:   Yea   

Jim Litchfield:   Yea   

Sherri Lundahl:   Yea   

Eric Riewer:   Yea   

Yea: 6, Nay: 0



  2021 STATE EDUCATION CONFERENCE  -  NOVEMBER 17-19  -  DOWNTOWN OMAHA

  5TH ANNUAL SPARQ TAILGATE  -  OCTOBER 30  -  EMBASSY SUITES - LINCOLN

The Nebraska Association of School Boards provides programs, services and advocacy to strengthen public education for all Nebraskans.  Learn more at www.NASBonline.org

http://members.nasbonline.org/index.php/events
To register for an NASB event, click on the 'My Membership' link, then navigate to the 'Events' dropdown and select 'Register'.  
If you do not have an email and password to log in or have forgotten it, please contact NASB at 800-422-4572 for assistance.

LEADERSHIP             INNOVATION             VISION             ENGAGEMENT             #liveNASB             #weLIVEhere

YOUR MONTHLY BOARD AGENDA UPDATE VIDEO LINKS
http://members.nasbonline.org/index.php/news-resources/videos

JULY
  NASB ORIENTATION  -  JULY 21  -  LINCOLN

NASB BOARD QUICKS
A MONTHLY E-UPDATE OF KEY DATES FROM THE NEBRASKA ASSOCIATION OF SCHOOL BOARDS

J U L Y
2 0 2 1

LEADERSHIP             INNOVATION             VISION             ENGAGEMENT             #liveNASB             #weLIVEhere

  LABOR RELATIONS CONFERENCE  -  OCTOBER 12-13  -  LINCOLN

FACILITIES & CONSTRUCTION WORKSHOP  -  SEPTEMBER 9  -  KEARNEY

AUGUST
AREA MEMBERSHIP MEETING  -  AUGUST 24  -  GERING

AREA MEMBERSHIP MEETING  -  AUGUST 25  -  NORTH PLATTE
AREA MEMBERSHIP MEETING  -  AUGUST 31  -  VALENTINE

SEPTEMBER
AREA MEMBERSHIP MEETING  -  SEPTEMBER 1  -  NORFOLK
AREA MEMBERSHIP MEETING  -  SEPTEMBER 8  -  KEARNEY

AREA MEMBERSHIP MEETING  -  SEPTEMBER 15  -  YORK
AREA MEMBERSHIP MEETING  -  SEPTEMBER 29  -  FREMONT

AREA MEMBERSHIP MEETING  -  OCTOBER 5  -  LA VISTA
OCTOBER

AREA MEMBERSHIP MEETING  -  OCTOBER 6  -  NEBRASKA CITY

NOVEMBER

NASB LEGISLATIVE LUNCH  -  JULY 19  -  STEINAUER W/ SEN. JULIE SLAMA

NASB LEGISLATIVE LUNCH  -  JULY 22  -  STRANG W/ SEN. TOM BRANDT



Wakefield Community School 
Board of Education Regular Meeting 

Monday, June 14, 2021 5:30 PM  
Posted Locations:  

 Wakefield Post Office  BankFirst  Wakefield Republican  School Main Entrance 
Posted Date: 06/10/2021 

 https://zoom.us/j/95390349273 
 
 

The Board of Education Regular Meeting convened in open and public session on Monday, June 14, 2021 
at 5:30 PM in Room 114 at 802 Highland Street, Wakefield, NE 68784. 
  
President Brown informed the group of the Open Meetings Act posted in the room and accessible to all 
members of the public as required by law.  All board members had received notice of the meeting and the 
meeting notice had been published/posted in a timely manner prior to the meeting date.  
  
Attendance Taken at 5:30 PM: 
Present: Bree Brown, Jeffrey Keagle, Jim Litchfield, Sherri Lundahl, Eric Riewer. Absent: Emily Godinez 
Present: 5, Absent: 1. 
 
Also present: Superintendent Moody, Secondary Principal Farup, Elementary Principal Wulf and Recording 
Secretary Gothier. 
  
Opening Procedures 

Call to Order 
Open Meetings Act 
Pledge of Allegiance 
School District Mission Statement 
Roll Call 

Excuse Board Member Absences 
Motion to excuse Emily Godinez passed with a motion by Lundahl and a second by Keagle. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

 
Approval of Agenda 

Motion to approve the agenda passed with a motion by Riewer and a second by Litchfield. 
Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Awards and Special Recognition 
 Michelle Galles received the ACTEN  Family and Consumer Sciences Education and the 2021 Rich Katt 

CTE Educator Teacher of the Year awards. 
 Justin Erb competed in the 2021 Shrine Bowl. 
 Nick Arenas, Blake Brown, Justin Erb and Rylan Weaver participated in the Northeast Nebraska All Star 

Football Classic with Jeff Keagle as one of the referees. 

Reports 
Elementary Principal Report 

 Working on schedule for next year. 
 Staffing changes: Timarie Hansen is moving to High School Business and Sara Schlickbernd is moving 

to 1st Grade. 
 Both 3-year-old and 4-year-old Pre-School is almost full, so parents need to get their paperwork in if 

they want to send their child. 
 Most of the Elementary class sizes will be over 40 next year. 
 We have received our new math curriculum.  Virtual training is scheduled for June 22. 

 
 



Secondary Principal Report 
 Have made significant progress on the design of the press box/concession stand/bathroom facility for 

the sports complex.  There are weekly meetings with the architects. 
 Visited several sports complexes in the state to get ideas for our project. 
 Plans for the stadium project will be unveiled to the community in mid-July followed by a ground-

breaking ceremony in late July. 
 The security system for the Activity Center is installed, but the fobs are on backorder.  Once those are 

received, there will be an open house for the community. 
 The main gym has been painted; new lights will be installed later this month. 
 Lighting project: All the lights in the entire building will be replaced with LED fixtures.  Some fixtures 

have been received and should be installed by mid-July. 
 Most of the new smartboards and TVs have been hung in the classrooms. 
 The EL team met for planning and professional development. 
 11 teachers worked with Dr. Nunnally on curriculum development over 2 days. 
 7 teachers met with the new high school principal, Angie Zach, to review the Cognia exit report. 
 With the changes in the Music Department, we need to hire a part time accompanist for JH and High 

School choir.  These are back to back periods, and would only be a few days a week. 
 We will have Color Guard instead of Swing Choir next year.  About 16 students have expressed interest. 
 We will also be starting a cheer squad next year. 
 There is a shortage of teachers.  There is a grant available to start a Future Teachers of America 

program to help promote students going into teaching. 

Superintendent Report 
 NDE has approved our ESSER II grant application - $331,399.  These funds will be use to recoup 

certain expenses spent during 2020-2021. 
 The application process for the ESSER III grant has begun.  We have been allocated $744,274.  

The ESSER III funding enables educational agencies to promote safe school operations and equity-
driven, sustainable, evidence-based programs to serve students – especially those who are the furthest 
from opportunity – and to continue to strengthen teaching and learning.  These funds are available until 
September 2024. 

Board Committee Reports 
Board Policy 

 Committee met May 24 to review the 6000 policy series and will have a recommendation later in the 
agenda. 

Business & Finance 
 Bills have been reviewed and found in order. 

Negotiations & Public Relations 
 The ESSER III application process requires pubic input.  This will need to be scheduled. 

 
Discussion and Action Items 
Consent Agenda 

Motion to approve the Consent Agenda passed with a motion by Keagle and a second by Riewer. 
Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Bills were reviewed by the Finance Committee and approved as follow:  General: $515,473.19; Lunch: 
$22,864.32; Special Building: $122,952.00; Student Fee: $40.66; Payroll: $240,787.36; Activities: $52,344.42. 

 
Discuss and take appropriate action regarding the appointment of Superintendent-Elect, Matt Farup, as 
the authorized representative for all local, state, and federal programs and documents as of July 1, 2021. 
Dr. Moody’s contract ends June 30, 2021.  Since we are currently involved in several state and federal 
programs that Matt Farup may need to act upon before the July board meeting, this will give him the 
authorization to act on behalf of the board when he takes over as Superintendent July 1, 2021. 

Motion to appoint Matt Farup as the District Representative for all local, state, and federal programs and 
documents beginning July 1, 2021 passed with a motion by Lundahl and a second by Riewer. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 



Discuss and take appropriate action authorizing Superintendent-Elect, Matt Farup, to sign checks for 
the General Fund; Contingency Fund; Depreciation Fund; Lunch Fund; Special Building Fund; 
Employee Benefit Fund; Bond Fund; Cooperative Fund and Qualified Capital Purpose Undertaking 
Fund. 

Motion to authorize Superintendent-Elect, Matt Farup, to sign checks for the General Fund; Contingency 
Fund; Depreciation Fund; Lunch Fund; Special Building Fund; Employee Benefit Fund; Bond Fund; 
Cooperative Fund and Qualified Capital Purpose Undertaking Fund passed with a motion by Keagle and a 
second by Riewer. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Discuss and take appropriate action authorizing the Superintendent-Elect, Matt Farup, to sign checks 
for the Activities Fund. 

Motion to authorize the Superintendent-Elect, Matt Farup, to sign checks for the Activities Fund passed with 
a motion by Lundahl and a second by Riewer. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for discussion and appropriate action an administrative recommendation to authorize the 
Superintendent-elect, Matt Farup, to enter into a low-interest loan agreement with the Nebraska Energy 
Office and BankFirst for the previously approved facility lighting project. 
The board approved the lighting project at the April meeting.  We would also be able to use this loan for roof 
repairs. 

Motion to approve entering into a low-interest loan agreement with the Nebraska Energy Office and 
BankFirst for the previously approved facility lighting project passed with a motion by Riewer and a second 
by Keagle. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for discussion and appropriate action an administrative recommendation to enter into a Project 
Development Agreement (PDA) with Asset Environments (AE). 
Asset Environments will provide engineering and technical support for a heat, ventilation, and air conditioning 
(HVAC) retrofit for the high school. 

Motion to approve entering into a Project Development Agreement (PDA) with Asset Environments (AE) in 
an amount not to exceed $6,700 passed with a motion by Keagle and a second by Litchfield. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for consideration, discussion, and appropriate action an administrative recommendation to issue a 
professional teaching contract to Connie Wageman as the 2021-22 full-time substitute teacher. 
The board previously approved the hiring of a full-time substitute teacher for the 2021-22 school year. We are 
fortunate to have Connie Wageman available to fill the position. She will be in the building everyday wherever 
needed. 

Motion to approve a professional teaching contract to Connie Wageman as the 2021-22 full-time substitute 
teacher passed with a motion by Lundahl and a second by Riewer. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for consideration, discussion, and appropriate action an administrative recommendation to issue a 
professional teaching contract to Colton McCreary.  
Colton will be teaching elementary P.E. and technology.  He will also be coaching some JH athletics. 

Motion to approve the issuance of a professional teaching contract to Colton McCreary passed with a 
motion by Keagle and a second by Litchfield. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 



Hold for consideration, discussion, and appropriate action an administrative recommendation to issue a 
professional teaching contract to Lucas Munter. 
Lucas will be providing Elementary Special Education services and coaching wrestling. 

Motion to approve the issuance of a professional teaching contract to Lucas Munter passed with a motion by 
Keagle and a second by Riewer. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for consideration, discussion, and appropriate action an administrative recommendation to 
approve proposed upgrades to the high school welding program. 
Mr. Tietmeyer and Mr. Farup have submitted a revision grant application to cover the cost of the upgrade.  The 
project would also meet the guidelines of the ESSER III grant.  The upgrades would include 8 additional welders 
and 8 Downdraft Tables. 

Motion to approve the upgrades to the High School welding program as presented passed with a motion by 
Riewer and a second by Keagle. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for discussion and appropriate action an administrative recommendation to approve the purchase 
of stage curtains and rigging from Omaha Stage Equipment. 
We have made major improvements in the gym/stage area.  The current stage curtains are in poor condition 
and need to be replaced.  

Motion to accept the bid from Omaha Stage Equipment for new stage curtains and rigging passed with a 
motion by Lundahl and a second by Riewer. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for discussion and appropriate action an administrative recommendation to purchase black vinyl 
curtains for the stage backdrop. 
The backdrop materials on the stage are also in need of replacement.  We would be replacing several smaller 
curtains with two large curtains.  

Motion to approve the purchase of vinyl curtains from Innovative Protectives Inc. passed with a motion by 
Riewer and a second by Lundahl. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for discussion and appropriate action an administrative recommendation to purchase Language 
Arts curriculum materials from Carnegie Learning. 
Our junior/senior high school language arts textbooks need to be upgraded. 

Motion to approve the purchase of Language Arts curriculum materials from Carnegie Learning passed with 
a motion by Keagle and a second by Litchfield. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for discussion and appropriate action a recommendation from the Board Policy Committee 
regarding its review of the Series 6000 policies. 
The committee reviewed the 6000's. They recommend holding #6027: Field Trips for further study as well as 
#6017: Homework for proposed revision, and approval of the remainder of the current Series 6000 policies as 
reviewed.  

Motion to approve the Series 6000 policies as reviewed and presented passed with a motion by Riewer and 
a second by Keagle. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

 
 
 
 
 



Hold for consideration and discussion Board Policy 6017: Homework. 
Mr. Farup would like the Board to consider changes in the homework policy, but would like the opportunity to get 
teacher input.  

Motion to table Board Policy # 6017: Homework as presented on first reading passed with a motion by 
Litchfield and a second by Riewer. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Hold for consideration and discussion Board Policy 6027: Field Trips. 
The current policy requires board approval for all out of state field trips.  The Policy Committee recommends 
changing it to Administration approval. 

Motion to accept Board Policy 6027 as presented on first reading and move forward for a second reading 
passed with a motion by Lundahl and a second by Keagle. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

Upcoming Dates and Times 
 Building, Sites & Transportation Committee – June 23 at 4:00pm 
 Policy Committee – July 8 at 4:30 
 Regular Board Meeting – July 12 
 Meet & Greet – August 16 

Adjournment 
Motion to adjourn the meeting at 7:11pm passed with a motion by Keagle and a second by Riewer. 

Yea: Brown, Keagle, Litchfield, Lundahl, Riewer  
Yea: 5, Nay: 0 

 

 

 

Jeff Keagle, Secretary       Becky Gothier, Recording Secretary 



Fund Description Beginning Balance Revenue Expenditure Other Ending Balance Encumbrances Liabilities Available

01 General Fund $2,983,476.50 $366,586.86 ($730,799.46) $0.00 $2,619,263.90 ($247,039.89) $0.00 $2,372,224.01
02 Depreciation Fund $624,309.29 $191.91 $0.00 $0.00 $624,501.20 ($27,543.46) $0.00 $596,957.74
03 Employee Benefit Fund $39,532.04 $12.15 $0.00 $0.00 $39,544.19 $0.00 $0.00 $39,544.19
05 Activity Fund $38,072.58 $0.00 $0.00 $0.00 $53,924.08 $0.00 $0.00 $53,924.08
06 School Nutrition Fund $177,083.19 $34,297.39 ($27,755.59) $0.00 $183,624.99 ($1,187.18) $0.00 $182,437.81
07 Bond Fund $39,432.05 $12.12 $0.00 $0.00 $39,444.17 $0.00 $0.00 $39,444.17
08 Special Building Fund $885,082.67 $5,070.26 $0.00 $0.00 $890,152.93 $0.00 $0.00 $890,152.93
09 QCPUF Fund $107,579.17 $2,892.13 $0.00 $0.00 $110,471.30 $0.00 $0.00 $110,471.30
11 Interim Fund $3,521.20 $1,259.06 ($842.69) $0.00 $3,937.57 $0.00 $0.00 $3,937.57
12 Student Fees Fund $6,194.36 $0.00 ($4,969.28) $0.00 $1,225.08 $0.00 $0.00 $1,225.08
Sub Total $4,920,134.55 $410,321.88 ($764,367.02) $0.00 $4,566,089.41 ($275,770.53) $0.00 $4,290,318.88

Cash Summary Report
Wakefield Community School
Accounting Cycle: FY20-21; Beginning Period: Period 10 (06/01/2021 - 06/30/2021) ; Ending Period: Period 10 (06/01/2021 - 06/30/2021) ; Show Prior Year Expense/Encumbrance: No; Prior Year Ending Balance 
for Beginning Balance: No; Include Transactions after the Last Period: None; Exclude Closing Entries: No; Include Unposted Transactions: No; Created On: 7/9/2021 1:12:22 PM



FUNCTION June 
Expenses

Current Budget Actuals (YTD) Encumbrances 
(YTD)

Available % of Budget 
Remaining

01100 - Regular Instruction $255,221.55 $3,185,605.79 $2,508,703.42 $54,486.11 $622,416.26 21.25
01125 - Regular Instructional Programs School 
Age (Flex-Spending)

$2,141.04 $26,897.40 $25,186.37 $0.00 $1,711.03 6.36

01150 - Limited English Proficiency Programs $18,534.85 $263,310.18 $197,829.43 $164.70 $65,316.05 24.87
01160 - Poverty Programs $25,618.04 $311,486.81 $259,155.23 $0.00 $52,331.58 16.80
01190 - Early Childhood Educational Programs $4,071.38 $61,613.23 $57,111.99 $1,578.54 $2,922.70 7.31
01200 - Special Education Instructional Programs - 
School Age

$48,394.11 $618,765.85 $492,121.63 $2,235.42 $124,408.80 20.47

01291 - Special Education Instructional Programs - 
Ages 3-5

$20,799.18 $245,899.50 $226,503.06 $0.00 $19,396.44 7.89

02120 - Guidance Services $11,293.18 $144,492.09 $113,567.61 $3,677.00 $27,247.48 21.40
02130 - Health Services $6,330.78 $68,118.51 $65,812.97 $1,086.08 $1,219.46 3.38
02141 - Psychological Services - SPED - School 
Age

$0.00 $99,500.00 $73,612.50 $0.00 $25,887.50 26.02

02151 - Speech Pathology and Audiology Services 
- SPED - School Age

$0.00 $102,630.00 $76,283.00 $0.00 $26,347.00 25.67

02161 - Occupational Therapy-Related Services - 
SPED - School Age

$0.00 $9,840.00 $10,977.75 $0.00 ($1,137.75) (11.56)

02171 - Physical Therapy-Related Services - 
SPED - School Age

$0.00 $1,845.00 $891.75 $0.00 $953.25 51.67

02181 - Visually Impaired or Vision Services - 
SPED - School Age

$0.00 $245.00 $0.00 $0.00 $245.00 100.00

02190 - Support Services - Student - Other $423.86 $20,581.59 $6,410.75 $0.00 $14,170.84 68.85
02213 - Instructional Staff Training $20.00 $9,000.00 $7,263.56 $0.00 $1,736.44 19.29
02220 - Library or Media Services $3,625.10 $57,482.63 $39,953.55 $5,460.26 $12,068.82 30.49
02310 - Board of Education $992.80 $62,000.00 $40,982.89 $0.00 $21,017.11 33.90
02320 - Executive Administration $14,507.89 $194,609.43 $142,687.20 $0.00 $51,922.23 26.68
02330 - District Legal Services $160.00 $25,000.00 $2,398.50 $0.00 $22,601.50 90.41
02410 - Office of the Principal $29,708.23 $357,838.54 $295,374.89 $1,954.83 $60,508.82 17.46
02510 - Fiscal Services $6,516.41 $128,001.48 $73,072.76 $0.00 $54,928.72 42.91
02570 - Personnel Services $2,788.11 $0.00 $5,399.09 $0.00 ($5,399.09) 100
02580 - Administrative Technology Service $7,921.66 $156,514.18 $88,481.97 $6,576.00 $61,456.21 43.47
02610 - Operation of Buildings $58,359.33 $466,517.58 $339,861.80 $1,220.39 $125,435.39 27.15
02630 - Care and Upkeep of Grounds $1,231.93 $28,914.65 $11,755.40 $285.58 $16,873.67 59.34
02670 - Safety $0.00 $1,650.00 $2,153.26 $0.00 ($503.26) (30.50)
02710 - Vehicle Operation and Purchasing - 
Regular Education

$11,984.29 $204,167.91 $131,218.28 $0.00 $72,949.63 35.73

02712 - Vehicle Operation and Purchasing - 
School Age SPED

$0.00 $1,500.00 $511.00 $0.00 $989.00 65.93

02730 - Vehicle Servicing and Maintenance - 
Regular Education

$2,664.49 $47,558.84 $40,585.41 $0.00 $6,973.43 14.66

02732 - Vehicle Servicing and Maintenance - 
School Age SPED

$0.00 $1,100.00 $0.00 $0.00 $1,100.00 100.00

03535 - High Ability Learners $505.77 $6,512.22 $5,481.10 $0.00 $1,031.12 15.83
06200 - Federal Services - Title I, Part A ESSA 
Improving Basic Programs Operated by Local 
Educational Agencies

$16,841.48 $116,410.94 $115,933.02 $189.00 $288.92 0.41

06310 - Federal Services - Title II, Part A ESSA 
Supporting Effective Instruction

$0.00 $13,376.39 $0.00 $0.00 $13,376.39 100.00

06404 - Federal Services - IDEA Part B (611) Base 
Allocation - Birth Through Age Four

$0.00 $29,400.00 $0.00 $0.00 $29,400.00 100.00

06406 - Federal Services - IDEA Preschool (619) 
Base Allocation

$0.00 $555.00 $0.00 $0.00 $555.00 100.00

06408 - IDEA Part B Base & Enrollment Poverty 
Allocation

$0.00 $0.00 $38,068.50 $0.00 ($38,068.50) 100

06410 - Federal Services - IDEA Enrollment or 
Poverty (611)

$0.00 $71,342.00 $0.00 $0.00 $71,342.00 100.00

Wakefield Community School
Budget Report - June 30, 2021



FUNCTION June 
Expenses

Current Budget Actuals (YTD) Encumbrances 
(YTD)

Available % of Budget 
Remaining

06700 - Federal Services - Federal Vocational and 
Applied Technology Education (Carl Perkins)

$0.00 $5,600.00 $13,881.48 $0.00 ($8,281.48) (147.88)

06925 - Federal Services - Title III ESSA - ELL ($4,491.23) $0.00 $0.00 $0.00 $0.00 100
06992 - Federal Services - REAP $0.00 $44,622.00 $0.00 $0.00 $44,622.00 100.00
06997 - Emergency Relief - ESSER II $53,373.18 $331,399.00 $190,629.71 $2,453.10 $138,316.19 42.48
06998 - Emergency Relief - ESSER III $131,262.05 $450,000.00 $142,092.96 $165,672.88 $142,234.16 68.42
08000 - Transfers (Outgoing) $0.00 $20,000.00 $20,000.00 $0.00 $0.00 0.00
General Fund Grand Total $730,799.46 $7,991,903.74 $5,861,953.79 $247,039.89 $1,882,910.06 23.56

Prior Year General Fund Grand Total $544,621.12 $6,658,585.89 $5,057,239.11 $98,164.99 $1,503,181.79 24.05 



BALANCE AS OF JUNE 1, 2021 $2,983,476.50

REVENUE

WCS‐General ‐ Limited Computer Use 63.00

Various Summer Insurance Premium Reimb. 1,453.76

Activity Fund ‐ Payroll Reimb ‐ Swing Choir Stipen 200.00

Sale of Surplus Property ‐ Projectors 80.00

Perkins Grant Reimb 7,248.54

NECC ‐ Dual Credit Classes 3,011.25

ESU #7 ‐ Title III Prof Dev Stipend Reimb 1,156.76

SON ‐ Wellness Grant Reimb 3,425.00

SON ‐ Medicaid ‐ NEMAC 2,101.93

SON ‐ SPED Reimb 78,631.00

SON ‐ State Aid 153,457.00

Thurston County ‐ Proceeds 885.56

Dixon County ‐ Proceeds 29,335.63

Wayne County‐ Proceeds 87,562.24

Bank ‐ Interest 848.71

TOTAL REVENUE 369,460.38

EXPENSES

June Payables 498,255.17

June Payroll 235,417.81

TOTAL EXPENDITURES $733,672.98

TOTAL $2,619,263.90

GENERAL FUND AS OF JUNE 30, 2021 $2,619,263.90

GENERAL FUND ‐ #195103

TREASURER'S REPORT AS OF JUNE 30, 2021















Sorted By Value Description

FUND 01 General Fund

Check 
Number

Check Date Payee Reason Amount

52168 7/9/2021 ACE Hardware & Home Ball Valve $15.99

52168 7/9/2021 ACE Hardware & Home BB Supplies $51.96

ACE Hardware & Home Total $67.95

7/9/2021 Amazon Amazon Basics Multipurpose, Comfort Grip, Titanium Fused, 
Stainless Steel Office Scissors - Pack of 3

$20.40

7/9/2021 Amazon CSBD Stadium 16 oz. Plastic Cups, 10 Pack, Blank Reusable Drink 
Tumblers for Parties, Events, Marketing, Weddings, DIY Projects or 
BBQ Picnics, No BPA (Maroon)

$17.90

7/9/2021 Amazon Decorative Throw Pillow Covers, Cotton Linen Home Decor Cushion 
Cover for Couch Sofa Living Room Outdoor Car (18”x18”, Light Blue)

$12.99

7/9/2021 Amazon Discount ($0.91)

7/9/2021 Amazon Extra Heavy Duty White Aluminum Drop Ceiling Hooks, One Piece 
Ceiling Grid Clips - 10 Pack

$12.95

7/9/2021 Amazon Longhui bedding Decorative Cotton Linen Grey Throw Pillow Covers 
with Tassels Fringe - 18x18 Inches Cushion Covers with Invisible 
Zipper for Couch, Sofa and Bedroom, Set of 2, Gray

$14.99

7/9/2021 Amazon mDesign Farmhouse/Vintage Metal Wire Storage Basket Bin with 
Handles for Organizing Closets, Shelves and Cabinets in Bedrooms, 
Bathrooms, Entryways, and Hallways, 4 Pack - Graphite 12 x 9 x 6 

$79.99

7/9/2021 Amazon Paper Mate Flair Felt Tip Pens, Medium Point (0.7 mm), Limited 
Edition Candy Pop Pack Marker Pens, 24 Count

$39.96

7/9/2021 Amazon Post-it Super Sticky Easel Pad, 25 x 30 Inches, 30 Sheets/Pad, 4 
Pads, Large White Premium Self Stick Flip Chart Paper, Super 
Sticking Power (559-4)

$59.93

7/9/2021 Amazon Rae Dunn Rotating Decorative Pencil Cup – Galvanized Steel 
Desktop Stationary Spinner Holder - 4 Compartment Table Top 
Organizer for Pens, Office, Home and Art Supplies - Rae Dunn by 
Designstyles

$19.99

7/9/2021 Amazon Scratch-Off Stickers Labels 1 Inch Round Circle Silver 100 Pack 
Made in USA My Scratch Offs

$5.14

7/9/2021 Amazon Shipping $39.99

7/9/2021 Amazon Teacher Created Resources Gray Wood Better Than Paper Bulletin 
Board Roll (TCR77035)

$15.99

7/9/2021 Amazon UrbanMod 24 Inch Bar Stools for Kitchen Counter Height, Indoor 
Outdoor Metal,Rustic Gunmetal

$267.90

7/9/2021 Amazon YAHEETECH Accent Chairs Set of 2 Velvet Barrel Chair Side Chairs 
Club Chair for Bedroom Living Reading Room, Grey

$189.89

7/9/2021 Amazon American-Plating-596N-12-Replacement-Ligatures $19.56

7/9/2021 Amazon American-Plating-Tenor-Gold-Ligature $20.31

7/9/2021 Amazon Arrows-Markers-Sticky-Notes-Bookmarks $3.95

7/9/2021 Amazon Boomwhackers-Major-Diatonic-Octavator-8-Pack $37.99

7/9/2021 Amazon Cass-Fast-Valve-doz-bottles $59.92

7/9/2021 Amazon Cecilio-Clarinet-Care-Maintenance-Kit $224.85

7/9/2021 Amazon Cecilio-Saxophone-Care-Maintenance-Kit $149.90

7/9/2021 Amazon Cecilio-Trumpet-Care-Kit $224.85

7/9/2021 Amazon D'Addario Cork Grease - Box of 12 $42.98

7/9/2021 Amazon DAddario-Woodwinds-RCA1025-Rico-Clarinet Strength 2.0, 25 Pack $41.99

7/9/2021 Amazon DAddario-Woodwinds-RCA1025-Rico-Clarinet Strength 2.5, 25 Pack $41.71

7/9/2021 Amazon DAddario-Woodwinds-RCA1025-Rico-Clarinet Strength 3.0 25 Pack $41.99

Wakefield Community School
Check Payments By Fund Report
Accounting Cycle: FY20-21; Begin Date: 07/09/2021; End Date: 07/09/2021; Display Element Description: BUILDING; Check Type: Warrants; Sort By Element: 
FUND; Account Expression: [All]; Created On: 7/9/2021 12:56:45 PM



Check 
Number

Check Date Payee Reason Amount

7/9/2021 Amazon DAddario-Woodwinds-RCA1025-Rico-Clarinet Strength 3.5, 25 Pack $41.99

7/9/2021 Amazon FarBoat-Instrument-Ligature-Saxophone-Silver $49.95

7/9/2021 Amazon Herco-HE107-Flute-Maintenance-Kit $236.25

7/9/2021 Amazon Janeiro-Collection-Sticky-Assorted-Colors $12.99

7/9/2021 Amazon Ravel-355-OP344-Trombone-Care $129.20

7/9/2021 Amazon Rico-Alto-Reeds-Strength 2.5-10-pack $52.99

7/9/2021 Amazon Rico-Alto-Reeds-Strength 3 -25-pack $52.99

7/9/2021 Amazon Rico-Ligature-Baritone-Nickel-Plated $40.44

7/9/2021 Amazon Rico-Tenor-Reeds-Strength 3.0-10-pack $32.99

7/9/2021 Amazon Shipping $5.99

7/9/2021 Amazon Trumpet-Marching-Lyre $70.30

7/9/2021 Amazon Yibuy-Silver-Mouthpiece-Ligature-Clarinet $48.00

7/9/2021 Amazon Yinama-Saxophone-Leather-Baritone-Soprano $149.85

7/9/2021 Amazon  ISBN 9780142409022  Black Duck novels $179.80

7/9/2021 Amazon Building Thinking Classrooms in Mathematics, Grades K-12  14 
Teaching Practices for Enhancing Learning by Peter Liljedahl

$35.10

7/9/2021 Amazon Feather Flag Pole $39.99

7/9/2021 Amazon Hot Glue Gun $23.43

7/9/2021 Amazon IRIS USA MC Plastic Storage Drawer, Rolling Cart with Organizer 
Top, 6, Black   

$199.95

7/9/2021 Amazon Prang Oval Pan Watercolor Refill Tray, 8 Assorted Colors, 3 Count 
(X08200)  

$52.68

7/9/2021 Amazon Staples Spiral Notebook 1-subject, 70-count, Wide Ruled, Assorted 
Colors, (12 Pack)

$35.20

7/9/2021 Amazon HP 305A | CE410A | Toner Cartridge | Works with HP LaserJet Pro 
Color M451 series, M475 series, M375nw | Black

$88.99

7/9/2021 Amazon Watercolors $88.32

7/9/2021 Amazon A Framework for Understanding Poverty a Cognitive Approach by 
Ruby Payne

$296.10

7/9/2021 Amazon Classroom Instruction that Works with English Language Learners by 
Jane Hill

$141.10

7/9/2021 Amazon Connect for Classroom Success: A Mentoring Guide for Teachers by 
R. Jane Walraven

$9.95

7/9/2021 Amazon If You Don't Feed the Teaches they Eat the Students by Neila 
Conners

$31.04

7/9/2021 Amazon Teach Like a Pirate by Dave Burgess $130.00

7/9/2021 Amazon Teaching with Intention by Debbie Miller $288.00

7/9/2021 Amazon Teaching with Love and Logic by Jim Fay $469.90

7/9/2021 Amazon The First Days of School by Harry K. Wong $249.60

7/9/2021 Amazon The Secret Sauce by Rich Czyz $249.50

7/9/2021 Amazon Safety Relief Value $84.80

7/9/2021 Amazon INSWAN INS-1 Tiny 8MP USB Document Camera with Auto-Focus 
and LED Supplemental Light, Excellent for Distance Education and 
Web Conferencing

$920.00

7/9/2021 Amazon KabelDirekt – 20ft HDMI cable – 4K & 8K HDMI cable / cord (HDMI 
to HDMI cable, 8K@60Hz & 4K@120Hz for a stunning Ultra HD 
experience – High Speed with Ethernet, Blu-ray/PS4/PS5/Xbox 
Series X/Switch)

$390.77

Amazon Total $6,635.25

52169 7/9/2021 Anne Ronhovde ESY Craft Supplies $15.52

Anne Ronhovde Total $15.52

52170 7/9/2021 Appeara Mops, Towels, Uniforms & Sanitizer $66.72

52170 7/9/2021 Appeara Towels & Uniforms $202.58

52170 7/9/2021 Appeara Towels & Uniforms $78.76

52170 7/9/2021 Appeara Towels & Uniforms $78.76

52170 7/9/2021 Appeara Mops, Towels, Uniforms & Sanitizer $26.94

52170 7/9/2021 Appeara Towels & Uniforms $80.82

Appeara Total $534.58

52171 7/9/2021 Asset Environments HVAC Replacement PDA $6,700.00

Asset Environments Total $6,700.00

52172 7/9/2021 ATC Group Services LLC 3-Yr Reinspection $525.00



Check 
Number

Check Date Payee Reason Amount

ATC Group Services LLC Total $525.00

52173 7/9/2021 Blick Art Materials Prismacolor Premier Marker Set (156 Colors) $463.18

52173 7/9/2021 Blick Art Materials SKS Props HD-Foam (2mm) $39.90

52173 7/9/2021 Blick Art Materials X-Acto Self-Healing Mats $127.41

52173 7/9/2021 Blick Art Materials Mobile Storage Cabinet $714.00

52173 7/9/2021 Blick Art Materials Original Sculpey White 24lb $206.66

52173 7/9/2021 Blick Art Materials Portfolio Series Oil Pastels  $92.78

Blick Art Materials Total $1,643.93

52174 7/9/2021 Builder's Resource Drywall Mud $17.99

Builder's Resource Total $17.99

52175 7/9/2021 Carnegie Learning Mirrors & Windows 2020/2021 - JH Language Arts Curriculum $29,098.55

52175 7/9/2021 Carnegie Learning Shipping $1,081.60

Carnegie Learning Total $30,180.15

52176 7/9/2021 CCS Presentation Systems Shipping $950.00

52176 7/9/2021 CCS Presentation Systems Smart Board MX075-V2 Interactive Display with iQ and SLS $16,150.00

CCS Presentation Systems Total $17,100.00

52177 7/9/2021 Century Link BB Phone/Internet $216.26

52177 7/9/2021 Century Link Phone Service $372.27

Century Link Total $588.53

52178 7/9/2021 City of Wakefield Jun BB Utilities $47.00

52178 7/9/2021 City of Wakefield Jun PF Utilities $18.50

52178 7/9/2021 City of Wakefield Jun Utilities $92.63

52178 7/9/2021 City of Wakefield Jun BB Utilities $110.00

52178 7/9/2021 City of Wakefield Jun PF Utilities $18.29

52178 7/9/2021 City of Wakefield Jun Utilities $4,525.26

City of Wakefield Total $4,811.68

52179 7/9/2021 Classic Sportswear and Awards Metal Inserts - Orchestra Lyre $103.93

52179 7/9/2021 Classic Sportswear and Awards Vinyl Champion Banners $1,019.00

Classic Sportswear and Awards Total $1,122.93

52180 7/9/2021 Cornhusker International Trucks, Inc Bus Repair Parts Estimate $7,500.00

52180 7/9/2021 Cornhusker International Trucks, Inc Repairs $792.97

Cornhusker International Trucks, Inc 
Total

$8,292.97

52181 7/9/2021 Cubby's Inc. Mower Diesel $63.26

52181 7/9/2021 Cubby's Inc. Bus Diesel $32.92

52181 7/9/2021 Cubby's Inc. Suburban Fuel $41.58

52181 7/9/2021 Cubby's Inc. Van Fuel $224.25

Cubby's Inc. Total $362.01

52182 7/9/2021 Diamond Vogel Paint Center Paint $349.20

52182 7/9/2021 Diamond Vogel Paint Center Paint $891.20

Diamond Vogel Paint Center Total $1,240.40

52183 7/9/2021 Egan Supply Co. Supplies $876.08

Egan Supply Co. Total $876.08

52184 7/9/2021 Ekberg Auto Parts, Inc. Floor Squeegee $13.49

52184 7/9/2021 Ekberg Auto Parts, Inc. BB Repairs $96.48

52184 7/9/2021 Ekberg Auto Parts, Inc. BB Supplies $96.52

52184 7/9/2021 Ekberg Auto Parts, Inc. BB Supplies $548.84

Ekberg Auto Parts, Inc. Total $755.33

52185 7/9/2021 Essential Screens DOT Screening - WH $50.50

Essential Screens Total $50.50

52186 7/9/2021 ESU #1 Fourth Quarter Billing $60.00

52186 7/9/2021 ESU #1 Fourth Quarter Billing $5,414.53

52186 7/9/2021 ESU #1 Fourth Quarter Billing $23,587.50

52186 7/9/2021 ESU #1 Fourth Quarter Billing $23,828.00

52186 7/9/2021 ESU #1 Fourth Quarter Billing $2,505.37

52186 7/9/2021 ESU #1 Canvas for Beginners - TH $20.00

52186 7/9/2021 ESU #1 Fourth Quarter Billing $22,878.00

ESU #1 Total $78,293.40



Check 
Number

Check Date Payee Reason Amount

52187 7/9/2021 Faith Regional Health Services DOT Physical - RV $100.00

Faith Regional Health Services Total $100.00

52188 7/9/2021 Fire Protection Services, LLC Semi-Annual Inspection $1,169.00

Fire Protection Services, LLC Total $1,169.00

52189 7/9/2021 Grainger Inc. Solvent Mat - Lockers/Condenser Cleaner $103.54

Grainger Inc. Total $103.54

52190 7/9/2021 JAMF Software New annual license of Jamf School for iOS, tvOS or macOS valid 
from 6/25/21 - 7/31/21

$324.80

52190 7/9/2021 JAMF Software New license of Jamf School for the lifetime of an iOS, tvOS or 
macOS device.  Includes chat and in-product ticket support. Valid 
from 6/25/21 - 6/24/25

$2,100.00

JAMF Software Total $2,424.80

52191 7/9/2021 Matheson Tri-Gas Inc ITE Gases $256.39

Matheson Tri-Gas Inc Total $256.39

52192 7/9/2021 Miller Building Supply Supplies $992.84

Miller Building Supply Total $992.84

52193 7/9/2021 Nebr Assoc Of School Boards MAEP Board Meeting Workshop - BG $60.00

Nebr Assoc Of School Boards Total $60.00

52194 7/9/2021 Nebr Council Of School Adm NCE Conf - MG $150.00

52194 7/9/2021 Nebr Council Of School Adm NCE Conf - TH $150.00

52194 7/9/2021 Nebr Council Of School Adm NASBO Membership Mtg - BG $25.00

Nebr Council Of School Adm Total $325.00

52195 7/9/2021 Northeast Nebraska Tire & Trailer Sales Mower Tires $112.00

52195 7/9/2021 Northeast Nebraska Tire & Trailer Sales Bus Tires $1,586.00

Northeast Nebraska Tire & Trailer Sales 
Total

$1,698.00

52196 7/9/2021 NRCSA 2021-22 Membership Dues $850.00

NRCSA Total $850.00

52197 7/9/2021 Orkin Exterminating Inc Pest Control $118.71

Orkin Exterminating Inc Total $118.71

52198 7/9/2021 PrecisionIT Barracuda Backup Server Appliance 290 Energize Updates 
Subscription 12 Months

$333.60

52198 7/9/2021 PrecisionIT Barracuda Backup Server Appliance 290 Instant Replacement 
Subscription 12 Months

$466.80

52198 7/9/2021 PrecisionIT Barracuda Backup Server Appliance 290 Unlimited Cloud Storage 
Subscription 12 Months

$1,000.80

PrecisionIT Total $1,801.20

52199 7/9/2021 Rasmussen Mechanical Service, Inc. AC Repair $922.47

Rasmussen Mechanical Service, Inc. 
Total

$922.47

52200 7/9/2021 RTI Copier Lease $678.94

52200 7/9/2021 RTI Copier Lease $678.94

52200 7/9/2021 RTI HP Business Desktop ProOne 600 G6 All-in-One Computer - Intel 
Core i5 10th Gen i5-10500 Hexa-core (6 Core) 3.10 GHz - 8 GB RAM 
DDR4 SDRAM - 256 GB SSD - 21.5" Full HD 1920 x 1080 - Desktop - 
 Windows 10 Pro 64-bit - Intel UHD Graphics 630 DDR4 SDRAM - 
Engl

$1,131.51

52200 7/9/2021 RTI BICSI Certified OM4 Multi Mode 6 strand fiber runs, Qty 2 $1,390.74

52200 7/9/2021 RTI HEWLETT PACKARD ENTERPRISE : Aruba 10G SFP+ LC SR 
300m MMF XCVR

$231.44

52200 7/9/2021 RTI HEWLETT PACKARD ENTERPRISE : Aruba 6100 24G CL4 4SFP+ 
Swch U.S. - English localization

$399.00

52200 7/9/2021 RTI HP P24 G4 23.8" Full HD LCD Monitor - 16:9 - 24" Class - In-plane 
Switching (IPS) Technology - 1920 x 1080 - 250 Nit Typical - 5 ms 
GTG (OD) - 60 Hz Refresh Rate - HDMI - VGA - DisplayPort

$2,069.52

52200 7/9/2021 RTI HP ProBook 450 G8 15.6" Notebook - Intel Core i5 (11th Gen) i5-
1135G7 Quad- core (4 Core) - 8 GB RAM - 256 GB SSD - Windows 
10 Pro - English Keyboard

$10,665.49

RTI Total $17,245.58

52201 7/9/2021 Security Shredding Services Shredding Services $52.50



Check 
Number

Check Date Payee Reason Amount

Security Shredding Services Total $52.50

7/9/2021 Staples Office Supplies $382.88

7/9/2021 Staples Office Supplies/Chair $152.46

Staples Total $535.34

52202 7/9/2021 Verizon Hot Spots $401.59

Verizon Total $401.59

7/9/2021 VISA Table Cover Carry Bag $162.41

7/9/2021 VISA Weight Room Posters $394.79

7/9/2021 VISA 5-Piece Pub Dining Set, Contemporary Bar Dining Table Set, 
Counter Height Kitchen Dining Room Table and Chairs Set, Space 
Saving Apartment High Top Breakfast Nook Table Set, Rustic Wood  
Color:Rustic Wood

$222.11

7/9/2021 VISA Cancelled Order ($222.11)

7/9/2021 VISA Serta Chelsea 3-Seat Multi-function Upholstery Fabric Futon, Black  
Color: black

$145.00

7/9/2021 VISA Tribit XSound Go Bluetooth Speakers, IPX7 Waterproof, 24 hrs 
Playtime

$29.59

7/9/2021 VISA Elem Class Sign $35.77

7/9/2021 VISA Elem Class Signs $572.37

7/9/2021 VISA EL Mtg Meals $33.77

7/9/2021 VISA SPED Mtg Meals - DJ/LM $34.99

7/9/2021 VISA Denim Weighted Vest - large $74.99

7/9/2021 VISA Denim Weighted Vest - medium $74.99

7/9/2021 VISA Denim Weighted Vest - x large $74.99

7/9/2021 VISA Denim Weighted Vest - xx large $74.99

7/9/2021 VISA National and State Counselor Association Dues $164.00

7/9/2021 VISA NE School Nurses Conf - AB $130.00

7/9/2021 VISA Retirement Gifts $227.85

7/9/2021 VISA Time Clock Subscription $96.24

VISA Total $2,326.74

7/9/2021 VISA-2 Classroom Supplies - Teacher Pay Teacher $4,300.00

VISA-2 Total $4,300.00

52203 7/9/2021 Vision Service Plan K Roberts Prm $20.17

Vision Service Plan Total $20.17

52204 7/9/2021 Volkman Pluming & Heating Inc Plumbing Material $122.77

Volkman Pluming & Heating Inc Total $122.77

52205 7/9/2021 Wakefield Republican, The SPED Notice/Mtg Proceedings $8.35

52205 7/9/2021 Wakefield Republican, The Teacher Ad/Mtg Notice $20.62

52205 7/9/2021 Wakefield Republican, The Mtg Proceedings $32.60

52205 7/9/2021 Wakefield Republican, The SPED Notice/Mtg Proceedings $187.17

52205 7/9/2021 Wakefield Republican, The Sr Page $265.00

52205 7/9/2021 Wakefield Republican, The State Track Congrats $10.00

52205 7/9/2021 Wakefield Republican, The Teacher Ad/Mtg Notice $63.00

Wakefield Republican, The Total $586.74

52206 7/9/2021 Wakefield School-Interim Board Supper $467.69

52206 7/9/2021 Wakefield School-Interim Postage $400.00

Wakefield School-Interim Total $867.69

52207 7/9/2021 Walmart Community Classroom Supplies - BE $119.32

Walmart Community Total $119.32

Sub Total $197,214.59

Sorted By Value Description

FUND 03 Employee Benefit Fund

Check 
Number

Check Date Payee Reason Amount

1302 7/9/2021 AxisPlus Benefits Jun 21 Participant Fee $111.65

1302 7/9/2021 AxisPlus Benefits May Participant Fee $111.65

AxisPlus Benefits Total $223.30

Sub Total $223.30



Check 
Number

Check Date Payee Reason Amount

Sorted By Value Description

FUND 06 School Nutrition Fund

Check 
Number

Check Date Payee Reason Amount

5391 7/9/2021 Appeara Aprons, Mops & Towels $198.32

Appeara Total $198.32

5392 7/9/2021 Cash-Wa Distributing Food $210.40

5392 7/9/2021 Cash-Wa Distributing Food $4,846.01

5392 7/9/2021 Cash-Wa Distributing Return ($39.53)

Cash-Wa Distributing Total $5,016.88

5393 7/9/2021 City of Wakefield Jun Utilities $4.87

5393 7/9/2021 City of Wakefield Jun Utilities $238.17

City of Wakefield Total $243.04

5394 7/9/2021 Dixon County Farm Bureau Ground Beef $1,234.45

Dixon County Farm Bureau Total $1,234.45

5395 7/9/2021 Dollar General Data Retreat $7.95

Dollar General Total $7.95

5396 7/9/2021 Hiland Dairy Milk $611.63

5396 7/9/2021 Hiland Dairy Milk/Juice $259.02

Hiland Dairy Total $870.65

5397 7/9/2021 Major Refrigeration Co. 2 Door Freezer $4,096.00

Major Refrigeration Co. Total $4,096.00

5398 7/9/2021 RTI HP Business Desktop ProOne 600 G6 All-in-One Computer - Intel 
Core i5 10th Gen i5-10500 Hexa-core (6 Core) 3.10 GHz - 8 GB RAM 
DDR4 SDRAM - 256 GB SSD - 21.5" Full HD 1920 x 1080 
Touchscreen Display - Desktop - Windows 10 Pro 64-bit - Intel UHD 
Graphics 6

$1,187.18

RTI Total $1,187.18

7/9/2021 Sysco Lincoln Food/Supplies $558.92

7/9/2021 Sysco Lincoln Food $960.59

7/9/2021 Sysco Lincoln Food/Supplies $1,755.98

Sysco Lincoln Total $3,275.49

7/9/2021 VISA Admin Mtg $45.43

7/9/2021 VISA EL Mtg $154.04

7/9/2021 VISA HS Data Retreat $115.95

VISA Total $315.42

Sub Total $16,445.38

Sorted By Value Description

FUND 12 Student Fees Fund

Check 
Number

Check Date Payee Reason Amount

52181 7/9/2021 Cubby's Inc. Drivers Ed Fuel $331.02

Cubby's Inc. Total $331.02

Sub Total $331.02

Grand Total $214,214.29



Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 195103 Aflac $581.23

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 Aflac - Accident 125 $254.02

071421 7/14/2021 01-00941-000 Aflac - Cancer 125 $162.63

071421 7/14/2021 01-00941-000 Aflac - Hospital Indemnity $75.92

071421 7/14/2021 01-00941-000 Aflac - Short Term Disability $88.66

Sub Total $581.23

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 195103 52162 AxisPlus Benefits $4,383.29

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 Child Care 125 $2,183.32

071421 7/14/2021 01-00941-000 Med Reimb 125 $2,199.97

Sub Total $4,383.29

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 207276 BankFirst $70,160.76

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 Federal Withholding $23,591.46

071421 7/14/2021 01-00941-000 FICA $37,275.12

071421 7/14/2021 01-00941-000 Medicare $8,717.62 $69,584.20

071421 7/14/2021 06-00941-000 Federal Withholding $85.82

071421 7/14/2021 06-00941-000 FICA $397.72

071421 7/14/2021 06-00941-000 Medicare $93.02 $576.56

Sub Total $70,160.76

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 207276 52163 Blue Cross and Blue Shield of NE $76,755.22

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00901-000 BCBS Empl Health 125 $5,992.20

071421 7/14/2021 01-00941-000 BCBS Empl Dental 125 $1,416.57

071421 7/14/2021 01-00941-000 BCBS Employer Dental $1,501.21

071421 7/14/2021 01-00941-000 BCBS Employer Hlth $64,589.88 $73,499.86

071421 7/14/2021 06-00901-000 BCBS Empl Health 125 $606.74

071421 7/14/2021 06-00941-000 BCBS Empl Dental 125 $53.75

071421 7/14/2021 06-00941-000 BCBS Empl Health 125 $1,244.93

071421 7/14/2021 06-00941-000 BCBS Employer Dental $88.62

071421 7/14/2021 06-00941-000 BCBS Employer Hlth $1,261.32 $3,255.36

Sub Total $76,755.22

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 195103 Federal Reserve KC $210,179.45

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 Direct Deposit $207,786.06

071421 7/14/2021 06-00941-000 Direct Deposit $2,393.39

Sub Total $210,179.45

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 HSA BankFirst 195103 Kaylen Tunink - HSA $301.46

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 HSA Kaylen Tunink $301.46

Sub Total $301.46

Wakefield Community School
Payroll Voucher By Vendor Report
Accounting Cycle: FY20-21; Voucher: 070821,070821 HSA; Vendor: [All]; Order By: Vendor; Account Type: Liability; Created On: 7/9/2021 1:08:01 PM



Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 HSA BankFirst 195103 LaVonne Carson - HSA $106.92

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 HSA LaVonne Carson $106.92

Sub Total $106.92

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 207276 52164 Madison National Life $2,460.90

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00901-000 Addtl Life Ins $50.24

071421 7/14/2021 01-00901-000 Life Ins Employer $43.75

071421 7/14/2021 01-00901-000 Long Term Disability $14.85

071421 7/14/2021 01-00941-000 Addtl Life Ins $180.53

071421 7/14/2021 01-00941-000 Dependent Life Ins $6.30

071421 7/14/2021 01-00941-000 Life Ins Employer $727.37

071421 7/14/2021 01-00941-000 Long Term Disability $1,366.31 $2,389.35

071421 7/14/2021 06-00901-000 Dependent Life Ins $2.10

071421 7/14/2021 06-00941-000 Addtl Life Ins $0.07

071421 7/14/2021 06-00941-000 Life Ins Employer $69.38 $71.55

Sub Total $2,460.90

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 195103 MG Trust Company $3,796.53

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 403b Plan $175.00

071421 7/14/2021 01-00941-000 403b Plan ROTH $3,621.53

Sub Total $3,796.53

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 195103 Nebraska Department of Revenue $11,724.72

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 State Withholding - NE $11,685.81

071421 7/14/2021 06-00941-000 State Withholding - NE $38.91

Sub Total $11,724.72

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 195103 Nebraska Retirement System $59,300.44

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 NPERS $58,408.30

071421 7/14/2021 06-00941-000 NPERS $892.14

Sub Total $59,300.44

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 HSA BankFirst 195103 Patricia Wurdeman - HSA $106.92

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 HSA Patricia Wurdeman $106.92

Sub Total $106.92

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 HSA BankFirst 195103 Sage Gideon - HSA $106.92

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 HSA Sage Gideon $106.92

Sub Total $106.92

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 HSA BankFirst 195103 Shannon Carroll - HSA $224.51

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 HSA Shannon Carroll $224.51



Sub Total $224.51

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 207276 5390 Vision Service Plan $857.18

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00901-000 Vision 125 $103.71

071421 7/14/2021 01-00941-000 Vision 125 $692.91 $796.62

071421 7/14/2021 06-00901-000 Vision 125 $28.29

071421 7/14/2021 06-00941-000 Vision 125 $32.27 $60.56

Sub Total $857.18

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 195103 52166 Washington National Insurance Co $60.90

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 WA Natl - Cancer Ins 125 $60.90

Sub Total $60.90

Voucher Number Bank Name Account Number Check Number Vendor Amount

070821 BankFirst 195103 52167 WCS-General Fund $113.88

Register Register Paid Date Account Code Deduction Amount

071421 7/14/2021 01-00941-000 Limited Computer Use $49.00

071421 7/14/2021 01-00941-000 Summer Ins 125 $64.88

Sub Total $113.88

Grand Total $441,221.23



Multicultural   Education   Report   to   the   Board   7-10-2020  
 

6020   Multicultural   Education   
 
In   every   curriculum   area   and   at   all   grades,   the   school   district   will   provide   programs   that   foster  
and   develop   an   appreciation   and   understanding   of   the   racial,   ethnic,   and   cultural   heritage   of   all  
students.   These   programs   will   allow   students   to   explore   the   history   and   contributions   made   by  
various   ethnic   groups   and   will   emphasize   the   rich   diversity   of   the   population   of   the   United  
States.   The   programs   shall   be   implemented   within   the   guidelines   of   the   State   Department   of  
Education   and   in   accordance   with   any   other   applicable   laws   and/or   regulations.   The  
superintendent   shall   provide   the   board   with   a   report   on   the   status   of   the   district's   multicultural  
education   program   annually.  
 
Each   certified   instructor   submitted   a   detailed   list   of   events,   lessons,   and   activities   that   fulfills  
their   duties   and   responsibilities.  
 
Examples   of   those   include:  
 
12   students   attend   the   Nebraska   Hispanic-Latino   Youth   Summit   in   October.  
Many   teachers   recognized   February   as   Black   History   Month   and   highlighted   the   historical   and  
literary   contributions   of   African-Americans.   
Many   projects,   papers,   and   reports   highlighting   diversity   in   America.  
 
 
 



2020–2021 SCHOOL RE-OPENING RESOLUTION

WHEREAS, the school district was closed during a portion of the 2019–2020 school 
year based on the statewide outbreak of COVID-19; and

WHEREAS, the President and the Governor have declared a state of emergency; and

WHEREAS, the State of Nebraska and the Northeast Nebraska Public Health 
Department have issued various directed health measures in response to the novel 
coronavirus and the COVID-19 pandemic; and

WHEREAS, the directed health measures currently in place allow the school facilities 
to be reopened to in-person student attendance; and

WHEREAS, the Board of Education wishes to support student learning while taking 
reasonable precautions to keep students, staff, and administrators safe; and

WHEREAS, the school district is also completing reopening plans with contingencies 
for changes in circumstances, but for the time being, the Board of Education believes 
it is important to address these critical issues to assist the administration in preparing 
for plans when school resumes;
 
NOW, THEREFORE, be it resolved that the Board of Education has determined as 
follows:

Site for Instruction

Green Status (Minimal Community Spread): Student instruction will occur in-person in the 
classroom unless otherwise required by law.  All students who are enrolled in the 
school district must attend school on all days when school is open for in-person 
instruction unless the student’s illness makes attendance impossible or impractical or 
is otherwise excused by board policy.  

Yellow Status (Moderate Community Spread):  If a moderate level of risk exists, as 
determined through consultation with NNPHD and/or the Nebraska Department of 
Education, a “hybrid” model of schooling, to include both in-person and remote 
learning activities may be offered. Those students served via a hybrid model will be 
provided with the opportunity to engage in distance learning and are expected to 
complete all assigned coursework remotely.

Red Status (Severe Community Spread): In cases of elevated levels of risk, as determined 
through consultation with NNPHD and/or the Nebraska Department of Education, 



instruction may occur exclusively via remote learning.  Students will be expected to 
fully participate in the remote learning activities. Students choosing not to participate 
in remote learning activities will be deemed to be absent from school and subject to 
compulsory attendance rules and regulations. No students will attend school in 
person unless required to access services.

Appropriate accommodations will provide for students with special needs through 
the IEP and 504 process. 

Student attendance in both the in-person and the remote learning models will be 
governed by the following policy:

5001
Compulsory Attendance and Excessive Absenteeism

Required Attendance 

Every person residing in the school district who has legal or actual charge or control of any child 
who is of mandatory attendance age shall cause that child to attend a public or private school 
regularly unless the child has graduated from high school or has been allowed to disenroll 
pursuant to this policy. 

Mandatory Attendance Age 

All children who are or will turn six years old before January 1 of the current school year are of 
mandatory attendance age. Children who have not turned eighteen years of age are of mandatory 
attendance age. 

Exceptions 

This policy does not apply when attendance is made impossible or impracticable by severe 
weather conditions or by the temporary illness of the student or a child whom the student is 
parenting. A child who will not reach age 7 before January 1 of the current school year may be 
excused from mandatory attendance if the child’s parent or guardian completes an affidavit 
affirming that alternative educational arrangements have been made for the child. A copy of the 
required affidavit is attached to this policy. 

Discontinuing Enrollment – 5 Year Old Students 

The person seeking to discontinue the enrollment of a student who will not reach six years of age 
prior to January 1 of the current school year shall submit a signed, written request and to the 
superintendent using the form which is attached to this policy. The school district may request 
written verification or documentation that the person signing the form has legal or actual charge 
or control of the student. The school district shall discontinue the enrollment of any student who 



satisfies these requirements. Any student whose enrollment is discontinued under this subsection 
shall not be eligible to reenroll in this school district until the beginning of the following school year 
unless otherwise required by law. 
Discontinuing Enrollment – 16 and 17 Year Old Students 

Only children who are at least 16 years of age may be disenrolled from the district. The person 
seeking to discontinue the child’s enrollment shall submit a signed, written request and submit it 
to the superintendent using the form which is attached to this policy. The district will follow the 
procedures outlined on the attached form in considering requests to disenroll. Page 2 of 2 Only 
children disenrolling to attend a non-accredited school may be exempt from this policy. The 
person with legal or actual charge or control of the child must provide the superintendent with a 
copy of the signed request submitted to the State Department of Education for attending non-
accredited schools. The superintendent may confirm the validity of the submission with the State 
Department of Education. 

Attendance Officer 

Each building principal is designated as an attendance officer for the district. Each building 
principal, at his or her discretion, may delegate these responsibilities to any other qualified 
individual. The attendance officer is responsible for enforcing the provisions of state law relating 
to compulsory attendance. This responsibility includes but is not limited to filing a report with the 
county attorney of the county in which a student resides. Compensation for the duties of 
attendance officer is included in the salary for the superintendent or designee. Excused Absences 
The following absences will be considered excused if they are confirmed by communication to 
the school from the student's parent/guardian: 

1. Physical or mental illness of the student (a physician’s verification is required after three 
(3) consecutive days of absence for illness) 
2. Severe weather 
3. Medical appointments for the student with a written doctor's note 
4. Death or serious illness of the student’s family member 
5. Appearance at court or for other legal matters with a written court note 

Excessive Absenteeism When a student receives 5 unexcused absences or the hourly equivalent 
in any semester, the Attendance Officer will follow the attached procedure for addressing barriers 
to the student’s attendance. 

When a student is absent more than twenty days per year or the hourly equivalent and any portion 
of the absences is unexcused, the Attendance Officer may file a report with the county attorney 
of the county in which the student resides. For example, if the student accumulates 23 days of 
excused absences due to documented illness and is tardy one time, the Attendance Officer may 
file a report with the appropriate county attorney. 

Adopted on: 6/14/2010 Revised on: 7/13/2017 Reviewed on: 2/8/2018



Masks

All district teachers, staff, employees, volunteers, and third-party business affiliates:

Must wear face coverings at all times unless the nature of the instruction 
or other activity makes face covering unsafe or impossible.  Employees who 
suffer from a disabling condition that necessitates a reasonable 
accommodation to this requirement must notify their supervising 
administrator immediately of the employee’s physical or mental impairment 
and the accommodation the employee seeks. 

All students

Must wear face coverings at all times, unless one of the following exceptions 
applies:

o The student has a disability and a reasonable accommodation 
excuses the student from wearing a mask for some or all of the 
school day;

o The student’s Individualized Education Program (IEP) team has 
determined that wearing a mask for some or all of the school day 
would interfere with the student’s ability to receive a free, 
appropriate public education and that determination is documented 
in the student’s IEP;

o The student’s Section 504 committee has determined that wearing a 
mask for some or all of the school day would interfere with the 
student’s ability to receive a free, appropriate public education and 
that determination is documented in the student’s Section 504 Plan; 
OR

o Another legally valid reason exists to excuse the student from the  
face covering requirement and such reason has been approved in 
writing by the building Principal.

Leave / Staff Attendance

⬜ Employees will be permitted to take leave (paid or otherwise) provided by the terms of 
employment (staff contract, negotiated agreement, etc.) and as provided by law 
(e.g., ADA, FMLA, FFCRA, etc.).

⬜ In addition to leave required by law, policy, or contract, the district will allow 
employees that satisfy the COVID-19 Qualifying Criteria below to take up to ___ days 
of leave (paid or unpaid, or some combination of the same) in addition to all of forms 



of leave provided by the terms of employment (e.g., staff contract, negotiated 
agreement, etc.):

COVID-19 Qualifying Criteria

o Employee has one of the following conditions that the Centers for 
Disease Control (CDC) has identified to put Employee at increased 
risk of severe illness from COVID-19:

▪ Chronic kidney disease
▪ COPD (chronic obstructive pulmonary disease)
▪ Immunocompromised state (weakened immune system) from 

solid organ transplant
▪ Obesity (body mass index [BMI] of 30 or higher)
▪ Serious heart conditions, such as heart failure, coronary artery 

disease, or cardiomyopathies
▪ Sickle cell disease
▪ Type 2 diabetes mellitus

o Employee has one of the following conditions that the Centers for 
Disease Control (CDC) has identified to maybe put Employee at 
increased risk of severe illness from COVID-19:

▪ Asthma (moderate-to-severe)
▪ Cerebrovascular disease (affects blood vessels and blood 

supply to the brain)
▪ Cystic fibrosis
▪ Hypertension or high blood pressure
▪ Immunocompromised state (weakened immune system) from 

blood or bone marrow transplant, immune deficiencies, HIV, 
use of corticosteroids, or use of other immune weakening 
medicines

▪ Neurologic conditions, such as dementia
▪ Liver disease
▪ Pregnancy
▪ Pulmonary fibrosis (having damaged or scarred lung tissues)
▪ Smoking
▪ Thalassemia (a type of blood disorder)
▪ Type 1 diabetes mellitus

o A member of Employee’s residence has one of the conditions (listed 
above) that the CDC has identified to put or possibly put that 
member of Employee’s residence at increased risk of severe illness 
from COVID-19.



o [Other reasons for additional leave?]

[Think about whether to require exhaustion of all paid leave first before accessing 
this additional leave.]

[Additional leave for teachers will require negotiating with the teachers’ union.]

In response to potential health risks related to COVID-19, the Wakefield Board of Education is 
implementing the following changes to the employee earned leave (paid time off) policy for the 
2020-2021 school year.

Leave / Staff Attendance

Employees will be permitted to take leave provided by the terms of employment (staff contract, 
negotiated agreement, etc.) and as provided by law (e.g., ADA, FMLA, FFCRA, etc.).

In addition to leave required by law, policy, contract, and/or terms of employment (e.g., staff 
contract, negotiated agreement, etc.); the district may grant additional COVID-19 related leave at 
the discretion of the Superintendent of Schools, in consultation with the building principals, to 
employees that satisfy the COVID-19 Qualifying Criteria below:

COVID-19 Qualifying Criteria

o Employee presents two or more of the following COVID-19 symptoms:
▪ Fever,
▪ Chills & Shivering, 
▪ Muscle Aches,
▪ Headache,

 Sore Throat,
 Nausea, 
 Vomiting, 
 Diarrhea

o Or at least one of the following COVID-19 symptoms:
▪ Positive COVID-19 Test Result
▪ New Cough, 
▪ Shortness of Breath or Difficulty Breathing, 
▪ Loss of Taste and Smell,
▪ Verified Exposure to the Novel Coronavirus

Should an employee present any of the COVID-19 Qualifying Criteria outlined above, the 
employee will be sent home from school as soon as possible, and expected to be screened by a 
licensed health practitioner (Medical Doctor, Physicians Assistant, Nurse Practitioner).  This 
time will not count against the employees earned leave. Should the staff member screen positive 



for COVID-19, any resulting time away from school will not count against the employees earned 
leave. Should the illness be non-covid related, time away from school will be treated as a sick 
leave event. 

A condition for granting additional leave, as described above, is that employees capable of 
working remotely are expected to do so. As a condition for granting additional leave, the 
employee may be required to be tested for COVID-19. 

To qualify for additional leave as describe above, employees that are incapable of working 
remotely must provide documentation from licensed health practitioner to that effect.

The superintendent is authorized to take all reasonable and necessary action to 
implement this resolution without further action of the Board.

If there is any conflict between this resolution and any provision of Board policy or of 
staff or student handbooks, the terms in this resolution shall control. 

NOW, THEREFORE, be it finally resolved that this resolution will expire upon the 
sooner of action taken by the Board to rescind it or the expiration of the 2020-2021 
school year.

Approved by the Board on ___________, 2020.  

____________________________
Board President



2020–2021 SCHOOL RE-OPENING RESOLUTION

WHEREAS, the school district was closed during a portion of the 2019–2020 school 
year based on the statewide outbreak of COVID-19; and

WHEREAS, the President and the Governor have declared a state of emergency; and

WHEREAS, the State of Nebraska and the Northeast Nebraska Public Health 
Department have issued various directed health measures in response to the novel 
coronavirus and the COVID-19 pandemic; and

WHEREAS, the directed health measures currently in place allow the school facilities 
to be reopened to in-person student attendance; and

WHEREAS, the Board of Education wishes to support student learning while taking 
reasonable precautions to keep students, staff, and administrators safe; and

WHEREAS, the school district is also completing reopening plans with contingencies 
for changes in circumstances, but for the time being, the Board of Education believes 
it is important to address these critical issues to assist the administration in preparing 
for plans when school resumes;
 
NOW, THEREFORE, be it resolved that the Board of Education has determined as 
follows:

Site for Instruction

Green Status (Minimal Community Spread): Student instruction will occur in-person in the 
classroom unless otherwise required by law.  All students who are enrolled in the 
school district must attend school on all days when school is open for in-person 
instruction unless the student’s illness makes attendance impossible or impractical or 
is otherwise excused by board policy.  

Yellow Status (Moderate Community Spread):  If a moderate level of risk exists, as 
determined through consultation with NNPHD and/or the Nebraska Department of 
Education, a “hybrid” model of schooling, to include both in-person and remote 
learning activities may be offered. Those students served via a hybrid model will be 
provided with the opportunity to engage in distance learning and are expected to 
complete all assigned coursework remotely.

Red Status (Severe Community Spread): In cases of elevated levels of risk, as determined 
through consultation with NNPHD and/or the Nebraska Department of Education, 



instruction may occur exclusively via remote learning.  Students will be expected to 
fully participate in the remote learning activities. Students choosing not to participate 
in remote learning activities will be deemed to be absent from school and subject to 
compulsory attendance rules and regulations. No students will attend school in 
person unless required to access services.

Appropriate accommodations will provide for students with special needs through 
the IEP and 504 process. 

Student attendance in both the in-person and the remote learning models will be 
governed by the following policy:

5001
Compulsory Attendance and Excessive Absenteeism

Required Attendance 

Every person residing in the school district who has legal or actual charge or control of any child 
who is of mandatory attendance age shall cause that child to attend a public or private school 
regularly unless the child has graduated from high school or has been allowed to disenroll 
pursuant to this policy. 

Mandatory Attendance Age 

All children who are or will turn six years old before January 1 of the current school year are of 
mandatory attendance age. Children who have not turned eighteen years of age are of mandatory 
attendance age. 

Exceptions 

This policy does not apply when attendance is made impossible or impracticable by severe 
weather conditions or by the temporary illness of the student or a child whom the student is 
parenting. A child who will not reach age 7 before January 1 of the current school year may be 
excused from mandatory attendance if the child’s parent or guardian completes an affidavit 
affirming that alternative educational arrangements have been made for the child. A copy of the 
required affidavit is attached to this policy. 

Discontinuing Enrollment – 5 Year Old Students 

The person seeking to discontinue the enrollment of a student who will not reach six years of age 
prior to January 1 of the current school year shall submit a signed, written request and to the 
superintendent using the form which is attached to this policy. The school district may request 
written verification or documentation that the person signing the form has legal or actual charge 
or control of the student. The school district shall discontinue the enrollment of any student who 



satisfies these requirements. Any student whose enrollment is discontinued under this subsection 
shall not be eligible to reenroll in this school district until the beginning of the following school year 
unless otherwise required by law. 
Discontinuing Enrollment – 16 and 17 Year Old Students 

Only children who are at least 16 years of age may be disenrolled from the district. The person 
seeking to discontinue the child’s enrollment shall submit a signed, written request and submit it 
to the superintendent using the form which is attached to this policy. The district will follow the 
procedures outlined on the attached form in considering requests to disenroll. Page 2 of 2 Only 
children disenrolling to attend a non-accredited school may be exempt from this policy. The 
person with legal or actual charge or control of the child must provide the superintendent with a 
copy of the signed request submitted to the State Department of Education for attending non-
accredited schools. The superintendent may confirm the validity of the submission with the State 
Department of Education. 

Attendance Officer 

Each building principal is designated as an attendance officer for the district. Each building 
principal, at his or her discretion, may delegate these responsibilities to any other qualified 
individual. The attendance officer is responsible for enforcing the provisions of state law relating 
to compulsory attendance. This responsibility includes but is not limited to filing a report with the 
county attorney of the county in which a student resides. Compensation for the duties of 
attendance officer is included in the salary for the superintendent or designee. Excused Absences 
The following absences will be considered excused if they are confirmed by communication to 
the school from the student's parent/guardian: 

1. Physical or mental illness of the student (a physician’s verification is required after three 
(3) consecutive days of absence for illness) 
2. Severe weather 
3. Medical appointments for the student with a written doctor's note 
4. Death or serious illness of the student’s family member 
5. Appearance at court or for other legal matters with a written court note 

Excessive Absenteeism When a student receives 5 unexcused absences or the hourly equivalent 
in any semester, the Attendance Officer will follow the attached procedure for addressing barriers 
to the student’s attendance. 

When a student is absent more than twenty days per year or the hourly equivalent and any portion 
of the absences is unexcused, the Attendance Officer may file a report with the county attorney 
of the county in which the student resides. For example, if the student accumulates 23 days of 
excused absences due to documented illness and is tardy one time, the Attendance Officer may 
file a report with the appropriate county attorney. 

Adopted on: 6/14/2010 Revised on: 7/13/2017 Reviewed on: 2/8/2018



Masks

All district teachers, staff, employees, volunteers, and third-party business affiliates:

Must wear face coverings at all times unless the nature of the instruction 
or other activity makes face covering unsafe or impossible.  Employees who 
suffer from a disabling condition that necessitates a reasonable 
accommodation to this requirement must notify their supervising 
administrator immediately of the employee’s physical or mental impairment 
and the accommodation the employee seeks. 

All students

Must wear face coverings at all times, unless one of the following exceptions 
applies:

o The student has a disability and a reasonable accommodation 
excuses the student from wearing a mask for some or all of the 
school day;

o The student’s Individualized Education Program (IEP) team has 
determined that wearing a mask for some or all of the school day 
would interfere with the student’s ability to receive a free, 
appropriate public education and that determination is documented 
in the student’s IEP;

o The student’s Section 504 committee has determined that wearing a 
mask for some or all of the school day would interfere with the 
student’s ability to receive a free, appropriate public education and 
that determination is documented in the student’s Section 504 Plan; 
OR

o Another legally valid reason exists to excuse the student from the  
face covering requirement and such reason has been approved in 
writing by the building Principal.

Leave / Staff Attendance 

In response to potential health risks related to COVID-19, the Wakefield Board 
of Education is implementing the following changes to the employee earned 
leave (paid time off) policy for the 2020-2021 school year.



Employees will be permitted to take leave provided by the terms of 
employment (staff contract, negotiated agreement, etc.) and as provided by 
law (e.g., ADA, FMLA, FFCRA, etc.).

In addition to leave required by law, policy, contract, and/or terms of 
employment (e.g., staff contract, negotiated agreement, etc.); the district 
may grant additional COVID-19 related leave at the discretion of the 
Superintendent of Schools, in consultation with the building principals, to 
employees that satisfy the COVID-19 Qualifying Criteria below:

COVID-19 Qualifying Criteria

Employee presents two or more of the following COVID-19 symptoms:
o Fever,
o Chills & Shivering, 
o Muscle Aches,
o Headache,

o Sore Throat,
o Nausea, 
o Vomiting, 
o Diarrhea

Or at least one of the following COVID-19 symptoms:
o Positive COVID-19 Test Result
o New Cough, 
o Shortness of Breath or Difficulty Breathing, 
o Loss of Taste and Smell,
o Verified Exposure to the Novel Coronavirus

Should an employee present any of the COVID-19 Qualifying Criteria outlined 
above, the employee will be sent home from school as soon as possible, and 
expected to be screened by a licensed health practitioner (Medical Doctor, 
Physicians Assistant, Nurse Practitioner).  This time will not count against the 
employees earned leave. Should the staff member screen positive for COVID-
19, any resulting time away from school will not count against the employees 
earned leave. Should the illness be non-covid related, time away from school 
will be treated as a sick leave event. 

A condition for granting additional leave, as described above, is that employees 
capable of working remotely are expected to do so. As a condition for granting 
additional leave, the employee may be required to be tested for COVID-19. 

To qualify for additional leave as describe above, employees that are incapable 
of working remotely must provide documentation from licensed health 
practitioner to that effect.



The superintendent is authorized to take all reasonable and necessary action 
to implement this resolution without further action of the Board.

If there is any conflict between this resolution and any provision of Board 
policy or of staff or student handbooks, the terms in this resolution shall 
control. 

NOW, THEREFORE, be it finally resolved that this resolution will expire upon 
the sooner of action taken by the Board to rescind it or the expiration of the 
2020-2021 school year.

Approved by the Board on ___________, 2020.  

____________________________
Board President
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Intent‌ ‌of‌ ‌Handbook‌ ‌ 
This‌ ‌handbook‌ ‌is‌ ‌intended‌ ‌to‌ ‌be‌ ‌used‌ ‌by‌ ‌students,‌ ‌parents,‌ ‌and‌ ‌staff‌ ‌as‌ ‌a‌ ‌guide‌ ‌to‌ ‌the‌ ‌rules,‌‌                                   
regulations,‌‌and‌‌general‌‌information‌‌about‌‌Wakefield‌‌Community‌‌School.‌ ‌Each‌‌student‌‌is‌‌responsible‌‌                       
for‌ ‌becoming‌ ‌familiar‌ ‌with‌ ‌the‌ ‌handbook‌ ‌and‌ ‌knowing‌ ‌the‌ ‌information‌ ‌contained‌ ‌in‌ ‌it.‌ ‌Parents‌ ‌are‌‌                             
encouraged‌‌to‌‌use‌‌this‌‌handbook‌‌as‌‌a‌‌resource‌‌and‌‌to‌‌assist‌‌their‌‌child‌‌in‌‌following‌‌the‌‌rules‌‌contained‌‌                                   
in‌ ‌this‌ ‌handbook.‌ ‌ 

Although‌‌the‌‌information‌‌found‌‌in‌‌this‌‌handbook‌‌is‌‌detailed‌‌and‌‌specific‌‌on‌‌many‌‌topics,‌‌the‌‌handbook‌‌                               
is‌‌not‌‌intended‌‌to‌‌be‌‌all‌‌encompassing‌‌so‌‌as‌‌to‌‌cover‌‌every‌‌situation‌‌and‌‌circumstance‌‌that‌‌may‌‌arise‌‌                                   
during‌‌any‌‌school‌‌day,‌‌or‌‌school‌‌year.‌ ‌This‌‌handbook‌‌does‌‌not‌‌create‌‌a‌‌“contract.”‌‌The‌‌administration‌‌                               
reserves‌‌the‌‌right‌‌to‌‌make‌‌decisions‌‌and‌‌make‌‌rule‌‌revisions‌‌at‌‌any‌‌time‌‌to‌‌implement‌‌the‌‌educational‌‌                                 
program‌ ‌and‌ ‌to‌ ‌assure‌ ‌the‌ ‌well‌ ‌being‌ ‌of‌ ‌all‌ ‌students.‌ ‌The‌ ‌administration‌ ‌will‌ ‌be‌ ‌responsible‌ ‌for‌‌                               
interpreting‌ ‌the‌ ‌rules‌ ‌contained‌ ‌in‌ ‌the‌‌handbook.‌ ‌Should‌‌a‌‌situation‌‌or‌‌circumstance‌‌arise‌‌that‌‌is‌‌not‌‌                               
specifically‌‌covered‌‌in‌‌this‌‌handbook,‌‌the‌‌administration‌‌will‌‌make‌‌a‌‌decision‌‌based‌‌upon‌‌all‌‌applicable‌‌                             
school‌ ‌district‌ ‌policies,‌ ‌and‌ ‌state‌ ‌and‌ ‌federal‌ ‌statutes‌ ‌and‌ ‌regulations.‌ ‌ 

Philosophy‌ ‌ 
The‌ ‌purpose‌ ‌of‌ ‌the‌ ‌Wakefield‌ ‌Community‌ ‌School‌ ‌System‌ ‌is‌ ‌to‌ ‌educate‌ ‌all‌ ‌children‌ ‌to‌ ‌the‌ ‌maximum‌‌                               
extent‌ ‌of‌ ‌their‌ ‌abilities.‌ ‌Thereupon,‌ ‌when‌ ‌the‌ ‌individuals‌ ‌enter‌ ‌adulthood,‌ ‌they‌ ‌will‌ ‌be‌ ‌responsible,‌‌                           
contributing‌ ‌members‌ ‌of‌ ‌the‌ ‌community‌ ‌in‌ ‌which‌ ‌they‌ ‌live.‌ ‌The‌ ‌school‌ ‌system‌ ‌will‌ ‌instill‌ ‌within‌ ‌the‌‌                               
students‌ ‌the‌ ‌desire‌ ‌to‌ ‌be‌ ‌self-motivated‌ ‌and‌ ‌to‌ ‌become‌ ‌life-long‌ ‌learners.‌ ‌ 

To‌ ‌achieve‌ ‌these‌ ‌objectives,‌ ‌the‌ ‌system‌ ‌shall‌ ‌provide‌ ‌competent‌ ‌administrative,‌ ‌instructional‌ ‌and‌‌                       
support‌ ‌staff.‌ ‌The‌ ‌district‌ ‌decisions‌ ‌shall‌ ‌be‌ ‌based‌ ‌upon‌ ‌the‌ ‌mission‌ ‌of‌ ‌the‌ ‌school,‌ ‌which‌ ‌is‌ ‌the‌‌                                 
education‌ ‌of‌ ‌all‌ ‌students.‌ ‌ 

The‌ ‌Wakefield‌ ‌School‌ ‌System‌ ‌shall‌ ‌accept‌ ‌the‌ ‌responsibility‌ ‌of‌‌providing‌‌a‌‌curriculum‌‌that‌‌enhances‌‌                           
the‌ ‌students’‌ ‌mental,‌ ‌social,‌ ‌physical‌ ‌and‌ ‌behavioral‌ ‌growth.‌ ‌Educational‌ ‌programs‌‌shall‌‌prepare‌‌the‌‌                         
students‌ ‌for‌ ‌future‌ ‌education‌ ‌or‌ ‌entrance‌ ‌into‌ ‌the‌ ‌working‌ ‌world.‌ ‌ 

Accreditation‌ ‌ 
Wakefield‌ ‌High‌ ‌School‌ ‌is‌ ‌accredited‌ ‌by‌ ‌Cognia‌ ‌(North‌ ‌Central‌ ‌Association)‌ ‌and‌ ‌the‌ ‌Nebraska‌‌                         
Department‌ ‌of‌ ‌Education.‌ ‌ 

‌   
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Directory‌ ‌Information‌ ‌ 

Board‌ ‌of‌ ‌Education‌ ‌ 
Bree‌ ‌Brown.............................................................................................................‌‌  President‌ ‌(2022)‌ ‌ 
Sherri‌ ‌Lundahl.........................................................................................................‌‌ Vice-President‌ ‌(2022)‌ ‌ 
Jeff‌ ‌Keagle..............................................................................................................‌‌  Secretary‌ ‌(2022)‌ ‌ 
Jim‌ ‌Litchfield...........................................................................................................‌‌  Member‌ ‌(2024)‌ ‌ 
Eric‌ ‌Riewer..............................................................................................................‌‌ Member‌ ‌(2024)‌ ‌ 
Emily‌ ‌Godinez.........................................................................................................‌‌ Member‌ ‌(2024)‌ ‌ 

Administration‌ ‌ 
Matt‌ ‌Farup...............................................................................................................‌‌ Superintendent‌ ‌ 
Angela‌ ‌Zach............................................................................................................‌‌ Secondary‌ ‌Principal‌ ‌ 
Jerad‌ ‌Wulf‌ ‌..............................................................................................................‌‌ Elementary‌ ‌Principal‌ ‌ 

Certified‌ ‌Staff‌ ‌ 
Angie‌ ‌Borg..............................................................................................................‌‌  School‌ ‌Nurse‌ ‌ 
Iris‌ ‌Borg...................................................................................................................‌‌ Math‌ ‌ 
Matt‌ ‌Brenn...............................................................................................................‌4‌th‌,‌ ‌5‌th‌,‌ ‌6‌th‌‌ ‌Science/AD‌ ‌ 
Shannon‌ ‌Carroll......................................................................................................‌‌  Math‌ ‌ 
LaVonne‌ ‌Carson.....................................................................................................‌‌  Spanish‌ ‌ 
Michael‌ ‌Clay............................................................................................................‌‌ Social‌ ‌Studies‌ ‌ 
Kari‌ ‌Cliff...................................................................................................................‌‌ ELL‌ ‌ 
Tara‌ ‌Dolen...............................................................................................................‌‌ 2‌nd‌‌ ‌Grade‌ ‌ 
Brittany‌ ‌Eisenmann.................................................................................................‌‌ 3‌rd‌‌ ‌Grade‌ ‌ 
Austin‌ ‌Galles...........................................................................................................‌‌ 4‌th‌,5‌th‌,6‌th‌‌ ‌Guided‌ ‌Reading‌ ‌ 
Michelle‌ ‌Galles........................................................................................................‌‌ FCS‌ ‌ 
Sage‌ ‌Gideon...........................................................................................................‌‌  PE/Elem‌ ‌Tech/Art‌‌¶‌
Lynette‌ ‌Haisch‌ ‌.......................................................................................................‌‌  4‌th‌,‌ ‌5‌th‌,‌ ‌6‌th‌‌ ‌Math‌ ‌ 
Timarie‌ ‌Hansen.......................................................................................................‌‌ Business‌1‌st‌‌ ‌Grade‌ ‌ 
Lori‌ ‌Harding.............................................................................................................‌‌  ‌Guidance‌ ‌ 
Mike‌ ‌Hassler............................................................................................................‌‌  ‌Art‌ ‌ 
Micaela‌ ‌Hight..........................................................................................................‌‌  3‌rd‌‌ ‌Grade‌ ‌ 
Cathy‌ ‌Hoffart...........................................................................................................‌‌  1‌st‌‌ ‌Grade‌ ‌ 
Leah‌ ‌Jech...............................................................................................................‌‌  Kindergarten‌ ‌ 
Brian‌ ‌Johnson.........................................................................................................‌‌  4‌th‌,5‌th‌,6‌th‌Soc.‌ ‌Studies‌ ‌ 
Donna‌ ‌M‌ ‌Johnson...................................................................................................‌‌ Special‌ ‌Education‌ ‌ 
Jena‌ ‌Kaufman.........................................................................................................‌‌ PK‌ ‌ 
Tiffany‌ ‌Lamprecht....................................................................................................‌‌  ‌Media‌ 
Center/Guidance‌ ‌ 
Audrey‌ ‌Loberg...........................................................................................................‌ ‌2nd‌ ‌Grade‌ ‌ 
Jaime‌ ‌Manz.............................................................................................................‌‌ Reading‌ ‌Specialist‌ ‌ 
Colton‌ ‌McCreary.......................................................................................................PE/Elem‌ ‌Tech‌ ‌ 
Logan‌ ‌McPhillips.....................................................................................................‌‌ Special‌ ‌Education‌ ‌ 
Chad‌ ‌Metzler...........................................................................................................‌‌ Social‌ ‌Studies‌ ‌ 
Ann‌ ‌Milliken...........................................................................................................‌‌  English‌ ‌ 
Lucas‌ ‌Munter...........................................................................................................‌ ‌Special‌ ‌Education‌ ‌ 
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Brenda‌ ‌Montoya......................................................................................................‌‌ ELL‌ ‌ 
Deb‌ ‌Nicholson.........................................................................................................‌‌ PK-6‌ ‌‌Music‌ ‌‌Vocal‌‌       
Music‌ ‌ 
Alejandra‌ ‌Orona........................................................................................................ELL‌ ‌ 
Esly‌ ‌Ovando............................................................................................................‌‌ Band‌ ‌ 
Pam‌ ‌Peters.............................................................................................................‌‌  PK‌ ‌ 
Mark‌ ‌Reimers..........................................................................................................‌‌ Science‌ ‌ 
Kari‌ ‌Rooney.............................................................................................................‌4‌th‌,5‌th‌,6‌th‌‌ ‌Lang.‌ ‌Arts‌ ‌ 
Brianna‌ ‌Samuelson.................................................................................................‌Special‌ ‌Education‌ ‌ 
Sara‌ ‌Schlickbernd...................................................................................................‌1st‌2‌nd‌‌ ‌Grade‌ ‌ 
Samantha‌ ‌Schumer................................................................................................‌ PK‌ ‌ 
Jan‌ ‌Simmons..........................................................................................................‌ English/ESL‌ ‌ 
Linda‌ ‌Steinman.......................................................................................................‌ Kindergarten‌ ‌ 
Will‌ ‌Tietmeyer..........................................................................................................‌‌ ITE‌ ‌ 
Olivia‌ ‌Tracy..............................................................................................................‌‌  ‌English‌ ‌ 
Bill‌ ‌Trenhaile...........................................................................................................‌‌  E‌S‌L‌L/Bus‌ ‌Driver‌ ‌ 
Kaylen‌ ‌Tunink.........................................................................................................‌‌  Business‌‌¶‌
Zoe‌ ‌Vander‌ ‌Weil......................................................................................................‌‌ English/Speech‌ ‌ 
Jessi‌ ‌Vavrina...........................................................................................................‌‌  4‌th‌,5‌th‌,6‌th‌‌ ‌Writing‌ ‌ 
Megan‌ ‌Virgil............................................................................................................‌‌  Science‌ ‌ 
Joe‌ ‌Wendte.............................................................................................................‌ PE‌ ‌ 
Leslie‌ ‌Ziska.............................................................................................................‌‌  Technology‌ ‌ 

Classified‌ ‌Staff‌ ‌ 
LaVon‌ ‌Anderson.....................................................................................................‌ Elem‌ ‌Secretary‌ ‌ 
Kim‌ ‌Barge...............................................................................................................‌‌  Para‌ ‌ 
Lauren‌ ‌Barge..........................................................................................................‌‌  Para‌ ‌ 
Ashley‌ ‌Campbell.....................................................................................................‌‌  Para‌ ‌ 
Carla‌ ‌Clay................................................................................................................‌‌ Para‌ ‌ 
Josh‌ ‌Cliff.................................................................................................................‌‌  Para‌ ‌ 
Lizbeth‌ ‌Delgado......................................................................................................‌‌  Para‌‌¶‌
Kris‌ ‌Does.................................................................................................................‌‌  ‌Para‌ ‌ 
Kristi‌ ‌Foote..............................................................................................................‌‌ Lunchroom‌ ‌Manager‌ ‌ 
Becky‌ ‌Gothier..........................................................................................................‌‌ Business‌ ‌Manager‌ ‌ 
Jean‌ ‌Hansen...........................................................................................................‌‌ Para‌ ‌ 
Rex‌ ‌Hansen............................................................................................................‌‌  Maintenance‌ ‌ 
Sylvia‌ ‌Hernandez....................................................................................................‌‌ Office‌ ‌ 
Chad‌ ‌Hoffart............................................................................................................‌‌ Para‌ ‌ 
Marian‌ ‌Keagle.........................................................................................................‌‌ Bus‌ ‌Driver‌ ‌ 
Danielle‌ ‌Klein..........................................................................................................‌‌  Para‌ ‌ 
Rhonda‌ ‌Lorenzen....................................................................................................‌‌  ‌Para‌ ‌ 
Bob‌ ‌Lubberstedt......................................................................................................‌‌ Grounds‌ ‌ 
Dawn‌ ‌Lubberstedt...................................................................................................‌‌ HS‌ ‌Secretary‌ ‌ 
Ivon‌ ‌Martinez..........................................................................................................‌‌  Para‌ ‌ 
Rosa‌ ‌Morelos..........................................................................................................‌‌ Para‌ ‌ 
Blanca‌ ‌Moreno........................................................................................................‌‌ Para‌ ‌ 
Christian‌ ‌Nelson......................................................................................................‌‌ Kitchen‌ ‌ 
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Pat‌ ‌Nicholson..........................................................................................................‌‌ Bus‌ ‌Driver‌ ‌ 
Tina‌ ‌Nuernberger....................................................................................................‌‌  Para‌ ‌ 
Harold‌ ‌Odens..........................................................................................................‌‌ Evening‌ ‌Custodian‌ ‌ 
Josie‌ ‌Paulson..........................................................................................................‌‌ Custodian‌ ‌ 
Christy‌ ‌Roberts.......................................................................................................‌‌  Kitchen‌ ‌ 
Julie‌ ‌Siebrandt........................................................................................................‌‌  Para‌ ‌ 
Darci‌ ‌Slama............................................................................................................‌.‌‌  ‌Para‌ ‌ 
Teresa‌ ‌Soderberg....................................................................................................‌‌  ‌Para‌ ‌ 
Kara‌ ‌Starzl..............................................................................................................‌‌  Para‌ ‌ 
Dwight‌ ‌Vander‌ ‌Veen................................................................................................‌‌ Transportation‌ ‌ 
Patricia‌ ‌Wurdeman..................................................................................................‌‌ Custodian‌ ‌ 

ESU#1‌ ‌Staff‌ ‌-‌ ‌Certificated‌ ‌ 
Wendy‌ ‌Consoli........................................................................................................‌‌ Deaf‌ ‌Ed‌ ‌Teacher‌ ‌ 
Staci‌ ‌Fethkenher.....................................................................................................‌‌  PT‌ ‌ 
Angie‌ ‌Guenther.......................................................................................................‌‌  Transition‌ ‌Specialist‌ ‌ 
Blythe‌ ‌Zimmerman..................................................................................................‌‌ OT‌ ‌ 
Vernae‌ ‌Luhr.............................................................................................................‌‌ Audiologist‌ ‌ 
Keri‌ ‌Messersmith....................................................................................................‌‌  Psychologist‌ ‌ 
Stacey‌ ‌Richart.........................................................................................................‌‌ Vision‌ ‌O‌ ‌&‌ ‌M‌ ‌ 
Becky‌ ‌Rieken..........................................................................................................‌‌  Vision‌ ‌Consultant‌ ‌ 
Anne‌ ‌Ronhovde…………………………………………………………………………..‌‌  ‌Speech‌‌ 
Pathologist‌ ‌ ‌   
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Notice‌ ‌of‌ ‌Non-Discrimination‌ ‌ 
Wakefield‌ ‌Public‌ ‌Schools‌ ‌does‌ ‌not‌ ‌discriminate‌ ‌on‌ ‌the‌ ‌basis‌ ‌of,‌ ‌race,‌ ‌color,‌ ‌religion,‌ ‌national‌ ‌origin,‌‌                             
sex,‌ ‌disability,‌ ‌age,‌ ‌in‌ ‌its‌ ‌programs‌ ‌and‌ ‌activities‌ ‌and‌ ‌provides‌ ‌equal‌ ‌access‌ ‌to‌ ‌the‌ ‌Boy‌ ‌Scouts‌ ‌and‌‌                                 
other‌ ‌designated‌ ‌youth‌ ‌groups.‌ ‌The‌ ‌following‌ ‌person‌ ‌has‌ ‌been‌ ‌designated‌ ‌to‌ ‌handle‌ ‌inquiries‌‌                         
regarding‌ ‌the‌ ‌nondiscrimination‌ ‌policies:‌ ‌ 

Name:‌‌   ‌Matt‌ ‌Farup‌ ‌ 
Title:‌ ‌  Superintendent‌ ‌ 
Address:‌  802‌ ‌Highland‌ ‌Street,‌ ‌Wakefield‌ ‌NE‌  ‌68784‌ ‌ 
Telephone:‌ ‌  402-287-2012‌ ‌ 
Email:‌ ‌  mfarup@wakefieldschools.org‌ ‌ 

For‌ ‌further‌ ‌information‌ ‌on‌ ‌notice‌ ‌of‌ ‌nondiscrimination,‌ ‌‌http://wdcrobcolop01.ed.gov/CFAPPS/OCR/‌‌               
contactuus.cfm‌ ‌for‌ ‌the‌ ‌address‌ ‌and‌ ‌phone‌ ‌number‌ ‌of‌ ‌the‌ ‌office‌ ‌that‌ ‌serves‌ ‌your‌ ‌area‌ ‌or‌ ‌call‌‌                               
1-800-421-3481.‌‌For‌‌additional‌‌prohibited‌‌discrimination‌‌and‌‌related‌‌information,‌‌please‌‌review‌‌school‌‌                     
district‌ ‌policy‌ ‌4001‌ ‌-‌ ‌Nondiscrimination.‌ ‌ 

Designation‌ ‌of‌ ‌Coordinators‌ ‌ 
Any‌ ‌person‌ ‌having‌ ‌inquiries‌ ‌concerning‌ ‌this‌ ‌district’s‌ ‌compliance‌ ‌with‌ ‌Title‌ ‌VI‌ ‌(discrimination‌ ‌or‌‌                         
harassment),‌ ‌Title‌ ‌IX‌ ‌(gender‌ ‌equity),‌ ‌Section‌ ‌504‌ ‌of‌ ‌the‌ ‌Rehabilitation‌ ‌Act‌ ‌and‌ ‌the‌ ‌Americans‌ ‌with‌‌                             
Disability‌‌Act,‌‌Homeless‌‌student‌‌laws,‌‌or‌‌Safe‌‌and‌‌Drug‌‌Free‌‌Schools‌‌and‌‌Communities‌‌should‌‌contact‌‌                             
the‌ ‌Wakefield‌ ‌Community‌ ‌Schools‌ ‌Administrative‌ ‌Office.‌ ‌ 

‌   
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School‌ ‌Hours‌ ‌ 
Office:‌ ‌7:30am‌ ‌to‌ ‌4:00pm‌ ‌ 

Morning‌ ‌Pre-K:‌ ‌8:15am‌ ‌-‌ ‌11:15am;‌ ‌Afternoon‌ ‌Pre-K:‌ ‌12:30am‌ ‌-‌ ‌3:35pm‌ ‌ 
Elementary:‌ ‌8:15am‌ ‌-‌ ‌3:35pm‌ ‌ 
Secondary:‌ ‌8:10am‌ ‌-‌ ‌3:40pm‌ ‌ 

‌ 
Bell‌ ‌Schedules‌ ‌ 

Regular‌ ‌School‌ ‌Day‌ ‌ 
Period‌ ‌1‌ 8:10‌ ‌-‌ ‌8:57‌ ‌ 
Period‌ ‌2‌ 8:59‌ ‌-‌ ‌9:46‌ ‌ 
Trojan‌ ‌Time‌ 9:48‌ ‌-‌ ‌10:13‌ ‌ 
Period‌ ‌3‌ 9:48‌10:15‌‌ ‌-‌ ‌‌10:35‌11:02‌ ‌ 
Period‌ ‌4‌ 10:37‌11:04‌ ‌‌-‌ ‌‌11:24‌11:51‌ ‌ 
Period‌ ‌5A‌ 11:26‌11:54‌‌ ‌-‌ ‌‌11:50‌12:18‌ ‌ 
Period‌ ‌5B‌ 11:53‌12:21‌‌ ‌-‌ ‌‌12:16‌12:44‌ ‌ 
Period‌ ‌5C‌ 12:18‌12:45‌‌ ‌-‌ ‌‌12:43‌1:11‌ ‌ 
Period‌ ‌6‌ 12:46‌1:14‌‌ ‌-‌ ‌‌1:33‌2:01‌ ‌ 
Period‌ ‌7‌ 1:35‌2:03‌‌ ‌-‌ ‌‌2:22‌2:50‌ ‌ 
Period‌ ‌8‌ 2:24‌2:52‌‌ ‌-‌ ‌‌3:11‌3:40‌ ‌ 
Trojan‌ ‌Time‌ 3:13‌ ‌-‌ ‌3:40‌ ‌ 

‌ 
Two-Hour‌ ‌Late‌ ‌Start‌ ‌ 

Period‌ ‌1‌ 10:10‌ ‌-‌ ‌10:‌46‌42‌ ‌ 
Period‌ ‌2‌ 10:‌48‌44‌‌ ‌-‌ ‌11:‌24‌16‌ ‌ 
Period‌ ‌3‌ 11:18‌ ‌-‌ ‌11:49‌ ‌ 
Period‌ ‌5A‌ 11:‌26‌52‌‌ ‌-‌ ‌‌11:50‌12:16‌ ‌ 
Period‌ ‌5B‌ 11:53‌12:19‌‌ ‌-‌ ‌‌12:16‌12:43‌ ‌ 
Period‌ ‌5C‌ 12:18‌12:45‌‌ ‌-‌ ‌‌12:43‌1:10‌ ‌ 
Period‌ ‌3‌Trojan‌ ‌Time‌ 12:46‌1:13‌‌ ‌-‌ ‌‌1:19‌1:26‌ ‌ 
Period‌ ‌4‌ 1:‌21‌28‌‌ ‌-‌ ‌1:‌54‌59‌ ‌ 
Period‌ ‌6‌ 1:56‌2:01‌‌ ‌-‌ ‌2:‌29‌32‌ ‌ 
Period‌ ‌7‌ 2:3‌1‌2‌‌ ‌-‌ ‌3:0‌4‌6‌ ‌ 
Period‌ ‌8‌ 3:0‌6‌9‌‌ ‌-‌ ‌3:40‌ ‌ 
‌ 

2:00‌ ‌Dismissal‌ ‌ 
Period‌ ‌1‌ 8:10‌ ‌-‌ ‌8:‌47‌45‌ ‌ 
Period‌ ‌2‌ 8:‌50‌47‌‌ ‌-‌ ‌9:‌27‌22‌ ‌ 
Period‌ ‌3‌ 9:‌30‌24‌‌ ‌-‌ ‌‌10:07‌9:59‌ ‌ 
Period‌ ‌4‌ 10:‌09‌01‌‌ ‌-‌ ‌10:‌46‌36‌ ‌ 
Period‌ ‌6‌ 10:‌48‌38‌‌ ‌-‌ ‌11:‌24‌13‌ ‌ 
Period‌ ‌‌5A‌7‌ 11:‌26‌15‌‌ ‌-‌ ‌11:‌50‌51‌ ‌ 
Period‌ ‌5‌B‌A‌ 11:‌53‌54‌‌ ‌-‌ ‌12:‌16‌18‌ ‌ 
Period‌ ‌5‌C‌B‌ 12:‌18‌21‌‌ ‌-‌ ‌12:‌43‌46‌ ‌ 
Period‌ ‌‌7‌5C‌ 12:46‌ ‌-‌ ‌1:‌22‌11‌ ‌ 
Period‌ ‌8‌ 1:‌24‌14‌‌ ‌-‌ ‌2:00‌ ‌ 

‌   
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School‌ ‌Closings‌ ‌ 
School‌ ‌closings‌ ‌due‌ ‌to‌ ‌inclement‌ ‌weather‌ ‌will‌ ‌be‌ ‌announced‌ ‌on‌ ‌local‌ ‌radio‌ ‌and‌ ‌television‌ ‌stations‌‌                             
before‌ ‌8:00‌ ‌am.‌‌ ‌  

‌  TV‌–‌ ‌Siouxland‌ ‌television‌ ‌stations,‌ ‌KTIV,‌ ‌KCAU,‌ ‌KMEG‌ ‌ 
Radio‌ ‌–KNEN,‌ ‌KEXL,‌‌&‌‌KUSO‌‌(US92),‌‌all‌‌in‌‌Norfolk;‌‌and‌‌KTCH,‌‌Wayne‌-I‌‌DON’t‌‌think‌‌                           
we‌ ‌update‌ ‌all‌ ‌of‌ ‌these-I‌ ‌think‌ ‌it‌ ‌is‌ ‌just‌ ‌the‌ ‌Wayne‌ ‌station‌ ‌ 
Internet‌‌ ‌–‌ ‌Check‌ ‌the‌ ‌following‌ ‌websites‌ ‌–‌‌ ‌‌http://www.ktiv.com‌ ‌ 
District‌ ‌Mass‌ ‌Messaging‌ ‌–‌ ‌district‌ ‌mass‌ ‌communication‌ ‌system‌ ‌will‌ ‌call‌ ‌primary‌‌and‌‌                       
emergency‌ ‌phone‌ ‌numbers.‌ ‌If‌ ‌you‌ ‌do‌ ‌not‌ ‌wish‌ ‌to‌ ‌be‌ ‌notified‌ ‌by‌ ‌mass‌ ‌messaging‌‌                           
system,‌ ‌please‌ ‌let‌ ‌the‌ ‌office‌ ‌know.‌ADD‌ ‌THE‌ ‌APTEGY‌ ‌APPLICATION‌ ‌INFORMATION‌ ‌ 

