
Wakefield Community School
Board of Education Regular Meeting

Monday, April 11, 2016 7:00 PM

 
The Board of Education Regular Meeting convened in open and public session on Monday, April 
11, 2016 at 7:00 PM in the Board of Education Room at the Boardroom
802 Highland Street
Wakefield, NE 68784.
 
President Brown informed the group of the Open Meetings Act posted in the room and 
accessible to all members of the public as required by law.  All board members had received 
notice of the meeting and the meeting notice had been published/posted in a timely manner prior 
to the meeting date. 
 
ATTENDANCE TAKEN AT 7:00 PM:

 

Opening Procedures

Call to Order

Open Meetings Act

Roll Call

Excuse Board Member Absences

Approval of Agenda

Motion to approve the agenda Passed with a motion by Julie Rose and a second by Mrs. Karen Borg.

Tim Bebee:   Yea   

Mrs. Karen Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   



Yea: 6, Nay: 0

Awards and Special Recognition

Recognition of Visitors/Communication from the Public

WEA

Reports

Administrators

Elementary Principal Report

Secondary Principal Report

Superintendent Report

Board Committee Reports

Board Policy

Building, Sites & Transportation

Business & Finance

Curriculum, Americanism & Technology

Public & Personnel Relations

Strategic Planning

Discussion and Action Items

Consent Agenda

Motion to approve the Consent Agenda Passed with a motion by Mrs. Karen Borg and a second by Mr. Ben Donner.

Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   



Mark Victor:   Yea   

Yea: 6, Nay: 0

Minutes of the previous meeting

Financial Reports

Discuss and take appropriate action to approve Ms. Bethany Malmkar as Assistant Girls Volleyball Coach for 2016-17/

Move to approve Ms. Bethany Malmkar as the 2016-17 Assistant Girls Volleyball coach Passed with a motion by Bree Brown 
and a second by Julie Rose.

Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action to approve Mr. Forrest Jones as the 2016-17 Assistant Wrestling Coach.

Move to approve Mr. Forrest Jones as the 2016-17 Assistant Wrestling Coach. Passed with a motion by Bree Brown and a 
second by Mr. Ben Donner.

Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   



Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action to purchase wrestling singlets.

Move to purchase wrestling singlets from Cliff Keen Athletic for a cost of $2,600. Passed with a motion by Mr. Ben Donner 
and a second by Julie Rose.

Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action to approve board review and revision of policies 5036 - 5066.

Move to approve policy review and revisions of 5036 - 5066 Passed with a motion by Mr. Ben Donner and a second by Mrs. 
Karen Borg.

Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   



Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action on E-rate Category Two funding of infrastructure projects.

Move to approve the E-rate Category Two Funding of technology infrastructure projects totaling $55,183 pending approval of 
E-rate funding. Passed with a motion by Mrs. Karen Borg and a second by Mr. Ben Donner.

Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action to purchase computers for the Industrial technology laboratory, library computers and 
school nutrition point of sale unit.

Move to approve purchase of computers for industrial technology, the library and nutrition from Precision Data at a cost of 
$28,561. Passed with a motion by Mark Victor and a second by Bree Brown.

Tim Bebee:   Yea   



Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate changes to the school calendar for snow days.

Move to approve recommended changes to the school calendar for snow day make-up Passed with a motion by Mr. Ben Donner 
and a second by Julie Rose.

Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action on the TeamMates mentoring program.

Move to approve the TeamMates Mentoring program Passed with a motion by Bree Brown and a second by Mr. Ben Donner.



Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss and take appropriate action on administrator salaries.

Move to approve administrator salaries and contracts as recommended by the board for the upcoming 2016-17 school year 
Passed with a motion by Julie Rose and a second by Bree Brown.

Tim Bebee:   Yea   

Mrs. Karen 
Borg:   Yea   

Bree Brown:   Yea   

Mr. Ben 
Donner:   Yea   

Julie Rose:   Yea   

Mark Victor:   Yea   

Yea: 6, Nay: 0

Discuss components of the Superintendent's evaluation



Upcoming Dates and Times

Set the date and time for the next regular meeting

Set date and time for a policy committee meeting

Set date and time for Personnel & Public Relations meeting

Set date and time for Curriculum, Americanism & Technology meeting.

Adjournment



Board of Education Meeting 

Elementary Principal’s Report 

April 2016 

Goal 1:  Wakefield Community School will provide educational opportunities that meet the individual needs of students and staff 

(Curriculum/Americanism/Technology).  

 Students in grades 3-6 have started the Nebraska State Assessment (NeSA) in various 

categories.  All students will take the reading and writing components and fifth graders will 

take science.  In addition, there is an additional day of testing for 5th and 6th graders for the 

pilot of the new English Language Arts assessment.  Results will be made available once 

they are released from the state. 

 The Battle of the Books was recently held at school.  There were two final rounds which 

were very close. 

Goal 3:  Wakefield Community School will support and encourage communication with staff, parents, patrons and students (Public 

and Personnel Relations). 

 Pre-school Enrollment will be held on April 18th from in the multi-purpose room.  All 

students who reach the age of 3 by July 31st are eligible to attend.  Wakefield Elementary 

School will offer a 3-year-old program and a 4-year-old program.  Three-year-old students 

will be allowed to attend ½ time either in the morning or the afternoon session.  Four-year-

old students will be eligible to attend full time.  Enrollment packets were recently mailed to 

eligible parents. 

 Kindergarten Enrollment Night will be held on April 18th.  We have changed how this will 

look for many of our families.  Parents of eligible kindergarten students were recently 

mailed a packet of information to complete prior to enrollment night.  During this time, 

school staff will address various topics with parents.  For parents of students who have not 

attended our program, feel free to contact the school to set up a short visit time to meet the 

kindergarten teachers and to tour the school. 

 Kindergarten teachers recently administered the Woodcock Munoz to eligible preschool 

students.  This will be used to determine ELL eligibility. 

 



Wakefield Community School 

Board of Education 

High School Principal Report 

April 2016 

 

Goal #1: Wakefield Community School will provide students an education that 

develops relationships utilizing a relevant curriculum that infuses technology providing 21st 

Century learning for all students. 

 Students in grades 7, 8, and 11 are taking NeSA tests in Reading and Math, and grades 8 and 11 

in Science.  Testing began for our students on March 21, and will continue through the first week 

of May. 

 Heartland Counseling is helping us organize a panel discussion, in conjunction with our Drug 

Education sessions and our new Random Drug Testing policy.  Allie’s suggestion is for the panel 

to include Tom Decker, Dixon and Wayne Co. attorneys, Poison Control, Probation officers, and 

school administration.  Allie will open the meeting by talking about her interactions with our 

students and the purposes of the panel discussion. 

 MAP tests in Reading and Math are completed, and we are finishing with make-up tests in 

Science and Lang. Usage.  Soon, I will be sharing results with staff. 

Goal #3: Wakefield Community School will facilitate communication with staff, 

parents, patrons and students. 

 Orientation for 6th graders and 8th graders (and parents) will be April 12.  8th graders will meet at 

6:00, and 6th graders at 7:00, in the lunchroom.  Mrs. Angie Borg, Mrs. Harding, and I will 

present information. 

 Honors Assembly for grades 7-12 will be on May 4 at 1:30.  NHS members will be in charge of 

the assembly and will provide a reception also. 

Miscellaneous 

 The Speech Team sent 5 students to State Speech, in 4 different categories.  The OID team was 

Payton Rusk, Katelyn Pommer, Tiffany Saquique, and Isabella Silva-Goos.  Rusk and Emma 

Pommer also qualified in duet acting, as did Saquique and Silva-Goos.  Emma Pommer also 

qualified in Serious Prose. 

 The following students won golf medals at FCCLA SLC for their STAR presentations: Savannah 

Nelson, Fryda Marquez, and Tanna Pretzer, for Life Event Planning; Heidi Borg for Illustrated 

Talk.  Fryda also received a 3rd place Chapter Developer Award.  The Wakefield Chapter 

received a Gold Chapter Award. 

 The 9-12 pre-contest concert is April 18. The District Music Contest is April 22. 

 The Athletic Banquet is May 3.  The elementary spring concert is May 10. 

 11 junior high students attended the Nebraska Junior Science Academy Regional Science Fair at 

Wayne State College.   



2016 Member Ballot 
Northeast District 
 
President-Elect 
Vote for one only 
 

   Jon Cerny, Superintendent, Bancroft-Rosalie Community Schools 
 

   Julie Otero, Superintendent, Centura Public Schools 
 

  Write in       
 
 
Secretary 
Vote for one only 
 

   Jane Davis, Superintendent, Hershey Public Schools 
 

  Ginger Meyer, Superintendent, Scribner-Snyder Community Schools 
 

   Harlan Ptomey, Superintendent, Cedar Bluffs Public Schools 
 

   Write in       
 
 
District Representative 
Vote for one only 
 

   Jason Dolliver, Superintendent, Pender Public Schools 
 

   Write in       
 
 
By-Law and Dues Changes 
Vote yes or no 
 
General Members Meetings 
 

  Yes, the NRCSA By-Laws shall be amended to require only one General Members’ 
meeting per year (held during Spring Conference) 
 

  No, the NRCSA By-Laws shall continue to require two General Members’ meetings per 
year (held at the NASB/NASA State Conference & Spring Conference) 
 
Dues Change 
 

  Yes, annual NRCSA membership dues shall be raised to $850.00 per district per year 
 

  No, annual NRCSA membership dues shall remain at $700.00 per district per year 

 



Superintendent’s Report  

April 10, 2016 

 

1. Goal #1: Wakefield Community School will provide students an education that develops 

relationships utilizing a relevant curriculum that infuses technology providing 21st Century 

learning for all students.  (Curriculum, Americanism & Technology) 

a. The state AQuESTT Conference is scheduled for Monday and Tuesday, April 18-19, 

2016 in Kearney.  Mr. Heitz and I are planning to attend and listen to the plans for 

changes to the AQuESTT scoring of the new “State of the Schools Report.”  

Additionally the conference will have additional information on the state’s new 

teacher and principal evaluation requirements.  New NeSA testing information will 

be further explained.  Commissioner Blomstedt announced this past week that the 

NeSA Writing Assessment will not be given next year as the writing components will 

now be imbedded in the English Language Arts assessments.  

  

2. Goal #2: Wakefield Community School will make an efficient use of all resources.  

(Business & Finance) 

a.  Beginning May 1st we will use a new school nutrition program from Harris Solutions.  

Our current program from Harris is no longer supported and when issues arise they 

will no longer be able to provide support.  The new program will provide 

touchscreen pictures of students allowing the secretaries to simply touch their 

picture to approve their daily lunch purchase.  This will require a computer with 

touchscreen technology which will be ordered later this evening.  We are starting 

the program in May to allow the staff to work out programming issues that may 

arise before using it this fall.   

b. Completing the Month of March, Wakefield Community Schools is 7.8% under 

budget for the year.  

c. NRCSA is asking the board to vote on candidates for President-Elect, Secretary, 

Northeast District Representative and two bylaw changes.  I have attached a copy of 

the ballot on the e-meeting website under the Superintendent’s report for your 

review.  Ballot are due to NRCSA by May 1st.  

 

3. Goal #3: Wakefield Community School will facilitate communication with staff, parents, 

patrons, and students  (Public and Personnel Relations) 

a.  Last week I sent out an email to the board, teachers and staff regarding an evening 

meal and celebration of our AdvancED accreditation on April 29, 2016.  Over the last 

five years our schools and staff have made considerable changes and improvements 



to our school facilities, learning environment and school climate.  I recognize that we 

are never finished with the process, however it is time to celebrate our 

accomplishments as a team.   

We are planning a catered meal at the Wakefield American Legion for our staff and 

their spouses at 7:00 pm.  I am asking the board to make sure you let Becky or 

myself know by April 20th, if you are attending so we can get an accurate meal count.  

We are planning on a short time of celebratory comments and I am asking a board 

member or two to make a few comments.  This activities addresses a board goal to 

celebrate district accomplishments.  Please reserve Friday, April 29, 2016 for a district 

celebration at the American Legion in honor of our efforts to improve the learning of all our 

students and accreditation of our schools.    

 

4. Miscellaneous  

a. The Nebraska Department of Education has approved the lowering of the 

Graduation Equivalency Diploma total score from 150 to 145 points.  According to 

President Rachael Wise this to better reflect the GED to what Nebraska high school 

graduates complete in high school. 

 

  

  

  

 
 



 

 

WAKEFIELD COMMUNITY SCHOOL 

BOARD MINUTES 

March 14, 2016 

 

The Board of Education Regular Meeting convened in open and public session on March 14, 2016 at 7:00 

PM in the Boardroom at the Wakefield Community Schools, 802 Highland Street, Wakefield, NE. 

 
President Bebee informed the group of the Open Meetings Act posted in the boardroom and accessible to 

all members of the public as required by law.  All board members had received notice of the meeting and 

the meeting notice had been published/posted in a timely manner prior to the meeting date. 

 

Attendance Taken at 7:05 PM:  

Present Board Members: Tim Bebee, Karen Borg, Bree Brown, Ben Donner, Julie Rose, and Mark Victor  

 

Also in attendance:  Superintendent Bejot, Elementary Principal Wulf, Secondary Principal Heitz, Jennifer 

Bruckner and recording secretary Gothier. 

 

Approval of Agenda   

Motion Passed:  To approve the agenda passed with a motion by Donner and a second by Victor.   

   Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

   No:  None 

 

Awards and Special Recognition   

Three students received NSAA Academic All-State recognition for winter activities: Savannah Nelson and 

Megan Borg were chosen for Basketball and Avery Zamzow for Speech.  Two students received 

Conference recognition for basketball: Solomon Peitz was chosen 1st team in the East Division, and 

Savannah Nelson received honorable mention. 

 

Recognition of Visitors/Communication from the Public   

Jennifer Bruckner presented to the board her desire to see the district start a cheerleading program at 

Wakefield Community High School. 

