HASTINGS

PUBLIC SCHOOLS

Assuring the essential.
Expanding the possible.

Work Session
Thursday, June 9, 2022 @ 6:00 PM Central
Middle School Multi-Purpose Room, 201 North Marian Road, Hastings, NE 68901

1. Roll Call -

2. Announcement - Jim Boeve -

3.  Welcome to HEA reps and guests - Jim Boeve -

4. Review Board Norms/Goal - Jim Boeve -

5. Budget of Receipts for 2022-23 - Jeff Schneider -

6. Information on potential Bus Drivers - Jeff Schneider -

7. Approve joining Eastern Midlands Conference - Jeff Schneider -

8. Reaffirm Superintendent succession plan - Jeff Schneider -

9. Approve Senior High Auditorium improvement bid - Trent Kelly -

10. Approve revised wording to Policy 204.10: Agenda - Jeff Schneider -

11. Approve revised wording to Policy 204.11: Meeting Minutes - Jeff Schneider -



12. Approve revised wording to Policy 204.12: Public Participation in Board Meetings - Jeff
Schneider -

13. Approve first reading of revised Policy 404.065: Title IX Procedures for Complaints of Sexual
Harassment - Dr. Kandace Garwood -

14. Approve first reading of revised Policy 404.07: Drug & Substance Use Testing - David Essink -

15. Approve revised wording to Policy 411.01: Substitute Teachers - Jeff Schneider -

16. Approve first reading of revised Policy 604.03: Students with Disabilities - Dr. Kandace
Garwood -

17. Approve revised wording to Policy 706.025: Internal Controls - Jeff Schneider -

18. Approve revised wording to Policy 706.03: Business Operations - Jeff Schneider -

19. Substitute Teacher Incentive update - David Essink -

20. *Consent Agenda - David Essink -

21. Reminders - Jim Boeve -

22. Adjournment - Jim Boeve -

*Closed Session: If, during the course of the meeting, discussion of any item on the agenda should be held in a closed meeting, the board will conduct a
closed meeting in accordance with the Nebraska Open Meetings Law.

**Sequence of Agenda: The sequence of agenda topics is subject to change at the discretion of the board. Please arrive at the beginning of the meeting.
***Action Item: The board reserves the right to take action on an item listed on the board agenda.



Students, staff, families and community will collaborate to maximize readiness
for our student's college/career and citizenship. We will increase the rigor and
relevance of each student's learning experience while meeting their academic
and well-being needs.



Hastings Public Schools

Board of Education Norms

We will work to achieve consensus while valuing differences of opinion both within our
Board and when considering the input of others.

We will conduct meetings and business in a manner that is fair and professional.

We will strive to ensure our decisions are congruent with the mission, vision, and
strategic plan for the District.

Each member will be committed to the School Board process by attending meetings,
being on time, coming prepared, adhering to the agenda (the President of the Board
may adjust the order of the agenda to allow the fullest participation of the available
members of the Board upon the request of a Board Member), referencing Robert’s
Rules of Order, and participating to their full potential.

We will gather the necessary data; seek expertise from within and outside of our
District; and attempt to hear from any parent, student, or other community member in
order to make wise decisions that reflect all stakeholders.

We will regularly and intentionally communicate with one another, the administration,
faculty, staff, students, community, and the press to ensure information is shared openly
and in a relevant, timely and appropriate manner.

We will also maintain confidentiality when necessary.

We will serve as advocates for K-12 public education within our community, as well as
within the state of Nebraska.

We will recognize that, as community leaders, we will adhere to the character standards
that are the core of our school: respect, responsibility, compassion, and honesty.

Our collective and fundamental purpose is to assure all students
acquire the knowledge, skills, and behaviors essential to be
successful individuals and responsible citizens.

Reviewed by the Board of Education, 2015



General Fund Receipts

18-19 19-20 20-21 21-22 Est 22-23 est
local 12,891,631 14,171,449 15,034,559 15,200,000| 15,500,000
state aid 19,588,944 19,556,527 19,896,331 21,491,019| 20,773,426
sped 3,221,688 3,489,321 3,055,549 2,800,000/ 3,000,000
state 2,210,884 2,619,497 2,196,368 2,200,000/ 2,200,000
Fed 2,478,645 2,466,701 3,669,009 5,000,000 5,200,000
40,391,792 42,303,495 43,851,816| 46,691,019 46,673,426
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HASTINGS PUBLIC SCHOOLS
BOARD OF EDUCATION

SUPERINTENDENT SUCCESSION PLAN, 2022-2023

Acting Superintendent

Periodically, when the Superintendent must be away from the District on a planned short-
term basis, the Superintendent will designate an administrator from the District to
represent him or her during the short-term absence. In this instance, no action by the
Board of Education is necessary. The Superintendent’s designee will be communicated
to the members of the Board of Education and the Administrative Team.

However, when the Superintendent will be away from the District or unable to carry out
his or her responsibilities for an extended or unplanned period of time (greater than 14
calendar days or as determined by the Board), and is expected to return to his or her
duties within the contract year, the Board of Education will appoint an Acting
Superintendent from the members of the Administrative Team. Should such an
appointment take place, the Acting Superintendent will be expected to adjust the
administrative responsibilities of the Administrative Team to allow the Acting
Superintendent to serve in the capacity of the chief educational officer while continuing to
carry out the functions of his or her prior assignment. In this instance, a replacement
administrator for the Acting Superintendent will not be employed.

Interim Superintendent

The Board of Education will appoint an Interim Superintendent when a long-term vacancy
in the Superintendency occurs at a time when it is not possible for the District to hire a
Permanent Superintendent. In consultation with the Board, the Superintendent
Succession Planning Committee will be responsible for locating a suitable Interim
Superintendent. The Superintendent Succession Planning Committee will advertise and
contact professional organizations, state institutions that offer Superintendent
Certification Programs, and others to determine the availability of an Interim
Superintendent. When necessary, the Superintendent Succession Planning Committee
will paper screen, interview, and check the references of Interim Superintendent
candidates to formulate a recommendation for the consideration of the full Board. In all
cases, an Interim Superintendent position will require proper action by the Board of
Education. An Interim Superintendent may be appointed from members of the
Administrative Team. Should this occur, the Board would need to find an interim
replacement for the Administrative Team Member elevated to the Interim
Superintendency. Absent action by the Board, an Interim Superintendent will not be able
to apply for a Permanent Superintendent position.



Permanent Superintendent

When a vacancy in the Superintendency is planned, the Superintendent Succession
Planning Committee will, in a timely fashion, request proposals from administrative search
firms to be approved for use by the Board as determined by the Board. The selected
search firm may be asked to carry out some if not all of the following tasks:

o Create a profile using the input of the Board to determine the knowledge,
skills, and/or dispositions of a candidate capable of excelling as a
Superintendent of the District;

e Advertise broadly;

e Conduct a paper screening and, as appropriate, a reference review to
provide the Board with the most qualified applications for the
Superintendent Succession Planning Committee to consider.

The Superintendent Succession Planning Committee will determine “finalists.” Once
finalists are selected the following Interview Committees will be established by the
Superintendent under the direction of the Superintendent Succession Planning
Committee:

o Classified Staff: representing the major departments of maintenance,
custodial, transportation, clerical, instructional support and other
departments deemed appropriate.

« Certificated Staff: representing each elementary and secondary staff on an
equal basis.

o Patron: made up of individuals willing to serve from a list of community
members generated by Board Members.

e Administrative Staff: made up by Directors and Principals.

« Board of Education.

In addition to interviews with the above committees, the Board President will establish a
tour of the District with an individual or individuals designated by the Board President.

The President of the Board of Education will serve as the spokesperson for the District
during the selection process and when announcing a new Superintendent.



Policy 204.10
Page 1 of 2
AGENDA

The tentative agenda for each Board meeting shall state the topics for discussion
and action at the Board meeting. The agenda is part of the public notice of the
Board meeting and will be posted and distributed.

Persons requesting to place an item on the agenda must make a request to the
Superintendent prior to the drafting of the tentative agenda. The person making
the request must state the person’s name, address, purpose of the presentation,
action desired, and pertinent background information. Requests from the public
may be added to the tentative agenda at the discretion of the Superintendent.

The tentative agenda and supporting documents for the regular Board meeting
shall be sent to the Board members five (5) days prior to the scheduled Board
meeting. These documents are the private property of the Board member.
Persons wishing to view the tentative agenda and supporting documents may do
so at the Superintendent’s Office.

The Board shall take action only on the items listed on the tentative agenda.
ltems added to the agenda may be discussed or taken under advisement by the
Board. If an added item is acted upon, the minutes of the Board meeting shall
state the reason justifying the immediate action. Only items of an emergency
nature may be added to the agenda later than twenty-four hours before the
scheduled meeting.

It shall be the responsibility of the Superintendent to develop the agenda for each
Board meeting in consultation with the Board of Education President and Vice
President.

A consent agenda may be used by the Board for non-controversial business.
The consent agenda will consist of routine business that requires action but not
necessarily discussion. These items may all be approved at the same time. A
Board member may ask that any item be removed from the consent agenda.
The removed item will then be placed on the regular agenda.

Legal Reference: Neb. Statute 84-712
84-1408 to 1414



Cross Reference: 203
204
403.05
504
1003

Approved 6/17/02__ Reviewed

HASTINGS PUBLIC SCHOOLS

Policy 204.10
Page 2 of 2
Organization of the School Board
School Board Meetings
Public Complaints about Employees
Student Rights and Responsibilities
Public Examination of District Records

Revised




Policy 204.10
Page 1 of 2
AGENDA

The tentative agenda for each Board meeting shall state the topics for discussion
and action at the Board meeting. The agenda is part of the public notice of the
Board meeting and will be posted and distributed. The agenda will be posted on
the District’'s website twenty-four hours prior to the meeting.

Persons requesting to place an item on the agenda must make a request to the
Superintendent prior to the drafting of the tentative agenda. The person making
the request must state the person’s name, address, purpose of the presentation,
action desired, and pertinent background information. Requests from the public
may be added to the tentative agenda at the discretion of the Superintendent.

The tentative agenda and supporting documents for the regular Board meeting
shall be sent to the Board members five (5) days prior to the scheduled Board
meeting. These documents are the private property of the Board member.
Persons wishing to view the tentative agenda and supporting documents may do
so at the Superintendent’s Office.

The Board shall take action only on the items listed on the tentative agenda.
ltems added to the agenda may be discussed or taken under advisement by the
Board. If an added item is acted upon, the minutes of the Board meeting shall
state the reason justifying the immediate action. Only items of an emergency
nature may be added to the agenda later than twenty-four hours before the
scheduled meeting.

It shall be the responsibility of the Superintendent to develop the agenda for each
Board meeting in consultation with the Board of Education President and Vice
President.

A consent agenda may be used by the Board for non-controversial business.
The consent agenda will consist of routine business that requires action but not
necessarily discussion. These items may all be approved at the same time. A
Board member may ask that any item be removed from the consent agenda.
The removed item will then be placed on the regular agenda.

Legal Reference: Neb. Statute 84-712
84-1408 to 1414



Policy 204.10
Page 2 of 2

Cross Reference: 203 Organization of the School Board
204 School Board Meetings
403.05 Public Complaints about Employees
504 Student Rights and Responsibilities
1003 Public Examination of District Records
Approved 6/17/02__ Reviewed _06/13/2022 Revised _06/13/2022

HASTINGS PUBLIC SCHOOLS




Policy 204.11
Page 1 of 1

MEETING MINUTES

The Board shall keep and maintain permanent records of the Board including,
but not limited to, records of the minutes of Board meetings, documentation
received or disclosed in open session of the meetings, and other required
records of the Board.

It shall be the responsibility of the Board Secretary to keep the minutes of the
Board meetings. The minutes of each Board meeting shall include, as a
minimum, the following items: a record of the date, time, place, members
present, action taken, and the vote of each member; and the schedule of bills
allowed shall be attached. This information shall be available within ten (10)
days of the Board meeting or prior to the next convened meeting, if earlier.
Minutes shall be forwarded to the newspaper designated as the official
newspaper for publication. The schedule of bills allowed may be published on a
once monthly basis in lieu of publication with the minutes. The permanent
records of the Board minutes may include more detail than is required for the
publication of the minutes.

Minutes awaiting approval at the next Board meeting will be available for
inspection at the Superintendent’s Office after the Board Secretary transcribes
the notes into typewritten material.

Legal Reference: Neb. Statute 79-577
79-582, 583
84-712
84-1408 to 1414

Cross Reference: 203 Organization of the School Board
204 School Board Meetings
1003 Public Examination of District Records
1004 Press, Radio, and Television News Media

Approved 6-17-02 Reviewed Revised
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Policy 204.11

MEETING MINUTES

The Board shall keep and maintain permanent records of the Board including,
but not limited to, records of the minutes of Board meetings, documentation
received or disclosed in open session of the meetings, and other required
records of the Board.

It shall be the responsibility of the Board Secretary to keep the minutes of the
Board meetings. The minutes of each Board meeting shall include, as a
minimum, the following items: a record of the date, time, place, members
present, action taken, and the vote of each member; and the schedule of bills
allowed shall be attached. This information shall be available within ten (10)
days of the Board meeting or prior to the next convened meeting, if earlier.
Minutes shall be forwarded to the newspaper designated as the official
newspaper for publication. The schedule of bills allowed may be published on a
once monthly basis in lieu of publication with the minutes. The permanent
records of the Board minutes may include more detail than is required for the
publication of the minutes. The minutes may be kept as an electronic record and
must be posted on the District’'s website.

Minutes awaiting approval at the next Board meeting will be available for
inspection at the Superintendent’s Office after the Board Secretary transcribes
the notes into typewritten material or an electronic record.

Legal Reference: Neb. Statute 79-577
79-582, 583
84-712
84-1408 to 1414

Cross Reference: 203 Organization of the School Board
204 School Board Meetings
1003 Public Examination of District Records
1004 Press, Radio, and Television News Media

Approved 6-17-02  Reviewed 7/20/15, 06/13/2022  Revised 8/17/2015; 6/13/2022

HASTINGS PUBLIC SCHOOLS



Policy 204.12
Page 1 of 2

PUBLIC PARTICIPATION IN BOARD MEETINGS

The Board recognizes, values, and appreciates citizen input in School District
matters. In order to assure citizens of the District are heard and Board meetings
are conducted efficiently and in an organized manner, the Board shall set aside
time for citizen input at specific times during a regular meeting. The Board has
the discretion to limit the amount of time set aside for public participation, and the
Board President has the discretion to limit the amount of time set aside for each
person wishing to address the Board. Normally such time shall be no more than
five minutes per person.

As determined by the Board, but prior to the "Recommended Action" portion of
the agenda, the Board will provide members of the public with the opportunity to
be heard.

Prior to the end of a regular meeting, the Board will provide members of the
public with a second opportunity to be heard. Comments or questions during
both opportunities for public participation may be directed toward any School
District matter. Subjects for comment should involve areas within the Board’s
proper responsibility. Discussion on unrelated matters shall be discouraged.

At no time during a meeting of the Board shall comments or questions relating to
employees of the District be permitted; such comments or questions should be
referred to the Superintendent at another time.

Citizens wishing to present petitions to the Board may do so at either time for
public comment. However, the Board will only receive the petitions and will not
act upon them or their contents.

Upon receiving recognition from the Board President during either opportunity for
public participation, the member of the public addressing the Board shall state
their name and address before making a comment or asking a question. The
member of the public shall restrict their comments to the time limit established by
the Board President. A Board member may ask questions of the speaker after
being recognized by the Board President. At the conclusion of an individual's
comments, the Board President will provide the individual with the appropriate
recognition for their contribution to the meeting. Because it is important to be
factual and accurate with members of the public, questions raised by a citizen at
a meeting of the Board may go unanswered by the end of that meeting.
However, if a factual and accurate answer can be provided, the Board President
may charge the Superintendent with the task of providing a response to the
citizen's question in a timely fashion.

If the pressures of business or other circumstances dictate, the Board President
may eliminate one or both opportunities for public participation at a particular
meeting.



