ESUCC

Coop Committee Meeting

Wednesday, March 4, 2015, 2:00 PM

ESU No. 11 412 West 14th Avenue Holdrege, NE with DL at ESU 1, 5, 6, 10, 13, 18, 6949
South 110th Street, LaVista, NE 68128

Attendance Taken at 2:03 PM.

Fisher ESU 04: Present
Jeff West (NE): Absent
Mowinkel ESU 08: Present
Tedesco ESU 11: Present

Paul Calvert (ESU 15): Present

1. Recommend payment of AEPA yearly fees
2.Recommend payment of AEPA yearly fees

3. Recommend payment of AEPA yearly fees

4. Recommend payment of AEPA yearly fees

5. Call to Order

6. Roll Call

7. Agenda Item

7.1. Agenda Item

7.1.1. Coop Vision

7.1.2. Coop Goals

7.1.2.1. Reduce the Number of PO's
7.1.2.2. Billing responsive to District needs
7.1.2.3. Enhancement of Coop through Statewide communication

7.1.2.4. Effective statewide training



7.1.2.5.

7.1.2.6.

7.1.3.1.

7.1.3.2.

7.1.3.3.

7.1.3.3.1.

7.1.3.3.2.

Develop a "user friendly" environment
Ensure on-time delivery

Program Updates

Annual Buy/Paper Buy

Special Buys

AEPA

Recommend Approval of Quill AEPA Contract
Fourth Quarter Sales

Future Efforts

Timeline for Sourcing/Procurement solution
City of Waverly Interlocal Agreement
Fiscal Management Goals

Statewide Communications

ESM Update

Advisory Committee Update

Policy & Procedures

Approve Coop Project Director

8. Next Meeting Agenda Items

9. Executive Session

10. Adjournment

{{Name: Agenda Item Name} }
{{Discussion: Agenda Item Discussion} }
{{Comments: Agenda [tem Comments} }
{{Actions: Agenda Item Actions} }



Nebraska E.S.U.

Coop Food Program Update Report - 2014-2015

February 2014 Update Report

Cathedral of Risen Christ School Lincoln, NE ] vTD ©
ESu# 00 August Sept Oct Nov Dec Jan FOOd&%mg;;_zg: #2015 %gg
I $4363.15 @ $1,24245 $396.18 : $205.55 : $257.29 i $1,106.31 ’
: ..i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: : E : : $7.570.93
CHRIST SCHOOLS LINCOLN, NE ] YTD % U
ESU# 00 August Sept Oct Nov Dec Jan F00d$<:2c;m£82854-2015 ﬁgg
: $728.81 ! $4,090.11 1 $2,488.96 ' $2,647.75 $1,869.26 :  $6,351.00 AR
: ..i=eb E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: $268761 : : : $20.863.50
HOLY NAME SCHOOL OMAHA, NE ) YTD % U
ESU# 00 August Sept Oct Nov Dec Jan F00d$%%m£;2§;4-2015 ﬁgg
: $5036.06 : $1042372 $9,260.50 :  $11,158.65 $6,898.16 :  $6,979.63 B
: Feb E i\.harch E Apr|| ':- May E i : Ju|y .............. TOtal Sales to Date for 2014-2015
: $4,369.64 : : : $54.,126.36
ST. PETERS CATHOLIC SCHOOL LINCOLN, NE ) YTD % U
ESU# 00 : August Sept Oct Nov : Dec Jan Foods;c;%mgzzgy-zms #Zagg
I $871.41 ! $3125.82 I $2003.11 I  $1,12760 i $1,18507 I  $1,611.90 T
: ..i:eb E i\.ilarch e E ."April e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
:  $1,56465 : : : $11.489.56
STS. PETER & PAUL SCHOOL OMAHA, NE ] YTD % U
ESU# 00 :  August Sept Oct Nov : Dec Jan FOOdézmggzg 4201 —;?/fagg
: ! $1,74974 i $506.28 I $547.36 i  $42068 i T
: ..i=eb E i\.ilarch e E ...A')riI e E e May e E e June e : July .............. TOtal Sales tO Date for 201 4_2015
: : ; s 5 $3.224.06
Total Sales for ESU# 00: $97,274.41
ALLEN CONSOLIDATED SCHOOL ALLEN, NE ) YTD % U
ESu# 1 August Sept Oct Nov Dec Jan Foodsga’%mg;zgy-zms #Zagg
! $544.07 I $1,319.03  ©  $322143 I $291579 I $1,576.19 I  §1,121.24 T
: ..i:eb E i\.ilarch e E ."April e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
: $225273 : : : $12,950.48




Nebraska E.S.U.

Coop Food Program Update Report - 2014-2015

February 2014 Update Report

EAST - WEST CATHOLIC ELEM FORDYCE, NE _ .
‘E-SUJI 1T August Sept Oct Nov Dec Jan Food ggr;r;;?(; #2015 Lﬁ;zagg
I $1,40832 $367.30 : $544.87 : $779.46 : -$19.52 : $380.42 ’
: e el . ':- i mer Total Sales to Date for 2014-2015
$(|5:§(l)).89 March April May June July 4.081.74
HARTINGTON PUBLIC SCHOOL HARTINGTON, NE ] YTD % U
ESU# 1 August Sept Oct Nov Dec Jan F00d$%%m£82§;4-2015 #gg
: $3,257.00 : $540676 ;  $3,326.00 I $4,380.58 $3,230.02 :  $3,285.66 T
: ..i:eb E i\llllarch E ."April ':- iiiay E G : NI Total Sales to Date for 2014-2015
: 8389719 i : : : $26,783.21
LAUREL-CONCORD PUBLIC SCHOOL LAUREL, NE ) YTD % U
ESU# 1 :  August Sept Oct Nov Dec Jan F00d$%%m;;;;2§;4-2015 ﬁgg
I $412642 1 $8,667.50 i  $5422.45 T $8,277.87 $3,746.84 :  $4,544.21 S
: "i=eb E March E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
:  $6837.01 : : : $41.622.30
NIOBRARA PUBLIC SCHOOL NIOBRARA, NE ) YTD % U
ESu# 1 August Sept Oct Nov Dec Jan FOOdH;C;on;Zzg;“QMS #Zagg
! $4,335.16 i $7,980.44 @ $4,896.02 : $4,945.57 $2,020.49 :  $2,747.51 T
: e T T T Total Sales to Date for 2014-2015
;8327601 : : : $30.210.20
PENDER PUBLIC SCHOOLS PENDER, NE ) YTD % U
ESU# 1 : August Sept Oct Nov : Dec Jan FOOdé%mglng 11 42015 #Zagg
: $512688 1 $7,950.42 I  $6,132.02 i $6,986.64 $4,292.59 i  $3,335.47 T
: e T S T Total Sales to Date for 2014-2015
;8501215 : : : $38.845.17
PONCA PUBLIC SCHOOL PONCA, NE _ .
ESu# 1 August Sept Oct Nov Dec Jan F00d$%im$;28;4-2015 ngg
:  $3469.07 I $7,32095 i $5448.96 i  $504235 I $3,857.77 1  $4,410.54 T
: e T S TR Total Sales to Date for 2014-2015
I $5929.17 : : : : $35,487.81
RANDOLPH PUBLIC SCHOOLS RANDOLPH, NE _ .
ESu# 1 August Sept Oct Nov Dec Jan Food &%mig; 2;)11 4-2015 L&l‘iag&
I $261215 1 $442033 I $271372 I  $3,54894 I  $1,756.97 I  $1,434.15 ’
: ..i:eb E i\llllarch - E ."April ':- May E o : July .............. Total Sales to Date for 2014-2015
;o $2,127.59 : : : $18.622.85




Nebraska E.S.U. Coop Food Program Update Report - 2014-2015
February 2014 Update Report

WAKEFIELD COMM SCHOOL WAKEFIELD, NE _ VD ©
ESU# 1 August Sept Oct Nov Dec Jan Food$C708m;|L.2§;4-2015 %gg
: $594237 I $12,076.10 i $9,52573 i  $8,17479 I $3,216.44 [  $6,088.81 ’
: ..i:eb E i\llllarch E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
;8469612 : : : $49.720.36
WALTHILL PUBLIC SCHOOL WALTHILL, NE ] YTD % U
ESU# 1 August Sept Oct Nov Dec Jan FOOd&%mggzg: 42015 ﬁgg
! $7,526.03 1 $1249920 @ $7,782.12 : $8,894.56 $7,828.78 :  $6,604.84 T
: ..i:eb E i\llllarch E ."April ':- Wiy E i : uty Total Sales to Date for 2014-2015
: $743528 : : : $58,570.81
WAUSA PUBLIC SCHOOL WAUSA, NE ) YTD % U
ESU# 1 :  August Sept Oct Nov Dec Jan F00d$%%m£:)2§;4-2015 ﬁgg
I $1,679.41 : $3470.65 :  $1,941.85 : $2,135.33 $1,822.70 .  $1,589.42 A
: "i=eb E March E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
: $1,566.95 : : : $14,206.31
WAYNE PUBLIC SCHOOL WAYNE, NE ) YTD % U
ESu# 1 August Sept Oct Nov Dec Jan FOOdsg;c;mgtszg;“-zmS #Zagg
: $5061.24 1  $8,591.54 I  $4,691.93 ' $7,667.50 $4,414.30 :  $4,012.73 A
: e gy — i Total Sales to Date for 2014-2015
: 8587820 : : : $40.317.53
WINSIDE PUBLIC SCHOOL Winside, NE ) YTD % U
ESU# 1 :  August Sept Oct Nov : Dec Jan F00d$c§3%m6n;;2§11 4201 #Zagg
! $966.12 ! $4,191.55 I $2590.75 I  $3,686.91 i $2,071.77 I  $1,673.48 T
: . ; e s — iy Total Sales to Date for 2014-2015
P $2,05532 : : : $17.244.90
WYNOT PUBLIC SCHOOLS WYNOT, NE _ .
ESu# 1 August Sept Oct Nov Dec Jan F00d$0207ms;n1lt72§;4-2015 L;Loj/fagg
: $222028 1 $4,589.19 i  $3953.97 I  $3,051.98 I $271972 I  $2,642.19 T
: e gy r— iy Total Sales to Date for 2014-2015
:  $3401.68 : : : $22.588.01

Total Sales for ESU# 1: $411,251.68



Nebraska E.S.U.

Coop Food Program Update Report - 2014-2015

February 2014 Update Report

ASHLAND GREENWOOD SCHOOLS ASHLAND, NE _ VD ©
ESU# 2 August Sept Oct Nov Dec Jan Fooéfggrg;; (;144_2015 %gg
! $6,55576 I $10,987.18 i $7,486.52 i  $6,860.97 : $6516.28 @  $5,382.82 ’
: ..i:eb E i\llllarch E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
i $5591.84 : : : : $49,390.37
BANCROFT ROSALIE SCHOOL ANCROFT, NE ] YTD % U
ESU# 2 August Sept Oct Nov Dec Jan Food$C401m:$f|f§;4-2o15 ﬁgg
I $418345 1 $7,146.07 I  $5911.19 I $3,668.39 $4,517.48 :  $3,719.81 T
: ..i:eb E i\llllarch E ."April ':- Wiy E i : uty Total Sales to Date for 2014-2015
:  $391046 : : : $33,056.85
CEDAR BLUFFS PUBLIC SCHOOL CEDAR BLUFFS, NE ) YTD % U
ESU# 2 :  August Sept Oct Nov Dec Jan F00d$(;o7m£;22;4-2015 ﬁgg
i $2,773.40 : $6303.84 :  $4,329.65 : $4,462.34 $2,983.67 :  $2,826.42 A
: "i=eb E March E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
:  $3,32459 : : : $27.003.91
CENTRAL CATHOLIC HIGH SCHOOL WEST POINT, NE ) YTD % U
ESU# 2 August Sept Oct Nov Dec Jan FOOdH;Cg;mg;zg;“-zow #Zagg
! $1,770.08 :  $390329 :  $2,079.76 : $2,303.32 $1,709.36 .  $2,322.48 B
: B e S e — i Total Sales to Date for 2014-2015
: $1678.04 : : : $15,766.33
LOGAN VIEW SCHOOL HOOPER, NE ) YTD % U
ESU# 2 : August Sept Oct Nov : Dec Jan F00d$cz-:;mgt22§;4_2015 #Zagg
: $366642 1 $6311.66 I  $4,882.62 i $5136.90 $5,444.07 i  $3,854.10 T
: e T S r— iy Total Sales to Date for 2014-2015
P 8407115 : : : $33,366.92
LYONS DECATUR N E SCHOOL LYONS, NE _ .
ESU# 2 : August : Sept Oct : Nov : Dec : Jan F00d$?3%m43252334-2015 ngg
I $2,624.71 i $4,843.03 @  $4,180.93 ' $4,039.36 $2,130.99 i  $2,521.82 U
: g T S — iy Total Sales to Date for 2014-2015
i $3,761.63 : : : : $24.102.47
MEAD PUBLIC SCHOOL MEAD, NE _ .
ESU# 2 August Sept Oct Nov Dec Jan FOOd&%mnfzyems 1D /;;:Za €
: $3818.88 I  $7,20629 i $5294.43 i  $2957.82 I $4,19246 ©  $3,575.63 ’
: ..i:eb E i\llllarch E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
I $3,284.55 : : : : $30,330.06




Nebraska E.S.U.

Coop Food Program Update Report - 2014-2015

February 2014 Update Report

NORTH BEND CENTRAL

NORTH BEND, NE

Food Commit 2014-2015

YTD % Usage

ESU# 2 ! August Sept Oct Nov Dec Jan $81,470.31 69%
I $138.70 ! $14,055.63 @  $8,701.01 i  $9,62343 I  $9,043.00 i  $6,330.31
: ..i:eb E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
i $8,556.69 : : : : $56.448.77
OAKLAND CRAIG SCHOOLS OAKLAND, NE ] YTD % U
ESU# 2 August Sept Oct Nov Dec Jan FOOd$C502m7m2|;2%4-2015 #gg
i $4776.94 1 $4,863.55 [  $4,676.92 I $4,268.79 $3,965.21 i $2,012.35 T
: ..i=eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
I $2,555.48 : : : : $27.119.24
RAYMOND CENTRAL PUBLIC SCHOOL RAYMOND, NE ) YTD % U
ESU# 2 August Sept Oct Nov Dec Jan Fow;;?ggfg: 2015 ﬁgg
: $5460.76 1 $15347.42 1  $9,320.39 T $8,422.87 $7,653.19 :  $5,420.87 "
: Feb E i\.harch E Apr|| ':- May E i : Ju|y .............. TOtal Sales to Date for 2014-2015
:  $8,27288 : : : $59.,907.38
SCRIBNER-SNYDER SCHOOLS SCRIBNER, NE ) YTD % U
ESU# 2 August Sept Oct Nov Dec Jan FOOdsg)smg;zg;“-zow #Zagg
: §$1,18585 I $3,82670 i $2911.33 I  $2,114.07 i $2,49427 @  $1,574.32 T
: ..i:eb e E i\.ilarch e E ."April e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
: $2,00084 : : : $16,116.38
TEKAMAH HERMAN PUBLIC SCHOOL TEKAMAH, NE ] YTD % U
ESU# 2 i August Sept Oct Nov Dec Jan F00d$c;c;m£t52§ ;4-2015 —;@Zagg
:  $1,47097 i $3789.13 I  $2,955.86 i $3,613.79 $2,813.68 :  $2,083.38 T
: ..i=eb e E i\.ilarch e E ...A')riI e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
:  $3,507.87 i : : : $20,234.68
WAHOO PUBLIC SCHOOLS WAHOO, NE _ VD ©
ESU# 2 :  August Sept Oct Nov Dec Jan FOO(;?;ST;: %194_2015 %fgg
i $12,346.63 I $22,686.82 [ $20,353.39 : $17,668.79 $17,732.42 : $17,891.86 T
: ..i:eb .- E i\.,.larCh e E ...A')riI e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
i $14,065.38 : : : : $122,745.29
WEST POINT PUBLIC SCHOOL WEST POINT, NE _ VD ©
ESU# 2 August Sept Oct Nov Dec Jan FOO%??QZ‘;:. %174_2015 %gg
I $4,19226 I $9,41538 i $648538 i  $6,388.39 I  $4,133.04 [  $4,490.02 ’
: ..i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
i $3,703.51 : : : : $38.807.98




Nebraska E.S.U.

Coop Food Program Update Report - 2014-2015

February 2014 Update Report

WISNER PILGER SCHOOL WISNER, NE _ VD ©
ESU# 2 August Sept Oct Nov Dec Jan F00d$c;?|m$:t7_2§;4-2015 %gg
: $687745 : $10,260.57 i $6838.27 I  $8746.09 : $5421.36 :  $6,382.92 ’
: "i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
:  $4888.24 : : : $49.414.90
YUTAN PUBLIC SCHOOLS YUTAN, NE ] YTD % U
ESU# 2 August Sept Oct Nov Dec Jan FOOd$C502mgn2|;28;4-2015 ﬁgg
: $517245 1 $8561.35 I  $7,039.26 I $8,377.92 $4,662.34 1  $3,821.59 T
: "i:eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: 8540445 : : : $43.039.36
Total Sales for ESU# 2: $646.850.89
ARLINGTON PUBLIC SCHOOLS ARLINGTON, NE _ VD ©
ESU# 3 :  August Sept Oct Nov Dec Jan FOOd&Zmﬂ;_zgy-zms %gg
: $469858 I  $6,03447 i $3840.62 i  $4,568.28 i $3,59527 [  $4,001.71 ’
: "i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: $2611.79 : : : $29,350.72
BENNINGTON PUBLIC SCHOOL BENNINGTON, NE ] YTD % U
ESU# 3 i August Sept Oct Nov Dec Jan Food$<232r2nrgggz %134_2015 ﬁgg
! $14,157.01 1 $27,280.11 [  $14,854.35 i $20,956.01 $12,679.58 : $10,167.60 B
: "i:eb e E i\.ilarch e E ...April e E e May e E e June e : I’ July .............. Total Sales to Date for 201 4_2015
:  $18461.94 : : : $118.556.60
DC West Community Schools VALLEY, NE , YTD % U
ESU# 3 August Sept Oct Nov Dec Jan F00d$cgc;mr7lt52§11 2015 %gg
! $5497.26 i $11,417.26  :  $5,330.78 : $4,555.38 $3,099.20 :  $4,636.21 T
: Feb E i\.harch E Apr|| ':- May E i : Ju|y .............. TOtal Sales to Date for 2014-2015
;o $4061.21 : : : $38,597.30
ELMWOOD MURDOCK SCHOOL MURDOCK, NE ) YTD % U
ESU# 3 August Sept Oct Nov Dec Jan Foocj;fzm;n;;z? ;4-2015 #Zagg
: $1,881.62 1  $4,387.80 [  $2,874.09 T $4,111.69 $3,100.49 :  $2,416.26 T
: ..i:eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: $3,965.48 : : : $22,737.43




Nebraska E.S.U.

Coop Food Program Update Report - 2014-2015

February 2014 Update Report

GRETNA PUBLIC SCHOOL GRETNA, NE _ .
ESU# 3 ! August Sept Oct Nov Dec Jan Foo%ﬁg;nrgg; %184_2015 L&lﬂzagg
: $16,168.80 : $38,713.96 i $24,742.36 i $19,831.57 $15,548.73 : $15,587.23 B
I $14,872.13 : : : : $145.464.78
LOUISVILLE PUBLIC SCHOOL LOUISVILLE, NE _ .
ESU# 3 :  August Sept Oct Nov Dec Jan FOOd$C5%mg;E)28;4-2015 Lézlj/osagg
I $2,230.74 : $463584 :  $6,083.85 : $6,632.45 $4,451.38 :  $4,075.77 RN
: $2690.15 : : : $30,800.18
OUR LADY OF LOURDES ELEM SCH OMAHA, NE ' o
ESU# 03  :  August Sept Oct Nov Dec Jan Food ggnggg 2?31 42015 L&l;sagg
: I $3,504.50 $630.88 : $588.13 $479.18 : $579.54 R
: “Eob : Wiarch ™ E T R R Wiay R e iy Total Sales to Date for 2014-2015
: $446.34 : : : $6.228.57
ST BERNADETTE SCHOOL OMAHA, NE ) o
ESU# 3 August Sept Oct Nov Dec Jan FOOdsgozmcrthZQ ;4-2015 Lg:?l:zagg
: $1,634.83 : $2,82879 i $1,570.38 I  $2523.20 i $1,130.95 :  $1,167.18 T
: ..i:eb e E i\.ilarch e E ...April e E e May e E e June e : e July TOtal Sales tO Date for 201 4_2015
: $835.50 : : : : $11.690.83
ST. THOMAS MORE SCHOOL OMAHA, NE ) o
ESU# 03 : August Sept Oct Nov : Dec Jan FOOd;%m£;2§;4_2015 L;lj/?agg
I $941.92 I 8423461 I $1,92434 I $2684.14 I $1,076.28 1  $2,455.96 T
: “Feb : March “RApril [ — May YT  ane T duly Total Sales to Date for 2014-2015
: $790.98 : : : : $14.,108.23
ST. WENCESLAUS SCHOOL OMAHA, NE _ .
ESU# 3 August Sept Oct Nov Dec Jan Food$C701m6rr‘11|:123;4-2015 L&Lf:\gg
: $629.34 i $10,281.24 @ $9,275.92 ' $6,680.20 $4,563.48 :  $6,301.69 T
: “"Feb : March YT Rpril [ — May YT  ane T Sy Total Sales to Date for 2014-2015
: 8603556 : : : $43.767.43

Total Sales for ESU# 3:

$461.302.07



Nebraska E.S.U. Coop Food Program Update Report - 2014-2015
February 2014 Update Report

HUMBOLDT-TABLE ROCK-STEINAUER HUMBOLDT, NE

.- e i - YTD % Usage
ESU# 4 Food Commit 2014-2015 o d

August Sept Oct Nov Dec Jan $55,270.05 32%
: $1,846.39 I $4,502.28 I  $2,32062 i  $2517.63 I  $242043 @  $1,948.49
: "i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
I $2,112.62 : : : : $17.677.46
JOHNSON COUNTY CENTRAL - COOK COOK, NE ] YTD % U
ESU# 4 August Sept Oct Nov Dec Jan F00d$<:2%m£t628;4-2015 %gg
! $1,051.36 1 $276228 [  $1,591.04 ' $1,687.60 $1,864.26 :  $2,560.87 B
: ..i=eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: $805.95 : : : : $12,323.36
JOHNSON COUNTY CENTRAL - TECUMSEH, NE ) YTD % U
ESu# 4 : August : Sept § Oct : Nov : Dec : Jan F00d§%m£;2§;4-201 ° %92
I $1,594.78 : 8375034 @  $2,436.03 : $1,492.51 $1,209.67 :  $2,050.77 T
: Feb E i\.harch E Apr|| ':- May E i : Ju|y .............. TOtal Sales to Date for 2014-2015
;o $222679 : : : $14.760.89
LOURDES CATHOLIC SCHOOL NEBRA-SKA CITY, NE ] ] Food Commit 2014.2015 YTD % Usage
ESU# 4 ©  August Sept : Oct Nov : Dec Jan $33,550.28 112%
: 9638850 : $7,156.94 : $5578.62 :  $6,558.88 : $2,619.87 i $4,797.17
: ..i:eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
: $4,398.36 : : : $37.,498.34
PALMYRA DISTRICT OR1 SCHOOL PALMYRA, NE ] YTD % U
ESU# 4 i August Sept Oct Nov Dec Jan F00d$c:1m£;2$;4-2015 #Zagg
: $353000 : $861045 I  $5386.56 i $5510.00 $3,287.66 :  $3,139.52 T
: ..i=eb e E i\.ilarch e E ...A‘)riI e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
P osa18121 : : : $33.645.40
STERLING PUBLIC SCHOOL STERLING, NE _ .
ESU# 4 August Sept Oct Nov Dec Jan Food$02%m5r)r;t022;4-2015 L%Lfﬂgg
;0 $3,199.95 1 $3,62292 I  $2,532.08 i $2,668.48 $1,679.32 :  $1,734.65 T
: ..i=eb e E i\.,.larCh e E ...A')riI e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
: $2,38945 : : : $17.826.85

Total Sales for ESU# 4: $133,732.30



Nebraska E.S.U.

Coop Food Program Update Report - 2014-2015

February 2014 Update Report

BEATRICE PUBLIC SCHOOL BEATRICE, NE _ VTD % U
ESU# 5 August Sept Oct Nov Dec Jan Fooéggzg‘g; (;164-2015 +mzagg
: $1432626 © $21,667.13 [ $17,030.20 i $20,646.49 : $1349537 I  $12,250.59 ’
: ..i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: $1247652 : : : : $111.892.56
BRUNING-DAVENPORT SCHOOL DIST. DAVENPORT, NE ] YTD % U
ESU# 5 :  August Sept Oct Nov Dec Jan F00d$%c;m£t62§;4-2015 #/fagg
1 $2573.40 1 $264499 [  $2,184.25 o $2,212.15 $1,650.58 :  $1,653.32 B
: ..i=eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: $1,53653 : : : : $14.,455.22
DESHLER LUTHERAN SCHOOL DESHLER, NE ) YTD % U
ESU# 5 ! August Sept Oct Nov Dec Jan Food g;r;rg; 2731 2015 #osagg
: $47.50 : $17.11 : $147.10 : o
. . ¥ . ':- & Suren e TOtal Sales to Date for 2014-2015
$|;e§l?60 March April May June July 311.31
DESHLER PUBLIC SCHOOL DESHLER, NE ) YTD % U
ESU# 5 :  August Sept Oct Nov Dec Jan FOOdsg:zc;m:;nslfg;“-zmS #Zagg
: $885.05 :  $3486.15 @ $2,231.67 ' $1,865.89 $934.40 i $1,811.85 T
: ..i:eb E i\.ilarch e E ."April e E e May e E e June e : e July .............. TOtal Sales to Date for 201 4_2015
: $1917.75 & : : : : $13.132.76
FAIRBURY PUBLIC SCHOOL FAIRBURY, NE ] YTD % U
ESU# 5 August Sept Oct Nov Dec Jan Foo%?ggrgggz %124_2015 #Zagg
: $5757.23 1 $16,60247 i $10520.95 I  $9,928.28 i $7,754.49 I  $8,561.56 T
: ..i=eb e E i\.ilarch e E ...A')riI e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
: 8967778 i : : : : $68.811.76
FREEMAN PUBLIC SCHOOLS ADAMS, NE _ VTD % U
ESU# 5 August Sept Oct Nov Dec Jan F00d$%%m$;2$;4-2015 #Zagg
: $4347.18 1 $6,850.38 i $561543 I  $5549.99 I  $526207 :  $4,068.80 T
: ..i:eb e E i\.ilarch e E ...A')riI e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
I s474762 : : : : $36.441.47
MERIDIAN PUBLIC SCHOOL DAYKIN, NE _ VTD % U
ESU# 5 ! August Sept Oct Nov Dec Jan F00d$0202m;;t1 2311 aote #‘fgﬁ
: $2,82088 : $5557.02 i $4,07368 i  $332653 I $3593.75 [  $4,117.65 ’
: ..i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
:  $373384 : : : : $27,223.35
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TRI COUNTY SCHOOLS DEWITT, NE _ VD 9
ESU# 5 August Sept Oct Nov Dec Jan F00d$%c;mnt7_2311 #2015 %gg
: $200099 : $4,957.88 i  $3,991.73 I  $3,10541 I $2281.59 I  $2,461.50 ’
: ..i:eb E i\llllarch E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
: $2561.16 : : : $21.360.26
Total Sales for ESU# 5: $293.,628.69
CRETE PUBLIC SCHOOLS CRETE, NE _ VD ©
ESU# 6 August Sept Oct Nov Dec Jan Fooigggggsz %134_2015 %gg
: $28,682.83 I $39,13595 I  $30,260.62 :  $28,899.60 $17,324.18 : $15,775.26 T
: e S s - e Total Sales to Date for 2014-2015
i $25,062.68 : : : : $185,141.12
EXETER-MILLIGAN PUBLIC SCHOOL EXETER, NE _ V1D ©
ESU# 6 August Sept Oct Nov Dec Jan FOOd&imgg_zgyems ﬁ4l:/fa °
: $2,858.10 I  $2,23587 i $1,99875 i  $2,181.28 I $1,167.86 i  $2,100.43 ’
: ..i:eb E i\llllarch E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
;o $146425 : : : $14.015.54
LINCOLN LUTHERAN JR/SR HIGH LINCOLN, NE ] YTD % U
ESU# 6 August Sept Oct Nov Dec Jan F00d$<:5c;m£;2§11 42015 ﬁgg
! $4,990.46 : 8903376 :  $4,494.35 : $4,603.04 $3,691.21 i $4,025.42 AR
: ..i:eb E i\llllarch E ."April ':- Wiy E i : uty Total Sales to Date for 2014-2015
: 8394314 : : : $34.781.38
MILFORD PUBLIC SCHOOL MILFORD, NE ) YTD % U
ESU# 6  :  August i Sept Oct Nov Dec i Jan F00d$%%m£:)22;4-2015 %ﬁ
! $6,903.39 : $1268857 © $10,168.53 : $9,467.82 $8,174.35 .  $5,240.14 SR
: "i=eb - E March E ."April ':- May E i : July .............. Total Sales to Date for 2014-2015
:  $7,06638 : : : $59,709.18
ST JOHN LUTHERAN SCHOOL SEWARD, NE ) YTD % U
ESU# 6 August Sept Oct Nov Dec Jan F00d$02(;m£;2$ ;4-2015 #Zagg
: $1,539.82 I  $262877 [  $1,838.72 T $2,476.35 $1,05280 :  $2,456.79 B
: ey gy — i Total Sales to Date for 2014-2015
I $2,279.85 : : : : $14.273.10
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ST JOSEPHS CATHOLIC SCHOOL YORK, NE _ .

ESU# 6 August Sept Oct Nov Dec Jan Food ggg?g i%14-2015 1D /gol:/fa °
I $497.47 I $175869 i  $1,081.06 i  $1,30643 :  $654.95 I  $1,091.03 T
: Feb E March E Aprll E May E June : July .............. TOtal Sales tO Date for 201 4_2015
I $1,086.06 : : : : $7.475.69

WILBER CLATONIA PUBLIC SCHOOL WILBER, NE _ .

ESU# 6 August Sept Oct Nov Dec Jan F00d$<1:8r0nr5m2t72 %194-2015 L;Lj/osagg
! $5,099.87 :  $8791.87 @  $8,022.47 ' $10,166.27 $4,828.12 :  $5,921.08 T
: Feb E March E Aprll E May E June : July .............. TOtal Sales tO Date for 201 4_2015
I $8,256.71 : : : : $51,086.39

Total Sales for ESU# 6: $366,482.40

BOONE CENTRAL ELEM. & H.S. ALBION, NE _ .

ESU# 7 ! August Sept Oct Nov Dec Jan F00d$%%m£328;4-2015 Lﬁ#zagg
! $6,015.34 1 $7,988.69 @  $5482.40 : $4,116.87 $3,168.14 :  $2,827.22 SRR
: Feb E March E Aprll E May E June : July .............. TOtal Sales tO Date for 201 4_2015
;8439712 : : : $33,995.78

CENTRAL CITY PUBLIC SCHOOL CENTRAL CITY, NE _ .

ESU# 7 August Sept Oct Nov Dec Jan Food ;scam(;r(;lg 2(())(1) 4-2015 Lﬁzlj/osagg
I $2,028.45 : 8564849 :  $3,587.61 : $2,984.87 $4,521.94 :  $3,715.71 RN
: Feb E March E Aprll E May E June : July .............. TOtal Sales tO Date for 201 4_2015
I $3,399.89 : : : : $25.886.96

Central Nebraska Community Services Columbus, NE .

ESU# 7 : August . Sept Oct Nov Dec Jan F00d$c1%m£:)2§;4-2015 %gg
$1,304.28 $5,415.16 i  $3,790.64 i  $3,732.87 :  $3,07269 :  $2,176.47 T °
: "i=eb E i\.lllarch § mApriI ::- iiay E o : T Total Sales to Date for 2014-2015
: $283332 : : : $22.325.43

CROSS COUNTY COMM. SCHOOL STROMSBURG, NE _ o

ESU# 7 August Sept Oct Nov Dec Jan F00d$c,:507m7rqlt523;4-2015 Lﬁal:zagg
: $2851.87 I $463822 [  $2,677.09 ' $3,410.07 $2,613.62 :  $2,509.38 T
: e gy — T T T Total Sales to Date for 2014-2015
: $3407.77 : : : $22.108.02




Nebraska E.S.U. Coop Food Program Update Report - 2014-2015
February 2014 Update Report

DAVID CITY - BELLWOOD ATTENDENCE Bellwood, NE _ VD ©
E§U17 To7 August Sept Oct Nov Dec Jan FOOd;%mg;_zf 11 #2015 %gg
;o $2147.77 1 $1,22079 i $1,02869 $743.31 : $813.86 : $606.54 ’
. e e : e e : e . e E e e : e e . susesssssssssssssnnsnsnnnsnnnnnnd Total Sales to Date for 201 4_2015
$(I;=&l))-52 March April May June July 7 221.48
DAVID CITY PUBLIC SCHOOL DAVID CITY, NE ] YTD % U
ESU# 7 August Sept Oct Nov Dec Jan F00d$?7m£fg;4-2015 ﬁgg
! $6333.19 I $8,47548 I  $5482.41 I $6,767.39 $6,105.99 :  $5,941.16 U
: ..i=eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
:  $4966.34 : : : $44.,071.96
EAST BUTLER PUBLIC SCHOOL BRAINARD, NE ) YTD % U
ESU# 7 August Sept Oct Nov Dec Jan FOOdéf%m;;zf ;4-2015 %gg
1 $2,23825 I $4,150.30 [  $2,785.82 T $3,050.28 $2,203.01 i $2,540.98 T
: Feb E i\.harch E Apr|| ':- May E i : Ju|y .............. TOtal Sales to Date for 2014-2015
: $244455 : : : $19.413.19
HUMPHREY PUBLIC SCHOOL HUMPHREY, NE ) YTD % U
ESU# 7 August Sept Oct Nov Dec Jan Food$C;osm;n2|t22§;4-2015 #Zagg
i $1,609.76 I  $252559 [  $1,725.82 : $1,396.27 $1,269.47 :  $1,051.58 T
: ..i:eb e E i\.ilarch e E ...A')riI e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
: $980.18 : : : : $10.558.67
LAKEVIEW COMM. SCHOOL COLUMBUS, NE ] YTD % U
ESU# 7 August Sept Oct Nov Dec Jan F00d$c;c;m£t822;4-2015 #Zagg
i $2947.53 1 $17,97063 [  $8,009.69 :  $9,808.25 $8,020.00 :  $8,849.28 B
: ..i=eb e E i\.ilarch e E ...A')riI e E e May e E e June e : e July .............. TOtal Sales to Date for 201 4_2015
1 8825877 : : : $63.864.15
PALMER PUBLIC SCHOOL PALMER, NE _ .
ESU# 7 August Sept Oct Nov Dec Jan Food$Cso1m1rr;3|;22;4-2015 ngg
: $285842 I $7,43255 i $4533.05 I  $4,681.48 I  $4,160.01 :  $3,562.70 T
: ..i:eb e E i\.ilarch e E ...A')riI e E e May e E e June e : e July .............. TOtal Sales tO Date for 201 4_2015
P 8400492 : : : $31,322.33

Total Sales for ESU# 7: $280,767.97
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MADISON ELEMENTARY SCHOOL MADISON, NE _ VD ©
ESU# 8 :  August Sept Oct Nov Dec Jan FOOd&imr;;_zf ;4-2015 %gg
: $204824 : $7,32016 i $511618 I  $5366.10 i  $5033.10 I  $2,733.02 ’
: ..i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
:  $436539 : : : $31,991.19
MADISON HIGH / MIDDLE SCHOOL MADISON, NE ] YTD % U
ESU# 8 :  August Sept Oct Nov Dec Jan FOOd&%m;nggy-zms ﬁgg
1 $271942 1 $824474 [  $7,824.59 I $6,816.25 $6,660.69 :  $3,838.10 o
: "i:eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: 8585989 : : : $41,963.68
NELIGH OAKDALE SCHOOL NELIGH, NE ) YTD % U
ESU# 8 August Sept Oct Nov Dec Jan F00d$%osm;3t1 22;4-2015 %gg
: $3351.28 I $6,818.10 I  $4,399.89 i  $4,262.07 $2,496.99 :  $3,427.59 o
: Feb E i\.harch E Apr|| ':- May E i : Ju|y .............. TOtal Sales to Date for 2014-2015
:  $5696.16 : : : $30.452.08
OSMOND COMMUNITY SCHOOL OSMOND, NE ) YTD % U
ESU# 8 August Sept Oct Nov Dec Jan FOOdsggmggzgy-zow #Zagg
i $2,204.85 I $384842 [  $2,220.15 ' $2,451.83 $1,447.88 :  $1,240.19 o
: ..i:eb e E i\.ilarch e E ...April e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
: $1,59562 i : : : $15.,107.94
PIERCE PUBLIC SCHOOL PIERCE, NE ] YTD % U
ESU# 8 i August Sept Oct Nov Dec Jan Foo%?ggg;t; %194_2015 #Zagg
: $8550.34 : $1151660 i $9,31660 I  $8763.16 $4,678.98 1  $3,424.05 S
: g e S TR Total Sales to Date for 2014-2015
: 8852550 i : : : $54,784.23
STANTON COMMUNITY SCHOOLS STANTON, NE _ VD ©
ESU# 8 :  August Sept Oct Nov Dec Jan F00d$%%m$222;4-2015 %gg
: 1 $2061.78 [ $4,888.54 I  $2,94472 I  $2,953.02 ©  $2,928.15 T
: ..i:eb E i\.ilarch e E ...A')riI e E e May e E e June e : e July .............. Total Sales to Date for 201 4_2015
:  $3,805.84 : : : $19,582.05

Total Sales for ESU# 8: $193,881.17
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BLUE HILL SCHOOL

BLUE HILL, NE

Food Commit 2014-2015

YTD % Usage

ESU# 9 ! August Sept Oct Nov Dec Jan $48,414.46 21%
H H $2,440.81 H $2,249.23 H $1,026.91 H $1,578.00 E $1,015.09
H : e . s H Total Sales to Date for 2014-2015
H Feb : March : April . May : June H July
I $1,645.83 : : : : $9,955.87
CHRIST LUTHERAN ELEMENTARY JUNIATA, NE YTD % Usage
. . . . i - 1D 7 Usage
ESU# 9 :  August Sept : Oct . Nov : Dec : Jan Food gngT; 2(;4 2015 74%
i $817.56 : -$16.36 i $1,583.49 -$31.71 : $745.52 : T
H : e . s H . Total Sales to Date for 2014-2015
H Feb H March H April . May H June H July
: $886.92  : : : : : $3.985.42
DONIPHAN-TRUMBULL PUBLIC DONIPHAN, NE YTD % Usage
““““ - - L - M i = —9_0
ESU# 9 August Sept : Oct : Nov : Dec : Jan F00d$(;%m;15|;28;4 2015 78%
i $4227.78 1 $10,262.31 i $508495 i $5938.27 :  $3,77355 :  $6,487.66 T
. "i:eb . . i\.ilarch . E ...April . E . May . E . i . . . July TOta' Sales tO Date fOI' 201 4_2015
T $6413.28 i : : $42.187.80
KENESAW PUBLIC SCHOOL KENESAW, NE Food C 20142015 YTD % Usage
. . . . ood Commi - X 1D 7% Usage
ESU# 9 ! August Sept Oct Nov Dec Jan $26,578.52 8%
: . $596.91 : $423.20 : . $330.03 : $198.51
. i v s - Total Sales to Date for 2014-2015
H Feb H March H April . May H June H July
: $508.65  : : : : : $2.,057.30
LAWRENCE NELSON ELEMENTARY LAWRENCE, NE Food G 20142015 YTD % Usage
....... ) . . . . . ood Commi - 1D 70 Usage
ESU# 9 :  August : Sept : Oct : Nov : Dec Jan $22.911.24 62%
$1,382.50 H $2,625.09 H $2,594.85 . $1,964.24 H $1,705.56 : $1,393.39
1 $2,44465 : : $14.110.28
LAWRENCE NELSON JR/SR HIGH NELSON, NE Food G { 2014.2015 YTD % Usage
"""" - " - - i = —9_0
ESU# 9 August Sept Oct Nov Dec : Jan o $1(:3r?(;g7.91 78%
$2,069.29 H $2,802.41 H $2,276.31 H $2,002.69 H $1,396.49 $2,110.36
: “Feb - March " i TApril [ — May (R June T duly Total Sales to Date for 2014-2015
I $1,43950 : : $14.097.05
SANDY CREEK SCHOOLS FAIRFIELD, NE Food C { 2014.2015 YTD % Usage
. . . . mmi - XD 7 Usage
ESU# 9 August Sept Oct Nov Dec : Jan o $9c;,79|8_ 40 36%
$5,517.51 H $7,054.16 H $5,562.17 . $3,570.56 H $3,858.08 $4,639.01
I $4,03356 : : $34,235.05
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SILVER LAKE PUBLIC SCHOOL ROSELAND, NE _ .
ESU# 9 August Sept Oct Nov Dec Jan Food$C202mng|t82(())€154-2015 ngl‘iagg
I $4,742.85 1 $7,349.10 @ $5248.25 : $5,814.88 $5,606.48 1  $4,303.44 T
: Feb E March E Aprll E May E June : July .............. TOtal Sales tO Date for 201 4_2015
:  $4,893.00 : : : $37.958.00
SUPERIOR PUBLIC SCHOOL SUPERIOR, NE _ .
ESU# 9 :  August Sept Oct Nov Dec Jan FOOdS;OZm;n;Sz? ;4-2015 L/;‘llj/osagg
! $5,848.26 : $10519.38 @  $7,185.77 : $9,643.18 $6,893.59 :  $6,250.11 T
: Feb E March E Aprll E May E June : July .............. TOtal Sales tO Date for 201 4_2015
: 9684064 : : : $53,180.93
Total Sales for ESU# 9: $211,767.70
CENTURA PUBLIC SCHOOL CAIRO, NE _ .
ESU# 10 August Sept Oct Nov Dec Jan F00d$c7%mg17lt728;4-2015 Lﬁ;zagg
! $3,796.30 @ $10,14531 [  $6,584.79 I $5,544.93 $4,812.85 :  $4,065.51 B
: Feb E March E Aprll E May E June : July .............. TOtal Sales tO Date for 201 4_2015
: 8501158 : : : $39,961.27
LOUP CITY PUBLIC SCHOOL LOUP CITY, NE _ .
ESuU# 10 August Sept Oct Nov Dec Jan Food&cgmg(\)ugzgy-zms 1B 23823 .
: $3847.19 :  $596248 I  $7,11871 I  $5393.01 I $2,176.19 :  $3,841.08 T
: Feb E March E Aprll E May E June : July .............. TOtal Sales tO Date for 201 4_2015
I $2,103.51 : : : : $30.442.17
NORTHWEST HIGH SCHOOL GRAND ISLAND, NE , .
ESuU# 10 August Sept Oct Nov Dec Jan Food$i:;g1r;|2tzz(i124-2o15 . /;Sl;]/fa .
! $523945 I $9,91061 [  $6,792.34 I $6,283.40 $4,515.45 :  $6,298.61 T
: Feb E March E Aprll E May E June : July .............. TOtal Sales to Date for 201 4_2015
;8425291 : : : $43,292.77
RAVENNA PUBLIC SCHOOL RAVENNA, NE ) o
ESu# 10 August Sept Oct Nov Dec Jan FOOdH;C;()Smg;;Zgl 42015 Lﬁal:zagg
: $3897.10 : $6,685.85 I  $4,786.02 I $4,415.13 $2,340.89 :  $3,302.46 R
: e gy — i Total Sales to Date for 2014-2015
;8278214 : : : $28.209.59
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Feb
$8,507.16

$51,892.06

ST PAUL PUBLIC SCHOOL ST PAUL, NE _ VD ©
ESu# 10 August Sept Oct Nov Dec Jan FOO%?ZQ??; %144_2015 %gg
: $7,36283 I $18,185.82 I  $9,77253 i  $9,916.20 I  $7,844.33 ©  $8,203.57 ’
: "i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July ............ Total Sales to Date for 201 4_2015
I $8,429.93 : : : : $69,805.21
Total Sales for ESU# 10: $211,711.01
AXTELL PUBLIC SCHOOLS AXTELL, NE _ .
ESu# 11 August Sept Oct Nov Dec Jan F00d$c::3%m£252$42015 ngg
: $1,459.02 :  $4,611.55 i  $4,173.83 I  $3,281.89 I  §3,161.78 I  $2,944.55 T
: ..i=eb e E i\.ilarch e E ...A')riI e E e May e E e June e : e July ............ Total Sales tO Date for 201 4_2015
i $3,586.27 : : : : $23.218.89
MINDEN PUBLIC SCHOOLS MINDEN, NE _ VD ©
ESuU# 11 August Sept Oct Nov Dec Jan Fooé?ggrg;; %154_2015 ﬁsl:/fa €
I $5,183.31 I $12,07426 @ $7,533.25 I  $6438.50 i $4,688.65 I  $6,280.99 ’
: "i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July ............ Total Sales to Date for 201 4_2015
:  $5,890.96 : : : : $48.098.92
Total Sales for ESU# 11: $71,317.81
BAYARD PUBLIC SCHOOLS BAYARD, NE _ .
ESu# 13 August Sept Oct Nov Dec Jan FOOd&%m(;gtozg(;‘t-zms ngg
i $4,864.01 i $4436.04 @  $7,052.66 : $4,014.84 $3,725.49 1  $2,611.49 B
: ..i=eb e E i\.ilarch e E ...A')riI e E e May e E e June e : e July ............ Total Sales tO Date for 201 4_2015
i $5175.83 : : : : $31,880.36
GARDEN COUNTY SCHOOLS OSHKOSH, NE _ .
ESU# 13 August Sept Oct Nov Dec Jan Food$0208m(r)1;g.2(());4-2015 1D /;ol:/fa ©
: $291517 1 $4,228.32 [  $3,05459 i  $2,897.77 i $1,87445 [  $2,735.86 ’
: "i:eb e E i\.ilarch e E ...ApriI e E e May e E e June e : e July ............ Total Sales to Date for 201 4_2015
I $1,976.00 : : : : $19.682.16
SIDNEY PUBLIC SCHOOL SIDNEY, NE ] YTD % U
ESu# 13 August Sept Oct Nov Dec Jan F00d$$g;fnr5n|2taz %144_2015 ﬁgg
! $9,64369 I $10,266.11 I  $8,241.16 ' $6,158.62 $3,576.09 :  $5,499.23 T
: T e E i\.ilarch e E ...April e g e May e E e June e : e July ............ Total Sales to Date for 201 4_2015

Total Sales for ESU# 13:

$103,454.58
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OUR REDEEMER LUTHERAN SCHOOL NORTH PLATTE, NE

Food Commit 2014-2015 YTD % Usage

ESU# 16 :  August Sept Oct Nov Dec Jan $6.251.93 49%

: I $1,786.94 -$27.57 : $818.89 : : "

H a e . s H = Total Sales to Date for 2014-2015

H Feb : March : April . May : June H July

: $462.27  : : : : : $3.040.53

Total Sales for ESU# 16 : $3,040.53
CODY KILGORE SCHOOLS CODY, NE YTD % Usage
. . . . i - XD 7 Usage

ESU# 17 : August Sept : Oct H Nov : Dec : Jan FOOdézmg;.zgr 2018 1229

: i $925282 i $5224.62 i  $526547 i $4,536.11 i  $3,429.08 ’

. Feb 4 i\.harch E Aprll E May E June . Ju|y .............. Total Sales tO Date for 201 4_2015

;o $423321 : : $31.941.31
ROCK COUNTY HIGH SCHOOL BASSETT, NE YTD % Usage
ESu# 17 August Sept H Oct : Nov H Dec Jan FOOd;Qngz;zgy 2015 85%

I $354591 I $451015 i  $3,10222 I  $3,161.66 : $1,91568 i  $1,470.29 T

. Feb . i\.harch E Aprll ':l May E Guine . Ju|y .............. Total Sales tO Date for 201 4_2015

I $3388.40 : : $21,094.31

August Total $400,746.89
September Total $781,781.88
October Total $553,301.23
November Total $549,101.32
December Total $403,533.46
January Total $401,846.66
February Total $449,187.39

March Total

April Total

May Total

June Total

July Total

Total Sales for ESU# 17 : $53,035.62

Total Current Sales for All ESUs: $3,539,498.83

Total Comparative Data 2013-2014 Sales for All ESU’s:
(Last year August-February Sales)

$4,342,421.24




Quill....

small part of your job is 100% of ours.