 

Reports   

Elementary Principal Report   

Students participated in our annual “One Book, One School” initiative. The book that was selected this year 

was Shel Silverstein’s Where the Sidewalk Ends. Students participated in various activities during the 

school day as well as at home with their parents. Students in collaboration with The Little Red Hen Theater 

also presented a One Act play of the story. We had our family literacy night with approximately 200 

students, teachers and parents attend. This activity fulfilled our Title requirements. 

 

Mrs. Metzler and Mrs. Klein have worked to establish our Battle of the Books contest. This year’s program 

will also include students in grades K-3. Students will “battle” in the library during their library time and then 

have a championship round in the main gymnasium later in March. 



 

 

 

Parent-Teacher conferences were held in February. Conference attendance was 97%. Teachers are 

encouraged to meet with parents who missed their scheduled meeting. 

 

Secondary Principal Report   

The School Improvement External Visitation begins on March 21.  The team will be in the school all day on 

March 22 and 23, with an exit presentation scheduled for 2:30 on March 23.  We will dismiss students at 

2:00 that day.  Amy Topp from the UNL Extension Office will come visit with the juniors and seniors about 

Study Skills and Time Management Skills. Pre-registration is complete.  Enrollment projections for 2016-17 

is 186 students in grades 7-12.  Our annual orientation meetings for students and parents of incoming 7th 

graders and incoming 9th graders will take place on April 12.  

 

Superintendent Report   

Randy McIntyre from the state department conducted a Title 1 On-site Review of our programs. Mr. Wulf, 

Mr. Heitz and I answered a series of questions and provided evidence supporting compliance with Title 1 

Federal Regulations. Two areas of noted improvement is placing in the handbook a “Notification of Staff 

Qualifications” informing parents of instructors and para-educators teaching in areas that they are not 

“highly qualified.” The second area of improvement is to incorporate a building level Title 1 Parental 

Involvement Policy.  

 

Teammates Mentoring Program is being looked at as a possible community engagement effort to help 

students at Wakefield Community School.  A meeting is being set to have representatives present to a 

school and community group interested in developing the program. 

 

Ken Navratil completed our Rule 10 Annual Safety Review in February.  There were no major safety 

violations found during the review.  Safety committee is to be commended for their work. 

 

Board Committee Reports   

Board Policy   

Policy Committee met and reviewed board policies 5000-5035 and will have recommendation for the board. 

 

Building, Sites & Transportation   

Committee met to review bids on the Announcer's Booth construction project.  A recommendation will be 

made to the board. 

 

Discussion and Action Items   

Consent Agenda   

Motion Passed:  To approve the Consent Agenda passed with a motion by Borg and a second by Brown.   

   Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

   No:  None 

Bills were approved as follow: General: $236,431.40; Lunch: $15,905.16; Employee Benefit: $223.20, 

Bond: $0.00, Payroll: $189,147.53. 
 



 

 

Discuss and take appropriate action to approve recommendations and review of policy 5001 - 5035.   

The committee proposed changes to the following policies 5002.2, 5010 and 5011. 

Motion Passed:  To approve policy 5001 - 5035 reviews and recommendations passed with a motion by 

Borg and a second by Rose.   

   Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

   No:  None 

 

Discuss and take appropriate action on summer driver education fees for 2016 . 

Summer drivers education fees have remained unchanged for three years or more. Students taking drivers 

education from Mr. Metzler take the book portion of the course during the evenings in April and May.  Once 

the classroom portion of the course is completed each student must successfully complete 5 hours driving a 

vehicle, which occurs in the summer.  Changes in licensing requirements from the state has reduced the 

number of student taking the class.  We estimate 25 students this year will take driver education. 

Motion Passed: To set the 2016 summer drivers education fees at $225 for resident students and $270 for 

non-resident students passed with a motion by Brown and a second by Donner.   

   Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

   No:  None 

 

Discuss and take appropriate action on football field announcer's booth bids.   

Motion Passed:  To accept the bid of Cory Brown Construction for the construction of the Announcer's 

Booth with the discussed adjustments passed with a motion by Donner and a second by Victor.   

   Yes:  Bebee, Borg, Donner, Rose, Victor 

   Abstain:  Brown 

   No:  None 

 

Discuss and take appropriate action on the 2016-2017 Negotiated Agreement.   

Personnel and Public Relations Committee has reached a tentative Negotiated Agreement with the 

Wakefield Education Association for the 2016 - 2017 contract year.  The settlement includes a $1,000 raise 

in the base salary which will be $34,325.  Health and Dental insurance.  The package total is $124,418 

increase and is a 3.866% increase over last year.  The agreement includes limiting horizontal movement on 

the salary schedule to one step beginning in 2017-2018.  The contract also includes a $1,500 moving 

expense allowance for the hiring of new teachers. 

Motion Passed:  To approve the 2016-17 Negotiated Agreement with the Wakefield Education Association 

passed with a motion by Donner and a second by Rose.   

   Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

   No:  None 

 

Discuss and take appropriate action to approve an early graduation plan.   

Superintendent Bejot requested the board enter into executive session to protect the reputation of an 

individual at 8:55pm. 

 

 

 



 

 

Motion Passed:  To enter into executive session to protect of student passed with a motion by Victor and a 

second by Borg. 

Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

No:  None 

 

Borg motioned to move out of executive session.  Second by Rose.  9:07 p.m. 
Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 
No:  None 

 
Motion Passed:  To approve discussed student's early graduation plan passed with a motion by Borg and 

a second by Rose.   

   Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

   No:  None 

 

Discuss AdvancEd on-site accreditation including board of education involvement.  

Board received information concerning the upcoming on-site AdvancED accreditation visit on March 21-23, 

2016.  A schedule of activities was reviewed along with answering numerous questions from board 

members.    

 

Discuss administrator salaries for 2016-17.  

Brown requested the board enter into executive session to discuss the administrator salaries at 9:45 p.m. 

and was seconded by Borg.   

   Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

   No:  None 

 

Borg moved to come out of executive session at 11:52 p.m., which was seconded by Donner.  
Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 
No: None 
 

Upcoming Dates and Times   

The Policy Committee will plan to meet March 29 at 4:30pm.  The next regular board meeting will be 

Monday, April 11, 2016 at 7:00pm 

 

Adjournment 

Motion Passed:  To adjourn the meeting at 11:53 p.m. passed with a motion by Donner and a second by 

Rose. 

   Yes:  Bebee, Borg, Brown, Donner, Rose, Victor 

   No:  None 

 

 

 

Bree Brown, Secretary Becky Gothier, Recording Secretary 



Check RegisterALL Data
Check Number

Vendor ID
PO Number Description Amount

Arranged by:

Invoice
Vendor Name

Invoice Date PO Date
Check Number Check Date

Direct
Dep.

Checks Printed
1 - GENERAL FUND
Bank Account :A - Iowa-Nebraska State Bank

Ameritas Life Ins CorpAMERITAS00047196 04/08/2016
Apr 2016 Payroll04/14/20162VISR.377         501.2804/14/2016

Check Total         501.28

AppearaAPPEARA00047197 04/08/2016
BB Uniforms & Towels03/03/20160104524          27.7604/07/2016
Uniforms, Mops & Towels03/03/20160104528          62.6704/07/2016
ITE Shop Towels & Mops03/03/20160104530          30.2604/07/2016
BB Uniforms & Towels03/10/20160106255          36.7004/07/2016
Uniforms, Towels & Mops03/10/20160106258          62.6704/07/2016
BB Uniforms & Towels03/17/20160107996          27.7604/07/2016
Uniforms, Towels & Mops03/17/20160108000          62.6704/07/2016
BB Uniforms & Towels03/24/20160109817          27.7604/07/2016
Uniforms, Towels & Mops03/24/20160109820          62.6704/07/2016
BB Uniforms & Towels03/31/20160111572          27.7604/07/2016
Uniforms, Towels & Mops03/31/20160111576          62.6704/07/2016
ITE Shop Towels & Mops03/31/20160111578          24.7304/07/2016

Check Total         516.08

Apple, Inc.APPLECOM00047199 04/08/2016
MacBook03/10/20164378152680       1,699.0004/07/2016
USB Cables03/10/20164378190197         760.0004/07/2016

Check Total       2,459.00

ASHFALLS  Fossil BedsASHFALLS00047200 04/08/2016
2nd Grade Field Trip04/08/2016May 2016         120.0004/08/2016

Check Total         120.00

Awards Unlimited, Inc.AWARDSUN00047201 04/08/2016
LC Master Plaque03/10/2016404385         188.1404/07/2016

Check Total         188.14

Barnhill Piano ServiceBARNHILL00047202 04/08/2016
Piano Tuning02/29/2016Feb 2016          85.0004/07/2016

Check Total          85.00

Mark BejotBEJOTM00047203 04/08/2016
AdvancedEd Supplies03/18/2016Mar 2016          43.7804/07/2016

Check Total          43.78

Blue Cross and Blue Shield of NEBLUECROS00047204 04/08/2016
Apr 2016 Payroll04/14/20162BCBD.377         590.3204/14/2016
Apr 2016 Payroll04/14/20162BCDENR.377       1,115.1904/14/2016
Apr 2016 Payroll04/14/20163BCBS.377      53,587.4404/14/2016
Apr 2016 Payroll04/14/20163DENT.377       1,344.9704/14/2016
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Check RegisterALL Data
Check Number

Vendor ID
PO Number Description Amount

Arranged by:

Invoice
Vendor Name

Invoice Date PO Date
Check Number Check Date

Direct
Dep.

B Hoffman Hlth Ins04/07/2016Apr 2016         871.2904/07/2016
L Schroeder Hlth Ins03/01/2016Mar 2016       1,180.1004/08/2016

Check Total      58,689.31

Carolina Biological Supply CoCAROLINA00047205 04/08/2016
Elodea Densa03/22/201649436570 RI          19.2004/07/2016

Check Total          19.20

Century LinkCENTLINK00047206 04/08/2016
Phone Service03/04/2016402 287-2012-Mar         298.2904/07/2016
Phone Service03/04/2016402 287-2943 Mar          61.5704/07/2016

Check Total         359.86

Central Valley Ag, Cooperative, NonstockCENTVALL00047207 04/08/2016
Fertilizer & Weed Spray03/23/2016149843         223.2504/08/2016

Check Total         223.25

City of WakefieldCITYWAKE00047208 04/08/2016
Mar BB Utilitites03/21/2016Mar 2016-1         184.4204/07/2016
Mar Utilities03/21/2016Mar 2016-2       5,212.5104/07/2016
Mar PF Utilitites03/21/2016Mar 2016-3          41.5604/07/2016

Check Total       5,438.49

Classic Sportswear and AwardsCLASSPOR00047209 04/08/2016
Metal Inserts03/02/201660482         287.5504/08/2016
Chenille W Letters03/31/201660535         287.0604/08/2016

Check Total         574.61

Continuum Retail Energy Services, LLCCONTENRG00047210 04/08/2016
Feb BB Utilties 3673/33504/01/2016150-1602-7455-1         287.1504/07/2016
Feb Utiltites 1967/142504/01/2016150-1602-7455-2       1,110.2904/07/2016
Feb Utilitites04/01/2016150-1602-7455-3       3,290.6604/07/2016

Check Total       4,688.10

Cubby's Inc.CUBBY'S00047211 04/08/2016
COF Supplies01/28/201611101388533          10.6104/08/2016
COF Supplies - DJ Acct02/10/201611101520903          29.4504/08/2016
Fuel02/29/201611101714704          11.5004/08/2016
Bus Diesel03/01/201611101724919          76.8204/08/2016
Bus Diesel03/03/201611101745286          72.5804/08/2016
Bus Diesel03/03/201611101745294          86.2404/08/2016
Bus Diesel03/05/201611101765607          82.4204/08/2016
Fuel03/07/201611101785829          23.9204/08/2016
Bus Diesel03/10/201611101816541          73.8904/08/2016
Bus Diesel03/14/201611101857347          78.8004/08/2016
Bus Diesel03/15/201611101857487          67.5304/08/2016
Bus Diesel03/15/201611101867742          86.7604/08/2016
Fuel03/17/201611101888144           8.2804/08/2016
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Bus Diesel03/18/201611101898416          71.1904/08/2016
Fuel03/20/201611101918727          35.7404/08/2016
Fuel03/20/201611101918735          28.2404/08/2016
Bus Diesel03/21/201611101928908          75.0304/08/2016
Bob Cat Fuel03/22/201611101939020          19.5104/08/2016
Bus Diesel03/22/201611101939129          80.7704/08/2016
Bus Diesel03/23/201611101949235          78.3104/08/2016
Bus Diesel03/30/201611102010649          75.3904/08/2016

Check Total       1,172.98

Dave's GlassDAVESGLA00047213 04/08/2016
Bus Window Repair03/29/201617165         403.4604/07/2016

Check Total         403.46

Dollar GeneralDOLLGEN00047214 04/08/2016
Elem Back Pack Program03/03/20161000497585          42.7904/08/2016
Supplies03/16/20161000501271           2.6504/08/2016
Autism Week Supplies03/29/20161000505056          19.5004/08/2016

Check Total          64.94

Egan Supply Co.EGANSUPP00047215 04/08/2016
Nano Edge Mini Orbital03/10/2016244136         718.5704/07/2016
Supplies03/29/2016244994         904.9004/07/2016

Check Total       1,623.47

Ekberg Auto Parts, Inc.EKBERGAU00047216 04/08/2016
BB Supplies03/04/2016354285          42.8704/07/2016
BB Supplies03/05/2016354346           9.6904/07/2016
BB Filters & Fluids03/14/2016354766         348.6104/07/2016
BB Bulb03/16/2016354865          31.9904/07/2016
BB Supplies03/18/2016354980          45.3104/07/2016
Hydraulic Filter03/31/2016355579         -69.3204/07/2016

