
Work Session
Thursday, June 14, 2018 @ 6:00 PM Central

Conference Room, 1515 W 8th St, Hastings, NE 68901
  
 

1. Roll Call  -  

  

2. Announcement - Jim Boeve  -  

  

3. Welcome to HEA reps and guests - Jim Boeve  -  

  

4. Review Board Norms/Goal - Jim Boeve  -  

  

5. Initial discussion of 8th grade 1 to 1 - Craig Kautz  -  

  

6. *Consent Agenda - Craig Kautz  -  

  

7. Leadership Quarterly Update - Craig Kautz  -  

  

8. *Approve first reading of revised Policy 206.04 - Staff Reimbursement of Expenses - Craig 
Kautz  -  

  

9. *Approve first reading of Revised Policy and Rule 404.06 and 504.18 - Anti-Discrimination, Anti-
Harassment, and Anti-Retaliation - Craig Kautz  -  

  

10. *Approve first reading of Revised Policy 504.12 - Regulated Devices - Craig Kautz  -  

  



11. *Approve first reading of New Policy 504.21 - Married Students - Craig Kautz  -  

  

12. *Approve first reading of Revised Policy 505.03 - Emergency Exclusion, Short-Term and Long-
Term Suspension, Expulsion, Mandatory Reassignment and/or Alternative Educational Placement 
- Craig Kautz   -  

  

13. *Approve first reading of new Policy 604.011 - Reading Instruction and Improvement - Craig 
Kautz  -  

  

14. *Approve first reading of new Policy 1006.03 - Recording of Others - Craig Kautz  -  

  

15. Finance Quarterly Update - Jeff Schneider  -  

  

16. *Approve substitute rate increase for 2018-19 - Jeff Schneider  -  

  

17. Reminders - Jim Boeve  -  

  

18. Reports, etc., at Board Meeting - Jim Boeve  -  

  

19. Adjournment - Jim Boeve  -  

  
  
*Closed Session:  If, during the course of the meeting, discussion of any item on the agenda should be held in a closed meeting, the board will conduct a 
closed meeting in accordance with the Nebraska Open Meetings Law.
**Sequence of Agenda:  The sequence of agenda topics is subject to change at the discretion of the board.  Please arrive at the beginning of the meeting.
***Action Item:  The board reserves the right to take action on an item listed on the board agenda.



Students, staff, families and community will collaborate to maximize student 
readiness for college/career and citizenship.  We will increase the rigor and 
relevance of each student’s learning experience while meeting their 
academic and well-being needs.   



Hastings Public Schools 
 

Board of Education Norms 
 

 
We will work to achieve consensus while valuing differences of opinion both within our 
Board and when considering the input of others. 
 
We will conduct meetings and business in a manner that is fair and professional. 
 
We will strive to ensure our decisions are congruent with the mission, vision, and 
strategic plan for the District. 
 
Each member will be committed to the School Board process by attending meetings, 
being on time, coming prepared, adhering to the agenda (the President of the Board 
may adjust the order of the agenda to allow the fullest participation of the available 
members of the Board upon the request of a Board Member), referencing Robert’s 
Rules of Order, and participating to their full potential. 
 
We will gather the necessary data; seek expertise from within and outside of our 
District; and attempt to hear from any parent, student, or other community member in 
order to make wise decisions that reflect all stakeholders. 
 
We will regularly and intentionally communicate with one another, the administration, 
faculty, staff, students, community, and the press to ensure information is shared openly 
and in a relevant, timely and appropriate manner. 
 
We will also maintain confidentiality when necessary.   
 
We will serve as advocates for K-12 public education within our community, as well as 
within the state of Nebraska. 
 
We will recognize that, as community leaders, we will adhere to the character standards 
that are the core of our school:  respect, responsibility, compassion, and honesty. 
 
 
 
 

Our collective and fundamental purpose is to assure all students 
acquire the knowledge, skills, and behaviors essential to be 

successful individuals and responsible citizens. 
 
 
 
 

    Reviewed by the Board of Education, 2015 



PERSONNEL 
 
 
Certificated Staff Resignation – Christa Ball 
 
The administration recommends acceptance of the following certificated resignation: 
 
Christa Ball from her Grade 3 position at Lincoln Elementary effective June 14, 2018 pending the 
hiring of a suitable replacement. 
 