AEPA IFB 015-A Office
Supplies Bid




7/ 100 Schelter Road
Lincolnshire, IL 60069
ul Lo P: 800.634.4809

Acorrod it O o g0 8 WY o e F: 800.789.2016
October 1, 2014 www.quill.com
Jeff Kimball

Purchasing Department
Qakland Schools

2111 Pontiac Lake Road
Waterford, M1 48328-2736

Quill Bid Number: 14-9910
Customer Bid Info: IFB 015-A Office Supplies
Account Number: 6714762

Dear Jeff Kimball,

Thank you for your recent bid request. We appreciate your interest in Quill.com and are pleased to extend special pricing on the
enclosed bid. Please note that the bid prices and free shipping are good through February 28, 2016.

In addition to the enclosed bid items, for all other purchases we're pleased to offer your organization additional column
discounts* to our already discounted prices in our catalog which are up to 80% off list. These extra savings are good through

February 28,2016.

25% Janitorial

20% Paper

20% Office Products
20% Education Products
12% Ink and Toner

10% Furniture

5% Technology

Below are a few guidelines that we ask for you to follow to ensure the proper pricing and handling of your purchase orders:
O Written acceptance is requested to guarantee your discounts. Please see attached Bid Response Form.
O Please be sure to reference the above Quill.com account for easy and accurate processing.
O Quill.com offers easy online ordering with visibility to your column discount*.
Q  Please fax or email your tax exempt form to taxexempt@Quill.com or fax 800-499-8805.

Quill’s delivery policy is standard UPS or local carrier drop off, or truck tailgate delivery. Inside delivery is available at an
additional charge. Installation or set up is not included.

This contract must be renewed before expiration date and will not automatically renew.

Thank you once again for choosing Quill.com. We look forward to working with you in the future.

Sincerely,
Quill’s Bid Department

*Discounts do not apply to any item that is identified as Special Order in a Special Order catalog, items that begin with the prefix
"SPW or "UNI", or indicated as an ‘extended assortment’ item are also excluded from this discount offer. The technology discount
does not apply to the following technolegy product categories: software and licensing, e-readers, computers and computing
products (tablets, notebooks, and desktops), electronic machines (copiers, fax machines), TVs, and vending and gumball
machines. Discounts may not be used in combination with certain coupons, sales or promotions (including but not limited to Sales,
Extreme Offers, Top Seller/Best Price items, Free Gift offers, Special offers, Clearance and Just for You offers).



r 100 Schelter Road
UI Lincolnshire, IL 60069
com P: 800.634.4809
A o et 2 o ,g;-.:-. % o fern h F: 80078920 16
www.quill.com

BiD AWARD FORM

Written acceptance is requested in order to ensure the proper bid pricing discount quoted, please fill out and
return this form as soon as possible.

Quill Bid #: 14-9910  **Please reference this bid # and Quill Item Numbers on ALL purchase orders
Account #: 6714762 State: MI

Account Name: Qakland Schools

Do you accept our discounts on our catalog? Yes No

25% Janitorial

20% Paper

209% Office Products
20% Education Products
12% Ink and Toner

10% Furniture

5% Technology

Do you accept our itemized bid prices? Yes No

If Quill.com is awarded, please provide us a list of contacts and/or locations that need to be included as a part of this bid.

If no, who was awarded your bid

In order to remain on your bid solicitation list, we welcome your feedback as to the reason{s) we were not considered

Are you tax exempt? Yes_  No___ Ifyes, please send your certificate to tax.exempt@Quill.com or fax to $00-499-8805.
This BID RESPONSE FORM can be returned by:

Fax: (888) 888-8250
Email: bid@quill.com

Or Mail:

Quill Corporation

Bid Department

100 Schelter Road
Lincolnshire, IL 60069-3621

Thank you for the opportunity to do business with you!

Your Quill Bid Team
(800) 634 - 4809



o 100 Schelter Road
ulll Lincolnshire, 11, 60069
P. 800.634.4309
- L0IN F: 800.789.2016

www.quill.com

To Whom It May Concern:
Re: EEO Certification

Because we deal with 700 vendors and 1.1 million customers, it is impossible for us to
reply on an individual basis and read each company’s certification requirements. Please
accept the following as our standard report.

* You are advised that Quill Corporation does not discriminate against any
employee or applicant for employment because of race, creed, color, religion, sex,
marital status, national origin or ancestry, age, physical or mental handicap
unrelated to ability; or an unfavorable discharge from military service.

* Quill Corporation hereby certifies that it does not maintain or provide for their
employees any segregated facilities at any establishment. As used in this
Certification, the term “Segregated Facilities” means any waiting rooms, work
area, rest rooms and other storage or dressing areas, transportation and housing
facilities provided for the employees which are segregated by explicit directive or
are in fact segregated on the basis of race, creed, color, religion, sex marital
status, national origin or ancestry, age physical or mental handicap unrelated to
ability, or and unfavorable discharge from military service.

* Quill Corporation also maintains and conspicuously posts a written sexual
harassment policy consistent with state and federal law.

* Quill Corporation also complies with Affirmative Action obligations under
Executive Order 11246,

* Quill Corporation has a commitment to its employees to provide a safe and drug
free work environment, with policies in places that address our expectations.

If we can clarify any questions regarding our policy on this issue, please call or write.
Sincerely yours,

Thank you,
Susan DeSack

Employment Compliange Manager

Staples

500 Staples Drive

Framingham, MA 01702

® Office: 1-508-253-1727

& eFax: 1-508-382-5528

3 Email. Susan.Desacki@Staples.com
June 2014



100 Schelter Road

[ 4 ) :
u, Lincolnshire, 1L 60069
m P:800.634.4809
Arderimiod 'co. F: 800.789.2016

www.quill.com

EQUAL EMPLOYMENT OPPORTUNITY

Quill Corporation is a large business, wholly owned subsidiary of
Staples, Inc.

As a company we comply with all Federal and State Affirmative Action
Laws and Requirements.

See attached EEO1 for Staples and Certification



WY $0:LL ¥102/20/20 (1S3]31vQ Q314114830

022528051 ‘ON INOHJ3 131
S32HNOSIH NVIWNH dAS 311LIL
S3DUNOSIY NVYWNH dAS ‘T1LIL

WOO'STNJVLSDLOINW'SIOIY  TIvINT
LJOINW SIDTE  ‘NOSHId LOVINOD 1H0d3Y 1-033
107NN S1I93Y AVIDIA40 ONIAIIAEID

NOILvII411Y33 - 9 NOILD3S

€£10Z/1£/80 NYHL €L0Z/S2/80 AORH3d T10EAYd 40 S3A1vVQ
SMHVWIY - 4 NOLLDIS

£88SS | eF 14014 €61 0L vazce 6E69L |6F el rAYAS 651 1Gey [ EV0LZ | L8EL | 9Ctd TY.LOL LHO4TH SNOIATH
+Ovss | L8 1] cc8 LEL Zoge 8Le94 |09 lLL ¥62tE 518 29t { 0l90C | 09PE | BZEY IVLOL

0pE 0 0 € 0 Ll 05 i 0 g € Qs 861 Sl GE SHTNHOM ADIAYIS

2 0 0 0 0 0 Z 0 0 0 0 Z € 0 1] SAFLTTH 7 SHIHOAV]
€08l € 9 ¥8 oL 8¢ vivi 9 gL S8l gl 1921 Loz | £99 98¢t STALLVHILO
182 0 0 0 0 0 Z L 0 L 0 LE 602 L LS SUTNHOM LIVHD
12184 FA S z A} G Sor 1261 14 L L 4 FAYA 166 E£ee %1 LMOdNS JALLVELSININGY
IbBEE | €6 6. S8Y €0l TiZT 28L0L | OF I8 669 oLl L6vZ LPSeL | 2ee | viEZ SHAMHOM STV
819 l 0 L € 174 68 0 0 ()]8 € 09 e 9l 19 SNVIDINHIL
069¢ S 14 el A oL LZsi l £ L¥e S 29 %1148 L0t 06 STYNOISSIION
69¢y (4 L 1) € ool 6LCL L ot 66 Zi P61 lvEZ | 86 9tz SHOW ¥ STVIDIA0 QIN/1SHI
60z 0 0 E 0 0 8y 0 0 4 0 ¢ Evl b 9 SHOW % SIVIDIA0 HS/ZALLNDAXKT

s30vy IALLYN HIANVIS ¥IANVTSI
qwow | NvaSVIY | OMIDV| NvomEWY w“.“_n”“ zmw_w._.c.f..__“_ avisy | Duiova | NvOSEWY
¥O | MORVIAN z<=wm.<x NYORHY 4o O NVIGN . 10 Nvoregy | THEM TV Tvw SAMONALYD 10!
§sTviol|  OML | NYOREWY FALYN | ¥OAOVTE omi | NvOMIWY Ay | O ovIs
TIVH3A0
xxxrsanvanrTIVWII s svanunnzza syxnazxsxansesaTIVIW s v e nvanany
ONLLVT
ONILYT HO JINVISIH-LON MO JINVISIH
VYLVA INAWAOTIIWT - T NOILDIAS
‘SOIVN
A2

NOLLYVWYHOINI INTWHSITEVLST - I NOLLDAS

LZBPIOLSLION SNNA A€ A-Z A-L

ANAWIHINOTH ONITII HOJ 1531 - ) NOILIAS

€ 3dAl - 180d3d J31vAINOSNOD

20210 VIN 'WVHONIWYY S
3ARA S3NAVYLS 005
dlS FIVHOJHOD ONI SI1JVLS et

L1H0dTH NOLLYWHOANI Y3A0TdW3 £10Z
ALINNLYOLLO ENFWAOTIWE TYNIDA

2010 YW "WYHONINY YA
3AIMT S31dVLS 00S
diS FIVHOJHOD INI STJVLS

NOILVIIELNICGI ANVWOD ~ 9 NOLLDAS

9080k =R
908EQL] =02



N e
e (oL CERTIFICATE OF LIABILITY INSURANCE A

1/2112014

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE QF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHCRIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the cortlficate holder Is an ADDITIONAL INSURED, the policy(les) must be andorsed. if SUBROGATION 1S WAIVED, subject to
the terms and conditions of the policy, certain policles may require an endorsement. A statement on this certificate does not confer rights to the
cartificate holder in lleu of such endorsement(s).

PRODUCER tgececher Caﬂsﬁomsuragc? Sze:;\(f)iges CONTACT namg: (AT]) Diana Stalcup
oncourse Parkway, Suite
Atlanta, GA 30328 Y | PHONE (A/C, No, Ext): 678-539-4877 I EAX {A/C Nok: 678-539-4890 |
| E-mAlL ADDRESS: dstalcup@beechercarison.com
INSURER({S] AFFORDING COVERAGE NAIC ¥
www.beechercarlson.com INSURER A: ACE American Insurance Company 22687
INsSut":'amles. Inc. INSURER 8 : ACE_EmnsmL&_Qaaualtv 20699
the attached Named insureds | INSURER € : [ndemnity Insurance of North America 43575
500 Staples Drive INSURER D :
Frarnlngham MA 01702 P
INSURER F :
COVERAGES CERTIFICATE NUMBER: 18588480 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TER s e, ﬁg&m LY HUMBER FOUCYERE T FOLCYEXE =
A | GENERAL LIABILITY v HDO-G27330472 2112014 [2/1/2015 | EACH OCCURREMCE s 1,000,000
| COMMERCIAL GENERAL LIABILITY it o octuirance) |3 1,000,000
J CLAIMS-MADE OCCUR MED EXP (Ary one person) 3
| ¥ | Contractual Liability PERSONAL & ADVINJURY |3 1,000,000
L GENERAL AGGREGATE s 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG |3 2,000,000,
/| PoLicy I TE;OT' LOC 3
A | AUTOMOBILE LABILITY 1SA-H0BB18897 20172014 | 21172015 | oD SINGLE LT 1] 3,000,000
| £ | ANY AUTO BOOILY INJURY (Por persan) |g
[ | ALy SymeD o :oon.v INJURY (Per sccident) | ¢
| PROPERTY DAMAGE
| ¥ _| HIRED AUTOS 28?6%“"50 | (Per accident $
- $
s
g [ | UMORELLALAR OCCUR X00-G27368566 21112014 | 2/1/2015 | EACHOCCURRENCE $ 5,000,000
EXCESS LA CLAIMS-MADE AGGREGATE 3 5,000,000
| I DED I RETENTION S s
s
s
WORKERS COMPENSATION 9 WC STATU.
A e SATION vin WLR-C47878305(AZ.CAMA) | 21172014 (212015 | / [8S9TAIY: | [UR
A | ANY PROPRIETOR/PARTNER/EXECUTIVE SCF-C47878317(W1) 2112014 21172015 E.L. EACH ACCIDENT s 1.000.000
A | OFFiCERMENBER EXCLUDEO? [N]|wraf  |weu-carsrsazs (OH) 21172014 | 2112015 0%
(o3 [l tl s WLR-C47878209(A0S) 20172014 | 21/2015 | EL OISEASE-EAEMPLOVEE 3 1.000.000
oescmp'nou e OPERATIONS below E.L DISEASE - POLICY LIMIT | § 1,000,000
OESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES [Attach ACORD 101, Additional Remarks Schedute, if more space (s required)
The certificate holder is included as Additional Insured to the exient required by written contract only.
CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
** Evidence of Coverage ** THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED N

ACCORDANCE WITH THE POLICY PROVISIONS.

Sharon D. Brainard

© 1988-2010 ACORD CORPORATION. All rights reserved.
ACORD 25 {2010/085) The ACORD name and logo are registered marks of ACORD

CERT NOQ.: 18988440 CLIENT CODE: 39 [ATL) Dlane Scalcup 1/21/2014 6:31:18 AM Page ! of 2

AUTHCORIZED REPRESENTATIVE




AGENCY CUSTOMER ID: 29

LOC #:
g Y o
ACORD ADDITIONAL REMARKS SCHEDULE Page of
AGENCY NAMED INSURED
Beecher Carlson Insurance Services aSta ﬁ?:‘alagbhed Named Insureds

500 Staples Drive
FOLICY NUMDER Framlng?mm MA 01702
CARRIER NAIC CODE

EFFECTIVE DATE:
ADDITIONAL REMARKS
THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: 25 FORM TITLE: Certificate of Liability (05/10)
CERTIFICATE HOLDER: ‘" Evidence of Coverage **

ADDRESS:

INSURED: Staples, Inc.
POLICY PERIOD: 2/1/14 - 2/1/15

NAMED INSUREDS:

Staples the Office Superstore East, Inc.
Staples the Office Superstore LP

Staples Contract & Commercial, Inc., including:

- Staples National Advantage

- Business Interiors by Staples (fka Corporate Express Busineass Interiors)
- Coastwide Laboratories, Inc.

- Staples Promotional Products (fka Corporate Express Promotional Marketing, Inc.)
- Kross Qutfitters

- Corporate Express Imaging & Computer Graphic Supplies

- Any other entity formerly known as Corporate Express

- Staples Technology Solutions.com

- Staples Enterprise Advantage

- Staples Business Advantage

- Staples Advantage

- Staples Industrial

- Staples Print Solution

Quill Corporation

- MAP (Medical Arts Press, Inc.)

Schoolkids.com, Inc.

Smilemakers, Inc.

Thrive Networks, Inc.

Corporate Express Document & Print Management, Inc.

Lonesource

ACORD 101 {(2008/01) © 2008 ACORD CORPORATION, All rights reserved.

The ACORD name and logo are reglstered marks of ACORD

CEAT NO.: 189884890 CLIENT CODE: 39 (ATL) Diane Stalcup 1/21/2014 6:31:14 AM Page 3 of 2

ATTACHMENT
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INVITATION FOR BID NUMBER AEPA IFB #015
PART A - TERMS AND CONDITIONS

Notice to Bidders

Sealed Bids will be received by the Association of Educational Purchasing Agencies (AEPA) on behalf of its
Member Agencies until:

1:30 p.m. EDT, Wednesday, October 8, 2014

For Catalog Bids: 015-A. Office Supplies, 015-B. Instructional & School Supplies, 015-C. Custodial
Equipment & Supplies, Restroom, Break Room & Safety Supplies, 15-D. Security, 015-E. Live Finger Print &
Palm Scanning, 015-F. Walk-Through Metal Detectors

For Construction Related Bids: 15.1-A Modular & Portable Buildings, 015.1-B Security & Consulting

Each bid package consists of three or more parts:

Part A — Notice to Bidders, Bid Procedures and Terms and Conditions

Part B - Commodity Specifications

Part C — Bid Forms

Part D - G - Additional Bid Forms if required (varies by commodity)
All bids shall be submitted to Oakland Schools, 2111 Pontiac Lake Road, Waterford, MI 48328-2736, in a sealed
envelope marked “SEALED BID AEPA #015” on the front of the envelope. Note that Bidders must be able to
provide their proposed products and services in up to 26 states including California, Colorado, Connecticut, Florida,
indiana, Iowa, Kansas, Kentucky, Massachusetts, Michigan, Minnesota, Missouri, Montana, Nebraska, New Jersey,
New Mexico, North Dakota, Ohio, Oregon, Pennsylvania, Texas, Virginia, Washington, West Virginia, Wisconsin
and Wyoming.
Bid documents can be downloaded after registering by following the link from the web at www.aepacoop.org.
AEPA and/or the respective Member Agencies reserve the right to reject any or all bids in whole or in part; to waive
any formalities or irregularities in any bids, and to accept the bids, which in its discretion, within state law, are for
the best interest of any of the AEPA Member Agencies and/or their Participating Entities. Bids will be opened and
publicly read immediately following the deadline.

Bid and Contract Timeline:

August 18, 2014 Publication of Bids and IFB available on the AEPA
website www.aepacoop.org
September 9, 2014 Pre-Bid Conference Call — Must register by Sept. 3" to participate
September 25, 2014 Deadline for questions from Bidders
October 8, 2014, 1:30 pm EDT Deadline for Bid Submittals and Public Opening of Bids
November 7, 2014 Contract Recommendations posted on www.aepacoop.org
December 2, 2014 AEPA Approval of bids
December 8, 2014 Bidders are advised of the results of the bid
December 3, 2014 to March 1, 2015 Vendor Partner’s submit required documentation to Member Agencies
No later than March 1, 2015 to Initial contract term (up to fifteen months) ~ See Term of Contract and
February 28, 2016 Extenstons in General Terms & Conditions
March 1, 2016 - 2018 Annual contract renewal dates subject to approval by AEPA

For information on how to address all questions regarding this Invitation for Bid (1FB), reference Section II.
Bid Procedures, Section C. Questions.

AEPA IFB 015 Part A Terms & Conditions Page 1 of 123 Due: October 8, 2014 at 1:30 pm EDT




AEPA Member Agency Information

State Agency Name Contact Email Students

California Monterey County Cffice of Ted Witt twitt@epylon.com 6,220,993
Education d/b/a CalSAVE

Colorado Colorado BOCES Association John Tillman jtillman@my.amigo.net 854 000

Connecticut Capitol Region Education Cara Hart chart@crec.org 554,845
Council (CREC)

Florida Panhandle Area Education Larche Hardy larche_hardy@pacc.org 2,668,155
Consortium

Indiana Wilson Education Center Phil Partenheimer philp@wesc.k12.in.us 1,041,602

lowa lowa Educators Consortium Jamie Albertsen jalbertsen(@iec-ia.org 510,000

Kansas Southeast Kansas Education Brad Stefanoni brad.stefaneni@greenbush.org 468,510
Service Center

Kentucky Green River Regional Ann Burden ann.burden@grree ky.gov 675,530
Educational Cooperative

Massachusetts | The Education Cooperative Joan Preble Jpreble@tec-coop.org 954,177

Michigan Oakland Schools Tim Loock tim.loock@oakland.k2.mi.us 1,525,000

Minnesota Minnesota Service Cooperative Jeremy Kovash jkovash@]lcsc.org 845,177

Missouri Cooperating School Districts Kelly Hackworth khackworth@edplus.org 650,000

Montana Montana Cooperative Service Dave Puyear dpuyear@mrea-mt.org 142,347

Nebraska Nebraska ESU Cooperative Kip Schnedier kschneider@esul7.org 336,069
Purchasing

New Jersey Middlesex Regional Educational | Pat Moran pmoran@mresc.k12.nj.us 1,300,000
Services Commission

New Mexico Cooperative Educational Dotty McKinney dotty@ces.org 338,223
Services

North Dakota North Dakota Educators Service | John Jankowski john.jankowski. 1 @sendit.nodak. 105.632
Cooperative edu

Ohio Ohio Council of Educational Elmo Kallner kallner@mail. mecde.org 1,850,000
Purchasing Consortium

Oregon Intermountain ESD Caryn Appler caryn.appler@imesd.k12.0or.us 531,555

Pennsylvania Central Susquehanna Jeff Kimball jkimball@csiu.org 4,600,000
Intermediate Unit d/b/a
Keystone Purchasing Network

Texas Region 16 Education Service Andrew Pickens andrew.pickens{@esc16.net 4,933,617
Center d/b/a TexBuy

Virginia Fairfax County Public Schools Michelle Pratt MRPratt@fcps.cdu 1,200,000

Washington King County Directors Dave Mahalko dmahalko@kcda.org 1,000,000
Association

West Virginia WYV Regional Education Service Dee Cockrille deockril@access k12.wv.us 282,308
Agencies Cooperative Purchasing

Wisconsin Cooperative Educational Service | Lisa Stahi lisa.stahl@cesal.org 873,000
Agency (CESA) #2

Wyoming Northeast Wyoming Board of Julie Cudmore jeudmore@newboces.com 50,000
Cooperative Educational
Services

Tota) Students: | 34,551,336

AEPA IFB 015 Part A Terms & Conditions

Page 2 of 29

Due: October 8, 2014 at 1:30 pm EDT
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1. ABOUT AEPA

The Association of Educational Purchasing Agencies (AEPA) is a school procurement consortium established
in 2000 through a Memorandum of Understanding, and incorporated in 2007 under the state laws of Nevada.
Currently, twenty-six (26) states have joined to issue simultaneous Invitations for Bids (IFB) generating sales
in forty-nine (49) states.

AEPA requires that Bidders only respond if they are able to offer prices equal to or lower than what they
ordinarily offer on separate, single school district, single state or multi-state contracts that have equal or lesser
volume. AEPA’s mission is to cooperatively serve our members though a continuous effort to explore and
solve present and future purchasing needs. Qur goals include working to secure multi-state volume
purchasing contracts with benefits that are measurable, cost-effective and continuously exceed our members’
expectations. AEPA is committed to accomplish this mission lawfully and ethically, using leading edge
technology and futuristic business practices.

AEPA designates one Member Agency per state that is operating legally under the rules and regulations of
that state. Any additional agencies that wish to participate will negotiate with the authorized Member Agency
and participate through them in a manner in which they mutually agree is not in conflict with AEPA
procedures. The Member Agency will be the only agency allowed to represent that state at AEPA and will be
the only communication link between AEPA and that state.

Each Member Agency, along with the awarded Vendor Partner, represents, supports and promotes the AEPA
contracts within their respective state. While the consortium was initially created to support educational
entities, the Member Agency for each state determines which public entities (higher educational institutions,
cities, counties, townships, states, etc.} can utilize the competitively bid contracts (see the Summary of State
Participation by Bid Category Table).

II. BID PROCEDURES

A.

Issuing Agency

The great benefit to the Bidder is that one response may be prepared for approval by AEPA and award by
multiple AEPA Member Agencies and utilized by their Participating Entities located throughout many states.
Some of these 26 AEPA Member Agencies have Participating Entities in other non-AEPA states as identified
in the Part B - Specifications document. Bidders responding to this IFB will prepare two (2)
computer/electronic CD or USB Flash Drive of all files requested along with complete catalogs (See Section
F. Bid Submission below). Bidders selected in response to this single IFB have the potential to provide
products and services to local education agencies serving over 34,000,000 (excludes non-represented AEPA
states) students.

Each AEPA Member Agency will individually publish notice of the IFB. Bidders will send responses to a
single receiving point for all AEPA Member Agencies. Responses will be evaluated by bid oversight
committees comprised of AEPA Member Agencies representatives who have indicated they will participate in
the category of products and services being solicited, and after AEPA approval, individual AEPA Member
Agencies may award contracts to the AEPA Approved Vendor Partners or reject their offers.

The procurement activities of AEPA are limited to document preparation, distribution of the IFB, initial
evaluation, and recommendation for possible approval to AEPA Member Agencies. AEPA consists of agency
officials who have agreed to assist one another in meeting the public purchasing needs of local school districts
and other political subdivisions.

Contracts awarded through cooperative purchasing must meet the procurement laws of the states of each
AEPA Member Agency. When these laws are satisfied, an individual entity using these contracts is deemed in
compliance with bidding regulations. As allowed by specific state statutes, they can issue purchase orders for
any amount without the necessity to prepare their own IFB, Request for Proposal (RFP), or Request for
Quotations (RFQ). This saves the entity time and allows for economical and efficient purchasing.

State laws that permit or encourage cooperative purchasing contracts do so in the belief that it saves the
participants both time and money. Time is saved by having access to volume discounted contracts publicly
solicited and being able to purchase what is needed without having to wade through the solicitation process
(write solicitation, advertise the [FB, open each response, evaluate and make a selection). Money is saved in
procurement cost and lower prices will be the result of volume purchasing. Therefore, a contract issued by a
cooperative can be used by hundreds of separate political units; but if it has the same or higher prices than
what a single agency or state contract can get through its own bid, a cooperatively bid contract makes no

sense.
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The AEPA policy for membership permits new agencies to become AEPA Member Agencies upon approval
of existing members. If additional Agencies are added, they and their members may procure from existing
contracts upon approval of the awarded Vendor Partners and in accordance with their state laws.

B. Voluntary Pre-Bid Conference Call —
Pre-Registration Required by 3:00 PM EDT September 3, 2014 (No exceptions)

AEPA will host a voluntary pre-bid conference call on Tuesday, September 9, 2014, for any interested
Bidders or potential Bidders. The conference call times are set in the following schedule for each of the four
contiguous United States time zones. Bidders must register no later than 3 PM EDT, Wednesday,
September 3, 2014, by faxing the Pre-bid Conference Call Registration Form (found on AEPA Bid website)
to Jeff Kimball to 888-490-3184. No registration will be accepted after this date. Bidders must indicate
which bid category or categories that they would like to participate in their registration. An email
confirmation with details of the phone conference will be sent to the Bidder at least 24 hours prior to the
conference call. Each Bidder will be altowed only one phone line to participate in conference call. It will be
the Bidder’s responsibility to have one primary person responsible for asking questions during the conference
call. Recording of the conference call will be posted on the AEPA Website.

Voluntary Pre-Bid Conference Call Schedule — Tuesday, September, 9, 2014

Eastern Central Mountain Pacific
A. Office Supplies Catalog 11:30 AM | 10:30 AM 9:30 AM 8:30 AM
B. Instructional & School 12:00 PM | 11:00 AM 10:00 AM 9:00 AM
Supplies Catalog
C. Custodial Equipment & 12:30 PM | 11:30 AM 10:30 AM 9:30 AM
Supplies Catalogs
D. Security Related Bids 1:30 PM 12:36 AM 11:30 AM 10:30 AM
E. Modular & Portable Buildings | 2:30 PM 1:30 PM 12:30 PM 11:30 AM

C. Questions

All questions and responses received during the IFB process will be available on the AEPA website
(www.aepacoop.org), as addenda, and will becomne part of the bid documents. It is the Bidders responsibility
to check the website for the addenda prior to the bid deadline. Questions received less than fourteen (14) days
prior to bid due date will not be answered. All questions should reference the bid number and category
for which the question is being asked and submit as follows:

Questions regarding this IFB from the time the [FB is published until September 25, 2014, should be
submitted to-Questions@aepacoop.are. 3Sef CoCEELION PAGE

Questions regarding this IFB after Bid Opening (October 8, 2014} but prior to the approval of the
contract, should be submitted to Bids@aepacoop.org.

Questions regarding this IFB gafter_ Notification _of Approval should be submitted to

President@aepacoop.org.

D. Bidder Qualifications

An essential part of the bid evaluation process is an evaluation to qualify the company being considered. All
bids must contain answers, responses and/or documentation to the information requested in the Bid
Documents. Any Bidder failing to provide the required information/ documentation may be considered non-
responsive.

Bidders, within their response, must demonstrate their ability, capacity and available resources to provide the
proposed products and services to all of the AEPA Member Agencies indicating an interest in participating in
the categories being solicited. The Bidders are required to communicate and demonstrate within their
response they have extensive knowledge, background and at least five (5) years of experience with
manufacturing, obtaining, delivering, installing, maintaining and/or supporting the product lines of products,
equipment, services or software offered. AEPA and/or its Member Agencies reserve the right to accept or
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reject newly formed companies or companies failing to demonstrate their abilities or capacity solely based on
information provided in the bid response and/or its own investigation of the company.

E. Bid Security — The only bid category requiring a bid bond is Modular Buildings

If required, bids shall be accompanied by a satisfactory bid security in the amount of $25,000.00 or
$100,000.00 as noted in Part B of Modular & Portable Buildings. If a Bidder fails to submit the bid security
by the bid due date, its response shall be deemed non-responsive and will not be considered.

Acceptable bid security will be in an amount of $25,000 or $100,000, with the principal being the Bidder and
the Association of Educational Purchasing Agencies being the Agency of Record. Bid Security may be a one-
time bid bond underwritten by a surety company licensed to issue bid bonds in the state of Nevada and said
surety to be approved in federal circular 570 as published by the United States treasury department or the
equivalent in cash or an irrevocable letter of credit from a FDIC financial institution. The bid security shall
remain in force for one hundred twenty (120) days of bid opening.

F. Bid Submission

1. Preparation of the Bid Response
a. The IFB is published in three parts. Part A contains the terms and conditions that apply to all IFB’s
in the current series of bids. Part B is the specifications for the bid commodity. Part C contains the
Bid Forms to be filled out and returned by the Bidder. Some bid categories may contain additional
Parts or Forms.
b. All bid responses shall be on the forms provided and referenced in Part C — Bid Forms.

Bid Forms requiring signatures shall be submitted with original ink signatures, by the person
authorized to sign the bid. The person signing the bid shall initial erasures, interlineations or other
modifications in the bid document. Failure to properly sign the bid documents or to make other
notations as indicated will result in the response being deemed non-responsive.

d. Mistakes may be corrected prior to bid opening, but shall be initialed by the person signing the bid
documents. Corrections and/or modifications received afier the opening time will not be accepted,
except as authorized by applicable rule, regulation or statute and AEPA.

e. Incase of an error in extension of prices in the bid, unit prices shall govern.
Periods of time, stated as a number of days, shall be in calendar days, not business days.

g. It is the responsibility of all Bidders to examine the entire IFB package, to seek clarification of any
item or requirement that may not be clear, and to check all responses for accuracy before submitting a
bid. Negligence in preparing a bid confers no right of withdrawal after due time and date.

h. The Bidders’ ability to follow the bid preparation instructions set forth in this solicitation will also be
considered to be an indicator of the Bidders’ ability to follow instructions should they receive an
award as a result of this solicitation. Any contract between the AEPA Member Agency and a Bidder
requires the delivery of information and data. The quality of organization and writing reflected in the
bid will be considered to be an indication of the quality of organization and writing which would be
prevalent if a contract was awarded. As a result, the bid will be evaluated as a sample of data
submission.

2. Format of Bid Submittal

a. Two (2) complete copies of the bid response shall be submitted on separate but identical electronic
media, either CDs or flash drives. CDs or flash drives must be properly labeled with the Bidders name
and bid category. NOTE: Individual files should not exceed the maximum file size of 20MB. If a
file size is larger, Bidders will have to separate into multiple parts and label accordingly.

b. Bid Form A, Bid Form B and Bid Security, if applicable, shall be submitted in hard copy and a copy
of these forms and the remaining response shall be submitted in electronic format with original
signatures.

¢. Format for the CD or Flash Drive — Files must be placed in the proper folders on the CD or Flash
Drive as listed below:

FOLDER A CONTENTS:

a. Document Development: Bid Forms for this [FB are published on www.acpacoop.org in both
Microsoft Word and PDF formats. Bidders may download the Microsoft Word forms and complete
them electronically or they may download PDF forms, type or complete by hand. All documents
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requiring an original signature or which were not completed electronically must be scanned and saved
as PDF documents on the electronic media. All documents must be titled with the name of the
Company and Form. For example: Bidder Name Form A.

b. Table of Contents: Using the form provided (See Part C — Bid Forms), complete a Table of
Contents for the bid proposal. Provide as a Word Document or a document that has been scanned to a
PDF, and title as per the instructions in Document Development above.

¢. Bid Affidavit (FORM A): Complete the form provided. A signature of the Bidder’s authorized
representative is required and a Notary Public must complete this form. Scan to a PDF format and
title as per the instructions in Document Development above. Additionally, a paper (hard) copy of
the completed form with original signatures must be included in the sealed bid package with the
electronic media. If the bid is awarded, the Bidder will be required to produce an original signed
and notarized document in paper (hard copy) form for each participating AEPA Member Agency..

d. Acceptance of Bid and Contract Award (FORM B): Complete the form provided. A signature of
the Bidder’s authorized representative is required. Scan to a PDF format and title as per the
instructions in Document Development above. Additionally, a paper (hard) copy of the completed
form with original signatures must be included in the sealed bid package with the electronic media.
If the bid is awarded, the Bidder will be required to produce an original signed and notarized
document in paper (hard copy) form for each participating AEPA Member Agency.

e. Service Questionnaire for Bidder (FORM C): The Questionnaire seeks information about the
Bidder’s pricing structure, service areas, past performance and commerce processes. Complete the
form provided. The authorized representative must sign the completed document. Scan to a PDF
format and title as per the instructions in Document Development above.

f. Company Information (FORM D): The Company Information Form provides background
information on the Company. The authorized representative must sign the completed document.
NOTE:An attached letter of line of credit from the Bidder’s chief financial institution is
required unless the company is publicly traded and then a complete Annual Financial Report
from the most recent vear is REQUIRED. Scan the Form, any attachments and the letter from the
Bidder’s chief financial institution or Annual Financial Report to a single PDF format and title as per
the instructions in Document Development above.

g. Exceptions to Terms and Conditions (FORM E): Exceptions to Terms and Conditions set forth in
Parts A and B of this IFB must be noted on this Form. If there are no exceptions, the form must be
retarned with the “no exceptions” box checked and signed by the authorized representative. Scan to a
PDF format and title as per the instructions in Document Development above.

h. Part B - Specifications: The Part B — Specifications document . represents the needs and interests of
the AEPA Member Agencies and their Participating Entities. Alternatives or deviations may be
proposed unless otherwise specified. While deviations may be acceptable, the Bidder who is able to
comply with the greater number of specifications may be considered more responsive. Bidders must
check either the ‘Comply’ or ‘Deviate’ column for all specifications listed in this section. The
authorized representative must initial the form. Scan to a PDF format and title as per the instructions
in Document Development above.

i. Deviations (FORM F): Explanations of deviations noted in response to standard, product, category
and service specifications on the Part B - Specifications are required on Form F. If there are no
deviations, the form must be retumed with the “no deviations” box checked and initialed by the
authorized representative. Scan to a PDF format and title as per the instructions in Document
Development above.

j.  Bid Security, if required, for various categories. Hard copy sent with bid and a PDF of Bid Security
in folder A.

FOLDER B CONTENTS:

a. Pricing (FORM G): Form G is intended as the cover document for the Bidder’s discount pricing
schedule. This form must be signed by the authorized representative. Scan to a PDF format and title
as per the instructions in Document Development above.
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b. Excel Workbook with Discounts and Pricing Schedule: Title the Excel document as per the
instructions in Document Development above. Be sure to complete the required tabs as outlined on
Form G.

¢.  Warranties, Additional Services or Incidental Price Schedule (G.5): In response to Form G., the
Bidder may be asked to provide a price schedule for warranties, etc. This document is created by the
Bidder (it is not provided) and should be presented in Microsoft Excel and titled as per the
instructions in Document Development above.,

d. Additional Discounts (G.6): In response to Form G, the Bidder may be select to offer additional
discounts/bonuses to AEPA members based on a dollar volume, sizes of orders or other criteria, and
must state the formula for arriving at these discounts. This document is created by the Bidder (it is
not provided) and should be presented in Microsoft Excel and titled as per the instructions in
Document Development above.

¢. Catalogs and/or Price lists: For catalog bids, PDFs of the Bidder’s most recent published catalog(s)
or price lists must be included for catalog bids. Each PDF document must be titled as per the
instructions in Document Development above.

FOLDERS C and ETC., CONTENTS:
Folder C and additional folders are reserved for any additional documents or files other than those listed

above that may be requested and/or related to this bid.

If the bid is awarded, the Bidder will be required to produce original signed and notarized Forms A and B
in paper (hard copy) form for each participating AEPA Member Agency. Additionally, if required, a
copy of the bid security to each participating AEPA Member Agency as indicated for that bid category.

3. Bid Transmittal — Due by October 8, 2014, at 1:30 PM EDT

It is the responsibility of the Bidder to be certain that the bid submittal is in the actual possession of
AEPA at Oakland Schools, 2111 Pontiac L.ake Road, Waterford, MI 48328-2736, on or prior to the
exact due date and time of October 8, 2014, at 1:30 PM EDT. Bids must be submitted in a sealed
envelope or box properly addressed to Association of Educational Purchasing Agencies, with the Bid
Number, Bid Category being offered, Bid Due Date and Time, and Bidder’s Name and Address clearly
indicated on the envelope or box. Bids received late will not be opened and will be deemed non-
responsive. Anyone who downloads the bid documents and fails to submit a bid shall be deemed as
a No-Bid Response.

If the designated location for receiving bids is closed due to an unforeseen circumstance on the day bid
responses are due, responses will be due at the same time on the next day the building is open.

Responsive bids will be opened and the name of each Bidder and other appropriate information will be
publicly read.

G. Bid Evaluation

Bid responses will be reviewed, analyzed and evaluated based on the evaluation criteria stipulated within this
bid document (Refer to the Evaluation, Approval and Award section located in Section V. General Terms and

Conditions for All Agencies).

H. Contract Award and Implementation

An AEPA oversight committee will perform initial bid response review and evaluation and will prepare and
make a recommendation to AEPA for its consideration and approval. Those selected Bidders who are
approved by AEPA will then be considered by the individual AEPA Member Agencies for contract award. It
should be noted that once AEPA has approved the bid response, a Bidder becomes a “Vendor Partner™ for

AEPA.

Recommendations for approval by AEPA will_be posted to the website (SEE LINK BELOW) on
November 7, 2014. If the AEPA approves the recommended contract at the Winter Meeting, the Vendor
Partner will be invited to present for 15 minutes to the group to educate all 26 states on your company,
products, etc. 1t is the Bidder’s responsibility to access this information. [t should be noted that while a
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company may be recommended for approval, there is no guarantee of an approved contract until the
AEPA Member Agencies vote on the recommendation.

http://www.aepacoop.org/pages/Association of Educational Pur/Bidding Information/Bid 2015/Contract A
pproval Recs

Once the approved Bidders have been notified by AEPA, if is their responsibility to contact those AEPA
Member Agencies (up to 26) who had indicated an interest in participating and mail the signed and
notarized Forms A and B (Located in Part C) to each of the participating AEPA Member Agencies. Each
AEPA Member Agency will review, evaluate and determine which, if any, it will award contracts to.

The approved Vendor Partner and the AEPA Member Agency will hold final contract negotiations, if
necessary, to work out state specific details of contract implementation including:

l. Acquiring additional information and having discussions on how the awarded contract will be executed.
Signing the contract with the AEPA Member Agency.

3. Jointly develop marketing strategies and a plan for contract roll-out activities to the AEPA Member
Agency’s Participating Entities (Advertising, flyers, website access, etc.).
Establish how orders will be processed, handled and reported.

5. Contract management: Establish how and by whom the day-to-day contract management will be handled
and who will be the AEPA Member Agency’ representative.

It is not guaranteed that each AEPA Member Agency will enter into a contract with AEPA approved Vendor
Partners. The final decision as to the appropriateness of a contract for a Member Agency rests solely with
that AEPA Member Agency.

II1. RESPONSIBILITIES OF A VENDOR PARTNER

As an approved AEPA Vendor Partner, the following is expected in support of the contract:

1. Designate and assign a dedicated senior-level contract manager (one authorized to make decisions) to
each of the Member Agency accounts. This employee will have a complete copy and must have working
knowledge of the contract.

2. Train and educate sales staff on what the AEPA cooperative contract is including pricing, who can order
from the contract (by state), terms/conditions of the contract and the respective ordering procedures for
each state. It is expected that Vendor Partners will lead with AEPA contracts.

3. Develop a marketing plan to support the AEPA contract in collaboration with respective AEPA Member
Agencies. Plan should include, but not be limited to, a website presence, electronic mailings, sales flyers,
brochures, mailings, catalogs, etc.

4, Create an AEPA-specific sell sheet with a space to add a Member Agency logo and contact information
for use by the Member Agencies and the Vendor Partner’s local sales representatives to market within
each state.

5. On a quarterly basis, complete the sales and administrative fee report (see attached PDF example) and

submit to each Member Agency along with the respective administrative fees to be paid. If there are no

sales, a $0 report is required.

On a quarterly basis, complete the online Vendor Partner sales report for each Member Agency.

7. Have ongoing communication with the Bid Oversight Chairperson, AEPA Member Agencies and the
Member Agencies Participating Entities.

8. Annually attend two (2) AEPA meetings: Annual meeting which is typically in April and the Winter
Meeting which is typically the end of November or early December and has historically been held in
conjunction with the Association of Educational Service Agencies (AESA) annual conference. At the
Annual meeting, Vendor Partners participate in a round table meeting with each of the AEPA Member
Agencies. Vendor Partners that have paid the registration fees can participate in the meetings.

9. Trade show support: Strongly encourage participation in national and local conference trade shows to
promote the AEPA contracts including, but not limited to the Association of School Business Officials
(ASBO), the National Institute of Governmental Purchasing (NIGP), and the National Association of
Educational Procurement (NAEP).

10. Increasing sales over the term of the contract with all participating AEPA Member Agencies.

=
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1V. RESPONSIBILITIES OF AEPA MEMBER AGENCIES

In support of the Vendor Partner and respective contract, each AEPA Member Agency should provide the
following support:

1. Designate a staff member(s) that will serve as a point person for the AEPA program within that state.

2. Provide a staff member to work collaboratively with the Vendor Partner to determine the best marketing
plan for the respective Member Agency state. Marketing efforts may include but not be limited to the
education and use of sales force, a website presence, electronic mailings, brochures, mailings, etc.

3. Develop marketing materials for the Member Agency to use that would include representation of the
awarded contracts, Materials may include, but not be limited to, a website presence, electronic mailings,
sales flyers, brochures, mailings, catalogs, etc. as determined by the respective Member Agency and what
works best within their state.

4. Assist the Vendor Partner to jointly market the contract to potential Participating Entities within the state.

Work with the Vendor Partner to identify eligible Participating Entities within the state possibly including

providing a list of potential customers.

6. Attendance at the two (2) AEPA meetings which provides for opportunity to interact with Vendor
Partners.

V. GENERAL TERMS AND CONDITIONS FOR ALL AGENCIES
For the purposes of this INVITATION FOR BID, the following terms shall be defined as indicated below:

The terms Bidder, Offeror and Vendor Partner are interchangeable and are used to identify the person(s) or
firm(s) submitting a response to an Invitation for Bid.

Uh

The term Participating Entity is used to identify those Public and Private School Districts, Educational Service
Agencies, Intermediate School Districts, Higher Education Institutions, Federal Agencies, State Agencies, Local
Public Bodies and Non-Profit Non-Public Corporations, Organizations, etc. that have authorizations to utilize the
AEPA Member Agencies’ Awarded Contracts.

The term Buyer is used to identify the AEPA Member Agencies and their Participating Entities that acquire and
purchase commodities, supplies, materials, equipment and services under AEPA Member Agencies’ awarded
contracts,

*hk*hk

Administrative Fee: The percentage of sales that each Vendor Partner pays the Member Agency for sales in their
respective state or states that they extend the AEPA pricing to. Administrative Fees shall be paid to each Member
Agency on a quarterly basis. See the Summary of State General Overview for the administrative fees by Member
Agency (state).

Advertising: Vendor Partner shall not advertise or publish information concerning this contract prior to the award
being announced by the AEPA Member Agencies. Once the award is made, the Vendor Partner may advertise to
the individual Participating Entities that products/services are available. Vendor Partner shall submit ad copy to
the AEPA Member Agency for review and approval prior to issuing the advertisement.

AEPA Bi-Annual Meetings: AEPA holds two general meetings each year: one in the Spring (usually in the
month of April or May) and the other in the Fall (currently the week after Thanksgiving). AEPA requires that all
successful contract holders attend both meetings and participate in the vendor round tables at the Spring meeting.
AEPA request that all vendor partners register in advance and stay at the AEPA official hotel if rooms are
available. All registrations for the meetings are required by the official registration due date as announced by
AEPA.