It‌ ‌may‌ ‌become‌‌necessary‌‌to‌‌dismiss‌‌classes‌‌during‌‌the‌‌school‌‌day‌‌because‌‌of‌‌bad‌‌weather.‌ ‌In‌‌such‌‌                                 
an‌‌event,‌‌it‌‌is‌‌important‌‌that‌‌parents/guardians‌‌provide‌‌ahead‌‌of‌‌time‌‌to‌‌the‌‌school,‌‌the‌‌procedures‌‌the‌‌                                 
child‌ ‌should‌ ‌follow‌ ‌(i.e.,‌ ‌go‌ ‌home‌ ‌with‌ ‌a‌ ‌specific‌ ‌friend,‌ ‌go‌ ‌to‌ ‌a‌ ‌relative’s‌ ‌home,‌ ‌babysitter’s,‌ ‌etc.).‌ ‌                                 
Emergency‌ ‌messages‌ ‌will‌ ‌go‌ ‌out‌ ‌through‌ ‌the‌ ‌district’s‌ ‌mass‌ ‌messaging‌ ‌prior‌ ‌to‌ ‌dismissal.‌ ‌ 

Parents‌ ‌may‌ ‌decide‌ ‌to‌ ‌keep‌ ‌their‌ ‌children‌ ‌home‌ ‌during‌ ‌inclement‌ ‌weather.‌ ‌Students‌ ‌absent‌ ‌due‌ ‌to‌‌                             
severe‌‌weather‌‌when‌‌school‌‌is‌‌in‌‌session‌‌will‌‌be‌‌marked‌‌absent.‌ ‌The‌‌absence‌‌will‌‌be‌‌treated‌‌like‌‌any‌‌                                   
other‌ ‌absence.‌ ‌Parents‌ ‌may‌ ‌pick‌ ‌up‌ ‌their‌ ‌children‌ ‌during‌ ‌inclement‌ ‌weather‌ ‌at‌ ‌any‌ ‌time‌ ‌during‌ ‌the‌‌                               
school‌ ‌day.‌‌ ‌  

Telephone‌ ‌Calls/Daily‌ ‌Announcements‌ ‌ 
Parents‌ ‌are‌ ‌encouraged‌ ‌to‌ ‌call‌ ‌the‌ ‌school‌ ‌with‌ ‌questions,‌ ‌concerns‌ ‌and‌‌suggestions.‌ ‌While‌‌it‌‌is‌‌not‌‌                               
always‌‌possible‌‌to‌‌visit‌‌a‌‌teacher‌‌or‌‌administrator‌‌at‌‌that‌‌time,‌‌your‌‌phone‌‌call‌‌will‌‌be‌‌returned‌‌as‌‌soon‌‌                                     
as‌ ‌possible‌ ‌or‌ ‌you‌ ‌may‌ ‌schedule‌‌an‌‌after‌‌school‌‌appointment.‌ ‌Parents‌‌can‌‌contact‌‌the‌‌school‌‌using‌‌                               
the‌ ‌following‌ ‌directory:‌‌ ‌  

Wakefield‌ ‌Elementary‌ ‌802‌ ‌Highland‌ ‌Street‌ ‌.............‌ ‌287-9892‌ ‌ 
Wakefield‌ ‌High‌ ‌802‌ ‌Highland‌ ‌Street‌ ‌........................‌ ‌287-2012‌ ‌ 
Administrative‌ ‌Offices‌ ‌802‌ ‌Highland‌ ‌Street..............‌ ‌287-2012‌ ‌ 

Parents/guardians‌ ‌who‌ ‌have‌ ‌an‌ ‌emergency‌ ‌message‌ ‌for‌ ‌their‌ ‌student‌ ‌or‌‌sponsors‌‌of‌‌various‌‌groups‌‌                           
that‌ ‌wish‌ ‌to‌ ‌have‌ ‌an‌ ‌announcement‌ ‌should‌ ‌contact‌ ‌the‌ ‌school‌ ‌secretary‌ ‌before‌ ‌2:45p.m.‌ ‌to‌ ‌allow‌‌                             
adequate‌ ‌time‌ ‌for‌ ‌the‌ ‌message‌ ‌to‌ ‌be‌ ‌announced‌ ‌or‌ ‌delivered‌ ‌before‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌school‌ ‌day.‌ ‌ 

The‌ ‌school‌ ‌telephones‌ ‌are‌ ‌for‌‌school‌‌business‌‌only.‌ ‌Students‌‌may‌‌use‌‌the‌‌phone‌‌only‌‌in‌‌case‌‌of‌‌an‌‌                                   
emergency‌ ‌(this‌ ‌does‌ ‌not‌ ‌include‌ ‌calling‌ ‌parents‌ ‌for‌ ‌forgotten‌ ‌items)‌ ‌or‌‌to‌‌notify‌‌parents‌‌if‌‌they‌‌must‌‌                                 
remain‌ ‌at‌ ‌school‌ ‌beyond‌ ‌the‌ ‌regular‌ ‌school‌ ‌day.‌ ‌Other‌ ‌plans‌ ‌or‌ ‌arrangements‌ ‌should‌ ‌be‌ ‌made‌ ‌at‌‌                               
home‌‌by‌‌the‌‌student‌‌and‌‌parents/guardians‌‌prior‌‌to‌‌the‌‌school‌‌day.‌‌Students‌‌may‌‌use‌‌their‌‌cell‌‌phones‌‌                                 
with‌ ‌classroom‌ ‌teacher‌ ‌permission,‌ ‌during‌ ‌passing‌ ‌times‌ ‌and‌ ‌lunch‌ ‌time‌ ‌in‌ ‌accordance‌ ‌with‌ ‌board‌‌                           
policy.‌ ‌ 
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Student‌ ‌Illness‌ ‌ 
Students‌ ‌who‌ ‌become‌ ‌ill‌ ‌at‌ ‌school‌ ‌will‌ ‌be‌ ‌sent‌ ‌to‌ ‌the‌‌building‌‌office‌‌where‌‌the‌‌school‌‌nurse‌‌or‌‌other‌‌                                     
school‌‌employee‌‌will‌‌determine‌‌the‌‌appropriate‌‌response.‌‌When‌‌a‌‌child‌‌is‌‌too‌‌ill‌‌to‌‌remain‌‌at‌‌school,‌‌a‌‌                                   
school‌‌employee‌‌will‌‌contact‌‌the‌‌child’s‌‌parent(s)‌‌and‌‌make‌‌arrangements‌‌for‌‌the‌‌child‌‌to‌‌be‌‌picked‌‌up‌‌                                 
or‌‌sent‌‌home.‌‌If‌‌an‌‌illness‌‌or‌‌injury‌‌requires‌‌immediate‌‌medical‌‌attention,‌‌school‌‌officials‌‌shall‌‌attempt‌‌                               
to‌ ‌contact‌ ‌the‌ ‌child’s‌ ‌parent(s)‌ ‌regarding‌ ‌treatment‌ ‌for‌ ‌the‌ ‌child.‌ ‌ 

If‌ ‌the‌ ‌parents‌ ‌cannot‌ ‌be‌ ‌contacted,‌ ‌school‌ ‌officials‌ ‌may‌ ‌have‌ ‌the‌ ‌child‌ ‌treated‌ ‌by‌ ‌an‌ ‌available‌‌                               
physician.‌ ‌Students‌ ‌who‌‌show‌‌symptoms‌‌of‌‌a‌‌contagious‌‌disease‌‌may‌‌be‌‌sent‌‌home,‌‌and‌‌the‌‌district‌‌                               
may‌ ‌require‌ ‌a‌ ‌physician’s‌ ‌statement‌ ‌before‌ ‌allowing‌ ‌such‌ ‌students‌ ‌to‌ ‌return‌ ‌to‌ ‌school.‌ ‌ 

Parents‌ ‌must‌ ‌complete‌ ‌an‌ ‌emergency‌‌information‌‌‌card‌form‌‌for‌‌each‌‌child‌‌enrolled‌‌in‌‌the‌‌district.‌‌The‌‌                             
card‌form‌‌should‌‌list‌‌the‌‌family‌‌physician’s‌‌name,‌‌where‌‌parents‌‌or‌‌‌a‌‌‌responsible‌‌adult‌‌can‌‌be‌‌located,‌                               
and‌ ‌any‌ ‌necessary‌ ‌emergency‌ ‌instructions.‌ ‌(Board‌ ‌Policy‌ ‌5023)‌ ‌ 

If‌ ‌a‌ ‌child‌ ‌is‌ ‌well‌ ‌enough‌ ‌to‌ ‌come‌ ‌to‌ ‌school,‌ ‌the‌ ‌child‌ ‌is‌‌well‌‌enough‌‌to‌‌participate‌‌in‌‌the‌‌daily‌‌school‌‌                                         
program‌‌(including‌‌recess‌‌and‌‌P.E.).‌‌A‌‌school‌‌official‌‌may‌‌grant‌‌short-term‌‌non-participation‌‌(one‌‌to‌‌two‌‌                             
days)‌ ‌if‌ ‌requested‌ ‌by‌ ‌parents.‌ ‌The‌‌building‌‌principal‌‌reserves‌‌the‌‌right‌‌to‌‌require‌‌a‌‌written‌‌excuse‌‌for‌‌                                 
non-participation‌ ‌at‌ ‌any‌ ‌time‌ ‌it‌ ‌appears‌ ‌warranted.‌ ‌ 

School‌ ‌Visits‌ ‌ 
Parents/guardians‌ ‌are‌ ‌encouraged‌ ‌to‌ ‌visit‌ ‌school.‌ ‌Please‌ ‌check‌ ‌with‌ ‌the‌ ‌building‌ ‌principal‌ ‌and‌‌                         
classroom‌ ‌teacher,‌‌regarding‌‌the‌‌best‌‌time‌‌to‌‌visit.‌ ‌We‌‌request‌‌that‌‌parents‌‌not‌‌plan‌‌visits‌‌during‌‌the‌‌                                 
first‌ ‌two‌ ‌weeks‌ ‌or‌ ‌the‌ ‌last‌ ‌two‌ ‌weeks‌ ‌of‌ ‌school.‌ ‌ 

All‌ ‌parents‌ ‌and‌ ‌visitors‌ ‌must‌ ‌buzz‌ ‌in‌ ‌(between‌ ‌8:20am‌ ‌and‌ ‌3:35pm)‌ ‌and‌ ‌enter‌ ‌and‌ ‌exit‌ ‌the‌ ‌building‌‌                                 
through‌ ‌the‌ ‌main‌ ‌doors‌ ‌during‌ ‌school‌ ‌hours.‌ ‌Before‌ ‌visiting‌ ‌a‌ ‌classroom,‌ ‌permission‌ ‌must‌ ‌be‌ ‌given‌‌                             
through‌ ‌the‌ ‌school‌‌office.‌ ‌Visitors‌‌will‌‌be‌‌asked‌‌to‌‌sign‌‌in‌‌and‌‌will‌‌receive‌‌an‌‌identification‌‌tag,‌‌which‌‌                                   
they‌‌are‌‌required‌‌to‌‌wear‌‌throughout‌‌their‌‌time‌‌in‌‌the‌‌school‌‌building.‌‌Visitors‌‌must‌‌sign‌‌out‌‌in‌‌the‌‌office‌‌                                     
prior‌ ‌to‌ ‌leaving.‌ ‌ 

Brothers‌‌and‌‌sisters‌‌are‌‌permitted‌‌to‌‌visit‌‌if‌‌accompanied‌‌by‌‌parents,‌‌but‌‌we‌‌ask‌‌that‌‌they‌‌do‌‌not‌‌attend‌‌                                     
parties‌‌or‌‌field‌‌trips.‌‌Relatives‌‌or‌‌friends‌‌from‌‌other‌‌schools‌‌who‌‌wish‌‌to‌‌visit‌‌may‌‌do‌‌so‌‌for‌‌a‌‌period‌‌of‌‌                                         
time‌‌not‌‌to‌‌exceed‌‌1/2‌‌day.‌‌These‌‌visitors‌‌are‌‌to‌‌have‌‌advance‌‌approval‌‌from‌‌classroom‌‌teachers‌‌and‌‌                                 
the‌ ‌building‌ ‌principal.‌ ‌ 

If‌ ‌a‌ ‌child‌ ‌wishes‌ ‌to‌ ‌bring‌ ‌a‌ ‌pet‌ ‌to‌ ‌school‌ ‌for‌ ‌show‌ ‌and‌ ‌share‌ ‌time,‌ ‌he/she‌ ‌must‌ ‌ask‌ ‌the‌ ‌homeroom‌‌ 
teacher‌ ‌for‌ ‌permission.‌ ‌An‌ ‌adult‌ ‌must‌ ‌accompany‌ ‌the‌ ‌child‌ ‌and‌ ‌pet‌ ‌to‌ ‌school,‌ ‌and‌ ‌the‌ ‌pet‌ ‌must‌ ‌be‌‌ 
returned‌ ‌home‌ ‌immediately‌ ‌after‌ ‌sharing‌ ‌time.‌ ‌Animals‌ ‌may‌ ‌not‌ ‌be‌ ‌left‌ ‌at‌ ‌school‌ ‌all‌ ‌day.‌ ‌ 
‌ 

Notice‌ ‌Concerning‌ ‌Staff‌ ‌Qualifications‌ ‌ 
The‌ ‌Every‌ ‌Student‌ ‌Succeeds‌ ‌Act‌ ‌of‌ ‌2015‌ ‌gives‌ ‌parents‌ ‌the‌ ‌right‌ ‌to‌ ‌acquire‌ ‌information‌ ‌about‌ ‌the‌‌ 
professional‌ ‌qualifications‌ ‌of‌ ‌their‌ ‌child's‌ ‌classroom‌ ‌teachers.‌  ‌Upon‌ ‌request,‌ ‌Wakefield‌ ‌Schools‌ ‌will‌‌ 
give‌ ‌parents‌ ‌the‌ ‌following‌ ‌information‌ ‌about‌ ‌their‌ ‌child's‌ ‌classroom‌ ‌teacher:‌ ‌ 

1. Whether‌‌the‌‌teacher‌‌has‌‌met‌‌State‌‌qualifications‌‌and‌‌licensing‌‌criteria‌‌for‌‌the‌‌grade‌‌levels‌‌and‌‌                             
subject‌ ‌areas‌ ‌in‌ ‌which‌ ‌the‌ ‌teacher‌ ‌provides‌ ‌instruction.‌ ‌ 

2. Whether‌ ‌the‌ ‌teacher‌ ‌is‌ ‌teaching‌ ‌under‌ ‌an‌ ‌emergency‌ ‌or‌ ‌provisional‌ ‌teaching‌ ‌certificate.‌ ‌ 
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3. The‌ ‌baccalaureate‌ ‌degree‌ ‌of‌ ‌the‌ ‌teacher.‌  ‌You‌ ‌may‌ ‌also‌ ‌get‌ ‌information‌ ‌about‌ ‌other‌ ‌graduate‌‌ 
certification‌ ‌or‌ ‌degrees‌ ‌held‌ ‌by‌ ‌the‌ ‌teacher,‌ ‌and‌ ‌the‌ ‌field‌ ‌of‌ ‌discipline‌ ‌of‌ ‌the‌ ‌certification‌ ‌or‌‌ 
degree.‌ ‌ 

We‌ ‌will‌ ‌also,‌ ‌upon‌ ‌request,‌ ‌tell‌ ‌parents‌ ‌whether‌ ‌their‌ ‌child‌ ‌is‌ ‌being‌ ‌provided‌ ‌services‌ ‌by‌ ‌a‌‌ 
paraprofessional.‌ ‌ 

The‌ ‌request‌ ‌for‌ ‌information‌ ‌should‌ ‌be‌ ‌made‌ ‌to‌ ‌an‌ ‌administrator‌ ‌in‌ ‌your‌ ‌child's‌ ‌school‌ ‌building.‌  ‌The‌‌ 
information‌ ‌will‌ ‌be‌ ‌provided‌ ‌to‌ ‌you‌ ‌in‌ ‌a‌ ‌timely‌ ‌manner.‌ ‌ 

Finally,‌ ‌Wakefield‌ ‌Schools‌ ‌will‌ ‌give‌ ‌timely‌ ‌notice‌ ‌to‌ ‌you‌ ‌if‌ ‌your‌ ‌child‌ ‌has‌ ‌been‌ ‌assigned,‌ ‌or‌ ‌has‌ ‌been‌‌ 
taught‌ ‌for‌ ‌four‌ ‌or‌ ‌more‌ ‌consecutive‌ ‌weeks,‌ ‌by‌ ‌a‌ ‌teacher‌ ‌who‌ ‌does‌ ‌not‌ ‌meet‌ ‌the‌ ‌requirements‌ ‌of‌ ‌the‌‌ 
Act.‌ ‌ 

Parent‌ ‌&‌ ‌Guardian‌ ‌Involvement‌ ‌in‌ ‌Educational‌ ‌Practices‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌recognizes‌ ‌the‌ ‌importance‌ ‌of‌ ‌parental‌ ‌and‌ ‌guardian‌ ‌involvement‌ ‌in‌ ‌the‌ ‌education‌ ‌of‌‌ 
their‌ ‌children.‌  ‌The‌ ‌school‌ ‌district‌ ‌will‌ ‌take‌ ‌the‌ ‌following‌ ‌steps‌ ‌to‌ ‌ensure‌ ‌that‌ ‌the‌ ‌rights‌ ‌of‌ ‌parents‌ ‌and‌‌ 
guardians‌ ‌to‌ ‌participate‌ ‌in‌ ‌the‌ ‌education‌ ‌of‌ ‌their‌ ‌children‌ ‌are‌ ‌preserved.‌ ‌ 

1. Parents/Guardians‌ ‌will‌ ‌be‌ ‌provided‌ ‌access,‌ ‌as‌ ‌described‌ ‌in‌ ‌district‌ ‌procedures,‌ ‌to‌ ‌district‌‌ 
approved‌ ‌textbooks‌ ‌and‌ ‌other‌ ‌curricular‌ ‌materials‌ ‌and‌ ‌tests‌ ‌used‌ ‌in‌ ‌the‌ ‌district‌ ‌upon‌ ‌request.‌ ‌ 

a. A‌ ‌parental‌ ‌request‌ ‌to‌ ‌review‌ ‌specific‌ ‌approved‌ ‌textbooks‌ ‌and‌ ‌other‌ ‌district‌ ‌or‌ ‌building‌‌ 
approved‌ ‌curricular‌ ‌materials‌ ‌(written,‌ ‌visual,‌ ‌and‌ ‌audio)‌ ‌should‌ ‌be‌ ‌made‌ ‌to‌ ‌the‌ ‌principal‌‌ 
of‌ ‌the‌ ‌building‌ ‌where‌ ‌the‌ ‌textbooks‌ ‌and‌ ‌curriculum‌ ‌materials‌ ‌are‌ ‌used.‌ ‌ 

b. Parents‌ ‌may‌ ‌check‌ ‌out‌ ‌textbooks‌ ‌and‌ ‌may‌ ‌review‌ ‌curricular‌ ‌materials‌ ‌such‌ ‌as‌ ‌video‌ ‌and‌‌ 
audio‌ ‌recordings‌ ‌within‌ ‌a‌ ‌time‌ ‌frame‌ ‌determined‌ ‌by‌ ‌the‌ ‌building‌ ‌principal‌ ‌to‌ ‌prevent‌‌ 
disruption‌ ‌of‌ ‌the‌ ‌instructional‌ ‌process.‌ ‌ 

c. A‌ ‌parental‌ ‌request‌ ‌to‌ ‌review‌ ‌specific‌ ‌standardized‌ ‌and‌ ‌criterion‌ ‌referenced‌ ‌tests‌ ‌used‌ ‌in‌‌ 
the‌ ‌district‌ ‌should‌ ‌be‌ ‌made‌ ‌in‌ ‌writing‌ ‌to‌ ‌the‌ ‌building‌ ‌principal.‌  ‌Copies‌ ‌of‌ ‌the‌ ‌most‌ ‌recent‌‌ 
tests‌ ‌used‌ ‌in‌ ‌the‌ ‌district‌ ‌will‌ ‌be‌ ‌available‌ ‌for‌ ‌parent‌ ‌review.‌  ‌Parents‌ ‌wishing‌ ‌to‌ ‌review‌‌ 
statewide‌ ‌NSCAS‌ ‌assessments‌ ‌will‌ ‌be‌ ‌provided‌ ‌with‌ ‌sample‌ ‌questions‌ ‌and‌ ‌a‌ ‌copy‌ ‌of‌ ‌a‌‌ 
practice‌ ‌test,‌ ‌but‌ ‌will‌ ‌not‌ ‌be‌ ‌provided‌ ‌with‌ ‌copies‌ ‌of‌ ‌the‌ ‌actual‌ ‌assessment‌ ‌due‌ ‌to‌ ‌testing‌‌ 
security.‌  ‌In‌ ‌the‌ ‌case‌ ‌of‌ ‌other‌ ‌secure‌ ‌tests‌ ‌such‌ ‌as‌ ‌the‌ ‌ACT,‌ ‌parents‌ ‌must‌ ‌contact‌ ‌the‌‌ 
publisher‌ ‌to‌ ‌obtain‌ ‌copies‌ ‌of‌ ‌the‌ ‌test.‌ ‌ 

2. Parents/Guardians‌ ‌will‌ ‌be‌ ‌permitted,‌ ‌within‌ ‌district‌ ‌procedures,‌ ‌to‌ ‌attend‌ ‌and‌ ‌observe‌ ‌courses,‌‌ 
assemblies,‌ ‌counseling‌ ‌sessions,‌ ‌and‌ ‌other‌ ‌instructional‌ ‌activities.‌ ‌ 

a. Parents/guardians‌ ‌are‌ ‌invited‌ ‌to‌ ‌make‌ ‌appointments‌ ‌with‌ ‌the‌ ‌building‌ ‌principal‌ ‌to‌ ‌visit‌‌ 
classes,‌ ‌assemblies‌ ‌and‌ ‌other‌ ‌instructional‌ ‌activities.‌  ‌The‌ ‌principal‌ ‌shall‌ ‌give‌ ‌permission‌‌ 
after‌ ‌determining‌ ‌that‌ ‌parental/guardian‌ ‌observation‌ ‌would‌ ‌not‌ ‌disrupt‌ ‌the‌ ‌activity.‌ ‌ 
Observations‌ ‌that‌ ‌last‌ ‌more‌ ‌than‌ ‌60‌ ‌minutes‌ ‌or‌ ‌occur‌ ‌on‌ ‌consecutive‌ ‌days‌ ‌are‌ ‌typically‌‌ 
disruptive‌ ‌and‌ ‌will‌ ‌not‌ ‌be‌ ‌permitted‌ ‌absent‌ ‌unusual‌ ‌circumstances,‌ ‌at‌ ‌the‌ ‌sole‌ ‌discretion‌‌ 
of‌ ‌the‌ ‌building‌ ‌principal.‌ ‌ 

b. Parents/guardians‌ ‌may‌ ‌contact‌ ‌the‌ ‌building‌ ‌principal‌ ‌to‌ ‌request‌ ‌permission‌ ‌to‌ ‌attend‌‌ 
counseling‌ ‌sessions‌ ‌in‌ ‌which‌ ‌their‌ ‌child‌ ‌is‌ ‌involved.‌ ‌ 

3. Parents/guardians‌ ‌will‌ ‌be‌ ‌permitted,‌ ‌within‌ ‌district‌ ‌procedures,‌ ‌to‌ ‌ask‌ ‌that‌ ‌their‌ ‌children‌ ‌be‌‌ 
excused‌ ‌from‌ ‌school‌ ‌experiences‌ ‌that‌ ‌parents‌ ‌find‌ ‌objectionable.‌ ‌ 

a. Building‌ ‌principals‌ ‌may‌ ‌excuse‌ ‌a‌ ‌student‌ ‌from‌ ‌any‌ ‌single‌ ‌school‌ ‌experience‌ ‌at‌ ‌the‌‌ 
parent’s‌ ‌written‌ ‌request.‌ ‌ 
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b. When‌ ‌appropriate,‌ ‌alternative‌ ‌experiences‌ ‌will‌ ‌be‌ ‌provided‌ ‌for‌ ‌the‌ ‌student‌ ‌by‌ ‌the‌ ‌school.‌ ‌ 
4. Parents/guardians‌ ‌will‌ ‌be‌ ‌informed‌ ‌through‌ ‌the‌ ‌student‌ ‌handbook‌ ‌and‌ ‌district‌ ‌policies‌ ‌of‌ ‌the‌‌ 

manner‌ ‌that‌ ‌the‌ ‌district‌ ‌will‌ ‌provide‌ ‌access‌ ‌to‌ ‌records‌ ‌of‌ ‌students.‌ ‌ 
5. Parents/guardians‌ ‌will‌ ‌be‌ ‌informed‌ ‌of‌ ‌the‌ ‌standardized‌ ‌and‌ ‌criterion‌ ‌referenced‌ ‌district‌ ‌testing‌‌ 

program.‌  ‌Parents‌ ‌may‌ ‌request‌ ‌additional‌ ‌information‌ ‌from‌ ‌the‌ ‌building‌ ‌principal.‌ ‌ 
6. Parents/guardians‌ ‌will‌ ‌be‌ ‌informed‌ ‌of‌ ‌the‌ ‌circumstances‌ ‌under‌ ‌which‌ ‌they‌ ‌may‌ ‌opt-out‌ ‌of‌ ‌state‌‌ 

and‌ ‌federal‌ ‌assessments.‌ ‌ 
a. In‌ ‌accordance‌ ‌with‌ ‌federal‌ ‌law,‌ ‌at‌ ‌the‌ ‌beginning‌ ‌of‌ ‌the‌ ‌school‌ ‌year,‌ ‌the‌ ‌District‌ ‌shall‌‌ 

provide‌ ‌notice‌ ‌of‌ ‌the‌ ‌right‌ ‌to‌ ‌request‌ ‌a‌ ‌copy‌ ‌of‌ ‌this‌ ‌policy‌ ‌to‌ ‌parents/guardians‌ ‌of‌‌ 
students‌ ‌attending‌ ‌schools‌ ‌receiving‌ ‌Title‌ ‌I‌ ‌funds.‌  ‌The‌ ‌District‌ ‌will‌ ‌provide‌ ‌a‌ ‌copy‌ ‌of‌ ‌this‌‌ 
policy‌ ‌to‌ ‌a‌ ‌requesting‌ ‌parent‌ ‌in‌ ‌a‌ ‌timely‌ ‌manner.‌ ‌ 

b. State‌ ‌Assessments:‌ ‌‌State‌ ‌and‌ ‌federal‌ ‌law‌ ‌simultaneously‌ ‌require‌ ‌students‌ ‌to‌ ‌take‌ ‌state‌‌ 
assessments,‌ ‌with‌ ‌few‌ ‌exceptions,‌ ‌but‌ ‌also‌ ‌permit‌ ‌parents‌ ‌or‌ ‌guardians‌ ‌to‌ ‌request‌ ‌to‌ ‌opt‌‌ 
their‌ ‌students‌ ‌out‌ ‌of‌ ‌these‌ ‌assessments.‌ ‌Approval‌ ‌of‌ ‌opt‌ ‌out‌ ‌requests‌ ‌is‌ ‌contrary‌ ‌to‌ ‌the‌‌ 
mandatory‌ ‌testing‌ ‌laws,‌ ‌so‌ ‌the‌ ‌District‌ ‌cannot‌ ‌“approve”‌ ‌the‌ ‌request.‌ ‌Parents‌ ‌who‌ ‌do‌ ‌not‌‌ 
present‌ ‌their‌ ‌child‌ ‌for‌ ‌testing‌ ‌will‌ ‌result‌ ‌in‌ ‌the‌ ‌child‌ ‌receiving‌ ‌the‌ ‌lowest‌ ‌score‌ ‌possible‌ ‌on‌‌ 
the‌ ‌assessment.‌ ‌ 

c. The‌ ‌District‌ ‌cannot‌ ‌approve‌ ‌requests‌ ‌to‌ ‌opt‌ ‌out‌ ‌of‌ ‌state‌ ‌assessments.‌  ‌Approval‌ ‌of‌ ‌such‌ 
requests‌ ‌is‌ ‌contrary‌ ‌to‌ ‌state‌ ‌law.‌ ‌ 

d. National‌ ‌Assessment‌ ‌of‌ ‌Educational‌ ‌Progress:‌  ‌As‌ ‌a‌ ‌condition‌ ‌of‌ ‌receiving‌ ‌federal‌ ‌funds,‌‌ 
the‌ ‌District‌ ‌participates‌ ‌in‌ ‌the‌ ‌National‌ ‌Assessment‌ ‌of‌ ‌Educational‌ ‌Progress‌ ‌(NAEP).‌  ‌To‌‌ 
help‌ ‌ensure‌ ‌that‌ ‌the‌ ‌District‌ ‌has‌ ‌a‌ ‌representative‌ ‌sample‌ ‌of‌ ‌students‌ ‌taking‌ ‌the‌ ‌NAEP,‌‌ 
which‌ ‌will‌ ‌allow‌ ‌the‌ ‌District‌ ‌to‌ ‌assess‌ ‌the‌ ‌quality‌ ‌and‌ ‌effectiveness‌ ‌of‌ ‌its‌ ‌programming‌ ‌on‌‌ 
a‌ ‌national‌ ‌level,‌ ‌the‌ ‌District‌ ‌strongly‌ ‌encourages‌ ‌all‌ ‌eligible‌ ‌students‌ ‌to‌ ‌participate.‌ ‌ 
However,‌ ‌student‌ ‌participation‌ ‌in‌ ‌NAEP‌ ‌is‌ ‌voluntary.‌ ‌ 
‌ 

The‌ ‌District‌ ‌shall‌ ‌provide‌ ‌parents/guardians‌ ‌of‌ ‌eligible‌ ‌students‌ ‌with‌ ‌reasonable‌ ‌notice‌‌ 
prior‌ ‌to‌ ‌the‌ ‌exam‌ ‌being‌ ‌administered.‌  ‌Parents/guardians‌ ‌wishing‌ ‌to‌ ‌opt‌ ‌their‌ ‌students‌‌ 
out‌ ‌of‌ ‌the‌ ‌NAEP‌ ‌assessment‌ ‌must‌ ‌notify‌ ‌the‌ ‌district‌ ‌in‌ ‌writing‌ ‌at‌ ‌least‌ ‌‌three‌‌ ‌days‌ ‌prior‌ ‌to‌‌ 
the‌ ‌exam‌ ‌date‌ ‌to‌ ‌ensure‌ ‌that‌ ‌the‌ ‌District‌ ‌can‌ ‌coordinate‌ ‌supervision‌ ‌and‌ ‌alternative‌‌ 
activities‌ ‌for‌ ‌students‌ ‌who‌ ‌have‌ ‌opted‌ ‌out.‌ ‌ 

7. Parents/guardians‌ ‌will‌ ‌be‌ ‌notified‌ ‌of‌ ‌their‌ ‌right‌ ‌to‌ ‌remove‌ ‌their‌ ‌children‌ ‌from‌ ‌surveys‌ ‌prior‌ ‌to‌‌ 
district‌ ‌participation‌ ‌in‌ ‌surveys.‌ ‌ 

a. The‌ ‌principal‌ ‌must‌ ‌approve‌ ‌all‌ ‌surveys‌ ‌intended‌ ‌to‌ ‌gather‌ ‌information‌ ‌from‌ ‌students‌‌ 
before‌ ‌they‌ ‌are‌ ‌administered‌ ‌to‌ ‌students.‌ ‌ 

b. Students’‌ ‌participation‌ ‌in‌ ‌surveys‌ ‌is‌ ‌voluntary.‌  ‌Parents/guardians‌ ‌may‌ ‌restrict‌ ‌their‌ ‌child‌‌ 
from‌ ‌participating‌ ‌in‌ ‌any‌ ‌survey.‌  ‌(Board‌ ‌Policy‌ ‌5018)‌ ‌ 

‌ 
Title‌ ‌I‌ ‌Parent‌ ‌Involvement‌ ‌Policy‌ ‌ 
(District‌ ‌&‌ ‌School‌ ‌Building‌ ‌Combined)‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌will‌ ‌jointly‌ ‌develop‌ ‌with‌ ‌parents‌ ‌a‌ ‌School-Parent-Student‌ ‌Compact‌ ‌that‌ ‌outlines‌‌ 
shared‌ ‌responsibility‌ ‌for‌ ‌improved‌ ‌student‌ ‌academic‌ ‌achievement.‌ ‌ 
‌ 

The‌ ‌school‌ ‌district‌ ‌recognizes‌ ‌the‌ ‌unique‌ ‌needs‌ ‌of‌ ‌students‌ ‌who‌ ‌are‌ ‌being‌ ‌served‌ ‌in‌ ‌its‌ ‌Title‌ ‌I‌ ‌program,‌‌ 
and‌ ‌the‌ ‌importance‌ ‌of‌ ‌parent‌ ‌and‌ ‌family‌ ‌engagement‌ ‌in‌ ‌the‌ ‌Title‌ ‌I‌ ‌program.‌  ‌Parent‌ ‌and‌ ‌family‌‌ 
engagement‌ ‌in‌ ‌the‌ ‌Title‌ ‌I‌ ‌program‌ ‌shall‌ ‌include,‌ ‌but‌ ‌is‌ ‌not‌ ‌limited‌ ‌to:‌ ‌ 
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1. An‌ ‌Annual‌ ‌meeting‌ ‌to‌ ‌which‌ ‌all‌ ‌parents‌ ‌of‌ ‌participating‌ ‌children‌ ‌will‌ ‌be‌ ‌invited‌ ‌to‌ ‌inform‌ ‌parents‌‌ 
of‌ ‌their‌ ‌school’s‌ ‌participation‌ ‌under‌ ‌this‌ ‌part,‌ ‌to‌ ‌explain‌ ‌the‌ ‌requirement‌ ‌of‌ ‌this‌ ‌part,‌ ‌and‌ ‌the‌ ‌right‌‌ 
of‌ ‌the‌ ‌parents‌ ‌to‌ ‌be‌ ‌involved.‌  ‌Invitations‌ ‌may‌ ‌take‌ ‌the‌ ‌form‌ ‌of‌ ‌notes‌ ‌sent‌ ‌with‌ ‌students‌ ‌or‌‌ 
announcements‌ ‌in‌ ‌the‌ ‌school‌ ‌newsletter.‌  ‌Additional‌ ‌meetings‌ ‌may‌ ‌be‌ ‌scheduled,‌ ‌based‌ ‌upon‌‌ 
needs‌ ‌and‌ ‌interest‌ ‌for‌ ‌such‌ ‌meetings.‌ ‌ 

2. An‌ ‌explanation‌ ‌of‌ ‌the‌ ‌details‌ ‌for‌ ‌the‌ ‌child’s‌ ‌and‌ ‌parents’‌ ‌participation,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌‌ 
to:‌  ‌curriculum‌ ‌objectives,‌ ‌the‌ ‌forms‌ ‌of‌ ‌academic‌ ‌assessment‌ ‌used‌ ‌to‌ ‌measure‌ ‌student‌ ‌progress‌‌ 
and‌ ‌the‌ ‌achievement‌ ‌levels‌ ‌of‌ ‌the‌ ‌challenging‌ ‌State‌ ‌academic‌ ‌standards,‌ ‌type‌ ‌and‌ ‌extent‌ ‌of‌ 
participation,‌ ‌parental‌ ‌input‌ ‌in‌ ‌educational‌ ‌decisions,‌ ‌coordination‌ ‌and‌ ‌integration‌ ‌with‌ ‌other‌‌ 
Federal,‌ ‌State,‌ ‌and‌ ‌district‌ ‌programs,‌ ‌and‌ ‌evaluations‌ ‌of‌ ‌progress.‌ ‌ 

3. Opportunities‌ ‌for‌ ‌participation‌ ‌in‌ ‌parent‌ ‌involvement‌ ‌activities,‌ ‌such‌ ‌as‌ ‌training‌ ‌to‌ ‌help‌ ‌parents‌‌ 
work‌ ‌with‌ ‌their‌ ‌children‌ ‌to‌ ‌improve‌ ‌achievement.‌  ‌This‌ ‌opportunity‌ ‌may‌ ‌include,‌ ‌but‌ ‌is‌ ‌not‌ ‌limited‌‌ 
to,‌ ‌attendance‌ ‌at‌ ‌the‌ ‌annual‌ ‌Nebraska‌ ‌State‌ ‌Title‌ ‌I‌ ‌Parent‌ ‌Involvement‌ ‌Conference.‌  ‌The‌ ‌goal‌ ‌of‌‌ 
these‌ ‌parent‌ ‌activities‌ ‌is‌ ‌to‌ ‌provide‌ ‌parents‌ ‌with‌ ‌opportunities‌ ‌to‌ ‌participate‌ ‌in‌ ‌decisions‌ ‌relating‌‌ 
to‌ ‌the‌ ‌education‌ ‌of‌ ‌their‌ ‌students,‌ ‌where‌ ‌appropriate.‌  ‌A‌ ‌goal‌ ‌of‌ ‌these‌ ‌parental‌ ‌activities‌ ‌is‌ ‌to‌‌ 
provide‌ ‌parents‌ ‌with‌ ‌opportunities‌ ‌to‌ ‌participate‌ ‌in‌ ‌decisions‌ ‌relating‌ ‌to‌ ‌the‌ ‌education‌ ‌of‌ ‌their‌‌ 
students‌ ‌where‌ ‌appropriate.‌ ‌ 

4. The‌‌district‌‌will,‌‌to‌‌the‌‌extent‌‌practicable,‌‌provide‌‌parents‌‌of‌‌limited‌‌English‌‌proficiency,‌‌parents‌‌                           
with‌‌disabilities,‌‌parents‌‌with‌‌limited‌‌literacy,‌‌are‌‌economically‌‌disadvantaged,‌‌are‌‌of‌‌a‌‌racial‌‌or‌‌                           
minority‌ ‌background‌ ‌or‌ ‌parents‌ ‌of‌ ‌migratory‌ ‌children‌ ‌with‌ ‌opportunities‌ ‌for‌ ‌involvement‌ ‌in‌‌the‌‌                         
Title‌‌I‌‌Program.‌‌Communication‌‌to‌‌parents‌‌about‌‌student‌‌progress‌‌and‌‌the‌‌district’s‌‌other‌‌Title‌‌I‌‌                             
Program‌ ‌communications‌ ‌will‌ ‌be‌ ‌provided‌ ‌in‌ ‌the‌ ‌language‌ ‌used‌ ‌in‌ ‌the‌ ‌home‌ ‌to‌ ‌the‌ ‌extent‌                             
practicable.‌  ‌Responses‌ ‌to‌ ‌parent‌ ‌concerns‌ ‌will‌ ‌be‌ ‌provided‌ ‌in‌ ‌a‌ ‌timely‌ ‌manner.‌ ‌ 

5. Opportunities‌ ‌for‌ ‌parent-teacher‌ ‌conferences,‌ ‌in‌ ‌addition‌ ‌to‌ ‌those‌ ‌regularly‌ ‌scheduled‌ ‌by‌ ‌the‌‌                       
school‌ ‌district,‌ ‌if‌ ‌requested‌ ‌by‌ ‌the‌ ‌parents‌ ‌or‌ ‌as‌ ‌deemed‌ ‌necessary‌ ‌by‌ ‌school‌ ‌district‌ ‌staff.‌ ‌ 

6. The‌‌district‌‌will‌‌coordinate‌‌and‌‌integrate‌‌parental‌‌involvement‌‌programs‌‌and‌‌activities‌‌with‌‌other‌‌                         
programs‌ ‌in‌ ‌the‌ ‌community.‌ ‌These‌ ‌may‌ ‌include‌ ‌cooperation‌ ‌with‌ ‌other‌ ‌community‌‌programs‌‌                       
such‌ ‌as‌ ‌Head‌ ‌Start‌ ‌and‌ ‌preschools‌ ‌and‌ ‌other‌ ‌community‌ ‌services‌ ‌such‌ ‌as‌ ‌the‌ ‌public‌ ‌library.‌ ‌ ‌   

7. The‌ ‌district‌ ‌will‌ ‌educate‌ ‌teachers,‌ ‌specialized‌ ‌instructional‌ ‌support‌ ‌personnel,‌ ‌principals,‌ ‌and‌‌                     
other‌ ‌school‌ ‌leaders,‌ ‌with‌ ‌the‌ ‌assistance‌ ‌of‌ ‌parents‌ ‌in‌ ‌the‌ ‌value‌‌and‌‌utility‌‌of‌‌contributions‌‌of‌‌                               
parents,‌ ‌how‌ ‌to‌ ‌reach‌ ‌out‌ ‌to,‌ ‌communicate‌ ‌with‌ ‌and‌ ‌work‌ ‌with‌ ‌parents‌ ‌as‌ ‌equal‌ ‌partners.‌ ‌ 

Notice‌ ‌of‌ ‌Policy‌ ‌on‌ ‌Opting‌ ‌Out‌ ‌of‌ ‌Assessments‌ ‌ 
The‌‌Board‌‌of‌‌Education‌‌has‌‌adopted‌‌a‌‌policy‌‌on‌‌approval‌‌and‌‌denial‌‌of‌‌state‌‌and‌‌federal‌‌assessment‌‌                                 
opt-out‌ ‌requests,‌ ‌which‌ ‌is‌ ‌based‌ ‌on‌ ‌requirements‌ ‌in‌‌law.‌ ‌The‌‌policy‌‌can‌‌be‌‌requested‌‌by‌‌contacting‌‌                               
the‌ ‌Superintendent‌ ‌of‌ ‌Schools‌ ‌at‌ ‌or‌ ‌can‌ ‌be‌ ‌viewed‌ ‌online‌ ‌by‌ ‌visiting:‌  ‌www.wakefieldschools.org.‌ ‌ 

Communication‌ ‌ 
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Effective‌ ‌communication‌ ‌between‌ ‌home‌ ‌and‌ ‌school‌ ‌is‌ ‌crucial‌ ‌to‌ ‌students’‌ ‌educational‌ ‌success.‌ ‌                       
Parents‌ ‌shall‌ ‌be‌ ‌kept‌ ‌informed‌ ‌of‌ ‌student‌ ‌progress,‌ ‌grades,‌ ‌and‌ ‌attendance‌ ‌through‌ ‌report‌ ‌cards,‌‌                           
progress‌ ‌reports,‌ ‌and‌ ‌parent/teacher‌ ‌conferences.‌ ‌Both‌ ‌teachers‌ ‌and‌ ‌parents‌ ‌must‌ ‌work‌ ‌to‌‌                       
communicate‌ ‌frequently‌ ‌about‌ ‌students’‌ ‌progress.‌ ‌Methods‌ ‌of‌ ‌communication‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌‌                       
limited‌‌to,‌‌the‌‌school‌‌website,‌‌Facebook,‌‌parent-teacher‌‌conferences,‌‌e-mail,‌‌telephone‌‌contact,‌‌school‌‌                       
visitation‌ ‌by‌ ‌parents‌ ‌and‌ ‌home‌ ‌visitation‌ ‌by‌ ‌teachers.‌ ‌The‌ ‌school‌ ‌district‌ ‌will‌ ‌notify‌ ‌parents‌ ‌if‌ ‌their‌‌                               
students‌‌are‌‌failing‌‌or‌‌close‌‌to‌‌failing.‌ ‌The‌‌school‌‌district‌‌will‌‌endeavor‌‌to‌‌notify‌‌parents‌‌prior‌‌to‌‌entry‌‌of‌‌                                     
the‌ ‌failing‌ ‌grade‌ ‌on‌ ‌the‌ ‌student's‌ ‌report‌ ‌card.‌ ‌Teachers‌ ‌must‌ ‌notify‌ ‌parents‌ ‌about‌ ‌unsatisfactory‌‌                           
student‌ ‌work‌ ‌promptly‌ ‌and‌ ‌prior‌ ‌to‌ ‌the‌ ‌end‌ ‌of‌ ‌a‌ ‌grading‌ ‌period.‌ ‌Parents‌‌will‌‌also‌‌be‌‌notified‌‌of‌‌their‌‌                                     
student's‌ ‌possible‌ ‌failure‌ ‌to‌ ‌meet‌ ‌graduation‌ ‌requirements.‌ ‌Other‌ ‌pertinent‌ ‌information‌ ‌will‌ ‌be‌‌                       
communicated‌ ‌to‌ ‌parents‌ ‌by‌ ‌mail,‌ ‌email‌ ‌or‌ ‌by‌ ‌personal‌ ‌contact.‌ ‌ 

The‌‌school‌‌calendar‌‌will‌‌provide‌‌opportunities‌‌for‌‌formal‌‌parent-teacher‌‌conferences.‌ ‌The‌‌conferences‌‌                       
need‌‌not‌‌be‌‌limited‌‌to‌‌these‌‌days;‌‌they‌‌should‌‌be‌‌scheduled‌‌at‌‌times‌‌that‌‌will‌‌allow‌‌adequate‌‌time‌‌for‌‌                                     
an‌ ‌effective‌ ‌conference.‌ ‌ ‌   

Official‌ ‌transcripts‌ ‌of‌ ‌student‌ ‌progress,‌ ‌grades,‌ ‌and‌ ‌attendance‌ ‌will‌ ‌be‌ ‌sent‌ ‌to‌ ‌other‌ ‌school‌ ‌systems‌‌                             
upon‌‌the‌‌student's‌‌transfer‌‌when‌‌the‌‌district‌‌receives‌‌a‌‌written‌‌request‌‌signed‌‌by‌‌the‌‌student's‌‌parent‌‌or‌‌                                 
guardian‌ ‌or‌ ‌upon‌ ‌being‌ ‌notified‌ ‌that‌ ‌the‌ ‌student‌ ‌has‌ ‌enrolled‌ ‌in‌ ‌another‌ ‌school.‌ ‌ 

Admission‌ ‌of‌ ‌Students‌ ‌ 
Students‌ ‌shall‌ ‌be‌ ‌admitted‌ ‌to‌ ‌the‌ ‌school‌ ‌district‌ ‌who‌ ‌are:‌ ‌ 

● legal‌‌residents‌‌of‌‌the‌‌school‌‌district‌‌or‌‌otherwise‌‌entitled‌‌by‌‌Nebraska‌‌law‌‌to‌‌attend‌‌the‌‌schools‌‌                               
of‌ ‌the‌ ‌district‌ ‌tuition-fee;‌ ‌ 

● approved‌ ‌for‌ ‌option‌ ‌enrollment‌ ‌pursuant‌ ‌to‌ ‌policy;‌ ‌ 
● approved‌ ‌as‌ ‌a‌ ‌foreign‌ ‌exchange‌ ‌student‌ ‌pursuant‌ ‌to‌ ‌policy;‌‌ ‌  
● legal‌ ‌residents‌ ‌of‌ ‌a‌ ‌district‌ ‌that‌ ‌has‌ ‌contracted‌ ‌with‌ ‌this‌ ‌district‌ ‌for‌ ‌their‌ ‌educational‌ ‌services;‌ ‌ 
● statutorily‌ ‌entitled‌ ‌to‌ ‌attend‌ ‌the‌ ‌schools‌ ‌of‌ ‌the‌ ‌district‌ ‌on‌ ‌a‌ ‌part-time‌ ‌basis‌ ‌pursuant‌ ‌to‌ ‌board‌‌                               

policy;‌ ‌ 
● out-of-state‌ ‌students‌ ‌who‌ ‌have‌ ‌been‌ ‌enrolled‌ ‌pursuant‌ ‌to‌ ‌board‌ ‌policy.‌ ‌ 

‌ 
Students‌ ‌who‌ ‌have‌ ‌been‌ ‌placed‌ ‌in‌ ‌a‌ ‌foster‌ ‌home‌ ‌within‌ ‌the‌ ‌school‌ ‌district‌ ‌are‌ ‌not‌ ‌residents‌ ‌of‌ ‌the‌‌                                   
district‌ ‌and‌ ‌will‌ ‌not‌‌be‌‌permitted‌‌to‌‌enroll‌‌unless‌‌the‌‌district‌‌has‌‌received‌‌a‌‌written‌‌determination‌‌from‌‌                                 
the‌ ‌Nebraska‌ ‌Department‌ ‌of‌ ‌Health‌‌and‌‌Human‌‌Services‌‌that‌‌it‌‌is‌‌in‌‌the‌‌best‌‌interests‌‌of‌‌the‌‌student‌‌                                   
not‌ ‌to‌ ‌attend‌ ‌his‌ ‌or‌ ‌her‌ ‌district‌ ‌of‌ ‌residence.‌‌ ‌  

Except‌‌in‌‌adult‌‌education‌‌classes‌‌or‌‌when‌‌otherwise‌‌required‌‌by‌‌law,‌‌no‌‌student‌‌who‌‌is‌‌of‌‌21‌‌years‌‌of‌‌                                     
age‌‌or‌‌older,‌‌or‌‌who‌‌has‌‌earned‌‌a‌‌high‌‌school‌‌diploma‌‌or‌‌its‌‌equivalent‌‌will‌‌be‌‌allowed‌‌to‌‌be‌‌enrolled‌‌in‌‌                                         
or‌ ‌continue‌ ‌to‌ ‌attend‌ ‌school‌ ‌in‌ ‌the‌ ‌district.‌ ‌ 

Students‌ ‌who‌ ‌seek‌ ‌to‌ ‌enroll‌ ‌in‌ ‌the‌ ‌district‌ ‌must‌ ‌comply‌ ‌with‌ ‌each‌ ‌board‌ ‌policy,‌ ‌state‌ ‌statute‌ ‌and‌‌                                 
regulation‌‌that‌‌applies‌‌to‌‌their‌‌situation.‌ ‌Grade‌‌level‌‌placement‌‌will‌‌be‌‌determined‌‌in‌‌accordance‌‌with‌‌                             
district‌ ‌policy.‌‌ ‌  

Admission‌ ‌of‌ ‌Part-time‌ ‌Students‌ ‌ 
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A‌ ‌student‌ ‌may‌ ‌be‌ ‌permitted‌ ‌to‌ ‌enroll‌ ‌on‌ ‌a‌ ‌part-time‌ ‌basis‌ ‌pursuant‌ ‌to‌ ‌this‌ ‌policy‌ ‌and‌ ‌applicable‌‌                                 
curricular‌ ‌practices‌ ‌when‌ ‌enrollment‌ ‌is‌ ‌appropriate‌ ‌for‌ ‌reasons‌ ‌that‌ ‌include‌ ‌but‌ ‌are‌‌not‌‌limited‌‌to‌‌the‌‌                               
following:‌‌the‌‌student‌‌attends‌‌another‌‌education‌‌institution‌‌on‌‌a‌‌part-time‌‌basis;‌‌is‌‌enrolled‌‌for‌‌a‌‌limited‌‌                               
number‌‌of‌‌credit‌‌hours‌‌needed‌‌to‌‌graduate;‌‌or‌‌is‌‌a‌‌student‌‌who‌‌resides‌‌in‌‌the‌‌school‌‌district‌‌but‌‌attends‌‌                                     
a‌ ‌private,‌ ‌denominational,‌ ‌or‌ ‌parochial‌ ‌school‌ ‌or‌ ‌a‌ ‌school‌ ‌that‌ ‌elects‌ ‌not‌ ‌to‌ ‌meet‌ ‌accreditation‌ ‌or‌‌                               
approval‌ ‌requirements‌ ‌(referred‌ ‌to‌ ‌herein‌ ‌as‌ ‌an‌ ‌exempt‌ ‌school‌ ‌student‌ ‌or‌ ‌an‌ ‌exempt‌ ‌school,‌‌                           
respectively).‌ ‌ 

Applicability‌ ‌of‌ ‌School‌ ‌Rules‌ ‌ 
Exempt‌ ‌school‌ ‌students‌ ‌are‌ ‌subject‌ ‌to‌ ‌all‌ ‌rules‌ ‌and‌ ‌standards‌ ‌of‌ ‌the‌ ‌board‌ ‌of‌ ‌education‌ ‌and‌‌                               
administration‌ ‌as‌ ‌set‌ ‌forth‌ ‌in‌ ‌policy,‌ ‌handbooks‌ ‌or‌ ‌other‌ ‌communications,‌ ‌as‌ ‌well‌ ‌as‌ ‌the‌ ‌rules‌ ‌and‌‌                               
directives‌ ‌of‌ ‌the‌ ‌building‌ ‌administration‌ ‌and‌ ‌teaching‌ ‌personnel.‌ ‌ ‌   

They‌‌must‌‌remain‌‌on‌‌the‌‌school‌‌campus‌‌during‌‌scheduled‌‌classes‌‌but‌‌must‌‌leave‌‌the‌‌school‌‌campus‌‌                               
when‌ ‌not‌ ‌engaged‌ ‌in‌ ‌a‌ ‌course‌ ‌or‌‌course-related‌‌activity‌‌unless‌‌the‌‌course‌‌or‌‌course-activity‌‌requires‌‌                             
their‌‌presence‌‌or‌‌the‌‌building‌‌principal‌‌approves‌‌their‌‌presence.‌ ‌Students‌‌who‌‌violate‌‌school‌‌policies,‌‌                           
rules,‌ ‌or‌ ‌directives‌ ‌shall‌ ‌be‌ ‌subject‌ ‌to‌ ‌disciplinary‌ ‌procedures‌ ‌up‌ ‌to‌ ‌and‌ ‌including‌ ‌suspension‌ ‌and‌‌                             
expulsion.‌ ‌ 

Extracurricular‌ ‌Sports‌ ‌and‌ ‌Activities‌ ‌ 
Students‌ ‌who‌ ‌are‌ ‌enrolled‌ ‌in‌ ‌a‌ ‌private,‌ ‌denominational‌ ‌or‌ ‌parochial‌ ‌school‌ ‌may‌ ‌not‌ ‌participate‌ ‌in‌‌                             
extracurricular‌ ‌sports‌ ‌and‌ ‌activities‌ ‌sponsored‌ ‌by‌ ‌the‌ ‌public‌ ‌school‌ ‌district‌ ‌if‌ ‌they‌ ‌participate‌ ‌in‌‌                           
extracurricular‌‌sports‌‌and‌‌activities‌‌offered‌‌by‌‌the‌‌private,‌‌denominational‌‌or‌‌parochial‌‌school.‌ ‌Exempt‌‌                         
school‌‌students‌‌may‌‌participate‌‌in‌‌extracurricular‌‌sports‌‌and‌‌activities‌‌if‌‌they‌‌are‌‌enrolled‌‌in‌‌at‌‌least‌‌10‌‌                                 
credit‌‌hours‌‌per‌‌semester.‌ ‌Exempt‌‌school‌‌students‌‌who‌‌are‌‌not‌‌enrolled‌‌in‌‌at‌‌least‌‌10-credit‌‌hours‌‌may‌‌                                 
not‌ ‌participate‌ ‌in‌ ‌extracurricular‌ ‌sports‌ ‌and‌ ‌activities.‌ ‌All‌ ‌part-time‌ ‌students‌ ‌must‌ ‌meet‌ ‌all‌ ‌other‌                           
eligibility‌ ‌requirements‌ ‌set‌ ‌by‌ ‌the‌‌board,‌‌administration‌‌and‌‌coach/sponsor‌‌prior‌‌to‌‌participating‌‌in‌‌the‌‌                           
sport‌ ‌or‌ ‌activity.‌ ‌(Board‌ ‌Policy‌ ‌5003)‌ ‌ 

Pregnant‌ ‌or‌ ‌Parenting‌ ‌Students‌ ‌ 
Students‌ ‌who‌ ‌are‌ ‌pregnant‌ ‌or‌ ‌parenting‌ ‌are‌ ‌encouraged‌ ‌to‌ ‌continue‌ ‌participating‌ ‌in‌ ‌the‌ ‌district’s‌‌                           
educational‌ ‌and‌ ‌extracurricular‌ ‌programs.‌ ‌ 

1. Accommodations‌ ‌Regarding‌ ‌Attendance‌ ‌and‌ ‌Participation‌ ‌ 
a. Generally:‌ ‌Students‌ ‌who‌ ‌anticipate‌ ‌deviations‌ ‌from‌ ‌their‌ ‌regular‌ ‌school‌ ‌experience‌‌or‌‌                     

accrue‌ ‌absences‌‌due‌‌to‌‌pregnancy‌‌or‌‌parenting‌‌should‌‌notify‌‌their‌‌building‌‌principal‌‌as‌‌                         
early‌ ‌as‌ ‌possible‌ ‌to‌ ‌discuss‌ ‌their‌ ‌educational‌ ‌programming.‌ ‌The‌‌building‌‌principal‌‌will‌‌                       
work‌ ‌with‌ ‌the‌ ‌student‌ ‌to‌ ‌develop‌ ‌a‌ ‌plan‌ ‌to‌ ‌assist‌ ‌the‌ ‌student‌ ‌in‌‌participating‌‌in‌‌district‌‌                               
curriculum‌ ‌and‌ ‌extracurricular‌ ‌activities.‌  ‌Such‌ ‌a‌ ‌plan‌ ‌may‌ ‌include:‌ ‌ 

i. If‌ ‌the‌ ‌student‌ ‌cannot‌ ‌regularly‌ ‌attend‌ ‌classes,‌ ‌the‌ ‌provision‌ ‌of‌ ‌online‌ ‌courses;‌ ‌ 
ii. The‌ ‌arrangement‌ ‌of‌ ‌meeting‌ ‌times‌ ‌with‌ ‌teachers;‌ ‌ 
iii. If‌ ‌the‌ ‌student‌ ‌has‌ ‌not‌ ‌identified‌ ‌appropriate‌ ‌childcare,‌ ‌the‌ ‌identification‌ ‌of‌ ‌child‌‌                       

care‌ ‌providers‌ ‌that‌ ‌meet‌ ‌statutory‌ ‌requirements‌ ‌for‌ ‌quality‌ ‌and‌ ‌care‌ ‌and;‌ ‌ 
iv. All‌ ‌other‌ ‌curricular‌ ‌adjustments,‌ ‌modifications,‌ ‌and‌ ‌means‌ ‌of‌ ‌supplementing‌‌                 

classroom‌ ‌attendance‌ ‌deemed‌ ‌appropriate‌ ‌by‌ ‌the‌ ‌school‌ ‌administrators‌‌               
including,‌ ‌but‌ ‌not‌ ‌limited‌ ‌to,‌ ‌modification‌ ‌of‌ ‌attendance‌ ‌policies.‌ ‌ 
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b. Students‌ ‌with‌ ‌Disabilities:‌ ‌For‌‌students‌‌with‌‌disabilities‌‌who‌‌have‌‌an‌‌IEP‌‌or‌‌Section‌‌                         
504‌‌plan,‌‌the‌‌administrators,‌‌student’s‌‌parents‌‌or‌‌guardians,‌‌and‌‌student‌s‌‌if‌‌appropriate‌‌                       
will‌ ‌collaborate‌ ‌with‌ ‌the‌ ‌student’s‌ ‌educational‌ ‌team‌ ‌to‌ ‌coordinate‌ ‌accommodations‌‌                   
consistent‌ ‌with‌ ‌state‌ ‌and‌‌federal‌‌law.‌ ‌As‌‌permitted‌‌by‌‌law,‌‌students‌‌may‌‌be‌‌entitled‌‌to‌‌                             
accommodations‌ ‌as‌ ‌a‌ ‌result‌ ‌of‌ ‌pregnancy.‌ ‌ 

2. Accommodations‌ ‌Regarding‌ ‌Lactation‌ ‌and‌ ‌Breastfeeding‌ ‌ 
a. Accommodations‌ ‌ 

i. In‌ ‌order‌ ‌to‌ ‌accommodate‌ ‌lactating‌ ‌and‌ ‌breastfeeding‌ ‌students,‌ ‌the‌ ‌district‌ ‌will‌                     
provide‌‌reasonable‌‌opportunities‌‌to‌‌express‌‌breast‌‌milk‌‌or‌‌breastfeed‌‌in‌‌a‌‌place,‌‌                       
other‌‌than‌‌a‌‌bathroom,‌‌which‌‌is‌‌shielded‌‌from‌‌view‌‌and‌‌free‌‌from‌‌intrusion‌‌from‌‌                           
district‌ ‌students,‌ ‌employees,‌ ‌and‌ ‌the‌ ‌public.‌ ‌ 

ii. Students‌‌who‌‌wish‌‌or‌‌need‌‌to‌‌express‌‌breast‌‌milk‌‌on‌‌a‌‌regular‌‌schedule‌‌will‌‌work‌‌                             
with‌ ‌school‌ ‌administrators‌ ‌to‌ ‌create‌ ‌a‌ ‌schedule‌ ‌which‌ ‌accommodates‌ ‌the‌‌                   
student’s‌ ‌needs‌ ‌while‌ ‌facilitating‌ ‌education‌ ‌to‌‌the‌‌maximum‌‌extent‌‌possible.‌ ‌In‌‌                      
order‌ ‌to‌ ‌prevent‌ ‌interference‌ ‌with‌ ‌the‌ ‌educational‌ ‌process,‌ ‌no‌ ‌student‌ ‌shall‌‌                     
express‌ ‌breast‌ ‌milk‌ ‌within‌ ‌school‌ ‌classrooms‌ ‌or‌ ‌buses.‌ ‌Nothing‌ ‌in‌ ‌this‌ ‌policy‌‌                       
limits‌‌the‌‌authority‌‌of‌‌the‌‌administration‌‌to‌‌impose‌‌consequences‌‌consistent‌‌with‌‌                     
the‌ ‌student‌ ‌discipline‌ ‌ac‌t.‌ ‌ 

iii. The‌ ‌district‌ ‌will‌ ‌provide‌‌a‌‌location‌‌for‌‌students‌‌to‌‌store‌‌expressed‌‌breast‌‌milk‌‌in‌‌                           
or‌ ‌near‌ ‌the‌ ‌location‌ ‌designated‌ ‌for‌ ‌students‌ ‌to‌ ‌express‌ ‌milk‌ ‌to‌‌create‌‌the‌‌least‌‌                           
amount‌ ‌of‌ ‌disruption‌ ‌to‌ ‌the‌ ‌student’s‌ ‌participation‌ ‌in‌ ‌class‌ ‌or‌ ‌activities.‌ ‌ 

b. Educational‌‌Process:‌ ‌In‌‌order‌‌to‌‌prevent‌‌interference‌‌with‌‌the‌‌educational‌‌process,‌‌no‌‌                       
student‌ ‌shall‌ ‌express‌ ‌breast‌ ‌milk‌ ‌within‌ ‌school‌ ‌classrooms‌ ‌or‌ ‌buses.‌ ‌Nothing‌ ‌in‌ ‌this‌‌                         
policy‌ ‌limits‌ ‌the‌‌authority‌‌of‌‌the‌‌administration‌‌to‌‌impose‌‌consequences‌‌consistent‌‌with‌‌                       
the‌ ‌Student‌ ‌Discipline‌ ‌Act‌ ‌and‌ ‌other‌ ‌state‌ ‌and‌ ‌federal‌ ‌law.‌‌ ‌(Board‌ ‌Policy‌ ‌5008)‌ ‌ 

Attendance‌ ‌ 
Required‌ ‌Attendance‌ ‌ 
Every‌‌person‌‌residing‌‌in‌‌the‌‌school‌‌district‌‌who‌‌has‌‌legal‌‌or‌‌actual‌‌charge‌‌or‌‌control‌‌of‌‌any‌‌child‌‌who‌‌is‌‌                                       
of‌‌mandatory‌‌attendance‌‌age‌‌shall‌‌cause‌‌that‌‌child‌‌to‌‌attend‌‌a‌‌public‌‌or‌‌private‌‌school‌‌regularly‌‌unless‌‌                                 
the‌ ‌child‌ ‌has‌ ‌graduated‌ ‌from‌ ‌high‌ ‌school‌ ‌or‌ ‌has‌ ‌been‌ ‌allowed‌ ‌to‌ ‌disenroll‌ ‌pursuant‌ ‌to‌ ‌this‌ ‌policy.‌ ‌ 

Mandatory‌ ‌Attendance‌ ‌Age‌ ‌ 
All‌ ‌children‌ ‌who‌ ‌are‌ ‌or‌ ‌will‌ ‌turn‌ ‌six‌ ‌years‌ ‌old‌ ‌before‌ ‌January‌ ‌1‌ ‌of‌ ‌the‌ ‌current‌ ‌school‌ ‌year‌ ‌are‌ ‌of‌‌                                       
mandatory‌ ‌attendance‌ ‌age.‌ ‌Children‌ ‌who‌ ‌have‌ ‌not‌ ‌turned‌ ‌eighteen‌ ‌years‌ ‌of‌ ‌age‌ ‌are‌ ‌of‌ ‌mandatory‌‌                             
attendance‌ ‌age.‌‌ ‌  

Exceptions‌ ‌ 
This‌ ‌policy‌ ‌does‌ ‌not‌ ‌apply‌ ‌when‌ ‌attendance‌ ‌is‌‌made‌‌impossible‌‌or‌‌impracticable‌‌by‌ ‌severe‌‌weather‌‌                             
conditions‌ ‌or‌ ‌by‌ ‌temporary‌ ‌illness‌ ‌of‌ ‌the‌ ‌student‌ ‌or‌ ‌a‌ ‌child‌ ‌whom‌ ‌the‌ ‌student‌ ‌is‌ ‌parenting.‌ ‌ 

A‌ ‌child‌ ‌who‌ ‌will‌ ‌not‌ ‌reach‌ ‌age‌ ‌7‌ ‌before‌ ‌January‌ ‌1‌ ‌of‌ ‌the‌ ‌current‌ ‌school‌ ‌year‌ ‌may‌ ‌be‌ ‌excused‌ ‌from‌‌                                       
mandatory‌ ‌attendance‌ ‌if‌‌the‌‌child’s‌‌parent‌‌or‌‌guardian‌‌completes‌‌an‌‌affidavit‌‌affirming‌‌that‌‌alternative‌‌                           
educational‌‌arrangements‌‌have‌‌been‌‌made‌‌for‌‌the‌‌child.‌ ‌A‌‌copy‌‌of‌‌the‌‌required‌‌affidavit‌‌is‌‌attached‌‌to‌‌                                 
this‌ ‌policy.‌‌ ‌  

Discontinuing‌ ‌Enrollment‌‌ ‌‌–‌ ‌5-Year‌ ‌Old‌ ‌Students‌ ‌ 
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The‌‌person‌‌seeking‌‌to‌‌discontinue‌‌the‌‌enrollment‌‌of‌‌a‌‌student‌‌who‌‌will‌‌not‌‌reach‌‌six‌‌years‌‌of‌‌age‌‌prior‌‌                                     
to‌ ‌January‌ ‌1‌ ‌of‌ ‌the‌ ‌current‌ ‌school‌ ‌year‌ ‌shall‌ ‌submit‌ ‌a‌ ‌signed,‌ ‌written‌ ‌‌request‌ ‌to‌request‌ ‌and‌ ‌to‌ ‌the‌‌                                   
superintendent‌‌using‌‌the‌‌form‌‌which‌‌is‌‌attached‌‌to‌‌this‌‌policy.‌ ‌The‌‌school‌‌district‌‌may‌‌request‌‌written‌‌                               
verification‌ ‌or‌ ‌documentation‌ ‌that‌ ‌the‌‌person‌‌signing‌‌the‌‌form‌‌has‌‌legal‌‌or‌‌actual‌‌charge‌‌or‌‌control‌‌of‌‌                                 
the‌ ‌student.‌ ‌The‌ ‌school‌ ‌district‌ ‌shall‌ ‌discontinue‌ ‌the‌ ‌enrollment‌ ‌of‌ ‌any‌ ‌student‌ ‌who‌ ‌satisfies‌ ‌these‌‌                             
requirements.‌ ‌Any‌‌student‌‌whose‌‌enrollment‌‌is‌‌discontinued‌‌under‌‌this‌‌subsection‌‌shall‌‌not‌‌be‌‌eligible‌‌                           
to‌ ‌reenroll‌ ‌in‌ ‌this‌ ‌school‌ ‌district‌ ‌until‌ ‌the‌ ‌beginning‌ ‌of‌ ‌the‌ ‌following‌ ‌school‌ ‌year‌ ‌unless‌ ‌otherwise‌‌                               
required‌ ‌by‌ ‌law.‌ ‌ ‌   

‌   
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Discontinuing‌ ‌Enrollment‌ ‌–‌ ‌16‌ ‌and‌ ‌17-Year‌ ‌Old‌ ‌Students‌ ‌ 
Only‌‌children‌‌who‌‌are‌‌at‌‌least‌‌16‌‌years‌‌of‌‌age‌‌may‌‌be‌‌disenrolled‌‌from‌‌the‌‌district.‌ ‌The‌‌person‌‌seeking‌‌                                     
to‌ ‌discontinue‌ ‌the‌ ‌child’s‌ ‌enrollment‌ ‌shall‌‌submit‌‌a‌‌signed,‌‌written‌‌request‌‌that‌‌demonstrates‌‌that‌‌the‌‌                             
student‌ ‌meets‌ ‌the‌ ‌district's‌ ‌legal‌ ‌criteria‌ ‌allowing‌ ‌for‌ ‌disenrollment‌ ‌to‌ ‌the‌ ‌superintendent‌ ‌using‌ ‌the‌‌                           
applicable‌ ‌district‌ ‌form.‌ ‌The‌ ‌district‌ ‌will‌ ‌follow‌ ‌the‌ ‌procedures‌ ‌outlined‌ ‌on‌ ‌the‌ ‌attached‌ ‌form‌ ‌in‌‌                             
considering‌ ‌requests‌ ‌to‌ ‌disenroll.‌ ‌ 

Only‌ ‌children‌ ‌disenrolling‌ ‌to‌ ‌attend‌ ‌a‌ ‌non-accredited‌ ‌school‌ ‌may‌ ‌be‌ ‌exempt‌ ‌from‌ ‌this‌ ‌policy.‌ ‌The‌‌                             
person‌‌with‌‌legal‌‌or‌‌actual‌‌charge‌‌or‌‌control‌‌of‌‌the‌‌child‌‌must‌‌provide‌‌the‌‌superintendent‌‌with‌‌a‌‌copy‌‌of‌‌                                     
the‌ ‌signed‌ ‌request‌ ‌submitted‌ ‌to‌ ‌the‌ ‌State‌ ‌Department‌ ‌of‌ ‌Education‌ ‌for‌ ‌attending‌ ‌non-accredited‌‌                         
schools.‌ ‌The‌‌superintendent‌‌may‌‌confirm‌‌the‌‌validity‌‌of‌‌the‌‌submission‌‌with‌‌the‌‌State‌‌Department‌‌of‌‌                             
Education.‌ ‌ 

Attendance‌ ‌Officer‌ ‌ 
Each‌‌building‌‌principal‌‌is‌‌designated‌‌as‌‌an‌‌attendance‌‌officer‌‌for‌‌the‌‌district.‌ ‌Each‌‌building‌‌principal,‌‌at‌‌                               
his‌ ‌or‌ ‌her‌ ‌discretion,‌ ‌may‌ ‌delegate‌ ‌these‌ ‌responsibilities‌ ‌to‌ ‌any‌ ‌other‌ ‌qualified‌ ‌individual.‌ ‌The‌‌                           
attendance‌ ‌officer‌ ‌is‌ ‌responsible‌ ‌for‌ ‌enforcing‌ ‌the‌ ‌provisions‌ ‌of‌ ‌state‌ ‌law‌ ‌relating‌ ‌to‌ ‌compulsory‌‌                           
attendance.‌ ‌This‌ ‌responsibility‌ ‌includes‌‌but‌‌is‌‌not‌‌limited‌‌to‌‌filing‌‌a‌‌report‌‌with‌‌the‌‌county‌‌attorney‌‌of‌‌                                 
the‌‌county‌‌in‌‌which‌‌a‌‌student‌‌resides.‌‌Compensation‌‌for‌‌the‌‌duties‌‌of‌‌attendance‌‌officer‌‌is‌‌included‌‌in‌‌                                 
the‌ ‌salary‌ ‌for‌ ‌the‌ ‌superintendent‌ ‌or‌ ‌designee.‌ ‌ 

Tardies/Absences‌ ‌ 
Students‌ ‌absent‌ ‌or‌ ‌planning‌ ‌on‌ ‌leaving‌ ‌school‌‌early‌‌must‌‌submit‌‌a‌‌note‌‌from‌‌parent/guardian‌‌stating‌‌                             
the‌ ‌reason‌ ‌for‌ ‌absence.‌ ‌Students‌ ‌arriving‌ ‌after‌ ‌the‌ ‌scheduled‌ ‌start‌ ‌time‌ ‌will‌ ‌be‌ ‌considered‌ ‌tardy.‌ ‌A‌‌                               
meeting‌ ‌will‌ ‌be‌ ‌scheduled‌ ‌with‌ ‌the‌ ‌building‌ ‌principal‌ ‌to‌ ‌discuss‌ ‌solutions‌ ‌for‌‌students‌‌with‌‌excessive‌‌                             
tardies.‌ ‌ 

Students‌ ‌(in‌ ‌grades‌ ‌7-12)‌ ‌are‌ ‌allowed‌ ‌7‌ ‌absences‌ ‌per‌ ‌semester,‌ ‌per‌ ‌class‌ ‌period.‌ ‌If‌ ‌a‌ ‌student’s‌‌                               
absences‌‌go‌‌over‌‌the‌‌7-absence‌‌limit,‌‌he/she‌‌may‌‌lose‌‌credit‌‌for‌‌the‌‌class.‌‌Notification‌‌of‌‌this‌‌situation‌‌                                 
will‌‌be‌‌sent‌‌to‌‌the‌‌parent‌‌or‌‌guardian‌‌by‌‌mail.‌‌If‌‌there‌‌are‌‌extenuating‌‌circumstances,‌‌the‌‌parent‌‌must‌‌                                   
submit‌ ‌a‌ ‌letter‌ ‌to‌ ‌the‌ ‌principal‌ ‌or‌ ‌guidance‌ ‌counselor‌ ‌with‌ ‌an‌ ‌explanation‌ ‌of‌ ‌the‌ ‌extenuating‌‌                             
circumstance.‌ ‌ 

The‌ ‌accumulation‌ ‌of‌ ‌excessive‌ ‌amounts‌ ‌of‌ ‌tardies‌ ‌for‌ ‌any‌ ‌class‌ ‌per‌ ‌semester‌ ‌may‌ ‌be‌ ‌counted‌ ‌as‌‌                               
absences.‌ ‌ 

Parents/guardians‌‌must‌‌notify‌‌the‌‌school‌‌by‌‌note‌‌or‌‌telephone‌‌before‌‌8:10‌‌am‌‌of‌‌a‌‌student’s‌‌absence‌‌                               
or‌‌tardiness.‌ ‌If‌‌the‌‌school‌‌is‌‌not‌‌notified,‌‌a‌‌call‌‌will‌‌be‌‌made‌‌to‌‌the‌‌parent/guardian‌‌or‌‌law‌‌enforcement‌‌                                     
to‌ ‌determine‌ ‌the‌ ‌child’s‌ ‌whereabouts‌ ‌and‌ ‌safety.‌ ‌For‌ ‌parent‌ ‌convenience,‌ ‌voice‌ ‌mail‌ ‌will‌ ‌take‌ ‌calls‌‌                             
prior‌ ‌to‌ ‌7:45‌ ‌am.‌‌ ‌  

Parents‌‌who‌‌know‌‌in‌‌advance‌‌that‌‌a‌‌student‌‌will‌‌be‌‌absent‌‌must‌‌call‌‌the‌‌school‌‌or‌‌send‌‌a‌‌written‌‌note‌‌                                       
at‌‌the‌‌earliest‌‌possible‌‌date.‌ ‌Students‌‌who‌‌will‌‌be‌‌absent‌‌for‌‌reasons‌‌that‌‌can‌‌be‌‌anticipated,‌‌such‌‌as‌‌                                   
routine‌ ‌medical‌ ‌appointments‌ ‌and‌ ‌school‌ ‌activities,‌ ‌must‌ ‌complete‌ ‌any‌ ‌work‌ ‌required‌‌by‌‌the‌‌teacher‌‌                           
before‌‌the‌‌absence.‌ ‌Parents‌‌should‌‌make‌‌every‌‌attempt‌‌to‌‌schedule‌‌medical‌‌and‌‌other‌‌appointments‌‌                           
after‌ ‌school‌ ‌hours‌ ‌when‌ ‌possible.‌ ‌ 

‌ 
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Excused‌ ‌Absences‌ ‌ 
The‌ ‌following‌ ‌absences‌ ‌will‌ ‌be‌ ‌considered‌ ‌excused‌ ‌if‌ ‌they‌ ‌are‌ ‌confirmed‌ ‌by‌ ‌communication‌ ‌to‌ ‌the‌‌                             
school‌ ‌from‌ ‌the‌ ‌student's‌ ‌parent/guardian:‌ ‌ 

1. Physical‌ ‌or‌ ‌mental‌ ‌illness‌ ‌of‌ ‌the‌ ‌student‌ ‌(a‌ ‌physician’s‌ ‌verification‌ ‌is‌ ‌required‌ ‌after‌ ‌three‌ ‌(3)‌‌                             
consecutive‌ ‌days‌ ‌of‌ ‌absence‌ ‌for‌ ‌illness);‌ ‌ 

2. Severe‌ ‌weather;‌ ‌ 
3. Medical‌ ‌appointments‌ ‌for‌ ‌the‌ ‌student‌ ‌with‌ ‌a‌ ‌doctor’s‌ ‌note;‌ ‌ 
4. Death‌ ‌or‌ ‌serious‌ ‌illness‌ ‌of‌ ‌the‌ ‌student’s‌ ‌family‌ ‌member‌ ‌with‌ ‌a‌ ‌note‌ ‌from‌ ‌parent/guardian;‌ ‌ 
5. Appearance‌ ‌at‌ ‌court‌ ‌or‌ ‌for‌ ‌other‌ ‌legal‌ ‌matters‌ ‌with‌ ‌a‌ ‌court‌ ‌note.‌ ‌ 

Excessive‌ ‌Absenteeism‌ ‌ 
When‌ ‌a‌ ‌student‌ ‌receives‌ ‌5‌ ‌unexcused‌ ‌absences‌ ‌or‌ ‌the‌ ‌hourly‌ ‌equivalent‌ ‌in‌ ‌any‌ ‌semester,‌ ‌the‌‌                             
Attendance‌ ‌Officer‌ ‌will‌ ‌follow‌ ‌the‌ ‌attached‌ ‌procedure‌ ‌for‌ ‌addressing‌ ‌barriers‌ ‌to‌ ‌the‌ ‌student’s‌‌                         
attendance.‌ ‌ 

When‌‌a‌‌student‌‌is‌‌absent‌‌more‌‌than‌‌twenty‌‌days‌‌per‌‌year‌‌or‌‌the‌‌hourly‌‌equivalent‌‌and‌‌any‌‌portion‌‌of‌‌                                     
the‌ ‌absences‌ ‌is‌ ‌unexcused,‌ ‌the‌ ‌Attendance‌ ‌Officer‌ ‌will‌ ‌file‌ ‌a‌ ‌report‌ ‌with‌ ‌the‌ ‌county‌ ‌attorney‌ ‌of‌ ‌the‌‌                                 
county‌ ‌in‌ ‌which‌ ‌the‌ ‌student‌ ‌resides.‌ ‌For‌ ‌example,‌ ‌if‌ ‌the‌ ‌student‌ ‌accumulates‌ ‌23‌ ‌days‌ ‌of‌ ‌excused‌‌                               
absences‌‌due‌‌to‌‌documented‌‌illness‌‌and‌‌is‌‌tardy‌‌one‌‌time,‌‌the‌‌Attendance‌‌Officer‌‌may‌‌file‌‌a‌‌report‌‌with‌‌                                   
the‌ ‌appropriate‌ ‌county‌ ‌attorney.‌ ‌ 

Family‌ ‌Vacations‌ ‌ 
Parents/guardians‌ ‌should‌ ‌notify‌ ‌the‌ ‌school‌ ‌at‌ ‌least‌ ‌one‌‌week‌‌in‌‌advance‌‌of‌‌family‌‌vacations‌‌planned‌‌                             
during‌‌the‌‌school‌‌year.‌ ‌Students‌‌are‌‌responsible‌‌for‌‌getting‌‌and‌‌completing‌‌all‌‌work‌‌missed‌‌during‌‌the‌‌                               
vacation.‌ ‌Absences‌‌due‌‌to‌‌vacations‌‌will‌‌count‌‌toward‌‌the‌‌absence‌‌limitations‌‌specified‌‌under‌‌Student‌‌                           
Attendance.‌ ‌Families‌ ‌are‌ ‌encouraged‌ ‌to‌ ‌use‌ ‌scheduled‌ ‌school‌ ‌breaks‌ ‌for‌ ‌vacations‌ ‌whenever‌‌                       
possible.‌ ‌ 

School‌ ‌Attendance‌ ‌on‌ ‌Days‌ ‌of‌ ‌Scheduled‌ ‌Activities‌ ‌ 
Students‌‌must‌‌attend‌‌all‌‌regularly‌‌scheduled‌‌classes‌‌on‌‌the‌‌day‌‌they‌‌participate‌‌in‌‌any‌‌student‌‌activity.‌‌                               
Exceptions‌‌may‌‌be‌‌given‌‌by‌‌the‌‌school‌‌administration‌‌for‌‌pre-approved‌‌absences‌‌due‌‌to‌‌but‌‌not‌‌limited‌‌                               
to‌ ‌funerals,‌ ‌verified‌ ‌medical‌ ‌appointments,‌ ‌and‌ ‌college‌ ‌visits.‌ ‌ 

Leaving‌ ‌School‌ ‌during‌ ‌the‌ ‌School‌ ‌Day‌ ‌ 
Students‌ ‌who‌‌must‌‌leave‌‌school‌‌for‌‌any‌‌reason‌‌during‌‌the‌‌school‌‌day‌‌must‌‌check‌‌out‌‌at‌‌the‌‌office.‌‌A‌‌                                     
sign-out‌‌sheet‌‌is‌‌available‌‌for‌‌this‌‌purpose.‌‌Students‌‌are‌‌only‌‌released‌‌to‌‌leave‌‌with‌‌permission‌‌from‌‌a‌‌                                 
parent‌‌or‌‌parent‌‌designee.‌‌When‌‌students‌‌return‌‌to‌‌school‌‌they‌‌are‌‌expected‌‌to‌‌sign‌‌back‌‌in.‌‌All‌‌school‌‌                                   
absence‌ ‌notes‌ ‌must‌ ‌be‌ ‌turned‌ ‌into‌ ‌the‌ ‌office.‌ ‌ 

Make-Up‌ ‌Work‌ ‌ 
Classroom‌‌work‌‌and‌‌assignments‌‌missed‌‌during‌‌an‌‌absence,‌‌regardless‌‌of‌‌the‌‌type‌‌of‌‌absence,‌‌must‌‌                             
be‌ ‌made‌ ‌up‌ ‌unless‌ ‌special‌ ‌arrangements‌ ‌are‌ ‌made‌ ‌with‌ ‌the‌ ‌appropriate‌ ‌teacher(s).‌ ‌Students‌ ‌are‌‌                           
responsible‌ ‌for‌ ‌obtaining‌ ‌make-up‌ ‌work‌ ‌and‌‌parents‌‌and‌‌siblings‌‌may‌‌make‌‌arrangements‌‌to‌‌pick‌‌up‌‌                             
assignments,‌ ‌books‌ ‌or‌ ‌other‌ ‌materials‌ ‌by‌ ‌contacting‌ ‌the‌ ‌school‌ ‌office.‌ ‌ 
‌ 
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Homework‌ ‌ 
Homework‌ ‌consists‌ ‌of‌ ‌assignments‌ ‌made‌ ‌by‌ ‌teachers‌ ‌that‌ ‌students‌ ‌must‌ ‌complete‌‌during‌‌non-class‌‌                         
time.‌ ‌Homework‌‌is‌‌intended‌‌to‌‌reinforce‌‌student‌‌learning‌‌of‌‌certain‌‌‌previously‌‌taught‌‌‌concepts‌‌and/or‌‌                           
skills‌ ‌found‌ ‌in‌ ‌the‌ ‌written‌ ‌and‌ ‌taught‌ ‌curriculum.‌‌ ‌  

Teachers‌‌are‌‌encouraged‌‌to‌‌assign‌‌homework‌‌and‌‌must‌‌use‌‌their‌‌professional‌‌judgment‌‌in‌‌determining‌‌                           
the‌ ‌length,‌ ‌difficulty,‌ ‌and‌ ‌student‌ ‌readiness‌ ‌to‌ ‌proceed‌ ‌with‌ ‌homework‌ ‌assignments.‌ ‌Homework‌‌                       
assignments‌‌shall‌‌be‌‌kept‌‌minimal‌‌on‌‌Wednesday‌‌nights,‌‌which‌‌is‌‌traditionally‌‌considered‌‌“family‌‌night”‌‌                           
in‌ ‌the‌ ‌community.‌‌ ‌(Board‌ ‌Policy‌ ‌6017)‌ ‌ 

Bills‌ ‌ 
Students‌‌should‌‌pay‌‌bills‌‌for‌‌supplies,‌‌fines,‌‌shop‌‌materials,‌‌clothing‌‌orders,‌‌etc.‌‌with‌‌the‌‌secretary‌‌or‌‌                               
bookkeeper's‌ ‌office.‌ ‌Any‌ ‌check‌ ‌for‌ ‌these‌ ‌payments‌ ‌should‌ ‌be‌ ‌made‌ ‌out‌ ‌to‌ ‌Wakefield‌ ‌Community‌‌                           
School‌ ‌unless‌ ‌otherwise‌ ‌instructed‌ ‌pursuant‌ ‌to‌ ‌board‌ ‌policy,‌ ‌the‌ ‌district‌ ‌will‌ ‌assess‌ ‌an‌ ‌additional‌‌                           
penalty‌ ‌of‌ ‌$30‌ ‌for‌ ‌any‌ ‌check‌ ‌returned‌ ‌from‌ ‌the‌ ‌bank‌ ‌for‌ ‌insufficient‌ ‌funds.‌‌¶‌

¶‌

Books‌ ‌and‌ ‌Supplies‌ ‌ 
Students‌ ‌must‌ ‌take‌ ‌care‌ ‌of‌‌books‌‌and‌‌other‌‌supplies‌‌provided‌‌by‌‌the‌‌district.‌ ‌The‌‌school‌‌will‌‌assess‌‌                                 
fines‌ ‌for‌ ‌damage‌ ‌to‌ ‌books‌ ‌and‌ ‌school‌ ‌property.‌ ‌ 

Students‌ ‌must‌ ‌supply‌ ‌their‌ ‌own‌ ‌consumable‌ ‌items‌ ‌such‌ ‌as‌ ‌pens,‌ ‌pencils,‌ ‌notebooks,‌ ‌erasers,‌ ‌and‌‌                           
crayons.‌ ‌Each‌‌classroom‌‌teacher‌‌will‌‌prepare‌‌a‌‌supply‌‌list‌‌for‌‌students‌‌at‌‌the‌‌beginning‌‌of‌‌the‌‌school‌‌                                 
year.‌ ‌ 

Food‌ ‌Service‌ ‌Program‌ ‌ 
The‌‌school‌‌district‌‌provides‌‌a‌‌food‌‌service‌‌program‌‌that‌‌is‌‌designed‌‌to‌‌provide‌‌adequate‌‌nutrition‌‌and‌‌                               
an‌ ‌educational‌ ‌experience‌ ‌for‌ ‌students.‌ ‌ 

Breakfast‌ ‌ 
The‌ ‌school‌ ‌will‌ ‌serve‌ ‌breakfast‌ ‌daily‌ ‌from‌ ‌7:30am‌ ‌until‌ ‌8:10am.‌ ‌Students‌ ‌who‌ ‌qualify‌ ‌for‌ ‌free‌ ‌or‌‌                               
reduced-price‌ ‌lunch‌ ‌also‌ ‌qualify‌ ‌for‌ ‌free‌ ‌or‌ ‌reduced-price‌ ‌breakfast.‌‌ ‌  

Lunch‌ ‌ 
Lunch‌ ‌prices‌ ‌depend‌ ‌on‌ ‌the‌ ‌federal‌ ‌funding‌ ‌that‌ ‌the‌ ‌program‌ ‌receives.‌ ‌ 

Payment‌ ‌for‌ ‌Meals‌ ‌ 
Students‌‌are‌‌encouraged‌‌to‌‌pay‌‌for‌‌meals‌‌several‌‌weeks‌‌in‌‌advance.‌ ‌Payment‌‌should‌‌be‌‌made‌‌to‌‌the‌‌                                 
office‌ ‌secretaries.‌ ‌ 

If‌ ‌a‌ ‌student‌ ‌has‌ ‌no‌ ‌funds‌ ‌available‌ ‌to‌ ‌pay‌ ‌for‌ ‌a‌‌meal,‌‌the‌‌student‌‌will‌‌be‌‌provided‌‌and‌‌charged‌‌for‌‌a‌‌                                         
limited‌ ‌“courtesy‌ ‌‌m‌M‌eal”‌ ‌option,‌ ‌such‌ ‌as‌ ‌a‌ ‌plain‌ ‌sandwich,‌ ‌fruit‌ ‌and‌ ‌milk.‌ ‌ 

Students‌‌who‌‌qualify‌‌for‌‌free‌‌meals‌‌will‌‌not‌‌be‌‌denied‌‌a‌‌reimbursable‌‌meal,‌‌even‌‌if‌‌they‌‌have‌‌accrued‌‌a‌‌                                     
negative‌‌balance‌‌from‌‌other‌‌food‌‌purchases.‌ ‌School‌‌staff‌‌may‌‌prohibit‌‌any‌‌students‌‌from‌‌charging‌‌for‌‌                             
extra‌ ‌items‌ ‌if‌ ‌they‌ ‌do‌ ‌not‌ ‌have‌ ‌cash‌ ‌in‌ ‌hand‌ ‌or‌ ‌their‌ ‌account‌ ‌has‌ ‌a‌ ‌negative‌ ‌balance.‌ ‌ 
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If‌‌a‌‌student‌‌repeatedly‌‌lacks‌‌funds‌‌to‌‌purchase‌‌a‌‌meal,‌‌has‌‌not‌‌brought‌‌a‌‌meal‌‌from‌‌home,‌‌and‌‌is‌‌not‌‌                                       
enrolled‌‌in‌‌a‌‌free‌‌meal‌‌program,‌‌the‌‌district‌‌will‌‌use‌‌its‌‌resources‌‌and‌‌contacts‌‌to‌‌protect‌‌the‌‌health‌‌and‌‌                                     
safety‌ ‌of‌ ‌the‌ ‌student.‌ ‌Failure‌ ‌or‌ ‌refusal‌ ‌of‌ ‌parents‌ ‌or‌ ‌guardians‌ ‌to‌ ‌provide‌ ‌meals‌ ‌for‌ ‌students‌ ‌may‌‌                                 
require‌ ‌mandatory‌ ‌reporting‌ ‌to‌ ‌child‌ ‌protection‌ ‌agencies‌ ‌as‌ ‌required‌ ‌by‌ ‌law.‌‌ ‌  

Collection‌ ‌of‌ ‌Delinquent‌ ‌Meal‌ ‌Charge‌ ‌Debt‌ ‌ 
The‌‌school‌‌district‌‌is‌‌required‌‌to‌‌make‌‌reasonable‌‌efforts‌‌to‌‌collect‌‌unpaid‌‌meal‌‌charges.‌ ‌The‌‌building‌‌                               
principal‌ ‌or‌ ‌his‌ ‌or‌ ‌her‌ ‌designee‌ ‌will‌ ‌contact‌ ‌households‌ ‌about‌ ‌unpaid‌ ‌meal‌ ‌charges‌ ‌and‌ ‌notify‌ ‌them‌‌                               
again‌‌of‌‌the‌‌availability‌‌of‌‌the‌‌free‌‌and‌‌reduced‌‌meal‌‌program‌‌and/or‌‌establish‌‌payment‌‌plans‌‌and‌‌due‌‌                                 
dates‌ ‌by‌ ‌telephone,‌ ‌e-mail,‌ ‌or‌ ‌other‌ ‌written‌ ‌or‌ ‌oral‌ ‌communication.‌ ‌If‌ ‌these‌ ‌collection‌ ‌efforts‌ ‌are‌‌                             
unsuccessful,‌‌the‌‌school‌‌district‌‌may‌‌pursue‌‌any‌‌other‌‌methods‌‌to‌‌collect‌‌delinquent‌‌debt‌‌as‌‌allowed‌‌by‌‌                               
law.‌  ‌Collection‌ ‌efforts‌ ‌may‌ ‌continue‌ ‌into‌ ‌a‌ ‌new‌ ‌school‌ ‌year.‌ ‌ 

Notice‌ ‌of‌ ‌Non-discrimination‌ ‌(USDA)‌ ‌ 
In‌ ‌accordance‌ ‌with‌ ‌federal‌ ‌law‌ ‌and‌ ‌U.S.‌ ‌Department‌‌of‌‌Agriculture‌‌policy,‌‌this‌‌institution‌‌is‌‌prohibited‌‌                             
from‌ ‌discrimination‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌race,‌ ‌color,‌ ‌national‌ ‌origin,‌ ‌sex,‌ ‌age,‌ ‌disability,‌ ‌or‌ ‌reprisal‌ ‌or‌‌                               
retaliation‌ ‌for‌ ‌prior‌ ‌civil‌ ‌rights‌ ‌activity‌ ‌in‌ ‌any‌ ‌program‌ ‌or‌ ‌activity‌ ‌conducted‌ ‌or‌ ‌funded‌ ‌by‌ ‌USDA.‌  ‌To‌ ‌file‌ ‌a‌ 
 ‌program‌ ‌complaint‌ ‌of‌ ‌discrimination,‌ ‌complete‌ ‌the‌ ‌USDA‌ ‌Program‌ ‌Discrimination‌ ‌Complaint‌ ‌Form‌‌ ‌  
(AD-3027)‌ ‌found‌ ‌on-line‌ ‌at:‌ ‌http//www.ascr.usda.gov/complaint_filing_cust.html,‌ ‌and‌ ‌at‌ ‌any‌ ‌USDA‌‌                 
office,‌ ‌or‌‌write‌‌a‌‌letter‌‌addressed‌‌to‌‌USDA‌‌and‌‌provide‌‌in‌‌the‌‌letter‌‌all‌‌of‌‌the‌‌information‌‌requested‌‌in‌‌                                     
the‌‌form.‌ ‌To‌‌request‌‌a‌‌copy‌‌of‌‌the‌‌complaint‌‌form,‌‌call‌‌(866)‌‌632-9992.‌ ‌Submit‌‌your‌‌completed‌‌form‌‌or‌‌                                   
letter‌ ‌to‌ ‌USDA‌ ‌by:‌ ‌ 

Mail:‌ U.S.‌ ‌Department‌ ‌of‌ ‌Agriculture‌ ‌ 
Office‌ ‌of‌ ‌the‌ ‌Assistant‌ ‌Secretary‌ ‌of‌ ‌Civil‌ ‌Rights‌ ‌ 
1400‌ ‌Independence‌ ‌Avenue,‌ ‌SW‌ ‌ 
Washington,‌ ‌D.C.‌  ‌20250-9410‌ ‌ 

Fax:‌‌  (202)‌ ‌690-7442‌ ‌ 
Email:‌ program.intake@usda.gov‌ ‌ 

Persons‌‌with‌‌disabilities‌‌who‌‌require‌‌alternative‌‌means‌‌of‌‌communication‌‌for‌‌program‌‌information‌‌(e.g.‌‌                         
Braille,‌ ‌large‌ ‌print,‌ ‌audiotape,‌ ‌American‌ ‌Sign‌ ‌Language,‌ ‌etc.),‌ ‌should‌ ‌contact‌ ‌the‌ ‌school‌ ‌district.‌ ‌                         
Individuals‌ ‌who‌ ‌are‌ ‌deaf,‌ ‌hard‌ ‌of‌ ‌hearing‌ ‌or‌ ‌have‌ ‌speech‌‌disabilities‌‌may‌‌contact‌‌USDA‌‌through‌‌the‌‌                               
Federal‌‌Relay‌‌Service‌‌at‌‌(800)‌‌877-8339.‌ ‌Additionally,‌‌program‌‌information‌‌may‌‌be‌‌made‌‌available‌‌in‌‌                           
languages‌ ‌other‌ ‌than‌ ‌English.‌ ‌ 

Closed‌ ‌Campus‌ ‌ 
The‌ ‌school‌ ‌campus‌ ‌is‌ ‌a‌ ‌closed‌ ‌campus.‌ ‌All‌ ‌students‌ ‌shall‌ ‌remain‌‌on‌‌the‌‌school‌‌campus‌‌during‌‌the‌‌                                 
hours‌‌that‌‌school‌‌is‌‌in‌‌session‌‌unless‌‌released‌‌by‌‌the‌‌building‌‌principal‌‌or‌‌building‌‌principal’s‌‌designee.‌ ‌                               
The‌ ‌building‌ ‌principal‌ ‌or‌ ‌designee‌ ‌will‌ ‌release‌ ‌a‌ ‌student‌ ‌only‌ ‌upon‌ ‌confirming‌ ‌that‌ ‌the‌ ‌student‌ ‌has‌‌                               
permission‌ ‌from‌ ‌a‌ ‌parent‌ ‌or‌ ‌an‌ ‌authorized‌ ‌adult.‌ ‌Nothing‌‌in‌‌this‌‌policy‌‌shall‌‌prevent‌‌the‌‌school‌‌from‌‌                                 
sending‌ ‌a‌ ‌student‌ ‌home‌ ‌when‌ ‌the‌ ‌student‌ ‌is‌ ‌ill.‌ ‌‌(Board‌ ‌Policy‌ ‌5032)‌ ‌ 

First-Aid‌ ‌ 
First-aid‌ ‌items‌ ‌are‌ ‌available‌ ‌in‌ ‌the‌ ‌classrooms‌ ‌and‌ ‌offices‌ ‌and‌ ‌may‌ ‌only‌ ‌be‌ ‌used‌ ‌by‌ ‌school‌ ‌staff.‌ ‌                                 
Students‌ ‌needing‌‌first-aid‌‌should‌‌ask‌‌for‌‌assistance‌‌from‌‌their‌‌classroom‌‌teacher‌‌‌or‌‌the‌of‌‌the‌‌nearest‌                             
staff‌ ‌member.‌ ‌ 
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Student‌ ‌Fees‌ ‌ 
The‌‌school‌‌district‌‌shall‌‌provide‌‌free‌‌instruction‌‌in‌‌accordance‌‌with‌‌the‌‌Nebraska‌‌State‌‌Constitution‌‌and‌‌                             
the‌‌Nebraska‌‌statutes.‌ ‌The‌‌district‌‌also‌‌provides‌‌activities,‌‌programs,‌‌and‌‌services‌‌that‌‌extend‌‌beyond‌‌                           
the‌ ‌minimum‌ ‌level‌ ‌of‌ ‌constitutionally‌ ‌required‌ ‌free‌ ‌instruction.‌ ‌Under‌ ‌the‌ ‌Public‌ ‌Elementary‌ ‌and‌‌                         
Secondary‌ ‌Student‌ ‌Fee‌ ‌Authorization‌ ‌Act,‌ ‌the‌ ‌district‌ ‌is‌ ‌permitted‌ ‌to‌ ‌charge‌ ‌students‌ ‌fees‌ ‌for‌ ‌these‌‌                             
activities‌ ‌or‌‌to‌‌require‌‌students‌‌to‌‌provide‌‌specialized‌‌equipment‌‌and‌‌attire‌‌for‌‌certain‌‌purposes.‌ ‌This‌‌                             
policy‌ ‌is‌ ‌subject‌ ‌to‌‌further‌‌interpretation‌‌or‌‌guidance‌‌by‌‌administrative‌‌or‌‌board‌‌regulations.‌ ‌Students‌‌                           
are‌ ‌encouraged‌ ‌to‌ ‌contact‌ ‌their‌‌building‌‌administration,‌‌their‌‌teachers‌‌or‌‌their‌‌coaches,‌‌and‌‌sponsors‌‌                           
for‌ ‌further‌ ‌specifics.‌‌ ‌  

Student‌ ‌iPad‌ ‌Insurance‌ ‌ 
‌ 

Students‌ ‌desiring‌ ‌to‌ ‌take‌ ‌school‌ ‌iPads‌ ‌home‌ ‌must‌ ‌purchase‌ ‌school‌ ‌insurance‌ ‌at‌ ‌a‌ ‌cost‌ ‌of‌ ‌$10‌ ‌per‌‌                                 
student,‌ ‌maximum‌ ‌of‌ ‌$50‌ ‌per‌ ‌family‌ ‌annually.‌ ‌The‌ ‌insurance‌ ‌will‌ ‌cover‌ ‌the‌‌cost‌‌of‌‌the‌‌first‌‌accident‌‌                                 
repair.‌ ‌Subsequent‌ ‌damage‌ ‌is‌ ‌the‌ ‌responsibility‌ ‌of‌ ‌the‌ ‌student‌‌as‌‌per‌‌the‌‌iPad‌‌handbook.‌ ‌Students‌‌                             
electing‌‌to‌‌not‌‌take‌‌insurance‌‌will‌‌be‌‌allowed‌‌to‌‌check‌‌out‌‌their‌‌iPad‌‌daily‌‌through‌‌the‌‌technology‌‌lab.‌ ‌                                   
Time‌ ‌is‌ ‌provided‌ ‌before‌ ‌school,‌ ‌after‌ ‌school‌ ‌and‌ ‌during‌ ‌Trojan‌ ‌period‌ ‌to‌ ‌complete‌ ‌curricular‌‌                           
assignments.‌ ‌ 
Student‌ ‌iPad‌ ‌Insurance‌ ‌ 