Check Total         409.15

ESU #1ESU100047217 04/08/2016
Laminating03/29/2016MED 2833          16.6604/07/2016
Writing Workshop03/18/2016R106999         160.0004/07/2016
Third Quarter Billing03/20/2016SP 4781      94,772.6904/07/2016

Check Total      94,949.35

Faith Regional Physician Services, LLCFAREPHYS00047218 04/08/2016
DV D&A Test04/01/2016Apr 2016         100.0004/08/2016

Check Total         100.00

Gill Hauling, Inc.GILLHAUL00047219 04/08/2016
Dumpter Service04/01/2016274562         357.5004/07/2016
Rolloff Fee03/31/2016274842          50.0004/08/2016
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Check Total         407.50

Grainger Inc.GRAINGER00047220 04/08/2016
Ventilator Turbine04/06/20169074086738         205.6204/08/2016

Check Total         205.62

Hard Drive OutletHARDRIV00047221 04/08/2016
Copier Lease03/24/2016IN16869         296.4004/07/2016
Copier Overage03/24/2016IN16869-1         298.9004/07/2016

Check Total         595.30

Heartland Counseling Services IncHEARCOUN00047222 04/08/2016
PRIME for Life03/31/201626         920.0004/07/2016

Check Total         920.00

Henry Doorly ZooHENRYDOR00047223 04/08/2016
Field Trip04/08/2016May 2016         134.5004/08/2016

Check Total         134.50

Inland Truck Parts Co.INLANDTR00047224 04/08/2016
Brake Pads03/22/20167-43866         103.7104/07/2016

Check Total         103.71

JAMF SoftwareJAMFSOFT00047225 04/08/2016
Casper Suite for iOS AM03/23/2016INV25845       2,000.0004/07/2016

Check Total       2,000.00

Josten's Inc.JOSTENSI00047226 04/08/2016
Honor Cords04/06/20162149          71.5504/08/2016

Check Total          71.55

J.W. Pepper & Son, IncJWPEPP00047227 04/08/2016
Music03/18/201603475207          47.9404/07/2016

Check Total          47.94

Ken's Band Instrument RepairKENSBAND00047228 04/08/2016
Trumpet Repair03/18/20162016-000285          70.0004/07/2016

Check Total          70.00

Klein Electric, Inc.KLEINELE00047229 04/08/2016
Ceiling Fan Installation03/14/20162084         176.4504/07/2016

Check Total         176.45

Korner MartKORNERMA00047230 04/08/2016
Fuel03/28/201610111          41.1604/08/2016
Fuel03/28/201610148          24.5704/08/2016
Fuel03/30/201610525          19.0504/08/2016
Fuel04/04/201611398          29.5504/08/2016

04/08/2016 04:48:35 PM Page 4Wakefield Community School



Check RegisterALL Data
Check Number

Vendor ID
PO Number Description Amount

Arranged by:

Invoice
Vendor Name

Invoice Date PO Date
Check Number Check Date

Direct
Dep.

Fuel04/05/201611579          19.2204/08/2016
Fuel03/03/201615598          30.7204/08/2016
Fuel03/09/201616705          58.8304/08/2016
Fuel03/09/201616708          30.0004/08/2016
Fuel03/09/201616715          24.5304/08/2016
Fuel03/18/201618404          25.4404/08/2016
Fuel03/18/201618524          33.8404/08/2016

Check Total         336.91

Matheson Tri-Gas IncLINWELD00047231 04/08/2016
ITE Gases03/31/201650976637         182.1204/07/2016

Check Total         182.12

Madison National LifeMADINATI00047232 04/08/2016
Apr 2016 Payroll04/14/20162SALP.377       1,298.3904/14/2016
Apr 2016 Payroll04/14/20162SUPP.377          23.5004/14/2016
Apr 2016 Payroll04/14/20163LIFE.377         672.7504/14/2016
MK Life Ins04/07/2016Apr 2016           8.7504/07/2016
MM Life Ins04/07/2016Apr 2016-1           7.0004/07/2016

Check Total       2,010.39

Marco, IncMARCINC00047233 04/08/2016
Copier Lease/Prop Tax03/30/201618531757       1,957.7504/07/2016

Check Total       1,957.75

Menards-NorfolkMENGOV00047234 04/08/2016
ITE Supplies03/06/201686633          69.4204/07/2016

Check Total          69.42

MG Trust CompanyMGTRUS00047235 04/08/2016
Apr 2016 Payroll04/14/20162403B.377         950.0004/14/2016
Apr 2016 Payroll04/14/20162403BROTH.377       1,620.0004/14/2016

Check Total       2,570.00

Miller Building SupplyMILLBLDG00047236 04/08/2016
Supplies03/01/2016121899          13.5004/08/2016
ITE Supplies03/02/2016121954          23.7004/07/2016
ITE Lumber03/02/2016121955          30.0004/07/2016
Supplies03/04/2016122009          36.2004/07/2016
Drain Hose03/11/2016122250           8.1504/07/2016
Grass Seed03/22/2016122654          33.6404/07/2016
BB Supplies03/28/2016122802          33.1804/07/2016
ITE Supplies03/31/2016122955          38.0004/07/2016

Check Total         216.37

IA/NE State BankNEBRASK300047237 04/08/2016
Apr 2016 Payroll04/14/20162FICA.377      16,773.2304/14/2016
Apr 2016 Payroll04/14/20162FICM.377       3,922.7904/14/2016
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Apr 2016 Payroll04/14/20162USIT.377      23,878.2504/14/2016
Apr 2016 Payroll04/14/20163FICA.377      16,773.2304/14/2016
Apr 2016 Payroll04/14/20163FICM.377       3,922.7904/14/2016

Check Total      65,270.29

Nebraska Dept Of RevenueNEBRASK400047238 04/08/2016
Apr 2016 Payroll04/14/20162NEIT.377       8,751.7104/14/2016

Check Total       8,751.71

Nebraska Retirement SystemNEBRASK500047239 04/08/2016
Apr 2016 Payroll04/14/20162NTRT.377      25,190.4804/14/2016
Apr 2016 Payroll04/14/20163NTRT.377      25,442.4104/14/2016

Check Total      50,632.89

Nebraska LinkNEBRLINK00047240 04/08/2016
Internet Serviceneb04/08/2016Apr 2016       9,927.7504/08/2016

Check Total       9,927.75

Nebraska Child Support Payment CenterNECHISUP00047241 04/08/2016
Apr 2016 Payroll04/14/20162CHSUP.377         935.0004/14/2016

Check Total         935.00

Nebraska Harvestore SystemsNEHARVE00047242 04/08/2016
Bobcat Supplies02/01/2016130447         356.7704/07/2016

Check Total         356.77

NRCSANRCSA00047243 04/08/2016
NRCSA Spring Conf Reg - MB03/21/20162016 Spring Conf         190.0004/07/2016

Check Total         190.00

Orkin Exterminating IncORKIN00047244 04/08/2016
Pest Control04/07/2016Apr 2016         112.9604/07/2016

Check Total         112.96

Pac N Save, Inc.PACNSAVE00047245 04/08/2016
FSC Supplies03/08/20162352          73.0504/07/2016
FSC Supplies03/09/20162450          17.1804/07/2016
FSC Supplies03/02/20162537          80.5504/07/2016
FSC Supplies03/16/20162996          24.3104/07/2016
FSC Supplies03/17/20169251          54.4104/07/2016

Check Total         249.50

Personnel ConceptsPERSONAL00047246 04/08/2016
Workplace Posters03/07/20169330366157         299.8004/07/2016

Check Total         299.80

Lisa PretzerPRETLISA00047247 04/08/2016
Prom Decoration Reimb04/01/2016Apr 2016          40.9104/08/2016
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Check Total          40.91

Quality Plumbing CoQUALPLUM00047248 04/08/2016
Faucet03/23/201620522         106.0004/07/2016

Check Total         106.00

Rasmussen Mechanical Service, Inc.RASMMECH00047249 04/08/2016
Motor03/16/2016INV012300         625.0404/07/2016
Mini Split Repair03/25/2016SRV037531         305.5004/07/2016

Check Total         930.54

Anne RonhovdeRONHANNE00047250 04/08/2016
COF Supplies - AR Acct04/07/2016Apr 2016          15.0204/07/2016

Check Total          15.02

S & H Tax ServiceSHTAXSER00047251 04/08/2016
Apr 2016 Payroll04/14/20162CHCR.377       1,526.8404/14/2016
Apr 2016 Payroll04/14/20162MEDR.377       3,540.8404/14/2016

Check Total       5,067.68

SIDELINES Bar & GrilleSIDELINES00047252 04/08/2016
AdvancedEd Meal03/30/20163187          83.2104/07/2016

Check Total          83.21

Staples Credit PlanSTAPLES00047253 04/08/2016
Command Strips03/09/20169736332860          82.4404/08/2016
Clasp Envelopes03/15/20169736589194          53.7704/08/2016

Check Total         136.21

Vel's BakeryVELS00047254 04/08/2016
Advanced Ed Meal03/21/2016Apr 2016         240.0004/08/2016

Check Total         240.00

VISAVISA00047255 04/08/2016
DMV Records02/23/2016Apr 2016           3.0004/08/2016
Scholastic - Ice Cream King03/11/2016Apr 2016-10         245.8504/08/2016
NETA Conf Reg - VS03/11/2016Apr 2016-11         139.0004/08/2016
COF Activity - BK - DJ Acct03/12/2016Apr 2016-12          91.7604/08/2016
NETA Conf Reg - MR03/14/2016Apr 2016-13         139.0004/08/2016
Best Western- District Speech03/15/2016Apr 2016-14         432.0004/08/2016
Sapp Bros03/16/2016Apr 2016-15          31.0104/08/2016
Sapp Bros03/16/2016Apr 2016-16          35.2104/08/2016
Casey's03/19/2016Apr 2016-17          30.0004/08/2016
Wakefield Bowl - COF - JD Acct02/27/2016Apr 2016-18         156.5004/08/2016
Family Fun Night Prizes02/21/2016Apr 2016-19         327.2804/08/2016
NETA Conf - DJ02/23/2016Apr 2016-2         139.0004/08/2016
Comfort Inn - MB03/18/2016Apr 2016-20         191.9004/08/2016
Advanced Ed Supplies03/18/2016Apr 2016-21          46.2304/08/2016
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Geno's - Advanced Ed03/22/2016Apr 2016-22         125.5404/08/2016
NETA Conf Reg - JW02/23/2016Apr 2016-3         139.0004/08/2016
Chase Hotel - LH02/24/2016Apr 2016-4          99.0004/08/2016
Amazon - USB Converter02/25/2016Apr 2016-5          25.1004/08/2016
Laminating Refills - Amazon02/29/2016Apr 2016-6         103.8604/08/2016
I9 Webinar03/04/2016Apr 2016-7          99.0004/08/2016
COF Movie Activtiy - DJ Acct03/11/2016Apr 2016-8         132.2104/08/2016
COF Movie Activity - DJ Acct03/11/2016Apr 2016-9         123.5904/08/2016

Check Total       2,855.04

The Wakefield RepublicanWAKEREP300047257 04/08/2016
Mtg Notice/Coaching Ad03/10/201615829          46.2904/08/2016
Coaching Ad03/17/201615894          38.0004/08/2016
Meeting Proceedings03/24/201616117         135.1704/08/2016
Envelopes, Advertising03/31/201616262         670.0004/08/2016

Check Total         889.46

Walmart CommunityWALMART200047258 04/08/2016
Family Fun Night Supplies02/23/2016Feb 2016          59.1404/08/2016

Check Total          59.14

Washington National Insurance CoWANATLINS00047259 04/08/2016
Apr 2016 Payroll04/14/20162CAND.377         107.7004/14/2016

Check Total         107.70

Washington PavilionWASHPAV00047260 04/08/2016
5th Grade Field Trip04/08/2016Apr 2016         146.5004/08/2016

Check Total         146.50

Wayne HeraldWAYNEHER00047261 04/08/2016
Coaching Ads03/31/2016Mar 2016         138.0004/07/2016

Check Total         138.00

WCS-General FundWCS-GEN00047262 04/08/2016
Apr 2016 Payroll04/14/20162LCU.377          60.0004/14/2016
Apr 2016 Payroll04/14/20162SUMINR.377         388.2104/14/2016
Apr 2016 Payroll04/14/20162SUMINS.377         393.3704/14/2016
Apr 2016 Payroll04/14/20162SUMRDV.377          25.8204/14/2016

Check Total         867.40

Wakefield School-InterimWCSINTER00047263 04/08/2016
Group Registration - WSC03/14/20164382         350.0004/08/2016
K Fox Advanced Ed Mileage03/23/20164385         267.8404/08/2016
J McQuistan Advanced Ed Mileag03/23/20164386         237.6004/08/2016
J Otero Advanced Ed Mileage03/23/20164387         192.2404/08/2016
D Cunningham Advanced Ed Milea03/23/20164388          38.8804/08/2016
NE Spring Sprints03/31/20164389          63.0004/08/2016
Science Fair03/31/20164390          60.0004/08/2016
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Check Total       1,209.56

Wigman CompanyWIGMAN00047264 04/08/2016
Sloan Repair Kit03/29/2016248425         194.2804/07/2016
Gasket Kit03/30/2016248482          31.7004/07/2016

Check Total         225.98

1 - GENERAL FUND Totals:     334,550.00
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2 - LUNCH FUND
Bank Account :B - Iowa-Nebraska State Bank

Ameritas Life Ins CorpAMERITAS00004053 04/08/2016
Apr 2016 Payroll04/14/20162VISR.377          36.4804/14/2016

Check Total          36.48

AppearaAPPEARA00004054 04/08/2016
Aprons, Mops & Towels03/03/20160104529          30.4904/07/2016
Aprons, Mops & Towels03/10/20160106259          33.2404/07/2016
Aprons, Mops & Towels03/17/20160108001          30.4904/07/2016
Aprons, Mops & Towels03/24/20160109821          32.4504/07/2016
Aprons, Mops & Towels03/31/20160111577          29.6904/07/2016