Policy 204.12
Page 2 of 2

The orderly process of the Board meeting shall not be interfered with or
disrupted. Only those speakers recognized by the Board President shall be
allowed to speak. Comments by others are out of order. If disruptive, the
individual making the comments or another individual causing disruption may be
asked to leave the Board meeting.

All members of the Board are responsible for assisting the Board President in
assuring that meetings are carried out within the parameters provided above and
in attaining the stated purpose of the meeting.

Legal Reference: Nebraska Statute 84-1408 to 1414
Cross Reference: 201.07 School Board Member Liability
204.03 Public Hearings
204.05 Open Meetings
204.10 Agenda
403.05 Public Complaints about Employees
Approved 03/17/08 Reviewed Revised
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Policy 204.12
Page 1 of 2

PUBLIC PARTICIPATION IN BOARD MEETINGS

The Board recognizes, values, and appreciates citizen input in School District
matters. In order to assure citizens of the District are heard and Board meetings
are conducted efficiently and in an organized manner, the Board shall set aside
time for citizen input at specific times during a regular meeting. The Board has
the discretion to limit the amount of time set aside for public participation, and the
Board President has the discretion to limit the amount of time set aside for each
person wishing to address the Board. Normally such time shall be no more than
five minutes per person.

As determined by the Board, but prior to the "Recommended Action" portion of
the agenda, the Board will provide members of the public with the opportunity to
be heard.

Prior to the end of a regular meeting, the Board will provide members of the
public with a second opportunity to be heard. Comments or questions during
both opportunities for public participation may be directed toward any School
District matter. Subjects for comment should involve areas within the Board’s
proper responsibility. Discussion on unrelated matters shall be discouraged.

At no time during a meeting of the Board shall comments or questions relating to
employees of the District be permitted; such comments or questions should be
referred to the Superintendent at another time.

Citizens wishing to present petitions to the Board may do so at either time for
public comment. However, the Board will only receive the petitions and will not
act upon them or their contents.

Upon receiving recognition from the Board President during either opportunity for
public participation, the member of the public addressing the Board shall state
their name, address, and the name of any organization represented before
making a comment or asking a question. The member of the public shall restrict
their comments to the time limit established by the Board President. A Board
member may ask questions of the speaker after being recognized by the Board
President. At the conclusion of an individual's comments, the Board President
will provide the individual with the appropriate recognition for their contribution to
the meeting. Because it is important to be factual and accurate with members of
the public, questions raised by a citizen at a meeting of the Board may go
unanswered by the end of that meeting. However, if a factual and accurate
answer can be provided, the Board President may charge the Superintendent
with the task of providing a response to the citizen's question in a timely fashion.

If the pressures of business or other circumstances dictate, the Board President
may eliminate one or both opportunities for public participation at a particular
meeting.



Policy 204.12
Page 2 of 2

The orderly process of the Board meeting shall not be interfered with or
disrupted. Only those speakers recognized by the Board President shall be
allowed to speak. Comments by others are out of order. If disruptive, the
individual making the comments or another individual causing disruption may be
asked to leave the Board meeting.

All members of the Board are responsible for assisting the Board President in
assuring that meetings are carried out within the parameters provided above and
in attaining the stated purpose of the meeting.

Legal Reference: Nebraska Statute 84-1408 to 1414
Cross Reference: 201.07 School Board Member Liability
204.03 Public Hearings
204.05 Open Meetings
204.10 Agenda
403.05 Public Complaints about Employees

Approved: 03/17/08 Reviewed: 01/19/15; 06/13/2022 Revised: 01/19/15;
06/13/2022
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Article 1 COMMUNITY RELATIONS Policy No. 404.065

Community Relations

Title IX — Procedure for Complaints of Sexual Harassment

A. Complaint Procedure - Generally

All employees are responsible for helping to prevent sexual harassment. Employees, or students,
who believe they have been subjected to, or believe they have witnessed sexual harassment
should follow these procedures:

1. Directly inform the person engaging in the discrimination or harassment that such
conduct is offensive and must stop.

2. For employee reporters, contact your principal or supervisor, the principal or
supervisor of the offending person, or the Title IX Coordinator if you do not wish to
communicate directly with the person whose conduct is offensive or if direct
communication with the offending person has been ineffective.

3. Report the matter to the Title IX Coordinator if the offending conduct continues or
has not been resolved to your satisfaction after you have reported the matter to a
principal or supervisor.

4. For student reporters, contact any teacher, counselor, or administrator.

5. Report to the Title IX Coordinator if you are the adult to whom the student has
made a report so that the matter can be properly resolved. The Title IX
Coordinator may file a formal complaint and begin the following complaint
procedure.

Allegations of sexual harassment or discrimination shall be investigated and, if substantiated,
corrective or disciplinary action taken, up to and including dismissal from employment if the
offender is an employee, or suspension and/or expulsion, if the offender is a student.
Retaliatory action will not be taken against an employee or student for reporting
discrimination or harassment.
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Article 1 COMMUNITY RELATIONS Policy No. 404.065

B. Response to a Formal Complaint:

1. Filing Formal Complaint: An employee or student can allege sexual harassment by filing
a formal complaint in writing with the Title IX Coordinator in person or by mail, or by electronic
mail using the following contact information:

DIRECTOR OF SPECIAL EDUCATION
1924 WEST A STREET, HASTINGS, NE 68901
402-461-7516

The formal complaint must be signed by the complainant or by the Title IX Coordinator. The
following procedures apply only in the event that a formal complaint is filed. All other
allegations of sexual harassment shall be resolved using the general complaint procedure.
Any timelines set forth in the following procedures may be extended by the Title IX
Coordinator with notice to the parties.

2. Immediate Actions upon Receipt of Formal Complaint: Upon receipt of a formal
complaint, the Title IX Coordinator shall provide the following to all known parties of (A): The
complaint procedure as outlined in this regulation; and (B): Notice of the allegations of sexual
harassment, including: (i) the identities of the parties involved, if known; and (ii) the conduct
allegedly constituting sexual harassment; and (iii) the date and location of the alleged incident.

The parties to the formal complaint may select an advisor of their choice, who may be, but is not
required to be, an attorney.

3. Investigation of Formal Complaint: Upon receipt of a formal complaint, the Title IX
Coordinator shall notify the Investigator. The Investigator will promptly investigate all
complaints of discrimination, even if an outside entity or law enforcement agency is
investigating a complaint involving the same facts and allegations. The Investigator will not wait
for the conclusion or outcome of a criminal investigation or proceeding to begin an investigation
required by this complaint procedure. If the allegation(s) involves possible criminal conduct, the
District will notify the complainant of his or her right to file a criminal complaint, and District
employees will not dissuade the complainant from filing a criminal complaint either during or
after the District’s investigation.

The Investigator will aim to complete its investigation within a reasonable time frame, as
determined by the Title IX Coordinator. The factors to determine a reasonable time frame
include, but are not limited to, the allegations of the formal complaint, the number of witnesses
that may need to be interviewed, and whether the police are also conducting an investigation into
the allegations. The time frame originally set by the Title IX Coordinator may be extended by
the Title IX Coordinator, upon notice to the parties, as he or she deems necessary to complete the
investigation. Periodic status updates will be given to the parties, when appropriate.

(A) Neutrality: The Title IX Coordinator, investigator, decision-maker, or any person

designated by the District to facilitate this complaint procedure, shall not have any conflict of
interest or bias for or against complainants or respondents generally or an individual complainant
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Article 1 COMMUNITY RELATIONS Policy No. 404.065

or respondent. The District shall ensure that Title IX Coordinators, investigators, decision-
makers, and any persons who facilitate this complaint procedure shall receive training on the
definition of sexual harassment in accordance with this regulation, the scope of the District’s
education program or activity, how to conduct an investigation and complaint process including
hearings, appeals, and informal resolution processes, as applicable, and how to serve impartially,
including by avoiding prejudgment of the fact at issue, conflicts of interest, and bias. The
District shall ensure that the individuals involved in the complaint procedure receive training on
issues of relevance of questions and evidence and on issues of relevance to create an
investigative report that fairly summarizes relevant evidence.

(B) Burden of Production: It shall be the Investigator’s burden to gather evidence
sufficient to reach a determination regarding responsibility. To reach a determination, the
investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses and provide
evidence.

b. An evaluation of all relevant information and documentation relating to the
alleged discriminatory conduct.

c. For allegations involving harassment, some of the factors the District will

consider include: 1) the nature of the conduct and whether the conduct was
unwelcome, 2) the surrounding circumstances, expectations, and relationships, 3)
the degree to which the conduct affected one or more students' education, 4) the
type, frequency, and duration of the conduct, 5) the identity of and relationship
between the alleged harasser and the suspect or suspects of the harassment, 6) the
number of individuals involved, 7) the age (and sex, if applicable) of the alleged
harasser and the alleged victim(s) of the harassment, 8) the location of the
incidents and the context in which they occurred, 9) the totality of the
circumstances, and 10) other relevant evidence.

d. A review of the evidence using a “preponderance of the evidence” standard
(based on the evidence, is it more likely than not that discrimination, harassment,
or retaliation occurred?)

(C) Rights of the Parties: The respondent is entitled to a presumption that the respondent
is not responsible for the alleged conduct until a determination regarding responsibility is made
at the conclusion of the complaint process.

The Investigator must provide an equal opportunity for the parties to present witnesses,
including fact and expert witnesses, and other inculpatory and exculpatory evidence.

The Investigator shall not restrict the ability of either party to discuss the allegations
under investigation or to gather and present relevant evidence.

The Investigator shall provide the parties with the same opportunities to have others
present during any complaint proceeding, including the opportunity to be accompanied to any
related meeting or proceeding by the advisor of their choice if the Investigator deems
appropriate. However, the Investigator may establish restrictions regarding the extent to which
the advisor may participate in the proceedings, if the restrictions apply equally to both parties.
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Article 1 COMMUNITY RELATIONS Policy No. 404.065

The Investigator shall provide to all witnesses expected to attend a meeting notice of the
date, time, location, participants, and purpose of all hearings within two (2) days of the meeting.

Up until the conclusion of the investigation, the parties shall have an equal opportunity to
inspect and review any evidence obtained as part of the investigation that is directly related to the
allegations raised in the formal complaint. This includes the evidence upon which the
Investigator does not intend to rely in reaching a determination regarding responsibility and
inculpatory or exculpatory evidence obtained from any source, so that each party can
meaningfully respond to the evidence prior to conclusion of the investigation.

The District retains the right to place an employee on administrative leave during the
pendency of an investigation. The District also retains the right to remove a student from the
District’s educational program prior to the conclusion of the investigation. In the event of a
removal, the respondent shall have the opportunity to challenge the decision for removal.

(D) Conclusion of Investigation:  Prior to the conclusion of the investigation, the
investigator shall send each party and the party’s advisor, if any, the evidence that is subject to
inspection and review in an electronic format or a hard copy. The parties shall then have ten (10)
days to submit a written response, which the investigator will consider.

Once the investigator has considered the written statements of the parties, if any, and any
questions of the parties, if any, the investigator shall create an investigative report that fairly
summarizes relevant evidence. The investigator shall then submit the written investigation
report to the decision-maker. The parties shall each receive a copy of the final investigative
report at the same time as the decision-maker.

4. Decision of Responsibility: The decision-maker shall review the investigative report.
Prior to coming to a determination regarding responsibility, the decision-maker shall provide ten
(10) days for each party to submit written, relevant questions that a party wants asked of any
party or witness, provide each party with answers, and allow for additional, limited follow-up
questions from each party.

Once the decision-maker has considered the written questions of the parties, if any, the
decision-maker shall issue a written determination regarding responsibility by a preponderance
of the evidence within a reasonable time frame as determined by the Title IX Coordinator. The
decision-maker shall consider all relevant evidence, including inculpatory and exculpatory
evidence, and will not consider the credibility of the evidence to be based on a person’s status,
such as complainant, respondent, or witness. The decision-maker shall provide the written
determination to both parties simultaneously. The written determination must include:

a. Identification of the allegations potentially constituting sexual harassment;

b. A description of the procedural steps taken from the receipt of the formal complaint
through the determination, including any notifications to the parties, interviews with
parties and witnesses, site visits, and methods used to gather evidence;

c. Findings of fact supporting the determination;
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Article 1 COMMUNITY RELATIONS Policy No. 404.065

d. Conclusions regarding the application of each recipient’s code of conduct to the facts;

e. A statement of, and rationale for, the results as to each allegation, including a
determination regarding responsibility, any disciplinary sanctions the recipient imposes
on the respondent, and whether remedies designed to restore or preserve equal access to
the recipient’s education program or activity will be provided by the recipient to the
complainant; and

f. The recipient’s procedures and permissible bases for the complainant and respondent to
appeal.

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. Sec. 11232g; 34 C.F.R.
Part 99, permits the District to disclose relevant information to a student who was discriminated
against or harassed.

5. Supportive Measures and Disciplinary Actions:

Throughout the investigation, either party may be entitled to supportive measures.
Supportive measures are non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the
respondent before or after the filing of a formal complaint or where no formal complaint has
been filed. Such measures are designed to restore or preserve equal access to the recipient’s
education program or activity without unreasonably burdening the other party, including
measures designed to protect the safety of all parties or the District’s educational environment to
deter sexual harassment.

Supportive measures may include, but are not limited to, counseling, extensions of
deadlines or other course-related adjustments, modifications of work or class schedules, campus
escort services, mutual restrictions on contact between the parties, changes in work or housing
locations, leaves of absence, increased security and monitoring of certain areas of the campus,
and other similar measures. The District shall maintain as confidential any supportive measures
provided to the complainant or respondent, to the extent that maintaining such confidentiality
would not impair the ability of the District to provide the supportive measures.

At the conclusion of the investigation, the decision-maker may institute disciplinary
measures to the respondent if the decision-maker determines that the respondent engaged in
sexual abuse or harassment. Disciplinary measures may include, but are not limited to, in-school
suspension, out-of-school suspension, expulsion, and in the case of an employee, disciplinary
action up to and including dismissal from employment. This policy does not limit or prohibit the
District from instituting disciplinary measures if, in the course of the investigation, it determines
that the complainant or respondent violated the student code of conduct.

The Title IX Coordinator is responsible for coordinating the effective implementation of
supportive measures.

C. Appeals
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If either party is not satisfied with the outcome of the investigation and the decision of the
decision-maker, they may appeal on the following basis:

a. Procedural irregularity that affected the outcome of the matter;

b. New evidence, that was not reasonably available at the time the determination regarding
responsibility or dismissal was made, that could affect the outcome of the matter; and

c. The Title IX Coordinator, investigator, or decision-maker had a conflict of interest or bias
for or against the complainant or respondent generally or the individual complainant or
respondent that affected the outcome of the matter.

The request for an appeal shall be in writing and submitted on the appropriate document.
The appeal document shall be submitted to the Superintendent of Schools.

Upon notice of an appeal by either party, the Superintendent of Schools shall notify the
other party in writing when the appeal is filed and of the appeal procedures, which apply equally
to both parties.

The Superintendent of Schools shall give both parties a reasonable and equal opportunity
to submit a written statement in support of, or challenging the outcome.

The Superintendent of Schools shall review the investigative report, decision-maker’s
determination, and written statements of the parties and then issue a written decision describing
the result of the appeal and the rationale for the result. The Superintendent of Schools shall
provide the written decision simultaneously to both parties.

D. Informal Resolution

If a formal complaint is filed, the District may offer the complainant and respondent the
opportunity to participate in an informal resolution process. The informal resolution process
may take place at any time prior to reaching a determination regarding responsibility. The
informal resolution process shall only take place upon:

a. Written notice to both parties disclosing: the allegations, the requirements of the
informal resolution process, including the circumstances under which it precludes the
parties from resuming a formal complaint arising from the same allegations, provided,
however, that at any time prior to agreeing to a resolution, any party has the right to
withdraw from the resolution process and resume the complaint process with respect to
the formal complaint, and any consequences resulting from participating in the informal
resolution process, including the records that will be maintained or could be shared;

The parties’ voluntary written consent to the informal resolution process; and

c. That the allegations of the formal complaint do not involve any allegations that an

employee sexually harassed a student.