Student‌ ‌Fees‌ ‌ 
1. Definitions‌ ‌ 

a. “Students”‌ ‌means‌ ‌students,‌ ‌their‌ ‌parents,‌ ‌guardians‌ ‌or‌ ‌other‌ ‌legal‌ ‌representatives.‌ ‌ 
b. “Extracurricular‌ ‌activities”‌ ‌means‌ ‌student‌ ‌activities‌ ‌or‌ ‌organizations‌ ‌that‌ ‌(1)‌ ‌are‌‌                   

supervised‌ ‌or‌ ‌administered‌ ‌by‌ ‌the‌ ‌district;‌ ‌(2)‌ ‌do‌ ‌not‌ ‌count‌ ‌toward‌ ‌graduation‌ ‌or‌‌                         
advancement‌ ‌between‌ ‌grades;‌ ‌and‌ ‌(3)‌ ‌are‌ ‌not‌ ‌otherwise‌ ‌required‌ ‌by‌ ‌the‌ ‌district.‌ ‌ 

c. “Post-secondary‌‌education‌‌costs”‌‌means‌‌tuition‌‌and‌‌other‌‌fees‌‌associated‌‌with‌‌obtaining‌‌                     
credit‌ ‌from‌ ‌a‌ ‌post-secondary‌ ‌educational‌ ‌institution.‌ ‌ 

2. Listing‌ ‌of‌ ‌Fees‌ ‌Charged‌ ‌by‌ ‌this‌ ‌District‌ ‌ 
a. Guidelines‌ ‌for‌ ‌Clothing‌ ‌Required‌ ‌for‌ ‌Specified‌ ‌Courses‌ ‌and‌ ‌Activities‌ ‌ 

Students‌‌are‌‌responsible‌‌for‌‌complying‌‌with‌‌the‌‌district’s‌‌grooming‌‌and‌‌attire‌‌guidelines‌‌                       
and‌ ‌for‌‌furnishing‌‌all‌‌clothing‌‌required‌‌for‌‌any‌‌special‌‌programs,‌‌courses‌‌or‌‌activities‌‌in‌‌                           
which‌ ‌they‌ ‌participate.‌ ‌The‌ ‌teacher,‌ ‌coach,‌ ‌or‌ ‌sponsor‌ ‌of‌ ‌the‌ ‌activity‌ ‌will‌ ‌provide‌‌                         
students‌‌with‌‌written‌‌guidelines‌‌that‌‌detail‌‌any‌‌special‌‌clothing‌‌requirements‌‌and‌‌explain‌‌                       
why‌ ‌the‌ ‌special‌ ‌clothing‌ ‌is‌ ‌required‌ ‌for‌ ‌the‌ ‌specific‌ ‌program,‌ ‌course‌ ‌or‌ ‌activity.‌ ‌ 

b. Safety‌ ‌Equipment‌ ‌and‌ ‌Attire‌ ‌ 
The‌ ‌district‌ ‌will‌ ‌provide‌‌students‌‌with‌‌all‌‌safety‌‌equipment‌‌and‌‌attire‌‌that‌‌is‌‌required‌‌by‌‌                             
law.‌ ‌Building‌ ‌administrators‌ ‌will‌ ‌assure‌ ‌that‌ ‌(a)‌ ‌such‌ ‌equipment‌ ‌is‌ ‌available‌ ‌in‌ ‌the‌‌                         
appropriate‌ ‌classes‌ ‌and‌ ‌areas‌ ‌of‌ ‌the‌ ‌school‌ ‌buildings,‌ ‌(b)‌ ‌teachers‌ ‌are‌ ‌directed‌ ‌to‌‌                         
instruct‌ ‌students‌ ‌in‌ ‌the‌ ‌use‌ ‌of‌ ‌such‌ ‌devices,‌ ‌and‌ ‌(c)‌ ‌students‌ ‌use‌ ‌the‌ ‌devices‌ ‌as‌‌                             
required.‌  ‌Students‌ ‌are‌ ‌responsible‌ ‌for‌ ‌using‌ ‌the‌ ‌devices‌ ‌safely‌ ‌and‌ ‌as‌ ‌instructed.‌ ‌ ‌   

c. Personal‌ ‌or‌ ‌Consumable‌ ‌Items‌ ‌ 
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The‌ ‌district‌ ‌does‌ ‌not‌ ‌provide‌ ‌students‌ ‌with‌ ‌personal‌ ‌or‌ ‌consumable‌ ‌items‌ ‌for‌‌                       
participation‌ ‌in‌ ‌courses‌ ‌and‌ ‌activities‌‌including,‌‌but‌‌not‌‌limited‌‌to,‌‌pencils,‌‌paper,‌‌pens,‌‌                         
erasers‌ ‌and‌ ‌notebooks.‌ ‌The‌ ‌district‌ ‌will‌ ‌provide‌ ‌students‌ ‌with‌ ‌facilities,‌ ‌equipment,‌‌                     
materials‌ ‌and‌ ‌supplies,‌ ‌including‌ ‌books.‌ ‌Students‌ ‌are‌ ‌responsible‌ ‌for‌ ‌the‌ ‌careful‌‌and‌‌                       
appropriate‌ ‌use‌ ‌of‌ ‌such‌ ‌property.‌ ‌Students‌ ‌will‌ ‌be‌ ‌charged‌ ‌for‌ ‌damage‌ ‌to‌ ‌school‌‌                         
property‌ ‌caused‌ ‌by‌ ‌the‌ ‌student‌ ‌and‌ ‌will‌ ‌be‌ ‌held‌ ‌responsible‌ ‌for‌ ‌the‌ ‌reasonable‌‌                         
replacement‌ ‌cost‌ ‌of‌ ‌any‌ ‌school‌ ‌property‌ ‌that‌ ‌they‌ ‌lose.‌ ‌ 

d. Materials‌ ‌Required‌ ‌for‌ ‌Courses‌ ‌ 
The‌ ‌district‌ ‌will‌ ‌provide‌ ‌students‌ ‌with‌ ‌the‌ ‌materials‌ ‌necessary‌ ‌to‌ ‌complete‌ ‌all‌ ‌basic‌‌                         
curricular‌‌projects.‌ ‌In‌‌courses‌‌where‌‌students‌‌choose‌‌to‌‌produce‌‌a‌‌project‌‌that‌‌requires‌‌                         
materials‌‌beyond‌‌the‌‌basic‌‌materials‌‌provided‌‌by‌‌the‌‌district,‌‌the‌‌students‌‌will‌‌furnish‌‌the‌‌                           
materials,‌ ‌purchase‌ ‌the‌ ‌materials‌ ‌from‌ ‌the‌ ‌school,‌ ‌or‌ ‌purchase‌ ‌the‌ ‌materials‌ ‌from‌ ‌an‌‌                         
outside‌ ‌vendor‌ ‌with‌ ‌an‌ ‌order‌ ‌form‌ ‌provided‌ ‌by‌ ‌the‌ ‌school.‌ ‌ 

e. Extracurricular‌ ‌Activities‌ ‌ 
The‌‌district‌‌may‌‌charge‌‌students‌‌a‌‌fee‌‌to‌‌participate‌‌in‌‌extracurricular‌‌activities‌‌to‌‌cover‌‌                           
the‌ ‌district’s‌ ‌reasonable‌ ‌costs‌ ‌in‌ ‌offering‌ ‌such‌ ‌activities.‌ ‌The‌ ‌district‌ ‌may‌ ‌require‌‌                       
students‌‌to‌‌furnish‌‌specialized‌‌equipment‌‌and‌‌clothing‌‌that‌‌is‌‌required‌‌for‌‌participation‌‌in‌‌                         
extracurricular‌ ‌activities,‌ ‌or‌ ‌may‌ ‌charge‌ ‌a‌ ‌reasonable‌ ‌fee‌ ‌for‌ ‌the‌ ‌use‌ ‌of‌‌district-owned‌‌                         
equipment‌ ‌or‌ ‌attire.‌ ‌Attached‌ ‌to‌ ‌this‌ ‌policy‌ ‌is‌ ‌a‌ ‌list‌ ‌of‌ ‌the‌ ‌fees‌ ‌charged‌ ‌for‌ ‌particular‌‌                               
activities.‌ ‌The‌‌coach‌‌or‌‌sponsor‌‌will‌‌provide‌‌students‌‌with‌‌additional‌‌written‌‌guidelines‌‌                       
detailing‌ ‌the‌ ‌fees‌ ‌charged,‌ ‌the‌ ‌equipment‌ ‌and/or‌ ‌clothing‌ ‌required,‌ ‌or‌ ‌the‌ ‌usage‌ ‌fee‌‌                         
charged.‌ ‌The‌ ‌guidelines‌ ‌will‌ ‌explain‌ ‌the‌ ‌reasons‌ ‌that‌ ‌fees,‌ ‌equipment‌‌and/or‌‌clothing‌‌                       
are‌ ‌required‌ ‌for‌ ‌the‌ ‌activity.‌ ‌ ‌   

The‌‌following‌‌list‌‌details‌‌the‌‌maximum‌‌dollar‌‌amount‌‌of‌‌all‌‌extracurricular‌‌activities’‌‌fees‌‌                         
and‌ ‌the‌ ‌specifications‌ ‌for‌ ‌any‌ ‌equipment‌ ‌or‌ ‌attire‌ ‌required‌ ‌for‌ ‌participation‌ ‌in‌‌                       
extracurricular‌ ‌activities:‌ ‌ 

Student‌ ‌activity‌ ‌card‌ $30‌ ‌covers‌ ‌admission‌ ‌to‌ ‌all‌ ‌home‌‌ ‌  
‌  extracurricular‌ ‌events‌ 

Student‌ ‌participation‌ ‌fee‌ $‌2‌0‌ ‌required‌ ‌of‌ ‌all‌ ‌students‌ ‌who‌ ‌participate‌ ‌ 
in‌ ‌athletics‌ ‌and/or‌ ‌other‌ ‌extracurricular‌‌ 
activities‌ ‌ 

Future‌ ‌Business‌ ‌Leaders‌ ‌of‌ ‌America‌ Annual‌ ‌membership‌ ‌fee‌ ‌of‌ ‌$20.‌  ‌Cost‌ ‌of‌ ‌ ‌   
attendance‌ ‌at‌ ‌State/National‌ ‌Conventions‌‌ 
are‌ ‌the‌ ‌student’s‌ ‌responsibility.‌ ‌ 
‌ 

National‌ ‌Honor‌ ‌Society‌ Annual‌ ‌membership‌ ‌fee‌ ‌of‌ ‌$20.‌  ‌Cost‌ ‌of‌‌ ‌  
attendance‌ ‌at‌ ‌State/National‌ ‌Conventions‌‌ 
are‌ ‌the‌ ‌student’s‌ ‌responsibility.‌ ‌ 

SkillsUSA‌ Annual‌ ‌membership‌ ‌fee‌ ‌of‌ ‌$16.‌  ‌Cost‌ ‌of‌ ‌ 
attendance‌ ‌at‌ ‌State/National‌ ‌Conventions‌‌       
are‌ ‌the‌ ‌student’s‌ ‌responsibility.‌ ‌ 

FCCLA‌ Annual‌ ‌membership‌ ‌fee‌ ‌of‌ ‌$20.‌  ‌Cost‌ ‌of‌‌ ‌  
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attendance‌ ‌at‌ ‌State/National‌ ‌Conventions‌‌ 
are‌ ‌the‌ ‌student’s‌ ‌responsibility.‌ ‌ 

FFA‌ Annual‌ ‌membership‌ ‌fee‌ ‌of‌ ‌$40.‌  ‌Student‌‌ ‌  
must‌ ‌purchase‌ ‌their‌ ‌own‌ ‌FFA‌ ‌jackets‌ ‌and‌‌ 
official‌ ‌dress.‌ ‌ 

Football‌ Students‌ ‌must‌ ‌provide‌ ‌their‌ ‌own‌ ‌football‌‌ ‌  
shoes,‌ ‌undergarments,‌ ‌and‌ ‌mouth‌ ‌guards.‌ ‌ 

Golf‌ Students‌ ‌must‌ ‌provide‌ ‌their‌ ‌own‌ ‌golf‌ ‌shoes,‌‌ ‌  
undergarments,‌ ‌and‌ ‌clubs.‌ ‌ 

Physical‌ ‌Education‌ Students‌ ‌are‌ ‌responsible‌ ‌for‌ ‌the‌ ‌cost‌ ‌of‌ ‌off‌‌ ‌  
campus‌ ‌activities,‌ ‌if‌ ‌not‌ ‌graded.‌ ‌ 

‌ 

Track,‌ ‌Volleyball,‌ ‌Wrestling‌ ‌&‌ ‌Basketball‌ Students‌ ‌must‌ ‌provide‌ ‌their‌ ‌own‌ ‌shoes‌ ‌and‌‌ ‌  
undergarments.‌ ‌ 

f. Post-Secondary‌ ‌Education‌ ‌Costs‌ ‌ 
Some‌ ‌students‌ ‌enroll‌ ‌in‌ ‌postsecondary‌ ‌courses‌ ‌while‌ ‌still‌ ‌enrolled‌‌in‌‌the‌‌district’s‌‌high‌‌                         
school.‌ ‌As‌ ‌a‌ ‌general‌ ‌rule,‌ ‌students‌ ‌must‌ ‌pay‌ ‌all‌ ‌costs‌ ‌associated‌ ‌with‌ ‌such‌‌                         
post-secondary‌ ‌courses.‌ ‌However,‌ ‌for‌ ‌a‌ ‌course‌ ‌in‌‌which‌‌students‌‌receive‌‌high‌‌school‌‌                       
credit‌ ‌or‌ ‌a‌ ‌course‌ ‌being‌ ‌taken‌ ‌as‌ ‌part‌ ‌of‌ ‌an‌ ‌approved‌ ‌accelerated‌ ‌or‌ ‌differentiated‌‌                           
curriculum‌ ‌program,‌ ‌the‌ ‌district‌ ‌shall‌ ‌offer‌ ‌the‌ ‌course‌ ‌without‌ ‌charge‌ ‌for‌ ‌tuition,‌‌                       
transportation,‌ ‌books,‌ ‌or‌ ‌other‌ ‌fees.‌ ‌Students‌ ‌who‌ ‌chose‌ ‌to‌ ‌apply‌ ‌for‌‌post-secondary‌‌                       
education‌ ‌credit‌ ‌for‌ ‌these‌ ‌courses‌ ‌must‌ ‌pay‌ ‌tuition‌ ‌and‌ ‌all‌ ‌other‌ ‌fees‌ ‌associated‌ ‌with‌‌                           
obtaining‌ ‌credits‌ ‌from‌ ‌a‌ ‌post-secondary‌ ‌educational‌ ‌institution.‌‌ ‌  

g. Transportation‌ ‌Costs‌ ‌ 
The‌‌district‌‌will‌‌charge‌‌students‌‌reasonable‌‌fees‌‌for‌‌transportation‌‌services‌‌provided‌‌by‌‌                       
the‌ ‌district‌ ‌to‌ ‌the‌ ‌extent‌ ‌permitted‌ ‌by‌ ‌federal‌ ‌and‌ ‌state‌ ‌statutes‌ ‌and‌ ‌regulations.‌ ‌The‌‌                           
maximum‌ ‌dollar‌ ‌amount‌ ‌of‌ ‌the‌ ‌transportation‌ ‌fee‌ ‌charged‌ ‌by‌ ‌this‌ ‌district‌ ‌shall‌ ‌be‌ ‌$10.‌ ‌ 

h. Copies‌ ‌of‌ ‌Student‌ ‌Files‌ ‌or‌ ‌Records‌ ‌ 
The‌ ‌district‌ ‌will‌ ‌charge‌ ‌a‌ ‌fee‌ ‌for‌ ‌making‌ ‌copies‌ ‌of‌ ‌a‌ ‌student’s‌ ‌files‌ ‌or‌ ‌records‌ ‌for‌ ‌the‌‌                                 
parents‌ ‌or‌ ‌guardians‌ ‌of‌ ‌such‌ ‌students.‌ ‌The‌ ‌Superintendent‌ ‌or‌ ‌the‌ ‌Superintendent’s‌‌                     
designee‌‌shall‌‌establish‌‌a‌‌schedule‌‌of‌‌student‌‌record‌‌fees.‌ ‌Parents‌‌of‌‌students‌‌have‌‌the‌‌                           
right‌ ‌to‌ ‌inspect‌ ‌and‌ ‌review‌ ‌the‌ ‌students’‌ ‌files‌ ‌or‌ ‌records‌ ‌without‌‌the‌‌payment‌‌of‌‌a‌‌fee,‌‌                               
and‌ ‌the‌ ‌district‌ ‌shall‌ ‌not‌ ‌charge‌ ‌a‌ ‌fee‌ ‌to‌ ‌search‌ ‌for‌ ‌or‌ ‌retrieve‌ ‌any‌ ‌student’s‌ ‌files‌ ‌or‌‌                                 
records.‌ ‌The‌ ‌district‌ ‌will‌ ‌charge‌ ‌a‌ ‌fee‌ ‌of‌ ‌$.10‌ ‌per‌ ‌page‌ ‌for‌ ‌reproduction‌ ‌of‌ ‌student‌‌                             
records.‌ ‌ 

i. Participation‌ ‌in‌ ‌Before-and-After-School‌ ‌or‌ ‌Pre-Kindergarten‌ ‌Services‌ ‌ 
The‌ ‌district‌ ‌may‌ ‌charge‌ ‌reasonable‌ ‌fees‌ ‌for‌ ‌participation‌ ‌in‌ ‌before-and-after‌ ‌school‌ ‌or‌‌                       
pre-kindergarten‌ ‌services‌ ‌offered‌ ‌by‌ ‌the‌ ‌district‌ ‌pursuant‌ ‌to‌ ‌statute.‌‌ ‌  
‌ 

The‌ ‌maximum‌ ‌dollar‌ ‌amount‌ ‌charged‌ ‌by‌ ‌the‌ ‌district‌ ‌for‌ ‌these‌ ‌services‌ ‌shall‌ ‌be‌‌                         
$300/month‌ ‌ 

j. Participation‌ ‌in‌ ‌Summer‌ ‌School‌ ‌or‌ ‌Night‌ ‌School‌ ‌ 
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The‌ ‌district‌ ‌may‌ ‌charge‌ ‌reasonable‌ ‌fees‌ ‌for‌ ‌participation‌ ‌in‌‌ ‌‌summer‌ ‌school‌ ‌or‌ ‌  night‌‌ 
school‌ ‌and‌ ‌may‌ ‌charge‌ ‌reasonable‌ ‌fees‌ ‌for‌ ‌correspondence‌ ‌courses.‌ ‌ 
‌ 

The‌ ‌maximum‌ ‌dollar‌ ‌amount‌ ‌charged‌ ‌by‌ ‌the‌‌district‌‌for‌‌summer‌‌and‌‌night‌‌school‌‌shall‌‌                           
be‌ ‌$200.‌ ‌ 

k. Meal‌ ‌Charges‌ ‌for‌ ‌Food‌ ‌Consumed‌ ‌by‌ ‌Students‌ ‌ 
The‌‌district‌‌will‌‌charge‌‌for‌‌items‌‌that‌‌students‌‌purchase‌‌from‌‌the‌‌district’s‌‌breakfast‌‌and‌‌                           
lunch‌ ‌programs.‌ ‌The‌ ‌fees‌ ‌charged‌ ‌for‌ ‌these‌ ‌items‌ ‌will‌ ‌be‌ ‌set‌‌according‌‌to‌‌applicable‌‌                           
federal‌‌and‌‌state‌‌statutes‌‌and‌‌regulations.‌ ‌The‌‌district‌‌will‌‌charge‌‌students‌‌for‌‌the‌‌cost‌‌                           
of‌ ‌food,‌ ‌beverages,‌ ‌and‌ ‌the‌ ‌like‌ ‌that‌ ‌students‌ ‌purchase‌ ‌from‌ ‌a‌ ‌school‌ ‌store,‌ ‌vending‌‌                           
machine,‌ ‌booster‌ ‌club‌ ‌or‌ ‌from‌ ‌similar‌ ‌sources.‌ ‌Students‌ ‌may‌ ‌be‌ ‌required‌ ‌to‌ ‌bring‌‌                         
money‌ ‌or‌ ‌food‌ ‌for‌ ‌field‌ ‌trip‌ ‌lunches‌ ‌and‌ ‌similar‌ ‌activities.‌ ‌ 

The‌ ‌maximum‌ ‌dollar‌ ‌amount‌ ‌charged‌ ‌by‌ ‌the‌ ‌district‌ ‌for‌ ‌the‌ ‌breakfast‌ ‌and‌ ‌lunch‌‌                         
programs‌ ‌is‌ ‌as‌ ‌follows:‌ ‌ 

Breakfast‌ ‌Program‌ ‌-‌ ‌Grades‌ ‌PreK‌ ‌-‌ ‌12‌ ‌ 
Regular‌ ‌Price…………………………………………..‌$1.30‌ ‌ 
Reduced‌ ‌Price………………………………………....‌$0.30‌ ‌ 
Milk……………………………………………………...‌$0.30‌ ‌ 

Lunch‌ ‌Program‌ ‌-‌ ‌Grades‌ ‌PreK‌ ‌-‌ ‌6‌ ‌ 
Regular‌ ‌Price…………………………………………..‌$2.25‌ ‌ 
Reduced‌ ‌Price………………………………………...‌ $0.40‌ ‌ 
Milk………………………………………………………‌ ‌$0.30‌ ‌ 

Lunch‌ ‌Program‌ ‌-‌ ‌Grades‌ ‌7-12‌ ‌ 
Regular‌ ‌Price…………………………………………..‌$2.70‌ ‌ 
Reduce‌ ‌Price…………………………………………..‌$0.40‌ ‌ 
Milk……………………………………………………...‌$0.30‌ ‌ 
Update‌ ‌the‌ ‌current‌ ‌lunch‌ ‌and‌ ‌breakfast‌ ‌prices‌ ‌ 

4th-6th‌‌grade‌‌and‌‌‌High‌‌School‌‌students‌‌desiring‌‌a‌‌second‌‌entrée(s)‌‌will‌‌be‌‌charged‌‌an‌‌                           
additional‌‌50‌‌cents‌‌daily‌‌whether‌‌they‌‌elect‌‌to‌‌take‌‌one‌‌item‌‌or‌‌all‌‌the‌‌entrees‌‌offered‌‌for‌‌                                 
seconds.‌  ‌Additional‌ ‌milk‌ ‌is‌ ‌extra‌ ‌at‌ ‌a‌ ‌cost‌ ‌of‌ ‌30‌ ‌cents‌ ‌per‌ ‌carton.‌ ‌ 

l. Charges‌ ‌for‌ ‌Musical‌ ‌Extracurricular‌ ‌Activities‌ ‌ 
Students‌‌who‌‌qualify‌‌for‌‌fee‌‌waivers‌‌under‌‌this‌‌policy‌‌will‌‌be‌‌provided,‌‌at‌‌no‌‌charge,‌‌the‌‌                               
use‌ ‌of‌ ‌a‌ ‌musical‌ ‌instrument‌ ‌in‌ ‌optional‌ ‌music‌ ‌courses‌ ‌that‌ ‌are‌ ‌not‌ ‌extracurricular‌‌                         
activities.‌ ‌For‌‌musical‌‌extracurricular‌‌activities,‌‌the‌‌school‌‌district‌‌will‌‌require‌‌students‌‌to‌‌                       
provide‌ ‌the‌ ‌following‌ ‌equipment‌ ‌and/or‌ ‌attire:‌ ‌ 

Band‌ ‌Students‌ ‌must‌ ‌provide‌ ‌their‌ ‌own‌ ‌instruments‌ ‌and‌ ‌marching‌ ‌band‌ ‌shoes‌,‌ ‌which‌‌                       
must‌ ‌be‌ ‌white,‌ ‌rubber-soled‌ ‌sneakers‌as‌ ‌detailed‌ ‌by‌ ‌the‌ ‌instrumental‌ ‌music‌ ‌teacher‌.‌ ‌ 

Swing‌ ‌Choir‌ ‌Students‌‌must‌‌purchase‌‌outfits‌‌and‌‌shoes‌‌selected‌‌by‌‌the‌‌sponsor‌‌and/or‌‌                         
student‌ ‌group.‌ ‌‌The‌‌maximum‌‌dollar‌‌amount‌‌charged‌‌by‌‌the‌‌district‌‌for‌‌these‌‌materials‌‌                         
will‌ ‌be‌ ‌$100.‌ ‌ 

m. Contributions‌ ‌for‌ ‌Junior‌ ‌and‌ ‌Senior‌ ‌Class‌ ‌Extracurricular‌ ‌Activities‌ ‌ 

26‌ ‌ 



Students‌‌are‌‌eligible‌‌to‌‌participate‌‌in‌‌a‌‌number‌‌of‌‌unique‌‌extracurricular‌‌activities‌‌during‌‌                         
their‌ ‌last‌ ‌two‌ ‌years‌ ‌in‌ ‌high‌ ‌school,‌ ‌including‌ ‌prom,‌ ‌various‌ ‌senior‌ ‌recognitions,‌ ‌and‌‌                         
graduation.‌ ‌In‌ ‌order‌ ‌to‌ ‌fund‌ ‌these‌ ‌extracurricular‌ ‌activities,‌ ‌the‌ ‌school‌ ‌district‌‌will‌‌ask‌‌                         
each‌‌student‌‌to‌‌contribute‌‌to‌‌their‌‌class’s‌‌fund.‌‌This‌‌contribution‌‌is‌‌completely‌‌voluntary.‌ ‌                         
Students‌ ‌who‌ ‌chose‌ ‌not‌ ‌to‌‌contribute‌‌to‌‌the‌‌class‌‌fund‌‌are‌‌still‌‌eligible‌‌to‌‌participate‌‌in‌‌                               
the‌ ‌extra‌ ‌activities.‌  ‌The‌ ‌suggested‌ ‌donation‌ ‌to‌ ‌the‌ ‌class‌ ‌fund‌ ‌will‌ ‌be‌ ‌‌$0‌ ‌to‌ ‌‌$100.‌ ‌ 

3. Waiver‌ ‌Policy‌ ‌ 
Students‌ ‌who‌ ‌qualify‌ ‌for‌ ‌free‌ ‌or‌ ‌reduced-price‌ ‌lunches‌ ‌under‌ ‌United‌ ‌States‌ ‌Department‌ ‌of‌‌                         
Agriculture‌‌child‌‌nutrition‌‌programs‌‌shall‌‌be‌‌provided‌‌a‌‌fee‌‌waiver‌‌or‌‌be‌‌provided‌‌the‌‌necessary‌‌                             
materials‌ ‌or‌ ‌equipment‌ ‌without‌ ‌charge‌ ‌for‌ ‌(1)‌ ‌participation‌ ‌in‌ ‌extracurricular‌ ‌activities,‌ ‌(2)‌‌                       
materials‌‌for‌‌course‌‌projects,‌‌and‌‌(3)‌‌the‌‌use‌‌of‌‌a‌‌musical‌‌instrument‌‌in‌‌optional‌‌music‌‌courses‌‌                               
that‌ ‌are‌ ‌not‌ ‌extracurricular‌ ‌activities.‌ ‌Actual‌ ‌participation‌ ‌in‌ ‌the‌ ‌free‌ ‌or‌ ‌reduced-price‌ ‌lunch‌‌                         
program‌ ‌is‌ ‌not‌ ‌required‌ ‌to‌ ‌qualify‌ ‌for‌ ‌the‌ ‌waivers‌ ‌provided‌ ‌in‌ ‌this‌ ‌section.‌ ‌The‌ ‌district‌ ‌is‌‌not‌‌                                 
obligated‌ ‌to‌ ‌provide‌ ‌any‌ ‌particular‌ ‌type‌ ‌or‌ ‌quality‌ ‌of‌ ‌equipment‌ ‌or‌ ‌other‌ ‌material‌ ‌to‌ ‌eligible‌‌                             
students.‌ ‌Students‌ ‌who‌ ‌wish‌ ‌to‌ ‌be‌ ‌considered‌ ‌for‌ ‌waiver‌ ‌of‌ ‌a‌ ‌particular‌ ‌fee‌ ‌must‌ ‌submit‌ ‌a‌‌                               
completed‌ ‌fee‌ ‌waiver‌ ‌application‌ ‌to‌ ‌their‌ ‌building‌ ‌principal.‌ ‌ 
‌ 

4. Distribution‌ ‌of‌ ‌Policy‌ ‌ 
This‌ ‌policy‌ ‌will‌ ‌be‌ ‌published‌‌in‌‌the‌‌Student‌‌Handbook‌‌or‌‌its‌‌equivalent‌‌that‌‌will‌‌be‌‌provided‌‌to‌‌                                 
students‌ ‌at‌ ‌no‌ ‌cost.‌ ‌ 

5. Voluntary‌ ‌Contributions‌ ‌to‌ ‌Defray‌ ‌Costs‌ ‌ 
The‌ ‌district‌ ‌will,‌ ‌when‌ ‌appropriate,‌ ‌request‌ ‌donations‌ ‌of‌ ‌money,‌‌materials,‌‌equipment‌‌or‌‌attire‌‌                         
from‌ ‌parents,‌ ‌guardians‌ ‌and‌ ‌other‌‌members‌‌of‌‌the‌‌community‌‌to‌‌defray‌‌the‌‌costs‌‌of‌‌providing‌‌                             
certain‌ ‌services‌ ‌and‌ ‌activities‌ ‌to‌ ‌students.‌ ‌These‌ ‌requests‌ ‌are‌ ‌not‌ ‌requirements‌ ‌and‌ ‌staff‌‌                         
members‌ ‌of‌ ‌the‌ ‌district‌ ‌are‌ ‌directed‌ ‌to‌ ‌clearly‌ ‌communicate‌‌that‌‌fact‌‌to‌‌students,‌‌parents‌‌and‌‌                             
patrons.‌ ‌ 

6. Fund-Raising‌ ‌Activities‌ ‌ 
Students‌ ‌may‌ ‌be‌ ‌permitted‌ ‌or‌ ‌required‌ ‌to‌ ‌engage‌ ‌in‌ ‌fund-raising‌ ‌activities‌ ‌to‌ ‌support‌ ‌various‌‌                           
curricular‌ ‌and‌ ‌extracurricular‌ ‌activities‌ ‌in‌ ‌which‌ ‌they‌ ‌participate.‌ ‌Students‌ ‌who‌ ‌decline‌ ‌to‌‌                       
participate‌ ‌in‌ ‌fund-raising‌ ‌activities‌ ‌are‌ ‌not‌ ‌eligible‌ ‌under‌ ‌this‌ ‌policy‌ ‌for‌ ‌waiver‌‌of‌‌the‌‌costs‌‌or‌‌                               
fees‌ ‌which‌ ‌the‌ ‌fund-raising‌ ‌activity‌ ‌was‌ ‌meant‌ ‌to‌ ‌defray.‌‌ ‌  
¶‌

7. Student‌ ‌Fee‌ ‌Fund‌ ‌ 
The‌ ‌school‌ ‌board‌ ‌hereby‌ ‌establishes‌ ‌a‌ ‌Student‌ ‌Fee‌ ‌Fund.‌ ‌The‌‌Student‌‌Fee‌‌Fund‌‌shall‌‌be‌‌a‌                               
separate‌ ‌school‌ ‌district‌ ‌fund‌ ‌that‌ ‌will‌ ‌not‌ ‌be‌ ‌funded‌ ‌by‌ ‌tax‌ ‌revenue,‌ ‌and‌ ‌that‌ ‌will‌ ‌serve‌ ‌a‌‌                                 
depository‌‌for‌‌all‌‌monies‌‌collected‌‌from‌‌students‌‌for‌‌(1)‌‌participation‌‌in‌‌extracurricular‌‌activities,‌‌                         
(2)‌‌post-secondary‌‌education‌‌costs,‌‌and‌‌(3)‌‌summer‌‌school‌‌or‌‌night‌‌school‌‌courses.‌ ‌Monies‌‌in‌‌                           
the‌ ‌Student‌ ‌Fee‌ ‌Fund‌ ‌shall‌ ‌be‌ ‌expended‌ ‌only‌ ‌for‌ ‌the‌ ‌purposes‌‌for‌‌which‌‌they‌‌were‌‌collected‌‌                               
from‌ ‌students.‌ ‌‌(Board‌ ‌Policy‌ ‌5045)‌ ‌ 

Confidentiality‌ ‌in‌ ‌Counseling‌ ‌and‌ ‌Guidance‌ ‌ 
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The‌ ‌school‌ ‌district‌ ‌provides‌ ‌students‌ ‌with‌ ‌a‌ ‌certificated‌ ‌school‌ ‌guidance‌ ‌counselor.‌ ‌Information‌ ‌that‌‌                         
students‌ ‌provide‌ ‌to‌ ‌counselors‌ ‌is‌‌confidential‌‌but‌‌not‌‌legally‌‌privileged.‌ ‌The‌‌counselor‌‌will‌‌attempt‌‌to‌‌                             
respect‌ ‌the‌ ‌privacy‌ ‌of‌ ‌student‌ ‌disclosures,‌ ‌but‌ ‌will‌ ‌share‌‌all‌‌relevant‌‌information‌‌with‌‌other‌‌education‌‌                             
professionals‌ ‌as‌ ‌appropriate‌ ‌or‌ ‌as‌ ‌directed.‌ ‌The‌ ‌counselor‌ ‌will‌ ‌also‌ ‌contact‌ ‌parents‌ ‌and‌ ‌law‌‌                           
enforcement‌ ‌officials‌ ‌as‌ ‌appropriate‌,‌ ‌provided‌ ‌that‌ ‌a‌ ‌counselor‌ ‌who‌‌has‌‌reasonable‌‌cause‌‌to‌‌believe‌‌                           
that‌‌a‌‌child‌‌has‌‌been‌‌subjected‌‌to‌‌child‌‌abuse‌‌or‌‌neglect‌‌shall‌‌review‌‌and‌‌follow‌‌the‌‌district’s‌‌policy‌‌on‌‌                                     
reporting‌ ‌child‌ ‌abuse‌ ‌and‌ ‌neglect‌.‌‌ ‌  

Records‌ ‌of‌ ‌the‌ ‌counseling‌ ‌relationship,‌ ‌including‌ ‌interview‌ ‌notes,‌ ‌test‌ ‌data,‌ ‌correspondence,‌ ‌tape‌‌                       
recordings‌ ‌and‌ ‌other‌ ‌documents,‌ ‌are‌‌to‌‌be‌‌considered‌‌professional‌‌information‌‌for‌‌use‌‌in‌‌counseling,‌‌                           
not‌ ‌part‌ ‌of‌ ‌the‌ ‌student's‌ ‌education‌ ‌record.‌ ‌ 

When‌ ‌a‌ ‌counselor‌ ‌is‌ ‌in‌‌doubt‌‌about‌‌what‌‌information‌‌to‌‌release,‌‌he‌‌or‌‌she‌‌should‌‌discuss‌‌the‌‌matter‌‌                                   
with‌ ‌the‌ ‌building‌ ‌principal‌ ‌or‌ ‌with‌ ‌the‌ ‌superintendent.‌ ‌(Board‌ ‌Policy‌ ‌4058)‌ ‌ 
‌ 

Academic‌ ‌Progress‌ ‌ 
Student‌ ‌academic‌ ‌progress‌ ‌is‌ ‌evaluated‌‌on‌‌a‌‌daily‌‌basis‌‌using‌‌curriculum‌‌guidelines‌‌and‌‌appropriate‌‌                           
assessments.‌ ‌In‌ ‌addition,‌ ‌Nebraska‌ ‌academic‌ ‌standards‌ ‌and‌ ‌nationally‌ ‌normed‌ ‌tests‌ ‌are‌ ‌used‌ ‌to‌‌                         
evaluate‌ ‌student‌ ‌achievement.‌ ‌ 

Student‌‌academic‌‌achievement,‌‌effort,‌‌and‌‌social‌‌development‌‌is‌‌communicated‌‌to‌‌parents‌‌in‌‌a‌‌variety‌‌                           
of‌ ‌methods:‌ ‌ 

● Report‌‌cards‌‌are‌‌issued‌‌at‌‌the‌‌end‌‌of‌‌each‌‌quarter‌‌(progress‌‌reports‌‌at‌‌mid-quarter‌‌for‌‌students‌‌                               
in‌ ‌grades‌ ‌4-12).‌ ‌ 

● Regularly‌ ‌scheduled‌ ‌Parent/Teacher‌‌conferences‌‌provide‌‌parents,‌‌teachers,‌‌and‌‌students‌‌with‌‌                   
the‌ ‌opportunity‌ ‌to‌ ‌exchange‌ ‌information‌ ‌about‌ ‌student‌ ‌progress.‌ ‌ 

● Student‌‌portfolios,‌‌used‌‌to‌‌document‌‌individual‌‌progress‌‌and‌‌accomplishments,‌‌may‌‌be‌‌shared‌‌                       
with‌ ‌parents.‌ ‌ 

● Informal‌ ‌communication‌ ‌with‌ ‌parents‌ ‌may‌ ‌include‌ ‌telephone‌ ‌calls,‌ ‌after-school‌ ‌meetings,‌‌                   
weekly‌ ‌progress‌ ‌reports,‌ ‌and‌ ‌notes.‌ ‌ 

● Teachers‌ ‌must‌ ‌notify‌ ‌parents‌ ‌when‌ ‌a‌ ‌student‌ ‌is‌ ‌in‌ ‌danger‌ ‌of‌ ‌failing‌ ‌prior‌ ‌to‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌‌                                   
grading‌ ‌period.‌ ‌ 

K-3‌ ‌Legend‌ ‌ 
4-Exceeds‌ ‌grade‌ ‌level‌ ‌expectations‌ ‌ 
3-Met‌ ‌grade‌ ‌level‌ ‌expectations‌ ‌ 
2-shown‌ ‌growth/progress‌ ‌in‌ ‌this‌ ‌standard‌ ‌ 
1-Need‌ ‌intensive‌ ‌support‌ ‌with‌ ‌this‌ ‌standard‌ 

‌ 
Grades‌ ‌4-12‌ ‌Legend‌ ‌ 
A‌ ‌–‌ ‌90%‌ ‌-‌ ‌100%‌ ‌ 
B‌ ‌–‌ ‌75%‌ ‌-‌ ‌89%‌ ‌ 
C‌ ‌–‌ ‌60%‌ ‌-‌ ‌74%‌ ‌ 
D‌ ‌–‌ ‌59%‌ ‌-‌ ‌50%‌ ‌ 
F‌ ‌–‌ ‌49%;‌ ‌Failing‌ ‌ 

High‌ ‌School‌ ‌Grade‌ ‌Point‌ ‌Average‌ ‌(GPA)‌ ‌ 
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Your‌‌cumulative‌‌grade‌‌point‌‌average‌‌(GPA)‌‌will‌‌be‌‌computed‌‌after‌‌every‌‌semester‌‌in‌‌school.‌‌From‌‌this‌‌                               
comes‌ ‌your‌‌rank‌‌in‌‌the‌‌class.‌‌Any‌‌student‌‌transferring‌‌into‌‌Wakefield‌‌High‌‌School‌‌will‌‌transfer‌‌his/her‌‌                               
current‌ ‌GPA‌ ‌from‌ ‌the‌ ‌previous‌ ‌school.‌ ‌ 

7-12‌ ‌Honor‌ ‌Roll‌ ‌ 
To‌‌become‌‌an‌‌honor‌‌student,‌‌a‌‌student‌‌must‌‌have‌‌carried‌‌no‌‌grade‌‌below‌‌87‌‌percent‌‌and‌‌a‌‌grade‌‌of‌‌at‌‌                                       
least‌ ‌94‌ ‌percent‌ ‌in‌ ‌two‌ ‌or‌ ‌more‌ ‌of‌ ‌his/her‌ ‌solid‌ ‌subjects.‌ ‌ 

7-12‌ ‌Honorable‌ ‌Mention‌ ‌ 
To‌ ‌become‌ ‌an‌ ‌honorable‌ ‌mention‌ ‌honor‌ ‌student,‌ ‌a‌ ‌student‌ ‌must‌ ‌have‌ ‌carried‌ ‌no‌ ‌grade‌ ‌below‌ ‌87‌‌                               
percent.‌ ‌ 

Academic‌ ‌Achievement‌ ‌Awards‌ ‌ 
Each‌ ‌year‌ ‌students‌ ‌are‌ ‌eligible‌ ‌for‌ ‌a‌ ‌“letter”‌ ‌in‌ ‌academics.‌‌If‌‌the‌‌student‌‌continues‌‌to‌‌earn‌‌a‌‌letter‌‌in‌‌                                     
succeeding‌‌years,‌‌he/she‌‌will‌‌be‌‌given‌‌a‌‌gold‌‌bar‌‌to‌‌pin‌‌on‌‌the‌‌letter‌‌each‌‌year.‌ ‌In‌‌order‌‌to‌‌be‌‌eligible‌‌                                         
for‌ ‌the‌ ‌“letter”,‌ ‌the‌ ‌student‌ ‌must‌‌be‌‌on‌‌the‌‌Honor‌‌Roll‌‌three‌‌out‌‌of‌‌the‌‌four‌‌preceding‌‌quarters.‌ ‌If‌‌the‌‌                                       
student‌‌is‌‌not‌‌on‌‌the‌‌Honor‌‌Roll‌‌one‌‌of‌‌the‌‌quarters,‌‌he/she‌‌must‌‌at‌‌least‌‌be‌‌on‌‌the‌‌Honorable‌‌Mention‌‌                                       
Honor‌‌Roll‌‌during‌‌that‌‌quarter.‌‌The‌‌judging‌‌period‌‌will‌‌be‌‌from‌‌the‌‌fourth‌‌quarter‌‌of‌‌the‌‌previous‌‌school‌‌                                   
year‌ ‌through‌ ‌the‌ ‌third‌ ‌quarter‌ ‌of‌ ‌the‌ ‌current‌ ‌year.‌ ‌Students‌ ‌will‌ ‌become‌ ‌eligible‌ ‌for‌ ‌this‌ ‌award‌ ‌beginning‌‌ ‌  

in‌ ‌the‌ ‌fourth‌‌quarter‌‌of‌‌the‌‌seventh‌‌grade‌‌year.‌‌Letters‌‌will‌‌be‌‌awarded‌‌during‌‌Honors‌‌Convocation‌‌in‌‌                                 
the‌ ‌spring.‌ ‌This‌ ‌award‌ ‌was‌ ‌initiated‌ ‌by‌ ‌the‌ ‌1984-85‌ ‌Student‌ ‌Council.‌ ‌ 

Weekly‌ ‌Eligibility‌ ‌Policy‌ ‌ 
In‌ ‌order‌ ‌to‌ ‌ensure‌ ‌a‌ ‌proper‌ ‌perspective‌ ‌between‌ ‌academics‌ ‌and‌ ‌the‌ ‌extra‌ ‌–curricular‌ ‌activities,‌ ‌the‌‌                             
Wakefield‌ ‌Board‌ ‌of‌ ‌Education‌ ‌has‌ ‌adopted‌ ‌the‌ ‌following‌ ‌weekly‌ ‌eligibility‌ ‌policy.‌ ‌If‌ ‌any‌ ‌student‌ ‌in‌‌                             
grades‌‌7-12‌‌is‌‌failing‌‌one‌‌or‌‌more‌‌classes‌‌on‌‌the‌‌first‌‌day‌‌of‌‌the‌‌school‌‌week‌‌he/she‌‌will‌‌be‌‌placed‌‌on‌‌                                         
academic‌ ‌probation‌ ‌for‌ ‌that‌ ‌week.‌ ‌If‌ ‌the‌ ‌student‌ ‌fails‌ ‌to‌ ‌raise‌ ‌his‌ ‌grades‌ ‌to‌ ‌a‌ ‌passing‌ ‌level‌ ‌(70%‌‌or‌‌                                     
better),‌ ‌the‌ ‌students‌ ‌will‌ ‌be‌ ‌declared‌ ‌ineligible‌ ‌for‌ ‌participation‌ ‌in‌ ‌extracurricular‌ ‌activities‌ ‌for‌ ‌the‌‌                           
ensuing‌ ‌calendar‌ ‌week.‌ ‌ ‌   
The‌ ‌ineligible‌ ‌student‌‌will‌‌remain‌‌on‌‌the‌‌ineligible‌‌list,‌‌on‌‌a‌‌weekly‌‌basis,‌‌until‌‌such‌‌time‌‌the‌‌student’s‌‌                                   
grades‌ ‌are‌ ‌considered‌ ‌passing‌ ‌(70%‌ ‌or‌ ‌better).‌ ‌Conversely,‌ ‌if‌ ‌the‌ ‌student‌ ‌does‌ ‌raise‌ ‌his‌ ‌grades‌ ‌to‌‌                               
70%‌ ‌or‌ ‌better‌ ‌during‌ ‌the‌ ‌probationary‌ ‌week,‌ ‌the‌ ‌student‌ ‌will‌ ‌be‌ ‌declared‌ ‌eligible‌ ‌for‌ ‌participation.‌ ‌ 

Any‌ ‌music‌ ‌student‌ ‌who‌ ‌is‌ ‌academically‌ ‌ineligible‌ ‌will‌ ‌be‌ ‌allowed‌ ‌to‌‌participate‌‌in‌‌the‌‌large‌‌ensemble‌‌                               
(choir‌ ‌or‌ ‌band)‌ ‌for‌ ‌a‌ ‌concert‌ ‌at‌ ‌Wakefield‌ ‌School.‌ ‌The‌‌music‌‌student‌‌will‌‌be‌‌excluded‌‌from‌‌all‌‌other‌‌                                   
performances,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to:‌ ‌small‌ ‌ensembles,‌ ‌solos,‌ ‌swing‌ ‌choir,‌ ‌glees.‌ ‌Conference‌‌                         
choir‌ ‌or‌ ‌band,‌ ‌honor‌ ‌choirs‌‌and‌‌bands,‌‌pep‌‌band,‌‌and‌‌district‌‌music‌‌are‌‌considered‌‌extra‌‌events‌‌and‌‌                                 
will‌ ‌not‌ ‌be‌ ‌attended‌ ‌by‌ ‌an‌ ‌ineligible‌ ‌student.‌ ‌ 

The‌‌principal‌‌will‌‌have‌‌the‌‌authority‌‌to‌‌develop‌‌specific‌‌educational‌‌plans‌‌for‌‌students,‌‌in‌‌order‌‌to‌‌help‌‌                                 
students‌‌who‌‌appear‌‌on‌‌the‌‌probation/ineligible‌‌list.‌‌Examples‌‌of‌‌this‌‌may‌‌include‌‌required‌‌After‌‌School‌‌                             
Program,‌ ‌students‌ ‌staying‌ ‌after‌ ‌an‌ ‌early-dismissal‌ ‌days‌ ‌to‌ ‌complete‌ ‌homework,‌ ‌etc.‌ ‌ 
Graduation‌ ‌Requirements‌ ‌ 
The‌‌following‌‌is‌‌a‌‌brief‌‌guide,‌‌which‌‌should‌‌assist‌‌you‌‌in‌‌selecting‌‌courses‌‌for.‌ ‌You‌‌should‌‌consult‌‌with‌‌                                   
your‌‌parents,‌‌teachers,‌‌guidance‌‌counselor‌‌or‌‌the‌‌principal‌‌if‌‌you‌‌have‌‌questions‌‌regarding‌‌registration‌‌                           
or‌ ‌graduation‌ ‌requirements.‌ ‌ 
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One‌‌hour‌‌of‌‌credit‌‌is‌‌granted‌‌for‌‌each‌‌period‌‌an‌‌academic‌‌class‌‌meets‌‌each‌‌week‌‌e.g.‌‌a‌‌typical‌‌class‌‌                                     
meets‌ ‌once‌ ‌a‌ ‌day‌ ‌-‌ ‌five‌ ‌days‌ ‌a‌ ‌week‌ ‌-‌ ‌and‌ ‌five‌ ‌(5)‌ ‌hours‌ ‌credit‌ ‌for‌ ‌that‌ ‌class‌ ‌is‌ ‌granted‌ ‌for‌ ‌each‌‌                                           
semester.‌ ‌Two‌ ‌hundred‌ ‌forty‌ ‌(240)‌ ‌hours‌ ‌are‌ ‌required‌ ‌for‌‌graduation;‌‌of‌‌these,‌‌180‌‌hours‌‌must‌‌be‌‌in‌‌                                 
areas‌ ‌other‌ ‌than‌ ‌physical‌ ‌education‌ ‌and‌ ‌music.‌ ‌All‌ ‌classes‌ ‌are‌ ‌solid‌ ‌except‌ ‌PE‌ ‌and‌ ‌music.‌ ‌  ‌ 

The‌ ‌following‌ ‌credits‌ ‌are‌ ‌required‌ ‌for‌ ‌all‌ ‌students‌ ‌for‌ ‌graduation:‌ ‌ 

‌  English‌ ‌  40‌ ‌hours‌ ‌(9th,‌ ‌10th‌ ‌and‌ ‌11th‌ ‌plus‌ ‌10‌ ‌hours‌ ‌of‌ ‌an‌ ‌English‌ ‌course‌ ‌during‌ ‌ 
12th‌ ‌grade)‌ ‌ 

Math‌ ‌  30‌ ‌hours‌ ‌(must‌ ‌include‌ ‌Pre-Algebra‌ ‌or‌ ‌Algebra)‌ ‌ 
Science‌ ‌  30‌ ‌hours‌ ‌(must‌ ‌include‌ ‌Earth‌ ‌Science‌ ‌and‌ ‌Biology)‌ ‌ 
Social‌ ‌Studies‌ ‌  30‌ ‌hours‌ ‌(must‌ ‌include‌ ‌Government,‌ ‌US‌ ‌History,‌ ‌and‌ ‌World‌ ‌History)‌ ‌ 
Speech‌ ‌  5‌ ‌hours‌ ‌ 
Fine‌ ‌Arts‌ ‌  5‌ ‌hours‌ ‌(Band,‌ ‌Vocal,‌ ‌or‌ ‌an‌ ‌elective‌ ‌from‌ ‌Art‌ ‌Department)‌ ‌ 
Physical‌ ‌Education‌‌  15‌ ‌hours‌ ‌ 

 ‌All‌ ‌students‌ ‌are‌ ‌required‌ ‌to‌ ‌be‌ ‌enrolled‌ ‌in‌ ‌a‌ ‌minimum‌ ‌of‌ ‌seven‌ ‌courses‌ ‌per‌ ‌semester.‌ ‌ 

7‌th‌‌ ‌and‌ ‌8‌th‌‌ ‌Grade‌ ‌Requirements‌ ‌ 
All‌ ‌seventh‌ ‌and‌ ‌eighth‌ ‌graders‌ ‌are‌ ‌required‌ ‌to‌ ‌take‌ ‌English,‌ ‌math,‌ ‌science,‌ ‌social‌ ‌studies,‌ ‌vocal‌ ‌or‌‌                               
instrumental‌ ‌music,‌ ‌family‌ ‌&‌ ‌consumer‌ ‌science‌ ‌7-8,‌ ‌physical‌ ‌education,‌ ‌art,‌ ‌Spanish‌ ‌and‌ ‌Writing,‌‌                         
industrial‌ ‌technology,‌ ‌and‌ ‌careers.‌ ‌Choir,‌ ‌band‌ ‌and‌ ‌athletics‌ ‌are‌ ‌available‌ ‌to‌ ‌seventh‌ ‌and‌ ‌eighth‌‌                           
graders.‌ ‌Junior‌ ‌High‌ ‌students‌ ‌must‌ ‌pass‌‌three‌‌of‌‌their‌‌four‌‌required‌‌core‌‌academic‌‌classes‌‌to‌‌qualify‌‌                               
for‌ ‌promotion‌ ‌(exceptions‌ ‌by‌ ‌administrative‌ ‌approval‌ ‌only).‌ ‌ 

Commencement‌ ‌Ceremony‌ ‌ 
The‌‌district‌‌shall‌‌conduct‌‌a‌‌commencement‌‌ceremony‌‌for‌‌members‌‌of‌‌the‌‌senior‌‌class‌‌at‌‌the‌‌end‌‌of‌‌the‌                                   
school‌‌year.‌ ‌Participation‌‌in‌‌the‌‌ceremony‌‌is‌‌a‌‌privilege,‌‌not‌‌a‌‌right,‌‌and‌‌the‌‌superintendent‌‌or‌‌his/her‌‌                                 
designee‌‌may‌‌prohibit‌‌students‌‌who‌‌have‌‌violated‌‌conduct‌‌rules‌‌from‌‌participating‌‌in‌‌the‌‌ceremony‌‌as‌‌                             
a‌ ‌consequence‌ ‌for‌ ‌the‌ ‌misconduct.‌ ‌ 

All‌ ‌students‌ ‌who‌ ‌are‌ ‌enrolled‌ ‌as‌ ‌members‌ ‌of‌ ‌the‌ ‌senior‌ ‌class‌ ‌at‌ ‌the‌ ‌end‌ ‌of‌ ‌a‌ ‌school‌ ‌year,‌ ‌whether‌‌                                     
students‌ ‌in‌ ‌the‌ ‌regular‌ ‌education‌ ‌curriculum‌ ‌or‌ ‌students‌ ‌with‌ ‌individual‌ ‌education‌ ‌plans,‌ ‌shall‌ ‌be‌‌                           
eligible‌ ‌to‌ ‌participate‌ ‌in‌ ‌the‌ ‌ceremony‌ ‌regardless‌ ‌of‌ ‌whether‌ ‌they‌ ‌have‌ ‌completed‌ ‌all‌ ‌graduation‌‌                           
requirements.‌ ‌A‌ ‌student‌ ‌may‌ ‌participate‌ ‌in‌ ‌only‌‌one‌‌ceremony.‌ ‌Being‌‌permitted‌‌to‌‌participate‌‌in‌‌the‌‌                             
ceremony‌‌does‌‌not‌‌constitute‌‌graduation,‌‌and‌‌only‌‌those‌‌students‌‌who‌‌have‌‌completed‌‌all‌‌graduation‌‌                           
requirements‌ ‌prior‌ ‌to‌ ‌the‌ ‌ceremony‌ ‌will‌ ‌receive‌ ‌a‌ ‌diploma.‌‌ ‌(Board‌ ‌Policy‌ ‌6006)‌ ‌ 

Grade‌ ‌Placement‌ ‌of‌ ‌Transfer‌ ‌Students‌ ‌ 
Subject‌ ‌to‌ ‌a‌ ‌determination‌ ‌on‌ ‌grade‌ ‌placement‌ ‌based‌ ‌on‌ ‌the‌ ‌criteria‌ ‌set‌ ‌forth‌ ‌below,‌ ‌a‌ ‌student‌‌                               
transferring‌‌from‌‌an‌‌accredited‌‌school‌‌will‌‌generally‌‌be‌‌placed‌‌at‌‌the‌‌grade‌‌level‌‌that‌‌is‌‌comparable‌‌to‌‌                                 
the‌‌placement‌‌in‌‌the‌‌school‌‌from‌‌which‌‌the‌‌student‌‌is‌‌transferring.‌ ‌Temporary‌‌placement‌‌may‌‌be‌‌made‌                               
until‌ ‌a‌ ‌student's‌ ‌records‌ ‌are‌ ‌received‌ ‌to‌ ‌verify‌ ‌the‌ ‌placement.‌ ‌ 

Elementary‌ ‌Level‌ ‌Students‌‌ ‌  
The‌‌appropriate‌‌level‌‌of‌‌placement‌‌for‌‌elementary‌‌level‌‌students‌‌may‌‌be‌‌determined‌‌by,‌‌but‌‌not‌‌limited‌‌                               
to,‌ ‌consideration‌ ‌of‌ ‌the‌ ‌following‌ ‌information:‌ ‌ 

● Chronological‌ ‌age.‌ ‌ 
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● Previous‌ ‌public‌ ‌school‌ ‌or‌ ‌private‌ ‌school‌ ‌experience.‌ ‌ 
● Diagnostic‌ ‌test‌ ‌data.‌ ‌ 
● Achievement‌ ‌test‌ ‌data.‌ ‌ 
● Criterion‌ ‌referenced‌ ‌test‌ ‌data.‌ ‌ 

Secondary‌ ‌Level‌ ‌Students‌ ‌ 
The‌ ‌appropriate‌ ‌level‌ ‌of‌ ‌placement‌ ‌for‌ ‌secondary‌ ‌students‌ ‌may‌ ‌be‌ ‌determined‌‌by,‌‌but‌‌not‌‌limited‌‌to,‌‌                               
consideration‌ ‌of‌ ‌the‌ ‌following‌ ‌information:‌ ‌ 

● Chronological‌ ‌age.‌ ‌ 
● Previous‌ ‌public‌ ‌school‌ ‌or‌ ‌private‌ ‌school‌ ‌experience‌‌ ‌and‌ ‌transcript‌.‌ ‌ 
● Standardized‌ ‌achievement‌ ‌test‌ ‌data.‌ ‌ 
● Criterion‌ ‌referenced‌ ‌test‌ ‌data.‌ ‌ 
● Final‌ ‌examination‌ ‌test‌ ‌data.‌ ‌ 
● Diagnostic‌ ‌test‌ ‌data.‌ ‌ 

The‌‌district‌‌will‌‌accept‌‌credits‌‌toward‌‌graduation‌‌that‌‌were‌‌awarded‌‌by‌‌an‌‌accredited‌‌school‌‌district‌‌and‌‌                               
which,‌‌in‌‌the‌‌professional‌‌judgment‌‌of‌‌the‌‌administrative‌‌team,‌‌are‌‌sufficiently‌‌rigorous‌‌and‌‌comparable‌‌                           
to‌ ‌the‌ ‌district's‌ ‌offered‌ ‌courses‌ ‌of‌ ‌study.‌ ‌‌A‌‌student‌‌transferring‌‌into‌‌the‌‌school‌‌district‌‌in‌‌grades‌‌9-12‌‌                                 
will‌‌be‌‌responsible‌‌for‌‌meeting‌‌all‌‌graduation‌‌requirements‌‌‌in‌‌order‌‌‌to‌‌‌be‌‌awarded‌‌a‌earn‌‌a‌‌high‌‌school‌‌                                 
diploma‌‌from‌‌the‌‌district‌.‌ ‌‌Credits‌‌earned‌‌in‌‌grades‌‌9-12‌‌at‌‌an‌‌accredited‌‌school‌‌will‌‌be‌‌counted‌‌toward‌‌                                 
high‌ ‌school‌ ‌graduation‌ ‌requirements.‌ ‌ ‌   

Students‌‌who‌‌transfer‌‌from‌‌a‌n‌‌exempt‌‌‌(‌home‌)‌‌school‌‌and/or‌‌a‌‌non-accredited‌‌school‌‌may‌‌be‌‌awarded‌‌                             
credits‌ ‌to‌ ‌be‌ ‌counted‌ ‌toward‌ ‌high‌ ‌school‌ ‌graduation‌ ‌requirements‌ ‌at‌ ‌the‌ ‌discretion‌ ‌of‌ ‌the‌ ‌building‌‌                             
principal‌ ‌in‌ ‌consultation‌ ‌with‌ ‌the‌ ‌superintendent‌ ‌of‌‌schools.‌ ‌The‌‌principal‌‌will‌‌consider‌‌all‌‌the‌‌factors‌‌                             
listed‌ ‌above‌ ‌and‌ ‌will‌ ‌also‌ ‌consider‌ ‌the‌ ‌student’s‌ ‌performance‌ ‌on‌ ‌the‌ ‌district’s‌ ‌internal‌ ‌benchmark‌ ‌tests.‌‌ ‌  

The‌ ‌district‌ ‌administration,‌ ‌in‌ ‌conjunction‌ ‌with‌ ‌the‌ ‌building‌ ‌principal,‌ ‌will‌ ‌determine‌ ‌the‌ ‌appropriate‌‌                         
grade‌ ‌level/credit‌ ‌status‌ ‌of‌ ‌a‌ ‌student‌ ‌transferring‌ ‌from‌ ‌a‌ ‌foreign‌ ‌country.‌‌ ‌(Board‌ ‌Policy‌ ‌6009)‌ ‌ 

Student‌ ‌Records‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌shall‌ ‌‌manage‌maintain‌ ‌student‌ ‌records‌ ‌and‌ ‌reports‌ ‌as‌ ‌are‌ ‌necessary‌ ‌for‌ ‌effective‌‌                           
administration‌‌and‌‌in‌‌compliance‌‌with‌‌the‌‌law.‌ ‌In‌‌general,‌‌"student‌‌records"‌‌shall‌‌not‌‌include‌‌transitory‌‌                             
communications‌‌such‌‌as‌‌e-mail,‌‌text‌‌messages,‌‌handwritten‌‌communication‌‌between‌‌school‌‌and‌‌home‌‌                       
and‌ ‌the‌ ‌like,‌ ‌and‌ ‌these‌ ‌items‌ ‌will‌ ‌not‌ ‌generally‌ ‌be‌ ‌maintained‌ ‌by‌ ‌the‌ ‌district.‌ ‌“Student‌ ‌records”‌ ‌also‌‌                                 
shall‌ ‌not‌ ‌include‌ ‌any‌ ‌records‌ ‌created‌ ‌and‌ ‌maintained‌ ‌by‌ ‌the‌ ‌district’s‌ ‌law‌ ‌enforcement‌ ‌unit‌ ‌for‌ ‌law‌‌                               
enforcement‌ ‌purpose.‌ ‌ 

For‌ ‌purposes‌ ‌of‌ ‌the‌ ‌district’s‌ ‌compliance‌ ‌with‌ ‌state‌ ‌and‌ ‌federal‌ ‌law,‌ ‌the‌ ‌district‌ ‌“maintains”‌ ‌student‌‌                             
records‌ ‌which‌ ‌are‌ ‌printed‌ ‌and‌ ‌kept‌ ‌in‌ ‌the‌ ‌student’s‌ ‌physical‌ ‌file‌ ‌or‌ ‌which‌ ‌school‌ ‌district‌ ‌staff‌ ‌have‌‌                                 
intentionally‌ ‌saved‌ ‌within‌ ‌the‌ ‌official‌ ‌school‌ ‌district‌ ‌digital‌ ‌student‌ ‌information‌‌system‌‌that‌‌specifically‌‌                         
identifies‌‌the‌‌student‌‌for‌‌whom‌‌those‌‌records‌‌are‌‌maintained.‌ ‌The‌‌school‌‌district‌‌may‌‌also‌‌use‌‌learning‌‌                               
management‌ ‌systems,‌ ‌which‌ ‌deliver‌ ‌and‌ ‌manage‌ ‌instructional‌ ‌content.‌ ‌The‌ ‌school‌ ‌district‌ ‌maintains‌‌                       
student‌‌records‌‌within‌‌its‌‌student‌‌information‌‌system‌‌but‌‌not‌‌in‌‌its‌‌learning‌‌management‌‌system.‌ ‌The‌‌                             
official‌ ‌school‌ ‌district‌ ‌student‌ ‌information‌ ‌system‌ ‌is‌ ‌Power‌ ‌School.‌‌ ‌  
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Each‌‌building‌‌principal‌‌will‌‌assign‌‌responsibilities‌‌for‌‌the‌‌preparation‌‌and‌‌maintenance‌‌of‌‌‌pupil‌‌r‌ecords‌‌                           
and‌‌will‌‌‌ensure‌‌compliance‌‌with‌‌the‌‌applicable‌‌federal‌‌and‌‌state‌‌laws,‌‌regulations,‌‌and‌‌record‌‌retention‌‌                             
schedules‌‌regarding‌‌their‌‌storage‌‌and‌‌use‌‌in‌‌the‌‌building.‌‌No‌‌“student‌‌record”‌‌or‌‌record‌‌required‌‌to‌‌be‌‌                                 
retained‌‌by‌‌the‌‌Nebraska‌‌Secretary‌‌of‌‌State’s‌‌Record‌‌Retention‌‌Schedules‌‌applicable‌‌to‌‌the‌‌district‌‌will‌‌                             
be‌‌destroyed‌‌unless‌‌it‌‌is‌‌first‌‌saved‌‌in‌‌a‌‌retrievable,‌‌digital‌‌format.‌‌This‌‌includes‌‌only‌‌records‌‌required‌‌                                 
to‌‌be‌‌kept‌‌by‌‌the‌‌applicable‌‌Retention‌‌Schedules‌‌and‌‌“student‌‌records”‌‌as‌‌defined‌‌by‌‌state‌‌and‌‌federal‌‌                                 
law,‌‌and‌‌this‌‌policy‌‌does‌‌not‌‌prohibit‌‌the‌‌district‌‌from‌‌following‌‌its‌‌record‌‌expungement‌‌procedures‌‌for‌‌                               
all‌ ‌other‌ ‌records.‌ ‌ 

establish‌ ‌rules‌ ‌and‌ ‌regulations‌ ‌regarding‌ ‌their‌ ‌storage‌ ‌and‌ ‌use‌ ‌in‌ ‌the‌ ‌building.‌‌ ‌  

The‌ ‌Family‌ ‌Education‌ ‌Rights‌‌and‌‌Privacy‌‌Act‌‌(FERPA)‌‌provides‌‌parents‌‌certain‌‌rights‌‌with‌‌respect‌‌to‌‌                             
their‌ ‌student's‌ ‌education‌ ‌records.‌ ‌These‌ ‌rights‌ ‌include‌ ‌the‌ ‌right‌ ‌to‌ ‌inspect‌ ‌and‌ ‌review‌ ‌the‌ ‌student's‌‌                             
education‌‌records‌‌within‌‌45‌‌days‌‌of‌‌the‌‌date‌‌the‌‌school‌‌receives‌‌a‌‌request‌‌for‌‌access;‌‌and‌‌the‌‌right‌‌to‌‌                                     
request‌ ‌the‌ ‌amendment‌ ‌of‌ ‌the‌ ‌student's‌ ‌education‌ ‌records‌ ‌that‌ ‌you‌ ‌believe‌ ‌to‌ ‌be‌ ‌inaccurate.‌‌¶‌

If‌‌parents‌‌believe‌‌one‌‌of‌‌their‌‌student's‌‌records‌‌is‌‌inaccurate,‌‌they‌‌should‌‌write‌‌to‌‌the‌‌school‌‌principal,‌‌                                 
clearly‌‌identify‌‌the‌‌part‌‌of‌‌the‌‌records‌‌they‌‌want‌‌changed,‌‌and‌‌specify‌‌why‌‌they‌‌believe‌‌it‌‌is‌‌inaccurate.‌ ‌                                   
If‌‌the‌‌school‌‌decides‌‌not‌‌to‌‌amend‌‌the‌‌record‌‌as‌‌requested,‌‌it‌‌will‌‌notify‌‌the‌‌parents‌‌of‌‌the‌‌decision‌‌and‌‌                                       
advise‌ ‌them‌ ‌of‌ ‌their‌ ‌right‌ ‌to‌ ‌a‌ ‌hearing‌ ‌regarding‌ ‌the‌ ‌request‌ ‌for‌ ‌amendment.‌‌¶‌

Students‌‌or‌‌their‌‌parents,‌‌guardians,‌‌teachers,‌‌counselors,‌‌or‌‌school‌‌administrators‌‌shall‌‌have‌‌access‌‌                         
to‌‌the‌‌school's‌‌files‌‌or‌‌records‌‌maintained‌‌concerning‌‌themselves‌‌or‌‌their‌‌students.‌‌For‌‌purposes‌‌of‌‌this‌‌                               
policy,‌ ‌“teachers”‌ ‌include‌ ‌paraeducators‌ ‌and‌ ‌volunteers‌ ‌who‌ ‌are‌ ‌providing‌ ‌educational‌ ‌services‌ ‌to‌ ‌a‌‌                         
student‌ ‌on‌ ‌behalf‌ ‌of‌ ‌the‌ ‌School‌ ‌District.‌ ‌‌A‌ ‌school‌ ‌official‌ ‌may‌ ‌access,‌ ‌maintain,‌ ‌and‌ ‌use‌ ‌education‌‌                               
records‌‌containing‌‌personally‌‌identifiable‌‌information‌‌(PII)‌‌when‌‌he‌‌or‌‌she‌‌has‌‌a‌‌legitimate‌‌educational‌‌                           
interest‌‌in‌‌such.‌‌“School‌‌‌official‌administrators‌”‌‌include‌‌any‌‌agent,‌‌volunteer,‌‌or‌‌contractor‌‌performing‌‌an‌‌                         
institutional‌‌service‌‌or‌‌function‌‌for‌‌which‌‌the‌‌school‌‌would‌‌otherwise‌‌use‌‌its‌‌own‌‌employees‌‌and‌‌who‌‌is‌‌                                 
under‌‌the‌‌school‌‌district’s‌‌direct‌‌control‌‌with‌‌respect‌‌to‌‌their‌‌access‌‌to,‌‌maintenance‌‌of,‌‌and‌‌use‌‌of‌‌PII‌‌                                   
from‌‌student‌‌records.‌‌For‌‌example,‌‌a‌‌school‌‌official‌‌may‌‌include,‌‌but‌‌would‌‌not‌‌be‌‌limited‌‌to,‌‌a‌‌teacher‌‌                                   
or‌ ‌other‌ ‌educator,‌ ‌administrator,‌ ‌supervisor,‌ ‌instructor,‌ ‌or‌ ‌support‌ ‌staff‌ ‌member‌ ‌(including‌ ‌health‌ ‌or‌‌                         
medical‌ ‌staff‌ ‌and‌ ‌law‌ ‌enforcement‌ ‌unit‌ ‌personnel);‌ ‌school‌ ‌board‌ ‌member;‌ ‌volunteer;‌ ‌contractor‌ ‌or‌‌                         
consultant‌‌who,‌‌while‌‌not‌‌employed‌‌by‌‌the‌‌school,‌‌performs‌‌an‌‌institutional‌‌service‌‌or‌‌function‌‌for‌‌which‌‌                               
the‌ ‌school‌ ‌would‌ ‌otherwise‌ ‌use‌ ‌its‌ ‌own‌ ‌employees‌ ‌and‌ ‌who‌ ‌is‌‌under‌‌the‌‌direct‌‌control‌‌of‌‌the‌‌school‌‌                                   
with‌ ‌respect‌ ‌to‌ ‌the‌ ‌use‌ ‌and‌ ‌maintenance‌ ‌of‌ ‌PII‌ ‌from‌ ‌education‌ ‌records,‌ ‌such‌ ‌as‌ ‌an‌ ‌attorney,‌‌                               
representative‌ ‌of‌ ‌the‌ ‌district’s‌ ‌insurance‌ ‌providers,‌ ‌auditor,‌ ‌medical‌ ‌consultant,‌ ‌therapist,‌ ‌or‌ ‌a‌‌                       
third-party‌ ‌website‌ ‌operator‌ ‌who‌ ‌has‌ ‌contracted‌ ‌with‌ ‌the‌ ‌school‌ ‌district‌ ‌or‌ ‌its‌ ‌ 

agent‌ ‌to‌ ‌offer‌ ‌online‌ ‌programs‌ ‌for‌ ‌the‌ ‌benefit‌ ‌of‌ ‌students‌ ‌and/or‌ ‌the‌ ‌district;‌ ‌members‌ ‌of‌ ‌law‌                               
enforcement‌ ‌acting‌ ‌on‌ ‌behalf‌ ‌of‌ ‌the‌ ‌school‌ ‌district;‌ ‌a‌ ‌parent‌ ‌or‌ ‌student‌ ‌volunteering‌ ‌to‌ ‌serve‌ ‌on‌ ‌an‌‌                                 
official‌ ‌committee,‌ ‌such‌ ‌as‌ ‌a‌ ‌disciplinary‌ ‌or‌ ‌grievance‌ ‌committee;‌ ‌or‌ ‌a‌ ‌parent,‌ ‌student,‌ ‌or‌ ‌other‌‌                             
volunteer‌‌assisting‌‌another‌‌school‌‌official‌‌in‌‌performing‌‌his‌‌or‌‌her‌‌tasks.‌‌A‌‌school‌‌official‌‌typically‌‌has‌‌a‌‌                                 
“legitimate‌ ‌educational‌ ‌interest”‌ ‌if‌ ‌the‌ ‌official‌ ‌needs‌ ‌to‌ ‌review‌ ‌an‌ ‌education‌ ‌record‌ ‌in‌ ‌order‌ ‌to‌‌fulfill‌‌a‌‌                                 
school‌ ‌related‌ ‌professional,‌ ‌contractual,‌ ‌statutory,‌ ‌or‌ ‌regulatory‌ ‌responsibility.‌ ‌ 
‌ ‌  

All‌‌disciplinary‌‌material‌‌shall‌‌be‌‌removed‌‌and‌‌destroyed‌‌upon‌‌the‌‌pupil's‌‌graduation‌‌or‌‌after‌‌the‌‌pupil's‌‌                               
continuous‌‌absence‌‌from‌‌the‌‌school‌‌for‌‌a‌‌period‌‌of‌‌three‌‌years,‌‌and‌‌after‌‌authorization‌‌is‌‌given‌‌by‌‌the‌‌                                   
State‌ ‌Records‌ ‌Board‌ ‌pursuant‌ ‌to‌ ‌state‌ ‌law.‌ ‌Upon‌ ‌request,‌ ‌the‌ ‌school‌ ‌district‌ ‌will‌ ‌disclose‌ ‌education‌‌                             
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records‌ ‌without‌ ‌consent‌ ‌to‌ ‌officials‌ ‌of‌ ‌another‌ ‌school‌ ‌district‌ ‌in‌ ‌which‌ ‌a‌ ‌student‌ ‌seeks‌ ‌or‌ ‌intends‌ ‌to‌‌                                 
enroll.‌ ‌Outside‌ ‌agencies‌ ‌such‌ ‌as‌ ‌physicians,‌ ‌probation‌ ‌officers,‌ ‌psychologists,‌ ‌child‌‌guidance‌‌clinics,‌‌                       
and‌‌other‌‌agencies‌‌concerned‌‌with‌‌child‌‌welfare‌‌who‌‌are‌‌working‌‌directly‌‌with‌‌a‌‌child‌‌may‌‌have‌‌access‌‌                                 
to‌ ‌information‌ ‌pertaining‌ ‌to‌ ‌that‌ ‌child‌ ‌with‌ ‌written‌ ‌parental‌ ‌consent‌ ‌or‌ ‌upon‌ ‌issuance‌ ‌of‌ ‌a‌‌valid‌‌court‌‌                                 
order.‌ ‌ 
‌ ‌  

The‌‌school‌‌district‌‌shall‌‌share‌‌student‌‌data,‌‌records,‌‌and‌‌information‌‌with‌‌school‌‌districts,‌‌educational‌‌                           
service‌ ‌units,‌ ‌learning‌ ‌communities,‌ ‌and‌ ‌the‌ ‌State‌ ‌Department‌ ‌of‌ ‌Education‌ ‌to‌ ‌the‌ ‌fullest‌ ‌extent‌‌                           
practicable‌‌unless‌‌otherwise‌‌prohibited‌‌by‌‌law.‌‌This‌‌includes‌‌sharing‌‌information‌‌with‌‌the‌‌Department‌‌of‌‌                           
Education‌‌necessary‌‌to‌‌comply‌‌with‌‌the‌‌requirement‌‌of‌‌state‌‌law‌‌that‌‌all‌‌third-year‌‌high‌‌school‌‌students‌‌                               
take‌‌a‌‌college‌‌entrance‌‌exam.‌‌Any‌‌redisclosure‌‌of‌‌information‌‌related‌‌to‌‌the‌‌administration‌‌of‌‌this‌‌exam‌‌                               
shall‌ ‌be‌ ‌governed‌ ‌by‌ ‌the‌ ‌agreement‌ ‌between‌ ‌the‌ ‌Nebraska‌ ‌Department‌ ‌of‌ ‌Education‌ ‌and‌ ‌the‌‌                           
third-party‌ ‌testing‌ ‌company.‌ ‌ 

‌‌attorneys,‌ ‌members‌ ‌of‌ ‌law‌ ‌enforcement‌ ‌acting‌ ‌on‌ ‌behalf‌ ‌of‌ ‌the‌ ‌school‌ ‌district‌ ‌as‌ ‌well‌‌as‌‌third-party‌‌                                 
website‌‌operators‌‌who‌‌have‌‌contracted‌‌with‌‌the‌‌school‌‌district‌‌or‌‌its‌‌agent‌‌to‌‌offer‌‌online‌‌programs‌‌for‌                                 
the‌ ‌benefit‌ ‌of‌ ‌students‌ ‌and‌ ‌the‌ ‌district.‌ ‌No‌ ‌other‌ ‌person‌ ‌shall‌ ‌have‌ ‌access‌ ‌thereto‌ ‌nor‌ ‌shall‌ ‌the‌‌                                 
contents‌‌thereof‌‌be‌‌divulged‌‌in‌‌any‌‌manner‌‌to‌‌any‌‌unauthorized‌‌person.‌ ‌All‌‌disciplinary‌‌material‌‌shall‌‌                             
be‌‌removed‌‌and‌‌destroyed‌‌upon‌‌the‌‌pupil's‌‌graduation‌‌or‌‌after‌‌the‌‌pupil's‌‌continuous‌‌absence‌‌from‌‌the‌‌                               
school‌‌for‌‌a‌‌period‌‌of‌‌three‌‌years,‌‌and‌‌after‌‌authorization‌‌is‌‌given‌‌by‌‌the‌‌State‌‌Records‌‌Board‌‌pursuant‌‌                                   
to‌ ‌state‌ ‌law.‌ ‌Upon‌ ‌request,‌ ‌the‌ ‌school‌ ‌district‌ ‌will‌ ‌disclose‌ ‌education‌ ‌records‌ ‌without‌ ‌consent‌ ‌to‌‌                             
officials‌ ‌of‌ ‌another‌ ‌school‌ ‌district‌ ‌in‌ ‌which‌ ‌a‌ ‌student‌ ‌seeks‌ ‌or‌ ‌intends‌ ‌to‌ ‌enroll.‌‌¶‌

Outside‌ ‌agencies‌ ‌such‌ ‌as‌ ‌physicians,‌ ‌probation‌ ‌officers,‌ ‌psychologists,‌ ‌child‌ ‌guidance‌ ‌clinics,‌ ‌and‌‌                       
other‌‌agencies‌‌concerned‌‌with‌‌child‌‌welfare‌‌who‌‌are‌‌working‌‌directly‌‌with‌‌a‌‌child‌‌may‌‌have‌‌access‌‌to‌‌                                 
information‌ ‌pertaining‌ ‌to‌ ‌that‌ ‌child‌ ‌with‌ ‌written‌ ‌parental‌ ‌consent.‌‌‌¶‌ 

The‌‌school‌‌district‌‌shall‌‌share‌‌student‌‌data,‌‌records,‌‌and‌‌information‌‌with‌‌school‌‌districts,‌‌educational‌‌                           
service‌ ‌units,‌ ‌learning‌ ‌communities,‌ ‌and‌ ‌the‌ ‌State‌ ‌Department‌ ‌of‌ ‌Education‌ ‌to‌ ‌the‌ ‌fullest‌ ‌extent‌‌                           
practicable‌ ‌unless‌ ‌otherwise‌ ‌prohibited‌ ‌by‌ ‌law.‌‌‌¶‌ 

Each‌ ‌year,‌ ‌the‌‌school‌‌district‌‌will‌‌notify‌‌parents‌‌and‌‌guardians‌‌of‌‌their‌‌rights‌‌under‌‌this‌‌policy‌‌and‌‌the‌‌                                   
Family‌ ‌Educational‌ ‌Rights‌ ‌and‌ ‌Privacy‌ ‌Act.‌‌ ‌(Board‌ ‌Policy‌ ‌5016)‌ ‌ 

Field‌ ‌Trips‌ ‌ 
The‌‌board‌‌encourages‌‌instructional‌‌staff‌‌to‌‌incorporate‌‌field‌‌trips‌‌‌into‌‌the‌‌curriculum‌off‌‌school‌‌property‌‌                           
for‌ ‌educational‌ ‌enrichment‌.‌  ‌These‌ ‌trips‌ ‌should‌ ‌normally‌ ‌be‌ ‌conducted‌ ‌during‌ ‌the‌ ‌school‌ ‌day.‌ ‌ 

1. General‌ ‌Conditions‌ ‌ 
All‌‌trips‌‌must‌‌be‌‌pre-approved‌‌by‌‌the‌‌teacher’s‌‌building‌‌principal‌‌and‌‌the‌‌superintendent‌.‌ ‌Field‌‌                            
Trips,‌ ‌in-state‌ ‌or‌ ‌out-of-state‌ ‌require‌ ‌Superintendent‌ ‌or‌ ‌designee‌ ‌approval.‌ ‌Out-of-state‌‌                   
overnight‌ ‌trips‌ ‌require‌ ‌pre-approval‌ ‌by‌ ‌the‌ ‌board.‌ ‌‌The‌ ‌superintendent‌ ‌and‌ ‌principals‌ ‌will‌‌                       
develop‌ ‌guidelines‌ ‌for‌ ‌approval‌ ‌of‌ ‌trips‌ ‌and‌ ‌communicate‌ ‌those‌ ‌guidelines‌ ‌to‌ ‌teaching‌ ‌staff.‌ ‌ 

2. Parental‌ ‌Permission‌ ‌ 
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Each‌ ‌student‌ ‌must‌ ‌submit‌ ‌a‌ ‌signed‌‌parental‌‌permission‌‌slip‌‌prior‌‌to‌‌being‌‌allowed‌‌to‌‌attend‌‌a‌‌                               
field‌‌trip.‌ ‌A‌‌new‌‌permission‌‌slip‌‌must‌‌be‌‌submitted‌‌for‌‌each‌‌trip.‌ ‌‌Caregivers,‌A‌‌student's‌‌parent‌‌                             
or‌ ‌caregiver:‌ ‌as‌ ‌‌that‌the‌ ‌term‌ ‌is‌ ‌defined‌ ‌in‌ ‌the‌ ‌Nebraska‌ ‌Strengthening‌ ‌Families‌ ‌Act,‌ ‌shall‌ ‌be‌‌                             
permitted‌ ‌to‌ ‌sign‌ ‌parental‌ ‌permission‌ ‌slip‌s‌.‌ ‌‌The‌ ‌signed‌ ‌permission‌ ‌slip‌ ‌must‌ ‌be‌‌given‌‌to‌‌the‌‌                             
school‌‌before‌‌the‌‌field‌‌trip.‌ ‌Students‌‌who‌‌have‌‌not‌‌completed‌‌classroom‌‌work‌‌on‌‌time‌‌may‌‌not‌‌                               
be‌ ‌allowed‌ ‌to‌ ‌attend‌ ‌field‌ ‌trips.‌‌¶‌
Supervision‌ ‌ 
Sponsoring‌‌teachers‌‌must‌‌ensure‌‌that‌‌students‌‌are‌‌adequately‌‌supervised‌‌and‌‌chaperoned‌‌by‌‌                       
a‌‌responsible‌‌adult‌‌at‌‌all‌‌times‌‌during‌‌field‌‌trips.‌ ‌Whether‌‌paid‌‌staff‌‌or‌‌volunteers,‌‌chaperones‌‌                             
are‌‌prohibited‌‌from‌‌drinking‌‌alcoholic‌‌beverages‌‌of‌‌any‌‌kind‌‌at‌‌any‌‌time‌‌during‌‌any‌‌field‌‌trip.‌ ‌All‌‌                                 
chaperones‌ ‌must‌ ‌be‌ ‌at‌ ‌least‌ ‌21‌ ‌years‌ ‌of‌ ‌age.‌ ‌Any‌ ‌chaperone‌ ‌who‌ ‌drives‌ ‌students‌ ‌must‌‌                             
possess‌ ‌a‌ ‌valid‌ ‌driver’s‌ ‌license.‌ ‌Chaperones‌ ‌who‌ ‌drive‌ ‌students‌ ‌in‌ ‌private‌ ‌vehicles‌ ‌must‌‌                         
possess‌ ‌adequate‌ ‌insurance‌ ‌coverage.‌ ‌Chaperones‌‌do‌‌not‌‌have‌‌any‌‌property‌‌right‌‌in‌‌or‌‌to‌‌a‌‌                             
chaperone‌‌assignment.‌ ‌The‌‌school‌‌district‌‌may‌‌deny‌‌or‌‌terminate‌‌a‌‌chaperone‌‌assignment‌‌for‌‌                         
any‌ ‌reason‌ ‌that‌ ‌is‌ ‌not‌ ‌unconstitutional‌ ‌or‌ ‌unlawful.‌  ‌The‌ ‌superintendent’s‌ ‌decision‌ ‌shall‌ ‌be‌ ‌final.‌ ‌ 

3. Student‌ ‌Conduct‌ ‌ 
Students‌‌must‌‌comply‌‌with‌‌the‌‌student‌‌code‌‌of‌‌conduct,‌‌any‌‌applicable‌‌extracurricular‌‌conduct‌‌                         
codes,‌ ‌and‌ ‌all‌ ‌directives‌ ‌by‌ ‌trip‌ ‌chaperones.‌ ‌‌(Board‌ ‌Policy‌ ‌6027)‌ ‌ 

Dress‌ ‌Code‌ ‌ 
Students‌ ‌must‌ ‌come‌ ‌to‌ ‌school‌ ‌dressed‌ ‌in‌ ‌clean,‌ ‌neat,‌ ‌and‌ ‌appropriate‌ ‌clothing‌ ‌to‌ ‌conform‌ ‌to‌                             
educational‌ ‌standards.‌ ‌ 
‌ 

Students‌ ‌are‌ ‌prohibited‌ ‌from‌ ‌wearing‌ ‌the‌ ‌following‌ ‌attire;‌ ‌ 
● Bare‌ ‌feet‌ ‌(some‌ ‌type‌ ‌of‌ ‌footwear‌ ‌must‌ ‌be‌ ‌worn);‌ ‌ 
● Undergarments‌ ‌(bras,‌ ‌underwear)‌ ‌should‌ ‌not‌ ‌be‌ ‌able‌ ‌to‌ ‌be‌ ‌seen;‌ ‌ 
● Strapless‌ ‌garments,‌‌visible‌‌shoulder‌‌straps‌‌must‌‌be‌‌at‌‌least‌‌one‌‌inch‌‌wide‌‌(no‌‌tube‌‌tops,‌‌crop‌‌                               

top‌ ‌shirts);‌ ‌ 
● Any‌ ‌clothing‌ ‌that‌ ‌could‌ ‌cause‌ ‌damage‌ ‌to‌ ‌others‌ ‌or‌ ‌school‌ ‌property;‌ ‌ 
● Two-piece‌ ‌outfits‌ ‌must‌ ‌touch‌ ‌at‌ ‌the‌ ‌middle‌ ‌when‌ ‌standing‌ ‌and‌ ‌sitting;‌ ‌ 
● Pants‌ ‌should‌ ‌not‌ ‌be‌ ‌work‌ ‌too‌ ‌low;‌ ‌ 
● C‌l‌L‌othing‌ ‌that‌ ‌shows‌ ‌cleavage,‌ ‌or‌ ‌is‌ ‌too‌ ‌revealing;‌ ‌ 
● Shorts,‌ ‌skirts‌ ‌and‌ ‌dresses‌ ‌should‌ ‌be‌ ‌of‌ ‌an‌ ‌appropriate‌ ‌length‌ ‌(rule‌ ‌of‌ ‌thumb‌ ‌for‌ ‌length:‌ ‌the‌‌                               

location‌ ‌of‌ ‌the‌ ‌fingertips‌ ‌when‌ ‌standing‌ ‌normally);‌ ‌ 
● Bar‌ ‌midriff‌ ‌(belly‌ ‌button)‌ ‌styles,‌ ‌see-through‌ ‌and‌ ‌low-cut‌ ‌blouses,‌ ‌halters,‌ ‌tank‌ ‌tops,‌ ‌or‌ ‌thin‌‌                           

strapped‌ ‌tops‌ ‌(spaghetti‌ ‌straps)‌ ‌ 
● Clothing,‌ ‌jewelry,‌ ‌or‌ ‌body‌ ‌art‌ ‌that‌ ‌advertises‌ ‌or‌ ‌promotes‌ ‌alcohol,‌ ‌tobacco,‌ ‌illegal‌ ‌drugs,‌ ‌or‌                           

weapons;‌ ‌ 
● Clothing,‌ ‌jewelry,‌ ‌or‌ ‌body‌‌art‌‌that‌‌is‌‌gang‌‌related,‌‌exhibits‌‌nudity,‌‌makes‌‌sexual‌‌references,‌‌or‌‌                             

carries‌ ‌lewd,‌ ‌indecent,‌ ‌or‌ ‌vulgar‌ ‌language‌ ‌or‌ ‌pictures.‌ ‌ 
● Hats,‌ ‌caps,‌ ‌bandanas,‌ ‌and‌ ‌hoods;‌ ‌ 
● Sunglasses,‌ ‌gloves‌ ‌or‌ ‌chains‌ ‌hanging‌ ‌or‌ ‌attached‌ ‌to‌ ‌pants‌ ‌or‌ ‌shorts;‌ ‌ 
● Clothing‌ ‌with‌ ‌holes‌ ‌above‌ ‌the‌ ‌“fingertip‌ ‌length”‌ ‌that‌ ‌expose‌ ‌flesh‌ ‌or‌ ‌underclothes;‌ ‌ 
● Pajama‌ ‌pants;‌ ‌ 
● “Grubby‌ ‌clothes,”‌ ‌those‌ ‌which‌ ‌are‌ ‌purposely‌ ‌torn‌ ‌or‌ ‌bedraggled‌ ‌or‌ ‌threadbare,‌ ‌dirty‌ ‌or‌‌                         

disheveled;‌ ‌ 
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● Anything‌‌that‌‌has‌‌the‌‌potential‌‌to‌‌cause‌‌a‌‌distraction‌‌or‌‌a‌‌disruption‌‌to‌‌the‌‌educational‌‌process,‌‌                               
or‌ ‌that‌ ‌is‌ ‌dangerous‌ ‌to‌ ‌the‌ ‌health‌ ‌and‌ ‌safety‌ ‌of‌ ‌anyone,‌ ‌is‌ ‌prohibited.‌ ‌ 
‌ 
1. Students‌ ‌are‌ ‌expected‌ ‌to‌ ‌comply‌ ‌with‌ ‌the‌ ‌Dress‌ ‌Code.‌ ‌ 
2. Any‌‌school‌‌employee‌‌who‌‌notices‌‌a‌‌violation‌‌of‌‌the‌‌Dress‌‌Code‌‌may‌‌inform‌‌the‌‌student‌‌of‌‌                               

the‌ ‌violation‌ ‌and‌ ‌ask‌ ‌them‌ ‌to‌ ‌change‌ ‌their‌ ‌clothing,‌ ‌or‌ ‌send‌ ‌them‌ ‌to‌ ‌the‌ ‌office.‌ ‌ 
3. Violations‌ ‌of‌ ‌the‌ ‌Dress‌ ‌Code‌ ‌will‌ ‌result‌‌in‌‌disciplinary‌‌action,‌‌including‌‌but‌‌not‌‌limited‌‌to:‌‌                             

requiring‌ ‌a‌ ‌change‌ ‌of‌ ‌clothes,‌‌detention,‌‌or‌‌suspension.‌ ‌If‌‌a‌‌dress‌‌code‌‌violation‌‌is‌‌also‌‌                             
determined‌ ‌to‌ ‌violate‌ ‌other‌ ‌student‌‌conduct‌‌rules‌‌(e.g.‌‌public‌‌indecency,‌‌insubordination,‌‌                     
expression‌ ‌of‌ ‌profanity),‌ ‌the‌ ‌violation‌ ‌may‌ ‌result‌ ‌in‌ ‌other‌ ‌disciplinary‌ ‌measures.‌ ‌ 

4. Although‌‌the‌‌information‌‌listed‌‌in‌‌the‌‌Dress‌‌Code‌‌is‌‌detailed‌‌and‌‌specific‌‌on‌‌many‌‌topics,‌‌                             
it‌‌is‌‌not‌‌intended‌‌to‌‌be‌‌all‌‌encompassing‌‌so‌‌as‌‌to‌‌cover‌‌every‌‌situation‌‌and‌‌circumstance‌‌                               
that‌ ‌may‌ ‌arise‌ ‌during‌ ‌any‌ ‌school‌ ‌day,‌ ‌or‌ ‌school‌ ‌year.‌ ‌ 

5. The‌ ‌administration‌ ‌reserves‌ ‌the‌ ‌right‌ ‌to‌ ‌make‌ ‌decisions‌ ‌and‌ ‌make‌ ‌rule‌ ‌revisions‌ ‌at‌‌any‌‌                           
time‌‌to‌‌assure‌‌the‌‌well-being‌‌of‌‌all‌‌students.‌ ‌Should‌‌a‌‌situation‌‌or‌‌circumstance‌‌arise‌‌that‌‌                             
is‌ ‌not‌ ‌specifically‌ ‌covered‌ ‌in‌ ‌the‌ ‌Dress‌ ‌Code,‌ ‌the‌ ‌administration‌ ‌will‌ ‌make‌ ‌a‌ ‌decision‌‌                           
based‌ ‌upon‌ ‌all‌ ‌applicable‌ ‌school‌ ‌district‌ ‌policies,‌ ‌and‌ ‌state‌ ‌and‌ ‌federal‌ ‌statutes‌ ‌and‌‌                         
regulation.‌ ‌ 

6. In‌‌the‌‌event‌‌a‌‌student‌‌is‌‌uncertain‌‌as‌‌to‌‌whether‌‌a‌‌particular‌‌item‌‌or‌‌method‌‌of‌‌grooming‌‌is‌‌                                   
consistent‌ ‌with‌ ‌the‌ ‌school.’s‌ ‌guidelines,‌ ‌the‌ ‌student‌ ‌should‌ ‌contact‌ ‌the‌ ‌Principal‌ ‌for‌‌                       
approval.‌ ‌ 

‌ 
Student‌ ‌Discipline-Code‌ ‌of‌ ‌Conduct‌ ‌ 
General‌ ‌Discipline‌ ‌Philosophy‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌has‌ ‌the‌ ‌authority‌ ‌t0‌ ‌discipline‌ ‌students‌ ‌who‌ ‌behave‌ ‌inappropriately‌‌on‌‌the‌‌way‌‌to‌‌                               
school,‌‌at‌‌school,‌‌during‌‌lunch,‌‌on‌‌the‌‌way‌‌home,‌‌and‌‌at‌‌all‌‌school‌‌activities‌‌(home‌‌and‌‌away)‌‌or‌‌any‌‌                                     
time‌ ‌while‌ ‌on‌ ‌school‌ ‌or‌ ‌district‌ ‌property.‌ ‌ 

The‌ ‌school‌ ‌district's‌ ‌discipline‌ ‌is‌ ‌guided‌ ‌by‌ ‌the‌ ‌following‌ ‌principles:‌ ‌ 
1. The‌ ‌school‌ ‌district’s‌ ‌discipline‌ ‌policy‌ ‌is‌ ‌intended‌‌to‌‌ensure‌‌that‌‌students‌‌take‌‌responsibility‌‌for‌‌                           

their‌ ‌behavior.‌ ‌ 
2. Behavior‌ ‌expectations‌ ‌and‌ ‌the‌ ‌consequences‌ ‌for‌ ‌failing‌ ‌to‌ ‌meet‌ ‌those‌ ‌expectations‌ ‌will‌ ‌be‌‌                         

clearly‌ ‌communicated‌ ‌to‌ ‌all‌ ‌students‌ ‌and‌ ‌their‌ ‌parents.‌ ‌ 
3. The‌ ‌severity‌ ‌of‌ ‌consequences‌‌for‌‌violating‌‌behavior‌‌expectations‌‌will‌‌generally‌‌be‌‌progressive‌‌                       

in‌ ‌nature.‌ ‌That‌ ‌is,‌ ‌sanctions‌ ‌will‌ ‌increase‌ ‌with‌ ‌each‌ ‌incidence‌ ‌of‌ ‌misconduct;‌ ‌however,‌‌each‌‌                           
instance‌‌will‌‌be‌‌assessed‌‌on‌‌its‌‌own‌‌facts,‌‌and‌‌sanctions‌‌will‌‌be‌‌imposed‌‌based‌‌on‌‌the‌‌severity‌‌                                 
of‌ ‌the‌ ‌misconduct.‌ ‌ 

4. Parents‌ ‌play‌ ‌a‌ ‌vital‌ ‌role‌ ‌in‌‌supporting‌‌and‌‌reinforcing‌‌the‌‌school‌‌district’s‌‌expectations‌‌of‌‌their‌‌                             
students.‌ ‌ 

5. Behavior‌ ‌expectations‌ ‌apply‌ ‌to‌ ‌all‌ ‌students;‌ ‌consequences‌ ‌are‌ ‌enforced‌ ‌consistently‌ ‌without‌‌                     
regard‌ ‌to‌ ‌a‌ ‌student’s‌ ‌academic‌ ‌record‌ ‌or‌ ‌achievement.‌ ‌ 

Extracurricular‌ ‌activities‌ ‌including‌ ‌athletics,‌ ‌band,‌ ‌chorus,‌ ‌and‌ ‌club‌ ‌activities‌ ‌are‌ ‌governed‌ ‌by‌ ‌the‌‌                         
Student‌‌Extracurricular‌‌Activity‌‌Code‌‌of‌‌Conduct.‌ ‌Students‌‌who‌‌are‌‌involved‌‌in‌‌extracurricular‌‌activities‌‌                         
may‌‌face‌‌consequences‌‌related‌‌to‌‌the‌‌activity‌‌that‌‌are‌‌different‌‌from‌‌or‌‌in‌‌addition‌‌to‌‌the‌‌consequences‌                                 
discussed‌ ‌in‌ ‌this‌ ‌handbook.‌ ‌ 
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The‌‌school‌‌district‌‌reserves‌‌the‌‌right‌‌to‌‌refer‌‌to‌‌the‌‌appropriate‌‌non-school‌‌agency‌‌any‌‌act‌‌or‌‌conduct‌‌                                 
of‌ ‌its‌ ‌students‌ ‌which‌ ‌may‌ ‌constitute‌ ‌a‌ ‌crime‌ ‌under‌ ‌federal,‌ ‌state,‌ ‌county,‌ ‌or‌ ‌local‌ ‌law.‌ ‌The‌‌                               
administration‌ ‌will‌ ‌cooperate‌ ‌with‌ ‌these‌ ‌agencies‌ ‌in‌ ‌their‌ ‌investigations.‌ ‌ 

Administrative‌‌and‌‌teaching‌‌personnel‌‌may‌‌take‌‌actions‌‌regarding‌‌student‌‌behavior‌‌that‌‌are‌‌reasonably‌‌                         
necessary‌ ‌to‌ ‌aid‌ ‌the‌ ‌student,‌ ‌further‌ ‌school‌ ‌purposes,‌ ‌or‌ ‌prevent‌ ‌interference‌ ‌with‌ ‌the‌ ‌educational‌‌                           
process.‌ ‌Such‌ ‌actions‌ ‌may‌ ‌include,‌ ‌but‌ ‌need‌ ‌not‌ ‌be‌ ‌limited‌ ‌to,‌ ‌counseling‌ ‌of‌ ‌students,‌ ‌parent‌‌                             
conferences,‌ ‌rearrangement‌ ‌of‌ ‌schedules,‌ ‌requirements‌ ‌that‌ ‌a‌ ‌student‌ ‌remain‌‌in‌‌school‌‌after‌‌regular‌‌                         
hours‌‌to‌‌do‌‌additional‌‌work,‌‌restriction‌‌of‌‌extracurricular‌‌activity,‌‌or‌‌requirements‌‌that‌‌a‌‌student‌‌receive‌‌                             
counseling,‌‌psychological‌‌evaluation,‌‌or‌‌psychiatric‌‌evaluation‌‌upon‌‌the‌‌written‌‌consent‌‌of‌‌a‌‌parent‌‌or‌‌                           
guardian‌ ‌to‌ ‌such‌ ‌counseling‌ ‌or‌ ‌evaluation.‌ The‌‌actions‌‌may‌‌also‌‌include‌‌in-school‌‌suspensions‌‌during‌‌               
the‌ ‌day‌ ‌or‌ ‌mandatory‌ ‌attendance‌ ‌at‌ ‌Saturday‌ ‌school.‌ ‌When‌ ‌in-school‌ ‌suspensions,‌ ‌after-school‌‌                       
assignments,‌‌Saturday‌‌School,‌‌or‌‌other‌‌disciplinary‌‌measures‌‌are‌‌assigned,‌‌the‌‌student‌‌is‌‌responsible‌‌                         
for‌ ‌complying‌ ‌with‌ ‌such‌ ‌disciplinary‌ ‌measures;‌‌a‌‌failure‌‌to‌‌serve‌‌such‌‌assigned‌‌discipline‌‌as‌‌directed‌‌                             
will‌ ‌serve‌ ‌as‌ ‌grounds‌ ‌for‌ ‌further‌ ‌discipline,‌ ‌up‌ ‌to‌ ‌expulsion‌ ‌from‌ ‌school.‌ ‌District‌ ‌administrators‌ ‌may‌‌                             
develop‌ ‌building-specific‌ ‌protocols‌ ‌for‌ ‌imposition‌ ‌of‌ ‌student‌ ‌discipline‌ ‌ 

