
Regular Board Meeting

August 13, 2018, at 7:30 PM

Southern School District

 

 

Notice is hereby given of a meeting of the Board of Education, Southern School District #1 on 
August 13, 2018, at 7:30 PM at Southern Jr./Sr. High School Board Room in Wymore.  A 
current agenda is also available at the office of the Superintendent. 

 

I hereby certify that the above notice was posted in three public places as follows:

 Southern Elementary School

 Southern Jr./Sr. High School

 U.S. Post Office in Wymore

 

I. Call Meeting to Order

I.A.Roll Call

I.B. Notice of Nebraska Open Meetings Act Posted

II. Approval of Minutes from the July 9, 2018, Regular Board Meeting

III. Communications, Audiences, and Recognitions

III.A. Public comments will not be received after this period of time. Public 
comment period is limited to 5 minutes per person and a total of 30 minutes 
overall.

IV. Financial Statement: Item for Discussion, Consideration, and/or Action

IV.A. Approval of Bills

IV.A.1. General Fund, Special Building Fund, Depreciation Fund, and 
Qualified Capital Purpose Undertaking Fund Claims

IV.A.2. Lunch & Activity Claims



V. Support Service

V.A. Facility Update

V.B. Personnel Items

V.B.1. Hiring Recommendation

V.B.1.1. Timothy Blecha - 1.0 FTE - K-6 Special Education Teacher 
for the 2018-2019 School Year (Interim Position) 

V.B.2. Resignations

V.B.2.1. Timothy Blecha - 1.0 FTE - K-6 Special Education Teacher 
at the Conclusion of the 2018-2019 School Year

V.B.2.2. Kelsey Root - 1.0 FTE - K-6 Special Education Teacher 
Before the Start of the 2018-2019 School Year

V.C. Technology Update

VI. Administrative and Committee Reports

VI.A. Student Board Member Report

VI.B. Elementary Principal's Report

VI.C. Secondary Principal's Report

VI.D. Superintendent's Report

VII. Items for Discussion, Consideration, and/or Action

VII.A. Set the Budget Hearing for September 10, 2018, at 7:00 p.m. in the Board 
Room in Wymore, Nebraska and Set the Tax Request Hearing for September 
10, 2018, at 7:20 p.m. in the Board Room in Wymore, Nebraska

VII.B. Approve the Resolution to Adopt the First Half of a More Current and 
Revised Set of the 3000 Series Policies 

VII.C. Option Enrollment Applications

VIII. Adjournment

 



Notice of Regular Board Meeting 

August 13, 2018, at 7:30 p.m. 

Southern School District #1 
 
Notice is hereby given of a meeting of the Board of Education, Southern School District #1 on August 13, 2018, at 7:30 

p.m. at Southern Jr./Sr. High School Board Room in Wymore.  A current agenda is also available at the office of the 

Superintendent. 

_________________________________________________________________________                                                __               

 

I hereby certify that the above notice was posted in three public places as follows: 

 Southern Elementary School 

 Southern Jr./Sr. High School 

 U.S. Post Office in Wymore 

 

I. Call Meeting to Order 

A. Roll Call 

B. Notice of Nebraska Open Meetings Act Posted 

II. Approval of Minutes from the July 9, 2018, Regular Board Meeting  

III. Communications, Audiences, and Recognitions 

A. Public comments will not be received after this period of time. Public comment period is limited to 5 minutes 

per person and a total of 30 minutes overall. 

IV.        Financial Statement: Item for Discussion, Consideration, and/or Action    

A. Approval of Bills 

B. General Fund, Special Building Fund, Depreciation Fund, and Qualified Capitol Purpose Undertaking Fund 

Claims 

C. Lunch and Activity Claims 

V. Support Service 

A. Facility Update  

B. Personnel Item 

a. Hiring of Timothy Blech (1.0 FTE – K-6 Special Education Teacher) for the 2018-2019 School Year 

(Interim Position)  

b. Resignation of Timothy Blech (1.0 FTE – K-6 Special Education Teacher) at the conclusion of the 2018-

2019 School Year 

c. Resignation of Kelsey Root (1.0 FTE – K-6 Special Education Teacher) Before the Start of the 2018-

2019 School Year  

C. Technology Update 

VI. Administrative and Committee Reports 

A. Student Board Member Report 

B. Elementary Principal’s Report 

C. Secondary Principal’s Report 

D. Superintendent’s Report 

VII. Items for Discussion, Consideration, and/or Action       

A. Set the Budget Hearing for September 10, 2018, at 7:00 p.m. in the Board Room in Wymore, Nebraska and 

Set the Tax Request Hearing for September 10, 2018, at 7:20 p.m. in the Board Room in Wymore, Nebraska 

B. Approve the Resolution to Adopt the First Half of a More Current and Revised Set of 3000s Series Policies 

C. Option Enrollment Applications 

VIII.    Adjournment                                                                                                                                                                                                                                                                               

                                                           

The next Regular Board meeting is scheduled for 7:30 p.m., September 10, 2018, at Southern Jr./Sr. High School Board 

Room in Wymore.  The 2018-2019 Budget Hearing and Tax Request Hearing are scheduled for 7:00 p.m. and 7:20 p.m. on 

September 10, 2018.  The Board of Education will usually adhere to the sequence of the published agenda, but reserves the 

right to adjust the order of items if necessary and may elect to amend the agenda as deemed necessary. 



Nebraska Open Meetings Act

www.NASBonline.org

Nebraska Open Meetings Act
§ 84-1407. ACT, HOW CITED
Sections 84-1407 to 84-1414 shall be known and may be cited as the Open Meetings Act.

§ 84-1408.  DECLARATION OF INTENT; MEETINGS OPEN TO PUBLIC
It is hereby declared to be the policy of this state that the formation of public policy is public business and may not 
be conducted in secret.  Every meeting of a public body shall be open to the public in order that citizens may exercise 
their democratic privilege of attending and speaking at meetings of public bodies, except as otherwise provided by 
the Constitution of Nebraska, federal statutes, and the Open Meetings Act.

§ 84-1409. TERMS, DEFINED
For purposes of the Open Meetings Act, unless the context otherwise requires:
(1)(a) Public body means (i) governing bodies of all political subdivisions of the State of Nebraska, (ii) governing 
bodies of all agencies, created by the Constitution of Nebraska, statute, or otherwise pursuant to law, of the executive 
department of the State of Nebraska, (iii) all independent boards, commissions, bureaus, committees, councils, 
subunits, or any other bodies  created by the Constitution of Nebraska, statute, or otherwise pursuant to law, (iv) 
all study or advisory committees of the executive department of the State of Nebraska whether having continuing 
existence or appointed as  special committees with limited existence, (v) advisory committees of the bodies referred to 
in subdivisions (i), (ii), and (iii) of this subdivision, and (vi)  instrumentalities exercising essentially public functions; 
and (b) Public body does not include (i) subcommittees of such bodies unless a quorum of the public body attends 
a subcommittee meeting or unless such subcommittees are holding hearings, making policy, or taking formal action 
on behalf of their parent body, except that all meetings of any subcommittee established under section 81-15,175 are 
subject to the Open Meetings Act, and (ii) entities conducting  judicial proceedings   unless a court or other judicial 
body is exercising rulemaking authority, deliberating, or deciding upon the issuance of administrative orders;
(2) Meeting means all regular, special, or called meetings, formal or informal, of any public body for the purposes of 
briefing,   discussion of public business, formation of tentative policy, or the taking of any action of the public body; 
and
(3) Videoconferencing means conducting a meeting involving participants at two or more locations through the use 
of audio-video equipment which allows participants at each location to hear and see each meeting participant at 
each other location, including public input. Interaction between meeting participants shall be possible at all meeting 
locations.

§ 84-1410. CLOSED SESSION; WHEN; PURPOSE; REASONS LISTED; PROCEDURE;  
RIGHT TO CHALLENGE; PROHIBITED  ACTS; CHANCE MEETINGS, CONVENTIONS, 
OR WORKSHOPS
(1) Any public body may hold a closed session by the affirmative vote of a majority of its voting members if a 
closed session is clearly necessary for the protection of the public interest or for the prevention of needless injury 
to the reputation of an individual and if such individual has not requested a public meeting.  The subject matter 
and the reason necessitating the closed session shall be identified in the motion to close. Closed sessions may be 
held for, but shall not be limited to, such reasons as: (a) Strategy sessions with respect to collective bargaining, real 
estate purchases, pending litigation, or litigation which  is imminent as evidenced by communication of a claim or 
threat of litigation to or by the public body; (b) Discussion regarding deployment of security personnel or devices; 
(c) Investigative proceedings regarding allegations of criminal misconduct; (d) Evaluation of the job performance 
of a person when necessary to prevent needless injury to the reputation of a person and if such person has not 
requested a public meeting; (e) For the Community Trust created under section 81-1801.02, discussion regarding 
the amounts to be paid to individuals who have suffered from a tragedy of violence or natural disaster; or (f) For 
public hospitals, governing board peer review activities, professional review activities, review and discussion of 
medical staff investigations or disciplinary actions, and any strategy session concerning transactional negotiations 
with any referral source that is required by federal law to be conducted at arms length. 
Nothing in this section shall permit a closed meeting for discussion of the appointment or election of a new member 
to any public body.
(2) The vote to hold a closed session shall be taken in open session. The entire motion, the vote of each member on 
the question of holding a closed session, and the time when the closed session commenced and concluded shall be 
recorded in  the minutes.  If the motion to close passes, then the presiding officer immediately prior to the closed 
session shall restate on the record the limitation of the subject matter of the closed session. The public body holding 
such a closed session shall restrict its consideration of matters during the closed portions to only those purposes set 
forth in the motion to close as the reason for the closed session. The meeting shall be reconvened in open session 
before any formal action may be taken.  For purposes of this section, formal action shall mean a collective decision 
or a collective commitment or promise to make  a decision on any question, motion, proposal, resolution, order, 
or ordinance or formation of a position or policy but shall not include negotiating guidance given by members of 
the public body to legal counsel or other negotiators in closed sessions authorized under subdivision (1)(a) of this 
section.
(3) Any member of any public body shall have the right to challenge the continuation of a closed session if the 
member determines that the session has exceeded the reason stated in the original motion to hold a closed session 
or if the member contends that the closed session is neither clearly necessary for (a) the protection of the public 
interest or (b) the prevention of needless injury to the reputation of an individual. Such challenge shall be overruled 
only by a majority vote of the members of the public body. Such challenge and its disposition shall be recorded in 
the minutes.
(4) Nothing in this section shall be construed to require that any meeting be closed to the public. No person or 
public body shall fail to invite a portion of its members to a meeting, and no public body shall designate itself a 
subcommittee  of  the whole body for the purpose of circumventing the Open Meetings Act. No closed session, 
informal meeting, chance meeting, social gathering, email, fax, or other electronic communication shall be used for 
the purpose of circumventing the requirements of the act.
(5) The act does not apply to chance meetings or to attendance at or travel to conventions or workshops of members 
of a public body at which there is no meeting of the body then intentionally convened, if there is no vote or other 
action taken regarding any matter over which the public body has supervision, control, jurisdiction, or advisory 
power.