E. Record Keeping
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The District will maintain relevant documentation obtained during the investigation and
documentation supportive of the findings and any subsequent determinations, including the
investigative report, witness statements, interview summaries, any transcripts, or audio
recordings pertaining to the investigative and appeal proceedings for a period of seven (7) years.

Legal Reference: Title IX

Date of Adoption: [Insert Date]
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Community Relations

Title I1X — Procedure for Complaints of Sexual Harassment

A. Complaint Procedure - Generally

1. Reporting Procedures: All employees are responsible for helping to prevent sexual
harassment. Employees or students who believe they have been subjected to, or believe
they have witnessed sexual harassment should follow these procedures:

1. Directly inform the person engaging in the discrimination or harassment
that such conduct is offensive and must stop.

2. For employee reporters, contact your principal or supervisor, the principal
or supervisor of the offending person, or the Title IX Coordinator if you do
not wish to communicate directly with the person whose conduct is
offensive or if direct communication with the offending person has been
ineffective.

3. Report the matter to the Title IX Coordinator if the offending conduct
continues or has not been resolved to your satisfaction after you have
reported the matter to a principal or supervisor.

4. For student reporters, contact any teacher, counselor, or administrator, or
the Title IX Coordinator.

5. Report to the Title IX Coordinator if you are the adult to whom the student
has made a report so that the matter can be properly resolved. The Title
IX Coordinator is:

TITLE IX COORDINATOR CONTACT INFORMATION
Dr. Kandace Garwood
1515 W 8t Street
Hastings, NE 68901
402-461-7516
kandace.garwood@hpstigers.org

2. District Actions upon Report of Sexual Harassment or Sexual Misconduct: Upon
receipt of a report of sexual harassment, the Title IX Coordinator, or designee, including
but not limited to a building principal or assistant principal, will conduct an initial inquiry.
The first step of the inquiry will typically include a preliminary meeting between the
individual whom the reporting party alleges has been subjected to sexual harassment or
sexual misconduct and the Title IX Coordinator, or designee. The initial inquiry may also
include a meeting between the Title IX Coordinator, or designee, and the individual
whom the reporting party alleges has committed sexual harassment or sexual
misconduct. The purpose of these meetings is to gain a basic understanding of the
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nature and circumstances of the report, it is not intended to be a full investigative
interview. During the initial assessment, the reporting party may also receive information
about resources, rights, procedural options, and supportive measures. The Title IX
Coordinator, or designee, may inquire into whether the person who has is alleged to
have been subject to sexual harassment or misconduct requests resources, no further
action, supportive measures, and/or initiation of the “Formal Complaint” process. The
Title IX Coordinator will make a reasonable effort to respect the wishes of the person
who experienced sexual harassment or sexual misconduct; however, if the reported
incident constitutes an imminent or ongoing threat to school safety, based on the
assessment of the Title IX Coordinator, then the Title IX Coordinator may file a Formal
Complaint, on behalf of the District, with or without the consent or permission of the
person who has experienced sexual harassment or sexual misconduct.

With or without a Formal Complaint, allegations of sexual harassment or discrimination
shall be investigated and if substantiated, corrective or disciplinary action will be taken,
up to and including dismissal from employment, if the offender is an employee, or
suspension and/or expulsion, if the offender is a student. Retaliatory action will not be
taken against any person for reporting discrimination or harassment. This policy does
not limit or prohibit the District from instituting disciplinary measures pursuant to other
Board Policy, rules, or other expectations if the District determines that a person violated
District rules or expectations.

B. Formal Complaint Process

The following procedures apply only in the event that a Formal Complaint is filed. All
other reports of sexual harassment shall be resolved using the general complaint
procedure. Any timelines set forth in the following procedures may be extended by the
Title IX Coordinator with notice to the parties.

1. Misconduct Which May Be Investigated Under a Formal Complaint: The Formal
Complaint process is only available if the Formal Complaint alleges: (i) conduct which
occurs on District grounds or property owned or controlled by the District; (ii) conduct
which occurs in the context of District employment or an education program or District-
sponsored activity within the United States, and (iii) conduct which occurs when the
District has substantial control over both the Respondent and the context in which the
sexual harassment or sexual misconduct occurs. The conduct must also fall within one
of the following categories: (a) an employee of the District conditioning an aid, service, or
benefit of the District on an individual’s participation in unwelcome sexual contact; (b)
unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a student equal access to the District’s
education program or activity; (c) sexual assault; (d) domestic violence; (e) dating
violence; or (f) stalking.
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2. Parties to a Formal Complaint: The only parties to a Formal Complaint are the
Complainant, who is the person alleged to have been subject to misconduct, and the
Respondent, the person who is alleged to have committed the misconduct.

3. Filing a Formal Complaint: A Formal Complaint may only be filed by a Complainant or
the Title IX Coordinator. An employee or student Complainant may file a Formal
Complaint in writing with the Title IX Coordinator in person or by mail, or by electronic
mail. The Formal Complaint must be signed by the Complainant or by the Title IX
Coordinator.

4. Immediate Actions Upon Receipt of Formal Complaint: Upon receipt of a Formal
Complaint, the Title IX Coordinator will conduct an initial assessment of the allegations
contained within the Formal Complaint to determine if the allegations in the Formal
Complaint, if true, allege misconduct which may be investigated under the Formal
Complaint process. If the allegations in the Formal Complaint do not allege misconduct
which may be investigated under the Formal Complaint process, the Title IX Coordinator
must dismiss the Formal Complaint and may proceed under other District policies or
procedures. The Complainant will be provided notice in writing if the Formal Complaint
is dismissed.

If the allegations in the Formal Complaint allege misconduct which may be investigated
under the Formal Complaint process, the Title IX Coordinator shall provide the following
to all known parties: (1) The complaint procedure as outlined in this policy; and (2) Notice
of the allegations of sexual harassment, known by the District at the time of filing the
Notice, including (i) the identities of the parties involved, if known, (ii) the conduct allegedly
constituting sexual harassment, and (iii) the date and location of the alleged incident.

The Title IX Coordinator shall then provide the Formal Complaint and the Notice of the
Formal Complaint to the District’s Title IX Investigator.

5. Investigation of Formal Complaint: Upon receipt of a Formal Complaint, the Investigator
will promptly investigate the allegations contained within, even if an outside entity or law
enforcement agency is investigating a complaint involving the same facts and allegations.
The Investigator will not wait for the conclusion or outcome of a criminal investigation or
proceeding to begin an investigation required by this complaint procedure. If the
allegation(s) involve possible criminal conduct, the District will notify the Complainant of
his or her right to file a criminal complaint, and District employees will not dissuade the
Complainant from filing a criminal complaint either during or after the District's
investigation.

The Investigator will contact the Complainant, Respondent, and relevant witnesses to
schedule interviews. All parties may bring up to two people to this meeting: (1) Support
Person and/or (2) Advisor of Choice. The Advisor of Choice may or may not be an
attorney. Neither the Support Person nor the Advisor of Choice can direct questions or
comments to the Investigator, nor may the Support Person or Advisor of Choice advise a
student or employee how to answer the Investigator’s questions.
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The Investigator will also aim to collect all tangible evidence relevant to the investigation.

The Investigator will complete the investigation within a reasonable time frame, as
determined by the Title IX Coordinator. The factors to determine a reasonable time frame
include, but are not limited to, the allegations of the Formal Complaint and the number of
witnesses that may need to be interviewed. The time frame originally set by the Title IX
Coordinator may be extended by the Title IX Coordinator, upon notice to the parties, as
deemed necessary to complete the investigation. Periodic status updates will be given
to the parties, when appropriate.

(A) Neutrality: The Title IX Coordinator, Investigator, Decision-Maker, or any
person designated by the District to facilitate this Formal Complaint process, shall not
have any conflict of interest or bias for or against Complainants or Respondents generally
or an individual Complainant or Respondent. The District shall ensure that Title IX
Coordinator, Investigator, Decision-Maker, and any person who facilitates this Formal
Complaint process shall receive training on the definition of sexual harassment, the scope
of the District’'s education program or activity, how to conduct an investigation and
complaint process including hearings, appeals, and informal resolution processes, as
applicable, and how to serve impartially, including by avoiding prejudgment of the fact at
issue, conflicts of interest, and bias.

(B) Burden of Production: It shall be the Investigator's burden to gather evidence
sufficient to reach a determination regarding the outcome of the Formal Complaint. To
reach a determination, the investigation will include, but is not limited to:

i Prowdlng the parties with the opportunity to present witnesses and provide
evidence.
ii. An evaluation of all relevant information and documentation relating to the

alleged discriminatory conduct.

iil. A consideration of various factors, including: (1) the nature of the conduct
and whether the conduct was unwelcome, (2) the surrounding
circumstances, expectations, and relationships, (3) the degree to which the
conduct affected one or more students' education, (4) the type, frequency,
and duration of the conduct, (5) the identity of and relationship between the
alleged harasser and the suspect or suspects of the harassment, (6) the
number of individuals involved, (7) the age and sex, if applicable, of the
alleged harasser and the alleged victim(s) of the harassment, (8) the
location of the incidents and the context in which they occurred, (9) the
totality of the circumstances, and (10) other relevant evidence.

iv. A review of the evidence using a “preponderance of the evidence” standard.
To meet the “preponderance of the evidence” standard, the evidence must
show that the discrimination, harassment, or retaliation more likely occurred
than did not occur.
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(C) Rights of the Parties: The Respondent is entitled to a presumption that the
Respondent is not responsible for the alleged conduct until a determination regarding
responsibility is made at the conclusion of the complaint process. The Investigator must
provide an equal opportunity for the parties to present witnesses, including fact and expert
witnesses, and other inculpatory and exculpatory evidence. The Investigator shall not
restrict the ability of either party to discuss the allegations under investigation or to gather
and present relevant evidence.

The District retains the right to place any person on administrative leave during the
pendency of the investigation. The District also retains the right to remove a Respondent
from the District’s educational program prior to the conclusion of the investigation. In the
event of a removal, the Respondent shall have the opportunity to challenge the decision
for removal by meeting with the Title IX Coordinator to discuss the removal.

(D) Conclusion of Investigation: Prior to the conclusion of the investigation, the
Investigator shall send each party the evidence that is subject to inspection and review in
an electronic format or a hard copy. This information shall be known as the “Draft
Investigative Report.” The Draft Investigative Report shall include all evidence obtained
as part of the investigation that is directly related to the allegations raised in the Formal
Complaint, including the evidence upon which the Investigator does not intend to relay to
the Decision-Maker. The parties shall then have ten (10) calendar days to submit a
written response, which the Investigator will consider. Responses may not be submitted
by the parties’ Advisor of Choice or Support Person, unless such person is the parent or
guardian of the Complainant or Respondent. Responses may include corrections to the
Investigator's summary of the parties’ interviews, suggestions for additional investigation,
or additional information not known at the time of the interviews. Any new information
provided by the parties during the response period will not result in an additional time
period for response by the other party unless determined necessary by the Title IX
Coordinator. The Investigator is not obliged to respond to any question or requests for
information in the parties’ responses. The Investigator will consider the information
provided by the parties and will incorporate relevant information into the Final
Investigative Report. The Final Investigative Report will fairly summarize the relevant
evidence. The Investigator shall then submit the Final Investigation Report to the
Decision-Maker. The parties shall each receive a copy of the Final Investigative Report
at the same time as the Decision-Maker.

6. Actions Taken By Decision-Maker Upon Receipt of Final Investigative Report: Upon
receipt of the Final Investigative Report, the Decision-MakerDecision-Maker shall provide
10 days for each party to submit written, relevant questions that a party wants asked of
any party or witness. Questions shall be submitted to the Title IX Coordinator who shall
determine whether questions are relevant. The Title IX Coordinator shall contact parties
or witnesses to request answers to the parties’ relevant questions. The Title IX
Coordinator will provide each party, and the Decision-Maker with the answers provided
by the opposing party or witness and allow for additional, limited follow-up questions from
each party.
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7. Notice of Determination: Once the Decision-Maker has received the answers to
relevant questions submitted by the parties, the Decision-Maker shall consider the
answers and the Decision-Maker shall issue a written determination regarding
responsibility by a preponderance of the evidence within a reasonable time frame, as
determined by the Title IX Coordinator. The Decision-Maker shall consider all relevant
evidence, including inculpatory and exculpatory evidence, and will not consider the
credibility of the evidence to be based on a person’s status, such as the Complainant,
Respondent, or witness. The Decision-Maker shall provide the written determination to
both parties simultaneously. The written determination shall include:

(a) Identification of the allegations potentially constituting sexual harassment;

(b) A description of the procedural steps taken from the receipt of the Formal
Complaint through the determination, including any notifications to the parties,
interviews with parties and witnesses, site visits, and methods used to gather
evidence;

(¢) Findings of fact supporting the determination;

(d) Conclusions regarding the application of each recipient’s code of conduct to the
facts;

(e) A statement of, and rationale for, the results as to each allegation, including a
determination regarding responsibility, any disciplinary sanctions the recipient
imposes on the Respondent, and whether remedies designed to restore or
preserve equal access to the recipient’s education program or activity will be
provided by the recipient to the Complainant; and

(f) The recipient’s procedures and permissible bases for the Complainant and
Respondent to appeal.

The Family Educational Rights and Privacy Act (FERPA) permits the District to disclose
relevant information to a student who was discriminated against or harassed.

8. Sanctions: At the conclusion of the investigation, the Decision-Maker may institute
disciplinary measures against the Respondent if the Decision-Maker determines that the
Respondent engaged in sexual abuse or harassment. Disciplinary measures may include,
but are not limited to, in-school suspension, out-of-school suspension, expulsion, and, in
the case of an employee disciplinary action, up to and including immediate termination
from employment.

The Title IX Coordinator is responsible for coordinating the implementation of supportive
measures for the victim(s).

C. Appeals

If either party is not satisfied with the outcome of the investigation and the decision of the
Decision-Maker, they may appeal on the following bases:

1. Procedural irregularity that affected the outcome of the matter;
2. New evidence that was not reasonably available at the time the determination

Page 6 of 8



Article 1 Policy 204.12

regarding responsibility or dismissal was made, that could affect the outcome of
the matter; and

3. The Title IX Coordinator, Investigator, or Decision-Maker had a conflict of interest
or bias for or against the Complainant or Respondent generally or the individual
Complainant or Respondent that affected the outcome of the matter.

The request for an appeal shall be in writing and submitted on the appropriate document.
The appeal document shall be submitted to the Superintendent.

Upon notice of an appeal by either party, the Superintendent of Schools shall notify the
other party in writing when the appeal is filed and of the appeal procedures, which apply
equally to both parties.

The Superintendent shall give both parties a reasonable and equal opportunity to submit
a written statement in support of, or challenging the outcome.

The Superintendent shall review the investigative report, Decision-Maker’s determination,
and written statements of the parties and then issue a written decision describing the
result of the appeal and the rationale for the result. The Superintendent shall provide the
written decision simultaneously to both parties.

D. Informal Resolution

If a Formal Complaint is filed, the District may offer the Complainant and Respondent the
opportunity to participate in an informal resolution process. The informal resolution
process may take place at any time prior to reaching a determination regarding
responsibility. The informal resolution process shall only take place upon:

1. Written notice to both parties disclosing: the allegations, the requirements of the
informal resolution process including the circumstances under which it precludes
the parties from resuming a Formal Complaint arising from the same allegations,
provided, however, that at any time prior to agreeing to a resolution, any party
has the right to withdraw from the resolution process and resume the complaint
process with respect to the Formal Complaint, and any consequences resulting
from participating in the informal resolution process, including the records that
will be maintained or could be shared;

2. The parties’ voluntary, written consent to the informal resolution process; and

3. That the allegations of the Formal Complaint do not involve any allegations that
an employee sexually harassed a student.

E. Record Keeping

The District will maintain relevant documentation obtained during the investigation and
documentation supportive of the findings and any subsequent determinations, including
the investigative report, witness statements, interview summaries, and any transcripts or
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audio recordings, pertaining to the investigative and appeal proceedings for a period of
seven (7) years.