In‌ ‌this‌ ‌section,‌ ‌references‌ ‌to‌ ‌"Principal"‌ ‌shall‌ ‌include‌ ‌building‌ ‌principals,‌ ‌the‌ ‌principal's‌ ‌designee,‌ ‌or‌‌                           
other‌ ‌appropriate‌ ‌school‌ ‌district‌ ‌administrators.‌‌ ‌  

Any‌‌statement,‌‌notice,‌‌recommendation,‌‌determination,‌‌or‌‌similar‌‌action‌‌specified‌‌in‌‌this‌‌policy‌‌shall‌‌be‌‌                           
effectively‌ ‌given‌ ‌at‌ ‌the‌ ‌time‌ ‌written‌ ‌evidence‌ ‌thereof‌ ‌is‌ ‌delivered‌ ‌personally‌ ‌to‌ ‌or‌ ‌upon‌ ‌receipt‌ ‌of‌‌                               
certified‌ ‌or‌ ‌registered‌ ‌mail‌ ‌or‌ ‌upon‌ ‌actual‌ ‌knowledge‌ ‌by‌ ‌a‌ ‌student‌ ‌or‌ ‌his‌ ‌or‌ ‌her‌ ‌parent‌ ‌or‌ ‌guardian.‌ ‌ 

Any‌ ‌student‌ ‌who‌‌is‌‌suspended‌‌or‌‌expelled‌‌from‌‌school‌‌pursuant‌‌to‌‌this‌‌section‌‌may‌‌not‌‌participate‌‌in‌‌                                 
any‌ ‌school‌ ‌activity‌ ‌during‌ ‌the‌ ‌duration‌ ‌of‌ ‌that‌ ‌exclusion‌ ‌including‌ ‌adjacent‌ ‌school‌ ‌holidays‌ ‌and‌‌                           
weekends.‌ ‌The‌ ‌student‌ ‌activity‌ ‌eligibility‌ ‌of‌ ‌a‌ ‌student‌ ‌who‌ ‌is‌ ‌mandatorily‌ ‌reassigned‌ ‌shall‌ ‌be‌‌                           
determined‌ ‌on‌ ‌a‌ ‌case-by-case‌ ‌basis‌ ‌by‌ ‌the‌ ‌principal‌ ‌of‌ ‌the‌ ‌building‌ ‌to‌ ‌which‌ ‌the‌ ‌student‌ ‌is‌ ‌reassigned.‌ ‌ 

After‌ ‌School‌ ‌Sessions‌ ‌&‌ ‌Detentions‌ ‌ 
Teachers‌‌and‌‌administrators‌‌may‌‌require‌‌students‌‌to‌‌stay‌‌after‌‌school‌‌or‌‌to‌‌serve‌‌a‌‌detention‌‌when‌‌the‌‌                                 
student‌‌violates‌‌any‌‌of‌‌the‌‌rules‌‌contained‌‌in‌‌this‌‌handbook‌‌or‌‌violates‌‌classroom-specific‌‌conduct‌‌rules‌‌                             
set‌ ‌by‌ ‌individual‌ ‌teachers.‌ ‌ 

Students‌ ‌who‌ ‌ride‌ ‌the‌ ‌bus‌ ‌home‌ ‌from‌ ‌school‌ ‌will‌ ‌be‌ ‌given‌ ‌24-hour‌ ‌notice‌ ‌of‌ ‌after-school‌ ‌time‌ ‌or‌ ‌a‌‌                                   
detention‌ ‌so‌ ‌that‌ ‌parents‌ ‌may‌ ‌make‌ ‌plans‌ ‌to‌ ‌pick‌ ‌up‌ ‌the‌ ‌student‌ ‌the‌ ‌following‌ ‌day.‌ ‌ 

● After-school‌ ‌sessions‌ ‌will‌ ‌not‌ ‌exceed‌ ‌60‌ ‌minutes‌ ‌from‌ ‌the‌ ‌time‌ ‌of‌ ‌dismissal‌ ‌and‌ ‌are‌ ‌to‌ ‌be‌‌                               
served‌ ‌in‌ ‌the‌ ‌teacher’s‌ ‌room.‌ ‌A‌ ‌student‌ ‌who‌ ‌fails‌ ‌to‌ ‌attend‌ ‌an‌ ‌after-school‌ ‌session‌ ‌may‌ ‌be‌‌                               
given‌ ‌detention‌ ‌by‌ ‌the‌ ‌teacher‌ ‌or‌ ‌may‌ ‌face‌ ‌additional‌ ‌disciplinary‌ ‌consequences‌ ‌up‌ ‌to‌ ‌and‌‌                           
including‌ ‌long-term‌ ‌suspension‌ ‌and/or‌ ‌expulsion.‌ ‌A‌ ‌student‌ ‌who‌ ‌has‌ ‌a‌ ‌conflict‌ ‌with‌ ‌an‌‌                         
after-school‌ ‌session‌ ‌is‌ ‌responsible‌ ‌for‌ ‌working‌ ‌it‌ ‌out‌ ‌with‌ ‌the‌ ‌teacher.‌ ‌ 

● Detentions‌ ‌are‌ ‌up‌‌to‌‌60‌‌minutes,‌‌served‌‌in‌‌the‌‌central‌‌office‌‌or‌‌the‌‌detention‌‌room‌‌designated‌‌                               
by‌ ‌the‌ ‌building‌ ‌principal.‌ ‌ 
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Saturday‌ ‌School‌ ‌ 
The‌‌building‌‌administrator‌‌may‌‌require‌‌a‌‌student‌‌to‌‌attend‌‌Saturday‌‌School‌‌for‌‌four‌‌hours‌‌on‌‌Saturday‌‌                               
morning.‌ ‌Saturday‌ ‌School‌ ‌is‌ ‌held‌ ‌from‌ ‌8:30‌ ‌AM‌ ‌to‌ ‌12:30‌ ‌PM‌ ‌in‌ ‌a‌ ‌classroom‌ ‌staffed‌ ‌by‌ ‌teachers.‌ ‌                                 
Students‌ ‌follow‌ ‌strict‌ ‌rules‌ ‌and‌ ‌must‌ ‌work‌ ‌on‌ ‌assignments‌ ‌the‌ ‌entire‌ ‌time,‌ ‌except‌ ‌for‌ ‌short‌ ‌breaks.‌ ‌                               
Students‌ ‌who‌ ‌do‌ ‌not‌ ‌follow‌ ‌Saturday‌ ‌School‌ ‌rules‌ ‌will‌ ‌be‌ ‌removed‌ ‌from‌ ‌the‌ ‌classroom‌‌and‌‌will‌‌face‌‌                                 
further‌ ‌disciplinary‌ ‌action.‌ ‌ 

In-School‌ ‌Suspension‌ ‌ 
The‌ ‌building‌ ‌administrator‌ ‌may‌ ‌require‌ ‌a‌ ‌student‌ ‌to‌ ‌serve‌ ‌in-school‌ ‌suspension.‌ ‌Students‌ ‌may‌ ‌be‌                           
required‌‌to‌‌attend‌‌up‌‌to‌‌7‌‌hours‌‌per‌‌day‌‌of‌‌school-sponsored‌‌suspension‌‌a‌‌day‌‌at‌‌a‌‌designated‌‌location‌‌                                   
where‌ ‌they‌ ‌will‌ ‌study‌ ‌and‌ ‌participate‌ ‌in‌ ‌campus‌ ‌clean‌ ‌up.‌ ‌There‌ ‌will‌ ‌be‌ ‌zero‌‌tolerance‌‌for‌‌behavior‌‌                                 
problems‌ ‌from‌ ‌students‌ ‌placed‌ ‌in‌ ‌in-school‌ ‌suspension.‌ ‌Students‌ ‌not‌ ‌completing‌ ‌their‌ ‌In-school‌‌                       
Suspension‌ ‌will‌ ‌face‌ ‌further‌ ‌disciplinary‌ ‌action.‌ ‌ 

Emergency‌ ‌Exclusion‌ ‌ 
Students‌ ‌may‌ ‌be‌ ‌emergency‌ ‌excluded‌ ‌from‌ ‌school‌ ‌pursuant‌ ‌to‌ ‌the‌ ‌board’s‌ ‌separate‌ ‌policy‌ ‌on‌‌                           
emergency‌ ‌exclusion‌ ‌or‌ ‌state‌ ‌law.‌ ‌ 

Short-Term‌ ‌Suspension‌ ‌ 
The‌‌Principal‌‌or‌‌the‌‌Principal's‌‌designee‌‌may‌‌exclude‌‌students‌‌from‌‌school‌‌or‌‌any‌‌school‌‌function‌‌for‌‌a‌‌                                 
period‌ ‌of‌ ‌up‌ ‌to‌ ‌five‌ ‌school‌ ‌days‌ ‌(short-term‌ ‌suspension)‌ ‌on‌ ‌the‌ ‌following‌ ‌grounds:‌ ‌ 

1. Conduct‌ ‌constituting‌ ‌grounds‌ ‌for‌ ‌expulsion‌ ‌as‌ ‌hereinafter‌ ‌set‌ ‌forth;‌ ‌or,‌ ‌ 
2. Other‌ ‌violations‌ ‌of‌ ‌rules‌ ‌and‌ ‌standards‌ ‌of‌ ‌behavior‌ ‌adopted‌ ‌by‌‌the‌‌Board‌‌of‌‌Education‌‌or‌‌the‌‌                               

administrative‌ ‌or‌ ‌teaching‌ ‌staff‌ ‌of‌ ‌the‌ ‌school,‌ ‌which‌ ‌occur‌ ‌on‌ ‌or‌ ‌off‌ ‌school‌ ‌grounds,‌ ‌if‌ ‌such‌‌                               
conduct‌ ‌interferes‌ ‌with‌ ‌school‌ ‌purposes‌ ‌or‌ ‌there‌ ‌is‌ ‌a‌ ‌nexus‌ ‌between‌ ‌such‌ ‌conduct‌ ‌and‌ ‌school.‌ ‌ 

The‌ ‌following‌ ‌process‌ ‌applies‌ ‌to‌ ‌short-term‌ ‌suspensions:‌ ‌ 
1. The‌‌Principal‌‌shall‌‌make‌‌a‌‌reasonable‌‌investigation‌‌of‌‌the‌‌facts‌‌and‌‌circumstances.‌ ‌Short-term‌‌                         

suspension‌‌shall‌‌be‌‌imposed‌‌only‌‌after‌‌a‌‌determination‌‌that‌‌the‌‌suspension‌‌is‌‌necessary‌‌to‌‌help‌‌                             
any‌ ‌student,‌ ‌to‌ ‌further‌ ‌school‌ ‌purposes,‌ ‌or‌ ‌to‌ ‌prevent‌ ‌an‌ ‌interference‌ ‌with‌ ‌school‌ ‌purposes.‌ ‌ 

2. Prior‌ ‌to‌ ‌commencement‌ ‌of‌ ‌the‌ ‌short-term‌ ‌suspension,‌‌the‌‌student‌‌will‌‌be‌‌given‌‌oral‌‌or‌‌written‌‌                             
notice‌ ‌of‌ ‌the‌ ‌charges‌ ‌against‌ ‌the‌ ‌student.‌ ‌The‌ ‌student‌ ‌will‌ ‌be‌ ‌advised‌ ‌of‌ ‌what‌ ‌he‌ ‌or‌ ‌she‌ ‌is‌‌                                   
accused‌ ‌of‌ ‌having‌‌done,‌‌be‌‌given‌‌an‌‌explanation‌‌of‌‌the‌‌evidence‌‌the‌‌authorities‌‌have,‌‌and‌‌be‌‌                               
given‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌explain‌ ‌his/her‌ ‌version‌ ‌of‌ ‌the‌ ‌facts.‌ ‌ 

3. Within‌ ‌24‌ ‌hours‌ ‌or‌ ‌such‌ ‌additional‌ ‌time‌ ‌as‌ ‌is‌ ‌reasonably‌‌necessary‌‌following‌‌the‌‌suspension,‌‌                           
the‌‌Principal‌‌will‌‌send‌‌a‌‌written‌‌statement‌‌to‌‌the‌‌student,‌‌and‌‌the‌‌student's‌‌parent‌‌or‌‌guardian,‌‌                               
describing‌‌the‌‌student's‌‌conduct,‌‌misconduct‌‌or‌‌violation‌‌of‌‌the‌‌rule‌‌or‌‌standard‌‌and‌‌the‌‌reasons‌                             
for‌ ‌the‌ ‌action‌ ‌taken.‌ ‌ ‌   

An‌ ‌opportunity‌ ‌will‌ ‌be‌ ‌given‌ ‌to‌ ‌the‌ ‌student,‌ ‌and‌ ‌the‌ ‌student's‌ ‌parent‌ ‌or‌ ‌guardian,‌ ‌to‌ ‌have‌ ‌a‌‌                                 
conference‌ ‌with‌ ‌the‌ ‌Principal‌ ‌ordering‌ ‌the‌ ‌short-term‌ ‌suspension‌ ‌before‌ ‌or‌ ‌at‌ ‌the‌ ‌time‌ ‌the‌‌                           
student‌ ‌returns‌ ‌to‌ ‌school.‌ ‌The‌ ‌Principal‌ ‌shall‌ ‌determine‌ ‌who,‌ ‌in‌ ‌addition‌ ‌to‌ ‌the‌ ‌parent‌ ‌or‌‌                             
guardian,‌ ‌is‌ ‌to‌ ‌attend‌ ‌the‌ ‌conference.‌ ‌ 

4. Students‌ ‌who‌ ‌are‌ ‌short-term‌ ‌suspended‌ ‌will‌ ‌be‌ ‌given‌ ‌the‌‌opportunity‌‌to‌‌complete‌‌class‌‌work,‌‌                           
including‌‌but‌‌not‌‌limited‌‌to‌‌examinations,‌‌under‌‌the‌‌following‌‌conditions:‌‌work‌‌made‌‌up‌‌is‌‌not‌‌to‌‌                               
exceed‌ ‌two‌ ‌days‌ ‌without‌ ‌administrator‌ ‌approval.‌ ‌ ‌   

37‌ ‌ 



Weapons‌ ‌and/or‌ ‌Firearms‌ ‌ 
Students‌ ‌may‌ ‌be‌ ‌disciplined‌ ‌for‌ ‌the‌ ‌possession‌ ‌of‌ ‌weapons‌ ‌and/or‌ ‌firearms‌ ‌pursuant‌ ‌to‌ ‌the‌ ‌board's‌‌                             
separate‌ ‌policy‌ ‌on‌ ‌weapons‌ ‌and‌ ‌firearms‌ ‌or‌ ‌state‌ ‌law.‌ ‌ 

Long-Term‌ ‌Suspension‌‌ ‌  
Students‌‌may‌‌be‌‌excluded‌‌by‌‌the‌‌Principal‌‌from‌‌school‌‌or‌‌any‌‌school‌‌function‌‌for‌‌a‌‌period‌‌of‌‌more‌‌than‌‌                                     
five‌ ‌school‌‌days‌‌but‌‌less‌‌than‌‌twenty‌‌school‌‌days‌‌(long-term‌‌suspension)‌‌for‌‌any‌‌conduct‌‌constituting‌‌                             
grounds‌ ‌for‌ ‌expulsion‌ ‌as‌ ‌hereinafter‌ ‌set‌ ‌forth.‌  ‌The‌ ‌process‌ ‌for‌ ‌long-term‌ ‌suspension‌ ‌is‌ ‌set‌ ‌forth‌ ‌below.‌ ‌ 

Expulsion‌ ‌ 
1. Meaning‌ ‌of‌ ‌Expulsion.‌ ‌‌Expulsion‌ ‌means‌ ‌exclusion‌ ‌from‌ ‌attendance‌ ‌in‌ ‌all‌ ‌schools,‌‌grounds‌‌                       

and‌‌activities‌‌of‌‌or‌‌within‌‌the‌‌system‌‌for‌‌a‌‌period‌‌not‌‌to‌‌exceed‌‌the‌‌remainder‌‌of‌‌the‌‌semester‌‌in‌‌                                     
which‌‌it‌‌took‌‌effect‌‌unless‌‌the‌‌misconduct‌‌occurred‌‌(a)‌‌within‌‌ten‌‌school‌‌days‌‌prior‌‌to‌‌the‌‌end‌‌of‌‌                                   
the‌ ‌first‌ ‌semester,‌ ‌in‌ ‌which‌ ‌case‌ ‌the‌ ‌expulsion‌ ‌shall‌ ‌remain‌ ‌in‌ ‌effect‌ ‌through‌ ‌the‌ ‌second‌‌                             
semester,‌ ‌or‌‌(b)‌‌within‌‌ten‌‌school‌‌days‌‌prior‌‌to‌‌the‌‌end‌‌of‌‌the‌‌second‌‌semester,‌‌in‌‌which‌‌case‌‌                                   
the‌ ‌expulsion‌ ‌shall‌ ‌remain‌ ‌in‌ ‌effect‌ ‌for‌ ‌summer‌ ‌school‌ ‌and‌ ‌the‌ ‌first‌ ‌semester‌‌of‌‌the‌‌following‌‌                               
school‌ ‌year,‌ ‌or‌ ‌(c)‌ ‌unless‌ ‌the‌ ‌expulsion‌ ‌is‌ ‌for‌ ‌conduct‌ ‌specified‌ ‌in‌ ‌these‌ ‌rules‌ ‌or‌ ‌in‌ ‌law‌ ‌as‌‌                                   
permitting‌ ‌or‌ ‌requiring‌ ‌a‌ ‌longer‌ ‌removal,‌ ‌in‌‌which‌‌case‌‌the‌‌expulsion‌‌shall‌‌remain‌‌in‌‌effect‌‌for‌‌                               
the‌‌period‌‌specified‌‌therein.‌ ‌Such‌‌action‌‌may‌‌be‌‌modified‌‌or‌‌terminated‌‌by‌‌the‌‌school‌‌district‌‌at‌‌                               
any‌ ‌time‌ ‌during‌ ‌the‌ ‌expulsion‌ ‌period.‌ ‌ 

2. Summer‌ ‌Review.‌ ‌‌Any‌ ‌expulsion‌ ‌that‌ ‌will‌ ‌remain‌ ‌in‌ ‌effect‌ ‌during‌ ‌the‌ ‌first‌ ‌semester‌ ‌of‌ ‌the‌‌                             
following‌ ‌school‌ ‌year‌ ‌will‌ ‌be‌ ‌automatically‌ ‌scheduled‌ ‌for‌ ‌review‌ ‌before‌ ‌the‌ ‌beginning‌ ‌of‌ ‌the‌‌                           
school‌ ‌year.‌ ‌The‌ ‌review‌ ‌will‌ ‌be‌ ‌conducted‌ ‌by‌ ‌the‌ ‌hearing‌ ‌officer‌ ‌who‌ ‌conducted‌ ‌the‌ ‌initial‌                             
expulsion‌‌hearing,‌‌or‌‌a‌‌hearing‌‌officer‌‌appointed‌‌by‌‌the‌‌Superintendent‌‌in‌‌the‌‌event‌‌no‌‌hearing‌‌                             
was‌ ‌previously‌ ‌held‌ ‌or‌ ‌the‌ ‌initial‌ ‌hearing‌ ‌officer‌‌is‌‌no‌‌longer‌‌available‌‌or‌‌willing‌‌to‌‌serve,‌‌after‌‌                                 
the‌ ‌hearing‌ ‌officer‌ ‌has‌ ‌given‌ ‌notice‌ ‌of‌ ‌the‌ ‌review‌ ‌to‌ ‌the‌ ‌student‌ ‌and‌ ‌the‌ ‌student's‌ ‌parent‌ ‌or‌‌                                 
guardian.‌ ‌This‌‌review‌‌shall‌‌be‌‌limited‌‌to‌‌newly‌‌discovered‌‌evidence‌‌or‌‌evidence‌‌of‌‌changes‌‌in‌‌                             
the‌ ‌student's‌ ‌circumstances‌ ‌occurring‌ ‌since‌ ‌the‌ ‌original‌ ‌hearing.‌  ‌This‌ ‌review‌ ‌may‌ ‌lead‌ ‌to‌ ‌a‌ ‌ 

recommendation‌ ‌by‌ ‌the‌‌hearing‌‌officer‌‌that‌‌the‌‌student‌‌be‌‌readmitted‌‌for‌‌the‌‌upcoming‌‌school‌‌                           
year.‌ ‌If‌ ‌the‌ ‌school‌ ‌board‌ ‌or‌ ‌board‌ ‌of‌ ‌education‌ ‌or‌ ‌a‌ ‌committee‌ ‌of‌ ‌such‌ ‌board‌ ‌took‌ ‌the‌ ‌final‌‌                                   
action‌ ‌to‌ ‌expel‌ ‌the‌ ‌student,‌ ‌the‌ ‌student‌ ‌may‌ ‌be‌ ‌readmitted‌ ‌only‌ ‌by‌ ‌action‌ ‌of‌ ‌the‌ ‌board.‌ ‌                               
Otherwise‌ ‌the‌ ‌student‌ ‌may‌ ‌be‌ ‌readmitted‌ ‌by‌ ‌action‌ ‌of‌ ‌the‌ ‌Superintendent.‌ ‌ 

3. Suspension‌ ‌of‌ ‌Enforcement‌ ‌of‌ ‌an‌ ‌Expulsion:‌ ‌‌Enforcement‌ ‌of‌‌an‌‌expulsion‌‌action‌‌may‌‌be‌‌                         
suspended‌ ‌(i.e.,‌ ‌"stayed")‌ ‌for‌ ‌a‌ ‌period‌ ‌of‌ ‌not‌ ‌more‌ ‌than‌ ‌one‌ ‌full‌ ‌semester‌ ‌in‌ ‌addition‌ ‌to‌ ‌the‌‌                                 
balance‌ ‌of‌ ‌the‌ ‌semester‌ ‌in‌ ‌which‌ ‌the‌ ‌expulsion‌ ‌takes‌ ‌effect,‌ ‌and‌ ‌as‌ ‌a‌ ‌condition‌ ‌of‌ ‌such‌‌                               
suspended‌‌action,‌‌the‌‌student‌‌may‌‌be‌‌assigned‌‌to‌‌a‌‌school,‌‌class,‌‌or‌‌program/plan‌‌and‌‌to‌‌such‌‌                               
other‌ ‌consequences‌ ‌which‌ ‌the‌ ‌school‌ ‌district‌ ‌deems‌ ‌appropriate.‌ ‌ ‌   

4. Alternative‌ ‌School‌ ‌or‌ ‌Pre-expulsion‌ ‌Procedures.‌ ‌‌The‌ ‌school‌ ‌shall‌ ‌either‌ ‌provide‌ ‌an‌‌                     
alternative‌ ‌school,‌ ‌class‌ ‌or‌ ‌educational‌ ‌program‌ ‌for‌ ‌expelled‌ ‌students‌ ‌or‌ ‌shall‌ ‌follow‌ ‌the‌‌                         
pre-expulsion‌ ‌procedures‌ ‌outlined‌ ‌in‌ ‌Neb.‌ ‌Rev.‌ ‌Stat.‌ ‌79-266.‌ ‌ ‌   

Grounds‌ ‌for‌ ‌Long-Term‌ ‌Suspension,‌ ‌Expulsion‌ ‌or‌ ‌Mandatory‌ ‌Reassignment:‌ ‌ 
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The‌ ‌following‌ ‌conduct‌ ‌constitutes‌ ‌grounds‌ ‌for‌ ‌long-term‌ ‌suspension,‌ ‌expulsion,‌ ‌or‌ ‌mandatory‌‌                     
reassignment,‌ ‌subject‌ ‌to‌ ‌the‌ ‌procedural‌ ‌provisions‌ ‌of‌ ‌the‌ ‌Student‌ ‌Discipline‌ ‌Act,‌ ‌Neb.‌ ‌Rev.‌ ‌Stat.‌ ‌§‌‌                             
79-254‌ ‌through‌ ‌79-296,‌ ‌when‌ ‌such‌ ‌activity‌ ‌occurs‌ ‌on‌‌school‌‌grounds,‌‌in‌‌a‌‌vehicle‌‌owned,‌‌leased,‌‌or‌‌                               
contracted‌ ‌by‌ ‌a‌ ‌school‌ ‌being‌ ‌used‌ ‌for‌ ‌a‌ ‌school‌ ‌purpose‌ ‌or‌ ‌in‌ ‌a‌ ‌vehicle‌ ‌being‌ ‌driven‌ ‌for‌ ‌a‌ ‌school‌‌                                     
purpose‌ ‌by‌ ‌a‌ ‌school‌ ‌employee‌‌or‌‌by‌‌his‌‌or‌‌her‌‌designee,‌‌or‌‌at‌‌a‌‌school-sponsored‌‌activity‌‌or‌‌athletic‌‌                                   
event:‌ ‌ 

1. Use‌ ‌of‌ ‌violence,‌ ‌force,‌ ‌coercion,‌ ‌threat,‌ ‌intimidation,‌ ‌or‌ ‌similar‌ ‌conduct‌ ‌in‌ ‌a‌ ‌manner‌ ‌that‌‌                           
constitutes‌ ‌a‌ ‌substantial‌ ‌interference‌ ‌with‌ ‌school‌ ‌purposes;‌ ‌ 

2. Willfully‌‌causing‌‌or‌‌attempting‌‌to‌‌cause‌‌substantial‌‌damage‌‌to‌‌property,‌‌stealing‌‌or‌‌attempting‌‌to‌‌                           
steal‌ ‌property‌ ‌of‌ ‌substantial‌ ‌value,‌ ‌or‌ ‌repeated‌ ‌damage‌ ‌or‌ ‌theft‌ ‌involving‌ ‌property;‌ ‌ 

3. Causing‌‌or‌‌attempting‌‌to‌‌cause‌‌personal‌‌injury‌‌to‌‌a‌‌school‌‌employee,‌‌to‌‌a‌‌school‌‌volunteer,‌‌or‌‌                               
to‌‌any‌‌student.‌‌Personal‌‌injury‌‌caused‌‌by‌‌accident,‌‌self-defense,‌‌or‌‌other‌‌action‌‌undertaken‌‌on‌‌                           
the‌ ‌reasonable‌ ‌belief‌‌that‌‌it‌‌was‌‌necessary‌‌to‌‌protect‌‌some‌‌other‌‌person‌‌shall‌‌not‌‌constitute‌‌a‌‌                               
violation‌ ‌of‌ ‌this‌ ‌subdivision;‌ ‌ 

4. Threatening‌‌or‌‌intimidating‌‌any‌‌student‌‌for‌‌the‌‌purpose‌‌of‌‌or‌‌with‌‌the‌‌intent‌‌of‌‌obtaining‌‌money‌‌                               
or‌ ‌anything‌ ‌of‌ ‌value‌ ‌from‌ ‌such‌ ‌student;‌ ‌ 

5. Knowingly‌ ‌possessing,‌ ‌handling,‌ ‌or‌ ‌transmitting‌ ‌any‌ ‌object‌ ‌or‌ ‌material‌ ‌that‌ ‌is‌ ‌ordinarily‌ ‌or‌‌                         
generally‌ ‌considered‌ ‌a‌ ‌weapon‌ ‌(‌see‌ ‌also‌ ‌board‌ ‌policy‌ ‌on‌ ‌weapons‌ ‌and‌ ‌firearms‌);‌ ‌ 

6. Engaging‌‌in‌‌the‌‌unlawful‌‌possession,‌‌selling,‌‌dispensing,‌‌or‌‌use‌‌of‌‌a‌‌controlled‌‌substance‌‌or‌‌an‌‌                             
imitation‌ ‌controlled‌ ‌substance,‌ ‌as‌ ‌defined‌ ‌in‌ ‌section‌ ‌28-401,‌‌a‌‌substance‌‌represented‌‌to‌‌be‌‌a‌‌                           
controlled‌ ‌substance,‌ ‌or‌ ‌alcoholic‌ ‌liquor‌ ‌as‌ ‌defined‌ ‌in‌ ‌section‌ ‌53-103.02‌ ‌or‌ ‌being‌ ‌under‌ ‌the‌‌                           
influence‌ ‌of‌‌a‌‌controlled‌‌substance‌‌or‌‌alcoholic‌‌liquor‌‌(‌note:‌ ‌the‌‌term‌‌“under‌‌the‌‌influence”‌‌for‌‌                             
school‌‌purposes‌‌has‌‌a‌‌less‌‌strict‌‌meaning‌‌than‌‌it‌‌does‌‌under‌‌criminal‌‌law;‌‌for‌‌school‌‌purposes,‌‌                               
the‌‌term‌‌means‌‌any‌‌level‌‌of‌‌impairment‌‌and‌‌includes‌‌even‌‌the‌‌odor‌‌of‌‌alcohol‌‌on‌‌the‌‌breath‌‌or‌‌                                   
person‌‌of‌‌a‌‌student;‌‌also,‌‌it‌‌includes‌‌being‌‌impaired‌‌by‌‌reason‌‌of‌‌the‌‌abuse‌‌of‌‌any‌‌material‌‌used‌‌                                   
as‌ ‌a‌ ‌stimulant‌);‌ ‌ 

7. Public‌ ‌indecency‌ ‌as‌ ‌defined‌ ‌in‌ ‌section‌ ‌28-806,‌ ‌except‌ ‌that‌ ‌this‌ ‌prohibition‌ ‌shall‌ ‌apply‌‌only‌‌to‌‌                             
students‌ ‌at‌ ‌least‌ ‌twelve‌ ‌years‌ ‌of‌ ‌age‌ ‌but‌ ‌less‌ ‌than‌ ‌nineteen‌ ‌years‌ ‌of‌ ‌age;‌ ‌ 

8. Engaging‌ ‌in‌ ‌bullying‌ ‌as‌ ‌defined‌ ‌in‌ ‌section‌ ‌79-2,137‌ ‌and‌ ‌in‌ ‌these‌ ‌policies;‌ ‌ 
9. Sexually‌‌assaulting‌‌or‌‌attempting‌‌to‌‌sexually‌‌assault‌‌any‌‌person‌‌if‌‌a‌‌complaint‌‌has‌‌been‌‌filed‌‌by‌‌                               

a‌‌prosecutor‌‌in‌‌a‌‌court‌‌of‌‌competent‌‌jurisdiction‌‌alleging‌‌that‌‌the‌‌student‌‌has‌‌sexually‌‌assaulted‌‌                             
or‌ ‌attempted‌ ‌to‌ ‌sexually‌ ‌assault‌ ‌any‌ ‌person,‌ ‌including‌ ‌sexual‌ ‌assaults‌ ‌or‌ ‌attempted‌ ‌sexual‌‌                         
assaults‌‌that‌‌occur‌‌off‌‌school‌‌grounds‌‌not‌‌at‌‌a‌‌school‌‌function,‌‌activity,‌‌or‌‌event.‌‌For‌‌purposes‌‌                               
of‌‌this‌‌subdivision,‌‌sexual‌‌assault‌‌means‌‌sexual‌‌assault‌‌in‌‌the‌‌first‌‌degree‌‌as‌‌defined‌‌in‌‌section‌‌                               
28-319,‌ ‌sexual‌ ‌assault‌ ‌in‌‌the‌‌second‌‌degree‌‌as‌‌defined‌‌in‌‌section‌‌28-320,‌‌sexual‌‌assault‌‌of‌‌a‌‌                               
child‌‌in‌‌the‌‌second‌‌or‌‌third‌‌degree‌‌as‌‌defined‌‌in‌‌section‌‌28-320.01,‌‌or‌‌sexual‌‌assault‌‌of‌‌a‌‌child‌‌                                   
in‌ ‌the‌ ‌first‌ ‌degree‌ ‌as‌ ‌defined‌ ‌in‌ ‌section‌ ‌28-319.01,‌ ‌as‌ ‌such‌ ‌sections‌ ‌now‌ ‌provide‌ ‌or‌ ‌may‌‌                               
hereafter‌ ‌from‌ ‌time‌ ‌to‌ ‌time‌ ‌be‌ ‌amended;‌ ‌ 

10. Engaging‌ ‌in‌ ‌any‌ ‌other‌ ‌activity‌ ‌forbidden‌ ‌by‌ ‌the‌ ‌laws‌ ‌of‌ ‌the‌ ‌State‌ ‌of‌ ‌Nebraska‌ ‌which‌ ‌activity‌‌                               
constitutes‌ ‌a‌ ‌danger‌ ‌to‌ ‌other‌ ‌students‌ ‌or‌ ‌interferes‌ ‌with‌ ‌school‌ ‌purposes;‌ ‌or‌ ‌ 

11. A‌‌repeated‌‌violation‌‌of‌‌any‌‌of‌‌the‌‌following‌‌rules,‌‌or‌‌a‌‌single‌‌violation‌‌if‌‌the‌‌conduct‌‌amounts‌‌to‌‌                                   
a‌ ‌criminal‌ ‌act,‌ ‌if‌ ‌such‌ ‌violations‌ ‌constitute‌ ‌a‌ ‌substantial‌ ‌interference‌ ‌with‌ ‌school‌ ‌purposes:‌ ‌ 

a. The‌‌use‌‌of‌‌language,‌‌written‌‌or‌‌oral,‌‌or‌‌conduct,‌‌including‌‌gestures,‌‌which‌‌is‌‌profane‌‌or‌‌                             
abusive‌‌to‌‌students‌‌or‌‌staff‌‌members.‌ ‌Profane‌‌or‌‌abusive‌‌language‌‌or‌‌conduct‌‌includes,‌‌                         
but‌ ‌is‌ ‌not‌‌limited‌‌to,‌‌that‌‌which‌‌is‌‌commonly‌‌understood‌‌and‌‌intended‌‌to‌‌be‌‌derogatory‌‌                             
toward‌ ‌a‌ ‌group‌ ‌or‌ ‌individual‌ ‌based‌ ‌upon‌ ‌race,‌ ‌gender,‌ ‌national‌ ‌origin,‌ ‌or‌ ‌religion;‌ ‌ 
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b. Dressing‌‌or‌‌grooming‌‌in‌‌a‌‌manner‌‌which‌‌violates‌‌the‌‌school‌‌district’s‌‌dress‌‌code‌‌and/or‌‌                           
is‌ ‌dangerous‌ ‌to‌ ‌the‌ ‌student's‌ ‌health‌ ‌and‌ ‌safety,‌ ‌a‌ ‌danger‌ ‌to‌ ‌the‌ ‌health‌ ‌and‌ ‌safety‌ ‌of‌‌                               
others,‌ ‌or‌ ‌which‌ ‌is‌ ‌disruptive,‌‌distracting‌‌or‌‌indecent‌‌to‌‌the‌‌extent‌‌that‌‌it‌‌interferes‌‌with‌‌                             
the‌ ‌learning‌ ‌and‌ ‌educational‌ ‌process;‌ ‌ 

c. Violating‌ ‌school‌ ‌bus‌ ‌rules‌ ‌as‌ ‌set‌ ‌by‌ ‌the‌ ‌school‌ ‌district‌ ‌or‌ ‌district‌ ‌staff;‌ 
d. Possessing,‌ ‌using,‌ ‌selling,‌ ‌or‌ ‌dispensing‌ ‌tobacco,‌ ‌drug‌ ‌paraphernalia,‌ ‌an‌ ‌electronic‌‌                   

nicotine‌ ‌delivery‌ ‌system,‌ ‌or‌ ‌a‌ ‌tobacco‌ ‌imitation‌ ‌substance‌ ‌or‌ ‌packaging,‌‌regardless‌‌of‌‌                       
form,‌ ‌including‌ ‌cigars,‌ ‌cigarettes,‌ ‌chewing‌ ‌tobacco,‌ ‌and‌ ‌any‌ ‌other‌ ‌form‌ ‌of‌ ‌tobacco,‌‌                       
tobacco‌ ‌derivative‌ ‌product‌ ‌or‌ ‌imitation,‌ ‌electronic‌ ‌cigarettes,‌ ‌vapor‌ ‌pens,‌ ‌etc.;‌ ‌ 

e. Possessing,‌ ‌using,‌ ‌selling,‌ ‌or‌ ‌dispensing‌ ‌any‌ ‌drug‌ ‌paraphernalia‌ ‌or‌ ‌imitation‌ ‌of‌ ‌a‌‌                       
controlled‌ ‌substance‌ ‌regardless‌ ‌of‌ ‌whether‌ ‌the‌ ‌actual‌ ‌substance‌ ‌possessed‌ ‌is‌ ‌a‌‌                     
controlled‌ ‌substance‌ ‌by‌ ‌Nebraska‌ ‌law;‌ ‌ 

f. Possession‌ ‌of‌ ‌pornography;‌ ‌ 
g. Sexting‌‌or‌‌the‌‌possession‌‌of‌‌sexting‌‌images‌‌(a‌‌combination‌‌of‌‌sex‌‌and‌‌texting‌‌-‌‌the‌‌act‌‌                               

of‌ ‌sending‌ ‌sexually‌ ‌explicit‌ ‌messages‌ ‌or‌ ‌photos‌ ‌electronically);‌ ‌ 
h. Engaging‌‌in‌‌initiations,‌‌defined‌‌as‌‌any‌‌ritualistic‌‌expectations,‌‌requirements‌‌or‌‌activities‌‌                     

placed‌‌upon‌‌new‌‌members‌‌of‌‌a‌‌school‌‌organization,‌‌for‌‌the‌‌purposes‌‌of‌‌admission‌‌into‌‌                           
the‌‌organization,‌‌even‌‌if‌‌those‌‌activities‌‌do‌‌not‌‌rise‌‌to‌‌the‌‌level‌‌of‌‌"hazing"‌‌as‌‌defined‌‌by‌‌                                 
law.‌  ‌Initiations‌ ‌are‌ ‌prohibited‌ ‌except‌ ‌by‌ ‌permission‌ ‌of‌ ‌the‌ ‌superintendent.‌‌ ‌  

i. Engaging‌‌in‌‌Hazing‌‌as‌‌defined‌‌by‌‌state‌‌law‌‌and‌‌this‌‌policy‌‌is‌‌defined‌‌as‌‌any‌‌activity‌‌by‌‌                                 
which‌ ‌a‌ ‌person‌ ‌intentionally‌ ‌or‌ ‌recklessly‌ ‌endangers‌ ‌the‌ ‌physical‌ ‌or‌ ‌mental‌ ‌health‌ ‌or‌‌                         
safety‌‌of‌‌an‌‌individual‌‌for‌‌the‌‌purpose‌‌of‌‌initiation‌‌into,‌‌admission‌‌into,‌‌affiliation‌‌with,‌‌or‌‌                             
continued‌ ‌membership‌ ‌in‌ ‌any‌ ‌school‌ ‌organization.‌ ‌Under‌ ‌state‌ ‌criminal‌ ‌law,‌ ‌hazing‌ ‌                     
activities‌ ‌include,‌ ‌but‌ ‌are‌ ‌not‌ ‌limited‌ ‌to,‌ ‌whipping,‌ ‌beating,‌ ‌branding,‌ ‌an‌ ‌act‌ ‌of‌ ‌sexual‌‌                           
penetration,‌ ‌an‌ ‌exposure‌ ‌of‌ ‌the‌ ‌genital‌ ‌of‌ ‌the‌ ‌body‌ ‌done‌ ‌with‌ ‌the‌ ‌intent‌ ‌to‌ ‌affront‌ ‌or‌‌                               
alarm‌ ‌any‌ ‌person,‌ ‌a‌ ‌lewd‌ ‌fondling‌ ‌or‌ ‌caressing‌ ‌of‌ ‌the‌ ‌body‌ ‌of‌ ‌another‌ ‌person,‌‌forced‌‌                             
and‌‌prolonged‌‌calisthenics,‌‌prolonged‌‌exposure‌‌to‌‌the‌‌elements,‌‌forced‌‌consumption‌‌of‌‌                     
any‌‌food,‌‌liquor,‌‌beverage,‌‌drug,‌‌or‌‌harmful‌‌substance‌‌not‌‌generally‌‌intended‌‌for‌‌human‌‌                         
consumption,‌ ‌prolonged‌ ‌sleep‌ ‌deprivation,‌ ‌or‌ ‌any‌ ‌brutal‌ ‌treatment‌ ‌or‌ ‌the‌ ‌performance‌ ‌of‌ ‌ 
any‌ ‌unlawful‌ ‌act‌ ‌that‌ ‌endangers‌ ‌the‌ ‌physical‌‌or‌‌mental‌‌health‌‌or‌‌safety‌‌of‌‌any‌‌person.‌ ‌                             
for‌ ‌purposes‌ ‌of‌ ‌school‌ ‌rules,‌ ‌hazing‌ ‌also‌ ‌includes‌ ‌any‌ ‌activity‌ ‌expected‌ ‌of‌ ‌someone‌‌                         
joining‌ ‌a‌ ‌group,‌ ‌team,‌ ‌or‌ ‌activity‌ ‌that‌ ‌humiliates,‌ ‌degrades‌ ‌or‌ ‌risks‌ ‌emotional‌ ‌and/or‌‌                         
physical‌ ‌harm,‌ ‌regardless‌ ‌of‌‌the‌‌person’s‌‌willingness‌‌to‌‌participate;‌‌personal‌‌servitude;‌‌                     
restriction‌‌on‌‌personal‌‌hygiene;‌‌yelling,‌‌swearing‌‌and‌‌insulting‌‌new‌‌members‌‌or‌‌rookies;‌‌                       
being‌ ‌forced‌ ‌to‌ ‌wear‌ ‌embarrassing‌ ‌or‌ ‌humiliating‌ ‌attire‌ ‌in‌ ‌public;‌ ‌consumption‌ ‌of‌ ‌vile‌‌                         
substances‌ ‌or‌ ‌smearing‌ ‌of‌ ‌such‌ ‌on‌ ‌one’s‌ ‌skin;‌ ‌binge‌ ‌drinking‌ ‌and‌ ‌drinking‌ ‌games;‌‌                         
sexual‌ ‌simulation‌ ‌and‌ ‌sexual‌ ‌assault.‌ ‌ 
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j. Bullying‌ ‌which‌ ‌shall‌ ‌include‌‌cyber-bullying,‌‌defined‌‌as‌‌the‌‌use‌‌of‌‌the‌‌internet,‌‌including‌‌                         
but‌‌not‌‌limited‌‌to‌‌social‌‌networking‌‌sites‌‌such‌‌as‌‌Facebook,‌‌cell‌‌phones‌‌or‌‌other‌‌devices‌‌                             
to‌ ‌send,‌ ‌post‌ ‌or‌ ‌text‌ ‌message‌ ‌images‌ ‌and‌ ‌material‌ ‌intended‌ ‌to‌ ‌hurt‌ ‌or‌ ‌embarrass‌‌                           
another‌ ‌person.‌ ‌This‌ ‌may‌ ‌include,‌ ‌but‌ ‌is‌ ‌not‌ ‌limited‌ ‌to;‌ ‌continuing‌ ‌to‌ ‌send‌ ‌email‌ ‌to‌‌                             
someone‌‌who‌‌has‌‌said‌‌they‌‌want‌‌no‌‌further‌‌contact‌‌with‌‌the‌‌sender;‌‌sending‌‌or‌‌posting‌‌                             
threats,‌‌sexual‌‌remarks‌‌or‌‌pejorative‌‌labels‌‌(i.e.,‌‌hate‌‌speech);‌‌ganging‌‌up‌‌on‌‌victims‌‌by‌‌                           
making‌ ‌them‌ ‌the‌ ‌subject‌ ‌of‌ ‌ridicule‌ ‌in‌ ‌forums,‌ ‌and‌ ‌posting‌ ‌false‌ ‌statements‌ ‌as‌ ‌fact‌‌                           
intended‌ ‌to‌ ‌humiliate‌ ‌the‌ ‌victim;‌ ‌disclosure‌ ‌of‌ ‌personal‌ ‌data,‌ ‌such‌ ‌as‌ ‌the‌ ‌victim's‌ ‌real‌‌                           
name,‌ ‌address,‌ ‌or‌ ‌school‌‌at‌‌websites‌‌or‌‌forums;‌‌posing‌‌as‌‌the‌‌identity‌‌of‌‌the‌‌victim‌‌for‌‌                               
the‌‌purpose‌‌of‌‌publishing‌‌material‌‌in‌‌their‌‌name‌‌that‌‌defames‌‌or‌‌ridicules‌‌them;‌‌sending‌‌                           
threatening‌‌and‌‌harassing‌‌text,‌‌instant‌‌messages‌‌or‌‌emails‌‌to‌‌the‌‌victims;‌‌and‌‌posting‌‌or‌‌                           
sending‌ ‌rumors‌ ‌or‌ ‌gossip‌ ‌to‌ ‌instigate‌ ‌others‌ ‌to‌ ‌dislike‌ ‌and‌ ‌gang‌ ‌up‌ ‌on‌ ‌the‌ ‌target;‌ ‌ 

k. Violation‌ ‌of‌ ‌the‌ ‌district’s‌ ‌computer‌ ‌acceptable‌ ‌computer‌ ‌use‌ ‌policy‌ ‌are‌ ‌subject‌ ‌to‌‌                       
discipline,‌ ‌up‌ ‌to‌ ‌and‌ ‌including‌ ‌expulsion;‌ ‌ 

l. Knowingly‌ ‌possessing,‌ ‌handling,‌ ‌or‌ ‌transmitting‌‌any‌‌object‌‌or‌‌material‌‌that‌‌is‌‌ordinarily‌‌                       
or‌ ‌generally‌ ‌considered‌ ‌a‌ ‌simulated‌ ‌or‌ ‌"look-a-like"‌ ‌weapon;‌ ‌ 

m. Using‌ ‌any‌ ‌object‌ ‌to‌ ‌simulated‌ ‌possession‌ ‌of‌ ‌a‌ ‌weapon;‌ ‌and‌ ‌ 
n. Any‌ ‌other‌ ‌violation‌ ‌of‌ ‌a‌ ‌rule‌ ‌or‌‌regulation‌‌established‌‌by‌‌a‌‌school‌‌district‌‌staff‌‌member‌‌                             

pursuant‌ ‌to‌ ‌authority‌ ‌delegated‌ ‌by‌ ‌the‌ ‌board.‌ ‌ 

The‌ ‌length‌ ‌of‌ ‌any‌ ‌suspension,‌ ‌expulsion,‌ ‌or‌ ‌mandatory‌ ‌reassignment‌ ‌shall‌ ‌be‌ ‌as‌ ‌provided‌ ‌or‌ ‌allowed‌‌ 
by‌ ‌law.‌ ‌ 
‌ 

Due‌ ‌Process‌ ‌Procedure‌ ‌ 
The‌ ‌following‌ ‌procedures‌ ‌shall‌ ‌be‌ ‌followed‌ ‌regarding‌ ‌any‌ ‌long-term‌ ‌suspension,‌ ‌expulsion‌ ‌or‌‌                       
mandatory‌ ‌reassignment‌ ‌ 

1. On‌‌the‌‌date‌‌of‌‌the‌‌decision‌‌to‌‌discipline,‌‌the‌‌Principal‌‌shall‌‌file‌‌with‌‌the‌‌Superintendent‌‌a‌‌written‌‌                                 
charge‌ ‌and‌ ‌a‌ ‌summary‌ ‌of‌ ‌the‌ ‌evidence‌ ‌supporting‌ ‌such‌ ‌charge.‌‌ ‌  

2. The‌‌Principal‌‌shall‌‌serve‌‌the‌‌student‌‌and‌‌the‌‌student's‌‌parents‌‌or‌‌guardian‌‌with‌‌a‌‌written‌‌notice‌‌                               
by‌ ‌registered‌ ‌or‌ ‌certified‌ ‌mail‌ ‌or‌ ‌personal‌ ‌service‌ ‌within‌ ‌two‌ ‌school‌ ‌days‌ ‌of‌ ‌the‌ ‌date‌ ‌of‌ ‌the‌‌                                 
decision‌ ‌to‌ ‌recommend‌ ‌long-term‌ ‌suspension‌ ‌or‌ ‌expulsion.‌ ‌The‌ ‌notice‌ ‌shall‌ ‌include‌ ‌the‌‌                       
following:‌ ‌ 

a. The‌‌rule‌‌or‌‌standard‌‌of‌‌conduct‌‌allegedly‌‌violated‌‌and‌‌the‌‌acts‌‌of‌‌the‌‌student‌‌alleged‌‌to‌‌                               
constitute‌ ‌a‌ ‌cause‌ ‌for‌ ‌long-term‌ ‌suspension,‌ ‌expulsion,‌ ‌or‌ ‌mandatory‌ ‌reassignment,‌‌                   
including‌ ‌a‌ ‌summary‌ ‌of‌ ‌the‌ ‌evidence‌ ‌to‌ ‌be‌ ‌presented‌ ‌against‌ ‌the‌ ‌student;‌ ‌ 

b. The‌ ‌penalty,‌ ‌if‌ ‌any,‌ ‌which‌ ‌the‌ ‌principal‌ ‌has‌‌recommended‌‌in‌‌the‌‌charge‌‌and‌‌any‌‌other‌‌                             
penalty‌ ‌to‌ ‌which‌ ‌the‌ ‌student‌ ‌may‌ ‌be‌ ‌subject;‌ ‌ 

c. A‌ ‌statement‌ ‌that,‌ ‌before‌ ‌long-term‌ ‌suspension,‌ ‌expulsion,‌ ‌or‌ ‌mandatory‌ ‌reassignment‌‌                   
for‌ ‌disciplinary‌ ‌purposes‌ ‌can‌ ‌be‌ ‌invoked,‌ ‌the‌ ‌student‌ ‌has‌ ‌a‌ ‌right‌ ‌to‌ ‌a‌ ‌hearing,‌ ‌upon‌‌                             
request,‌ ‌on‌ ‌the‌ ‌specified‌ ‌charges;‌ ‌ 

d. A‌ ‌description‌ ‌of‌ ‌the‌ ‌hearing‌ ‌procedures‌‌provided‌‌by‌‌the‌‌act,‌‌along‌‌with‌‌procedures‌‌for‌‌                           
appealing‌ ‌any‌ ‌decision‌ ‌rendered‌ ‌at‌ ‌the‌ ‌hearing;‌ ‌ 

e. A‌ ‌statement‌ ‌that‌ ‌the‌ ‌principal,‌ ‌legal‌ ‌counsel‌ ‌for‌ ‌the‌ ‌school,‌ ‌the‌ ‌student,‌ ‌the‌ ‌student's‌‌                           
parent,‌ ‌or‌ ‌the‌ ‌student's‌ ‌representative‌ ‌or‌ ‌guardian‌ ‌has‌ ‌the‌ ‌right‌ ‌(i)‌ ‌to‌ ‌examine‌ ‌the‌‌                           
student's‌‌academic‌‌and‌‌disciplinary‌‌records‌‌and‌‌any‌‌affidavits‌‌to‌‌be‌‌used‌‌at‌‌the‌‌hearing‌‌                           
concerning‌ ‌the‌ ‌alleged‌ ‌misconduct‌ ‌and‌ ‌(ii)‌ ‌to‌ ‌know‌ ‌the‌ ‌identity‌ ‌of‌ ‌the‌ ‌witnesses‌ ‌to‌‌                           
appear‌ ‌at‌ ‌the‌ ‌hearing‌ ‌and‌ ‌the‌ ‌substance‌ ‌of‌ ‌their‌ ‌testimony;‌ ‌and‌ ‌ 
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f. A‌‌form‌‌on‌‌which‌‌the‌‌student,‌‌the‌‌student's‌‌parent,‌‌or‌‌the‌‌student's‌‌guardian‌‌may‌‌request‌‌                             
a‌‌hearing,‌‌to‌‌be‌‌signed‌‌by‌‌such‌‌parties‌‌and‌‌delivered‌‌to‌‌the‌‌principal‌‌or‌‌superintendent‌‌                             
in‌ ‌person‌ ‌or‌ ‌by‌ ‌registered‌ ‌or‌ ‌certified‌ ‌mail.‌ ‌ 

3. When‌‌a‌‌notice‌‌of‌‌intent‌‌to‌‌discipline‌‌a‌‌student‌‌by‌‌long-term‌‌suspension,‌‌expulsion,‌‌or‌‌mandatory‌‌                             
reassignment‌ ‌is‌ ‌filed‌ ‌with‌ ‌the‌ ‌superintendent,‌ ‌the‌ ‌student‌ ‌may‌ ‌be‌‌suspended‌‌by‌‌the‌‌principal‌‌                           
until‌‌the‌‌date‌‌the‌‌long-term‌‌suspension,‌‌expulsion,‌‌or‌‌mandatory‌‌reassignment‌‌takes‌‌effect‌‌if‌‌no‌‌                           
hearing‌ ‌is‌ ‌requested‌ ‌or,‌ ‌if‌ ‌a‌ ‌hearing‌ ‌is‌ ‌requested,‌ ‌the‌ ‌date‌ ‌the‌ ‌hearing‌ ‌examiner‌ ‌makes‌ ‌the‌‌                               
report‌ ‌of‌ ‌his‌ ‌or‌ ‌her‌ ‌findings‌ ‌and‌ ‌a‌ ‌recommendation‌ ‌of‌ ‌the‌ ‌action‌ ‌to‌ ‌be‌ ‌taken‌ ‌to‌ ‌the‌‌                                 
superintendent,‌ ‌if‌ ‌the‌ ‌principal‌‌determines‌‌that‌‌the‌‌student‌‌must‌‌be‌‌suspended‌‌immediately‌‌to‌‌                         
prevent‌‌or‌‌substantially‌‌reduce‌‌the‌‌risk‌‌of‌‌(a)‌‌interference‌‌with‌‌an‌‌educational‌‌function‌‌or‌‌school‌‌                             
purpose‌ ‌or‌ ‌(b)‌ ‌a‌ ‌personal‌ ‌injury‌ ‌to‌ ‌the‌ ‌student‌ ‌himself‌ ‌or‌ ‌herself,‌ ‌other‌ ‌students,‌ ‌school‌‌                             
employees,‌ ‌or‌ ‌school‌ ‌volunteers.‌ ‌ 

4. Nothing‌ ‌in‌ ‌this‌ ‌policy‌ ‌shall‌ ‌preclude‌ ‌the‌ ‌student,‌‌student's‌‌parents,‌‌guardian‌‌or‌‌representative‌‌                         
from‌ ‌discussing‌ ‌and‌ ‌settling‌ ‌the‌ ‌matter‌ ‌with‌ ‌appropriate‌ ‌school‌ ‌personnel‌‌prior‌‌to‌‌the‌‌hearing‌‌                           
stage.‌ ‌ 

5. If‌ ‌a‌ ‌hearing‌ ‌is‌ ‌requested‌ ‌within‌ ‌five‌ ‌days‌ ‌after‌ ‌receipt‌ ‌of‌ ‌the‌ ‌notice,‌ ‌the‌ ‌Superintendent‌ ‌shall‌‌                               
appoint‌ ‌a‌ ‌hearing‌ ‌officer‌ ‌who‌ ‌shall‌ ‌follow‌ ‌the‌ ‌"hearing‌ ‌procedures"‌ ‌outlined‌ ‌below.‌ ‌ 

6. If‌ ‌a‌ ‌hearing‌‌is‌‌requested‌‌more‌‌than‌‌five‌‌school‌‌days‌‌following‌‌the‌‌receipt‌‌of‌‌the‌‌written‌‌notice,‌‌                                 
but‌‌not‌‌more‌‌than‌‌thirty‌‌calendar‌‌days‌‌after‌‌receipt,‌‌the‌‌Superintendent‌‌shall‌‌appoint‌‌a‌‌hearing‌‌                             
officer‌ ‌who‌ ‌shall‌ ‌follow‌ ‌the‌ ‌"hearing‌ ‌procedures"‌ ‌outlined‌ ‌below,‌ ‌except‌ ‌  that‌ ‌the‌ ‌time‌‌     
constraints‌‌set‌‌forth‌‌may‌‌differ‌‌as‌‌provided‌‌by‌‌law‌‌and‌‌this‌‌policy.‌ ‌The‌‌student‌‌shall‌‌be‌‌entitled‌‌                                 
to‌ ‌a‌ ‌hearing‌ ‌but‌ ‌the‌ ‌consequence‌ ‌imposed‌ ‌may‌ ‌continue‌ ‌in‌ ‌effect‌ ‌pending‌ ‌final‌ ‌determination.‌ ‌ 

7. If‌ ‌a‌ ‌request‌ ‌for‌ ‌hearing‌ ‌is‌ ‌not‌ ‌received‌ ‌within‌ ‌thirty‌ ‌calendar‌ ‌days‌ ‌following‌ ‌the‌ ‌mailing‌ ‌or‌‌                               
delivery‌ ‌of‌ ‌the‌ ‌written‌ ‌notice,‌ ‌the‌ ‌student‌ ‌shall‌ ‌not‌ ‌be‌ ‌entitled‌ ‌to‌ ‌a‌ ‌hearing‌ ‌ 

In‌ ‌the‌ ‌event‌ ‌a‌ ‌hearing‌ ‌is‌ ‌requested,‌ ‌the‌ ‌hearing,‌ ‌hearing‌ ‌procedures,‌ ‌the‌ ‌student's‌ ‌rights‌ ‌and‌ ‌any‌‌                               
appeals‌ ‌or‌ ‌judicial‌ ‌review‌ ‌permitted‌ ‌by‌ ‌law‌ ‌shall‌ ‌be‌ ‌governed‌ ‌by‌ ‌the‌ ‌applicable‌ ‌provisions‌ ‌of‌ ‌the‌‌                               
Nebraska‌ ‌Student‌ ‌Discipline‌ ‌Act‌ ‌(Neb.‌‌Rev.‌‌Stat.‌‌§79-254‌‌to‌‌79-294).‌ ‌The‌‌school‌‌district‌‌will‌‌provide‌‌                             
parents‌ ‌with‌ ‌copies‌ ‌of‌ ‌the‌ ‌relevant‌ ‌statutes‌ ‌upon‌ ‌request.‌‌ ‌  

Reporting‌ ‌Requirement‌ ‌to‌ ‌Law‌ ‌Enforcement‌ ‌ 
Violations‌ ‌of‌ ‌this‌ ‌section‌ ‌will‌ ‌result‌ ‌in‌ ‌a‌ ‌report‌ ‌to‌ ‌law‌ ‌enforcement‌ ‌if:‌ ‌ 

1. The‌ ‌violation‌ ‌includes‌ ‌possession‌ ‌of‌ ‌a‌ ‌firearm;‌ ‌ 
2. The‌ ‌violation‌ ‌results‌ ‌in‌ ‌child‌ ‌abuse;‌ ‌ 
3. It‌ ‌is‌ ‌a‌ ‌violation‌ ‌of‌ ‌the‌ ‌Nebraska‌ ‌Criminal‌ ‌Code‌ ‌that‌ ‌administration‌ ‌believes‌ ‌cannot‌ ‌be‌ ‌adequately‌‌ 

addressed‌ ‌by‌ ‌discipline‌ ‌from‌ ‌the‌ ‌school‌ ‌district;‌ ‌ 
4. It‌ ‌is‌ ‌a‌ ‌violation‌ ‌of‌ ‌the‌ ‌Nebraska‌ ‌Criminal‌ ‌Code‌ ‌that‌ ‌endangers‌ ‌the‌ ‌health‌ ‌and‌ ‌welfare‌ ‌of‌ ‌staff‌ ‌or‌‌ 

students;‌ ‌or‌ ‌ 
5. It‌ ‌is‌ ‌a‌ ‌violation‌ ‌of‌ ‌the‌ ‌Nebraska‌ ‌Criminal‌ ‌Code‌ ‌that‌ ‌interferes‌ ‌with‌ ‌school‌ ‌purposes.‌ ‌ 

Hearing‌ ‌Procedure:‌ ‌ 
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1. Hearing‌ ‌Officer.‌ ‌‌The‌ ‌hearing‌ ‌officer‌ ‌shall‌ ‌be‌ ‌any‌ ‌person‌ ‌designated‌ ‌by‌ ‌the‌‌Superintendent.‌ ‌                         
The‌‌hearing‌‌officer‌‌shall‌‌be‌‌an‌‌individual‌‌who‌‌has‌‌had‌‌no‌‌involvement‌‌in‌‌the‌‌charge,‌‌will‌‌not‌‌be‌‌                                   
a‌ ‌witness‌‌at‌‌the‌‌hearing‌‌and‌‌who‌‌has‌‌not‌‌brought‌‌the‌‌charges‌‌against‌‌the‌‌student.‌ ‌It‌‌shall‌‌be‌‌                                   
the‌ ‌duty‌ ‌of‌ ‌the‌ ‌hearing‌ ‌officer‌ ‌to‌ ‌remain‌ ‌impartial‌ ‌throughout‌ ‌all‌ ‌deliberations.‌ ‌The‌ ‌hearing‌‌                           
officer‌ ‌shall‌ ‌be‌ ‌available‌ ‌prior‌ ‌to‌ ‌any‌ ‌hearing‌ ‌held‌ ‌pursuant‌ ‌to‌ ‌this‌ ‌policy‌ ‌to‌ ‌answer‌ ‌any‌‌                               
questions‌‌the‌‌administrative‌‌representative,‌‌the‌‌student,‌‌the‌‌student's‌‌parents,‌‌or‌‌guardian,‌‌may‌‌                       
have‌ ‌regarding‌ ‌the‌ ‌nature‌ ‌and‌ ‌conduct‌ ‌of‌ ‌the‌ ‌hearing.‌ ‌ 

2. Administrative‌‌Representative.‌ ‌‌The‌‌Principal‌‌may‌‌appoint‌‌an‌‌administrative‌‌representative‌‌to‌‌                   
present‌‌the‌‌facts‌‌and‌‌evidence.‌ ‌Such‌‌administrative‌‌representative‌‌may‌‌be‌‌an‌‌attorney‌‌or‌‌may‌‌                           
be‌ ‌represented‌ ‌by‌ ‌an‌ ‌attorney,‌ ‌but‌ ‌any‌ ‌such‌ ‌attorney‌ ‌shall‌ ‌not‌ ‌advise‌ ‌the‌ ‌hearing‌ ‌officer‌ ‌or‌‌                               
parties‌ ‌who‌ ‌may‌ ‌review‌ ‌the‌ ‌proceedings‌ ‌as‌ ‌their‌ ‌counsel.‌ ‌ 

3. Notice‌‌of‌‌Hearing.‌ ‌‌If‌‌a‌‌hearing‌‌is‌‌requested‌‌within‌‌five‌‌school‌‌days‌‌of‌‌receipt‌‌of‌‌the‌‌notice,‌‌the‌‌                                   
hearing‌ ‌officer‌ ‌shall,‌ ‌within‌ ‌two‌ ‌school‌ ‌days‌ ‌after‌ ‌being‌ ‌appointed,‌ ‌give‌ ‌written‌ ‌notice‌ ‌to‌ ‌the‌‌                             
administrative‌‌representative,‌‌and‌‌the‌‌student,‌‌the‌‌student's‌‌parents‌‌or‌‌guardian‌‌of‌‌the‌‌time‌‌and‌‌                           
place‌‌for‌‌the‌‌hearing.‌ ‌The‌‌hearing‌‌shall‌‌be‌‌scheduled‌‌within‌‌a‌‌period‌‌of‌‌five‌‌school‌‌days‌‌after‌‌it‌‌                                   
is‌ ‌requested.‌ ‌No‌ ‌hearing‌ ‌shall‌ ‌be‌ ‌held‌ ‌upon‌ ‌less‌ ‌than‌ ‌two‌ ‌school‌ ‌days'‌ ‌actual‌ ‌notice‌ ‌to‌ ‌the‌‌                                 
administrative‌ ‌representative,‌ ‌and‌ ‌the‌ ‌student,‌ ‌the‌ ‌student's‌ ‌parents,‌ ‌or‌‌guardian,‌‌except‌‌with‌‌                       
the‌ ‌consent‌ ‌of‌ ‌all‌ ‌of‌ ‌the‌ ‌parties.‌ ‌ 

4. Continuance.‌ ‌‌Upon‌ ‌a‌‌written‌‌request‌‌of‌‌the‌‌student‌‌or‌‌the‌‌student's‌‌parents‌‌or‌‌guardian,‌‌the‌‌                             
hearing‌ ‌officer‌ ‌shall‌ ‌have‌ ‌the‌‌discretionary‌‌authority‌‌to‌‌continue‌‌from‌‌time‌‌to‌‌time‌‌the‌‌hearing.‌ ‌                             
In‌ ‌addition,‌ ‌the‌ ‌hearing‌ ‌officer‌ ‌may‌ ‌continue‌ ‌the‌ ‌hearing‌ ‌upon‌ ‌any‌ ‌good‌ ‌cause.‌ ‌ 

5. Access‌ ‌to‌ ‌Records.‌ ‌‌The‌ ‌administrative‌ ‌representative,‌ ‌the‌ ‌student,‌ ‌the‌ ‌student's‌ ‌parent‌ ‌or‌‌                       
guardian‌ ‌and‌ ‌the‌ ‌legal‌ ‌counsel‌ ‌of‌ ‌the‌‌student‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌examine‌‌the‌‌records‌‌and‌‌                                 
affidavits‌ ‌and‌ ‌the‌ ‌statements‌ ‌of‌ ‌any‌ ‌witnesses‌ ‌in‌ ‌the‌ ‌possession‌ ‌of‌ ‌the‌ ‌school‌ ‌district‌ ‌at‌‌any‌‌                               
reasonable‌ ‌time‌ ‌prior‌ ‌to‌ ‌the‌ ‌hearing.‌ ‌ 
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6. Hearing‌ ‌Procedure.‌ ‌‌The‌ ‌hearing‌ ‌shall‌ ‌be‌ ‌attended‌ ‌by‌ ‌the‌ ‌hearing‌ ‌officer,‌ ‌the‌ ‌student,‌ ‌the‌‌                           
student's‌ ‌parents,‌ ‌or‌ ‌guardian,‌ ‌the‌ ‌student's‌ ‌representative‌ ‌if‌ ‌any,‌ ‌and‌ ‌the‌ ‌administrative‌‌                       
representative.‌ ‌Witnesses‌‌shall‌‌be‌‌present‌‌only‌‌when‌‌they‌‌are‌‌giving‌‌information‌‌at‌‌the‌‌hearing‌‌                           
or‌ ‌with‌ ‌the‌ ‌consent‌ ‌of‌ ‌both‌ ‌parties.‌ ‌The‌ ‌student‌ ‌may‌ ‌be‌ ‌excluded‌ ‌at‌ ‌the‌ ‌discretion‌ ‌of‌ ‌the‌‌                                 
hearing‌‌officer‌‌at‌‌times‌‌when‌‌the‌‌student's‌‌psychological‌‌evaluation‌‌or‌‌emotional‌‌problems‌‌are‌‌                         
being‌‌discussed.‌ ‌The‌‌student‌‌or‌‌the‌‌student's‌‌parents‌‌or‌‌guardian‌‌or‌‌both‌‌may‌‌be‌‌represented‌‌                             
by‌ ‌legal‌ ‌counsel.‌ ‌The‌ ‌hearing‌ ‌examiner‌ ‌may‌ ‌exclude‌ ‌anyone‌ ‌from‌ ‌the‌ ‌hearing‌ ‌when‌‌his/her‌‌                           
actions‌‌substantially‌‌disrupt‌‌an‌‌orderly‌‌hearing.‌ ‌The‌‌formal‌‌rules‌‌of‌‌evidence‌‌shall‌‌not‌‌apply‌‌at‌‌                             
the‌‌hearing.‌ ‌The‌‌administrative‌‌representative‌‌shall‌‌present‌‌to‌‌the‌‌hearing‌‌officer‌‌statements,‌‌in‌‌                         
affidavit‌ ‌form,‌ ‌of‌ ‌any‌ ‌person‌ ‌having‌ ‌information‌ ‌about‌‌the‌‌student's‌‌conduct‌‌and‌‌the‌‌student's‌‌                           
records,‌‌but‌‌not‌‌unless‌‌such‌‌statements‌‌and‌‌records‌‌have‌‌been‌‌made‌‌available‌‌to‌‌the‌‌student,‌‌                             
the‌ ‌student's‌ ‌parents,‌ ‌guardian‌ ‌or‌ ‌representative‌ ‌prior‌ ‌to‌ ‌the‌ ‌hearing.‌ ‌The‌ ‌information‌‌                       
contained‌ ‌in‌ ‌such‌ ‌records‌ ‌shall‌ ‌be‌ ‌explained‌ ‌and‌ ‌interpreted‌ ‌prior‌ ‌to‌ ‌or‌ ‌at‌ ‌the‌ ‌hearing‌ ‌to‌‌the‌‌                                 
student,‌ ‌parents‌ ‌or‌ ‌guardian,‌ ‌or‌ ‌representative‌ ‌at‌ ‌their‌ ‌request,‌ ‌by‌ ‌appropriate‌ ‌school‌‌                       
personnel.‌ ‌The‌ ‌student,‌ ‌the‌ ‌student's‌ ‌parents,‌ ‌guardian,‌ ‌or‌‌representative,‌‌the‌‌administrative‌‌                     
representative‌ ‌or‌ ‌the‌ ‌hearing‌ ‌officer‌ ‌may‌ ‌ask‌ ‌witnesses‌ ‌to‌ ‌testify‌ ‌at‌ ‌the‌ ‌hearing.‌ ‌Such‌‌                           
testimony‌‌shall‌‌be‌‌under‌‌oath‌‌and‌‌the‌‌hearing‌‌officer‌‌shall‌‌be‌‌authorized‌‌to‌‌administer‌‌the‌‌oath.‌ ‌                               
The‌ ‌student,‌ ‌parent,‌ ‌guardian,‌ ‌or‌ ‌representative,‌ ‌administrative‌ ‌representative,‌ ‌or‌‌the‌‌hearing‌‌                     
officer‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌question‌‌any‌‌witness‌‌giving‌‌information‌‌at‌‌the‌‌hearing,‌‌the‌‌student‌‌                               
may‌‌testify‌‌in‌‌his/her‌‌own‌‌defense‌‌in‌‌which‌‌case‌‌he/she‌‌shall‌‌be‌‌subject‌‌to‌‌cross-examination.‌‌                             
However‌‌the‌‌student‌‌may‌‌not‌‌be‌‌compelled‌‌to‌‌testify.‌ ‌A‌‌student’s‌‌refusal‌‌to‌‌testify‌‌may‌‌not‌‌be‌‌                                 
used‌ ‌to‌ ‌discipline‌ ‌him/her‌ ‌at‌ ‌a‌ ‌later‌ ‌date‌ ‌nor‌ ‌will‌ ‌any‌ ‌conclusion‌ ‌be‌ ‌drawn‌ ‌there‌ ‌from.‌ ‌Any‌‌                                 
person‌ ‌giving‌‌evidence‌‌by‌‌written‌‌statement‌‌or‌‌in‌‌person‌‌at‌‌a‌‌hearing‌‌shall‌‌be‌‌given‌‌the‌‌same‌‌                                 
immunity‌‌from‌‌liability‌‌as‌‌a‌‌person‌‌testifying‌‌in‌‌a‌‌court‌‌case.‌ ‌A‌‌single‌‌hearing‌‌may‌‌be‌‌conducted‌‌                                 
for‌ ‌more‌ ‌than‌ ‌one‌ ‌student‌ ‌if‌ ‌in‌ ‌the‌ ‌discretion‌ ‌of‌ ‌the‌ ‌hearing‌ ‌examiner‌ ‌a‌ ‌single‌ ‌hearing‌‌is‌‌not‌‌                                   
likely‌‌to‌‌result‌‌in‌‌confusion‌‌or‌‌prejudice‌‌to‌‌the‌‌interest‌‌of‌‌any‌‌of‌‌the‌‌students‌‌involved.‌ ‌If‌‌during‌‌                                   
the‌ ‌conduct‌ ‌of‌ ‌such‌ ‌a‌ ‌hearing,‌ ‌the‌ ‌hearing‌ ‌examiner‌ ‌concludes‌ ‌that‌ ‌any‌ ‌of‌ ‌such‌ ‌student's‌‌                             
interests‌ ‌will‌ ‌be‌ ‌substantially‌ ‌prejudiced‌ ‌by‌ ‌a‌ ‌group‌‌hearing,‌‌or‌‌that‌‌confusion‌‌is‌‌resulting,‌‌the‌‌                             
hearing‌ ‌examiner‌ ‌may‌ ‌order‌ ‌a‌ ‌separate‌ ‌hearing‌ ‌for‌ ‌each‌ ‌or‌ ‌any‌ ‌of‌ ‌said‌ ‌students.‌ ‌ 

7. Availability‌ ‌of‌ ‌Witnesses.‌ ‌‌The‌ ‌hearing‌ ‌officer‌ ‌will‌ ‌have‌ ‌the‌ ‌authority‌ ‌to‌ ‌subpoena‌ ‌any‌‌                         
witnesses‌‌to‌‌the‌‌hearing‌‌and‌‌shall‌‌make‌‌reasonable‌‌efforts‌‌to‌‌assist‌‌in‌‌obtaining‌‌the‌‌attendance‌‌                             
of‌ ‌any‌ ‌witnesses‌ ‌requested‌ ‌by‌ ‌the‌ ‌student,‌ ‌student's‌ ‌parents‌ ‌or‌ ‌guardian‌ ‌or‌ ‌their‌ ‌legal‌‌                           
representative.‌ ‌ 

8. Record.‌  ‌‌The‌ ‌proceedings‌ ‌of‌ ‌the‌ ‌hearing‌ ‌shall‌ ‌be‌ ‌recorded‌ ‌at‌ ‌the‌ ‌expense‌ ‌of‌ ‌the‌ ‌school‌ ‌district.‌ 
9. Findings.‌ ‌‌Within‌‌a‌‌reasonable‌‌time‌‌after‌‌the‌‌conclusion‌‌of‌‌the‌‌hearing,‌‌the‌‌hearing‌‌officer‌‌shall‌‌                             

prepare‌ ‌and‌ ‌submit‌ ‌to‌ ‌the‌ ‌Superintendent‌ ‌of‌ ‌schools‌ ‌his/her‌ ‌written‌ ‌findings‌ ‌and‌‌                       
recommendation‌ ‌as‌ ‌to‌ ‌disposition.‌ ‌This‌‌report‌‌shall‌‌explain,‌‌in‌‌terms‌‌of‌‌the‌‌needs‌‌of‌‌both‌‌the‌‌                               
student‌ ‌and‌ ‌the‌ ‌school‌ ‌board,‌ ‌the‌ ‌reasons‌ ‌for‌ ‌the‌ ‌particular‌ ‌action‌ ‌recommended.‌ ‌Such‌‌                         
recommendations‌‌may‌‌range‌‌from‌‌no‌‌action,‌‌through‌‌the‌‌entire‌‌field‌‌of‌‌counseling,‌‌to‌‌long-term‌‌                           
suspension,‌ ‌expulsion,‌ ‌or‌ ‌mandatory‌ ‌reassignment.‌ ‌ 

10. Review‌ ‌by‌ ‌Superintendent.‌ ‌‌The‌ ‌Superintendent‌ ‌of‌ ‌schools‌ ‌shall‌ ‌review‌ ‌the‌ ‌findings‌ ‌and‌‌                       
recommendations‌ ‌of‌ ‌the‌ ‌hearing‌ ‌officer‌ ‌and‌ ‌in‌ ‌his/her‌ ‌discretion‌ ‌may‌ ‌also‌ ‌review‌ ‌any‌ ‌of‌ ‌the‌‌                             
facts‌ ‌and‌ ‌evidence‌ ‌presented‌ ‌at‌ ‌the‌ ‌hearing‌ ‌and‌ ‌based‌ ‌upon‌ ‌such‌ ‌report‌ ‌and‌ ‌the‌ ‌facts‌‌shall‌‌                               
determine‌‌the‌‌sanctions‌‌to‌‌be‌‌imposed.‌ ‌However,‌‌the‌‌Superintendent‌‌may‌‌not‌‌impose‌‌a‌‌more‌‌                           
severe‌ ‌sanction‌ ‌than‌ ‌that‌ ‌imposed‌ ‌by‌ ‌the‌ ‌hearing‌ ‌officer.‌ ‌ 
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11. Notice‌ ‌of‌ ‌Determination.‌ ‌‌Written‌ ‌notice‌‌of‌‌the‌‌findings‌‌and‌‌recommendations‌‌of‌‌the‌‌hearing‌‌                         
officer‌ ‌and‌ ‌the‌ ‌Superintendent’s‌‌determination‌‌shall‌‌be‌‌made‌‌by‌‌certified‌‌registered‌‌mail‌‌or‌‌by‌‌                           
personal‌‌delivery‌‌to‌‌the‌‌student,‌‌the‌‌student's‌‌parents‌‌or‌‌guardian.‌ ‌Upon‌‌receipt‌‌of‌‌such‌‌written‌‌                             
notice‌ ‌by‌ ‌the‌ ‌student‌ ‌and/or‌ ‌parents‌ ‌and‌ ‌guardian,‌ ‌the‌ ‌Superintendent’s‌ ‌determination‌ ‌shall‌‌                       
take‌ ‌immediate‌ ‌effect.‌ ‌ 

12. Appeal‌ ‌to‌ ‌Board.‌ ‌‌The‌ ‌student,‌ ‌student's‌ ‌parents‌ ‌or‌‌guardian‌‌may,‌‌within‌‌seven‌‌school‌‌days‌‌                           
following‌‌the‌‌receipt‌‌of‌‌the‌‌Superintendent's‌‌decision,‌‌submit‌‌to‌‌the‌‌Superintendent‌‌of‌‌schools‌‌a‌‌                           
written‌ ‌request‌ ‌for‌ ‌a‌ ‌hearing‌ ‌before‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education.‌ ‌ 

13. Review‌‌by‌‌Board‌‌of‌‌Education.‌ ‌‌Upon‌‌receipt‌‌of‌‌the‌‌request‌‌for‌‌review‌‌of‌‌the‌‌Superintendent's‌‌                             
determination,‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education‌ ‌or‌ ‌a‌ ‌committee‌ ‌of‌ ‌not‌ ‌less‌ ‌than‌ ‌three‌ ‌members‌ ‌shall,‌‌                             
within‌‌ten‌‌school‌‌days,‌‌hold‌‌a‌‌hearing‌‌on‌‌the‌‌matter.‌ ‌Such‌‌hearing‌‌shall‌‌be‌‌made‌‌on‌‌the‌‌record‌‌                                   
except‌ ‌that‌ ‌the‌ ‌board‌ ‌may‌ ‌admit‌ ‌new‌ ‌or‌ ‌additional‌ ‌evidence‌ ‌to‌ ‌avoid‌ ‌substantial‌ ‌threat‌ ‌of‌‌                             
unfairness.‌ ‌Such‌ ‌new‌ ‌evidence‌ ‌shall‌ ‌be‌ ‌recorded.‌ ‌The‌ ‌Board‌ ‌of‌ ‌Education‌ ‌or‌ ‌committee‌‌                         
thereof‌ ‌may‌ ‌withdraw‌ ‌to‌ ‌deliberate‌ ‌privately‌ ‌upon‌ ‌the‌ ‌record‌ ‌and‌ ‌new‌ ‌evidence.‌ ‌Any‌ ‌such‌‌                           
deliberation‌ ‌shall‌ ‌be‌ ‌held‌ ‌in‌ ‌the‌ ‌presence‌ ‌only‌‌of‌‌board‌‌members‌‌in‌‌attendance‌‌at‌‌the‌‌appeal‌‌                               
proceeding,‌‌but‌‌may‌‌be‌‌held‌‌in‌‌the‌‌presence‌‌of‌‌legal‌‌counsel‌‌who‌‌has‌‌not‌‌previously‌‌acted‌‌as‌‌                                 
the‌ ‌administrative‌ ‌representative‌ ‌in‌ ‌presenting‌ ‌the‌ ‌school's‌ ‌case‌ ‌before‌‌the‌‌hearing‌‌officer.‌ ‌If‌ ‌                         
any‌ ‌questions‌ ‌arise‌ ‌during‌ ‌such‌ ‌deliberations‌ ‌which‌ ‌require‌ ‌additional‌ ‌evidence,‌‌the‌‌Board‌‌of‌‌                         
Education‌‌or‌‌committee‌‌thereof‌‌may‌‌require‌‌the‌‌hearing‌‌to‌‌receive‌‌such‌‌evidence,‌‌subject‌‌to‌‌the‌‌                             
right‌‌of‌‌all‌‌parties‌‌to‌‌be‌‌present.‌ ‌A‌‌record‌‌of‌‌any‌‌such‌‌new‌‌or‌‌additional‌‌evidence‌‌shall‌‌be‌‌made‌‌                                     
and‌‌shall‌‌be‌‌considered‌‌as‌‌a‌‌part‌‌of‌‌the‌‌record‌‌and‌‌based‌‌upon‌‌the‌‌evidence‌‌presented‌‌at‌‌the‌‌                                   
hearing‌‌before‌‌the‌‌hearing‌‌officer,‌‌and‌‌such‌‌new‌‌or‌‌additional‌‌evidence,‌‌the‌‌Board‌‌of‌‌Education‌‌                             
or‌ ‌the‌ ‌committee‌ ‌shall‌ ‌make‌ ‌a‌ ‌final‌ ‌disposition‌ ‌of‌ ‌the‌ ‌matter.‌ ‌The‌ ‌board‌ ‌may‌ ‌alter‌ ‌the‌‌                               
Superintendent's‌ ‌disposition‌ ‌of‌ ‌the‌ ‌case‌‌if‌‌it‌‌finds‌‌his/her‌‌decision‌‌to‌‌be‌‌too‌‌severe,‌‌but‌‌it‌‌may‌‌                                 
not‌ ‌impose‌ ‌a‌ ‌more‌ ‌severe‌ ‌sanction.‌ ‌A‌ ‌designated‌ ‌method‌ ‌of‌ ‌giving‌ ‌notice‌ ‌by‌ ‌the‌ ‌Board‌ ‌of‌‌                               
Education‌ ‌or‌ ‌committee‌ ‌thereof,‌ ‌if‌ ‌required,‌ ‌for‌ ‌any‌ ‌Board‌ ‌review‌ ‌shall‌ ‌be‌ ‌by‌ ‌posting‌ ‌on‌ ‌the‌‌                               
schoolhouse‌ ‌door.‌ ‌ 

14. Final‌ ‌Decision‌ ‌of‌ ‌Board‌ ‌of‌ ‌Education.‌ ‌‌The‌‌final‌‌decision‌‌of‌‌the‌‌board‌‌shall‌‌be‌‌delivered‌‌to‌‌                               
the‌‌student‌‌and‌‌parents‌‌or‌‌legal‌‌guardian‌‌of‌‌the‌‌student‌‌by‌‌personally‌‌delivering‌‌the‌‌same‌‌or‌‌by‌‌                                 
mailing‌ ‌the‌ ‌same‌ ‌by‌ ‌certified‌ ‌or‌ ‌registered‌ ‌mail.‌ ‌(Board‌ ‌Policy‌ ‌6024)‌ ‌ 

Emergency‌ ‌Exclusion‌ ‌ 
Grounds‌ ‌for‌ ‌Emergency‌ ‌Exclusion‌ ‌ 
Any‌ ‌student‌ ‌may‌ ‌be‌ ‌excluded‌ ‌from‌ ‌school‌ ‌in‌ ‌the‌ ‌following‌ ‌circumstances‌ ‌subject‌ ‌to‌ ‌the‌ ‌procedural‌‌                             
provisions‌ ‌governing‌ ‌short‌ ‌term‌ ‌suspension‌ ‌found‌ ‌elsewhere‌ ‌in‌ ‌these‌ ‌policies‌ ‌or‌ ‌state‌ ‌law:‌ ‌ 

1. If‌ ‌the‌ ‌student‌ ‌has‌ ‌a‌ ‌dangerous‌ ‌communicable‌ ‌disease‌ ‌transmissible‌ ‌through‌ ‌normal‌ ‌school‌‌                       
contacts‌ ‌and‌ ‌poses‌ ‌an‌ ‌imminent‌ ‌threat‌ ‌to‌ ‌the‌ ‌health‌ ‌or‌ ‌safety‌ ‌of‌ ‌the‌ ‌school‌ ‌community;‌ ‌or‌ ‌ 

2. If‌ ‌the‌ ‌student's‌ ‌conduct‌ ‌presents‌ ‌a‌ ‌clear‌ ‌threat‌ ‌to‌ ‌the‌ ‌physical‌ ‌safety‌ ‌of‌ ‌himself,‌ ‌herself,‌ ‌or‌‌                               
others,‌ ‌or‌ ‌is‌ ‌so‌ ‌extremely‌‌disruptive‌‌as‌‌to‌‌make‌‌temporary‌‌removal‌‌necessary‌‌to‌‌preserve‌‌the‌‌                             
rights‌ ‌of‌ ‌other‌ ‌students‌ ‌to‌ ‌pursue‌ ‌an‌ ‌education.‌ ‌ 

Any‌ ‌emergency‌ ‌exclusion‌ ‌shall‌ ‌be‌ ‌based‌‌upon‌‌a‌‌clear‌‌factual‌‌situation‌‌warranting‌‌it‌‌and‌‌shall‌‌last‌‌no‌‌                                 
longer‌ ‌than‌ ‌is‌ ‌necessary‌ ‌to‌ ‌avoid‌ ‌the‌ ‌dangers‌ ‌that‌ ‌prompted‌ ‌the‌ ‌exclusion.‌‌ ‌  
‌ 

Extension‌ ‌of‌ ‌Exclusion‌ ‌ 
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In‌ ‌the‌ ‌event‌ ‌it‌ ‌is‌ ‌appropriate‌ ‌to‌ ‌consider‌ ‌the‌ ‌extension‌ ‌of‌ ‌an‌ ‌emergency‌ ‌exclusion‌ ‌(exclusion)‌ ‌of‌ ‌a‌‌                                 
student‌ ‌for‌ ‌more‌ ‌than‌ ‌five‌ ‌school‌ ‌days.‌ ‌Pursuant‌ ‌to‌‌the‌‌Student‌‌Discipline‌‌Act,‌‌the‌‌principal‌‌has‌‌the‌‌                                 
authority‌ ‌to‌ ‌exclude‌ ‌a‌ ‌student‌ ‌from‌ ‌school‌ ‌for‌ ‌five‌ ‌school‌ ‌days‌ ‌on‌ ‌an‌ ‌emergency‌ ‌basis.‌ ‌If‌ ‌the‌‌                                 
superintendent‌‌or‌‌superintendent’s‌‌designee‌‌determines‌‌that‌‌it‌‌is‌‌appropriate‌‌to‌‌consider‌‌the‌‌extension‌‌                         
of‌‌exclusion‌‌beyond‌‌five‌‌days,‌‌such‌‌consideration‌‌shall‌‌be‌‌considered‌‌according‌‌to‌‌the‌‌procedures‌‌set‌‌                             
forth‌ ‌below.‌ ‌ 

1. Notification‌ ‌of‌ ‌Student’s‌ ‌Parent(s)‌ ‌or‌ ‌Guardian(s).‌ ‌‌The‌ ‌superintendent‌ ‌or‌ ‌the‌‌                   
superintendent’s‌ ‌designee‌ ‌shall‌ ‌notify‌ ‌the‌ ‌student’s‌ ‌parent(s)‌ ‌or‌ ‌guardian(s)‌ ‌that‌ ‌the‌ ‌principal‌‌                       
has‌‌proposed‌‌the‌‌extension‌‌of‌‌the‌‌exclusion.‌ ‌If‌‌the‌‌initial‌‌notice‌‌is‌‌oral,‌‌the‌‌superintendent‌‌shall‌‌                               
confirm‌ ‌it‌ ‌in‌ ‌writing.‌ ‌ 

2. Opportunity‌‌to‌‌Request‌‌a‌‌Hearing.‌‌‌The‌‌student’s‌‌parent(s)‌‌or‌‌guardian(s)‌‌may‌‌submit‌‌an‌‌oral‌‌                           
request‌ ‌for‌ ‌a‌ ‌hearing‌ ‌on‌ ‌the‌ ‌proposed‌ ‌extension‌ ‌of‌ ‌the‌ ‌exclusion‌ ‌within‌ ‌two‌ ‌school‌ ‌days‌ ‌of‌‌                               
receiving‌ ‌the‌ ‌initial‌ ‌notice.‌ ‌If‌ ‌the‌ ‌initial‌ ‌request‌ ‌for‌ ‌a‌ ‌hearing‌ ‌is‌ ‌oral,‌ ‌they‌ ‌shall‌ ‌confirm‌ ‌the‌‌                                 
request‌ ‌in‌ ‌writing.‌ ‌ 

3. Failure‌ ‌to‌ ‌Request‌ ‌a‌ ‌Hearing.‌ ‌‌If‌ ‌the‌‌parent(s)‌‌or‌‌guardian(s)‌‌do‌‌not‌‌request‌‌a‌‌hearing‌‌within‌‌                               
two‌‌school‌‌days‌‌of‌‌receiving‌‌oral‌‌or‌‌written‌‌notice,‌‌the‌‌proposed‌‌extension‌‌of‌‌the‌‌exclusion‌‌shall‌‌                               
automatically‌ ‌go‌ ‌into‌ ‌effect.‌ ‌ 

4. Appointment‌ ‌and‌ ‌Qualifications‌ ‌of‌ ‌a‌ ‌Hearing‌ ‌Examiner.‌ ‌‌If‌ ‌the‌ ‌parent(s)‌ ‌or‌ ‌guardian(s)‌‌                       
request‌ ‌a‌ ‌hearing,‌ ‌the‌ ‌superintendent‌ ‌shall‌ ‌appoint‌ ‌a‌ ‌hearing‌ ‌examiner‌ ‌upon‌ ‌receiving‌ ‌a‌‌                         
request‌ ‌for‌ ‌a‌ ‌hearing.‌ ‌The‌ ‌hearing‌ ‌examiner‌ ‌may‌ ‌be‌ ‌any‌ ‌person‌ ‌who‌ ‌did‌ ‌not‌ ‌bring‌ ‌charges‌‌                               
against‌ ‌the‌ ‌student,‌ ‌is‌ ‌not‌ ‌to‌ ‌be‌ ‌a‌ ‌witness‌ ‌at‌ ‌the‌ ‌hearing,‌ ‌and‌ ‌has‌ ‌no‌ ‌involvement‌ ‌in‌ ‌the‌ ‌charge.‌ ‌ 

5. Hearing‌‌Examiner’s‌‌Notice‌‌to‌‌Parent(s)‌‌or‌‌Guardian(s).‌‌‌The‌‌hearing‌‌examiner‌‌shall‌‌promptly‌‌                       
give‌‌written‌‌notice‌‌of‌‌the‌‌time,‌‌date‌‌and‌‌place‌‌of‌‌the‌‌hearing.‌ ‌The‌‌hearing‌‌will‌‌be‌‌held‌‌within‌‌five‌‌                                     
school‌ ‌days‌ ‌after‌ ‌the‌ ‌school‌ ‌district‌ ‌receives‌ ‌the‌ ‌initial‌ ‌oral‌ ‌or‌ ‌written‌ ‌request;‌ ‌provided,‌ ‌the‌‌                             
hearing‌‌may‌‌be‌‌held‌‌more‌‌than‌‌five‌‌school‌‌days‌‌after‌‌receipt‌‌of‌‌the‌‌request‌‌upon‌‌a‌‌showing‌‌of‌‌                                   
good‌‌cause.‌ ‌No‌‌hearing‌‌will‌‌be‌‌held‌‌on‌‌less‌‌than‌‌two‌‌(2)‌‌school‌‌days’‌‌notice‌‌unless‌‌otherwise‌‌                                 
agreed‌ ‌to‌ ‌by‌ ‌the‌ ‌student's‌ ‌parent(s)‌ ‌or‌ ‌guardian(s)‌ ‌and‌ ‌school‌ ‌officials.‌ ‌ 

6. Continued‌‌Exclusion.‌ ‌If‌‌a‌‌hearing‌‌is‌‌requested,‌‌the‌‌principal‌‌may‌‌determine‌‌in‌‌his‌‌or‌‌her‌‌sole‌‌                               
discretion‌ ‌that‌ ‌the‌ ‌student‌ ‌shall‌‌remain‌‌excluded‌‌from‌‌school‌‌until‌‌the‌‌hearing‌‌officer‌‌makes‌‌a‌‌                             
recommendation‌ ‌to‌ ‌the‌ ‌superintendent.‌ ‌ 

7. Examination‌ ‌of‌ ‌Student’s‌ ‌Records‌ ‌and‌ ‌Affidavits.‌ ‌Prior‌ ‌to‌ ‌the‌ ‌hearing,‌ ‌the‌ ‌student‌ ‌and‌‌                         
his/her‌‌parent(s)‌‌or‌‌guardian(s)‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌examine‌‌and‌‌have‌‌school‌‌officials‌‌explain‌‌                             
the‌ ‌student's‌ ‌records‌ ‌and‌ ‌any‌ ‌affidavits‌ ‌that‌ ‌will‌ ‌be‌ ‌used‌ ‌by‌ ‌school‌ ‌officials‌ ‌at‌ ‌the‌ ‌hearing.‌ ‌ 

8. Attendance‌ ‌at‌ ‌Hearing.‌ ‌The‌ ‌hearing‌ ‌may‌ ‌be‌ ‌attended‌‌by‌‌the‌‌hearing‌‌examiner,‌‌the‌‌principal‌‌                           
(or‌ ‌designee),‌ ‌the‌ ‌student,‌ ‌and‌ ‌the‌ ‌student's‌ ‌parents‌ ‌or‌ ‌guardian(s).‌ ‌The‌ ‌student‌ ‌may‌ ‌be‌‌                           
represented‌ ‌at‌ ‌this‌ ‌hearing‌ ‌by‌ ‌a‌ ‌representative‌ ‌of‌ ‌the‌ ‌family’s‌ ‌choice.‌ ‌ 

9. Student’s‌ ‌Witness(es).‌ ‌‌The‌ ‌student‌‌and‌‌his/her‌‌parent(s)‌‌or‌‌guardian(s)‌‌may‌‌ask‌‌any‌‌person‌                         
with‌ ‌knowledge‌ ‌of‌ ‌the‌ ‌events‌ ‌leading‌ ‌up‌ ‌to‌ ‌the‌ ‌sanction‌ ‌or‌ ‌with‌ ‌general‌ ‌knowledge‌ ‌of‌ ‌the‌‌                               
student's‌‌character‌‌to‌‌testify‌‌on‌‌behalf‌‌of‌‌the‌‌student.‌ ‌If‌‌school‌‌personnel‌‌or‌‌other‌‌students‌‌are‌‌                               
requested‌‌to‌‌testify‌‌by‌‌the‌‌student’s‌‌parent(s)‌‌or‌‌guardian(s),‌‌the‌‌hearing‌‌officer‌‌shall‌‌endeavor‌‌                           
to‌ ‌help‌ ‌obtain‌ ‌the‌ ‌presence‌ ‌of‌ ‌such‌ ‌witnesses‌ ‌at‌ ‌the‌ ‌hearing.‌ ‌  ‌ 

10. Right‌ ‌to‌ ‌Know‌ ‌Issues‌ ‌and‌ ‌Nature‌ ‌of‌ ‌Testimony.‌ ‌The‌ ‌student‌ ‌and‌ ‌his/her‌ ‌parent(s)‌ ‌or‌‌                           
guardian(s)‌ ‌have‌ ‌the‌ ‌right‌ ‌to‌ ‌request‌ ‌in‌ ‌advance‌ ‌of‌ ‌the‌ ‌hearing‌ ‌the‌ ‌issues‌ ‌which‌ ‌the‌‌                             
administration‌‌will‌‌propose‌‌in‌‌support‌‌of‌‌the‌‌extension,‌‌and‌‌the‌‌general‌‌nature‌‌of‌‌the‌‌testimony‌‌                             
of‌ ‌any‌ ‌administrative‌ ‌or‌ ‌expert‌ ‌witnesses.‌ ‌ 

46‌ ‌ 



11. Presence‌ ‌of‌ ‌Student‌ ‌and‌ ‌Witnesses‌ ‌at‌ ‌the‌ ‌Hearing.‌ ‌‌The‌ ‌student‌ ‌and‌ ‌witnesses‌ ‌may‌ ‌be‌‌                           
excluded‌ ‌at‌ ‌the‌ ‌discretion‌ ‌of‌ ‌the‌ ‌hearing‌ ‌examiner‌ ‌in‌ ‌accordance‌ ‌with‌ ‌state‌ ‌statutes.‌ ‌The‌‌                           
student‌‌may‌‌speak‌‌in‌‌his/her‌‌own‌‌defense‌‌and‌‌may‌‌be‌‌questioned‌‌on‌‌such‌‌testimony,‌‌but‌‌may‌‌                               
choose‌ ‌not‌ ‌to‌ ‌testify.‌ ‌ 

12. Sworn‌ ‌or‌ ‌Affirmed‌ ‌Testimony‌.‌ ‌‌The‌ ‌principal‌ ‌or‌ ‌his‌ ‌or‌ ‌her‌ ‌designee‌ ‌shall‌ ‌present‌‌evidence‌‌                           
supporting‌ ‌the‌ ‌recommended‌ ‌extension‌ ‌of‌‌the‌‌exclusion.‌ ‌Witnesses‌‌will‌‌give‌‌testimony‌‌under‌‌                       
oath‌ ‌of‌ ‌affirmation,‌ ‌and‌ ‌may‌ ‌be‌ ‌questioned.‌ ‌ 

13. Hearing‌ ‌Examiner’s‌ ‌Report‌ ‌and‌‌Recommendations‌.‌ ‌‌The‌‌hearing‌‌examiner‌‌shall‌‌prepare‌‌a‌‌                     
report‌ ‌of‌ ‌his‌ ‌or‌ ‌her‌ ‌findings‌ ‌and‌ ‌recommendations,‌ ‌and‌ ‌forward‌ ‌the‌ ‌report‌ ‌to‌ ‌the‌ ‌superintendent.‌ ‌ 

14. Superintendent’s‌‌Decision.‌ ‌‌The‌‌superintendent‌‌will‌‌review‌‌the‌‌hearing‌‌examiner's‌‌report‌‌and‌‌                     
determine‌‌whether‌‌to‌‌extend‌‌the‌‌exclusion.‌ ‌He‌‌or‌‌she‌‌shall‌‌have‌‌the‌‌decision‌‌delivered‌‌or‌‌sent‌‌                               
by‌ ‌registered‌ ‌or‌ ‌certified‌ ‌mail‌ ‌to‌ ‌the‌ ‌student,‌ ‌student's‌ ‌parent(s),‌ ‌or‌ ‌guardian(s).‌ ‌If‌ ‌the‌‌                           
superintendent‌ ‌decides‌ ‌to‌ ‌extend‌ ‌the‌ ‌exclusion,‌ ‌the‌ ‌extension‌ ‌will‌ ‌take‌ ‌effect‌ ‌immediately.‌ 

Saturday‌ ‌School‌ ‌ 
Saturday‌‌School‌‌may‌‌be‌‌assigned‌‌for‌‌but‌‌not‌‌limited‌‌to‌‌the‌‌following‌‌reasons:‌‌missed‌‌detentions,‌‌some‌‌                               
unexcused‌ ‌absences,‌ ‌excessive‌ ‌tardies,‌ ‌incomplete‌ ‌assignments‌ ‌and/or‌ ‌disciplinary‌ ‌infractions‌‌                 
determined‌ ‌by‌ ‌the‌ ‌school‌ ‌principal.‌ ‌Schoolwork‌ ‌or‌ ‌assigned‌ ‌activities‌ ‌will‌ ‌be‌ ‌performed‌ ‌at‌ ‌this‌ ‌time.‌‌                             
“Saturday‌ ‌school”‌ ‌may‌ ‌be‌ ‌held‌ ‌evenings‌ ‌or‌ ‌days‌ ‌when‌ ‌school‌ ‌is‌ ‌not‌ ‌in‌ ‌session.‌ ‌ 

Student‌ ‌Bullying‌ 
Bullying‌ ‌Prohibited.‌ ‌Students‌ ‌are‌ ‌prohibited‌ ‌from‌ ‌engaging‌ ‌in‌ ‌any‌ ‌form‌ ‌of‌ ‌bullying‌ ‌behavior.‌ ‌The‌‌                           
Centers‌‌for‌‌Disease‌‌Control‌‌and‌‌Prevention‌‌defines‌‌bullying‌‌as‌‌“any‌‌unwanted‌‌aggressive‌‌behavior(s)‌‌                         
by‌ ‌another‌ ‌youth‌ ‌or‌ ‌group‌ ‌of‌ ‌youths‌ ‌who‌ ‌are‌ ‌not‌ ‌siblings‌ ‌or‌ ‌current‌ ‌dating‌ ‌partners‌‌that‌‌involves‌‌an‌‌                                   
observed‌ ‌or‌ ‌perceived‌ ‌power‌ ‌imbalance‌ ‌and‌ ‌is‌ ‌repeated‌ ‌multiple‌ ‌times‌ ‌or‌ ‌is‌ ‌highly‌ ‌likely‌ ‌to‌ ‌be‌‌                               
repeated.”‌ ‌Nebraska‌ ‌statute‌ ‌defines‌ ‌bullying‌ ‌as‌ ‌“an‌ ‌ongoing‌ ‌pattern‌ ‌of‌‌physical,‌‌verbal‌‌or‌‌electronic‌‌                           
abuse.”‌ ‌The‌ ‌District’s‌ ‌administrators‌ ‌are‌ ‌authorized‌ ‌to‌ ‌use‌ ‌both‌ ‌of‌ ‌these‌ ‌definitions‌ ‌to‌ ‌determine‌‌                           
whether‌‌any‌‌specific‌‌situation‌‌constitutes‌‌bullying.‌ ‌Both‌‌of‌‌these‌‌definitions‌‌include‌‌both‌‌in-person‌‌and‌‌                           
cyber‌ ‌bullying‌ ‌behaviors.‌‌ ‌  
‌ 