§ 84-1411. MEETINGS  OF PUBLIC  BODY; NOTICE; CONTENTS; WHEN AVAILABLE; 
RIGHT TO MODIFY; DUTIES CONCERNING NOTICE; VIDEOCONFERENCING    OR  
TELEPHONE  CONFERENCING AUTHORIZED; EMERGENCY MEETING WITHOUT 
NOTICE; APPEARANCE BEFORE PUBLIC BODY
(1) Each public body shall give reasonable advance publicized notice of the time and place of each meeting by a 
method designated by each public body and recorded in its minutes. Such notice shall be transmitted to all members 
of the public body and to the public. Such notice shall contain an agenda of subjects known at the time of the 
publicized notice or a statement that the agenda, which shall be kept continually current, shall be readily available 
for public inspection at the principal office of the public body during normal business hours. Agenda items shall be 
sufficiently descriptive to give the  public reasonable notice of the matters to be considered at the meeting. Except for 
items of an emergency nature, the agenda shall not be altered later than (a) twenty-four hours before the scheduled 
commencement of the meeting or (b) forty-eight hours before the scheduled commencement of a meeting of a city 
council or village board scheduled outside  the corporate limits of the municipality. The public body shall have the 
right to modify the agenda to include items of an emergency nature only at such public meeting.
(2) A meeting of a state agency, state board, state commission, state council, or state committee, of an advisory 
committee of any such state entity, of an organization created under the Interlocal Cooperation Act, the Joint Public 
Agency Act, or the Municipal Cooperative Financing Act, of the governing body of a public power district having 
a chartered territory of more than one county in this state, of the governing body of a public power and irrigation 
district having a chartered territory of more than one county in this state, of a board of an educational service unit, of 
the Educational Service Unit Coordinating Council, of the governing body of a risk management pool or its advisory 
committees organized in accordance with the Intergovernmental  Risk Management Act, or of a community college 
board of governors may be held by means of videoconferencing or, in the case of the Judicial Resources Commission 
in those cases specified in section 24-1204, by telephone conference, if: (a) Reasonable advance publicized notice 
is given; (b) Reasonable arrangements  are made to accommodate the public's right to attend, hear, and speak at 
the meeting, including seating, recordation by audio or visual recording devices, and a reasonable opportunity for 
input such as public comment or questions to at least the same extent as would be provided if videoconferencing 
or telephone conferencing was not used; (c) At least  one copy of all documents being considered is available to 
the public at each site of the videoconference or telephone conference; (d) At least one member of the state entity, 
advisory committee, board, council, or governing body is present at each site  of the videoconference or telephone 
conference; and (e) No more than one-half of the state entity's, advisory committee's,  board's, council's, or governing 
body's meetings in a calendar year are held by videoconference or telephone conference.
Videoconferencing, telephone conferencing, or conferencing by other electronic communication shall  not be used 
to circumvent any of the public government purposes established in the Open Meetings Act.
(3) A meeting of a board of an educational service unit, of the Educational Service Unit Coordinating Council, 
of the governing body of an entity formed under the Interlocal Cooperation Act, the Joint Public Agency Act, 
or the Municipal Cooperative Financing Act, of the governing body of a risk management pool or its advisory 
committees organized in accordance with the Intergovernmental Risk Management Act, of a community college 
board of governors, of the governing body of a public power district, of  the governing body of a public power 
and irrigation district, or of the Nebraska Brand Committee may be held by telephone conference call if: (a) The 
territory represented  by the educational service unit, member educational service units, community college board 
of governors, public power district, public power and irrigation district, Nebraska Brand Committee, or member 
public agencies of the entity or pool covers more than one county; (b) Reasonable advance publicized notice is given 
which identifies each telephone conference location  at which  an educational service unit board member, a council 
member, a member of a community college board of governors,   a member of the governing body of a public power 

district, a member of the governing body of a public power and irrigation district, a member of the Nebraska Brand 
Committee, or a member of the entity's or pool's governing body will be present; (c) All telephone conference 
meeting sites identified in the notice are located within public buildings used by members of the educational service 
unit board, council, community college board of governors, governing body of the public power district, governing 
body of the public power and irrigation district, Nebraska Brand Committee, or entity or pool or at a place which will 
accommodate the anticipated audience; (d) Reasonable arrangements are made to accommodate the public's right to 
attend, hear, and speak at the meeting, including seating, recordation by audio recording devices, and a reasonable 
opportunity for input such as public comment or questions to at least the same extent as would be provided if a 
telephone conference call was not used; (e) At least one copy of all documents being considered  is available to the 
public at each site of the telephone conference call; (f) At least one member of the educational service unit board, 
council, community college board of governors, governing body of the public power district, governing body of the 
public power and irrigation district, Nebraska Brand Committee, or governing body of the entity or pool is present 
at each site of the telephone conference call identified in the public notice; (g) The telephone conference call lasts 
no more  than two hours; and (h) No more than one-half of the board's, council's, governing body's, committee's, 
entity's, or pool's  meetings in a calendar year are held by telephone conference call, except that a governing body of 
a risk management pool that meets at least quarterly and the advisory committees of the governing body may each 
hold more than one-half  of its meetings by telephone conference call if the governing body's quarterly meetings are 
not held by telephone conference call or videoconferencing.  
Nothing in this subsection shall prevent the participation of consultants, members of the press, and other nonmembers 
of the governing body at sites not identified in the public notice. Telephone conference calls, emails, faxes, or other 
electronic communication shall not be used to circumvent any of the public government purposes established in 
the Open Meetings Act.
(4) The secretary or other designee of each public body shall maintain a list of the news media requesting notification 
of meetings and shall make reasonable efforts to provide advance notification to them of the time and place of each 
meeting and the subjects to be discussed at that meeting.
(5) When it is necessary to hold an emergency meeting without reasonable advance public notice, the nature of 
the emergency shall be stated in the minutes and any formal action taken in such meeting shall pertain only to the 
emergency. Such emergency meetings may be held by means of electronic or telecommunication equipment. The 
provisions of  subsection (4) of this section shall be complied with in conducting emergency meetings. Complete 
minutes of such emergency meetings specifying the nature of the emergency and any formal action taken at the 
meeting shall be made available to the public by no later than the end of the next regular business day.
(6) A public body may allow a member of the public or any other witness other than a member of the public body 
to appear before the public body by means of video or telecommunications equipment.

§ 84-1412. MEETINGS  OF PUBLIC  BODY; RIGHTS  OF PUBLIC; PUBLIC BODY; POWERS 
AND DUTIES
(1)  Subject to the Open Meetings Act, the public has the right to attend and the right to speak at meetings of public 
bodies, and all or any part of a meeting of a public body, except for closed sessions called pursuant to section 84-
1410, may be videotaped, televised, photographed, broadcast, or recorded by any person in attendance by means of 
a tape recorder, camera, video equipment, or any other means of pictorial or sonic reproduction or in writing.
(2) It shall not be a violation of subsection (1) of this section for any public body to make and enforce reasonable rules 
and regulations regarding the conduct of persons attending, speaking at, videotaping, televising, photographing, 
broadcasting, or recording its meetings. A body may not be required to allow citizens to speak at each meeting, but  
it may not forbid public participation at all meetings.
(3)  No public body shall require members of the public to identify themselves as a condition for admission to the 
meeting nor shall such body require that the name of any member of the public be placed on the agenda prior to 
such meeting in order to speak about items on the agenda. The body may require any member of the public desiring 
to address the body to identify himself or herself.
(4) No public body shall, for the purpose of circumventing the Open Meetings Act, hold a meeting in a place known 
by the body to be too small to accommodate the anticipated audience.
(5) No public body shall be deemed in violation of this section if it holds its meeting in its traditional meeting place 
which is located in this state.
(6) No public body shall be deemed in violation of this section if it holds a meeting outside of this state if, but 
only if: (a)  A member entity of the public body is located outside of this state and the meeting is in that member's 
jurisdiction; (b) All out-of-state locations identified in the notice are located within public buildings used by 
members of the entity or at a place which will accommodate the anticipated audience; (c) Reasonable arrangements 
are made to accommodate the public's right to attend, hear, and speak at the meeting, including making a telephone 
conference call available at an instate location to members, the public, or the press, if requested twenty-four hours 
in advance; (d) No more than twenty-five percent of the public body's meetings in a calendar year are held out-of-
state; (e) Out-of-state meetings are not used to circumvent any of the public government purposes established in 
the Open Meetings Act; (f) Reasonable arrangements are made to provide viewing at other instate locations for a 
videoconference meeting if requested fourteen days in advance and if economically and reasonably available in the 
area; and (g) The public body publishes notice of the out-of-state meeting at least twenty-one days before the date of 
the meeting in a legal newspaper of statewide circulation.
(7) The public body shall, upon request, make a reasonable effort to accommodate the public's right to hear the 
discussion and testimony presented at the meeting.
(8) Public bodies shall make available at the meeting or the instate location for a telephone conference call or 
videoconference, for examination and copying by members of the public, at least one copy of all reproducible written 
material to be discussed at an open meeting. Public bodies shall make available at least one current copy of the Open 
Meetings Act posted in the meeting room at a location accessible to members of the public. At the beginning of the 
meeting, the public shall be informed about the location of the posted information.

§ 84-1413.  MEETINGS;  MINUTES;   ROLL  CALL  VOTE;  SECRET BALLOT; WHEN
(1)  Each public body shall keep minutes of all meetings showing the time, place, members present and absent, and 
the substance of all matters discussed.
(2)  Any action taken on any question or motion duly moved and seconded shall be by roll call vote of the public 
body in open session, and the record shall state how each member voted or if the member was absent or not voting. 
The requirements of a roll call or viva voce vote shall be satisfied by a public body which utilizes an electronic voting 
device which allows the yeas and nays of each member of such public body to be readily seen by the public. 
(3) The vote to elect leadership within a public body may be taken by secret ballot, but the total number of votes for 
each candidate shall be recorded in the minutes.
(4) The minutes of all meetings and evidence and documentation received or disclosed in open session shall be 
public  records and open to public inspection during normal business hours.
(5) Minutes shall be written, except as provided in subsection (6) of this section, and available for inspection within 
ten working days or prior to the next convened meeting, whichever occurs earlier, except  that cities  of the second 
class and villages may have an additional ten working days if the employee responsible for writing the minutes is 
absent due to a serious illness or emergency.
(6) Minutes of the meetings of the board of a school district or educational service unit may be kept as an electronic 
record.

§ 84-1414. UNLAWFUL ACTION  BY PUBLIC  BODY; DECLARED VOID OR VOIDABLE 
BY DISTRICT COURT; WHEN; DUTY TO ENFORCE OPEN MEETING LAWS; CITIZEN'S 
SUIT; PROCEDURE; VIOLATIONS; PENALTIES
(1) Any  motion, resolution, rule, regulation, ordinance, or formal action of a public body made or taken in violation 
of the Open Meetings Act shall be declared void by the district court if the suit is commenced within one hundred 
twenty days of the meeting of the public body at which the alleged violation occurred. Any motion, resolution, rule, 
regulation, ordinance, or formal action of a public body made or taken voidable by the district court if the suit is 
commenced more than one hundred twenty days after but within one year of the meeting of the public body in which 
the alleged violation occurred. A suit to void any final action shall be commenced within one year of the action.
(2) The Attorney General and the county attorney of the county in which the public body ordinarily meets shall 
enforce the Open Meetings Act.
(3) Any citizen of  this state may commence a suit in the district court of the county in which the public body ordinarily 
meets or in which the plaintiff resides for the purpose of requiring compliance with or preventing violations of the 
Open Meetings Act, for the purpose of declaring an action of a public body void, or for the purpose of determining 
the applicability of the act to discussions or decisions of the public body. It shall not be a defense that the citizen 
attended the meeting and failed to object at such time. The court may order payment of reasonable attorney's fees 
and court costs to a  successful plaintiff in a suit brought under this section.
(4) Any member of a public body who knowingly violates or conspires to violate or who attends or remains at a 
meeting knowing that the public body is in violation of any provision of the Open Meetings Act shall be guilty of a 
Class IV misdemeanor for a first offense and a Class III misdemeanor for a second or subsequent offense.

UPDATED EFFECTIVE MAY 2017 



MINUTES 
BOARD OF EDUCATION 

July 9, 2018 
7:30 PM 

 

I. Call Meeting to Order 
President Dave Zimmerman called the meeting to order at 7:30 p.m. and the following members 
were present: Branson Husa, Carol Pralle, Dave Zimmerman, Emily Shockley, Harlan Rickers, 
and Jim Zvolanek.  The following administrators were presents: Jerry Rempe, Jeff Murphy, 
& Christopher Prososki. The following visitor was present: Jeff Argo. 
 
Reasonable advance publicized notice of the meeting was given according to law by publishing, 
a designated method for giving notice of the school district. Reasonable advance notice was 
simultaneously given to board members and a copy of their acknowledgement of receipt of 
notice and the agenda attached. All proceedings hereafter shown were taken while the convened 
meeting was open to the attendance of the public. 

I.A. Roll Call 

I.B. Notice of Nebraska Open Meetings Act Posted 
President Dave Zimmerman announced that a complete copy of the Nebraska Open Meetings 
Act is posted in the back of the board of education meeting room. 

II. Approval of Minutes from the June 11, 2018, Regular Board Meeting, Student Fees Hearing, 
& Parental Involvement Hearing 
Motion to approve minutes from the June 11, 2018, Regular Board Meeting, Student Fees 
Hearing, & Parental Involvement Hearing. This motion, made by Carol Pralle and seconded by 
Jim Zvolanek, passed. 
yes: 6, no: 0 

III. Communications, Audiences, and Recognitions 

III.A. Public comments will not be received after this period of time. Public comment period is 
limited to 5 minutes per person and a total of 30 minutes overall. 

IV. Financial Statement: Item for Discussion, Consideration, and/or Action 
C.D. Bids for the month were as follows: 
Security First Bank, Blue Springs Special Funds: 0.97% 
Wymore State Bank, Special Funds: 1.05% 

IV.A. Approval of Bills 

IV.A.1. General Fund, Special Building Fund, Depreciation Fund, and Qualified Capital Purpose 
Undertaking Fund Claims 



Motion to approve the general fund, special building fund, depreciation fund, and qualified 
capitol purpose undertaking fund claims. This motion, made by Branson Husa and seconded by 
Harlan Rickers, passed. 
yes: 6, no: 0 

IV.A.2. Lunch & Activity Claims 

V. Support Service 

V.A. Facility Update 
John Linder provided the school board with a written report over carpet installation at both 
buildings, summer cleaning progress, ADA project at the Jr./Sr. High School, installing sleeves 
for the new football goal posts, and repairing piping at the Elementary School. 