Legal Reference: Title IX

Approved:  11/18/02
Reviewed: 06/13/2022
Revised:

HASTINGS PUBLIC SCHOOLS
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DRUG AND ALCOHOL POLICY FOR DISTRICT TRANSPORTATION
PERSONNEL

Purpose

It is the policy of the Hastings Public Schools (the "District") that its drivers be
free of substance use and alcohol abuse. Consequently, drivers shall not use
illegal drugs, misuse alcohol, or engage in "prohibited conduct" as defined
herein. The overall goal of this policy is to ensure a drug- and alcohol-free
transportation environment and to reduce accidents, injuries, and fatalities.

Types of Tests

Pursuant to regulations promulgated by the Department of Transportation (DOT),
the District has implemented six circumstances for drug and alcohol tests: (1)
pre-employment testing, (2) post-accident testing, (3) random testing, (4)
reasonable suspicion testing, (5) return-to-duty testing, and (6) follow-up testing.

Definitions
For the purpose of this policy, the following terms are defined:

Alcohol - The intoxicating agent in beverage alcohol, ethyl alcohol, or
other low molecular weight alcohol, including methyl and isopropyl
alcohol.

Driver - Any person who operates a commercial motor vehicle. This
includes full-time, regularly employed drivers; casual, intermittent, or
occasional drivers; leased drivers; and independent, owner-operated
contractors. This includes all persons operating vehicles carrying
students or persons served by the District.

Drug - Marijuana, cocaine, opiates, amphetamines, and Phencyclidine.

Medical Review Officer - A licensed physician (medical doctor or
doctor of osteopathy) responsible for receiving laboratory results
generated by an employer's drug testing program who meets the
qualifications as listed in 49 C.F.R. 40.3.

Safety-Sensitive Function - Includes all on-duty functions performed
from the time a driver begins work or is required to be ready to work
until he or she is relieved from work and all responsibility for
performing work. It includes driving; waiting to be dispatched;
inspecting and servicing equipment; supervising, performing, or
assisting in loading and unloading; repairing or obtaining and waiting
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for help with a disabled vehicle; performing driver requirements related
to accidents; and performing any other work for the District or paid
work for any other entity.

Substances Abuse Professional - A licensed physician or certified
psychologist, social worker, employee assistance professional, or
certified addiction counselor with knowledge of, and clinical experience
in, the diagnosis and treatment of alcohol- and drug-related disorders.

Program Administration

The Superintendent or his/her designee shall be the program administrator. The
program administrator shall administer this policy according to all applicable state
and federal laws, rules, and regulations. The program administrator shall be
responsible for answering drivers' questions about this policy.

Refusal of Tests

Refusal to submit to the types of drug and alcohol tests employed by the District
after being advised that the requested test is required by DOT regulations will be
grounds for refusal to hire driver/applicants and discipline, including termination
of employment, of existing drivers. A refusal to test is defined to be conduct
which would obstruct the proper administration of a test. A delay in providing a
urine or breath specimen could be considered a refusal. If a driver cannot
provide a sufficient urine specimen or adequate breath, he/she will be evaluated
by a physician of the District's choice. If the physician cannot find a legitimate
medical explanation for the inability to provide a specimen (either urine or
breath), it will be considered a refusal to test.

Consequences of Policy Violation

Any driver who becomes unqualified or engages in prohibited conduct as set
forth herein may be subject to discipline, including termination of employment.

Pre-Employment Testing

All applicants for driving positions must submit to a urine drug test and breath
alcohol test. The District does not have to require a urine drug test if the District
can verify that the driver has participated in a valid drug-testing program within
the preceding thirty (30) days and, while participating in that program, was either
tested within the past six (6) months or participated in a random selection
program for the previous twelve (12) months. The District must also verify that
no prior employer of the driver has records indicating a violation of any DOT rule
pertaining to controlled substance use within the previous six (6) months. The
District does not have to require a pre-employment alcohol test if the
driver/applicant has undergone an alcohol test required under DOT rule within
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the previous six (6) months demonstrating an alcohol concentration of less than
.04. The District must also ensure that no prior employer of the driver has
knowledge or records of a violation of the DOT alcohol rules within the previous
six (6) months. If an applicant tests positive for drugs, has a blood alcohol
concentration of .04 or greater as shown by the pre-employment test, refuses a
pre-employment drug or alcohol test, or fails to provide prior employment
records, the District may withdraw any employment offer.

If the driver/applicant has an alcohol test result between .02 and .04, he/she shall
not be allowed to drive for twenty-four (24) hours. The driver shall be removed
from safety-sensitive functions, and the applicant is not allowed to operate a
commercial motor vehicle for twenty-four (24) hours.

Random Testing

The District conducts random drug and alcohol testing. The District or its agents
will submit all drivers to a random selection system. The random selection
system shall provide an equal chance for each driver to be selected each time
random selection occurs. Random selections will be reasonably spread
throughout the year. The District will select for random drug tests a minimum of
fifty (50) percent of the average number of driver positions in each calendar year.
The District will select for random alcohol tests a minimum of twenty-five (25)
percent of the average number of driver positions in each calendar year.
Random selection, by its very nature, may result in drivers being selected in
successive selections more than once a calendar year. Alternatively, some
drivers may not be selected in a calendar year.

If a driver is selected at random for either drug or alcohol testing, the District
official will notify the driver. Once notified, every action the driver takes must
lead to a collection. If the driver engages in conduct which does not lead to a
collection as soon as possible after notification, such conduct may be considered
a refusal to test. Tests for alcohol shall be administered during, just prior to, or
just after performance of a safety-sensitive function by a driver.

Post-Accident Testing

When a driver is involved in an accident where a fatality is involved or is involved
in a recorded accident and receives a citation for a moving violation arising from
the accident, the driver must submit to a drug and alcohol test as soon as
practicable following any accident. The driver has been presented with an
information card setting forth certain instructions for post-accident drug and
alcohol testing. The driver shall follow the instructions contained on the
information card, as well as any additional instructions which come from the
District or its representatives.
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The DOT requires that, any time a post-accident drug or alcohol test is required,
it be performed as soon as practicable following the accident. A driver who is
subject to post-accident testing shall remain readily available for such testing or
may be deemed by the employer to have refused to submit to testing. Nothing in
this section shall be construed to require the delay of necessary medical
attention for injured people following an accident or to prohibit a driver from
leaving the scene of an accident for the period necessary to obtain assistance in
responding to the accident or to obtain necessary emergency medical care.

In the event federal, state, or local officials conduct breath or blood tests for the
use of alcohol and/or urine tests for the use of controlled substances following an
accident, these tests shall be considered to meet the requirements of this
section, provided the tests conform to applicable federal, state, or local
requirements and the employee signs a release allowing the District to obtain the
test results from federal, state, or local officials.

In the event a driver is so seriously injured that the driver cannot provide a urine
or breath specimen at the time of the accident, the driver must provide necessary
authorization for the District to obtain hospital records or other documents that
would indicate whether there were controlled substances or alcohol in the driver's
system at the time of the accident.

Reasonable Suspicion Testing

Tests shall be conducted when a supervisor or District official trained in
accordance with law has reasonable suspicion that the driver has violated the
District's alcohol or drug prohibitions. This reasonable suspicion must be based
on specific, contemporaneous, articulatory observations concerning the driver's
appearance, behavior, speech, or body odors. The observations may include
indications of the chronic and withdrawal effects of controlled substances.

Alcohol tests are authorized for reasonable suspicion only if the required
observations are made during, just before, or just after the driver's performance
of safety-sensitive functions.

Return-To-Duty Testing

Before a driver returns to duty requiring the performance of a safety-sensitive
function after engaging in conduct prohibited by this policy concerning alcohol,
the driver shall undergo a return-to-duty alcohol test with a result indicating an
alcohol concentration of less than .02.

Before a driver returns to duty requiring the performance of a safety-sensitive
function after engaging in conduct prohibited by this policy concerning controlled
substances, the driver shall undergo a return-to-duty controlled substances test
with a result indicating a verified negative result for controlled substances use.
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Follow-Up Testing

Following a determination that a driver is in need of assistance in resolving
problems associated with alcohol misuse and/or use of controlled substances,
each employer shall ensure that the driver is subject to unannounced follow-up
alcohol and/or controlled substances testing as directed by a substance abuse
professional.

Follow-up alcohol testing shall be conducted only when the driver is performing
safety-sensitive functions, just before the driver is to perform safety-sensitive
functions, or just after the driver has ceased performing safety-sensitive
functions.

Follow-up testing is separate from, and in addition to, the District's reasonable
suspicion, post-accident, and random testing procedures. Follow-up testing shall
be on a random basis and be in accordance with the instructions of the
Substance Abuse Professional. Follow-up testing may continue for a period of
up to sixty (60) months following the driver's return to duty. No fewer than six (6)
tests shall be performed in the first twelve (12) months of follow-up testing.

Prohibited Conduct

The following shall be considered "prohibited conduct" for purposes of this policy:

No driver shall report for duty or remain on duty while having an
alcohol concentration of .04 or greater.

No driver shall be on duty or operate a commercial motor vehicle while
the driver possesses alcohol, unless the alcohol is manifested and
transported as part of a shipment.

No driver shall use alcohol while performing safety-sensitive functions.

No driver shall perform safety-sensitive functions within four (4) hours
after using alcohol.

No driver required to take a post-accident alcohol test shall use alcohol
for eight (8) hours following the accident or until he/she undergoes a
post-accident alcohol test, whichever occurs first.

No driver shall refuse to submit to a post-accident, a random, a
reasonable suspicion, return-to-duty, or a follow-up breath alcohol or
urine drug test.
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No driver shall report for duty or remain on duty when the driver uses
any controlled substance, except when use is pursuant to the
instructions of a physician who has advised the driver that the
substance does not adversely affect the driver's ability to operate a
commercial motor vehicle.

If the District has actual knowledge or has reason to believe that a driver has
engaged in prohibited conduct, the District may require the driver to submit to
drug and/or alcohol testing.

If the driver engages in prohibited conduct, the driver is not qualified to drive a
commercial motor vehicle and shall be immediately removed from service. The
District may, in its discretion, at the request of the driver, keep the driver's
position open while such driver attempts to become requalified. The District may
also take disciplinary action against the employee up to, and including,
termination.

Substance Abuse Evaluation

Any driver who engages in prohibited conduct shall be provided with the names,
addresses, and telephone numbers of qualified substance abuse professionals.
If the driver desires to become requalified, the driver must be evaluated by a
Substance Abuse Professional (SAP) and submit to any treatment prescribed by
the SAP. The costs of any SAP evaluation or prescribed treatment shall be
borne by the driver. The District does not guarantee or promise a position to the
driver should he/she regain qualified status.

Authorization for Previous Test Records

Within fourteen (14) days of performing a safety-sensitive function, federal
regulations require that the District obtain drug and alcohol- testing records from
the driver's previous employers for the previous two (2) years. As a condition to
employment, the driver shall provide the District with a written authorization for all
previous employers within the past two (2) years to release such drug and
alcohol-testing records as are required under federal regulation.

Drug Urinalysis

Drug testing will be performed through urinalysis. Urinalysis will test for the
presence of drugs and/or metabolites of the following controlled substances; (1)
marijuana, (2) cocaine, (3) opiates, (4) amphetamines, (5) phencyclidine (PCP).

The urinalysis procedure starts with the collection of a urine specimen. Urine
specimens will be submitted to a SAMHSA-certified laboratory for testing. As a
part of the collection process, the specimen provided will be split into two vials: a
primary vial and a secondary vial. The SAMSHA-certified laboratory will perform
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initial screenings on all primary vials. In the event that the primary specimen
tests positive, a confirmation test of that specimen will be performed before being
reported by the laboratory to the MRO as a positive.

All laboratory results will be reported by the laboratory to a Medical Review
Officer (MRO) designated by the District. Negative test results shall be reported
by the MRO to the District. Before reporting a positive test result to the District,
the MRO will attempt to contact the driver to discuss the test result. If the MRO
is unable to contact the driver directly, the MRO will contact the District official
designated in advance by the District, who shall, in turn, contact the driver and
direct the driver to contact the MRO. Upon being so directed, the driver shall
contact the MRO immediately or, if after the MRO's business hours and the MRO
is unavailable, at the start of the MRO's next business day. In the MRQO's sole
discretion, a determination will be made as to whether a result is positive or
negative.

Pursuant to DOT regulations, individual test results for driver/applicants and
drivers will be released to the District and will be kept strictly confidential unless
consent for the release of the test results has been obtained. Any individual who
has submitted to drug testing in compliance with this policy is entitled to receive
the results of such testing upon timely written request.

An individual testing positive may make a request of the MRO to have the
secondary vial tested. The driver may request that the secondary vial be tested
by a different SAMHSA-certified lab than tested the primary specimen. The
individual making the request for a test of the second specimen must prepay all
costs associated with the test. The request for testing of a second specimen is
timely if it is made to the MRO within seventy-two (72) hours of the individual
being notified by the District of a positive test result.

Alcohol Tests

The District will perform alcohol tests using an evidential breath-testing device.
The District may provide use of an evidential breath-testing device through a
vendor or agent. The driver shall report to the site of an evidential breath-testing
device as notified by the District. The evidential breath-testing device will be
operated by a breath alcohol technician. The driver shall follow all instructions
given by the breath alcohol technician. In the event that a driver, on the basis of
the evidential breath test, has a blood alcohol content of .02 to .0399, the driver
shall be removed from duty for twenty-four (24) hours or until his/her next
scheduled on-duty time, whichever is longer. Applicants are not medically
qualified until after the twenty-four (24) hour time frame expires. Drivers with
tests indicating a blood alcohol concentration of .04 or greater are considered to
have engaged in prohibited conduct. All alcohol tests shall be performed just
prior to, during, or just after performance of a safety-sensitive function.
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Training

The District shall ensure supervisors designated to determine whether
reasonable suspicion exists to require a driver to undergo testing under 49
C.F.R. 382.307 receive at least sixty (60) minutes of training on alcohol misuse
and receive at least an additional sixty (60) minutes of training on controlled-
substances use. The training shall cover the physical, behavioral, speech, and
performance indicators of probable alcohol misuse and use of controlled
substance.

The District shall provide educational materials that explain the requirements of
49 C.F.R. 382.601, consequences of violating the regulations, and the
employer's policies and procedures with respect to meeting these requirements.
The materials supplied to drivers may include information on additional employer
policies with respect to the use or possession of alcohol or controlled
substances, for example, the consequences for a driver found to have a specified
alcohol or controlled-substances level based on the employer's authority
independent of 49 C.F.R. 382.601. The District shall ensure each driver is
required to sign a statement certifying that he/she has received a copy of these
materials described in 49 C.F.R. s 382.601.

Legal Reference: 49 C.F.R. 40.3
49 C.F.R. 382.307
49 C.F.R. 382.601

Approved 11-18-02  Reviewed Revised

HASTINGS PUBLIC SCHOOLS
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Personnel - All Employees

Drug and Substance Use and Abuse

It is the policy of the Hastings Public School District to eliminate the influence of drugs,
alcohol and other chemicals within the school environment and to educate students
against the usage of drugs, alcohol and illegal substances. The District will implement
regulations and practices which will ensure compliance with laws relating to drugs and
alcohol, including: the Drug-Free Workplace Act and the Omnibus Transportation
Employee Testing Act of 1991, and all regulations and rules promulgated pursuant
thereto.

Section1 Drug-Free Workplace

The District has established the school as a drug-free workplace. The drug-free workplace
for this purpose includes school grounds, school utilized vehicles, and places in which
school activities are held. The school district recognizes that the use, possession, or
being under the influence of illicit drugs or alcohol constitutes a hazard to the positive
development of students and employees and a substantial interference with school
purposes.

1. The unlawful manufacture, distribution, disposition, possession, or use of a
controlled substance is prohibited in the work place. Employees are also prohibited
from possessing, using or distributing illicit drugs or alcohol, or being under the
influence of illicit drugs or alcohol, on any district property or district sponsored
event. Any level of impairment from illicit drugs, alcohol, or inhalants, and the
presence of any odor of illicit drugs (such as marijuana) or alcohol in the work place
or on duty time shall be a violation of the drug-free workplace.