AEPA Member Agency: Refers to the entities identified in the table on page two of this document and are listed
on the table presented in Part B - Specifications, Item 3: Anticipated Member Agency Participation on this bid,
that has chosen to participate in this bid/category. "Direct or Indirect Participation” may include their
involvement through the formulation of any part of a procurement activity; the influencing of the content of any
term, condition and/or specification; the evaluation, investigation, auditing and/or the rendering, of advice,
recommendation, decision, approval, disapproval and the award and implementation of procurement contract.
Not every listed entity may elect to participate in this bid once the responses are reviewed and approved.

Amendment of Bid: A bid may be amended up to the time of opening by submitting a sealed letter to the place
where the bids are received as indicated on the front of this solicitation.

Applicable Law: The laws of the state of the respective AEPA Member Agency shall govern any resulting
contract of this bid. Suits pertaining to this contract may be brought only in courts in the County and State as
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prescribed by the AEPA Member Agency. Both parties agree that the Uniform Commercial Code, as adopted by
the State of the AEPA Member Agency, shall fully apply. The Vendor Partner shall comply with any and all
laws, whether local, state, federal or otherwise, applicable to any aspect of the work to be performed in relation to
the resulting contract. It shall be the Vendor Partner’s responsibility to identify, make themselves aware of and
determine the applicability and requirements of any such laws and to abide by them.

Approval and Awarding of Contract: AEPA and its AEPA Member Agencies reserves the right to approve and
award a contract to one Bidder, to make multiple approvals and awards, to reject any or all bids in whole or in
part, to waive any minor formalities or irregularities in any bids, and to accept bids, which in its discretion and
according to law may be in the best interest of the AEPA Member Agencies and their Participating Entities. A
response to this solicitation is an offer to contract with the AEPA Member Agencies based upon the terms,
conditions, and scope of work and specifications contained in this invitation. A solicitation does not become a
contract unless and until it is accepted, recommended and approved by AEPA and awarded by the individual
AEPA Member Agency. A contract is formed when an AEPA Member Agency administrator and, if required, an
AEPA Member Agency Board approves and signs the Acceptance of Bid and Contract Award Form (see Form
B) document, eliminating the need for a formal signing of a separate contract.

Assignment: No right or interest in this contract shall be assigned or transferred by the Vendor Partner without
prior written permission by AEPA and its AEPA Member Agencies, and no delegation of any duty of the Vendor
Partner shall be made without prior written permission by the AEPA Member Agency. AEPA and its AEPA
Member Agencies shall not unreasonably withhold approval and shall notify the Vendor Partner within fifteen
(15) days of receipt of written notice by the Vendor Partner.
Audit Rights: In accordance with applicable law of the State of the AEPA Member Agency, the Vendor Partner’s
books and pertinent records related to this contract may be audited at a reasonable time and place.
Authority: This solicitation, as well as any resulting contract/agreement, is issued under the general authority of
the State laws of the AEPA Member Agency and those identified within the AEPA Member Agencies’ Specific
Terms and Conditions, Part A, Section VI (see also Procurement Code below). Internal or external Cooperative
Purchasing Agreements between the AEPA Member Agency and Participating Entities may exist.
Bid Opening: Bids shall be opened at the time and place, and in the manner designated in this document. The
name of each Bidder shall be publicly read and recorded in the presence of witnesses.
Bid Security: There are AEPA Member Agencies that require that respondents to a bid submit a form of bid
security executed by a surety company authorized to do business in the state of Nevada and said surety to be
approved in federal circular 570 as published by the United States treasury department or the equivalent in cash or
an irrevocable letter of credit from a FDIC or nationally recognized financial institution. The bid security shall
remain in force for a period of One Hundred Twenty (120) days of bid opening. Bid Security must accompany the
Vendor Partner’s bid response when submitted and be placed in Folder A. If the Bidder fails to submit the bid
security, its response will be deemed non-responsive.
Bidder/Vendor Partner Definitions:

“Prospective Bidder” has notified AEPA of a desire to bid by registering on the AEPA website.

“Bidder” has submitted a bid to AEPA in response to an Invitation for Bid (IFB).

“Recommended Bidder” has been approved by AEPA for its AEPA Member Agencies for contract

consideration.

“Vendor Partner” has entered into a contract with a participating AEPA Member Agency or subsequently a

Participating Entity.
Bidder Acceptance Period: In order to allow AEPA Member Agencies the opportunity to evaluate the bids,
AEPA requires that a bid in response to this solicitation be valid and irrevocable for one hundred twenty-days
(120) after opening time and date.
Bonding: The Vendor Partner agrees to provide all performance and payment bonds executed by a surety
company authorized to do business in the individual AEPA Member’s state and said surety to be approved in
federal circular 570 as published by the United States treasury department, the state or the local governing
authority, in an amount equal to one hundred percent of the price specified in the contract; when required by an
AEPA Member Agency or Participating Entity at the time a contract is executed. If the Vendor Partner fails to

deliver any required performance or payment bonds, the AEPA Member Agency or Participating Entity shall not
execute the contract with the Vendor Partner and the appropriate AEPA Oversight Committee shall be notified of

such failure and shall take the appropriate action.

Brand Names: The use of the name of a manufacturer, brand, make or catalog number does not restrict the
Bidder. Brand names and model numbers are used to indicate the character, quality and/or performance
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equivalence of the commodity on which bids are submitted. Bidders may submit alternates. However, the AEPA
reserves the right to decide whether alternatives to the identified manufacturer and brand are in fact equal to the
product, equipment and/or service described in the invitation. AEPA’s decision shall be final.

Buyer: Identifies the AEPA Member Agencies and their Participating Entities that acquire and purchase
commodities, supplies, materials, equipment and services under AEPA Member Agencies’ awarded contracts.

Captions, Headings and Illustrations: The captions, illustrations, headings and subheadings in this solicitation
are for convenience, enjoyment and ease of perusal only and in no way define, limit or describe the scope or
intent of the request.

Catalog Bid: (See Types of Bids)

Certificate of Insurance: (See Insurance)

Certification: By signature in the bid section of the Contract Award page, the Bidder certifies:

The submission of the bid did not involve collusion or other anti-competitive practices;

The Bidder shall not discriminate against any employee, or applicant for employment in violation of Federal and
State Laws (see Federal Executive Order 11246);

The Bidder has not given, offered to give, nor intends to give at any time hereafter any economic opportunity,
future employment, gift, loan, gratuity, special discount, trip, favor or service to a public servant in
connection with the submitted bid; and

The Bidder agrees to promote and offer to AEPA Member Agencies and Participating Entities only those
materials and/or services as stated in and allowed under resultant contract(s) awarded.

Christian Doctrine: Any federal, state and local governing authority’s/jurisdiction’s statutes, codes, rules and
regulations referenced and/or govern the products, services and activities relating to and are part of this
solicitation, whether or not physically noted or included, shall be complied with and adhered to as required. It is
sole responsibility of the Bidder to perform and complete any necessary research and investigation required to
make themselves aware of and comply with this item.

Clarification: As used in this solicitation, clarification means communication with a Bidder for the sole purpose
of eliminating minor irregularities, informalities or apparent clerical mistakes in the bid. It is achieved by
explanation or substantiation, either in response to an inquiry by the AEPA Member Agency or as initiated by the
Bidder. Clarification does not give the Bidder an opportunity to revise or modify its bid.

Commercially Available Catalog: A published paper catalog or an online website that is widely distributed or
accessible. It is made available to the general public or schools and contains a verifiable price, along with product
descriptions, SKU numbers, and photographs. A Commercially Available Catalog is distinct from a custom
catalog or website, whose prices and offerings are tailored to niche audiences.

Competitive Range: AEPA and its AEPA Member Agencies reserve the right to establish a competitive range of
acceptable responses as part of the evaluation process as defined herein. Responses below the competitive range
will be determined to be unacceptable and will not receive further consideration.

Contract Documents: AEPA Member Agency will review proposed contract documents. Vendor Partner’s
contract document shall not become part of AEPA Member Agency’s contract with Vendor Partner unless and
until an authorized representative of an AEPA Member Agency reviews and accepts it.

Construction: Each AEPA Member Agency within their state statutes defines what constitutes construction,
identifies the policies, rules, regulations and codes that govern construction projects. AEPA has defined
construction as building, altering, repairing, installing or demolishing in the ordinary course of business any road,
highway, bridge, parking area or related project; building, stadium or other structure; airport, subway or similar
facility; park, trail, athletic field, golf course or similar facility; dam, reservoir, canal, ditch or similar facility;
sewage or water treatment facility, power generating plant, pump station, natural gas compressing station or
similar facility; sewage, water, gas or other pipeline; transmission line; radio, television or other tower, water, oil
or other storage tank; shaft, tunnel or other mining appurtenance; electrical wiring, plumbing or plumbing fixture,
gas piping, gas appliances or water conditioners; air conditioning conduit, heating or other similar mechanical
work; or similar work, structures or installations. Construction shall also include: leveling or clearing land;
excavating earth; drilling wells of any type, including seismographic shot holes or core drilling; and similar work,
structures or installations.

Cooperative Procurement: Some individual state procurement codes may contain cooperative purchasing
statutes that state any state agency or local public body may either participate in, sponsor or administer a
cooperative procurement agreement for the procurement of any services, construction or items of tangible
personal property with any other state agency, local public body or external procurement unit in accordance with
an agreement entered into and approved by the governing authority of each of the state agencies, local public
bodies or external procurement units involved. The cooperative procurement agreement shall clearly specify the
purpose of the agreement and the method by which the purpose will be accomplished. Any power exercised under
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a cooperative procurement agreement entered into pursuant to each state’s procurement code shall be limited to
the central purchasing authority common to the contracting parties, even though one or more of the contracting,
parties may be located in different states.

Cooperative Purchasing Contracts: The Bidder agrees that all the prices, terms, warranties and benefits granted

by the Bidder to AEPA Member Agencies or Participating Entities through this contract will be equal to or

better than those offered to any present or future customer or cooperative that have equal or lesser volume. If the

Bidder shall, during the term of this Contract, enter into arrangements with any customer or cooperative providing

greater benefits or terms that are more favorable, the Bidder shall notify the AEPA oversight committee chairman

and offer said prices, terms, warranties and benefits to all AEPA Member Agencies. The following shall be
noted:

1. AEPA and its AEPA Member Agencies reserves the right to accept or reject the Bidder’s response if it is
determined it does not comply with the above based on their knowledge, investigation, review and findings of
Bidders’ submitted prices.

2. In the event the Vendor Partner offers lower prices to another customer or cooperative, AEPA and its AEPA
Member Agencies shall notify the Vendor Partner of the deviation and request written justification. Based on
AEPA and its AEPA Member Agencies’ investigation, review and findings, AEPA reserves the right to take
following actions:

A. To request the Vendor Partner to immediately adjust its AEPA’s offered prices to match the lower prices
offered;

B. To work with the Vendor Partner to mediate and resolve the situation; or
C. To notify the Vendor Partner that it intends to suspend and/or terminate their contract.

Cost of Bid Preparation: Neither AEPA nor any AEPA Member Agency shall reimburse the cost of developing,

presenting or providing any response to this solicitation.

Credit Hold: The Bidder must agree not to place the AEPA Member Agency and/or its Participating Entity on

“credit hold” without 10-days advanced notice in writing, either by letter, facsimile or email to the AEPA

Member Agency and the Participating Entity. [The AEPA Member Agencies believes it is better for the Vendor

Partner if the AEPA Member Agency places the slow-paying Agency Member on “credit hold;” if a Vendor

Partner places the Participating Entity on credit hold, agencies that pay promptly are penalized. If, on the other

hand, the Member Agency places the offending Participating Entity on “credit hold”, payment is more likely to

result and only the offender is disciplined.]

Delivery Terms, Conditions and Requirements:

1. Delivery: is to be made within the specified time identified in Part B Specifications for each bid category,
unless otherwise stipulated in writing and accepted by all parties (Buyer placing order and Vendor Partner).
The Vendor Partner agrees to notify Buyer if an order cannot be processed within the specified period and/or
the agreed upon timelines.

2. The title and risk of loss of material or service: shall not pass to the Buyer purchasing the material or
services until it actually receives the material or service at the point of delivery and they have been accepted,
unless otherwise provided within this document or individual project’s contract.

3. Ownership of products and services: happens only after receipt and acceptance of delivery by the Buyer,
The Buyer will be the determining judge of whether materials and services delivered under the purchase
order/contract satisfy the specifications and requirements as identified in the contract/order.

4. Fungible Goods: Title to an undivided share or quantity of an identified mass of fungible goods will not pass
to a Buyer until a separation of the purchased share has been made, delivered and received.

5. Shipping Terms: See Part B Specifications to determine how the shipping and handling costs are to be
addressed; this varies based on the specific bid category. Vendor Partner shall retain title and control of all
goods until they are delivered and received. All risk of transportation and all related charges shall be the
responsibility of the Vendor Partner. Shipping shail be F.0.B. destination. The Vendor Partner shall file all
claims for visible or concealed damage. AEPA Member Agency, or the receiving Buyer, will notify the
Vendor Partner and/or Freight Company promptly of any damaged goods and shall assist the freight
company/Vendor Partner in arranging for inspection. No F.O.B. vessel, car or other vehicle terms will be
accepted.

A. Shipping Costs: Products may be shipped without additional cost. If shipping is allowed per Part B
Specifications and charged, the actual cost of delivery may be added to an invoice. No COD orders will
be accepted.
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B. Shipment under Reservation: Vendor Partner is not authorized to ship materials under reservation and no
tender of a bill of lading will operate as a tender of the materials.

C. Shipping Errors: Vendor Partner agrees that shipping errors will be at the expense of the Vendor Partner.
For example, if a Vendor Partner ships a product that was not ordered, it is the responsibility of the
Vendor Partner to pay for return mail or shipment.

6. Stored Materials: Upon prior written agreement between Vendor Partner and Buyer, payment may be made
for materials not incorporated in the work but delivered and suitably stored at the site or some other location,
for installation at a later date. An inventory of the stored materials must be provided to Buyer prior to
payment. Such materials must be stored and protected in a secure location, and be insured for their full value
by Vendor Partner against loss and damage. Vendor Partner agrees to provide proof of coverage and/or
addition of Buyer as an additional insured upon Buyer’s request. Additionally, if stored offsite, the materials
must also be clearly identified as property of Buyer and be separated from other materials. Buyer must be
allowed reasonable opportunity to inspect and take inventory of stored materials, on or offsite, as necessary.
Until final acceptance by Buyer, it shall be Vendor Partner's responsibility to protect all materials and
equipment. Vendor Partner warrants and guarantees that title for all work, materials and equipment shall pass
to Buyer upon final acceptance. Payment for stored materials shall not constitute final acceptance of such
materials.

7. Improper delivery: Unless contrary to other parts of this solicitation, if the goods, services or tender of
delivery fail in any respect to conform and adhere to the terms, conditions, specifications of the resulting
contract based on this solicitation and/or the individual Buyer’s contract/order. The Buyer may reject the
whole, accept the whole, or accept any commercial unit or units and reject the rest.

8. Defective Goods: Vendor Partner agrees to pay for return shipment on goods that arrive in a defective or
inoperable condition. Vendor Partner must agree to arrange for return shipment of damaged goods.

9. Liquidated Damages: The Buyer may suffer financial loss if the project is not substantially complete or
products or services are not delivered on the established date. The Vendor Partner (if applicable Surety) shall
be liable for and shall pay to the Buyer, not as a penalty, the sums that may be hereinafler agreed upon as
liquidated damages per calendar day of delay until the work and/or delivery is determined by Buyer to be
complete and/or delivered. Liquidated damages will be determined on a project-by-project basis.

10. No Replacement of Defective Tender: Every tender of materials must fully comply with all provisions of
this contract. If tender is made which does not fully conform, this shall constitute a breach and Vendor
Partner shall not have the right to substitute a conforming tender without written consent of all parties
involved.

11. Default in One Installment to Constitute Total Breach: Vendor Partner shall deliver conforming materials
in each installment or lot of this contract and may not substitute nonconforming materials. The AEPA
Member Agency reserves the right to declare a breach of contract if the Vendor Partner delivers
nonconforming materials or services to any Buyer under this contract.

12. Restocking Fees: A restocking fee may only be charged on products ordered and that have been delivered to
the Buyer’s site in accordance with the order/contract. Restocking fees in excess of 15% will not be allowed.
Restocking fees may be waived, at the option of the Vendor Partner.

13. The Vendor Partner must identify, specify and justify any exceptions or deviations taken.

Deviations or Exceptions to Requirements: Deviations or exceptions stipulated in a Bidder’s proposal may

result in rendering of the response non-responsive. AEPA and its AEPA Member Agencies reserve the right to

determine whether the deviation or exception does or does not serve the interest of or is not advantageous or
acceptable to AEPA, its AEPA Member Agencies or Participating Entities.

Disbarment and Suspension: By signature accepting Terms and Conditions, it is certified on behalf of the
company and their key employees that neither the company nor its key employees have been proposed for
debarment, debarred, or suspended by any State or Federal Agency within the last five years.

Eligible Entities: The individual AEPA Member Agency’s state procurement code and statutes provides for
cooperative procurement and identifies those types of agencies, entities and organizations that are allowed to
participate in and take advantage of cooperative procurement contracts solicited and approved by AEPA and
awarded by AEPA Member Agencies. Therefore, depending on the individual state procurement codes and
statutes federal agencies, state agencies, local public bodies and Non-Profit/Non-Public entities may be allowed to
participate in and utilize AEPA solicited, approved and AEPA Member Agency awarded contracts.

Estimated Quantities: In Part B: Bid Specifications of this solicitation AEPA and AEPA Member Agencies’
have indicated their anticipated volume for the products and services being solicited in this solicitation. It is
anticipated that a considerable amount of activity will result from this solicitation; however, there is no guarantee
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of future order quantities due to the fact that this is an indefinite quantity contract. Usage depends on the actual
needs of the AEPA Member Agencies, their Participating Entities and the marketing by the Vendor Partner.

Experience, Proven Track Record and Past Performance Information: has been determined by AEPA and its
AEPA Member Agencies to be a major factor in considering if a Bidder possesses the ability, capacity and
resources to acquire, manufacture, deliver, construct, install, services and support all of the procurement functions
and activities involved in a national contract of this nature. AEPA and its AEPA Member Agencies reserves the
right to accept or reject an offer, if in its judgment, the Bidder failed to demonstrate the following.

1. Has a proven track record in the products and services offered (qualifications, knowledge and background).

2. Is willing and able to deliver the proposed products and/or services to minety (90%) percent of those
participating AEPA Member Agencies identified in Part B: Specifications.

3. Has provided relevant information regarding its actions under previously awarded contracts to schools, local,
state, or federal agencies. It includes the Bidder’s record of conforming to specifications and to standards of
good workmanship; the Bidder’s record of containing and forecasting costs on any previously performed cost
reimbursable contract schedules, including the administrative aspects of performance; the Bidder’s history for
reasonable and cooperative behavior and commitment to customer satisfaction; and generally, the Bidder’s
businesslike concern for the interests of the customer.

Evaluation, Approval and Award: Bid responses received will be evaluated in accordance with acceptable

standards of cooperative purchasing, set forth in and governed by the Procurement Codes of AEPA Member

Agency’s states; AEPA by-laws, policies and procedures; AEPA Member Agencies’ policies and procedures.

Approval of prospective Vendor Partners and award of contracts will be made to the lowest responsive and

responsible Bidder utilizing the criteria listed below and elsewhere in this bid.

1. Responsive Bidder: A responsive bid reasonably and substantially conforms to all material requirements of
the solicitation. Bids must be responsive and approved by AEPA to receive award consideration by AEPA
Member Agencies. To be determined responsive, the response must meet all of the requirements below:

A. Submitted on time.
B. Materially satisfy all mandatory requirements identified throughout the IFB.
C. Must substantially conform to all of the specified requirements in the IFB in the judgment of
AEPA and its AEPA Member Agency representatives.
D. Any deviation from requirements indicated herein must be stated, in writing, and included with the bid

submittal. Otherwise, it will be considered that bids are in strict compliance with all requirements, and
any successful Bidder will be held responsible therefore.

E. Deviations or exceptions stipulated in Bidder’s response may result in the bid being classified as non-
responsive. Language to the effect that the Bidder does not consider this bid to be part of a contractual
obligation will result in that Bidder’s response being disqualified. Terms of the IFB that any Bidder
considers particularly unwarranted, and to which that Bidder would have to take significant exception in
his bid, should be stated clearly and concisely as exceptions and/or deviations.

F. In preparing a proposal, the Bidder’s inability to follow the proposal preparation instructions set forth in
this solicitation and its inability to provide written responses, narratives, requested and support
documentation relating to the Bidder’s qualifications; abilities; capacity; products; specifications;
delivery, installation, setup, maintenance; support services and pricing utilized by AEPA evaluators may
result in the Bidder’s response to be deemed non-responsive.

2. Non-responsive Bid: Any bid that does not conform to all material requirements of the solicitation including
but not limited to: bids received after the deadline; bids that do not contain required items and/or provided in
the format required, such as proper and/or signed forms, pricing, catalogs, electronic files; bids that do not
contain the proper bid bond where required; failure to meet the specified qualifications, product
specifications, stipulated documentation or pricing equal to or better than individual customers and/or
cooperatives with equal or lesser volume. Non-responsive bids will not be considered for approval and

award.

3. Responsible Bidder: A responsible Bidder is a firm or person with the qualifications, capability and
capacity to perform the contract requirements with integrity and reliability, which will assure a good faith
performance. AEPA’s approval of a Bidder’s response will make the Bidder available for consideration to
the AEPA Member Agencies for contract award. Prior to this recommendation the Contract Oversight
committee will determine whether a Bidder is responsible. If a Bidder is approved by AEPA, the AEPA
Member Agency reserves the right to determine if said Vendor Partner is responsible in their respective state.

Factors to be considered in determining whether the standard of responsibility has been met may include but
is not limited to whether a Bidder has:
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A. Submitted a responsive bid;

B. The qualifications stipulated herein that may include but are not limited to adequate financial resources,
production or service facilities, personnel, service reputation and experience to make satisfactory delivery
of the products, services, or construction, described in the invitation for bids to those AEPA member
states who have indicated their participation;

C. A demonstrated and documented satisfactory track record of performance in the national market place;

D. A satisfactory record of integrity and a reputation of responding to and meeting educational institutions’
needs, adherence of and compliance with federal, state, local and industry standards, rules, regulations
and codes;

E. Quality and suitability of products and services offered to meet and perform to the specifications,
expectations and requirements identified in this bid;

F. Supplied all necessary information and data in connection with determining whether a Bidder meets the
standard of responsibility.

4. Cost Evaluation:
A. Cost and price schedules conform to and provide the information required in Part B and C of this bid;

B. Pricing offered that is equal to or better than those offered to individual entities or cooperatives with equal
or lesser volume;

C. Methodology used by AEPA and its AEPA Member Agencies to approve prospective Vendor Partners
and award contracts:

1) Line Item Bid: Lowest responsive, responsible Bidder(s); or

2) Catalog Bid: Lowest responsive, responsible Bidder(s) is/are determined based on the price
evaluation criteria; and by a “Core List” and/or by creating a “Market Basket Study” to compare
overall pricing between Bidders. A “Market Basket” is a list of items typically purchased by AEPA
Member Agencies and their Participating Entities that represent a cross-section of the types of those
items purchased. The selection and quantity of line items evaluated will be at the sole discretion of
the AEPA evaluators;

D. Based on the cost evaluation, a recommendation will be made to approve a single bidder or make a
multiple bidder award.
External Procurement Unit means any procurement organization not located in a current AEPA Member
Agency state which, if located in the state, would qualify as a federal or state agency or a local public body.
Various state procurement codes allow external procurement units to offer their contracts and for agencies within
those states to utilize those contracts to acquire goods and services.

Federal Agency [25] USC 3001 (4) Is defined as any department, agency, or instrumentality of the United
States, any executive department, military department, government corporation, government-controlled
corporation, or other establishment in the executive branch of government, including the Executive Office of
the President or any independent regulatory agency established through legislative and/or administrative
action.

Federal Requirements: Vendor Partner agrees, when working on any federally assisted projects with more than
$2,000 in labor costs, to comply with the Contract Work Hours and Safety Standards Act (40 U.S.C. 327 et seq.)
and all applicable sections of the act and the Department of Labor’s supplemental regulations (29 CFR parts 5 and
1926), the Civil Rights Act of 1964 as amended, the Davis-Bacon Act (Section 29, CFR Part 5), the Copeland
“Anti-Kickback” Act (18 U.S.C. 874) as supplemented in the Department of Labor regulation (29 CFR part 3),
and the Equal Opportunity Employment requirements of Executive Order 11246 as amended by Executive Order
11375 (Labor regulations (41 CFR Part 60)). In such projects, the Vendor Partner agrees to post wage rates at the
work site and submit a copy of their payroll to the AEPA Member Agency for their files. In addition, to comply
with the Copeland Act, the Vendor Partner must submit weekly payroll records to the AEPA Member Agency.
The Vendor Partner must keep records for three (3) years and allow the federal grantor agency access to these
records, upon demand. All federally assisted contracts to AEPA Member Agency that exceed $10,000 may be
terminated by the federal grantee for noncompliance by the Vendor Partner. In projects that are not federally
funded, Bidder must agree to meet any federal, state or local requirements, as necessary. In addition, if
compliance with the federal regulations increases the contract costs beyond the agreed on costs in this solicitation,
the additional costs may only apply to the portion of the work paid by the federal grantee. On all other projects,
the prices must agree with this contract. Vendor Partner shall comply with all applicable standards, orders, or
requirements issued under Section 306 of the Clean Air Act (42 U.5.C.) 187 [h], and the Federal Water Pollution
Control Act as amended (33 U.S.C. 1251 et. Seq.); and, Executive Order 11738 and Environmental Protection
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Agency (EPA) regulations (40 CFR Part 15), which prohibit the use under non-exempt federal contracts, grants,
or loans of facilities included in the EPA list of violated facilities

Force Majeure: Except for payments of sums due, neither party shall be liable to the other, nor be deemed in
default under this contract, if and to the extent that such party’s performance of this contract is prevented by
reason of force majeure. The term “force majeure” means an occurrence that is beyond the control of the party
affected and occurs without its fault or negligence, including, but not limited to the following: acts of God; acts of
the public enemy; war; riots; strikes; mobilization; labor disputes; civil disorders; fire; flood; snow; earthquakes;
tornadoes or violent winds; hail storms; lockouts; injunctions-intervention-acts, or failures or refusals to act by
government authority; and other similar occurrences beyond the control of the party declaring force majeure,
which such party is unable to prevent by exercising reasonable diligence. The force majeure shall be deemed to
commence when the party declaring it notifies the other party of the existence of the force majeure, and shall be
deemed to continue as long as the results or effects of the force majeure prevent the party from resuming
performance in accordance with the contract. Force majeure shall not include late deliveries of equipment or
materials caused by congestion at a manufacturer’s plant or elsewhere, an oversold condition of the market,
inefficiencies, or similar occurrences. If either party is delayed at any time by force majeure, the delayed party
shall notify the other party in writing of such delay within forty-eight (48) hours.

Form of contract: The form of contract for this solicitation shall be the Invitation for Bid, the awarded Bidder
response and properly issued purchase orders and/or contracts in accordance with this Invitation for Bid. If a firm
submitting a bid requires AEPA Member Agency and/or Participating Entities to sign an additional contract, a
copy of the proposed contract must be included with the bid.

Gratuities: AEPA Member Agency may, by written notice, cancel this contract if it is found that gratuities, in the
form of entertainment, gifts or otherwise, were offered or given by the Vendor Partner or any agent or
representative of the Vendor Partner, to any employee of the AEPA Member Agency with a view toward securing
a contract or with respect to the performance of this contact. However, paying the expenses of normal business
meals, which are generally made available to all eligible school and government employees, shall not be
prohibited by this paragraph. Samples of software, equipment, or hardware provided to the AEPA Member
Agency for demonstration, evaluation, or loan purposes are not considered gratuities.

Indemnification: Vendor Partner will indemnify, defend and save harmless AEPA, its Members, Participating
Entities, its employees from any and all claims, demands, suits, proceedings, loss, cost and damages of every
kind and description, including any attorney’s fees and/or litigation expenses, which might be brought or made
against or incurred by, AEPA, its Members, Participating Entities, its employees on account of loss or damage
to any property or for injuries to or death of any person, caused by, arising out of, or contributed to, in whole or in
part, by reasons of any act, omission, professional error, fault, mistake, or negligence of Vendor Partner, its
employees, agents, representatives, or Subcontractors, their employees, agents, or representatives in connection
with or incident to the performance of this agreement, or arising out of worker’s compensation claims,
unemployment compensation claims, or unemployment disability compensation claims of employees of Vendor
Partner, and/or its Subcontractors or claims under similar such laws or obligations. Vendor Partner’s obligation
under this section will not extend to any liability caused by the sole negligence of AEPA, its Members,
participating Entities, its employees. The liability of AEPA, its Members, Participating Entities or its
employees will be subject in all cases to the immunities and limitations of Nevada or the AEPA Member
Agency’s state laws. Installation: Equipment and items of construction shall be installed in accordance with the
manufacturer’s instructions, specifications, in accordance with any federal, state, local rules, regulations, codes
and the schedule determined by the AEPA Member Agency and/or Participating Entity.

Insurance: Prior to executing a contract with the AEPA Member Agency or a Participating Entity under this
solicitation, if required, the Vendor Partner shall procure, maintain and provide certification from insurer(s) for
minimal coverage during the life of any resulting contract/agreement, to include but not limited to comprehensive
public and/or commercial liability, errors and omissions, workman’s compensation, unemployment and other
insurance coverage required by and applicable to each AEPA Member Agency state’s statutes and federal laws in
which proposed products and services will be offered and provided.

1. Evidence of the required insurance for each of those AEPA Member Agencies' state, who indicated an interest
to participate in this solicitation, identified in Part B: Specifications by providing written evidence and/or
documentation from your insurer(s) indicating your firm has in place the type and amount of coverage
required by each of the states. The Bidder has the sole responsibility to conduct and perform the necessary
research to make themselves aware of and to understand each states requirements.

2. Certificate of Insurance: The Vendor Partner shall provide, as required, a certificate of insurance for
commercial liability insurance naming the AEPA Member Agency and or its Participating Entity as the
certificate holder (co-insurer).
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3. All insurance policies are to be executed by an insurance company authorized to do business in those AEPA
Member Agency’s states participating in this solicitation.

4. Subcontractor’s Insurance: Prior to commencing any work, any Subcontractor shall procure and maintain, at
its own expense until final acceptance of the work, insurance coverage in a form and from insurers acceptable
to the prime Vendor Partner. All Subcontractors shall hold the appropriate type and amount of insurance
coverage required by the AEPA Member Agency state in which the work is being done and will provide
insurance, which waives all subrogation rights against the prime Vendor Partner, AEPA Member Agency and
its Participating Entities.

Invalid Term or Condition: If any term or condition of this solicitation and any resulting contract shall be held

invalid or unenforceable, the remainder of this solicitation and any resulting contract shall not be affected and

shall be valid and enforceable.

Late Bids: Late bids shall not be opened and will be deemed non-responsive and within twenty-four hours such
determination will be posted to AEPA’s website www.aepacoop.org. Bidders with rejected bids must make a
written request within thirty (30) days to AEPA by sending an email to secretary@aepacoop.org requesting to
have their rejected bid returned at Bidder’s expense. Late bids will be destroyed after forty-five (45) days.

Leases and Rentals: Vendor Partner may allow AEPA Member Agency or Participating Entity to rent, lease or
lease purchase. Buyer must receive a copy of the executed leasing documents prior to processing a purchase
order. Vendor Partner agrees that leases will be in compliance with the Uniform Commercial Code and the
Buyer’s individual state laws. All terms of leasing must be included in the bid, with interest rates described as
related to a published government standard. Vendor Partner must indicate in their response to this solicitation and
in any leasing/rental agreement, all costs (must be itemized) associated with early termination and/or the returning
of leased or rented equipment that are the responsibility of the Buyer. No sale of a contract to a third party will be
made without informing the Buyer of the transfer. If Vendor Partner sells a lease contract to a third party, the cost
of return of the product must not be greater than the cost of return to the original Vendor Partner.

Legal Remedies: All claims and controversies shall be subject to the Procurement Code of the state in which the
AEPA Member Agency or Participating Entity resides.

Licenses and Registration: Each state and local jurisdictions in which a transaction may occur may require
various types of licenses and/or registrations (business, construction Vendor Partner, etc). Likewise, there are
various policies, procedures, rules, regulations, codes and laws that govern such licensing/registration within
federal, state and local jurisdictions, therefore, it is the Bidder’s/Vendor Partner’s responsibility to be aware of,
obtain and maintain in current status all federal, state and local licenses, registrations and bonds required for the
performance and delivery of any and all products and services offered in its response to this solicitation. It is also
the responsibility of the Bidder/Vendor Partner to ensure that any Subcontractors performing under this bid hold
and maintain the appropriate licenses/registrations. The Bidder will submit copies of licenses, registration and/or
other documentation to substantiate they hold the appropriate licenses/registration required by individual

jurisdictions covered by this solicitation.

Liens: All materials and services shall be free of all liens.

Local public body: A political subdivision of the state and the agencies, instrumentalities and institutions
thereof. Such agencies may include but are not limited to two-year and four-year post-secondary educational
institutions, pre-k-12 institutions, counties, cities and municipalities, except as exempted pursuant to the
Procurement Code within each state. Entities within these groups may include but are not limited to political
subdivisions, administrative units, councils, commissions, boards and organizations that either by federal, state or
local legislative or administrative action or appointment and have been established or given the responsibility and
authority to act, conduct and perform various activities on behalf of the federal or state agency or local public
body.

Manufacturer's Representative: Dealers, distributors and installers of specialized facility technology, electrical,
mechanical systems and equipment, who, if permitted by the Scope of Work, submit an offer as a manufacturer’s
representative, must be able to provide documented evidence from and/or between it and the manufacturer
certifying that the Bidder is a bona fide manufacturer’s agent for the specific products/services proposed, the
Bidder is authorized to submit an offer on such products/services, and a guarantee that, should the Bidder fail to
satisfactorily fulfill any obligations established as a result of the award of contract, the manufacturer will either
assume and discharge such obligations covered by warrantees or provide for their competent assumption by one
or more bona fide representatives for the term of the contract/warrantee period. Bidders of software, mechanical
devices, electrical products/systems and other commodities that make up systems/networks must be able to
provide the same information from a manufacturer.

Modification by Buyer: Vendor Partner shall have no obligation with respect to any patent and copyright
infringement claim based upon Buyer's modification of the equipment and/or software, or its operation or use

AEPA IFB 015 Part A Terms & Conditions Page 18 of 29 Due: October 8, 2014 at 1:30 pm EDT



with apparatus, data or programs not furmished by Vendor Partner. However, one Buyer’s action will not
preclude Vendor Partner’s obligation to others not having modified their equipment or software.

Money: All transactions are payable in U.S. currency only. Multiple Approvals and Awards: Throughout the
United States, AEPA Member Agencies have a large number of Participating Entities who take advantage of and
utilize awarded contracts. In order to assure that any issued contract will allow these entities to fulfill current and
future needs and requirements, AEPA and its AEPA Member Agencies reserve the right at its discretion to
approve and/or award one contract, multiple contracts or no contracts. The actual use of any contract will be at
the sole discretion of the AEPA Member Agency or the Participating Entity.

Nonexclusive Contract: Any contract resulting from this solicitation shall be approved and awarded with the
understanding and agreement that it is for the sole convenience of the AEPA, its AEPA Member Agencies, their
Participating Entities and they reserve the right to obtain like goods and services from another source.

Non-Profit, Non-Public Educational Institutions and other Non-Profit Organizations (Section 501(c)(3) of
the Internal Revenue Code, Federal Tax Code) is defined as charitable, religious, educational, public service,
support and scientific organizations, entities, corporations that qualify as exempt organizations under Section
501(c)(3) of the Internal Revenue Code, or corresponding section of the Federal Tax Code.

Notice: Notices under this solicitation/contract will be in writing and will, for all purposes, be deemed to have
been fully given when sent by registered or certified mail, return receipt requested, postage prepaid, email with
appropriate verification, properly addressed to the respective parties as specified herein or at such other address as

may be specified by either party from time to time.

Novation: If the original Vendor Partner sells or transfers all assets or the entire portion of the assets used to
perform this contract, a successor in interest must guarantee to perform all obligations under this contract. AEPA
and its AEPA Member Agencies reserves the right to recommend approval, acceptance or rejection of the new
party. A simple change of name agreement will not change the contractual obligations of the Vendor Partner.

Ordering Procedures: AEPA has established a standard and special ordering process as defined below.
Additionally, some AEPA Member Agencies also prefer or utilize electronic ordering as the method for the
transactions. For details on the ordering processes utilized for each AEPA Member Agency, please reference the
Summary of State General Overview,
1. Standard Ordering Process:
A. Buyer will select items for purchase from provided published catalog/price list or Vendor Partner will
issue a quote upon request;
B. Buyer will prepare and issue a purchase order to the Vendor Partner based on the product catalog,
pricelist or Vendor Partner’s quote;
C. Vendor Partner will deliver and invoice the Buyer:
D. Buyer will acknowledge delivery and acceptance by issuing the Vendor Partner payment;
E. Vendor Partner, based on the agreed to process, will report and submit payment for the AEPA Member
Agency’s administrative fee to the AEPA Member Agency (quarterly).
F. Vendor Partner shall provide the transaction and volume reporting in the AEPA report format.

2. Special Ordering Process:

A. Buyer will select items for purchase from provided published catalog/price list or Vendor Partner will
issue a quote upon request;
B. Buyer will prepare and issue a purchase order to the AEPA Member Agency based on the product
catalog, pricelist or Vendor Partner’s quote;
C. Vendor Partner will deliver the goods and/or service to the Buyer and will invoice the AEPA Member
Agency;
AEPA Member will invoice the Buyer and add their administrative fee to the invoice price;
E. AEPA Member will pay Vendor Partner for the goods and/or service once the Buyer has confirmed
acceptance.
F. Vendor Partner shall provide the transaction and volume reporting as stipulated on a quarterly basis in the
AEPA report format.
3. Electronic Ordering (Optional by AEPA Member Agency)
When a Vendor Partner based online ordering system is available, the following functionality ts preferred:

A. Electronic ordering systems shall be secure and password protected. Entering the system with the
designated password shall automatically send the user to AEPA contract pricing.
B. When the Buyer requires purchase orders, electronic ordering system shall require entry of a purchase
order number, credit card or purchasing card prior to accepting an order.
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Electronic ordering systems shall block excluded items not covered by the AEPA contract from any order.
Electronic ordering systems shall automatically assign correct contract prices to applicable orders.
Electronic ordering systems that list catalog price and AEPA discounted price.

Electronic ordering systems shall track orders and purchases covered by the AEPA contract for reporting
and audit purposes. Vendor Partner shall provide the transaction and volume reporting in the AEPA
format.

G. Electronic ordering systems’ pricing shall include the AEPA Member Agencies administrative fee
required by the AEPA Member Agencies.

H. Electronic ordering systems that allow AEPA Member Agencies to print an archived (historical) copy of a
Buyer’s order,

Order of Precedence: In the event a conflict occurs the following order of precedence shall prevail:

A. Member Agency Specific terms and conditions

B. Specifications and scope of work

C. General terms and conditions

D. Attachments and exhibits

E. Documents referenced or included in the solicitation
Overcharges by Antitrust Violations: Member Agency maintains that, in actual practice, overcharges resulting
from antitrust violations are borne by the Buyer. Therefore, to the extent permitted by law, the Vendor Partner
hereby assigns to the Member Agency any and all claims for such overcharges as to the goods or services used to
fulfill the contract.
Parole Evidence: This contract represents the final written expression of agreement. All agreements are
contained herein and no other agreements or representations that materially alter it are acceptable.
Participating Entity: Those Public and Private School Districts, Educational Service Agencies, Intermediate
School Districts, Higher Education Institutions, Federal Agencies, State Agencies, Local Public Bodies and Non-
Profit Non-Public Corporations, Organizations, etc. that have authorizations to utilize the AEPA Member
Agencies’ Awarded Contracts.
Patent and copyright indemnification: To the extent permitted by law, Vendor Partner shall indemnify and hold
harmless Member Agency and its Participating Entities against any liability, including costs and expenses, for
infringement of any patent, trademark or copyright arising out of contract performance or use by Member Agency
and its Participating Entities of materials furnished or work performed under this contract. Member Agency and
its Participating Entities shall reasonably notify Vendor Partner of any claim for which it may be liable under this
paragraph.
Piggy Back Contracts: In the event a new Member Agency joins AEPA, the Member Agency may elect to award
any and all existing contracts if permissible by their State laws.

Pricing: Within Part B: Bid Specifications and Part C: Bid Forms of this solicitation, AEPA has identified and
stipulated the type of bid and the pricing methodologies that are to be utilized to price and submit bid prices. The
Vendor Partner agrees that the cost for any item bid or offered on this contract will be uniform for all states, and
that any differences in pricing are due to state specific installation and labor costs, AEPA Member Agency’s
Administrative Fee, etc. The Bidder must provide their pricing as requested utilizing the various pricing
methodologies specified. Please note the following that relate to pricing:

mmon

Most Advantageous Pricing: The Bidder/Vendor Partner must agree that they will not offer or provide a
better price to any individual entities or cooperatives with equal or lesser volume than that through AEPA.

Primary Pricing/Secondary Pricing Strategies: All Bidders will be required to submit “Primary Pricing” in
the form of either “Catalog Pricing” or “Line-Item Pricing” or a combination of these two pricing strategies as
defined in the bid specifications. Bidders are also encouraged to offer OPTIONAL pricing strategies including
“Hot List” and “Volume Discounts”.

1) Primary Pricing: All Bidders are required to submit the required primary pricing as indicated in each bid
category’s Part B: Specifications and Part C: Bid Forms (requirements vary based on bid category).

A. Catalog Pricing: Catalog pricing is utilized when the products and/or services solicited are clearly
identified with set and specific characteristics, attributes and configurations that are identifiable as a
stand-alone single unit and can be listed and priced as a single unit with options that can be added to
enhance and/or improve its operation and functionality. The Bidder offers a fixed discount(s) off retail
price, catalog price, published price or list price. The discounts may be for the entire commercially
available catalog, for specific products, product lines, manufacturers or category of products as
determined by the Bidder.
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2. Discounts: Discount offers must clearly identify percent of discount to apply to a commercially
available catalog, manufacturer, MSRP, retail or nationally published price lists. Bidders shall
identify and stipulate if the discounts apply to the entire catalog/price list, specific_product lines,
manufacturers and/or categories of products. Bidder shall agree that there will be no reduction in
discount(s) during the term of the contract.

b. New Catalogs/Price Changes: New catalogs and corresponding nationally published price lists may
be submitted throughout the term of the contract and shall be submitted to the AEPA Contract
Oversight Committee for review prior to release to all AEPA Member Agencies. Prices may change
based on manufacturer’s price changes, new published pricing or price lists, but the original discount
bid shall remain firm for the duration of the contract.

¢. Core List: In a Catalog Priced bid, a category (i.e. office supplies) may include a “core list” which
contains a selection of the most commonly used products/services with the expectation that a deeper
discount would be bid for these items. If a new catalog and price list is published during the contract
term, the original discounts shall be applied to the new published prices to establish the AEPA price
for these core items.

d. Product Addition/Discontinuation: New products, within the same scope of work, may be added at
the established percentage discounts at any time. Discontinued products may be dropped at any time
during the year. In the event a Core item is discontinued by the manufacturer during the term of the
contract, Vendor Partner is required to add a functionally equivalent substitute at the same discount
structure.

B. Line-Item Pricing: Line-item pricing is utilized when products and/or services that are broken down in
detail by element, component, product categories, product type and each product and/or service is
presented as an individual item which needs to be combined with other items to make up a final project or
solution. The Bidder offers firm pricing for specific line items in response to this bid; a project’s cost is
derived by the Vendor Partner preparing and providing a quote based on the project’s terms, conditions
and requirements based on the line item pricing provided in the bid. The information provided in this bid
for each item includes:

Product Category
Product Description
Manufacturer
Manufacturer SKU
Vendor SKU
Unit of Measure
Item List Price
AEPA Bid Price
a. Fixed prices: Prices bid shall be firm until each anniversary date of contract, unless there is an
occurrence of one or more economic price adjustment contingencies outlined in the bid. Fixed price
offers shall include prices for any and all items.

b. Routine Price Adjustments (Without Economic Price Adjustment): Vendors may only request
adjustments to the prices once a year at the time of renewal at the AEPA Winter meeting that goes
into effect March 1%. Vendor Partner’s must submit a fully documented written request to the AEPA
Contract Oversight Committee thirty (30) days prior to the AEPA Winter meeting. The request must
specifically detail and document the cause and/or reason for price changes and include any supporting
documentation (manufacturer’s letter, indexes, etc.). All price changes require approval by the AEPA
Member Agencies at the AEPA Winter meeting to go into effect the following contract term.

¢. Unpredictable Economic Price Adjustment: If economic price adjustment contingencies occur,
Vendor Partner may submit a fully documented request (manufacturer’s letter, indexes, etc.) for price
adjustment to AEPA Contract Oversight Committee for review and approval by the committee and
the AEPA Member Agencies. The documentation must substantiate the cause and/or reason for the
requested price increase and demonstrate that it was unpredictable at the time of bid submittal and/or
contract renewal and out of the Vendor Partner’s control. Pricing will take effect thirty (30) days
after approval and acceptance.

New Products/Services: Vendor Partner may submit new products or technologies, that are within
the original scope of work for the bid, to be added to the contract at the time of renewal pending
review and approval of the AEPA Bid Oversight Committee and AEPA Membership. Requests
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should be submitted to the AEPA Contract Oversight Committee thirty (30) days prior to the AEPA
Winter meeting.

C. Pricing based on a Cost-plus-a-percentage-of-cost: This type of pricing is prohibited.

2) Secondary Pricing Methods: Bidders are required to offer Customized Price Lists (Catalog Bids ONLY) and
encouraged to offer Hot Lists and Volume Discounts as follows:
A. Customized Price List: Bidders are required to offer customized price lists to Participating Entities for
items within the Bidder’s Commercially Available Catalog for Catalog Bids ONLY (not pertinent to Line
Item Bids). Customized price lists shall be allowed under the following conditions:

a.

b.

Up to 100 items within the Vendor Partner’s Commercially Available Catalog may be included on the
customized price list providing they are not already on the Core Item list.

Items are to be determined by the Participating Entity; Vendor Partner may object to up to ten (10) of
the suggested items proposed by the customer and must offer substitutes until an agreement of the
customized list is reached.

Items on the customized price list shall be sold with an additional discount (deeper than what was
originally bid on the non-core or catalog discount)

Items may not include special order or customized service products unless agreed to by the Vendor
Partner.

B. Hot List Pricing: Bidders are invited, at their option, to offer a selection of products/services, defined as
a Hot List, at greater discounts than those listed in the standard catalog or core list discounts. Special,
time-limited reductions are permissible under the following conditions:

a.
b.
c.

The price reduction is available to all AEPA Member Agencies equally.

The price reduction is for a specific time period, no less than thirty (30) days.