V.B. Personnel Items 
Dr. Prososki noted that Kelsey Root, a K-6 Special Education Teacher, fiancée was recently 
relocated because of his job and Kelsey is also going to be leaving Nebraska this summer. Dr. 
Prososki stated that he will start to look for a new K-6 Special Education Teacher for the 
upcoming school year and said the district may need to hire a long-term substitute until a suitable 
replacement is found. 

V.C. Technology Update 
There were no technology items to report at the July board meeting. 

VI. Administrative and Committee Reports 

VI.A. Student Board Member Report 

VI.B. Elementary Principal's Report 
The elementary principal reported on the following items: summer workshops at ESU 5, summer 
school, and the upcoming NSAA Out-of-the-Blocks Conference. 

VI.C. Secondary Principal's Report 
The secondary principal reported on the following items: Southern will have two foreign 
exchange students in the fall, the upcoming Administrators' Days Conference, and ESU 5 
summer workshops. 

VI.D. Superintendent's Report 
Dr. Prososki reported on the upcoming Administrators' Days conference, grant writing, the 
annual safety and security meeting, and a back to school social event for both staff members and 
board members. Dr. Prososki went over his primary goals for the year which are to complete the 
policy/handbook updates and to prepare for the upcoming external visitation in the spring for 
state accreditation. He also noted that his focus areas are the same as last year and they are 
academics, communication, community involvement, fiscal responsibility, and school 
improvement. Dr. Prososki went over the preliminary budget numbers and noted that he will not 
be able to finalize the budget until August 20 when the assessed valuation is certified by the 
county.  Dr. Prososki noted that he has started to add all of the new district policies to 
Sparq online for students, staff, parents, and patrons to review. 



VII. Items for Discussion, Consideration, and/or Action 

VII.A. Approval of the Alternative Education Interlocal Agreement with ESU 5 for the 2018- 
2019 School Year 
Motion to approve the alternative education interlocal agreement with ESU 5 for the 2018-2019 
school year. This motion, made by Emily Shockley and seconded by Carol Pralle, passed. 
yes: 6, no: 0 

VII.B. Approval of Milk Bids for the 2018-2019 School Year 
Motion to approve the escalating and de-escalating milk bid from Dean Foods for the school 
lunch program. This motion, made by Emily Shockley and seconded by Jim Zvolanek, passed.  
yes: 6, no: 0 

VII.C. Approval of the Updated District Handbooks for the 2018-2019 School Year 
Motion to approve the updated district handbooks for the 2018-2019 school year. This motion, 
made by Harlan Rickers and seconded by Branson Husa, passed. 
yes: 6, no: 0 
 
One major change to the district handbook is that class rank will no longer be used at Southern 
Public Schools.  Currently, colleges are not asking for class rank on college applications and this 
information is no longer shared with students at Southern.  It has also become hard to calculate 
class rank when some students take advance classes and when other students take basic classes.  
This has led to many discrepancies over the years. 

VII.D. Set Substitute Compensation for the 2018-2019 School Year 
Motion to set the substitute compensation at $126 for the 2018-2019 School Year. This motion, 
made by Carol Pralle and seconded by Harlan Rickers, passed. 
yes: 6, no: 0 

VII.E. Approve the Resolution to Adopt a More Current and Revised Set of 2000 Series Policies 
Motion to approve the resolution to adopt a more current and revised set of 2000 series policies. 
This motion, made by Harlan Rickers and seconded by Branson Husa, passed. 
yes: 6, no: 0 
 
The board approved Policy 2008: Open Meetings and the district will post the agenda on the 
Thursday before the upcoming Monday school board meeting in three prominent locations: 
Southern Elementary School, Southern Jr./Sr. High Schools, and U.S. Post Office in 
Wymore. The district will also post a notice of all upcoming board meetings in the Arbor State 
Newspaper as well. 

 
The board approved Policy 2016: Participation in Insurance Program by Board Members and 
currently Dave Zimmerman takes both family health insurance and family dental insurance and 
Harlan Rickers takes dental insurance through the district insurance program. All board 
members that participate in the district's insurance program must pay both the employee and 
the employer portion of the premiums.  The district does not pay anything towards their 
insurance policies.  Dave Zimmerman currently pays $1,709.36 a month for family health 



insurance and family dental insurance and Harlan Rickers currently pays $28.67 a 
month for dental insurance. 

VII.F. Option Enrollment Applications 

VIII. Adjournment 
Motion to adjourn the meeting at 8:41 p.m. This motion, made by Branson Husa and seconded 
by Emily Shockley, passed. 
yes: 6, no: 0 
 
The next Regular Board meeting is scheduled for 7:30 p.m., August 13, 2018, at Southern Jr./Sr. 
High School Board Room in Wymore. The Board of Education will usually adhere to the 
sequence of the published agenda, but reserves the right to adjust the order of items if necessary 
and may elect to amend the agenda as deemed necessary. 

 

 
BY 
President of the Board of Education 
Of this School District 

 
 

ATTEST 
Secretary of the Board of Education 
of this School District 







Hi, my name is Tim Blecha.  This is my first year as a teacher at Southern Public 

Schools.  I attended High School at HTRS and was very involved in sports and other 

groups such as leadership and mentoring.  After High School, I continued my 

education at Hastings College where I earned my bachelor’s degree in arts and 

teaching.  My wife’s name is Angie, who is a Southern Alumn, and we have a 

daughter named Emmalynn.  In my free time, I enjoy spending time with my family, 

mowing the lawn, and golfing.  I am very excited to continue my career in Education 

at Southern Public Schools.  Go Raiders! 

 

 





July 9, 2018 
Southern Elementary School 
315 West 2nd Street 
Blue Springs, Nebraska 68318 

Dear Dr. Prososki and Mr. Rempe, 

Please accept my resignation from my position as a K-6 Special Education Teacher with 
Southern Elementary effective for the 2018-2019 school year. I was looking forward to the 
upcoming school year at Southern Elementary. However, my fiancé is being relocated to 
another state for his job. As a result, I will be unable to fulfill my commitments at Southern 
Elementary. I sincerely apologize for the abrupt timing of this announcement.  

It has been a pleasure working at Southern Elementary. I am very grateful for all of the support, 
guidance, and mentoring that I received this past year. I will greatly miss all of the staff.  

Thank you so much for your patience and understanding during this time. Please let me know if 
there is anything I can do to aid the transition in any way. I want to make this as smooth as 
possible for you. Again, my apologies for not being able to stay for the upcoming school year. I 
appreciate all of the opportunities during my time at Southern Elementary.  

I wish staff and students a successful school year.  

Sincerely, 
Kelsey Root 
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REGISTRATION

REGISTER NOW FOR THE MEETING NEAREST YOU
MONDAY, AUGUST 27			   VALENTINE		  REGISTER BY AUGUST 21
TUESDAY, AUGUST 28 			  GERING  		  REGISTER BY AUGUST 21
WEDNESDAY, AUGUST 29		  KEARNEY		  REGISTER BY AUGUST 21

WEDNESDAY, SEPTEMBER 12		 NEBRASKA CITY	 REGISTER BY SEPTEMBER 6
WEDNESDAY, SEPTEMBER 19	 	 YORK			  REGISTER BY SEPTEMBER 13
WEDNESDAY, SEPTEMBER 26	 	 NORTH PLATTE	 REGISTER BY SEPTEMBER 20

WEDNESDAY, OCTOBER 3	  	 NORFOLK		  REGISTER BY SEPTEMBER 27
WEDNESDAY, OCTOBER 10 		  OMAHA	  	 REGISTER BY OCTOBER 4
WEDNESDAY, OCTOBER 17		  FREMONT		  REGISTER BY OCTOBER 11

TO REGISTER: 
	 •  Go to www.NASBonline.org, and log in using your username and password 
	 •  If you do not have a username and password or have forgotten it, please contact NASB at  
	     800-422-4572 for assistance.  
	 •  $20 cancellation fee by the registration deadline. No refunds after the deadline.

 
Registration fees for the meetings and dinner are as follows:

	 NASB MEMBER				    $72

	 CANCELLATION FEE 			   $20

AGENDA
REGISTRATION, NETWORKING & EXHIBITORS  |  4:30 PM

VISION SESSION  |  5:00 TO 5:45 PM

BREAK  |  5:45 TO 6:00 PM

TRAINING SESSIONS #1  |  6:00 TO 6:35 PM

BREAK  |  6:35 TO 6:45 PM

TRAINING SESSIONS #2  |  6:45 TO 7:20 PM

NETWORKING DINNER & AWARDS/RECOGNITION  |  7:25 PM
15 AWARDS OF ACHIEVEMENT POINTS WILL BE EARNED FOR ATTENDING



VISION & TRAINING SESSIONS

VISION: ENGAGED .....  ONE VISION – ONE STATE
From creating a vision, to continuing a vision, we’ve now reach the point of engaging our vision.  With feedback from 

the past few years, see how we are now moving forward and putting items into action as we all work towards addressing 
Nebraska’s reliance on property taxes for school funding.

6:00 PM
GALLUP: TURNING TALENTS INTO STRENGTHS
Do you ever wonder why you make certain choices? Why you are better at some things than others? There’s a reason. It’s your 
talents. NASB Director of Search Service, Shari Becker, was recently licensed as a Gallup-Certified Strengths Coach. This session 
will provide an overview of Gallup’s terminology and philosophies. We will discuss how understanding and maximizing your 
individual/team strengths can contribute to a quality environment and create the best opportunity for success as a board and 
leadership team.  Presented by Shari Becker, Director of Leadership Search Service

PROTECTING OUR PRECIOUS ASSETS FROM BELL TO BELL
It’s no small feat, keeping students and staff safe at school.  This session will share facts, tools, PR templates and data regarding 
active shooters, playgrounds, suicide, employee injuries, you name it.  We can’t cover them in bubble wrap but let’s chat about 
what we can do and say, before, during, and after a school incident.  Presented by Megan Boldt, Director of ALICAP/Insurance

I DON’T KNOW, WHAT I DON’T KNOW!
What do you need to know about ESSA, AQuESST, and School Improvement?  This session will provide you with a brief 
overview of how federal legislation and the Nebraska state accreditation system impact the work and planning at the board table.
Presented by Marcia Herring, Director of Board Leadership

5:00 PM

6:45 PM
ROLLING DOWN THE ROAD TOWARDS DELEGATE ASSEMBLY
Delegate Assembly. NASB’s official business meeting for the year. So much more than a few hours during State Conference.  It is 
a commitment from each district to shape the gameplan for the next 364 days, specifically how you, locally elected school board 
members can lead and react to what will take place in the upcoming legislative session.  Learn about your role the morning of, 
and from there on.  See how you can assist and drive the conversation as we modify and create legislation, and advocate for your 
district, community, and all of Nebraska.  Find ways to best utilize NASB’s legislative team year-round to maximize efforts and 
learn about key timelines, processes, and ways you and your district can be heard, and make a true difference every day inside 
your buildings, and inside the Capitol as well.  Presented by Colby Coash, Associate Executive Director/Director of Government 
Relations, and Matt Belka, Director of Marketing, Communication & Advocacy

ORGANIZING THE CHAOS: SUPERINTENDENT EVALUATION AND BOARD SELF-ASSESSMENT
The one critical action of the Board is to evaluate the superintendent.  This process requires the board to utilize the board 
adopted evaluation tool, purposeful planning, and effective execution. This session will provide the board with tools, tips, and 
techniques for conducting an effective superintendent evaluation.  The Association then advocates for a board self-assessment to 
appraise the governance team success, board-superintendent relations, and a method by which to identify areas of growth of the 
board’s roles and responsibilities.  Presented by Marcia Herring, Director of Board Leadership
 
COOL TOOLS FOR SCHOOL BOARDS IN DEVELOPING RESILIENT STUDENTS
More results are coming in from schools working to increase student resilience. It is obvious now that effective classrooms and 
supportive relationships are the most important components in developing resilience to adversity.  We’ll discuss several ways your 
board can prepare the way toward developing more resilient students and the benefits your students will gain.  Presented by Megan 
Boldt, Director of ALICAP/Insurance, and Jim Luebbe, Director of Policy Service
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3040 
School Safety and Security 

 
 In order to fulfill its obligation to provide a safe and secure 

learning environment, the Board of Education has adopted this School 
Safety and Security Policy.  Although the district will take reasonable 

steps to protect students and staff, no entity can provide complete 
safety and security at all times.  This policy does not make the district 

a guarantor of the safety of students, staff or patrons. 
 