2. The possession or distribution of a look-alike drug or look-alike controlled substance
is prohibited. In addition, employees are expected to serve as role models for
students and will be considered to have violated the District's expectations in the
event the employee commits a criminal drug or alcohol offense off the work place or
off duty time.

3. As a condition of employment, employees will abide by the District’'s drug-free
workplace policies and notify the Superintendent or designee in writing of any
criminal drug statute conviction for a violation occurring in the workplace no later
than five (5) calendar days after such conviction.

4. Disciplinary sanctions, up to and including termination of employment and referral
for prosecution, will be imposed upon employees who violate the aforementioned
standards of conduct. Sanctions for violation thereof may include the requirement
that the employee complete an appropriate rehabilitation program, reprimands, and
non-renewal, cancellation, or termination of contract of employment.
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5. Employees shall be advised through employee publications about drug and alcohol
counseling and rehabilitation and reentry programs that are available.

6. Employees shall be furnished with a paper or digital copy of this policy.

This policy supplements and is in addition to all other policies, regulations, practices,
procedures and contractual provisions regarding or related to the improper or unlawful
possession, use, or distribution of illicit drugs and alcohol.

Section2  Alcohol and Drug Testing

The District will implement regulations and practices which will insure compliance with the
Omnibus Transportation Employee Testing Act of 1991, the Moving Ahead for Progress
in the 21st Century (MAP-21) Act, and all regulations and rules promulgated pursuant to
such Acts. Employees in "safety-sensitive" positions, as defined by the Act and
regulations promulgated thereunder, including employees whose position requires a
commercial driver's license (CDL), shall be tested for alcohol and controlled substances
as required by law. (See attached Appendix “1”). Refusal to submit to such pre-
employment testing, or testing positive, shall disqualify an applicant from employment.
Reasonable suspicion, random, post-accident, return-to-duty, and follow-up testing shall
also be conducted. Employees who test positive shall be immediately removed from
safety-sensitive positions and shall be removed from employment.

Legal Reference: 41 U.S.C. §§701 to 707
49 U.S.C. §§5331(b) and 31306; 49 CFR Part 382

Approved: 11/18/2002
Reviewed: 06/13/2022
Revised:

HASTINGS PUBLIC SCHOOLS
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Policy 404.07 - APPENDIX 1

CONTROLLED SUBSTANCES AND ALCOHOL USE AND TESTING:
FEDERAL REGULATIONS, HASTINGS PUBLIC SCHOOLS' COMPLIANCE
POLICIES AND PROCEDURES, AND EDUCATIONAL MATERIALS

The U.S. Department of Transportation (DOT) and the Federal Highway
Administration (FHWA) have issued regulations requiring that individuals who perform
safety-sensitive functions and who are required to maintain a commercial driver's license
(CDLs) be tested for controlled substances and alcohol and not engage in controlled
substances use or alcohol misuse. Information concerning those regulations, Hastings
Public Schools policies and procedures, and educational materials relating to controlled
substances use and alcohol misuse is set forth as follows:

(A) The persons designated by Hastings Public Schools to answer employee
questions about these materials are:

Superintendent of Schools
Secondary Principal

(B) The categories of employees who are subject to the provisions of the federal
controlled substances and alcohol use and testing regulations are:

Individuals who perform safety-sensitive functions and who are required to
maintain a commercial driver's license (CDLs), including bus drivers and distribution and
maintenance employees who are subject to driving commercial motor vehicles.

(C) The term "safety-sensitive functions™ means:

(1)  All time waiting to be dispatched, unless the driver has been relieved from
duty;

(2)  All time inspecting equipment or inspecting, servicing, or conditioning any
commercial motor vehicle (i.e., a vehicle in excess of 26,000 pounds GVWR
or designed to carry 16 or more passengers, including the driver) at any
time;

(3)  Alldriving time (i.e., time spent at the controls of a commercial motor vehicle
in operation);

(4)  All time, other than driving time, in or upon any commercial motor vehicle;

(5)  All time loading or unloading a vehicle, supervising, or assisting in the
loading or unloading, attending a vehicle being loaded or unloaded,
remaining in readiness to operate the vehicle, or in giving or receiving
receipts for shipments loaded or unloaded;

(6)  All time spent performing the driver requirements of 49 CFR §§392.40 and
392.41 relating to accidents;

(7)  All time repairing, obtaining assistance, or remaining in attendance upon a
disabled vehicle.
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(D) Employee conduct that is prohibited by the federal controlled substances
and alcohol use and testing regulations includes:

1. Alcohol concentration.

No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while having an alcohol
concentration of 0.04 or greater.

2. Alcohol possession.

No driver shall be on duty or operate a commercial motor vehicle
while the driver possesses alcohol.

3. On-duty use.

No driver shall use alcohol while performing safety-sensitive
functions.

4. Pre-duty use.

No driver shall perform safety-sensitive functions within four (4)
hours after using alcohol.

5. Use following an accident.

No driver required to take a post-accident alcohol test shall use
alcohol for eight hours following the accident, or until the driver
undergoes a post-accident alcohol test, whichever occurs first.

6. Refusal to submit to a required alcohol or controlled substances test.
No driver shall refuse to submit to a post-accident alcohol or
controlled substances test, a reasonable suspicion alcohol or
controlled substance test, or a follow-up alcohol or controlled
substances test.

7. Controlled substances use.

No driver shall report for duty or remain on duty requiring the
performance of safety-sensitive functions when the driver uses any
controlled substance, except when the use is pursuant to the
instructions of a physician who has advised the driver that the
substance does not adversely affect the driver's ability to safely
operate a commercial motor vehicle.

8. Controlled substances test.

No driver shall report for duty, remain on duty or perform a safety-
sensitive function, if the driver tests positive for controlled
substances.

(E) The circumstances under which an employee will be tested for alcohol
and/or controlled substances pursuant to the federal regulations include:

1. Pre-employment testing.
Prior to the first time a driver performs safety-sensitive functions, the
driver shall undergo testing for alcohol and controlled substances.
No safety-sensitive functions are to be performed unless the driver
has been administered an alcohol test with a result indicating an
alcohol concentration less than 0.04, and has received a controlled
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substances test result from the medical review officer indicating a
verified negative test result.
Post-accident testing.
(@) As soon as practicable following an accident involving a
commercial motor vehicle, each surviving driver:
(1)  Who was performing safety-sensitive functions with respect to
the vehicle, if the accident involved the loss of human life; or
(2)  Who receives a citation under State or local law
for a moving traffic violation arising from the accident
shall undergo a test for alcohol and controlled
substances.
(b) (1)  Alcohol tests. Shall be administered within two hours
following the accident unless such cannot reasonably be done,
and not more than eight hours following the accident.
(2) Controlled substance tests. Shall be administered within 32
hours following the accident.
(c) A driver who is subject to post-accident testing shall remain
readily available for such testing or may be deemed by the employer
to have refused to submit to testing. The driver shall be permitted to
leave the immediate scene of an accident for the period necessary
to obtain assistance in responding to the accident, or to obtain
necessary emergency medical care, but shall otherwise remain
readily available for testing.

Random testing.

(a) Drivers shall be subject to random testing. The minimum annual
percentage rate for random alcohol testing should be 25 percent of the
average number of driver positions, or such minimum annual percentage
rate as established from time to time by the FHWA. The minimum annual
percentage rate for random controlled substance testing shall be 50 percent
of the average number of driver positions.

(b)  The selection of drivers for random alcohol and controlled
substances testing shall be made by a scientifically valid method. Under
the selection process used, each driver shall have an equal chance of being
tested each time selections are made.

(c) The random alcohol and controlled substances tests shall be
unannounced and the dates for administering random alcohol and
controlled substances tests shall be spread reasonably throughout the
calendar year.

(d) Each driver who is notified of selection for random alcohol and/or
controlled substances testing shall proceed to the test site immediately;
provided, however, that if the driver is performing a safety-sensitive function
at the time of notification, the driver shall cease to perform the safety-
sensitive function and proceed to the testing site as soon as possible.
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Reasonable suspicion testing.

(@) A driver shall submit to an alcohol test when the employer has
reasonable suspicion to believe that the driver has engaged in conduct
prohibited by the federal drug and alcohol testing regulations (except for
possession of alcohol).

(b) Under federal law, notwithstanding the absence of a reasonable
suspicion alcohol test, a driver is prohibited from reporting for duty or
remaining on duty requiring the performance of safety-sensitive functions
while the driver is under the influence of or impaired by alcohol and must
not perform or continue to perform safety-sensitive functions, until:

(i) An alcohol test is administered and the driver's alcohol
concentration measures less than 0.02; or

(i) Twenty-four hours have elapsed following the determination

that there is reasonable suspicion to believe that the driver has
violated the prohibitions concerning the use of alcohol.

Return-to-duty testing.

(@)  Alcohol. If a driver has engaged in conduct prohibited by the federal
drug and alcohol testing regulations concerning alcohol and has not been
terminated, the driver shall undergo a return-to-duty alcohol test with a
result indicating an alcohol concentration of less than 0.02.

(b)  Controlled Substances. If a driver has engaged in conduct prohibited
by the federal drug and alcohol testing regulations concerning controlled
substances, and has not been terminated, the driver shall undergo a return-
to-duty controlled substances test with a result indicating a verified negative
result for controlled substances use.

Follow-up testing.

Following a determination that a driver is in need of assistance in resolving
problems associated with alcohol misuse and/or use of controlled
substances, the driver shall, if still employed, be subject to unannounced
follow-up alcohol and/or controlled substances testing as directed by a
substance abuse professional in accordance with the provisions of federal
regulations.

Random, reasonable suspicion, and follow-up alcohol testing shall be
conducted only when the driver is performing safety-sensitive functions, just
before the driver is to perform safety-sensitive functions, or just after the
driver has ceased performing safety-sensitive functions.

(F)  The procedures that will be used to test for the presence of alcohol and
controlled substances, to protect the employee and the integrity of the testing
processes, to safeguard the validity of the test results, and to ensure that those
results are attributed to the correct employee include:
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The procedures outlined in 49 CFR 40, concerning procedures for Transportation
Workplace Drug and Alcohol Testing Program, will be followed. This includes use of a
"split sample" approach for drug testing and chain of custody procedures including
documentation of screening aliquots.

(G) An employee is required to submit to alcohol and controlled substances
tests administered pursuant to the federal regulations.

(H) A "refusal to submit" to an alcohol or controlled substance test includes:

Refuse to submit (to an alcohol or controlled substances test) means that a driver
(1) Fails to provide adequate breath for testing without a valid medical explanation after
he or she has received notice of the requirement for breath testing, (2) fails to provide
adequate urine for controlled substances testing without a valid medical explanation after
he or she has received notice of the requirement for urine testing, or (3) engages in
conduct that clearly obstructs the testing process. A failure to remain readily available for
post-accident testing, or to notify the employer of the need for such testing, or to proceed
to the test site immediately for random testing, may be deemed by the employer to
constitute a refusal to submit.

The consequences for refusing to submit to an alcohol or controlled
substances test are as follows: A driver who has refused to submit to a required alcohol
or controlled substance test is subject to the same consequences as a driver who has
tested positive on an alcohol (concentration of 0.04 or greater) or controlled substances
test.

(h The consequences under the federal regulations for employees who have
violated the federal regulations relating to controlled substances and alcohol use
and testing include:

The driver shall be removed from and not permitted to perform safety-sensitive
functions. The driver shall be referred for evaluation by a substance abuse professional
for a determination of what assistance, if any, the employee needs in resolving problems
associated with alcohol misuse and controlled substances abuse.

Before a driver returns to duty requiring the performance of a safety-sensitive
function after engaging in conduct prohibited by the federal regulations, the driver shall,
if still employed, undergo a return-to-duty alcohol test with a result indicating an alcohol
concentration of less than 0.02 if the conduct involved alcohol, or a controlled substances
test with a verified negative result if the conduct involved a controlled substance.

In addition, each driver identified as needing assistance in resolving problems
associated with alcohol misuse or controlled substance use, if still employed,
(i) Shall be evaluated by a substance abuse professional to determine
that the driver has properly followed any rehabilitation program
prescribed, and
(i) Shall be subject to unannounced follow-up alcohol and controlled
substances tests administered by the employer following the driver's
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return to duty.
The driver may also be subject to the penalty provisions of 49 U.S.C. § 521(b).

(J)  The consequences under the federal regulations for employees found to
have an alcohol concentration of 0.02 or greater but less than 0.04 include:
Removal from safety-sensitive functions for a period of not less than 24 hours following
administration of the test.

(K) Information to assist employees in avoiding alcohol misuse and controlled
substances use, signs and symptoms of an alcohol or a controlled substances
problem, and available methods of intervening when such a problem is suspected:

Information will be made available by the counselor to employees upon request.

Approved: 11/18/2002
Reviewed: 06/13/2022
Revised:

HASTINGS PUBLIC SCHOOLS
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SUBSTITUTE TEACHERS

It shall be the policy of the Hastings Public Schools that the Superintendent or
designee will have the authority to employ as many substitute teachers as may
be necessary to replace teachers who are temporarily absent.

An updated list of qualified substitute teachers who are available for work will be
maintained in the office of the Assistant Superintendent of Curriculum and
Human Resources. Persons employed to serve as substitute teachers in the
Hastings Public Schools must hold a valid Nebraska teaching certificate or a
valid Nebraska substitute certificate. Such certificates shall be registered in the
office of the Superintendent of Schools, and a copy shall be filed in the office of
the Assistant Superintendent of Curriculum and Human Resources.

An effective program for selecting and assigning all substitute teachers and for

evaluating their performance will be established by the Superintendent of
Schools.

Approved 11-18-02  Reviewed __ Revised
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SUBSTITUTE TEACHERS

It shall be the policy of the Hastings Public Schools that the Superintendent or
designee will have the authority to employ as many substitute teachers as may
be necessary to replace teachers who are temporarily absent.

An updated list of qualified substitute teachers who are available for work will be
maintained in the office of the Assistant Superintendent of Curriculum and
Human Resources. Persons employed to serve as substitute teachers in the
Hastings Public Schools must hold a valid Nebraska teaching certificate or a
valid Nebraska substitute certificate. Such certificates shall be registered in the
office of the Superintendent of Schools, and a copy shall be filed in the office of
the Assistant Superintendent of Curriculum and Human Resources.

An effective program for selecting and assigning all substitute teachers and for
evaluating their performance will be established by the Superintendent of
Schools.  The Superintendent, or Superintendent’s designee, is hereby
authorized on behalf of the District to execute any necessary documents to assist
a substitute teacher to secure a local substitute teaching permit.

Approved 11-18-02  Reviewed _06/13/2022  Revised _06/13/2022
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STUDENTS WITH DISABILITIES

Special Education

Hastings Public Schools adopts this special education policy with the intent that the policy
maintain the District's compliance with all applicable laws affecting special education
services and programs. The Superintendent or designees shall develop regulations or
procedures toimplement these policies. Employees and contractors of the District are
expected to comply with these policies and all regulations, guidelines and procedures
related to this policy in all respects.

The District will abide by all state and federal laws relating to special education. The
District’s special education policy and regulations, guidelines and procedures related to
this policy are to be interpreted so as to be in compliance with such laws. In the event of
changes in law, the school administration shall be authorized to implement modifications
of practice to comply with such changes (whether the changes impose more or less
stringent procedural or substantive requirements) until such time as amended policies are
adopted by the Board of Education. References herein to 92 NAC 51 citations are made
to Rule 51 as in effect on the date of the adoption of these policies. In the event of
renumbering or other revisions to Rule 51, the policy shall be interpreted and implemented
consistent with such renumbering or revisions.

1. Free Appropriate Public Education
A free appropriate public education shall be made available to all children with disabilities
residing in the District from date of diagnosis through the school year in which the student
reaches 21 years of age, including children with disabilities who have been suspended or
expelled.
Legal Reference: 92 NAC 51-004.01 through 004.03A and 007.07C2 through
007.07C6

2. Full Educational Opportunity Goal
The District shall take steps to ensure that its children with verified disabilities have
available to them the variety of educational programs and services available to children
without disabilities inthe areas served by the District, including art, music, industrial arts,
family consumer science education, and vocational education.