May be used to discount and liquidate close-out and discontinued products/services as long as those
iterns are clearly labeled as such.

The original price for products/services is not exceeded after the time limit.

The AEPA Oversight Committee and all AEPA Member Agencies shall be notified of any special or
time limited price reduction. New prices must be on record fifteen (15) days prior to any offer of the
new prices being proposed or offered to AEPA Member Agencies and Participating Entities.

Pricing for all Hot List items must be updated on the Vendor Partner’s online catalog and submitted
to all AEPA Member Agencies in an electronic format that can be posted to websites, emailed and
shared with Participating Entities/Buyers.

C. Volume Price Discounts: Bidders are encouraged to offer additional pricing discounts that may be
offered for a group of agencies in a local geographic area that desire to combine requirements (one time
purchase or annual spend), i.e. local city, county, school district(s), etc. and/or for large one time
purchases. Additional volume price discounts are permissible under the following conditions:

a.

b.

Discounts should be tiered and based on spend ranges as established by the Bidder on the Pricing
Forms.

Volume determination shall be determined between the Vendor Partner and the individual Buyers on
a case-by-case basis.

All additional discounts are to be offered equally to all AEPA Member Agencies and Participating
Entities and be based on the Volume Price Discounts originally bid providing the same or similar
volume commitment, specific needs, terms and conditions, a similar time frame, seasonal
considerations and provided the same manufacturer support is available to the Vendor Partner.

Prime Vendor Partner: For the purpose of this bid, a Vendor Partner will be considered a prime Vendor Partner

and not a Subcontractor. Any Vendor Partner paid directly by the AEPA Member Agency or Participating Entity

is a prime Vendor Partner; a Vendor Partner pays a Subcontractor. Prime Vendor Partners using Subcontractors
are responsible for all actions of its Subcontractors,

Procurement Cede: All Bidder/Vendor Partner’s must make themselves aware of and comply with all federal,

state, and local statutes and regulations,

Products and Services:

1. Product Line; If applicable, contracts will be a awarded to Bidders able to provide their complete product
line(s) of commodities, supplies, equipment, software and services that meets the scope of work and
specifications of this solicitation. Bidders with a published, priced catalog may submit their entire catalog;
AEPA reserves the right to select or reject products within the catalog for recommendation without having to

award all the contents,
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Serial Numbers: Bids must be for equipment on which the original manufacturer’s serial number has not
been altered in any way.

Current Products: All bids shall be for commodities, supplies, equipment, supplies and software in current
production; meet or exceed commercial and industry standards; and marketed and provided nationally to the
general public and/or educational/governmental agencies.

Construction Products and/or Services: are associated with building, erecting, altering, repairing,
installing or demolishing in the ordinary course of business any: (1) road, highway, bridge, parking area or
related project; (2) building, stadium or other structure; (3) airport, subway or similar facility; (4) park, trail,
athletic field, golf course or similar facility; (5) dam, reservoir, canal, ditch or similar facility; (6) sewage or
water treatment facility, power generating plant, pump station, natural gas compressing station or similar
facility; (7) radio, television or other tower; (8) shaft, tunnel or other mining appurtenance; (9) electrical
wiring, plumbing or plumbing fixture, gas piping, gas appliances or water conditioners; (10) air conditioning
conduit, heating or other similar mechanical work; or similar work, structures or installations; (11) leveling or
clearing land; (12) excavating earth; (13) drilling, wells of any type, including seismographic shot holes or
core drilling; and similar work, structures or installations.

Services: are defined as the furnishing of labor, time or effort by a Vendor Partner not invelving the
delivery of a specific tangible product other than reports and other materials which are merely incidental to
the required performance.

Professional Services: Services relating to architects, archeologists, engineers, surveyors, landscape
architects, medical arts practitioners, scientists, management and systems analysts, certified public
accountants, registered public accountants, lawyers, psychologists, planners, researchers, educational
specialist, construction managers and other persons or businesses providing similar professional
services, which may be designated as part of this solicitation.

Peripheral & Optional Items: Bidder can include various peripheral products, equipment, accessories,
services, deliverables and related items that are associated with and function with the primary offering.
Optional equipment or products may be added to the contract during the term of the contract. AEPA reserves
the right to accept or reject such offerings under the following conditions:

A. The enhancement is recommended by AEPA and approved by the Member Agency;

B. The option is priced at a discount similar to other options;

C. The option is an enhancement to the unit.

Descriptive Literature and Brand Names: All bids are to include a complete set of the manufacturer’s
descriptive literature regarding the commodities, supplies, materials, equipment and software offered. Brand
names, trade names and/or catalog numbers used in the solicitation will be intended to describe and identify
the type, level and quality of products, equipment and software being requested.

Discontinued products: If a product or model is discontinued by the manufacturer, Vendor Partner may
substitute a new product or model if the replacement product meets or exceeds the specifications and
performance of the discontinued model and if the discount is the same or greater than the discontinued model.

Product Specifications: This solicitation is designed to enable a Bidder to satisfy a requirement for a
commodity, supply, material, equipment, software, process, or service. A specification may be expressed as a
standard, a part of a standard, or independent of a standard; by specifying a manufacturer’s brand and model.
No specification is intended to unnecessarily limit competition by eliminating items capable of satisfactorily
and/or meeting the actual needs of the procurement. When a brand name product is specified and is only
available for a single source, Bidders are encouraged to offer alternative products which they believe to
adhere to and comply materially, functionally and operationally equal to or better than the brand name
product specified. Any Bidder believing a specification is unnecessarily restrictive, shall indicate such in the
form of a question during the solicitation process and prior to bid due date. The fact that a manufacturer or
supplier chooses not to produce or supply the commodity, supply, material, equipment, software or services to
meet these specifications will not be considered sufficient cause to adjudge these specifications as restrictive.
If the Bidder deviates from these specifications, reasons must be stated for such deviation and state why, in
their opinion, the commodity, supply, material, equipment, software or services they bid will render
equivalent reliability, coverage, performance and/or service. Failure to detail all such deviations may
comprise sufficient grounds for rejection of the entire bid.

Quality: Unless otherwise modified elsewhere in this solicitation, Vendor Partner warrants the commodities,
supplies, materials, equipment, and services delivered as stipulated in the Buyer’s purchase order/contract,

shall be:
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Of a quality to pass without objection in the industry and professional standards normally associated with
them;

Fit for the intended purpose(s) for which they are used;

Of even kind, quantity and quality within each unit and among all units, within the variations permitted
by the contract;

Adequately offered, presented, delivered, accomplished and complete as the contract may require; and
Conform to the written promises and/or oral affirmations of fact made by Vendor Partner.

mo ow >

Product Information | Catalogs | Price Lists:
1. Bidders shall include an electronic and paper copy of the latest edition of the commercially available catalog

and price lists that the discount will be applied to with the bid response.
2. Throughout the term of the contract, Vendor Partner(s) shall furnish all AEPA Member Agencies and their

Participating Entities with copies of approved commercially available catalogs and price lists in the format desired

(electronic, paper, online shopping cart, etc.).

Progress Payments: Progress payments are allowed on purchases for goods and services under the following

conditions:

1. The Buyer and the Vendor Partner agree to the terms of the progress payments prior to issuing a purchase
order;

2. The purchase order describes the amounts to be paid and the date of payment;

3. The Buyer has a satisfactory method of verifying progress described in writing in a letter or on the purchase
order;

4. That payments will only be made when actual goods and/or services are verified/received; and

5. That any such payments be made in full compliance of Buyer’s local board rules and any and all other
applicable state rules and regulations.

Protests: Under this public procurement and AEPA’s Solicitation, any Bidder who is aggrieved in connection

with this procurement, can file a protest in accordance with (1) AEPA’s Solicitation Document; (2) AEPA’s

Policies and Procedures; and (3) AEPA Member Agency’s State Procurement Code and Board Policies. Venue

for any and all legal actions regarding or arising out of the transactions covered herein shall be solely in the court

of jurisdiction located in the state and county of the AEPA Member Agency and will govern any resulting

transactions.

1. Procurement Phases: AEPA’s procurement/solicitation process is broken down into three (3) phases. Any

Bidder who is aggrieved in connection with any of the three (3) procurement/solicitation phases listed below
and/or any functions or activities associated with each shall file their protest with the AEPA representative

indicated below.

A. Bid Due Date: The preparation and contents of the solicitation, its terms, conditions and specifications,
the notification, distribution of solicitation documents and addendums (date published through the bid due
date and time).

B. AEPA Approval: The receiving, opening, recording, evaluating, recommending and approving Bidders
to be considered for AEPA approval and/or actions relating to contract renewal and extension. (Date
received and opened through date of individual contract award and future renewals).

C. Contract Award: The awarding, implementing and administering of resulting contracts and the
disclosure of confidential data. (Date individual contracts awarded by AEPA Member Agencies or 120
days from AEPA approval).

2. Protest contents: Protests shall be in writing and must be filed with the appropriate AEPA represented
below. A protest must include:

A. The name, address and telephone number of the protester;

B. The original signature of the protester or its representative;
C. Identification of the procurement function and/or contract activity with the solicitation or the
contract number;
D. A detailed statement of the factual grounds or legal basis for the protest;
E. Supporting exhibits, evidence or documents to substantiate any claim unless not available
within the filing time, in which case, the expected availability date shall be indicated; and
F. The form of relief requested.
3. Protest Submittal: Protester shall submit the bid protest in accordance with the requirements of the above
three (3) procurement functions immediately or within ten days of the date the protester knows or should have

known the basis of the protest per the following:
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A. Bid Due Date: Knows or should have known the basis of the protest upon the bid due date or 10 days
after the bid due date.

B. AEPA Approval: Knows or should have known the basis of the protest upon notification from AEPA of
the bid category approval.

C. Contract Award: Knows or should have known the basis of the protest or ten days after the notification
from the AEPA Member Agency award.

Procurement Phase | Who to Contact Email Address

Bid Due Date Bid Question Coordinator Questions{@aepacoop.org

AEPA Approval Bid Coordinator Bids@aepacoop.org

Contract Award Individual AEPA Member Agency witha | See AEPA Member Agency
copy to the AEPA President Information sheet

1. Protest Resolution: Protest shall be resolved, in accordance with AEPA’s Board Policies, Procedures and/or
the appropriate state statutes where the AEPA Member resides. It is the intent of AEPA that all bid protest
decisions from the point a bid has been published through contract approval or rejection, will be resolved by
AEPA. Bid protests concerning contract award by AEPA Member Agencies will be resolved by the respective
AEPA Member Agency.

2. Protest Costs: The losing party to the protest shall be responsible for the reasonable and justifiable costs of
the protest. The protest costs shall be based on the costs and expenses incurred by the AEPA and its Member
Agencies, including but not limited to staff salaries, attorneys' fees, hearing, reproduction, transcription and
travel costs.

Provisions Required By Law: By submitting a response to this solicitation, bidders are acknowledging they have

conducted and performed the required research to make themselves aware and knowledgeable of all federal, state

and local laws/statutes that are referenced herein, may pertain to and/or govern the procurement activities and
transactions covered by this bid. These provisions of law and any clause required by law that is associated with
and relates to this bid and any resulting contract will be read and enforced as though it were included herein.

Public Record: All bids submitted to this invitation shall become the property of the AEPA and will become a
matter of public record, available for review, subsequent to the bid due date. Bids may be viewed, by
appointment only, at the Oakland Schools, 2111 Pontiac Lake Road, Waterford, MI 48328, under the supervision
of the AEPA Executive Director or his designee, from 8:30 a.m. to 3:30 p.m., Monday through Friday. Within
fifteen days, the Bid Receipt Summary Report will be posted to the AEPA website (www.aepacoop.org).

Questions: Inquiries and questions related to this solicitation, should reference the bid number and respective
category and be submitted as follows:

1. From the time the solicitation is published until the deadline for questions for Bidders, questions should be
submitted to Questions@aepacoop.org.

2. From the time bids are opened but prior to the approval of the contract by AEPA, questions should be

submitted to Bids@aepacoop.org.
3. After notification of AFEPA contract approval, questions should be submitted via email to

President(@aepacoop.org.

4, Once a contract has been awarded by an individual AEPA Member Agency any inquiries and questions
relating to contract implementation, execution, transactions and/or concerns/issues occurring within that state
should be addressed to the individual AEPA Member Agency.

All other inquiries and questions should be addressed and submitted to the AEPA President by email at

President@aepacoop.org.

Reporting: Vendor Partners are required to submit quarterly detailed sales reports to all AEPA Member Agencies

and must complete an online sales report on the AEPA Website. Access to reports will be granted after contract

approval. If there are no sales, $0 reports are required.

Right to Assurance: Whenever one party to this contract in good faith has reason to question the other party’s

intent to perform, he/she may demand that the other party give a written assurance of this intent to perform. In the

event that a demand is made and no written assurance is given within ten (10) days, the demanding party may
treat this failure as an anticipatory repudiation of the contract.

Right to Request Additional Information: AEPA, and its respective bid representatives, reserves the right to .

request any additional information during the procurement process that might be deemed necessary to better

understand the submitted bid response including, but not limited to, clarifying questions. Bidders may be
requested to submit such answers in writing but will not be allowed to change or alter their bid.
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Safety Measures: Vendor Partners shall take all necessary precautions for the safety of employees on the
worksite, and shall erect and properly maintain at all times, as required by job conditions and progress of the
work, all necessary safeguards for the protection of the workers and public. They shall post danger-warning signs
against the hazards created by their operation and work in progress. Proper precautions shall be taken pursuant to
state law and standard construction practices in order to protect workers, the general public and existing structures
from injury or damage.

Safety Standards: All items supplied on this contract shall comply with the current applicable Occupational
Safety and Health Standards, the National Electric Code, and the National Fire Protection Association Standards.
Severability: The provisions of this contract are severable to the extent that any provision or application held to
be invalid shall not affect any other provision or application of the contract that may remain in effect without the
invalid provision or application.

Substance Use & Conduct: All Vendor Partners and Subcontractors must adhere to local substance (alcohol,
drug, smoking, etc.) and conduct (dress code, language, parking, etc.) policies while on AEPA Member Agencies
and Participating Entities premises.

State Agency: means any department, commission, council, board, committee, institution, legislative body,
agency, government corporation, educational institution or official of the executive, legislative or judicial branch
of the government of this state.

Survival: All applicable software license agreements, warranties or service agreements that were entered into
between Vendor Partner and Buyer under the terms and conditions of the Contract shall survive the expiration or
termination of the Contract. All Purchase Orders issued and accepted by Vendor Partner shall survive expiration
ot termination of the Contract.

Suspension or Debarment Status: If within the past five (5) years, any Bidder has been disbarred, suspended or
otherwise lawfully precluded from participating in any public procurement activity with a federal, state or local
government, the Bidder must tnclude a letter with its response or bid setting forth the name and address of the
public procurement unit, the effective date of the suspension or debarment, the duration of the suspension or
debarment, and the relevant circumstances relating to the suspension or debarment. Any failure to supply such a
letter or to not disclose in the letter all the pertinent information may result in the cancellation of any resulting
contract. By signing the bid section, the Bidder certifies that no current suspension or debarment exists.

Tare: If the Vendor Partner requires the Buyer to pay for shipping, the weight of the empty container and any
material used for packing shall be of the lightest weight practical for safe delivery of the contents.

Taxes: Different jurisdictions taxing authorities have different tax laws, rules, regulations and processes,
therefore, prices offered will not include applicable federal, state and local taxes. All applicable taxes must be
listed as a separate item on all cost proposals, invoices.

Term of Contract and Extensions; The initial term of the contract shall be for up to fifteen (15) months and will
commence on the date as indicated by each Participating Member Agency on the Acceptance of Bid and
Contract Award (Form B). The contract shall continue in accordance with the dates stipulated in the Bid and
Timeline schedule located in Part A of this bid unless terminated, canceled or extended. By mutual written
agreement, the contract may be extended for three additional 12-month periods, ending on the last day of
February. AEPA may choose to recommend the contract extension. If so recommended, an individual Member
Agency may choose, at their sole discretion, to extend the contract. In the event AEPA does not recommend or
approve a contract extension, a Member Agency reserves the right to offer month-by-month extensions not to
exceed six (6) months until a new contract is awarded by that Member Agency.

Termination by Non-Approval of AEPA: AEPA Member Agencies on annual basis assess, evaluate and
review existing AEPA vendors to determine if the organization as a whole desires to extend its approval of those
vendors. If an existing AEPA vendor's approval is not extended for an additional term, the AEPA Member
Agencies can not extend the dis-approved vendor’s contract. (See Term of Contract and Extensions)

Termination by AEPA Member Agency: An AEPA Member Agency may cancel any contract secured by the
solicitation without any further obligation if any person significantly involved in initiating, negotiating, securing,
drafting, or creating the contract on behalf of the AEPA Member Agency is or becomes, at any time while the
contract or any extensions of the contract is in effect, an employee of, or a consultant to any other party to this
contract with respect to the subject matter of the contract. Such cancellation shall be effective when the parties to
this contract receive written notice from the AEPA Member Agency unless the notice specifies a later time.
Cancellation by one AEPA Member Agency does not require other Agencies to cancel their contracts.

Termination for Convenience: AEPA Member Agency reserves the right to immediately terminate this contract,
without penalty or recourse, in whole or in part, if the AEPA Member Agency determines that termination is in
the best interest of Participating Entities. The Vendor Partner, after receipt of a “Notice of Termination,” shall not
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accept any new orders after the termination date specified in the notice. Any termination shall have no effect on
projects that are in progress at the time the cancellation is received by the AEPA Member Agency.

Vendor Partner shall be entitled to receive just and equitable compensation in accordance with applicable contract
pricing for work in progress, work completed and materials accepted before the effective date of the cancellation.
The Vendor Partner will not be reimbursed for any anticipated profit.

The AEPA Member Agency reserves the right to cancel, or suspend the use thereof, any contract resulting from
this IFB if the Vendor Partner files for bankruptcy protection, or is acquired by an independent third party.

Vendor Partner may cancel this contract upon written notice to the AEPA Member Agency prior to the intended
termination date (or on the yearly anniversary of the bid). Any termination shall have no effect on projects that are
in progress at the time the cancellation is received by the AEPA Member Agency.

Termination for Default: If either party is in default under this contract, it shall have an opportunity to cure the
defauit within the time indicated (ten business days in most states) after it is given written notice of default by the
other party, specifying the nature of the default. Upon receipt of the notice of default, the defaulting party shall
have ten business days to provide a satisfactory response to the AEPA Member Agency. Failure on the part of the
defaulting party to adequately address all issues of concern may result in contract termination. If the default is not
cured within the time specified in the notice of defauit, the non-defauiting party shall have the right, in addition to
all other remedies at law or equity, to immediately terminate this contract. Failure to complain of any action, non-
action or default under this Agreement shall not constitute a waiver of any of the parties’ rights hereunder.

The AEPA Member Agency reserves the right to terminate this contract, or any part hereof, for cause in the event
of any default by the Vendor Partner, or if the Vendor Partner fails to comply with any contract terms and
conditions, or fails to provide the AEPA Member Agency, upon request, with adequate assurances of future
performance. In the event of termination for cause, the AEPA Member Agency shall not be liable to the Vendor
Partner for any amount for supplies or services not accepted, and the Vendor Partner shall be liable to the AEPA
Member Agency or any Participating Entity for any and all rights and remedies provided by law. If it is
determined that the AEPA Member Agency improperly terminated this contract for default, such termination shall
be deemed a termination for convenience,

The AEPA Member Agency will issue written notice to the Vendor Partner for acting or failing to act in any of
the following:

1. The Vendor Partner provides material that does not meet the specifications of the contract;
2. The Vendor Partner fails to adequately perform the services set forth in the specifications of the contract;

3. The Vendor Partner fails to complete the work required or to furnish the materials required within a
reasonable amount of time;

4. The Vendor Partner fails to make progress in the performance of the contract and/or gives the AEPA Member
Agency reason to believe that the Vendor Partner will not or cannot perform to the requirements of the
contract;

5. The Vendor Partner fails to extend lower pricing that has been offered to another customer or cooperative that
have equal or lesser volume.

6. The Vendor Partner fails to observe any of the terms and conditions of the contract;

7. The Vendor Partner fails to follow the established procedure for purchase orders, invoices and receipt of
funds as stipulated by the AEPA Member Agency.

Termination for Non-Appropriation: Any individual Buyer’s procurement/contract covered by this bid and

executed in accordance with resulting contract may be terminated if insufficient appropriations and/or

authorizations do not exist due to changes in state or federal law, or because of court order, or because of
insufficient appropriations made available to the Buyer's governing board and/or it State Legislature. Such

termination will be effected by sending fifteen (15) days written notice to the Vendor Partner. The Buyer’s
decision as to whether sufficient appropriations and authorizations are available shall be accepted by the Vendor

Partner and shall be final.

Title and Risk of Loss: The title and risk of loss of material or service shall not pass to the Buyer purchasing the
material or services until it actually receives the material or service at the point of delivery, unless otherwise
provided within this document.

Trade-in Equipment: Equipment for trade-in shall be dismantled by the Vendor Partner and removed at its
expense. The conditions of the trade-in equipment at the time it is turned over to the Vendor Partner shall be the
same as when the original agreement was made, except as affected by normal wear and tear from use between the
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time of the bid and the trade-in. Values placed on trade-in products are between the Buyer purchasing the new
unit and the Vendor Partner.

Type of Bids: Due to the various types, kinds and levels of products and services solicited by AEPA in its IFBs;
the various pricing methodologies/methods utilized and offered to price the various products and services offered;
and the type of contracts that results from any one of AEPA’s/bids, AEPA has established the following two
types of bids.

1. Catalog Bid: A catalog bid is utilized when the products and/or services solicited are clearly identified with
set and specific characteristics, attributes and configurations that are identifiable as a stand-alone single unit
and can be listed and priced as a single unit with options that can be added to enhance and/or improve its
operation and functionality. The Bidder offers a fixed discount(s) off retail price or prices in a Commercially
Available Catalog. The discounts may be for the entire Commercially Available Catalog, for specific
products, product lines, manufacturers or category of products as determined by the Bidder. See Pricing
section for detailed information on Catalog Pricing.

2. Line Item Bid: A Line-item bid is utilized when the products and services solicited cannot be identified or
listed as a single unit; consists of a number of different variables and configurations, it is necessary to identify
the specific project or application; the end product or solution is made of individually priced elements or
components and the end product’s or solution’s cost is derived by the Vendor Partner specially prepared and
providing a quote based on the project’s terms, conditions and requirements. See Pricing section for detailed
information on Line-Item Pricing..

Vendor Partner: Bidder who has been approved and awarded a contract for the delivery of construction,
tangible personal property, supplies, or services in response to this IFB.

Vendor Partner Contact: Vendor Partner will designate one individual who will represent them to the AEPA,
its AEPA Member Agencies during the contract period. This contact person will correspond with each AEPA
Member Agency for technical assistance, problems, or questions that may arise. If other staff, distributors and/or
independent Vendor Partners will be performing the sales or support functions for different geographical areas
(states), Vendor Partner shall include instructions and contact information that can be distributed to AEPA
Member Agencies upon approval of this bid.

Warranty: Vendor Partner warrants that all commodities, supplies, materials, equipment, software and service
delivered under this contract shall conform to the specifications of this contract. All items should carry a
warranty equal to the intended life cycle or a minimum 12-month manufacturer’s warranty that includes parts and
labor unless otherwise specified and agreed to. The manufacturer has the primary responsibility to honor a
manufacturer’s warranty; a distributor or dealer agrees to assist the purchaser reach a solution in a dispute with the
manufacturer over a warranty’s terms. Any extended manufacturer’s warranty will be passed on to the Buyer.
For example, if a voice board has a three-year warranty, but the board is in a turnkey system that has a one-year
warranty, the voice board’s three-year warranty must be honored by the manufacturer and the Vendor Partner,
All extended warranties must be passed on, without exception. If, upon discovery, the Vendor Partner charges a
Buyer for a replacement part that the Vendor Partner actually received at no cost under a warranty, the Vendor
Partner will rebate the amount billed and the Buyer reserves the right to cancel the contract.
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Association of Educational Purchasing Agencies (AEPA)

Bid 015 - Summary of State General Overview
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BID BOND TRAVELERS CASUALTY AND SURETY COMPANY OF AMERICA
Hartford, Connecticut 06183

KNOWN ALL BY THESE PRESENTS, That we, Quill Corporation, as Principai, and
Travelers Casualty and Surety Company of America, as Surety, are held and firmly
bound unto KCDA-King County Director's Association, as Obligee, in the sum of Ten
Percent of Total Amount Bid Dollars (§ 10%) for the payment of which we bind
ourselves, and our successors and assigns, jointly and severally, as provided herein.

WHEREAS, Principal has submitted or is about to submit a bid to the Obligee on a
contract for IFB#015-A Office Supplies Quill Bid No. 14-9910, Kent, WA (“Project”).

NOW, THEREFORE, the condition of this bond is that if Obligee accepts Principal's bid,
and Principal enters into a contract with Obligee in conformance with the terms of the
bid and provides such bond or bonds as may be specified in the bidding or contract
documents, then this obligation shall be void; otherwise Principal and Surety will pay to
Obligee the difference between the amount of Principal's bid and the amount for which
Obligee shall in good faith contract with another person or entity to perform the work
covered by Principal's bid, but in no event shall Surety's and Principal's liability exceed
the penal sum of this bond.

Signed this 30th day of September, 2014,

Quill Corporation
(Principal)

o A

Travelers Casualty and Surety Company of America

By:
Joffgey ¥ _Bfoyles, Attorney-in-Fact
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WARNING: THIS POWER OF ATTORNEY IS INVALID WITHOUT THE RED BORDER

"

A POWER OF ATTORNEY
TRAVELE R s J Farmington Casualty Company St. Paul Mercury Insurance Company
Fidelity and Guaranty Insurance Company Travelers Casualty and Surety Company
Fidelity and Guaranty Insurance Underwriters, Inc. Travelers Casually and Surety Compuny of America
St. Paut Fire and Marine Insurance Company United States Fidelity and Guaranty Company

St. Paul Guardian Insurance Company

Alttorney-In Fact No. 225756 Certificate No, O 0 5 6 3 1 5 3 2

KNOW ALL MEN BY THESE PRESENTS: That Farmington Casualty Company, $t. Paul Fire and Marine Insurance Company, 5t. Paul Guardian Insurance
Company, St. Paul Mercury Insurance Company, Travelers Casualty and Surety Company, Travelers Casualty and Surety Company of America. and United States
Fidelity and Guaranty Company are corporations duly organized under the laws of the State of Connecticut, that Fidelity and Guaranty Insurance Company is a
corporation duly organized under the laws of the State of lowa, and that Fidelity and Guaranty Insurance Underwriters, Inc., is a corporation duly organized under the
Jaws of the State of Wisconsin (herein collectively called the “Companies™), and that the Companies do hereby make, constitute and appoint

Margaret M. Davis, Shari K. Wetborn, Joyce Bjorge, Jeffrey L. Broyles, Charles W, Floberg, Lisa Meyer, Jennifer Truesdale, Sue Noakes, Nadya
Alami, Jessica Carpenter, and Tamara A. Ringeisen

of the City of ___Portland , State of, Oregon . their true and lawful Atiorney(s)-in-Fact,
each in their separate capacity if more thun one is named above, to sign, execute, seal and acknowledge any and all bonds, recognizances, conditional undertakin gs and
other writings obligatory in the nature thereof on behalf of the Companies in their business of guaranteeing the fidelity of persons, guaranteeing the performance of
contracts and executing or guaranteeing bonds and undertakings required or permitted in any actions or proceedings allowed by law.

IN WITNESS WHEREOF, the Companies have caused this instrument to be signed and their corporate seals to be hereto affixed, this )
Seplember 2013
day of
Farmington Casualty Company St. Paul Mercury Insurance Company
Fidelity and Guaranty Insurance Company Travelers Casualty and Surety Company
Fidelity and Guaranty Insurance Underwriters, Inc. Travelers Casualty and Surety Company of America
St. Paul Fire and Marine Insurance Company United States Fidelity and Guaranty Company

§t. Paul Guardian Insurance Company

State of Connecticut By: &
City of Hartford ss. Robert 1., Raney. SZnior Vice President
"Dl 2
On this the e day of G . — . before me personally appeared Robert L. Raney, who acknowledged himself 1o

be the Senior Vice President of Farmington Casualty Company, Fidelity and Guaranty Insurance Company, Fidelity and Guaranty Insurance Underwriters. Inc., $t. Paul
Fire and Marine Insurance Compuny, St. Paul Guardian Insurance Company, St. Paul Mercury [nsurance Company, Travelers Casualty and Surety Company, Travelers
Casualty and Surety Company of America. and United States Fidelity and Guaranty Company, and that he. as such, being authorized so 1o do. executed the foregoing
instrument for the purposes therein contained by sigaing on behalf of the corporations by himself as a duly authorized officer.

YNaw €. 3 Frout

Marie C. Tetreaunlt. Nowary Public

In Witness Whereof, | hereunto set my hand and official seal.
My Commission expires the 30th day of June, 2016.

58440-8-12 Printed in U.S.A.

WARNING: THIS POWER OF ATTORNEY IS INVALID WITHOUT THE RED BORDER




CERTIFICATION OF COMPLIANCE - IRAN ECONOMIC SANCTIONS ACT
Michigan Public Act No. 517 of 2012

The undersigned, the owner or authorized officer of the below-named contractor (the “Contractor™), pursuant to
the compliance certification requirement provided in the Association of Educational Purchasing Agencies
(AEPA) solicitation on behalf of all Michigan public entities (the “Participating Entity™), hereby certifies,
represents and warrants that the Contractor (including its officers, directors and employees) is not an “Iran linked
business™ within the meaning of the Iran Economic Sanctions Act, Michigan Public Act No. 517 of 2012 (the
“Act”), and that in the event Contractor is awarded a contract as a result of the aforementioned RF P, the
Contractor will not become an “Iran linked business” at any time during the course of performing any services
under the contract.

The Contractor further acknowledges that any person who is found to have submitted a false certification is
responsible for a civil penalty of not more than $250,000.00 or 2 times the amount of the contract or proposed
contract for which the false certification was made, whichever is greater, the cost of the Schoo{ District’s
investigation, and reasonable attorney fees, in addition to the fine. Moreover, any person who submitted a false
certification shall be ineligible to provide a response to a solicitation for three (3) years from the date it is
determined that the person has submitted the false certification,

(UL CORAZER

Name of Company

Ay —

Signature 6f Authorized Representative

¢ Shina (5e0dman

me of Authorized Representative

Hesidok NA - [mmriat

Title of Authorized Representative

103} a0H-

Date !




To be completed and signed below. Return with bid.

AFFIRMATIVE ACTION QUESTIONNAIRE

This form is to be completed and returned with the bid. However, the MRESC will accept in lieu of this
Questionnaire, Affirmative Action Evidence stapled to this page.

1. Our c&l;;'::ﬁaﬂy has a federal Affirmative Action Plan approval. O Yes
o

If yes, please attach a copy of the plan to this questionnaire.

2. Our company has a New Jersey State Certificate of Employee Information Report. B’{s
O No

If yes, please attach a copy of the certificate to this questionnaire.

3. If you answered “/NO” to both questions above, No. 1 and 2, you must apply for an Affirmative Action
Employee Information Report - Form AA302.

Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal
Employment Opportunity Compliance:

www.state.nj.us/treasury/contract compliance/

¢ Click on “Forms” and then “AA302” and “Instructions” under the heading “Employee
Information Report”
¢ Complete and submit the form with the appropriate payment to:

Department of Treasury

Division of Purchase & Property
Contract Compliance Audit Unit
EEO Monitoring Program

P.O. Box 206

Trenton, New Jersey 08625-0206

Al fees for this application are to be paid directly to the State of New Jersey. A copy shall be submitted
to the MRESC within seven (7) days of the notice of the intent to award the contract or the signing of the
confract.

I certify that the above information is correct to the best of my knowledge.

NameofCompany/FirrL/Q((-// wﬂ@/ﬂ”& A'O’?

Address /00 ,d'/?@//éﬁ /Cé,

City, State, @/’)//ﬂ\[ OOTIiNE </ oo $ X
Name of Authorize emﬂ/‘/)@ G 00%77( (/7 Title /27 ;[f// 1/f } A [)0/”/” €n1Cra(

SIGNATURE /e




All vendors must have a valid Business Registration Certifi

NJ Business Registration Form

cate (BRC) from the Department of the Treasury,

Division of Revenue prior to conducting business in the State of New Jersey and prior to receiving the award of

a contract with a public entity.

TAKPAYER NAME-

TAXPAYER IDENT!
970-097-382,200
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Tuspoyer Namet
Trade Name:

Addrcsw

Certificxre Nunibe

Date of lysuance:

For Office Use Onhy:
20041014112823833

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

TAN REG TESE ACCOUNT

847 ROEBLENG AVE

IRINTON, NF n8atl
r: 1193907

Ovtaher 14, 2004

For more information on how to obtain a Business Registration Certificate,
Department of Treasury, Division of Revenue and Enterprise Services web

please visit the State of New Jersey,
site at:

htm://wmv.state.ni.us/treasurv/revenuefbusregcert.shtml. A valid Business Registration Certificate must be

provided to the MRESC before the award of a contract can be made.
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08/21/04
Taxpayer Identification$ 362-952.904/000

Dear Business Representative:

Congratulations! You are now registered with the New Jersey Division of Revenue.

Use the Taxpayer Identification Number listed above on all correspondence with the Divisions
of Revenue and Taxation, as well as with the Department of Labor {if the business is subject

to unemployment withholdings). Your tax returns and payments will be filed under this number,
and you will be able to access information about your account by referencing it.

Additionally, please note that State law requires all contractors and subcontractors with Public
agencies to provide proof of their registration with the Division of Revenue. The law also amended
Section 92 of the Casino Control Act, which deals with the casino service industry.

We have attached a Proof of Regisiration Certificate for your use. To comply with the law, if you are
currently under coniract or entering into a contract with a State agency, you must provide a copy

of the certificate to the contracting agency.

If you have any quesiions or require more Information, feel free to call our Registration Holline at
(609)292-1730.

| wish you continued success in your business endeavors,

Sipcerely,

§

ohn E. Tuily, CP
Acting Director

. Tig S I ARSI
STATE OF NEW JERSEY po 3
BUSINESS REGISTRATION CERTIFICATE

WDEPARTMENT OF TREASURY/

:DIVISION OF REVENUE
£'PO BOX 252 3
TRENTON, N J 06848.0252 4
T mwv'ﬂzwﬂmmrnﬂ -

TAXPAYER NAME: TRADE NAME:

QUILL CORPORATION
TAXPAYER IDENTIFICATION#: SEQUENCE NUMBER:
: | 362-952-804/000 0843314
4 ADDRESS: ISSUANCE DATE:
:§ 100 SCHELTER RD
f| LINCOLNSHIRE IL 60089-3621 0a21/04
i EFFECTIVE DATE: {
031302 .
£ ]
-1 FORM-BRC(08-01) This Cortificate ts NOT assignable or transterabt¥ It must be conspicuous! displayed at above aadress




Statement of Suspension or Debarment

STATE OF NEW-JERSTY/ \LU MD \ K

Specify, of other

COUNTY OF anvg
L\,S]h e (’T OOd M) of the (City, Town, Borough)

—

o LINCAINSHIEE. sareof JUUAOIE™ ot futtage

being duly sworn according to law on my oath depose and say that:
Iam (lﬂd@’?!’ N /4 POMWU[LL of the firm

of @U \LL Cbpp mm the Bidder

making the Proposal for the above named projects, and that I executed the said Proposal with full
authority to do so; that said Bidder is not at the time of the making this bid included on the New Jersey
State Treasurer’s or the Federal Government’s List of Debarred, Suspended or Disqualified Bidders as a
result of action taken by any State or Federal Agency.

Name of Contractor: Q\) \\L CUQ%U)(HM

(Company Name)
By: /U@Q/ Q/’—

(Signature of auphorized representative)

Subscribed a(d sworn to hefore me

This &N’ day of (I'\'DW ,20\ﬁj

—

CD WO
(Seal) Notary Publm@f \L\_\m\ <

Specify Other State

oo
NI CIF
20 rPOBLIC, STATE OF ILLINOIS

TARY PU
h:l‘? COMMISSION EXPIRES 11/09/2018

My Commission expires




RETURN WITH BID

(REVISED 4/10)
EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against
any employee or applicant for employment because of age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex. Except with respect to affectional or sexual
orientation and gender identity or expression, the contractor will ensure that equal
employment opportunity is afforded to such applicants in recruitment and
employment, and that employees are treated during employment, without regard to
their age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex. Such
equal employment opportunity shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising;
layoff or termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. The contractor agrees to post in conspicuous
places, available to employees and applicants for employment, notices to be provided
by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment without regard to age,
race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has
a collective bargaining agreement, a notice, to be provided by the agency contracting
officer, advising the labor union of the contractor's commitments under this chapter
and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any
regulations promulgated by the Treasurer pursuant to N.J.5.A. 10:5-31 et seq., as
amended and supplemented from time to time and the Americans with Disabilities
Act.

The contractor or subcontractor agrees to make good faith efforts to meet
targeted county employment goals established in accordance with N.J.A.C. 17:27-5.2.



The contractor or subcontractor agrees to inform in writing its appropriate recruitment
agencies including, but not limited to, employment agencies, placement bureaus,
colleges, universities, and labor unions, that it does not discriminate on the basis of
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will
discontinue the use of any recruitment agency which engages in direct or indirect
discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if
necessary, to assure that all personnel testing conforms with the principles of
job-related testing, as established by the statutes and court decisions of the State of
New Jersey and as established by applicable Federal law and applicable Federal court
decisions.

In conforming with the targeted employment goals, the contractor or
subcontractor agrees to review all procedures relating to transfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard to
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, consistent with
the statutes and court decisions of the State of New Jersey, and applicable Federal law
and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but
prior to execution of a goods and services contract, one of the following three
documents:

Letter of Federal Affirmative Action Plan Approvat
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the
Division and distributed to the public agency through the Division’s website at
www.state.nj.us/treasury/ contract_compliance)

The contractor and its subcontractors shall furnish such reports or other
documents to the Division of Purchase & Property, CCAU.EEO Monitoring Program as
may be requested by the office from time to time in order to carry out the purposes of
these regulations, and public agencies shall furnish such information as may be
requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for
conducting a compliance investigation pursuant to Subchapter 10 of the
Administrative Code at N.J.A.C. 17:27.

serare AN G
company:_ WAL CORPOZ MY

Name ﬂ/ﬁgﬂﬂf/fﬂfkﬁ
Title //7 ¢S/ ( /s M/ NH /) 0omencre ¢




Middlesex Regional Educational Services Commission
Business Office
1660 Stelion Road
Piscataway New Jersey 08854

Chapter 271
Political Contribution Disclosure Form
(Contracts that Exceed $17,500.00)
Ref. N.J.S.A. 52:34-25

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that

(Business Entity) has made the
following repertable political contributions to any etected official, political candidate or any political
committee as defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of
confract:

Reportable Contributions

Date of Amount of Name of Recipient Name of
Contribution Contribution Elected Official/ Contributor

Committee/Candidate

The Business Entity may attach additional pages if needed.
2

m/;\'o Reportable Contributions (Please check (') if applicable.)

[ centify that Q U “—’L’ C/@mem (Business Entity) made no reportable

contributions to any elected official, political candidate or any political committee as defined in N.J.S.A.
19:44-20.26.

Certification
[ certify, that the inf'ormati@%d above is i comphiance with Public Law 2005—Chapter 271.

Name ot'Autho/rﬁ?dgen 776 Lz 0o W[C/? ~
7 7 /

Title /Uﬁdf/'[/é/?/ N r0”7/}'?!/%/.((,6

e DUWL (R PO

Signature




C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Contractor Instructions
Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to
a “fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005. c.
271, 5. 2(NJS.A. 19:44A-20.26). This law provides that 10 days prior to the award of such a contract,
the contractor shall disclose contributions to:
any State, county, or municipal committee of a political party
any legislative leadership committee*
any continuing political committee (a.k.a., political action committee)
any candidate committee of a candidate for, or holder of, an elective office:
o of the public entity awarding the contract
o of that county in which that public entity is located
o of another public entity within that county
o orofa legislative district in which that public entity is located or. when the public
entity is a county, of any legislative district which includes all or part of the county
The disclosure must list reportable contributions to any of the committees that exceed $300 per election
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and
19:44A-16 for more details on reportable contributions.

® @

N.JLS.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business
entity is not a natural person. This includes the following:
¢ individuals with an “interest™ ownership or control of more than 10% of the profits or assets
of a business entity or 10% of the stock in the case of a business entity that is a corporation
for profit
all principals, partners, officers, or directors of the business entity or their spouses
any subsidiaries directly or indirectly controlled by the business entity
IRS Code Section 527 New Jersey based organizations, directly or indirectly controtied by
the business entity and [iling as continuing political committees, (PAC s)

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)]. The
contributor must be listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed
by ELEC in an amount to be determined by the Commission which may be based upon the amount that
the business entity failed to report.

The enclosed list of agencies is provided to assist the contractor in identitying those public agencies
whose elected official and/or candidate campaign committees are affected by the disclosure requirement.
It is the contractor’s responsibility to identify the specific committees to which contributions may have
been made and need to be disclosed. The disclosed information may exceed the minimum requirement.

The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details
(along with a signed over sheet) may be used as the contractor’s submission and is disclosable 10 the
public under the Open Public Records Act.

'N.JS.A, 19:44A-3(s): “The term “legislative leadership committee™ means a commitiee established, authorized to
be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the
General Assembly or the Minority Leader of the General Assembly pursuant o section 16 of P.L. 1993, c. 63 (C.
19:44A-10.1) for the purpose of receiving contributions and making expenditures.”



The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of
Education contracts.

P.L. 2005, c. 271
(Unotticial version, Assembly Committee Substitute to A-3013, First Reprint*)

AN ACT authorizing units of local govemment to impose limits on political contributions by contraciors and
supplementing Title 40A of the New Jersey Statutes and Title 19 of the Revised Statutes.

BE IT ENACTED by the Senate and General Assembly of the State of New Jersey:

40A:11-51 1. a. A county, municipality, independent authority, board of education, or fire district is hereby
authorized to establish by ordinance, resolution or regulation, as may be appropriate, measures limiting the
awarding of public contracts there from to business entities that have made a contribution pursuant to P.L. 1973,
¢. 83 (C. 19:44A-1 et seq.) and limiting the contributions that the holders of a contract can make during the term
of a contract, notwithstanding the provisions and parameters of sections | through 12 of P.L. 2004, c. 19 (C.
19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22).

b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or
regulation of a unit of local government that limits political contributions by business entities performing or
seeking to perform government contracts. Any ordinance, resolution or regulation in effect on the effective date
of P.L. 2004, c. 19 shall remain in effect and those adopted after that effective date shall be valid and enforceable.

¢. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed
with the Secretary of State.

52:34-25 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of
$17,500, except for a contract that is required by law to be publicly advertised for bids, a State agency, county,
municipality, independent authority, board of education, or fire district shall require any business entity bidding
thereon or negotiating therefor, to submit along with its bid or price quote, a list of political contributions as set
forth in this subsection that are reportable by the recipient pursuant to the provisions of P.L. 1973, ¢. 83
(C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, along with
the date and amount of each contribution and the name of the recipient of each contribution. A business entity
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a
political party, legislative leadership committee, candidate committee of a candidate for, or holder of, a State
elective otfice, or any continuing political committee. A business entity contracting with a county, municipality,
independent authority, other than an independent authority that is a State agency, board of education, or fire
district shall disclose contributions to: any State, county, or municipal committee of a political party; any
legislative leadership commuttee; or any candidate committee of a candidate for, or holder of, and elective office
of that public entity, of that county in which that public entity is located, of another public entity within that
county, or of a legislative district in which that public entity is located or, when the public entity is a county, of
any legislative district which includes all or part of the county, or any continuing political commiitee.

The provisions of this section shall not apply to a contract when a public emergency requires the immediate
delivery of goods or services.

b. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith,
shall be deemed to be a contribution by the business entity. \When a business entity is other than a natural person,
a contribution by any person or other business entily having an interest therein shall be deemed to be a
contribution by the business entity. When a business entity is other than a natural person, a contribution by: all



principals, partners, officers, or directors of the business entity or their spouses; any subsidiaries directly or
indirectly controlled by the business entity; or any political organization organized under section 527 of the
Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate
committee, election fund. or political party commitice, shall be deemed to be a contribution by the business entity.

¢. As used in this section:

“business entity” means a narural or legal person, business corporation, professional services corporation, limited
liability company, partnership, limited partnership, business trust, association or any other legal commercial entity
organized under the laws of this State or of any other state or foreign jurisdiction;

“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of
the stock in the case of a business entity that is a corporation for profit, as appropriate; and

P.L. 2005, ¢. 271

“State agency™ means any of the principal depariments in the Executive Branch of the State Govermnment, and any
division, board, bureau, office, commission or other instrumentality within or created by such department, the
Legislature of the State and any office, board, bureau or commission within or created by the Legislative Branch,
and any independent State authority, commission, instrumentality or agency.

d. Any business entity that fails to comply with the provisions of this section shal| be subject to a fine imposed by
the New Jersey Election Law Enforcement Commission in an amount to be determined by the commission which
may be based upon the amount that the business entity failed to report.

19:44A4-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an
in-kind contribution, or pledge to make a contribution of any kind to a candidate for or the holder of any public
office having ultimate responsibility for the awarding of public contracts, or to a political party committee,
legislative leadership committee, political committee or continuing political committee, which has received in any
calendar ycar $50,000 or more in the aggregate through agreements or contracts with a public entity, shall file an
annual disclosure statement with the New Jersey Election Law Enforcement Commission, established pursuant to
section 5 of P.L. 1973, ¢. 83 (C. 19:44A-3), setting forth all such contributions made by the business entity during
the 12 months prior to the reporting deadline.

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section
which shall include, but not be timited to:

(1) the name and mailing address of the business entity making the contribution, and the amount contributed
during the 12 months prior to the reporting deadline;

(2) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding
of public contracts, candidate committee, joint candidates commitiee, political party committce, legislative
leadership committee, political committee or continuing political committee receiving the contribution; and

{3) the amount of money the business entity received from the public entity through contract or agreement, the
dates, and information identifying cach contract or agreement and describing the goods, services or equipment
provided or property sold.

¢. The commission shall maintain a list of such reports for public inspection both at 1ts office and through its
Internet site.



d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith,
shall be deemed to be a contribution by the business entity. When a business entity is other than a natural person.
a contribution by any person or other business entity having an interest therein shall be deemed to be a
contrtbution by the business entity. When a business entity is other than a natural person, a contribution by: all
principals, partners, officers, or directors of the business entity, or their spouses; any subsidiaries directly or
indirectly controlled by the business entity; or any political organization organized under section 527 of the
Internal Revenue Code that is directly or indirectly controlled by the business entity. other than a candidate
committee, election fund, or political party committee, shall be deemed to be a contribution by the business entity.