I. General Safety and Security 
 

a. NDE Rubric 
 

The District will meet at least the minimum requirement for 

each school safety and security standard indicator adopted 
by the Nebraska Department of Education.  

 
b. School Hours 

 
i. During a crisis situation, the administration will 

maintain established school hours and proceed with 
all co-curricular activities as scheduled whenever 

possible. 
 

ii. If, during a crisis situation, the parent(s) or guardian 
of a student decide that the student needs to be 

absent, this absence will be excused. 
 

c. Access to School Facilities 

 
i. The school’s facilities may not be used for funeral or 

memorial services during the school day.   
 

ii. This policy does not discourage the presentation of 
traditional American Legion memorial services which 

promote patriotism. 
  

d. Memorials  
 

Option 1: 
  

i. Memorials often create a visual reminder of a 
particular crisis that may reintroduce feelings of grief 
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for students.   Therefore, memorials may not be 
displayed anywhere on school premises.   

  
ii. This policy is not intended to discourage the 

acceptance of memorial funds or specific items. 
 

Option 2: 
  

i. Memorials often create a visual reminder of a 
particular crisis that may reintroduce feelings of grief 

for students.   Therefore, memorials are generally 
not allowed anywhere on school premises.   

  
ii. Individuals who wish to seek a waiver of the general 

prohibition against memorials must follow the steps 

outlined below: 
 

a. The individual must first meet with the 
Superintendent or his/her designee to discuss 

the request for a memorial. 
 

b. If the Superintendent determines that 
additional review is appropriate, he/she will 

refer the request for consideration by the crisis 
team. 

 
c. The crisis team will consider: 

 
i. The current research regarding the 

potential psychological harm that could 

be caused by a memorial; 
 

ii. The potential disruption to the school’s 
learning environment;  

 
iii. The cost to the district of erecting and/or 

maintaining a memorial; 
 

 
iv. Whether prior tragedies have been 

commemorated by a memorial; 
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v. The potential for future tragedies which 
could necessitate a similar memorial; 

and 
 

vi. Any other factor which the crisis team 
deems relevant to its recommendation. 

 
d. After consideration of the factors outlined 

above, the crisis team will make a 
recommendation as to whether the prohibition 

against memorials should be waived. 
 

e. The Superintendent will communicate the 
crisis team’s recommendation to the individual 

requesting the memorial. 

  
f. If the crisis team recommends waiver of the 

prohibition against memorials, the individual 
who made the initial request must inform the 

Superintendent if he/she wishes to ask the 
board to approve the memorial. 

 
g. Memorials may only be approved by the board 

and only after completion of the process 
outlined in this policy.  

 
iii. This policy is not intended to discourage the 

acceptance of memorial funds or specific items. 
 

 

II. Superintendent’s Duties Related to Safety and Security 
 

a. Appointment of Crisis Team 
 

The Superintendent shall appoint members to serve on the 
school district’s crisis team.  The superintendent may, but is 

not required, to include representatives from the following 
groups on the crisis team:  

 
• Administrators 

• Teachers 
• Health/mental health 

• Facilities staff  
• Transportation staff  
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• Food service staff member 
• Information technology staff 

• Students 
• Parents 

• Staff member with expertise on the needs of students 
with disabilities 

• Organizations that serve the disabled 
• Organizations that serve the needs of minority 

populations (ELL, race, etc.)  
• Representatives from local early responders (law 

enforcement, fire and rescue personnel, railroad, 
factories, etc.) 

 
b. Compliance with Fire and Safety Codes 

 

The Superintendent will ensure that the school district 
meets all current fire and life safety codes or is in the 

process of coming into compliance. 
 

c. Annual Safety Audits 
 

The Superintendent will arrange for the performance of an 
annual safety audits using an external consultants utilizing 

the standardized audit protocol adopted by the Nebraska 
Department of Education. 

 
d. Mutual Aid Agreements 

 
The Superintendent will enter into mutual aid agreements 

to address the academic, physical, operational, 

psychological, and emotional recovery areas when possible 
with appropriate local entities.   

 
III. Building Principals’ Duties Related to Safety and 

Security 
 

a. Positive and Safe Learning Environment 
 

Each building principal shall implement a school-wide 
behavior process to create a positive and safe learning 

environment.   
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Each building principal shall conduct training on and require 
enforcement of the district’s anti-bullying and dating 

violence policies.  
 

Each building principal shall ensure that staff complete the 
required suicide prevention training as required by board 

policy.   
 

Each building principal shall require staff to engage in active 
supervision of students at all times 

 
b. Visitor Protocol.   

 
Each building principal shall adopt a protocol for visitors to 

his/her school building to sign in upon arrival and departure 

and to be identified as a visitor while they are in the building 
during the school day.  The protocol must also address 

visitors in specialized areas of the school such as 
playgrounds, gyms, cafeterias and the like.   

 
This protocol may be written or unwritten but must be 

clearly communicated to and enforced by all staff.   
 

The building principal will report individuals who repeatedly 
violate the visitor protocol to the superintendent for possible 

exclusion from school facilities pursuant to board policy.   
 

c. Emergency Drills 
 

Each building principal must ensure that the following drills 

are conducted in his/her building: 
 

i. Fire drills (evacuation): One fire drill conducted 
monthly with one additional drill being conducted 

during the first 30 days of school. 
 

ii. Tornado drills (shelter): One drill during the first two 
weeks of school and the second drill during the month 

of March. 
 

iii. Bus evacuation drills: Two drills during the school year 
involving all students and appropriate staff. 

Recommended that one drill occur during the first 
month of school. 
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Each building principal must also conduct any non-required 

drills recommended by crisis team. 
 

Each building principal shall conduct a performance review 
of each of the drills conducted pursuant to this policy.  This 

review does not have to be in writing. 
 

Adopted on: _________________________ 
Revised on: _________________________ 

Reviewed on: ________________________  
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3001 

Budget   

 
The board of education shall adopt a budget each year to support the school 

district’s programs and services for the ensuing fiscal year.   The 
superintendent of schools shall be responsible for developing the budget 

subject to the direction and decisions of the board.  The budget document 
shall be under continuous development, based upon the requirements of the 

adopted educational program.  
 

The superintendent shall prepare the proposed budget in accordance with 
board policies and goals, state statutes and regulations.  As the district’s 

spending plan, the budget will be based on up-to-date revenue estimates, and 
will reflect the assessed needs and programs approved by the board. 

 

The board shall present the proposed budget to the public so that patrons may 
review it and participate in any public hearing(s).  The board shall consider 

and adopt the budget in accordance with Nebraska law. 
 

Except for bids required under the section "Bid Letting and Contracts,” the 
board’s adoption of the budget shall authorize the purchases without further 

board action. 
 

At each monthly board meeting, the superintendent will provide a report on 
the current status of the major sections of the budget. 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 
Reviewed on: ________________________ 
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  Deposits 

 
The board of education shall designate the depository or depositories for all 

school funds.  All funds received by the district shall be deposited promptly in 
the proper account of each such depository.  All funds shall be insured by the 

Federal Deposit Insurance Corporation or a surety bond approved by the board 
on securities of the United States government pledged by joint custody 

receipt.   
 

Funds collected by district representatives shall be receipted, accounted for, 
and directed without delay to the proper depository.  Funds exceeding $5,000 

shall not be left overnight in school buildings, except in safes provided for the 
safekeeping of valuables. 

 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 
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Bidding for Construction, Remodeling, Repair, or Site Improvement 
 

I. Applicability of this policy.  
 

Construction and contracts undertaken with federal funds, whether 

those funds are derived directly from the federal government (e.g. 
award of a federal grant) or are derived by pass-through awards from 

the Nebraska Department of Education (e.g. special education funds, 
school lunch funds, Title I funds) are subject to the policy on 

Construction with Federal Funds, which is found elsewhere in this 
section.   

 
This policy applies to all other purchases and contracts made by the 

school district for construction, remodeling, repair and other site 
improvements.   

  
II.   Projects with an Estimated Cost of Less than $100,000 

 
A. The school district will solicit quotes and/or estimates for all projects 

with an estimated cost of less than $100,000.   

B. Prior to solicitation of the quotes and/or estimates, the 
superintendent will determine whether the district will accept oral 

submissions.  
C. Quotes and/or estimates may be solicited by the superintendent or 

his/her designee without board action. 
D. The terms of any construction project undertaken pursuant to this 

policy will be memorialized in a written contract which has been  
reviewed by the district’s legal counsel and approved by the board. 

E. The district may use a Nebraska state-wide cooperative purchasing 
program in lieu of obtaining quotes or bids under this policy to the 

extent such a bid or quote is not otherwise independently required 
by law. 

F. Nothing in this subsection prohibits or requires the use of the formal 
bidding procedures.  If the district is going to solicit formal bids for 

projects of less than $100,000 they must follow the formal 

procedures outlined in this policy. 
 

III. Formal Bidding for Major Purchases and Construction 
 

A. Pursuant to section 73-106 of the Nebraska statutes, the board will 
advertise for bids when the contemplated expenditure of the project 



 

 

exceeds $100,000 for the construction, remodeling or repair of a 

school-owned building or for site improvement.  
 

B. In projects that involve professional engineering or architecture, the 
board will have a registered professional engineer or architect 

prepare the plans, specifications, and estimates when the anticipated 

cost of the project exceeds $100,000.   
 

C. Advertising for Bids 
 

1. The superintendent or designee will arrange to advertise for 
bids under this section by publishing notice in any newspaper 

of general circulation within the school district at least 7 
calendar days prior to the date on which bids are due. 

 
2. Nothing in this policy shall prevent the superintendent or 

designee from advertising in additional media outlets or for a 
longer period of time. 

 
D. Bid Documents 

 

1. The bid documents shall identify the day upon which the bids 
shall be returned, received or opened and shall identify the 

hour at which the bids will close or be received or opened.  
 

2. The invitation for bids will be sufficiently certain and specific, 
will include any specifications and pertinent attachments, and 

will define the items or services in order to allow the bidder to 
properly respond. 

 
3. The bid documents shall also provide that such bids shall be 

opened simultaneously in the presence of the bidders or their 
representatives.   

 
4. Bids received after the date and time specified in the bid 

documents shall be returned to the bidder unopened. 

 
5. If bids are being opened on more than one contract, the board, 

in its discretion, may award each contract as the bids are 
opened. 

 
6. Sealed bids will be opened in a place and at the specific time 



 

 

stated in the bid form.  Bidders shall be notified of the opening 

and invited to be present.   
 

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract 

to the lowest, responsible, and responsive bidder whose bid 

meets the bid specifications. 
 

E. Any or all bids may be rejected if there is a sound documented reason  
 

F. The terms of any construction project undertaken pursuant to this 
policy will be memorialized in a written contract which has been  

reviewed by the district’s legal counsel and approved by the board. 
 

 
 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 
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 3003.1 
Bidding for Construction, Remodeling, Repair, or Related Projects 

Financed with Federal Funds 

I. Applicability of the Policy 

 

This policy applies only to construction and contracts undertaken with federal 

funds which are subject to the federal Uniform Grant Guidance (UGG) and 

other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 

States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 

with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control. 

 
The District will also comply with the requirements of the public lettings laws 

(NEB. REV. STAT. §§ 73-101 through 73-106) when the contemplated 
expenditure for the complete project exceeds $100,000, the Political 

Subdivisions Construction Alternatives Act (NEB. REV. STAT. §§ 13-2901 
through 13-2914), energy financing contracts (NEB. REV. STAT. §§ 66-1062 

through 66-1066), other applicable state laws, and the board’s general policy 
on Bidding for Construction and Related Projects.  In the event of a conflict 

between state and federal law, the more stringent requirement shall apply. 

II. All projects undertaken pursuant to this policy will be subject to 

the following bond requirements 

A. A bid guarantee from each bidder equivalent to five percent of the 
bid price.  The “bid guarantee” must consist of a firm commitment 

such as a bid bond, certified check, or other negotiable instrument 
accompanying a bid as assurance that the bidder will, upon 

acceptance of the bid, execute such contractual documents as may 

be required within the time specified. 

B. A performance bond on the part of the contractor for 100 percent of 
the contract price.  A “performance bond” is one executed in 

connection with a contract to secure fulfillment of all the contractor's 

obligations under such contract. 

C. A payment bond on the part of the contractor for 100 percent of the 
contract price.  A “payment bond” is one executed in connection with 

a contract to assure payment as required by law of all persons 

supplying labor and material in the execution of the work provided 
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for in the contract. 

III. Construction Projects with an Anticipated Cost of Under 

$250,000 

A. Methods of Bidding/Soliciting Quotations or Estimates 

 
The type of procedures required depends on the anticipated cost of the 

project.   

1. Construction with an Anticipated Cost of up to $10,000 (Micro-

Purchases)  

 

Micro-purchase means a purchase of supplies or services using 
simplified acquisition procedures, the annual aggregate amount of which 

does not exceed $10,000.  Micro-purchases may be made or awarded 
without soliciting competitive quotations, to the extent district staff 

determine that the cost of the purchase is reasonable.  For purposes of 

this policy “reasonable” means the purchase is comparable to market 
prices for the geographic area.  

 
To the extent practicable, the District distributes micro-purchases 

equitably among qualified suppliers. The District will follow its standard 
policy on purchasing, which can be found earlier in this subsection.   