Check Total         156.36

Blue Cross and Blue Shield of NEBLUECROS00004055 04/08/2016
Apr 2016 Payroll04/14/20163BCBS.377       1,073.3004/14/2016
Apr 2016 Payroll04/14/20163DENT.377          50.6204/14/2016

Check Total       1,123.92

Braunger FoodsBRAUFOOD00004056 04/08/2016
Food03/02/2016486896         264.7504/07/2016
Food03/09/2016487626         219.4504/07/2016
Food03/16/2016488467         172.4004/07/2016
Food03/23/2016489306         224.4904/07/2016
Food03/30/2016489986         495.5904/07/2016

Check Total       1,376.68

Continuum Retail Energy Services, LLCCONTENRG00004057 04/08/2016
Feb Utiltities 5367/10304/01/2016150-1602-7455-4         111.9504/07/2016

Check Total         111.95

Earthgrains Baking Companies, Inc.EARTHBAK00004058 04/08/2016
Bread03/08/201654164409624          91.7404/07/2016
Buns03/18/201654164409756         229.6004/07/2016
Buns & Bread03/22/201654164409814         201.6304/07/2016
Buns03/29/201654164409908         114.8004/07/2016

Check Total         637.77

Greenberg Fruit Co.GREEFRUI00004059 04/08/2016
Fruits & Vegetables03/14/2016553708         749.8304/07/2016

Check Total         749.83

Harris School SolutionsHARRIS00004060 04/08/2016
Cafeteria Line04/01/2016MN00087702       1,695.8604/08/2016
eTrition Setup & Config03/31/2016XT00115165         600.0004/08/2016

Check Total       2,295.86

Hiland DairyHILADAIR00004061 04/08/2016
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Milk & Juice03/01/2016435373         399.9504/07/2016
Milk & Juice03/08/2016435465         399.9504/07/2016
Milk & Juice03/11/2016435506         269.5504/07/2016
Milk & Juice03/15/2016435550         242.1104/07/2016
Milk & Juice03/18/2016435595         257.4304/07/2016
Milk & Juice03/22/2016435644         380.8604/07/2016
Milk & Juice03/29/2016435722         190.7704/07/2016

Check Total       2,140.62

Lazy Acres DecorLAZYACRE00004062 04/08/2016
Bread Mix03/17/20164262          22.4004/07/2016

Check Total          22.40

Madison National LifeMADINATI00004063 04/08/2016
Apr 2016 Payroll04/14/20162SALP.377          11.6704/14/2016
Apr 2016 Payroll04/14/20162SUPP.377           4.2004/14/2016
Apr 2016 Payroll04/14/20163LIFE.377          29.2504/14/2016

Check Total          45.12

Major Refrigeration Co.MAJOREFRI00004064 04/08/2016
Milk Machine Repair03/25/2016IB06875         237.5004/07/2016
Milk Machine Repair03/29/2016IB06896         675.0004/07/2016
Repair03/31/2016IB06971         207.3004/07/2016

Check Total       1,119.80

MG Trust CompanyMGTRUS00004065 04/08/2016
Apr 2016 Payroll04/14/20162403B.377         100.0004/14/2016

Check Total         100.00

IA/NE State BankNEBRASK300004066 04/08/2016
Apr 2016 Payroll04/14/20162FICA.377         408.0904/14/2016
Apr 2016 Payroll04/14/20162FICM.377          95.4404/14/2016
Apr 2016 Payroll04/14/20162USIT.377         580.3604/14/2016
Apr 2016 Payroll04/14/20163FICA.377         408.0904/14/2016
Apr 2016 Payroll04/14/20163FICM.377          95.4404/14/2016

Check Total       1,587.42

Nebraska Dept Of RevenueNEBRASK400004067 04/08/2016
Apr 2016 Payroll04/14/20162NEIT.377         160.3904/14/2016

Check Total         160.39

Nebraska Retirement SystemNEBRASK500004068 04/08/2016
Apr 2016 Payroll04/14/20162NTRT.377         624.2804/14/2016
Apr 2016 Payroll04/14/20163NTRT.377         630.5204/14/2016

Check Total       1,254.80

Nebraska Food DistributionNEBRCOM00004069 04/08/2016
Commodities03/30/201615652         547.1104/07/2016
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Check Total         547.11

Pac N Save, Inc.PACNSAVE00004070 04/08/2016
Food03/16/20162959          15.9204/07/2016

Check Total          15.92

Sysco LincolnPEGLSYSC00004071 04/08/2016
Return03/08/20163000336PU         -29.0004/07/2016
Food & Supplies03/04/2016603041109       1,894.6704/07/2016
Return03/10/2016603100426         -52.6604/08/2016
Food & Supplies03/11/2016603111099       1,407.3304/07/2016
Food & Supplies03/18/2016603181153       1,204.5404/07/2016
Food & Supplies03/28/2016603280857       1,212.3504/07/2016
Return03/31/2016603311630         311.9004/07/2016

Check Total       5,949.13

S & H Tax ServiceSHTAXSER00004072 04/08/2016
Apr 2016 Payroll04/14/20162MEDR.377          83.3404/14/2016

Check Total          83.34

WCS-General FundWCS-GEN00004073 04/08/2016
Apr 2016 Payroll04/14/20162SUMINR.377         114.6804/14/2016

Check Total         114.68

2 - LUNCH FUND Totals:      19,629.58
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6 - EMPLOYEE BENEFIT FUND
Bank Account :F - Nebraska State Bank

S & H Tax ServiceSHTAXSER00001399 04/08/2016
Apr Sect 125 Billing04/04/2016Apr 2016         223.2004/07/2016

Check Total         223.20

6 - EMPLOYEE BENEFIT FUND Totals:         223.20

    354,402.78Total of Checks Printed:
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Deposits Printed
1 - GENERAL FUND
Bank Account :A - Iowa-Nebraska State Bank

Iowa-Nebraska State BankHSACARSLA00001400 04/08/2016DD
Apr 2016 Payroll04/14/20163HSACARSLA.37

7
         83.8704/14/2016

Check Total          83.87

1 - GENERAL FUND Totals:          83.87

         83.87Total of Deposits Printed:
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Deposit Emails
1 - GENERAL FUND
Bank Account :A - Iowa-Nebraska State Bank

State Nebraska BankHSA-CARRSH00001401 04/08/2016E
Apr 2016 Payroll04/14/20163HSASC.377         236.4804/14/2016

Check Total         236.48

1 - GENERAL FUND Totals:         236.48
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5036 - 5066 Policy Review 

April 4, 2016 

 

5036 

Lockers 

 

Lockers are the property of the school district and students are permitted to use 

them without charge.  The assignment of a locker is on a temporary basis and may 

be revoked at any time.  School officials may inspect student lockers without any 

particularized suspicion or reasonable cause. 

 

 

Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   
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5037 
Student Internet and Computer Access 

 
Students are expected to use computers and the Internet as an educational 
resource. The following procedures and guidelines govern the use of computers 
and the Internet at school. 

 

I. Student Expectations in the Use of the Internet 

A. Acceptable Use  

1. Students may use the Internet to conduct research assigned by 
teachers. 

2. Students may use the Internet to conduct research for 
classroom projects. 

3. Students may use the Internet to gain access to information 
about current events. 

4. Students may use the Internet to conduct research for school-
related activities. 

5. Students may use the Internet for appropriate educational 
purposes. 

B. Unacceptable Use  

1. Students shall not use school computers to gain access to 
material that is obscene, pornographic, harmful to minors, or 
otherwise inappropriate for educational uses.  

2. Students shall not engage in any illegal or inappropriate 
activities on school computers, including the downloading and 
copying of copyrighted material. 

3. Students shall not use electronic mail, chat rooms, instant 
messaging, or other forms of direct electronic communications 
on school computers unless authorized by school personnel. 

4. Students shall not use school computers to participate in on-
line auctions, on-line gaming or mp3 sharing systems. 
including, but not limited to Aimster or Freenet and the like. 

5. Students shall not disclose personal information, such as their 
names, school, addresses, or telephone numbers outside the 
school network.  
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6. Students shall not use school computers for commercial 
advertising or political advocacy of any kind without the express 
written permission of the system administrator. 

7. Students shall not publish web pages that purport to represent 
the school district or the work of students at the school district 
without the expressed written permission of the system 
administrator School personnel. 

8. Students shall not erase, rename or make unusable anyone 
else’s computer files, programs or disks. 

9. Students shall not share their passwords with fellow students, 
school volunteers or any other individuals, and shall not use, or 
try to discover, another user’s password. 

10. Students shall not copy, change or transfer any software or 
documentation provided by the school district, teachers or 
another student without permission from the system 
administrator. 

11. Students shall not write, produce, generate, copy, propagate or 
attempt to introduce any computer code designed to self-
replicate, damage, or otherwise hinder the performance of any 
computer’s memory, file system, or software.  Such software is 
often called, but is not limited to, a bug, virus, worm, or Trojan 
Horse. 

12. Students shall not configure or troubleshoot computers, 
networks, printers or other associated equipment, except as 
directed by a teacher or the system administrator. 

13. Students shall not take home technology equipment (hardware 
or software) without permission of the system administrator. 

  14.  Students shall not forge electronic mail messages or web 
pages. 

II. Enforcement  

A. Methods of Enforcement 

1. The district monitors all Internet communications, Internet 
usage and patterns of Internet usage.  Students have no right 
of privacy to any Internet communications or other electronic 
files.  The computer system is owned by the school district.  As 
with any school property, any electronic files on the system are 
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subject to search and inspection at any time.  

2. The school district uses a technology protection measure that 
blocks access to some Internet sites that are not in accordance 
with the policy of the school district.  Standard use of the 
Internet utilizes a proxy server-based filter that screens for non-
curriculum related pages. 

3. Due to the nature of filtering technology, the filter may at times 
filter pages that are appropriate for student research.  The 
system administrator may override the technology protection 
measure for the student to access a site with legitimate 
educational value that is wrongly blocked.  

4. The school district staff will monitor students' use of the Internet 
through direct supervision and by monitoring Internet use 
history to ensure enforcement of the policy.  

B. Consequences for Violation of this Policy 

1. Access to the school’s computer system and to the Internet is 
a privilege, not a right.  Any violation of school policy and rules 
may result in: 

a. Loss of computer privileges; 

b. Short-term suspension; 

c. Long-term suspension or expulsion in accordance with 
the Nebraska Student Discipline Act; and  

d. Other discipline as school administration and the school 
board deem appropriate.   

2. Students who use school computer systems without permission 
and for non-school purposes may be guilty of a criminal 
violation and will be prosecuted.   

III.  Protection of Students 
 

A. Children’s Online Privacy Protection Act (COPPA)  
 

1. The school will not allow companies to collect personal 
information from children under 13 for commercial purposes. 
The school will make reasonable efforts to disable advertising 
in educational computer applications.   
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2. This policy allows the school to act as an agent for parents in 
the collection of information within the school context. The 
school’s use of student information is solely for education 
purposes.  

 

 
B. Education About Appropriate On-Line Behavior  

 
1. School district staff will educate students about appropriate 

online behavior, both in specific computer usage units and in 
the general curriculum.   
 

2. Staff will specifically educate students on  
 

a. Appropriate interactions with other individuals on social 
networking websites and in chat rooms.  
 

b. Cyber-bullying awareness and response.   
 

3. The School District’s technology coordinator shall inform staff 
of this educational obligation and shall keep records of the 
instruction which occurs in compliance with this policy 

 

Adopted on: 6/11/2012   
Revised on:     
Reviewed on:      
 

 
5038 

Lunch Program 

 

The superintendent shall be the administrator of school lunch program which shall 

be run in accordance with state and federal guidelines.  All students shall eat in 

school facilities, unless they make special arrangements with the building principal 

or other school administrator. 

Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   
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5039 

Money-Raising Activities 

 

All money-raising activities shall require authorization by a member of the school 

district administration. 

 

Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   

 

5040 

Work Permits 

 

The building principal or other authorized school official shall be responsible for 

the issuance of work permits for children in accordance with state law. 

Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   

 

5041 

Student Government 

 

Students are encouraged to formulate and participate in elective and 

representative student government activities.  The organization, operation and 

scope of the student government shall be administered by the superintendent or 

designee. 

 



Page 7 of 52 
 

Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   

 

5042 

Bulletin Boards 

 

Bulletin board or electronic publishing space may be provided for the use of 

students and student organizations for notices relating to matters of general 

interest to students.  The following general limitations apply to all posting or 

publishing: 

 

1. All postings must be approved by the appropriate building principal or 
designee.  Students may not post any material containing any statement or 
expression that is libelous, obscene, or vulgar; that would violate board of 
education policies, including the student code of conduct; or that is otherwise 
inappropriate for the school environment. 

 

2. All postings must identify the student or the student organization posting or 
publishing the notice. 

 

3. Material shall be removed after a reasonable time to assure full access to 
the bulletin boards or electronic publishing media. 

 
Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   
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5043 

School-Sponsored Publications 

 

School-sponsored student publications and electronic media productions are part 

of the school district’s instructional program.  The board of education supports the 

development of student communication skills through school-sponsored 

newspapers, annuals, magazines, and electronic media including computer, video 

and digital productions. 

 

Student publications and productions must conform to all good scholastic and 

professional journalistic standards.  The board delegates to the superintendent of 

schools the right to prohibit dissemination of any school-sponsored publication or 

media production that does not conform to these standards, or which the 

superintendent or designee deems inappropriate for the school environment. 

 

Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   
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5044 
Safe Pupil Transportation Plan 

It is the goal of the school district to provide safe, comfortable and reliable 
transportation for bus-riding school children.  