As used in this section:

"Business entity” means a natural or legal person, business corporation, professional services corporation, limited
liability company, parmership, limited partnership, business trust, association or any other legal commercial entity
organized under the laws of this State or of any other state or foreign jurisdiction; and

“Interest” means the ownership or control of more than 10% of the protits or assets of a business entity or 10% of
the stock in the case of a business entity that is a corporation for profit, as appropriate.

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by
the New Jersey Election Law Enforcement Commission in an amount to be determined by the commission which
may be based upon the amount that the business entity failed to report.

4. Thus act shall take effect immediately.

*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this
document was prepared. Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to
N.JS.A. 40:11-51 and to N.J.S. A, 52:34.25.



To be completed and signed below. Return with bid.
STOCKHOLDER/PARTNERSHIP DISCLLOSURE AND STATEMENT OF OWNERSHIP

Pleasgscheck one type of Ownership, complete the form, and execute where provided.

Corporation O Limited Partnership
O Partnership O Limited Liability Corporation
a Sole Proprietorship O Limited Liability Partnership

O Sub Chapter S Corporation O Other:

No corporation “or partnership™ shall be awarded any contract nor shall any agreement be entered into for the
performance of any work or the furnishing of any material or supplies, the cost of which is to be paid with or
out of any public funds, by the State or any county. municipality or school district, or any subsidiary or agency
of the State, or by an authority, board or commission which exercises governmental functions, unless prior to
the receipt of the bid or accompanying the bid of said corporation or said partnership, there is submitted a
statement setting forth the names and all individual partners in the partnership who own a 10% or greater
interest therein, as the case may be.” If one or more such stockholder “or partner™ is itself a corporation “or
partnership,” the stockholder holding 10% or more of that corporation “or partnership” the individual partners
owning 10% or greater interest in that partnership, as the case may be, shall also be listed. The disclosure shall
be, continued until names and addresses of every non-corporate stockholder, and individual partner, exceeding
the 10% ownership criteria established in this act, has been listed.

IT IS MANDATORY THAT THIS FORM BE COMPLETED AND SUBMITTED WITH BID. In the
event that there are no persons who own ten percent or more of the stock or ownership of the respondent, then
such fact should be certified below as part of this disclosure.

Name of Company QU“L CDQMM
Address \(D &Wﬁw \
City, State, Zip mD\mY\\T( ¥ \k/ W

List of Owners with Ten Percent (10%) or More Interest

QOwner’s Name Home Address Title/Office Held - Percent (%) of
Partnership Share

AN ONE™ Owned

NOTE: If you need more space than that provided above, pleasc use an extra sheet for furnishing the above
required information for any remaining persons or entities.

Signature /wj / Date \D\a\ &b\ﬂr
g2 |




To be completed and signed below. Return with bid.

STOCKHOLDER/PARTNERSHIP DISCLOSURE AND STATEMENT OF
OWNERSHIP (cont’d)

If your firm is not a corporation and/or partnership, please explain below how your firm is
organized and include a list of the various principals.

Our firm, . 18 organized

Names of Principals N
/ /-

~
=
—
=
[¢]

Use additional paper if needed. Check here [ if additional sheets are attached.

ot ot (L) Lo poni oo

Address /00 Mﬁf/)‘(/’?) f&é

e "™ pcomthine  Illinoss L0l 9

Authorized A@ ﬁ/ﬁfpéé&[/ﬂ%fﬁ Title AMI//'[/K/?/ NA ﬁﬂm@l/t

/
SIGNATURE OF AUTHORIZED AGENT




APPENDIX A
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the Middlesex Regional Educational Services Commission (hereafter "owner")
do hereby agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act")
(42 US.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by public entities in
all services, programs, and activities provided or made available by public entities, and the rules and
regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid,
benefit, or service on behall of the owner pursuant to this contract, the contractor agrees that the
performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants,
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this
contract, the contractor shall defend the owner in any action or administrative proceeding commenced
pursuant to this Act. The contractor shall indemnify, protect, and save harmless the owner, its agents,
servants, and employees from and against any and all suits, claims, losses, demands, or damages, of
whatever kind or nature arising out of or claimed to arise out of the alleged violation. The contractor shall,
at its own expense, appear, defend, and pay any and all charges for legal services and any and all costs and
other expenses arising from such action or administrative proceeding or incurred in connection therewith,
In any and all complaints brought pursuant to the owner's grievance procedure, the contractor agrees to
abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action
or administrative proceeding results in an award of damages against the owner, or if the owner incurs any
expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the
contractor shall satisfy and discharge the same at its own expense.

The owner shall, as soon as practicable afier a claim has been made against it, give written notice
thereof to the contractor along with full and complete particulars of the claim, If any action or
administrative proceeding is brought against the owner or any of its agents, servants, and employees, the
owner shall expeditiously forward or have forwarded to the contractor every demand, complaint, notice,
summons, pleading, or other process received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by
the contractor pursuant fo this contract will not relieve the contractor of the obligation to comply with the
Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save
harmless the contractor, its agents, servants, employees and subcontractors for any claim which may arise
out of their performance of this Agreement. Furthermore, the contractor expressly understands and agrees
that the provisions of this indemnification clause shall in no way limit the contractor's obligations assumed
in this Agrcement, nor shall they be construed to relieve the contractor from any liability, nor preclude the
owner from taking any other actions available to it under any other provisions of the Agreement or
otherwise at law.



DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN
PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.

FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant to Public Law 2012, ¢. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must
complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is
identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is found
on the Division’s website at http:/www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing the
below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or entity
to be in violation of law, s'e shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing
sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party.

PLEASE CHECK EITHER BOX:

m I certify, pursuant to Public Law 2012, . 25, that neither the person/entity listed above nor any of the entity’s parents,

subsidiaries, or affiliates is listed on the N.J. Department of the Treasury's list of entities determined to be engaged in prohibited activities
in [ran pursuant to P.L. 2012, c. 25 (“Chapter 25 List™). I further certify that F am the person listed above, or | am an officer or representative of the
entity listed above and am authorized to make this certification on its behalf. I wil) skip Part 2 and sign and complete the Certification

OR

D 1 am unable to certify as above because I or the bidding entity and/or one or more of its parents, subsidiaries, or affiliates is lsted

on the Department’s Chapter 25 Jist. I will provide a detailed, accurate and precise description of the activities in Part 2 below and
sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and appropriate
penalties, fines and/or sanctions will be assessed as provided by law.

Part 2

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or
affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.

PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.
IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES

Name; Relationship to
Bidder/Vendor:

Description of Activities:

Duration of Engagement: Anticipated Cessation Date

Bidder/Vendor,

Contact Name: Contact Phone Number:

Centification: 1, being duly swomn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the

best of my knowledge are ttue and complete. [ attest that 1 am authorized to execute this certification on behalf of the below-referenced person or
entity. | acknowledge that the Middlesex Regional Educational Services Commission is relying on the information contained herein and thereby
acknowledge that I am under a continuing obligation from the date of this certification through the completion of contracts with the Middlesex
Regional Educational Services Commission to notify the Middlesex Regional Educational Services Commission in writing of any changes to the
answers of information contained herein. I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in
this certification, and if 1 do so, [ recognize that I am subject to criminal prosecution under the faw and that it will also constitute a material breach of
my agreements(s) with the Middlesex Regional Educational Services Commission and that the Middlesex Regional Educational Services

Commission at & io y declare aﬂct(s resulting from this certiﬁcation/\zzd;nenforceablc.
Full Name énnt{:ir 2 ; /16 2 0? WU #7 Signature: 8 fe—""
0t owe xo\léf\;;to\k

2924 (/ D/Z}ﬂifm s

Bidder/Vendor:




State of .ﬁm Jergep

DEPARTMENT OF THE TREASURY

CHRIS CHRISTIE DIVISION OF PURCHASE AND PROPERTY ANDREW P. SIDAMON-ERISTOFF
Governor OFFICE OF THE DIRECTOR State Treasurer
33 WEST STATE STREET
PO. BOX 039
KIM GAUDAGNO TRENTON, NEW JERSEY 08625-0039 JIGNASA DESAI-MCCLEARY
Lt. Governor Director

Telephone (609) 2924886 / Facsimile (609) 984-2575

The following list represents entities determined, based on credible information available to the public, to be
engaged in prohibited activities in Iran pursuant to P.L. 2012, c. 25 (“Chapter 25”):

1. { Amona 20. | Liquefied Natural Gas Limited

2. | Bank Saderat PLC 21. | Maire Tecnimont SpA

3. | Bank Sepah 22. | Naftiran Intratrade Company (NICO)

4. | Bank Markazi iran (Central Bank of Iran) 23. | National Iranian Tanker Company (NITC)

5. | Bank Mellat 24. | Oil and Natural Gas Corporation (ONGC)

6. | Bank Melli Iran 25. | Oil india Limited

7. | Bank Tejarat 26. | Panyu Chu Kong Steel Pipe Company, Ltd.

8. | Belaz 27. | Persia Intemational Bank

9. | Belneftkhim (Belarusneft) 28. | PetroChina Company, Ltd.

10. | China Intemational United Petroleum & Chemicals Co., Ltd. 29. | Petroleos de Venezuela (PDVSA Petroleo, SA)
(Unipec)

11. | China National Offshore Qil Corporation (CNOOC) 30. | Sameh Afzar Tajak Company (SATCO)

12, | China National Petroleum Corporation (CNPC) 31. | Schwing America, Inc.

13. | China National United Qil Corporation (ChinaQil) 32. | Shandong FIN CNC Machine Company, Ltd.

14. | China Petroleum & Chemical Corporation (Sinopec) 33. | Sinohydro

15. | China Precision Machinery Import-Export Corp. (CPMIEC) 34. | SK Energy

16. | Grimley Smith Associates 35. | SKS Ventures

17. | Indian Qil Corporation 36. | Som Pefrol AS

18. | Industrija Nafte (INA) 37._{ Sonangol

19. | Kingdream PLC 38. | Zhuhai Zhenrong Company

List Date: January 31, 2014
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1. Scope of Bid

AEPA is seeking qualified, experienced contractor(s) who possess the necessary resources and
capabilities to acquire, deliver and perform the required supplies, materials equipment and labor to all
participating member states (up to 26) necessary to:

-Respond to request from a number of different types of educational, governmental and public
institutions seeking office supplies.

-These parts and supplies will include but are not limited to: general office supplies, office electronics,
paper products, miscellaneous equipment and specialty equipment and supplies.

-Types of services may include, but are not limited to: copy and print services.
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Type of Bid

This bid is considered a:

YES

NO

TYPE OF BID

.\l

CATALOG: A catalog bid is utilized when the products and/or services solicited are clearly
identified with set and specific characteristics, attributes and configurations that are identifiable
as a stand-alone single unit and can be listed and priced as a single unit with options that can be
added to enhance and/or improve its operation and functionality. The Bidder offers a fixed
discount(s) off retail price or prices in a Commercially Available Catalog. The discounts may be
for the entire Commercially Available Catalog, for specific products, product lines,
manufacturers or category of products as determined by the Bidder. See Pricing section for
detailed information on Catalog Pricing.

LINE ITEM: A line-item bid is utilized when the products and services solicited cannot be
identified or listed as a single unit; consists of a number of different variables and configurations,
it is necessary to identify the specific project or application; the end product or solution is made
of individually priced elements or components and the end product’s or solution’s cost is derived
by the Vendor Partner specially prepared and providing a quote based on the project’s terms,
conditions and requirements, See Pricing section for detailed information on Line-Item Pricing.

3. Anticipated AEPA Member Agency Participation
. % . %
Parti- 1 Other Est. 1* | Growth canl | Other Growth
(2L States Year for cipate- States | Est. 1" Year for
Yes/No/ Member Purchase Year YesNos | Member | Purchase Years
State Undecided Sells In Volume 2-4 State Undecided | Sells In Volume 2-4
California Yes AZ NV $500,000 10% Nebraska Yes $1,500,000 15%
Colorado Yes ? 2% New Jersey Yes $299,599
Connecticut Yes | My RivT $50,000 | 10% [ NewMexico | Ves $5,000,000 | 5%
Florida Yes AL,GA $1,000,000 | 10-20% | North Dakota Yes $450,000 2%
Indiana Yes $£2,000,000 2% Ohio Yes $1,200,000 3%
Iowa Yes IL,SD $600,000 5% Cregon Yes $150,000 35%
Kansas Yes OK $2,000,000 2% Pennsylvania Yes a%l}lﬁ{ $£750,000 20%
Kentucky Yes Q};gg%ﬁ&"ﬁ $100,000 | 3% | Texas Yes $800,000 |  10%
Massachusetts Yes $150,000 2% Virginia Yes $500,000 5%
Michigan Yes $50,000 5% Washington No AK,ID -
Minnesota Yes S0 $1,600,000 5% West Virginia Yes 750,000 15%
Missouri Yes AR,IL.LA.SD $800,000 10% Wisconsin Yes 533,252 20%
Montana Yes D $£300,000 8% Wyoming Yes SD.UT 230,000 10%
Total 25 $21,312,851

Please note that individual AEPA Member Agencies that have indicated that they intend to participate in
any contract approved under this solicitation, does not guarantee or mean that the individual AEPA Member
Agency will enter into a contract with any AEPA approved Vendor Partner. Each AEPA Member Agency
will make that determination after reviewing Vendor Partner responses and AEPA’s recommendation for
acceptance and bid award. The AEPA Member Agency’s contracting decision shall be final.

The above information relating to the estimated/projected volume for the first year for this solicitation is
provided based on submittals from its members. AEPA Member Agencies anticipate that purchase volumes
will increase in contract years two (2) through four (4). This information is provided as an aid to Bidders in
preparing responses only. It is not to be considered a guarantee of volume under this IFB. The successful
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Vendor Partner’s discount and pricing schedule shall apply regardless of the volume of business under the
contract.

4. Glossary of Terms and Abbreviations

Abbreviations and Acronyms for Standards and Regulations: Where abbreviations and acronyms are used
in specifications or other contract documents, they shall mean the recognized name of the organizations
responsible for the standards and regulations in the following list. Names, telephone numbers, and
websites are subject to change and are believed to be accurate and up-to-date as of the date of the
contract documents.

No Terms and Abbreviations for the Office Supplies category.

5. Special Terms and Conditions

5.1 The Vendor Partner will warranty all parts and materials for at least 90 days from date of purchase or
manufactures’ warranty, whichever is longer.

5.2 Vendor Partner will endeavor to supply products that are made in the United States of America.

6. Standard Specifications [Fixed Specifications]
Bidder must check either the ‘Comply’ or ‘Deviate’ column for each specification item. All
deviations shall be noted and explained on Form F: Deviations (in Part C Bid Forms).

Item Description Comply Deviate
6.1 The Vendor Partner will have access to a full inventory of the

awarded product line,
6.2 The Vendor Parmer shall maintain a minimum monthly overall

average fill rate of 95% or above. Line items that are reordered,
backordered, or partially filled are not considered filled line items
when calculating this service level.

6.3 Orders must be shipped within 48 hours after receipt of an order
90% of the time. The Vendor Partner will notify the Buyer if
product ordered cannot be shipped within this time period to
provide the opportunity to secure product elsewhere.

6.4 Vendor Partners must be a manufacturer’s authorized sales and
service dealer for all proposed equipment/software. An authorized
sales and service dealer is defined in this solicitation as one
purchasing their products for resell directly from the

manufacturer(s) or the manufacturer’s approved channels. Products /
that result from new authorized sales and service dealer

arrangements between the Vendor Partner and the manufacturer
during the term of this contract may be added and offered through
the AEPA contract.

6.5 All charges and components necessary for performance of the
contract shall be clearly identified even if such are not specifically
addressed in any paragraph or sub-paragraph or form that is a part
of this request.

6.6 If the Vendor Partner intends to utilize independent
agents/distributors, subcontractors and/or third-party agents to
perform and/or provide any part of the products and services offered
herein, the Vendor Partner must identify all providers and any and
all associated costs with these providers.

6.7 Optional services must be identified separately, and must include
clear descriptions of proposed services.

6.8 Vendor Partners must provide a product or mix of products in a
manner that will allow Buyers to migrate to emerging
technologies/services and between legacy technologies with no
penalty charge associated with maintaining the most appropriate
selections of goods and services throughout the life of the contract.

AEPA IFB #015-A OFFICE SUPPLIES Page 3 of 5 Due Date: OCTOBER 8, 2014, 1:30 pm EST
Part B: Specifications




Item Description Comply Deviate
6.9 Vendor Partners must be able to supply paper catalogs where
requested. The catalog shall have a cover label indicating that the
catalog’s contents are available through the participating Member
Agency and the AEPA contract. The label shall identify the
agency’s contract number, discount level(s) and any special
ordering instructions.

6.10 Packing slips shall accompany all deliveries and shall contain
Buyer's purchase order number, vendor name and name of article.
Cartons shall be identified by purchase order number and vendor
name.

6.11 Orders not filled and partials shall be indicated on the packing list.
Vendor Partmer shall inform member of anticipated availability date
for unfilled and partial orders.

6.12 All products sold by the Vendor Partner must be new. Only the
newest versions of software and equipment will be bid. Older
versions will only be sold, if specifically requested. Vendor Partner
may offer reconditioned products as a Voluntary Alternate; such
items shall be marketed and labeled as being reconditioned.

6.13 Products that have a 30/60/90 day money back guarantee will be
clearly identified in the catalog and on the web site (if applicable).
6.14 Vendor Partner has the option to offer private label products.

Vendor Partner shall maintain the same manufacturer specifications
for private label products throughout the term of contract. Any
change of manufacturers for a private label shall result in offerings
equal to or superior to the originally approved manufacturer at a
price equal to or lower than the original offering.

6.15 Vendor Partner must maintain a toll free technical support line open
8 a.m. Eastern Time zone until 5 p.m., Pacific Time zone, Monday
through Friday. Calls must be answered by a live US technician.
6.16 Vendor Pariner must have a 24-hour toll-free order fax line.

6.17 If the Vendor Partner makes an error in pricing {typographical or
photographic error, for example), the Buyer reserves the right to
return the product. The Vendor Partner agrees to pay for cost of
any returned product due to a pricing error.

6.18 Vendor Partner shall provide a Safety Data Sheet (SDS) for all
items sold, if required. A separate sheet shall be provided for each
individual item when purchase is made.

6.19 Orders that are $50.00 or more shall include free shipping. Vendor
Partner shall bid a flat rate for ali orders that are less than $50.00
regardless of where to be shipped in the continental United States.

SN NS NN NN N

7. Product | Category Specific Specifications
Bidder must check either the ‘Comply’ or ‘Deviate’ column for each specification item. All

deviations shall be noted and explained on Form F: Deviations (in Part C Bid Forms).

7.1 Minimum Requirements:

Item Description Comply Deviate

7.1.1 The catalog includes a variety of manufacturers of specified
products and services, and 80% or more of the catalog is dedicated
to office supplies.

7.1.2 The Vendor Partner provides general office supplies that include
but are not limited to: pencils, pens, markers and other writing
instruments; correction fluid, tape, film and other correction
products; ink and toner cartridges, tape, glue, paste and other
adhesives; staplers, staples, paper clips, and paper clamps;
permanent and removable self-adhesive, moisten and stick, colored
and clear, and specialty labels; standard file folders, hanging file
folders, floor and desktop file cabinets, trays, containers and
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7.1 Minimum Requirements:

Item Description Deviate
organization systems, bulletin boards, batteries, mailing and

shipping supplies; storage files.

7.1.3 The Vendor Partner provides office electronics that include but are
not limited to: scanners; printers, electronic handheld, desktop and
scientific printing and nonprinting calculators.

7.14 The Vendor Partner provides paper products that include but are not
limited to: white and color copy and duplicator paper, linen office
papers, envelopes, index cards, writing pads, composition books,
loose-leaf paper, card and cover stock.

7.1.5 The Vendor Parmer provides miscellaneous equipment that
inciudes but is not limited to: laminators, paper shredders, electric
and mechanical pencil sharpeners, clocks, radios, wastebaskets and
labeling equipment.

7.1.6 The Vendor Partner provides specialty equipment supplies that
includes but is not limited to: signs, nameplates, name badges,
computer supplies, carrying cases, briefcases, break room and
housekeeping supplies.

7.1.7 All copier paper shall meet the following specifications:
20# weight; 92 brightness per US Brightness Scale; 190 or better in
smoothness

NAVNANBNA

7.2 Optional Requirements:

Item Description Comply Deviate

7.2.1 The Vendor Partner provides voluntary take back and/or recycling
programs for ink cartridges/toners, batteries and other electronics.

722 The Vendor Partner should meet innovative and responsible
environmental practices through their company to reduce their
carbon footprint, reduce waste, energy conservation, and ensure
efficient computing and much more.

NA

8. Pricing ~ See Pricing section in Part A — General Terms & Conditions for details

8.1 This bid category has a Core Item List.

8.2 Pricing shall be completed on the provided pricing sheets (Microsoft Excel Workbook) with the
individual tabs to be completed as follows:

G.l Catalog Discount (Required)

G.2A Core List Price Schedule (Required) Additional product offerings may not be added to this form.
G.2B Non-Core Price Schedule (Required)

G.3  Services Price Schedule (Optional)

G.4 Volume Discounts (Optional)

8.3 The Catalog Category Discount and the Core Items award will not be split.

8.4 Bid pricing will be evaluated on a combination of items from both the Category Discount list
and the Core Item list. See Evaluation, Approval and Award in Part A, V. General Terms &
Conditions for All Agencies for additional information.

Signature ,/?%\) é/

Must be same signature U‘fa{ appears on Bid Affidavit and Acceptance Forms
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BID SUBMITTAL INSTRUCTIONS

I Bid submission instructions can be found in Part A: Terms and Conditions, Section I, F: Bid
Submission of this solicitation. Bidders are reminded that failure to follow, comply with, and adhere to
these instructions of this solicitation may result in their response being deemed non-responsive.

2. It is the bidder’s responsibility to ascertain that all documents submitted have been saved completely and
appropriately to the CD or flash drive. Bidders should test both of the CDs or flash drives on computers
independent from the system on which they were created to make sure the documents can be opened.
Electronic media that cannot be opened by the bid committee may result in the rejection of the proposal.

3.  AEPA, its member agencies, affiliate agencies and authorized representatives are not responsible for bid
proposals that are incomplete, unreadable or received after the deadline.
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AEPA 1FB #015-A
OFFICE SUPPLIES
Bid Proposal Table of Contents

Bidderﬂg\kl- CDQM‘UQ‘ )

Name of Authorized Representati\j( / /)/ 7 G / D) 00_(/ 2 )
Office Address : ic
Time Zone: [ | Eastern Central [[J Mountain Pacific

Telephonem \034\ A%q Fax
Email_Di(l @QU\\\ cOM Website_ NN U\\ (‘ M

Instructions: Please complete the table below with the information for the documents included in this bid
proposal. The bidder is reminded that two identical copies of this material on electronic media, either two (2)
CDs or two (2) flash drives, are required.

Document Title on CD Format (i.e., Word,

. G or Flash drive PDF, Excel) —
Table of Contents A PDF
FORM A Signature and
Bid Affidavit A ey notarization required.
FORM B Signature required.
Acceptance of Bid & A PDF and hard copy
Contract Award
FORM C A PDF Signature required
Questionnaire
FORM D A PDF Signature required
Company Info
Letter of Line of
Credit or Annual A PDF
Report
FORME A PDF Signature required
Exceptions
FORMF A PDF Signature required
Deviations
Part B - A PDF Signature required
Specifications
State Specific
Required Forms (See A PDF
Part A)
FORM G Signature required
Discount & Pricing B PDF
Schedules
Excel Workbook-
FORM G Discount B Excel
& Pricing Schedules
G.5 Warranties,
Additional Services B PDF
{Optional)
G.6 Additional B PDF
Discounts (Optional)
Catalogs/price lists B PDF
AEPA IFB #015-A OFFICE SUPPLIES Page 2 of 16 Due Date: OCTOBER 8, 2014, 1:30 pm EST
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AEPA BID FORM A: BID AFFIDAVIT

AEPA IFB #015-A
OFFICE SUPPLIES

NAME OF BIDDER U\\\ QB‘( mm

Instructions: This form must be signed by the bidder’s authorized representative and notarized below. The completed
document must be scanned to a PDF format and saved to Folder A, and a completed and signed paper version must be
included in the package. If awarded, the bidder is required to produce a copy of this document for each of the member
agencies with which it contracts.

1. The undersigned, duly authorized to represent the persons, firms and corporations joining and participating in the
submission of the foregoing bid (such persons, firms and corporations hereinafter being referred to as the bidder),
being duly sworn, on his/her oath, states that to the best of histher belief and knowledge no person, firm or
corporation, nor any person duly representing the same joining and participating in the submission of the foregoing
bid, has directly or indirectly entered into any agreement or arrangement with any other bidders, or with any official
of the Member Agency, or any employee thereof, or any person, firm or corporation under contract with the Member
Agency whereby the bidder, in order to induce the acceptance of the foregoing bid by the Member Agency, has paid
or is to pay to any other bidder or to any of the aforementioned persons anything of value whatever, and that the
bidder has not, directly nor indirectly entered into any arrangement or agreement with any other bidder or bidders
which tends to or does lessen or destroy free competition in the letting of the contract sought for by the foregoing bid.

2. This is to certify that the bidder, or any person on his/her behalf, has not agreed, connived, or colluded to produce a
deceptive show of competition in the manner of the bidding or award of the referenced contract.

3. This is to certify that neither !, nor to the best of my knowledge, information and belief, the bidder, nor any officer,
director, partner, member or associate of the bidder, nor any of its employees directly involved in obtaining contracts
with the State of Member Agency, Member Agency, or any subdivision of the state has been convicted of false
pretenses, attempted false pretenses, or conspiracy to commit false pretenses, bribery, attempted bribery or
conspiracy to bribe under the laws of any state or federal government for acts or omissions after January 1, 1985.

4. This is to certify that the bidder or any person on his behalf has examined and understands the terms, conditions,
scope of work and specifications, and other documents of this solicitation and that any and all exceptions have been
noted in writing and have been included with the bid submittal.

5. This is to certify that if awarded a contract, the bidder will provide the equipment, commodities, and/or services to
members and affiliate members of the Agency in accordance with the terms, conditions, scope of work and
specifications and other documents of this solicitation in the following pages of this bid.

6. This is to certify that the bidder is authorized by the manufacturer(s) to sell all proposed products on a national basis.
7. This is to certify that we have completed, reviewed, approved and have included all information that is required in

Sectiens C, D, E, F and G ofithese bid forms.
ﬁ/'ﬂ&, 000 100 Sheter Rl
Authorjzed Representative (Please print pf type) Mailing Address

7201 7¢lent NA bomencréc € UDNOINNICC L LD(DOOI
Title (Pleasg print or type) City, State, Zip
A — oplA 20084 4800

Signature of Alyﬂorized Representative

Datt Phone

Subscribed and sworn to before me this & day of SEA
FONE

A 2X LAV
CONNI CIF

Notary Public in and for County of NCF: State of U-\ L\D\ (N ARY-PUB g:. OF l‘?e

co ION
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AEPA FORM B: ACCEPTANCE OF BID AND CONTRACT AWARD
AEPA 1IFB #015-A
OFFICE SUPPLIES

NAME OF BIDDER QU\ \\ Cmﬂx\m

INSTRUCTIONS: PART I of this form is to be completed by the Bidder and signed by its Authorized Representative.
PART II will be completed by the AEPA Member Agency only upon the occasion of the bid award. The completed
document must be scanned to a PDF format and saved to Folder A, and a completed and signed paper version must be

included in the package. If approved by AEPA, the bidder is required to produce a copy of the document for each of the
AEPA Member Agency with which it contracts.

PART I: BIDDER

In compliance with the Invitation For Bid (IFB), the undersigned warrants that I/we have examined the
Instructions to Bidders, associated documents, and being familiar with all of the conditions surrounding the
proposed projects, hereby offer and agree to furnish all labor, materials, supplies and equipment incurred in
compliance with ail terms, conditions, specifications and amendments associated with this IFB and any written
exceptions to the bid. Signature also certifies understanding and compliance with the certification
requirements of the AEPA Member Agency’s Terms and Conditions and/or Special Terms and Conditions.
The undersigned understands that their competence, ability, capacity and obligations to offer and provide the
proposed tangible personal property, professional services, construction services and other services on behalf
of the Vendor Partner as well as other factors of interest to the AEPA Member Agency as stated in the

evaluation section, will be a consideration in making the award. \
Date \0\& k t
+ ) L3

Company Name Q\)“\ CDYMN\
d statell__ Zip

Company Address \ . City
Contact Per{gl e (5 ()0(//77(( 7 Title_/
Authorized Signature (ir&)n!y) Title

Email Address \)\(& 4 O\U\\\ DN Phone Mb‘\ z\%OO\

PART II: AWARDING MEMBER AGENCY

Your bid response for the above identified bid is hereby accepted. As a Vendor Partner you are now bound to
offer and provide the products and services identified within this IFB, your response and approved by AEPA,
including all terms, conditions, specifications, exceptions and amendments. As Vendor Partner, you are hereby
not to commence any billable work or provide any products or services under this contract until an executed
purchase order is received from the AEPA Member Agency or Participating Entities. The intent of this
contract is to constitute the final and complete agreement between the AEPA Member Agency and Vendor
Partner, and no other agreements, oral or otherwise, regarding the subject matter of this contract, shall bind
any of the parties hereto. No change or modification of this contract shall be valid unless in writing and signed
by both parties to this contract. If any provision of this contract is deemed invalid or illegal by any appropriate
court of law, the remainder of this contract shall not be affected thereby. The initial term of this contract shall
be for up to fifteen (15) months and will commence on the date indicated below and continue until February
28, 2016 unless terminated, canceled or extended. By mutual written agreement as warranted, the contract
may be extended month by month up to six (6) months or for three (3) additional 12-month periods.

Awarding Agency

Agency Executive

Awarded this day of Contract Number
Contract to commence (Member Agency to select): O or [J March 1, 2015
(Enter date)
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AEPA FORM C: SERVICE QUESTIONNAIRE FOR BIDDER
AEPA IFB #015-A
OFFICE SUPPLIES

NAME OF BIDDER M_CDXMW\

Instructions: Please respond to Yes/No and choice questions by using an (X). If a text reply is required,
respond in the space below. Scan this form and any attachment pages into a single document and convert to a
PDF file. Follow the instructions for titling the file and file organization under Part A, Section I Bid
Procedures, F. Bid Submission, 2. Format of Bid Submittal.

Note: As part of evaluating the Bidder’s qualifications, the following is being requested and the Bidder is
forewarned failure to respond and/or meet the minimum specifications in these areas, may deem their response
as non-responsive.

1. The following chart indicates which AEPA Member States intend to participate in this bid category. Please
place an “X” in response to questions in the last three (3) columns. Note: A Bidder must be willing and able
to deliver the proposed producits and/or services to ninety (90%} of the participating AEPA Member States.

Has your comp- Ifawardeda Indicate which
any sold these  contract, which  states your

AEPA Member ?ﬁﬁlﬁ? Products/ services  states does company has
States category? ! in these states for your company sales reps,
. the PASTTHREE PROPOSETO  distributors or
YEARS SELL IN? dealers in. .
California Yes ) o % ! L !
Colorado Yes \L
Connecticut Yes <€ & ‘f\.
Florida Yes \F :
Indiana Yes zJ Ce \L : : :
lowa Yes \L \f\ _
Kansas' Yes. NEE A \F, |
Kentucky Yes \L \L \f\'
Massachusetts Yes : NG : 1
Michigan Yes ﬁC
Minnesota Yes
Missouri Yes %
Montana Yes \'(,
Nebraska Yes \ﬁ_
New Jersey Yes J: i' ‘
New Mexico Yes \(, *
North Dakota. Yes & \L :
Ohio Yes ' “(
Oregon Yes f \\%?'
Pennsylvania Yes \F.r
Texas Yes L i : © ]
Virginia Yes \L ’Qx
Washington No & G
West Virginia Yes K i‘
Wisconsin Yes \F
Wyoming Yes ‘{_ ‘f«
AEPA IFB #015-A OFFICE SUPPLIES Page 5 of 16 Due Date: OCTOBER 8, 2014, 1:30 pm EST

Part C: Bid Forms



2. e-commerce: Does this company have an e-commerce website? ‘-/YES NO

If YES, what is the website? [U [UU) . ('h iil.(OM

3. Customer and Support Service: It is understood depending on the type, kind and level of products and/or
services being proposed in response to this bid will impact and determine the type and level of services
required and these are identified in Part B Bid Specifications of this IFB. /

YES

a. Does this company have online customer support option? NO
b. Does this company have a toll-free customer support phone option? ‘/ YES NO
c. Does this company offer local customer and support service options? YES NO

d. Describe the type, level, available and location(s) of your customer and support service options,
mcludmg( ﬂiber of dedicat J]d cugtomer/support staff and hours of operation.

(U

4, Train applicable, does this company offer customer training for the products and services sold?
YES NO

If YES, describe what types/kinds of training you offer, the venues where training occurs and the
Iocation(s) of your trainers, include number of staff dedicated to training and their qualifications and hours

of operat
B SEE Atgchedf

5. Pricing: /
ici YES NO

a. Is your pricing methodology guaranteed for the term of the contract?

b. Willyﬁu offer customized price lists to Participating Entities as required per the Pricing terms of Part A?
YES NO

¢. Will yowoffer hot list pricing (optional) as described in the Pricing terms of Part A?
YES NO

d. Will yop offer Volume Price Discounts as described in the Pricing terms of Part A?
YES NO

6. Competitiveness: In order for your bid to be considered, your company must offer AEPA prices that are
equal to or lower than what your company offers to individual customers and/or cooperatives with equal to
or lower volume. Is the pricing that is proposed to AEPA equal to or lower than pficing offered to
individual customers and/or cooperatives with equal to or lower volume? YES NO

Indicate which of the following apply and the level of competitive range you are offering in response to

this IFB. X_ke adached mest_fivoned Cusfomee pricing
\/_ Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives.

Pricing is LESS THAN individual customer and/or cooperatives. Lower by %
7. Cooperative Contracts: Does yopr'Company currently have contracts with other cooperatives (local,
regional, state, national)? __ v YES NO
If % /5 /‘9 which cooperatwes and the respective expiration date(s).
420 (S
P uriC L_n, 0is
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#3d.

The AEPA/Quill.com relationship will be managed by the following 3
individuals: Justin Sampsel, Ryan Spiegel, and Jonathan Warwick. All of the
aforementioned individuals have the ability to travel anywhere within the
United States as needed to service the AEPA account. Quill.com also offers a
dedicated customer service line and interactive chat line which are available
Monday through Friday 6 am to 6 pm CST and Saturday 8 am to 12 pm CST.

#4. Training

Quill.com will:

Host quarterly team meetings to train and retrain sales associates on
our TCPN offerings

Conduct one-on-one coaching and sales training where needed

Employ 2 full time sales coaches to enhance our team’s selling abilities
on an ongoing basis

Establish Justin Sampsel as the main point of contact for the AEPA/Quill
relationship

Provide ongoing training and coaching for AEPA sales opportunities

Leverage the relationship with key contacts within AEPA in order to
further educate our sales associates



D

Most Favored Customer Pricing. If, during the Term, Supplier

provides Products to another customer similar to Buyer, with similar
volume requirements, order size, quantities and mix of products and
services, delivery schedule, and geographic areas as Buyer, and offers
similar discounts, rebates, and guarantees as those offered to Buyer
under this Agreement, at prices that are lower than the prices set forth
in this Agreement, then such lower prices shall be extended to Buyer,
effective as of the time they were applicable to such other similar
Customer as described above. Notwithstanding the foregoing, Quill
reserves the right not to sell any Products below supplier
purchase order cost.



If YES and your company is awarded an AEPA Co act, which contract wili you lead with in marketing
and sales representative presentations (sales calls)? (acrit -com indug il 7o e o C,Ll{dl'ﬂ/
), Ll Relg (! iNGK 2 hion 2 f , Cliten
o U Leneven Cossible (it com wiif (o (et st o (YShomesy

Administrative Fee: Which of the following g!:st reflectshow your pricing includes the individual AEPA

Memtmydministrative fee.

a. The pricing for the products and/or services are the same for each AEPA Member Agency,
shipping, handling administrative fee and other specific state costs are added to arrive at total
price offered to the Individual AEPA Member Agency.

b. The pricing for the products and/or services is inclusive of the administrative fee and therefore

the pricing is the same for all AEPA Member Agencies. Shipping, handling and other state

specific costs are added to adjusted the AEPA Member Agency’s price.

c. The pricing for the products and/or services includes al (shipping, handling, administrative
fee, other) costs to arrive at a single price for all AEPA Member Agencies.

9. Shipping & Handling:

Orders that are $50.00 or more shall include free shipping and handling. What is the flat rate your
company will charge, regardless of where shipped in the continental United States, for orders less than

$50.00?
$ g /
YES

10. Product Returns: Does your company have a return policy?

If YES, describe your return policy and if you charge a restocking fee, what is it? (AEPA allows up to
15% for supplies and up to 25% for equipment) (44 [('{7({( €e ,&r (4L /00 /7 ¢ v

NO

I1. Payment Terms: Will you offer AEPA Buyer’s a quick pay discount? YES NO
If YES, what is the discount? % Net
12. Leasing: Do you offer leasing arrangements under this bid? YES \/ NO

If YES, remember to indicate the rate factor and other cost factors on the Pricing spreadsheet(s).

13. If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I
agree to:

No. | Responsibilities of an AEPA Vendor Partner Yes No

1 [ Designate and assign a dedicated senior-level contract manager (one
authorized to make decisions) to each of the Member Agency accounts. This
employee will have a complete copy and must have working knowledge of the
contract.

e
2 | Train and educate sales staff on what the AEPA cooperative contract is
including pricing, who can order from the contract (by state), terms/conditions
of the contract and the respective ordering procedures for each state. It is /
expected that Vendor Partners will lead with AEPA contracts.

3 | Develop a marketing plan to support the AEPA contract in collaboration with
respective AEPA Member Agencies. Plan should include, but not be limited
to, a website presence, electronic mailings, sales flyers, brochures, mailings,
catalogs, etc.

4 | Create an AEPA-specific sell sheet with a space to add a Member Agency /
logo and contact information for use by the Member Agencies and the Vendor

AEPA IFB #015-A OFFICE SUPPLIES Page 7 of 16 Due Date: OCTOBER 8, 2014, 1:30 pmEST
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Return Policy:

If there's a problem with your order or you need to make a return, we will do whatever it takes to make it
right. Unless otherwise noted below, merchandise must be returned within 60 days for full credit, refund
or replacement. Machines and furniture must be returned in the original box.

We do not charge a Restocking Fee

Technology and Electronic Items: Non-defective technology and electronics items such as, but not
limited to, electronics, printers, copiers, multifunction/fax machines, peripherals, networking, computer
hardware, cameras, scanners, PDAs, monitors, multimedia projectors, and video equipment must be
returned within 30 days and meet the following conditions: All computer product returns will be
inspected and must be 100% complete. Returns must contain all original packing materials (including
box), UPC codes on the box, all product documentation, parts, and accessories. Defective products must
be handled under each manufacturer's guidelines.

Vending Equipment: The following policy covers non-defective vending equipment that includes, but is
not limited to, bulk vending machines (gumball machines), electronic and mechanical snack machines,
beverage machines, change machines and accessories. Defective products must be handled under each
manufacturer's guidelines Items must be returned within 30 days and meet the following conditions:

The box must contain all original packing materials (where applicable), all product documentation as
well as all parts and accessories with the UPC codes on the exterior. All returns will be inspected and
must be 100% complete. All free items included with a specific product purchase must be returned as
well to receive credit.

Non-perishable free items included with a specific product purchase must be returned as well to receive
credit.

Software: Software must be returned in the original, unopened packaging within 30 days from receipt of
product for a full credit, return or replacement unless noted by the manufacturer. Any defective sofiware
must be returned within 30 days and will be exchanged for the exact same software. Software licensing
varies by manufacturer; call 1-800-789-1331 for details. Multiple licenses may not be returned beyond 30
days for any reason unless authorized by the manufacturer.

Computers/Laptops: You must have all of your original packaging and documentation. All
notebooks/laptops must be returned within 14 days of receipt of product for a full credit or refund.
Defective products must be handied under the guidelines stated in the warranty and repair policy sheet
included with the product. All returns will be inspected and must be 100% complete. Notebook/Laptop
returns must contain all original packing materials (including box), UPC codes on the box, all product
documentation, parts and accessories.



Partner’s local sales representatives to market within each state.

5 | On a quarterly basis, complete the sales and administrative fee report (see
attached PDF example) and submit to each Member Agency along with the
respective administrative fees to be paid. If there are no sales, a $0 report is
required.

6 | On a quarterly basis, complete the online Vendor Partner sales report for each
Member Agency.

7 | Have ongoing communication with the Bid Oversight Chairperson, AEPA
Member Agencies and the Member Agencies Participating Entities.

8 | Attend two (2) AEPA meetings each year (see page 9 in Part A)

9 | Participate in national and local conference trade shows to promote the AEPA
contracts including, but not limited to the Association of School Business
Officials (ASBQ), the National Institute of Governmental Purchasing (NIGP),
and the National Association of Educational Procurement (NAEP).

\\\\\\\Q

10 | Increase sales over the term of the contract with all participating AEPA
Member Agencies.

Y e

Must be same sighature as on Bid Affidavit Signature and Acceptance Forms

AEPA IFB #015-A OFFICE SUPPLIES Page 8 of 16 Due Date: OCTOBER 8, 2014, 1:30 pm EST
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AEPA FORM D: COMPANY INFORMATION
AEPA IFB #015-A
OFFICE SUPPLIES

NAME OF BIDDER Q\“ \\ CW‘D mm

COMPANY CONTACT INFORMATION

Company Name: Q\ }\u (\ HW@M Website: \U\M\M &U\“ - CWY\
Company Address: \(D &( hﬁ\tﬁ Qd .

ci: LWOCOINSIe State: \\__ zip: LOONOA

Contact Person::S\}S“\\S SP«\N)SE\/ Ti le:‘m‘z Ma- mw/
Contact Phone: &D Lo% qaﬁ Contact Email: \d( ® QU\\\ (,NY\

BACKGROUND

Note: Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to
demonstrate and/or establish a proven record of business. If the bidder has recently purchased an established business
or has proof of prior success in either this business or a closely related business, provide written documentation and
verification in response to the questions below. AEPA reserves the right to accept or reject newly formed companies
based on information proyéded in this response and from its own investigation of the company.

This business is a public company [ privately owned company.

In what year was this business started under its present name? \

Under what other or former name(s) has your business operated? N A

Is this business a corporation? [J No Yes. If yes, please complete the following:

Date of incorporation: I& \6 | '\,‘ State of incorporation: k \QNHBE

Name of President: Sh\rpf GII“WW\ % C% el

Na{me(s) of Vice President(s): \QQ,( Q‘O mm‘ f(lJ {"@’/Jfrﬁ‘(w@ ot
S ouHhon’ /‘/

Name of Secretary:

Name of Treasurer:

Is this business a partnership? D’ﬁo (3 Yes. If yes, please complete the following:

Date of organization: State founded:

Type of partnership, if applicable:

Name(s} of general partner(s):

Is this organization individually owned? m'ﬁo I Yes. If yes, please complete the following:

Date of organization: State founded:

Name of owner:
This organization is a form other. than those identified above. mﬁ: [ Yes.

IF THE ANSWER IS YES, describe the company’s format, year and state of origin, and names and
titles of the principals.

AEPA IFB £015-A OFFICE SUPPLIES Page 9 of 16 Due Date: OCTOBER 8, 2014, 1:30 pm EST
Part C: Bid Forms



100 Scheiter Road

uill Lincolnshire, IL 60069
P: 800.634.4809
.Com F: 800.789.2016

Avrrod et of e (o 2 DG o tuen A
www.quill.com

Certificate of Authority

The undersigned officer of Quill Corporation (the “Company”) hereby certifies
and that the below-named employees of the Company are authorized and empowered to
make, enter into, sign, seal and deliver in behalf of the Company a contract for office and
school supplies and a performance bond in connection with such contract:

Shira Goodman President NA Commercial
Sergio Pereira Senior Vice President

Kenneth M. Wnek Vice President of Sales

Kayrle Sieber Vice President of Marketing
Kevin Wood Vice President of Merchandising
Matt Taylor Director of Finance

Colin Doherty Director of Sales

Barbara Slotten National Sales Manager

IN (\)\'\I ESS WHEREOQF, I have signed this certificate on behalf of the Company on

,2014
M 4/
ature
( //E;ma Qac/ (1ur?

Print Name & Title /0/7@7«/[/{// F /Vﬂ (Zw;/;yz/]a-(c/e_

Corporate Seal

September 2014



COMPANY HEADQUARTER LOCATION

Company Address: \m ﬁk\( Lt,ﬁ_, Qd .
City: _&m_\lf/ State: “ p Zip: u! I MQ[
Main Phone Number: @m w&A\ . Am How long at this address? 5_5 { ‘fgu S

COMPANY BRANCH LOCATIONS
Branch Addressd"d}(l’ (fh‘ ((Ch@( { ,0 (¢ Foa <

City: State: Zip:
Branch Address:
City: State: Zip:
Branch Address:
City: State: Zip:
Branch Address:
City: State: Zip:

If more branch locations, insert information here or add another sheet with above information.