Disciplinary‌ ‌Consequences‌ ‌ 
The‌ ‌disciplinary‌ ‌consequences‌ ‌for‌ ‌bullying‌ ‌behavior‌ ‌will‌ ‌depend‌ ‌on‌ ‌the‌ ‌severity,‌ ‌frequency,‌‌duration,‌‌                         
severity‌ ‌and‌ ‌effect‌ ‌of‌ ‌the‌ ‌behavior‌.‌ ‌and‌ ‌may‌ ‌result‌ ‌in‌ ‌sanctions‌ ‌up‌ ‌to‌ ‌and‌ ‌including‌ ‌suspension‌ ‌or‌‌                                 
expulsion‌.‌ ‌Students‌ ‌who‌ ‌believe‌ ‌they‌ ‌are‌ ‌being‌ ‌bullied‌ ‌should‌ ‌immediately‌ ‌inform‌ ‌a‌ ‌teacher‌ ‌or‌ ‌the‌‌                             
building‌ ‌principal.‌ ‌ 

A‌ ‌student‌ ‌who‌ ‌engages‌ ‌in‌ ‌bullying‌ ‌behavior‌ ‌on‌ ‌school‌ ‌grounds,‌ ‌in‌ ‌a‌ ‌vehicle‌ ‌owned,‌ ‌leased,‌ ‌or‌‌                               
contracted‌‌by‌‌a‌‌school‌‌being‌‌used‌‌for‌‌a‌‌school‌‌purpose‌‌by‌‌a‌‌school‌‌employee‌‌or‌‌his‌‌or‌‌her‌‌designee,‌‌                                     
or‌ ‌at‌ ‌school-sponsored‌ ‌activities‌ ‌or‌ ‌school-sponsored‌ ‌athletic‌ ‌events‌ ‌may‌ ‌be‌ ‌subject‌ ‌to‌ ‌disciplinary‌‌                         
consequences‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌ ‌‌long-term‌ ‌‌suspension,‌ ‌expulsion,‌ ‌or‌ ‌mandatory‌                     
reassignment.‌ ‌ 

Without‌ ‌limiting‌ ‌the‌ ‌foregoing,‌ ‌a‌ ‌student‌ ‌who‌ ‌engages‌ ‌in‌ ‌bullying‌ ‌behavior‌ ‌that‌ ‌materially‌ ‌and‌‌                           
substantially‌ ‌interferes‌ ‌with‌ ‌or‌ ‌disrupts‌ ‌the‌ ‌educational‌ ‌environment,‌ ‌the‌ ‌district’s‌ ‌day-to-day‌‌                     
operations,‌‌or‌‌the‌‌education‌‌process,‌‌regardless‌‌of‌‌where‌‌the‌‌student‌‌is‌‌at‌‌the‌‌time‌‌of‌‌engaging‌‌in‌‌the‌‌                                   
bullying‌ ‌behavior,‌ ‌may‌ ‌be‌ ‌subject‌ ‌to‌ ‌discipline‌ ‌to‌ ‌the‌ ‌extent‌ ‌permitted‌ ‌by‌ ‌law.‌ ‌ 
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Bullying‌ ‌Based‌ ‌on‌ ‌Protected‌ ‌Class‌ ‌Status‌ ‌ 
Bullying‌ ‌based‌ ‌on‌ ‌protected‌ ‌class‌ ‌status‌ ‌is‌ ‌unique‌ ‌and‌ ‌may‌ ‌require‌ ‌additional‌ ‌investigation.‌ ‌The‌‌                           
appropriate‌‌district‌‌staff‌‌member‌‌or‌‌coordinator‌‌will‌‌promptly‌‌investigate‌‌bullying‌‌complaints‌‌that‌‌violate‌‌                         
the‌ ‌district’s‌ ‌anti‌‌ ‌‌discrimination‌ ‌policies.‌ ‌ 

Support‌ ‌for‌ ‌Students‌ ‌Who‌ ‌Have‌ ‌Experienced‌ ‌Bullying‌ ‌ 
Regardless‌ ‌of‌ ‌where‌ ‌the‌ ‌bullying‌ ‌occurred,‌ ‌the‌ ‌district‌ ‌will‌ ‌consider‌ ‌whether‌ ‌victims‌ ‌of‌ ‌bullying‌ ‌are‌‌                             
suffering‌ ‌an‌ ‌adverse‌ ‌educational‌ ‌impact‌ ‌and,‌ ‌if‌ ‌appropriate,‌ ‌will‌ ‌refer‌ ‌those‌ ‌students‌ ‌to‌ ‌the‌ ‌district’s‌‌                             
student‌ ‌assistance‌ ‌team.‌ ‌ 

Bullying‌ ‌Prevention‌ ‌and‌ ‌Education‌ ‌ 
Students‌ ‌and‌ ‌parents‌ ‌are‌ ‌encouraged‌ ‌to‌ ‌inform‌ ‌teachers‌ ‌or‌ ‌administrators‌ ‌orally‌ ‌or‌ ‌in‌ ‌writing‌ ‌about‌‌                             
bullying‌ ‌behavior‌ ‌or‌ ‌suspected‌ ‌bullying‌ ‌behavior.‌ ‌School‌ ‌employees‌ ‌are‌ ‌required‌ ‌to‌ ‌inform‌ ‌the‌‌                         
administrator‌ ‌of‌ ‌all‌ ‌such‌ ‌reports.‌ ‌The‌ ‌appropriate‌ ‌administrator‌ ‌shall‌ ‌promptly‌ ‌investigate‌ ‌all‌ ‌such‌‌                         
reports.‌ ‌Each‌ ‌building‌ ‌shall‌ ‌engage‌ ‌in‌ ‌activities‌ ‌which‌ ‌educate‌ ‌students‌ ‌about‌ ‌bullying‌ ‌and‌ ‌bullying‌‌                           
prevention‌‌ ‌and‌ ‌digital‌ ‌citizenship.‌ ‌(Board‌ ‌Policy‌ ‌5054)‌.‌ ‌ 

Cell‌ ‌Phones‌ ‌and‌ ‌Other‌ ‌Electronic‌ ‌Devices‌ ‌ 
Students‌ ‌may‌ ‌not‌ ‌use‌ ‌cell‌ ‌phones‌ ‌or‌ ‌other‌ ‌electronic‌‌devices‌‌while‌‌at‌‌school,‌‌except‌‌as‌‌permitted‌‌in‌‌                                 
this‌ ‌handbook.‌ ‌ 

Students‌‌may‌‌use‌‌cell‌‌phones‌‌or‌‌other‌‌electronic‌‌devices‌‌on‌‌the‌‌school‌‌sidewalks‌‌and‌‌in‌‌the‌‌common‌‌                                 
areas‌‌of‌‌the‌‌school‌‌before‌‌and‌‌after‌‌school,‌‌so‌‌long‌‌as‌‌they‌‌do‌‌not‌‌create‌‌a‌‌distraction‌‌or‌‌a‌‌disruption.‌ ‌                                       
Students‌ ‌may‌ ‌not‌ ‌use‌ ‌cell‌ ‌phones‌ ‌or‌ ‌other‌ ‌electronic‌ ‌devices‌ ‌while‌ ‌they‌ ‌are‌ ‌in‌ ‌locker‌ ‌rooms‌ ‌or‌‌                                 
restrooms.‌ ‌Students‌ ‌must‌ ‌comply‌ ‌with‌ ‌each‌ ‌teacher's‌ ‌classroom‌ ‌rules‌ ‌regarding‌ ‌cell‌ ‌phone‌ ‌use‌ ‌in‌‌                           
class.‌ ‌“Electronic‌ ‌device”‌ ‌includes‌ ‌i-pods,‌ ‌i-pads,‌ ‌laptops‌ ‌and‌ ‌any‌ ‌other‌ ‌device‌ ‌that‌ ‌stores‌ ‌and‌‌                           
communicates‌ ‌data‌ ‌by‌ ‌electronic‌ ‌means.‌ ‌ 

By‌‌bringing‌‌electronic‌‌devices‌‌or‌‌cell‌‌phones‌‌to‌‌school,‌‌students‌‌consent‌‌to‌‌the‌‌search‌‌of‌‌said‌‌devices‌‌                                 
by‌ ‌certificated‌ ‌school‌ ‌staff‌ ‌when‌ ‌the‌ ‌staff‌ ‌determines‌ ‌that‌ ‌such‌ ‌a‌ ‌search‌ ‌is‌ ‌reasonable‌ ‌or‌ ‌necessary.‌‌ ‌  

Students‌‌may‌‌use‌‌cell‌‌phones‌‌or‌‌electronic‌‌devices‌‌while‌‌riding‌‌in‌‌school‌‌vehicles‌‌provided‌‌they‌‌have‌‌                               
express‌ ‌permission‌ ‌to‌ ‌do‌ ‌so‌ ‌from‌ ‌the‌ ‌supervisor‌ ‌or‌ ‌driver‌ ‌of‌ ‌the‌ ‌vehicle.‌‌ ‌  

Students‌ ‌shall‌ ‌be‌ ‌personally‌ ‌and‌ ‌solely‌ ‌responsible‌ ‌for‌ ‌the‌ ‌security‌ ‌of‌ ‌their‌ ‌cell‌ ‌phones,‌ ‌and‌ ‌other‌‌                               
electronic‌‌devices.‌ ‌The‌‌district‌‌is‌‌not‌‌responsible‌‌for‌‌theft,‌‌loss‌‌or‌‌damage‌‌of‌‌a‌‌cell‌‌phone‌‌or‌‌any‌‌calls‌‌                                     
made‌ ‌on‌ ‌a‌ ‌cell‌ ‌phone‌ ‌or‌ ‌any‌ ‌other‌ ‌electronic‌ ‌device.‌‌ ‌  

Students‌ ‌who‌ ‌violate‌ ‌this‌ ‌policy‌ ‌will‌ ‌have‌ ‌their‌ ‌cell‌ ‌phones‌ ‌or‌ ‌electronic‌ ‌devices‌ ‌confiscated‌‌                           
immediately.‌ ‌The‌ ‌administration‌ ‌will‌ ‌return‌ ‌confiscated‌ ‌devices‌ ‌to‌ ‌the‌ ‌offending‌ ‌student's‌ ‌parent‌ ‌or‌‌                         
guardian‌ ‌after‌ ‌meeting‌ ‌with‌ ‌the‌‌parent‌‌or‌‌guardian‌‌to‌‌discuss‌‌the‌‌violation.‌ ‌Students‌‌who‌‌violate‌‌this‌‌                               
policy‌‌may,‌‌at‌‌the‌‌discretion‌‌of‌‌the‌‌school’s‌‌administration,‌‌be‌‌subject‌‌to‌‌additional‌‌discipline,‌‌up‌‌to‌‌and‌‌                                 
including‌ ‌suspension‌ ‌or‌ ‌expulsion.‌ ‌ 
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The‌‌taking,‌‌disseminating,‌‌transferring,‌‌or‌‌sharing‌‌of‌‌obscene,‌‌pornographic,‌‌lewd,‌‌or‌‌otherwise‌‌illegal‌‌                         
images‌‌or‌‌photographs,‌‌whether‌‌by‌‌electronic‌‌data‌‌transfer‌‌or‌‌otherwise‌‌may‌‌constitute‌‌a‌‌crime‌‌under‌‌                             
state‌‌and/or‌‌federal‌‌law.‌ ‌Any‌‌person‌‌engaged‌‌in‌‌these‌‌activities‌‌while‌‌on‌‌school‌‌grounds,‌‌in‌‌a‌‌school‌‌                                 
vehicle‌ ‌or‌ ‌at‌ ‌a‌ ‌school‌ ‌activity‌ ‌will‌ ‌be‌ ‌subject‌ ‌to‌ ‌the‌ ‌disciplinary‌ ‌procedures‌ ‌of‌ ‌the‌ ‌student‌ ‌code‌ ‌of‌‌                                   
conduct.‌ ‌Any‌ ‌student‌ ‌found‌ ‌to‌ ‌be‌ ‌in‌‌possession‌‌of‌‌obscene,‌‌pornographic,‌‌lewd,‌‌or‌‌otherwise‌‌illegal‌‌                             
images‌ ‌or‌ ‌photographs‌ ‌will‌ ‌be‌ ‌promptly‌ ‌referred‌ ‌to‌ ‌law‌ ‌enforcement‌ ‌and/or‌ ‌other‌ ‌state‌ ‌or‌ ‌federal‌‌                             
agencies,‌ ‌which‌ ‌may‌ ‌result‌ ‌in‌ ‌arrest,‌ ‌criminal‌ ‌prosecution,‌ ‌and‌ ‌possible‌ ‌inclusion‌ ‌on‌ ‌sex‌ ‌offender‌‌                           
registries‌ ‌ 

Lockers‌ ‌and‌ ‌Other‌ ‌School‌ ‌Property‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌owns‌ ‌and‌ ‌exercises‌ ‌exclusive‌ ‌control‌ ‌over‌ ‌student‌ ‌lockers,‌ ‌desks,‌ ‌computer‌‌                         
equipment,‌ ‌and‌ ‌other‌ ‌such‌ ‌property.‌ ‌Students‌‌should‌‌not‌‌expect‌‌privacy‌‌regarding‌‌usage‌‌of‌‌or‌‌items‌‌                             
placed‌ ‌in‌ ‌or‌ ‌on‌ ‌school‌ ‌property,‌ ‌because‌ ‌school‌ ‌property‌ ‌is‌ ‌subject‌ ‌to‌ ‌search‌ ‌at‌ ‌any‌ ‌time‌‌by‌‌school‌‌                                   
officials.‌ ‌Periodic,‌ ‌random‌ ‌searches‌ ‌of‌ ‌lockers,‌ ‌desks,‌ ‌computers,‌ ‌and‌ ‌other‌ ‌such‌ ‌property‌ ‌may‌ ‌be‌‌                           
conducted‌‌at‌‌the‌‌discretion‌‌or‌‌administration.‌ ‌The‌‌assignment‌‌of‌‌a‌‌locker‌‌is‌‌on‌‌a‌‌temporary‌‌basis‌‌and‌‌                                 
may‌ ‌be‌ ‌revoked‌ ‌at‌ ‌any‌ ‌time.‌ ‌School‌ ‌officials‌ ‌may‌ ‌inspect‌ ‌student‌ ‌lockers‌‌without‌‌any‌‌particularized‌‌                             
suspicion‌ ‌or‌ ‌reasonable‌ ‌cause.‌ ‌ 

Computer‌ ‌Usage‌ ‌and‌ ‌Internet‌ ‌Guidelines‌ ‌ 
Students‌ ‌are‌ ‌expected‌ ‌to‌ ‌use‌ ‌computers‌ ‌and‌ ‌the‌ ‌Internet‌ ‌as‌ ‌an‌ ‌educational‌ ‌resource.‌‌The‌‌following‌‌                             
procedures‌ ‌and‌ ‌guidelines‌ ‌govern‌ ‌the‌ ‌use‌ ‌of‌ ‌computers‌ ‌and‌ ‌the‌ ‌Internet‌ ‌at‌ ‌school.‌ ‌ 

1. Student‌ ‌Expectations‌ ‌in‌ ‌the‌ ‌Use‌ ‌of‌ ‌the‌ ‌Internet‌ ‌ 
a. Acceptable‌ ‌Use‌ ‌ 

i. Students‌ ‌may‌ ‌use‌ ‌the‌ ‌Internet‌ ‌to‌ ‌conduct‌ ‌research‌ ‌assigned‌ ‌by‌ ‌teachers.‌ ‌ 
ii. Students‌ ‌may‌ ‌use‌ ‌the‌ ‌Internet‌ ‌to‌ ‌conduct‌ ‌research‌ ‌for‌ ‌classroom‌ ‌projects.‌ ‌ 
iii. Students‌ ‌may‌ ‌use‌ ‌the‌ ‌Internet‌ ‌to‌ ‌gain‌ ‌access‌ ‌to‌ ‌information‌ ‌about‌ ‌current‌‌                       

events.‌ ‌ 
iv. Students‌ ‌may‌ ‌use‌ ‌the‌ ‌Internet‌ ‌to‌ ‌conduct‌ ‌research‌ ‌for‌ ‌school-related‌ ‌activities.‌ ‌ 
v. Students‌ ‌may‌ ‌use‌ ‌the‌ ‌Internet‌ ‌for‌ ‌appropriate‌ ‌educational‌ ‌purposes.‌ ‌ 

b. Unacceptable‌ ‌Use‌ ‌ 
i. Students‌ ‌shall‌ ‌not‌ ‌use‌ ‌school‌ ‌computers‌ ‌to‌ ‌gain‌ ‌access‌ ‌to‌ ‌material‌ ‌that‌ ‌is‌‌                         

obscene,‌ ‌pornographic,‌ ‌harmful‌ ‌to‌ ‌minors,‌ ‌or‌ ‌otherwise‌ ‌inappropriate‌ ‌for‌‌                 
educational‌ ‌uses.‌ ‌ 

ii. Students‌ ‌shall‌ ‌not‌ ‌engage‌ ‌in‌ ‌any‌ ‌illegal‌ ‌or‌ ‌inappropriate‌ ‌activities‌ ‌on‌ ‌school‌‌                       
computers,‌ ‌including‌ ‌the‌ ‌downloading‌ ‌and‌ ‌copying‌ ‌of‌ ‌copyrighted‌ ‌material.‌ ‌ 

iii. Students‌ ‌shall‌ ‌not‌ ‌use‌ ‌email,‌ ‌chat‌ ‌rooms,‌ ‌instant‌ ‌messaging,‌ ‌or‌‌other‌‌forms‌‌of‌‌                         
direct‌ ‌electronic‌ ‌communications‌ ‌on‌ ‌school‌ ‌computers‌ ‌for‌ ‌any‌ ‌unauthorized‌ ‌or‌‌                   
unlawful‌ ‌purpose‌ ‌or‌ ‌in‌ ‌violation‌ ‌of‌ ‌any‌ ‌school‌ ‌policy‌ ‌or‌ ‌directive.‌ ‌ 

iv. Students‌‌shall‌‌not‌‌use‌‌school‌‌computers‌‌to‌‌participate‌‌in‌‌online‌‌auctions,‌‌online‌‌                       
gaming‌ ‌or‌ ‌‌mp3/mp4‌ ‌sharing‌ ‌systems‌music‌ ‌sharing‌ ‌systems‌ ‌including,‌ ‌but‌ ‌not‌‌                   
limited‌ ‌to,‌ ‌Aimster‌ ‌or‌ ‌Freenet‌ ‌and‌ ‌the‌ ‌like‌.‌ ‌ 

v. Students‌ ‌shall‌ ‌not‌ ‌disclose‌ ‌personal‌ ‌information,‌ ‌such‌ ‌as‌ ‌their‌ ‌names,‌ ‌school,‌‌                     
addresses,‌ ‌or‌ ‌telephone‌ ‌numbers‌ ‌outside‌ ‌the‌ ‌school‌ ‌network.‌ 

vi. Students‌ ‌shall‌ ‌not‌ ‌use‌ ‌school‌ ‌computers‌ ‌for‌ ‌commercial‌ ‌advertising‌ ‌or‌‌political‌‌                     
advocacy‌ ‌of‌ ‌any‌ ‌kind‌ ‌without‌ ‌the‌ ‌express‌ ‌written‌ ‌permission‌ ‌of‌ ‌the‌ ‌system‌‌                       
administrator.‌ ‌ 
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vii. Students‌‌shall‌‌not‌‌publish‌‌web‌‌pages‌‌that‌‌purport‌‌to‌‌represent‌‌the‌‌school‌‌district‌‌                         
or‌ ‌the‌ ‌work‌ ‌of‌ ‌students‌ ‌at‌ ‌the‌ ‌school‌ ‌district‌ ‌without‌ ‌the‌ ‌express‌ ‌written‌‌                         
permission‌ ‌of‌ ‌‌school‌ ‌personnel‌the‌ ‌system‌ ‌administrator‌.‌ ‌ 

viii. Students‌ ‌shall‌ ‌not‌ ‌erase,‌ ‌rename‌ ‌or‌ ‌make‌ ‌unusable‌ ‌anyone‌ ‌else’s‌ ‌computer‌‌                     
files,‌ ‌programs‌ ‌or‌ ‌disks.‌ ‌ 

ix. Students‌‌shall‌‌not‌‌share‌‌their‌‌passwords‌‌with‌‌fellow‌‌students,‌‌school‌‌volunteers‌‌                     
or‌ ‌any‌ ‌other‌ ‌individuals,‌ ‌and‌ ‌shall‌ ‌not‌ ‌use,‌ ‌or‌ ‌try‌ ‌to‌ ‌discover,‌ ‌another‌ ‌user’s‌‌                           
password.‌ ‌ 

x. Students‌ ‌shall‌ ‌not‌ ‌copy,‌ ‌change‌ ‌or‌ ‌transfer‌ ‌any‌ ‌software‌ ‌or‌ ‌documentation‌‌                     
provided‌ ‌by‌ ‌the‌ ‌school‌ ‌district,‌ ‌teachers‌ ‌or‌ ‌another‌ ‌student‌ ‌without‌ ‌permission‌‌                     
from‌ ‌the‌ ‌system‌ ‌administrator.‌ ‌ 

xi. Students‌ ‌shall‌ ‌not‌ ‌write,‌ ‌produce,‌ ‌generate,‌ ‌copy,‌ ‌propagate‌ ‌or‌ ‌attempt‌ ‌to‌‌                     
introduce‌ ‌any‌ ‌computer‌ ‌code‌ ‌designed‌ ‌to‌ ‌self-replicate,‌ ‌damage,‌ ‌or‌ ‌otherwise‌‌                   
hinder‌ ‌the‌ ‌performance‌ ‌of‌ ‌any‌ ‌computer’s‌ ‌memory,‌ ‌file‌ ‌system,‌ ‌or‌ ‌software.‌ ‌                     
Such‌ ‌software‌‌is‌‌often‌‌called,‌‌but‌‌is‌‌not‌‌limited‌‌to,‌‌a‌‌bug,‌‌virus,‌‌worm,‌‌or‌‌Trojan‌‌                               
Horse.‌ ‌ 

xii. Students‌ ‌shall‌ ‌not‌ ‌configure‌ ‌or‌ ‌troubleshoot‌ ‌computers,‌ ‌networks,‌ ‌printers‌ ‌or‌‌                   
other‌ ‌associated‌ ‌equipment,‌ ‌except‌ ‌as‌ ‌directed‌ ‌by‌ ‌a‌ ‌teacher‌ ‌or‌ ‌the‌ ‌system‌‌                       
administrator.‌ ‌ 

xiii. Students‌ ‌shall‌ ‌not‌ ‌take‌ ‌home‌ ‌technology‌ ‌equipment‌ ‌(hardware‌ ‌or‌ ‌software)‌‌                   
without‌ ‌permission‌ ‌of‌ ‌the‌ ‌system‌ ‌administrator.‌ ‌ 

xiv. Students‌ ‌shall‌ ‌not‌ ‌forge‌ ‌electronic‌ ‌mail‌ ‌messages‌ ‌or‌ ‌web‌ ‌pages.‌ ‌ 
2. Enforcement‌ ‌ 

a. Methods‌ ‌of‌ ‌Enforcement‌ ‌ 
i. The‌‌district‌‌monitors‌‌all‌‌Internet‌‌communications,‌‌Internet‌‌usage‌‌and‌‌patterns‌‌of‌‌                     

Internet‌‌usage.‌ ‌Students‌‌have‌‌no‌‌right‌‌of‌‌privacy‌‌to‌‌any‌‌Internet‌‌communications‌‌                       
or‌ ‌other‌ ‌electronic‌ ‌files.‌ ‌The‌ ‌computer‌ ‌system‌ ‌is‌ ‌owned‌ ‌by‌ ‌the‌‌school‌‌district.‌ ‌                         
As‌ ‌with‌ ‌any‌ ‌school‌ ‌property,‌ ‌any‌ ‌electronic‌ ‌files‌ ‌on‌ ‌the‌ ‌system‌ ‌are‌ ‌subject‌ ‌to‌‌                           
search‌ ‌and‌ ‌inspection‌ ‌at‌ ‌any‌ ‌time.‌ ‌ 

ii. The‌ ‌school‌ ‌district‌ ‌uses‌ ‌a‌ ‌technology‌ ‌protection‌‌measure‌‌that‌‌blocks‌‌access‌‌to‌‌                       
some‌ ‌Internet‌ ‌sites‌ ‌that‌ ‌are‌ ‌not‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌policy‌ ‌of‌ ‌the‌ ‌school‌‌                           
district.‌ ‌Standard‌ ‌use‌ ‌of‌ ‌the‌ ‌Internet‌ ‌utilizes‌ ‌a‌ ‌proxy‌ ‌server-based‌ ‌filter‌ ‌that‌‌                       
screens‌ ‌for‌ ‌non-curriculum‌ ‌related‌ ‌pages.‌ ‌ 

iii. Due‌ ‌to‌ ‌the‌ ‌nature‌ ‌of‌ ‌filtering‌ ‌technology,‌ ‌the‌‌filter‌‌may‌‌at‌‌times‌‌filter‌‌pages‌‌that‌‌                             
are‌‌appropriate‌‌for‌‌student‌‌research.‌ ‌The‌‌system‌‌administrator‌‌may‌‌override‌‌the‌‌                     
technology‌ ‌protection‌ ‌measure‌ ‌for‌ ‌the‌ ‌student‌ ‌to‌ ‌access‌ ‌a‌ ‌site‌ ‌with‌ ‌legitimate‌‌                       
educational‌ ‌value‌ ‌that‌ ‌is‌ ‌wrongly‌ ‌blocked.‌ ‌ 

iv. The‌ ‌school‌ ‌district‌ ‌staff‌ ‌will‌ ‌monitor‌ ‌students'‌ ‌use‌ ‌of‌ ‌the‌ ‌Internet‌‌through‌‌direct‌‌                         
supervision‌ ‌and‌‌by‌‌monitoring‌‌Internet‌‌use‌‌history‌‌to‌‌ensure‌‌enforcement‌‌of‌‌the‌‌                       
policy.‌‌ ‌  

b. Consequences‌ ‌for‌ ‌Violation‌ ‌of‌ ‌this‌ ‌Policy‌ ‌ 
i. Access‌ ‌to‌ ‌the‌ ‌school’s‌‌computer‌‌system‌‌and‌‌to‌‌the‌‌Internet‌‌is‌‌a‌‌privilege,‌‌not‌‌a‌‌                             

right.‌  ‌Any‌ ‌violation‌ ‌of‌ ‌school‌ ‌policy‌ ‌and‌ ‌rules‌ ‌may‌ ‌result‌ ‌in:‌ ‌ 
1. Loss‌ ‌of‌ ‌computer‌ ‌privileges;‌ ‌ 
2. Short-term‌ ‌suspension;‌ ‌ 
3. Long-term‌ ‌suspension‌ ‌or‌ ‌expulsion‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌Nebraska‌‌                 

Student‌ ‌Discipline‌ ‌Act;‌ ‌and‌ ‌ 
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4. Other‌ ‌discipline‌ ‌as‌ ‌school‌ ‌administration‌ ‌and‌ ‌the‌ ‌school‌ ‌board‌ ‌deem‌‌                   
appropriate.‌ ‌ 

ii. Students‌ ‌who‌ ‌use‌ ‌school‌ ‌computer‌ ‌systems‌ ‌without‌ ‌permission‌ ‌and‌ ‌for‌‌                   
non-school‌ ‌purposes‌ ‌may‌ ‌be‌ ‌guilty‌ ‌of‌ ‌a‌ ‌criminal‌ ‌violation‌ ‌and‌ ‌will‌ ‌be‌ ‌prosecuted.‌ ‌ 

Protection‌ ‌of‌ ‌Students‌ ‌ 
1. Children’s‌ ‌Online‌ ‌Privacy‌ ‌Protection‌ ‌Act‌ ‌(COPPA)‌ ‌ 

a. The‌ ‌school‌‌will‌‌not‌‌allow‌‌companies‌‌to‌‌collect‌‌personal‌‌information‌‌from‌‌children‌‌under‌‌                         
13‌ ‌for‌ ‌commercial‌ ‌purposes.‌ ‌The‌ ‌school‌ ‌will‌ ‌make‌ ‌reasonable‌ ‌efforts‌ ‌to‌ ‌disable‌‌                       
advertising‌ ‌in‌ ‌educational‌ ‌computer‌ ‌applications.‌ ‌ 

b. This‌ ‌policy‌ ‌allows‌ ‌the‌ ‌school‌ ‌to‌ ‌act‌ ‌as‌ ‌an‌ ‌agent‌ ‌for‌ ‌parents‌ ‌in‌ ‌the‌ ‌collection‌ ‌of‌‌                               
information‌ ‌within‌ ‌the‌ ‌school‌‌context.‌ ‌The‌‌school’s‌‌use‌‌of‌‌student‌‌information‌‌is‌‌solely‌‌                         
for‌ ‌educational‌ ‌purposes.‌ ‌ 

2. Education‌ ‌About‌ ‌Appropriate‌ ‌On-Line‌ ‌Behavior‌ ‌ 
a. School‌ ‌district‌ ‌staff‌ ‌will‌ ‌educate‌ ‌students‌ ‌about‌ ‌appropriate‌ ‌online‌ ‌behavior,‌ ‌both‌ ‌in‌‌                       

specific‌ ‌computer‌ ‌usage‌ ‌units‌ ‌and‌ ‌in‌ ‌the‌ ‌general‌ ‌curriculum.‌ ‌ 
b. Staff‌ ‌will‌ ‌specifically‌ ‌educate‌ ‌students‌ ‌on‌ ‌ 

i. Appropriate‌‌interactions‌‌with‌‌other‌‌individuals‌‌on‌‌social‌‌networking‌‌websites‌‌and‌‌                   
in‌ ‌chat‌ ‌rooms.‌ ‌ 

ii. Cyberbullying‌ ‌awareness‌ ‌and‌ ‌response.‌ ‌ 
c. The‌ ‌School‌ ‌District’s‌ ‌Technology‌ ‌Coordinator‌ ‌shall‌ ‌inform‌ ‌staff‌ ‌of‌ ‌this‌ ‌educational‌‌                     

obligation‌‌and‌‌shall‌‌keep‌‌records‌‌of‌‌the‌‌instruction‌‌which‌‌occurs‌‌in‌‌compliance‌‌with‌‌this‌‌                           
policy.‌‌ ‌(Board‌ ‌Policy‌ ‌5037)‌ ‌ 

Copyright‌ ‌and‌ ‌Fair‌ ‌Use‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌complies‌ ‌with‌ ‌federal‌ ‌copyright‌ ‌laws.‌  ‌Students‌ ‌must‌ ‌comply‌ ‌with‌ ‌copyright‌ ‌laws‌‌ 
when‌ ‌using‌ ‌school‌ ‌equipment‌ ‌or‌ ‌working‌ ‌on‌ ‌school‌ ‌projects‌ ‌and‌ ‌assignments.‌  ‌Federal‌ ‌law‌ ‌prohibits‌‌ 
the‌ ‌unauthorized‌ ‌reproduction‌ ‌of‌ ‌works‌ ‌of‌ ‌authorship,‌ ‌regardless‌ ‌of‌ ‌the‌ ‌medium‌ ‌in‌ ‌which‌ ‌they‌ ‌were‌‌ 
created.‌ ‌ 
‌ 

The‌ ‌"fair‌ ‌use"‌ ‌doctrine‌ ‌allows‌ ‌limited‌ ‌reproduction‌ ‌of‌ ‌copyrighted‌ ‌works‌ ‌for‌ ‌educational‌ ‌and‌ ‌research‌‌ 
purposes.‌  ‌"Fair‌ ‌use”‌ ‌of‌ ‌copyrighted‌ ‌work‌ ‌includes‌ ‌reproduction‌ ‌for‌ ‌purposes‌ ‌such‌ ‌as‌ ‌criticism,‌ ‌news‌‌ 
reporting,‌ ‌teaching‌ ‌(including‌ ‌multiple‌ ‌copies‌ ‌for‌ ‌classroom‌ ‌use),‌ ‌scholarship,‌ ‌or‌ ‌research.‌  ‌Students‌‌ 
who‌ ‌are‌ ‌unsure‌ ‌whether‌ ‌their‌ ‌proposed‌ ‌reproduction‌ ‌of‌ ‌copyrighted‌ ‌material‌ ‌constitutes‌ ‌"fair‌ ‌use"‌‌ 
should‌ ‌consult‌ ‌with‌ ‌their‌ ‌teacher‌ ‌or‌ ‌building‌ ‌principal,‌ ‌review‌ ‌the‌ ‌school‌ ‌district's‌ ‌copyright‌ ‌compliance‌‌ 
policy,‌ ‌and‌ ‌review‌ ‌Copyright‌ ‌for‌ ‌Students‌ ‌found‌ ‌at‌‌ 
https://www.whishostingthis.com/resources/student-copyright.‌  ‌You‌ ‌can‌ ‌find‌ ‌more‌ ‌information‌ ‌on‌‌ 
copyright‌ ‌compliance‌ ‌requirements‌ ‌and‌ ‌permitted‌ ‌uses‌ ‌from‌ ‌the‌ ‌U.S.‌ ‌Copyright‌ ‌Office‌ ‌and‌ ‌the‌ ‌Library‌‌ 
of‌ ‌Congress‌ ‌at‌ ‌the‌ ‌following‌ ‌website:‌  ‌https://www.loc.gov/teachers/usingprimarysources/copyright.html.‌ ‌ 
Books‌ ‌&‌ ‌Fines‌ ‌ 
Textbooks‌ ‌are‌ ‌supplied‌ ‌at‌ ‌no‌ ‌cost‌ ‌to‌ ‌students‌ ‌and‌ ‌are‌ ‌checked‌ ‌out‌ ‌by‌ ‌the‌ ‌teacher‌ ‌in‌ ‌each‌ ‌class.‌ ‌                                   
Students‌ ‌are‌ ‌responsible‌ ‌for‌ ‌checking‌ ‌in‌ ‌the‌ ‌textbook‌ ‌(showing‌ ‌only‌ ‌normal‌ ‌wear)‌ ‌at‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌‌                                 
term.‌ ‌Damage‌ ‌to‌ ‌books‌ ‌such‌ ‌as‌ ‌torn‌‌pages,‌‌broken‌‌covers,‌‌ink‌‌or‌‌pencil‌‌marks,‌‌etc.‌‌are‌‌subject‌‌to‌‌a‌                                     
fine‌ ‌at‌ ‌the‌ ‌discretion‌ ‌of‌ ‌administration.‌‌ ‌  
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Recess/Outside‌ ‌Temperature‌ ‌Guidelines‌ ‌ 
Outside‌ ‌recesses‌ ‌are‌ ‌required‌ ‌throughout‌ ‌the‌ ‌year‌ ‌for‌ ‌all‌‌elementary‌‌students.‌‌They‌‌are‌‌expected‌‌to‌‌                             
wear‌ ‌adequate‌ ‌clothing‌ ‌and‌ ‌boots‌ ‌for‌ ‌cold‌ ‌and‌ ‌wet‌ ‌weather.‌ ‌Please‌ ‌mark‌ ‌all‌ ‌outdoor‌ ‌clothing‌ ‌for‌                               
identification.‌‌Building‌‌administrators‌‌make‌‌the‌‌final‌‌decision‌‌as‌‌to‌‌whether‌‌students‌‌remain‌‌outside‌‌or‌‌                           
in‌ ‌the‌ ‌building‌ ‌due‌ ‌to‌ ‌a‌ ‌variety‌ ‌of‌ ‌playground‌ ‌and‌ ‌weather‌ ‌conditions,‌ ‌including:‌ ‌ 

● When‌ ‌the‌ ‌weather‌ ‌is‌ ‌raining‌ ‌or‌ ‌snowing‌ ‌heavily.‌ ‌ 
● When‌ ‌the‌ ‌temperature‌ ‌or‌ ‌chill‌ ‌factor‌ ‌is‌ ‌0º‌ ‌F.‌ ‌ 
● When‌ ‌lightning‌ ‌or‌ ‌an‌ ‌approaching‌ ‌storm‌ ‌is‌ ‌in‌ ‌the‌ ‌immediate‌ ‌area.‌ ‌ 

Parents‌‌may‌‌send‌‌a‌‌note‌‌to‌‌have‌‌a‌‌child‌‌remain‌‌inside‌‌at‌‌recess‌‌for‌‌one‌‌day‌‌if‌‌a‌‌child‌‌is‌‌returning‌‌from‌‌                                           
an‌‌illness‌‌or‌‌another‌‌related‌‌reason.‌ ‌A‌‌doctor’s‌‌note‌‌is‌‌required‌‌for‌‌an‌‌extended‌‌(more‌‌than‌‌one‌‌day)‌‌                                   
indoor‌ ‌recess.‌ ‌ 

Bicycles‌ ‌ 
Bicycles‌ ‌may‌ ‌be‌ ‌ridden‌ ‌to‌ ‌and‌ ‌from‌ ‌school.‌ ‌Parents‌ ‌are‌ ‌responsible‌‌for‌‌student‌‌safety‌‌during‌‌those‌‌                               
trips.‌ ‌For‌ ‌the‌ ‌safety‌ ‌of‌ ‌all‌ ‌children,‌ ‌bike‌‌riders‌‌must‌‌dismount‌‌their‌‌bicycles‌‌while‌‌on‌‌school‌‌property‌‌                                 
and‌ ‌while‌ ‌crossing‌ ‌school‌ ‌intersections.‌ ‌The‌ ‌school‌ ‌is‌ ‌not‌ ‌responsible‌ ‌for‌‌damage‌‌to,‌‌or‌‌the‌‌theft‌‌of,‌‌                                 
bicycles‌ ‌brought‌ ‌to‌ ‌school.‌ ‌ 

‌ 
Student‌ ‌Driving‌ ‌and‌ ‌Parking‌ ‌ 
Students‌ ‌who‌ ‌drive‌ ‌to‌ ‌school‌‌are‌‌required‌‌to‌‌park‌‌their‌‌vehicles‌‌and‌‌leave‌‌them‌‌unoccupied‌‌until‌‌it‌‌is‌‌                                   
time‌‌to‌‌drive‌‌home.‌ ‌The‌‌speed‌‌limit‌‌on‌‌school‌‌property‌‌is‌‌5‌‌miles‌‌per‌‌hour.‌ ‌Students‌‌may‌‌not‌‌drive‌‌or‌‌                                       
have‌ ‌access‌ ‌to‌ ‌their‌ ‌vehicles‌ ‌during‌ ‌the‌ ‌school‌ ‌day‌ ‌without‌ ‌the‌ ‌express‌ ‌permission‌ ‌of‌ ‌their‌ ‌building‌‌                               
principal‌ ‌or‌ ‌the‌ ‌superintendent‌ ‌of‌ ‌schools.‌ ‌ 
‌ ‌  

Students‌‌are‌‌to‌‌park‌‌appropriately‌‌and‌‌in‌‌the‌‌assigned‌‌areas‌‌on‌‌school‌‌property.‌ ‌Student‌‌parking‌‌shall‌‌                               
not‌‌be‌‌permitted‌‌in‌‌bus‌‌loading‌‌zones.‌ ‌When‌‌the‌‌buses‌‌are‌‌loading‌‌or‌‌unloading,‌‌all‌‌vehicles‌‌must‌‌stop‌‌                                   
and‌ ‌wait‌ ‌for‌ ‌the‌ ‌loading‌ ‌or‌ ‌unloading‌ ‌process‌ ‌to‌ ‌be‌ ‌completed.‌ ‌ 

By‌‌driving‌‌a‌‌vehicle‌‌to‌‌school,‌‌parking‌‌on‌‌property,‌‌students‌‌consent‌‌to‌‌having‌‌that‌‌vehicle‌‌searched‌‌by‌‌                                 
school‌‌officials‌‌if‌‌school‌‌officials‌‌have‌‌reasonable‌‌suspicion‌‌that‌‌such‌‌a‌‌search‌‌will‌‌reveal‌‌a‌‌violation‌‌of‌‌                                 
school‌ ‌rules.‌ ‌ 

Pupil‌ ‌Transportation‌ ‌ 
It‌‌is‌‌the‌‌goal‌‌of‌‌the‌‌school‌‌district‌‌to‌‌provide‌‌safe,‌‌comfortable‌‌and‌‌reliable‌‌transportation‌‌for‌‌bus-riding‌‌                                 
school‌ ‌children.‌‌ ‌  

1. Emergency‌ ‌Procedures‌ ‌ 
a.  ‌‌Mechanical‌ ‌breakdown‌ ‌ ‌   

In‌ ‌the‌ ‌event‌ ‌of‌ ‌a‌ ‌mechanical‌ ‌breakdown,‌ ‌the‌ ‌driver‌ ‌will:‌ ‌ 
i. Stop‌ ‌the‌ ‌bus‌ ‌in‌ ‌a‌ ‌safe‌ ‌location‌ ‌ 
ii. Keep‌ ‌passengers‌ ‌in‌ ‌the‌ ‌bus,‌ ‌if‌ ‌it‌ ‌is‌ ‌safe‌ ‌to‌ ‌do‌ ‌so‌ ‌ 
iii. Take‌‌steps‌‌to‌‌warn‌‌motorists,‌‌by‌‌activating‌‌hazard‌‌lights‌‌and‌‌placing‌‌emergency‌‌                       

triangles‌ ‌ 
iv. Radio‌ ‌or‌ ‌call‌ ‌for‌ ‌assistance‌ ‌ 

b. Injuries/Medical‌ ‌Emergencies‌ ‌ 
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If‌‌a‌‌student‌‌is‌‌seriously‌‌injured‌‌or‌‌suffers‌‌from‌‌a‌‌medical‌‌emergency,‌‌the‌‌driver‌‌will‌‌stop‌‌                               
the‌ ‌vehicle‌ ‌at‌‌the‌‌first‌‌safe‌‌opportunity.‌ ‌The‌‌bus‌‌driver‌‌will‌‌provide‌‌emergency‌‌medical‌‌                           
assistance‌‌in‌‌accordance‌‌with‌‌the‌‌driver’s‌‌first‌‌aid‌‌training.‌ ‌The‌‌bus‌‌driver‌‌will‌‌notify‌‌the‌‌                             
school‌‌district‌‌of‌‌the‌‌emergency‌‌using‌‌the‌‌radio‌‌or‌‌other‌‌communication‌‌equipment.‌‌The‌‌                         
district‌‌will‌‌then‌‌summon‌‌emergency‌‌medical‌‌services‌‌by‌‌immediately‌‌calling‌‌911.‌ ‌If‌‌the‌‌                         
bus‌ ‌driver‌ ‌cannot‌ ‌reach‌ ‌the‌ ‌district,‌ ‌the‌ ‌driver‌ ‌should‌ ‌send‌ ‌an‌ ‌adult‌ ‌or‌ ‌a‌ ‌responsible‌‌                             
student‌ ‌to‌ ‌a‌ ‌telephone‌ ‌to‌ ‌call‌ ‌911‌ ‌and‌ ‌then‌ ‌the‌ ‌district.‌‌ ‌  

c. Severe‌ ‌Weather‌ ‌ 
i. Tornados‌ ‌ 

If‌‌a‌‌driver‌‌determines‌‌that‌‌there‌‌is‌‌likelihood‌‌that‌‌a‌‌tornado‌‌will‌‌hit‌‌a‌‌vehicle,‌‌and‌‌                               
there‌ ‌is‌ ‌not‌ ‌an‌ ‌escape‌ ‌route‌ ‌available‌ ‌or‌ ‌time‌ ‌to‌ ‌drive‌ ‌to‌ ‌a‌ ‌safe‌ ‌location,‌ ‌the‌‌                               
driver‌ ‌will‌ ‌evacuate‌ ‌the‌ ‌bus,‌ ‌taking‌ ‌only‌ ‌the‌ ‌first‌‌aid‌‌kit.‌‌The‌‌driver‌‌will‌‌take‌‌the‌‌                               
students‌ ‌to‌ ‌the‌ ‌basement‌ ‌of‌ ‌a‌ ‌nearby‌ ‌building‌ ‌or‌ ‌to‌ ‌the‌ ‌nearest‌ ‌depression‌ ‌or‌‌                           
ditch‌‌upwind‌‌(toward‌‌the‌‌storm)‌‌of‌‌the‌‌vehicle‌‌far‌‌enough‌‌away‌‌from‌‌the‌‌vehicle‌‌                           
so‌ ‌that‌ ‌the‌ ‌bus‌ ‌will‌ ‌not‌ ‌roll‌ ‌over‌ ‌on‌ ‌the‌ ‌students.‌ ‌The‌ ‌driver‌ ‌should‌ ‌instruct‌‌                             
students‌ ‌to‌‌cover‌‌their‌‌heads‌‌with‌‌their‌‌arms.‌ ‌If‌‌the‌‌students‌‌are‌‌wearing‌‌coats‌‌                           
or‌ ‌jackets,‌‌they‌‌can‌‌be‌‌used‌‌to‌‌provide‌‌additional‌‌protection‌‌for‌‌their‌‌heads‌‌and‌‌                           
bodies.‌ ‌If‌‌there‌‌is‌‌no‌‌time‌‌to‌‌evacuate‌‌the‌‌students‌‌after‌‌stopping‌‌the‌‌vehicle,‌‌the‌‌                             
driver‌ ‌should‌ ‌have‌ ‌the‌ ‌students‌ ‌remain‌ ‌in‌ ‌their‌ ‌seats‌ ‌and‌ ‌assume‌ ‌a‌‌protective‌‌                         
position‌ ‌with‌ ‌their‌ ‌heads‌ ‌below‌ ‌window‌ ‌level.‌ ‌ 

ii. Winter‌ ‌Weather‌‌ ‌  
If‌‌the‌‌school‌‌district‌‌determines‌‌that‌‌a‌‌bus‌‌route‌‌is‌‌too‌‌dangerous‌‌to‌‌drive‌‌due‌‌to‌‌                               
winter‌‌weather‌‌conditions,‌‌the‌‌district‌‌will‌‌cancel‌‌bus‌‌service‌‌on‌‌that‌‌route.‌ ‌This‌‌                         
decision‌ ‌will‌‌be‌‌announced‌‌via‌‌local‌‌radio‌‌stations,‌‌‌Blackboard‌‌Connect‌‌‌and‌‌TV‌‌                       
stations‌ ‌on‌ ‌the‌ ‌affected‌ ‌day.‌ ‌ ‌  

Parents‌ ‌must‌ ‌ensure‌ ‌that‌ ‌students‌ ‌are‌ ‌appropriately‌ ‌dressed‌ ‌for‌ ‌winter‌‌                   
conditions.‌ ‌Students‌ ‌shall‌ ‌not‌ ‌wait‌ ‌for‌ ‌a‌‌school‌‌bus‌‌in‌‌winter‌‌weather‌‌for‌‌more‌‌                           
than‌ ‌15‌ ‌minutes‌ ‌past‌ ‌the‌‌scheduled‌‌pick-up‌‌time.‌ ‌If‌‌the‌‌bus‌‌has‌‌not‌‌arrived‌‌by‌‌                             
that‌‌time,‌‌pupils‌‌are‌‌to‌‌return‌‌to‌‌their‌‌homes‌‌or‌‌to‌‌another‌‌place‌‌of‌‌shelter‌‌that‌‌the‌‌                                 
student‌ ‌and‌ ‌his‌ ‌or‌ ‌her‌ ‌parents‌ ‌have‌ ‌prearranged.‌‌ ‌  

iii. Floods‌ ‌or‌ ‌Standing‌ ‌Water‌ ‌ 
It‌‌is‌‌generally‌‌appropriate‌‌to‌‌drive‌‌through‌‌a‌‌small‌‌or‌‌regular‌‌amount‌‌of‌‌water‌‌that‌‌                             
has‌ ‌accumulated‌ ‌from‌ ‌a‌ ‌normal‌ ‌or‌ ‌typical‌ ‌rainfall.‌ ‌However,‌‌drivers‌‌should‌‌not‌‌                       
drive‌‌through‌‌water‌‌on‌‌the‌‌road‌‌if:‌ ‌the‌‌water‌‌is‌‌moving‌‌or‌‌has‌‌a‌‌current;‌‌there‌‌is‌‌                                 
dangerous‌‌debris‌‌in‌‌the‌‌water;‌‌the‌‌driver‌‌cannot‌‌determine‌‌the‌‌depth‌‌of‌‌the‌‌water‌‌                           
or‌‌there‌‌is‌‌a‌‌known‌‌dip‌‌in‌‌the‌‌road‌‌which‌‌would‌‌create‌‌a‌‌deeper‌‌section‌‌of‌‌water;‌‌                                 
or‌‌if‌‌there‌‌is‌‌any‌‌other‌‌water‌‌condition‌‌that‌‌the‌‌drive‌‌determines‌‌is‌‌unsafe‌‌to‌‌drive‌‌                               
through.‌ ‌ 

‌ 
d.  ‌‌Weapons,‌ ‌Hazardous‌ ‌Substances‌ ‌and‌ ‌Dangerous‌ ‌Contraband‌ ‌ 

If‌ ‌a‌ ‌driver‌ ‌discovers‌ ‌that‌ ‌a‌ ‌passenger‌ ‌may‌ ‌have‌ ‌a‌ ‌weapon,‌ ‌hazardous‌ ‌substance‌ ‌or‌‌                           
other‌ ‌dangerous‌ ‌contraband‌ ‌on‌ ‌the‌ ‌bus,‌ ‌he‌ ‌or‌ ‌she‌ ‌should‌ ‌remain‌ ‌calm‌ ‌and‌ ‌call‌ ‌for‌‌                             
assistance‌‌using‌‌a‌‌predetermined‌‌code‌.‌ ‌The‌‌driver‌‌should‌‌give‌‌the‌‌location‌‌of‌‌the‌‌bus‌‌to‌‌                             
the‌‌dispatcher,‌‌continue‌‌the‌‌route‌‌and‌‌wait‌‌for‌‌assistance.‌ ‌The‌‌driver‌‌should‌‌not‌‌inform‌‌                           
passengers‌ ‌of‌ ‌the‌ ‌presence‌ ‌of‌ ‌the‌ ‌weapon‌ ‌or‌ ‌other‌ ‌contraband.‌ ‌ 
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‌ 
e. Unattended‌ ‌Items‌ ‌on‌ ‌or‌ ‌Near‌ ‌Pupil‌ ‌Transportation‌ ‌Vehicle‌ ‌ 

The‌‌driver‌‌shall‌‌check‌‌for‌‌unattended‌‌items‌‌on‌‌or‌‌near‌‌the‌‌vehicle‌‌as‌‌part‌‌of‌‌the‌‌exterior‌‌                                 
and‌‌interior‌‌pre-trip‌‌inspections.‌ ‌If‌‌circumstances‌‌make‌‌an‌‌item‌‌suspicious‌‌(because‌‌it‌‌is‌‌                         
out‌‌of‌‌context,‌‌makes‌‌a‌‌noise,‌‌has‌‌visible‌‌wires,‌‌placement‌‌was‌‌witnessed,‌‌was‌‌hidden,‌‌                           
has‌ ‌unidentified‌ ‌powders‌ ‌or‌ ‌putty-like‌ ‌substances,‌ ‌etc.),‌ ‌the‌ ‌driver‌ ‌shall‌ ‌not‌ ‌inspect,‌‌                       
move,‌‌or‌‌otherwise‌‌touch‌‌the‌‌item.‌ ‌School‌‌staff‌‌will‌‌evacuate‌‌the‌‌area,‌‌then‌‌immediately‌‌                           
report‌‌the‌‌item‌‌to‌‌the‌‌staff‌‌member's‌‌direct‌‌supervisor,‌‌a‌‌principal,‌‌or‌‌the‌‌superintendent.‌ ‌                           
If‌ ‌the‌ ‌unattended‌ ‌item‌ ‌is‌ ‌not‌ ‌suspicious‌ ‌(it‌ ‌has‌ ‌the‌ ‌characteristics‌ ‌of‌‌lost‌‌or‌‌misplaced‌‌                             
property‌‌or‌‌of‌‌discarded‌‌trash,‌‌etc),‌‌the‌‌driver‌‌may‌‌examine‌‌the‌‌item‌‌more‌‌closely.‌ ‌This‌‌                             
may‌‌include‌‌looking‌‌inside‌‌the‌‌item,‌‌attempting‌‌to‌‌identify‌‌the‌‌owner,‌‌reviewing‌‌security‌‌                         
camera‌ ‌footage,‌ ‌or‌ ‌talking‌ ‌to‌ ‌those‌ ‌nearby,‌ ‌and‌ ‌then‌ ‌taking‌ ‌appropriate‌ ‌action.‌ ‌ 

‌ 
f. Terroristic‌ ‌Threat‌ ‌ 

If‌‌a‌‌driver‌‌receives‌‌a‌‌terroristic‌‌threat‌‌that‌‌he‌‌or‌‌she‌‌deems‌‌credible,‌‌he‌‌or‌‌she‌‌will‌‌notify‌‌                                   
the‌‌school‌‌district‌‌of‌‌the‌‌threat‌‌using‌‌the‌‌radio‌‌or‌‌other‌‌communication‌‌equipment.‌ ‌After‌‌                           
consulting‌ ‌with‌ ‌school‌ ‌officials,‌ ‌the‌ ‌driver‌ ‌will‌ ‌determine‌ ‌whether‌ ‌the‌ ‌threat‌ ‌requires‌‌                       
evacuation‌ ‌of‌ ‌the‌ ‌bus.‌  ‌The‌ ‌school‌ ‌will‌ ‌promptly‌ ‌notify‌ ‌the‌ ‌authorities‌ ‌of‌ ‌the‌ ‌threat.‌‌ ‌  

For‌‌purposes‌‌of‌‌this‌‌policy,‌‌a‌‌terroristic‌‌threat‌‌is‌‌a‌‌threat‌‌to‌‌commit‌‌any‌‌crime‌‌of‌‌violence‌‌                                 
or‌ ‌to‌ ‌burn‌‌or‌‌damage‌‌property‌‌with‌‌the‌‌purpose‌‌of‌‌terrorizing‌‌another‌‌or‌‌of‌‌causing‌‌the‌‌                               
evacuation‌ ‌of‌ ‌the‌ ‌bus‌ ‌or‌ ‌in‌ ‌reckless‌ ‌disregard‌ ‌of‌ ‌causing‌ ‌such‌ ‌terror‌ ‌or‌ ‌inconvenience.‌ ‌ 

g. Emergency‌ ‌Incident‌ ‌Reports‌ ‌ 
Bus‌‌drivers‌‌will‌‌provide‌‌written‌‌documentation‌‌of‌‌any‌‌of‌‌the‌‌emergency‌‌events‌‌specified‌                         
in‌ ‌this‌ ‌policy‌ ‌by‌ ‌completing‌ ‌the‌ ‌‌bus‌ ‌log‌incident‌ ‌form‌ ‌attached‌ ‌hereto‌.‌ ‌This‌‌                       
documentation‌ ‌must‌ ‌be‌ ‌submitted‌ ‌to‌ ‌the‌ ‌school‌ ‌administration‌ ‌within‌ ‌24‌ ‌hours‌ ‌of‌ ‌the‌‌                         
event.‌ ‌ 

2. Drop-off‌ ‌ 
Drivers‌‌will‌‌drop‌‌students‌‌off‌‌at‌‌a‌‌location‌‌pre-determined‌‌through‌‌communication‌‌between‌‌the‌‌                         
school‌‌district‌‌and‌‌parents/guardians.‌ ‌In‌‌the‌‌event‌‌the‌‌drop-off‌‌location‌‌is‌‌uncertain‌‌or‌‌appears‌‌                           
to‌ ‌be‌ ‌unsafe,‌ ‌the‌ ‌driver‌ ‌will‌ ‌communicate‌ ‌with‌ ‌school‌ ‌staff‌ ‌in‌ ‌the‌ ‌building‌ ‌to‌ ‌seek‌ ‌additional‌‌                               
guidance.‌‌ ‌  

In‌‌no‌‌event‌‌will‌‌a‌‌driver‌‌drop‌‌a‌‌student‌‌off‌‌in‌‌a‌‌location‌‌which‌‌in‌‌the‌‌reasonable‌‌judgment‌‌of‌‌the‌‌                                       
driver‌‌appears‌‌to‌‌be‌‌unsafe.‌ ‌Drivers‌‌who‌‌believe‌‌the‌‌drop-off‌‌location‌‌to‌‌be‌‌unsafe‌‌shall‌‌release‌‌                               
students‌ ‌directly‌ ‌into‌ ‌the‌ ‌custody‌ ‌of‌ ‌a‌ ‌parent/guardian‌ ‌or‌ ‌shall‌ ‌return‌ ‌students‌ ‌to‌ ‌their‌‌school‌‌                             
building.‌ ‌ 

3. Evacuation‌ ‌of‌ ‌Students‌ ‌with‌ ‌Disabilities‌ ‌ 
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The‌ ‌Transportation‌ ‌supervisor,‌ ‌in‌ ‌consultation‌ ‌with‌ ‌bus‌ ‌drivers‌ ‌and‌ ‌members‌ ‌of‌ ‌the‌‌                       
administrative‌ ‌team,‌ ‌shall‌ ‌develop‌ ‌a‌ ‌written‌ ‌emergency‌ ‌evacuation‌ ‌plan‌ ‌for‌ ‌each‌ ‌bus‌ ‌route.‌ ‌                         
The‌‌plan‌‌shall‌‌include‌‌an‌‌assessment‌‌of‌‌each‌‌student’s‌‌ability‌‌to‌‌evacuate‌‌himself‌‌or‌‌herself‌‌as‌‌                               
well‌ ‌as‌ ‌his‌ ‌or‌ ‌her‌ ‌ability‌ ‌to‌ ‌assist‌ ‌others.‌ ‌Disabled‌‌students‌‌should‌‌practice‌‌their‌‌evacuation‌‌                             
skills‌ ‌as‌ ‌required‌ ‌of‌ ‌their‌ ‌non-disabled‌ ‌peers‌‌if‌‌possible‌‌during‌‌evacuation‌‌drills.‌ ‌Students‌‌or‌‌                           
other‌ ‌individuals‌‌who‌‌will‌‌be‌‌assisting‌‌disabled‌‌students‌‌evacuate‌‌during‌‌emergencies‌‌should‌‌                       
practice‌ ‌this‌ ‌skill‌ ‌during‌ ‌evacuation‌ ‌drills.‌ ‌Drivers‌ ‌or‌ ‌students‌ ‌who‌ ‌will‌ ‌be‌ ‌assisting‌ ‌with‌ ‌the‌‌                             
evacuation‌ ‌process‌ ‌should‌ ‌be‌ ‌familiar‌ ‌with‌ ‌any‌ ‌equipment‌ ‌on‌ ‌the‌ ‌bus‌ ‌that‌ ‌would‌ ‌aid‌ ‌in‌ ‌the‌‌                               
actual‌ ‌evacuation.‌ ‌ 
‌ 

4. Student‌ ‌Behavior‌ ‌on‌ ‌School‌ ‌Vehicles‌ ‌ 
Riding‌‌the‌‌school‌‌bus‌‌or‌‌school‌‌vehicle‌‌is‌‌a‌‌privilege,‌‌not‌‌a‌‌right.‌ ‌Students‌‌must‌‌comply‌‌with‌‌                                 
the‌ ‌following‌ ‌rules‌ ‌and‌ ‌all‌ ‌school‌‌conduct‌‌rules‌‌and‌‌directives‌‌while‌‌riding‌‌in‌‌school‌‌vehicles.‌ ‌                             
In‌ ‌addition,‌ ‌students‌ ‌must‌ ‌also‌ ‌comply‌ ‌with‌ ‌the‌ ‌student‌ ‌code‌ ‌of‌ ‌conduct‌ ‌while‌ ‌riding‌ ‌on‌ ‌the‌‌                               
bus.‌ ‌ 

 ‌Rules‌ ‌of‌ ‌Conduct‌ ‌on‌ ‌School‌ ‌Vehicles:‌ ‌ 
1. Students‌ ‌must‌ ‌obey‌ ‌the‌ ‌driver‌ ‌promptly.‌ ‌ 
2. Students‌‌must‌‌wait‌‌in‌‌a‌‌safe‌‌place‌‌for‌‌the‌‌bus‌‌or‌‌school‌‌vehicle‌‌to‌‌arrive,‌‌clear‌‌of‌‌traffic‌‌                                   

and‌ ‌away‌ ‌from‌ ‌where‌ ‌the‌ ‌vehicle‌ ‌stops.‌ ‌ 
3. Students‌ ‌must‌ ‌arrive‌ ‌at‌ ‌the‌ ‌bus‌ ‌stop‌ ‌before‌ ‌the‌ ‌bus‌ ‌is‌ ‌scheduled‌ ‌to‌ ‌arrive.‌ ‌The‌ ‌bus‌‌                               

driver‌ ‌will‌ ‌not‌ ‌wait‌ ‌for‌ ‌tardy‌ ‌students.‌ ‌ 
4. Students‌ ‌are‌ ‌prohibited‌ ‌from‌ ‌fighting,‌ ‌engaging‌ ‌in‌ ‌bullying,‌ ‌harassment‌ ‌or‌ ‌horseplay.‌ ‌ 
5. Students‌‌must‌‌enter‌‌the‌‌bus‌‌without‌‌crowding‌‌or‌‌disturbing‌‌others‌‌and‌‌go‌‌directly‌‌to‌‌their‌‌                             

assigned‌ ‌seats.‌ ‌ 
6. Students‌ ‌must‌ ‌remain‌ ‌seated‌ ‌and‌ ‌keep‌ ‌aisles‌ ‌and‌ ‌exits‌ ‌clear‌ ‌while‌ ‌the‌ ‌vehicle‌ ‌is‌‌                           

moving.‌‌ ‌  
7. Students‌ ‌are‌ ‌prohibited‌ ‌from‌ ‌throwing‌ ‌or‌ ‌passing‌ ‌objects‌ ‌on,‌ ‌from,‌ ‌or‌ ‌into‌ ‌vehicles.‌ ‌ 
8. Students‌ ‌may‌ ‌not‌ ‌use‌ ‌profane‌‌language,‌‌obscene‌‌gestures,‌‌tobacco,‌‌alcohol,‌‌drugs‌‌or‌‌                       

any‌ ‌other‌ ‌controlled‌ ‌substance‌ ‌on‌ ‌the‌ ‌vehicles.‌ ‌ 
9. Students‌ ‌may‌ ‌not‌ ‌carry‌ ‌weapons,‌ ‌look-a-like‌ ‌weapons,‌ ‌hazardous‌ ‌materials,‌‌nuisance‌‌                   

items‌ ‌or‌ ‌animals‌ ‌onto‌ ‌the‌ ‌vehicle.‌ ‌ 
10. Students‌ ‌may‌ ‌carry‌ ‌on‌ ‌conversations‌ ‌in‌ ‌ordinary‌ ‌tones,‌ ‌but‌ ‌may‌ ‌not‌ ‌be‌ ‌loud‌ ‌or‌‌                           

boisterous‌ ‌and‌ ‌should‌ ‌avoid‌ ‌talking‌ ‌to‌ ‌the‌ ‌driver‌ ‌while‌ ‌the‌ ‌vehicle‌ ‌is‌ ‌in‌ ‌motion.‌‌ ‌  
11. Students‌‌must‌‌be‌‌absolutely‌‌quiet‌‌when‌‌the‌‌vehicle‌‌approaches‌‌a‌‌railroad‌‌crossing‌‌and‌‌                         

any‌ ‌time‌ ‌the‌ ‌driver‌ ‌calls‌ ‌for‌ ‌quiet.‌ ‌ 
12. Students‌ ‌may‌‌not‌‌open‌‌windows‌‌without‌‌permission‌‌from‌‌the‌‌driver.‌ ‌Students‌‌may‌‌not‌‌                         

dangle‌ ‌any‌ ‌item‌ ‌(e.g.‌ ‌legs,‌ ‌arms,‌ ‌backpacks)‌ ‌out‌ ‌of‌ ‌the‌ ‌windows.‌‌ ‌  
13. Students‌ ‌must‌ ‌secure‌ ‌any‌ ‌item‌ ‌or‌ ‌items‌ ‌that‌ ‌could‌ ‌break‌ ‌or‌ ‌produce‌ ‌injury‌ ‌if‌ ‌tossed‌‌                             

about‌ ‌the‌ ‌inside‌ ‌of‌ ‌the‌ ‌vehicle‌ ‌if‌ ‌the‌ ‌vehicle‌ ‌were‌ ‌involved‌ ‌in‌ ‌an‌ ‌accident‌ ‌ 
14. Students‌ ‌must‌ ‌respect‌ ‌the‌ ‌rights‌ ‌and‌ ‌safety‌ ‌of‌ ‌others‌ ‌at‌ ‌all‌ ‌times.‌ ‌ 
15. Students‌‌must‌‌help‌‌keep‌‌the‌‌vehicle‌‌clean,‌‌sanitary‌‌and‌‌orderly.‌ ‌Students‌‌must‌‌remove‌‌                         

all‌ ‌personal‌ ‌items‌ ‌and‌ ‌trash‌ ‌upon‌ ‌exiting.‌ ‌ 
16. Students‌‌may‌‌not‌‌leave‌‌or‌‌board‌‌the‌‌vehicle‌‌at‌‌locations‌‌other‌‌than‌‌the‌‌assigned‌‌stops‌‌                             

at‌ ‌home‌ ‌or‌ ‌school‌ ‌unless‌ ‌approved‌ ‌prior‌ ‌to‌ ‌departure‌ ‌by‌ ‌the‌ ‌superintendent‌ ‌or‌ ‌designee.‌ ‌ 
17. Video‌‌cameras‌‌may‌‌be‌‌placed‌‌on‌‌buses,‌‌at‌‌random,‌‌to‌‌monitor‌‌student‌‌behavior‌‌on‌‌the‌‌                             

bus.‌ ‌ 
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5. Consequences‌ ‌ 
Drivers‌‌must‌‌promptly‌‌report‌‌all‌‌student‌‌misconduct‌‌to‌‌the‌‌administration.‌ ‌These‌‌reports‌‌may‌‌                         
be‌‌oral‌‌or‌‌written.‌ ‌Students‌‌who‌‌violate‌‌the‌‌Rules‌‌for‌‌Conduct‌‌will‌‌be‌‌referred‌‌to‌‌their‌‌building‌‌                                 
principal‌ ‌for‌ ‌discipline.‌  ‌Disciplinary‌ ‌consequences‌ ‌may‌ ‌include:‌ ‌ 

1. Note‌ ‌home‌ ‌to‌ ‌parents‌ ‌ 
2. Suspension‌ ‌of‌ ‌bus‌ ‌riding‌ ‌privileges‌ ‌ 
3. Exclusion‌ ‌from‌ ‌extracurricular‌ ‌activities‌ ‌ 
4. In-school‌ ‌suspension‌ ‌ 
5. Short‌ ‌term‌ ‌or‌ ‌long‌ ‌term‌ ‌suspension‌ ‌from‌ ‌school‌ ‌ 
6. Expulsion‌ ‌ 

These‌‌consequences‌‌are‌‌not‌‌progressive,‌‌and‌‌school‌‌officials‌‌have‌‌discretion‌‌to‌‌impose‌‌any‌‌                         
listed‌‌punishment‌‌they‌‌deem‌‌appropriate,‌‌in‌‌accordance‌‌with‌‌state‌‌and‌‌federal‌‌law‌‌and‌‌board‌‌                           
policy.‌ ‌ 

6. Records‌ ‌ 
Records‌ ‌of‌ ‌vehicle‌ ‌misconduct‌ ‌will‌ ‌be‌‌forwarded‌‌to‌‌the‌‌appropriate‌‌building‌‌principal‌‌and‌‌will‌‌                           
be‌ ‌maintained‌ ‌in‌ ‌the‌ ‌same‌ ‌manner‌ ‌as‌ ‌other‌ ‌student‌ ‌discipline‌ ‌records.‌ ‌Reports‌ ‌of‌ ‌serious‌‌                           
misconduct‌ ‌may‌ ‌be‌ ‌forwarded‌ ‌to‌ ‌law‌ ‌enforcement.‌ ‌(Board‌ ‌Policy‌ ‌5044)‌ ‌ 

Routine‌ ‌Directory‌ ‌Information‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌shall‌ ‌disclose‌ ‌the‌ ‌following‌ ‌as‌ ‌routine‌‌directory‌‌information‌‌pertaining‌‌to‌‌any‌‌past,‌‌                             
present‌ ‌or‌ ‌future‌ ‌student‌ ‌who‌ ‌is,‌ ‌has‌ ‌been,‌ ‌or‌ ‌will‌ ‌be‌ ‌regularly‌ ‌enrolled‌ ‌in‌ ‌the‌ ‌district.‌ ‌ 

● Name‌ ‌and‌ ‌grade‌ ‌ 
● Name‌ ‌of‌ ‌parent‌ ‌and/or‌ ‌guardian‌ ‌ 
● Address‌ ‌ 
● Telephone‌ ‌number,‌ ‌including‌ ‌the‌ ‌student’s‌ ‌cell‌ ‌phone‌ ‌number‌ ‌ 
● E‌-‌mail‌ ‌address‌ ‌ 
● Date‌ ‌and‌ ‌place‌ ‌of‌ ‌birth‌ ‌ 
● Dates‌ ‌of‌ ‌attendance‌ ‌ 
● The‌ ‌image‌ ‌or‌ ‌likeness‌ ‌of‌ ‌students‌ ‌in‌ ‌pictures,‌ ‌videotape,‌ ‌film‌ ‌or‌ ‌other‌ ‌medium‌ ‌ 
● Major‌ ‌field‌ ‌of‌ ‌study‌ ‌ 
● Participation‌ ‌in‌ ‌activities‌ ‌and‌ ‌sports‌ ‌ 
● Degrees‌ ‌and‌ ‌awards‌ ‌received‌ ‌ 
● Social‌ ‌media‌ ‌usernames‌ ‌or‌ ‌handles‌ ‌ 
● Weight‌ ‌and‌ ‌height‌ ‌of‌ ‌members‌ ‌of‌ ‌athletic‌ ‌teams‌ ‌ 
● Most‌ ‌recent‌ ‌previous‌ ‌school‌ ‌attended‌ ‌ 
● Certain‌ ‌class‌ ‌work‌ ‌which‌ ‌may‌ ‌be‌ ‌published‌ ‌onto‌ ‌the‌ ‌Internet‌ ‌ 
● Classroom‌ ‌assignment‌ ‌and/or‌ ‌home‌ ‌room‌ ‌teacher‌ ‌ 
● Student‌‌ID‌‌number,‌‌user‌‌ID,‌‌or‌‌other‌‌unique‌‌personal‌‌identifier‌‌used‌‌by‌‌the‌‌student‌‌for‌‌purposes‌‌                               

of‌‌accessing‌‌or‌‌communicating‌‌in‌‌electronic‌‌systems,‌‌but‌‌only‌‌if‌‌the‌‌identifier‌‌cannot‌‌be‌‌used‌‌to‌‌                               
gain‌‌access‌‌to‌‌education‌‌records‌‌except‌‌when‌‌used‌‌in‌‌conjunction‌‌with‌‌one‌‌or‌‌more‌‌factors‌‌that‌‌                               
authenticate‌ ‌the‌ ‌user’s‌ ‌identity,‌ ‌such‌ ‌as‌ ‌a‌ ‌personal‌ ‌identification‌ ‌number‌ ‌(PIN),‌ ‌password,‌ ‌or‌‌                         
another‌ ‌factor‌ ‌known‌ ‌or‌ ‌possessed‌ ‌only‌ ‌by‌ ‌the‌ ‌authorized‌ ‌user.‌ ‌ 

Directory‌ ‌information‌ ‌does‌ ‌not‌ ‌include‌ ‌a‌ ‌student’s‌ ‌social‌ ‌security‌ ‌number.‌ ‌ 
‌ ‌  
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Upon‌ ‌request,‌ ‌the‌ ‌district‌ ‌will‌ ‌provide‌ ‌military‌ ‌recruiters‌ ‌and‌ ‌institutions‌ ‌of‌ ‌higher‌ ‌education‌ ‌with‌ ‌the‌‌                             
names,‌ ‌addresses,‌ ‌and‌ ‌telephone‌ ‌numbers‌ ‌of‌ ‌high‌ ‌school‌ ‌students‌ ‌unless‌ ‌a‌ ‌student’s‌ ‌parents‌‌have‌‌                           
notified‌ ‌the‌ ‌district‌‌in‌‌writing‌‌that‌‌they‌‌do‌‌not‌‌want‌‌this‌‌information‌‌disclosed‌‌without‌‌their‌‌prior‌‌written‌‌                                 
consent.‌ ‌Military‌‌recruiters‌‌will‌‌be‌‌granted‌‌the‌‌same‌‌access‌‌to‌‌a‌‌student‌‌in‌‌a‌‌high‌‌school‌‌grade‌‌as‌‌is‌‌                                     
provided‌ ‌to‌ ‌postsecondary‌ ‌educational‌ ‌institutions‌ ‌or‌ ‌to‌ ‌prospective‌ ‌employers‌ ‌of‌ ‌such‌ ‌students.‌ ‌ 
‌ ‌  

Within‌‌30‌‌days‌‌prior‌‌to‌‌or‌‌following‌‌the‌‌commencement‌‌of‌‌each‌‌school‌‌year‌‌and,‌‌for‌‌a‌‌new‌‌student‌‌who‌‌                                     
enrolls‌‌after‌‌the‌‌commencement‌‌of‌‌a‌‌school‌‌year,‌‌within‌‌30‌‌days‌‌following‌‌such‌‌enrollment,‌‌the‌‌district‌‌                               
will‌‌notify‌‌parents‌‌and‌‌guardians‌‌each‌‌year‌‌of‌‌their‌‌rights‌‌under‌‌this‌‌policy‌‌and‌‌the‌‌Family‌‌Educational‌‌                                 
Rights‌ ‌and‌ ‌Privacy‌ ‌Act.‌ ‌Parents‌ ‌will‌ ‌be‌ ‌given‌ ‌an‌ ‌opportunity‌ ‌to‌ ‌prevent‌ ‌the‌ ‌release‌‌of‌‌this‌‌directory‌‌                                 
information‌ ‌by‌ ‌filing‌ ‌a‌ ‌written‌ ‌objection‌ ‌with‌ ‌the‌ ‌district.‌ ‌ 
‌ ‌  

When‌ ‌a‌ ‌student‌ ‌reaches‌ ‌18‌ ‌years‌ ‌of‌ ‌age,‌ ‌the‌ ‌permission‌ ‌or‌ ‌consent‌ ‌required‌ ‌of‌ ‌and‌ ‌the‌ ‌rights‌‌                                 
accorded‌ ‌to‌ ‌the‌ ‌parents‌ ‌or‌ ‌guardians‌ ‌of‌ ‌such‌ ‌student‌ ‌under‌ ‌this‌ ‌policy‌ ‌shall‌ ‌only‌ ‌be‌ ‌required‌ ‌of‌‌ ‌  
and‌‌accorded‌‌to‌‌such‌‌student.‌ ‌Within‌‌30‌‌days‌‌prior‌‌to‌‌or‌‌following‌‌the‌‌commencement‌‌of‌‌each‌‌school‌‌                                 
year‌ ‌and,‌ ‌for‌ ‌a‌ ‌new‌ ‌student‌ ‌who‌ ‌enrolls‌ ‌after‌ ‌the‌ ‌commencement‌ ‌of‌ ‌a‌ ‌school‌ ‌year,‌ ‌within‌ ‌30‌ ‌days‌‌                                   
following‌‌such‌‌enrollment,‌‌each‌‌school‌‌district‌‌shall‌‌notify‌‌each‌‌student‌‌who‌‌is‌‌at‌‌least‌‌18‌‌years‌‌of‌‌age‌‌                                   
or‌‌who‌‌will‌‌reach‌‌18‌‌years‌‌of‌‌age‌‌during‌‌such‌‌school‌‌year‌‌of‌‌(1)‌‌the‌‌option‌‌to‌‌make‌‌a‌‌written‌‌request‌‌to‌‌                                           
the‌ ‌school‌ ‌district‌ ‌that‌ ‌routine‌ ‌directory‌‌information‌‌for‌‌such‌‌student‌‌not‌‌be‌‌released‌‌in‌‌response‌‌to‌‌a‌‌                                 
request‌ ‌made‌ ‌by‌ ‌a‌ ‌military‌ ‌recruiter‌ ‌without‌ ‌such‌ ‌student’s‌ ‌written‌ ‌consent‌ ‌and‌ ‌(2)‌ ‌that‌ ‌any‌ ‌such‌‌                               
request‌‌made‌‌previously‌‌by‌‌a‌‌parent‌‌or‌‌guardian‌‌for‌‌such‌‌student‌‌expires‌‌upon‌‌the‌‌student‌‌reaching‌‌18‌‌                                 
years‌‌of‌‌age.‌Federal‌‌law‌‌requires‌‌school‌‌districts‌‌to‌‌provide‌‌military‌‌recruiters‌‌and‌‌institutions‌‌of‌‌higher‌‌                             
education‌‌with‌‌the‌‌names,‌‌addresses‌‌and‌‌telephone‌‌listings‌‌of‌‌high‌‌school‌‌students‌‌unless‌‌a‌‌student’s‌‌                             
parents‌‌have‌‌notified‌‌the‌‌district‌‌in‌‌writing‌‌that‌‌they‌‌do‌‌not‌‌want‌‌this‌‌information‌‌disclosed‌‌without‌‌their‌‌                                 
prior‌‌written‌‌parental‌‌consent.‌ ‌Military‌‌recruiters‌‌will‌‌be‌‌granted‌‌the‌‌same‌‌access‌‌to‌‌a‌‌student‌‌in‌‌a‌‌high‌‌                                   
school‌ ‌grade‌ ‌as‌ ‌is‌ ‌provided‌ ‌to‌ ‌postsecondary‌ ‌educational‌ ‌institutions‌ ‌or‌ ‌to‌ ‌prospective‌‌employers‌‌of‌‌                           
such‌ ‌students.‌‌ ‌(Board‌ ‌Policy‌ ‌5017)‌ ‌ 

Parents‌ ‌who‌‌OBJECT‌‌to‌‌the‌‌disclosure‌‌of‌‌any‌‌directory‌‌information‌‌about‌‌their‌‌student‌‌should‌‌write‌‌a‌‌                               
letter‌ ‌to‌ ‌the‌ ‌principal.‌ ‌This‌ ‌letter‌ ‌should‌ ‌specify‌‌the‌‌particular‌‌categories‌‌of‌‌directory‌‌information‌‌that‌‌                             
the‌ ‌parents‌ ‌do‌ ‌not‌ ‌wish‌ ‌to‌ ‌have‌ ‌released‌ ‌about‌ ‌their‌ ‌child‌ ‌or‌ ‌the‌ ‌particular‌ ‌types‌ ‌of‌ ‌outside‌‌                                 
organizations‌ ‌to‌ ‌which‌ ‌they‌ ‌do‌ ‌not‌ ‌wish‌ ‌directory‌ ‌information‌ ‌to‌ ‌be‌ ‌released.‌ ‌This‌ ‌letter‌ ‌must‌ ‌be‌‌                               
received‌ ‌by‌ ‌the‌ ‌school‌ ‌district‌ ‌no‌ ‌later‌ ‌than‌ ‌September‌ ‌1st.‌ ‌ 

Non-Directory‌ ‌Information‌ ‌ 
All‌ ‌of‌ ‌the‌ ‌other‌ ‌personally‌ ‌identifiable‌ ‌information‌ ‌about‌ ‌students‌ ‌that‌ ‌is‌ ‌maintained‌ ‌in‌ ‌the‌ ‌school‌‌                             
district's‌‌education‌‌records‌‌will‌‌generally‌‌not‌‌be‌‌disclosed‌‌to‌‌anyone‌‌outside‌‌the‌‌school‌‌system‌‌except‌‌                             
under‌ ‌one‌ ‌of‌ ‌two‌ ‌circumstances:‌ ‌(1)‌ ‌in‌‌accordance‌‌with‌‌the‌‌provisions‌‌of‌‌FERPA‌‌statues‌‌and‌‌related‌                               
administrative‌ ‌regulations,‌ ‌or‌ ‌(2)‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌parent's‌ ‌written‌ ‌instructions.‌ ‌ 
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One‌‌FERPA‌‌exception‌‌permits‌‌disclosure‌‌to‌‌school‌‌officials‌‌with‌‌legitimate‌‌educational‌‌interests‌‌without‌‌                         
consent.‌ ‌A‌ ‌school‌ ‌official‌ ‌includes,‌ ‌but‌ ‌is‌ ‌not‌ ‌necessarily‌ ‌limited‌ ‌to,‌ ‌a‌ ‌teacher‌ ‌or‌ ‌other‌ ‌educator,‌‌                               
administrator,‌‌supervisor,‌‌instructor,‌‌or‌‌support‌‌staff‌‌member‌‌(including‌‌health‌‌or‌‌medical‌‌staff‌‌and‌‌law‌‌                           
enforcement‌‌unit‌‌personnel);‌‌school‌‌board‌‌member;‌‌volunteer;‌‌contractor‌‌or‌‌consultant‌‌who,‌‌while‌‌not‌‌                         
employed‌ ‌by‌ ‌the‌ ‌school,‌ ‌performs‌ ‌an‌ ‌institutional‌ ‌service‌ ‌or‌ ‌function‌ ‌for‌ ‌which‌ ‌the‌ ‌school‌ ‌would‌‌                             
otherwise‌‌use‌‌its‌‌own‌‌employees‌‌and‌‌who‌‌is‌‌under‌‌the‌‌direct‌‌control‌‌of‌‌the‌‌school‌‌with‌‌respect‌‌to‌‌the‌‌                                     
use‌‌and‌‌maintenance‌‌of‌‌Personal‌‌Identifiable‌‌Information‌‌from‌‌education‌‌records,‌‌such‌‌as‌‌an‌‌attorney,‌‌                           
representative‌ ‌of‌ ‌the‌ ‌district’s‌ ‌insurance‌ ‌providers,‌ ‌auditor,‌ ‌medical‌ ‌consultant,‌ ‌therapist,‌ ‌or‌ ‌a‌‌                       
third-party‌ ‌website‌ ‌operator‌ ‌who‌ ‌has‌ ‌contracted‌ ‌with‌ ‌the‌ ‌school‌ ‌district‌ ‌or‌ ‌its‌ ‌agent‌ ‌to‌ ‌offer‌ ‌online‌‌                               
programs‌‌for‌‌the‌‌benefit‌‌of‌‌students‌‌and/or‌‌the‌‌district;‌‌members‌‌of‌‌law‌‌enforcement‌‌acting‌‌on‌‌behalf‌‌of‌‌                                 
the‌ ‌school‌ ‌district;‌ ‌a‌ ‌parent‌ ‌or‌ ‌student‌ ‌volunteering‌ ‌to‌ ‌serve‌ ‌on‌ ‌an‌ ‌official‌ ‌committee,‌ ‌such‌ ‌as‌ ‌a‌‌                                 
disciplinary‌ ‌or‌ ‌grievance‌ ‌committee;‌ ‌or‌ ‌a‌ ‌parent,‌ ‌student,‌ ‌or‌ ‌other‌‌volunteer‌‌assisting‌‌another‌‌school‌‌                           
official‌‌in‌‌performing‌‌his‌‌or‌‌her‌‌tasks.‌ ‌A‌‌school‌‌official‌‌typically‌‌has‌‌a‌‌“legitimate‌‌educational‌‌interest”‌‌if‌‌                                 
the‌ ‌official‌ ‌needs‌ ‌to‌ ‌review‌ ‌an‌ ‌education‌ ‌record‌ ‌in‌ ‌order‌ ‌to‌ ‌fulfill‌ ‌a‌ ‌school-related‌ ‌professional,‌‌                             
contractual,‌ ‌statutory,‌ ‌or‌ ‌regulatory‌ ‌responsibility.‌ ‌ 

The‌ ‌district‌ ‌will‌ ‌share‌ ‌information‌ ‌with‌ ‌the‌ ‌Department‌ ‌of‌ ‌Education‌ ‌necessary‌ ‌to‌ ‌comply‌ ‌with‌ ‌the‌‌                             
requirement‌ ‌of‌ ‌state‌ ‌law‌ ‌that‌ ‌all‌ ‌third-year‌ ‌high‌ ‌school‌ ‌students‌ ‌take‌ ‌a‌ ‌college‌ ‌entrance‌ ‌exam.‌ ‌Any‌‌                               
disclosure‌‌of‌‌information‌‌related‌‌to‌‌the‌‌administration‌‌of‌‌this‌‌exam‌‌shall‌‌be‌‌governed‌‌by‌‌the‌‌agreement‌‌                               
between‌ ‌the‌ ‌Nebraska‌ ‌Department‌ ‌of‌ ‌Education‌ ‌and‌ ‌the‌ ‌third-party‌ ‌testing‌ ‌company.‌ ‌ 

Transfer‌ ‌of‌ ‌Records‌ ‌Upon‌ ‌Student‌ ‌Enrollment‌ ‌ 
Upon‌ ‌request,‌ ‌the‌ ‌school‌ ‌discloses‌ ‌education‌ ‌records‌ ‌without‌ ‌consent‌ ‌to‌ ‌officials‌ ‌of‌ ‌another‌ ‌school‌‌                           
district‌‌in‌‌which‌‌a‌‌student‌‌seeks‌‌or‌‌intends‌‌to‌‌enroll.‌ ‌The‌‌school‌‌is‌‌not‌‌obligated‌‌to‌‌inform‌‌parents‌‌when‌‌                                     
it‌ ‌makes‌ ‌a‌ ‌disclosure‌ ‌under‌ ‌this‌ ‌provision.‌ ‌ 

Complaints‌ ‌ 
Individuals‌ ‌who‌ ‌wish‌ ‌to‌ ‌file‌ ‌a‌ ‌complaint‌ ‌with‌ ‌the‌ ‌U.S.‌ ‌Department‌ ‌of‌ ‌Education‌ ‌concerning‌ ‌alleged‌‌                             
failures‌ ‌by‌ ‌the‌ ‌School‌ ‌to‌ ‌comply‌ ‌with‌ ‌the‌ ‌requirements‌ ‌of‌ ‌FERPA‌ ‌may‌ ‌contact‌ ‌the‌ ‌Office‌ ‌that‌‌                               
administers‌ ‌FERPA:‌ ‌ 

Family‌ ‌Policy‌ ‌Compliance‌ ‌Office‌ ‌ 
U.S.‌ ‌Department‌ ‌of‌ ‌Education‌ ‌ 

400‌ ‌Maryland‌ ‌Ave,‌ ‌SW‌ ‌ 
Washington,‌ ‌D.C.‌  ‌20202-4605‌ ‌ 

‌ 
Safety‌ ‌Drills‌ ‌ 
Fire,‌‌tornado,‌‌bus,‌‌and‌‌crisis‌‌drills‌‌are‌‌held‌‌on‌‌a‌‌regular‌‌basis.‌ ‌In‌‌cooperation‌‌with‌‌the‌‌Wayne‌‌&Dixon‌‌                                   
County‌ ‌Sheriff’s‌ ‌Departments‌ ‌and‌ ‌Fire‌ ‌Departments,‌ ‌a‌ ‌district‌ ‌Crisis‌ ‌Plan‌ ‌has‌ ‌been‌ ‌established‌ ‌for‌‌                           
each‌‌attendance‌‌center.‌ ‌In‌‌case‌‌of‌‌an‌‌emergency,‌‌teachers‌‌and‌‌students‌‌may‌‌be‌‌evacuated‌‌from‌‌the‌‌                               
school‌‌and‌‌taken‌‌to‌‌an‌‌alternative‌‌site.‌‌In‌‌the‌‌event‌‌of‌‌a‌‌safety‌‌concern,‌‌appropriate‌‌communication‌‌will‌‌                                 
be‌‌distributed‌‌to‌‌district‌‌patrons‌‌through‌‌varying‌‌forms‌‌as‌‌determined‌‌by‌‌the‌‌district‌‌safety‌‌team.‌‌Please‌‌                               
do‌ ‌not‌ ‌come‌ ‌to‌ ‌the‌ ‌school‌ ‌or‌ ‌tie‌ ‌up‌ ‌the‌ ‌school’s‌ ‌telephone‌ ‌lines‌ ‌with‌ ‌incoming‌ ‌calls‌ ‌during‌ ‌this‌ ‌time‌ ‌ 
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Student‌ ‌Assistance‌ ‌ 
Parents‌ ‌who‌ ‌believe‌ ‌their‌ ‌students‌ ‌have‌ ‌any‌‌learning,‌‌behavior,‌‌or‌‌emotional‌‌needs‌‌that‌‌they‌‌believe‌‌                             
are‌ ‌not‌ ‌being‌ ‌addressed‌ ‌by‌ ‌the‌ ‌school‌ ‌district‌ ‌should‌ ‌contact‌ ‌the‌ ‌student’s‌ ‌teacher‌ ‌or‌ ‌principal.‌ ‌If‌‌                               
appropriate,‌ ‌the‌ ‌teacher/principal‌ ‌may‌ ‌convene‌ ‌the‌ ‌Student‌ ‌Assistance‌ ‌Team‌ ‌(SAT).‌ ‌The‌ ‌SAT‌ ‌can‌‌                         
explore‌ ‌possibilities‌ ‌and‌ ‌strategies‌ ‌that‌ ‌will‌ ‌best‌ ‌meet‌ ‌the‌ ‌educational‌ ‌needs‌ ‌of‌ ‌the‌ ‌student.‌ ‌ 

Student‌ ‌Government‌ ‌ 
Students‌ ‌are‌ ‌encouraged‌ ‌to‌ ‌formulate‌ ‌and‌ ‌participate‌ ‌in‌ ‌elective‌ ‌and‌ ‌representative‌ ‌student‌‌                       
government‌ ‌activities.‌ ‌The‌ ‌organization,‌ ‌operation,‌ ‌and‌ ‌scope‌ ‌of‌ ‌the‌ ‌student‌ ‌government‌ ‌shall‌ ‌be‌‌                         
administered‌ ‌by‌ ‌the‌ ‌superintendent‌ ‌or‌ ‌designee.‌ ‌ 

Drug‌ ‌Free‌ ‌Schools‌ ‌ 
The‌ ‌board‌ ‌of‌ ‌education‌ ‌has‌ ‌adopted‌ ‌policies‌ ‌to‌ ‌comply‌ ‌with‌ ‌the‌ ‌Federal‌ ‌Drug-Free‌ ‌Schools‌ ‌and‌‌                             
Communities‌ ‌Act.‌ ‌Students‌ ‌are‌ ‌prohibited‌ ‌from‌ ‌using,‌ ‌possessing,‌ ‌or‌ ‌selling‌ ‌any‌ ‌drug,‌ ‌alcohol‌ ‌or‌‌                           
tobacco‌‌while‌‌on‌‌school‌‌grounds,‌‌at‌‌a‌‌school‌‌activity‌‌or‌‌in‌‌a‌‌school‌‌vehicle.‌ ‌In‌‌addition,‌‌students‌‌who‌‌                                   
participate‌‌in‌‌the‌‌school’s‌‌activities‌‌program‌‌should‌‌refer‌‌to‌‌the‌‌Activities‌‌Section‌‌prohibiting‌‌the‌‌use‌‌or‌‌                               
possession‌ ‌of‌ ‌alcohol,‌ ‌controlled‌ ‌substances‌ ‌and‌ ‌tobacco‌ ‌at‌ ‌all‌ ‌times.‌ ‌ 

Dating‌ ‌Violence‌ ‌ 
Dating‌ ‌violence,‌ ‌as‌ ‌that‌ ‌term‌ ‌is‌ ‌defined‌ ‌by‌ ‌Nebraska‌ ‌law,‌ ‌will‌ ‌not‌ ‌be‌ ‌tolerated‌ ‌by‌‌the‌‌school‌‌district.‌ ‌                                   
Students‌‌who‌‌engage‌‌in‌‌dating‌‌violence‌‌on‌‌school‌‌grounds,‌‌in‌‌a‌‌school‌‌vehicle,‌‌at‌‌a‌‌school‌‌activity‌‌or‌‌                                   
otherwise‌ ‌violates‌ ‌the‌ ‌Nebraska‌ ‌Student‌ ‌Discipline‌‌Act‌‌will‌‌receive‌‌consequences‌‌consistent‌‌with‌‌the‌‌                         
Act‌‌and‌‌the‌‌district’s‌‌student‌‌discipline‌‌policies.‌ ‌The‌‌school‌‌district‌‌shall‌‌provide‌‌dating‌‌violence‌‌training‌‌                             
to‌‌staff‌‌deemed‌‌appropriate‌‌by‌‌the‌‌administration‌‌and‌‌in‌‌accordance‌‌with‌‌Nebraska‌‌law.‌‌‌(Board‌‌Policy‌‌                             
5030)‌ ‌ 
‌ 

Sex‌ ‌Discrimination‌ ‌&‌ ‌Sexual‌ ‌Harassment‌ ‌of‌ ‌Students‌ ‌ 
Sex‌ ‌Discrimination‌ ‌ 
The‌ ‌district‌ ‌prohibits‌ ‌discrimination‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌sex‌ ‌in‌ ‌any‌ ‌educational‌‌program‌‌or‌‌activity‌‌except‌‌                               
when‌‌it‌‌is‌‌necessary‌‌to‌‌accomplish‌‌a‌‌specific‌‌purpose‌‌that‌‌does‌‌not‌‌impinge‌‌upon‌‌essential‌‌equality‌‌or‌‌                                 
fairness‌ ‌in‌ ‌the‌ ‌treatment‌ ‌of‌ ‌students‌ ‌or‌ ‌employees.‌ ‌Any‌ ‌individual‌ ‌who‌ ‌believes‌ ‌he‌ ‌or‌ ‌she‌ ‌is‌ ‌being‌‌                                 
discriminated‌ ‌against‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌ ‌race,‌ ‌color,‌ ‌national‌ ‌origin‌ ‌sex,‌ ‌marital‌ ‌status,‌ ‌disability,‌‌or‌‌age‌‌                               
may‌‌seek‌‌relief‌‌by‌‌filing‌‌a‌‌complaint‌‌pursuant‌‌to‌‌the‌‌board’s‌‌complaint‌‌policy‌‌or‌‌contacting‌‌the‌‌district’s‌‌                                 
Title‌ ‌IX‌ ‌coordinator.‌ ‌ 

Sexual‌ ‌Harassment‌ ‌ 
Students‌ ‌should‌ ‌be‌ ‌provided‌ ‌with‌ ‌an‌ ‌environment‌ ‌that‌ ‌is‌ ‌free‌ ‌from‌ ‌unwelcome‌ ‌sexual‌ ‌advances,‌‌                           
requests‌ ‌for‌ ‌sexual‌ ‌favors‌ ‌and‌ ‌other‌ ‌verbal‌ ‌or‌‌physical‌‌conduct‌‌constituting‌‌sexual‌‌harassment.‌ ‌The‌‌                           
board‌ ‌of‌ ‌education‌ ‌unequivocally‌‌prohibits‌‌sexual‌‌harassment‌‌of‌‌its‌‌students,‌‌even‌‌when‌‌the‌‌affected‌                           
student‌ ‌does‌ ‌not‌ ‌complain‌ ‌to‌ ‌the‌ ‌faculty‌ ‌or‌ ‌the‌ ‌administration.‌  ‌Sexual‌ ‌harassment‌ ‌is‌ ‌a‌ ‌form‌ ‌of‌‌ ‌  
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misconduct‌ ‌that‌ ‌wrongfully‌ ‌deprives‌ ‌students‌ ‌of‌ ‌their‌ ‌dignity‌ ‌and‌ ‌opportunity‌ ‌to‌ ‌study‌ ‌and‌ ‌be‌ ‌in‌ ‌an‌‌                               
environment‌ ‌free‌ ‌from‌ ‌unwelcome‌ ‌sexual‌ ‌overtones.‌ ‌Sexual‌ ‌harassment‌ ‌includes‌ ‌all‌ ‌unwelcome‌‌                     
sexual‌ ‌advances,‌ ‌requests‌ ‌for‌ ‌sexual‌ ‌favors‌ ‌and‌ ‌other‌ ‌such‌ ‌verbal‌ ‌or‌ ‌physical‌ ‌misconduct.‌ ‌Sexual‌‌                           
harassment‌ ‌behavior‌ ‌has‌ ‌the‌ ‌purpose‌ ‌or‌ ‌effect‌ ‌of‌ ‌unreasonably‌ ‌interfering‌ ‌with‌ ‌an‌ ‌individual’s‌‌                         
educational‌ ‌opportunities‌ ‌or‌ ‌creates‌ ‌an‌ ‌intimidating,‌ ‌hostile‌ ‌or‌ ‌offensive‌ ‌learning‌ ‌environment.‌ ‌A‌‌                       
student‌ ‌who‌ ‌feels‌ ‌he‌ ‌or‌ ‌she‌ ‌has‌ ‌been‌ ‌sexually‌‌harassed‌‌should‌‌directly‌‌inform‌‌the‌‌offending‌‌student‌‌                               
that‌ ‌the‌ ‌conduct‌ ‌or‌ ‌communication‌ ‌is‌ ‌offensive‌ ‌and‌ ‌must‌ ‌stop.‌ ‌If‌ ‌the‌ ‌student‌ ‌does‌ ‌not‌ ‌wish‌ ‌to‌‌                                 
communicate‌ ‌directly‌ ‌with‌ ‌the‌ ‌offending‌ ‌student,‌ ‌or‌ ‌if‌ ‌direct‌ ‌communication‌ ‌has‌ ‌been‌ ‌ineffective,‌‌the‌‌                           
student‌‌should‌‌report‌‌the‌‌conduct‌‌or‌‌communication‌‌to‌‌the‌‌Title‌‌IX‌‌coordinator‌‌or‌‌to‌‌a‌‌teacher,‌‌principal‌‌                                 
or‌‌counselor‌‌with‌‌whom‌‌she‌‌or‌‌he‌‌feels‌‌comfortable.‌ ‌Retaliation‌‌against‌‌student‌‌who‌‌make‌‌good‌‌faith‌‌                               
reports‌ ‌of‌ ‌sexual‌ ‌harassment‌ ‌is‌ ‌prohibited.‌‌ ‌(Board‌ ‌Policy‌ ‌5026)‌ ‌ 

Disciplinary‌ ‌Decisions‌ ‌ 
A‌ ‌decision‌ ‌to‌ ‌take‌ ‌disciplinary‌ ‌action‌ ‌under‌ ‌this‌ ‌policy‌ ‌may‌ ‌be‌ ‌based‌ ‌on‌ ‌the‌ ‌statements‌ ‌of‌ ‌a‌‌                                 
complaining‌ ‌student,‌ ‌statements,‌ ‌observation‌ ‌of‌ ‌educators,‌ ‌or‌ ‌any‌ ‌other‌ ‌credible‌ ‌evidence.‌ ‌Any‌                       
student‌ ‌who‌ ‌sexually‌ ‌harasses‌ ‌another‌ ‌student‌ ‌will‌ ‌be‌ ‌subject‌ ‌to‌ ‌discipline‌ ‌up‌ ‌to‌ ‌and‌ ‌including‌‌                             
expulsion,‌ ‌depending‌ ‌on‌ ‌the‌ ‌severity‌ ‌of‌ ‌the‌ ‌misconduct‌‌ ‌as‌ ‌established‌ ‌in‌ ‌the‌ ‌district’s‌ ‌discipline‌ ‌policy‌.‌‌ ‌  

Complaint‌ ‌Procedure‌ ‌ 
Good‌ ‌communication‌ ‌helps‌ ‌to‌ ‌resolve‌ ‌many‌ ‌misunderstandings‌ ‌and‌ ‌disagreements,‌ ‌and‌ ‌the‌ ‌board‌‌                       
encourages‌‌patrons‌‌and‌‌school‌‌staff‌‌to‌‌discuss‌‌their‌‌concerns‌‌with‌‌appropriate‌‌school‌‌personnel‌‌in‌‌an‌‌                             
effort‌‌to‌‌resolve‌‌problems.‌ ‌This‌‌complaint‌‌procedure‌‌applies‌‌to‌‌board‌‌members,‌‌patrons,‌‌students‌‌and‌‌                           
school‌‌staff,‌‌unless‌‌the‌‌staff‌‌member‌‌is‌‌subject‌‌to‌‌a‌‌different‌‌grievance‌‌procedure‌‌pursuant‌‌to‌‌policy‌‌or‌‌                                 
contract.‌ ‌When‌ ‌such‌ ‌efforts‌ ‌do‌ ‌not‌ ‌resolve‌ ‌matters‌ ‌satisfactorily,‌ ‌including‌ ‌matters‌ ‌involving‌‌                       
discrimination‌‌or‌‌harassment‌‌on‌‌the‌‌basis‌‌of‌‌race,‌‌color,‌‌national‌‌origin,‌‌sex,‌‌marital‌‌status,‌‌disability,‌‌or‌‌                               
age,‌ ‌a‌ ‌complainant‌ ‌should‌ ‌follow‌ ‌the‌ ‌procedures‌ ‌set‌ ‌forth‌ ‌below:‌ ‌ 

A‌ ‌preponderance‌ ‌of‌ ‌the‌ ‌evidence‌ ‌will‌ ‌be‌ ‌required‌ ‌to‌ ‌discipline‌ ‌a‌ ‌party‌ ‌accused‌ ‌of‌ ‌misconduct.‌ ‌This‌‌                               
means‌ ‌that‌ ‌the‌ ‌investigator‌ ‌must‌ ‌conclude‌ ‌that‌ ‌it‌ ‌is‌ ‌more‌ ‌likely‌ ‌than‌ ‌not‌ ‌that‌ ‌misconduct‌ ‌occurred.‌‌ ‌  