1. Emergency Procedures 

a) Mechanical breakdown 

In the event of a mechanical breakdown, the driver will: 

1) Stop the vehicle in a safe location 

2) Keep passengers in the vehicle, if it is safe to do so 

3) Take steps to warn motorists, by activating hazard lights and 
placing emergency triangles 

4) Radio or call for assistance 

b) Injuries/Medical Emergencies 

If a student is seriously injured or suffers from a medical emergency, 

the driver will stop the vehicle at the first safe opportunity.  The bus 

driver will provide emergency medical assistance in accordance with 

the driver’s first aid training.  The bus driver will notify the school 

district of the emergency using the radio or other communication 

equipment.  The district will then summon emergency medical 

services by immediately calling 911.  If the bus driver cannot reach 

the district, the bus driver should send an adult or a responsible 

student to a telephone to call 911 and then the district.  

c) Severe Weather 

1) Tornadoes.   

If the driver determines that there is likelihood that a tornado will hit 

the vehicle, and there is not an escape route available or time to drive 

to a safe location, the driver will evacuate the vehicle, taking only the 

first aid kit.  The driver will take the students to the basement of a 

nearby building or to the nearest depression or ditch upwind (toward 

the storm) of the vehicle far enough away from the vehicle so that it 

will not roll over on the students.  The driver should instruct students 

to cover their heads with their arms.  If the students are wearing coats 

or jackets, they can be used to provide additional protection for their 

heads and bodies.  If there is no time to evacuate the students after 
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stopping the vehicle, the driver should have the students remain in 

their seats and assume a protective position with their heads below 

window level. 

2) Winter Weather   

If the school district determines that a bus route is too dangerous to 

drive due to winter weather conditions, the district will cancel bus 

service on the route.  This decision will be announced via local radio 

stations, Alert Now Blackboard Connect, and TV stations on the 

affected day. 

 

Parents must ensure that students are appropriately dressed for 

winter conditions.  Students shall not wait for a school bus in winter 

weather for more than 15 minutes past the scheduled pick-up time.  If 

the bus has not arrived by that time, pupils are to return tp their homes 

or to another place of shelter that the student and his or her parent 

have prearranged.   

 

d) Weapons, Hazardous Substances and Dangerous Contraband 

If a driver discovers that a passenger may have a weapon, hazardous 

substance or other dangerous contraband on the bus, he or she 

should remain calm and call for assistance using a pre-determined 

code. The driver should give the location of the bus to the dispatcher, 

continue the route and wait for assistance.  The driver should not 

inform passengers of the presence of the weapon or other 

contraband. 

e) Terroristic Threat 

If a driver receives a terroristic threat that he or she deems credible, 

he or she will notify the school district of the threat using the radio or 

other communication equipment.  After consulting with school 

officials, the driver will determine whether the threat requires 

evacuation of the bus.  The school will promptly notify the authorities 

of the threat.   

For purposes of this policy, a terroristic threat is a threat to commit 

any crime of violence or to burn or damage property with the purpose 
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of terrorizing another or of causing the evacuation of the bus or in 

reckless disregard of causing such terror or inconvenience 

f) Emergency Incident Reports 

Bus drivers will provide written documentation of any of the 
emergency events specified in this policy by completing the incident 
bus log form attached hereto.  This documentation must be submitted 
to the school administration within 24 hours of the event.   

2. Drop-off  

Drivers will drop students off at a location pre-determined through 

communication between the school district and parents/guardians.  In the 

event the drop-off location is uncertain or appears to be unsafe, the driver 

will communicate with school staff in the building to seek additional 

guidance.   

In no event will a driver drop a student off in a location which in the 

reasonable judgment of the driver appears to be unsafe.  Drivers who 

believe the drop-off location to be unsafe shall release students directly into 

the custody of a parent/guardian or shall return students to their school 

building. 

3. Evacuation of Students With Disabilities 

 The Transportation supervisor, in consultation with bus drivers and 

members of the administrative team, shall develop a written  emergency 

evacuation plan for each bus route.  The plan shall include an assessment 

of each student’s ability to evacuate himself or herself as well as his or her 

ability to assist others.  Disabled students should practice their evacuation 

skills as required of their non-disabled peers if possible during evacuation 

drills.  Students or other individuals who will be assisting disabled 

students evacuate during emergencies should practice this skill during 

evacuation drills. Drivers or students who will be assisting with the 

evacuation process should be familiar with any equipment on the bus that 

would aid in the actual evacuation. 

4. Student Behavior on School Vehicles   

 Riding school vehicles is a privilege, not a right.  Students must 

 comply with the following rules and all school conduct rules and 
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 directives while riding in school vehicles.  In addition, students must  also  

comply with the student code of conduct while riding in school  vehicles.  

a) Rules of Conduct on School Vehicles:   

1) Students must obey the driver promptly.  

2) Students must wait in a safe place for the bus to arrive, clear of 
traffic and away from where the vehicle stops. 

3) Students are prohibited from fighting, engaging in bullying, 
harassment or horseplay.  

4) Students must enter the bus without crowding or disturbing 
others and go directly to their assigned seats.  

5) Students must remain seated and keep aisles and exits clear 
while the vehicle is moving.   

6) Students are prohibited from throwing or passing objects on, 
from, or into vehicles.  

7) Students may not use profane language, obscene gestures, 
tobacco, alcohol, drugs or any other controlled substance on 
the vehicles.  

8) Students may not carry weapons, look-a-like weapons, 
hazardous materials, nuisance items or animals onto the 
vehicle.  

9) Students may carry on conversations in ordinary tones, but may 
not be loud or boisterous and should avoid talking to the driver 
while the vehicle is in motion.  Students must be absolutely 
quiet when the vehicle approaches a railroad crossing and any 
time the driver calls for quiet. 

10) Students may not open windows without permission from the 
driver.  Students may not dangle any item (e.g. legs, arms, 
backpacks) out of the windows.   

11) Student must secure any item or items that could break or 
produce injury if tossed about the inside of the vehicle if the 
vehicle were involved in an accident 

12) Student must respect the rights and safety of others at all times. 

13) Students must help keep the vehicle clean, sanitary and 
orderly.  Students must remove all personal items and trash 
upon exiting. 
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14) Students may not leave or board the vehicle at locations other 
than the assigned stops at home or school unless approved 
prior to departure by the superintendent or designee. 

15) Video cameras may be placed on buses, at random, to monitor 
student behavior on the bus. 

b) Consequences 

Drivers must promptly report all student misconduct to the 

administration.  These reports may be oral or written.  Students who 

violate the Rules for Conduct will be referred to their building principal 

for discipline.  Disciplinary consequences may include: 

1) Note home to parents 

2) Suspension of bus riding privileges 

3) Exclusion from extracurricular activities 

4) In-school suspension 

5) Short term or long term suspension from school 

6) Expulsion 

These consequences are not progressive, and school officials have 

discretion to impose any listed punishment they deem appropriate, in 

accordance with state and federal law and board policy. 

c) Records 

Records of vehicle misconduct will be forwarded to the appropriate 

building principal and will be maintained in the same manner as other 

student discipline records.  Reports of serious misconduct may be 

forwarded to law enforcement.   

 

Adopted on: 6/14/2010   

Revised on: 7/14/2014   

Reviewed on: 7/14/2014   
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5045 

Student Fees 

 

The school district shall provide free instruction in accordance with the Nebraska State 

Constitution and the Nebraska statutes.  The district also provides activities, programs, 

and services that extend beyond the minimum level of constitutionally required free 

instruction.  Under the Public Elementary and Secondary Student Fee Authorization Act, 

the district is permitted to charge students fees for these activities or to require students 

to provide specialized equipment and attire for certain purposes.  This policy is subject to 

further interpretation or guidance by administrative or board regulations.  Students are 

encouraged to contact their building administration, their teachers or their coaches, and 

sponsors for further specifics.  

A. Definitions. 

 

1. “Students” means students, their parents, guardians or other legal 

representatives. 

2. “Extracurricular activities” means student activities or organizations 

that (1) are supervised or administered by the district; (2) do not 

count toward graduation or advancement between grades; and (3) 

are not otherwise required by the district. 

3. “Post-secondary education costs” means tuition and other fees 

associated with obtaining credit from a post-secondary educational 

institution.   

 

B. Listing of Fees Charged by this District. 

 

1. Guidelines for Clothing Required for Specified Courses and Activities. 

Students are responsible for complying with the district’s grooming and 

attire guidelines and for furnishing all clothing required for any special 
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programs, courses or activities in which they participate.  The teacher, 

coach, or sponsor of the activity will provide students with written guidelines 

that detail any special clothing requirements and explain why the special 

clothing is required for the specific program, course or activity. 

 2. Safety Equipment and Attire.  The district will provide students with 

all safety equipment and attire that is required by law.  Building 

administrators will assure that (a) such equipment is available in the 

appropriate classes and areas of the school buildings, (b) teachers are 

directed to instruct students in the use of such devices, and (c) students use 

the devices as required.  Students are responsible for using the devices 

safely and as instructed.   

 

3. Personal or Consumable Items. The district does not provide students 

with personal or consumable items for participation in courses and activities 

including, but not limited to, pencils, paper, pens, erasers and notebooks.  

Students who wish to supply their own personal or consumable items may 

do so, as long as those items comply with the requirements of the district.  

The district will provide students with facilities, equipment, materials and 

supplies, including books.  Students are responsible for the careful and 

appropriate use of such property.  Students will be charged for damage to 

school property caused by the student and will be held responsible for the 

reasonable replacement cost of any school property that they lose. 

  

 4. Materials Required for Course Projects. The district does not provide 

students with the materials necessary to complete all curricular projects.  In 

courses where students produce a project that requires more than minimal 

cost for materials, the finished product will remain the property of the district 

unless the students either furnish or pay for the reasonable cost of materials 

required for the course project.   

  

 The maximum dollar amount charged by the district for course materials shall be: 

  

 Industrial Technology Classes  $5/semester, 
projects   

  are $5 - $800, depending 
  upon the choice for  
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  materials for personal  
  projects. 
 
 Art Classes  $5/semester, plus  $5- 

  $50 depending choice of  
  materials and projects. 
 
 Family and Consumer Science Classes      $5/semester, plus $5- 
      $50 depending on  

       choice of materials and 
       projects.  

  
 Physical Education                                           Uniform fee of $12 is    
                                                                              Student's responsibility, 
                Also shoes, undergarments 

                                  and ungraded off campus                                          

                activities. 

 

5. Extracurricular Activities. The district may charge students a fee to 

participate in extracurricular activities to cover the district’s reasonable costs 

in offering such activities.  The district may require students to furnish 

specialized equipment and clothing that is required for participation in 

extracurricular activities, or may charge a reasonable fee for the use of 

district-owned equipment or attire.  Attached to this policy is a list of the fees 

charged for particular activities.  The coach or sponsor will provide students 

with additional written guidelines detailing the fees charged, the equipment 

and/or clothing required, or the usage fee charged.  The guidelines will 

explain the reasons that fees, equipment and/or clothing are required for 

the activity. 

  

The following list details the maximum dollar amount of all extracurricular 

activities fees and the specifications for any equipment or attire required for 

participation in extracurricular activities: 

   

 Student activity card     $30  

  Covers admission to all home extracurricular events 
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 Student participation fee    $20  

Required of all students who participate in athletics and/or other 
extracurricular activities 

   

 Future Business Leaders of America   $15  

   

 FCCLA    $15  

   

 National Honor Society   $15  

     
 

   

 Football  students must provide their own 
football shoes, undergarments, 
and mouth guards  

   

 Golf students must provide their own 
 golf shoes, undergarments, and 

clubs 
 
 

 
 Track, Volleyball, Wrestling students must provide their own  

 and Basketball   shoes and undergarments 
   

 
 FCCLA $15 dues, cost of attendance 

  at state & national conventions 
  are student's responsibility. 
 

 FFA student must purchase their own 
FFA jackets and pay dues of $30. 
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 6. Post-Secondary Education Costs. Some students enroll in 

postsecondary courses while still enrolled in the district’s high school.  As a 

general rule, students must pay all costs associated with such post-

secondary courses.  However, for a course in which students receive high 

school credit only or a course being taken as part of an approved 

accelerated or differentiated curriculum program, the district shall offer the 

course without charge for tuition, transportation, books, or other fees.  

Students who chose to apply for post-secondary education credit for these 

courses must pay tuition and all other fees associated with obtaining credits 

from a post-secondary educational institution. 

       

 7. Transportation Costs. The district will charge students reasonable fees for 

transportation services provided by the district to the extent permitted by 

federal and state statutes and regulations. 

  

  The maximum dollar amount of the transportation fee charged by this district 

shall be $10. 

   

 8. Copies of Student Files or Records. The district will charge a fee for 

making copies of a student’s files or records for the parents or guardians of 

such student.  The Superintendent or the Superintendent’s designee shall 

establish a schedule of student record fees.  Parents of students have the 

right to inspect and review the students’ files or records without the payment 

of a fee, and the district shall not charge a fee to search for or retrieve any 

student’s files or records. 

  

The district will charge a fee of $.10 per page for reproduction of student 

records. 

      

   9. Participation in Before-and-After-School or Pre-Kindergarten 

Services.  The district may charge reasonable fees for participation in 

before-and-after school or pre-kindergarten services offered by the district 

pursuant to statute. 
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 10. Participation in Summer School or Night School.  The district may 

charge reasonable fees for participation in summer school or night school 

and may charge reasonable fees for correspondence courses.  

  

   

 11. Charges for Food Consumed by Students.  The district will charge for 

items that students purchase from the district’s breakfast and lunch 

programs.  The fees charged for these items will be set according to 

applicable federal and state statutes and regulations.  The district will 

charge students for the cost of food, beverages, and the like that students 

purchase from a school store, vending machine, booster club or from similar 

sources.  Students may be required to bring money or food for field trip 

lunches and similar activities. 