SALES HISTORY

Provide your company’s annual sales for 2011, 2012 and 2013 YTD in the United States by the various public
segments:

2011 2012 2013 YTD

K-12 (public & private), Educational Service Agencies ‘ ;3, q 3 ," 3 qo $ l 25_, ‘pg “' q £ f I ) 3 : 4 3 l . ‘{‘ 2 C{
Higher Education Institutions $ $ s
M3,013  pha3t,9d 12,508, 30
Counties, Cities, Townships, Villages 3 bY ey $
=4, 315, 2701 132,207,717 128,281,529

States

Other Public Sector & Non-profits $ $ $

Private Sector $ b 3
K25 459,061 B6S Si8, 73 870 328,743
3 $ $

TOTAL
Li10t, 725 407 1,137 iS413 [, 140, 817,130

WORK FORCE

1. Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the
individuals who will provide the following services on a national and/or local basis:

Function i ~Name ’ Title Phone Email

Contract Manager (_Jisha\ Stmgse/  Vankue! Plantef ﬂmzjm 8419 Tl 4236 Qi,lshn,sump&l@fwzg
;&N
J

et

sates Manager [ \ppgre ) Nobog b Sdes londen 402-wst 5094 Qyun. Sprgeeen

AEPA IFB #015-A OFFICE SUPPLIES Page 10 of 16 Due Date: OCTOBER 8, 2014, 1:30 pm EST (O
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Uill com

At gt L s

Size and Location of Inventory

500 E High St.
London, OH 43140
Sq.Ft.= 500,000 # of Skus = 18,299

19499 NE Riverside Pkwy.
Portland, OR 97230
Sq.Ft.= 199,799 # of Skus = 15,088

200 Bromley Business Pkwy
Brighton, CO 80603
Sq.Ft.=300,000 # of Skus =13,445

15 Ridge Road
Putnam, CT 06260
Sq.Ft.=327,917 # of Skus = 14,420

3140 Colley Road
Beloit, WI 53511
Sq.Ft.=399,695 # of Skus=17,036

7701 Staples Drive
Lithia Springs, GA 30122
5q.Ft.= 399,695 # of Skus = 18,098

3 Keystone Drive
Lebanon, PA 17042
Sq.Ft.= 221,313 # of Skus = 16,068

4510 Alitalia Ave.
Stockton, CA 95206
Sq.Ft.= 327,840 # of Skus = 14,463

1400 N. Cambridge Ave.
Kansas City, MO 64120
Sq.Ft.= 244,200  # of Skus = 16,099

1133 Poplar Creek Rd.
Henderson, NC 27537
5q.Ft.=149,000 # of Skus = 13,300

125 Mushroom Blvd.
Rochester, NY 14623
Sq.Ft.=178,000 # of Skus = 13,300

8602 W. Buckeye Rd., Suite 103
Tolleson, AZ 85353
5q.Ft.=272,000 # of Skus = 19,000

10701 Central Port Dr.
Orlando, FL 32824
Sq.Ft.= 555,000 # of Skus = 15,081

440 S Royal Ln.
Coppell, TX 75019
5q.Ft.= 179,000 # of Skus =9,496

5440 Francis St.

Ontario, CA91761
Sq.Ft=221,000 # of Skus=15,515

8/25/2014



. a VAR ‘
T s ( N0l MigngUT SC7-3Te- 4237 Juishi ,
et bshaJamgse! VIR oS 110y $259 tshin dumpll tgm

Manager

Function Name Title Phone Email

Distributors, Dealers,
Installers, S_ales Reps

Consultants & Trainers

Technical, Maintenance /\) / ﬂ’

& Support Services

Quotes, Invoicing &
Payments

Warranty & After the
Sale

Financial Manager

2. Sales Force: Provide total number and location of salespersons employed by your company in the United
States by completing the following: (7o insert more rows, hit the tub key from the last field in the State

column.)
Number of Sales Reps City State
gg SEETGISER (1IN TLAND B - B
0 Lintolnshin ¢ eI

3. Service/Support and Distribution Centers: Provide the type (service/support or distribution) and location
of centers that support the United States by completing the following: (To insert more rows, hit the tab key
frout the last field in the State colunmn.)

Center Type City State

¥ ST Atdd LAREOAE umm\&*

4, In-house Resources: Describe the business’s current in-house workforce, equipment and facilities available

to perform under this solicitation. ‘3{‘\%@ (( i (ICh @C{

MARKETING

1. Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national
and regional marketing office(s). (To insert more rows, hit the tab key from the last field in the State

colummn.)

Title Phone f Email

[ShAJmpsd V&nH[(LIT I lunker ST 57004235 shna Ngnastlwcuun -éom
fm!@ [Skuig UQIK Mankah, ﬂ %%06:1% %auﬁn%cﬁﬂ@q\uu (o
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Field Sales Team

1-Orlando/Tampa, FL
1-Cleveland, OH

1-Nashville, TN

1-Chicago, IL

1-Milwaukee, WI

2-State of lowa

2-States of Missouri & Kansas
2-States of Missouri & Illinois
1-States of Connecticut & New York
1-State of Pennsylvania
1-State of Oklahoma

3-State of Texas

1-State of Arizona

2-State of California

1-State of New Mexico



@u:l | com

Anrad it of mag a o s fagm

Size and Location of Inventory

500 E High St.
London, OH 43140
$q.Ft.=500,000 # of Skus = 18,299

19499 NE Riverside Pkwy.
Portland, OR 97230
Sq.Ft.=199,799 # of Skus = 15,088

200 Bromley Business Pkwy
Brighton, CO 80603
Sq.Ft.= 300,000 # of Skus = 13,445

15 Ridge Road
Putnam, CT 06260
Sq.Ft.= 327,917 # of Skus = 14,420

3140 Colley Road
Beloit, W1 53511
Sq.Ft.= 399,695 # of Skus=17,036

7701 Staples Drive
Lithia Springs, GA 30122
Sq.Ft.= 399,695 # of Skus = 18,098

3 Keystone Drive
Lebanon, PA 17042
Sq.Ft.= 221,313 # of Skus = 16,068

4510 Alitalia Ave.
Stockton, CA 95206
Sq.Ft.=327,840 # of Skus = 14,463

1400 N. Cambridge Ave,
Kansas City, MO 64120
Sq.Ft.= 244,200 # of Skus = 16,099

1133 Poplar Creek Rd.
Henderson, NC 27537
5q.Ft.=149,000 # of Skus = 13,300

125 Mushroom Blvd.
Rochester, NY 14623
5q.Ft.=178,000 # of Skus = 13,300

8602 W. Buckeye Rd., Suite 103
Tolleson, AZ 85353
$q.Ft.=272,000 # of Skus = 19,000

10701 Central Port Dr.,
Orlando, FL 32824
5q.Ft.= 555,000 # of Skus = 15,081

440 S Royal Ln.
Coppell, TX 75019
$q.Ft.= 179,000 # of Skus = 9,496

5440 Francis St.

Ontario, CA91761
Sq.Ft.=221,000 # of Skus=15,515

8/25/2014



In-house Resources

Number of Employees: 788

70 Inside Sales associates that manage Education and Commercial National
Accounts

62 Inside Sales associates manage Commercial National Accounts

25 Sales Support Associates (Bids & Admin)



2. Marketing Activities: Describe how this company marketed its products and services to schools and other
public sector audiences in Fiscal Year 2012 — 2013 (July 1 — June 30). List all conventions, conferences and
other events at which this company exhibited@&

:

S ffathed

3. Cooperative Marketing: Describe ways in which this business can collaborate with Member Agencies in

marketing the bid. G‘:\ Q\( (¢ d’\ « (-«L
{

4. Sales Training: Explain how your company will education your sales staff on the AEPA contract including

timing, methods, etc.
@ S (bathed.

ENVIRONMENTAL INITIATIVES

I. Desgribe how your proLdi.\cts ayd/or services support environmental goals.
¢ 0Huthe nien Initahves

-

2. Describe the company’s “green” objectives (i.e. LEED, reducing footprint, etc.).

@kﬁ(( uthed  Gneen [niH(lhv&;Jr

INDEPENDENT SUBCONTRACTORS, DISTRIBUTORS, INSTALLERS, ETC.
If the Bidder is not the sole provider of all goods and services provided under this contract, the following must be
answered.

1. Selection Criteria for Independent Providers: Describe the criteria and process by which the business
selects, certifies and approves subcontractors, distributors, installers and other independent services.

2. Current Subcontractors, Distributors, Installers, Etc.: Provide a list of current subcontractors,
distributors, installers and other independent service providers who are contracted to perform the type of work
outlined in this bid in the member agency states (listed in Part A of this IFB). Include, if applicable,
contractor license information and the state(s) wherein they are eligible to provide services on behalf of this

business.

DISCLOSURES

1. Letter of Line of Credit or Annual Financial Report (REQUIRED): Attach a letter from the business’s
chief financial institution indicating the current line of credit available in its name and evidence of financial
stability for the past three calendar years (2010, 2011 and 2012). This letter should state the line of credit as a
range (ie., “credit in the low six figures” or “a credit line exceeding five figures™). If company is a publicly
traded company a complete Annual Financial Report is required in place of Line of Credit Letter.

2. Legal: Does this business have actions currently filed against it? Zﬁo (] Yes.
IF YES, AN ATTACHMENT IS REQUIRED: List and explain current actions such as Federal Debarment

(on US General Services Administration’s “Excluded Parties List™), appearance on any state or federal
delinquent taxpayer list, or claims filed against the retainage and/or payment bond for projects.

AEPA IFB #015-A OFFICE SUPPLIES Page 12 of 16 Due Date: OCTOBER 8, 2014, 1:30 pm EST
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#2 Marketing Activities: Describe how this company marketed its products
and services to schools and other public sector audiences in Fiscal Year 2012-
2013 (July 1 - June 30) List all conventions, conferences and other events at
which this company exhibited.

e Utilize its sales force, comprised of 200 associates servicing commercial and education
accounts throughout the United States to create and drive Quill and AEPA awareness

¢ Qualify accounts by having our sales team look at the overall performance of an account to
determine opportunities to implement the AEPA pricing structure

¢ Enlist our marketing team to engage customers and enhance awareness through various
channels including but not limited to emails, mailings, web and print ads and AEPA order
form creation

Shows attended in 2013

MSBO (REMC)-lowa ASBO (AEPA)-MACUL {REMC)-OKASBO (AEPA)-AEPA Spring Conference-
Vision Source-Grrec Administrative Day-ALA-VLTA-FOE-PAEC (AEPA)-AASBO (AEPA)-NMCEL
(AEPA)-Brightstar-TASBO-AEPA Winter Conference

#3 Cooperative Marketing: Describe ways in which this business can
collaborate with Member Agencies in marketing the bid.

¢ Quill.com has the ability to collaborate with Member Agencies in the following ways....
Co-branding of marketing materials like sell sheets, flyers, catalogs and tradeshow giveaways.
Quill.com is able to participate in onsite trainings when available and also provide raffle/door
prizes for AEPA sponsored events.

#4 Sales Training; Explain how your company will education your sales
staff on the AEPA contract including timing, methods, etc.

Quill.com will do the following....

e Host quarterly team meetings to train and retrain sales associates on our AEPA offerings

o Conduct one on one coaching and sales trainings where needed

« Employ 2 full time sales coaches to enhance our team'’s selling abilities on an ongoing basis

s Establish Justin Sampsel as the main point of contact for the AEPA/Quill relationship

¢ Provide ongoing training and coaching for AEOA sales opportunities

s Leverage the relationship with key contacts within AEPA in order to further educate our
sales associates



Green Initiatives

Our Commitment to the environment

Quill Corporation {Quill.com) is a subsidiary of Staples, Inc. Quill Corporation is committed to helping the
environment. We've focused on reducing our footprint, promoting green initiatives and providing eco-conscious
products to our customers. Quill.com manages and monitors the environmental impacts of our operations, from
our energy use to our purchasing. To meet our environmental goals, we're taking a multifaceted approach across
our entire business.

Green Initiatives

sEnergy efficiency

*Renewable power investment

*Green building design

sReducing the carbon impact of our delivery fleet

sRecycling programs

*Responsible purchasing

Office supplies

Stock your office with eco-conscious office supplies, including products with a minimum of 20% post-consumer
recycled content, third-party certifications and other eca-design elements.

Facility solutions

Quill.com’s Facilities team offers an extensive line of eco-canscious janitorial and maintenance products so you can
batance the needs of your building and your desire to be environmentally responsible.

From the break room to the boardroom, Quill.com offers several safer alternatives for both you and the planet at a
great price.

We offer:

Safe and effective cleaning chemicals

Remanufactured toner cartridges

Paper products made from sugarcane waste

Furniture solutions

Our Quill.com’s Furniture team is committed to helping you develop responsible facilities, with a broad range of
services and eco-conscious furniture products that meet leading third-party environmental standards.

Technology solutions
Quill.com Technology Solutions offers a wide range of products and services for all your sustainability needs,

including remanufactured toner and data cartridges, ENERGY STAR® certified hardware and asset disposition.
Promotional products

With energy-efficient, organic, recycled and even biodegradable options, Quill.com Promotional Products® will
make sure you have the right items to promote your brand and become more sustainable in the process.
Printing services

Quill.com Print Solutions features eco-conscious print materials and waste-reducing print-on-demand service to
help reach your environmental goals, and we're proudly recognized by the Forest Stewardship Council™ and the
Sustainable Forestry Initiative.



Disclosures

#1: Staples, Inc. (“Staples”) is the parent corporation of Quill
Corporation. Staples is a public company regulated by the Securities
and Exchange Commission (“SEC”). For information concerning
Staples’ financial statements, please see Staples’ quarterly and
annual reports filed with the SEC, which are available at

www.staples.com.



REFERENCES

Provide contact information of your company’s ten largest public agency customers:

Agency Name Title Phone Number Email

¥ S Roned ReaanTs

1

10.

Signature /KM“ Q/

Must be same sigrﬁture that appears on the Bid Affidavit Signature and Acceptance Form
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REGION 16 EDUCATION SERVICE
806/677-5000

5800 BELL ST

AMARILLO, TX 79109

GRANTS CIBOLA COUNTY SCHOOLS
505/285-2619

PO BOX 8

GRANTS, NM 87020

ALBUQUERQUE PUBLIC SCHOOLS
505,/880-3700

PO BOX 25704

ALBUQUERQUE, TX 87125

ARCHDIOCESE OF MILWAUKEE SCHLS
SHIRLEY HORN 920/753-7500

ST LAWRENCE SEMINARY SCHOOL

301 CHURCH ST

MOUNT CALVARY, W1 53057

MILFORD BOARD OF EDUCATION
DEBBIE NESPOLI 203/783-3445
70 W RIVER ST

MILFORD, CT 06460

FARMINGTON MUNICIPAL SCHOOLS
DENISE STOKES 505/324-5009840
PO BOX 5850

FARMINGTON, NM 87499

PERRY COUNTY BD OF EDUCATION
JODY MAGGARD 606/439-5813

PO BOX 278

CHAVIES, KY 41727

DEMING PUBLIC SCHOOLS
VANESSA MILO 505/546-8841
1001 S DIAMOND AVE
DEMING, NM 88030

DADE COUNTY SCHOOL BOARD
DANIEL GARCIA 305/995-1624
1450 NE 2ZND AVE

MIAMI, FL 33132

TRAVIS COUNTY PURCHASING OFC
ROSE GARCIA 512/473-9700

PO BOX 1748

AUSTIN, TX 78767



AEPA FORM E: EXCEPTIONS TO TERMS AND CONDITIONS

AEPA IFB #015-A

OFFICE SUPPLIES

NAME OF BIDDER @\)\\\ (\;mm

INSTRUCTIONS:

1. If“no” is checked below, complete this form by signing it at the bottom.

2. If “yes” is checked below, either insert answers into this form or create a facsimile in a Microsoft
Word table format to provide narrative explanations of exceptions. If creating a facsimile, the bidder
is reminded to use the heading above, and include the bidder name and signature at the end.

3. If adding pages, the bidder’s name and identifying information as to which item the response refers
must appear on each page.

4. Scan this form plus any attachments into a single PDF document.

5. Title the file as per the instructions under Part C (this section), page 2, and save to Folder A.

6. Exceptions to local, state or federal laws cannot be accepted under this bid.

[] NO, this bidder does not have exceptions to the Terms and Conditions incorporated in Parts A or B of this

IEB.
Dés, this bidder has the following exceptions to the Terms and Conditions incorporated in Parts A and/or
B of this IFB.

IFB Section | Outline Term or Condition Exception
a,rid Page Number \ N .
Copez 1 9 1D vam}f Yol thuched lveny

\ ol

SR

A Y |
m. 12-

ML Atththeds ©

(L ohong_

A
Ay 3,

/00t Advartioeoy

()
J

AR

/ Dl Tepms’
/

£, 0015

Straal Tyms”

1]

Inden i (e

Signature %&J V

Must be same signatyfe that appears on Bid Affidavit and Acceptance Forms

AEPA IFB #015-A OFFICE SUPPLIES Page 14 0f 16

Part C: Bid Forms

Due Date: OCTOBER 8, 2014, 1:30 pm EST



AEPA FORM E: EXCEPTIONS TO TERMS AND CONDITIONS

IFB Section
and Page

Outline
Number

Term or Condition

Exception

Part A, page
11

v

Audit Rights

Proposed fanguage to be added to the end of this section:

To the extent permitted by applicable law, the audit shall be
conducted in accordance with the following:

During the Term and for a period of twelve {12) months
thereafter, Vendor Partner will upon not less than thirty (30)
calendar days’ prior written request, make available to Buyer
no more than once per calendar year, at Vendor Partner’s
corporate offices, during normal business hours, the
information from Vendor Partner's contract administration
application pertaining to all invoices sent by Vendor Partner
and payments made by Buyer for all products and services
purchased by Buyer under this contract during the twelve
{12) month period immediately prior to the date of Buyer’s
written audit request. Buyer may employ an independent
auditor or consultant, or Buyer may choose to conduct such
audit on its own behalf. Vendor Partner shall have the right to
approve the independent auditor, which approval shall not be
unreasonably withheld. Upon approval and after the auditor
has executed an appropriate confidentiality agreement with
Vendor Partner, Vendor Partner will permit the auditor to
review the relevant documents. Buyer shall be responsible for
paying the fees and costs of any auditor or consultant.
Vendor Partner reserves the right to charge a reasonable fee
for the preparation and delivery of audit reports provided to
Buyer or any auditor or consultant hired by Buyer. In the
event that a properly conducted audit discloses any over-
billing or under-billing from the then-current contractual
price, Vendor Partner or Buyer shall promptly reimburse or
pay the affected party, as applicable. AEPA and Buyer may
not conduct duplicative audits.

Part A, page
12

Commercially
Available Catalog

Propose that the language be replaced in the

entirety with the following language:

“The list of products and/or services set forth in Form G,
which may be amended from time to time by Vendor Partner
and AEPA."

Part A, page
13,20

Cooperative
Purchasing Contracts;
Most Advantageous
Pricing

We propose to modify the language follows:

Notwithstanding anything to the contrary, if, during the term,
Vendor Partner provides products to another customer
similar to AEPA, with similar volume requirements, order size,
quantities and mix of products and services, delivery

Page 1




schedule, and geographic areas, and offers similar discounts,
rebates, and guarantees as those offered under this contract,
at prices that are lower than the prices set forth in this
contract, then such lower prices shall be extended to Buyer,
effective as of the time they were applicable to such other
similar customer as described above; provided that Vendor
Partner reserves the right not to sell any products below its
purchase order cost.

Part A, page
14; p. 23, p.
28

Part B,
Section 5

5.1

Delivery Terms:
Improper delivery;
Defective Goods;

Special Terms and
Conditions

We propose that these sections be replaced by the following
language:

Notwithstanding anything to the contrary, Vendor Partner’s
warranty and return policy shail govern, as follows:

Vendor Partner expressly warrants that it will provide Buyer
with pass-through of all manufacturers’ warranties for all
products sold to Buyer. Vendor Partner expressly warrants
that all Vendor Partner-branded products provided by it are:
(1) merchantable; (2) of good quality and workmanship; (3)
free from defects, latent or patent, in material, design, and
workmanship for whichever period is shorter, either {a) one
year from the date of purchase, or (b) as otherwise specified
on the packaging of the products; (4) fit, sufficient and safe
for their intended purpose and for the particular purpose for
which they were designed; and (5) in conformity with Vendor
Partner’'s samples, if any. THESE WARRANTIES ARE EXCLUSIVE
AND IN LIEU OF ALL OTHERS, WHETHER ORAL OR WRITTEN,
EXPRESS OR IMPLIED. VENDOR PARTNER SPECIFICALLY
DISCLAIMS ANY AND ALL IMPLIED WARRANTIES, INCLUDING,
WITHOUT LIMITATION, ANY IMPLIED WARRANTIES OF
MERCHANTABILITY AND/CR FITNESS FOR A PARTICULAR
PURPOSE.

Part A, page
14

Delivery Terms:
Liquidated Damages

We propose to remove this tanguage, which appears suited
for construction, or installation, or other services transactions
as opposed to the sale of goods.

Part A, page
14

Delivery Terms:
Default in One
Instaliment to
Constitute Total
Breach

We propose to remove this term given the context/industry
and purpose of this agreement. This term appears suited for
supply chain agreements.

Part A, page
17

Indemnification

We propose to clarify that this language governs third party
claims.

Page 2
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Delivery

» 99% in stock rate, 98% on time delivery

® Standard Shipping is via UPS or Local Carrier within 1-2 business days (Mon-Fri) ARO.

UPS automatically provides inside delivery (the driver will bring the merchandise
inside to a main location-no desk top delivery).

Standard shipping for items w/prefix of JV are normally 1-2 business days ARO,
however, large quantities of an item may require longer delivery times-up to 5-7
business days ARO

No shipping or processing fees,

» Large Volume Orders may ship via Truck - Tailgate Delivery within 2-7 business days
ARO.

Tailgate Delivery means the driver is only responsible to get cartons to the end of the
truck and customer is responsible for unloading and bringing inside the building. No
shipping or processing fees

A call 24 hours before a truck delivery can be arranged at no charge,

Lift gates (cargo lift) can be requested for truck orders at no charge~ you must note the

For an additional fee of $25.00 the driver will assist in unloading cartons from truck
and bringing inside the building.

Installation and or set/up is not included. Additional charges will apply based on weight
and site conditions. Please call for quote.

Pallet size is 48" X 42

We cannot guarantee full carton shipments due to our automated order system.

In order to provide prompt delivery of your order, we may have to utilize stock from
multiple warehouse locations.

We cannot guarantee palletized shipments for large orders due to our automated order
system.

For us to ship larger quantities and provide prompt delivery service, we may have to
utilize stock from multiple warehouse locations.

> Quill’s Future Delivery option enables a school to plan for future needs while securing
today’s low sale prices

Schedule delivery and billing up to 4 months from the time of submitting your order
Just write “Future Delivery” on your purchase order and the date you want the order to
ship. If ordering online, simply click “Delayed Shipment” on the checkout screen.



Revised

AEPA FORM F: DEVIATIONS

AEPA IFB #015-A

Bid Category: M\(/E GU‘)P\J\C((

NAME OF BIDDER QU\ \\ CD((‘)N&:X\N\

INSTRUCTIONS:

1. If*“no” is checked below, complete this form by signing it at the bottom.

2. If“yes” is checked below, either insert answers into this form or create a facsimile in a Microsoft
Word table format to provide namrative explanations of exceptions. If creating a facsimile, the
bidder is reminded to use the heading above, and include the bidder name and signature at the
end.

3. If adding pages, the bidder’s name and identifying information as to which item the response
refers must appear on each page.

4. Scan this form plus any attachments into a single PDF document.

5. Title the file as per the instructions under Part C (this section), page 2, and save to Folder A.

6. Exceptions to local, state or federal laws cannot be accepted under this bid.

G/NO, this bidder does not have deviations (exceptions or alternates) to the specifications listed in
Part B.

[ YES, this bidder has the following deviations to the specifications listed in Part B.

Qutline
Number from Specification (describe) Details of Deviation

PartB

Signature /K//I ﬁw o

AEPA IFB #0135

Must be same signature that appears on Bid Affidavit and Acceptance Forms

Due Date: OCTOBER 8, 2014, 1:30 pm EST

Revised Form F: Deviations {Part C)



AEPA BID FORM G: PRICING SCHEDULE SUBMITTAL INSTRUCTIONS

AEPA IFB #015-A
OFFICE SUPPLIES

NAME OF BIDDER QU\\L (\DQPWWM

INSTRUCTIONS: Bidders are reminded as they prepare the discount pricing schedule that they are responsible for
administrative fees on purchases to be remitted to Member Agencies. (See Part A of this IFB, Pricing.)

1. There is one (1) Excel Workbook provided for Bidders to complete with your discounts, pricing, etc.
Please note that there are several tabs in the Workbook that should be completed. You must use the
provided Excel Workbooks. Pricing must be submitted in the Excel Workbook format with the file name
“Bidder Name Form G—Pricing - Description.”

2. In addition to the provided Excel Workbooks, copies of the bidder’s most recent catalog or pricelist
showing the products available under this bid should be included as PDF documents.

3. Save all documents to Folder B.

These forms are provided on individual tabs on the Excel Workbook provided on the AEPA website:

G.1.  Catalog Discount for Items in a Commercially Available (REQUIRED)

Complete a form for_each catalog bid, reset the print area’ if lines were added, and save the file
according to directions. If bidding multiple catalogs, a separate form MUST be submitted for each
catalog. Copy the original tab and change the tab name to identify the different catalogs bid.

G.2A Core Items Price Schedule (REQUIRED)

Use this tab of the workbook to provide the Bid Discount Percentage and item information for all of the
listed core items. Be sure to complete Form G.2B for non-core item pricing and item information.

G.2B Non-Core Price Schedule (REQUIRED)

Use this tab of the workbook to provide the item information and the Net Effective Bid Price for all
non-core items in your catalog. If bidding multiple catalogs, a separate form MUST be submitted for
each catalog. Copy the original tab and change the tab name to identify the different catalogs bid.
The information may be downloaded from your computer system, but must comply with our format.

G.3 Services Price Schedule (OPTIONAL)

If your company provides any design, installation, training or support services to support the items you
are bidding, use this form to provide your bid prices.

G.4  Volume Discounts Schedule (OPTIONAL)

Use this form if your company is offering additional discounts off of the base discounts bid for one
time purchases AND for public agencies that group their requirements together (based on their
estimated total annual spend for commodity). Each Bidder must specify the dollar ranges required in
order for the agency(ies) to receive the additional discount.

Use this tab of the workbook to provide the item information and the Net Effective Bid Price for ALL ITEMS

Additional Forms that may be provided by Bidder:
G.5. (Not Provided — Bidder Created) Warranties, Additional Services or Incidental Price Schedule:

Provide a price schedule for any and all extended warranties, additional or incidental services,
products, equipment and/or supplies.

G.6. (Not Provided — Bidder Created) Additional Discounts: If additional discounts/bonuses are available
to AEPA members based on a dotlar volume, sizes of orders or other criteria, state the formula for

arriving at tM:
Signature / —
7

L

Must be same signaluéﬁs on Bid Affidavit Signature and Acceptance Form

AEPA IFB #015-A OFFICE SUPPLIES Page 16 of 16 Due Date: OCTOBER 8, 2014, 1:30 pm EST
Part C: Bid Forms



Farm G.1 - Catalog Discount for ltems in a
Commercially Available Catalog

Ansadt Lition = Edhrcatinonal

AEPA IFB #015-A OFFICE SUPPLIES

Bidding Company Nama: - Quill Corporation

Name of Catalog: 7{
m*ﬂ“mhﬂﬂ
ol the bi0 dain)

2014 School Reference Guide/Quill.com

Neots: Srovpings to be definnd by Bidder and con bu by

Discount Offered
For This Grpuplng

comncie ™

-

Facilities

~

Paper

ink & Toner

o

Futmiture

B

Technology

Education Products

|

Office Products

[ls sisfss)s (e sz ale ]

25%

20%

1%

1%

5%

20%

20%

Wncludes Cleaning & Janitorial, Safety Preducts snd Food
& Beverage [K-Cups are mncluded from discount)
"Discounts do not apply to any itemn that is identified as
Special Order in a Special Order catalog stems that begin
with the prefix "SPW or “"UNI", or indicated as an

K ded " item are alto excluded from this
di offer. Tha technology di does not apply

1o the foNowing 1echnology product categories: software
and i ing. e-readers, s and puting
products {tablets, hooks, and desk ),

h {copiers, fax h ), TV, and vending snd
gumball machines. Discounts may not be used in

lbination with certain coupons, sales or p
[including but not limited to Sales. Extreme Offers, Top
Seller/Best Price items, Free Gift ollers, Special offers,
Clearance and Just for You offers).

a

"Ducsunts do net spply (3 any rtam that w ideatrhed ae Specinl
Ordas in & Spetial Onlat cataleg, ame that begln with the
profix “SPW or “UNI", o¢ s

batw aew sine axcided frem this discaunt sffer. The

mmmmummmm

mm{mmn‘wl

'mummnmmmumuw
Ordar in 3 Special Order catalog, iemes that bagle with the
prefiz "SPW se TUNI”, or 1Y

diittunt dead nt spply te the fellewing technslegy praduct
and dars,

snd

computing products (tabiets, netabssks, snd sasiteps),
wectronis machingd (togbars, fax inachined), TV, bad vending
“LABGINITES 08 ROS SPPIY U5 BAY FENM TRAT B MISATITHI &5 SsSCis|
Ovilar im 3 Spaciel Order cataleg, iama that bagin with the
pradla “SPW o "UMI®, ot as s
item s7e alse axcluded frem this disceunt sffer. Tha tachnslegy]|
discount doas nat apply ts the fallowing technalegy product

vvs arhhbden, and

o TRy VPR NS W S S P A

Ordur in & Spacial Ordar cotbleg, Htanms that baghin with the
prafix “SPW or “UNI”, or LN
tasm are alss Truem thin dis. affer. Tha

o are sdoa ancliuded from this dhacaunt +ifer. Tha tachaslegy |

)

%]

mwmmummmm

‘Order in 3 Spacial Order cateleg, tams that bogin with the
profte "SPW o "Uel®, or = an

{term are slse axchuded from this discount offes. The tachnaleyy|
discount deas nat apply ta tha follewing tachnslegy product

Catodariit: softorais snad Heoncng. e-snaders. ramputers and
"APRAANARAL Ut T ST A T AT LG e AR L0l e S

Ordar in a Spaciat Order cataleq, ibame that bagin with the
prefia “SPW or “UNT", or ITFY

tam atu slse axcluded from this discaunt sfter. The technelegy|
ﬁ-—tﬁ-umnmmmm

rias: saftwars snd

§ pridects (tabiats, ‘Ln‘

-mnm.mu.-,m-mumu-w?

~f

Revised w oncing-AFPA IFR 015.4 OHice Supnhies Cataloe Pricing Form G1-4 9:17-14 »ls/G 1 Catalog Discounts

b Lt TR T
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Form G.4 — Volume Discounts Schedule

AEPA IFB #015-A OFFICE SUPPLIES
Bidding Company Namie: -l1'

: ;«I%f: Quill Corporation

ASSoCaton Eaucatonal Form G.4 is an OPTIONAL FORM
Additional Discount for One Time Purchase OR a
Dollar Dollar
Amount Amount Additional Discount
FROM TO Catalog Offered (%)
Example - 50 550,000 |MyCompanyGeneral 2014 Catalog 5.0%

n/a




@ l”Il. com.
A small part of your job is 100% of ours.

AEPA IFB 015-B
Instructional and School
Supplies Bid




@ 100 Schelter Road
Lincolnshire, IL 60069
Nav]i11k P: 800.634.4809
N

wrod it T pD s DY b vy F: 800.789.20 16
October 1, 2014 www.quill.com
Jeff Kimball
Purchasing Department
Oakland Schools
2111 Pontiac Lake Road
Waterford, M1 48328-2736
Quill Bid Number: 14-9911
Customer Bid Info: IFB 015-B Instructional & School Supplies
Account Number: 6714762
Dear Jeff Kimball,

Thank you for your recent bid request. We appreciate your interest in Quill.com and are pleased to extend special pricing on the
enclosed bid. Please note that the bid prices and free shipping are good threugh February 28, 2016.

In addition to the enclosed bid items, for all other purchases we’re pleased to offer your organization additional column
discounts* to our already discounted prices in our catalog which are up to 80% off list. These extra savings are good through

February 28.2016.

20% Education Products

Below are a few guidelines that we ask for you to follow to ensure the proper pricing and handling of your purchase orders:
O Written acceptance is requested to guarantee your discounts. Please see attached Bid Response Form.
O Please be sure to reference the above Quill.com account for easy and accurate processing.
O  Quill.com offers easy online ordering with visibility to your column discount*.

O Please fax or email your tax exempt form to taxexempt@Quill.com or fax 800-499-8805.

Quill’s delivery policy is standard UPS or local carrier drop off, or truck tailgate delivery. Inside delivery is available at an
additional charge. Installation or set up is not included.

This contract must be renewed before expiration date and will not automatically renew.

Thank you once again for choosing Quill.com. We look forward to working with you in the future.

Sincerely,
Quill’s Bid Department

*Discounts do not apply to any item that is identified as Special Order in a Special Order catalog, items that begin with the prefix
"SPW or "UNI", or indicated as an ‘extended assortment’ item are also excluded from this discount offer. The technology discount
does not apply to the following technology product categories: software and licensing, e-readers, computers and computing
products (tablets, notebooks, and desktops), electronic machines (copiers, fax machines), TVs, and vending and gumbal
machines. Discounts may not be used in combination with certain coupons, sales or promotions (including but not limited to Sales,
Extreme Offers, Top Seller/Best Price items, Free Gift offers, Special offers, Clearance and Just for You offers).



@
m 100 Schelter Road
Lincolnshire, IL 60069
Lom. P: 800.634.4809

Aoyl et of S o0 8 D0 of ter BID AWARD FO F: 800.789‘20 16

www.quill.com

Written acceptance is requested in order to ensure the proper bid pricing discount quoted, please fill out and
return this form as soon as possible.

Quill Bid #: 14-9911  **Piease reference this bid # and Quill Item Numbers on ALL purchase orders
Account #: 6714762 State: MI
Account Name: Qakland Schools

Do you accept our discounts on our catalog? Yes No

20% Education Products

Do you accept our itemized bid prices? Yes No

If Quill.com is awarded, please provide us a list of contacts and/or locations that need to be included as
a part of this bid.

If no, who was awarded your bid

In order to remain on your bid solicitation list, we welcome your feedback as to the reason(s) we were not
considered

Are you tax exempt? Yes __ No___ If yes, please send your certificate to tax.exempt@Quill.com or fax to
800-499-8805.

This BID RESPONSE FORM can be returned by:

Fax: (888) 888-8250
Email: bid@quill.com

Or Mail:

Quill Corporation

Bid Department

100 Schelter Road
Lincolnshire, IL 60069-3621

Thank you for the opportunity to do business with you!

Your Quill Bid Team
(800) 634 — 4809



® 100 Schelter Road
u,ll Lincolnshire, IL 60069
P: 800.634.4809
’com F: 800.789.2016

www.yuill.com

To Whom It May Concern:
Re: EEO Certification

Because we deal with 700 vendors and 1.1 million customers, it is impossible for us to
reply on an individual basis and read each company’s certification requirements. Please
accept the following as our standard report.

* You are advised that Quill Corporation does not discriminate against any
employee or applicant for employment because of race, creed, color, religion, sex,
marital status, national origin or ancestry, age, physical or mental handicap
unrelated to ability; or an unfavorable discharge from military service.

* Quill Corporation hereby certifies that it does not maintain or provide for their
employees any segregated facilities at any establishment. As used in this
Certification, the term “Segregated Facilities” means any waiting rooms, work
area, rest rooms and other storage or dressing areas, transportation and housing
facilities provided for the employees which are segregated by explicit directive or
are in fact segregated on the basis of race, creed, color, religion, sex marital
status, national origin or ancestry, age physical or mental handicap unrelated to
ability, or and unfavorable discharge from military service.

* Quill Corporation also maintains and conspicuously posts a written sexual
harassment policy consistent with state and federal law.

* Quill Corporation also complies with Affirmative Action obligations under
Executive Order 11246.

* Quill Corporation has a commitment to its employees to provide a safe and drug
free work environment, with policies in places that address our expectations.

If we can clarify any questions regarding our policy on this issue, please call or write.
Sincerely yours,

Thank you,
Susan DeSack

Employment Compliance Manager
Staples

500 Staples Drive
Framingham, MA 01702
& Office: 1-508-253-1727
& eFax: 1-508-382-5528

&) Email: Susan.Desack@Staples.com
June 2014



100 Scheiter Road

@
l”ll Lincolnshire, 1L 60069
P: 800.634.4809
P lors il .‘CO‘. L F: 800.789.2016

www.quill.com

EQUAL EMPLOYMENT OPPORTUNITY

Quill Corporation is a large business, wholly owned subsidiary of
Stapiles, Inc.

As a company we comply with all Federal and State Affirmative Action
Laws and Requirements.

See attached EEO1 for Staples and Certification
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ACORD
V

CERTIFICATE OF LIABILITY INSURANCE

DATE {(MWDD/YYYY)
1/21/2014

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFQRDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

cortificate hotder In lieu of such endorsement(s).

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the policy(les} must be endorsed. if SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policles may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER g%echer Carlfaor:_llnsur 3&'6? Sfa"é'é,’es | conacY namE: (ATL) Diane Stalcup
oncourse Parkway, Suite I
Atlanta, GA 30328 Y | PHONE (A/C, No, Ext): B78-539-4877 l FAX (AJC, No}: §78-530-4880 |
| E-MAIL ADORESS: dstalcup@beechercardson.com
INSURER(S) AFFORDING COVERAGE NAIC 8
www.beechercarison.com INSURER A : ACE American Insurance Company 22687
'"%ta les, Inc. NsURER®: ACE Property & Casualty 20699 |
the attached Named Insureds | INSURER C :_|ndemnity Insurance of North America 43575
500 Staples Drive INSURER D :
Framingham MA 01702 e
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIQD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

el TYPE OF INSURANCE ﬁ&w POLICY NUMBER mw, uMITS
A | GENERAL LIABILITY v HDO-G27330472 2/1/2014 | 2/1/2015 | EACH OCCURRENCE 3 1,000,000
/| COMMERCIAL GENERAL LIABILITY I . e s 1,000,000
I CLAIMS-MADE QCCUR MED EXP {Any one peraon} $
| ¥ | Contractual Liability PERSONAL & ADVINJURY |3 1,000,000,
GENERAL AGGREGATE $ 2,000,000
GENL AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG [$ 2,000,000
¢ | POLICY ?ng LOC $
A | AUTOMOBILE LIABILITY ISA-H08818397 211/2014 | 2172015 2 accident T s 3,000,000
/| ANy AuTO BOOILY INJURY (Per person) | g
|| Ak gumeD e BODILY INJURY {Per sccldent) | ¢
| ¥ | HIRED AUTCS B 'KS?‘&?-.WNED (P i mﬁ = s
3
s
B | |UMORELLALAR | /1 occur X00-G27368566 2112014 |211/2015 | BACH OCCURRENCE s 5,000,000
EXCESS LIAB CLAIMS MADE AGGREGATE $ 5,000,000
|| oeo I__] RETENTION § s
[
$
A | WORNERS GCOMPENIATION in WLR-C47878305(AZ.CAMA) | 21172014 121172016 | 4 [[oeSTATYS | |34
A | ANY PROPRIETOR/IPARTNER/EXECUTIVE SCF-C47878317(WI) 2172014 | 2M/2018 [ L e acepENT s 1.000.000
A | OFFICER/MEMBER EXCLUDED? m RiA WCU-C47878329 (OH) 21112014 | 21172015 sy
R WLR-C47878299(A0S) 21112014 2172015 | EL-OISEASE - EAEMPLOYER) § 1,000,000,
DESCRIPTION OF opemrrons below E L DISEASE - POLICY LIMIT [ 3 1,000,000

DESCRIPTION OF OFERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if mom space is required)

The cedtificate holder is included as Additional Insured to the extent required by written cantract only.

CANCELLATION

[ CERTIFICATE HOLDER

** Evidence of Coverage **

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NCTICE WILL BE DELIVERED N

ACCORDANCE WiTH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE

Sharon D. Brainard

ACQORD 25 (2010/05)

CERT NQ.: 10988480 CLIENT CODE: 39

© 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

{ATL} Diane Stalcup 1/21/2014 6:31:18 AM Paga I of 2



AGENCY CUSTOMER ID: 39

LOC #:

|
A CORD’ ADDITIONAL REMARKS SCHEDULE Page

of

AGENCY NAMED INSURED
Beecher Carison Insurance Services gta tlgg'al?tg'ched Named Insureds
500 Staples Drive
R Frarning?-nam MA 01702

CARRIER NAIC CODE

EFFECTIVE DATE:

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM (S A SCHEDULE TO ACORD FORM,
FORM NUMBER: 25 FORM TITLE: Certificate of Liability (05/10)

CERTIFICATE HOLDER: ** Evidence of Coverage **
ADDRESS:

INSURED: Staples, Inc.
PCLICY PERIOD: 2/1/14 - 2/1/15

NAMED INSUREDS:

Staples the Office Superstore East, Inc.
Staples the Office Superstore LP

Staples Contract & Commercial, Inc., including:

- Staples National Advantage

- Business Interiors by Staples (fka Corporate Express Business Interiors)
- Coastwide Laboratories, Inc.

- Staples Promotional Products (fka Corporate Express Promotional Marketing, Inc.)
- Kroas Qutfitters

- Corporate Express Imaging & Computer Graphic Supplies

- Any other entity formerly known as Corporate Express

- Staples Technology Solutions.com

- Staples Enterprise Advantage

- Staples Business Advantage

- Staples Advantage

- Staples Industrial

- Staples Print Solution

Quill Corporation

- MAP (Medical Arts Press, Inc.)

Schoolkids.com, Inc.

Smilemakers, Inc.

Thrive Networks, Inc.

Corporate Express Document & Print Management, Inc.

Lonesource

The ACORD name and logo are registered marks of ACORD

CERT NO.: 18338480 CLIENT CODE: 39 (ATL) Diane Scalcup 1/21/2014 6.31:18 AM Page 2 of 2

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved.

ATTACHMENT



Association « Educational
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INVITATION FOR BID NUMBER AEPA IFB #015
PART A - TERMS AND CONDITIONS

Notice to Bidders

Sealed Bids will be received by the Association of Educational Purchasing Agencies (AEPA) on behalf of its
Member Agencies until:

1:30 p.m. EDT, Wednesday, October 8, 2014

For Catalog Bids: 015-A. Office Supplies, 015-B. Instructional & School Supplies, 015-C, Custodial
Equipment & Supplies, Restroom, Break Room & Safety Supplies, 15-D. Security, 015-E. Live Finger Print &
Palm Scanning, 015-F. Walk-Through Metal Detectors

For Construction Related Bids: 15.1-A Modular & Portable Buildings, 015.1-B Security & Consulting

Each bid package consists of three or more parts:

Part A — Notice to Bidders, Bid Procedures and Terms and Conditions

Part B — Commodity Specifications

Part C — Bid Forms

Part D - G - Additional Bid Forms if required {varies by commodity)
All bids shall be submitted to Qakland Schools, 2111 Pontiac Lake Road, Waterford, M1 48328-2736, in a sealed
envelope marked “SEALED BID AEPA #015” on the front of the envelope. Note that Bidders must be able to
provide their proposed products and services in up to 26 states including California, Colorado, Connecticut, Florida,
Indiana, Jowa, Kansas, Kentucky, Massachusetts, Michigan, Minnesota, Missouri, Montana, Nebraska, New Jersey,
New Mexico, North Dakota, Ohio, Oregon, Pennsylvania, Texas, Virginia, Washington, West Virginia, Wisconsin
and Wyoming.
Bid documents can be downloaded after registering by following the link from the web at www.aepacoop.org.
AEPA and/or the respective Member Agencies reserve the right to reject any or all bids in whole or in part; to waive
any formalities or irregularities in any bids, and to accept the bids, which in its discretion, within state law, are for
the best interest of any of the AEPA Member Agencies and/or their Participating Entities. Bids will be opened and
publicly read immediately following the deadline.

Bid and Contract Timeline:

August 18, 2014 Publication of Bids and IFB available on the AEPA
website www.aepacoop.org
September 9, 2014 Pre-Bid Conference Call — Must register by Sept. 3" to participate
September 25, 2014 Deadline for questions from Bidders
Qctober 8, 2014, 1:30 pm EDT Deadline for Bid Submittals and Public Opening of Bids
November 7, 2014 Contract Recommendations posted on www.aepacoop.org
December 2, 2014 AEPA Approval of bids
December 8, 2014 Bidders are advised of the results of the bid
December 3, 2014 to March 1, 2015 Vendor Partner’s submit required documentation to Member Agencies
No later than March 1, 2015 to Initial contract term (up to fifteen months) — See Term of Contract and
February 28, 2016 Extensions in General Terms & Conditions
March 1, 2016 - 2018 Annual contract renewal dates subject to approval by AEPA

For information on how to address all questions regarding this Invitation for Bid (IFB), reference Section II.
Bid Procedures, Section C. Questions.

AEPA TFB 015 Part A Terms & Conditions Page 1 of 123 Due: October 8, 2014 at 1:30 pm EDT




AEPA Member Agency Information

State Agency Name Contact Email Students

California Monterey County Office of Ted Witt twitt@epylon.com 6,220,993
Education d/b/a CalSAVE

Colorado Colorado BOCES Association John Tillman jtillman@my.amigo.net 854,000

Connecticut Capitol Region Education Cara Hart chart@crec.org 554,845
Council (CREC)

Florida Panhandle Area Education Larche Hardy tarche_hardy@paec.org 2,668,155
Consortium

Indiana Wilson Education Center Phil Partenheimer philp@wesc.k12.in.us 1,041,602

lowa lowa Educators Consortium Jamie Albertsen jalbertsen{@iec-ia.org 510,000

Kansas Southeast Kansas Education Brad Stefanoni brad.stefanoni@grecnbush.org 468,510
Service Center

Kentucky Green River Regional Ann Burden ann.burden@grrec.ky.gov 675,530
Educational Cooperative

Massachusetts | The Education Cooperative Joan Preble jpreble@tec-coop.org 954,177

Michigan Oakland Schools Tim Loock tim.loock@oakland.kl2.mi.us 1,525,000

Minnesota Minnesota Service Cooperative | Jeremy Kovash jkovash@lcsc.org 845,177

Missouri Cooperating School Districts Kelly Hackworth khackworth@edplus.org 650,000

Montana Montana Cooperative Service Dave Puyear dpuyear@mrea-mt.org 142,347

Nebraska Nebraska ESU Cooperative Kip Schnedier kschneider@esul 7.org 336,069
Purchasing

New Jersey Middlesex Regional Educational | Pat Moran pmoran@mresc.k12.nj.us 1,300,000
Services Commission

New Mexico Cooperative Educational Dotty McKinney dotty@ces.org 338,223
Services

North Dakota North Dakota Educators Service | John Jankowski john_jankowski. | @sendit.nodak, 105.632
Cooperative edu

Ohio Ohio Council of Educational Elmo Kallner kallner@mail.meedc.org 1,850,000
Purchasing Consortium

Oregon Intermountain ESD Caryn Appler caryn.appler@imesd.k12.or.us 531,555

Pennsylvania Central Susquehanna Jeff Kimball jkimball@csiu.org 4,600,000
Intermediate Unit d/b/a
Keystone Purchasing Network

Texas Region 16 Education Service Andrew Pickens andrew.pickens@esc | 6.net 4,933,617
Center d/b/a TexBuy

Virginia Fairfax County Public Schools Michelle Pratt MRPratt@fcps.cdu 1,200,000

Washington King County Directors Dave Mahalko dmahalko@kcda.org 1,000,000
Association

West Virginia WYV Regional Education Service Dee Cockrille deockril@access k12.wv.us 282,308
Agencies Cooperative Purchasing

Wisconsin Cooperative Educational Service | Lisa Stahl lisastahl@cesa2 .org 873,000
Agency (CESA) #2

Wyoming Northeast Wyoming Board of Julie Cudmore jeudmore@newboces.com 90,000
Cooperative Educational
Services

Total Students: | 34,551,336

AEPA IFB 015 Part A Terms & Conditions

Pagel2of 29

Due: October 8, 2014 at 1:30 pm EDT
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I. ABOUT AEPA

The Association of Educational Purchasing Agencies (AEPA) is a school procurement consortium established
in 2000 through a Memorandum of Understanding, and incorporated in 2007 under the state laws of Nevada.
Currently, twenty-six (26) states have joined to issue simultaneous Invitations for Bids (IFB) generating sales
in forty-nine (49) states.