Complaint‌ ‌and‌ ‌Appeal‌ ‌Process‌ ‌ 
1. The‌ ‌first‌ ‌step‌ ‌is‌ ‌for‌ ‌the‌ ‌complainant‌ ‌to‌ ‌speak‌ ‌directly‌ ‌to‌ ‌the‌ ‌person(s)‌ ‌with‌ ‌whom‌ ‌the‌‌                               

complainant‌ ‌has‌ ‌a‌ ‌concern.‌ ‌For‌‌example,‌‌a‌‌parent‌‌who‌‌is‌‌unhappy‌‌with‌‌a‌‌classroom‌‌teacher‌‌                             
should‌ ‌initially‌ ‌discuss‌ ‌the‌ ‌matter‌ ‌with‌‌the‌‌teacher.‌ ‌However,‌‌the‌‌complainant‌‌should‌‌skip‌‌the‌‌                           
first‌ ‌step‌ ‌if‌ ‌complainant‌ ‌believes‌ ‌speaking‌ ‌directly‌ ‌to‌‌the‌‌person‌‌would‌‌subject‌‌complainant‌‌to‌‌                           
discrimination‌ ‌or‌ ‌harassment.‌ ‌ 

2. The‌ ‌second‌ ‌step‌ ‌is‌ ‌for‌ ‌the‌ ‌complainant‌ ‌to‌ ‌speak‌ ‌to‌ ‌the‌ ‌building‌ ‌principal,‌ ‌Title‌ ‌IX/504‌‌                             
coordinator,‌ ‌superintendent‌ ‌of‌ ‌schools,‌ ‌or‌ ‌president‌ ‌of‌ ‌the‌ ‌board‌ ‌of‌ ‌education,‌ ‌as‌ ‌set‌ ‌forth‌‌                           
below.‌ ‌ 

a. Complaints‌ ‌about‌ ‌the‌ ‌operation,‌ ‌decisions,‌ ‌or‌ ‌personnel‌ ‌within‌ ‌a‌ ‌building‌ ‌should‌ ‌be‌‌                       
submitted‌ ‌to‌ ‌the‌ ‌principal‌ ‌of‌ ‌the‌ ‌building.‌ ‌ 

b. Complaints‌ ‌about‌ ‌the‌ ‌operations‌ ‌of‌ ‌the‌ ‌school‌ ‌district‌‌or‌‌a‌‌building‌‌principal‌‌should‌‌be‌                           
submitted‌ ‌to‌ ‌the‌ ‌superintendent‌ ‌of‌ ‌schools.‌ ‌ 

c. Complaints‌‌about‌‌the‌‌superintendent‌‌of‌‌schools‌‌should‌‌be‌‌submitted‌‌to‌‌the‌‌president‌‌of‌‌                         
the‌ ‌board‌ ‌of‌ ‌education.‌ ‌ 
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d. Complaints‌ ‌involving‌ ‌discrimination‌ ‌or‌ ‌harassment‌ ‌on‌ ‌the‌ ‌basis‌ ‌of‌‌race,‌‌color,‌‌national‌‌                       
origin,‌‌gender,‌‌marital‌‌status,‌‌disability,‌‌or‌‌age‌‌may‌‌also‌‌be‌‌submitted,‌‌at‌‌any‌‌time‌‌during‌‌                             
the‌ ‌complaint‌ ‌procedure‌ ‌to‌ ‌the‌ ‌School‌ ‌District’s‌ ‌Title‌ ‌IX/504‌ ‌coordinator.‌ ‌Complaints‌                     
involving‌ ‌discrimination‌ ‌or‌ ‌harassment‌ ‌may‌‌also‌‌be‌‌submitted‌‌at‌‌any‌‌time‌‌to‌‌the‌‌Office‌‌                           
for‌ ‌Civil‌ ‌Rights,‌ ‌U.S.‌ ‌Department‌ ‌of‌ ‌Education:‌ ‌by‌ ‌email‌ ‌at‌‌ocr.kansascity@ed.gov;‌‌by‌‌                       
telephone‌ ‌at‌ ‌(816)‌ ‌268-0550;‌ ‌or‌ ‌by‌ ‌fax‌ ‌at‌ ‌(816)‌ ‌268‌ ‌-0599.‌ ‌ 

3. When‌‌a‌‌complainant‌‌submits‌‌a‌‌complaint‌‌to‌‌an‌‌administrator,‌‌or‌‌to‌‌the‌‌Title‌‌IX/504‌‌coordinator,‌‌                             
the‌ ‌administrator‌ ‌or‌ ‌Title‌ ‌IX/504‌ ‌coordinator‌ ‌shall‌ ‌promptly‌ ‌and‌ ‌thoroughly‌ ‌investigate‌ ‌the‌‌                       
complaint,‌ ‌and‌ ‌shall:‌ ‌ 

a. Determine‌ ‌whether‌ ‌the‌ ‌complainant‌ ‌has‌ ‌discussed‌ ‌the‌ ‌matter‌ ‌with‌ ‌the‌ ‌staff‌ ‌member‌‌                       
involved.‌ ‌ 

i. If‌‌the‌‌complainant‌‌has‌‌not,‌‌the‌‌administrator‌‌or‌‌Title‌‌IX/504‌‌coordinator‌‌will‌‌urge‌‌                         
the‌ ‌complainant‌ ‌to‌ ‌discuss‌ ‌the‌ ‌matter‌ ‌directly‌ ‌with‌ ‌that‌ ‌staff‌ ‌member,‌ ‌if‌‌                       
appropriate.‌ ‌ 

ii. If‌ ‌the‌ ‌complainant‌ ‌refuses‌ ‌to‌ ‌discuss‌ ‌the‌ ‌matter‌ ‌with‌ ‌the‌ ‌staff‌ ‌member,‌ ‌the‌‌                         
administrator‌ ‌or‌ ‌Title‌ ‌IX/504‌ ‌coordinator‌ ‌shall,‌ ‌in‌ ‌his‌ ‌or‌ ‌her‌ ‌sole‌ ‌discretion,‌‌                       
determine‌ ‌whether‌ ‌the‌ ‌complaint‌ ‌should‌ ‌be‌ ‌pursued‌ ‌further.‌‌ ‌  

b. Strongly‌ ‌encourage‌ ‌the‌ ‌complainant‌ ‌to‌ ‌reduce‌ ‌his‌ ‌or‌ ‌her‌ ‌concerns‌ ‌to‌ ‌writing.‌‌ ‌  
c.  ‌‌Interview‌ ‌the‌ ‌complainant‌ ‌to‌ ‌determine:‌ ‌ 

i.  ‌‌All‌ ‌relevant‌ ‌details‌ ‌of‌ ‌the‌ ‌complaint;‌ ‌ 
ii. All‌ ‌witnesses‌ ‌and‌ ‌documents‌ ‌which‌ ‌the‌ ‌complainant‌ ‌believes‌ ‌support‌ ‌the‌‌                   

complaint;‌ ‌ 
iii.  ‌‌The‌ ‌action‌ ‌or‌ ‌solution‌ ‌which‌ ‌the‌ ‌complainant‌ ‌seeks.‌ ‌ 

d. Respond‌‌to‌‌the‌‌complainant.‌‌If‌‌the‌‌complaint‌‌involved‌‌discrimination‌‌or‌‌harassment,‌‌the‌                       
response‌ ‌shall‌ ‌be‌ ‌in‌ ‌writing‌ ‌and‌ ‌shall‌ ‌be‌ ‌submitted‌ ‌within‌ ‌180‌ ‌days‌ ‌after‌ ‌the‌‌                           
administrator‌ ‌or‌ ‌Title‌ ‌IX/504‌ ‌coordinator‌ ‌received‌ ‌the‌ ‌complaint.‌ ‌ 

4. If‌ ‌either‌ ‌the‌ ‌complainant‌ ‌or‌ ‌the‌‌accused‌‌party‌‌is‌‌not‌‌satisfied‌‌with‌‌the‌‌building‌ ‌administrator’s‌‌                             
decision‌ ‌regarding‌ ‌a‌ ‌complaint‌ ‌he‌ ‌or‌ ‌she‌ ‌may‌ ‌appeal‌ ‌the‌ ‌decision‌ ‌to‌ ‌the‌ ‌superintendent.‌ ‌ 

a. his‌ ‌appeal‌ ‌must‌ ‌be‌ ‌in‌ ‌writing.‌ ‌ 
b. This‌‌appeal‌‌must‌‌be‌‌received‌‌by‌‌the‌‌superintendent‌‌no‌‌later‌‌than‌‌ten‌‌(10)‌‌business‌‌days‌‌                             

from‌ ‌the‌ ‌date‌ ‌or‌ ‌the‌ ‌administrator‌ ‌or‌ ‌Title‌ ‌IX/504‌ ‌coordinator‌ ‌communicated‌ ‌his/her‌‌                       
decision‌ ‌to‌ ‌the‌ ‌complainant.‌ ‌ 

c. The‌ ‌superintendent‌ ‌will‌ ‌investigate‌ ‌as‌ ‌he‌ ‌or‌ ‌she‌ ‌deems‌ ‌appropriate.‌ ‌However,‌ ‌all‌‌                       
matters‌ ‌involving‌ ‌discrimination‌ ‌or‌ ‌harassment‌ ‌shall‌ ‌be‌ ‌promptly‌ ‌an‌ ‌thoroughly‌‌                   
investigated.‌ ‌ 

d. Upon‌ ‌completion‌ ‌of‌ ‌this‌‌investigation,‌‌the‌‌superintendent‌‌will‌‌inform‌‌the‌‌complainant‌‌in‌‌                       
writing‌‌of‌‌his‌‌or‌‌her‌‌decision.‌ ‌If‌‌the‌‌complainant‌‌involved‌‌discrimination‌‌or‌‌harassment,‌‌                         
the‌ ‌superintendent‌ ‌shall‌ ‌submit‌ ‌the‌ ‌decision‌ ‌within‌ ‌180‌ ‌days‌ ‌after‌ ‌the‌ ‌superintendent‌‌                       
received‌ ‌the‌ ‌written‌ ‌appeal.‌ ‌ 

5. If‌‌either‌‌the‌‌complainant‌‌or‌‌the‌‌accused‌‌party‌‌is‌‌not‌‌satisfied‌‌with‌‌the‌‌superintendent’s‌‌decision‌‌                             
regarding‌ ‌a‌ ‌complaint‌ ‌he‌ ‌or‌ ‌she‌ ‌may‌ ‌appeal‌ ‌the‌ ‌decision‌ ‌to‌ ‌the‌ ‌board.‌ ‌ 

a. This‌ ‌appeal‌ ‌must‌ ‌be‌ ‌in‌ ‌writing.‌ ‌ 
b. This‌ ‌appeal‌ ‌must‌ ‌be‌ ‌received‌ ‌by‌ ‌the‌ ‌board‌ ‌president‌ ‌no‌ ‌later‌ ‌than‌ ‌ten‌ ‌(10)‌ ‌business‌‌                             

days‌ ‌from‌ ‌the‌ ‌date‌ ‌the‌ ‌superintendent‌ ‌communicated‌ ‌his/her‌ ‌decision‌ ‌to‌ ‌the‌‌                     
complainant.‌ ‌ 
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c. This‌‌policy‌‌allows,‌‌but‌‌does‌‌not‌‌require‌‌the‌‌board‌‌to‌‌receive‌‌statements‌‌from‌‌interested‌‌                           
parties‌ ‌and‌ ‌witnesses‌ ‌relevant‌ ‌to‌‌the‌‌complaint‌‌appeal.‌ ‌However,‌‌all‌‌matters‌‌involving‌‌                       
discrimination‌ ‌or‌ ‌harassment‌ ‌shall‌ ‌be‌ ‌promptly‌ ‌and‌ ‌thoroughly‌ ‌investigated.‌ ‌ 

d. The‌‌board‌‌will‌‌notify‌‌the‌‌complainant‌‌in‌‌writing‌‌of‌‌its‌‌decision.‌ ‌If‌‌the‌‌complaint‌‌involved‌‌                             
discrimination‌‌or‌‌harassment,‌‌the‌‌board‌‌shall‌‌submit‌‌its‌‌decision‌‌within‌‌180‌‌days‌‌after‌‌it‌‌                           
received‌ ‌complainant’s‌ ‌written‌ ‌appeal.‌ ‌ 

e. There‌ ‌is‌ ‌no‌ ‌appeal‌ ‌from‌ ‌a‌ ‌decision‌ ‌of‌ ‌the‌ ‌board.‌ ‌ 
6. When‌‌a‌‌formal‌‌complaint‌‌about‌‌the‌‌superintendent‌‌of‌‌schools‌‌has‌‌been‌‌filed‌‌with‌‌the‌‌president‌‌                             

of‌ ‌the‌ ‌board,‌ ‌the‌ ‌president‌ ‌shall:‌ ‌ 
a. Determine‌ ‌whether‌ ‌the‌ ‌complainant‌ ‌has‌ ‌discussed‌ ‌the‌ ‌matter‌ ‌with‌ ‌the‌ ‌superintendent.‌‌ ‌  

i. If‌ ‌the‌ ‌complainant‌ ‌has‌ ‌not,‌ ‌the‌ ‌board‌ ‌president‌ ‌will‌ ‌urge‌ ‌the‌ ‌complainant‌ ‌to‌‌                         
discuss‌ ‌the‌ ‌matter‌ ‌directly‌ ‌with‌ ‌the‌ ‌superintendent.‌‌ ‌  

ii. If‌ ‌the‌ ‌complainant‌ ‌refuses‌ ‌to‌ ‌discuss‌ ‌the‌ ‌matter‌ ‌with‌ ‌the‌ ‌superintendent,‌ ‌the‌‌                       
board‌ ‌president‌ ‌shall,‌ ‌in‌ ‌his‌ ‌or‌ ‌her‌ ‌sole‌ ‌discretion,‌ ‌determine‌ ‌whether‌ ‌the‌‌                       
complaint‌ ‌should‌ ‌be‌ ‌pursued‌ ‌further.‌‌ ‌  

b. Strongly‌ ‌encourage‌ ‌the‌ ‌complainant‌ ‌to‌ ‌reduce‌ ‌his‌ ‌or‌ ‌her‌ ‌concerns‌ ‌to‌ ‌writing.‌‌ ‌  
c. Determine,‌ ‌in‌ ‌his‌ ‌or‌ ‌her‌ ‌sole‌ ‌discretion,‌ ‌whether‌ ‌to‌ ‌refer‌ ‌the‌ ‌matter‌ ‌to‌ ‌the‌ ‌board‌ ‌of‌‌                               

education‌ ‌for‌ ‌consideration‌ ‌at‌ ‌a‌ ‌regular‌ ‌or‌ ‌special‌ ‌meeting.‌ ‌ ‌   
d. Respond‌‌to‌‌the‌‌complainant.‌ ‌If‌‌the‌‌complaint‌‌involved‌‌discrimination‌‌or‌‌harassment,‌‌the‌‌                       

response‌ ‌shall‌ ‌be‌ ‌in‌ ‌writing‌ ‌and‌ ‌shall‌‌be‌‌submitted‌‌within‌‌180‌‌days‌‌after‌‌the‌‌president‌‌                             
received‌ ‌the‌ ‌complaint.‌ ‌ 

7. NO‌‌Retaliation.‌ ‌The‌‌school‌‌district‌‌prohibits‌‌retaliation‌‌against‌‌any‌‌person‌‌for‌‌filing‌‌a‌‌complaint‌‌                           
or‌ ‌for‌ ‌participating‌ ‌in‌ ‌the‌ ‌complaint‌ ‌procedure‌ ‌in‌ ‌good‌ ‌faith.‌ ‌ 

8. BAD‌‌Faith‌‌or‌‌Serial‌‌Filings.‌ ‌The‌‌purpose‌‌of‌‌the‌‌complaint‌‌procedure‌‌is‌‌to‌‌resolve‌‌complaints‌‌at‌‌                               
the‌‌lowest‌‌level‌‌possible‌‌within‌‌the‌‌chain‌‌of‌‌command.‌ ‌Complaints‌‌filed‌‌(a)‌‌without‌‌a‌‌good‌‌faith‌‌                               
intention‌ ‌to‌ ‌attempt‌ ‌to‌ ‌resolve‌ ‌the‌ ‌issues‌ ‌raised;‌ ‌(b)‌ ‌for‌ ‌the‌ ‌purpose‌ ‌of‌ ‌adding‌ ‌administrative‌‌                             
burden;‌ ‌(c)‌ ‌at‌ ‌a‌ ‌volume‌ ‌unreasonable‌ ‌to‌ ‌expect‌ ‌satisfactory‌‌resolution‌‌or‌‌(c)‌‌for‌‌the‌‌purposes‌‌                             
inconsistent‌‌with‌‌the‌‌efficient‌‌operations‌‌of‌‌the‌‌district‌‌may‌‌be‌‌dismissed‌‌by‌‌the‌‌superintendent‌‌                           
without‌ ‌providing‌ ‌final‌ ‌resolution‌ ‌other‌ ‌than‌‌noting‌‌the‌‌dismissal.‌ ‌There‌‌is‌‌not‌‌an‌‌appeal‌‌from‌‌                             
dismissal‌ ‌made‌ ‌pursuant‌ ‌to‌ ‌this‌ ‌section.‌ ‌ 

Special‌ ‌Rules‌ ‌Regarding‌ ‌Education‌ ‌Services‌ ‌and‌ ‌Related‌ ‌Services‌ ‌to‌ ‌Students‌ ‌with‌‌                     
Disabilities‌ ‌ 
Students‌ ‌with‌ ‌disabilities‌ ‌and‌ ‌their‌ ‌families‌ ‌have‌ ‌specific‌ ‌rights‌ ‌outlined‌ ‌in‌ ‌state‌ ‌and‌ ‌federal‌ ‌law,‌‌                             
including‌ ‌administrative‌ ‌processes‌ ‌by‌ ‌which‌ ‌they‌ ‌may‌ ‌challenge‌ ‌the‌ ‌educational‌ ‌services‌ ‌being‌‌                       
provided‌‌by‌‌the‌‌school‌‌district.‌ ‌Therefore,‌‌the‌‌appeal‌‌process‌‌contained‌‌in‌‌this‌‌policy‌‌may‌‌not‌‌be‌‌used‌‌                                 
to‌ ‌challenge‌ ‌decisions‌ ‌made‌ ‌by‌ ‌a‌ ‌student’s‌ ‌individualized‌ ‌education‌ ‌plan‌ ‌(IEP)‌ ‌team‌ ‌or‌ ‌504‌ ‌team.‌ ‌ 

Complaints‌ ‌about‌ ‌the‌ ‌educational‌ ‌services‌ ‌provided‌ ‌‌to‌ ‌‌a‌ ‌student‌ ‌with‌ ‌a‌ ‌disability,‌ ‌including‌ ‌but‌ ‌not‌‌                             
limited‌‌to‌‌services‌‌provided‌‌to‌‌a‌‌student‌‌with‌‌an‌‌IEP,‌‌access‌‌to‌‌curricular‌‌and‌‌extracurricular‌‌activities,‌‌                               
and‌ ‌educational‌ ‌placement‌ ‌must‌ ‌be‌ ‌submitted‌ ‌to‌ ‌the‌ ‌school‌ ‌district’s‌ ‌Director‌ ‌of‌ ‌Special‌ ‌Education.‌ ‌                           
The‌ ‌Director‌ ‌of‌ ‌Special‌ ‌Education‌ ‌will‌ ‌address‌ ‌the‌ ‌complaint‌ ‌in‌ ‌a‌ ‌manner‌ ‌that‌ ‌he/she‌ ‌deems‌‌                             
appropriate‌ ‌and‌ ‌will‌ ‌provide‌ ‌the‌ ‌complainant‌ ‌with‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌Notice‌ ‌of‌ ‌IDEA‌ ‌Parental‌ ‌Rights‌‌                               
promulgated‌ ‌by‌ ‌the‌ ‌Nebraska‌ ‌Department‌ ‌of‌ ‌Education.‌ ‌ 

Complaints‌‌about‌‌the‌‌educational‌‌services‌‌provided‌‌a‌‌student‌‌with‌‌disability‌‌pursuant‌‌to‌‌a‌‌Section‌‌504‌‌                             
plan‌ ‌must‌ ‌be‌ ‌submitted‌ ‌to‌ ‌the‌ ‌school‌ ‌district's‌ ‌504‌ ‌Coordinator.‌  ‌The‌ ‌504‌ ‌Coordinator‌ ‌will‌ ‌address‌ ‌the‌‌ ‌  
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complaint‌ ‌in‌‌a‌‌manner‌‌that‌‌he/she‌‌deems‌‌appropriate‌‌and‌‌will‌‌provide‌‌the‌‌complainant‌‌with‌‌a‌‌copy‌‌of‌‌                                 
the‌ ‌Notice‌ ‌of‌ ‌Section‌ ‌504‌ ‌Parental‌ ‌Right‌ ‌adopted‌ ‌by‌ ‌the‌ ‌board‌ ‌of‌ ‌education.‌ ‌ 

Complaints‌ ‌about‌ ‌the‌ ‌educational‌‌services‌‌provided‌‌to‌‌a‌‌student‌‌who‌‌is‌‌suspect‌‌of‌‌having‌‌a‌‌disability‌‌                               
must‌‌be‌‌submitted‌‌in‌‌writing‌‌to‌‌the‌‌school‌‌district's‌‌Director‌‌of‌‌Special‌‌Education‌‌or‌‌to‌‌the‌‌district’s‌‌504‌‌                                   
Coordinator.‌ ‌The‌ ‌Director‌ ‌of‌ ‌Special‌ ‌Education‌ ‌or‌ ‌504‌ ‌Coordinator‌ ‌will‌ ‌either‌ ‌refer‌ ‌the‌ ‌student‌ ‌for‌‌                             
possible‌ ‌verification‌ ‌as‌ ‌a‌ ‌student‌ ‌with‌ ‌a‌ ‌disability‌ ‌or‌ ‌will‌ ‌provide‌ ‌prior‌ ‌written‌ ‌notice‌ ‌of‌ ‌the‌ ‌district’s‌‌                                 
refusal‌ ‌to‌ ‌do‌ ‌so.‌ ‌ 

Police‌ ‌Questioning‌ ‌Students‌ ‌ 
The‌‌school‌‌district‌‌and‌‌its‌‌administrators‌‌and‌‌staff‌‌desire‌‌to‌‌maintain‌‌a‌‌positive‌‌working‌‌relationship‌‌with‌‌                               
law‌ ‌enforcement‌ ‌officers‌ ‌and‌ ‌other‌ ‌representatives‌ ‌of‌ ‌governmental‌ ‌bodies‌ ‌in‌ ‌the‌ ‌discharge‌ ‌of‌ ‌their‌‌                           
duties.‌ ‌However,‌ ‌this‌ ‌desire‌ ‌must‌ ‌be‌ ‌balanced‌ ‌against‌ ‌other‌ ‌equally‌ ‌important‌ ‌factors‌ ‌such‌ ‌as‌ ‌a‌‌                             
student’s‌ ‌legal‌ ‌rights,‌ ‌ensuring‌ ‌that‌ ‌a‌ ‌student’s‌ ‌time‌ ‌spent‌ ‌in‌ ‌school‌ ‌is‌ ‌for‌ ‌education,‌ ‌and‌‌                             
acknowledging‌ ‌that‌ ‌the‌ ‌school‌ ‌stands‌ ‌‌in‌ ‌loco‌ ‌parentis‌‌ ‌to‌ ‌the‌ ‌students.‌‌ ‌  

“Law‌ ‌enforcement‌ ‌officer”‌ ‌means‌ ‌police‌ ‌officers,‌ ‌county‌ ‌sheriffs,‌ ‌state‌ ‌patrolmen,‌ ‌Health‌‌and‌‌Human‌‌                         
Service‌ ‌workers,‌ ‌Child‌ ‌Protective‌ ‌Services‌ ‌workers,‌ ‌Office‌ ‌of‌ ‌Juvenile‌ ‌Services‌ ‌workers,‌ ‌probation‌‌                       
officers,‌ ‌U.S.‌ ‌Immigration‌ ‌and‌ ‌Customs‌ ‌Enforcement‌ ‌(ICE)‌ ‌agents,‌ ‌Federal‌ ‌Bureau‌ ‌of‌ ‌Investigations‌‌                       
agents,‌ ‌or‌ ‌any‌ ‌other‌ ‌government‌ ‌investigatory‌ ‌workers.‌ ‌ 

“Parent”‌‌means‌‌the‌‌biological‌‌or‌‌adoptive‌‌mother‌‌or‌‌father,‌‌guardian,‌‌responsible‌‌relative,‌‌or‌‌any‌‌other‌‌                             
person‌ ‌who‌ ‌has‌ ‌claimed‌ ‌legal‌ ‌or‌ ‌actual‌‌charge‌‌or‌‌control‌‌of‌‌the‌‌student‌‌pursuant‌‌to‌‌Nebraska‌‌law‌‌or‌‌                                   
Title‌ ‌92‌ ‌Nebraska‌ ‌Administrative‌ ‌Code‌ ‌Chapter‌ ‌19.‌ ‌ 

Law‌‌enforcement‌‌officers‌‌are‌‌encouraged‌‌whenever‌‌possible‌‌to‌‌talk‌‌to‌‌a‌‌student‌‌away‌‌from‌‌the‌‌school‌‌                               
before‌ ‌or‌ ‌after‌ ‌school‌ ‌hours‌ ‌so‌ ‌as‌ ‌to‌ ‌cause‌ ‌as‌ ‌little‌ ‌disruption‌ ‌as‌ ‌possible‌ ‌to‌ ‌the‌ ‌student’s‌ ‌education.‌ ‌ 

Law‌ ‌enforcement‌ ‌officers‌ ‌may‌ ‌be‌ ‌called‌‌to‌‌the‌‌school‌‌at‌‌the‌‌request‌‌of‌‌school‌‌administration,‌‌or‌‌they‌‌                                 
may‌ ‌initiate‌ ‌contact‌ ‌with‌ ‌the‌ ‌school‌ ‌for‌ ‌their‌ ‌own‌ ‌purposes.‌ ‌Contact‌ ‌between‌ ‌the‌ ‌school‌ ‌and‌ ‌law‌‌                               
enforcement‌ ‌officers‌ ‌on‌ ‌matters‌ ‌involving‌ ‌students‌ ‌shall‌ ‌be‌ ‌made‌ ‌through‌ ‌the‌ ‌office‌ ‌of‌ ‌the‌‌                           
superintendent‌‌or‌‌building‌‌principal‌‌and‌‌the‌‌law‌‌enforcement‌‌officer.‌ ‌All‌‌reasonable‌‌attempts‌‌should‌‌be‌‌                           
made‌‌to‌‌avoid‌‌embarrassing‌‌the‌‌student‌‌before‌‌his‌‌or‌‌her‌‌teachers‌‌and‌‌peers,‌‌and‌‌to‌‌avoid‌‌disrupting‌‌                                 
the‌ ‌student’s‌ ‌and‌ ‌school’s‌ ‌education‌ ‌program.‌ ‌Any‌ ‌questioning‌ ‌by‌ ‌law‌ ‌enforcement‌ ‌officers‌ ‌that‌ ‌is‌‌                           
permitted‌‌should‌‌be‌‌conducted‌‌in‌‌a‌‌private‌‌room‌‌or‌‌area‌‌where‌‌confidentiality‌‌can‌‌be‌‌maintained.‌ ‌This‌‌                               
should‌ ‌be‌ ‌an‌ ‌area‌ ‌removed‌ ‌from‌ ‌observation‌ ‌by‌ ‌or‌ ‌contact‌ ‌with‌ ‌other‌ ‌pupils‌ ‌and‌ ‌school‌ ‌personnel.‌ ‌ 

School‌ ‌staff‌ ‌shall‌ ‌promptly‌ ‌notify‌ ‌the‌ ‌superintendent‌ ‌when‌ ‌a‌ ‌student‌ ‌is‌ ‌questioned,‌ ‌arrested,‌ ‌or‌‌                           
removed‌ ‌from‌ ‌school‌ ‌grounds‌ ‌by‌ ‌law‌ ‌enforcement‌ ‌officers.‌ ‌ 

School‌ ‌Related‌ ‌Criminal‌ ‌Activity‌ ‌ 
This‌‌section‌‌applies‌‌to‌‌alleged‌‌or‌‌suspected‌‌criminal‌‌activity‌‌that‌‌occurs‌‌on‌‌school‌‌grounds;‌‌in‌‌a‌‌vehicle‌‌                                 
owned,‌‌leased,‌‌or‌‌contracted‌‌by‌‌a‌‌school‌‌being‌‌used‌‌for‌‌a‌‌school‌‌purpose‌‌or‌‌in‌‌a‌‌vehicle‌‌being‌‌driven‌‌                                     
for‌‌a‌‌school‌‌purpose‌‌by‌‌a‌‌school‌‌employee‌‌or‌‌by‌‌his‌‌or‌‌her‌‌designee;‌‌or‌‌at‌‌a‌‌school-sponsored‌‌activity‌‌                                     
or‌ ‌athletic‌ ‌event.‌ ‌ 

Law‌ ‌enforcement‌ ‌officers‌ ‌will‌ ‌be‌ ‌allowed‌‌to‌‌contact‌‌and‌‌question‌‌students‌‌at‌‌school‌‌regarding‌‌school‌‌                             
related‌ ‌criminal‌ ‌activity‌ ‌as‌ ‌provided‌ ‌below.‌ ‌ 
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The‌ ‌building‌ ‌principal‌ ‌must‌ ‌be‌ ‌notified‌‌before‌‌a‌‌student‌‌may‌‌be‌‌questioned‌‌in‌‌school‌‌or‌‌taken‌‌from‌‌a‌‌                                   
classroom‌‌by‌‌law‌‌enforcement.‌ ‌The‌‌building‌‌principal‌‌should‌‌request‌‌identification‌‌of‌‌the‌‌officers,‌‌their‌‌                           
affiliation‌ ‌with‌ ‌the‌ ‌identified‌ ‌law‌ ‌enforcement‌ ‌agency,‌ ‌and‌ ‌whether‌ ‌their‌ ‌purpose‌ ‌is‌ ‌to‌ ‌interview,‌‌                           
interrogate,‌ ‌or‌ ‌take‌ ‌custody‌ ‌of‌ ‌the‌ ‌student.‌ ‌ 

The‌ ‌building‌ ‌principal‌ ‌will‌ ‌make‌ ‌reasonable‌ ‌attempts‌ ‌to‌ ‌contact‌ ‌a‌ ‌student’s‌ ‌parent‌ ‌for‌ ‌their‌ ‌consent‌‌                             
and/or‌‌presence‌‌before‌‌the‌‌student‌‌is‌‌interviewed.‌ ‌In‌‌the‌‌event‌‌that‌‌a‌‌parent‌‌cannot‌‌be‌‌contacted‌‌after‌‌                                 
reasonable‌ ‌attempts,‌ ‌the‌ ‌student‌ ‌will‌ ‌be‌ ‌questioned‌ ‌only‌ ‌if‌ ‌the‌ ‌law‌ ‌enforcement‌ ‌officer‌ ‌identifies‌‌                           
emergency‌ ‌circumstances‌ ‌requiring‌ ‌immediate‌ ‌questioning.‌ ‌A‌‌building‌‌principal‌‌or‌‌designee‌‌shall‌‌be‌‌                       
present‌ ‌for‌ ‌such‌ ‌questioning.‌ ‌The‌ ‌student‌ ‌will‌ ‌be‌ ‌brought‌ ‌to‌ ‌a‌ ‌private‌ ‌room‌ ‌and‌ ‌the‌ ‌contact‌ ‌will‌‌be‌‌                                   
made‌ ‌out‌ ‌of‌ ‌sight‌ ‌of‌ ‌others‌ ‌as‌ ‌much‌ ‌as‌ ‌practicable.‌ ‌ 

If‌ ‌the‌ ‌student‌ ‌is‌ ‌suspected‌ ‌of‌ ‌criminal‌ ‌activity,‌ ‌it‌ ‌is‌‌the‌‌responsibility‌‌of‌‌the‌‌law‌‌enforcement‌‌officer‌‌to‌‌                                   
advise‌ ‌a‌ ‌student‌ ‌of‌ ‌his‌ ‌or‌ ‌her‌ ‌rights‌ ‌against‌ ‌self-incrimination.‌ ‌ 

If‌ ‌at‌ ‌any‌ ‌time‌ ‌the‌ ‌district’s‌ ‌representative‌ ‌believes‌ ‌that‌ ‌the‌ ‌questioning‌ ‌is‌ ‌being‌ ‌conducted‌ ‌in‌ ‌an‌‌                               
inappropriate‌ ‌manner‌ ‌and‌ ‌clearly‌ ‌contrary‌ ‌to‌ ‌the‌ ‌rights‌ ‌of‌ ‌the‌ ‌student,‌ ‌then‌ ‌the‌ ‌representative‌ ‌shall‌‌                             
request‌‌that‌‌the‌‌law‌‌enforcement‌‌activities‌‌cease.‌‌The‌‌building‌‌principal‌‌will‌‌also‌‌make‌‌another‌‌attempt‌‌                             
to‌ ‌contact‌ ‌the‌ ‌student’s‌ ‌parents.‌ ‌ 

The‌ ‌building‌ ‌principal‌ ‌shall‌ ‌document‌ ‌steps‌ ‌taken‌ ‌to‌ ‌notify‌ ‌parents,‌ ‌summarize‌ ‌the‌ ‌law‌ ‌enforcement‌‌                           
activities,‌ ‌identify‌ ‌the‌ ‌actions‌ ‌taken‌ ‌by‌ ‌the‌ ‌District‌ ‌on‌ ‌behalf‌ ‌of‌ ‌the‌ ‌student,‌ ‌and‌ ‌any‌‌further‌‌contacts‌‌                                 
with‌ ‌law‌ ‌enforcement‌ ‌officers.‌ ‌ 

Non-School‌ ‌Related‌ ‌Criminal‌ ‌Activity‌ ‌ 
Law‌ ‌enforcement‌ ‌officials‌ ‌may‌‌not‌‌question‌‌students‌‌at‌‌school‌‌unless‌‌parental‌‌consent‌‌is‌‌obtained‌‌or‌‌                             
the‌ ‌law‌ ‌enforcement‌ ‌authorities‌ ‌have‌ ‌a‌ ‌warrant‌ ‌or‌ ‌court‌ ‌order.‌ ‌ 

Taking‌ ‌a‌ ‌Student‌ ‌into‌ ‌Custody‌ ‌ 
Law‌ ‌enforcement‌ ‌officers‌ ‌seeking‌ ‌custody‌ ‌of‌ ‌a‌ ‌student‌ ‌must‌ ‌contact‌ ‌the‌ ‌superintendent‌ ‌or‌ ‌building‌‌                           
principal.‌ ‌The‌‌principal‌‌will‌‌request‌‌the‌‌arresting‌‌law‌‌enforcement‌‌officer‌‌to‌‌provide‌‌a‌‌copy‌‌of‌‌the‌‌arrest‌‌                                 
warrant,‌ ‌written‌ ‌parental‌ ‌consent,‌ ‌court‌ ‌order,‌ ‌or‌ ‌other‌ ‌document‌ ‌giving‌ ‌authority‌ ‌to‌ ‌take‌‌the‌‌student‌‌                             
into‌ ‌legal‌ ‌custody.‌ ‌If‌ ‌there‌ ‌is‌ ‌no‌ ‌document‌ ‌presented,‌ ‌the‌‌principal‌‌should‌‌obtain‌‌the‌‌officer’s‌‌name,‌‌                               
badge‌ ‌number‌ ‌identifying‌ ‌the‌ ‌law‌ ‌enforcement‌ ‌agency,‌ ‌date,‌ ‌time,‌ ‌the‌ ‌reason‌ ‌for‌‌the‌‌arrest,‌‌and‌‌the‌‌                               
place‌‌to‌‌which‌‌the‌‌student‌‌is‌‌reportedly‌‌being‌‌taken.‌ ‌Whenever‌‌practicable,‌‌the‌‌arrest‌‌or‌‌release‌‌of‌‌the‌‌                                 
student‌ ‌should‌ ‌be‌ ‌conducted‌ ‌in‌ ‌a‌ ‌location‌ ‌and‌ ‌in‌ ‌a‌ ‌manner‌ ‌that‌ ‌minimizes‌ ‌observation‌ ‌by‌ ‌others.‌‌ ‌  

When‌ ‌a‌ ‌law‌ ‌enforcement‌ ‌officer‌ ‌removes‌ ‌a‌ ‌student‌ ‌from‌ ‌the‌ ‌school,‌ ‌the‌ ‌building‌ ‌principal‌ ‌will‌ ‌take‌‌                               
immediate‌ ‌steps‌ ‌to‌ ‌notify‌ ‌the‌ ‌parent‌ ‌about‌ ‌the‌ ‌student’s‌‌removal‌‌and‌‌the‌‌place‌‌to‌‌which‌‌the‌‌minor‌‌is‌‌                                   
reportedly‌‌being‌‌taken,‌‌except‌‌when‌‌a‌‌minor‌‌has‌‌been‌‌taken‌‌into‌‌custody‌‌as‌‌a‌‌victim‌‌of‌‌suspected‌‌child‌‌                                   
abuse.‌‌ ‌  

Child‌ ‌Abuse‌ ‌and‌ ‌Neglect‌ ‌ 
When‌‌law‌‌enforcement‌‌officers‌‌seek‌‌to‌‌investigate‌‌reports‌‌of‌‌alleged‌‌child‌‌neglect‌‌or‌‌abuse‌‌regarding‌‌a‌‌                               
student,‌ ‌the‌ ‌building‌ ‌principal‌ ‌shall‌ ‌obtain‌ ‌a‌ ‌proper‌ ‌identification‌ ‌from‌ ‌the‌ ‌authorities‌‌or‌‌officials.‌ ‌If‌‌a‌‌                               
student‌ ‌interview‌ ‌is‌ ‌conducted‌ ‌on‌ ‌school‌ ‌grounds,‌ ‌the‌ ‌building‌ ‌principal‌ ‌or‌ ‌designee‌ ‌and‌ ‌such‌‌other‌‌                             
school‌ ‌personnel‌ ‌as‌ ‌appropriate‌ ‌shall‌ ‌observe‌ ‌the‌ ‌interview.‌ ‌ 
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If‌‌the‌‌law‌‌enforcement‌‌officer‌‌decides‌‌to‌‌remove‌‌the‌‌student‌‌from‌‌school,‌‌school‌‌officials‌‌shall‌‌provide‌‌                               
the‌ ‌law‌ ‌enforcement‌ ‌authorities‌ ‌with‌ ‌the‌ ‌address‌ ‌and‌ ‌telephone‌ ‌number‌ ‌of‌ ‌the‌ ‌student’s‌ ‌parent‌ ‌or‌‌                             
guardian.‌ ‌The‌‌principal‌‌or‌‌other‌‌school‌‌official‌‌shall,‌‌as‌‌a‌‌condition‌‌of‌‌releasing‌‌the‌‌student‌‌to‌‌the‌‌law‌‌                                   
enforcement‌ ‌officer,‌ ‌require‌ ‌the‌ ‌officer‌ ‌to‌ ‌sign‌ ‌a‌ ‌statement‌ ‌certifying‌ ‌that‌ ‌the‌ ‌child‌ ‌is‌ ‌being‌ ‌removed‌‌                               
from‌‌school‌‌premises‌‌because‌‌he‌‌or‌‌she‌‌is‌‌believed‌‌to‌‌be‌‌the‌‌victim‌‌of‌‌child‌‌abuse‌‌and‌‌that‌‌the‌‌officer‌‌                                       
understands‌ ‌and‌ ‌will‌ ‌comply‌ ‌with‌ ‌the‌ ‌legal‌ ‌requirements‌ ‌of‌ ‌Neb.‌ ‌Rev.‌ ‌Stat.‌ ‌§‌ ‌79-294.‌ 

Student‌ ‌Records‌ ‌ 
Student‌ ‌records‌ ‌will‌ ‌be‌ ‌shared‌ ‌with‌ ‌law‌ ‌enforcement‌ ‌officers‌ ‌only‌ ‌as‌ ‌allowed‌ ‌by‌ ‌state‌ ‌and‌ ‌federal‌ ‌law.‌‌ ‌  

Use‌ ‌of‌ ‌Sniffer‌ ‌Dogs‌ ‌ 
The‌ ‌board‌ ‌of‌ ‌education‌ ‌finds‌ ‌that‌ ‌the‌ ‌possession‌ ‌of‌ ‌illegal‌ ‌drugs‌ ‌and‌ ‌other‌ ‌contraband‌ ‌on‌ ‌school‌‌                               
grounds‌ ‌is‌ ‌unlawful,‌ ‌is‌ ‌disruptive‌ ‌of‌ ‌the‌ ‌educational‌ ‌process,‌ ‌is‌ ‌harmful‌ ‌to‌ ‌students‌ ‌and‌ ‌staff,‌‌and‌‌is‌‌                                 
contrary‌‌to‌‌the‌‌interests‌‌of‌‌the‌‌school‌‌district.‌ ‌Accordingly,‌‌to‌‌minimize‌‌the‌‌presence‌‌of‌‌these‌‌items‌‌on‌‌                                 
school‌‌grounds,‌‌the‌‌administration‌‌is‌‌authorized‌‌to‌‌use‌‌sniffer‌‌dogs‌‌according‌‌to‌‌the‌‌protocol‌‌set‌‌forth‌‌in‌‌                                 
Policy‌ ‌3045.‌ ‌ 

Notice‌ ‌To‌ ‌Students‌ ‌and‌ ‌Staff‌ ‌ 
Students‌‌and‌‌staff‌‌shall‌‌be‌‌informed‌‌of‌‌the‌‌District's‌‌policy‌‌regarding‌‌the‌‌use‌‌of‌‌sniffer‌‌dogs‌‌as‌‌soon‌‌as‌‌                                     
practicable‌ ‌after‌ ‌the‌ ‌adoption‌ ‌of‌ ‌this‌ ‌policy.‌ ‌Thereafter,‌ ‌students‌ ‌and‌ ‌staff‌ ‌shall‌ ‌be‌ ‌informed‌ ‌of‌ ‌the‌‌                               
policy‌‌at‌‌the‌‌beginning‌‌of‌‌the‌‌school‌‌year.‌ ‌By‌‌this‌‌policy‌‌and/or‌‌via‌‌the‌‌provision‌‌in‌‌the‌‌student‌‌or‌‌staff‌‌                                       
handbook,‌ ‌students‌ ‌and‌ ‌staff‌ ‌are‌ ‌specifically‌ ‌notified‌ ‌that:‌ ‌ 

1. Lockers‌ ‌may‌ ‌be‌ ‌sniffed‌ ‌by‌ ‌sniffer‌ ‌dogs‌ ‌at‌ ‌any‌ ‌time.‌ ‌ 
2. Vehicles‌ ‌parked‌ ‌on‌ ‌school‌ ‌property‌ ‌may‌ ‌be‌ ‌sniffed‌ ‌by‌ ‌sniffer‌ ‌dogs‌ ‌at‌ ‌any‌ ‌time.‌ ‌ 
3. Classrooms‌ ‌and‌‌other‌‌common‌‌areas‌‌may‌‌be‌‌sniffed‌‌by‌‌sniffer‌‌dogs‌‌at‌‌any‌‌time‌‌students‌‌and‌‌                               

staff‌ ‌are‌ ‌not‌ ‌present.‌ ‌ 
4. If‌ ‌contraband‌ ‌of‌ ‌any‌ ‌kind‌‌is‌‌found,‌‌the‌‌student‌‌or‌‌staff‌‌member‌‌shall‌‌be‌‌subject‌‌to‌‌appropriate‌‌                                 

disciplinary‌ ‌action.‌ ‌ 

Threat‌ ‌Assessment‌ ‌and‌ ‌Response‌ ‌ 
The‌ ‌board‌ ‌of‌ ‌education‌ ‌is‌ ‌committed‌ ‌to‌ ‌providing‌ ‌a‌ ‌safe‌ ‌environment‌ ‌for‌ ‌members‌ ‌of‌ ‌the‌ ‌school‌‌                               
community.‌ ‌Students,‌ ‌staff,‌ ‌and‌ ‌patrons‌ ‌are‌ ‌urged‌‌to‌‌immediately‌‌report‌‌any‌‌statements‌‌or‌‌behavior‌‌                           
that‌ ‌makes‌ ‌the‌ ‌observer‌ ‌fearful‌ ‌or‌ ‌uncomfortable‌ ‌about‌ ‌the‌ ‌safety‌ ‌of‌ ‌the‌ ‌school‌ ‌environment‌ ‌ 

1. Obligation‌ ‌to‌ ‌Report‌ ‌Threatening‌ ‌Statements‌ ‌or‌ ‌Behaviors‌ ‌ 
All‌ ‌staff‌ ‌and‌ ‌students‌ ‌must‌ ‌report‌ ‌any‌ ‌threatening‌ ‌statements‌ ‌or‌‌behavior‌‌to‌‌a‌‌member‌‌of‌‌the‌‌                               
administration.‌ ‌Staff‌ ‌and‌ ‌students‌ ‌must‌ ‌make‌ ‌such‌ ‌a‌ ‌report‌ ‌regardless‌ ‌of‌ ‌the‌ ‌nature‌ ‌of‌ ‌the‌‌                             
relationship‌ ‌between‌ ‌the‌ ‌individual‌ ‌who‌ ‌initiated‌ ‌the‌ ‌threat‌ ‌or‌ ‌threatening‌ ‌behavior‌ ‌and‌ ‌the‌‌                         
person(s)‌ ‌who‌ ‌were‌ ‌threatened‌ ‌or‌ ‌who‌ ‌were‌ ‌the‌ ‌focus‌ ‌of‌ ‌threatening‌ ‌behavior.‌ ‌Staff‌ ‌and‌‌                           
students‌ ‌must‌ ‌also‌ ‌make‌ ‌such‌ ‌reports‌ ‌regardless‌ ‌of‌ ‌where‌ ‌or‌ ‌when‌ ‌the‌ ‌threat‌ ‌was‌ ‌made‌ ‌or‌‌                               
threatening‌ ‌behavior‌ ‌occurred.‌ ‌ 

THREATS‌ ‌OR‌ ‌ASSAULTS‌ ‌WHICH‌ ‌REQUIRE‌ ‌IMMEDIATE‌ ‌INTERVENTION‌‌ ‌  
SHOULD‌ ‌BE‌ ‌REPORTED‌ ‌TO‌ ‌THE‌ ‌POLICE‌ ‌AT‌ ‌911.‌ ‌ 

‌ 

‌ 
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2. Threat‌ ‌Assessment‌ ‌Team‌ ‌ 
The‌ ‌threat‌ ‌assessment‌ ‌team‌ ‌(team)‌ ‌shall‌ ‌consist‌ ‌of‌ ‌the‌ ‌superintendent‌ ‌of‌ ‌schools,‌ ‌building‌‌ 
principals,‌ ‌school‌ ‌counselors,‌ ‌school‌ ‌psychologist‌ ‌and‌ ‌school‌ ‌nurse.‌  ‌The‌ ‌team‌ ‌is‌ ‌responsible‌‌ 
for‌ ‌investigating‌ ‌all‌ ‌reported‌ ‌threats‌ ‌to‌ ‌school‌ ‌safety,‌ ‌evaluating‌ ‌the‌ ‌significance‌ ‌of‌ ‌each‌ ‌threat,‌‌ 
and‌ ‌devising‌ ‌an‌ ‌appropriate‌ ‌response.‌ ‌ 

3. Threat‌ ‌Assessment‌ ‌Investigation‌ ‌and‌ ‌Response‌ ‌ 
All‌ ‌reports‌ ‌of‌ ‌violent,‌ ‌threatening,‌ ‌stalking,‌ ‌or‌ ‌other‌ ‌behavior‌ ‌or‌ ‌statements‌ ‌which‌ ‌could‌ ‌be‌‌                           
interpreted‌‌as‌‌posing‌‌a‌‌threat‌‌to‌‌school‌‌safety‌‌will‌‌immediately‌‌be‌‌forwarded‌‌to‌‌a‌‌member‌‌of‌‌the‌‌                                 
team.‌ ‌Upon‌ ‌receipt‌ ‌of‌ ‌an‌ ‌initial‌ ‌report‌ ‌of‌ ‌any‌ ‌threat,‌ ‌the‌ ‌team‌ ‌will‌ ‌take‌ ‌steps‌ ‌to‌ ‌verify‌ ‌the‌‌                                   
information,‌ ‌make‌ ‌an‌ ‌initial‌ ‌assessment,‌ ‌and‌ ‌document‌ ‌any‌ ‌decision‌ ‌involving‌ ‌further‌ ‌action.‌ ‌                       
This‌ ‌investigation‌ ‌may‌ ‌include‌ ‌interviews‌ ‌with‌ ‌the‌ ‌person‌ ‌who‌ ‌made‌ ‌the‌ ‌statement(s)‌ ‌or‌‌                         
engaged‌‌in‌‌the‌‌behavior‌‌of‌‌concern,‌‌interviews‌‌with‌‌teachers‌‌and‌‌other‌‌staff‌‌members‌‌who‌‌may‌‌                             
have‌‌information‌‌about‌‌the‌‌individual‌‌of‌‌concern,‌‌interviews‌‌with‌‌the‌‌target(s)‌‌of‌‌the‌‌threatening‌‌                           
statements‌ ‌or‌ ‌behavior,‌ ‌interviews‌ ‌of‌ ‌family‌ ‌members,‌ ‌physical‌ ‌searches‌ ‌of‌ ‌the‌ ‌individual‌ ‌of‌‌                         
concern’s‌ ‌person,‌ ‌possessions,‌ ‌and‌ ‌home‌ ‌(as‌ ‌allowed‌ ‌by‌ ‌law‌ ‌and‌ ‌in‌ ‌cooperation‌ ‌with‌ ‌law‌‌                           
enforcement),‌ ‌and‌‌any‌‌other‌‌investigatory‌‌methods‌‌that‌‌the‌‌team‌‌determines‌‌to‌‌be‌‌reasonable‌‌                         
and‌ ‌useful.‌ ‌ 

At‌ ‌the‌ ‌conclusion‌ ‌of‌ ‌the‌ ‌investigation,‌ ‌the‌ ‌team‌ ‌will‌ ‌determine‌ ‌what,‌ ‌if‌ ‌any,‌ ‌response‌ ‌to‌ ‌the‌‌                               
threat‌ ‌is‌ ‌appropriate.‌ ‌The‌ ‌team‌ ‌is‌ ‌authorized‌‌to‌‌disclose‌‌the‌‌results‌‌of‌‌its‌‌investigation‌‌to‌‌law‌‌                               
enforcement‌ ‌and‌ ‌to‌‌the‌‌target(s)‌‌of‌‌any‌‌threatened‌‌acts.‌ ‌The‌‌team‌‌may‌‌refer‌‌the‌‌individual‌‌of‌‌                               
concern‌ ‌to‌ ‌the‌ ‌appropriate‌ ‌school‌ ‌administrator‌ ‌for‌ ‌consequences‌ ‌under‌ ‌the‌ ‌school’s‌ ‌student‌‌                       
discipline‌ ‌policy‌ ‌or,‌ ‌if‌ ‌appropriate,‌ ‌report‌ ‌the‌ ‌results‌ ‌of‌ ‌its‌ ‌investigation‌ ‌to‌ ‌the‌ ‌student’s‌‌                           
individualized‌ ‌education‌ ‌plan‌ ‌team.‌ ‌ 

4. Communication‌ ‌with‌ ‌the‌ ‌Public‌ ‌about‌ ‌Reported‌ ‌Threats‌ ‌ 
To‌ ‌the‌ ‌extent‌ ‌possible,‌ ‌the‌ ‌team‌ ‌will‌ ‌keep‌ ‌members‌ ‌of‌ ‌the‌ ‌school‌ ‌community‌ ‌informed‌‌about‌‌                             
possible‌ ‌threats‌ ‌and‌ ‌about‌ ‌the‌ ‌team’s‌ ‌response‌ ‌to‌ ‌those‌ ‌threats.‌ ‌This‌ ‌communication‌ ‌may‌‌                         
include‌ ‌oral‌ ‌announcements,‌ ‌written‌ ‌communication‌ ‌sent‌ ‌home‌ ‌with‌ ‌students,‌ ‌and‌‌                   
communication‌‌through‌‌print‌‌or‌‌broadcast‌‌media.‌ ‌However,‌‌the‌‌team‌‌will‌‌not‌‌reveal‌‌the‌‌identity‌‌                           
of‌ ‌the‌ ‌individual‌ ‌of‌ ‌concern‌ ‌or‌ ‌of‌ ‌any‌ ‌target(s)‌ ‌of‌ ‌threatened‌ ‌violence‌ ‌unless‌ ‌permitted‌ ‌by‌ ‌law.‌ ‌ 

Video‌ ‌Surveillance‌ ‌and‌ ‌Photographs‌ ‌ 
The‌‌Board‌‌of‌‌Education‌‌has‌‌authorized‌‌the‌‌use‌‌of‌‌video‌‌cameras‌‌on‌‌school‌‌district‌‌property‌‌to‌‌ensure‌‌                                 
the‌ ‌health,‌ ‌welfare,‌ ‌and‌‌safety‌‌of‌‌all‌‌staff,‌‌students‌‌and‌‌visitors‌‌and‌‌to‌‌safeguard‌‌District‌‌facilities‌‌and‌‌                                 
equipment.‌ ‌Video‌‌cameras‌‌may‌‌be‌‌used‌‌in‌‌locations‌‌deemed‌‌appropriate‌‌by‌ ‌the‌‌Superintendent.‌ ‌If‌‌a‌‌                             
video‌‌surveillance‌‌recording‌‌captures‌‌a‌‌student‌‌or‌‌other‌‌building‌‌user‌‌violating‌‌school‌‌policies‌‌or‌‌rules‌‌                             
or‌ ‌local,‌ ‌state‌ ‌or‌ ‌federal‌ ‌laws,‌ ‌it‌ ‌may‌ ‌be‌ ‌used‌ ‌in‌ ‌appropriate‌ ‌disciplinary‌ ‌proceedings‌ ‌against‌ ‌the‌‌                               
student‌ ‌or‌ ‌other‌ ‌building‌ ‌user‌ ‌and‌ ‌may‌ ‌also‌ ‌be‌ ‌provided‌ ‌to‌ ‌law‌ ‌enforcement‌ ‌agencies.‌ ‌ 

Unless‌‌otherwise‌‌authorized‌‌by‌‌board‌‌policy‌‌or‌‌law,‌‌students‌‌are‌‌prohibited‌‌from‌‌making‌‌audio‌‌or‌‌video‌‌                               
recordings‌ ‌during‌ ‌the‌ ‌school‌ ‌day‌ ‌on‌ ‌school‌ ‌grounds;‌ ‌when‌ ‌being‌ ‌transported‌ ‌to‌ ‌and‌ ‌from‌ ‌school‌‌                             
activities‌ ‌or‌ ‌programs‌ ‌in‌ ‌a‌ ‌vehicle‌ ‌owned,‌ ‌leased,‌ ‌or‌ ‌contracted‌ ‌by‌ ‌a‌‌school‌‌being‌‌used‌‌for‌‌a‌‌school‌‌                                   
purpose‌ ‌by‌ ‌a‌ ‌school‌ ‌employee‌‌or‌‌by‌‌his‌‌or‌‌her‌‌designee;‌‌or‌‌at‌‌a‌‌school-sponsored‌‌activity‌‌or‌‌athletic‌‌                                   
event,‌‌unless‌‌the‌‌recording‌‌is‌‌made‌‌in‌‌a‌‌manner‌‌permitted‌‌by‌‌the‌‌school‌‌for‌‌members‌‌of‌‌the‌‌public.‌ ‌In‌‌                                     
such‌ ‌an‌ ‌instance,‌ ‌the‌ ‌students‌ ‌remain‌ ‌subject‌ ‌to‌ ‌the‌ ‌district’s‌ ‌appropriate‌ ‌use‌‌and‌‌student‌‌discipline‌‌                             
policies.‌ ‌For‌‌example,‌‌students‌‌are‌‌not‌‌prohibited‌‌from‌‌making‌‌recordings‌‌of‌‌an‌‌athletic‌‌event‌‌for‌‌their‌‌                               
personal‌ ‌use‌ ‌similar‌ ‌to‌ ‌a‌ ‌parent‌ ‌or‌ ‌other‌ ‌partron‌ ‌are‌ ‌permitted,‌ ‌subject‌ ‌to‌ ‌other‌ ‌applicable‌ ‌board‌ ‌policy.‌ ‌ 
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However,‌ ‌this‌ ‌policy‌ ‌generally‌ ‌prohibits‌ ‌student‌ ‌from‌ ‌using‌ ‌smart-speakers‌ ‌or‌ ‌other‌ ‌devices‌ ‌which‌‌                         
actively‌ ‌or‌ ‌passively‌ ‌create‌ ‌or‌ ‌transmit‌ ‌audio‌ ‌or‌ ‌video‌ ‌recordings,‌ ‌including‌ ‌Google‌ ‌Home,‌ ‌Amazon‌‌                           
Alexa,‌ ‌Apple‌ ‌HomePod,‌ ‌and‌ ‌Angel‌ ‌Sense‌ ‌devices‌ ‌ 

An‌ ‌exception‌ ‌will‌ ‌be‌ ‌made‌ ‌to‌ ‌this‌ ‌policy‌ ‌if‌ ‌photographs‌ ‌or‌ ‌video‌ ‌recordings‌ ‌are‌ ‌necessary‌ ‌to‌‌                               
accommodate‌‌a‌‌student’s‌‌disability‌‌or‌‌are‌‌required‌‌by‌‌the‌‌student’s‌‌Individualized‌‌Education‌‌Plan‌‌(IEP)‌‌                           
or‌ ‌Section‌ ‌504‌ ‌Plan.‌ ‌ 

In‌ ‌no‌ ‌event‌ ‌shall‌ ‌photographs‌ ‌or‌ ‌video‌ ‌recordings‌ ‌be‌ ‌taken‌ ‌or‌ ‌made‌ ‌in‌ ‌restrooms,‌ ‌locker‌ ‌rooms,‌ ‌or‌‌                                 
other‌ ‌areas‌ ‌where‌ ‌there‌‌is‌‌a‌‌reasonable‌‌expectation‌‌of‌‌privacy.‌ ‌Students‌‌who‌‌violate‌‌this‌‌policy‌‌may‌‌                               
be‌ ‌subject‌ ‌to‌ ‌discipline‌ ‌up‌ ‌to‌ ‌and‌ ‌including‌ ‌expulsion.‌ ‌ 

Immunizations‌ ‌ 
1. General‌ ‌Rule‌ ‌ 

a. Each‌ ‌student‌ ‌wishing‌ ‌to‌ ‌enroll‌ ‌in‌‌the‌‌school‌‌district‌‌must‌‌be‌‌immunized‌‌as‌‌required‌‌by‌‌                             
state‌ ‌law‌ ‌and‌ ‌the‌ ‌rules‌ ‌and‌ ‌regulations‌ ‌promulgated‌ ‌by‌ ‌the‌ ‌Nebraska‌ ‌Department‌ ‌of‌‌                         
Health‌‌and‌‌Human‌‌Services‌‌in‌‌effect‌‌at‌‌the‌‌time‌‌of‌‌the‌‌student’s‌‌enrollment.‌‌is‌‌required‌‌                             
to‌ ‌show‌ ‌proof‌ ‌of‌ ‌adequate‌ ‌immunizations‌ ‌for‌ ‌measles,‌ ‌mumps,‌ ‌rubella,‌ ‌varicella‌‌                     
(chicken‌ ‌pox),‌ ‌poliomyelitis,‌ ‌diphtheria,‌ ‌pertussis‌ ‌(whooping‌ ‌cough),‌ ‌hepatitis‌ ‌B,‌ ‌and‌‌                   
tetanus‌‌prior‌‌to‌‌enrollment.‌‌All‌‌other‌‌immunizations‌‌required‌‌by‌‌the‌‌State‌‌of‌‌Nebraska,‌‌in‌‌                           
addition‌ ‌to‌ ‌the‌ ‌above,‌ ‌must‌ ‌be‌ ‌followed.‌ ‌ 

b. The‌ ‌district‌ ‌is‌ ‌not‌ ‌responsible‌ ‌for‌ ‌the‌ ‌cost‌ ‌of‌ ‌such‌ ‌immunizations.‌ ‌ 
c. Any‌ ‌student‌ ‌who‌ ‌does‌ ‌not‌ ‌comply‌ ‌with‌ ‌this‌ ‌policy‌ ‌shall‌ ‌not‌ ‌be‌ ‌permitted‌ ‌to‌ ‌continue‌‌                             

attending‌ ‌school.‌ ‌ 
d. The‌ ‌building‌ ‌principal‌ ‌shall‌‌be‌‌responsible‌‌for‌‌maintaining‌‌immunization‌‌records‌‌for‌‌the‌‌                       

students‌ ‌enrolled‌ ‌in‌ ‌his/her‌ ‌building‌ ‌and‌ ‌shall‌ ‌share‌ ‌that‌ ‌information‌ ‌with‌ ‌the‌ ‌school’s‌‌                         
threat‌ ‌assessment‌ ‌and‌ ‌crisis‌ ‌teams‌ ‌as‌ ‌appropriate.‌ ‌ 

2. Exceptions‌ ‌ 
a. Provisional‌ ‌Enrollment.‌ ‌Students‌ ‌who‌ ‌meet‌ ‌the‌ ‌statutory‌ ‌requirements‌ ‌for‌ ‌provisional‌‌                   

enrollment‌ ‌shall‌ ‌be‌ ‌allowed‌ ‌to‌ ‌attend‌ ‌school‌ ‌for‌ ‌thirty‌ ‌(30)‌ ‌days‌‌without‌‌the‌‌necessary‌‌                           
immunizations.‌ ‌ 

b. Immunization‌‌shall‌‌not‌‌be‌‌required‌‌if‌‌the‌‌student’s‌‌parent‌‌or‌‌guardian‌‌submits‌‌one‌‌of‌‌the‌‌                             
following‌ ‌to‌ ‌the‌ ‌superintendent‌ ‌of‌ ‌schools:‌ ‌ 

i. A‌ ‌statement‌ ‌signed‌ ‌by‌ ‌a‌ ‌medical‌ ‌professional‌ ‌stating‌ ‌that‌ ‌the‌ ‌required‌‌                     
immunization‌ ‌would‌ ‌be‌ ‌injurious‌ ‌to‌ ‌the‌ ‌health‌ ‌and‌ ‌well-being‌ ‌of‌ ‌the‌ ‌student‌ ‌or‌‌                         
any‌ ‌member‌ ‌of‌ ‌the‌ ‌student’s‌ ‌household.‌ ‌ 

ii. An‌ ‌affidavit‌ ‌signed‌ ‌by‌ ‌the‌ ‌student‌ ‌or‌ ‌a‌ ‌legally‌ ‌authorized‌ ‌representative‌ ‌of‌ ‌the‌‌                         
student,‌ ‌stating‌ ‌that‌ ‌the‌ ‌immunization‌ ‌conflicts‌ ‌with‌‌the‌‌student’s‌‌sincerely‌‌held‌‌                     
religious‌ ‌beliefs.‌ ‌ 

c. Students‌ ‌who‌ ‌are‌ ‌exempt‌ ‌from‌ ‌the‌ ‌immunization‌ ‌requirement‌ ‌may‌ ‌be‌ ‌excluded‌ ‌from‌‌                       
school‌ ‌in‌ ‌the‌ ‌event‌ ‌of‌ ‌an‌ ‌outbreak‌ ‌of‌ ‌any‌ ‌contagious‌ ‌disease‌ ‌among‌ ‌the‌ ‌school‌‌                           
population.‌ ‌‌(Board‌ ‌Policy‌ ‌5010)‌ ‌ 
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Health‌ ‌Practices‌ ‌ 
Whenever‌ ‌possible,‌ ‌parents‌ ‌should‌ ‌arrange‌ ‌medication‌ ‌schedules‌ ‌to‌ ‌eliminate‌ ‌the‌ ‌need‌ ‌for‌ ‌giving‌‌                         
medication‌‌during‌‌school‌‌hours.‌ ‌When‌‌it‌‌is‌‌necessary‌‌for‌‌school‌‌personnel‌‌to‌‌administer‌‌medication‌‌to‌‌                             
students,‌ ‌the‌ ‌school‌ ‌district‌ ‌will‌ ‌comply‌ ‌with‌ ‌the‌ ‌Nebraska‌ ‌Medication‌ ‌Aide‌ ‌Act,‌ ‌the‌ ‌requirements‌ ‌of‌‌                             
Title‌ ‌92,‌ ‌Nebraska‌ ‌Administrative‌ ‌Code,‌ ‌Chapter‌ ‌59,‌ ‌(promulgated‌ ‌by‌ ‌the‌ ‌Nebraska‌ ‌Department‌ ‌of‌‌                         
Education‌ ‌and‌ ‌entitled‌ ‌Methods‌ ‌of‌ ‌Competency‌ ‌Assessment‌ ‌of‌ ‌School‌ ‌Staff‌ ‌Who‌ ‌Administer‌‌                       
Medication),‌‌and‌‌all‌‌state‌‌and‌‌federal‌‌regulations.‌ ‌Parents‌‌and‌‌guardians‌‌who‌‌wish‌‌to‌‌have‌‌their‌‌child‌‌                               
receive‌ ‌medication‌ ‌from‌ ‌school‌ ‌personnel‌ ‌must‌ ‌comply‌ ‌with‌ ‌the‌ ‌following‌ ‌procedures:‌ ‌ 
‌ 

1. Prescription‌ ‌medication‌ ‌ 
a. Parents/guardians‌‌must‌‌provide‌‌a‌‌physician's‌‌written‌‌authorization‌‌for‌‌the‌‌administration‌‌                   

of‌ ‌the‌ ‌medication.‌ ‌ 
b. Parents/guardians‌‌must‌‌provide‌‌their‌‌own‌‌written‌‌permission‌‌for‌‌the‌‌administration‌‌of‌‌the‌‌                       

medication.‌ ‌ 
c. The‌ ‌medication‌ ‌must‌ ‌be‌ ‌brought‌ ‌to‌ ‌school‌ ‌in‌ ‌the‌ ‌prescription‌ ‌container‌ ‌and‌ ‌must‌ ‌be‌‌                           

properly‌ ‌labeled‌ ‌with‌ ‌the‌ ‌student's‌ ‌name,‌ ‌the‌ ‌physician's‌ ‌name,‌ ‌and‌ ‌directions‌ ‌for‌‌                       
administering‌ ‌the‌ ‌medication.‌ ‌ 

d. Asthma‌ ‌/‌ ‌Allergy:‌ ‌Parents/guardians‌‌must‌‌complete‌‌the‌‌Asthma/Allergy‌‌Action‌‌Plan‌‌(2‌‌                     
forms).‌ ‌ 

2. Non-prescription‌ ‌medication‌ ‌ 
a. Parents/guardians‌ ‌must‌ ‌provide‌ ‌written‌ ‌permission‌ ‌for‌ ‌the‌ ‌administration‌ ‌of‌ ‌the‌‌                   

medication‌ ‌ 
b. The‌ ‌medication‌ ‌must‌ ‌be‌ ‌brought‌ ‌to‌ ‌the‌ ‌school‌ ‌in‌ ‌the‌ ‌manufacturer’s‌ ‌container.‌ ‌ 
c. The‌‌container‌‌must‌‌be‌‌labeled‌‌with‌‌the‌‌child’s‌‌name‌‌and‌‌with‌‌directions‌‌for‌‌provision‌‌or‌‌                             

administration‌ ‌of‌ ‌the‌ ‌medication‌ ‌ 

The‌‌district‌‌reserves‌‌the‌‌right‌‌to‌‌review‌‌and‌‌decline‌‌requests‌‌to‌‌administer‌‌or‌‌provide‌‌medications‌‌that‌‌                               
are‌‌not‌‌consistent‌‌with‌‌standard‌‌pharmacological‌‌references,‌‌are‌‌prescribed‌‌in‌‌doses‌‌that‌‌exceed‌‌those‌‌                           
recommended‌ ‌in‌‌standard‌‌pharmacological‌‌references,‌‌or‌‌that‌‌could‌‌be‌‌taken‌‌in‌‌a‌‌manner‌‌that‌‌would‌‌                             
eliminate‌‌the‌‌need‌‌for‌‌giving‌‌them‌‌during‌‌school‌‌hours.‌ ‌The‌‌district‌‌may‌‌request‌‌parental‌‌authorization‌‌                             
to‌ ‌consult‌ ‌with‌ ‌the‌ ‌student’s‌ ‌physician‌ ‌regarding‌ ‌any‌ ‌medication‌ ‌prescribed‌ ‌by‌ ‌such‌ ‌physician.‌ ‌ 

Illnesses‌ ‌&‌ ‌Communicable‌ ‌Diseases‌ ‌Guidelines‌ ‌and‌ ‌Recommendations‌ ‌ 
School‌ ‌Guidelines:‌ ‌ 

1. If‌‌a‌‌child‌‌comes‌‌to‌‌the‌‌nurse’s‌‌office‌‌and‌‌complains‌‌of‌‌not‌‌feeling‌‌well‌‌and‌‌has‌‌a‌‌temperature‌‌of‌‌                                     
100.0‌ ‌or‌ ‌above,‌ ‌your‌ ‌child‌ ‌will‌ ‌be‌ ‌sent‌ ‌home‌ ‌from‌ ‌school.‌ ‌ 

2. Chicken‌ ‌Pox‌ ‌-‌ ‌Chicken‌ ‌Pox‌ ‌is‌ ‌a‌ ‌highly‌ ‌contagious‌ ‌disease.‌ ‌If‌ ‌your‌ ‌child‌ ‌comes‌ ‌down‌ ‌with‌‌                               
Chicken‌‌Pox,‌‌he/she‌‌will‌‌not‌‌be‌‌allowed‌‌to‌‌return‌‌to‌‌school‌‌until‌‌7‌‌days‌‌from‌‌the‌‌time‌‌they‌‌broke‌‌                                     
out.‌ ‌ 

3. Head‌ ‌Lice‌ ‌-‌ ‌Students‌ ‌found‌ ‌to‌ ‌have‌ ‌head‌ ‌lice‌ ‌or‌ ‌louse‌ ‌eggs‌ ‌or‌ ‌nits‌ ‌will‌ ‌not‌ ‌be‌ ‌permitted‌ ‌at‌‌                                     
school‌ ‌and‌ ‌will‌ ‌be‌ ‌sent‌ ‌home.‌ ‌Upon‌ ‌discovering‌ ‌the‌‌presence‌‌of‌‌any‌‌indication‌‌of‌‌lice,‌‌louse‌‌                               
eggs,‌ ‌or‌ ‌nits,‌ ‌the‌ ‌student's‌ ‌parent(s)‌ ‌or‌ ‌guardian(s)‌ ‌will‌ ‌be‌ ‌notified,‌ ‌and‌ ‌if‌ ‌appropriate‌ ‌will‌ ‌be‌‌                               
asked‌‌to‌‌pick‌‌up‌‌the‌‌student‌‌from‌‌school‌‌immediately.‌ ‌Students‌‌will‌‌not‌‌be‌‌permitted‌‌to‌‌return‌‌to‌‌                                 
school‌ ‌until‌ ‌the‌ ‌district‌ ‌finds‌ ‌that‌ ‌no‌ ‌live‌ ‌lice‌ ‌or‌ ‌eggs,‌ ‌nits‌ ‌can‌ ‌be‌ ‌detected.‌ ‌The‌‌parent(s)‌‌or‌                                   
guardian(s)‌ ‌will‌ ‌be‌ ‌required‌ ‌to‌ ‌treat‌ ‌the‌ ‌student‌ ‌and‌ ‌accompany‌ ‌the‌ ‌student‌ ‌to‌ ‌school‌ ‌to‌ ‌be‌‌                               
examined.‌ ‌The‌ ‌student‌ ‌cannot‌‌ride‌‌the‌‌school‌‌bus‌‌until‌‌the‌‌district‌‌has‌‌cleared‌‌the‌‌student‌‌to‌‌                               
return‌ ‌to‌ ‌school.‌ ‌(Board‌ ‌Policy‌ ‌5062)‌ ‌ 
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4. The‌ ‌school‌ ‌nurse‌ ‌will‌ ‌then‌ ‌check‌ ‌everyone‌ ‌concerned‌ ‌with‌ ‌head‌ ‌lice‌ ‌again.‌ ‌All‌ ‌washable‌‌                           
clothes,‌‌coats,‌‌hats,‌‌bed‌‌linens,‌‌afghans,‌‌throw‌‌pillows,‌‌etc.,‌‌should‌‌be‌‌washed‌‌in‌‌hot‌‌water‌‌and‌‌                               
dried‌ ‌on‌ ‌the‌ ‌highest‌ ‌dryer‌ ‌setting.‌ ‌Carpets‌ ‌and‌ ‌upholstered‌ ‌furniture‌ ‌should‌ ‌be‌ ‌vacuumed.‌‌                         
Non-washable‌ ‌items‌ ‌should‌ ‌either‌ ‌be‌ ‌dry-cleaned‌ ‌or‌ ‌wrapped‌ ‌in‌ ‌a‌ ‌plastic‌ ‌bag‌ ‌for‌ ‌10‌ ‌days.‌ ‌ 

5. Impetigo‌‌-‌‌Red‌‌lesions,‌‌often‌‌with‌‌scab‌‌and‌‌discharge.‌‌Highly‌‌contagious.‌‌If‌‌noted‌‌on‌‌your‌‌child,‌‌                               
you‌ ‌will‌ ‌be‌ ‌asked‌ ‌to‌ ‌remove‌ ‌him/her‌ ‌from‌ ‌school.‌ ‌He/she‌ ‌may‌ ‌return‌ ‌to‌ ‌school‌ ‌as‌ ‌soon‌ ‌as‌‌                                 
prescribed‌‌antibiotic‌‌salve‌‌is‌‌applied‌‌to‌‌the‌‌area.‌‌A‌‌doctor’s‌‌prescription‌‌is‌‌required‌‌for‌‌Impetigo‌‌                             
treatment.‌ ‌If‌ ‌the‌ ‌area‌ ‌does‌ ‌not‌ ‌improve‌ ‌dramatically‌ ‌in‌ ‌2‌ ‌to‌ ‌3‌ ‌days,‌ ‌your‌ ‌child‌ ‌will‌ ‌need‌ ‌an‌‌                                   
internal‌ ‌antibiotic‌ ‌medication‌ ‌prescribed‌ ‌by‌ ‌your‌ ‌doctor.‌ ‌ 

6. Conjunctivitis‌ ‌(Pink‌ ‌Eye)‌ ‌-‌ ‌If‌ ‌noted‌ ‌on‌ ‌your‌ ‌child,‌ ‌we‌ ‌will‌ ‌ask‌‌that‌‌you‌‌remove‌‌your‌‌child‌‌from‌‌                                   
school.‌‌He/she‌‌may‌‌return‌‌as‌‌soon‌‌as‌‌he/she‌‌is‌‌on‌‌medication‌‌-‌‌a‌‌prescription‌‌from‌‌your‌‌doctor.‌ ‌                                 
Please‌ ‌bring‌ ‌a‌ ‌doctor’s‌‌note‌‌or‌‌a‌‌prescription‌‌medication‌‌to‌‌the‌‌office‌‌when‌‌you‌‌come‌‌back‌‌to‌‌                                 
school.‌ ‌ 

7. Children‌ ‌with‌ ‌communicable‌ ‌diseases‌ ‌such‌ ‌as‌ ‌head‌ ‌lice,‌ ‌chickenpox,‌ ‌measles,‌ ‌mumps,‌ ‌and‌‌                       
rubella‌ ‌will‌ ‌be‌ ‌excluded‌ ‌according‌ ‌to‌ ‌Title‌ ‌173‌ ‌-‌ ‌Nebraska‌ ‌State‌ ‌Department‌ ‌of‌ ‌Health‌ ‌and‌‌                             
Human‌‌Services‌‌guidelines.‌ ‌If‌‌there‌‌are‌‌questions‌‌regarding‌‌the‌‌communicability‌‌of‌‌your‌‌child's‌‌                         
health‌‌condition‌‌or‌‌if‌‌you‌‌know‌‌your‌‌child‌‌has‌‌contracted‌‌a‌‌contagious‌‌or‌‌communicable‌‌disease‌‌                             
or‌ ‌condition‌ ‌not‌ ‌otherwise‌ ‌specified‌ ‌in‌ ‌board‌ ‌policy‌ ‌or‌ ‌this‌ ‌handbook,‌ ‌please‌ ‌call‌ ‌Mrs.‌ ‌Angie‌‌                             
Borg‌ ‌(402)‌ ‌287-9892.‌ ‌ 

8. Ringworm-Fungal‌‌infection‌‌appearing‌‌as‌‌scaly‌‌oval‌‌lesions‌‌of‌‌the‌‌skin.‌ ‌Treatment‌‌needs‌‌to‌‌be‌‌                           
started‌ ‌and‌ ‌areas‌ ‌must‌ ‌be‌ ‌covered.‌ ‌ 

 ‌‌Recommendations:‌ ‌ 
1. If‌ ‌your‌ ‌child‌ ‌has‌ ‌any‌ ‌of‌ ‌these‌ ‌symptoms:‌ ‌above-normal‌ ‌temperature‌ ‌(100º‌ ‌or‌ ‌more),‌ ‌upset‌‌                           

stomach,‌ ‌headache,‌ ‌earaches,‌ ‌diarrhea,‌‌sore‌‌eyes,‌‌cough,‌‌rash‌‌or‌‌skin‌‌eruptions,‌‌and/or‌‌pain‌                         
or‌ ‌swelling,‌ ‌it‌ ‌is‌ ‌best‌ ‌to‌ ‌keep‌ ‌them‌ ‌home‌ ‌until‌ ‌consulting‌ ‌with‌ ‌your‌ ‌physician.‌ ‌Students‌ ‌may‌‌                               
return‌ ‌to‌ ‌school‌ ‌when‌ ‌they‌ ‌are‌ ‌fever‌ ‌and‌ ‌symptom-free‌ ‌for‌ ‌24‌ ‌hours.‌ ‌ 

2. Students‌‌habitually‌‌absent‌‌due‌‌to‌‌illness‌‌may‌‌be‌‌required‌‌to‌‌provide‌‌the‌‌school‌‌with‌‌a‌‌doctor’s‌‌                               
written‌ ‌excuse‌ ‌for‌ ‌each‌ ‌absence.‌ ‌ 

3. Absences‌ ‌due‌ ‌to‌ ‌illness‌ ‌will‌ ‌count‌ ‌toward‌ ‌the‌ ‌absence‌ ‌limitations.‌ ‌ 

Eye‌ ‌Exam‌ ‌ 
All‌ ‌students‌ ‌enrolling‌ ‌in‌ ‌kindergarten‌ ‌or‌ ‌transferring‌ ‌into‌ ‌the‌ ‌school‌ ‌district‌ ‌from‌ ‌out-of-state‌ ‌must‌‌                           
undergo‌ ‌a‌ ‌visual‌ ‌examination‌ ‌by‌ ‌a‌ ‌physician,‌ ‌a‌ ‌physician‌ ‌assistant,‌ ‌an‌‌advanced‌‌practice‌‌registered‌‌                           
nurse‌ ‌or‌ ‌optometrist,‌ ‌which‌‌consist‌‌of‌‌testing‌‌for‌‌amblyopia,‌‌strabismus‌‌and‌‌internal‌‌and‌‌external‌‌eye‌‌                             
health,‌ ‌with‌ ‌testing‌ ‌sufficient‌ ‌to‌ ‌determine‌ ‌visual‌ ‌acuity,‌ ‌except‌ ‌that‌ ‌no‌ ‌such‌ ‌physical‌ ‌examination‌‌or‌‌                             
visual‌‌evaluation‌‌shall‌‌be‌‌required‌‌of‌‌any‌‌child‌‌whose‌‌parent‌‌or‌‌guardian‌‌objects‌‌in‌‌writing.‌ ‌They‌‌must‌‌                                 
provide‌ ‌evidence‌ ‌of‌ ‌the‌ ‌vision‌ ‌examination‌ ‌within‌ ‌six‌ ‌months‌ ‌prior‌ ‌to‌ ‌entrance.‌ ‌They‌ ‌must‌ ‌provide‌‌                             
evidence‌ ‌of‌ ‌the‌ ‌vision‌ ‌examination‌ ‌within‌ ‌sixty‌ ‌days‌ ‌after‌ ‌the‌ ‌student's‌ ‌enrollment.‌ ‌Any‌‌parent(s)‌‌or‌‌                             
guardian(s)‌ ‌who‌ ‌object‌ ‌to‌ ‌a‌ ‌vision‌ ‌examination‌ ‌must‌ ‌submit‌ ‌a‌ ‌signed‌ ‌and‌ ‌dated‌ ‌refusal‌ ‌form‌ ‌to‌ ‌the‌‌                                 
school.‌ ‌Parents‌ ‌or‌ ‌guardians‌ ‌who‌ ‌wish‌ ‌to‌ ‌receive‌ ‌information‌ ‌regarding‌ ‌free‌ ‌or‌ ‌reduced-cost‌ ‌visual‌‌                           
evaluations‌‌may‌‌contact‌‌‌School‌‌Nurse‌‌Angie‌‌Borg‌‌at‌‌402-287-9892‌‌or‌‌‌aborg@wakefieldschools.org‌‌or‌‌                       
Kids‌ ‌Connection‌‌at‌‌(877)-NEB-KIDS‌‌or‌‌the‌‌Nebraska‌‌Optometric‌‌Association‌‌at‌‌(800)‌‌766-4466.‌ ‌The‌‌                         
cost‌ ‌of‌ ‌such‌ ‌physical‌ ‌examination‌ ‌and‌ ‌visual‌ ‌evaluation‌ ‌shall‌ ‌be‌ ‌borne‌ ‌by‌ ‌the‌ ‌parent‌ ‌or‌ ‌guardian‌‌of‌‌                                 
each‌ ‌child‌ ‌who‌ ‌is‌ ‌examined.‌ ‌ 
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Homeless‌ ‌Children‌ ‌and‌ ‌Youth‌ ‌ 
Homeless‌ ‌students‌ ‌generally‌ ‌include‌ ‌children‌ ‌who‌ ‌lack‌ ‌a‌ ‌fixed,‌ ‌regular‌ ‌and‌ ‌adequate‌ ‌nighttime‌‌                         
residence,‌ ‌as‌ ‌further‌ ‌defined‌ ‌by‌ ‌applicable‌ ‌state‌ ‌and‌ ‌federal‌ ‌law.‌ ‌ 

It‌‌is‌‌the‌‌school's‌‌policy‌‌not‌‌to‌‌stigmatize‌‌or‌‌segregate‌‌homeless‌‌students‌‌on‌‌the‌‌basis‌‌of‌‌their‌‌status‌‌of‌‌                                     
being‌ ‌homeless.‌ ‌Transportation‌ ‌for‌‌homeless‌‌students‌‌who‌‌enroll‌‌in‌‌the‌‌district‌‌shall‌‌be‌‌furnished‌‌by‌‌                             
the‌‌district‌‌under‌‌the‌‌same‌‌guidelines‌‌applying‌‌to‌‌other‌‌students‌‌if‌‌such‌‌transportation‌‌is‌‌necessary‌‌for‌‌                               
compliance‌ ‌with‌ ‌federal‌ ‌law.‌ ‌ 

Each‌ ‌homeless‌ ‌child‌ ‌shall‌ ‌be‌ ‌provided‌ ‌services‌ ‌for‌ ‌which‌‌the‌‌child‌‌is‌‌eligible‌‌comparable‌‌to‌‌services‌‌                               
provided‌ ‌to‌ ‌other‌ ‌students‌ ‌in‌ ‌the‌ ‌school‌ ‌selected‌ ‌regardless‌ ‌of‌ ‌residency.‌  ‌Homeless‌ ‌children‌ ‌shall‌ ‌be‌ ‌ 

provided‌ ‌access‌ ‌to‌ ‌education‌ ‌and‌‌other‌‌services‌‌that‌‌such‌‌children‌‌need‌‌to‌‌ensure‌‌that‌‌they‌‌have‌‌an‌‌                                 
opportunity‌ ‌to‌ ‌meet‌ ‌the‌ ‌same‌ ‌student‌ ‌performance‌ ‌standards‌ ‌to‌ ‌which‌ ‌all‌ ‌students‌ ‌are‌ ‌held.‌ ‌ 

If‌ ‌a‌ ‌homeless‌ ‌child‌ ‌registered‌‌to‌‌attend‌‌school‌‌in‌‌the‌‌district‌‌is‌‌receiving‌‌family‌‌reconciliation‌‌services‌‌                               
pursuant‌ ‌to‌ ‌state‌ ‌law,‌ ‌the‌ ‌district‌ ‌will‌ ‌work‌ ‌in‌ ‌cooperation‌ ‌with‌ ‌any‌ ‌county‌ ‌or‌ ‌department‌ ‌of‌ ‌social‌‌                                 
services‌ ‌in‌ ‌the‌ ‌district‌‌to‌‌jointly‌‌develop‌‌an‌‌educational‌‌program‌‌for‌‌the‌‌child.‌ ‌The‌‌district's‌‌homeless‌‌                               
coordinator‌ ‌is‌ ‌Mrs.‌ ‌Lori‌ ‌Harding,‌ ‌who‌ ‌may‌ ‌be‌ ‌contacted‌ ‌at‌ ‌(402)‌ ‌287-2012.‌ ‌ 

504‌ ‌Plan‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌will‌ ‌provide‌ ‌appropriate‌‌services‌‌to‌‌all‌‌children‌‌who‌‌qualify‌‌for‌‌them‌‌under‌‌Section‌‌                               
504‌ ‌of‌ ‌the‌ ‌Rehabilitation‌ ‌Act‌ ‌of‌ ‌1973.‌ ‌ ‌   

1. Complaints‌ ‌concerning‌ ‌entitlement‌ ‌to‌ ‌student‌ ‌services‌ ‌under‌ ‌Section‌ ‌504‌‌should‌‌be‌‌filed‌‌with‌‌                         
the‌‌school‌‌district’s‌‌504‌‌Coordinator.‌ ‌All‌‌complaints‌‌must‌‌be‌‌in‌‌writing‌‌and‌‌signed‌‌by‌‌the‌‌person‌‌                               
making‌ ‌the‌ ‌complaint.‌ ‌The‌‌504‌‌Coordinator‌‌may‌‌be‌‌contacted‌‌at:‌‌Mr.‌‌Jerad‌‌Wulf,‌‌Elementary‌‌                           
Principal,‌ ‌802‌ ‌Highland‌ ‌Street,‌ ‌PO‌ ‌Box‌ ‌330,‌ ‌Wakefield,‌ ‌Nebraska‌ ‌68784,‌ ‌(402)‌ ‌287-9892.‌ ‌ 

2. The‌‌coordinator‌‌will‌‌conduct‌‌an‌‌initial‌‌review‌‌of‌‌the‌‌complaint‌‌and‌‌attempt‌‌to‌‌affect‌‌a‌‌resolution.‌ ‌                               
If‌ ‌the‌ ‌coordinator‌ ‌cannot‌ ‌resolve‌ ‌the‌ ‌complaint,‌ ‌the‌ ‌complaining‌ ‌party‌ ‌will‌ ‌be‌ ‌so‌ ‌advised‌ ‌in‌‌                             
writing.‌ ‌In‌ ‌reviewing‌ ‌the‌ ‌complaint,‌ ‌the‌ ‌coordinator‌ ‌will‌ ‌meet‌ ‌with‌ ‌the‌ ‌complaining‌ ‌party,‌ ‌the‌‌                           
complaining‌ ‌party’s‌ ‌representative(s),‌ ‌and‌ ‌appropriate‌ ‌school‌ ‌district‌ ‌personnel‌ ‌including,‌ ‌but‌‌                   
not‌ ‌limited‌ ‌to,‌ ‌the‌ ‌child’s‌ ‌teacher(s)‌ ‌and‌ ‌school‌ ‌counselor.‌ 

3. If‌ ‌the‌ ‌coordinator‌ ‌does‌ ‌not‌ ‌resolve‌ ‌the‌ ‌complaint,‌ ‌the‌ ‌parties‌ ‌may‌ ‌agree‌ ‌to‌ ‌consult‌ ‌with‌ ‌a‌‌                               
mediator‌ ‌from‌ ‌the‌ ‌Department‌ ‌of‌ ‌Education.‌ ‌ 

4. If‌ ‌the‌ ‌parties‌ ‌are‌ ‌unable‌ ‌to‌ ‌resolve‌ ‌the‌ ‌complaint‌ ‌through‌ ‌mediation,‌ ‌the‌ ‌party‌ ‌filing‌ ‌the‌‌                             
complaint‌ ‌will‌ ‌be‌ ‌advised‌ ‌of‌ ‌the‌ ‌right‌ ‌to‌ ‌file‌ ‌the‌ ‌complaint‌ ‌with‌ ‌the‌ ‌Office‌‌of‌‌Civil‌‌Rights,‌‌U.S.‌‌                                   
Department‌ ‌of‌ ‌Education,‌ ‌Region‌ ‌VII,‌ ‌Kansas‌ ‌City,‌ ‌Missouri,‌‌or‌‌to‌‌initiate‌‌judicial‌‌remedies‌‌as‌‌                           
permitted‌ ‌by‌ ‌law.‌‌ ‌  

5. All‌ ‌meetings‌ ‌that‌‌the‌‌complaining‌‌party‌‌is‌‌to‌‌attend‌‌shall‌‌be‌‌scheduled‌‌at‌‌a‌‌time‌‌convenient‌‌to‌‌                                 
both‌ ‌the‌ ‌complaining‌ ‌party‌ ‌and‌ ‌the‌ ‌coordinator.‌‌ ‌  

Student‌ ‌Insurance‌ ‌ 
The‌‌school‌‌district‌‌is‌‌not‌‌an‌‌insurer‌‌of‌‌student‌‌safety,‌‌and‌‌parents‌‌are‌‌encouraged‌‌to‌‌secure‌‌insurance‌‌                                 
covering‌ ‌their‌ ‌students’‌ ‌healthcare‌ ‌needs,‌ ‌including‌ ‌catastrophic‌ ‌coverage‌ ‌for‌ ‌injuries‌ ‌which‌ ‌may‌ ‌be‌‌                         
sustained‌ ‌while‌ ‌participating‌ ‌in‌ ‌athletics‌ ‌or‌ ‌other‌ ‌extracurricular‌ ‌activities.‌‌ ‌  

‌   
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Extracurricular‌ ‌Activities‌ ‌ 
Code‌ ‌of‌ ‌Conduct‌ ‌ 
Students‌ ‌are‌ ‌encouraged‌ ‌to‌ ‌participate‌ ‌in‌ ‌Wakefield‌ ‌Community‌ ‌Schools’‌ ‌extra-curricular‌ ‌activities.‌ ‌                     
Participation‌‌in‌‌activities‌‌is‌‌a‌‌privilege,‌‌which‌‌carries‌‌with‌‌it‌‌responsibilities‌‌to‌‌the‌‌school,‌‌team,‌‌student‌‌                               
body,‌ ‌and‌ ‌community.‌ ‌Participants‌ ‌are‌ ‌not‌ ‌only‌ ‌representing‌ ‌themselves,‌ ‌but‌ ‌also‌ ‌their‌ ‌school‌ ‌and‌‌                           
community.‌‌ ‌  

Activities‌ ‌subject‌ ‌to‌ ‌the‌ ‌Code‌ ‌of‌ ‌Conduct‌ ‌ 
Extracurricular‌‌activities‌‌shall‌‌include,‌‌but‌‌are‌‌not‌‌limited‌‌to:‌‌all‌‌athletics,‌‌Speech,‌‌FCCLA,‌‌FBLA,‌‌FFA,‌‌                             
STUCO,‌ ‌Play‌ ‌Production,‌ ‌and‌ ‌National‌ ‌Honor‌ ‌Society.‌ ‌Activities‌ ‌under‌ ‌these‌ ‌guidelines‌ ‌shall‌ ‌also‌‌                         
include‌ ‌Homecoming‌ ‌(including‌ ‌coronation‌‌and‌‌dance),‌‌Prom‌‌(including‌‌the‌‌grand‌‌march‌‌and‌‌dance),‌‌                         
Post‌ ‌Prom,‌ ‌the‌ ‌Athletic‌ ‌Banquet,‌ ‌and‌ ‌the‌ ‌band/music‌ ‌trip.‌ ‌Music‌ ‌students‌ ‌will‌ ‌be‌ ‌under‌ ‌the‌‌Code‌‌of‌‌                                 
Conduct‌ ‌guidelines‌ ‌for‌ ‌solo‌ ‌or‌ ‌small‌ ‌group‌ ‌performances,‌ ‌but‌ ‌shall‌ ‌be‌ ‌allowed‌‌to‌‌participate‌‌in‌‌large‌‌                               
group‌‌performances‌‌(such‌‌as‌‌home‌‌pep‌‌band‌‌events,‌‌or‌‌home‌‌concert‌‌events)‌‌since‌‌these‌‌are‌‌part‌‌of‌‌                                 
their‌‌academic‌‌grade‌‌for‌‌those‌‌classes.‌ ‌Students‌‌participating‌‌in‌‌activities‌‌are‌‌representing‌‌our‌‌school‌‌                           
and‌ ‌subject‌ ‌to‌ ‌additional‌ ‌voluntary‌ ‌guidelines‌ ‌in‌ ‌order‌ ‌to‌ ‌be‌ ‌involved‌ ‌in‌‌the‌‌activity.‌ ‌General‌‌student‌‌                               
discipline‌ ‌guidelines‌ ‌still‌ ‌apply.‌‌ ‌  

‌ 
Extracurricular‌ ‌Drug‌ ‌Testing‌ ‌Program‌ ‌ 
The‌ ‌school‌ ‌district‌ ‌supports‌ ‌and‌ ‌values‌ ‌student‌ ‌participation‌ ‌in‌ ‌extracurricular‌ ‌activities,‌ ‌but‌ ‌such‌‌                         
participation‌ ‌in‌ ‌school‌ ‌district‌ ‌extracurricular‌ ‌activities‌ ‌is‌ ‌a‌ ‌privilege‌ ‌and‌ ‌not‌ ‌a‌ ‌right.‌ ‌Students‌ ‌in‌ ‌all‌‌                               
extracurricular‌ ‌activities‌ ‌in‌ ‌grades‌ ‌7-12‌ ‌shall‌ ‌be‌ ‌subject‌ ‌to‌ ‌mandatory‌ ‌and‌ ‌random‌ ‌testing‌ ‌for‌ ‌the‌‌                             
presence‌ ‌of‌ ‌alcohol‌ ‌or‌ ‌illegal‌ ‌drugs.‌ ‌Consequences‌ ‌will‌ ‌include‌ ‌suspension‌ ‌from‌ ‌activities‌ ‌for‌ ‌a‌‌                           
specified‌‌number‌‌of‌‌school‌‌days.‌‌The‌‌suspension‌‌will‌‌include‌‌weekends‌‌and‌‌holiday‌‌breaks‌‌that‌‌occur‌‌                             
during‌‌the‌‌specified‌‌span‌‌of‌‌school‌‌days.‌ ‌School‌‌days‌‌shall‌‌be‌‌considered‌‌to‌‌be‌‌the‌‌day's‌‌school‌‌is‌‌in‌‌                                     
session‌‌during‌‌the‌‌normal‌‌school‌‌year,‌‌as‌‌per‌‌the‌‌approved‌‌school-year‌‌calendar.‌‌In‌‌the‌‌case‌‌in‌‌which‌‌                                 
the‌‌school‌‌year‌‌comes‌‌to‌‌an‌‌end‌‌before‌‌the‌‌activity‌‌suspension‌‌has‌‌expired,‌‌the‌‌consequence‌‌will‌‌carry‌‌                                 
over‌ ‌to‌ ‌the‌ ‌following‌ ‌school‌ ‌year.‌ ‌ 

1. Purpose‌ ‌of‌ ‌Random‌ ‌Drug‌ ‌Testing‌ ‌ 
a. The‌ ‌school‌ ‌district‌ ‌has‌ ‌recognized‌ ‌that‌ ‌observed‌ ‌and‌ ‌suspected‌ ‌drug‌‌and‌‌alcohol‌‌use‌‌                         

and‌‌abuse‌‌has‌‌increased‌‌among‌‌the‌‌student‌‌population,‌‌including‌‌students‌‌participating‌‌                     
in‌ ‌extracurricular‌ ‌activities.‌ ‌ 

b. The‌ ‌school‌ ‌district‌ ‌seeks‌ ‌to‌ ‌provide‌ ‌safe,‌ ‌drug-free‌ ‌schools.‌ ‌ 
c. The‌ ‌school‌ ‌district‌ ‌seeks‌ ‌to‌ ‌deter‌ ‌the‌ ‌use‌ ‌of‌ ‌illegal‌ ‌and‌ ‌prohibited‌ ‌drugs‌ ‌and‌ ‌alcohol‌‌                             

among‌ ‌students.‌ ‌ 
d. The‌‌school‌‌district‌‌recognizes‌‌that‌‌students‌‌who‌‌use‌‌illegal‌‌and‌‌prohibited‌‌drugs‌‌pose‌‌a‌‌                           

threat‌ ‌to‌ ‌the‌ ‌health‌ ‌and‌ ‌safety‌ ‌of‌‌themselves,‌‌other‌‌students,‌‌teachers,‌‌administrators,‌‌                       
and‌ ‌other‌ ‌persons.‌ ‌ 

e. The‌‌school‌‌district‌‌finds‌‌that‌‌the‌‌drug‌‌and‌‌alcohol‌‌problem‌‌among‌‌the‌‌student‌‌body‌‌will‌‌                             
be‌‌effectively‌‌addressed‌‌by‌‌making‌‌sure‌‌that‌‌the‌‌large‌‌number‌‌of‌‌students‌‌participating‌‌                         
in‌ ‌extracurricular‌ ‌activities‌ ‌do‌ ‌not‌ ‌use‌ ‌drugs‌ ‌and‌ ‌alcohol.‌ ‌ 

2. Notice.‌ ‌‌Each‌ ‌student‌‌who‌‌participates‌‌or‌‌seeks‌‌to‌‌participate‌‌in‌‌extracurricular‌‌activities‌‌shall‌‌                         
be‌ ‌given‌ ‌a‌ ‌copy‌ ‌of‌ ‌this‌ ‌policy.‌  ‌This‌ ‌policy‌ ‌may‌ ‌also‌ ‌be‌ ‌included‌ ‌in‌ ‌the‌ ‌student‌ ‌handbook.‌ ‌ 

3. Drug‌‌Testing‌‌Coordinator.‌ ‌‌The‌‌Drug‌‌Testing‌‌Coordinator‌‌shall‌‌be‌‌the‌‌Superintendent‌‌or‌‌his‌‌or‌‌                           
her‌ ‌designee‌ ‌unless‌ ‌otherwise‌ ‌indicated.‌ ‌ 
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4. Extracurricular‌ ‌Activities.‌ ‌This‌ ‌policy‌ ‌applies‌ ‌to‌ ‌any‌‌activity‌‌that‌‌meets‌‌the‌‌guidelines‌‌of‌‌an‌‌                           
extracurricular‌ ‌activity‌ ‌at‌ ‌the‌ ‌school‌ ‌district‌ ‌which‌‌includes‌‌but‌‌is‌‌not‌‌necessarily‌‌limited‌‌to‌‌the‌                             
following:‌ ‌ 

For‌ ‌grades‌ ‌9-12:‌ ‌ 
Art‌ ‌Club,‌‌Baseball,‌‌Basketball,‌‌District‌‌Music‌‌Contest‌‌Participants,‌‌FBLA,‌‌FCCLA,‌‌FFA,‌‌                     
Football,‌ ‌Golf,‌ ‌NHS,‌ ‌One-Act,‌ ‌Pep‌ ‌Band,‌ ‌Quiz‌ ‌Bowl,‌ ‌Speech‌ ‌  Team,‌ ‌Student‌‌   
Council,‌‌ ‌Swing‌ ‌Choir,‌‌ ‌Color‌ ‌Guard,‌‌ ‌Track,‌ ‌Volleyball,‌ ‌Wrestling.‌ ‌ 
‌ 

For‌ ‌grades‌ ‌7-8:‌ ‌ 
Basketball,‌ ‌FBLA,‌ ‌FCCLA,‌ ‌FFA,‌ ‌Football,‌ ‌Student‌ ‌Council,‌ ‌‌Swing‌ ‌Choir,‌ ‌‌Track,‌ ‌                   
Volleyball,‌ ‌Wrestling.‌ ‌ 

For‌‌testing‌‌purposes,‌‌an‌‌emphasis‌‌may‌‌be‌‌placed‌‌on‌‌activities‌‌that‌‌are‌‌currently‌‌“in-season”‌‌but‌‌                             
the‌ ‌district‌ ‌may‌ ‌draw‌ ‌from‌ ‌the‌ ‌roster‌ ‌of‌ ‌other‌ ‌“out-of-season”‌ ‌activities‌ ‌as‌ ‌well.‌ ‌ 