  

  The maximum dollar amount charged by the district for the breakfast  
and lunch programs is as follows:  

   

 Breakfast Program – Grades PreK-12 
o Regular Price $1.15 
o Reduced Price $0.30 
o Milk Price $0.30  

 
 Lunch Program – Grades PreK-6 

o Regular Price $1.95 
o Reduced Price $0.40 
o Milk Price $0.30 

 
 Lunch Program – Grades 7-12 

o Regular Price $2.40 
o Reduced Price $0.40 
o Milk Price $0.30 
  

   

 12. Charges for Musical Extracurricular Activities.  Students who qualify for 

fee waivers under this policy will be provided, at no charge, the use of a 

musical instrument in optional music courses that are not extracurricular 
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activities.  For musical extracurricular activities, the school district will 

require students to provide the following equipment and/or attire:  

   

 Band Students must provide their own 
instruments and marching band shoes, 
which must be white, rubber-soled 
sneakers 

 
 Swing Choir Students must purchase outfits and 

shoes selected by the sponsor and/or 
student group. The maximum dollar 
amount charged by the district for these 
materials will be $100. 

 

13. Contributions for Junior and Senior Class Extracurricular Activities. 

Students are eligible to participate in a number of unique extracurricular 

activities during their last two years in high school, including prom, various 

senior recognitions, and graduation.  In order to fund these extracurricular 

activities, the school district will ask each student to make a contribution to 

their class’s fund. This contribution is completely voluntary.  Students who 

chose not to contribute to the class fund are still eligible to participate in the 

extra activities.  The suggested donation to the class fund will be $0-$100.  

 

C. Waiver Policy.   

 

Students who qualify for free or reduced-price lunches under United States Department 

of Agriculture child nutrition programs shall be provided a fee waiver or be provided the 

necessary materials or equipment without charge for (1) participation in extracurricular 

activities, (2) materials for course projects, and (3) the use of a musical instrument in 

optional music courses that are not extracurricular activities.  Actual participation in the 

free or reduced-price lunch program is not required to qualify for the waivers provided in 

this section.  The district is not obligated to provide any particular type or quality of 

equipment or other material to eligible students.  Students who wish to be considered for 

waiver of a particular fee must submit a completed fee waiver application to their building 

principal. 
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D. Distribution of Policy. 

 

This policy will be published in the Student Handbook or its equivalent that will be provided 

to students at no cost. 

  
 

E. Voluntary Contributions to Defray Costs.  

  

The district will, when appropriate, request donations of money, materials, equipment or 

attire from parents, guardians and other members of the community to defray the costs 

of providing certain services and activities to students.  These requests are not 

requirements and staff members of the district are directed to clearly communicate that 

fact to students, parents and patrons. 
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F. Fund-Raising Activities 

 

Students may be permitted or required to engage in fund-raising activities to support 

various curricular and extracurricular activities in which they participate.  Students who 

decline to participate in fund-raising activities are not eligible under this policy for waiver 

of the costs or fees which the fund-raising activity was meant to defray.   

 

 

G. Student Fee Fund. 
 

The school board hereby establishes a Student Fee Fund.  The Student Fee Fund shall 

be a separate school district fund that will not be funded by tax revenue, and that will 

serve a depository for all monies collected from students for (1) participation in 

extracurricular activities, (2) post-secondary education costs, and (3) summer school or 

night school courses.  Monies in the Student Fee Fund shall be expended only for the 

purposes for which they were collected from students. 

 

CERTIFICATION 

 

On the 11th day of August, 2015, the Board of Education of Wakefield Public Schools 

held a public hearing on a proposed student fee policy.  The hearing followed a review of 

the amount of money collected from students pursuant to, and the use of waivers provided 

in, the student fee policy for the 2015-2016 school year.  This student fee policy was then 

adopted by a majority vote of the school board at an open public meeting conducted in 

compliance with the Open Meetings Act. 

             

      _________________________________ 

      Mark Bejot 

      Superintendent of Schools  

 

Adopted on: 6/14/2010   

Revised on: 8/11/2015   

Reviewed on: 7/25/2015   
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5046 

Secret Organizations 

 

Secret organizations are prohibited.  School officials shall not allow any person or 

representative of any such organization to enter upon school grounds or school buildings 

for the purpose of rushing or soliciting students to participate in any secret fraternity, 

society or association. 

 

Adopted on: 6/14/2010   

Revised on:      

Reviewed on: 6/11/2012   

 

5047 

Press Releases 

 

All press releases regarding school-related activities and events must have administrative 

approval prior to being given to the media.  The superintendent may delegate 

responsibility for communicating with the media to building principals, the activities 

director, event sponsors, and other staff on an ad hoc basis.  

 

Adopted on: 6/14/2010   

Revised on:      

Reviewed on: 6/11/2012   
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5048 

Emergency Response to Life Threatening Asthma or 

Systemic Allergic Reactions (ANAPHYLAXIS)  

 

School employees will comply with the requirements of “Protocol: Emergency 

Response to Life Threatening Asthma or Systemic Allergic Reactions 

(Anaphylaxis)”. The district shall procure and maintain the equipment and 

medication necessary to implement the protocol. 

 

The superintendent shall obtain the required signature(s) of one or more 

physicians licensed to practice medicine in Nebraska on the form entitled 

“Protocol: Emergency Response to Life Threatening Asthma or Systemic Allergic 

Reactions (Anaphylaxis)” (“Protocol”). The superintendent shall publish this policy 

and Protocol in each employee handbook. 

 

The superintendent shall arrange to have a qualified medical person train 

employees, and for training updates as necessary. 

 

Adopted on: 6/14/2010   

Revised on:        

Reviewed on: 6/11/2012   
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5049 

Firearms and Weapons  

 

 

Weapons.  No student may possess, handle, or transmit any weapon while on 

school grounds or at any school activity or event off school grounds except as 

permitted by this policy.  No visitor under the age of 18 may possess, handle, or 

transmit any weapon while on school grounds or at any school activity or event off 

school grounds except as permitted by this policy.  Definition of Weapon.  The 

term “weapon” means any object, device, instrument, material, or substance which 

is capable of causing injury in the manner it is used or intended to be used.   

 

Firearms.  No person may bring, possess, handle or transmit a firearm on school 

grounds, in a school owned vehicle, or at a school activity or event off school 

grounds, except as permitted by this policy.  Definition of Firearm.  The term 

“firearm, as defined in 18 U.S.C. 921, means any weapon (including a starter gun) 

which will or is designed to or may readily be converted to expel a projectile by the 

action of an explosive, the frame or receiver of any such weapon, any firearm 

muffler or firearm silencer, or any destructive device (excluding an antique firearm). 

 

 

Exceptions Regarding Firearms.  The prohibition against firearms does not apply 

to: 

1. The issuance of firearms to or possession by members of the armed forces 
of the United States, active or reserve, National Guard of this State, or 
Reserve Officers Training Corps or peace officers or other duly authorized 
law enforcement officers when on duty or training; or  

 

2. Firearms that may lawfully be possessed by a person who is receiving 
instruction at the school under the immediate supervision of an adult 
instructor;  
 



Page 26 of 52  

3. Firearms which may lawfully be possessed by a person for the purpose of 
using them, with the approval of the school, in a historical reenactment, in a 
hunter education program, or as part of an honor guard; 

 

4. Firearms contained within a private vehicle operated by a nonstudent 
adult that are not loaded and are encased or are in a locked firearm rack 
that is on a motor vehicle; or 
 

5. A handgun carried as a concealed handgun by nonstudent adult who holds 
a valid permit issued under the Concealed Handgun Permit Act in a vehicle 
or on his or her person while riding in or on a vehicle into or onto any parking 
area, which is open to the public and used by the school if, prior to exiting 
the vehicle, the handgun is locked inside the glove box, trunk, or other 
compartment of the vehicle, a storage box securely attached to the vehicle, 
or, if the vehicle is a motorcycle, a hardened compartment securely attached 
to the motorcycle while the vehicle is in or on such parking area, except as 
prohibited by federal law.   

 

Definition of Encased.  The term “encased” means enclosed in a case that 

is expressly made for the purpose of containing a firearm and that is 

completely zipped, snapped, buckled, tied, or otherwise fastened with no 

part of the firearm exposed.   

 

Exceptions for Students.  The only exceptions for a student to bring or possess 

a weapon, including a firearm, are as follows: 

 

 1. The firearm or weapon has been brought to school grounds or to an activity 

or event off school grounds for some educational purpose;  

  

 2. The person bringing the firearm or weapon has requested and received the 

prior approval of both the instructor and the building principal to do so; and 

 

3. All arrangements to use and store the firearm or weapon safely while it is on 

school premises have been agreed to and carried out. 
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Consequences - Firearm.   Any student who brings a firearm, as that term is 

defined in 18 United States Code 921, to school will be expelled from school for 

one calendar year.  The superintendent of schools and the board of education shall 

have the authority to modify the expulsion requirement on a case-by-case basis. 

 

Consequences – Weapon.  State law and this policy provide that any student who 

violates this policy by knowingly bringing, possessing, handling or transmitting a 

weapon, other than a firearm, on school grounds, in a school owned vehicle, or at 

a school activity or event off school grounds may be suspended on a long-term 

basis, mandatorily reassigned, or expelled for the remainder of the school year in 

which the expulsion takes effect (if the misconduct occurs during the first semester) 

or the remainder of the second semester, summer school, and the first semester 

of the following school year (if the misconduct occurs during the second semester).   

 

Confiscation of Firearms.  Administrative and teaching personnel are statutorily 

authorized, without a warrant, to confiscate any firearm possessed in violation of 

this policy.  By statute, any firearm that is confiscated by school personnel shall be 

delivered to a peace officer as soon as practicable.  Such firearms are subject to 

being destroyed by law enforcement authorities. 

 

Report to Law Enforcement Authorities.  All school personnel are required to 

report any violation of this policy to a principal or the superintendent of schools.  

Pursuant to state and federal law, school personnel are required to report to law 

enforcement authorities when a student brings a firearm or weapon to school. 

 

Adopted on: 6/14/2010   

Revised on: 7/14/2014   

Reviewed on: 7/14/2014   
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5050 

Home Schools and/or Schools Not Meeting Approval and Accreditation 

Regulations 

 

Students in Nebraska may choose to be educated at a home school that meets 

the requirements of statute and the Nebraska Department of Education.  The board 

of education encourages the parents and guardians of all school-age children who 

reside within the school district to enroll them in the public school or an approved 

or accredited private school so they may benefit from a well-planned education 

program and the socialization of a group environment. 

 

The school district's administration will inform the appropriate agency of the names 

of all students who are school age and known not to be in attendance at a public, 

private, or parochial school that has met the requirements for legal operation 

prescribed in statute and the rules of the Nebraska Department of Education. 

 

Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   
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5051 

Eye Examinations for Students 

 

The parent(s) or guardian(s) of (1) all incoming students in the Kindergarten grade and 

(2) all out-of-state transfer students must provide evidence of a vision examination by a 

qualified vision health care provider.   

 

They must provide evidence of the vision examination within sixty days after the student’s 

enrollment.  The health care provider must test the student for amblyopia, strabismus and 

internal and external eye health, with testing sufficient to determine visual acuity.   

 

Any parent(s) or guardian(s) who object to a vision examination must submit a signed 

and dated refusal form to the school.  Parents or guardians who wish to receive 

information regarding free or reduced-cost visual evaluations may contact Kids 

Connection at (877)-NEB-KIDS or the Nebraska Optometric Association at (800) 766-

4466.  

 

Adopted on: 6/14/2010   

Revised on:      

Reviewed on: 6/11/2012   
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5052 

School Wellness Policy  

 

The school district is committed to providing a school environment that enhances learning 

and the development of lifelong wellness. 

 

1. Goals for Nutrition Education 
 

a. The health curriculum will include information on good nutrition and healthy 
living habits.  

 

b. Teachers will incorporate information on nutrition and wellness into the 
classroom curriculum as appropriate. 

 

2. Goals for Physical Activity 
 

a. The physical education curriculum shall include instruction on physical 
activity and habits for healthy living. 

 

b. Students will be encouraged to engage in physical activities throughout the 
school day. 

 

c. The district encourages parents and guardians to support their children's 
participation in physical activity, to be physically active role models, and to 
include physical activity in family events. 

 

3. Goals for Other School-Based Activities Designed to Promote Student 
Wellness   
 

a. Students will be provided sufficient time in which to eat school-provided 
meals. 

 

b. The district’s lunchrooms will be attractive and well-lighted. 
 

c. The district will allow other health-related entities to use school facilities for 
activities such as health clinics and screenings so long as the activities meet 
the district’s requirements and criteria for the use of facilities.   
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Nutrition Guidelines 

 

a. Food providers will take measures to ensure that student access to foods 
and beverages meet federal, state and local laws and guidelines. 

 

b. Food providers will offer students a variety of age appropriate healthy food 
and beverage selections for elementary schools, middle schools and high 
schools. 

 

4. Community Advisory Committee 
 

a. The superintendent of schools shall create a community advisory 
committee which will include at least one member from each of the following 
groups:  parents, teaching staff, food service staff, students, and the 
community at large. 

 

b. The committee will review this policy, suggest possible revisions, and 
submit its suggestions to the board of education. 

 

c. The head cook is responsible for coordinating the implementation of this 
policy and for monitoring the district's progress in meeting the goals 
established by this polity.  The head cook will submit a report to the board 
on the district's progress in implementing this policy. 
 

d. The committee will meet at least twice during the school year.  The 
committee will be chaired by the district's head cook or district designee. 

 

 

Adopted on: 6/14/2010   

Revised on:      

Reviewed on: 6/11/2012   
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5053 

Self Management of Diabetes or Asthma/Anaphylaxis 

 

Upon receiving the written request of a student’s parent or guardian and the 

written authorization by the student’s physician, the school district will work with 

the parent or guardian in consultation with the physician to develop a medical 

management plan for a student with diabetes, asthma, or anaphylaxis (referred 

to herein as “medical condition”).   