 

2. Construction with an Anticipated Cost of between $10,000 and 

$250,000 (Small Purchase Procedures)  

 

For construction projects subject to this policy, small purchases are 
purchases that, in the aggregate amount, is more than $10,000 and less 

than $250,000 annually.  For small purchases, price or rate quotes shall 
be obtained in advance from a reasonable number of qualified sources 

as detailed in the district’s standard policies on purchasing and on bid 

letting and contracts, which can be found earlier in this subsection.  

B. Construction Projects with an estimated cost of $100,000 and 

over will be made pursuant to the District’s Policy on Bid 

Letting and Contracts.  

IV. Construction Projects with an Anticipated Cost Over $250,000  

A. Sealed Bids: All constructions projects subject to this policy 
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with an anticipated cost of $250,000 or more will be publicly 

solicited using the sealed bid method 

1. Bids must be solicited from an adequate number of known 
suppliers, providing them sufficient response time prior to the 

date set for opening the bids, for state, local, and tribal 

governments, the invitation for bids must be publically advertised; 

2. The invitation for bids, which will include any specifications 
and pertinent attachments, must define the items or services in 

order for the bidder to properly respond; 

3. Sealed bids will be publically opened in a place and at the 

specific time stated in the bid solicitation.  Bidders shall be notified 

of the opening and invited to be present.   

4. The contract will be awarded to the lowest responsive and 

responsible bidder.  

a) Where specified in bidding documents, factors such as 

discounts, transportation cost, and life cycle costs must be 
considered in determining which bid is lowest.   

b) Payment discounts will only be used to determine the 

low bid when prior experience indicates that such discounts 
are usually taken advantage of.   

c) Any or all bids may be rejected if there is a sound 

documented reason. 

5. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 

lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 

that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 

the work, its equipment and facilities, honesty, integrity, skills, 
business judgment, experience, equipment, facilities, financial 

stability, past performance, and other relevant factors.   

6. The board will generally complete its review of bids and 

select a vendor within 30 days of bid submission.   

B. Advertising for Bids.   

1. The superintendent or designee will arrange to advertise for 
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bids by publishing notice in any newspaper of general circulation 
within the school district at least 7 calendar days prior to the date 

on which bids are due.   

2. Nothing shall prevent the superintendent or designee from 

advertising in additional media outlets or for a longer period of 

time. 

C. Bid Documents 

1. The bid documents shall identify the day upon which the 

bids shall be returned, received, or opened and shall identify the 

hour at which the bids will close or be received or opened.   

2. The bid documents shall also provide that such bids shall be 
opened simultaneously in the presence of the bidders or their 

representatives.   

3. Bids received after the date and time specified in the bid 

documents shall be returned to the bidder unopened. 

4. If bids are being opened on more than one contract, the 
board, in its discretion, may award each contract as the bids are 

opened. 

5. Sealed bids will be opened in a place and at the specific time 

stated in the bid solicitation.  Bidders shall be notified of the 

opening and invited to be present.   

6. Bids will be reviewed by the Superintendent and/or designee 

and submitted to the board for approval. 

7. The board shall have discretion in determining which bidders 
are responsible and responsive and shall award the contract to the 

lowest, responsible, and responsive bidder whose bid meets the 
bid specifications.  This means that the board will select the bid 

that offers the best value and award a contract based upon the 
amount of the bid and the bidder’s ability and capacity to carry on 

the work, its equipment and facilities, honesty, integrity, skills, 

business judgment, experience, equipment, facilities, financial 

stability, past performance, and other relevant factors.   

8. The board will generally complete its review of bids and 
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select a vendor within 30 days of bid submission.   

D. The terms of any construction project undertaken pursuant to 

this policy will be memorialized in a written contract which 
has been reviewed by the district’s legal counsel and 

approved by the board.   

 

 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 
Reviewed on: ________________________ 
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 3004 
 General Purchasing and Procurement 

I. Applicability of this policy.  
 

Purchases made with federal funds, whether those funds are derived 
directly from the federal government (e.g. award of a federal grant) or 

are derived by pass-through awards from the Nebraska Department of 
Education (e.g. special education funds, school lunch funds, Title I 

funds) are subject to the policy on Purchasing and Procurement with 
Federal Funds, which is found elsewhere in this section.   

  
This policy applies to all other purchases made by the school district 

other than construction, remodeling, repair and site improvements. 

II. General Purchasing Policy 

 

A. The school district’s budget shall be the guide for all purchases.  

No employee of the district may make a purchase that is not 
provided for in the budget without board or administrative 

approval. 
 

B. The board intends to purchase competitively, whenever possible, 

without prejudice and to seek maximum educational value for 

every dollar expended. 
 

C. The acquisition of services, equipment and supplies shall be 

centralized in the administration office under the supervision of 
the superintendent of schools, who shall be responsible for 

developing and administering the purchasing program of the 
school district. 

 

D. Purchases or commitments of district funds that are not 

authorized by this policy will be the responsibility of the person 
making the commitment. 

III. Building-Specific Purchasing  
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A. School buildings are operationally under the control of building 

principals. Principals have control and responsibility for the 

building and grounds, for all supplies and equipment housed at 
the building, for all school-related activities in the building, and 

for all pupils, teachers, and other employees assigned to the 
building.   

 

B. Principals, in consultation with their staff, are responsible for 
requisitioning, managing, distributing, and utilizing supplies within 

the building.   

 

C. The superintendent of schools or his designee is responsible for 
the requisitioning, managing, distributing, and utilizing of supplies 

for maintenance and transportation.   
 

D. The administration is responsible for purchasing of goods, services 

and supplies and for providing the necessary forms for 

establishing efficient procedures to facilitate the process. 

IV. Purchasing Procedures  

 

A. School personnel must secure the approval of an authorized 
administrator before making any purchases.   

 

B. Employees seeking reimbursement for a purchase made with their 

personal funds must attach an itemized receipt or invoice to all 

requests for reimbursement; must sign all purchase receipts or 
charge slips; and must submit itemized receipts and any 

purchasing card or credit card receipts to the office of the 
superintendent no later than the first of the month prior to the 

next regular board meeting.  A non-itemized credit card receipt is 
not sufficient.  

 

C. Employees making purchases with a school district credit card or 

purchasing program must comply with the steps set forth in the 

district’s Purchasing (Credit) Card Program. 
 

D. All purchases of goods and services made with district funds must 

be made on a properly executed purchase order.   
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E. All purchases shall be initiated with a purchase order.  Purchase 

orders are signed by the person responsible for that particular 

budget and finally by the superintendent. 
 

F. For purchases of more than $10,000, authorized staff members 

must secure written quotes and/or estimates from a reasonable 

number of vendors.  Staff will purchase from a responsible vendor 
with the lowest price unless the board approves the purchase from 

the more expensive vendor. 

V. Relations with Vendors 

 

A. The board wishes to maintain good working relations with vendors 

who supply materials, supplies and services to the school system.  
The school shall not extend favoritism to any vendors.  Each order 

shall be placed on the basis of quality, price and delivery, with 
past services being a factor if all other considerations are equal.  

The administrative team may, in its discretion, use a Nebraska a 
state-wide cooperative purchasing program in lieu of obtaining 

quotes or bids under this policy to the extent such a bid or quote 
is not otherwise independently required by law.   

 

B. No purchase shall be made that violates any conflict of interest 

policy or law.  

 

C. No employee shall endorse any product of any type or kind in such 
a manner as will identify him/her in any way as an employee of 

the school district. 

 

D. The board believes in patronizing local businesses.  Consequently, 
when proposals are judged to be equal in terms of quality, price, 

and/or service, the contract or purchase will be awarded to the 
firm that is located within the district.  However, the board will not 

sacrifice either quality or economy to patronize local businesses. 
 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 

Reviewed on: ________________________ 
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3004.1 
Fiscal Management for Purchasing and Procurement Using Federal 

Funds 
 

I. Applicability of Policy 
 

This policy applies only to non-construction related purchases undertaken with 
federal funds which are subject to the federal Uniform Grant Guidance (UGG) 

and other applicable federal law, including but not limited to the Education 
Department and General Administration Regulations (EDGAR) and the United 

States Department of Agriculture (USDA) regulations governing school food 
service programs.  In the event this policy conflicts or is otherwise inconsistent 

with mandatory provisions of the UGG, EDGAR or other applicable federal law, 
the mandatory provisions of the laws shall control. 

 

All other non-construction purchases will be governed by the Board’s general 
purchasing policy, which can be found earlier in this subsection.  In the event 

of a conflict between state and federal law, the more stringent requirement 
shall apply. 

 
This procurement policy shall govern all purchasing activities that relate to 

any aspect of the National School Lunch and Breakfast Programs.  The 
district’s goal is to fully implement all required procurement rules, regulations 

and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by 
the Nebraska Department of Education. 

 
II.   Procurement System  

 
The District maintains the following purchasing procedures. 

 

A. Responsibility for Purchasing 
 

The authority to make purchases shall be governed by the District’s 
purchasing policy, which can be found elsewhere in this section. Except as 

otherwise provided in the District’s purchasing policy, the acquisition of 
services, equipment, and supplies shall be centralized in the administration 

office under the supervision of the superintendent of schools, who shall be 
responsible for developing and administering the purchasing program of the 

school district.  Purchases or commitments of district funds that are not 
authorized by this policy will be the responsibility of the person making the 

commitment. 
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B. Methods of Purchasing 
 

The type of purchase procedures required depends on the cost of the item(s) 
being purchased.   

 
1. Purchases up to $10,000 (Micro-Purchases)  

 
Micro-purchase means a purchase of supplies or services using simplified 

acquisition procedures, the annual aggregate amount of which does not 
exceed $10,000.  Micro-purchases may be made or awarded without soliciting 

competitive quotations, to the extent district staff determine that the cost of 
the purchase is reasonable.  For purposes of this policy “reasonable” means 

the purchase is comparable to market prices for the geographic area.  
 

To the extent practicable, the District distributes micro-purchases equitably 

among qualified suppliers. The District will follow its standard policy on 
purchasing, which can be found earlier in this subsection.   

 
2. Purchases between $10,000 and $250,000 (Small 

Purchase Procedures)  
 

Small purchases are purchases that, in the aggregate amount, is more than 
$10,000 and less than $250,000 annually.  For small purchases, price or rate 

quotes shall be obtained in advance from a reasonable number of qualified 
sources as detailed in the district’s standard policies on purchasing and on bid 

letting and contracts, which can be found earlier in this subsection.  
 

3. Purchases Over $250,000 
 

a) Sealed Bids (Formal Advertising)         

 

For purchases over $250,000, the district will generally follow the bidding 
process outlined in the board’s policy on Bidding for Construction, Remodeling, 

Repair or Site Improvement.  
 

b) Contract/Price Analysis  
 

The District performs a cost or price analysis in connection with every 

procurement action in excess of $250,000, including contract modifications. 
The district will make an independent estimate of costs prior to receiving bids 

or proposals.    
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4. Noncompetitive Proposals (Sole Sourcing) 
 

a) Procurement by noncompetitive proposals is 
procurement through solicitation of a proposal from 

only one source and may be used only when one or 
more of the following circumstances apply: 

 
1) The item is available only from a single source; 

 
2) The public exigency or emergency for the 

requirement will not permit a delay resulting from 
competitive solicitation; 

 
3) The federal awarding agency or pass-through 

entity expressly authorizes noncompetitive 

proposals in response to a written request from the 
District; or 

 

4) After solicitation of a number of sources, 
competition is determined inadequate. 

 
b) Noncompetitive proposals may only be solicited with the 

approval of the superintendent or the board.  Sufficient 
and appropriate documentation that justifies the sole 

sourcing decision must be maintained by the 

superintendent or designee.  
 

c) A cost or price analysis will be performed for 
noncompetitive proposals when the price exceeds 

$250,000.   
 

C. Use of Purchase (Debit & Credit) Cards 
 

District use of purchase cards is subject to the policy on purchase cards which 
can be found elsewhere in this subsection.  

 
D. Federal Procurement System Standards 
 

The district’s procurement transactions will be conducted in a manner 
providing full and open competition consistent with 2 C.F.R §200.319. 

 
The District will maintain and follow general procurement standards consistent 

with 2 C.F.R.  §200.318.  
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E. Debarment and Suspension   
 

The District awards contracts only to responsible contractors possessing the 
ability to perform successfully under the terms and conditions of a proposed 

procurement.  Consideration will be given to such matters as contractor 
integrity, compliance with public policy, record of past performance, and 

financial and technical resources.  
 

The District may not subcontract with or award subgrants to any person or 
company who is debarred or suspended.  For all contracts over $25,000 the 

District verifies that the vendor with whom the District intends to do business 
with is not excluded or disqualified.  2 C.F.R. Part 200, Appendix II(1) and 2 

C.F.R. §§ 180.220 and 180.300. 