5. Students‌ ‌Who‌ ‌Are‌ ‌Required‌ ‌to‌ ‌Submit‌ ‌to‌ ‌Drug‌ ‌Testing‌ ‌ 
a. Grades.‌ ‌All‌ ‌students‌ ‌in‌ ‌grades‌ ‌7-12‌ ‌who‌ ‌participate‌ ‌in‌ ‌any‌ ‌extracurricular‌ ‌activity‌ ‌or‌‌                         

competition‌ ‌are‌ ‌part‌ ‌of‌ ‌the‌ ‌pool‌ ‌subject‌ ‌to‌ ‌random‌ ‌drug‌ ‌testing.‌‌ ‌  
b. Consent.‌ ‌A‌ ‌student‌ ‌and‌ ‌his‌ ‌or‌ ‌her‌ ‌parent(s)/guardian(s)‌ ‌must‌ ‌sign‌ ‌a‌ ‌consent‌ ‌form‌‌                         

before‌ ‌the‌ ‌student‌ ‌shall‌ ‌be‌ ‌eligible‌ ‌to‌ ‌try‌ ‌out‌ ‌for,‌ ‌practice‌ ‌with,‌ ‌or‌ ‌participate‌ ‌in‌ ‌the‌‌                               
extracurricular‌ ‌activity.‌  ‌The‌ ‌consent‌ ‌form‌ ‌is‌ ‌attached‌ ‌to‌ ‌this‌ ‌policy.‌ ‌ 

c. Selection‌ ‌Pool‌ ‌Eligibility.‌ ‌Students‌ ‌shall‌ ‌remain‌ ‌in‌ ‌the‌ ‌selection‌ ‌pool‌ ‌for‌ ‌an‌ ‌entire‌‌                         
school‌‌year‌‌from‌‌the‌‌date‌‌the‌‌consent‌‌form‌‌is‌‌received‌‌by‌‌the‌‌school‌‌district‌‌except‌‌that‌‌                               
students‌ ‌who‌ ‌quit‌ ‌during‌ ‌the‌ ‌season‌ ‌or‌ ‌activity‌ ‌(prior‌ ‌to‌ ‌being‌ ‌selected‌ ‌for‌ ‌testing)‌ ‌or‌‌                             
students‌‌who‌‌are‌‌cut‌‌from‌‌an‌‌activity‌‌will‌‌be‌‌removed‌‌from‌‌the‌‌testing‌‌pool.‌‌Students‌‌in‌‌                               
grades‌‌7‌‌and‌‌8‌‌will‌‌be‌‌in‌‌their‌‌own‌‌selection‌‌pool,‌‌and‌‌students‌‌in‌‌grades‌‌9-12‌‌will‌‌be‌‌in‌‌                                     
a‌ ‌separate‌ ‌selection‌ ‌pool.‌ ‌ 

d. Withdrawal.‌ ‌Students‌ ‌who‌ ‌have‌ ‌a‌ ‌consent‌ ‌form‌ ‌on‌ ‌file‌ ‌remain‌ ‌eligible‌ ‌for‌ ‌drug‌ ‌tests‌‌                           
from‌ ‌the‌ ‌date‌ ‌the‌ ‌consent‌ ‌form‌ ‌is‌ ‌received‌ ‌by‌ ‌the‌ ‌school‌ ‌district‌ ‌and‌ ‌throughout‌ ‌the‌‌                             
remainder‌ ‌of‌ ‌the‌ ‌school‌ ‌year‌ ‌or‌ ‌until‌ ‌the‌ ‌student‌ ‌files‌ ‌a‌ ‌Withdrawal‌ ‌of‌ ‌Student‌ ‌from‌‌                             
Activity‌ ‌form‌ ‌signed‌ ‌by‌ ‌the‌ ‌student‌ ‌and‌ ‌his‌ ‌or‌ ‌her‌ ‌parent(s)/guardian(s).‌ ‌Upon‌‌                       
withdrawal,‌‌the‌‌student‌‌shall‌‌not‌‌be‌‌eligible‌‌to‌‌participate‌‌in‌‌any‌‌activity‌‌that‌‌is‌‌subject‌‌to‌‌                               
drug‌ ‌testing‌ ‌for‌ ‌90‌ ‌school‌ ‌days.‌ ‌A‌ ‌student‌ ‌who‌ ‌files‌ ‌a‌ ‌Withdrawal‌ ‌of‌ ‌Student‌ ‌from‌‌                             
Activity‌ ‌form‌ ‌after‌ ‌selected‌ ‌for‌ ‌a‌ ‌random‌ ‌drug‌ ‌test‌ ‌but‌ ‌before‌ ‌submitting‌ ‌to‌ ‌the‌‌test‌‌or‌‌                               
after‌ ‌testing‌ ‌positive‌ ‌shall‌ ‌be‌ ‌ineligible‌ ‌to‌ ‌participate‌‌in‌‌any‌‌extracurricular‌‌activities‌‌for‌‌                         
90‌‌school‌‌days‌‌from‌‌the‌‌date‌‌the‌‌Withdrawal‌‌of‌‌Student‌‌from‌‌Activity‌‌form‌‌is‌‌received‌‌by‌‌                               
the‌ ‌Drug‌ ‌Testing‌ ‌Coordinator.‌ ‌ 

6. Drugs.‌‌‌Students‌‌participating‌‌in‌‌extracurricular‌‌activities‌‌are‌‌prohibited‌‌from‌‌using,‌‌possessing,‌‌                     
distributing,‌ ‌manufacturing,‌ ‌or‌ ‌having‌ ‌drugs‌ ‌present‌ ‌in‌ ‌their‌ ‌system.‌  ‌“Drugs”‌ ‌means:‌ ‌ 

a. Any‌ ‌substance‌ ‌considered‌‌illegal‌‌by‌‌the‌‌Uniform‌‌Controlled‌‌Substances‌‌Act,‌‌Neb.‌‌Rev.‌                       
Stat.‌ ‌§‌ ‌28-401‌ ‌‌et‌ ‌seq.‌ ‌ 

b. Any‌ ‌substance‌ ‌which‌ ‌is‌ ‌controlled‌ ‌by‌ ‌the‌ ‌Food‌ ‌and‌ ‌Drug‌ ‌Administration‌ ‌unless‌‌                       
prescribed‌ ‌to‌ ‌the‌ ‌student‌ ‌by‌ ‌any‌ ‌licensed‌ ‌medical‌ ‌practitioner‌ ‌authorized‌ ‌to‌ ‌prescribe‌‌                       
controlled‌ ‌substances‌ ‌or‌ ‌other‌ ‌prescription‌ ‌drugs;‌ ‌ 

c. Alcohol‌‌for‌‌any‌‌student‌‌under‌‌the‌‌age‌‌of‌‌21.‌ ‌Alcohol‌‌shall‌‌have‌‌the‌‌meaning‌‌as‌‌provided‌‌                               
in‌ ‌Neb.‌ ‌Rev.‌ ‌Stat.‌ ‌§‌ ‌48-1902(1).‌ ‌ 

‌ 
‌ 
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7. Testing‌ ‌Procedures‌ ‌ 
a. Student‌‌Selection.‌ ‌All‌‌students‌‌who‌‌participate‌‌in‌‌extracurricular‌‌activities‌‌and‌‌submit‌‌a‌‌                       

consent‌ ‌form‌ ‌will‌ ‌be‌ ‌included‌ ‌in‌ ‌a‌ ‌master‌ ‌list‌ ‌and‌ ‌will‌ ‌be‌ ‌subject‌ ‌to‌ ‌random‌ ‌drug‌‌                               
screening.‌  ‌The‌ ‌master‌ ‌list‌ ‌may‌ ‌be‌ ‌submitted‌ ‌to‌ ‌the‌ ‌Drug‌ ‌Program‌ ‌Administrator‌ ‌(DPA).‌ ‌ 

b. Reasonable‌ ‌Suspicion‌ ‌Testing.‌ ‌‌In‌ ‌addition‌ ‌to‌ ‌random‌ ‌drug‌ ‌testing,‌ ‌a‌ ‌student‌ ‌is‌‌                       
subject‌‌to‌‌drug‌‌testing‌‌at‌‌any‌‌time‌‌when‌‌the‌‌Drug‌‌Testing‌‌Coordinator‌‌determines‌‌there‌‌                           
is‌ ‌individualized‌ ‌reasonable‌ ‌suspicion‌ ‌based‌ ‌upon‌ ‌articulable‌ ‌facts‌ ‌to‌ ‌believe‌ ‌that‌ ‌the‌‌                       
student‌‌has‌‌used‌‌a‌‌drug.‌ ‌The‌‌Drug‌‌Testing‌‌Coordinator‌‌will‌‌notify‌‌the‌‌student‌‌and‌‌take‌‌                             
the‌ ‌necessary‌ ‌steps‌ ‌to‌ ‌schedule‌ ‌a‌ ‌test‌ ‌as‌ ‌soon‌ ‌as‌ ‌practicable.‌‌ ‌  

c. Parental‌ ‌Request.‌ ‌Students‌‌who‌‌do‌‌not‌‌participate‌‌in‌‌extracurricular‌‌activities‌‌may‌‌be‌‌                       
added‌ ‌to‌ ‌the‌ ‌random‌ ‌drug‌ ‌screening‌ ‌master‌ ‌list‌ ‌upon‌ ‌parental‌ ‌request.‌ ‌                     
Parent(s)/guardians‌ ‌may‌ ‌also‌ ‌request‌‌that‌‌their‌‌student‌‌be‌‌subject‌‌to‌‌non-random‌‌drug‌‌                       
screening.‌ ‌The‌ ‌school‌ ‌will‌ ‌arrange‌ ‌for‌ ‌the‌ ‌test‌ ‌as‌ ‌soon‌ ‌as‌ ‌practicable.‌ ‌The‌‌                         
parent(s)/guardian(s)‌ ‌making‌ ‌a‌ ‌request‌ ‌under‌ ‌this‌ ‌subparagraph‌‌must‌‌submit‌‌a‌‌signed‌‌                     
consent‌ ‌form‌ ‌and‌ ‌indicate‌ ‌which‌‌type‌‌of‌‌test‌‌is‌‌being‌‌requested.‌ ‌Any‌‌cost‌‌associated‌‌                           
with‌ ‌tests‌ ‌administered‌ ‌as‌ ‌a‌ ‌result‌ ‌of‌ ‌parental‌ ‌request‌ ‌must‌ ‌be‌ ‌paid‌ ‌by‌ ‌the‌‌                           
parent(s)/guardian(s)‌ ‌in‌ ‌advance‌ ‌of‌ ‌the‌ ‌test.‌ ‌ 

d. Type‌ ‌of‌ ‌Test.‌ ‌The‌ ‌school‌ ‌district‌ ‌reserves‌ ‌the‌ ‌right‌ ‌to‌ ‌utilize‌ ‌breath,‌ ‌saliva,‌ ‌hair‌ ‌or‌‌                             
urinalysis‌‌testing‌‌procedures.‌‌Urine‌‌and‌‌oral‌‌fluid‌‌samples‌‌which‌‌screen‌‌positive‌‌will‌‌be‌‌                         
confirmed‌ ‌by‌ ‌GC/MS.‌ ‌Positive‌ ‌saliva‌ ‌or‌ ‌breath‌ ‌alcohol‌ ‌tests‌ ‌will‌ ‌be‌ ‌confirmed‌‌by‌‌EBT‌‌                           
(Evidential‌ ‌Breath‌ ‌Tester).‌ ‌ 

e. Collection‌‌Site.‌ ‌The‌‌Drug‌‌Testing‌‌Coordinator‌‌will‌‌designate‌‌the‌‌collection‌‌site‌‌at‌‌which‌‌                         
students‌ ‌will‌ ‌provide‌ ‌specimens.‌ ‌The‌ ‌collection‌ ‌site‌ ‌may‌ ‌be‌ ‌off‌ ‌the‌ ‌premises‌ ‌of‌ ‌the‌‌                           
school‌ ‌district.‌ ‌ ‌   

f. Collection‌ ‌Procedures.‌ ‌The‌ ‌school‌ ‌board‌ ‌will‌ ‌select‌ ‌a‌ ‌Drug‌ ‌Program‌ ‌Administrator‌‌                     
(DPA).‌ ‌The‌‌DPA‌‌or‌‌school‌‌administration‌‌shall‌‌randomly‌‌select‌‌the‌‌students‌‌subject‌‌to‌‌                         
drug‌ ‌testing‌ ‌from‌ ‌the‌ ‌master‌‌list.‌ ‌The‌‌DPA‌‌will‌‌maintain‌‌and‌‌follow‌‌generally‌‌accepted‌‌                           
industry‌ ‌standards‌ ‌for‌ ‌collecting,‌ ‌maintaining,‌ ‌shipping,‌ ‌and‌ ‌accessing‌ ‌all‌ ‌specimens.‌                   
The‌‌DPA‌‌will‌‌seek‌‌to‌‌obtain‌‌the‌‌sample‌‌in‌‌a‌‌manner‌‌designed‌‌to‌‌insure‌‌accurate‌‌testing‌‌                               
protocols‌ ‌while‌ ‌minimizing‌ ‌intrusion‌ ‌into‌ ‌a‌ ‌student’s‌ ‌privacy.‌ ‌The‌ ‌DPA‌‌and‌‌the‌‌school‌‌                         
district‌ ‌will‌ ‌provide‌ ‌a‌ ‌copy‌ ‌of‌ ‌the‌ ‌collection‌ ‌procedures‌ ‌upon‌ ‌request.‌ ‌ 

g. Drugs.‌ ‌Students‌ ‌may‌ ‌be‌ ‌randomly‌ ‌tested‌ ‌for‌ ‌any‌ ‌drugs,‌ ‌including‌ ‌but‌ ‌not‌ ‌limited‌ ‌to‌‌                           
alcohol,‌ ‌amphetamines,‌ ‌barbiturates,‌ ‌benzodiazepines,‌ ‌cocaine,‌ ‌methamphetamines,‌‌           
marijuana,‌ ‌opiates,‌ ‌and‌ ‌phencyclidine.‌ ‌ 

h. Results.‌ ‌The‌ ‌DPA‌ ‌shall‌ ‌notify‌ ‌the‌ ‌student‌ ‌and‌ ‌the‌ ‌Drug‌ ‌Testing‌ ‌Coordinator‌ ‌of‌ ‌any‌‌                           
positive‌ ‌test‌ ‌after‌ ‌the‌ ‌initial‌ ‌screening.‌ ‌The‌ ‌Drug‌ ‌Testing‌ ‌Coordinator‌ ‌shall‌ ‌notify‌ ‌the‌‌                         
student’s‌‌parents.‌ ‌The‌‌DPA‌‌will‌‌use‌‌a‌‌secure‌‌method‌‌to‌‌transmit‌‌all‌‌positive‌‌test‌‌results‌‌                             
to‌ ‌the‌ ‌DPA’s‌ ‌Medical‌ ‌Review‌ ‌Officer‌ ‌(MRO).‌ ‌The‌ ‌MRO‌ ‌will‌ ‌be‌ ‌certified‌ ‌by‌ ‌an‌ ‌MRO‌‌                             
accreditation‌ ‌body.‌ ‌The‌ ‌MRO‌ ‌will‌ ‌be‌ ‌responsible‌ ‌for‌ ‌reviewing‌ ‌test‌ ‌results‌ ‌and‌‌                       
determining‌ ‌whether‌ ‌the‌ ‌use‌ ‌of‌ ‌a‌ ‌substance‌ ‌identified‌ ‌by‌ ‌the‌ ‌sample‌ ‌analysis‌ ‌is‌ ‌from‌‌                           
illicit‌‌use‌‌or‌‌a‌‌legitimate‌‌medical‌‌use.‌ ‌Prior‌‌to‌‌making‌‌a‌‌final‌‌decision,‌‌the‌‌MRO‌‌or‌‌his‌‌or‌‌                                   
her‌ ‌assistant‌ ‌shall‌ ‌contact‌ ‌the‌ ‌student‌ ‌and‌ ‌his‌ ‌or‌ ‌parent(s)/guardian(s)‌ ‌to‌ ‌discuss‌ ‌the‌‌                         
result‌ ‌either‌‌face-to-face‌‌or‌‌over‌‌the‌‌telephone.‌ ‌If‌‌the‌‌MRO‌‌determines‌‌the‌‌test‌‌results‌‌                           
are‌‌negative,‌‌no‌‌further‌‌action‌‌shall‌‌be‌‌taken‌‌against‌‌the‌‌student.‌ ‌The‌‌MRO‌‌will‌‌report‌‌                             
results‌ ‌of‌ ‌verified‌ ‌positives‌ ‌to‌ ‌the‌ ‌DPA.‌ ‌The‌ ‌DPA‌ ‌shall‌ ‌then‌ ‌notify‌ ‌the‌ ‌Drug‌ ‌Testing‌‌                             
Coordinator‌ ‌of‌ ‌the‌ ‌positive‌ ‌test‌ ‌result.‌ ‌The‌ ‌Drug‌ ‌Testing‌ ‌Coordinator‌ ‌shall‌ ‌notify‌ ‌the‌‌                         
student‌ ‌and‌ ‌his‌ ‌or‌ ‌her‌ ‌parent(s)/guardian(s)‌ ‌and‌ ‌any‌ ‌staff‌ ‌member‌ ‌responsible‌ ‌for‌‌ ‌  
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implementing‌ ‌the‌ ‌consequences‌ ‌of‌ ‌this‌ ‌policy.‌ ‌ 
i. Request‌‌for‌‌a‌‌Retest.‌ ‌A‌‌positive‌‌test‌‌will‌‌be‌‌saved‌‌by‌‌the‌‌MRO,‌‌with‌‌the‌‌exception‌‌of‌‌                                 

alcohol‌‌testing.‌ ‌A‌‌positive‌‌alcohol‌‌test‌‌will‌‌be‌‌confirmed‌‌with‌‌an‌‌EBT‌‌device.‌ ‌A‌‌student’s‌‌                             
parent(s)/guardian(s)‌ ‌may‌ ‌request‌ ‌that‌ ‌the‌ ‌specimen‌ ‌be‌ ‌tested‌ ‌at‌ ‌a‌ ‌second‌ ‌nationally‌‌                       
certified‌ ‌laboratory‌ ‌from‌ ‌a‌ ‌list‌ ‌provided‌ ‌by‌ ‌the‌ ‌MRO.‌ ‌The‌‌request‌‌for‌‌the‌‌test‌‌must‌‌be‌‌                               
submitted‌‌in‌‌writing‌‌to‌‌the‌‌MRO‌‌(with‌‌a‌‌copy‌‌sent‌‌to‌‌the‌‌Drug‌‌Testing‌‌Coordinator)‌‌within‌‌                               
72‌ ‌hours‌ ‌of‌ ‌being‌ ‌notified‌ ‌of‌ ‌the‌ ‌final‌ ‌testing‌ ‌result.‌ ‌The‌ ‌student‌ ‌and‌ ‌his‌ ‌or‌ ‌her‌‌                               
parent(s)/guardian(s)‌ ‌must‌ ‌pay‌ ‌the‌ ‌associated‌ ‌costs‌ ‌for‌ ‌an‌ ‌additional‌ ‌test‌ ‌in‌ ‌advance.‌ ‌                       
The‌‌costs‌‌will‌‌be‌‌reimbursed‌‌if‌‌the‌‌result‌‌of‌‌the‌‌split‌‌sample‌‌test‌‌is‌‌negative.‌ ‌The‌‌student‌‌                                 
will‌ ‌remain‌ ‌subject‌ ‌to‌ ‌the‌ ‌consequences‌ ‌of‌ ‌this‌ ‌policy‌ ‌during‌ ‌the‌ ‌retesting‌ ‌procedure.‌ ‌ 

8. Negative‌ ‌Tests.‌ ‌‌Students‌ ‌and‌ ‌their‌ ‌parents‌ ‌will‌ ‌receive‌ ‌verbal‌ ‌or‌ ‌written‌ ‌notice‌ ‌when‌ ‌the‌‌                           
student’s‌ ‌test‌ ‌result‌ ‌is‌ ‌negative.‌ ‌ 

9. Consequences‌ ‌for‌ ‌Testing‌ ‌Positive.‌ ‌‌Whenever‌ ‌the‌ ‌test‌ ‌results‌ ‌indicate‌ ‌the‌ ‌presence‌ ‌of‌‌                       
drugs,‌‌Drug‌‌Testing‌‌Coordinator‌‌shall‌‌schedule‌‌and‌‌hold‌‌a‌‌confidential‌‌meeting‌‌with‌‌the‌‌student,‌‌                           
parent/guardian,‌ ‌and‌ ‌sponsor/coach.‌ ‌Other‌ ‌members‌ ‌of‌ ‌the‌ ‌school’s‌‌administration‌‌may‌‌also‌‌                     
attend‌‌the‌‌meeting.‌ ‌At‌‌the‌‌meeting,‌‌the‌‌Drug‌‌Testing‌‌Coordinator‌‌shall‌‌explain‌‌the‌‌drug‌‌testing‌‌                             
procedures‌‌and‌‌the‌‌policy‌‌of‌‌the‌‌district.‌ ‌The‌‌consequences‌‌shall‌‌be‌‌as‌‌follows.‌ ‌At‌‌the‌‌end‌‌of‌‌                                 
each‌‌consequence‌‌period,‌‌the‌‌student‌‌must‌‌submit‌‌another‌‌test‌‌and‌‌the‌‌test‌‌must‌‌be‌‌negative‌‌                             
before‌‌becoming‌‌eligible‌‌again.‌ ‌All‌‌offenses‌‌are‌‌cumulative‌‌in‌‌grades‌‌7-8.‌ ‌Offenses‌‌that‌‌occur‌‌                           
in‌‌grades‌‌7-8‌‌shall‌‌not‌‌count‌‌as‌‌offenses‌‌in‌‌grades‌‌9-12.‌ ‌All‌‌offenses‌‌are‌‌cumulative‌‌in‌‌grades‌‌                                 
9-12:‌ ‌ 

a. First‌ ‌Offense‌ ‌ 
i. The‌ ‌student‌ ‌may‌ ‌be‌ ‌required‌ ‌to‌ ‌attend‌ ‌practice.‌ ‌ 
ii. The‌‌student‌‌will‌‌be‌‌ineligible‌‌to‌‌publicly‌‌perform‌‌in‌‌any‌‌extracurricular‌‌activity‌‌for‌‌                         

30‌ ‌school‌ ‌days.‌ ‌The‌ ‌day‌ ‌of‌ ‌the‌ ‌positive‌ ‌test‌ ‌result‌ ‌shall‌ ‌be‌ ‌the‌ ‌first‌ ‌day‌ ‌for‌‌                               
counting‌ ‌purposes.‌ ‌In‌ ‌the‌ ‌case‌ ‌of‌ ‌the‌ ‌student‌ ‌admitting‌ ‌guilt‌ ‌prior‌ ‌to‌‌a‌‌positive‌‌                           
test,‌‌the‌‌day‌‌of‌‌admission‌‌of‌‌guilt‌‌shall‌‌be‌‌the‌‌first‌‌day‌‌for‌‌counting‌‌purposes.‌ ‌In‌‌                               
this‌ ‌case,‌ ‌the‌ ‌student‌ ‌will‌ ‌still‌ ‌be‌ ‌asked‌ ‌to‌ ‌submit‌ ‌a‌ ‌test.‌ ‌ ‌   

b. Second‌ ‌Offense‌ ‌ 
i. The‌ ‌student‌ ‌may‌ ‌be‌ ‌required‌ ‌to‌ ‌attend‌ ‌practice.‌‌ ‌  
ii. The‌‌student‌‌will‌‌be‌‌ineligible‌‌to‌‌publicly‌‌perform‌‌in‌‌any‌‌extracurricular‌‌activity‌‌for‌‌                         

60‌ ‌school‌ ‌days.‌ ‌The‌ ‌day‌ ‌of‌ ‌the‌ ‌positive‌ ‌test‌ ‌result‌ ‌shall‌ ‌be‌ ‌the‌ ‌first‌ ‌day‌ ‌for‌‌                               
counting‌ ‌purposes.‌ ‌ ‌   

iii. The‌‌student‌‌must‌‌appear‌‌before‌‌the‌‌Board‌‌of‌‌Education‌‌at‌‌a‌‌regularly‌‌scheduled‌‌                         
meeting‌ ‌and‌ ‌formally‌ ‌request‌ ‌reinstatement‌ ‌into‌ ‌the‌ ‌extra-curricular‌ ‌activities‌‌                 
program.‌ ‌ 

c. Third‌ ‌and‌ ‌Subsequent‌ ‌Offenses‌ ‌ 
i. The‌‌student‌‌will‌‌be‌‌ineligible‌‌to‌‌publicly‌‌perform‌‌in‌‌any‌‌extracurricular‌‌activity‌‌for‌‌                         

180‌ ‌school‌ ‌days.‌ ‌The‌ ‌day‌ ‌of‌ ‌the‌ ‌positive‌ ‌test‌ ‌result‌ ‌shall‌ ‌be‌ ‌the‌ ‌first‌ ‌day‌ ‌for‌‌                               
counting‌ ‌purposes.‌ ‌ 

ii. The‌ ‌student‌ ‌shall‌ ‌obtain‌ ‌a‌ ‌drug/alcohol‌ ‌counseling‌ ‌evaluation‌ ‌and‌ ‌follow‌ ‌said‌‌                     
recommendations,‌ ‌at‌ ‌parents’‌ ‌expense.‌ ‌ 

iii. The‌‌student‌‌must‌‌appear‌‌before‌‌the‌‌Board‌‌of‌‌Education‌‌at‌‌a‌‌regularly‌‌scheduled‌‌                         
meeting‌ ‌and‌ ‌formally‌ ‌request‌ ‌reinstatement‌ ‌into‌ ‌the‌ ‌extra-curricular‌ ‌activities‌‌                 
program.‌ ‌ 
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10. Refusal‌‌to‌‌Test.‌ ‌‌A‌‌student‌‌who‌‌refuses‌‌to‌‌submit‌‌to‌‌a‌‌drug‌‌test‌‌authorized‌‌under‌‌this‌‌policy,‌‌or‌‌                                   
fails‌ ‌or‌ ‌refuses‌ ‌to‌ ‌comply‌ ‌with‌ ‌any‌ ‌other‌ ‌provision‌ ‌of‌ ‌this‌ ‌policy,‌ ‌shall‌ ‌be‌ ‌deemed‌ ‌to‌ ‌have‌‌                                 
submitted‌ ‌a‌ ‌positive‌ ‌test.‌ ‌ 

11. Tampering.‌ ‌‌Tampering‌ ‌is‌ ‌the‌ ‌use‌ ‌of‌ ‌any‌ ‌agent‌ ‌or‌ ‌technique‌ ‌which‌ ‌is‌ ‌designed‌ ‌to‌ ‌avoid‌‌                             
detection‌ ‌of‌ ‌a‌ ‌drug‌ ‌and/or‌ ‌compromise‌ ‌the‌ ‌integrity‌ ‌of‌ ‌a‌ ‌drug‌ ‌test‌ ‌and‌ ‌is‌ ‌prohibited.‌ ‌This‌‌                               
includes‌‌providing‌‌false‌‌urine‌‌samples‌‌(for‌‌example,‌‌urine‌‌substitution),‌‌contaminating‌‌the‌‌urine‌‌                       
sample‌ ‌with‌ ‌chemicals‌ ‌or‌ ‌chemical‌ ‌products,‌ ‌the‌ ‌use‌ ‌of‌‌diuretics‌‌to‌‌dilute‌‌urine‌‌samples,‌‌and‌‌                             
the‌ ‌use‌ ‌of‌ ‌masking.‌ ‌If‌ ‌the‌ ‌Drug‌ ‌Testing‌ ‌Coordinator‌ ‌or‌ ‌the‌ ‌MRO‌ ‌determines‌ ‌that‌ ‌a‌ ‌student‌‌                               
tampered‌‌with‌‌a‌‌drug‌‌test,‌‌the‌‌student‌‌shall‌‌not‌‌be‌‌eligible‌‌to‌‌participate‌‌in‌‌any‌‌activities‌‌covered‌‌                                 
under‌ ‌this‌ ‌policy‌ ‌including‌ ‌all‌ ‌meetings,‌ ‌practices,‌ ‌performances‌ ‌and‌ ‌competitions‌ ‌for‌ ‌180‌‌                       
school‌ ‌days.‌ ‌ 
‌ 

The‌‌use‌‌of‌‌any‌‌such‌‌agent‌‌or‌‌technique‌‌shall‌‌be‌‌treated‌‌as‌‌a‌‌positive‌‌test‌‌for‌‌drugs‌‌prohibited‌‌                                   
by‌ ‌this‌ ‌Policy‌ ‌and‌ ‌shall‌ ‌be‌ ‌subject‌ ‌to‌ ‌the‌ ‌penalties‌ ‌set‌ ‌forth‌ ‌in‌ ‌Section‌ ‌9‌ ‌of‌ ‌this‌ ‌Policy.‌ ‌ 

12. Maintenance‌ ‌of‌ ‌Records.‌ ‌‌All‌ ‌results‌ ‌of‌ ‌drug‌ ‌testing‌ ‌shall‌ ‌be‌ ‌confidential.‌ ‌Procedures‌ ‌for‌‌                         
maintaining‌ ‌confidentiality‌‌will‌‌be‌‌developed‌‌by‌‌the‌‌school‌‌district‌‌and‌‌the‌‌testing‌‌organization.‌‌                         
The‌‌Drug‌‌Testing‌‌Coordinator‌‌shall‌‌maintain‌‌records‌‌of‌‌positive‌‌tests‌‌in‌‌a‌‌secure‌‌location.‌ ‌This‌‌                             
information‌‌will‌‌not‌‌be‌‌available‌‌to‌‌anyone‌‌other‌‌than‌‌appropriate‌‌school‌‌personnel‌‌and‌‌parents.‌ ‌                           
This‌‌information‌‌will‌‌be‌‌destroyed‌‌upon‌‌the‌‌student’s‌‌graduation‌‌or‌‌one‌‌year‌‌after‌‌the‌‌student’s‌‌                             
class‌ ‌graduates.‌ ‌Under‌ ‌no‌ ‌circumstances‌ ‌will‌ ‌this‌‌information‌‌become‌‌a‌‌part‌‌of‌‌the‌‌student’s‌‌                           
permanent‌‌file,‌‌nor‌‌will‌‌it‌‌be‌‌sent‌‌to‌‌another‌‌school‌‌when‌‌the‌‌student‌‌moves‌‌to‌‌another‌‌district‌‌or‌‌                                   
transfers‌ ‌to‌ ‌another‌‌school.‌ ‌The‌‌school‌‌district‌‌will‌‌not‌‌share‌‌drug‌‌testing‌‌results‌‌with‌‌any‌‌law‌‌                               
enforcement‌ ‌agencies.‌ ‌ 

13. Appeal.‌ ‌‌A‌‌student‌‌participating‌‌in‌‌extracurricular‌‌activities‌‌who‌‌has‌‌been‌‌determined‌‌by‌‌school‌‌                         
district‌ ‌officials‌‌to‌‌be‌‌in‌‌violation‌‌of‌‌this‌‌policy‌‌shall‌‌have‌‌the‌‌right‌‌to‌‌appeal‌‌the‌‌decision‌‌to‌‌the‌‌                                     
Superintendent‌ ‌or‌ ‌his/her‌ ‌designee(s).‌ ‌The‌ ‌request‌ ‌for‌ ‌a‌ ‌review‌ ‌must‌ ‌be‌ ‌submitted‌ ‌to‌ ‌the‌‌                           
Superintendent‌ ‌in‌ ‌writing‌‌within‌‌seven‌‌(7)‌‌school‌‌days‌‌of‌‌notice‌‌of‌‌the‌‌positive‌‌test.‌ ‌A‌‌student‌‌                               
requesting‌ ‌a‌‌review‌‌will‌‌be‌‌deemed‌‌ineligible‌‌to‌‌participate‌‌in‌‌any‌‌extracurricular‌‌activities‌‌until‌‌                           
the‌ ‌review‌ ‌is‌ ‌completed.‌ ‌The‌ ‌Superintendent‌ ‌or‌ ‌his/her‌ ‌designee(s)‌ ‌shall‌ ‌then‌ ‌determine‌‌                       
whether‌‌the‌‌original‌‌finding‌‌was‌‌justified.‌ ‌No‌‌further‌‌review‌‌of‌‌the‌‌Superintendent’s‌‌decision‌‌will‌‌                           
be‌‌provided,‌‌and‌‌his/her‌‌decision‌‌shall‌‌be‌‌final‌‌in‌‌all‌‌respects.‌ ‌Any‌‌necessary‌‌interpretation‌ ‌or‌ ‌                             
application‌ ‌of‌ ‌this‌ ‌policy‌ ‌shall‌ ‌be‌ ‌in‌ ‌the‌ ‌sole‌ ‌and‌‌exclusive‌‌judgment‌‌and‌‌discretion‌‌of‌‌the‌‌                               
Superintendent‌ ‌which‌ ‌shall‌ ‌be‌ ‌final‌ ‌and‌ ‌non-appealable.‌ ‌ 

14. Severability.‌ ‌‌If‌ ‌any‌ ‌portion‌ ‌of‌ ‌this‌ ‌policy‌ ‌is‌ ‌deemed‌ ‌to‌ ‌be‌ ‌contrary‌ ‌to‌ ‌the‌ ‌law‌ ‌of‌‌the‌‌state‌‌of‌‌                                     
Nebraska‌‌or‌‌the‌‌United‌‌States‌‌by‌‌judicial‌‌decision‌‌or‌‌an‌‌act‌‌of‌‌Congress,‌‌then‌‌only‌‌such‌‌portion‌‌                                 
or‌ ‌provision‌ ‌directly‌ ‌deemed‌ ‌to‌ ‌be‌ ‌unconstitutional‌‌shall‌‌be‌‌stricken,‌‌and‌‌the‌‌remainder‌‌of‌‌the‌‌                             
policy‌ ‌shall‌ ‌remain‌ ‌in‌ ‌full‌ ‌force.‌ ‌ 

‌ 
Alcohol,‌ ‌Tobacco‌ ‌&‌ ‌Controlled‌ ‌Substances‌ ‌ 
Alcohol‌ ‌ 

1. Students‌‌are‌‌not‌‌to‌‌be‌‌in‌‌possession‌‌of‌‌alcohol,‌‌may‌‌not‌‌consume‌‌alcohol‌‌or‌‌be‌‌in‌‌the‌‌presence‌‌                                   
of‌ ‌minors‌ ‌consuming‌ ‌alcohol.‌ ‌ 

2. Student‌ ‌is‌ ‌cited‌ ‌for‌ ‌substance‌ ‌abuse‌ ‌(MIP,‌ ‌DUI,‌ ‌DWI),‌ ‌or‌ ‌witnessed‌ ‌under‌ ‌the‌‌influence‌‌or‌‌in‌‌                               
possession‌ ‌of‌ ‌alcohol‌ ‌by‌ ‌a‌ ‌certified‌ ‌staff.‌ ‌ ‌   

First‌ ‌Offense‌ ‌-‌ ‌Self-Reported‌ ‌ 
1.  ‌‌The‌ ‌self-report‌ ‌guideline‌ ‌can‌ ‌only‌ ‌be‌ ‌used‌ ‌on‌ ‌a‌ ‌student’s‌ ‌first‌ ‌offense.‌ ‌ 
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2. Student‌ ‌must‌ ‌report‌ ‌the‌ ‌violation‌ ‌to‌ ‌a‌ ‌teacher,‌ ‌coach,‌ ‌or‌ ‌administrator‌ ‌by‌ ‌the‌ ‌following‌‌                           
school‌ ‌day,‌ ‌practice‌ ‌day,‌ ‌or‌ ‌game‌ ‌day‌ ‌(whichever‌ ‌comes‌ ‌first).‌‌ ‌  

3. The‌ ‌student‌ ‌may‌ ‌be‌ ‌required‌ ‌to‌ ‌attend‌ ‌practice.‌ ‌ 
4. The‌‌student‌‌will‌‌be‌‌ineligible‌‌to‌‌publicly‌‌perform‌‌in‌‌any‌‌extra-curricular‌‌activity‌‌for‌‌15‌‌school‌‌                             

days.‌  ‌Suspension‌ ‌includes‌ ‌weekend‌ ‌activities‌ ‌that‌ ‌occur‌ ‌during‌ ‌the‌ ‌15‌ ‌school‌ ‌day‌ ‌span.‌ ‌ 
First‌ ‌Offense‌ ‌–‌ ‌Non-Self‌ ‌Reported‌ ‌ 

1. The‌ ‌student‌ ‌may‌ ‌be‌ ‌required‌ ‌to‌ ‌attend‌ ‌practice.‌ ‌ 
2. The‌‌student‌‌will‌‌be‌‌ineligible‌‌to‌‌publicly‌‌perform‌‌in‌‌any‌‌extracurricular‌‌activity‌‌for‌‌30-school‌‌                           

days.‌ ‌Suspension‌ ‌includes‌ ‌weekend‌ ‌activities‌ ‌that‌ ‌occur‌ ‌during‌ ‌the‌ ‌30‌ ‌school-day‌ ‌span.‌ ‌ 
Second‌ ‌Offense‌ ‌ 

1. The‌ ‌student‌ ‌may‌ ‌be‌ ‌required‌ ‌to‌ ‌attend‌ ‌practice.‌ ‌ 
2. The‌‌student‌‌will‌‌be‌‌ineligible‌‌to‌‌publicly‌‌perform‌‌in‌‌any‌‌extracurricular‌‌activity‌‌for‌‌60-School‌‌                           

days.‌ ‌Suspension‌ ‌includes‌ ‌weekend‌ ‌activities‌ ‌that‌ ‌occur‌ ‌during‌ ‌the‌ ‌60‌ ‌school-day‌ ‌span.‌ ‌ 
3. Student‌ ‌must‌‌appear‌‌before‌‌the‌‌Board‌‌of‌‌Education‌‌at‌‌a‌‌regularly‌‌scheduled‌‌meeting‌‌and‌‌                           

formally‌ ‌request‌ ‌reinstatement‌ ‌to‌ ‌the‌ ‌activities‌ ‌program.‌ ‌ 
Third‌ ‌and‌ ‌Subsequent‌ ‌Offenses‌ ‌ 

1. The‌‌student‌‌will‌‌be‌‌ineligible‌‌to‌‌publicly‌‌perform‌‌in‌‌any‌‌extracurricular‌‌activity‌‌for‌‌180‌‌school‌‌                             
days.‌ ‌The‌ ‌date‌ ‌of‌ ‌the‌ ‌incident‌ ‌will‌ ‌be‌ ‌the‌ ‌first‌ ‌day‌ ‌for‌ ‌counting‌ ‌purposes.‌ 

2. Student‌ ‌must‌‌appear‌‌before‌‌the‌‌Board‌‌of‌‌Education‌‌at‌‌a‌‌regularly‌‌scheduled‌‌meeting‌‌and‌‌                           
formally‌ ‌request‌ ‌reinstatement‌ ‌to‌ ‌the‌ ‌activities‌ ‌program.‌ ‌ 

3. The‌ ‌student‌ ‌shall‌ ‌obtain‌ ‌a‌ ‌drug/alcohol‌ ‌counseling‌ ‌evaluation‌ ‌and‌ ‌follow‌ ‌said‌‌                     
recommendations,‌ ‌at‌ ‌parent’s‌ ‌expense.‌ ‌ 

Tobacco‌ ‌Offenses‌ ‌ 
The‌‌use‌‌or‌‌possession‌‌of‌‌any‌‌tobacco‌‌product,‌‌including‌‌the‌‌use‌‌of‌‌vapor‌‌products,‌‌alternative‌‌nicotine‌‌                               
products,‌ ‌or‌ ‌any‌ ‌other‌ ‌such‌ ‌look-alike‌ ‌product,‌ ‌is‌ ‌not‌ ‌permitted‌ ‌on‌ ‌school‌ ‌property‌ ‌at‌ ‌any‌ ‌time.‌ ‌ 

First‌ ‌Offense‌ ‌ 
10-School‌‌day‌‌suspension‌‌from‌‌activities,‌‌including‌‌weekend‌‌activities‌‌that‌‌occur‌‌during‌‌the‌‌                       
10‌ ‌school-day‌ ‌span.‌ ‌ 

Second‌ ‌Offense‌ ‌ 
20-School‌‌day‌‌suspension‌‌from‌‌activities,‌‌including‌‌weekend‌‌activities‌‌that‌‌occur‌‌during‌‌the‌‌                       
20‌ ‌school-day‌ ‌span.‌ ‌ 

Third‌ ‌and‌ ‌Subsequent‌ ‌Offenses‌ ‌ 
40-School‌‌day‌‌suspension‌‌from‌‌activities,‌‌including‌‌weekend‌‌activities‌‌that‌‌occur‌‌during‌‌the‌‌                       
40‌ ‌school-day‌ ‌span.‌ ‌ 

Controlled‌ ‌Substance‌ ‌Offenses‌ ‌ 
Student‌ ‌is‌ ‌cited,‌ ‌or‌ ‌convicted‌‌of‌‌being‌‌in‌‌possession‌‌of,‌‌or‌‌under‌‌the‌‌influence‌‌of,‌‌or‌‌is‌‌found‌‌to‌‌have‌‌                                       
intent‌ ‌to‌ ‌sell‌ ‌or‌ ‌distribute‌ ‌any‌ ‌controlled‌ ‌substances‌‌or‌‌illicit‌‌drugs‌‌by‌‌school‌‌staff‌‌or‌‌law‌‌enforcement‌‌                                 
will‌‌result‌‌in‌‌suspension‌‌from‌‌any‌‌extra-curricular‌‌school‌‌activities‌‌for‌‌180‌‌school‌‌days.‌ ‌The‌‌date‌‌of‌‌the‌‌                                 
incident‌ ‌will‌ ‌be‌ ‌the‌ ‌first‌ ‌day‌ ‌for‌ ‌counting‌ ‌purposes.‌ ‌Student‌ ‌must‌ ‌appear‌ ‌before‌ ‌the‌ ‌Board‌ ‌of‌‌                               
Education‌ ‌at‌ ‌a‌ ‌regularly‌ ‌scheduled‌ ‌meeting‌ ‌and‌ ‌formally‌ ‌request‌ ‌reinstatement‌ ‌to‌ ‌the‌ ‌activities‌‌                         
program.‌ ‌ 

The‌‌coaches/sponsors‌‌and‌‌administrators‌‌will‌‌work‌‌together‌‌to‌‌determine‌‌the‌‌specific‌‌dates‌‌of‌‌sporting‌‌                           
events‌ ‌or‌ ‌activities‌ ‌in‌ ‌which‌ ‌the‌ ‌students‌ ‌are‌ ‌deemed‌ ‌ineligible.‌ ‌ 
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Form:‌ ‌School‌  ‌-‌ ‌Parent‌ ‌-‌ ‌Student‌ ‌Compact‌ ‌ 
Wakefield‌ ‌Community‌ ‌School‌ ‌ 

2021-2022‌ ‌School‌ ‌Year‌ ‌ 

The‌ ‌Wakefield‌ ‌School‌ ‌District‌ ‌and‌ ‌the‌ ‌parents‌ ‌of‌ ‌students‌ ‌participating‌ ‌in‌ ‌activities,‌ ‌services,‌ ‌and‌‌                           
programs‌‌funded‌‌by‌‌Title‌‌1‌‌agree‌‌that‌‌this‌‌Compact‌‌outline‌‌how‌‌the‌‌parent,‌‌school‌‌staff,‌‌and‌‌students‌‌                                 
will‌ ‌share‌ ‌the‌ ‌responsibility‌ ‌for‌‌improved‌‌student‌‌academic‌‌achievement‌‌and‌‌the‌‌means‌‌by‌‌which‌‌the‌‌                             
school‌ ‌and‌ ‌parents‌ ‌will‌ ‌build‌ ‌and‌ ‌develop‌ ‌a‌ ‌partnership‌ ‌that‌ ‌will‌ ‌help‌ ‌children‌ ‌meet‌ ‌or‌ ‌exceed‌ ‌the‌‌                                 
District's‌ ‌standards.‌ ‌ 

School‌ ‌Responsibilities:‌ ‌ 
● Provide‌ ‌high-quality‌ ‌curriculum‌ ‌and‌ ‌instruction‌ ‌in‌ ‌a‌ ‌supportive‌ ‌and‌ ‌effective‌ ‌learning‌‌                     

environment‌ ‌to‌ ‌enable‌ ‌children‌ ‌to‌ ‌meet‌ ‌the‌ ‌challenging‌ ‌state‌ ‌academic‌ ‌standards.‌ ‌ 
● Consider‌ ‌the‌ ‌promises‌ ‌made‌ ‌in‌ ‌the‌ ‌Compact‌ ‌at‌ ‌parent-teacher‌ ‌conferences‌ ‌ 
● Provide‌ ‌parents‌ ‌with‌ ‌progress‌ ‌reports‌ ‌as‌ ‌requested‌ ‌and‌ ‌pursuant‌ ‌to‌ ‌district‌ ‌policy.‌‌                       

Communicate‌ ‌and‌ ‌work‌ ‌with‌ ‌families‌ ‌to‌ ‌support‌ ‌student's‌ ‌learning.‌ ‌  ‌ 

‌ 

Parent‌ ‌Responsibilities:‌ ‌ 
I‌ ‌as‌ ‌a‌ ‌parent,‌ ‌will‌ ‌support‌ ‌my‌ ‌child's‌ ‌learning‌ ‌in‌ ‌the‌ ‌following‌ ‌ways:‌ ‌ 

● Value‌ ‌and‌ ‌support‌ ‌my‌ ‌child's‌ ‌attendance‌ ‌at‌ ‌school;‌ ‌ 
● Ensure‌ ‌that‌ ‌homework‌ ‌is‌ ‌completed‌ ‌ 
● Promote‌ ‌positive‌ ‌use‌ ‌of‌ ‌my‌ ‌child's‌ ‌extracurricular‌ ‌time;‌ ‌ 
● Participate‌ ‌in‌ ‌parent‌ ‌groups‌ ‌that‌ ‌support‌ ‌the‌ ‌district's‌ ‌students;‌ ‌ 
● Endeavor‌ ‌to‌ ‌stay‌ ‌informed‌ ‌about‌ ‌my‌ ‌student's‌ ‌progress‌ ‌and‌ ‌request‌ ‌updates‌ ‌as‌ ‌needed.‌ ‌ 

‌  ‌ 

Student‌ ‌Responsibilities:‌ ‌ 
I,‌ ‌as‌ ‌a‌ ‌student‌ ‌will‌ ‌share‌ ‌the‌ ‌responsibility‌ ‌to‌ ‌improve‌ ‌my‌ ‌academic‌ ‌achievement‌ ‌in‌ ‌the‌ ‌following‌ ‌ways:‌ ‌ 

● Cooperate‌ ‌with‌ ‌my‌ ‌teachers‌ ‌in‌ ‌school‌ ‌and‌ ‌be‌ ‌responsible‌ ‌for‌ ‌my‌ ‌behavior;‌ ‌ 
● Complete‌ ‌all‌ ‌of‌ ‌my‌ ‌homework‌ ‌assignments‌ ‌on‌ ‌time;‌ ‌ 
● Participate‌ ‌to‌ ‌the‌ ‌beast‌ ‌of‌ ‌my‌ ‌ability‌ ‌in‌ ‌all‌ ‌of‌ ‌my‌ ‌classes;‌ ‌ 
● Participate‌ ‌in‌ ‌extracurricular‌ ‌activities‌ ‌which‌ ‌will‌ ‌help‌ ‌me‌ ‌become‌ ‌a‌ ‌better‌ ‌student‌ ‌and‌ ‌stay‌‌                           

active‌ ‌in‌ ‌my‌ ‌school‌ ‌and‌ ‌community;‌ ‌ 
● Let‌ ‌my‌ ‌teachers‌ ‌and‌ ‌family‌ ‌know‌ ‌when‌ ‌I‌ ‌need‌ ‌help.‌ ‌ 

‌ 

‌ 

‌ 

‌ 

‌  ‌ 
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WAKEFIELD‌ ‌COMMUNITY‌ ‌SCHOOL‌ ‌ 
802‌ ‌HIGHLAND,‌ ‌PO‌ ‌BOX‌ ‌330‌ ‌-‌ ‌WAKEFIELD,‌ ‌NE‌  ‌68784-0330‌ ‌ 

Jerad‌ ‌Wulf,‌ ‌Principal‌ ‌‌P‌K-6,‌ ‌‌jwulf@wakefieldschools.org‌ ‌ 
Angela‌ ‌Zach‌Matt‌ ‌Farup‌,‌ ‌Principal‌ ‌7-12,‌ ‌‌azach‌mfarup‌@wakefieldschools.org‌ ‌ 

Matt‌ ‌Farup,‌ ‌Superintendent,‌ ‌‌mfarup@wakefieldschools.org‌ ‌ 
Phone:‌‌  ‌(402)‌ ‌287-2012‌ ‌(HS)‌ (402)‌ ‌287-9892‌ ‌(Elem)‌ Fax:‌‌ ‌(402)‌ ‌287-2014‌ ‌ 

http://www.wakefieldschools.org‌ ‌ 
‌ 

Form:‌  ‌Consent‌ ‌to‌ ‌Perform‌ ‌Random‌ ‌Drug‌ ‌Testing‌ ‌ 
2021-2022‌ ‌ 

Student‌ ‌Name______________________________________________‌  ‌Grade_____________‌ ‌ 
As‌ ‌a‌ ‌student‌ ‌and‌ ‌parent:‌ ‌ 

● We‌‌understand‌‌and‌‌agree‌‌that‌‌participation‌‌in‌‌extracurricular‌‌activities‌‌is‌‌a‌‌privilege‌‌that‌‌may‌‌be‌‌                             
withdrawn‌ ‌for‌ ‌violations‌ ‌of‌ ‌the‌ ‌Extracurricular‌ ‌Drug‌ ‌Testing‌ ‌Policy.‌‌ ‌  

● We‌ ‌have‌ ‌read‌ ‌the‌ ‌Extracurricular‌ ‌Drug‌ ‌Testing‌ ‌Policy‌ ‌and‌‌understand‌‌the‌‌responsibilities‌‌and‌‌                         
consequences‌ ‌as‌ ‌an‌ ‌activity‌ ‌participant‌ ‌if‌ ‌the‌ ‌student‌ ‌violates‌ ‌the‌ ‌policy.‌ ‌ 

● We‌ ‌understand‌ ‌that‌ ‌when‌ ‌students‌ ‌participate‌ ‌in‌ ‌any‌ ‌extracurricular‌ ‌activity,‌ ‌they‌ ‌will‌ ‌be‌‌                         
subjected‌‌to‌‌random‌‌drug‌‌testing,‌‌and‌‌if‌‌they‌‌refuse,‌‌will‌‌not‌‌be‌‌allowed‌‌to‌‌practice‌‌or‌‌participate‌‌                                 
in‌ ‌any‌ ‌extracurricular‌ ‌activity.‌ ‌We‌ ‌have‌ ‌read‌ ‌this‌ ‌consent‌ ‌statement‌ ‌and‌ ‌agree‌ ‌to‌ ‌its‌ ‌terms.‌ ‌ 

● We‌ ‌understand‌ ‌this‌ ‌is‌ ‌binding‌ ‌while‌ ‌a‌ ‌student‌ ‌is‌ ‌enrolled‌ ‌in‌ ‌Wakefield‌ ‌Community‌ ‌School‌‌                           
District.‌ ‌ 

‌ 
CONSENT‌ ‌TO‌ ‌PERFORM‌ ‌DRUG‌ ‌TESTING‌ ‌ 
We‌‌hereby‌‌consent‌‌to‌‌allow‌‌the‌‌student‌‌named‌‌on‌‌this‌‌form‌‌to‌‌undergo‌‌drug‌‌testing‌‌for‌‌the‌‌presence‌‌of‌‌                                     
drugs‌ ‌and‌ ‌alcohol‌‌in‌‌accordance‌‌with‌‌the‌‌Extracurricular‌‌Drug‌‌Testing‌‌Program‌‌adopted‌‌by‌‌the‌‌Board‌‌                             
of‌ ‌Education.‌ ‌We‌ ‌understand‌ ‌that‌ ‌any‌ ‌samples‌ ‌will‌ ‌be‌ ‌sent‌ ‌only‌ ‌to‌ ‌a‌ ‌qualified‌ ‌laboratory‌ ‌for‌ ‌actual‌‌                                 
testing.‌ ‌We‌‌hereby‌‌give‌‌our‌‌consent‌‌to‌‌the‌‌medical‌‌vendor‌‌selected‌‌by‌‌the‌‌school‌‌board,‌‌their‌‌Medical‌‌                                 
Review‌ ‌Office‌ ‌(MRO),‌ ‌laboratory,‌ ‌doctors,‌ ‌employees,‌ ‌or‌ ‌agents,‌‌together‌‌with‌‌any‌‌clinic,‌‌hospital,‌‌or‌‌                           
laboratory‌‌designated‌‌by‌‌the‌‌selected‌‌medical‌‌vendor‌‌to‌‌perform‌‌testing‌‌for‌‌the‌‌detection‌‌of‌‌drugs‌‌and‌‌                               
to‌ ‌release‌ ‌the‌ ‌results‌ ‌of‌ ‌those‌ ‌tests‌ ‌as‌ ‌provided‌ ‌in‌ ‌the‌ ‌policy.‌ ‌We‌ ‌understand‌ ‌these‌ ‌results‌ ‌will‌ ‌be‌‌                                   
forwarded‌ ‌to‌ ‌school‌ ‌district‌ ‌officials‌ ‌and‌ ‌will‌ ‌also‌ ‌be‌ ‌made‌ ‌available‌ ‌to‌ ‌us.‌ ‌We‌ ‌agree‌ ‌to‌ ‌sign‌ ‌any‌‌                                   
necessary‌ ‌releases‌ ‌if‌ ‌requested‌ ‌to‌ ‌do‌ ‌so.‌ ‌ 

We‌‌understand‌‌that‌‌consent‌‌pursuant‌‌to‌‌this‌‌Consent‌‌to‌‌Perform‌‌Random‌‌Drug‌‌Testing‌‌will‌‌be‌‌effective‌‌                               
for‌ ‌all‌ ‌extracurricular‌ ‌activities‌ ‌in‌ ‌which‌ ‌this‌ ‌student‌ ‌might‌ ‌participate‌ ‌during‌ ‌the‌ ‌current‌ ‌school‌ ‌year.‌ ‌ 

We‌ ‌hereby‌ ‌release‌ ‌the‌‌Wakefield‌‌Community‌‌School‌‌Board‌‌of‌‌Education‌‌and‌‌its‌‌employees‌‌from‌‌any‌‌                             
legal‌ ‌responsibility‌ ‌or‌ ‌liability‌ ‌for‌ ‌the‌ ‌release‌ ‌of‌ ‌such‌ ‌information‌ ‌and‌ ‌records,‌ ‌pursuant‌ ‌to‌ ‌the‌ ‌policy.‌‌ ‌  

‌ 

Student‌ ‌Signature________________________________________‌  ‌Date_________________‌ ‌ 

‌ 

Parent/Guardian‌ ‌Signature‌ ‌_________________________________‌ ‌Date‌ ‌________________‌ ‌ 
‌ 

‌ 

‌ 

‌ 
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Form:‌ ‌Collaborative‌ ‌Plan‌ ‌Addressing‌ ‌Barriers‌ ‌to‌ ‌Attendance‌ ‌ 

Student‌ ‌Name:‌ ‌________________________________________________‌  ‌Grade:‌ ‌______________‌‌ ‌  
Classroom/Homeroom‌ ‌Teacher:‌ ‌_______________________________Date‌ ‌of‌ ‌Meeting:‌ ‌___________‌ ‌ 
Number‌ ‌of‌ ‌absences‌ ‌at‌ ‌time‌ ‌of‌ ‌meeting:‌ ‌_________________________________________________‌ ‌ 
What‌ ‌are‌ ‌the‌ ‌primary‌ ‌reasons‌ ‌the‌ ‌student‌ ‌has‌ ‌been‌ ‌absent:‌ ‌_________________________________‌ ‌ 
_________________________________________________________________________________‌ ‌ 
Based‌ ‌on‌ ‌that‌ ‌information,‌ ‌meeting‌ ‌participants‌ ‌considered‌ ‌the‌ ‌following‌ ‌issues‌ ‌(check‌ ‌all‌ ‌that‌ ‌apply):‌ ‌ 

☐‌Illness‌ ‌related‌ ‌to‌ ‌physical‌ ‌or‌ ‌behavioral‌ ‌health‌ ‌of‌ ‌the‌ ‌child‌ ‌ 
☐‌Educational‌ ‌Counseling‌ ‌ 
☐‌Referral‌ ‌to‌ ‌community‌ ‌agencies‌ ‌for‌ ‌economic‌ ‌services‌ ‌ 
☐‌Family‌ ‌or‌ ‌individual‌ ‌counseling‌ ‌ 
☐‌Assisting‌ ‌the‌ ‌family‌ ‌in‌ ‌working‌ ‌with‌ ‌other‌ ‌community‌ ‌services‌ ‌ 
☐‌Referral‌ ‌to‌ ‌student‌ ‌assistance‌ ‌team‌ ‌for‌ ‌possible‌ ‌Section‌ ‌504‌ ‌or‌ ‌IDEA‌ ‌eligibility‌ ‌ 
☐‌Other:‌ ‌ ‌    

Attendance‌ ‌Plan‌ ‌ ‌   
Based‌ ‌on‌ ‌the‌ ‌above‌ ‌considerations,‌ ‌this‌ ‌attendance‌ ‌plan‌ ‌will‌ ‌be‌ ‌put‌ ‌into‌ ‌place:‌ ‌ 
Steps‌ ‌to‌ ‌be‌ ‌taken‌ ‌by‌ ‌school‌ ‌staff:‌ ‌______________________________________________________‌ ‌ 
_________________________________________________________________________________‌ ‌ 
Steps‌ ‌to‌ ‌be‌ ‌taken‌ ‌by‌ ‌student:‌ ‌_________________________________________________________‌ ‌ 

_________________________________________________________________________________‌ ‌ 
Steps‌ ‌to‌ ‌be‌ ‌taken‌ ‌by‌ ‌parent/guardian:‌  ‌__________________________________________________‌ ‌ 
_________________________________________________________________________________‌ ‌ 

Steps‌ ‌to‌ ‌be‌ ‌taken‌ ‌by‌ ‌thor‌ ‌parties:‌  ‌______________________________________________________‌ ‌ 
_________________________________________________________________________________‌  
Signature‌ ‌of‌ ‌Meeting‌ ‌Attendees:‌ ‌ 
Parent/Guardian:‌ ‌___________________________________________________________________‌ ‌ 
Student:‌  ‌_________________________________________________________________________‌ ‌ 
Attendance‌ ‌Officer:‌  ‌________________________________________________________________‌ ‌ 
Social‌ ‌Worker‌ ‌or‌ ‌School‌ ‌Administrator:‌  ‌_________________________________________________‌ 

Other‌ ‌(indicate‌ ‌title):‌  ‌________________________________________________________________‌ ‌ 

Notice‌ ‌to‌ ‌family‌:‌ ‌Nebraska‌ ‌law‌ ‌requires‌ ‌students‌ ‌to‌ ‌be‌ ‌in‌ ‌attendance‌ ‌at‌ ‌school‌ ‌each‌ ‌day‌‌that‌‌such‌‌                                 
school‌ ‌is‌ ‌open‌ ‌and‌ ‌in‌ ‌session,‌ ‌except‌ ‌when‌ ‌excused‌ ‌by‌ ‌school‌‌authorities‌‌or‌‌when‌‌illness‌‌or‌‌severe‌‌                                 
weather‌ ‌conditions‌ ‌make‌ ‌attendance‌ ‌impossible‌‌or‌‌impracticable.‌ ‌Nebraska‌‌law‌‌also‌‌requires‌‌school‌‌                       
officials‌ ‌to‌ ‌investigate‌ ‌any‌ ‌possible‌ ‌violation‌ ‌of‌ ‌this‌ ‌requirement.‌ ‌‌Please‌ ‌note‌ ‌that‌ ‌if‌ ‌your‌ ‌student‌‌                             
accrues‌ ‌more‌ ‌than‌ ‌20‌ ‌absences,‌ ‌the‌ ‌school‌ ‌district‌ ‌may‌‌refer‌‌the‌‌child‌‌to‌‌the‌‌county‌‌attorney‌‌                               
for‌ ‌action‌ ‌under‌ ‌Neb.‌ ‌Rev.‌ ‌Stat.‌ ‌§‌ ‌43-247(3)(a)‌ ‌and‌ ‌(b)‌.‌ ‌ 

I‌ ‌have‌ ‌received‌ ‌a‌ ‌copy‌ ‌of‌ ‌this‌ ‌Plan,‌ ‌including‌ ‌the‌ ‌above‌ ‌notice:‌ ‌ 

Parent/Guardian:‌  ‌__________________________________________________________________‌   
‌ 

Student:‌  ‌_________________________________________________________________________‌  
‌ ‌  

(Form‌ ‌2014)‌ ‌ ‌   

80‌ ‌ 



Form:‌ ‌Non-Prescription‌ ‌Medical‌ ‌Parent‌ ‌Permission‌ ‌Form‌ ‌ 
‌ 

Student‌ ‌Name:‌  ‌____________________________________________‌  ‌Grade:‌ ‌_________________‌ ‌ 

Date:‌  ‌___________________________‌ ‌ 

Name‌ ‌of‌ ‌Medical‌ ‌Dosage‌ ‌to‌ ‌be‌ ‌given:‌  ‌__________________________________________________‌ ‌ 

_________________________________________________________________________________‌ ‌ 

Time‌ ‌Medication‌ ‌is‌ ‌to‌ ‌be‌ ‌given:‌  ‌_______________________________________________________‌ ‌ 

What‌ ‌is‌ ‌Medication‌ ‌being‌ ‌given‌ ‌for:‌  ‌____________________________________________________‌ ‌ 

Any‌ ‌special‌ ‌directions‌ ‌or‌ ‌comments:‌  ‌___________________________________________________‌ ‌ 

_________________________________________________________________________________‌ ‌ 

If‌ ‌Medication‌ ‌is‌ ‌being‌ ‌given‌ ‌when‌ ‌child‌ ‌has‌ ‌a‌ ‌specific‌ ‌complaint‌ ‌(EXAMPLE:‌  ‌headache),‌ ‌how‌ ‌many‌‌ 

hours‌ ‌apart‌ ‌should‌ ‌the‌ ‌above‌ ‌dosage‌ ‌be‌ ‌given?‌ ‌___________________________________________‌ ‌ 

_________________________________________________________________________________‌ ‌ 

I‌ ‌hereby‌ ‌grant‌ ‌the‌ ‌designated‌ ‌school‌ ‌personnel‌ ‌permission‌ ‌to‌ ‌administer‌ ‌the‌ ‌above‌ ‌named‌ ‌medication‌‌ 
to‌ ‌the‌ ‌above‌ ‌named‌ ‌child‌ ‌according‌ ‌to‌ ‌my‌ ‌directions,‌ ‌ 
‌ 

Parent/Guardian‌ ‌Signature‌:‌  ‌_________________________________________________________‌ ‌ 

Date:‌ ‌ ‌____________________________‌ ‌ 

1. All‌ ‌medication‌ ‌must‌ ‌be‌ ‌in‌ ‌the‌ ‌original‌ ‌container‌ ‌with‌ ‌a‌ ‌label‌ ‌and‌ ‌child‌ ‌guard‌ ‌cap.‌ ‌ 
2. All‌ ‌medication‌ ‌dosages‌ ‌and‌ ‌times‌ ‌to‌ ‌be‌‌given‌‌must‌‌correspond‌‌to‌‌directions‌‌on‌‌the‌‌container.‌‌                             

(EXAMPLE:‌ ‌no‌ ‌Extra‌ ‌Strength‌ ‌Tylenol‌ ‌or‌ ‌adult‌ ‌cough‌ ‌syrup‌ ‌to‌ ‌a‌ ‌child‌ ‌under‌ ‌the‌ ‌age‌ ‌of‌ ‌12)‌ ‌ 
3. The‌ ‌medication‌ ‌and‌ ‌permission‌ ‌forms‌ ‌shall‌ ‌be‌ ‌left‌ ‌with‌‌the‌‌office‌‌personnel‌‌at‌‌the‌‌start‌‌of‌‌the‌‌                                 

day.‌ ‌ 
4. Parents/Guardians‌ ‌will‌ ‌assume‌ ‌the‌ ‌medication‌ ‌is‌ ‌administered‌ ‌per‌ ‌request‌ ‌unless‌ ‌the‌‌                     

designated‌ ‌personnel‌ ‌or‌ ‌school‌ ‌nurse‌ ‌notifies‌‌them‌‌by‌‌phone‌‌or‌‌note‌‌that‌‌the‌‌medication‌‌was‌‌                             
not‌ ‌given‌ ‌and‌ ‌the‌ ‌reason‌ ‌why.‌ ‌ 

5. Parents/Guardians‌‌are‌‌encouraged‌‌to‌‌pick‌‌up‌‌any‌‌unused‌‌medication‌‌as‌‌soon‌‌as‌‌possible‌‌after‌‌                           
the‌ ‌child‌ ‌has‌ ‌completed‌ ‌taking‌ ‌it.‌ ‌At‌ ‌the‌ ‌end‌ ‌of‌ ‌the‌ ‌school‌ ‌year‌ ‌any‌‌medication‌‌that‌‌has‌‌not‌‌                                   
been‌ ‌picked‌ ‌up‌ ‌by‌ ‌the‌ ‌parent/guardian‌ ‌will‌ ‌be‌ ‌destroyed.‌ ‌ 

‌ 

‌ 

‌ 
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Form:‌ ‌Prescription‌ ‌Medication‌ ‌Authorization‌ ‌Form‌ ‌ 
Administration‌ ‌of‌ ‌Medication‌ ‌at‌ ‌School‌ ‌ 

Student‌ ‌Name:‌  ‌_______________________________________________________________‌ ‌ 

Birth‌ ‌Date:‌  ‌_____________________‌ Grade:‌ ‌_____________________‌ ‌ 

THIS‌ ‌PORTION‌ ‌MUST‌ ‌BE‌ ‌COMPLETED‌ ‌BY‌ ‌PHYSICIAN/DENTIST/PROVIDER‌ ‌ 
Name‌ ‌of‌ ‌Medication‌       ‌‌Dosage‌     ‌‌Route‌ Time‌ ‌of‌ ‌Day‌ ‌ 

_______________________________‌ ____________‌        ‌___________‌ ___________‌ ‌ 

If‌ ‌given‌ ‌prn,‌ ‌specify‌ ‌the‌ ‌length‌ ‌of‌ ‌time‌ ‌between‌ ‌doses‌ ‌_________________________________‌ ‌ 

Inhalers:‌  ‌____________________________________________________________________‌ ‌ 
Indicate‌ ‌if‌ ‌student‌ ‌must‌ ‌carry‌ ‌on‌ ‌his/her‌ ‌person‌ ‌ 
Student‌ ‌is‌ ‌capable‌ ‌of‌ ‌self-administration‌ ‌of‌ ‌medication‌‌  _______Yes‌ _______‌ ‌No‌ ‌ 

Possible‌ ‌side‌ ‌effects‌ ‌of‌ ‌medication‌  ‌_______________________________________________‌ ‌ 

____________________________________________________________________________‌‌ ‌  

Is‌ ‌it‌ ‌safe‌ ‌for‌ ‌unlicensed‌ ‌staff‌ ‌to‌ ‌provide‌ ‌this‌ ‌student‌ ‌this‌ ‌medication‌   ‌_______Yes‌_______‌ ‌No‌ ‌ 

Emergency‌ ‌procedure‌ ‌in‌ ‌case‌ ‌of‌ ‌serious‌ ‌side‌ ‌effects__________________________________‌ ‌ 
I‌ ‌request‌ ‌and‌ ‌authorize‌ ‌that‌ ‌the‌ ‌above-named‌ ‌student‌ ‌be‌ ‌administered/provided‌ ‌the‌‌ 
above-identified‌ ‌medication‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌instructions‌ ‌indicated‌ ‌above‌ ‌from‌‌ ‌  
_________________‌ ‌to‌ ‌_________________‌ ‌(not‌ ‌to‌ ‌exceed‌ ‌the‌ ‌current‌ ‌school‌ ‌year)‌ ‌as‌ ‌there‌‌ 
exists‌ ‌a‌ ‌valid‌ ‌health‌ ‌reason‌ ‌which‌ ‌makes‌ ‌administration‌ ‌of‌ ‌the‌ ‌medication‌ ‌advisable‌ ‌during‌‌ 
school‌ ‌hours.‌ ‌ 

‌ 
______________________‌ _________________________________________‌ ‌ 
Date‌ ‌of‌ ‌Signature‌ Physician/Dentist/Provider‌ ‌Signature‌ ‌ 
‌ 

______________________‌ _________________________________________‌ ‌ 
Telephone‌ ‌Number‌ Print‌ ‌or‌ ‌Type‌ ‌Name‌ ‌ 
‌ 

Please‌ ‌Note:‌  ‌If‌ ‌samples‌ ‌of‌ ‌medication‌ ‌are‌ ‌to‌ ‌be‌ ‌given,‌ ‌they‌ ‌must‌ ‌be‌ ‌labeled‌ ‌with‌ ‌the‌ ‌name‌ ‌of‌‌ 
the‌ ‌student,‌ ‌dosage,‌ ‌route,‌ ‌and‌ ‌time‌ ‌to‌ ‌be‌ ‌given.‌ ‌ 

THIS‌ ‌PORTION‌ ‌TO‌ ‌BE‌ ‌COMPLETED‌ ‌BY‌ ‌THE‌ ‌PARENT/GUARDIAN‌ ‌ 
I‌ ‌request/authorize‌ ‌the‌ ‌school‌ ‌to‌ ‌give‌ ‌medication‌ ‌to‌ ‌my‌ ‌student‌ ‌in‌ ‌accordance‌ ‌with‌ ‌the‌ ‌healthcare‌‌ 
provider’s‌ ‌instructions‌ ‌written‌ ‌above.‌  ‌I‌ ‌understand‌ ‌that‌ ‌unlicensed‌ ‌staff‌ ‌may‌ ‌be‌ ‌assigned‌ ‌to‌ ‌provide‌‌ 
medication‌ ‌to‌ ‌my‌ ‌student,‌ ‌and‌ ‌I‌ ‌accept‌ ‌ultimate‌ ‌responsibility‌ ‌for‌ ‌monitoring‌ ‌the‌ ‌effects‌ ‌of‌ ‌this‌‌ 
medication.‌ ‌ 
Permission‌ ‌to‌ ‌carry‌ ‌inhaler‌‌  ______‌ ‌Yes‌ ______‌ ‌No‌ ‌ 
Permission‌ ‌to‌ ‌self-administer‌ ‌medication‌ ______‌ ‌Yes‌ ______‌ ‌No‌ ‌ 
‌ 

_________‌ ________________________________‌ _______________‌ _______________‌ ‌ 
Date‌ Parent/Guardian‌ ‌Signature‌ Home‌ ‌Phone‌ Work‌ ‌Phone‌ ‌ 
(Form‌ ‌2014)‌ ‌ ‌   
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‌ 

‌ 

❏ This‌ ‌student‌ ‌has‌ ‌a‌ ‌medical‌ ‌history‌ ‌of‌ ‌asthma‌ ‌and/or‌ ‌anaphylaxis‌ ‌and‌ ‌the‌ ‌use‌ ‌of‌ ‌the‌ ‌above-listed‌‌ 
medication(s)‌ ‌has‌ ‌been‌ ‌reviewed‌ ‌by‌ ‌the‌ ‌HCP.‌  ‌Inf‌ ‌medications‌ ‌are‌ ‌self-administered,‌ ‌the‌ ‌school‌ ‌staff‌ ‌‌must‌‌ 
be‌ ‌notified.‌ ‌ 

Additional‌ ‌Information:‌ ‌‌(i.e.‌ ‌asthma‌ ‌triggers,‌ ‌allergens)‌‌ ‌__________________________________________‌ ‌ 

Health‌ ‌Care‌ ‌Provider‌ ‌Name:‌ ‌(please‌ ‌print)‌ ‌‌_____________________________‌ ‌‌Phone:‌ ‌‌___________‌ ‌ 

Health‌ ‌Care‌ ‌Provider‌ ‌Signature:‌‌ ‌______________________________________‌ ‌‌Date:‌ ‌‌____________‌ ‌ 

Parent‌ ‌Signature:‌ ‌‌___________________________________________________‌ ‌‌Date:‌‌ ‌____________‌ ‌ 

Reviewed‌ ‌by‌ ‌School‌ ‌Nurse:‌‌ ‌__________________________________________‌ ‌‌Date:‌‌ ‌____________‌ ‌ 

‌ 

‌ 
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Asthma‌ ‌Treatment‌ ‌ 
Give‌ ‌quick‌ ‌relief‌ ‌medication‌ ‌when‌ ‌a‌ ‌student‌ ‌has‌ 
asthma‌ ‌symptoms,‌ ‌such‌ ‌as‌ ‌coughing,‌ ‌wheezing‌ ‌or‌‌ 
tight‌ ‌chest.‌ ‌ 
❏ Albuterol‌ ‌HFA‌ ‌‌(Proventil,‌ ‌Ventolin,‌ ‌ProAir)‌‌ ‌2‌ ‌inhalation‌ ‌ 
❏ Levalbuterol‌‌ ‌(Xopenex‌ ‌HFA)‌‌ ‌2‌ ‌inhalations‌ ‌ 
❏ Pirbuterol‌ ‌‌(Maxair)‌ ‌‌2‌ ‌inhalations‌ ‌ 
❏ Use‌ ‌inhaler‌ ‌with‌ ‌valved‌ ‌holding‌ ‌chamber‌ ‌ 
❏ Albuterol‌ ‌inhaled‌ ‌‌by‌ ‌nebulizer‌‌ ‌‌(Proventil,‌ ‌Ventolin,‌‌ 

AccuNeb)‌ ‌ 
❏ 0.63‌ ‌mg/3‌ ‌mL‌ ‌ 
❏ 1.25‌ ‌mg/3‌ ‌mL‌ ‌ 
❏ 2.5‌ ‌mg/2mL‌ ‌ 

❏ Levalbuterol‌ ‌inhaled‌ ‌‌by‌ ‌nebulizer‌ ‌‌(Xopenex)‌ ‌ 
❏ 0.31‌ ‌mg/3‌ ‌mL‌ ‌ 
❏ 0.63‌ ‌mg/3‌ ‌mL‌ ‌ 
❏ 1.25‌ ‌mg/3‌ ‌mL‌ ‌ 

❏ May‌ ‌carry‌ ‌&‌ ‌self-administer‌ ‌inhaler‌ ‌‌(MDI)‌ ‌ 
❏ Other:‌ ‌_____________________________‌‌ ‌  
‌ 

Closely‌ ‌Watch‌ ‌the‌ ‌Student‌ ‌after‌‌ ‌  
Giving‌ ‌Quick‌ ‌Relief‌ ‌Medication‌ ‌ 

‌ 
If,‌ ‌after‌ ‌10‌ ‌minutes:‌ ‌ 
● Symptoms‌ ‌are‌ ‌better,‌ ‌student‌ ‌may‌ ‌return‌ ‌to‌‌ 

classroom‌ ‌after‌ ‌notifying‌ ‌parent/guardian.‌ ‌ 
● Symptoms‌ ‌are‌ ‌not‌ ‌better,‌ ‌give‌ ‌the‌ ‌treatment‌‌ 

again‌ ‌and‌ ‌notify‌ ‌parent/guardian‌ ‌right‌ ‌away.‌ ‌ 
● If‌ ‌student‌ ‌continues‌ ‌to‌ ‌get‌ ‌worse,‌ ‌CALL‌ ‌911‌‌ 

and‌ ‌use‌ ‌the‌ ‌Nebraska‌ ‌Schools’‌ ‌Emergency‌‌ 
Response‌ ‌to‌ ‌Life-Threatening‌ ‌Asthma‌ ‌or‌‌ 
Systemic‌ ‌Allergic‌ ‌Reactions‌ ‌(Anaphylaxis)‌‌ 
Protocol.‌ ‌ 

Anaphylaxis‌ ‌Treatment‌ ‌ 
Give‌ ‌epinephrine‌ ‌when‌ ‌a‌ ‌student‌ ‌has‌ ‌allergy‌‌ 
symptoms,‌ ‌such‌ ‌as‌ ‌hives,‌ ‌hard‌ ‌to‌ ‌breathe‌ ‌(chest‌ ‌or‌‌ 
neck‌ ‌“sucking‌ ‌in”),‌ ‌lips‌ ‌or‌ ‌fingernails‌ ‌turning‌ ‌blue,‌ ‌or‌‌ 
trouble‌ ‌talking‌ ‌(shortness‌ ‌of‌ ‌breath).‌ ‌ 
❏ EpiPen®‌ ‌0.3mg‌ ‌ 
❏ EpiPen®‌ ‌Jr‌ ‌0.15‌ ‌mg‌ ‌ 
❏ Auvi-Q™‌ ‌0.3mg‌ ‌ 
❏ Auvi-Q™‌ ‌0.15mg‌ ‌ 
❏ Adrenaclick®‌ ‌0.3‌ ‌mg‌ ‌ 
❏ Adrenaclick®‌ ‌0.15mg‌ ‌ 
❏ May‌ ‌carry‌ ‌&‌ ‌self-administer‌ ‌epinephrine‌‌ 

auto-injector‌ ‌ 
❏ Use‌ ‌epinephrine‌ ‌auto-injector‌ ‌immediately‌ ‌upon‌ 

exposure‌ ‌to‌ ‌known‌ ‌allergen‌ ‌ 
❏ If‌ ‌symptoms‌ ‌do‌ ‌not‌ ‌improve‌ ‌or‌ ‌they‌ ‌return,‌‌ 

epinephrine‌ ‌can‌ ‌be‌ ‌repeated‌ ‌after‌ ‌5‌ ‌minutes‌ ‌or‌‌ 
more‌ ‌ 

Lay‌ ‌person‌ ‌flat‌ ‌on‌ ‌back‌ ‌and‌ ‌raise‌ ‌legs.‌  ‌If‌ ‌vomiting‌ ‌or‌‌ 
difficulty‌ ‌breathing,‌ ‌let‌ ‌them‌ ‌lie‌ ‌on‌ ‌their‌ ‌side.‌ ‌ 

‌ 
CALL‌ ‌911‌ ‌After‌ ‌Giving‌ ‌Epinephrine‌ ‌&‌ ‌Closely‌‌ 

Watch‌ ‌the‌ ‌Student.‌ ‌ 
‌ 

● Notify‌ ‌parent/guardian‌ ‌immediately‌ ‌ 
● Even‌ ‌if‌ ‌student‌ ‌gets‌ ‌better,‌ ‌the‌ ‌student‌ ‌should‌‌ 

be‌ ‌watched‌ ‌for‌ ‌more‌ ‌symptoms‌ ‌of‌ ‌anaphylaxis‌‌ 
in‌ ‌an‌ ‌emergency‌ ‌room.‌ ‌ 

● If‌ ‌student‌ ‌does‌ ‌not‌ ‌get‌ ‌better‌ ‌or‌ ‌continues‌ ‌to‌‌ 
get‌ ‌worse,‌ ‌use‌ ‌the‌ ‌Nebraska‌ ‌Schools’‌‌ 
Emergency‌ ‌Response‌ ‌to‌ ‌Life-Threatening‌‌ 
Asthma‌ ‌or‌ ‌Systemic‌ ‌Allergic‌ ‌Reactions‌‌ 
(Anaphylaxis)‌ ‌Protocol.‌ ‌ 



Form:‌ ‌Student‌ ‌Asthma/Allergy‌ ‌Action‌ ‌Plan‌ ‌ 
(This‌ ‌Page‌ ‌to‌ ‌be‌ ‌Completed‌ ‌by‌ ‌Parent/Guardian)‌ ‌ 

‌ 
Student‌ ‌Name:‌ ‌______________________________________‌ ‌Age:‌ ‌__________‌  ‌Grade:‌ ‌___________‌ ‌ 

Homeroom‌ ‌Teacher:‌ ‌_______________________________________‌ ‌ 

Parent/Guardian:‌ ‌_______________________________________‌ ‌Phone:‌ ‌________________________‌ ‌ 

Parent/Guardian:‌ ‌_______________________________________‌ ‌Phone:‌ ‌________________________‌ ‌ 

Emergency‌ ‌Contact:‌ ‌____________________________________‌ ‌Phone:‌ ‌________________________‌ ‌ 

‌ 

I‌ ‌understand‌ ‌that‌ ‌all‌ ‌medicines‌ ‌to‌ ‌be‌ ‌given‌ ‌at‌ ‌school‌ ‌must‌ ‌be‌ ‌provided‌ ‌by‌ ‌the‌ ‌parent/guardian.‌ ‌ 

Parent‌ ‌Signature:‌ ‌__________________________________________________‌ ‌Date:‌ ‌______________‌ ‌ 

Reviewed‌ ‌by‌ ‌School‌ ‌Nurse:‌ ‌__________________________________________‌ ‌Date:‌ ‌______________‌ ‌ ‌   
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Known‌ ‌Asthma‌ ‌Triggers:‌‌  ‌Please‌ ‌check‌ ‌the‌ ‌boxes‌ ‌to‌ ‌identify‌ ‌what‌ ‌can‌ ‌cause‌ ‌an‌ ‌asthma‌ ‌episode‌ ‌for‌ ‌your‌‌ 
student.‌ ‌ 
𝥁‌  ‌Exercise‌           ‌𝥁‌  ‌Respiratory/Viral‌ ‌Infections‌       ‌𝥁‌  ‌Odors/Fumes/Smoke‌      ‌𝥁‌  ‌Mold/Mildew‌ ‌ 
𝥁‌  ‌Pollens‌             ‌𝥁‌  ‌Animals/Dander‌                        ‌𝥁‌  ‌Dust/Dust‌ ‌Mites‌               ‌𝥁‌  ‌Grasses/Trees‌ ‌ 
𝥁‌  ‌Temperature/Weather‌ ‌-‌ ‌humidity,‌ ‌cold‌ ‌air,‌ ‌etc‌        ‌𝥁‌  ‌Pesticides‌                        ‌𝥁‌  ‌Food‌ ‌-‌ ‌Please‌ ‌List‌ ‌ 
𝥁‌  ‌Other:‌ ‌_________________________________________________________________________‌ ‌ 

Known‌ ‌Allergy/Intolerance:‌  ‌Please‌ ‌check‌ ‌those‌ ‌which‌ ‌apply‌ ‌and‌ ‌describe‌ ‌what‌ ‌happens‌ ‌when‌ ‌your‌ ‌child‌ ‌eats‌‌ 
or‌ ‌comes‌ ‌into‌ ‌contact‌ ‌with‌ ‌the‌ ‌allergens…‌ ‌ 
𝥁‌  ‌Peanuts‌ ‌________________________________________________________________________‌ ‌ 

𝥁‌  ‌Tree‌ ‌Nuts‌ ‌_______________________________________________________________________‌ ‌ 

𝥁‌  ‌Fish/Shellfish‌ ‌____________________________________________________________________‌ ‌ 

𝥁‌  ‌Eggs‌ ‌___________________________________________________________________________‌ ‌ 

𝥁‌  ‌Soy‌ ‌____________________________________________________________________________‌ ‌ 

𝥁‌  ‌Wheat‌ ‌__________________________________________________________________________‌ ‌ 

𝥁‌  ‌Milk‌ ‌____________________________________________________________________________‌ ‌ 

𝥁‌  ‌Medication‌ ‌______________________________________________________________________‌ ‌ 

𝥁‌  ‌Latex‌ ‌__________________________________________________________________________‌ ‌ 

𝥁‌  ‌Insect‌ ‌Stings‌ ‌____________________________________________________________________‌ ‌ 

𝥁‌  ‌Other‌ ‌__________________________________________________________________________‌ ‌ 
Notice:‌‌  ‌If‌ ‌your‌ ‌child‌ ‌has‌ ‌been‌ ‌prescribed‌ ‌epinephrine‌ ‌(such‌ ‌as‌ ‌an‌ ‌EpiPen®)‌ ‌for‌ ‌an‌ ‌allergy,‌ ‌you‌ ‌must‌ ‌provide‌‌ 
epinephrine‌ ‌at‌ ‌school.‌  ‌If‌ ‌your‌ ‌student‌ ‌needs‌ ‌a‌ ‌special‌ ‌diet‌ ‌to‌ ‌limit‌ ‌or‌ ‌avoid‌ ‌foods,‌ ‌your‌ ‌doctor‌ ‌will‌ ‌need‌ ‌to‌‌ 
complete‌ ‌the‌ ‌form‌ ‌‌“Medication‌ ‌Statement‌ ‌Form‌ ‌to‌ ‌Request‌ ‌Special‌ ‌Meals‌ ‌and/or‌ ‌Accommodations‌”‌ ‌which‌ ‌can‌‌ 
be‌ ‌found‌ ‌on‌ ‌the‌ ‌website‌ ‌-‌ ‌‌www.airenbraska.org‌.‌ ‌ 

Daily‌ ‌Medicines‌:‌ ‌Please‌ ‌lest‌ ‌daily‌ ‌medicines‌ ‌used‌ ‌at‌ ‌home‌ ‌and/or‌ ‌to‌ ‌be‌ ‌given‌ ‌at‌ ‌school.‌ ‌ 
          ‌‌Medicine‌ ‌Name‌  ‌                      ‌  ‌Amount/Dose‌  ‌                     ‌  ‌When‌ ‌does‌ ‌it‌ ‌need‌ ‌to‌ ‌be‌ ‌given‌ ‌ 
__________________________________________________________________________________‌ ‌ 

__________________________________________________________________________________‌ ‌ 

__________________________________________________________________________________‌ ‌ 



Form:‌ ‌2021-2022‌ ‌Student‌ ‌Information‌ ‌ 

ALL‌ ‌PARENTS/GUARDIANS‌ ‌NEED‌ ‌TO‌ ‌COMPLETE‌ ‌THIS‌ ‌FORM‌ ‌ 
IF‌ ‌ANY‌ ‌INFORMATION‌ ‌HAS‌ ‌CHANGED‌ ‌ 

A‌ ‌current‌ ‌record‌ ‌for‌ ‌each‌ ‌child‌ ‌in‌ ‌school‌ ‌must‌ ‌be‌ ‌kept‌ ‌and‌ ‌should‌ ‌include‌ ‌the‌ ‌following‌ ‌information‌‌ 
PLEASE‌ ‌be‌ ‌accurate‌ ‌and‌ ‌complete.‌ ‌ 

PLEASE‌ ‌LIST‌ ‌ALL‌ ‌CHILDREN‌ ‌IN‌ ‌THE‌ ‌HOUSEHOLD‌ ‌ATTENDING‌ ‌WAKEFIELD‌ ‌SCHOOL:‌ ‌ 
Full‌ ‌Name:‌ ‌___________________________________________‌  ‌DOB:‌ ‌________________________‌ ‌ 
Age:‌ ‌_____________________‌  ‌Grade:‌ ‌____________________‌   ‌Sex:‌ ‌________________________‌ ‌ 
Full‌ ‌Name:‌ ‌___________________________________________‌  ‌DOB:‌ ‌________________________‌ ‌ 

Age:‌ ‌_____________________‌  ‌Grade:‌ ‌____________________‌  ‌Sex:‌ ‌_________________________‌ ‌ 
Full‌ ‌Name:‌ ‌___________________________________________‌  ‌DOB:‌ ‌________________________‌ ‌ 
Age:‌ ‌_____________________‌  ‌Grade:‌ ‌____________________‌   ‌Sex:‌ ‌________________________‌ ‌ 

Full‌ ‌Name:‌ ‌___________________________________________‌  ‌DOB:‌ ‌________________________‌ ‌ 
Age:‌ ‌_____________________‌  ‌Grade:‌ ‌_____________________‌   ‌Sex:‌ ‌_______________________‌ ‌ 

PARENT/GUARDIAN’S‌ ‌HOME‌ ‌ADDRESS‌ ‌&‌ ‌EMPLOYMENT‌ ‌ADDRESS:‌ ‌ 
Father/Guardian‌ ‌Information:‌ Father/Guardian‌ ‌Employer‌ ‌Information:‌ ‌ 
Name:‌ ‌__________________________________‌  ‌Employer:_________________________________‌ ‌ 
Address:‌ ‌________________________________‌  ‌Address:‌  ‌_________________________________‌ ‌ 
_______________________________________‌    ‌_________________________________‌ ‌ 

Home‌ ‌Phone:‌ ‌____________________________‌ ‌Work‌ ‌Phone:‌ ‌_______________________________‌ ‌ 
Cell‌ ‌Phone:‌ ‌______________________________‌ ‌ 
Mother/Guardian‌ ‌Information:‌ Mother/Guardian‌ ‌Employer‌ ‌Information:‌ ‌ 

Name:‌ ‌__________________________________‌  ‌Employer:‌‌ 
_________________________________‌ ‌ 
Address:‌ ‌________________________________‌  ‌Address:‌  ‌_________________________________‌ ‌ 
_______________________________________‌    ‌_________________________________‌ ‌ 

Home‌ ‌Phone:‌ ‌____________________________‌ ‌Work‌ ‌Phone:‌ ‌_______________________________‌ ‌ 
Cell‌ ‌Phone:‌ ‌______________________________‌ ‌ 

EMERGENCY‌ ‌CONTACT‌ ‌INFORMATION:‌ ‌ 
Person(s)‌ ‌who‌ ‌will‌ ‌take‌ ‌responsibility‌ ‌for‌ ‌the‌ ‌child‌ ‌when‌ ‌the‌ ‌parent/guardian‌ ‌cannot‌ ‌be‌ ‌reached.‌ ‌ 
Name:‌ ‌_____________________________________‌ ‌Home‌ ‌Phone:___________________________‌ ‌ 
Work‌ ‌Phone:‌ ‌________________________________‌ ‌Cell‌ ‌Phone:‌ ‌____________________________‌ ‌ 

Name:‌ ‌_____________________________________‌ ‌Home‌ ‌Phone:___________________________‌ ‌ 
Work‌ ‌Phone:‌ ‌________________________________‌ ‌Cell‌ ‌Phone:‌ ‌____________________________‌ ‌ 

MEDICAL‌ ‌INFORMATION:‌ ‌ 
Family‌ ‌Physician(s)‌ ‌in‌ ‌case‌ ‌of‌ ‌emergency:‌ ‌_______________________________________________‌ ‌ 

Would‌ ‌you‌ ‌like‌ ‌school‌ ‌correspondence‌ ‌in:‌‌  English‌ Spanish‌ Other‌ ‌ 
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(Form‌ ‌2018)‌ ‌ 

Wakefield‌ ‌School‌ ‌ 
2021-2022‌ ‌ 

Form:‌ ‌iPad‌ ‌Repair‌ ‌&‌ ‌Replacement‌ ‌Plan‌ ‌ 

The‌‌Wakefield‌‌Community‌‌School‌‌District‌‌recognizes‌‌that‌‌with‌‌the‌‌implementation‌‌of‌‌the‌‌iPad‌‌initiative‌‌                           
there‌ ‌is‌ ‌a‌ ‌need‌ ‌to‌ ‌protect‌ ‌the‌ ‌investment‌ ‌both‌ ‌by‌ ‌the‌ ‌District‌ ‌and‌ ‌the‌‌Student/Parent.‌ ‌The‌‌following‌‌                                 
outlines‌ ‌the‌ ‌various‌ ‌areas‌ ‌of‌ ‌protection:‌ ‌warranty,‌ ‌accidental‌ ‌damage‌ ‌protection‌ ‌and‌ ‌insurance.‌ ‌ 

Repair‌ ‌&‌ ‌Replacement‌ ‌Plan‌ ‌ 
When‌ ‌an‌ ‌iPad‌ ‌is‌ ‌damaged,‌ ‌students‌ ‌need‌ ‌to‌‌turn‌‌them‌‌in‌‌to‌‌the‌‌Technology‌‌Director‌‌immediately‌‌for‌‌                                 
evaluation.‌ ‌Devices‌ ‌that‌ ‌cannot‌ ‌be‌ ‌repaired‌ ‌in‌ ‌house‌ ‌will‌ ‌be‌ ‌sent‌ ‌to‌ ‌a‌ ‌business‌ ‌of‌ ‌the‌ ‌school’s‌‌                                 
choosing.‌‌The‌‌cost‌‌of‌‌the‌‌repair‌‌is‌‌the‌‌responsibility‌‌of‌‌the‌‌student‌‌and‌‌their‌‌parent/guardian.‌‌Repaired‌‌                               
iPads‌‌will‌‌be‌‌returned‌‌to‌‌the‌‌student‌‌once‌‌the‌‌fee‌‌is‌‌paid.‌‌If‌‌the‌‌iPad‌‌is‌‌damaged‌‌beyond‌‌repair,‌‌a‌‌new‌‌                                         
iPad‌‌will‌‌be‌‌given‌‌to‌‌the‌‌student‌‌once‌‌the‌‌replacement‌‌cost‌‌is‌‌paid.‌‌This‌‌applies‌‌to‌‌all‌‌accessories‌‌also.‌ ‌                                     
WHAT‌ ‌DOES‌ ‌LESLIE‌ ‌WANT‌ ‌THIS‌ ‌TO‌ ‌LOOK‌ ‌LIKE‌ ‌ 

Personal‌ ‌Home‌ ‌or‌ ‌Homeowners‌ ‌Coverage‌ ‌ 
Students‌‌or‌‌parents‌‌may‌‌wish‌‌to‌‌carry‌‌their‌‌own‌‌personal‌‌insurance‌‌to‌‌protect‌‌the‌‌iPad‌‌in‌‌cases‌‌of‌‌theft,‌‌                                     
loss,‌ ‌or‌ ‌accidental‌‌damage.‌ ‌Please‌‌consult‌‌with‌‌your‌‌insurance‌‌agent‌‌for‌‌details‌‌about‌‌your‌‌personal‌‌                             
coverage‌ ‌of‌ ‌the‌ ‌iPad.‌ ‌ 

‌ 

‌ 

‌ 

Parent‌ ‌Name‌ ‌(Please‌ ‌Print):‌ ‌___________________________________________________________‌ ‌ 

Parent‌ ‌Signature:‌ ‌_______________________________________________‌ ‌Date:‌ ‌_______________‌ ‌ 

‌ 

‌ 

Additional‌ ‌Information:‌ ‌In‌‌case‌‌of‌‌theft,‌‌vandalism‌‌and‌‌other‌‌criminal‌‌acts,‌‌a‌‌police‌‌report,‌‌or‌‌in‌‌the‌‌                                 
case‌ ‌of‌ ‌a‌ ‌fire,‌ ‌‌a‌ ‌report‌ ‌MUST‌‌be‌‌filed‌‌by‌‌the‌‌student‌‌or‌‌parent‌‌for‌‌the‌‌protection‌‌coverage‌‌to‌‌take‌‌                                       
place.‌  ‌A‌ ‌copy‌ ‌of‌ ‌the‌ ‌police/fire‌ ‌report‌ ‌must‌ ‌be‌ ‌provided‌ ‌to‌ ‌the‌ ‌principal’s‌ ‌office.‌‌ ‌  

INTENTIONAL‌‌DAMAGE:‌ ‌Students/Parents‌‌are‌‌responsible‌‌for‌‌full‌‌payment‌‌of‌‌intentional‌‌damages‌‌to‌‌                       
iPads,‌ ‌Warranty,‌ ‌Accidental‌ ‌Damage‌ ‌Protection,‌ ‌or‌ ‌School‌ ‌District‌ ‌iPad‌‌Protection‌‌‌DOES‌‌NOT‌‌‌cover‌‌                         
intentional‌ ‌damage‌ ‌of‌ ‌the‌ ‌iPads.‌ ‌ 

‌ 

Please‌ ‌sign‌ ‌the‌ ‌other‌ ‌side‌ ‌ 

‌ 
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(Form‌ ‌2020)‌ ‌ 

Wakefield‌ ‌Community‌ ‌Schools‌ ‌ 
Form:‌ ‌Student‌ ‌Pledge‌ ‌for‌ ‌iPad‌ ‌Use‌ ‌ 

‌ 
1. I‌ ‌will‌ ‌take‌ ‌good‌ ‌care‌ ‌of‌ ‌my‌ ‌iPad.‌‌ ‌  
2. I‌ ‌will‌ ‌never‌ ‌leave‌ ‌the‌ ‌iPad‌ ‌unattended.‌‌ ‌  
3. I‌ ‌will‌ ‌never‌ ‌loan‌ ‌out‌ ‌my‌ ‌iPad‌ ‌to‌ ‌other‌ ‌individuals.‌‌ ‌  
4. I‌ ‌will‌ ‌know‌ ‌where‌ ‌my‌ ‌iPad‌ ‌is‌ ‌at‌ ‌all‌ ‌times.‌‌ ‌  
5. I‌ ‌will‌ ‌charge‌ ‌my‌ ‌iPad’s‌ ‌battery‌ ‌as‌ ‌needed.‌‌ ‌  
6. I‌ ‌will‌ ‌keep‌ ‌food‌ ‌and‌ ‌beverages‌ ‌away‌ ‌from‌ ‌my‌ ‌iPad‌ ‌since‌ ‌they‌ ‌may‌ ‌cause‌ ‌damage‌ ‌to‌ ‌the‌ ‌device.‌ ‌ 
7. I‌ ‌will‌ ‌not‌ ‌disassemble‌ ‌any‌ ‌part‌ ‌of‌ ‌my‌ ‌iPad‌ ‌or‌ ‌attempt‌ ‌any‌ ‌repairs.‌ ‌ 
8. I‌ ‌will‌ ‌protect‌ ‌my‌ ‌iPad‌ ‌by‌ ‌only‌ ‌carrying‌ ‌it‌ ‌while‌ ‌in‌ ‌the‌ ‌case‌ ‌provided.‌ ‌ 
9. I‌ ‌will‌ ‌use‌ ‌my‌ ‌iPad‌ ‌in‌ ‌ways‌ ‌that‌ ‌are‌ ‌appropriate,‌ ‌meet‌ ‌Wakefield‌ ‌Community‌ ‌School‌ ‌District‌‌ 

expectations,‌ ‌and‌ ‌are‌ ‌educational.‌‌ ‌  
10. I‌ ‌will‌ ‌not‌ ‌place‌ ‌decorations‌ ‌(such‌ ‌as‌ ‌stickers,‌ ‌markers,‌ ‌etc.)‌ ‌on‌ ‌the‌ ‌iPad‌ ‌or‌ ‌provided‌ ‌case;‌ ‌I‌ ‌will‌‌ 

not‌ ‌deface‌ ‌any‌ ‌sticker‌ ‌applied‌ ‌to‌ ‌any‌ ‌iPad‌ ‌applied‌ ‌by‌ ‌Wakefield‌ ‌Community‌ ‌School.‌‌ ‌  
11. I‌ ‌understand‌ ‌that‌ ‌my‌ ‌iPad‌ ‌is‌ ‌subject‌ ‌to‌ ‌inspection‌ ‌at‌ ‌any‌ ‌time‌ ‌without‌ ‌notice‌ ‌and‌ ‌remains‌‌ 

property‌ ‌of‌ ‌the‌ ‌Wakefield‌ ‌Community‌ ‌School‌ ‌District.‌‌ ‌  
12. I‌ ‌will‌ ‌follow‌ ‌the‌ ‌policies‌ ‌outlined‌ ‌in‌ ‌the‌ ‌iPad‌ ‌Handbook‌ ‌and‌ ‌the‌ ‌Use‌ ‌of‌ ‌the‌ ‌Acceptable‌ ‌Use‌ ‌Policy‌‌ 

while‌ ‌at‌ ‌school,‌ ‌as‌ ‌well‌ ‌as‌ ‌outside‌ ‌the‌ ‌school‌ ‌day.‌‌ ‌  
13. I‌ ‌will‌ ‌file‌ ‌a‌ ‌police‌ ‌report‌ ‌in‌ ‌case‌ ‌of‌ ‌theft‌ ‌or‌ ‌vandalism,‌ ‌as‌ ‌well‌ ‌as‌ ‌report‌ ‌to‌ ‌the‌ ‌Wakefield‌‌ 

Community‌ ‌School‌ ‌District.‌‌ ‌  
14. I‌ ‌will‌ ‌be‌ ‌responsible‌ ‌for‌ ‌all‌ ‌damage‌ ‌or‌ ‌loss‌ ‌caused‌ ‌by‌ ‌neglect‌ ‌or‌ ‌abuse.‌ ‌I‌ ‌will‌ ‌report‌ ‌any‌‌ 

damages‌ ‌or‌ ‌loss‌ ‌to‌ ‌the‌ ‌Wakefield‌ ‌Technology‌ ‌Director.‌‌ ‌  
15. I‌ ‌agree‌ ‌to‌ ‌return‌ ‌the‌ ‌iPad,‌ ‌case‌ ‌and‌ ‌power‌ ‌cords‌ ‌in‌ ‌good‌ ‌working‌ ‌condition.‌ ‌ 

‌ 
I‌ ‌agree‌ ‌to‌ ‌the‌ ‌stipulations‌ ‌set‌ ‌forth‌ ‌in‌ ‌the‌ ‌above‌ ‌documents‌ ‌including‌ ‌the‌ ‌iPad‌ ‌Policy,‌‌ 
Procedures,‌ ‌and‌ ‌Information;‌ ‌the‌ ‌Acceptable‌ ‌Use‌ ‌Policy;‌ ‌iPad‌ ‌Repair‌ ‌and‌ ‌Replacement‌ ‌Plan‌ ‌and‌‌ 
the‌ ‌Student‌ ‌Pledge‌ ‌for‌ ‌iPad‌ ‌Use.‌ ‌ 
‌ 

Student‌ ‌Grade:‌ ‌____________‌ ‌ 

Student‌ ‌Name‌ ‌(Please‌ ‌Print):‌ ‌__________________________________________________________‌ ‌ 

Student‌ ‌Signature:‌ ‌______________________________________________‌ ‌Date:‌ ‌_______________‌ ‌ 

Parent‌ ‌Name‌ ‌(Please‌ ‌Print):‌ ‌___________________________________________________________‌ ‌ 

Parent‌ ‌Signature:‌ ‌_______________________________________________‌ ‌Date:‌ ‌_______________‌ ‌ 

‌ 
Please‌ ‌Sign‌ ‌the‌ ‌other‌ ‌side.‌ ‌ 

‌ 
Individual‌‌school‌‌iPads‌‌and‌‌accessories‌‌must‌‌be‌‌returned‌‌to‌‌the‌‌Wakefield‌‌Technology‌‌Director‌‌at‌‌the‌‌                             
end‌ ‌of‌ ‌each‌ ‌school‌ ‌year.‌ ‌Students‌ ‌who‌ ‌graduate‌ ‌early,‌ ‌withdraw,‌ ‌are‌ ‌suspended‌ ‌or‌ ‌expelled,‌ ‌or‌‌                             
terminate‌ ‌enrollment‌ ‌at‌ ‌Wakefield‌ ‌Community‌ ‌School‌ ‌District‌ ‌for‌ ‌any‌ ‌other‌ ‌reason‌ ‌must‌ ‌return‌ ‌their‌‌                           
individual‌ ‌school‌ ‌iPad‌ ‌computer‌ ‌on‌ ‌the‌ ‌date‌ ‌of‌ ‌termination.‌ ‌ 
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Form:‌ ‌Receipt‌ ‌of‌ ‌2021-2022‌ ‌Student‌ ‌Handbook‌ ‌ 

The‌‌Wakefield‌‌Student‌‌Handbook‌‌is‌‌developed‌‌for‌‌students,‌‌parents‌‌and‌‌the‌‌faculty‌‌of‌‌our‌‌school.‌ ‌Its‌‌                               
purpose‌ ‌is‌ ‌to‌ ‌provide‌ ‌for‌ ‌the‌ ‌smooth‌ ‌and‌ ‌efficient‌ ‌operation‌ ‌of‌ ‌the‌ ‌school‌ ‌by‌ ‌giving‌‌notice‌‌about‌‌our‌‌                                   
policies,‌ ‌rules,‌ ‌regulations‌ ‌and‌ ‌general‌ ‌information‌ ‌to‌ ‌those‌ ‌needing‌ ‌to‌ ‌know.‌ ‌By‌ ‌providing‌ ‌this‌‌                           
handbook,‌ ‌it‌ ‌is‌ ‌also‌ ‌intended‌ ‌that‌ ‌the‌ ‌rights‌ ‌of‌ ‌those‌ ‌affected‌ ‌will‌ ‌be‌ ‌better‌ ‌protected.‌ ‌ 

Please‌‌read‌‌this‌‌handbook‌‌with‌‌your‌‌student.‌ ‌Feel‌‌free‌‌to‌‌ask‌‌questions‌‌and‌‌make‌‌suggestions‌‌about‌‌                               
the‌‌contents‌‌herein.‌ ‌Copies‌‌of‌‌district‌‌policies,‌‌student‌‌handbook‌‌and‌‌teacher‌‌handbook‌‌are‌‌available‌‌                           
at‌ ‌the‌ ‌school‌ ‌office.‌‌  

The‌ ‌handbooks‌ ‌are‌ ‌adopted‌ ‌yearly‌ ‌by‌ ‌the‌ ‌Board‌ ‌of‌ ‌Education‌ ‌as‌ ‌official‌ ‌district‌ ‌policy.‌ ‌ 

After‌ ‌reading‌ ‌this‌ ‌handbook,‌ ‌we‌ ‌ask‌ ‌that‌ ‌parent(s)/guardian(s)‌ ‌and‌ ‌their‌ ‌student(s)‌ ‌sign‌ ‌below‌ ‌and‌‌                           
return‌‌this‌‌sheet‌‌to‌‌the‌‌school‌‌office.‌ ‌Your‌‌signature‌‌does‌‌not‌‌mean‌‌that‌‌you‌‌agree‌‌with‌‌or‌‌endorse‌‌the‌‌                                     
handbook‌ ‌contents,‌ ‌only‌ ‌that‌ ‌you‌ ‌have‌ ‌read‌ ‌it‌ ‌and‌ ‌understand‌ ‌it.‌ ‌ 

Your‌ ‌signature‌ ‌indicates‌ ‌that‌ ‌you‌ ‌give‌ ‌permission‌‌for‌‌child/children‌‌(if‌‌in‌‌grades‌‌7-12)‌‌to‌‌leave‌‌school‌‌                               
during‌ ‌the‌ ‌school‌ ‌day‌ ‌in‌ ‌order‌ ‌to‌ ‌participate‌‌in‌‌a‌‌school‌‌sponsored‌‌sport‌‌or‌‌activity.‌ ‌This‌‌includes‌‌all‌‌                                   
athletic‌ ‌games‌ ‌and‌ ‌events,‌ ‌as‌ ‌well‌ ‌as‌ ‌speech‌ ‌and‌ ‌one‌ ‌act.‌ ‌ 

The‌‌administration‌‌reserves‌‌the‌‌right‌‌to‌‌amend‌‌any‌‌policies‌‌in‌‌this‌‌handbook‌‌that‌‌they‌‌feel‌‌will‌‌provide‌‌                                 
for‌‌the‌‌betterment‌‌of‌‌education‌‌in‌‌the‌‌Wakefield‌‌Community‌‌School‌‌District,‌‌or‌‌to‌‌act‌‌on‌‌situations‌‌not‌‌                                 
specifically‌ ‌covered‌ ‌in‌ ‌this‌ ‌handbook.‌ ‌ 

“I‌ ‌HAVE‌ ‌READ‌ ‌AND‌ ‌DO‌ ‌UNDERSTAND‌ ‌THE‌ ‌STUDENT‌ ‌HANDBOOK‌ ‌FOR‌ ‌WAKEFIELD‌‌                     
COMMUNITY‌ ‌SCHOOL‌ ‌DISTRICT.”‌ ‌ 

Parent/Guardian‌ ‌Signature:‌ ‌_____________________________________‌ ‌Date:‌ ‌_________________‌ ‌ 

‌ 

‌ 

“I‌ ‌HAVE‌ ‌READ‌ ‌AND‌ ‌DO‌ ‌UNDERSTAND‌ ‌THE‌ ‌STUDENT‌ ‌HANDBOOK‌ ‌FOR‌ ‌WAKEFIELD‌‌                     
COMMUNITY‌ ‌SCHOOL‌ ‌DISTRICT‌ ‌‌and‌ ‌pledge‌ ‌to‌ ‌do‌ ‌the‌ ‌following:‌ ‌ 

● make‌ ‌every‌ ‌effort‌ ‌to‌ ‌help‌ ‌my‌ ‌school‌ ‌be‌ ‌the‌ ‌best‌ ‌that‌ ‌it‌ ‌can‌ ‌be‌ ‌by‌ ‌doing‌ ‌the‌ ‌best‌ ‌in‌ ‌the‌‌                                       
classroom,‌ ‌in‌ ‌activities,‌ ‌or‌ ‌wherever‌ ‌I‌ ‌may‌ ‌be‌ ‌representing‌ ‌it;‌ ‌ 

● to‌ ‌have‌ ‌pride‌ ‌in‌ ‌my‌ ‌school,‌ ‌my‌ ‌family,‌ ‌and‌ ‌my‌ ‌community,‌ ‌and‌ ‌show‌ ‌it‌ ‌in‌ ‌my‌ ‌behavior‌ ‌and‌‌                                   
attitude;‌ ‌ 

● to‌ ‌follow‌ ‌the‌ ‌rules‌ ‌and‌ ‌regulations‌ ‌of‌ ‌this‌ ‌handbook;‌ ‌ 
● to‌ ‌acknowledge‌ ‌the‌ ‌drug‌ ‌and‌ ‌alcohol‌‌policies,‌‌to‌‌understand‌‌that‌‌their‌‌purpose‌‌is‌‌to‌‌provide‌‌a‌‌                               

learning‌ ‌environment‌ ‌that‌ ‌is‌ ‌safe,‌ ‌healthy‌ ‌and‌ ‌productive.‌ ‌ 

Student‌ ‌Signature:‌ ‌__________________________________________‌ ‌Date:‌ ‌___________________‌ ‌ 

Student‌ ‌Name‌ ‌(Please‌ ‌Print):‌ ‌_________________________________‌  ‌Grade:‌ ‌__________________‌ ‌ 

(Form‌ ‌2019)‌ ‌ 

89‌ ‌ 



 

 
Page 1 of 7 

 
 

2005 
Conflict of Interest 

 
Any member of the board of education who meets the conditions set 
forth in this policy shall be deemed to have a business or financial 
conflict of interest.  
 