AEPA requires that Bidders only respond if they are able to offer prices equal to or lower than what they
ordinarily offer on separate, single school district, single state or multi-state contracts that have equal or lesser
volume. AEPA’s mission is to cooperatively serve our members though a continucus effort to explore and
solve present and future purchasing needs. Our goals include working to secure multi-state volume
purchasing contracts with benefits that are measurable, cost-effective and continuously exceed our members’
expectations. AEPA is committed to accomplish this mission lawfully and ethically, using leading edge
technology and futuristic business practices.

AEPA designates one Member Agency per state that is operating legally under the rules and regulations of
that state. Any additional agencies that wish to participate will negotiate with the authorized Member Agency
and participate through them in a manner in which they mutually agree is not in conflict with AEPA
procedures. The Member Agency will be the only agency allowed to represent that state at AEPA and will be
the only communication link between AEPA and that state.

Each Member Agency, along with the awarded Vendor Partner, represents, supports and promotes the AEPA
contracts within their respective state. While the consortium was initially created to support educational
entities, the Member Agency for each state determines which public entities (higher educational institutions,
cities, counties, townships, states, etc.) can utilize the competitively bid contracts (see the Summary of State
Participation by Bid Category Table).

IL. BID PROCEDURES

A.

Issuing Agency

The great benefit to the Bidder is that one response may be prepared for approval by AEPA and award by
multiple AEPA Member Agencies and utilized by their Participating Entities located throughout many states.
Some of these 26 AEPA Member Agencies have Participating Entities in other non-AEPA states as identified
in the Part B - Specifications document. Bidders responding to this IFB will prepare two (2)
computer/electronic CD or USB Flash Drive of all files requested along with complete catalogs (See Section
F. Bid Submission below). Bidders selected in response to this single IFB have the potential to provide
products and services to local education agencies serving over 34,000,000 (excludes non-represented AEPA

states) students.

Each AEPA Member Agency will individually publish notice of the IFB. Bidders will send responses to a
single receiving point for all AEPA Member Agencies. Responses will be evaluated by bid oversight
committees comprised of AEPA Member Agencies representatives who have indicated they will participate in
the category of products and services being solicited, and after AEPA approval, individual AEPA Member
Agencies may award contracts to the AEPA Approved Vendor Partners or reject their offers.

The procurement activities of AEPA are limited to document preparation, distribution of the IFB, initial
evaluation, and recommendation for possible approval to AEPA Member Agencies. AEPA consists of agency
officials who have agreed to assist one another in meeting the public purchasing needs of local school districts
and other political subdivisions.

Contracts awarded through cooperative purchasing must meet the procurement laws of the states of each
AEPA Member Agency. When these laws are satisfied, an individual entity using these contracts is deemed in
compliance with bidding regulations. As allowed by specific state statutes, they can issue purchase orders for
any amount without the necessity to prepare their own IFB, Request for Proposal (RFP), or Request for
Quotations (RFQ). This saves the entity time and allows for economical and efficient purchasing.

State laws that permit or encourage cooperative purchasing contracts do so in the belief that it saves the
participants both time and money. Time is saved by having access to volume discounted contracts publicly
solicited and being able to purchase what is needed without having to wade through the solicitation process
(write solicitation, advertise the IFB, open each response, evaluate and make a selection). Money is saved in
procurement cost and lower prices will be the result of volume purchasing. Therefore, a contract issued by a
cooperative can be used by hundreds of separate political units; but if it has the same or higher prices than
what a single agency or state contract can get through its own bid, a cooperatively bid contract makes no

sense.
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The AEPA policy for membership permits new agencies to become AEPA Member Agencies upon approval
of existing members. If additional Agencies are added, they and their members may procure from existing
contracts upon approval of the awarded Vendor Partners and in accordance with their state laws,

Voluntary Pre-Bid Conference Call -
Pre-Registration Required by 3:00 PM EDT September 3, 2014 (No exceptions)

AEPA will host a voluntary pre-bid conference call on Tuesday, September 9, 2014, for any interested
Bidders or potential Bidders. The conference call times are set in the following schedule for each of the four
contiguous United States time zones. Bidders must register no later than 3 PM EDT, Wednesday,
September 3, 2014, by faxing the Pre-bid Conference Call Registration Form (found on AEPA Bid website)
to Jeff Kimball to 888-490-3184. No registration will be accepted after this date. Bidders must indicate
which bid category or categories that they would like to participate in their registration. An email
confirmation with details of the phone conference will be sent to the Bidder at least 24 hours prior to the
conference call. Each Bidder will be allowed only one phone line to participate in conference call. It will be
the Bidder’s responsibility to have one primary person responsible for asking questions during the conference
call. Recording of the conference call will be posted on the AEPA Website.

Voluntary Pre-Bid Conference Call Schedule — Tuesday, September, 9, 2014

Eastern Central Mountain Pacific
A. Office Supplies Catalog 11:30 AM | 10:30 AM 9:30 AM 8:30 AM
B. Instructional & School 12:00 PM | 11:00 AM 10:00 AM 9:00 AM
Supplies Catalog
C. Custodial Equipment & 12:30 PM | 11:30 AM 10:30 AM 9:30 AM
Supplies Catalogs
D. Security Related Bids 1:30 PM 12:30 AM 11:30 AM 10:30 AM
E. Modular & Portable Buildings | 2:30 PM 1:30 PM 12:30 PM 11:30 AM

C. Questions

All questions and responses received during the IFB process will be available on the AEPA website
(www.aepacoop.org), as addenda, and will become part of the bid documents. It is the Bidders responsibility
to check the website for the addenda prior to the bid deadline. Questions received less than fourteen (14) days
prior to bid due date will not be answered. All questions should reference the bid number and category
for which the question is being asked and submit as follows:

Questions regarding this IFB from the time the [FB is published until September 25, 2014, should be
submitted to Questions@aepacoop.org.

Questions regarding this IFB after Bid Opening (October 8, 2014) but prior to_the approval of the
contract, should be submitted to Bids@aepacoop.org.

IFB

Questions regarding this after _Notification _of Approval should be submitted to

President@aepacoop.org.

D. Bidder Qualifications

An essential part of the bid evaluation process is an evaluation to qualify the company being considered. All
bids must contain answers, responses and/or documentation to the information requested in the Bid
Documents. Any Bidder failing to provide the required information/ documentation may be considered non-
responsive.

Bidders, within their response, must demonstrate their ability, capacity and available resources to provide the
proposed products and services to all of the AEPA Member Agencies indicating an interest in participating in
the categories being solicited. The Bidders are required to communicate and demonstrate within their
response they have extensive knowledge, background and at least five (5) years of experience with
manufacturing, obtaining, delivering, installing, maintaining and/or supporting the product lines of products,
equipment, services or software offered. AEPA and/or its Member Agencies reserve the right to accept or
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reject newly formed companies or companies failing to demonstrate their abilities or capacity solely based on
information provided in the bid response and/or its own investigation of the company.

E. Bid Security — The only bid category requiring a bid bond is Modular Buildings

If required, bids shall be accompanied by a satisfactory bid security in the amount of $25,000.00 or
$100,000.00 as noted in Part B of Modular & Portable Buildings. If a Bidder fails to submit the bid security
by the bid due date, its response shall be deemed non-responsive and will not be considered.

Acceptable bid security will be in an amount of $25,000 or $100,000, with the principal being the Bidder and
the Association of Educational Purchasing Agencies being the Agency of Record. Bid Security may be a one-
time bid bond underwritten by a surety company licensed to issue bid bonds in the state of Nevada and said
surety to be approved in federal circular 570 as published by the United States treasury department or the
equivalent in cash or an irrevocable letter of credit from a FDIC financial institution. The bid security shall
remain in force for one hundred twenty (120) days of bid opening.

F. Bid Submission
1. Preparation of the Bid Response

a. The IFB is published in three parts. Part A contains the terms and conditions that apply to all IFB’s
in the current series of bids. Part B is the specifications for the bid commodity. Part C contains the
Bid Forms to be filled out and returned by the Bidder. Some bid categories may contain additional
Parts or Forms.

b. All bid responses shall be on the forms provided and referenced in Part C — Bid Forms.

Bid Forms requiring signatures shall be submitted with original ink signatures, by the person
authorized to sign the bid. The person signing the bid shall initial erasures, interlineations or other
modifications in the bid document. Failure to properly sign the bid documents or to make other
notations as indicated will result in the response being deemed non-responsive.

d. Mistakes may be corrected prior to bid opening, but shall be initialed by the person signing the bid
documents. Corrections and/or modifications received after the opening time will not be accepted,
except as authorized by applicable rule, regulation or statute and AEPA.

e. Incase of an error in extension of prices in the bid, unit prices shall govemn,

f. Periods of time, stated as a number of days, shall be in calendar days, not business days.

It is the responsibility of all Bidders to examine the entire [FB package, to seek clarification of any
item or requirement that may not be clear, and to check all responses for accuracy before submitting a
bid. Negligence in preparing a bid confers no right of withdrawal after due time and date.

h. The Bidders’ ability to follow the bid preparation instructions set forth in this solicitation will also be
considered to be an indicator of the Bidders’ ability to follow instructions should they receive an
award as a result of this solicitation. Any contract between the AEPA Member Agency and a Bidder
requires the delivery of information and data. The quality of organization and writing reflected in the
bid will be considered to be an indication of the quality of organization and writing which would be
prevalent if a contract was awarded. As a result, the bid will be evaluated as a sample of data
submission.

2. Format of Bid Submittal

a. Two (2) complete copies of the bid response shall be submitted on separate but identical electronic
media, either CDs or flash drives. CDs or flash drives must be properly labeled with the Bidders name
and bid category. NOTE: Individual files should not exceed the maximum file size of 20MB. If a
file size is larger, Bidders will have to separate into multiple parts and label accordingly.

b. Bid Form A, Bid Form B and Bid Security, if applicable, shall be submitted in hard copy and a copy
of these forms and the remaining response shall be submitted in electronic format with original
signamures.

¢. Format for the CD or Flash Drive - Files must be placed in the proper folders on the CD or Flash
Drive as listed below:

FOLDER A CONTENTS:

a. Document Development: Bid Forms for this IFB are published on www.aepacoop.org in both
Microsoft Word and PDF formats. Bidders may download the Microsoft Word forms and complete
them electronically or they may download PDF forms, type or complete by hand. All documents
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requiring an original signature or which were not completed electronically must be scanned and saved
as PDF documents on the electronic media. All documents must be titled’ with the name of the
Company and Form. For example: Bidder Name Form A.

b. Table of Contents: Using the form provided (See Part C — Bid Forms), complete a Table of
Contents for the bid proposal. Provide as a Word Document or a document that has been scanned to a
PDF, and title as per the instructions in Document Development above.

c. Bid Aff'davit (FORM A): Complete the form provided. A signature of the Bidder’s authorized

and notarized document in paper (hard copy) form for each participating AEPA Member Agency..

d. Acceptance of Bid and Contract Award (FORM B): Complete the form provided. A signature of
the Bidder’s authorized representative is required. Scan to a PDF format and title as per the
instructions in Document Development above. Additionally, a paper (hard) copy of the completed
form with original signatures must be included in the sealed bid package with the electronic media.
If the bid is awarded, the Bidder will be required to produce an original signed and notarized
document in paper (hard copy) form for each participating AEPA Member Agency.

e. Service Questionnaire for Bidder (FORM C): The Questionnaire secks information about the
Bidder’s pricing structure, service areas, past performance and commerce processes. Complete the
form provided. The authorized representative must sign the completed document. Scan to a PDF
format and title as per the instructions in Document Development above.

f. Company Information (FORM D): The Company Information Form provides background
information on the Company. The authorized representative must sign the completed document.
NOTE:An attached letter of line of credit from the Bidder’s chief financial institution is
required unless the company is publicly traded and then a complete Annual Financial Report
from the most recent year is REQUIRED, Scan the Form, any attachments and the letter from the:
Bidder’s chief financial institution or Annual Financial Report to a single PDF format and title as pet
the instructions in Document Development above, |

g. Exceptions to Terms and Conditions (FORM E): Exceptions to Terms and Conditions set forth in
Parts A and B of this IFB must be noted on this Form. If there are no exceptions, the form must be
returned with the “io exceptions™ box checked and signed by the authorized representative. Scan to a
PDF format and title as per the instructions in Document Development above.

h. Part B - Specifications: The Part B — Specifications document . represents the needs and interests of
the AEPA Member Agencies and their Participating Entities. Alternatives or deviations may be
proposed unless otherwise specified. While deviations may be acceptable, the Bidder who is able to
comply with the greater number of specifications may be considered more responsive. Bidders must
check either the ‘Comply’ or ‘Deviate’ columnn for all specifications listed in this section. The
authorized representative must initial the form, Scan to a PDF format and title as per the instructions
in Document Development above.

i. Deviations (FORM F): Explanations of deviations noted in response to standard, product, category
and service specifications on the Part B - Specifications are required on Form F. If there are no
deviations, the form must be returned with the “no deviations” box checked and initialed by the
authorized representative. Scan to a PDF format and title as per the instructions in Document
Development above,

j.  Bid Security, if required, for various categories. Hard copy sent with bid and a PDF of Bid Security
in folder A.

FOLDER B CONTENTS:

a. Pricing (FORM G): Form G is intended as the cover document for the Bidder’s discount pricing
schedule. This form must be signed by the authorized representative. Scan to a PDF format and title
as per the instructions in Document Development above.
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b. Excel Workbook with Discounts and Pricing Schedule: Title the Excel document as per the
instructions in Document Development above. Be sure to complete the required tabs as outlined on
Form G.

c. Warranties, Additional Services or Incidental Price Schedule (G.5): In response to Form G., the
Bidder may be asked to provide a price schedule for warranties, etc. This document is created by the
Bidder (it is not provided) and should be presented in Microsoft Excel and titled as per the
instructions in Document Development above.

d. Additional Discounts (G.6): In response to Form G, the Bidder may be select to offer additional
discounts/bonuses to AEPA members based on a dollar volume, sizes of orders or other criteria, and
must state the formula for arriving at these discounts. This document is created by the Bidder (it is
not provided) and should be presented in Microsoft Excel and titled as per the instructions in
Document Development above.

e. Catalogs and/or Price lists; For catalog bids, PDFs of the Bidder’s most recent published catalog(s)
or price lists must be included for catalog bids. Each PDF document must be titled as per the
instructions in Document Development above.

FOLDERS C and ETC., CONTENTS: .
Folder C and additional folders are reserved for any additional documents or files other than those listed

above that may be requested and/or related to this bid.

If the bid is awarded, the Bidder will be required to produce original signed and notarized Forms A and B
in paper (hard copy) form for each participating AEPA Member Agency. Additionally, if required, a
copy of the bid security to each participating AEPA Member Agency as indicated for that bid category.

3. Bid Transmittal - Due by October 8, 2014, at 1:30 PM EDT

It is the responsibility of the Bidder to be certain that the bid submittal is in the actual possession of
AEPA at Qakland Schools, 2111 Pontiac Lake Road, Waterford, MI 48328-2736, on or prior to the
exact due date and time of October 8, 2014, at 1:30 PM EDT. Bids must be submitted in a sealed
envelope or box properly addressed to Association of Educational Purchasing Agencies, with the Bid
Number, Bid Category being offered, Bid Due Date and Time, and Bidder’s Name and Address clearly
indicated on the envelope or box. Bids received late will not be opened and will be deemed non-
responsive. Anyone who downloads the bid documents and fails to submit a bid shall be deemed as
a2 No-Bid Response.

If the designated location for receiving bids is closed due to an unforeseen circumstance on the day bid
responses are due, responses will be due at the same time on the next day the building is open.

Responsive bids will be opened and the name of each Bidder and other appropriate information will be
publicly read.

G. Bid Evaluation

Bid responses will be reviewed, analyzed and evaluated based on the evaluation criteria stipulated within this
bid document (Refer to the Evaluation, Approval and Award section located in Section V. General Terms and
Conditions for All Agencies).

H. Contract Award and Implementation

An AEPA oversight committee will perform initial bid response review and evaluation and will prepare and
make a recommendation to AEPA for its consideration and approval. Those selected Bidders who are
approved by AEPA will then be considered by the individual AEPA Member Agencies for contract award. It
should be noted that once AEPA has approved the bid response, a Bidder becomes a “Vendor Partner” for
AEPA.

Recommendations for approval by AEPA will be posted to the website (SEE_LINK BELOW) on
November 7, 2014. If the AEPA approves the recommended contract at the Winter Meeting, the Vendor
Partner will be invited to present for 15 minutes to the group to educate all 26 states on your company,
products, ete. It is the Bidder’s responsibility to access this information. It should be noted that while a
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company may be recommended for approval, there is no guarantee of an approved contract until the
AEPA Member Agencies vote on the recommendation,

http://www.aepacoop.org/pages/Association of Educational Pur/Bidding Information/Bid 2015/Contract A
pproval Recs

Once the approved Bidders have been notified by AEPA, it is their responsibility to contact those AEPA
Member Agencies (up to 26) who had indicated an interest in participating and mail the signed and
notarized Forms A and B (Located in Part C) to each of the participating AEPA Member Agencies. Each
AEPA Member Agency will review, evaluate and determine which, if any, it will award contracts to.

The approved Vendor Partner and the AEPA Member Agency will hold final contract negotiations, if
necessary, to work out state specific details of contract implementation including:

1. Acquiring additional information and having discussions on how the awarded contract will be executed.

2. Signing the contract with the AEPA Member Agency.

3. Jointly develop marketing strategies and a plan for contract roll-out activities to the AEPA Member
Agency’s Participating Entities (Advertising, flyers, website access, etc.).

4. Establish how orders will be processed, handled and reported.

5. Contract management: Establish how and by whom the day-to-day contract management will be handled
and who will be the AEPA Member Agency’ representative.

[t is not guaranteed that each AEPA Member Agency will enter into a contract with AEPA approved Vendor
Partners. The final decision as to the appropriateness of a contract for a Member Agency rests solely with
that AEPA Member Agency.

II1. RESPONSIBILITIES OF A VENDOR PARTNER

As an approved AEPA Vendor Partner, the following is expected in support of the contract:

1. Designate and assign a dedicated senior-level contract manager (one authorized to make decisions) to
each of the Member Agency accounts. This employee will have a complete copy and must have working
knowledge of the contract.

2. Train and educate sales staff on what the AEPA cooperative contract is including pricing, who can order
from the contract (by state), terms/conditions of the contract and the respective ordering procedures for
each state. It is expected that Vendor Partners will lead with AEPA contracts.

3. Develop a marketing plan to support the AEPA contract in collaboration with respective AEPA Member
Agencies. Plan should include, but not be limited to, a website presence, electronic mailings, sales flyers,
brochures, mailings, catalogs, etc.

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo and contact information
for use by the Member Agencies and the Vendor Partner’s local sales representatives to market within
each state.

5. On a quarterly basis, complete the sales and administrative fee report (see attached PDF example) and

submit to each Member Agency along with the respective administrative fees to be paid. If there are no

sales, a $0 report is required.

On a quarterly basis, complete the online Vendor Partner sales report for each Member Agency:,

Have ongoing communication with the Bid Oversight Chairperson, AEPA Member Agencies and the

Member Agencies Participating Entities.

8. Annually attend two (2) AEPA meetings: Annual meeting which is typically in April and the Winter
Meeting which is typically the end of November or early December and has historically been held in
conjunction with the Association of Educational Service Agencies (AESA) annual conference. At the
Annual meeting, Vendor Partners participate in a round table meeting with each of the AEPA Member
Agencies. Vendor Partners that have paid the registration fees can participate in the meetings.

9. Trade show support: Strongly encourage participation in national and local conference trade shows to
promote the AEPA contracts including, but not limited to the Association of School Business Officials
(ASBO), the National Institute of Governmental Purchasing (NIGP), and the National Association of
Educational Procurement (NAEP).

10. Increasing sales over the term of the contract with all participating AEPA Member Agencies.

=
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IV. RESPONSIBILITIES OF AEPA MEMBER AGENCIES

In support of the Vendor Partner and respective contract, each AEPA Member Agency should provide the
following support:

1. Designate a staff member(s) that will serve as a point person for the AEPA program within that state.
Provide a staff member to work collaboratively with the Vendor Partner to determine the best marketing
plan for the respective Member Agency state. Marketing efforts may include but not be limited to the
education and use of sales force, a website presence, electronic mailings, brochures, mailings, etc.

3. Develop marketing materials for the Member Agency to use that would include representation of the
awarded contracts. Materials may inciude, but not be limited to, a website presence, electronic mailings,
sales flyers, brochures, mailings, catalogs, etc. as determined by the respective Member Agency and what
works best within their state.

4. Assist the Vendor Partner to jointly market the contract to potential Participating Entities within the state.

Work with the Vendor Partner to identify eligible Participating Entities within the state possibly including

providing a list of potential customers.

6. Attendance at the two (2) AEPA meetings which provides for opportunity to interact with Vendor
Partners.

V. GENERAL TERMS AND CONDITIONS FOR ALL AGENCIES
For the purposes of this INVITATION FOR BID, the following terms shall be defined as indicated below:

Ch

The terms Bidder, Offeror and Vendor Partner are interchangeable and are used to identify the person(s) or
firm(s) submitting a response to an Invitation for Bid.

The term Participating Entity is used to identify those Public and Private School Districts, Educational Service
Agencies, Intermediate School Districts, Higher Education Institutions, Federal Agencies, State Agencies, Local
Public Bodies and Non-Profit Non-Public Corporations, Organizations, etc. that have authorizations to utilize the
AEPA Member Agencies’ Awarded Contracts.

The term Buyer is used to identify the AEPA Member Agencies and their Participating Entities that acquire and
purchase commodities, supplies, materials, equipment and services under AEPA Member Agencies’ awarded

contracts.

*hkk

Administrative Fee: The percentage of sales that each Vendor Partner pays the Member Agency for sales in their
respective state or states that they extend the AEPA pricing to. Administrative Fees shall be paid to each Member
Agency on a quarterly basis. See the Summary of State General Overview for the administrative fees by Member
Agency (state).

Adpvertising: Vendor Partner shall not advertise or publish information conceming this contract prior to the award
being announced by the AEPA Member Agencies. Once the award is made, the Vendor Partner may advertise to
the individual Participating Entities that products/services are available. Vendor Partner shall submit ad copy to
the AEPA Member Agency for review and approval prior to issuing the advertisement.

AEPA Bi-Annual Meetings: AEPA holds two general meetings each year: one in the Spring (usually in the
month of April or May) and the other in the Fall (currently the week after Thanksgiving). AEPA requires that all
successful contract holders attend both meetings and participate in the vendor round tables at the Spring meeting.
AEPA request that all vendor partners register in advance and stay at the AEPA official hotel if rooms are
available. All registrations for the meetings are required by the official registration due date as announced by
AEPA.

AEPA Member Agency: Refers to the entities identified in the table on page two of this document and are listed
on the table presented in Part B - Specifications, Item 3: Anticipated Member Agency Participation on this bid,
that has chosen to participate in this bid/category. "Direct or Indirect Participation” may include their
involvement through the formulation of any part of a procurement activity; the influencing of the content of any
term, condition and/or specification; the evaluation, investigation, auditing and/or the rendering, of advice,
recommendation, decision, approval, disapproval and the award and implementation of procurement contract.
Not every listed entity may elect to participate in this bid once the responses are reviewed and approved.

Amendment of Bid;: A bid may be amended up to the time of opening by submitting a sealed letter to the place
where the bids are received as indicated on the front of this solicitation.

Applicable Law: The laws of the state of the respective AEPA Member Agency shall govern any resulting
contract of this bid. Suits pertaining to this contract may be brought only in courts in the County and State as
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prescribed by the AEPA Member Agency. Both parties agree that the Uniform Commercial Code, as adopted by
the State of the AEPA Member Agency, shall fully apply. The Vendor Partner shall comply with any and all
laws, whether local, state, federal or otherwise, applicable to any aspect of the work to be performed in relation to
the resulting contract. It shall be the Vendor Partner’s responsibility to identify, make themselves aware of and
determine the applicability and requirements of any such laws and to abide by them.

Approval and Awarding of Contract: AEPA and its AEPA Member Agencies reserves the right to approve and
award a contract to one Bidder, to make multiple approvals and awards, to reject any or all bids in whole or in
part, to waive any minor formalities or irregularities in any bids, and to accept bids, which in its discretion and
according to law may be in the best interest of the AEPA Member Agencies and their Participating Entities. A
response to this solicitation is an offer to contract with the AEPA Member Agencies based upon the terms,
conditions, and scope of work and specifications contained in this invitation. A solicitation does not become a
contract unless and until it is accepted, recommended and approved by AEPA and awarded by the individual
AEPA Member Agency. A contract is formed when an AEPA Member Agency administrator and, if required, an
AEPA Member Agency Board approves and signs the Acceptance of Bid and Contract Award Form (see Form
B) document, eliminating the need for a formal signing of a separate contract.

Assignment: No right or interest in this contract shall be assigned or transferred by the Vendor Partner without
prior written permission by AEPA and its AEPA Member Agencies, and no delegation of any duty of the Vendor
Partner shall be made without prior written permission by the AEPA Member Agency. AEPA and its AEPA
Member Agencies shall not unreasonably withhold approval and shall notify the Vendor Partner within fifteen
(15) days of receipt of written notice by the Vendor Partner.

Audit Rights: In accordance with applicable law of the State of the AEPA Member Agency, the Vendor Partner’s
books and pertinent records related to this contract may be audited at a reasonable time and place.

Authority: This solicitation, as well as any resulting contract/agreement, is issued under the general authority of
the State laws of the AEPA Member Agency and those identified within the AEPA Member Agencies’ Specific
Terms and Conditions, Part A, Section VI (see also Procurement Code below). Internal or external Cooperative
Purchasing Agreements between the AEPA Member Agency and Participating Entities may exist.

Bid Opening: Bids shall be opened at the time and place, and in the manner designated in this document. The
name of each Bidder shall be publicly read and recorded in the presence of witnesses.

Bid Security: There are AEPA Member Agencies that require that respondents to a bid submit a form of bid
security executed by a surety company authorized to do business in the state of Nevada and said surety to be
approved in federal circular 570 as published by the United States treasury department or the equivalent in cash or
an irrevocable letter of credit from a FDIC or nationally recognized financial institution. The bid security shall
remain in force for a period of One Hundred Twenty (120) days of bid opening. Bid Security must accompany the
Vendor Partner’s bid response when submitted and be placed in Folder A. If the Bidder fails to submit the bid

security, its response will be deemed non-responsive.
Bidder/Vendor Partner Definitions:
“Prospective Bidder” has notified AEPA of a desire to bid by registering on the AEPA website.
“Bidder” has submitted a bid to AEPA in response to an Invitation for Bid (IFB).
“Recommended Bidder” has been approved by AEPA for its AEPA Member Agencies for contract
consideration.
“Vendor Partner” has entered into a contract with a participating AEPA Member Agency or subsequently a
Participating Entity.
Bidder Acceptance Period: In order to allow AEPA Member Agencies the opportunity to evaluate the bids,
AEPA requires that a bid in response to this solicitation be valid and irrevocable for one hundred twenty-days
(120) after opening time and date.
Bonding: The Vendor Partner agrees to provide all performance and payment bonds executed by a surety
company authorized to do business in the individual AEPA Member’s state and said surety to be approved in
federal circular 570 as published by the United States treasury department, the state or the local governing
authority, in an amount equal to one hundred percent of the price specified in the contract; when required by an
AEPA Member Agency or Participating Entity at the time a contract is executed. If the Vendor Partner fails to

deliver any required performance or payment bonds, the AEPA Member Agency or Participating Entity shall not
execute the contract with the Vendor Partner and the appropriate AEPA Oversight Committee shall be notified of

such failure and shall take the appropriate action.

Brand Names: The use of the name of a manufacturer, brand, make or catalog number does not restrict the
Bidder. Brand names and model numbers are used to indicate the character, quality andfor performance

AEPA IFB 015 Part A Terms & Conditions Page 11 of 29 Due: October 8, 2014 at 1:30 pm EDT



equivalence of the commodity on which bids are submitted. Bidders may submit alternates. However, the AEPA
reserves the right to decide whether alternatives to the identified manufacturer and brand are in fact equal to the
product, equipment and/or service described in the invitation. AEPA’s decision shall be final.

Buyer: Identifies the AEPA Member Agencies and their Participating Entities that acquire and purchase
commodities, supplies, materials, equipment and services under AEPA Member Agencies’ awarded contracts,

Captions, Headings and INustrations: The captions, illustrations, headings and subheadings in this solicitation
are for convenience, enjoyment and ease of perusal only and in no way define, limit or describe the scope or
intent of the request.

Catalog Bid: (See Types of Bids)

Certificate of Insurance: (See Insurance)

Certification: By signature in the bid section of the Contract Award page, the Bidder certifies:
The submission of the bid did not involve collusion or other anti-competitive practices;

The Bidder shall not discriminate against any employee, or applicant for employment in violation of Federal and
State Laws (see Federal Executive Order 11246);

The Bidder has not given, offered to give, nor intends to give at any time hereafter any economic opportunity,
future employment, gift, loan, gratuity, special discount, trip, favor or service to a public servant in
connection with the submitted bid; and

The Bidder agrees to promote and offer to AEPA Member Agencies and Participating Entities only those
materials and/or services as stated in and allowed under resultant contract(s) awarded.

Christian Doctrine: Any federal, state and local governing authority’s/jurisdiction’s statutes, codes, rules and
regulations referenced and/or govern the products, services and activities relating to and are part of this
solicitation, whether or not physically noted or included, shall be complied with and adhered to as required. It is
sole responsibility of the Bidder to perform and complete any necessary research and investigation required to
make themselves aware of and comply with this item.

Clarification: As used in this solicitation, clarification means communication with a Bidder for the sole purpose
of eliminating minor irregularities, informalities or apparent clerical mistakes in the bid. It is achieved by
explanation or substantiation, either in response to an inquiry by the AEPA Member Agency or as initiated by the
Bidder. Clarification does not give the Bidder an opportunity to revise or modify its bid.

Commercially Available Catalog: A published paper catalog or an online website that is widely distributed or
accessible. It is made available to the general public or schools and contains a verifiable price, along with product
descriptions, SKU numbers, and photographs. A Commercially Available Catalog is distinct from a custom
catalog or website, whose prices and offerings are tailored to niche audiences.

Competitive Range: AEPA and its AEPA Member Agencies reserve the right to establish a competitive range of
acceptable responses as part of the evaluation process as defined herein. Responses below the competitive range
will be determined to be unacceptable and will not receive further consideration.

Contract Documents: AEPA Member Agency will review proposed contract documents. Vendor Partner’s
contract document shall not become part of AEPA Member Agency’s contract with Vendor Partner unless and
until an authorized representative of an AEPA Member Agency reviews and accepts it.

Construction: Each AEPA Member Agency within their state statutes defines what constitutes construction,
identifies the policies, rules, regulations and codes that govern construction projects. AEPA has defined
construction as building, altering, repairing, installing or demolishing in the ordinary course of business any road,
highway, bridge, parking area or related project; building, stadium or other structure; airport, subway or similar
facility; park, trail, athletic field, golf course or similar facility; dam, reservoir, canal, ditch or similar facility;
sewage or water treatment facility, power generating plant, pump station, natural gas compressing station or
similar facility; sewage, water, gas or other pipeline; transmission line; radio, television or other tower; water, oil
or other storage tank; shaft, tunnel or other mining appurtenance; electrical wiring, plumbing or plumbing fixture,
gas piping, gas appliances or water conditioners; air conditioning conduit, heating or other similar mechanical
work; or similar work, structures or installations. Construction shall also include: leveling or clearing land;
excavating earth; drilling wells of any type, including seismographic shot holes or core drilling; and similar work,
structures or installations.

Cooperative Procurement: Some individual state procurement codes may contain cooperative purchasing
statutes that state any state agency or local public body may either participate in, sponsor or administer a
cooperative procurement agreement for the procurement of any services, construction or items of tangible
personal property with any other state agency, local public body or external procurement unit in accordance with
an agreement entered into and approved by the governing authority of each of the state agencies, local public
bodies or external procurement units involved. The cooperative procurement agreement shall clearly specify the
purpose of the agreement and the method by which the purpose will be accomplished. Any power exercised under
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a cooperative procurement agreement entered into pursuant to each state’s procurement code shail be limited to
the central purchasing authority common to the contracting parties, even though one or more of the contracting,
parties may be located in different states.

Cooperative Purchasing Contracts: The Bidder agrees that all the prices, terms, warranties and benefits granted

by the Bidder to AEPA Member Agencies or Participating Entities through this contract will be equal to or

better than those offered to any present or future customer or cooperative that have equal or lesser volume. If the

Bidder shall, during the term of this Contract, enter into arrangements with any customer or cooperative providing

greater benefits or terms that are more favorable, the Bidder shall notify the AEPA oversight committee chairman

and offer said prices, terms, warranties and benefits to all AEPA Member Agencies. The following shall be
noted;

1. AEPA and its AEPA Member Agencies reserves the right to accept or reject the Bidder's response if it is
determined it does not comply with the above based on their knowledge, investigation, review and findings of
Bidders’ submitted prices.

2. In the event the Vendor Partner offers lower prices to another customer or cooperative, AEPA and its AEPA
Member Agencies shall notify the Vendor Partner of the deviation and request written justification. Based on
AEPA and its AEPA Member Agencies’ investigation, review and findings, AEPA reserves the right to take
following actions:

A. To request the Vendor Partner to immediately adjust its AEPA’s offered prices to match the lower prices
offered;

B. To work with the Vendor Partner to mediate and resolve the situation; or

C. To notify the Vendor Partner that it intends to suspend and/or terminate their contract.

Cost of Bid Preparation: Neither AEPA nor any AEPA Member Agency shall reimburse the cost of developing,

presenting or providing any response to this solicitation.

Credit Hold: The Bidder must agree not to place the AEPA Member Agency and/or its Participating Entity on

“credit hold” without 10-days advanced notice in writing, either by letter, facsimile or email to the AEPA

Member Agency and the Participating Entity. [The AEPA Member Agencies believes it is beiter for the Vendor

Partner if the AEPA Member Agency places the slow-paying Agency Member on “credit hold;” if a Vendor

Partner places the Participating Entity on credit hold, agencies that pay promptly are penalized. If, on the other

hand, the Member Agency places the offending Participating Entity on *“credit hold”, payment is more likely to

result and only the offender is disciplined.]

Delivery Terms, Conditions and Requirements:

1. Delivery: is to be made within the specified time identified in Part B Specifications for each bid category,
unless otherwise stipulated in writing and accepted by all parties (Buyer placing order and Vendor Partner).
The Vendor Partner agrees to notify Buyer if an order cannot be processed within the specified period and/or
the agreed upon timelines.

2. The title and risk of loss of material or service: shall not pass to the Buyer purchasing the material or
services until it actually receives the material or service at the point of delivery and they have been accepted,
unless otherwise provided within this document or individual project’s contract.

3. Ownership of products and services: happens only after receipt and acceptance of delivery by the Buyer.
The Buyer will be the determining judge of whether materials and services delivered under the purchase
order/contract satisfy the specifications and requirements as identified in the contract/order.

4. Fungible Goods: Title to an undivided share or quantity of an identified mass of fungible goods will not pass
to a Buyer until a separation of the purchased share has been made, delivered and received.

5. Shipping Terms: See Part B Specifications to determine how the shipping and handling costs are to be
addressed; this varies based on the specific bid category. Vendor Partner shall retain title and control of all
goods until they are delivered and received. All risk of transportation and all related charges shall be the
responsibility of the Vendor Partner. Shipping shall be F.O.B. destination. The Vendor Partner shall file all
claims for visible or concealed damage. AEPA Member Agency, or the receiving Buyer, will notify the
Vendor Partner and/or Freight Company promptly of any damaged goods and shall assist the freight
company/Vendor Partner in arranging for inspection. No F.O.B. vessel, car or other vehicle terms will be
accepted.

A. Shipping Costs: Products may be shipped without additional cost. If shipping is allowed per Part B
Specifications and charged, the actual cost of delivery may be added to an invoice. No COD orders will
be accepted,
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B. Shipment under Reservation: Vendor Partner is not authorized to ship materials under reservation and no
tender of a bill of lading will operate as a tender of the materials.

C. Shipping Errors: Vendor Partner agrees that shipping errors will be at the expense of the Vendor Partner.
For example, if a Vendor Partner ships a product that was not ordered, it is the responsibility of the
Vendor Partner to pay for return mail or shipment.

6. Stored Materials: Upon prior written agreement between Vendor Partner and Buyer, payment may be made
for materials not incorporated in the work but delivered and suitably stored at the site or some other location,
for installation at a later date. An inventory of the stored materials must be provided to Buyer prior to
payment. Such materials must be stored and protected in a secure location, and be insured for their full value
by Vendor Partner against loss and damage. Vendor Partner agrees to provide proof of coverage and/or
addition of Buyer as an additional insured upon Buyer’s request. Additionally, if stored offsite, the materials
must also be clearly identified as property of Buyer and be separated from other materials. Buyer must be
allowed reasonable opportunity to inspect and take inventory of stored materials, on or offsite, as necessary.
Until final acceptance by Buyer, it shall be Vendor Partner's responsibility to protect all materials and
equipment. Vendor Partner warrants and guarantees that title for all work, materials and equipment shall pass
to Buyer upon final acceptance. Payment for stored materials shall not constitute final acceptance of such
materials.

7. Improper delivery: Unless contrary to other parts of this solicitation, if the goods, services or tender of
delivery fail in any respect to conform and adhere to the terms, conditions, specifications of the resulting
contract based on this solicitation and/or the individual Buyer’s contract/order. The Buyer may reject the
whole, accept the whole, or accept any commercial unit or units and reject the rest.

8. Defective Goods: Vendor Partner agrees to pay for return shipment on goods that arrive in a defective or
inoperable condition. Vendor Partner must agree to arrange for return shipment of damaged goods.

9. Liquidated Damages: The Buyer may suffer financial loss if the project is not substantially complete or
products or services are not delivered on the established date. The Vendor Partner (if applicable Surety) shall
be liable for and shall pay to the Buyer, not as a penalty, the sums that may be hereinafter agreed upon as
liquidated damages per calendar day of delay until the work and/or delivery is determined by Buyer to be
complete and/or delivered. Liquidated damages will be determined on a project-by-project basis.

10. No Replacement of Defective Tender: Every tender of materials must fully comply with all provisions of
this contract. If tender is made which does not fully conform, this shall constitute a breach and Vendor
Partner shall not have the right to substitute a conforming tender without written consent of all parties
involved.

11. Default in One Installment to Constitute Total Breach: Vendor Partner shall deliver conforming materials
in each installment or lot of this contract and may not substitute nonconforming materials. The AEPA
Member Agency reserves the right to declare a breach of contract if the Vendor Partmer delivers
nonconforming materials or services to any Buyer under this contract.

12. Restocking Fees: A restocking fee may only be charged on products ordered and that have been delivered to
the Buyer’s site in accordance with the order/contract. Restocking fees in excess of 15% will not be allowed.
Restocking fees may be waived, at the option of the Vendor Partner.

13. The Vendor Partner must identify, specify and justify any exceptions or deviations taken.

Deviations or Exceptions to Requirements: Deviations or exceptions stipulated in a Bidder’s proposal may

result in rendering of the response non-responsive. AEPA and its AEPA Member Agencies reserve the right to

determine whether the deviation or exception does or does not serve the interest of or is not advantageous or
acceptable to AEPA, its AEPA Member Agencies or Participating Entities.

Disbarment and Suspension: By signature accepting Terms and Conditions; it is certified on behalf of the

company and their key employees that neither the company nor its key employees have been proposed for

debarment, debarred, or suspended by any State or Federal Agency within the last five years.

Eligible Entities: The individual AEPA Member Agency’s state procurement code and statutes provides for
cooperative procurement and identifies those types of agencies, entities and organizations that are allowed to
participate in and take advantage of cooperative procurement contracts solicited and approved by AEPA and
awarded by AEPA Member Agencies. Therefore, depending on the individual state procurement codes and
statutes federal agencies, state agencies, local public bodies and Non-Profit/Non-Public entities may be allowed to
participate in and utilize AEPA solicited, approved and AEPA Member Agency awarded contracts.

Estimated Quantities: In Part B: Bid Specifications of this solicitation AEPA and AEPA Member Agencies’
have indicated their anticipated volume for the products and services being solicited in this solicitation. It is
anticipated that a considerable amount of activity will result from this solicitation; however, there is no guarantee
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of future order quantities due to the fact that this is an indefinite quantity contract. Usage depends on the actual
needs of the AEPA Member Agencies, their Participating Entities and the marketing by the Vendor Partner.

Experience, Proven Track Record and Past Performance Information: has been determined by AEPA and its
AEPA Member Agencies to be a major factor in considering if a Bidder possesses the ability, capacity and
resources to acquire, manufacture, deliver, construct, install, services and support all of the procurement functions
and activities involved in a national contract of this nature. AEPA and its AEPA Member Agencies reserves the
right to accept or reject an offer, if in its judgment, the Bidder failed to demonstrate the following.

1. Has a proven track record in the products and services offered (qualifications, knowledge and background).

2. Is willing and able to deliver the proposed products and/or services to ninety (90%) percent of those
participating AEPA Member Agencies identified in Part B: Specifications.

3. Has provided relevant information regarding its actions under previously awarded contracts to schools, local,
state, or federal agencies. It includes the Bidder’s record of conforming to specifications and to standards of
good workmanship; the Bidder’s record of containing and forecasting costs on any previously performed cost
reimbursable contract schedules, including the administrative aspects of performance; the Bidder’s history for
reasonable and cooperative behavior and commitment to customer satisfaction; and generally, the Bidder’s
businesslike concern for the interests of the customer,

Evaluation, Approval and Award: Bid responses received will be evaluated in accordance with acceptable

standards of cooperative purchasing, set forth in and governed by the Procurement Codes of AEPA Member

Agency’s states; AEPA by-laws, policies and procedures; AEPA Member Agencies’ policies and procedures.

Approval of prospective Vendor Partners and award of contracts will be made to the lowest responsive and

responsible Bidder utilizing the criteria listed below and elsewhere in this bid.

1. Responsive Bidder: A responsive bid reasonably and substantially conforms to all material requirements of
the solicitation. Bids must be responsive and approved by AEPA to receive award consideration by AEPA
Member Agencies. To be determined responsive, the response must meet all of the requirements below:

A. Submitted on time.

B. Materially satisfy all mandatory requirements identified throughout the IFB.

C. Must substantially conform to all of the specified requirements in the IFB in the judgment of
AEPA and its AEPA Member Agency representatives.

D. Any deviation from requirements indicated herein must be stated, in writing, and included with the bid
submittal. Otherwise, it will be considered that bids are in strict compliance with all requirements, and
any successful Bidder will be held responsible therefore.

E. Deviations or exceptions stipulated in Bidder’s response may result in the bid being classified as non-
responsive. Language to the effect that the Bidder does not consider this bid to be part of a contractual
obligation will result in that Bidder’s response being disqualified. Terms of the IFB that any Bidder
considers particularly unwarranted, and to which that Bidder would have to take significant exception in
his bid, should be stated clearly and concisely as exceptions and/or deviations.

F. In preparing a proposal, the Bidder’s inability to follow the proposal preparation instructions set forth in
this solicitation and its inability to provide written responses, narratives, requested and support
documentation relating to the Bidder’s qualifications; abilities; capacity; products; specifications;
delivery, installation, setup, maintenance; support services and pricing utilized by AEPA evaluators may
result in the Bidder’s response to be deemed non-responsive.

2. Non-responsive Bid: Any bid that does not conform to all material requirements of the solicitation including
but not limited to: bids received after the deadline; bids that do not contain required items and/or provided in
the format required, such as proper and/or signed forms, pricing, catalogs, electronic files; bids that do not
contain the proper bid bond where required; failure to meet the specified qualifications, product
specifications, stipulated documentation or pricing equal to or better than individual customers and/or
cooperatives with equal or lesser volume. Non-responsive bids will not be considered for approval and
award.

3. Responsible Bidder: A responsible Bidder is a firm or person with the qualifications, capability and
capacity to perform the contract requirements with integrity and reliability, which will assure a good faith
performance. AEPA’s approval of a Bidder's response will make the Bidder available for consideration to
the AEPA Member Agencies for contract award. Prior to this recommendation the Contract Oversight
committee will determine whether a Bidder is responsible. If a Bidder is approved by AEPA, the AEPA
Member Agency reserves the right to determine if said Vendor Partner is responsible in their respective state.

Factors to be considered in determining whether the standard of responsibility has been met may include but
is not limited to whether a Bidder has:
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Submitted a responsive bid;

B. The qualifications stipulated herein that may include but are not limited to adequate financial resources,
production or service facilities, personnel, service reputation and experience to make satisfactory delivery
of the products, services, or construction, described in the invitation for bids to those AEPA member
states who have indicated their participation;

C. A demonstrated and documented satisfactory track record of performance in the national market place;

D. A satisfactory record of integrity and a reputation of responding to and meeting educational institutions’
needs, adherence of and compliance with federal, state, local and industry standards, rules, regulations
and codes;

E. Quality and suitability of products and services offered to meet and perform to the specifications,
expectations and requirements identified in this bid,

F. Supplied all necessary information and data in connection with determining whether a Bidder meets the
standard of responsibility.

4. Cost Evaluation:
A. Cost and price schedules conform to and provide the information required in Part B and C of this bid;

B. Pricing offered that is equal to or better than those offered to individual entities or cooperatives with equal
or lesser volume;

C. Methodology used by AEPA and its AEPA Member Agencies to approve prospective Vendor Partners
and award contracts:
1) Line Item Bid: Lowest responsive, responsible Bidder(s); or

2) Catalog Bid: Lowest responsive, responsible Bidder(s) is/are determined based on the price
evaluation criteria; and by a “Core List” and/or by creating a “Market Basket Study” to compare
overall pricing between Bidders. A “Market Basket” is a list of items typically purchased by AEPA
Member Agencies and their Participating Entities that represent a cross-section of the types of those
items purchased. The selection and quantity of line items evaluated will be at the sole discretion of
the AEPA evaluators;

D. Based on the cost evaluation, a recommendation will be made to approve a single bidder or make a
multiple bidder award.

External Procurement Unit means any procurement organization not located in a current AEPA Member
Agency state which, if located in the state, would qualify as a federal or state agency or a local public body.
Various state procurement codes allow external procurement units to offer their contracts and for agencies within
those states to utilize those contracts to acquire goods and services.

Federal Agency [25] USC 3001 (4) Is defined as any department, agency, or instrumentality of the United
States, any executive department, military department, government corporation, government-controlled
corporation, or other establishment in the executive branch of government, including the Executive Office of
the President or any independent regulatory agency established through legislative and/or administrative
action.