 

The plan for a student with diabetes will (a) identify the health care services the 

student may receive at school, (b) evaluate the student’s understanding of and 

ability to self-manage his or her medical condition, (c) permit regular monitoring 

of the student’s self management by an appropriately credentialed health care 

professional, and (d) be signed by the student’s parent or guardian and the 

physician responsible for the student’s medical condition.   

 

The plan for a student with asthma or anaphylaxis will (a) identify the health care 

services the student may receive at school, (b) evaluate the student’s 

understanding of and ability to self-manage his or her medical condition, (c) 

permit regular monitoring of the student’s self management by an appropriately 

credentialed health care professional, (d) include the name, purpose, and dosage 

of the prescription asthma or anaphylaxis medication prescribed for such student, 

(e) include procedures for storage and access to backup supplies of such 

prescription asthma or anaphylaxis medication, and (f) be signed by the student’s 

parent or guardian and the physician responsible for the student’s medical 

condition.   

 

The plan will permit the students to self-manage his or her medical condition in 

any part of the school or on school grounds during any school-related activity, or 

in a private location.  The parent or guardian of a student for whom such a 

medical management plan has been developed shall sign a statement 

acknowledging that (a) the school and its employees and agents are not liable for 

any injury or death arising from a student’s self-management of his or her 

medical condition and (b) the parent or guardian will indemnify and hold harmless 

the school district and its employees and agents against any claim arising from a 
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student’s self management of his or her medical condition.  The student’s parent 

or guardian will be personally responsible for any and all costs associated with 

any injury to school personnel or another student resulting from the a diabetic 

student’s misuse of necessary medical supplies. 

 

The district may prohibit a student from possessing medical supplies for self-

management and may establish other necessary and appropriate restrictions or 

conditions when the district determines that the student has endangered himself, 

herself, or others through misuse or threatened misuse of such medical supplies.  

The district will promptly notify the parent or guardian of any such prohibition, 

restriction, or condition. 

 

Adopted on: 6/14/2010   

Revised on:     

Reviewed on: 6/11/2012   
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5054 
Student Bullying 

 
Bullying Prohibited.  Students are prohibited from engaging in any form of 
bullying behavior. Without limiting any definition of bullying under any state or 
federal law or regulation, bullying behavior, as used herein, refers to the use of 
physical force or verbal, nonverbal, written, and electronic communication 
(including but not limited to instant messaging, text messaging, e-mailing, and 
using websites) to threaten, intimidate, ridicule, humiliate, or harass any person.   
 
Disciplinary Consequences.  The disciplinary consequences for bullying 
behavior will depend on the frequency, duration, severity and effect of the 
behavior. 
 
A student who engages in bullying behavior on school grounds, in a vehicle owned, 
leased, or contracted by a school being used for a school purpose by a school 
employee or his or her designee, or at school-sponsored activities or school-
sponsored athletic events may be subject to disciplinary consequences including 
but not limited to long-term suspension, expulsion, or mandatory reassignment. 
 
Without limiting the foregoing, a student who engages in bullying behavior that 
materially and substantially interferes with or disrupts the educational environment, 
the district’s day-to-day operations, or the education process, regardless of where 
the student is at the time of engaging in the bullying behavior, may be subject to 
discipline to the extent permitted by law. 
 
Bullying Prevention and Education.  Students and parents are encouraged to 
inform teachers or administrators orally or in writing about bullying behavior or 
suspected bullying behavior.  School employees are required to inform the 
administrator of all such reports.  The appropriate administrator shall promptly 
investigate all such reports.  Each building shall engage in activities which educate 
students about bullying and bullying prevention.  

 
Policy Review.  The school district shall review this policy annually. 
 
 
Adopted on: 6/14/2010   
Revised on:     
Reviewed on: 6/11/2012   
   

 

 



Page 35 of 52  

5055 
Enrollment in Kindergarten  

 
Beginning with the 2013-14 school year, a child must reach the age of five on or 
before July 31st of the calendar year to be enrolled in kindergarten.  The school 
district will enroll a child who will reach the age of five between August 1st and 
October 15th of the year of enrollment if the parent or guardian requests such 
enrollment and provides an affidavit stating: 
 

(a) the child attended kindergarten in another jurisdiction in the current 
school year; or  
(b) the family anticipates relocating to another jurisdiction that would 
allow admission within the current year; or  
(c) the child has demonstrated through recognized assessment 
procedures approved by the board that he or she is capable of 
performing the work of kindergarten. 

 
The recognized assessment procedure(s) approved by the board is the Bergance 
Assessment of Early Childhood Readiness in conjunction with assessment 
determined by school officials, including social and emotional readiness.  
 
The board delegates to the elementary principal responsibility for determining 
whether the conditions of this policy have been met. In order to enroll in 
kindergarten early, students must achieve a score of 97% or higher. 
 
[OPTIONAL ASSESSMENT PERIOD] 
 
Each year, the district will have a Kindergarten Enrollment and Assessment Period 
("Assessment Period"). Parents or guardians whose child is a legal resident of the 
district wishing to enroll pursuant to this policy must complete all requirements for 
enrollment no later than the end of the Assessment Period.  The date, time, and 
location of the Assessment Period will be made available annually. 
 
Parents or guardians of students who become legal residents of the district after 
the Assessment Period, and thus were unable to participate in the Assessment 
Period, must contact the elementary principal about registering and/or scheduling 
a time for assessment.  
 
Adopted on: 6/14/2010   
Revised on: 7/14/2014   
Reviewed on: 7/14/2014   
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5056 
Free Expression by Students 

The board of education is responsible for providing a program of education for 
students in this district and is authorized to preserve order so that the system may 
function properly.  Under the United States Constitution, students are entitled to 
assemble peaceably and to express ideas and opinions, privately or publicly, 
provided that their activities do not infringe on the rights of others and do not 
interfere with the operation of the education program.  

Students are prohibited from engaging in any willful activity that interferes with the 
orderly operation of the educational program or offends the rights of others. The 
board specifically prohibits any assembly or public expression that materially 
disrupts instruction; is obscene, slanderous, or grossly prejudicial to an ethnic, 
national, religious, or racial group or to either gender; advocates the use of 
substances that are illegal to minors; incites violence or urges the violation of law 
or school rules. Violators will be disciplined in accordance with law and board 
policy; staff members who assist students in improper conduct are subject to 
disciplinary measures.  

The building principal is responsible for identifying and resolving disruptions in any 
school building and may summon law enforcement officers as deemed necessary. 

Adopted on: 6/14/2010   
Revised on: _______________ 
Reviewed on: 6/11/2012   
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5057 
Parental Involvement In the Title I Program  

 
The school district will jointly develop with parents a School-Parent-Student Compact that 
outlines shared responsibility for improved student academic achievement. 
 
The school district recognizes the unique needs of students who are being served in its 
Title I program, and the importance of parental involvement in the Title I program.  
Parental Involvement in the Title I Program shall include, but is not limited to: 
 
1. An annual meeting to which all parents of participating children will be invited.  

Invitations may take the form of notes sent with students or announcements in the 
school newsletter.  Additional meetings may be scheduled, based upon need and 
interest for such meetings. 

 
2. An explanation of the details for the child’s participation: curriculum objectives, type 

and extent of participation, and evaluations of progress.  This information may be 
included in the annual Title I Individual Education Plan (IEP) for the student. 

 
3. Opportunities for parent training on ways to support children’s learning.  This 

opportunity may include, but is not limited to, attendance at the annual Nebraska 
State Title I Parent Involvement Conference.  

 
4. Communication to parents about student progress will be provided in the language 

used in the.  Responses to parent concerns will be provided in a timely manner. 
 
5. Opportunities for parent-teacher conferences, in addition to those regularly 

scheduled by the school district, if requested by the parents or as deemed 
necessary by school district staff. 

 
This policy shall be reviewed annually at the annual meeting where concerned parties 
can have a conversation about possible changes to the Parental Involvement Policy, and 
the board shall either (1) alter the policy and adopt it as altered, or (2) reaffirm the policy, 
following a public hearing.   
 
 
 
Adopted on: 6/14/2010   
Revised on: 811/2015   
Reviewed on: 8/11/2015   
 

 

 

 



Page 38 of 52  

5058 
Threat Assessment and Response 

 
The board of education is committed to providing a safe environment for members 
of the school community.  Students, staff and patrons are urged to immediately 
report any statements or behavior that makes the observer fearful or 
uncomfortable about the safety of the school environment. 
 
1. Obligation to Report threatening Statements or Behaviors.  All staff and 

students must report any threatening statements or behavior to a member 
of the administration.  Staff and students must make such report regardless 
of the nature of the relationship between the individual who initiated the 
threat or threatening behavior and the person(s) who were threatened or 
who were the focus of the threatening behavior.  Staff and students must 
also make such reports regardless of where or when the threat was made 
or the threatening behavior occurred. 

 
THREATS OR ASSAULTS WHICH REQUIRE IMMEDIATE 
INTERVENTION SHOULD BE REPORTED TO THE POLICE AT 911. 

 
2. Threat Assessment Team.  The threat assessment team (team) shall 

consist of the Superintendent, Elementary Principal, High School Principal, 
Elementary Guidance Counselor, and High School Guidance Counselor. 
The team is responsible for investigating all reported threats to school 
safety, evaluating the significance of each threat, and devising an 
appropriate response. 

 
3. Threat Assessment Investigation and Response.  All reports of violent, 

threatening, stalking or other behavior or statements which could be 
interpreted as posing a threat to school safety will immediately be forwarded 
to a member of the team.  Upon receipt of an initial report of any threat, the 
team will take steps to verify the information, make an initial assessment, 
and document any decision involving further action.  This investigation may 
include interviews with the person who made the statement(s) or engaged 
in the behavior of concern, interviews with teachers and other staff members 
who may have information about the individual of concern, interviews with 
the target(s) of the threatening statements or behavior, interviews of family 
members, physical searches of the individual of concern’s person, 
possessions, and home (as allowed by law and in cooperation with law 
enforcement), and any other investigatory methods that the team 
determines to be reasonable and useful.   
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At the conclusion of the investigation, the team will determine what, if any, 
response to the threat is appropriate.  The team is authorized to disclose the 
results of its investigation to law enforcement and to the target(s) of any 
threatened acts.  The team may refer the individual of concern to the 
appropriate school administrator for consequences under the school’s 
student discipline policy or, if appropriate, report the results of its 
investigation to the student’s individualized education plan team. 

 
4. Communication with the Public about Reported Threats. To the extent 

possible, the team will keep members of the school community informed 
about possible threats and about the team’s response to those threats.  This 
communication may include oral announcements, written communication 
sent home with students, and communication through print or broadcast 
media.  However, the team will not reveal the identity of the individual of 
concern or of any target(s) of threatened violence if that individual is a minor.  

 
 
 
Adopted on: 6/14/2010   
Revised on:     
Reviewed on: 6/11/2012   
 
 
 

5059 
Emergency Medical Treatment  

 
If a child becomes ill or is injured while at school or while being supervised by a member 
of the school district’s staff, the staff member shall promptly render first aid and, when 
appropriate, summon rescue squad assistance.  Staff will promptly notify a student’s 
parent or guardian when a student needs medical attention.   
 
The school district is not qualified under law to comply with directives to physicians limiting 
medical treatment and will not accept such directives.  School district staff members will 
not honor “do not resuscitate/do not intubate” (DNR/DNI) orders, requests for transport to 
particular medical facilities and the like.  Parents/Guardians must arrange for all such 
requests with rescue squad and medical providers directly.   
 
 
Adopted on: 6/14/2010   
Revised on:      
Reviewed on: 6/11/2012   
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5060 
Animals 

 
Animals are not allowed in school district buildings or on school district property 
without the written permission of the superintendent or their designee except as 
provided in this policy. 
 
The school district does not permit discrimination against individuals with 
disabilities, including those who require the assistance of a service animal.  An 
individual with a disability is permitted to be accompanied by his/her service animal 
on school property when required by law, subject to the conditions of this policy. 
 
Service Animal.  A “service animal” is a dog that has been individually trained to 
do work or perform tasks for the benefit of an individual with a disability, including 
a physical, sensory, psychiatric, intellectual, or other mental disability.  Work or 
tasks do not include the crime deterrent effects of an animal´s presence and the 
provision of emotional support, well-being, comfort, or companionship.  The work 
or tasks performed by a service animal must be directly related to the handler’s 
disability or necessary to mitigate a disability.  Other species of animals, whether 
wild or domestic, trained or untrained, are not service animals for the purposes of 
this definition. See also, Miniature Horses below.   
 
School District Inquiries.  School officials may ask the owner or handler of an 
animal whether the animal is required because of a disability and what work or 
task the animal has been trained to do unless the answers to these inquiries are 
readily apparent.  School officials may not ask about the nature or extent of a 
person’s disability and may not require documentary proof of certification or 
licensing as a service animal. 
 
Procedural Requirements.  The following requirements must be satisfied before 
a service animal will be allowed in school buildings or on school grounds: 
 

Request.  A person who wants to be accompanied by his/her service animal 
must submit a written request form to a principal or superintendent.    The 
request form is attached to this policy.  These requests must be renewed 
each school year or whenever a different service animal will be used. 
 
Health and Vaccination.  The service animal must be in good health and 
immunized against diseases common to that type of animal.  The owner or 
handler of the animal must submit proof of current licensure from the local 
licensing authority and proof of the service animal’s current vaccinations and 
immunizations from a licensed veterinarian. 
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Service animals will not be allowed in school buildings or other school property 
until the school has approved the request. 
 
Control.  A service animal must be under the control of its handler at all times.  
The service animal must have a harness, backpack, vest identifying the dog as a 
trained service dog, leash, or other tether.  If the handler is unable to use a 
harness, backpack, vest, leash, or other tether, because of a disability or the use 
of a harness, backpack, vest, leash, or other tether would interfere with the service 
animal’s safe, effective performance of work or tasks, the use of these items is not 
required.  However, the service animal must be otherwise under the handler’s 
control. 