Legal Reference: 92 NAC 51-004.11A

3. Child Find
All children with disabilities residing in the District, including children with disabilities who
are homeless or are wards of the state or attending nonpublic schools, regardless of the
severity of their disabilities, who are in need of special education and related services,
will be identified, located and evaluated and a practical method shall be developed and
implemented by the administration to determine which children with disabilities are
currently receiving neededspecial education and related services.

Legal Reference: 92 NAC 51-006.01 through 006.01A2
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4, Individualized Education Program (IEP)
An individualized education program, or an individualized family service plan, is to be
developed, reviewed, and revised for each child with a disability in accordance with 92
NAC 51-007.

Legal Reference: 92 NAC 51-007

5. Least Restrictive Environment

To the maximum extent appropriate, children with disabilities, including children in public
or private institutions or other care facilities, are to be educated with children who are not
disabled, and special classes, separate schooling, or other removal of children with
disabilities from the regular educational environment will occur only when the nature or
severity of the disability of a child is such that education in regular classes with the use of
supplementary aids and services cannot be achieved satisfactorily.

Legal Reference: 92 NAC 51-008.01 through 008.011

6. Procedural Safeguards
Children with disabilities and their parents shall be afforded the required procedural
safeguards.
Legal Reference: 92 NAC 51-009.01 through 009.07; 009.10 through 009.12;
009.14, 006.07 and 016.01 through 016.07C

7. Evaluation and Identification Procedures

Children with disabilities shall be evaluated and identified in accordance with 92 NAC 51-
006. The District will respond to a request for an Independent Educational Evaluation
without unnecessary delay. Locations of any evaluator shall be within a reasonable
distance of the District. A reasonable distance means within 100 miles of the school
building the child attends and within Nebraska. In the event this geographic area
restriction would prevent a parent from obtaining an Independent Educational Evaluation,
the location of the evaluator may be outside the specified geographic area but must be
within Nebraska. The District will provide the parent(s) with a list of qualified
agencies/evaluators within the geographic area. The evaluators are to have their rates
approved by the Nebraska Department of Education to be authorized to conduct the
evaluation.

Legal Reference: 92 NAC 51-006

8. Confidentiality of Personally Identifiable Information
The confidentiality of student records and information shall be maintained in accordance
with law.

Legal Reference: 92 NAC 51-003.16, 003.20, 009.03 through 009.03M3

9. Transition of Children from Part C to Preschool Programs

Children participating in early intervention programs under Part C of the IDEA (early
intervention services) and who will participate in preschool programs assisted under Part
B of theIDEA (services for school-aged children) shall experience a smooth and effective
transition to those preschool programs in a manner consistent with 92 NAC 52-008. The
District willparticipate in transition planning conferences arranged by the designated lead
agency.

Legal Reference: 92 NAC 52-008
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10.  Children in Nonpublic Schools
To the extent consistent with the number and location of children with disabilities in the
District who are enrolled by their parents in nonpublic elementary and secondary schools
in the District, provision will be made for the participation of those children in the programs
assisted or carried out under Part B of the IDEA (services for school-aged children) by
providing them with special education and related services.

Legal Reference: 92 NAC 51-012.08 and 015

11. Personnel Standards and Personnel Development
Personnel providing special education or related services to children with disabilities shall
be appropriately and adequately prepared and trained in accordance with IDEA
requirements and the District will take measurable steps to recruit, hire, train and retain
personnel meeting the requirements of IDEA to provide such services.

Legal Reference: 92 NAC 51-010

12. Participation in and Reporting of State and District Wide Assessments

All children with disabilities shall be included in all general state and district wide
assessment programs, including assessments described under section 612(a)(16)(A) of
the IDEA with appropriate accommodations and alternate assessments where necessary
and as indicated in their respective individualized education programs. The District will
make available to the Nebraska Department of Education the information necessary to
carry out its duties relating to the reporting of children with disabilities participation in
assessments.

Legal Reference: 92 NAC 51-004.05

13.  Suspension and Expulsion Rates
The District will examine data, including data disaggregated by race and ethnicity, to
determineif significant discrepancies are occurring in the rate of long-term suspensions
and expulsions of children with disabilities.

Legal Reference: 92 NAC 51-004.06E

14.  Access to Instructional Materials

As part of any print instructional materials adoption process, procurement contract, or
other practice or instrument used for purchase of print instructional materials, the District
will enter into a written contract with the publisher of the print instructional materials to:

1. Require the publisher to prepare and, on or before delivery of the print instructional
materials, provide to the National Instructional Material Access Center, electronic
files containing the contents of the print instructional materials using the National
Instructional Materials Accessibility Standard, or

2. Purchase instructional materials from the publisher that are produced in, or may
be rendered in specialized formats.

Legal Reference: 92 NAC 51-004.15

15.  Over-ldentification and Disproportionality

Procedures shall be in place to ensure that testing and evaluation materials and
procedures utilized for the evaluation and placement of children with disabilities will be
selected and administered so as not to be racially or culturally discriminatory. Such
materials or procedures shall be provided and administered in the child’'s native
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language or mode of communication, unless it is clearly not feasible to do so, and no
single procedure shall be the sole criterion for determining an appropriate educational
program for a child.

Legal Reference: 92 NAC 51-003.10; 006.02C

16. Prohibition on Mandatory Medication
Children shall not be required to obtain a prescription for a controlled substance as a
condition ofattending school, receiving an evaluation to determine whether a child has a
disability or the nature and extent of special education and related services the child
needs, or receiving special education services.

Legal Reference: 92 NAC 51-004.11D; 21 U.S.C. §812(c)

17. Transportation
Transportation will be provided for children with disabilities who are eligible for
transportationand residents of the school district as required by law.

Legal Reference: 92 NAC 51-014.01 through 014.02

18.  Surrogates
A surrogate will be appointed and other action taken to ensure the rights of children

with adisability as required by law.
Legal Reference: 92 NAC 51-009.10

19. Early Intervention Services — Consent
When a parent refuses to provide consent under 92 NAC 52, a meeting will be held or
offered to explain to the parents how their failure to consent affects the ability of their child
to receive services under 92 NAC 52.

Legal Reference: 92 NAC 52

Legal Reference: 34 CFR Parts 300, 303 and 304
Neb. Rev. Stat. Sec. 79-1110 to
79-116792 NAC 51

Approved: 02/16/2004
Reviewed: 04/17/2006, 06/15/2009, 05/10/2021
Revised: 05/15/2006, 06/15/2009, 06/14/2021
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Instruction

Special Education

[Name] Public Schools adopts this special education policy with the intent that the policy
maintains the District's compliance with all applicable laws affecting special education
services and programs. The Superintendent or designees shall develop regulations or
procedures to implement these policies. Employees and contractors of the District are
expected to comply with these policies and all regulations, guidelines and procedures
related to this policy in all respects.

The District will abide by all state and federal laws relating to special education. The
District’s special education policy and regulations, guidelines and procedures related to
this policy are to be interpreted so as to be in compliance with such laws. In the event of
changes in law, the school administration shall be authorized to implement modifications
of practice to comply with such changes (whether the changes impose more or less
stringent procedural or substantive requirements) until such time as amended policies are
adopted by the Board of Education. References herein to 92 NAC 51 citations are made
to Rule 51 as in effect on the date of the adoption of these policies. In the event of
renumbering or other revisions to Rule 51, the policy shall be interpreted and
implemented consistent with such renumbering or revisions.

1. Free Appropriate Public Education
A free appropriate public education shall be made available to all children with disabilities
residing in the District, including children with disabilities who have been suspended or
expelled, from date of verification through the school year in which the child is no longer
eligible or the student reaches twenty-one (21) years of age, whichever occurs earlier.
An Individualized Education Plan (“IEP”) will be created for each such child that will enable
the student to make progress appropriate in light of the student’s unique circumstances
Legal Reference: 92 NAC 51-004.01 through 004.03A and 007.07C2 through
007.07C6

2. Full Educational Opportunity Goal
The District shall take steps to ensure that its children with verified disabilities have
available to them the variety of educational programs and services available to children
without disabilities in the areas served by the District, including art, music, industrial arts,
family consumer science education, and vocational education.

Legal Reference: 92 NAC 51-004.11A

3. Child Find

All children from birth to age twenty-one (21) with disabilities residing in the
District, including children with disabilities who are homeless or are wards of the state or
attending nonpublic schools, regardless of the severity of their disabilities, who are in
need of special education and related services, will be identified, located and evaluated.
A practical method shall be developed and implemented by the administration to
determine which children with disabilities are currently receiving needed special
education and related services. The District will implement multiple methods to provide
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parents, guardians, and community members with information regarding how to refer a
child for an evaluation and the identification process and will publish an annual notice of
any significant activity that is designed to identify, locate, or evaluate children to publicly
notify parents, guardians, or appointed surrogates. The District’s child find process will
be consistent with Federal and Nebraska regulations. Legal Reference: 92 NAC 51-
006.01 through 006.01A2

4. Pre-Referral Interventions

For a school age student, a general education student assistance team (SAT) or a
comparable problem solving team shall be used prior to referral for multidisciplinary team
evaluation. The SAT or comparable problem solving team shall utilize and document
problem solving and intervention strategies to assist the teacher in the provision of
general education. If the student assistance team or comparable problem solving team
feels that all viable alternatives have been explored, a referral for multidisciplinary
evaluation shall be completed. A referral shall include information from the SAT or
comparable problem solving team, meeting the requirements of 92 NAC 51-006.01B and
a listing of the members of the SAT or comparable problem solving team.

Legal Reference: 92 NAC 51-006.01B

5. Disability Verification and Eligibility

Eligibility for services will be determined by a multidisciplinary team based on the results
of a comprehensive evaluation. The multidisciplinary team will identify whether a child is
eligible for special education services based on the disability categories identified by
Nebraska and Federal regulations. The multidisciplinary team will rule out the
determinant factor is due to a lack of appropriate instruction in reading or math or due to
lack of English proficiency. The team will prepare a written report documenting all
evaluation findings in accordance with Federal and Nebraska requirements that will be
provided to the parent, guardian, or appointed surrogate. When a child is not eligible for
services, the multidisciplinary team will determine if general education interventions or
strategies are needed.

Legal Reference: 92 NAC 51-006.03; 92 NAC 51-006.04B through 006.04N;

6. Individualized Education Program (IEP)

An individualized education program, or an individualized family service plan, is to be
developed, reviewed, and revised for each child with a disability in accordance with 92
NAC 51-007 by teams that will include all roles identified within Federal and Nebraska
rules. Any draft of an IEP that is developed will not be considered final until it is reviewed
and revised based on the team, including the parent, guardian, or appointed surrogate,
input, and consensus. The district will make reasonable efforts to obtain informed
consent from the parent, guardian, or appointed surrogate for special education
placement on the IEP form before services are initiated. Revocation of consent for
services must be documented by the parent, guardian, or appointed surrogate in writing.

Legal Reference: 92 NAC 51-007

7. Least Restrictive Environment
To the maximum extent appropriate, children with disabilities, including children in public
or private institutions or other care facilities, are to be educated with children who are not
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disabled. Placement for a student with a disability will be based upon a completed IEP
developed by a group of persons, including the parent, guardian, or appointed surrogate,
knowledgeable about the child, the meaning of the evaluation data, and the placement
options. Special classes, separate schooling, or other removal of children with disabilities
from the regular educational environment will occur only when the nature or severity of
the disability of a child is such that education in regular classes with the use of
supplementary aids and services cannot be achieved satisfactorily (the “Least Restrictive
Environment Rules”). The District will ensure that a continuum of alternative placements
is available to meet the needs of children with disabilities, particularly those in
disproportionate groups, for special education and related services.
Legal Reference: 92 NAC 51-008.01

8. Procedural Safeguards
Children with disabilities and their parents, guardians, or appointed surrogates shall be
afforded the required procedural safeguards. Parents, guardians, and appointed
surrogates will be given a copy of their procedural safeguards annually or upon initial
referral or parental (parent, guardian, or appointed surrogate) request for evaluation; upon
request by a parent, guardian, or appointed surrogate; upon receipt by the school district
or approved cooperative of the first occurrence of the filing of a complaint under 92 NAC
51-009.11 and the first occurrence of filing a special education due process case under
92 NAC 55; and in accordance with the discipline procedures in 92 NAC 51-016.

Legal Reference: 92 NAC 51-009.01 through 009.07; 009.10 through 009.12;

009.14, 006.07

9. Disciplinary Removal of Children with Disabilities

School personnel may remove a child with a disability who violates a code of student
conduct from his or her current placement to an appropriate interim alternative
educational setting, another setting, or suspension, for no more than ten (10) consecutive
school days and for additional removals of not more than ten (10) consecutive school
days in the same school year for separate incidents of misconduct, as long as those
removals do not constitute a change of placement. If a student with a disability violates
a code of student conduct, the school district will ensure that school personnel
appropriately consider unique circumstances on a case-by-case basis when determining
whether a change in placement, as defined in Federal and Nebraska rules, is appropriate
for the student. Change of placement decisions related to disciplinary removals will be
consistent with Federal and Nebraska regulations. For disciplinary changes in placement
that would exceed ten (10) consecutive school days, if the behavior that gave rise to the
violation of the school code is determined not to be a manifestation of the child’s disability,
school personnel may apply the relevant disciplinary procedures to children with
disabilities in the same manner and for the same duration as the procedures that would
be applied to children without disabilities.

Legal Reference: 92 NAC 51-016

10. Evaluation, Identification, and Reevaluation Procedures

Children with disabilities shall be evaluated, identified, and reevaluated by a team of
multidisciplinary qualified professionals in accordance with 92 NAC 51-006. The MDT of
a child suspected of having a specific learning disability shall include the additional
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requirements in accordance with 92 NAC 51-006.04K. The District will make reasonable
efforts to obtain written permission for evaluation in accordance with Federal and
Nebraska rules. Revocation for consent for evaluation must be documented by the
parent, guardian, or appointed surrogate in writing.

The documented results of the evaluation will be provided to parent, guardian, or
appointed surrogate and included in student files. All evaluation components will be at
district expense. The District will utilize a variety of assessment instruments to ensure
district teams have access to appropriate measures to complete evaluations. The district
will follow any publisher guidelines for assessments and will not use outdated or culturally
inappropriate tools.

The District will respond to a request for an Independent Educational Evaluation without
unnecessary delay. The parent, guardian, or appointed surrogate will be given written
notice of the District’s decision to either move forward with the Independent Educational
Evaluation or to initiate a hearing to determine the appropriateness of the evaluation. If
the District agrees to move forward with the evaluation, locations of any evaluator shall
be within a reasonable distance of the District. A reasonable distance means within 100
miles of the school building the child attends and within Nebraska. In the event this
geographic area restriction would prevent a parent, guardian, or appointed surrogate from
obtaining an Independent Educational Evaluation, the location of the evaluator may be
outside the specified geographic area but must be within Nebraska. The District will
provide the parent, guardian, or appointed surrogate with a list of qualified
agencies/evaluators within the geographic area. The evaluators are to have their rates
approved by the Nebraska Department of Education to be authorized to conduct the
evaluation.
Legal Reference: 92 NAC 51-006

11.  Confidentiality of Personally Identifiable Information
A system of safeguards will be implemented to protect the confidentiality of student
records and information in accordance with law.

Legal Reference: 92 NAC 51-003.16, 003.20, 009.03 through 009.03M3

12.  Transition of Children from Part C to Preschool Programs

Children participating in early intervention programs under Part C of the IDEA (early
intervention services) will be appropriately evaluated, identified, and have services under
Part B of the IDEA by age 3 in a manner consistent with 92 NAC 52-008. Children
receiving early intervention services under Part C of the IDEA may continue to receive
Part C services, upon parental consent, until the August 31st following the child’s third
birthday. The District will participate in transition planning conferences arranged by the
designated lead agency.