   
The District will verify debarment or suspension by revising the excluded 

parties list on SAM.gov, collecting a certification through the bidding process, 
and/or by including a debarment and suspension provision in the bid and 

contract documents. The Superintendent or his/her designee shall be 
responsible for such verification. 

 
F. Settlements of Issues Arising Out of Procurements 

 

The District alone is responsible, in accordance with good administrative 
practice and sound business judgment, for the settlement of all contractual 

and administrative issues arising out of procurements.  These issues include, 
but are not limited to, source evaluation, protests, disputes, and claims.  

These standards do not relieve the District of any contractual responsibilities 
under its contracts.  Violations of law will be referred to the local, state, or 

federal authority having proper jurisdiction. 

 
III. Conflict of Interest and Code of Conduct  
 

A. Board and staff member conflicts of interest are governed by 

the district’s conflict of interest policies.   
 

B. Purchases covered by this policy are subject to the following 
additional provisions. 

 
1. Employees, officers, and agents engaged in the selection, 

award, and/or administration of district contracts which are 
prohibited from engaging in such actions if a real or apparent 

conflict of interest is present.  
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2. Such a conflict of interest would arise when the employee, 
officer, or agent, any member of his or her immediate family, 

his or her partner, or an organization which employs or is about 
to employ any of the parties indicated herein, has a financial or 

other interest in or a tangible personal benefit from a firm 
considered for a contract.  

 
3. The board may determine at its discretion that a financial 

interest is not substantial enough to give rise to a conflict of 
interest. 

 
C. Favors and Gifts 

 
The officers, employees, and agents of the District may neither solicit nor 

accept gratuities, favors, or anything of monetary value from contractors or 

parties to subcontracts, with the limited exception of unsolicited items of 
nominal value. 

 
D. Enforcement 

 
Disciplinary Actions will be applied for violations of such standards by officers, 

employees, or agents of the District at the board’s discretion. 

 
IV. Property Management Systems 

 
A. Property Classifications 

 
1. Equipment means tangible personal property (including 

information technology systems) having a useful life of more 
than one year and a per-unit acquisition cost which equals or 

exceeds the lesser of the capitalization level established by the 
District for financial statement purposes, or $5,000.  

 
2. Supplies means all tangible personal property other than those 

described in §200.33 Equipment.  A computing device is a 
supply if the acquisition cost is less than the lesser of the 

capitalization level established by the District for financial 

statement purposes or $5,000, regardless of the length of its 
useful life.  2 C.F.R. §200.94.  

 
3. Computing Devices means machines used to acquire, store, 

analyze, process, and publish data and other information 
electronically, including accessories (or “peripherals”) for 
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printing, transmitting and receiving, or storing electronic 
information.  2 C.F.R. §200.20.  

 
4. Capital Assets means tangible or intangible assets used in 

operations having a useful life of more than one year which are 
capitalized in accordance with GAAP.  Capital assets include:  

 
a) Land, buildings (facilities), equipment, and intellectual 

property (including software) whether acquired by 
purchase, construction, manufacture, lease-purchase, 

exchange, or through capital leases; and  
 

b) Additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations or 

alterations to capital assets that materially increase their 

value or useful life (not ordinary repairs and 
maintenance).  2 C.F.R. §200.12.  

 
B. Inventory Procedure 

 
Newly purchased property shall be received and inspected by the staff 

member who ordered it to ensure that that it matches the purchase order, 
invoice, or contract and that it is in acceptable condition. 

 
Equipment, Computing Devices, and Capital Assets must be tagged with an 

identification number, manufacturer, model, name of individual who tagged 
the item, and date tagged). 

 
C. Inventory Records 
 

For equipment, computing devices, and capital assets purchased with federal 
funds, the following information is maintained in the property management 

system: 
1. Serial number; 

2. District identification number; 
3. Manufacturer; 

4. Model; 
5. Date tagged and individual who tagged it; 

6. Source of funding for the property; 
7. Who holds title; 

8. Acquisition date and cost of the property;  

9. Percentage of federal participation in the project costs for the 
federal award under which the property was acquired;  

10. Location, use and condition of the property; and 
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11. Any ultimate disposition data including the date of disposal and 
sale price of the property.   

 
The inventory list shall be adjusted by the superintendent of schools or his/her 

designee for property that is sold, lost, stolen, cannot be repaired, or that 
cannot be located. 

 
D. Physical Inventory 

 
1. A physical inventory of the property must be taken and the 

results reconciled with the property records at least once every 
two years.   

 
2. The Superintendent or his/her designee will ensure that the 

physical inventory is performed.  The physical inventory will 

generally occur during the months of June or July, but may be 
conducted during other time periods with the approval of the 

superintendent.  
 

E. Maintenance  
 

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate 
maintenance procedures to ensure that property is kept in good condition.  

 
F. Lost or Stolen Items 

 

The District maintains a control system that ensures adequate safeguards are 
in place to prevent loss, damage, or theft of the property.   

 
G. Use of Equipment 

 
Equipment must be used in the program or project for which it was acquired 

as long as needed, whether or not the project or program continues to be 
supported by the federal award, and the District will not encumber the 

property for any non-federal program use without prior approval of the federal 
awarding agency and the pass-through entity.   

 
H. Disposal of Equipment 

 

When it is determined that original or replacement equipment acquired under 
a federal award is no longer needed for the original project or program or for 

other activities currently or previously supported by a federal awarding 
agency, the Superintendent or his/her designee will contact the awarding 



Page 8 of 10 

agency (or pass-through for a state-administered grant) for disposition 
instructions.   

 
If the item has a current FMV of $5,000 or less, it may be retained, sold, or 

otherwise disposed of with no further obligation to the federal awarding 
agency.  

 
V. Other Contract Matters. 

 
A. Required Terms 

 

The non-Federal entity's contracts must contain the applicable provisions 
required by section 200.326 and described in Appendix II to Part 200—

Contract Provisions for non-Federal Entity Contracts Under Federal Awards. 
 

B. Contracting with Certain Vendors 
 

Pursuant to the standards contained in 2 C.F.R.  § 200.321, the District will 
take all necessary affirmative steps to assure that minority businesses, 

women's business enterprises, and labor surplus area firms are used when 
possible consistent with state law. 

 
To the maximum extent practicable, the school food program shall purchase 

domestic commodities or products produced in US or processed in US 
substantially using agricultural commodities produced in US. 

 
C. Record Keeping  

 

1. Record Retention 
 

a) The District maintains all records that fully show (1) the 
amount of funds under the grant or subgrant; (2) how 

the subgrantee uses those funds; (3) the total cost of 
each project; (4) the share of the total cost of each 

project provided from other sources; (5) other records to 
facilitate an effective audit; and (6) other records to show 

compliance with federal program requirements. 34 C.F.R. 

§§ 76.730-.731 and §§ 75.730-.731.  The District also 
maintains records of significant project experiences and 

results.  34 C.F.R. § 75.732.  These records and accounts 
must be retained and made available for programmatic 

or financial audit.   
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b) The U.S. Department of Education is authorized to 
recover any federal funds misspent within 5 years before 

the receipt of a program determination letter.  34 C.F.R. 
§ 81.31(c).  Schedule 10 (Local School Districts) and 

Schedule 24 (Local Agencies General Records) of the 
Nebraska Records Management Division as approved by 

the Nebraska Secretary of State/State Records 
Administrator requires the District to maintain records 

regarding federal awards for a minimum of six (6) years.  
Consequently, the District shall retain records for a 

minimum of six (6) years from the date on which the final 
Financial Status Report is submitted, unless otherwise 

notified in writing to extend the retention period by the 
awarding agency, cognizant agency for audit, oversight 

agency for audit, or cognizant agency for indirect costs.  

However, if any litigation, claim, or audit is started before 
the expiration of the record retention period, the records 

will be trained until all litigation, claims, or audit findings 
involving the records have been resolved and final action 

taken.  2 C.F.R. § 200.333. 
 

c) Records will be destroyed in compliance with Schedule 
10, Schedule 24, and State law.  This includes the 

completion of a Records Disposition Report. 
 

2. Maintenance of Procurement Records  
 

a) The District must maintain records sufficient to detail the 
history of all procurements.  These records will include, 

but are not necessarily limited to the following: rationale 

for the method of procurement, selection of contract 
type, contractor selection or rejection, the basis for the 

contract price (including a cost or price analysis), and 
verification that the contractor is not suspended or 

debarred.   
 

b) Retention of procurement records shall be in accordance 
with applicable law and Board policy. 

 
D. Privacy 

 
The District has protections in place to ensure that the personal information 

of both students and employees is protected.  These include the use of 
passwords that are changed on a regular basis; staff training on the 
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requirements of the Family Educational Rights and Privacy Act (FERPA) and 
State confidentiality requirements; and training on identifying whether an 

individual requesting access to records has the right to the documentation. 
  

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________  
 



 

 

3005 

School Activities Fund 

 
The superintendent of schools shall establish an activities fund account to be 

used to finance the operations of student organizations, inter-school athletics, 
and other school activities that are not a part of any other fund.  The school 

activities fund is a school district account.  All transactions related to the 
activities fund shall be conducted through an account at a board-approved 

depository.   
 

The superintendent shall manage the activities fund and serve as its treasurer.  
The superintendent may divide the activities fund into more than one account 

to allocate portions of the fund for different purposes. 
 

Funds in an activity’s account after the activity ceases to exist shall be 

transferred to the general fund or such other fund as the board may choose.  
Funds left in a graduating class’s account may be transferred into any other 

school account at any time after graduation upon board approval.  
 

As school activities are a responsibility of the school district, any deficit in the 
activity fund shall be paid from the general fund.   

 
 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 
 

 



 

 

 3007 

 Review of Bills 

 

The president of the board of education shall appoint a board member or 

committee of the board to meet with the superintendent of schools each 

month to review all bills that are to be presented to the board for payment.  

The board member or committee shall report its recommendations to the 

board. 

 

Adopted on: 8-13-2018 

Revised on: _________________________ 

Reviewed on: ________________________ 

 

 

 

 



 

 

                                                         3008 
                                       Gifts, Grants and Bequests 

 
The school district encourages those who wish to make gifts, grants, bequests 

or devises of property, real or personal, to the school district to make such 
donations through the district’s foundation.  The superintendent or his or her 

designee is authorized to accept on behalf of the school district gifts of 
personal property that are consistent with the district’s mission and objectives 

and which the superintendent reasonably believes has a fair market value of 
$30,000 or less.  In its sole discretion, the board of education may accept all 

other donations when they are consistent with the district’s mission and 
objectives. Upon acceptance, donations shall become the sole property of the 

district.  The donation will be under the complete control of the board or school 
district which will not have any obligation to replace it if it is destroyed or 

becomes obsolete. 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 
Reviewed on: ________________________ 

  
 

 



 

 

3009 

Audit 

 
The board of education shall appoint a certified public accountant or public 

accounting firm to audit all school accounts annually and report to the board 
of education.  The audit shall include all areas required by law and the rules 

of the Nebraska Department of Education.  The auditor is not obligated to 
follow generally accepted accounting principles (GAAP) but shall conduct the 

audit according to the standards of the auditing profession.  
 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 
 



 

 

 3010 
 Insurance 

 
The board or education shall purchase such insurance as it deems appropriate 

to protect the district, the board as a corporate body, individual board 
members, appointed officers, employees, and volunteers from financial loss 

arising from any claim, demand, suit or judgment.  The district may, but is 
not required to, solicit bids or quotes for insurance coverage.   

 
The board shall review its insurance coverage before its expiration date, or as 

need dictates. 
 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 
 

 



 

 

 3011 

 Transportation 

 
The school district will provide free transportation, partially provide free 

transportation, or pay an allowance for transportation in lieu of free 
transportation on each day school is in session to the students who reside in 

the district and qualify for transportation according to the district’s 
transportation plan.  The families of students who will not be provided 

transportation pursuant to the district’s plan or who must drive students to a 
pick-up point will be reimbursed according to statute if they qualify for such 

reimbursement.  Parents seeking mileage reimbursement must submit 
requests to the district on forms which may be obtained from the office of the 

Superintendent of Schools.   
 

When a student who has been attending the district is placed into foster care, 

school district staff will collaborate with state and local child welfare agencies 
to determine whether transportation is required under state law when it is in 

the child’s best interest that their school of origin be maintained.  The district 
will only provide transportation to students placed in foster care when the 

responsible child welfare agency agrees to reimburse the school district for 
the cost of transportation or when transportation is otherwise required by law.  

The board designates the Superintendent of Schools as the initial point of 
contact for child welfare agency representatives to discuss transportation 

issues related to children in foster care.   
 

Students who are homeless will be provided with transportation pursuant to 
Board Policy 5014.  

 
The district will provide transportation to tuition students in accordance with 

the contract provisions, if any, for services from the contracting districts. 