Federal Requirements: Vendor Partner agrees, when working on any federally assisted projects with more than
$2,000 in labor costs, to comply with the Contract Work Hours and Safety Standards Act (40 U.S.C. 327 et seq.)
and all applicable sections of the act and the Department of Labor’s supplemental regulations (29 CFR parts 5 and
1926), the Civil Rights Act of 1964 as amended, the Davis-Bacon Act (Section 29, CFR Part 5), the Copeland
“Anti-Kickback™ Act (18 U.S.C. 874) as supplemented in the Department of Labor regulation (29 CFR part 3),
and the Equal Opportunity Employment requirements of Executive Order 11246 as amended by Executive Order
11375 (Labor regulations (41 CFR Part 60)). In such projects, the Vendor Partner agrees to post wage rates at the
work site and submit a copy of their payroll to the AEPA Member Agency for their files. In addition, to comply
with the Copeland Act, the Vendor Partner must submit weekly payroll records to the AEPA Member Agency.
The Vendor Partner must keep records for three (3) years and allow the federal grantor agency access to these
records, upon demand. All federally assisted contracts to AEPA Member Agency that exceed $10,000 may be
terminated by the federal grantee for noncompliance by the Vendor Partner. In projects that are not federally
funded, Bidder must agree to meet any federal, state or local requirements, as necessary. In addition, if
compliance with the federal regulations increases the contract costs beyond the agreed on costs in this solicitation,
the additional costs may only apply to the portion of the work paid by the federal grantee. On all other projects,
the prices must agree with this contract. Vendor Partner shall comply with all applicable standards, orders, or
requirements issued under Section 306 of the Clean Air Act (42 U.S.C) 187 [h], and the Federal Water Pollution
Control Act as amended (33 U.S.C. 1251 et. Seq.); and, Executive Order 11738 and Environmental Protection
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Agency (EPA) regulations (40 CFR Part 15), which prohibit the use under non-exempt federal contracts, grants,
or loans of facilities included in the EPA list of violated facilities

Force Majeure: Except for payments of sums due, neither party shall be liable to the other, nor be deemed in
default under this contract, if and to the extent that such party’s performance of this contract is prevented by
reason of force majeure. The term “force majeure” means an occurrence that is beyond the control of the party
affected and occurs without its fault or negligence, including, but not limited to the following: acts of God; acts of
the public enemy; war; riots; strikes; mobilization; labor disputes; civil disorders; fire; flood; snow; earthquakes;
tornadoes or violent winds; hail storms; lockouts; injunctions-intervention-acts, or failures or refusals to act by
government authority; and other similar occurrences beyond the control of the party declaring force majeure,
which such party is unable to prevent by exercising reasonable diligence. The force majeure shall be deemed to
commence when the party declaring it notifies the other party of the existence of the force majeure, and shall be
deemed to continue as long as the results or effects of the force majeure prevent the party from resuming
performance in accordance with the contract. Force majeure shall not include late deliveries of equipment or
materials caused by congestion at a manufacturer’s plant or elsewhere, an oversold condition of the market,
inefficiencies, or similar occurrences. If either party is delayed at any time by force majeure, the delayed party
shall notify the other party in writing of such delay within forty-eight (48) hours.

Form of contract: The form of contract for this solicitation shall be the Invitation for Bid, the awarded Bidder
response and properly issued purchase orders and/or contracts in accordance with this Invitation for Bid. If a firm
submitting a bid requires AEPA Member Agency and/or Participating Entities to sign an additional contract, a
copy of the proposed contract must be included with the bid.

Gratuities: AEPA Member Agency may, by written notice, cancel this contract if it is found that gratuities, in the
form of entertainment, gifts or otherwise, were offered or given by the Vendor Partner or any agent or
representative of the Vendor Partner, to any employee of the AEPA Member Agency with a view toward securing
a contract or with respect to the performance of this contact. However, paying the expenses of normal business
meals, which are generally made available to all eligible school and government employees, shall not be
prohibited by this paragraph. Samples of software, equipment, or hardware provided to the AEPA Member
Agency for demonstration, evaluation, or loan purposes are not considered gratuities.

Indemnification: Vendor Partner will indemnify, defend and save harmless AEPA, its Members, Participating
Entities, its employees from any and all claims, demands, suits, proceedings, loss, cost and damages of every
kind and description, including any attorney’s fees and/or litigation expenses, which might be brought or made
against or incurred by, AEPA, its Members, Participating Entities, its employees on account of loss or damage
to any property ot for injuries to or death of any person, caused by, arising out of, or contributed to, in whole or in
part, by reasons of any act, omission, professional error, fault, mistake, or negligence of Vendor Partner, its
employees, agents, representatives, or Subcontractors, their employees, agents, or representatives in connection
with or incident to the performance of this agreement, or arising out of worker’s compensation claims,
unemployment compensation claims, or unemployment disability compensation claims of employees of Vendor
Partner, and/or its Subcontractors or claims under similar such laws or obligations. Vendor Partner’s obligation
under this section will not extend to any liability caused by the sole negligence of AEPA, its Members,
participating Entities, its employees. The liability of AEPA, its Members, Participating Entities or its
employees will be subject in all cases to the immunities and limitations of Nevada or the AEPA Member
Agency’s state laws. Installation: Equipment and items of construction shall be installed in accordance with the
manufacturer’s instructions, specifications, in accordance with any federal, state, local rules, regulations, codes
and the schedule determined by the AEPA Member Agency and/or Participating Entity.

Insurance: Prior to executing a contract with the AEPA Member Agency or a Participating Entity under this
solicitation, if required, the Vendor Partner shall procure, maintain and provide certification from insurer(s) for
minimal coverage during the life of any resulting contract/agreement, to include but not limited to comprehensive
public and/or commercial liability, errors and omissions, workman’s compensation, unemployment and other
insurance coverage required by and applicable to each AEPA Member Agency state’s statutes and federal laws in
which proposed products and services will be offered and provided.

1. Evidence of the required insurance for each of those AEPA Member Agencies' state, who indicated an interest
to participate in this solicitation, identified in Part B: Specifications by providing written evidence and/or
documentation from your insurer(s) indicating your firm has in place the type and amount of coverage
required by each of the states. The Bidder has the sole responsibility to conduct and perform the necessary
research to make themselves aware of and to understand each states requirements.

2. Certificate of Insurance: The Vendor Partner shall provide, as required, a certificate of insurance for
commercial liability insurance naming the AEPA Member Agency and or its Participating Entity as the
certificate holder {co-insurer).
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3. All insurance policies are to be executed by an insurance company authorized to do business in those AEPA
Member Agency’s states participating in this solicitation.

4. Subcontractor’s Insurance: Prior to commencing any work, any Subcontractor shall procure and maintain, at
its own expense until final acceptance of the work, insurance coverage in a form and from insurers acceptable
to the prime Vendor Partner. All Subcontractors shall hold the appropriate type and amount of insurance
coverage required by the AEPA Member Agency state in which the work is being done and will provide
insurance, which waives all subrogation rights against the prime Vendor Partner, AEPA Member Agency and
its Participating Entities.

Invalid Term or Condition: If any term or condition of this solicitation and any resulting contract shall be held

invalid or unenforceable, the remainder of this solicitation and any resulting contract shall not be affected and

shall be valid and enforceable.

Late Bids: Late bids shall not be opened and will be deemed non-responsive and within twenty-four hours such

determination will be posted to AEPA’s website www.aepacoop.org. Bidders with rejected bids must make a

written request within thirty (30) days to AEPA by sending an email to secretary@aepacoop.org requesting to

have their rejected bid returned at Bidder’s expense. Late bids will be destroyed after forty-five (45) days.

Leases and Rentals: Vendor Partner may allow AEPA Member Agency or Participating Entity to rent, lease or
lease purchase. Buyer must receive a copy of the executed leasing documents prior to processing a purchase
order. Vendor Partner agrees that leases will be in compliance with the Uniform Commercial Code and the
Buyer’s individual state laws. All terms of leasing must be included in the bid, with interest rates described as
related to a published government standard. Vendor Partner must indicate in their response to this solicitation and
in any leasing/rental agreement, all costs (must be itemized) associated with early termination and/or the returning
of leased or rented equipment that are the responsibility of the Buyer. No sale of a contract to a third party will be
made without informing the Buyer of the transfer. If Vendor Partner sells a lease contract to a third party, the cost
of return of the product must not be greater than the cost of return to the original Vendor Partner.

Legal Remedies: All claims and controversies shall be subject to the Procurement Code of the state in which the
AEPA Member Agency or Participating Entity resides.

Licenses and Registration: Each state and local jurisdictions in which a transaction may occur may require
various types of licenses and/or registrations (business, construction Vendor Partner, etc). Likewise, there are
various policies, procedures, rules, regulations, codes and laws that govern such licensing/registration within
federal, state and local jurisdictions, therefore, it is the Bidder's/Vendor Partner’s responsibility to be aware of,
obtain and maintain in current status all federal, state and local licenses, registrations and bonds required for the
performance and delivery of any and all products and services offered in its response to this solicitation. It is also
the responsibility of the Bidder/Vendor Partner to ensure that any Subcontractors performing under this bid hold
and maintain the appropriate licenses/registrations. The Bidder will submit copies of licenses, registration and/or
other documentation to substantiate they hold the appropriate licenses/registration required by individual
lurisdictions covered by this solicitation.

Liens: All materials and services shall be free of all liens.

Local public body: A political subdivision of the state and the agencies, instrumentalities and institutions
thereof. Such agencies may include but are not limited to two-year and four-year post-secondary educational
institutions, pre-k-12 institutions, counties, cities and municipalities, except as exempted pursuant to the
Procurement Code within each state. Entities within these groups may include but are not limited to political
subdivisions, administrative units, councils, commissions, boards and organizations that either by federal, state or
local legislative or administrative action or appointment and have been established or given the responsibility and
authority to act, conduct and perform various activities on behalf of the federal or state agency or local public
body.

Manufacturer's Representative: Dealers, distributors and installers of specialized facility technology, electrical,
mechanical systems and equipment, who, if permitted by the Scope of Work, submit an offer as a manufacturer’s
representative, must be able to provide documented evidence from and/or between it and the manufacturer
certifying that the Bidder is a bona fide manufacturer’s agent for the specific products/services proposed, the
Bidder is authorized to submit an offer on such products/services, and a guarantee that, should the Bidder fail to
satisfactorily fulfill any obligations established as a result of the award of contract, the manufacturer will either
assume and discharge such obligations covered by warrantees or provide for their competent assumption by one
or more bona fide representatives for the term of the contract/warrantee period. Bidders of software, mechanical
devices, electrical products/systems and other commodities that make up systems/networks must be able to
provide the same information from a manufacturer.

Modification by Buyer: Vendor Partner shall have no obligation with respect to any patent and copyright
infringement claim based upon Buyet’s modification of the equipment and/or software, or its operation or use
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with apparatus, data or programs not furnished by Vendor Partner. However, one Buyer’s action will not
preclude Vendor Partner’s obligation to others not having modified their equipment or software.

Money: All transactions are payable in U.S. currency only. Multiple Approvals and Awards: Throughout the
United States, AEPA Member Agencies have a large number of Participating Entities who take advantage of and
utilize awarded contracts. In order to assure that any issued contract will allow these entities to fulfill current and
future needs and requirements, AEPA and its AEPA Member Agencies reserve the right at its discretion to
approve and/or award one contract, multiple contracts or no contracts. The actual use of any contract will be at
the sole discretion of the AEPA Member Agency or the Participating Entity.

Nonexclusive Contract: Any contract resulting from this solicitation shall be approved and awarded with the
understanding and agreement that it is for the sole convenience of the AEPA, its AEPA Member Agencies, their
Participating Entities and they reserve the right to obtain like goods and services from another source.

Non-Profit, Non-Public Educational Institutions and other Non-Profit Organizations (Section 501(c)(3) of
the Internal Revenue Code, Federal Tax Code) is defined as charitable, religious, educational, public service,
support and scientific organizations, entities, corporations that qualify as exempt organizations under Section
501(c)(3) of the Internal Revenue Code, or corresponding section of the Federal Tax Code.

Notice: Notices under this solicitation/contract will be in writing and will, for all purposes, be deemed to have
been fully given when sent by registered or certified mail, return receipt requested, postage prepaid, email with
appropriate verification, properly addressed to the respective parties as specified herein or at such other address as
may be specified by either party from time to time.

Novation: If the original Vendor Partner sells or transfers all assets or the entire portion of the assets used to
perform this contract, a successor in interest must guarantee to perform all obligations under this contract. AEPA
and its AEPA Member Agencies reserves the right to recommend approval, acceptance or rejection of the new
party. A simple change of name agreement will not change the contractual obligations of the Vendor Partner.

Ordering Procedures: AEPA has established a standard and special ordering process as defined below.
Additionally, some AEPA Member Agencies also prefer or utilize electronic ordering as the method for the
transactions. For details on the ordering processes utilized for cach AEPA Member Agency, please reference the
Summary of State General Overview.

1. Standard Ordering Process:

A. Buyer will select items for purchase from provided published catalog/price list or Vendor Partner will
issue a quote upon request;

B. Buyer will prepare and issue a purchase order to the Vendor Partner based on the product catalog,
pricelist or Vendor Partner’s quote;

C. Vendor Partner will deliver and invoice the Buyer:

D. Buyer will acknowledge delivery and acceptance by issuing the Vendor Partner payment;

E. Vendor Partner, based on the agreed to process, will report and submit payment for the AEPA Member
Agency's administrative fee to the AEPA Member Agency (quarterly).

E. Vendor Partner shall provide the transaction and volume reporting in the AEPA report format.

2. Special Ordering Process:

A. Buyer will select items for purchase from provided published catalog/price list or Vendor Partner will
issue a quote upon request,

B. Buyer will prepare and issue a purchase order to the AEPA Member Agency based on the product
catalog, pricelist or Vendor Partner’s quote;

C. Vendor Partner will deliver the goods and/or service to the Buyer and will invoice the AEPA Member
Agency;

D. AEPA Member will invoice the Buyer and add their administrative fee to the invoice price;

E. AEPA Member will pay Vendor Partner for the goods and/or service once the Buyer has confirmed
acceptance.

F. Vendor Partner shall provide the transaction and volume reporting as stipulated on a quarterly basis in the
AEPA report format.

3. Electronic Ordering (Optional by AEPA Member Agency)

When a Vendor Partner based online ordering system is available, the following functionality is preferred:

A. Electronic ordering systems shall be secure and password protected. Entering the system with the
designated password shall automatically send the user to AEPA contract pricing.

B. When the Buyer requires purchase orders, electronic ordering system shall require entry of a purchase
order number, credit card or purchasing card prior to accepting an order.
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Electronic ordering systems shall block excluded items not covered by the AEPA contract from any order.
Electronic ordering systems shall automatically assign correct contract prices to applicable orders.
Electronic ordering systems that list catalog price and AEPA discounted price.

Electronic ordering systems shall track orders and purchases covered by the AEPA contract for reporting
and audit purposes. Vendor Partner shall provide the transaction and volume reporting in the AEPA
format.

G. Electronic ordering systems’ pricing shall include the AEPA Member Agencies administrative fee
required by the AEPA Member Agencies.

H. Electronic ordering systems that allow AEPA Member Agencies to print an archived (historical) copy of a
Buyer’s order.

Order of Precedence: In the event a conflict occurs the following order of precedence shall prevail:

A. Member Agency Specific terms and conditions

B. Specifications and scope of work

C. General terms and conditions

D. Attachments and exhibits

E. Documents referenced or included in the solicitation
Overcharges by Antitrust Violations: Member Agency maintains that, in actual practice, overcharges resulting
from antitrust violations are borne by the Buyer. Therefore, to the extent permitted by law, the Vendor Partner
hereby assigns to the Member Agency any and all claims for such overcharges as to the goods or services used to
fulfill the contract.
Parole Evidence: This contract represents the final written expression of agreement. All agreements are
contained herein and no other agreements or representations that materially alter it are acceptable.
Participating Entity: Those Public and Private School Districts, Educational Service Agencies, Intermediate

School Districts, Higher Education Institutions, Federal Agencies, State Agencies, Local Public Bodies and Non-
Profit Non-Public Corporations, Organizations, etc. that have authorizations to utilize the AEPA Member
Agencies’ Awarded Contracts.

Patent and copyright indemnification: To the extent permitted by law, Vendor Partner shall indemnify and hold
harmless Member Agency and its Participating Entities against any liability, including costs and expenses, for
infringement of any patent, trademark or copyright arising out of contract performance or use by Member Agency
and its Participating Entities of materials furnished or work performed under this contract. Member Agency and
its Participating Entities shall reasonably notify Vendor Partner of any claim for which it may be liable under this
paragraph.

Piggy Back Contracts: In the event a new Member Agency joins AEPA, the Member Agency may elect to award
any and all existing contracts if permissible by their State laws.

Pricing: Within Part B: Bid Specifications and Part C: Bid Forms of this solicitation, AEPA has identified and
stipulated the type of bid and the pricing methodologies that are to be utilized to price and submit bid prices. The
Vendor Partner agrees that the cost for any item bid or offered on this contract will be uniform for all states, and
that any differences in pricing are due to state specific installation and labor costs, AEPA Member Agency’s
Administrative Fee, etc. The Bidder must provide their pricing as requested utilizing the various pricing
methodologies specified. Please note the following that relate to pricing:

mmoa

Most Advantageous Pricing: The Bidder/Vendor Partner must agree that they will not offer or provide a
better price to any individual entities or cooperatives with equal or lesser volume than that through AEPA.

Primary Pricing/Secondary Pricing Strategies: All Bidders will be required to submit “Primary Pricing” in
the form of either “Catalog Pricing” or “Line-Item Pricing” or a combination of these two pricing strategies as
defined in the bid specifications. Bidders are also encouraged to offer OPTIONAL pricing strategies including
“Hot List” and “Volume Discounts”.

1) Primary Pricing: All Bidders are required to submit the required primary pricing as indicated tn each bid
category’s Part B: Specifications and Part C: Bid Forms (requirements vary based on bid category).

A. Catalog Pricing: Catalog pricing is utilized when the products and/or services solicited are clearly
identified with set and specific characteristics, attributes and configurations that are identifiable as a
stand-alone single unit and can be listed and priced as a single unit with options that can be added to
enhance and/or improve its operation and functionality. The Bidder offers a fixed discount(s) off retail
price, catalog price, published price or list price. The discounts may be for the entire commercially
available catalog, for specific products, product lines, manufacturers or category of products as
determined by the Bidder.
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a. Discounts: Discount offers must clearly identify percent of discount to apply to a commercially
available catalog, manufacturer, MSRP, retail or nationally published price lists. Bidders shall
identify and stipulate if the discounts apply to the entire catalog/price list, specific product lines,
manufacturers and/or categories of products. Bidder shall agree that there will be no reduction in
discount(s) during the term of the contract.

b. New Catalogs/Price Changes: New catalogs and corresponding nationally published price lists may
be submitted throughout the term of the contract and shall be submitted to the AEPA Contract
Oversight Committee for review prior to release to all AEPA Member Agencies. Prices may change
based on manufacturer’s price changes, new published pricing or price lists, but the original discount
bid shall remain firm for the duration of the contract.

¢. Core List: In a Catalog Priced bid, a category (i.e. office supplies) may include a “core list” which
contains a selection of the most commonly used products/services with the expectation that a deeper
discount would be bid for these items. If a new catalog and price list is published during the contract
term, the original discounts shall be applied to the new published prices to establish the AEPA price
for these core items.

d. Product Addition/Discontinuation: New products, within the same scope of work, may be added at
the established percentage discounts at any time. Discontinued products may be dropped at any time
during the year. In the event a Core item is discontinued by the manufacturer during the term of the
contract, Vendor Partner is required to add a functionally equivalent substitute at the same discount
structure.

B. Line-Item Pricing: Line-item pricing is utilized when products and/or services that are broken down in
detail by element, component, product categories, product type and each product and/or service is
presented as an individual item which needs to be combined with other items to make up a final project or
solution. The Bidder offers firm pricing for specific line items in response to this bid; a project’s cost is
derived by the Vendor Partner preparing and providing a quote based on the project’s terms, conditions
and requirements based on the line item pricing provided in the bid. The information provided in this bid
for each item includes:

Product Category
Product Description
Manufacturer
Manufacturer SKU
Vendor SKU

Unit of Measure
Item List Price
AEPA Bid Price

a. Fixed prices: Prices bid shall be firm until each anniversary date of contract, unless there is an
occurrence of one or more economic price adjustment contingencies outlined in the bid. Fixed price
offers shall include prices for any and all items.

b. Routine Price Adjustments (Without Economic Price Adjustment): Vendors may only request
adjustments to the prices once a year at the time of renewal at the AEPA Winter meeting that goes
into effect March 1¥. Vendor Partner’s must submit a fully documented written request to the AEPA
Contract Oversight Committee thirty (30) days prior to the AEPA Winter meeting. The request must
specifically detail and document the cause and/or reason for price changes and include any supporting
documentation (manufacturer’s letter, indexes, etc.). All price changes require approval by the AEPA
Member Agencies at the AEPA Winter meeting to go into effect the following contract term.

¢. Unpredictable Economic Price Adjustment: If economic price adjustment contingencies occur,
Vendor Partner may submit a fully documented request (manufacturer’s letter, indexes, etc.) for price
adjustment to AEPA Contract Oversight Committee for review and approval by the committee and
the AEPA Member Agencies. The documentation must substantiate the cause and/or reason for the
requested price increase and demonstrate that it was unpredictable at the time of bid submittal and/or
contract renewal and out of the Vendor Partner’s control. Pricing will take effect thirty (30) days
after approval and acceptance.

e. New Products/Services: Vendor Partner may submit new products or technologies, that are within
the original scope of work for the bid, to be added to the contract at the time of renewal pending
review and approval of the AEPA Bid Oversight Committee and AEPA Membership. Requests
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should be submitted to the AEPA Contract Oversight Committee thirty (30) days prior to the AEPA
Winter meeting.

C. Pricing based on a Cost-plus-a-percentage-of-cost: This type of pricing is prohibited.

2) Secondary Pricing Methods: Bidders are required to offer Customized Price Lists (Catalog Bids ONLY) and
encouraged to offer Hot Lists and Volume Discounts as follows:
A. Customized Price List: Bidders are required to offer customized price lists to Participating Entities for
items within the Bidder’s Commercially Available Catalog for Catalog Bids ONLY (not pertinent to Line
Item Bids). Customized price lists shall be allowed under the following conditions:

a.

b.

C.

d.

Up to 100 items within the Vendor Partner’s Commercially Available Catalog may be included on the
customized price list providing they are not already on the Core Item list.

Items are to be determined by the Participating Entity; Vendor Partner may object to up to ten (10) of
the suggested items proposed by the customer and must offer substitutes until an agreement of the
customized list is reached.

Items on the customized price list shall be sold with an additional discount (deeper than what was
originally bid on the non-core or catalog discount)

Items may not include special order or customized service products unless agreed to by the Vendor
Partner.

B. Hot List Pricing: Bidders are invited, at their option, to offer a selection of products/services, defined as
a Hot List, at greater discounts than those listed in the standard catalog or core list discounts. Special,
time-limited reductions are permissible under the following conditions:

a.
b.
c.

The price reduction is available to all AEPA Member Agencies equally.

The price reduction is for a specific time period, no less than thirty (30) days.

May be used to discount and liquidate close-out and discontinued products/services as long as those
items are clearly labeled as such.

The original price for products/services is not exceeded after the time limit.

The AEPA Oversight Committee and all AEPA Member Agencies shall be notified of any special or
time limited price reduction, New prices must be on record fifteen (15) days prior to any offer of the
new prices being proposed or offered to AEPA Member Agencies and Participating Entities.

Pricing for all Hot List items must be updated on the Vendor Partner’s online catalog and submitted
to all AEPA Member Agencies in an electronic format that can be posted to websites, emailed and
shared with Participating Entities/Buyers.

C. | Volume Price Discounts: Bidders are encouraged to offer additional pricing discounts that may be
offered for a group of agencies in a local geographic area that desire to combine requirements (one time
purchase or annual spend), i.e. local city, county, school district(s), etc. and/or for large one time
purchases. Additional volume price discounts are permissible under the following conditions:

a.

b.

Discounts should be tiered and based on spend ranges as established by the Bidder on the Pricing
Forms.

Volume determination shall be determined between the Vendor Partner and the individual Buyers on
a case-by-case basis.

All additional discounts are to be offered equally to all AEPA Member Agencies and Participating
Entities and be based on the Volume Price Discounts originally bid providing the same or similar
volume commitment, specific needs, terms and conditions, a similar time frame, seasonal
considerations and provided the same manufacturer support is available to the Vendor Partner.

Prime Vendor Partner: For the purpose of this bid, a Vendor Partner will be considered a prime Vendor Partner

and not a Subcontractor. Any Vendor Partner paid directly by the AEPA Member Agency or Participating Entity

is a prime Vendor Partner; a Vendor Partner pays a Subcontractor. Prime Vendor Partners using Subcontractors

are responsible for all actions of its Subcontractors.

Procurcment Code: All Bidder/Vendor Partner’s must make themselves aware of and comply with all federal,

state, and local statutes and regulations.

Products and Services:

1. Product Line: If applicable, contracts will be a awarded to Bidders able to provide their complete product
line(s) of commodities, supplies, equipment, software and services that meets the scope of work and

specifications of this solicitation. Bidders with a published, priced catalog may submit their entire catalog;
AEPA reserves the right to select or reject products within the catalog for recommendation without having to

award all the contents,

AEPA [FB 015 Part A Terms & Conditions Page 22 of 29 Due: October 8, 2014 at 1:30 pm EDT



2. Serial Numbers: Bids must be for equipment on which the original manufacturer’s serial number has not

3.

10.

11

-

been altered in any way,

Current Products: All bids shall be for commodities, supplies, equipment, supplies and software in current
production; meet or exceed commercial and industry standards; and marketed and provided nationally to the
general public and/or educational/governmental agencies.

Construction Products and/or Services: are associated with building, erecting, altering, repairing,
installing or demolishing in the ordinary course of business any: (1) road, highway, bridge, parking area or
related project; (2) building, stadium or other structure; (3) airport, subway or similar facility; (4) park, trail,
athletic field, golf course or similar facility; (5) dam, reservoir, canal, ditch or similar facility; (6) sewage or
water treatment facility, power generating plant, pump station, natural gas compressing station or similar
facility; (7) radio, television or other tower; (8) shaft, tunnel or other mining appurtenance; (9) electrical
wiring, plumbing or plumbing fixture, gas piping, gas appliances or water conditioners; (10) air conditioning
conduit, heating or other similar mechanical work; or similar work, structures or installations; (11) leveling or
clearing land; (12) excavating earth; (13) drilling, wells of any type, including seismographic shot holes or
core drilling; and similar work, structures or installations.

Services: are defined as the furnishing of labor, time or effort by a Vendor Partner not involving the
delivery of a specific tangible product other than reports and other materials which are merely incidental to
the required performance.

Professional Services: Services relating to architects, archeologists, engineers, surveyors, landscape
architects, medical arts practitioners, scientists, management and systems analysts, certified public
accountants, registered public accountants, lawyers, psychologists, planners, researchers, educational
specialist, construction managers and other persons or businesses providing similar professional
services, which may be designated as part of this solicitation.

Peripheral & Optional Items: Bidder can include various peripheral products, equipment, accessories,
services, deliverables and related items that are associated with and function with the primary offering.
Optional equipment or products may be added to the contract during the term of the contract. AEPA reserves
the right to accept or reject such offerings under the following conditions:

A. The enhancement is recommended by AEPA and approved by the Member Agency;

B. The option is priced at a discount similar to other options;

C. The option is an enhancement to the unit.

Descriptive Literature and Brand Names: All bids are to include a complete set of the manufacturer’s
descriptive literature regarding the commodities, supplies, materials, equipment and software offered. Brand
names, trade names and/or catalog numbers used in the solicitation will be intended to describe and identify
the type, level and quality of products, equipment and software being requested.

Discontinued products: If a product or model is discontinued by the manufacturer, Vendor Partner may
substitute a new product or mode! if the replacement product meets or exceeds the specifications and
performance of the discontinued model and if the discount is the same or greater than the discontinued model.

Product Specifications: This solicitation is designed to enable a Bidder to satisfy a requirement for a
commodity, supply, material, equipment, software, process, or service. A specification may be expressed as a
standard, a part of a standard, or independent of a standard; by specifying a manufacturer’s brand and model.
No specification is intended to unnecessarily limit competition by eliminating items capable of satisfactorily
and/or meeting the actual needs of the procurement. When a brand name product is specified and is only
available for a single source, Bidders are encouraged to offer alternative products which they believe to
adhere to and comply materially, functionally and operationally equal to or better than the brand name
product specified. Any Bidder believing a specification is unnecessarily restrictive, shall indicate such in the
form of a question during the solicitation process and prior to bid due date. The fact that a manufacturer or
supplier chooses not to produce or supply the commodity, supply, material, equipment, software or services to
meet these specifications will not be considered sufficient cause to adjudge these specifications as restrictive.
If the Bidder deviates from these specifications, reasons must be stated for such deviation and state why, in
their opinion, the commodity, supply, material, equipment, software or services they bid will render
equivalent reliability, coverage, performance and/or service. Failure to detail all such deviations may
comprise sufficient grounds for rejection of the entire bid.

Quality: Unless otherwise modified elsewhere in this solicitation, Vendor Partner warrants the commodities,
supplies, materials, equipment, and services delivered as stipulated in the Buyer’s purchase order/contract,
shall be:
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Of a quality to pass without objection in the industry and professional standards normally associated with
them,;

Fit for the intended purpose(s) for which they are used;

Of even kind, quantity and quality within each unit and among all units, within the variations permitted
by the contract;

Adequately offered, presented, delivered, accomplished and complete as the contract may require; and
Conform to the written promises and/or oral affirmations of fact made by Vendor Partner.

>

mo ow

Product Information | Catalogs | Price Lists;
I. Bidders shall include an electronic and paper copy of the latest edition of the commercially available catalog
and price lists that the discount will be applied to with the bid response.
2. Throughout the term of the contract, Vendor Partner(s) shall furnish all AEPA Member Agencies and their
Participating Entities with copies of approved commercially available catalogs and price lists in the format desired
(electronic, paper, online shopping cart, etc.).
Progress Payments: Progress payments are allowed on purchases for goods and services under the following
conditions:
1. The Buyer and the Vendor Partner agree to the terms of the progress payments prior to issuing a purchase
order;
The purchase order describes the amounts to be paid and the date of payment;
The Buyer has a satisfactory method of verifying progress described in writing in a letter or on the purchase
order;
4. That payments will only be made when actual goods and/or services are verified/received; and
5. That any such payments be made in full compliance of Buyer’s local board rules and any and all other
applicable state rules and regulations.
Protests: Under this public procurement and AEPA’s Solicitation, any Bidder who is aggrieved in connection
with this procurement, can file a protest in accordance with (1) AEPA’s Solicitation Document; (2) AEPA’s
Policies and Procedures; and (3) AEPA Member Agency’s State Procurement Code and Board Policies. Venue
for any and all legal actions regarding or arising out of the transactions covered herein shall be solely in the court
of jurisdiction located in the state and county of the AEPA Member Agency and will govern any resulting
transactions.
1. Procurement Phases: AEPA’s procurement/solicitation process is broken down into three (3) phases. Any

Bidder who is aggrieved in connection with any of the three (3) procurement/solicitation phases listed below
and/or any functions or activities associated with each shall file their protest with the AEPA representative

indicated below.

A. Bid Due Date: The preparation and contents of the solicitation, its terms, conditions and specifications,
the notification, distribution of solicitation documents and addendums (date published through the bid due
date and time).

B. AEPA Approval: The receiving, opening, recording, evaluating, recommending and approving Bidders
to be considered for AEPA approval and/or actions relating to contract renewal and extension. (Date
received and opened through date of individual contract award and future renewals).

C. Contract Award: The awarding, implementing and administering of resulting contracts and the
disclosure of confidential data. (Date individual contracts awarded by AEPA Member Agencies or 120
days from AEPA approval).

2. Protest contents: Protests shall be in writing and must be filed with the appropriate AEPA represented
below. A protest must include:

A. The name, address and telephone number of the protester,

B. The original signature of the protester or its representative;
C. Identification of the procurement function and/or contract activity with the solicitation or the
contract number;
B. A detailed statement of the factual grounds or legal basis for the protest;
E. Supporting exhibits, evidence or documents to substantiate any claim unless not available
within the filing time, in which case, the expected availability date shall be indicated; and
F. The form of relief requested.
3. Protest Submittal: Protester shall submit the bid protest in accordance with the requirements of the above
three (3) procurement functions immediately or within ten days of the date the protester knows or should have

known the basis of the protest per the following:
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A. Bid Due Date: Knows or should have known the basis of the protest upon the bid due date or 10 days
after the bid due date.

B. AEPA Approval: Knows or should have known the basis of the protest upon notification from AEPA of
the bid category approval.

C. Contract Award: Knows or should have known the basis of the protest or ten days after the notification
from the AEPA Member Agency award.

Procurement Phase Who to Contact Email Address

Bid Due Date Bid Question Coordinator Questions@aepacoop.org

AEPA Approval Bid Coordinator Bids@aepacoop.org

Contract Award Individual AEPA Member Agency witha | See AEPA Member Agency
copy to the AEPA President Information sheet

1. Protest Resolution: Protest shall be resolved, in accordance with AEPA’s Board Policies, Procedures and/or
the appropriate state statutes where the AEPA Member resides. It is the intent of AEPA that all bid protest
decisions from the point a bid has been published through contract approval or rejection, will be resolved by
AEPA. Bid protests concerning contract award by AEPA Member Agencies will be resolved by the respective
AEPA Member Agency.

2. Protest Costs: The losing party to the protest shall be responsible for the reasonable and justifiable costs of
the protest. The protest costs shall be based on the costs and expenses incurred by the AEPA and its Member
Agencies, including but not limited to staff salaries, attorneys' fees, hearing, reproduction, transcription and
travel costs.

Provisions Required By Law: By submitting a response to this solicitation, bidders are acknowledging they have

conducted and performed the required research to make themselves aware and knowledgeable of all federal, state

and local laws/statutes that are referenced herein, may pertain to and/or govern the procurement activities and
transactions covered by this bid. These provisions of law and any clause required by law that is associated with
and relates to this bid and any resulting contract will be read and enforced as though it were included herein.

Public Record: All bids submitted to this invitation shall become the property of the AEPA and will become a
matter of public record, available for review, subsequent to the bid due date. Bids may be viewed, by
appointment only, at the Oakland Schools, 2111 Pontiac Lake Road, Waterford, MI 48328, under the supervision
of the AEPA Executive Director or his designee, from 8:30 a.m. to 3:30 p.m., Monday through Friday. Within
fifteen days, the Bid Receipt Summary Report will be posted to the AEPA website (www.aepacoop.org).

Questions: Inquiries and questions related to this solicitation, should reference the bid number and respective
category and be submitted as follows:

1. From the time the solicitation is published until the deadline for questions for Bidders, questions should be
submitted to Questions@aepacoop.org.

2. From the time bids are opened but prior to the approval of the contract by AEPA, questions should be
submitted to Bids@aepacoop.org.

3. After notification of AEPA contract approval, questions should be submitted via email to
President(@aepacoop.org.

4. Once a contract has been awarded by an individual AEPA Member Agency any inquiries and questions
relating to contract implementation, execution, transactions and/or concerns/issues occurring within that state
should be addressed to the individual AEPA Member Agency.

All other inquiries and questions should be addressed and submitted to the AEPA President by email at

President@aepacoop.org.

Reporting: Vendor Partners are required to submit quarterly detailed sales reports to all AEPA Member Agencies

and must complete an online sales report on the AEPA Website. Access to reports will be granted after contract

approval. If there are no sales, $0 reports are required.

Right to Assurance: Whenever one party to this contract in good faith has reason to question the other party’s

intent to perform, he/she may demand that the other party give a written assurance of this intent to perform. In the

event that a demand is made and no written assurance is given within ten (10) days, the demanding party may
treat this failure as an anticipatory repudiation of the contract.

Right to Request Additional Information: AEPA, and its respective bid representatives, reserves the right to

request any additional information during the procurement process that might be deemed necessary to better

understand the submitted bid response including, but not limited to, clarifying questions. Bidders may be
requested to submit such answers in writing but will not be allowed to change or alter their bid.
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Safety Measures: Vendor Partners shall take all necessary precautions for the safety of employees on the
worksite, and shall erect and properly maintain at all times, as required by job conditions and progress of the
work, all necessary safeguards for the protection of the workers and public. They shall post danger-warning signs
against the hazards created by their operation and work in progress. Proper precautions shall be taken pursuant to
state law and standard construction practices in order to protect workers, the general public and existing structures

from injury or damage.

Safety Standards: All items supplied on this contract shall comply with the current applicable Occupational
Safety and Health Standards, the National Electric Code, and the National Fire Protection Association Standards.
Severability: The provisions of this contract are severable to the extent that any provision or application held to
be invalid shall not affect any other provision or application of the contract that may remain in effect without the
invalid provision or application.

Substance Use & Conduct: All Vendor Partners and Subcontractors must adhere to local substance (alcohol,
drug, smoking, etc.) and conduct (dress code, language, parking, etc.) policies while on AEPA Member Agencies
and Participating Entities premises.

State Agency: means any department, commission, council, board, committee, institution, legislative body,
agency, government corporation, educational institution or official of the executive, legislative or judicial branch
of the government of this state.

Survival: All applicable software license agreements, warranties or service agreements that were entered into
between Vendor Partner and Buyer under the terms and conditions of the Contract shall survive the expiration or
termination of the Contract. All Purchase Orders issued and accepted by Vendor Partner shall survive expiration
or termination of the Contract.

Suspension or Debarment Status: If within the past five (5) years, any Bidder has been disbarred, suspended or
otherwise lawfully precluded from participating in any public procurement activity with a federal, state or local
government, the Bidder must include a letter with its response or bid setting forth the name and address of the
public procurement unit, the effective date of the suspension or debarment, the duration of the suspension or
debarment, and the relevant circumstances relating to the suspension or debarment. Any failure to supply such a
letter or to not disclose in the letter all the pertinent information may result in the cancellation of any resulting
contract. By signing the bid section, the Bidder certifies that no current suspension or debarment exists.

Tare: If the Vendor Partner requires the Buyer to pay for shipping, the weight of the empty container and any
material used for packing shall be of the lightest weight practical for safe delivery of the contents.

Taxes: Different jurisdictions taxing authorities have different tax laws, rules, regulations and processes,
therefore, prices offered will not include applicable federal, state and local taxes. All applicable taxes must be
listed as a separate item on all cost proposals, invoices.

Term of Contract and Extensions: The initial term of the contract shall be for up to fifteen (15) months and will
commence on the date as indicated by each Participating Member Agency on the Acceptance of Bid and
Contract Award (Form B). The contract shall continue in accordance with the dates stipulated in the Bid and
Timeline schedule located in Part A of this bid unless terminated, canceled or extended. By mutual written
agreement, the contract may be extended for three additional 12-month periods, ending on the last day of
February. AEPA may choose to recommend the contract extension. If so recommended, an individual Member
Agency may choose, at their sole discretion, to extend the contract. In the event AEPA does not recommend or
approve a contract extension, a Member Agency reserves the right to offer month-by-month extensions not to
exceed six (6) months until a new contract is awarded by that Member Agency.

Termination by Non-Approval of AEPA: AEPA Member Agencies on annual basis assess, evaluate and
review existing AEPA vendors to determine if the organization as a whole desires to extend its approval of those
vendors. If an existing AEPA vendor’s approval is not extended for an additional term, the AEPA Member
Agencies can not extend the dis-approved vendor’s contract. (See Term of Contract and Extensions)

Termination by AEPA Member Agency: An AEPA Member Agency may cancel any contract secured by the
solicitation without any further obligation if any person significantly involved in initiating, negotiating, securing,
drafting, or creating the contract on behaif of the AEPA Member Agency is or becomes, at any time while the
contract or any extensions of the contract is in effect, an employee of, or a consultant to any other party to this
contract with respect to the subject matter of the contract. Such cancellation shall be effective when the parties to
this contract receive written notice from the AEPA Member Agency unless the notice specifies a later time.
Cancellation by one AEPA Member Agency does not require other Agencies to cancel their contracts.

Termination for Convenience: AEPA Member Agency reserves the right to immediately terminate this contract,

without penalty or recourse, in whole or in part, if the AEPA Member Agency determines that termination is in
the best interest of Participating Entities. The Vendor Partner, after receipt of a *“Notice of Termination,” shall not
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accept any new orders after the termination date specified in the notice. Any termination shall have no effect on
projects that are in progress at the time the cancellation is received by the AEPA Member Agency.

Vendor Partner shall be entitled to receive just and equitable compensation in accordance with applicable contract
pricing for work in progress, work completed and materials accepted before the effective date of the cancellation.
The Vendor Partner will not be reimbursed for any anticipated profit.

The AEPA Member Agency reserves the right to cancel, or suspend the use thereof, any contract resulting from
this IFB if the Vendor Partner files for bankruptcy protection, or is acquired by an independent third party.

Vendor Partner may cancel this contract upon written notice to the AEPA Member Agency prior to the intended
termination date (or on the yearly anniversary of the bid). Any termination shall have no effect on projects that are
in progress at the time the cancellation is received by the AEPA Member Agency.

Termination for Default: If either party is in default under this contract, it shall have an opportunity to cure the
default within the time indicated (ten business days in most states) after it is given written notice of default by the
other party, specifying the nature of the default. Upon receipt of the notice of default, the defaulting party shall
have ten business days to provide a satisfactory response to the AEPA Member Agency. Failure on the part of the
defaulting party to adequately address all issues of concern may result in contract termination. If the default is not
cured within the time specified in the notice of default, the non-defaulting party shall have the right, in addition to
all other remedies at law or equity, to immediately terminate this contract. Failure to complain of any action, non-
action or default under this Agreement shall not constitute a waiver of any of the parties’ rights hereunder.

The AEPA Member Agency reserves the right to terminate this contract, or any part hereof, for cause in the event
of any default by the Vendor Partner, or if the Vendor Partner fails to comply with any contract terms and
conditions, or fails to provide the AEPA Member Agency, upon request, with adequate assurances of future
performance. In the event of termination for cause, the AEPA Member Agency shall not be liable to the Vendor
Partner for any amount for supplies or services not accepted, and the Vendor Partner shall be liable to the AEPA
Member Agency or any Participating Entity for any and all rights and remedies provided by law. If it is
determined that the AEPA Member Agency improperly terminated this contract for default, such termination shall
be deemed a termination for convenience,

The AEPA Member Agency will issue written notice to the Vendor Partner for acting or failing to act in any of
the following:

I. The Vendor Partner provides material that does not meet the specifications of the contract;
2. The Vendor Partner fails to adequately perform the services set forth in the specifications of the contract;

3. The Vendor Partner fails to complete the work required or to furnish the materials required within a
reasonable amount of time;

4. The Vendor Partner fails to make progress in the performance of the contract and/or gives the AEPA Member
Agency reason to believe that the Vendor Partner will not or cannot perform to the requirements of the
contract;

5. The Vendor Partner fails to extend lower pricing that has been offered to another customer or cooperative that
have equal or lesser volume,

The Vendor Partner fails to observe any of the terms and conditions of the contract;

7. The Vendor Partner fails to follow the established procedure for purchase orders, invoices and receipt of
funds as stipulated by the AEPA Member Agency.

Termination for Non-Appropriation: Any individual Buyer’s procurement/contract covered by this bid and
executed in accordance with resulting contract may be terminated if insufficient appropriations and/or
authorizations do not exist due to changes in state or federal law, or because of court order, or because of
insufficient appropriations made avatilable to the Buyer’s governing board and/or it State Legislature. Such
termination will be effected by sending fifteen (15) days written notice to the Vendor Partner. The Buyer’s
decision as to whether sufficient appropriations and authorizations are available shall be accepted by the Vendor
Partner and shall be final.

Title and Risk of Loss: The title and risk of loss of material or service shall not pass to the Buyer purchasing the
material or services until it actually receives the material or service at the point of delivery, unless otherwise
provided within this document.

Trade-in Equipment: Equipment for trade-in shall be dismantled by the Vendor Partner and removed at its
expense. The conditions of the trade-in equipment at the time it is turned over to the Vendor Partner shall be the
same as when the original agreement was made, except as affected by normal wear and tear from use between the
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time of the bid and the trade-in. Values placed on trade-in products are between the Buyer purchasing the new
unit and the Vendor Partner.

Type of Bids: Due to the various types, kinds and levels of products and services solicited by AEPA in its IFBs;
the various pricing methodologies/methods utilized and offered to price the various products and services offered,
and the type of contracts that results from any one of AEPA’s/bids, AEPA has established the following two
types of bids.

1. Catalog Bid: A catalog bid is utilized when the products and/or services solicited are clearly identified with
set and specific characteristics, attributes and configurations that are identifiable as a stand-alone single unit
and can be listed and priced as a single unit with options that can be added to enhance and/or improve its
operation and functionality. The Bidder offers a fixed discount(s) off retail price or prices in a Commercially
Available Catalog. The discounts may be for the entire Commercially Available Catalog, for specific
products, product lines, manufacturers or category of products as determined by the Bidder. See Pricing
section for detailed information on Catalog Pricing.

2. Line Item Bid: A Line-item bid is utilized when the products and services solicited cannot be identified or
listed as a single unit; consists of a number of different variables and configurations, it is necessary to identify
the specific project or application; the end product or solution is made of individually priced elements or
components and the end product’s or solution’s cost is derived by the Vendor Partner specially prepared and
providing a quote based on the project’s terms, conditions and requirements. See Pricing section for detailed
information on Line-ltem Pricing..

Vendor Partner: Bidder who has been approved and awarded a contract for the delivery of construction,

tangible personal property, supplies, or services in response to this IFB.

Vendor Partner Contact: Vendor Partner will designate one individual who will represent them to the AEPA,

its AEPA Member Agencies during the contract period. This contact person will correspond with each AEPA

Member Agency for technical assistance, problems, or questions that may arise. If other staff, distributors and/or

independent Vendor Partners will be performing the sales or support functions for different geographical areas

(states), Vendor Partner shall include instructions and contact information that can be distributed to AEPA

Member Agencies upon approval of this bid.

Warranty: Vendor Partner warrants that all commodities, supplies, materials, equipment, software and service
delivered under this contract shall conform to the specifications of this contract. All items should carry a
warranty equal to the intended life cycle or a minimum 12-month manufacturer’s warranty that includes parts and
labor unless otherwise specified and agreed to. The manufacturer has the primary responsibility to honor a
manufacturer’s warranty; a distributor or dealer agrees to assist the purchaser reach a solution in a dispute with the
manufacturer over a warranty’s terms. Any extended manufacturer’s warranty will be passed on to the Buyer.
For example, if a voice board has a three-year warranty, but the board is in a turnkey system that has a one-year
warranty, the voice board’s three-year warranty must be honored by the manufacturer and the Vendor Partner.
All extended warranties must be passed on, without exception. If, upon discovery, the Vendor Partner charges a
Buyer for a replacement part that the Vendor Partner actually received at no cost under a warranty, the Vendor
Partner will rebate the amount billed and the Buyer reserves the right to cancel the contract.
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