Legal Reference: 92 NAC 52-008

13.  Children in Nonpublic Schools

To the extent consistent with the number and location of children with disabilities in the
District who are enrolled by their parents, guardians, or appointed surrogates in nonpublic
elementary and secondary schools in the District, provision will be made for the
participation of those children in the programs assisted or carried out under Part B of the
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IDEA (services for school-aged children) by providing them with special education and
related services.
Legal Reference: 92 NAC 51-012.08 and 015

14. Personnel Standards and Personnel Development
Personnel providing special education or related services to children with disabilities shall
be appropriately and adequately prepared and trained in accordance with IDEA
requirements and the District will take measurable steps to recruit, hire, train and retain
personnel meeting the requirements of IDEA to provide such services.

Legal Reference: 92 NAC 51-010

15. Participation in and Reporting of State and District Wide Assessments

All children with disabilities shall be included in all general state and district wide
assessment programs, including assessments described under section 612(a)(16)(A) of
the IDEA with appropriate accommodations and alternate assessments where necessary
and as indicated in their respective individualized education programs. The District will
make available to the Nebraska Department of Education the information necessary to
carry out its duties relating to the reporting of children with disabilities participation in
assessments.

Legal Reference: 92 NAC 51-004.05

16.  Suspension and Expulsion Rates
The District will examine data, including data disaggregated by race/ethnicity, gender,
LEP status, and disability category, to determine if significant discrepancies are occurring
in the rate of long-term suspensions and expulsions of children with disabilities.

Legal Reference: 92 NAC 51-004.06E

17.  Access to Instructional Materials

As part of any printed instructional materials adoption process, procurement contract, or
other practice or instrument used for purchase of printed instructional materials, the
District will enter into a written contract with the publisher of the printed instructional
materials to:

A. Require the publisher to prepare and, on or before delivery of the print instructional
materials, provide to the National Instructional Material Access Center, electronic
files containing the contents of the printed instructional materials using the National
Instructional Materials Accessibility Standard, or

B. Purchase instructional materials from the publisher that are produced in, or may
be rendered in specialized formats.

Legal Reference: 92 NAC 51-004.15

18.  Over-ldentification and Disproportionality

Procedures shall be in place to ensure that testing and evaluation materials and
procedures utilized for the evaluation and placement of children with disabilities will be
selected and administered so as not to be racially or culturally discriminatory. Such
materials or procedures shall be provided and administered in the child’s native language
or mode of communication, unless it is clearly not feasible to do so, and no single
procedure shall be the sole criterion for determining an appropriate educational program
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for a child. All District special education provisions will be equitably available to all children
regardless of race, ethnicity, language, location, transience, income level, and access to
medical care.

Legal Reference: 92 NAC 51-006.02C

19. Prohibition on Mandatory Medication
Children shall not be required to obtain a prescription for a controlled substance as a
condition of attending school, receiving an evaluation to determine whether a child has a
disability or the nature and extent of special education and related services the child
needs, or receiving special education services.

Legal Reference: 92 NAC 51-004.11D; 21 U.S.C. §812(c)

20. Transportation
Transportation will be provided for children with disabilities who are eligible for
transportation and residents of the school district as required by law to access academic,
related services, and nonacademic services and activities as determined by the child’s
IEP. Except when a parent is transporting only his or her child, the District shall require
that the driver and vehicle meet the standards required by 92 NAC 91 and 92.

Legal Reference: 92 NAC 51-014.01 through 014.02

21.  Surrogates
A surrogate will be appointed, and other action taken to ensure the rights of children with
a disability as required by law. The surrogate may represent the child in all matters related
to the identification, evaluation, and educational placement of a child and the provision of
a free appropriate public education to the child.

Legal Reference: 92 NAC 51-009.10

22.  Early Intervention Services — Consent
When a parent refuses to provide consent under 92 NAC 52, a meeting will be held or
offered to explain to the parents how their failure to consent affects the ability of their child
to receive services under 92 NAC 52.

Legal Reference: 92 NAC 52

Legal Reference: 34 CFR Parts 300, 303 and 304
Neb. Rev. Stat. Sec. 79-1110 to 79-1167
92 NAC 51, 52 and 53

Approved: 02/16/2004
Reviewed: 04/17/2006, 06/15/2009, 05/10/2021, 06/13/2022
Revised: 05/15/2006, 06/15/2009, 06/14/2021,
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Internal Controls

The District will develop and maintain internal control procedures as required by law and
in accordance with sound fiscal monitoring practices that will ensure appropriate
oversight of state and federal funds. The following internal control procedures will be
utilized for all federal grants:

Management requirements: The District will manage equipment (including replacement
equipment), whether acquired in whole or in part under a federal award, until the District
disposes of such equipment.

Procurement: The District will use its own documented procurement procedures which
reflect applicable State, local, and tribal laws and regulations, provided that the
procurements conform to applicable Federal law and the requirement standards
imposed by law.

Record Retention: Financial records, supporting documents, statistical records, and all
other related records pertinent to a federal award will be retained for a period of three
years from the date of submission of the final expenditure report or, for Federal awards
that are renewed quarterly or annually, from the date of the submission of the quarterly
or annual financial report, respectively, as reported to the federal awarding agency or
pass-through entity in the case of a sub-recipient.

For all other records, the District will retain such records for the length of time as
required by law.
Legal Reference: 2 C.F.R. § 200.333.

Suspension and Debarment: The District will not contract with any entity or individual
who has been debarred, suspended, or otherwise excluded from or ineligible for
participation in federal assistance programs or activities. Before entering into a contract
regarding a federal award, the District will verify that a vendor has not been debarred,
suspended or otherwise excluded, and the District will maintain a copy of said
verification.

Legal Reference: 2 C.F.R. § 200.213.

Financial Management: The District will maintain financial management systems to
account for the federal funds, including records documenting compliance with federal
statutes, regulations, and the terms and conditions of the federal award. These records
will be sufficient to permit the District to prepare reports required by general and
program-specific terms and conditions; and the tracing of funds to a level of
expenditures adequate to establish that such funds have been used according to the
Federal statutes, regulations, and the terms and conditions of the Federal award.

Program Income: The District will consult with the federal awarding agency and refer to
the applicable law and federal program terms and conditions to determine how to
account for, deduct and otherwise handle income from federal programs.
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Legal Reference: 2 C.F.R. § 200.307.

Cost Sharing or Matching: For all federal awards, any shared costs or matching funds
and all contributions, including cash and third party in-kind contributions, must be
accepted as part of the District's cost sharing or matching, when such contributions
meet all of the following criteria:

1) Are verifiable from the District's records;

2) Are not included as contributions for any other Federal award;

3) Are necessary and reasonable for accomplishment of project or program
objectives;

4) Are allowable under the applicable Cost Principles requirements;

5) Are not paid by the Federal Government under another Federal award,
except where the federal statute authorizing a program specifically provides
that Federal funds made available for such program can be applied to
matching or cost sharing requirements of other Federal programs;

6) Are provided for in the approved budget when required by the federal
awarding agency; and

7) Conform to other provisions of the law or terms and conditions of the federal
award, as applicable.

Legal Reference: 2 C.F.R. § 200.306.

Compensation: Compensation for personal services includes all remuneration for
services of employees rendered during the period of performance under the federal
award, including, but not limited to wages, salaries, and fringe benefits. = Costs of
compensation may be allowable under federal law and the federal grant to the extent
that they satisfy the following requirements:

1) Is reasonable for the services rendered; and
2) Conforms to the established written expectations of the District, as applied
consistently to both Federal and non-Federal activities.

If the District intends to charge compensation to federal awards, such charges will be
based on records that accurately reflect the work performed, and will:

1) Be supported by a system of internal control which provides reasonable
assurance that the charges are accurate, allowable, and properly allocated;

2) Be incorporated into the official records of the District;

3) Reasonably reflect the total activity for which the employee is compensated
by the District, not exceeding 100% of compensated activities;

4) Encompass both federally-assisted and all other activities compensated by
the District on an integrated basis, but may include the use of subsidiary
records as defined in the District’s written procedures;

5) Comply with the established accounting policies and practices of the District;
and
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6) Differentiate and account for the distribution of the employee's salary or
wages among specific activities or cost objectives if the employee works on
more than one Federal award; a Federal award and non-Federal award; an
indirect cost activity and a direct cost activity; two or more indirect activities
which are allocated using different allocation bases; or an unallowable activity
and a direct or indirect cost activity.

Budget estimates will generally not be used to support charges to Federal awards but
may be used for interim accounting purposes.
Legal Reference: 2 C.F.R. §§ 200.430 & 200.431.

Unexpected or Extraordinary Circumstances: For all federal awards, if the District does
not currently have in place a sufficient policy that addresses extraordinary
circumstances, such as those caused by COVID-19, the District may amend or create a
policy at a later date in order to put emergency contingencies in place for federal and
non-federal similarly situated employees. If the conditions exist for charges to be made
to the federal grant, then charges may also be made to any non-federal sources that are
used by the District in order to meet a matching requirement. The District will take other
steps to comply with federal award requirements in the event of unexpected or
extraordinary circumstances.

Legal Reference: 2 C.F.R. §§ 200, et seq.

Approved: 08/09/2021 Reviewed: Revised:
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Internal Controls

The District will develop and maintain internal control procedures as required by law and
in accordance with sound fiscal monitoring practices that will ensure appropriate oversight
of state and federal funds. The following internal control procedures will be utilized for all
federal grants:

Generally: If the District receives federal awards, grants, or other funds, the District will:

(a) Establish and maintain effective internal control over the federal award that
provides reasonable assurance that the District manages the federal award in
compliance with federal statutes, regulations, and the terms and conditions of the
federal award. The District will endeavor to develop and maintain these internal
controls consistent with the “Standards for Internal Control in the Federal
Government” issued by the Comptroller General of the United States or the
“Internal Control Integrated Framework” issued by the Committee of Sponsoring
Organizations of the Treadway Commission (COSO);

(b) Comply with the U.S. Constitution, federal statutes, regulations, and the terms
and conditions of the federal award;

(c) Evaluate and monitor the District's compliance with statutes, regulations and
the terms and conditions of federal award;

(d) Take prompt action when instances of noncompliance are identified including
noncompliance identified in audit findings; and

(e) Take reasonable measures to safeguard protected personally identifiable
information and other information the federal awarding agency, or pass-through
entity, designates as “sensitive” or the District considers sensitive, consistent with
applicable federal, state, and local laws regarding privacy and responsibility over
confidentiality.

Legal Reference: 2 C.F.R. § 200.303.

Management requirements: The District will manage equipment (including replacement
equipment), whether acquired in whole or in part under a federal award, until the District
disposes of such equipment.

Procurement: The District will use its own documented procurement procedures which
reflect applicable State, local, and tribal laws and regulations, provided that the
procurements conform to applicable Federal law and the requirement standards imposed
by law.

Record Retention: Financial records, supporting documents, statistical records, and all
other related records pertinent to a federal award will be retained for a period of three
years from the date of submission of the final expenditure report or, for Federal awards
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that are renewed quarterly or annually, from the date of the submission of the quarterly
or annual financial report, respectively, as reported to the federal awarding agency or
pass-through entity in the case of a sub-recipient.

For all other records, the District will retain such records for the length of time as required
by law.
Legal Reference: 2 C.F.R. § 200.333.

Suspension and Debarment: The District will not contract with any entity or individual
who has been debarred, suspended, or otherwise excluded from or ineligible for
participation in federal assistance programs or activities. Before entering into a contract
regarding a federal award, the District will verify that a vendor has not been debarred,
suspended or otherwise excluded, and the District will maintain a copy of said verification.
Legal Reference: 2 C.F.R. § 200.213.

Financial Management: The District will maintain financial management systems to
account for the federal funds, including records documenting compliance with federal
statutes, regulations, and the terms and conditions of the federal award. These records
will be sufficient to permit the District to prepare reports required by general and program-
specific terms and conditions; and the tracing of funds to a level of expenditures adequate
to establish that such funds have been used according to the Federal statutes,
regulations, and the terms and conditions of the Federal award.

Program Income: The District will consult with the federal awarding agency and refer to
the applicable law and federal program terms and conditions to determine how to account
for, deduct and otherwise handle income from federal programs.

Legal Reference: 2 C.F.R. § 200.307.

Cost Sharing or Matching: For all federal awards, any shared costs or matching funds
and all contributions, including cash and third party in-kind contributions, must be
accepted as part of the District's cost sharing or matching, when such contributions meet
all of the following criteria:

1) Are verifiable from the District's records;

2) Are not included as contributions for any other Federal award;

3) Are necessary and reasonable for accomplishment of project or program
objectives;

4) Are allowable under the applicable Cost Principles requirements;

5) Are not paid by the Federal Government under another Federal award, except
where the federal statute authorizing a program specifically provides that
Federal funds made available for such program can be applied to matching or
cost sharing requirements of other Federal programs;

6) Are provided for in the approved budget when required by the federal awarding
agency; and

7) Conform to other provisions of the law or terms and conditions of the federal
award, as applicable.
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Legal Reference: 2 C.F.R. § 200.306.

Compensation: Compensation for personal services includes all remuneration for
services of employees rendered during the period of performance under the federal
award, including, but not limited to wages, salaries, and fringe benefits. Costs of
compensation may be allowable under federal law and the federal grant to the extent that
they satisfy the following requirements:

1) Is reasonable for the services rendered; and
2) Conforms to the established written expectations of the District, as applied
consistently to both Federal and non-Federal activities.

If the District intends to charge compensation to federal awards, such charges will be
based on records that accurately reflect the work performed, and will:

1) Be supported by a system of internal control which provides reasonable
assurance that the charges are accurate, allowable, and properly allocated;

2) Be incorporated into the official records of the District;

3) Reasonably reflect the total activity for which the employee is compensated by
the District, not exceeding 100% of compensated activities;

4) Encompass both federally-assisted and all other activities compensated by the
District on an integrated basis, but may include the use of subsidiary records
as defined in the District’s written procedures;

5) Comply with the established accounting policies and practices of the District;
and

6) Differentiate and account for the distribution of the employee's salary or wages
among specific activities or cost objectives if the employee works on more than
one Federal award; a Federal award and non-Federal award; an indirect cost
activity and a direct cost activity; two or more indirect activities which are
allocated using different allocation bases; or an unallowable activity and a direct
or indirect cost activity.

Budget estimates will generally not be used to support charges to Federal awards but
may be used for interim accounting purposes.
Legal Reference: 2 C.F.R. §§ 200.430 & 200.431.

Federal Funds for Construction Projects: For all federal awards, the District will comply
with all applicable legal requirements, including the Davis-Bacon Act.
Legal Reference: 34 C.F.R. § 75.600, et seq.

Capitalization and Depreciation: The District will follow the rules for selected items of cost
at 2 C.F.R. Part 200, Subpart E, when charging these specific expenditures to a federal
grant. When applicable, District staff will check costs against the selected items of cost
requirements to ensure the cost is allowable. In addition, federal, state, or program-
specific rules, including the terms and conditions of the award, may deem a cost as
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unallowable and District personnel shall follow those requirements. The following rules of
allowability apply to equipment and other capital expenditures:

A. Capital expenditures for general purpose equipment, buildings, and land are
unallowable as direct charges, except with the prior written approval of the federal
awarding agency or pass-through entity.

B. Capital expenditures for special purpose equipment are allowable as direct
costs, provided that items with a unit cost of $5,000 or more have the prior written
approval of the federal awarding agency or pass-through entity.

C. Capital expenditures for improvements to land, buildings, or equipment which
materially increase their value or useful life are unallowable as a direct cost except
with the prior written approval of the federal awarding agency or pass-through
entity.

D. Allowability of depreciation on buildings, capital improvements, and equipment
shall be in accordance with 2 CFR § 200.436 and 2 CFR § 200.465.

E. When approved as a direct cost by the federal awarding agency or pass-through
entity under Sections A - C, capital expenditures will be charged in the period in
which the expenditure is incurred, or as otherwise determined appropriate and
negotiated with the Federal awarding agency.