 
The use of buses for class parties, field trips, and similar purposes shall require 

the prior approval of the superintendent or appropriate principal. 
 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 
Reviewed on: ________________________ 

 
 



3012 
 School Meal Program and Meal Charges 

 
Meal Program.  The school district will make a school meal program available 

to students.  The cost of the program will be determined by the board of 
education so as to make the program as nearly self-supporting as possible.  

With board approval, the district may contract with a private company or 
corporation for the management and/or provision of the program.   

 
The district will notify the families with children attending school of the current 

guidelines for free or reduced-price school meals.  A copy of the complete 
regulations and procedures regarding reduced-price and free meals shall be 

available in the office of the superintendent. 
 

Meal Charge Policy.  The district will notify students and their families of the 

policy for Charged Meals, meaning meals received by a student when the 
student does not have money in hand or in his or her food account.  This policy 

applies to students who receive meals at the free, reduced, or full rates.   
 

Notice of this policy must be provided in writing to all households at the start 
of each school year and to households that transfer to the school during the 

school year.  Notice may be provided through the student handbook, student 
registration materials, online portal used to access student accounts, direct 

mailing or e-mail, newsletter, the district website, and/or any other 
appropriate means.  Notice of this policy will also be provided all school staff 

responsible for the enforcement of it, including food service professionals 
responsible for collecting payment for meals at the point of service, staff 

involved in notifying families of low or negative balances, and other staff 
involved in enforcing any aspect of this policy. 

 

The district’s policy on charged meals is: [NOTE TO BE DELETED: THE BOARD 
SHOULD SELECT ONE OF THE FOLLOWING AND DELETE THE REST.] 

 
 

 
OPTION A 

If a student has no funds available to pay for a meal, no food will be provided. 
 

 
OPTION B 

If a student has no funds available to pay for a meal, the student will be 
permitted to charge up to four meals (Two Days). Thereafter, if a student has 

no funds available to pay for a meal, no food will be provided. 
 



OPTION C 
If a student has no funds available to pay for a meal, the student will be 

provided and charged for a limited “courtesy meal” option, such as a plain 
sandwich. 

 
OPTION D 

If a student has no funds available to pay for a meal, the student will be 
provided and charged for up to five limited “courtesy meals,” such as a plain 

sandwich. Thereafter, if a student has no funds available to pay for a meal, 
no food will be provided. 

Students who qualify for free meals will not be denied a reimbursable meal, 
even if they have accrued a negative balance from other food purchases.  

School staff may prohibit any students from charging a la carte or extra items 
if they do not have cash in hand or their account has a negative balance.   

 

If a student repeatedly lacks funds to purchase a meal, has not brought a 
meal from home, and is not enrolled in a free meal program, the district will 

use its resources and contacts to protect the health and safety of the student. 
Failure or refusal of parents or guardians to provide meals for students may 

require mandatory reporting to child protection agencies as required by law. 
 

Collection of Delinquent Meal Charge Debt 
 

The school district is required to make reasonable efforts to collect unpaid 
meal charges.  The building principal or his or her designee will contact 

households about unpaid meal charges and notify them again of the 
availability of the free and reduced meal program and/or establish payment 

plans and due dates by telephone, e-mail, or other written or oral 
communication.  If these collection efforts are unsuccessful, the school district 

may pursue any other methods to collect delinquent debt as allowed by law.    

Collection efforts may continue into a new school year.  
 

In the event that the Nebraska Department of Education develops a state-
level meal charge policy, it shall supersede that portion of this policy. 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 
Reviewed on: ________________________ 
 



 

 

 3013 

 Emergency Closings 

 
School shall be held on the dates set forth on the official calendar, and shall 

not be closed or dismissed except when superintendent or his or her designee 
determines that it is impossible or impracticable to hold school.  When school 

is closed there will be no school-sponsored activities held without the 
permission of the superintendent or building administrator. 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 
Reviewed on: ________________________ 

 

 



 

 

 3014 

 Use of School Property 

 

1. Use of Specific Facilities by Application and Agreement 

 
a. The district permits non-commercial use of the following facilities 

by individual patrons for their personal health and wellness: 
weight room. The district understands that it would not be feasible 

to require a patron to apply to use facilities like the weight room 
on every occurrence.  The facility uses defined in this paragraph 

are an exception to the general facility use requirements 
contained in this policy for ease of administration and efficiency. 

All other facility uses must comply with the other provisions of this 

policy. 
 

b. These particular facilities may be used upon only one application 
and upon signing the district’s written waiver and agreement.   

 
c. Use of these facilities is governed by this and other district policy 

and the agreement signed by the user.  A copy of each agreement 
will be maintained in the district’s central office. 

 

2. General Facilities Use Guidelines  

 
a. School facilities may be used by various education and community 

organizations and individuals when it is in the interest of the 

general public. 
 

b. School facilities may not be used for personal profit and other 
commercial purposes.  The district opens its facilities to district 

patrons for the benefit of the public, not commercial uses.  Due to 
the complications created by groups or individuals using district 

facilities for commercial purposes, these uses are prohibited.  
Booster clubs and other organizations raising money purely for the 

support of student groups, as defined below, and not for personal 
profit are not considered commercial uses but must comply with 

the district’s policies which apply to these groups. 
 

c. Any person or group using school facilities must assure that it will 
be responsible for maintaining order, protecting property, and 

providing security and safety.   

 



 

 

d. Only those organizations and persons who are known to school 
officials, who have financial resources sufficient to cover all rentals 

and possible damages, and who are willing to discharge such 
obligations shall be permitted to use the school facilities and 

equipment.  
 

e. The rental fees for using the school facilities will be as follows: 
Gym - $250 & Commons/Kitchen Area - $75. 

 
f. Non-curricular student groups or non-student groups (as those 

terms are defined below) that wish to use the facility must submit 
a facility use application which may be obtained from the district’s 

central office.  The application must be received by the 
superintendent prior to the approval of any facility use. 

 

g. The shop and weight room may not be used by students when 
school is not in session, unless supervised by a district staff 

member or a responsible adult upon approval of the 
superintendent.  Use of the shop and weight room in violation of 

this provision may lead to the students being denied access to 
these facilities or other consequences permitted by board policy 

and Nebraska law. 
 

h. Any person or group using the school facilities, for any purpose, 
must comply with all of the district’s policies, rules, and 

regulations. 



 

 

3. Definitions 
 

a. “Curriculum-related student groups” shall mean students 
participating in school-sponsored activities, supervised by district 

staff, related to the curriculum, and recognized by the board. 
 

b. “Extracurricular student groups” shall mean students participating 
in an extracurricular activity, sponsored by the district, supervised 

by district staff, and recognized by the board, such as athletic 
teams and academic teams which are not otherwise categorized 

as “curriculum-related student groups.” 
 

c. “Non-curriculum related student groups” shall mean all other 

groups comprised primarily of students who attend the district 
participating in activities such as Boy Scouts, Girl Scouts, 4-H, 

political groups, religious groups, and other similar youth groups.  
 

d. “Non-student group” shall mean all other groups or individuals 
who apply to use district facilities. 

 
e. “Superintendent” shall mean the superintendent of schools or 

his/her designee. 
 

4. Use of School Property by Student Groups 
 

a. Curriculum-related and Extracurricular student groups 

 
i.) Curriculum-related and Extracurricular student groups may 

use school facilities at no cost to the group, if they restore 
the facilities to their prior state after using them.  

 
ii.) The district shall bear any costs associated with use by these 

groups (e.g., the fee paid to a cook or a custodian required 
to be in attendance). 

 

iii.) Curriculum-related and Extracurricular student groups have 

priority over non-curriculum related student groups and 
non-student groups. 

 

b. Non-curriculum related student groups  

 

i. Non-curriculum related student groups may use the school 



 

 

building during non-instructional time.  Such use shall be 
without charge. 

 
(1) Such uses shall occur while the building is normally 

open and there is a minimum of interference with 
custodians or other student and staff facility use.  

 
(2) These groups may use the school buildings in the 

evening for meetings if the group is sponsored by an 
adult and the adult (1) files the application to use the 

facilities on behalf of the group and (2) assumes 
responsibility for cleanup and placing the area back in 

the condition it was in prior to use. 
 

ii. Non-curriculum related student groups must apply for use 

of the facilities and secure the superintendent’s permission 
before using school facilities. 

 
iii. Non-curriculum related student groups may meet only on 

school premises at times and places determined by the 
superintendent. 

 
iv. Non-curriculum related student groups must meet each of 

the following conditions to secure the superintendent’s 
permission to use school facilities: 

 
(1) The facility use will occur during non-instructional 

time. 
 

(2) The district has facilities available to accommodate 

the group. 
 

(3) The use is voluntary and for the general benefit of the 
student participants. 

 
(4) The use will not substantially interfere with the orderly 

conduct of educational activities and other programs 
within the school. 

 

5. Use of facilities by non-student groups 

 
a. The superintendent may authorize the use of any school facilities 



 

 

for non-school activities by non-student groups. 
 

b. In addition to the guidelines listed elsewhere in this policy and 
other board policies or administrative protocol, the superintendent 

will consider the following when making determinations regarding 
use of district facilities by non-student groups:  

 
i. The local education association may hold meetings when 

classes are not in session and staff members are not on 
duty. 

 
ii. Non-student groups which provide education-related 

programming and services for students and staff may be 
given priority of use over other outside groups.  The 

superintendent has sole discretion in determining whether 

proposed uses relate sufficiently to the district’s educational 
standards and programs. 

 
iii. Non-student groups which provide programming and 

services for community members and others living within 
the district may be given priority of use over other outside 

groups. 
 

c. Denial of access 
 

i. The superintendent may limit or deny access to school 
buildings, grounds, and activities to any person whom the 

superintendent deems to be using the facilities 
inappropriately and contrary to the district’s mission.  

 

ii. Upon determining that a person or group has engaged in, or 
is engaging in conduct that constitutes grounds for exclusion 

under this policy, the superintendent shall take such action 
as he or she determines appropriate, including directing the 

person to cease engaging in the conduct or to leave the 
school premises or activity immediately.  The 

superintendent may request assistance from law 
enforcement authorities to remove an offending person 

from the school grounds.  A person who enters school 
premises in violation of these conditions shall be deemed to 

be trespassing. 
 



 

 

iii. The superintendent shall have the authority to fix the time 
when, and the conditions under which, the offending person 

may return to school premises.   
 

6. Students, staff, and community members may use or lease school 
equipment for non-school use only if they have received the prior 

permission of the superintendent. 
 

7. Proof of Insurance 
 

a. When any non-curriculum related or non-student group utilizes 
school district facilities, the group submitting the facility use 

application may be asked to provide proof of insurance up to the 
current tort claims limits applicable to political subdivision in the 

State of Nebraska.  Currently, those limits are $1,000,000 per 

person for any number of claims arising out of a single occurrence 
and $5,000,000 for all claims arising out of a single occurrence. 

 
b. The district may require the non-curriculum related or non-

student group to include the district as an additional insured on 
any such policies and may refuse access to its facilities until proof 

of satisfaction of this requirement is submitted to the 
superintendent. 

 
8. No Fees for Admission 

 
a. Non-curriculum related and non-student groups may not charge a 

fee to participate in or be a spectator at any recreational activity, 
event, or other such gathering occurring on district grounds unless 

approved in advance by the superintendent.  

 
b. If the district retains control over the area of the premises in which 

the non-curricular and non-student group desires to use, meaning 
the district provides supervision, staffing, custodial services, or 

otherwise maintains its control during the group’s use of the 
facilities, the group may not charge a fee for admission under any 

circumstances. 
 

c. Non-curricular and non-student groups may charge for parking or 
vehicle entry onto the premises unless otherwise prohibited by the 

superintendent. 
 



 

 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 
 

 



 

 

 3015 

 Time Away From School Activities   

 
As it is important for students to have some nights free from school activities, 

school activities will not be scheduled on Wednesday nights or on Sundays 
without the approval of the superintendent. 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 
Reviewed on: ________________________ 

 
 



 

 

 
“Option A” 

3016 
Smoking 

 
Smoking, including the possession or use of vapor products, alternative 

nicotine products, or any other such look-alike product, is not permitted on 
school property at any time.  

 
“Option B” 

3016 
Use of Tobacco Products  

 
The use or possession of any tobacco product, including the use of vapor 

products, alternative nicotine products, or any other such look-alike product, 

is not permitted on school property at any time. 
 

“Option C” 
3016 

Smoking 
 

Smoking, including the use of vapor products, alternative nicotine products, 
or any other such look-alike product, is permitted by non-students on school 

property only in specifically designated areas. 
 

Adopted on: 8-13-2018 
Revised on: _______________ 

Reviewed on: ______________ 
 

 



1

3017
Press Releases

Only individuals who have prior administrative approval may issue  
press releases regarding school-related activities and events.  The 
superintendent may delegate responsibility for communicating with the media 
to building principals, the activities director, event sponsors, and other staff 
on an ad hoc basis. 