Certificated Staff Appointments – Sara Armon, Karen Callahan, Kristen Janda, Michael 
Sanderson    
The administration recommends acceptance of the following Certificated appointment(s): 
 
Sara Armon to Preschool Teacher at Alcott to replace Rebecca Hoobler who resigned at the end of 
the 2017-2018 school year.  Ms. Armon will be placed at BA09-1 according to the 2018-2019 
certificated salary schedule.  Information about Ms. Armon is attached. 
 
Karen Callahan to Elementary Teacher (grade level assignment TBD) at Hawthorne to replace 
Michelle Haase who transferred to another position.  Ms. Callahan will be placed at MA09-11 
according to the 2018-2019 certificated salary schedule.  Information about Ms. Callahan is 
attached. 
 
Kristen Janda to Vocal Music Teacher at Middle School to replace Kristen Schutte who resigned at 
the end of the 2017-2018 school year.  Ms. Janda will be place at BA18-9 according to the 2018-
2019 certificated salary schedule.  Information about Ms. Janda is attached. 
 
Michael Sanderson to Grade 2 Teacher at Hawthorne to replace Amy Sloan who transferred to 
another position.  Mr. Sanderson will be placed at BA-1 according to the 2018-2019 certificated 
salary schedule.  Information about Mr. Sanderson is attached. 
 
 
Certificated Staff Transfers – Scottie Heil, Lauren Henry, Holly Leth, Crystal Pettit, Amy Sloan 
The administration recommends acceptance of the following Certificated transfer(s): 
 
Scottie Heil from Grade 3 Teacher at Hawthorne to Grade 4 Teacher at Watson to replace Lauren 
Henry who transferred to another position.  Ms. Heil’s wage and placement will remain the same 
according to the 2018-2019 certificated salary schedule. 
 
Lauren Henry from Grade 4 Teacher at Watson to Explore Reading Teacher at Middle School to 
replace Karen Valdes who transferred to another position.  Ms. Henry’s wage and placement will 
remain the same according to the 2018-2019 certificated salary schedule. 
 
Holly Leth from Preschool Teacher to Kindergarten Teacher at Hawthorne due to student enrollment. 
Ms. Leth’s wage and placement will remain the same according to the 2018-2019 certificated salary 
schedule.   
 
Crystal Pettit from Preschool Teacher at Alcott to Preschool Teacher at Hawthorne to replace Holly 
Leth who transferred to another position.  Ms. Pettit’s wage and placement will remain the same 
according to the 2018-2109 certificated salary schedule. 
 
Amy Sloan from Grade 2 Teacher to Grade 3 Teacher at Hawthorne to replace Scottie Heil who 
transferred to another position.  Ms. Sloan’s wage and placement will remain the same according to 
the 2018-2109 certificated salary schedule.   
 
 
Extra Standard Resignations – Scott Rosno, Derek Williams 
The administration recommends the following Extra Standard resignation(s): 
 



Scott Rosno resigning from SH Head Girls Track effective at the end of the 2017-2018 school year. 
 
Derek Williams resigning from SH Head Girls Tennis effective at the end of the 2017-2018 school 
year.  
 
 
 
 
Extra Standard Appointment – Jamee Bockerman, Jodi, Kauffman, Christy Kreutzer 
The administration recommends the following Extra Standard appointment(s): 
 
Jamee Bockerman to Alcott Future Problem Solving to replace Erica Jenkins who resigned at the 
end of the 2017-2018 school year.  Ms. Bockerman will be paid the Future Problem Solving stipend 
of 1,707.50 at Category I, Level 1 according to the 2018-2019 extra standard salary schedule. 
 
Jodi Kauffman to Student Council at Alcott (split position) to replace Erica Jenkins who resigned at 
the end of the 2017-2018 school year.  Ms. Kauffman will be paid the Student Council (1/2 split) 
stipend of $512.25 according to the 2018-2019 extra standard salary schedule. 
 
Christy Kreutzer to SH Assistant Cross Country to replace Mike Baptiste resigned at the end of the 
2017-2018 school year.  Ms. Kreutzer will be paid the SH Assistant Cross Country stipend of 
$1,707.50 at Category I, Level 1 according to the 2018-2019 extra standard salary schedule. 
 
 
Classified Staff Releases/Resignations/Retirements – Amanda Dvoracek, Alberto Jaramillo, 
Sara Kopke, Betty Kort, Angela Regier, John Richards, Morrie Schwenk   
The administration recommends acceptance of the following classified resignation(s): 
 
Amanda Dvoracek resigned from Paraeducator position at Hawthorne at the end of the 2017-2018 
school year. 
 