F. If the District is instructed by the federal awarding agency to otherwise dispose
of or transfer the equipment, the costs of such disposal or transfer are allowable.

G. Any depreciation will be computed, charged, and recorded in a manner
consistent with federal regulations and any requirements of the federal awarding
agency.

Legal Reference: 2 C.F.R. §§200.436 &amp; 200.439.

Maintaining Records: Financial records, supporting documents, statistical records, and
all other District records pertinent to a federal award must be retained for the minimum
period time as required by federal law or the terms of the federal awarding agency,
whichever is longer in time.

Legal Reference: 2 C.F.R. § 200.334.

Conflict of Interest: Notwithstanding any other Board Policies or Procedures, the District
shall ensure that it avoids any conflicts of interest regarding any federal awards. The
District will disclose in writing any potential conflict of interest to the federal awarding
agency or pass- through entity in accordance with applicable federal awarding agency
policy.

Legal Reference: 2 C.F.R. § 200.112.
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Unexpected or Extraordinary Circumstances: For all federal awards, if the District does
not currently have in place a sufficient policy that addresses extraordinary circumstances,
such as those caused by COVID-19, the District may amend or create a policy at a later
date in order to put emergency contingencies in place for federal and non-federal similarly
situated employees. If the conditions exist for charges to be made to the federal grant,
then charges may also be made to any non-federal sources that are used by the District
in order to meet a matching requirement. The District will take other steps to comply with
federal award requirements in the event of unexpected or extraordinary circumstances.
Legal Reference: 2 C.F.R. §§ 200, et seq.

Approved: 08/09/2021 Reviewed: 06/13/2022 Revised: 06/13/2022
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BUSINESS OPERATIONS

Procedures—Bidding Construction Projects

The District shall bid every project for the construction, remodeling, or repair of any
school-owned building or for site improvements when the contemplated
expenditures for the project is in excess of $100,000.00, or such sum as adjusted
pursuant to § 73-106. The bidding procedures shall comply with the requirements
of state law and shall include the following:

1.

Notice to Bidders: The administration shall prepare a notice to bidders
containing a general description of the scope of the project being bid; the
location of the project; the means of obtaining project documents, including
plans and specifications; the date and hour bids will close; and the date,
hour and place bids are to be returned, received and opened; and a
provision that such bids will be immediately and simultaneously opened in
the presence of the bidders or representatives of the bidders when the hour
is reached for the bids to close.

Regular Manner of Advertisement for Bids: The notice to bidders shall be
published one time in a newspaper of general circulation in the School
District. The notice shall be published at least seven (7) days prior to the
date designated for the opening of such bids. The Board of Education or
administration may, in its sole discretion, elect to utilize further
advertisement for bids as it may determine appropriate to secure a sufficient
number of qualified bidders for the scope of the project.

Bid Opening: When the hour is reached for such bids to close, bids will be
immediately and simultaneously opened in the presence of the bidders or
representatives of the bidders.

Contract Award: The contract shall be awarded to the lowest responsible
bidder as to the extent required by law. When not so required, the award
shall be made on the basis of consideration of the contract award criteria
determined appropriate by the Board or administration.

Performance and Payment Bonds. Whenever any contract is entered into
for the erecting, furnishing, or repairing of any building or other public
structure or improvement, the contractor shall be required, before
commencing such work, to furnish a performance, labor, and material
payment bond. The bond requirement shall not apply, however, to any
project bid or proposed which has a total cost of $70,000 or less unless the
School Board or administration includes a bond requirement in the
specifications for the project. The bond shall be in an amount not less than
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the contract price. The bond shall be conditioned on the faithful performance
of the contract and the payment by the contracting party of all laborers and
mechanics for labor that is performed and of all material and equipment
rental that is actually used or rented in connection with the improvement
project and the performance of the contract. Such bond shall contain such
provisions as are required by statutes and be in a form prescribed and
required by the District.

6. Retention of an Architect or Engineer. The School District shall not engage
in the construction of any public works involving architecture or engineering
unless the plans, specifications, and estimates have been prepared and the
construction has been observed by an architect, a professional engineer, or
a person under the direct supervision of an architect, professional engineer,
or those under the direct supervision of an architect or professional
engineer, provided that such requirement shall not apply to any public work
in which the contemplated expenditure for the complete project does not
exceed eighty-six thousand dollars ($700,000), or the dollar amount set
forth in Neb. Rev. Stat. § 81-3445, as amended from time to time.

7. Additional Procedures. Each bid for which a labor and material bond is
required shall be accompanied by a bid bond or certified check in the
amount of five percent (5%) of such bid unless the School Board or
administration waives such requirement. The Board of Education or
administration may provide for additional procedures for the procurement,
opening, and acceptance of bids as deemed appropriate for a particular
project.

Legal Source: Neb. Rev. Stat. §52-118; Neb. Rev. Stat. §73-101 et seq.;
Neb. Rev. Stat. §73-106; Neb. Rev. Stat. § 81-3445.

Approved 06/16/08 Reviewed 07/20/15 Revised 8/17/2015

HASTINGS PUBLIC SCHOOLS
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BUSINESS OPERATIONS

Procedures—Bidding Construction Projects

The District shall bid every project for the construction, remodeling, or repair of any
school-owned building or for site improvements when the contemplated
expenditures for the project is in excess of $109,000.00, or such sum as adjusted
pursuant to § 73-106. The bidding procedures shall comply with the requirements
of state law and shall include the following:

1.

Notice to Bidders: The administration shall prepare a notice to bidders
containing a general description of the scope of the project being bid; the
location of the project; the means of obtaining project documents, including
plans and specifications; the date and hour bids will close; and the date,
hour and place bids are to be returned, received and opened; and a
provision that such bids will be immediately and simultaneously opened in
the presence of the bidders or representatives of the bidders when the hour
is reached for the bids to close.

Regular Manner of Advertisement for Bids: The notice to bidders shall be
published one time in a newspaper of general circulation in the School
District. The notice shall be published at least seven (7) days prior to the
date designated for the opening of such bids. The Board of Education or
administration may, in its sole discretion, elect to utilize further
advertisement for bids as it may determine appropriate to secure a sufficient
number of qualified bidders for the scope of the project.

Bid Opening: When the hour is reached for such bids to close, bids will be
immediately and simultaneously opened in the presence of the bidders or
representatives of the bidders.

Contract Award: The contract shall be awarded to the lowest responsible
bidder as to the extent required by law. When not so required, the award
shall be made on the basis of consideration of the contract award criteria
determined appropriate by the Board or administration.

Performance and Payment Bonds. Whenever any contract is entered into
for the erecting, furnishing, or repairing of any building or other public
structure or improvement, the contractor shall be required, before
commencing such work, to furnish a performance, labor, and material
payment bond. The bond requirement shall not apply, however, to any
project bid or proposed which has a total cost of $70,000 or less unless the
School Board or administration includes a bond requirement in the
specifications for the project. The bond shall be in an amount not less than
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the contract price. The bond shall be conditioned on the faithful performance
of the contract and the payment by the contracting party of all laborers and
mechanics for labor that is performed and of all material and equipment
rental that is actually used or rented in connection with the improvement
project and the performance of the contract. Such bond shall contain such
provisions as are required by statutes and be in a form prescribed and
required by the District.

6. Retention of an Architect or Engineer. The School District shall not engage
in the construction of any public works involving architecture or engineering
unless the plans, specifications, and estimates have been prepared and the
construction has been observed by an architect, a professional engineer, or
a person under the direct supervision of an architect, professional engineer,
or those under the direct supervision of an architect or professional
engineer, provided that such requirement shall not apply to any public work
in which the contemplated expenditure for the complete project does not
exceed one hundred thousand dollars ($100,000), or the dollar amount set
forth in Neb. Rev. Stat. § 81-3445, as amended from time to time.

7. Additional Procedures. Each bid for which a labor and material bond is
required shall be accompanied by a bid bond or certified check in the
amount of five percent (5%) of such bid unless the School Board or
administration waives such requirement. The Board of Education or
administration may provide for additional procedures for the procurement,
opening, and acceptance of bids as deemed appropriate for a particular
project.

Legal Source: Neb. Rev. Stat. §52-118; Neb. Rev. Stat. §73-101 et seq.;
Neb. Rev. Stat. §73-106; Neb. Rev. Stat. § 81-3445.

Approved: 06/16/08 Reviewed: 07/20/15; 06/13/2022
Revised: 8/17/2015; 6/13/2022

HASTINGS PUBLIC SCHOOLS



PERSONNEL

Certificated Staff Transfer(s) — Pegqy Johnson, Todd Kiplinger, Lynzee Reiber, MacKenzie
Willicott
The administration recommends acceptance of the following Certificated transfer(s):

Peggy Johnson from Special Education Skills-ED Teacher position at Middle School to Special
Education -Alternative Learning Center Teacher position at Senior High to replace Todd Kiplinger who
transferred to another position. Ms. Johnson’s wage and placement will remain the same according to
the 2022-2023 certificated salary schedule.

Todd Kiplinger from Special Education/Alternative Learning Center Teacher position to Special
Education-ED Teacher position at High School to replace Evan Kruger who transferred to another
position. Mr. Kiplinger's wage and placement will remain the same according to the 2022-2023
certificated salary schedule.

Lynzee Reiber from Grade 5 to Grade 4 Teacher at Hawthorne to replace Kim Remmers who
transferred to a new position. Ms. Reiber’'s wage and placement will remain the same according to the
2022-2023 certificated salary schedule.

MacKenzie Willicott from Special Education Teacher position at Middle School to Special Education
Skills -ED Teacher position at Middle School to replace Peggy Johnson who transferred to another
position. Ms. Willicott’s initial placement will remain the same according to the 2022-2023 certificated
salary schedule.

Certificated Staff Appointments — Kiley Dodson, Amy Kelly, Paige Ketteler, Meggan
Messersmith, Elizabeth Trausch
The administration recommends acceptance of the following Certificated appointment(s):

Kiley Dodson to Skilled & Technical Science Teacher position at Senior High to fill a position that went
unfilled in 2021-22. Ms. Dodson’s placement will be placed at BA-1 according to the 2022-2023
certificated salary schedule. Information about Ms. Dodson is attached.

Amy Kelly to Grade 4 Teacher position at Lincoln to replace Katie Schroder who resigned. Ms. Kelly
will be place at MA-14 according to the 2022-2023 certificated salary schedule.

Paige Ketteler to Grade 3 Teacher position at Hawthorne to replace Michaela Bailey who resigned.
Ms. Ketteler's placement will be placed at BA-1 according to the 2022-2023 certificated salary
schedule. Information about Ms. Ketteler is attached.

Meggan Messersmith to Grade 1 Teacher position at Lincoln to replace Ronda Loetterle who
transferred to another position. Ms. Messersmith will be placed at MA-9 according to the 2022-2023
certificated salary schedule. Information about Ms. Messersmith is attached.

Elizabeth Trausch to Grade 4 Teacher position at Hawthorne to replace Lynzee Reiber who
transferred to another position. Ms. Trausch’s placement will be placed at MA-7 according to the
2022-2023 certificated salary schedule. Information about Ms. Trausch is attached.

Extra Standard Resignations — Daniel Birnie, Christine Brumbaugh, Sheridan Erb, Denise
Howie
The administration recommends acceptance of the following extra standard resignation(s):

Daniel Birnie from Assistant Baseball assignment at Senior High effective the end of the 2021-2022
school year.



Christine Brumbaugh from Learning Team Liaison (Kindergarten) assignment effective the end of the
2021-2022 school year.

Sheridan Erb from Assistant Volleyball position at Senior High effective the end of the 2021-22 school
year.

Denise Howie resigned from Marching Band Facilitator position at Senior High effective the end of the

2021-22 school year.

Extra Standard Transfer(s) — Elizabeth Vanderpool
The administration recommends acceptance of the following Extra Standard transfer(s):

Elizabeth Vanderpool from Assistant Girls Basketball to Head Girls Basketball at Senior High to
replace Greg Mays who resigned. Ms. Vanderpool will be paid the SH Head Basketball stipend of
$7,280.00 at Category V, Level 4 according to the 2022-2023 extra standard salary schedule.

Extra Standard Appointments — Charles Ferquson, Kathryn Olson, Erin Priestley, Nicole
Williamson, Renata Zigelstein
The administration recommends acceptance of the following extra standard appointments(s):

Charles Ferguson to Assistant Football at Senior High to replace Bryan Vetter who resigned. Mr.
Ferguson will be paid the SH Assistant Football Stipend of 3,276.00 at Category lll, Level 1 according
to the 2022-2023 extra standard salary schedule.

Kathryn Olson to Assistant Volleyball at Middle School to replace Connie Hepner who resigned. Ms.
Olson will be paid the MS Volleyball stipend of $1,820.00 at Category I, Level 1 according to the 2022-
2023 extra standard salary schedule.

Erin Priestley to new Unified Bowling position at Senior High. Ms. Priestley will be paid the SH
Assistant Bowling stipend of $1,820.00 at Category |, Level 1 according to the 2022-2023 extra
standard salary schedule.

Nicole Williamson to new Assistant Debate position at Senior High. Ms. Williamson will be paid the SH
Assistant Debate stipend of $1,092.00 at Category A, Level 1 according to the 2022-2023 extra
standard salary schedule.

Renata Zigelstein to Learning Team Liaison (Kindergarten) to replace Cynthia Long who is resigning.
Ms. Zigelstein will be paid the Learning Team Liaison stipend of $910.00 according to the 2022-2023
extra standard salary schedule.

Classified Staff Releases/Resignations/Retirements — Sheila James, Jasmine Kennedy, Becky
Peterson, Cody Senyard, Kaleigh Utley

The administration recommends acceptance of the following classified retirement(s)/resignation(s)/
release(s):

Sheila James resigned from Evening Custodian position at Senior High effective immediately.

Jasmine Kennedy resigned from Evening Custodian position at Middle School effective May 13, 2022.

Becky Peterson resigned from Office Parareducator (split) position at Hawthorne effective the end of
the 2021-22 school year.

Cody Senyard resigned from Evening Custodian position at Senior High effective immediately.

Kaleigh Utley resigned from Special Education Skills 3 Paraeducator position at Watson effective
immediately.



Classified Staff Transfer(s) — Karen Edmisten, Larry Gyll, Ken McKenzie, Shirleen Scdoris
The administration recommends acceptance of the following Classified transfer(s):

Karen Edmisten from Special Education paraeducator to Special Education Skills 3 Paraeducator at
Longfellow. Ms. Edmisten’s wage will be adjusted for the new assignment according to the 2022-2023
classified salary schedule.

Larry Gyll from Special Education-ED Paraeducator at Middle School to Special Education-Skills 2
Paraeducator position at Watson to replace Cassie Todd who transferred to another position. Mr. GyllI's
wage will remain the same according to the 2022-2023 classified salary schedule.

Ken McKenzie from Library Paraeducator position at Alcott to Library Paraeducator position at Watson
to replace Jadyn Shoemaker who resigned. Mr. McKenzie’s wage, hours and benefits will remain the
same according to the 2022-2023 classified salary schedule.

Shirleen Scdoris from Head Night Custodian position at Senior High to new Head Day Custodian
position at Morton Early Learning Center. Ms. Scdoris’ wage, hours, and benefits will remain the same
according to the 2021-2022 salary schedule.

Classified Staff Appointments — Michelle Arrants, Carissa Choyeski
The administration recommends the following Classified appointment(s):

Michelle Arrants to Elementary Administrative Assistant position at Hawthorne to fill a long term
medical absence. Ms. Arrants will be paid the starting wage for Elementary Administrative Assistant
according to the 2021-2022 classified salary schedule, with adjustment for education and/or prior
experience. Information about Ms. Arrants is attached.

Carissa Choyeski to Special Education Skills 3 Paraeducator position at Alcott to replace Sharon
Weidt who transferred to another position. Skills 3 classroom moving from Hawthorne to Alcott for
the 2022-23 school year. Ms. Choyeski will be paid the starting wage for Special Education Skills
Paraeducator according to the 2022-2023 classified salary schedule, with adjustment for education
and/or prior experience. Information about Ms. Choyeski is attached.
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