Adopted on: _________________________
Revised on: _________________________
Reviewed on: ________________________



 

 

3018 

Denying Access to School Premises or Activities 

 

The school district shall provide access to the district's buildings, 
grounds and activities to students, parents or guardians of students, and other 

persons who have legitimate reasons for being on school grounds.  The 
superintendent of schools or his or her designee (referred to herein as the 

“administrator”) may limit or deny access to school buildings, grounds, and 
activities to any person who: 

 
1. Disrupts the educational environment; 

2. Repeatedly fails or refuses to comply with the visitor 

protocol adopted by each building; 
3. Is unreasonably boisterous; 

4. Engages in violence, force, coercion, threats, intimidation, 
or similar conduct; 

5. Causes or attempts to cause damage to school property or 
to the property of any student or school employee; 

6. Causes or attempts to cause personal injury to any student, 
school employee or other person on school grounds or at a 

school activity on or off school grounds; 
7. Uses vulgar, profane, or demeaning language; or 

8. Uses fighting words; 
9. Poses a danger to the safety and well being of students.  

 
Upon determining that a person has engaged in, or is engaging in 

conduct that constitutes grounds for exclusion under this policy, the 

administrator shall take such action as he or she determines appropriate, 
including directing the person to cease engaging in the conduct or to leave the 

school premises or activity immediately.  The administrator may request 
assistance from law enforcement authorities to remove an offending person 

from the school grounds. 
 

The administrator shall have the authority to fix the time when, and the 
conditions under which, the offending person may return to school premises.  

A person who enters school premises in violation of these conditions shall be 
deemed to be trespassing.  The administrator may summon law enforcement 

authorities to remove the person and request that criminal proceedings be 
initiated. 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 

Reviewed on: ________________________ 



 

 

3019 

Sale or Disposal of School Property 

 

 In selling school property, whether real or personal, the board of 
education shall be mindful of its financial obligation to the taxpayers of the 

school district.  The board may sell school property in the manner it deems most 
appropriate for the particular property (e.g., by taking bids, by auction, or by 

selling the property for a specified price).  The board shall take action at a 
regular meeting to approve the sale or disposal of property by the statutorily 

required two-thirds vote of the members before selling or disposing of it. 
 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 
 

 



 

 

3020 
Copyright Compliance 

 
Restrictions on Use and Permission.  Copyrighted works such as 

print, audio, video, software, applications, and other documents or 
media (“works”) may be reproduced or used for educational purposes 

only when the use of the reproduction is a fair use in compliance with 
state and federal copyright law or when the written permission or license 

for such use has been obtained from the copyright holder.  A staff 
member who wishes to use any non-original work must obtain the prior 

written permission of the building principal.  Unless the district has 
obtained a license for use of a work for its intended educational purpose, 

no principal shall grant permission for a requested use of a copyrighted 
work unless the principal has reasonable grounds to believe that it is a 

fair use under applicable copyright law.  Only works requested to be 

used in the course and scope of employment with the district will be 
permitted.  

 
Distribution of Copyright Compliance Materials.  The district will 

make information available to staff and students which describes and 
promotes compliance with copyright laws. 

 
Course Materials Subject to Copyright Protection.  The purpose of 

this provision is to provide notice to all staff, students, and parents that 
course materials may be subject to copyright protection.  No class 

materials may be used or copied for use outside of the class session or 
sessions in which the materials are used for educational purposes unless 

authorized or required by law.  No student or staff member may take 
audio or video recording of any class in which copyrighted materials are 

used unless authorized or required by law or an applicable educational 

plan provided under state and federal disability laws.  Any such 
recordings will be kept only long as required to fulfill the purpose of the 

recording, such as for evaluative purposes, or the applicable retention 
period required by law. 

 
Copies for Individuals with Disabilities.  This policy does not restrict 

district staff members from reproducing or distributing copies of 
copyrighted works in a specialized format for use by individuals with 

disabilities to gain access to the work.   
 

Removal of Unauthorized Copyrighted Works.  Upon obtaining 
knowledge or awareness of an unauthorized use of copyrighted works, 

the district will take reasonable steps to remove, deny access to, and 
stop use of any unauthorized copyrighted work stored in the district’s 



 

 

paper or digital files or programs.  This includes but is not limited to 
administrators accessing staff files and equipment for the purpose of 

physically removing curricular materials or directing staff members to 
cease using the materials immediately when there has been no license 

granted or fair use determination made.  The superintendent or 
superintendent’s designee may limit or deny access to district materials 

and programs to students or staff members who engage in violations of 
this policy or copyright law.  The district may require the student or staff 

member to obtain training on copyright protections and limitations in 
order to regain access to any such materials or programs. 

 
Violations by Students and Staff.  Any staff member who violates 

this policy will face disciplinary action up to and including the 
cancellation, nonrenewal, or termination of the employee’s 

employment.  Any student who violates this policy may face disciplinary 

action up to and including expulsion.  Individuals who subject the school 
district to financial penalty for copyright violations may be required to 

reimburse the district for its costs for such violation. 
 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________  
 

 
 



 

 

3021 

Operation of School Business Office 

  

The central office of the school district shall generally be open for business 
from 8:00 a.m. to 4:00 p.m. every weekday except for New Year’s Day, 

Memorial Day, the Fourth of July, Labor Day, Thanksgiving and Christmas Day.  

The office shall generally be open, even on days when school is cancelled due 
to inclement weather.  The Superintendent shall be responsible for ensuring 

that the central office is appropriately staffed when the district is open for 
business and shall be responsible for supervising all staff employed in the 

central office.   
 

 
 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 
 

 

 

  



 

 

3022 

Volunteers 

  

Volunteers provide valuable assistance to school district staff and enrich the 
education program.  Community members are encouraged to volunteer their 

services to the district under the conditions set forth below. 

 
1. Volunteers must provide the district with directory information including 

their name, address, and telephone number. 
 

2. Upon request by the district, volunteers must promptly execute a 
Volunteer Services Agreement. 

 
3. The district may, but is not required to, conduct a criminal background 

check on any volunteer.  A potential volunteer who refuses to undergo 
a background check will not be permitted to volunteer for the district. 

 
4. Volunteers shall not perform the duties of a teacher as that term is 

defined in Nebraska statutes or regulations. 
 

5. Volunteers do not have any property right in or to a volunteer 
assignment.  The school district may deny or terminate a volunteer 

assignment for any reason that is not unconstitutional or unlawful.  The 
superintendent’s decision shall be final.   

 
 

Adopted on: 8-13-2018 
Revised on: _________________________ 

Reviewed on: ________________________ 

 
 

 
  



 

 

3023 
Record Management and Retention 

 
   

The school district will comply with all federal record retention requirements, 
the Nebraska Records Management Act, and with Schedules 10 and 24 of the 

Nebraska Secretary of State’s Records Management Division.  These 
requirements apply to both physical and digital records.  When permitted by 

Schedule 10 and Schedule 24 of the Nebraska Secretary of State’s Office, 
records will be transferred to durable electronic media for long-term storage. 

 
Special Rules Related to Electronic Forms of Communication. 

Electronically stored information such as e-mail, instant messaging, and other 
electronic communication are important to the district’s overall operation. E-

mail and other forms of electronic communication which is subject to retention 

under the Nebraska Records Management Act may be moved to a storage 
method other that their original format.  Each individual who creates or 

receives electronic communications that belong to or pertains to the operation 
of the district is responsible for determining whether and in what format those 

records must be maintained.  Duplicate records may be destroyed at any time 
prior to the approved retention period. Staff members who are uncertain about 

whether a record should be retained should consult with their supervising 
administrator. 

 
Option 1 - use if the district uses subscription Google Apps but has not 

activated Vault: Due to the nature and volume of forms of electronic 
communication related to the operation of the district, transitory or multiple 

copies of electronic communication will be retained with metadata intact for 
30 days.  After this time, the electronically stored information with metadata 

intact shall be subject to overwriting or deletion from the district’s electronic 

files and records, except as otherwise required by these polices or state and 
federal law. 

 
Option 2 – use if the district has a Subscription to Google Apps with Vault 

activated: The district will archive all Google Apps data with metadata intact, 
except for instant messaging which users determine to be transitory.  Only 

the domain administrator or other designated individual will be able to retrieve 
electronic communication and other electronically stored information which 

has been vaulted. 
 

Option 3 – use if the district uses Office 365: Office 365 allows your system 
administrator to tailor complete data retention policies for data and 

communications inclusive of the Office 365 sphere.  You will need to check 
with your system administrator to see how he or she has set the retention for 



 

 

electronically stored information.  If the system administrator has selected the 
minimum retention options, you can adopt Option 1 above and if the system 

administrator has selected complete retention, you can adopt the following: 
The district will archive all Office 365 data with metadata intact, except for 

instant messaging which users determine to be transitory.  Only the domain 
administrator will be able to retrieve electronic communication which has been 

deleted. 
 

Option 4 – use if the district does not use a hosted e-mail service: The district’s 
data storage capacity is limited.  Therefore, electronic communication will only 

be retained on District resources in its original form with its metadata intact 
for a period of 60 days from the date the electronic communication is created.  

 
School-affiliated Social Media Posts.  Communication on school-affiliated 

social media accounts are considered short-term communications pursuant to 

the Records Management Act.  As such, they will be retained in their original 
form on the vendor’s system and will not be deleted by the user for at least 6 

months.  Individuals who are uncertain as to whether a specific social media 
account is “school-affiliated” should refer to the Board’s policy on Staff and 

District Social Media Use contained elsewhere in these policies.   
 

Special Rules Related to Security Camera Footage.  Video footage from 
security cameras is generally considered working papers under the Records 

Management Act, and will be overwritten consistent with the district’s audio 
and video recording policy.  Video footage which captures an event of 

educational or behavioral significance and contains personally-identifiable 
information will be maintained by the school district pursuant to its policy on 

student records.   
 

Student Records.  The retention of student records is also governed by the 

board’s policy on student records.  
 

Records Regarding Pending or Threatened Litigation.  When litigation 
against the district or its employees is filed or threatened, the district will take 

all reasonable action to preserve all documents and records that pertain to the 
issue.  When the district is made aware of pending or threatened litigation, a 

litigation hold directive will be issued by the superintendent or his/her 
designee.  The directive will be given to all persons suspected of having 

records that may pertain to the potential issues in the litigation.  The litigation 
hold directive overrides any records retention schedule that may otherwise 

call for the disposition or destruction of the records until the litigation hold has 
been lifted. 

 
Adopted on: 8-13-2018 



 

 

Revised on: _________________________ 
Reviewed on: ________________________ 

 
 



 

 

3024 

Booster Clubs and Parent-Teacher Organizations 

 
 Parent-teacher organizations and booster clubs (collectively, 

“Supporting Entities”) promote goodwill throughout the community and 
strengthen educational programs via parental and community involvement in 

the district.  However, the district’s involvement with Supporting Entities may 
result in negative legal and political consequences.   

 
Supporting Entities are separate entities from the district and board.  

Therefore, district employees may only participate in a Supporting Entity’s 
activities as a member, officer, or director of the Supporting Entity.  District 

employees may not participate in Supporting Entities in their capacity as a 
district employee.  Further, in-school announcements for Supporting Entity 

sponsored functions must provide a clear indication that the function is 

sponsored by the Supporting Entity. 
 

Notwithstanding anything herein to the contrary, an administrator 
employed by the district may attend the meetings of the Supporting Entity.  

An administrator who attends Supporting Entity meetings must strongly 
recommend that the Supporting Entity adopt the following policies: 

 
(a) The Supporting Entity should legally establish itself as a 

Nebraska Nonprofit Organization. 
 

(b) The Supporting Entity should require that 
 

i. all checks written out of the Supporting Entity’s checking 
account contain two signatures; 

 

ii. sales slips, receipts, or invoices for every expenditure be 
provided to the Supporting Entity’s treasurer and kept in 

the Supporting Entity’s records; and 
 

iii. bank statements be reviewed and approved by the 
Supporting Entity treasurer and reconciled by a 

Supporting Entity officer that does not have check-
signing authority. 

 
Supporting Entities may only use the district’s facilities for meetings or 

public activities, and may only use the district’s names, logos, or mascots, 
upon prior written approval of a district administrator. 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 



 

 

Reviewed on: ________________________ 



3025 

Returned and Outstanding Checks 

 
Returned Checks. Any individual or entity that writes a check to the school 

district which is returned due to insufficient funds must reimburse the school 
district in cash for the amount of the check plus a $30.00 returned check 

charge.  Individuals or entities whose checks are repeatedly returned due to 
insufficient funds may be prohibited from paying amounts due to the school 

district via check.   
 

Outstanding Checks.  The superintendent will review outstanding checks 
issued from the school district’s accounts.  Outstanding checks are those which 

have not been deposited by the payee within 180 days of issuance.  The board 
authorizes the superintendent or his or her designee to resolve all matters 

related to outstanding checks, including stopping payment and reissuing 

checks.   
 

 
Adopted on: 8-13-2018 

Revised on: _________________________ 
Reviewed on: ________________________ 
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