 
Exclusion or Removal from School.  A service animal may be excluded from 
school property and buildings if a school administrator determines that: 
 

(1) A handler does not have control of the service animal; 
(2) The service animal is not housebroken;   
(3) The service animal presents a direct and immediate threat to others in   

the school; or  
(4) The animal’s presence fundamentally alters the nature of the service, 

program, or activity.   
 

The handler or the student’s parent or guardian shall be required to remove the 
service animal from school premises immediately upon such a determination.  If 
the service animal is removed, the individual with a disability shall be provided with 
the opportunity to participate in the service, program, or activity without the service 
animal.   

 
Allergic Reactions.  If any student or school employee assigned to a classroom 
or mode of transportation in which a service animal is permitted suffers an allergic 
reaction to the service animal, the person having custody and control of the animal 
will be required to remove the animal to a different location designated by an 
administrator.  The school will arrange a meeting between school personnel, the 
individual with the disability, and the parents or guardian(s) of the person with the 
disability if that person is a student to develop an alternate plan. 

 
Supervision and Care of Service Animals.  The owner or handler of a service 
animal is solely responsible for the supervision and care of the animal, including 
any feeding, exercising, and clean up while the animal is in a school building or on 
school property.  The student’s parent or guardian is responsible for providing for 
the supervision and the care of the animal in the event that his or her student is 
not able to do so.  The school district is not responsible for providing any care, 
supervision, or assistance for a service animal. 
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Extra Charges.  The owner or handler of a service animal will not be required to 
pay an admission fee or a charge for the animal to attend events for which a fee is 
charged. 
 
Damages to School Property and Injuries.  The owner or handler of a service 
animal is solely responsible and liable for any damage to school property or injury 
to personnel, students, or others caused by the animal. 
 
Miniature Horses.  Requests to permit the use of a miniature horse by an 
individual with a disability will be addressed on a case-by-case basis by 
considering the following factors: 
 

(1) The type, size, and weight of the miniature horse and whether the  facility 
can accommodate these features; 

(2) Whether the handler has sufficient control of the miniature horse; 
(3) Whether the miniature horse is housebroken; and 
(4) Whether the miniature horse’s presence in a specific facility 

compromises legitimate safety requirements that are necessary for safe 
operation. 

 
All additional requirements outlined in this policy, which apply to service animals, 
shall apply to miniature horses. 
 
Service Animal in Training.  This policy shall also be applicable to service 
animals in training that are accompanied by a bona fide trainer.   
 
Denial of Access and Grievance.  If a school official denies a request for access 
of a service animal, the disabled individual or parent or guardian can file a written 
grievance with the school’s Section 504 Coordinator. 
 
 
 
Adopted: 7/25/2011   
Revised:       
Reviewed: 6/11/2012   
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SERVICE ANIMAL / THERAPY DOG           REQUEST FORM 

___________________________  ___________________________  
Date       School Building                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
___________________________  ___________________________ 
□ Staff  □ Student  □ Other    Parent(s)/Guardian(s) 
Person assisted by animal 
___________________________  ___________________________ 
Animal Owner     Handler (if not person with disability) 
 
Type of Animal:  □ Dog  □ Miniature Horse     Name of Animal:  ______________ 
 
If it is not readily apparent that the animal qualifies as a “service animal,” please answer 
the following questions:   
Is use of the animal required because of a disability? □ Yes  □ No 
What work or task has the service animal been trained to perform? 
________________________________________________________________ 
________________________________________________________________ 
________________________________________________________________ 
 
I have attached the following documentation: 
□  Proof of current licensure 
□  Proof of current vaccinations and immunizations from a licensed veterinarian 
□  Declaration page indicating adequate liability insurance coverage 
 
I have read and understand the school district’s Animals Policy.  I will abide by the terms 
of that Policy.  I understand that if the service animal is out of control, not housebroken, 
presents a direct and immediate threat to others in the school, or fundamentally alters the 
nature of the service, program, or activity that cannot be eliminated by reasonable 
modifications, the school district may exclude or remove my service animal from its 
property. 
 
I agree to be responsible for any damage to school property or injury to personnel, 
students, or others caused by the animal.  I agree to indemnify, defend, and hold harmless 
the school district from and against any and all claims, actions, suits, judgments and 
demands brought by any party arising on account of, or in connection with, any activity of 
or damage caused by my service animal. 
 
_______________________________  _______________________________ 
Owner Signature   Date  Parent/Guardian Signature  Date 
 
_______________________________  _______________________________ 
Assisted Person’s Signature Date  Handler Signature   Date 
 
APPROVAL 
 
_____________________________________  __________________________ 
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School Official Signature      Date 
Printed Name:  _________________________  Title:  _____________________ 
 
Note: This form is valid until the end of the current school year.  It must be renewed prior to the 

start of each subsequent school year or whenever a different service animal will be used.  

 
 
Adopted on: 6/11/2012   
Revised on:     
Reviewed on:     
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5061 
Therapy Dogs 

 
The school district supports the use of therapy dogs by teachers or other qualified 
school personnel (“Owner”) for the benefit of its students subject to the conditions 
of this policy. 
 
Therapy Dog.  A “therapy dog” is a dog that has been individually trained and 
certified to work with its Owner to provide emotional support, well-being, comfort, 
or companionship to school district students.  Therapy dogs are not “service 
animals” as that term is used in the American with Disabilities Act.  The dog must 
be well behaved and have a temperament that is suitable for interaction with 
students and others in a public school.  Therapy dogs are personal property of the 
teacher or employee and are not owned by the school district.    
 
Therapy Dog Standards and Procedures.  The following requirements must be 
satisfied before a therapy dog will be allowed in school buildings or on school 
grounds: 
 

Request.  An Owner who wants to bring a therapy dog to school must submit 
a written request form to a principal or superintendent.  The request form is 
attached to this policy.  The request must be renewed each school year or 
whenever a different therapy dog will be used. 
 
Training and Certification.  The Owner must submit the American Kennel 
Club’s Canine Good Citizen Certification or its equivalent as determined by 
the Superintendent. The certification must remain current at all times.     
 
Health and Vaccination.  The therapy dog must be clean, well groomed, in 
good health, house broken, and immunized against diseases common to 
dogs.  The Owner must submit proof of current licensure from the local 
licensing authority and proof of the therapy dog’s current vaccinations and 
immunizations from a licensed veterinarian. 

 
Control.  A therapy dog must be under the control of the teacher or school 
employee through the use of a leash or other tether unless the use of a leash 
or other tether would interfere with the therapy dog’s safe, effective 
performance of its work or tasks.  However, the therapy dog must be under 
the owner’s control at all times.   
 
Identification.  The therapy dog must have appropriate identification 
identifying it as a therapy dog.    
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No Disruption.  The therapy dog must not disrupt the educational process 
by barking, seeking attention, or any other behavior. 
 
Health and Safety.  The therapy dog must not pose a health and safety risk 
to any student, employee, or other person at school. 
 
Supervision and Care of Therapy dogs.  The Owner is solely responsible 
for the supervision and care of the therapy dog, including any feeding, 
exercising, and clean up while the animal is in a school building or on school 
property.  The school district is not responsible for providing any care, 
supervision, or assistance for a therapy dog. 
 
Authorized Area(s).  The Owner shall only allow the therapy dog to be in 
areas in school buildings or on school property that are authorized by school 
district administrators. 
 
Insurance.  The Owner must submit a copy of an insurance policy that 
provides liability coverage for the therapy dog while on school property. 
 

Exclusion or Removal from School.  A therapy dog may be excluded from 
school property and buildings if a school administrator determines that: 
 

(1) A handler does not have control of the therapy dog; 
(2) The therapy dog is not housebroken;   
(3) The therapy dog presents a direct and immediate threat to others in        

the school; or  
(4) The animal’s presence otherwise interferes with the educational 

process.   
 

The Owner shall be required to remove the therapy dog from school premises 
immediately upon such a determination.     

 
Allergic Reactions.  If any student or school employee assigned to a classroom 
in which a therapy dog is permitted suffers an allergic reaction to the therapy dog, 
the Owner of the animal will be required to remove the animal to a different location 
designated by an administrator.   
 
Damages to School Property and Injuries.  The Owner of a therapy dog is solely 
responsible and liable for any damage to school property or injury to personnel, 
students, or others caused by the therapy dog. 
 
Therapy dog in Training.  This policy shall also be applicable to therapy dogs in 
training that are accompanied by a bona fide trainer.   
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Adopted on: 6/11/2012   
Revised on:     
Reviewed on:     
 
 
 

5062 
Lice and Nits 

 
 

Students found to have head lice or louse eggs will not be permitted at school and 
will be sent home.  Upon discovering the presence of any indication of lice, louse 
eggs, or nits, the student’s parent(s) or guardian(s) will be notified, and if 
appropriate will be asked to pick up the student from school immediately. 
 
Students will not be permitted to return to school until the district finds that no live 
lice or eggs can be detected.  The parent(s) or guardian(s) will be required to treat 
the student and accompany the student to school to be examined. 
 
The student cannot ride the school bus until the district has cleared the student to 
return to school. 
 
 
 

Adopted on: 6/11/2012   
Revised on:     
Reviewed on:     
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5063 
Recording Policy 

 
Students are prohibited from making audio or video recordings on school grounds, 
in a vehicle owned, leased, or contracted by a school being used for a school 
purpose by a school employee or by his or her designee, or at a school-sponsored 
activity or athletic event except as provided in this policy or as otherwise required 
by law.   
 
Classroom Recordings.  Students may make audio recordings of classroom 
lectures, discussions, or activities: 
 
 (1) For their convenience after providing notice to the classroom 

teacher and receiving the teacher’s permission; 
 (2) For the benefit of another student who is absent after providing 

notice to the classroom teacher and receiving the teacher’s 
permission; 

 (3) If recording is necessary to accommodate the student’s 
disability and is required by the student’s Individualized Education 
Plan (IEP) or Section 504 Plan. 

 
Students and their parents or guardians should assume that any class in which 
students are enrolled may be recorded by the school district or other students.   
 
Non-classroom Recordings.  Students may make audio or video recordings 
pursuant to this policy outside the classroom only with the permission of a teacher 
or school administrator, provided that such recordings otherwise comply with any 
applicable state and federal laws. 
 
Adopted on:  6/11/2012   
Revised on:     
Reviewed on:     
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5064 
Title I Supplement, Not Supplant Policy  

 
The district will use Title I funds to Supplement, Not Supplant, state and local funds 
that would, in the absence of Title I funds, be spent on Title I programs.  The district 
will ensure that Title I funds will not be used to provide services which otherwise 
take the place of public education services that are to be provided to all students. 
 
The district maintains records of the professional development provided at the 
district level that is funded with Title I funds. The Superintendent will ensure that 
professional development is aligned with the needs of the district's Title I programs. 
Title I professional development will not duplicate that which the district provides 
for non-Title I purposes which, in the absence of Title I funds, would be provided 
to all staff. 
 
Adopted on: 7/25/2013   
Revised on:     
Reviewed on:     
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5065 
Early Graduation 

 
General Policy.  Students most effectively obtain the skills and experience 
necessary to graduate from high school by completing grades 9 through 12 over 
the course of 4 years.  Unless otherwise permitted by Board policy or other 
applicable law, students must finish all 4 grade levels in order to graduate. 
 
Requirements for Application.  In unique circumstances, the Board may waive 
the four-year attendance requirement for high school graduation, provided that the 
student has met the requirements of this policy.     
 
Students must make an application to the high school principal before they may 
seek permission to graduate early from the Board.  The principal may consult with 
appropriate instructional and guidance staff members in making the determination.  
The student's application must include:  
 

1. Proof that the student will meet all academic requirements necessary to 
graduate on or before the proposed graduation date; 

2. A transcript showing that the student has no grade lower than “C” in any 
required course at the time of application; 

3. A detailed essay that (a) addresses the reasons for seeking early graduation 
and (b) articulates the student’s post-graduation plans,  including goals and 
objectives justifying the need to graduate early; and 

4. A letter from a parent/guardian supporting the application. 
 
The student may submit any additional materials which support the student's 
efforts to graduate early.  Such materials may include, but are not required to 
include: letters of support from staff and community members; proof of admission 
in a postsecondary program; and/or any other materials which the student believes 
to support the student's application. 
 
Consideration by the Board of Education.  The principal will make a written 
recommendation to the Board based on the submitted application from the student.  
The Board will consider but is not bound by the principal's recommendation.  Along 
with the application, the Board may consult with members of the administration, 
staff, or anyone else the Board deems appropriate.  The Board will grant a 
student’s application only if it determines that the student is best served by 
permitting the student to graduate early. 
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Participation in District Activities.  Early graduates will be considered graduates 
of the district at the time the Board confers such status upon them.  Therefore, 
early graduates will no longer be considered members of the student body and will 
forfeit those rights and privileges accorded such students.  
 
Adopted on: 7/14/2014   
Revised on:     
Reviewed on:     
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5066 
Bed Bugs 

 
Students found to have bed bugs will be removed from the classroom and inspected by 
the school nurse.  Any bugs found should be removed and collected for identification.  If 
an active bed bug is discovered, the student’s parent(s) or guardian(s) will be notified, 
and prompt, proper treatment will be required.  Any other students residing in the same 
household or otherwise at risk of infection should be inspected as soon as possible after 
the initial diagnosis. 
 
The student will not be excluded from school the day of the diagnosis unless the student 
has been diagnosed previously and attempts at treatment have failed.  No healthy child 
should be excluded from or allowed to miss school time because of bed bugs unless 
efforts to remedy an infestation have been unsuccessful.    
 
If bed bugs are found in a classroom or elsewhere in the building, the school will notify 
parent(s) and guardian(s) of all students so that the students’ clothing and other 
belongings may be inspected before bringing them into the home.  The school will not be 
closed due to a bed bug presence.  If pest management is necessary, it will be provided 
to affected areas of the school.   
 
Adopted on: 6/14/2015   
Revised on:      
Reviewed on:      
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