1.  Definitions.  For purposes of this policy: 

 
a. Business with which a board member is associated shall include 

the following: 
 

(1) A business in which the board member or a member of his 
or her immediate family is a partner, a limited liability 
company, or serves as a director or an officer. 

 
(2) A business in which the board member or a member of his 

or her immediate family is a stockholder in a closed 
corporation with stock worth one thousand dollars or more, 
or the board member or his or her immediate family owns 
more than a five percent equity interest or is a stockholder 
of publicly traded stock worth more than ten thousand 
dollars or more at fair market value, or which represents 
more than ten percent equity interest. This shall not apply 
to publicly traded stock under a trading account if the board 
member reports the name and address of the company and 
stockbroker. 

 
b. A business association shall be defined to include an individual as 

a partner, limited liability company member, director or officer, or 
a business in which the individual or member of the immediate 
family is a stockholder.  
 

c. Immediate family member or member of the immediate family 
shall mean a child residing in an individual's household, a spouse 
of an individual, or an individual claimed by that individual or that 
individual's spouse as a dependent for federal income tax 
purposes. 

 
2. Contracts with the School District.   
 

a. No board member or member of his or her immediate family shall 
enter into a contract valued at two thousand dollars or more, in 
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any one year, with this school district unless the contract is 
awarded through an open and public process that (1) includes 
prior public notice and (2) allows the public to inspect during the 
school district’s regular office hours the proposals considered and 
the contract awarded.  Board members who enter into 
employment contracts with the school district must also comply 
with the board’s policy on the employment of board members. 

 
b. The existence of any conflict of interest in any contract in which 

the board member has an interest and in which the school district 
is a party, or the failure to make public the board member's 
interest known, may render a contract null and void.  

 
c. The prohibition of a conflict of interest or requirement for the board 

member to make public notice shall apply when the board 
member, or his or her immediate familyparent, spouse, or child 
has a business association with the business involved in the 
contract or will receive a direct pecuniarypayment, fee, or 
commission as a result of the contract. 

 
d. The prohibition in this section does not apply if the contract is an 

agenda item approved at a board meeting and the board member: 
 
(1)  Makes a declaration on the record to the school board 

regarding the nature and extent of his or her interest prior 
to official consideration of the contract; 

 
(2)  Does not vote on the matters of granting the contract, 

making payments pursuant to the contract, or accepting 
performance of work under the contract, or similar matters 
relating to the contract, except that if the number of 
members of the school board declaring an interest in the 
contract would prevent the board with all members present 
from securing a quorum on the issue, then all members may 
vote on the matters; and 

 
(3)  Does not act for the school board as to inspection or 

performance under the contract in which he or she has an 
interest. 
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3. Contracts with Board Member’s Immediate Family.   

 
a. If a person in a board member's immediate family is an employee 

of this school district, the board member may vote on all issues of 
a contract which are generally applicable to:  

 
(1) All district employees. 
 
(2) All employees within a specific classification but which does 

not single out the member of his or her immediate family. 
 
4. Employing Members of the Immediate Family. 

    
a. A board member may recommend for employment or supervise 

the employment of an immediate family member if: 
 

(1) The board member does not abuse his or her position. 
 

(2) Abuse of official position shall include, but not be limited to, 
employing an immediate family member: 

 
(i) who is not qualified for and able to perform the duties 

of the position; 
 

(ii) for any unreasonably high salary; 
 

(iii) who is not required to perform the duties of the 
position. 

 
(3) The board makes a reasonable solicitation and consideration 

of applications for employment.  
 

(4) The board member makes a full disclosure on the record to 
the governing body of the school district and to the 
secretary of the board.  If the secretary of the board of 
education would be the individual filing the disclosure 
statement, the statement shall be filed with the president of 
the board of education. 

 
(5) The board approves the employment or supervisory 

position. 
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b. The board has not terminated the employment of another 
employee so as to make funds or a position available for the 
purpose of hiring an immediate family member. 

 
5. Gifts, Loans, Contributions, Rewards, or Promises of Future 

Employment 
 

a. No board member shall offer or give to the following persons 
anything of value, including a gift, loan, contribution, reward, or 
promise of future employment, based upon an agreement that a 
vote, official action, or judgment would be influenced thereby:  

 
(1) a public official, public employee, or candidate. 

 
(2) a member of the immediate family of an individual listed in 

Subparagraph 'a' above. 
 

(3) a business with which an individual listed in Subparagraph 
(1) or (2) above is associated. 

 
b. No board member shall solicit or accept anything of value, 

including a gift, loan, contribution, reward, or promise of future 
employment based on an agreement that the vote, official action, 
or judgment of the board member would thereby be influenced.  
 

c. A board member shall not use or authorize the use of his or her 
public office or any confidential information received through the 
holding of a public office to obtain financial gain, other than 
compensation provided by law, for himself or herself, a member 
of his or her immediate family, or a business with which he or she 
is associated. 
 

d. A board member shall not use personnel, resources, property, or 
funds under his or her official care and control other than in 
accordance with prescribed constitutional, statutory, and 
regulatory procedures or use such items, other than compensation 
provided by law, for personal financial gain. 

 
6. Conflict of Interest Relating to Campaigning or Political Issues 
 

a. Except as provided below, the board shall not authorize the use of 
personnel, property, resources, or funds under its jurisdiction for 
the purpose of campaigning for or against the nomination or 
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election of a candidate or the qualification, passage, or defeat of 
a ballot question. 

 
b. This does not prohibit the board from making school district 

facilities available to a person for campaign purposes if the identity 
of the candidate or the support for or opposition to the ballot 
question is not a factor in making the facilities available or a factor 
in determining the cost or conditions for use. 

 
c. This does not prohibit the board from discussing and voting upon 

a resolution supporting or opposing a ballot question. 
 

d. This does not prohibit the board, while legally seated as a body, 
from responding to specific inquiries by the press or the public as 
to the board's opinion regarding a ballot question or from 
providing information in response to a request for information. 
 

 
(1) The board may designate one or more members of its body, 

or one or more of its school administrators, to speak on 
behalf of the board on specific occasions such as public 
meetings or legislative hearings. 

 
(2) Any member of the board may present his or her personal 

opinion regarding a ballot question or respond to a request 
for information related to a ballot question; but in so doing, 
the person should clearly state that the information being 
presented is his or her personal opinion and is not to be 
considered as the official position or opinion of the board.  
However, this shall not be done during a time that the 
individual is engaged in his or her official duties.  

 
7. Conflict of Interest Statement 
 

a. Any board member who would be required to take any action or 
make any decision in the discharge of his or her official duties that 
may cause financial benefit or detriment to him or her, a member 
of his or her immediate family, or a business with which he or she 
is associated, which is distinguishable from the effects of such 
action on the public generally or a broad segment of the public, 
shall take the following actions as soon as he or she is aware of 
such potential conflict or should reasonably be aware of such 
potential conflict, whichever is sooner: 
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(1) Prepare a written statement describing the matter requiring 

action or decision and the nature of the potential conflict; 
 

(2) Deliver a copy of the statement to the school board 
secretary who shall enter the statement onto the school 
district’s public records; and 

 
 

(3) Abstain from participating or voting on the matter in which 
he or she has a conflict of interest. 

 
b. If the board member would like a formal opinion from the NADC 

as to whether there is an actual conflict of interest, he/she shall 
deliver a copy of the statement to the NADC. 

 
8. Recordkeeping 
 

a. The board secretary shall maintain a separate record of the 
following information for every contract entered into by the school 
board in which a board member has an interest and for which 
disclosure was made pursuant to section 2d of this policy: 

 
(1) The names of the contracting parties. 

 
(2) The nature of the interest of the board member in question.  

 
(3) The date that the contract was approved. 

 
(4) The amount of the contract. 

 
(5) The basic terms of the contract. 

 
b. The information supplied relative to the contract shall be provided 

no later than ten (10) days after the contract has been signed by 
both parties. The ledger kept by the board secretary shall be 
available for public inspection during normal working hours of the 
office in which it is kept. 

 
9.  Conflict.  To the extent that there is a conflict between this policy 

and the Nebraska Political Accountability and Disclosure Act (“Act”), 
the Act shall control. 
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Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
 



 

 

 3003 
Bidding for Construction, Remodeling, Repair, or Site Improvement 

 
I. Applicability of this policy.  

 
Construction and contracts undertaken with federal funds, whether 
those funds are derived directly from the federal government (e.g. 
award of a federal grant) or are derived by pass-through awards from 
the Nebraska Department of Education (e.g. special education funds, 
school lunch funds, Title I funds) are subject to the policy on 
Construction with Federal Funds, which is found elsewhere in this 
section.   
 
This policy applies to all other purchases and contracts made by the 
school district for construction, remodeling, repair and other site 
improvements.   
  

II. Projects with an Estimated Cost of Less than $100109,000 
 

A. The school district will solicit quotes and/or estimates for all projects 
with an estimated cost of less than $100109,000.   

B. Prior to solicitation of the quotes and/or estimates, the 
superintendent will determine whether the district will accept oral 
submissions.  

C. Quotes and/or estimates may be solicited by the superintendent or 
his/her designee without board action. 

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board. 

E. The district may use a Nebraska state-wide cooperative purchasing 
program in lieu of obtaining quotes or bids under this policy to the 
extent such a bid or quote is not otherwise independently required 
by law. 

F. Nothing in this subsection prohibits or requires the use of the formal 
bidding procedures.  If the district is going to solicit formal bids for 
projects of less than $100109,000 they must follow the formal 
procedures outlined in this policy. 

 
III. Formal Bidding for Major Purchases and Construction 
 

A. Pursuant to section 73-106 of the Nebraska statutes, the board will 
advertise for bids when the contemplated expenditure of the project 



 

 

exceeds $100109,000 for the construction, remodeling or repair of a 
school-owned building or for site improvement.  

 
B. In projects that involve professional engineering or architecture, the 

board will have a registered professional engineer or architect 
prepare the plans, specifications, and estimates when the anticipated 
cost of the project exceeds $100118,000.   

 
C. Advertising for Bids 

 
1. The superintendent or designee will arrange to advertise for 

bids under this section by publishing notice in any newspaper 
of general circulation within the school district at least 7 
calendar days prior to the date on which bids are due. 

 
2. Nothing in this policy shall prevent the superintendent or 

designee from advertising in additional media outlets or for a 
longer period of time. 

 
D. Bid Documents 
 

1. The bid documents shall identify the day upon which the bids 
shall be returned, received or opened and shall identify the 
hour at which the bids will close or be received or opened.  
 

2. The invitation for bids will be sufficiently certain and specific, 
will include any specifications and pertinent attachments, and 
will define the items or services in order to allow the bidder to 
properly respond. 

 
3. The bid documents shall also provide that such bids shall be 

opened simultaneously in the presence of the bidders or their 
representatives.   

 
4. Bids received after the date and time specified in the bid 

documents shall be returned to the bidder unopened. 
 

5. If bids are being opened on more than one contract, the board, 
in its discretion, may award each contract as the bids are 
opened. 

 
6. Sealed bids will be opened in a place and at the specific time 



 

 

stated in the bid form.  Bidders shall be notified of the opening 
and invited to be present.   

 
7. The board shall have discretion in determining which bidders 

are responsible and responsive and shall award the contract 
to the lowest, responsible, and responsive bidder whose bid 
meets the bid specifications. 

 
E. Any or all bids may be rejected if there is a sound documented reason  

 
F. The terms of any construction project undertaken pursuant to this 

policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board. 

 
 

 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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 3003.1 
Bidding for Construction, Remodeling, Repair, or Related Projects 

Financed with Federal Funds 

I. Applicability of the Policy 
 

This policy applies only to construction and contracts undertaken with federal 
funds which are subject to the federal Uniform Grant Guidance (UGG) and 
other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control. 
 
The District will also comply with the requirements of the public lettings laws 
(NEB. REV. STAT. §§ 73-101 through 73-106) when the contemplated 
expenditure for the complete project exceeds $100109,000, the Political 
Subdivisions Construction Alternatives Act (NEB. REV. STAT. §§ 13-2901 
through 13-2914), energy financing contracts (NEB. REV. STAT. §§ 66-1062 
through 66-1066), other applicable state laws, and the board’s general policy 
on Bidding for Construction and Related Projects.  In the event of a conflict 
between state and federal law, the more stringent requirement shall apply. 

II. All projects undertaken pursuant to this policy will be subject to 
the following bond requirements 

A. A bid guarantee from each bidder equivalent to five percent of the 
bid price.  The “bid guarantee” must consist of a firm commitment 
such as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon 
acceptance of the bid, execute such contractual documents as may 
be required within the time specified. 

B. A performance bond on the part of the contractor for 100 percent of 
the contract price.  A “performance bond” is one executed in 
connection with a contract to secure fulfillment of all the contractor's 
obligations under such contract. 

C. A payment bond on the part of the contractor for 100 percent of the 
contract price.  A “payment bond” is one executed in connection with 
a contract to assure payment as required by law of all persons 
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supplying labor and material in the execution of the work provided 
for in the contract. 

III. Construction Projects with an Anticipated Cost of Under 
$250,000 

A. Methods of Bidding/Soliciting Quotations or Estimates 
 
The type of procedures required depends on the anticipated cost of the 
project.   

1. Construction with an Anticipated Cost of up to $10,000 (Micro-
Purchases)  

 
Micro-purchase means a purchase of supplies or services using 
simplified acquisition procedures, the annual aggregate amount of which 
does not exceed $10,000.  Micro-purchases may be made or awarded 
without soliciting competitive quotations, to the extent district staff 
determine that the cost of the purchase is reasonable.  For purposes of 
this policy “reasonable” means the purchase is comparable to market 
prices for the geographic area.  
 
To the extent practicable, the District distributes micro-purchases 
equitably among qualified suppliers. The District will follow its standard 
policy on purchasing.   
 

2. Construction with an Anticipated Cost of between $10,000 and 
$250,000 (Small Purchase Procedures)  

 
For construction projects subject to this policy, small purchases are 
purchases that, in the aggregate amount, is more than $10,000 and less 
than $250,000 annually.  For small purchases, price or rate quotes shall 
be obtained in advance from a reasonable number of qualified sources 
as detailed in the district’s standard policies on purchasing and on bid 
letting and contracts.  

B. Construction Projects with an estimated cost of between 
$100109,000 and $249,999 will be made pursuant to the District’s 
Policy on Bid Letting and Contracts.  

Pursuant to Nebraska law, construction projects which have an 
anticipated aggregate cost of $100109,000 or more are subject to state 
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public lettings laws (NEB. REV. STAT. §§ 73-101 through 73-106).  The 
board will follow its standard policy on bid letting and contracts for 
construction projects financed with federal funds which have an 
anticipated aggregate cost of between $100109,000 and $250,000.   

 

IV. Construction Projects with an Anticipated Cost Over $250,000  

A. Sealed Bids: All constructions projects subject to this policy with an 
anticipated cost of $250,000 or more will be publicly solicited using 
the sealed bid method 

1. Bids must be solicited from an adequate number of known 
suppliers, providing them sufficient response time prior to the 
date set for opening the bids, for state, local, and tribal 
governments, the invitation for bids must be publicallypublicly 
advertised; 

2. The invitation for bids, which will include any specifications 
and pertinent attachments, must define the items or services in 
order for the bidder to properly respond; 

3. Sealed bids will be publicallypublicly opened in a place and 
at the specific time stated in the bid solicitation.  Bidders shall be 
notified of the opening and invited to be present.   

4. The contract will be awarded to the lowest responsive and 
responsible bidder.  

a) Where specified in bidding documents, factors such as 
discounts, transportation cost, and life cycle costs must be 
considered in determining which bid is lowest.   
b) Payment discounts will only be used to determine the 
low bid when prior experience indicates that such discounts 
are usually taken advantage of.   
c) Any or all bids may be rejected if there is a sound 
documented reason. 

5. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
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the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.   

6. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.   

B. Advertising for Bids.   

1. The superintendent or designee will arrange to advertise for 
bids by publishing notice in any newspaper of general circulation 
within the school district at least 7 calendar days prior to the date 
on which bids are due.   

2. Nothing shall prevent the superintendent or designee from 
advertising in additional media outlets or for a longer period of 
time. 

C. Bid Documents 

1. The bid documents shall identify the day upon which the 
bids shall be returned, received, or opened and shall identify the 
hour at which the bids will close or be received or opened.   

2. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 
representatives.   

3. Bids received after the date and time specified in the bid 
documents shall be returned to the bidder unopened. 

4. If bids are being opened on more than one contract, the 
board, in its discretion, may award each contract as the bids are 
opened. 

5. Sealed bids will be opened in a place and at the specific time 
stated in the bid solicitation.  Bidders shall be notified of the 
opening and invited to be present.   

6. Bids will be reviewed by the Superintendent and/or designee 
and submitted to the board for approval. 

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 
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lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 
that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 
the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 
stability, past performance, and other relevant factors.   

8. The board will generally complete its review of bids and 
select a vendor within 30 days of bid submission.   

D. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been 
reviewed by the district’s legal counsel and approved by the board.   

V. Other Contract Matters. 

A. Required Terms 
 
The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards. 

B. Contracting with Certain Vendors 
 
Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, and labor surplus area firms are used when 
possible and consistent with state law. 
 
To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in the U.S. or processed in the 
U.S. substantially using agricultural commodities produced in the U.S. 

C. Full and Open Competition  
 

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319. 

D. Debarment and Suspension   
 

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
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procurement.  Consideration will be given to such matters as contractor 
integrity, compliance with public policy, record of past performance, and 
financial and technical resources.  
 
The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300. 
   
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification. 

E. Settlements of Issues Arising Out of Contract 
 

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction. 

F. Record Keeping  

1. Record Retention 
 

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how the 
subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate an 
effective audit; and (6) other records to show compliance with 
federal program requirements. 34 C.F.R. §§ 76.730-.731 and 
§§ 75.730-.731.  The District also maintains records of 
significant project experiences and results.  34 C.F.R. § 
75.732.  These records and accounts must be retained and 
made available for programmatic or financial audit.   
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b) The U.S. Department of Education is authorized to recover 
any federal funds misspent within 5 years before the receipt 
of a program determination letter.  34 C.F.R. § 81.31(c).  
Schedule 10 (Local School Districts) and Schedule 24 (Local 
Agencies General Records) of the Nebraska Records 
Management Division as approved by the Nebraska Secretary 
of State/State Records Administrator requires the District to 
maintain records regarding construction projects for a 
minimum of five (5) years after the sale or demolition of the 
building. However, if any litigation, claim, or audit is started 
before the expiration of the record retention period, the 
records will be retained until all litigation, claims, or audit 
findings involving the records have been resolved and final 
action taken.  2 C.F.R. § 200.333. 
 

c) Records will be destroyed in compliance with Schedule 10, 
Schedule 24, and State law.  This includes the completion of 
a Records Disposition Report. 

2. Maintenance of Construction Records for Projects Financed with 
Federal Funds   

 

a) The District must maintain records sufficient to detail the 
history of all construction projects financed with federal 
funds.  These records will include, but are not necessarily 
limited to the following: rationale for the method of 
construction, selection of contract type, contractor selection 
or rejection, the basis for the contract price (including a cost 
or price analysis), and verification that the contractor is not 
suspended or debarred.   
 

b) Retention of construction records shall be in accordance with 
applicable law and Board policy. 



Page 8 of 12 
 

VI. Conflict of Interest and Code of Conduct  

A. Board and staff member conflicts of interest are governed by the 
district’s conflict of interest policies.   

B. Contracts covered by this policy are subject to the following 
additional provisions. 

1. Employees, officers, and agents engaged in the selection, award, 
and/or administration of district contracts which are prohibited 
from engaging in such actions if a real or apparent conflict of 
interest is present.  

2. Such a conflict of interest would arise when the employee, officer, 
or agent, any member of his or her immediate family, his or her 
partner, or an organization which employs or is about to employ 
any of the parties indicated herein, has a financial or other interest 
in or a tangible personal benefit from a firm considered for a 
contract.  

3. The board may determine at its discretion that a financial interest 
is not substantial enough to give rise to a conflict of interest. 

C. Favors and Gifts 
 
The officers, employees, and agents of the District may neither solicit nor 
accept gratuities, favors, or anything of monetary value from contractors or 
parties to subcontracts, with the limited exception of unsolicited items of 
nominal value. 

D. Enforcement 
 
Disciplinary Actions will be applied for violations of such standards by officers, 
employees, or agents of the District at the board’s discretion. 

VII. Financial Management 

A. Identification.   

The District will identify, in its accounts, all federal awards received and 
expended and the federal programs under which they were received.  Federal 
program and award identification include, as applicable, the CFDA title and 
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number, federal award identification number and year, name of the federal 
agency, and, if applicable, name of the pass-through entity. 
 

B. Financial Reporting  

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).    

C.  Accounting Records   

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation. 

D. Internal Controls   

The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes.   

E. Budget Control   

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.   
 

F. Payment Methods 
 
The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in 
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federal grant funds, the District will remit interest earned on the advanced 
payment quarterly to the federal agency.  The District may retain interest 
amounts up to $500 per year for administrative expenses.  2 CFR § 
200.305(b)(9). 
 
Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request.  

G. Allowability of Costs 
 

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.   
 
When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part.  The Superintendent or his/her designee must 
consider these factors when making an allowability determination. 

 
The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed. 
 

VIII. Other Contract Matters. 

A. Required Terms 
 
The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards. 

B. Contracting with Certain Vendors 
 
Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
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women's business enterprises, and labor surplus area firms are used when 
possible consistent with state law. 
 
To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US. 

C. Record Keeping  

1. Record Retention 
 

a) The District maintains all records that fully show (1) 
the amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of each 
project; (4) the share of the total cost of each project 
provided from other sources; (5) other records to facilitate 
an effective audit; and (6) other records to show 
compliance with federal program requirements. 34 C.F.R. 
§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic or 
financial audit.   

 
b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. § 
81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 
the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 
regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 
minimum of six (6) years from the date on which the final 
Financial Status Report is submitted, unless otherwise 
notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  
However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 
will be retained until all litigation, claims, or audit findings 
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involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333. 

 
c) Records will be destroyed in compliance with 
Schedule 10, Schedule 24, and State law.  This includes 
the completion of a Records Disposition Report. 

 

2. Maintenance of Procurement Records  
 

a) The District must maintain records sufficient to detail 
the history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale 
for the method of procurement, selection of contract type, 
contractor selection or rejection, the basis for the contract 
price (including a cost or price analysis), and verification 
that the contractor is not suspended or debarred.   

 
b) Retention of procurement records shall be in 
accordance with applicable law and Board policy. 

D. Privacy 
 
The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation. 
  
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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3004.1 
Fiscal Management for Purchasing and Procurement Using Federal 

Funds 
 

I. Applicability of Policy 
 
This policy applies only to non-construction related purchases undertaken with 
federal funds which are subject to the federal Uniform Grant Guidance (UGG) 
and other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 
States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 
with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control. 
 
All other non-construction purchases will be governed by the Board’s general 
purchasing policy, which can be found earlier in this subsection.  In the event 
of a conflict between state and federal law, the more stringent requirement 
shall apply. 
 
This procurement policy shall govern all purchasing activities that relate to 
any aspect of the National School Lunch and Breakfast Programs.  The 
district’s goal is to fully implement all required procurement rules, regulations 
and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by 
the Nebraska Department of Education. 
 
II.   Procurement System  
 
The District maintains the following purchasing procedures. 
 

A. Responsibility for Purchasing 
 
The authority to make purchases shall be governed by the District’s 
purchasing policy, which can be found elsewhere in this section. Except as 
otherwise provided in the District’s purchasing policy, the acquisition of 
services, equipment, and supplies shall be centralized in the administration 
office under the supervision of the superintendent of schools, who shall be 
responsible for developing and administering the purchasing program of the 
school district.  Purchases or commitments of district funds that are not 
authorized by this policy will be the responsibility of the person making the 
commitment. 

 
B. Methods of Purchasing 
 

Formatted: Don't keep with next
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The type of purchase procedures required depends on the cost of the item(s) 
being purchased.   
 

1. Purchases up to $10,000 (Micro-Purchases)  
 

Micro-purchase means a purchase of supplies or services using simplified 
acquisition procedures, the annual aggregate amount of which does not 
exceed $10,000.  Micro-purchases may be made or awarded without soliciting 
competitive quotations, to the extent district staff determine that the cost of 
the purchase is reasonable.  For purposes of this policy “reasonable” means 
the purchase is comparable to market prices for the geographic area.  

 
To the extent practicable, the District distributes micro-purchases equitably 
among qualified suppliers. The District will follow its standard policy on 
purchasing, which can be found earlier in this subsection.   
 

2. Purchases between $10,000 and $250,000 (Small 
Purchase Procedures)  

 
Small purchases are purchases that, in the aggregate amount, is more than 
$10,000 and less than $250,000 annually.  For small purchases, price or rate 
quotes shall be obtained in advance from a reasonable number of qualified 
sources as detailed in the district’s standard policies on purchasing and on bid 
letting and contracts, which can be found earlier in this subsection.  
 

3. Purchases Over $250,000 
 

a) Sealed Bids (Formal Advertising)         
 

For purchases over $250,000, the district will generally follow the bidding 
process outlined in the board’s policy on Bidding for Construction, Remodeling, 
Repair or Site Improvement.  
 

b) Contract/Price Analysis  
 

The District performs a cost or price analysis in connection with every 
procurement action in excess of $250,000, including contract modifications. 
The district will make an independent estimate of costs prior to receiving bids 
or proposals.    
 

4. Noncompetitive Proposals (Sole Sourcing) 
 

a) Procurement by noncompetitive proposals is 
procurement through solicitation of a proposal from 
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only one source and may be used only when one or 
more of the following circumstances apply: 

 
1) The item is available only from a single source; 

 
2) The public exigency or emergency for the 

requirement will not permit a delay resulting from 
competitive solicitation; 

 
3) The federal awarding agency or pass-through 

entity expressly authorizes noncompetitive 
proposals in response to a written request from the 
District; or 

 
4) After solicitation of a number of sources, 

competition is determined inadequate. 
 

b) Noncompetitive proposals may only be solicited with the 
approval of the superintendent or the board.  Sufficient 
and appropriate documentation that justifies the sole 
sourcing decision must be maintained by the 
superintendent or designee.  

 
c) A cost or price analysis will be performed for 

noncompetitive proposals when the price exceeds 
$250,000.   

 
C. Use of Purchase (Debit & Credit) Cards 
 

District use of purchase cards is subject to the policy on purchase cards which 
can be found elsewhere in this subsection.  
 

D. Federal Procurement System Standards 
 

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319. 

 
The District will maintain and follow general procurement standards consistent 
with 2 C.F.R.  §200.318.  
 

E. Debarment and Suspension   
 

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 
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procurement.  Consideration will be given to such matters as contractor 
integrity, compliance with public policy, record of past performance, and 
financial and technical resources.  

 
The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 
District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 
C.F.R. §§ 180.220 and 180.300. 
   
The District will verify debarment or suspension by revising the excluded 
parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 
contract documents. The Superintendent or his/her designee shall be 
responsible for such verification. 
 

F. Settlements of Issues Arising Out of Procurements 
 
The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 
and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  
These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 
federal authority having proper jurisdiction. 
 
III. Conflict of Interest and Code of Conduct  
 

A. Board and staff member conflicts of interest are governed by 
the district’s conflict of interest policies.   

 
B. Purchases covered by this policy are subject to the following 

additional provisions. 
 

1. Employees, officers, and agents engaged in the selection, 
award, and/or administration of district contracts which are 
prohibited from engaging in such actions if a real or apparent 
conflict of interest is present.  

 
2. Such a conflict of interest would arise when the employee, 

officer, or agent, any member of his or her immediate family, 
his or her partner, or an organization which employs or is about 
to employ any of the parties indicated herein, has a financial or 
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other interest in or a tangible personal benefit from a firm 
considered for a contract.  

 
3. The board may determine at its discretion that a financial 

interest is not substantial enough to give rise to a conflict of 
interest. 

 
C. Favors and Gifts 

 
The officers, employees, and agents of the District may neither solicit nor 
accept gratuities, favors, or anything of monetary value from contractors or 
parties to subcontracts, except that this provision does not prohibit the receipt 
of unsolicited items of nominal value.  For purposes of this policy, “nominal 
value” means a fair market value of $25 or less. 
 

D. Enforcement 
 
Disciplinary Actions including, but not limited to, counseling, oral reprimand, 
written reprimand, suspensions without pay, or termination of employment, 
will be applied for violations of such standards by officers, employees, or 
agents of the District. 
 
IV. Property Management Systems 
 

A. Property Classifications 
 

1. Equipment means tangible personal property (including 
information technology systems) having a useful life of more 
than one year and a per-unit acquisition cost which equals or 
exceeds the lesser of the capitalization level established by the 
District for financial statement purposes, or $5,000.  

 
2. Supplies means all tangible personal property other than those 

described in §200.33 Equipment.  A computing device is a 
supply if the acquisition cost is less than the lesser of the 
capitalization level established by the District for financial 
statement purposes or $5,000, regardless of the length of its 
useful life.  2 C.F.R. §200.94.  

 
3. Computing Devices means machines used to acquire, store, 

analyze, process, and publish data and other information 
electronically, including accessories (or “peripherals”) for 
printing, transmitting and receiving, or storing electronic 
information.  2 C.F.R. §200.20.  
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4. Capital Assets means tangible or intangible assets used in 

operations having a useful life of more than one year which are 
capitalized in accordance with GAAP.  Capital assets include:  

 
a) Land, buildings (facilities), equipment, and intellectual 

property (including software) whether acquired by 
purchase, construction, manufacture, lease-purchase, 
exchange, or through capital leases; and  

 
b) Additions, improvements, modifications, replacements, 

rearrangements, reinstallations, renovations or 
alterations to capital assets that materially increase their 
value or useful life (not ordinary repairs and 
maintenance).  2 C.F.R. §200.12.  

 
B. Inventory Procedure 
 

Newly purchased property shall be received and inspected by the staff 
member who ordered it to ensure that that it matches the purchase order, 
invoice, or contract and that it is in acceptable condition. 

 
Equipment, Computing Devices, and Capital Assets must be tagged with an 
identification number, manufacturer, model, name of individual who tagged 
the item, and date tagged). 
 

C. Inventory Records 
 

For equipment, computing devices, and capital assets purchased with federal 
funds, the following information is maintained in the property management 
system: 

1. Serial number; 
2. District identification number; 
3. Manufacturer; 
4. Model; 
5. Date tagged and individual who tagged it; 
6. Source of funding for the property; 
7. Who holds title; 
8. Acquisition date and cost of the property;  
9. Percentage of federal participation in the project costs for the 

federal award under which the property was acquired;  
10. Location, use and condition of the property; and 
11. Any ultimate disposition data including the date of disposal and 

sale price of the property.   
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The inventory list shall be adjusted by the superintendent of schools or his/her 
designee for property that is sold, lost, stolen, cannot be repaired, or that 
cannot be located. 
 

D. Physical Inventory 
 

1. A physical inventory of the property must be taken and the 
results reconciled with the property records at least once every 
two years.   

 
2. The Superintendent or his/her designee will ensure that the 

physical inventory is performed.  The physical inventory will 
generally occur during the months of June or July, but may be 
conducted during other time periods with the approval of the 
superintendent.  

 
E. Maintenance  

 
In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate 
maintenance procedures to ensure that property is kept in good condition.  
 

F. Lost or Stolen Items 
 
The District maintains a control system that ensures adequate safeguards are 
in place to prevent loss, damage, or theft of the property.   
 

G. Use of Equipment 
 
Equipment must be used in the program or project for which it was acquired 
as long as needed, whether or not the project or program continues to be 
supported by the federal award, and the District will not encumber the 
property for any non-federal program use without prior approval of the federal 
awarding agency and the pass-through entity.   
 

H. Disposal of Equipment 
 
When it is determined that original or replacement equipment acquired under 
a federal award is no longer needed for the original project or program or for 
other activities currently or previously supported by a federal awarding 
agency, the Superintendent or his/her designee will contact the awarding 
agency (or pass-through for a state-administered grant) for disposition 
instructions.   
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If the item has a current FMV of $5,000 or less, it may be retained, sold, or 
otherwise disposed of with no further obligation to the federal awarding 
agency.  
 
V. Financial Management 

 
A. Identification.   

 
In its accounts tThe District will identifyies, in its accounts, all federal awards 
received and expended and the federal programs under which they were 
received.  Federal program and award identification include, as applicable, the 
CFDA title and number, federal award identification number and year, name 
of the federal agency, and, if applicable, name of the pass-through entity. 
 

B. Financial Reporting  
 

The District will make an accurate, current, and complete disclosure of the 
financial results of each federal award or program in accordance with the 
financial reporting requirements set forth in the Education Department 
General Administrative Regulations (EDGAR).    

 
C.  Accounting Records   
 

The District maintains records which adequately identify the source and 
application of funds provided for federally-assisted activities.  These records 
must contain information pertaining to grant or subgrant awards, 
authorizations, obligations, unobligated balances, assets, expenditures, 
income and interest and be supported by source documentation. 

  
D. Internal Controls   

 
The Superintendent or his/her designee must maintain effective control and 
accountability for all funds, real and personal property, and other assets 
through board review and approval of claims, an annual audit of the district’s 
finances pursuant to the applicable Nebraska Department of Education and 
federal rules and regulations, and comparison of expenditures and outlays to 
budgeted amounts.  The District adequately safeguards all such property and 
assures that it is used solely for authorized purposes.  
 

E. Budget Control   
 

Actual expenditures or outlays will be compared with budgeted amounts for 
each federal award at least annually and more often as required by law or 
deemed prudent by the board or administrative staff.   
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F. Payment Methods 

 
The District will comply with applicable methods and procedures for payment 
that minimize the time elapsing between the transfer of funds and 
disbursement by the District, in accordance with the Cash Management 
Improvement Act at 31 CFR Part 205.  Generally, the District receives 
payment from the Nebraska Department of Education on a reimbursement 
basis.  2 CFR § 200.305. However, if the District receives an advance in federal 
grant funds, the District will remit interest earned on the advanced payment 
quarterly to the federal agency.  The District may retain interest amounts up 
to $500 per year for administrative expenses.  2 CFR § 200.305(b)(9). 
 
Consistent with state and federal requirements, the District will maintain 
source documentation supporting the federal expenditures (invoices, time 
sheets, payroll stubs, etc.) and will make such documentation available for 
the Nebraska Department of Education to review upon request.  
 

G. Allowability of Costs 
 

Expenditures must be aligned with approved budgeted items.  Any changes or 
variations from the state-approved budget and grant application need prior 
approval.   
 
When determining how the District will spend its grant funds, the 
Superintendent or his/her designee will review the proposed cost to determine 
whether it is an allowable use of federal grant funds before obligating and 
spending those funds on the proposed good or service.  All costs supported by 
federal education funds must meet the standards outlined in EDGAR, 2 CFR 
Part 3474 and 2 CFR Part.  The Superintendent or his/her designee must 
consider these factors when making an allowability determination. 

 
The Superintendent or his/her designee will consider Part 200’s cost guidelines 
when federal grant funds are expended.  The Superintendent or his/her 
designee will also consider whether all state - and District-level requirements 
and policies regarding expenditures have been followed. 
 

    
 
V.VI. Other Contract Matters. 
 

A. Required Terms 
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The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—
Contract Provisions for non-Federal Entity Contracts Under Federal Awards. 
 

B. Contracting with Certain Vendors 
 
Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 
women's business enterprises, and labor surplus area firms are used when 
possible consistent with state law. 
 
To the maximum extent practicable, the school food program shall purchase 
domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US. 
 

C. Record Keeping  
 

1. Record Retention 
 

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how 
the subgrantee uses those funds; (3) the total cost of 
each project; (4) the share of the total cost of each 
project provided from other sources; (5) other records to 
facilitate an effective audit; and (6) other records to show 
compliance with federal program requirements. 34 C.F.R. 
§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 
results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic 
or financial audit.   

 
b) The U.S. Department of Education is authorized to 

recover any federal funds misspent within 5 years before 
the receipt of a program determination letter.  34 C.F.R. 
§ 81.31(c).  Schedule 10 (Local School Districts) and 
Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 
the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 
regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 
minimum of six (6) years from the date on which the final 
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Financial Status Report is submitted, unless otherwise 
notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 
agency for audit, or cognizant agency for indirect costs.  
However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 
will be retained until all litigation, claims, or audit findings 
involving the records have been resolved and final action 
taken.  2 C.F.R. § 200.333. 

 
c) Records will be destroyed in compliance with Schedule 

10, Schedule 24, and State law.  This includes the 
completion of a Records Disposition Report. 

 
2. Maintenance of Procurement Records  

 
a) The District must maintain records sufficient to detail the 

history of all procurements.  These records will include, 
but are not necessarily limited to the following: rationale 
for the method of procurement, selection of contract 
type, contractor selection or rejection, the basis for the 
contract price (including a cost or price analysis), and 
verification that the contractor is not suspended or 
debarred.   

 
b) Retention of procurement records shall be in accordance 

with applicable law and Board policy. 
 

D. Privacy 
 
The District has protections in place to ensure that the personal information 
of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 
individual requesting access to records has the right to the documentation. 
  
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________  
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3042 
Construction Management at Risk Contracts 

 
This policy is adopted pursuant to the Political Subdivisions Construction 
Alternatives Act (NEB. REV. STAT. § 13-2901 through § 13-2914). 
 
The board shall adopt a resolution by a two-thirds affirmative vote selecting 
the construction management at risk contract delivery system prior to 
proceeding with any of the steps involved with solicitation or execution of any 
construction contract.  For a project authorized under subsection (3) of 
section 13-2914, the resolution shall include a statement that the political 
subdivision has made a determination that the construction management at 
risk contract delivery system is in the public interest based, at a minimum, on 
one of the following criteria: (a) Savings in cost or time or (b) requirement of 
specialized or complex construction methods suitable for the construction 
management at risk contract delivery system.  
 

Definitions.  For purposes of this policy: 
 

1.  Construction management at risk contract means a contract by 
which a construction manager (a) assumes the legal responsibility 
to deliver a construction project within a contracted price to the 
school district, (b) acts as a construction consultant to the school 
district during the design development phase of the project when 
the school district's architect or engineer designs the project, and 
(c) is the builder during the construction phase of the project; 

 
2. Construction manager means the legal entity which proposes to 

enter into a construction management at risk contract pursuant to 
the Act; 

 
3. Proposal means an offer in response to a request for proposals by 

a construction manager to enter into a construction management 
at risk contract for a project pursuant to the act; 

 
4. Request for proposals means the documentation by which a school 

district solicits proposals; and 
 

5. School district means ____________ Public Schools. 
  

Procedures. 
 

1.  Procedures for the preparation and content of requests for 
proposals shall include the following: 
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A. At least thirty days prior to the deadline for receiving and 

opening proposals, notice of the request for proposals shall 
be published in a newspaper of general circulation within the 
school district and filed with the State Department of 
Education. The request for proposals shall contain, at a 
minimum, the following elements: 

 
1. The identity of the school district for which the project 

will be built and the school district that will execute 
the contract; 

 
2. Policies adopted by the school district pursuant to the 

Act; 
 

3. The proposed terms and conditions of the contract, 
including any terms and conditions which are subject 
to further negotiation.  The proposed general terms 
and conditions shall be consistent with nationally 
recognized model general terms and conditions which 
are standard in the design and construction industry 
in Nebraska.  The proposed terms and conditions 
may set forth an initial determination of the manner 
by which the construction manager selects any 
subcontractor and may require that any work 
subcontracted be awarded by competitive bidding; 

 
4. Any bonds and insurance required by law or as may 

be additionally required by the school district; 
 

5. General information about the project which will assist 
the school district in its selection of the construction 
manager, including a project statement which 
contains information about the scope and nature of 
the project, the project site, the schedule, and the 
estimated budget; 

 
6. The criteria for evaluation of proposals and the 

relative weight of each criterion; and 
 

7. A description of any other information which the 
school district chooses to require. 

 
2. Procedures for the preparation and submission of proposals by the 
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construction manager shall be determined on a project-by-project 
basis and included within the requests for proposals. 

 
3. Procedures for evaluating requests for proposals submitted to the 

school district by a construction manager shall include the 
following: 

 
A. The school district shall refer the proposals for 

recommendation to a selection committee.  The selection 
committee shall be a group of at least five persons 
designated by the school district.  Members of the selection 
committee shall include (1) members of the school board, 
(2) members of the school administration or staff, (3) the 
school's architect or engineer (4) any person having special 
expertise relevant to selection of a construction manager 
under the Act, and (5) a resident of the school district other 
than an individual included in subdivisions (1) through (4) 
of this subsection.  A member of the selection committee 
designated under subdivision (4) or (5) of this subsection 
shall not be employed by or have a financial or other interest 
in a construction manager who has a proposal being 
evaluated and shall not be employed by the school district 
or the school’s architect or engineer. 

 
B. The selection committee and the school district shall 

evaluate proposals taking into consideration the criteria 
enumerated in subdivisions (1) through (7) of this 
subsection with the maximum percentage of total points for 
evaluation which may be assigned to each criterion set forth 
following the criterion.  The following criteria shall be 
evaluated, when applicable: 

 
(1)  The financial resources of the construction manager 

to complete the project (up to ten percent); 
 

(2) The ability of the proposed personnel of the 
construction manager to perform (up to thirty 
percent); 

 
(3) The character, integrity, reputation, judgment, 

experience, and efficiency of the construction 
manager (up to thirty percent); 

 
(4) The quality of performance on previous projects (up 
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to thirty percent); 
 

(5)  The ability of the construction manager to perform 
within the time specified (up to thirty percent); 

 
(6)  The previous and existing compliance of the 

construction manager with laws relating to the 
contract (up to ten percent); and 

 
(7)  Such other information as may be secured having a 

bearing on the selection (up to twenty percent). 
 
NOTE TO BE DELETED:  The percentages listed above must be 
modified so that they add up to 100%.  This can be done directly in 
the policy, at the time the school board designates the CM@R method 
for a specific project, or at a later time but before the RFP is published 
and sent out. 
 

The records of the selection committee in evaluating 
proposals and making recommendations shall be considered 
public records for purposes of NEB. REV. STAT. § 84-712.01. 

 
C. The school district shall then evaluate and rank each 

proposal on the basis of best meeting the criteria in the 
request for proposals and taking into consideration the 
recommendation of the selection committee. 

 
4. Procedures for negotiations between the school district and the 

construction managers submitting proposals prior to the 
acceptance of a proposal if any such negotiations are 
contemplated shall include the following: 

 
A. The school district may attempt to negotiate a construction 

management at risk contract with the highest ranked 
construction manager and may enter into a construction 
management at risk contract after negotiations.  

B. The negotiations shall include a final determination of the 
manner by which the construction manager selects a 
subcontractor.  

C. If the school district is unable to negotiate a satisfactory 
contract with the highest ranked construction manager, the 
school district may terminate negotiations with that 
construction manager.  The school district may then 
undertake negotiations with the second highest ranked 
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construction manager and may enter into a construction 
management at risk contract after negotiations.  

D. If the school district is unable to negotiate a satisfactory 
contract with the second highest ranked construction 
manager, the school district may undertake negotiations 
with the third highest ranked construction manager, if any, 
and may enter into a construction management at risk 
contract after negotiations. 

E. If the school district is unable to negotiate a satisfactory 
contract with any of the ranked construction managers, the 
school district may either revise the request for proposals 
and solicit new proposals or cancel the construction 
management at risk process under the act. 

F. If the school district is able to negotiate a satisfactory 
contract with a construction manager, the school district 
shall file a copy of all construction management at risk 
contract documents with the State Department of Education 
within thirty days after their full execution.  Within thirty 
days after completion of the project, the construction 
manager shall file a copy of all contract modifications and 
change orders with the State Department of Education. 

 
5. Procedures for filing and acting on formal protests relating to the 

solicitation or execution of construction management at risk 
contracts shall include the following: 

 
A. Definitions. 

 
(1) Interested party shall mean an actual or prospective 

bidder whose direct economic interest would be 
affected by the award of a contract by the school 
district to another party or by the failure of the school 
district to award a contract to such actual or 
prospective bidder. 

 
(2) Protest shall mean a written objection by an interested 

party on any phase of the bidding process, including 
specification, preparation, bid solicitation, and intent 
to award. 

 
B. Right to Protest.  An interested party may protest to the 

Superintendent.  The protest shall be submitted in writing 
on company letterhead within five working days after public 
notice of the bid.  Protests based on alleged apparent 



Page 6 of 7 
 

improprieties in a solicitation or other request for proposals 
must be filed before bid opening or the closing date for 
receipt of proposals.  In all other cases, the protest must 
be filed within five working days following the selection of 
the construction manager.  To expedite handling of 
protests, the envelope containing the protest should be 
clearly labeled "Protest".  The written protest shall include 
as a minimum the following: 

 
(1) The name and address of the interested party; 

 
(2) Appropriate identification of the relevant solicitation, 

and if a bid has been opened, its number, and date of 
opening; 

 
(3) A detailed statement of reasons for the protest; 

 
(4) Supporting, exhibits, evidence, or documents to 

substantiate any claims unless not available within the 
filing time, in which case the expected availability date 
shall be indicated; and a list of all persons who have 
knowledge of facts relevant to the protest; and 

 
(5)  The action(s) the protestor desires the school district 

to take to resolve the protest. 
 

The Superintendent will immediately decide upon receipt of 
the protest whether or not the award of a contract shall be 
delayed, or if the protest is timely received after the award, 
whether the performance of the contract should be 
suspended.  The school district shall not proceed further 
with the solicitation or with the award of the contract and 
shall suspend performance under the contract, if awarded, 
unless the Superintendent makes a written determination 
that the protest is clearly without merit or that award of the 
contract without delay is necessary to protect the 
substantial interests of the school district. 

 
C. Authority to Resolve Protests.  Prior to the commencement 

of an administrative review by the Board concerning any 
protest, the Superintendent shall attempt to resolve any 
protest filed by an interested party concerning any 
solicitation.  If the protest is not resolved by mutual 
agreement, the Superintendent shall create and deliver a 
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Decision to the protestor within a reasonable time after the 
written protest was received.  The Decision shall include a 
written summary of the Superintendent’s investigation and 
a recommendation regarding the outcome of the protest.  
The Decision shall (1) state the reasons for the action taken, 
and (2) inform the interested party of their right to the 
administrative review by the Board.  A copy of the Decision 
shall be mailed or otherwise furnished immediately to the 
interested party and any other party intervening protester 
and all other bidders.  If not satisfied with the decision of 
the Superintendent, any interested party protester may 
appeal to the Board, but the decision shall be final unless 
the interested party protester files a timely appeal with the 
Board. 

 
D. Board Appeal Procedures. Any interested party protester, 

within five working days of receipt of a decision of the 
Superintendent, may file with the Superintendent a written 
notice of appeal for an administrative review before the 
Board.  The Notice of Appeal must clearly state the action 
protested and the basis of appeal.  The Board will conduct 
an administrative review at its next regularly scheduled 
meeting or at a special meeting.  The school district board 
of education shall consider the Decision of the 
Superintendent and shall make the final decision on the 
protest. The school district board of education’s decision 
shall be final. 

 
6. A construction management at risk contract may be conditioned 

upon later refinements in scope and price and may permit the 
school district in agreement with the construction manager to 
make changes in the project without invalidating the contract. 
Later refinements shall not exceed the scope of the project 
statement contained in the request for proposals. 

  
Prohibitions.  The school district shall not use a construction management 
at risk contract for any construction project excluded by NEB. REV. STAT. § 13-
2914 or any other applicable law. 
 
Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
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3043 
Design-Build Contracts 

 
This policy is adopted pursuant to the Political Subdivisions Construction 
Alternatives Act (NEB. REV. STAT. § 13-2901 through § 13-2914). 
 
The board shall adopt a resolution by a two-thirds affirmative vote selecting 
the design-build contract delivery system prior to proceeding with any of the 
steps involved with solicitation or execution of any construction contract.  For 
a project authorized under subsection (3) of section 13-2914, the resolution 
shall include a statement that the political subdivision has made a 
determination that the design-build contract delivery system is in the public 
interest based, at a minimum, on one of the following criteria: (a) Savings in 
cost or time or (b) requirement of specialized or complex construction 
methods suitable for the design-build contract delivery system.  
 
Definitions.  For purposes of this policy:  
 

1. Board means the District’s Board of Education. 
  

2. Department means the Nebraska Department of Education. 
  

3. Design-Build Contract (DB Contract) means a contract which is 
subject to qualification-based selection between the District and a 
Design-Builder to furnish (a) architectural, engineering, and related 
design services for a project pursuant to the Nebraska Political 
Subdivisions Construction Alternatives Act (Act) and (b) labor, 
materials, supplies, equipment, and construction services for a 
project pursuant to the Act. 
  

4. Design-Builder means a legal entity which proposes to enter into a 
DB Contract which is subject to qualification-based selection 
pursuant to the Act.  
  

5. District means __________ Public Schools. 
  

6. NEARA means the Nebraska Engineers and Architects Regulation Act. 
  

7. Performance-Criteria Developer (PCD) means any person licensed or 
any organization issued a certificate of authorization to practice 
architecture or engineering pursuant to the NEARA who is selected 
by the District pursuant to this policy to assist the District in the 
development of Project Performance Criteria, Requests For 
Proposals, evaluation of Proposals, evaluation of construction under 
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a DB Contract to determine adherence to the Project Performance 
Criteria, and any additional services requested by the District to 
represent its interests in relation to a project. 
  

8. Project Performance Criteria means the performance requirements of 
the project suitable to allow the Design-Builder to make a Proposal.  
Performance requirements include the following, if required by the 
project: capacity, durability, standards, ingress and egress 
requirements, description of the site, surveys, soil and environmental 
information concerning the site, interior space requirements, 
material quality standards, design and construction schedules, site 
development requirements, provisions for utilities, storm weather 
retention and disposal, parking requirements, applicable 
governmental code requirements, and other criteria for the intended 
use of the project. 
  

9. Proposal means an offer in response to a Request For Proposals 
(“RFP”) by a Design-Builder to enter into a DB Contract for a project 
pursuant to the Act. 
  

10. Act means the Nebraska Political Subdivisions Construction 
Alternatives Act.  
  

11. Request for Proposals (RFP) means the documentation by which the 
District solicits Proposals. 
  

12. Superintendent means the District’s Superintendent of Schools. 
 
Procedures.  The District shall follow the procedures below in connection with 
any DB Contract. 
 

1. Rules and Procedures for Selecting and Hiring a PCD for a 
Specific Project.   
A. The District shall encourage eligible persons or organizations 

who desire to provide services to the District as a PCD to submit 
a statement of qualifications and performance data to the 
District.  At least thirty days prior to selecting and hiring a PCD, 
the District shall publish notice in a newspaper of general 
circulation in the District that it is seeking a PCD for a design-
build project.  The notice shall include the following: 

 
(1) A general description of the Design-Build project; 
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(2) Directions regarding how interested persons or 
organizations can apply for consideration by the 
District; 

(3) The date by which persons or organizations must 
submit their applications; and 

(4) A statement that any person or organization applying 
for consideration by the District must obtain a copy of 
the District’s Design-Build Contract Policy from the 
Superintendent. 
 

B. To apply to be the District’s PCD, applicants must submit a current 
statement of qualifications and performance data to the District.  
The statement of qualifications must include evidence that the 
applicant is licensed or certified to practice architecture or 
engineering pursuant to the NEARA.  Applicants must update any 
information provided to the District to reflect any changed 
conditions of the applicant.    

  
C. Applicants shall first be certified by the Superintendent as 

qualified to act as a PCD for the District.  In order to certify an 
applicant, the Superintendent shall make a finding that a PCD is 
fully qualified to render the required service. Factors to be 
considered in making this finding shall include capabilities to 
perform, adequacy of personnel, past record and performance, 
and experience; and may also include consideration of recent, 
current, and projected workloads; experience; equipment and 
facilities; promptness, and the quality of work previously done by 
applicant; suitability to the particular task; willingness to meet 
time and budget requirements; and such other qualities as are 
found necessary to consider in order to determine whether or not, 
if awarded the contract, the applicant could perform it strictly in 
accordance with its terms capabilities to perform. 
  

D. The Board shall evaluate each qualified applicant’s current 
statement of qualifications and performance data.  The Board shall 
conduct discussions with, and may require public presentations by 
no less than three applicants regarding their qualifications, 
approach to the project, ability to furnish the required service, and 
other factors identified above. 
  

E. The Board shall select, in order of preference, at least three 
applicants deemed to be most highly qualified to perform the 
required services after considering the factors outlined above. 
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F. The Board shall negotiate a contract with the most qualified 
applicant for compensation which the Board determines is fair and 
reasonable.  In making this determination, the Board shall conduct 
a detailed analysis of the cost of the professional services required 
in addition to considering their scope and complexity.  For all 
lump-sum or cost-plus-a-fixed-fee professional service contracts, 
the Board shall require the applicant receiving the award to 
execute a certificate stating that wage rates and other factual unit 
costs supporting the compensation are accurate, complete, and 
current at the time of contracting.  Any contract under which such 
a certificate is required shall contain a provision that the original 
contract price and any additions thereto shall be adjusted to 
exclude any significant sums by which the Board determines the 
contract price had been increased due to inaccurate, incomplete, 
or noncurrent wage rates and other factual unit costs. All such 
contract adjustments shall be made within one year following the 
end of the contract. 
  

G. If the Board is unable to negotiate a satisfactory contract with the 
applicant considered to be the most qualified at a price the Board 
determines to be fair and reasonable, it shall terminate 
negotiations with that applicant. The Board may then undertake 
negotiations with the second most qualified applicant. If the Board 
fails to reach an agreement with the second most qualified 
applicant, it shall terminate negotiations with that applicant. The 
Board shall then undertake negotiations with the third most 
qualified applicant.  
  

H. If the Board is unable to negotiate a satisfactory contract with any 
of the selected applicants, it shall either select additional 
applicants in order of their competence and qualification and 
continue negotiations in accordance with this policy until an 
agreement is reached or review the agreement under negotiation 
to determine the possible cause for failure to achieve a negotiated 
agreement. 
  

I. The Board may designate a committee to carry out any or all of 
the Board’s duties under the PCD selection section of this policy, 
provided that the Board must approve any agreement with an 
applicant prior to its execution.  Any such committee must have 
among its membership at least one person who is licensed to 
practice architecture or engineering pursuant to the NEARA. 
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J. The public shall not be excluded from the meetings or proceedings 
under this section of this policy in accordance with the Open 
Meetings Act.  
  

K. The contract between the District and the PCD shall contain a 
prohibition against contingent fees as follows: “The PCD warrants 
that it has not employed or retained any company or person, other 
than a bona fide employee working solely for the PCD, to solicit or 
secure this agreement and that the PCD has not paid or agreed to 
pay any person, company, corporation, individual, or firm, other 
than a bona fide employee working solely for the PCD, any fee, 
commission, percentage, gift, or any other consideration 
contingent upon or resulting from the award or the making of this 
agreement.”  Upon violation of such provision, the District shall 
have the right to terminate the agreement without liability and, at 
its discretion, to deduct from the contract price, or otherwise 
recover, the full amount of such fee, commission, percentage, or 
consideration. 
  

L. The PCD is ineligible to be included as a provider of any services 
in a Proposal for the project on which it has acted as a PCD. 
  

M. A PCD may not be employed by or may not have a financial or 
other interest in a Design-Builder that will submit a Proposal. 
  

2. Procedures and standards to be used to prequalify Design-
Builders. 

 
A. The District, with the help of the PCD, shall prepare a request 

for letters of interest. The request for letters of interest shall: 
  

(1) Describe the project in sufficient detail to permit a 
Design-Builder to submit a letter of interest; 

(2) Be published in a newspaper of general circulation within 
the District at least 30 days prior to the deadline for 
receiving letters of interest; and  

(3) Be sent by first-class mail to any Design-Builder upon 
request. 
  

B. Letters of interest shall be reviewed by the District in 
consultation with the PCD.  The District and the PCD will 
evaluate prospective Design-Builders based on the information 
submitted to the District in response to the request for letters 
of interest.  
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C. The District shall select at least three prospective Design-

Builders, except that if only two Design-Builders have 
submitted letters of interest, the District shall select at least 
two prospective Design-Builders.  Such selected Design-
Builders shall be considered prequalified and eligible to receive 
and respond to the RFP.    
  

D. The District and PCD shall use the following standards when 
selecting which prospective Design-Builders to prequalify: 
capabilities to perform, adequacy of personnel, past record and 
performance, and experience; and may also include 
consideration of recent, current, and projected workloads; 
experience; equipment and facilities; promptness, and the 
quality of work previously done by applicant; suitability to the 
particular task; willingness to meet time and budget 
requirements; and such other qualities as are found necessary 
to consider in order to determine whether or not, if awarded 
the contract, the applicant could perform it strictly in 
accordance with its terms capabilities to perform. 
  

3. Procedures for the preparation and content of RFPs. 
A. The District, with the help of the PCD, shall prepare the RFP, 

which shall contain: 
  
(1) The identity of the school district for which the project 

will be built and will execute the Design-Build Contract;  
(2) A copy of this Design-Build Contract Policy and all other 

policies adopted by the District relating to the DB 
Contract; 

(3) The proposed terms and conditions of the DB Contract, 
including any terms and conditions which are subject to 
further negotiation.  The proposed general terms and 
conditions shall be consistent with nationally recognized 
model general terms and conditions which are standard 
in the design and construction industry in Nebraska.  The 
proposed terms and conditions may set forth an initial 
determination of the manner by which the Design-Builder 
selects any subcontractor and may require that any work 
subcontracted be awarded by competitive bidding; 

(4) A project statement which contains information about the 
scope and nature of the project; 

(5) Project Performance Criteria; 
(6) Budget parameters for the project; 
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(7) Any bonds or insurance required by law or as may be 
additionally required by the District; 

(8) The criteria for evaluation of Proposals and the relative 
weight of each criterion; 

(9) A requirement that the Design-Builder provide a written 
statement of its proposed approach to the design and 
construction of the project, which may include graphic 
materials illustrating the proposed approach to design 
and construction but shall not include price proposals; 

(10) A requirement that the Design-Builder agree to the 
following conditions:  

 
(i) An architect or engineer licensed to practice in 

Nebraska will participate substantially in those 
aspects of the offering which involve architectural or 
engineering services;  
 

(ii) At the time of the design-build offering, the Design-
Builder will furnish to the Board a written statement 
identifying the architect or engineer who will perform 
the architectural or engineering work for the design-
build project;  
 

(iii) The architect or engineer engaged by the Design-
Builder to perform the architectural or engineering 
work with respect to the design-build project will have 
direct supervision of such work and may not be 
removed by the Design-Builder prior to the completion 
of the project without the written consent of the 
Board; 

 
(iv) A Design-Builder offering design-build services with 

its own employees who are design professionals 
licensed to practice in Nebraska will: (a) comply with 
the NEARA by procuring a certificate of authorization 
to practice architecture or engineering and (b) submit 
proof of sufficient professional liability insurance; and  
 

(v) The rendering of architectural or engineering services 
by a licensed architect or engineer employed by the 
Design-Builder will conform to the NEARA and rules 
and regulations adopted under the Act; and 

 
(11) Other information the District chooses to require.   
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B. At least 30 days prior to the deadline for receiving and opening 

Proposals, the notice of the RFP shall be: 
  
(1) Published in a newspaper of general circulation within the 

District;  
(2) Filed with the Department; and  
(3) Sent by first-class mail to the prequalified Design-

Builders only. 
  

4. Procedures for preparing and submitting Proposals. 
  
A. Prequalified Design-Builders shall prepare and submit 

Proposals as required by the RFP. 
B. All Proposals shall be sealed.  Proposals shall not be opened 

until expiration of the time established for making Proposals as 
set forth in the RFP. 

C. Proposals may be withdrawn at any time prior to acceptance. 
D. The District has the right to reject any and all Proposals except 

for the purpose of evading the law. The District may thereafter 
solicit new Proposals using the same or a different Project 
Performance Criteria. 
  

5. Procedures for evaluating Proposals. 
  
A. The District may only proceed to negotiate and enter into a DB 

Contract if there are at least two proposals from prequalified 
Design-Builders. 
 

B. The District shall refer the proposals for recommendation to a 
selection committee.  The selection committee shall be a group 
of at least five persons designated by the District.  Members of 
the selection committee shall include (1) members of the 
school board, (2) members of the school administration or 
staff, (3) the school's architect or engineer (4) any person 
having special expertise relevant to selection of a design-
builder under the Act, and (5) a resident of the District other 
than an individual included in subdivisions (1) through (4) of 
this subsection.  A member of the selection committee 
designated under subdivision (4) or (5) of this subsection shall 
not be employed by or have a financial or other interest in a 
design-builder who has a proposal being evaluated and shall 
not be employed by the District or the school’s architect or 
engineer. 
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C. The selection committee and the District shall evaluate 

proposals taking into consideration the criteria enumerated in 
subdivisions (1) through (7) of this subsection with the 
maximum percentage of total points for evaluation which may 
be assigned to each criterion set forth following the criterion.  
The following criteria shall be evaluated, when applicable: 

 
(1)  The financial resources of the design-builder to 

complete the project (up to ten percent); 
 

(2) The ability of the proposed personnel of the design-
builder to perform (up to thirty percent); 

 
(3) The character, integrity, reputation, judgment, 

experience, and efficiency of the design-builder (up 
to thirty percent); 

 
(4) The quality of performance on previous projects (up 

to thirty percent); 
 

(5)  The ability of the design-builder to perform within the 
time specified (up to thirty percent); 

 
(6)  The previous and existing compliance of the design-

builder with laws relating to the contract (up to ten 
percent); and 

 
(7)  Such other information as may be secured having a 

bearing on the selection (up to twenty percent). 
 
NOTE TO BE DELETED:  The percentages listed above must be modified 
so that they add up to 100%.  This can be done directly in the policy, 
at the time the school board designates the Design-Build method for 
a specific project, or at a later time but before the RFP is published 
and sent out. 
 

The records of the selection committee in evaluating 
proposals and making recommendations shall be considered 
public records for purposes of NEB. REV. STAT. § 84-712.01. 

 
D. The District shall then evaluate and rank each proposal on 

the basis of best meeting the criteria in the request for 
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proposals and taking into consideration the 
recommendation of the selection committee. 

 
6. Procedures for Negotiations between the District and Design-

Builders Submitting Proposals Prior to the District’s 
Acceptance of a Proposal. 
  
A. The District may attempt to negotiate a DB Contract with the 

highest ranked Design-Builder selected by the Board and may 
enter into a DB Contract after negotiations.   

B. The negotiations shall include a final determination of the 
manner by which the design-builder selects a subcontractor. 

C. If the District is unable to negotiate a satisfactory DB Contract 
with the highest ranked Design-Builder, it may terminate 
negotiations with that Design-Builder. The District may then 
undertake negotiations with the second highest ranked Design-
Builder and may enter into a DB Contract with that Design-
Builder after negotiations. 

D. If the District is unable to negotiate a satisfactory DB Contract 
with the second highest ranked Design-Builder, it may 
terminate negotiations with that Design-Builder. The District 
may then undertake negotiations with the third highest ranked 
Design-Builder, if any, and may enter into a DB Contract with 
that Design-Builder after negotiations. 

E. If the District is unable to negotiate a satisfactory DB Contract 
with any of the ranked Design-Builders, it may either revise the 
RFP and solicit new Proposals or cancel the design-build 
process.  

F. If the District is able to negotiate a satisfactory contract with a 
design-builder, the District shall file a copy of all design-build 
contract documents with the State Department of Education 
within thirty days after their full execution.  Within thirty days 
after completion of the project, the design-builder shall file a 
copy of all contract modifications and change orders with the 
State Department of Education. 
  

7. Procedures for Filing and Acting on Formal Protests Relating 
to the Solicitation or Execution of DB Contracts.  
  
A. Definitions. 

(1) Interested party shall mean an actual or prospective 
bidder whose direct economic interest would be affected 
by the award of a contract by the District to another party 
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or by the failure of the District to award a contract to 
such actual or prospective bidder. 

(2) Protest shall mean a written objection by an interested 
party on any phase of the bidding process, including 
specification, preparation, bid solicitation, and intent to 
award. 

 
B. Right to Protest.  An interested party may protest to the 

Superintendent.  The protest shall be submitted in writing on 
company letterhead within five working days after public notice 
of the bid.  Protests based on alleged apparent improprieties in 
a solicitation or other request for proposals must be filed before 
bid opening or the closing date for receipt of proposals.  In all 
other cases, the protest must be filed within five working days 
following the selection of the design-builder.  To expedite 
handling of protests, the envelope containing the protest 
should be clearly labeled "Protest".  The written protest shall 
include as a minimum the following: 
  
(1) The name and address of the interested party; 
(2) Appropriate identification of the relevant solicitation, and 

if a bid has been opened, its number, and date of 
opening; 

(3) A detailed statement of reasons for the protest; 
(4) Supporting, exhibits, evidence, or documents to 

substantiate any claims unless not available within the 
filing time, in which case the expected availability date 
shall be indicated; and a list of all persons who have 
knowledge of facts relevant to the protest; and 

(5) The action(s) the protestor desires the school district to 
take to resolve the protest. 

 
The Superintendent will immediately decide upon receipt of 
the protest whether or not the award of a contract shall be 
delayed, or if the protest is timely received after the award, 
whether the performance of the contract should be 
suspended.  The school district shall not proceed further 
with the solicitation or with the award of the contract and 
shall suspend performance under the contract, if awarded, 
unless the Superintendent makes a written determination 
that the protest is clearly without merit or that award of the 
contract without delay is necessary to protect the 
substantial interests of the District. 

 



Page 12 of 13 
 

C. Authority to Resolve Protests.  Prior to the commencement of 
an administrative review by the Board concerning any protest, 
the Superintendent shall attempt to resolve any protest filed 
by an interested party concerning any solicitation.  If the 
protest is not resolved by mutual agreement, the 
Superintendent shall create and deliver a Decision to the 
protestor within a reasonable time after the written protest was 
received.  The Decision shall include a written summary of the 
Superintendent’s investigation and a recommendation 
regarding the outcome of the protest.  The Decision shall (1) 
state the reasons for the action taken, and (2) inform the 
interested party of their right to the administrative review by 
the Board.  A copy of the Decision shall be mailed or otherwise 
furnished immediately to the interested party and any other 
party intervening protester and all other bidders.  If not 
satisfied with the decision of the Superintendent, any 
interested party protester may appeal to the Board, but the 
decision shall be final unless the interested party protester files 
a timely appeal with the Board. 

 
D. Board Appeal Procedures. Any interested party protester, 

within five working days of receipt of a decision of the 
Superintendent, may file with the Superintendent a written 
notice of appeal for an administrative review before the Board.  
The Notice of Appeal must clearly state the action protested 
and the basis of appeal.  The Board will conduct an 
administrative review at its next regularly scheduled meeting 
or at a special meeting.  The school district board of education 
shall consider the Decision of the Superintendent and shall 
make the final decision on the protest. The school district board 
of education’s decision shall be final. 

 
8. Refinements and Changes.  A DB Contract may be conditioned 

upon later refinements in scope and price and may permit the 
District, in agreement with the Design-Builder, to make changes in 
the project without invalidating the DB Contract. Later refinements 
shall not, however, exceed the scope of the project statement 
contained in the RFP.  
  

9. Projects Excluded.  The District shall not use a design-build 
contract for any construction project excluded by NEB. REV. STAT.         
§ 13-2914 or any other applicable law. 
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Adopted on: _______________ 
Revised on: _______________ 
Reviewed on: ______________ 
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5063 
Audio and Video Recording  

 
Students and their parents or guardians should assume that any class in which 
students are enrolled may be recorded by the school district or other students 
for legitimate educational purposes.  Recordings permitted pursuant to this 
policy may only be used by students for personal academicfor authorized 
purposes and may not be republished without additional, written consent from 
a school administrator.  For purposes of this policy “recording” includes still 
photographs, video, audio, and other similar data captured in any medium. 
 
Recordings Made by The District.  The district may use cameras or other 
devices for purposes of making security, safety, or other recordings without a 
specific purpose or for a specific purpose when such recordings are deemed 
necessary or appropriate by the administration.  The district will not maintain 
the recordings unless the recording is purposefully copied and saved, and the 
recordings will only be available for review for a limited time based on the 
district’s then-current recording capacity.  The district administrators estimate 
that this is approximately 10 days but may change at any time.  
 
Classroom Recordings by Staff.  Staff members may make audio and video 
recordings of classroom instruction and school activities upon authorization of 
the superintendent or supervising administrator.   
 
Prohibited Recordings by Students.  Unless otherwise authorized by this 
policy or law, students are prohibited from making audio or video recordings 
during the school day on school grounds; when being transported to and from 
school activities or programs in a vehicle owned, leased, or contracted by a 
school being used for a school purpose by a school employee or by his or her 
designee; or at a school-sponsored activity or athletic event, unless the 
recording is made in a manner permitted by the school for members of the 
public.  In such an instance, the students remain subject to the district’s 
appropriate use and student discipline policies. 
 
For example, this policy does not prohibit students from making recordings of 
an athletic event for their personal use similar to a parent or other patron, 
subject to other applicable board policy. However, this policy generally 
prohibits students from using smart-speakers or other devices which actively 
or passively create or transmit audio or video recordings, including Google 
Home, Amazon Alexa, Apple HomePod, and AngelSense devices. 
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Permitted Classroom Recordings by Students.  Students may make audio 
or video recordings of classroom lectures or discussions: 
 

(1) For their convenience after providing notice to the classroom teacher 
and receiving the teacher’s permission; 

(2) For the benefit of another student who is absent after providing 
notice to the classroom teacher and receiving the teacher’s 
permission; 

(3) If recording is necessary to accommodate the student’s disability and 
is required by the student’s Individualized Education Plan (IEP) or 
Section 504 Plan. 

 
Staff may revoke permission to record if the recording distracts from or 
disrupts the classroom environment, unless the recording is necessary to 
accommodate a student’s disability.   
 
Permitted Non-classroom Recordings.  Students may make audio or video 
recordings otherwise prohibited by this policy outside the classroom only with 
the permission of a teacher or school administrator, provided that such 
recordings otherwise comply with any applicable state and federal laws and 
district policy.  In no event shall photographs or video recordings be taken or 
made in restrooms, locker rooms, or other areas where there is a reasonable 
expectation of privacy.   
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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6036 
Reading Instruction and Intervention Services 

 
The purpose of this policy is to facilitate reading instruction and intervention 
services to address student reading needs, including, but not limited to, 
dyslexia.  It is the school district’s goal that each student be able to read at 
or above grade level by third grade. 
 
Effective Reading Teachers.  It is the intent of the school district to employ 
teachers for kindergarten through third grade who are effective reading 
teachers as evidenced by (a) evaluations based on classroom observations 
and student improvement on reading assessments or (b) specialized training 
in reading improvement.  
 
Reading Assessment.  Beginning in 2019-20, tThe school district will 
administer a reading assessment approved by the Nebraska Department of 
Education three times during the school year to all students in kindergarten 
through third grade.  Exceptions to this requirement include:  

 Any student receiving specialized instruction for limited English 
proficiency who has been receiving such instruction for less than two 
years; 

 Any student receiving special education services for whom such 
assessment would conflict with the individualized education plan; and  

 Any student receiving services under a plan pursuant to the 
requirements of section 504 of the federal Rehabilitation Act of 1973, 
29 U.S.C. 794, or Title II of the federal Americans with Disabilities Act 
of 1990, 42 U.S.C. 12131 to 12165, as such acts and sections existed 
on January 1, 2018, for whom such assessment would conflict with such 
section 504 or Title II plan.   

The first assessment for kindergarten students must occur within the first 30 
45 calendar days of the school yearthat school is in session of each school 
year.  For all other grades, the first assessment must occur within the first 30 
calendar days that school in in session of each school year.  

Diagnostic assessments used within a supplemental reading intervention 
program do not require Nebraska Department of Education approval.  
  
Deficiency Identification.  Any student in kindergarten through third grade 
performing below the threshold level as determined by the Nebraska 
Department of Education shall be identified as having a reading deficiency for 
purposes of the Nebraska Reading Improvement Act and this policy.  A student 
who is identified as having a reading deficiency shall remain identified as 
having a reading deficiency until the student performs at or above the 
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threshold level on an approved reading assessment.  Nothing in the Nebraska 
Reading Improvement Act or this policy shall prohibit a school district from 
identifying any other student as having a reading deficiency.  
 
Supplemental Reading Intervention Program. The school district will 
provide a supplemental reading intervention program to ensure that students 
can read at or above grade level at the end of third grade.  The school district 
may work collaboratively with a reading specialist at the Nebraska Department 
of Education, with educational service units, with learning communities, or 
through interlocal agreements to develop and provide such supplemental 
reading intervention programs. Each supplemental reading intervention 
program must be:  

 Be pProvided to any student identified as having a reading deficiency;  
 Be iImplemented during regular school hours in addition to regularly 

scheduled reading instruction unless otherwise agreed to by a parent or 
guardian; and  

 Make Made available as a summer reading program between each 
summer for any student who has been enrolled in grade one, grade two, 
or grade three  or in a higher grade and is identified as continuing to 
have a reading deficiency at the conclusion of the school year preceding 
such summer reading program.  The summer reading program may be 
held in conjunction with existing summer programs in the school district 
or in a community reading program not affiliated with the school district 
or may be offered online.  

The supplemental reading intervention program may also include:  

 Reading intervention techniques that are based on scientific research 
and best practices that are evidence-based;  

 Diagnostic assessments to identify specific skill-based strengths and 
weaknesses a student may have; 

 Frequentfrequently monitoring of student progress throughout the 
school year and adjustwith instruction adjusted accordingly;  

 Intensive intervention using strategies selected from the following list 
to match the weaknesses identified in the diagnostic assessment:  

o Development in phonemic awareness, phonics, fluency, 
vocabulary, and reading comprehension;  

o Explicit and systematic instruction with detailed explanations, 
extensive opportunities for guided practice, and opportunities for 
error corrections and feedback; or  

o Daily targeted individual or small-group reading intervention 
based on student needs as determined by diagnostic assessment 
data subject to planned extracurricular school activities;  
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 Strategies and resources to assist with reading skills at home, including 
parent-training workshops and suggestions for parent-guided home 
reading; or  

 Access to before-school or after-school supplemental reading 
intervention with a teacher or tutor who has specialized training in 
reading intervention.  

 
Parent/Guardian Notification.  The school will give notice in writing or by 
electronic communication to the parent(s) or guardian(s) of any student 
identified as having a reading deficiency within 15 working days of such 
identification that the student has been identified as having a reading 
deficiency and that an individual reading improvement plan will be established 
and shared with the parents or guardians.  
 
Reading Improvement Plan.  Any student who is identified as having a 
reading deficiency will receive an individualized reading improvement plan, 
that shall include a supplemental reading intervention program, no later than 
30 days after the identification of the reading deficiency.  The reading 
improvement plan may be created by the teacher, the principal, other 
pertinent school personnel, and the parents or guardians of the student and 
shall describe the reading intervention services the student will receive 
through the supplemental reading intervention program to remedy the reading 
deficiency.  The student must receive reading intervention services through 
the supplemental reading intervention program until the student is no longer 
identified as having a reading deficiency.  
 
Reading Progress.  Each student in kindergarten through third grade and 
his or her parent(s) or guardian(s) will be informed of the student's reading 
progress within a reasonable time after the school district receives the results 
from the student’s approved reading assessment. 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
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3001
Budget and Property Tax Request

The board of education shall adopt a budget each year to support the school 
district’s programs and services for the ensuing fiscal year.   The 
superintendent of schools shall be responsible for developing the budget 
subject to the direction and decisions of the board.  The budget document 
shall be under continuous development, based upon the requirements of the 
adopted educational program. 

BUDGET PROCEDURES

Proposed Budget.  The superintendent shall prepare the proposed budget in 
accordance with board policies and goals, state statutes, and regulations.  As 
the district’s spending plan, the budget will be based on up-to-date revenue 
estimates, and will reflect the assessed needs and programs approved by the 
board.

Budget Hearing Notice.  Notice of place and time of the hearing, together 
with a summary of the proposed budget statement, must be published at least 
four calendar days prior to the date set for hearing in a newspaper of general
circulation within the school district.  The four calendar days shall include the 
day of publication but not the day of hearing.  The notice shall include the 
following statement:

For more information on statewide receipts and expenditures, and 
to compare cost per pupil and performance to other school 
districts, go to: www.wakefieldschools.org

In addition, the district must electronically publish this statement on the 
school district web site. Such electronic publication must be prominently 
displayed with an active link to the Internet address for the web site 
established by the Nebraska Budget Act to allow the public access to the 
information.

Budget Hearing.  The board must conduct a hearing prior to adopting the 
budget.  The hearing must be held separately from any regularly scheduled 
meeting and may not be limited by time.  The board must make a presentation 
outlining key provisions of the proposed budget statement, including, but not 
limited to, a comparison with the prior year's budget.  Any member of the 
public desiring to speak on the proposed budget statement shall be allowed to 
address the board at the hearing and must be given a reasonable amount of 
time to do so.  Five minutes shall generally be considered a reasonable amount 
of time.  
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Budget Hearing Documents.  The board must make at least three copies of 
the proposed budget statement and at least one copy of all other reproducible 
written material to be discussed at the hearing available to the public at the 
hearing.  

Budget Adoption.  After the budget hearing, the proposed budget statement 
shall be adopted or amended and adopted as amended.  If the adopted budget 
statement reflects a change from that shown in the published proposed budget 
statement, a summary of the changes (including the items changed and the
reasons for such changes) must be published in a newspaper of general 
circulation within the school district within twenty calendar days after its 
adoption without further hearing.  

Certification and Filing.  The amount to be received from personal and real 
property taxation shall be certified to the appropriate levying board as 
provided by law.  The budget shall also be filed with the state auditor.

Purchase Authorization.  Except for bids required under the section "Bid 
Letting and Contracts,” the board’s adoption of the budget shall authorize the 
purchases without further board action.

Monthly Report.  At each monthly board meeting, the superintendent will 
provide a report on the current status of the major sections of the budget.

PROPERTY TAX REQUEST PROCEDURES 

Property Tax Request Hearing.  The board must hold a special public 
hearing called for the purpose of passing a property tax request resolution.

Property Tax Request Hearing Notice.   The district must publish a hearing 
notice in a newspaper of general circulation in the school district at least four 
calendar days prior to the hearing.  The four calendar days shall include the 
day of publication but not the day of hearing.  The hearing notice must contain 
the following information: The certified taxable valuation under section 13-
509 for the prior year, the certified taxable valuation under section 13-509 for 
the current year, and the percentage increase or decrease in such valuations 
from the prior year to the current year; the dollar amount of the prior year’s 
tax request and the property tax rate that was necessary to fund that tax 
request; the property tax rate that would be necessary to fund last year's tax 
request if applied to the current year's valuation; the proposed dollar amount 
of the tax request for the current year and the property tax rate that will be 
necessary to fund that tax request; the percentage increase or decrease in 
the property tax rate from the prior year to the current year; and the 
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percentage increase or decrease in the total operating budget from the prior 
year to the current year.

Increase in Total Property Taxes Levied.  If the annual assessment of 
property would result in an increase in the total property taxes levied as 
determined using the previous year’s rate of levy, the district’s property tax 
request for the current year shall be no more than its property tax request in 
the prior year, and the district’s rate of levy for the current year shall be 
decreased accordingly when such rate is set by the county board of 
equalization.  If the board wishes to set its property tax request at an amount 
that exceeds its property tax request in the prior year, it may do so after 
holding the public hearing required above and by passing a resolution as 
provided below. 

Decrease or No Change in Total Property Taxes Levied.  If the annual 
assessment of property would result in no change or a decrease in the total 
property taxes levied as determined using the previous year’s rate of levy, the 
district’s property tax request for the current year shall be no more than its 
property tax request in the prior year, and the district’s rate of levy for the 
current year shall be adjusted accordingly when such rate is set by the county 
board of equalization. 

Resolution.  The board shall pass a resolution to set the amount of its 
property tax request only after holding the public hearing.  The resolution 
setting the district’s property tax request at an amount that exceeds the prior 
year’s property tax request shall include, but not be limited to, the information 
required by section 77-1601.02(4).

Certification.  The resolution setting the property tax request shall be 
certified and forwarded to the county clerk on or before October 13th of the 
year for which the tax request is to apply.

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________
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3001 
Budget and Property Tax Request 

 
The board of education shall adopt a budget each year to support the school 
district’s programs and services for the ensuing fiscal year.   The 
superintendent of schools shall be responsible for developing the budget 
subject to the direction and decisions of the board.  The budget document 
shall be under continuous development, based upon the requirements of the 
adopted educational program.  
 

BUDGET PROCEDURES 
 
Proposed Budget.  The superintendent shall prepare the proposed budget in 
accordance with board policies and goals, state statutes, and regulations.  As 
the district’s spending plan, the budget will be based on up-to-date revenue 
estimates, and will reflect the assessed needs and programs approved by the 
board. 
 
Budget Hearing Notice.  Notice of place and time of the hearing, together 
with a summary of the proposed budget statement, must be published at least 
four calendar days prior to the date set for hearing in a newspaper of general 
circulation within the school district.  The four calendar days shall include the 
day of publication but not the day of hearing.  The notice shall include the 
following statement: 
 

For more information on statewide receipts and expenditures, and 
to compare cost per pupil and performance to other school 
districts, go to: [Insert Internet address for the web site 
established pursuant to Laws 2021, LB528, section 5].  

 
In addition, the district must electronically publish this statement on the 
school district web site. Such electronic publication must be prominently 
displayed with an active link to the Internet address for the web site 
established by the Nebraska Budget Act to allow the public access to the 
information. 
 
Budget Hearing.  The board must conduct a hearing prior to adopting the 
budget.  The hearing must be held separately from any regularly scheduled 
meeting and may not be limited by time.  The board must make a presentation 
outlining key provisions of the proposed budget statement, including, but not 
limited to, a comparison with the prior year's budget.  Any member of the 
public desiring to speak on the proposed budget statement shall be allowed to 
address the board at the hearing and must be given a reasonable amount of 
time to do so.  Five minutes shall generally be considered a reasonable amount 
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of time.   
 
Budget Hearing Documents.  The board must make at least three copies of 
the proposed budget statement and at least one copy of all other reproducible 
written material to be discussed at the hearing available to the public at the 
hearing.   
 
Budget Adoption.  After the budget hearing, the proposed budget statement 
shall be adopted or amended and adopted as amended.  If the adopted budget 
statement reflects a change from that shown in the published proposed budget 
statement, a summary of the changes (including the items changed and the 
reasons for such changes) must be published in a newspaper of general 
circulation within the school district within twenty calendar days after its 
adoption without further hearing.   
 
Certification and Filing.  The amount to be received from personal and real 
property taxation shall be certified to the appropriate levying board as 
provided by law.  The budget shall also be filed with the state auditor. 
 
Purchase Authorization.  Except for bids required under the section "Bid 
Letting and Contracts,” the board’s adoption of the budget shall authorize the 
purchases without further board action. 
 
Monthly Report.  At each monthly board meeting, the superintendent will 
provide a report on the current status of the major sections of the budget. 
 

PROPERTY TAX REQUEST PROCEDURES  
 
Property Tax Request Hearing.  The board must hold a special public 
hearing called for the purpose of passing a property tax request resolution. 
 
Property Tax Request Hearing Notice.   The district must publish a hearing 
notice in a newspaper of general circulation in the school district at least four 
calendar days prior to the hearing.  The four calendar days shall include the 
day of publication but not the day of hearing.  The hearing notice must contain 
the following information: The certified taxable valuation under section 13-
509 for the prior year, the certified taxable valuation under section 13-509 for 
the current year, and the percentage increase or decrease in such valuations 
from the prior year to the current year; the dollar amount of the prior year’s 
tax request and the property tax rate that was necessary to fund that tax 
request; the property tax rate that would be necessary to fund last year's tax 
request if applied to the current year's valuation; the proposed dollar amount 
of the tax request for the current year and the property tax rate that will be 
necessary to fund that tax request; the percentage increase or decrease in 
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the property tax rate from the prior year to the current year; and the 
percentage increase or decrease in the total operating budget from the prior 
year to the current year. 
 
Increase in Total Property Taxes Levied.  If the annual assessment of 
property would result in an increase in the total property taxes levied as 
determined using the previous year’s rate of levy, the district’s property tax 
request for the current year shall be no more than its property tax request in 
the prior year, and the district’s rate of levy for the current year shall be 
decreased accordingly when such rate is set by the county board of 
equalization.  If the board wishes to set its property tax request at an amount 
that exceeds its property tax request in the prior year, it may do so after 
holding the public hearing required above and by passing a resolution as 
provided below.  
 
Decrease or No Change in Total Property Taxes Levied.  If the annual 
assessment of property would result in no change or a decrease in the total 
property taxes levied as determined using the previous year’s rate of levy, the 
district’s property tax request for the current year shall be no more than its 
property tax request in the prior year, and the district’s rate of levy for the 
current year shall be adjusted accordingly when such rate is set by the county 
board of equalization.  
 
Resolution.  The board shall pass a resolution to set the amount of its 
property tax request only after holding the public hearing.  The resolution 
setting the district’s property tax request at an amount that exceeds the prior 
year’s property tax request shall include, but not be limited to, the information 
required by section 77-1601.02(4). 
 
Certification.  The resolution setting the property tax request shall be 
certified and forwarded to the county clerk on or before October 13th of the 
year for which the tax request is to apply. 
 
 
Adopted on: _________________________ 
Revised on: _________________________ 
Reviewed on: ________________________ 
 
 



6027
Field Trips

The board encourages instructional staff to incorporate field trips into 
the curriculum.  These trips should normally be conducted during the 
school day.

1. General Conditions

All trips must be pre-approved by the teacher’s building principal and 
the superintendent of schools.  Out-of-state and overnight trips require 
pre-approval by the board.  The superintendent and principals will 
develop guidelines for approval of trips and communicate those 
guidelines to teaching staff.

2. Parental Permission

Each student must submit a signed parental permission slip prior to 
being allowed to attend a field trip.  A new permission slip must be 
submitted for each trip. Caregivers, as that term is defined in the 
Nebraska Strengthening Families Act, shall be permitted to sign parental 
permission slips.

3. Supervision

Sponsoring teachers must ensure that students are adequately 
supervised and chaperoned by a responsible adult at all times during 
field trips.  Whether paid staff or volunteers, chaperones are prohibited 
from drinking alcoholic beverages of any kind at any time during any 
field trip.  All chaperones must be at least 21 years of age.  Any 
chaperone who drives students must possess a valid driver’s license.  
Chaperones who drive students in private vehicles must possess 
adequate insurance coverage.  Chaperones do not have any property 
right in or to a chaperone assignment.  The school district may deny or 
terminate a chaperone assignment for any reason that is not 
unconstitutional or unlawful.  The superintendent’s decision shall be 
final.

4. Student Conduct

Students must comply with the student code of conduct, any applicable 
extracurricular conduct codes, and all directives by trip chaperones.

Adopted on: _________________________



Revised on: _________________________
Reviewed on: ________________________



BE IT RESOLVED BY THE BOARD OF EDUCATION OF SCHOOL DISTRICT 90-0560 IN THE 
STATE OF NEBRASKA AS FOLLOWS:
 
Section 1. The Board of Education (the “Board”) hereby makes the following findings and 
determinations:

(a) Parents and guardians are the primary educators of their own children, especially in matters 
of faith and morals, including sex education; and

(b) The school district is to support and assist the education of children, not to replace the 
parent or guardian; and

(c) The Nebraska Department of Education has proposed Health Education Standards which 
could infringe on parent’s and guardian’s role as primary educators of their own children; and

(d) Parents and guardians in this district have voiced their concerns over some of the proposed
Standards, making it clear that they do not intend to relinquish their role as primary educators of 
their own children; and

(e) Parents and guardians who support some or all of the proposed Health Education Standards 
have every right and every opportunity to avail themselves of any and all educational material 
necessary to educate their own children in a manner consistent with the proposed Health 
Education Standards from the Nebraska Department of Education, and their right and ability to 
do so is not adversely affected by this District’s decision to decline the adoption of the proposed 
Health Education Standards.
 
Section 2. The Board hereby directs and determines that the District will not adopt or utilize the 
Health Education Standards proposed by the Nebraska Department of Education. The District 
will make its own determinations regarding the content of its health education curriculum.
 
Section 3. At such time as the Nebraska Department of Education removes all content which 
promotes ideological positions on human sexuality, the District will consider the adoption of new 
Health Education Standards.

 
RESOLVED on this _____ day of ________________, 2021
 
 
                                                                                               
                                                                                            

________________________________________ (option of including all members 
signatures)
 President





PROPOSAL OF WORK

     Blue Skies Construction
7750 Lowell Ave LINCOLN, NE. 68506

Cell 402-310-3483

TO: Matt Farup, Superintendent Wakefield Public Schools

We hereby submit specifications and estimates for installing the EPDM Recoat System, 
the Metal Restoration System, and the Spray Polyurethane Foam (SPF) System as 
manufactured by the Conklin Co. Inc. of Shakopee, MN. The EPDM roof area of this 
building measures 81,425 Sq. ft. The metal roof area measures 14,856 Sq. ft (includes a 
20% corrugation factor) and the ballasted EPDM roof (requiring the SPF system) 
measures up at 4963 Sq. ft.

EPDM re-coat process (81,425 square feet)
1) Properly prepare the EPDM surface by power washing to remove all dirt and debris.  
Note:  The owner shall provide access to and an adequate water supply.  There may 
be water drift due to wind at this time.  It will be the owner’s responsibility to move 
any vehicles to prevent water spotting.
2) Low spots that are currently ponding water will have the surface cut and built up to 
eliminate the pond. Slope to the nearest drain will be maintained. If not possible, 
polyurethane spray foam will be used to fill in the ponding area. This use of foam would 
be in addition to the price quoted below.
3) Spray apply Conklin’s Tack Cote primer to the EPDM surface. 
4) Treat all seams and roof protrusions with Conklin’s Rapid Roof III base coat and 
Spunflex fabric
5) Detail all rooftop AC units (each one is different, some need new blocking. Additional 
charges will apply)
6) After adequate curing time apply Rapid Roof III Top Coat at a rate of 1.9 gallons per 
100 sq. ft. over the total roof area.

NOTE:  The owner shall be responsible to move any vehicles that are down wind of 
the spraying operation to prevent overspray from the roof coatings.

The MR process (14,856 square feet)
1) Properly prepare the metal roof surface by power washing to remove all dirt and 
debris. This will require the use of Conklin Rust Off product to treat the rusty metal 
surface.  Note:  The owner shall provide access to and an adequate water supply.  
There may be water drift due to wind at this time.  It will be the owner’s 
responsibility to move any vehicles to prevent water spotting.



2) Spray apply Conklin’s  primer Encase to the surface. 
3) Brush apply Conklin’s Kwik Kaulk product to treat all bolt heads.
4) Treat all seams and roof protrusions with Conklin’s Kwik Kaulk Seam grade sprayable 
caulking
5) After adequate curing time apply Rapid Roof III Top Coat at a rate of 1.9 gallons per 
100 sq. ft. over the total roof area.

SPF Process
1) Remove rock used as ballast from the roof surface
2) Remove the EPDM rubber from the roof
3) Install the 1 ½” iso board (4X8 sheets) and mechanically fasten to the roof deck
4) Spray an additional approximately 1 ½” of polyurethane spray foam to the iso board
5) Spray apply Conklin’s Rapid Roof III base coat to the new SPF
6) After adequate curing of the base coat, spray apply the Rapid Roof III top coat.

All three roof systems shall exhibit a brilliant white, highly reflective, elastic appearance 
that is energy efficient.

Warranty: This system carries a 10-year coating manufacture warranty and a 5-year 
contractor’s labor warranty on all of the processes outlined above.

We hereby propose to furnish all materials complete in accordance with the above 
specifications for the sum of: $328,540

Potential extras:
1 - the use of polyurethane spray foam to eliminate areas of ponding water on EPDM 
surface
2 - new blocking or additional detail work at rooftop units or PVC drain extensions
3 - installation of new blocking for any gas piping

With payment to be made as follows:  50% due upon acceptance of the proposal. 20% 
due at the completion of the power washing phase. Balance due at completion. If a 
phased completion is necessary, and full completion is moved to 2022, an additional 
payment may be agreed upon by both parties. Interest of 1.5% per month and a $50.00 
late penalty will be added to accounts not paid within 30 days of completion.

Additional disclosures:
The delivery of most of the materials is significantly delayed from the order date by 7-8 
weeks. This is due in part to the lingering effects of the COVID pandemic and material 
shortages beyond the control of Blue Skies Construction or Conklin. Due to the size of 
this project, it is possible, and in fact quite likely that portions of this project will be 
delayed into the spring and summer of 2022 for completion. Every effort will be made by 
Blue Skies Construction to complete the project in the most timely and efficient manner 
possible. All material will be ordered in advance for this project to avoid price increases, 



but roofs may be completed in phases. Delays due to material shortages, weather or other 
manner out of our control will be discussed and agreed upon by Blue Skies Construction 
and Matt Farup in advance of any necessary decision. 

This contract will be void if not accepted within 7 days. We may resubmit this contract 
after that date.

Date:  July 7, 2021             Authorized Signature:

Bill Lahman, Owner

Acceptance of Proposal
The above prices, specifications and conditions are satisfactory and are hereby accepted. 
You are authorized to do the work as specified. Payment will be made as outlined above.

Accepted by ___________________________ Date: _______________

Title __________________________________
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