Alberto Jaramillo resigned from Special Education Paraeducator position at Middle School at the end 
of the 2017-2018 school year. 
 
Sara Kopke resigned from Title Paraeducator position at Longfellow at the end of the 2017-2018 
school year. 
 
Betty Kort retiring from Executive Director of HPS Foundation effective July 31, 2018 or as 
determined by the HPS Foundation Board.  This is pending acceptance of Ms. Kort’s resignation by 
the HPS Foundation Board. 
 
Angela Regier released from night Custodian position at Middle School effective May 22, 2018. 
 
John Richards resigned from Maintenance position effective May 22, 2018. 
 
Morrie Schwenk retiring from Maintenance Supervisor position effective November 9, 2018. 
 
 
Classified Staff Transfers – Steven Adelson, Taren Baxter, Jennifer Bolling, Josh Clarke, 
Matthew Hauge, Cindy Jones, Katie Millar, Keri Nissen, Barbara Parde, Meghan Patten, 
Edward Ragsdale, Mary Lee Whitney, Tracy Zabst, Stacey Zubrod 
The administration recommends acceptance of the following classified staff transfer(s): 
 
Steven Adelson from 7.25 hours per day to 7.5 hours per day to bring his Paraeducator 
(Technology) position in line with others in the same classification.  Mr. Adelson’s benefits will be 
adjusted for the assignment change.  The hourly wage will remain the same according to the 2018-
2019 classified salary schedule.  
 



Taren Baxter from 7 hours per day to 7.5 hours per day to bring her Paraeducator (Technology) 
position in line with others in the same classification.  Ms. Baxter’s benefits will be adjusted for the 
assignment change.  The hourly wage will remain the same according to the 2018-2019 classified 
salary schedule.  
 
 
 
Jennifer Bolling from 7 hours per day to 7.5 hours per day to bring her Paraeducator (Library) 
position in line with others in the same classification.  Ms. Bolling’s benefits will be adjusted for the 
assignment change.  The hourly wage will remain the same according to the 2018-2019 classified 
salary schedule.  
 
Joshua Clarke from 7 hours per day to 7.5 hours per day to bring his Paraeducator (Technology) 
position in line with others in the same classification.  Mr. Clark’s benefits will be adjusted for the 
assignment change.  The hourly wage will remain the same according to the 2018-2019 classified 
salary schedule.  
 
Matthew Hauge from 7 hours per day to 7.5 hours per day to bring his Paraeducator (Technology) 
position in line with others in the same classification.  Mr. Hauge’s benefits will be adjusted for the 
assignment change.  The hourly wage will remain the same according to the 2018-2019 classified 
salary schedule.  
 
Cindy Jones from 7 hours per day to 7.5 hours per day to bring her Paraeducator (Office) position in 
line with others in the same classification.  Ms. Jones’ benefits will be adjusted for the assignment 
change.  The hourly wage will remain the same according to the 2018-2019 classified salary 
schedule.  
 
Katie Millar from Special Education Preschool Paraeducator position to Title Paraeducator position 
at Longfellow to replace Sara Kopke who resigned.  Ms. Millar’s wage will remain the same 
according to the 2018-2019 classified salary schedule. 
 
Keri Nissen from 7 hours per day to 7.5 hours per day to bring her Paraeducator (Special Education 
Skills 3) position in line with others in the same classification.  Ms. Nissen’s benefits will be adjusted 
for the assignment change.  The hourly wage will remain the same according to the 2018-2019 
classified salary schedule.  
 
Barbara Parde from 7 hours per day to 7.5 hours per day to bring her Paraeducator (Office) position 
in line with others in the same classification.  Ms. Parde’s benefits will be adjusted for the 
assignment change.  The hourly wage will remain the same according to the 2018-2019 classified 
salary schedule.  
 
Meghan Patten from Special Education Paraeducator at Longfellow to Special Education 
Paraeducator at Watson to replace Troy Baker who resigned at the end of the 2017-2018 school 
year.  Ms. Patten’s wage will remain the same according to the 2018-2019 classified salary 
schedule. 
 
Edward Ragsdale from night Custodial position at Watson/Middle School to night Custodian position 
at Middle School to replace Angela Regier who was released.  Mr. Ragsdale’s wage will remain the 
same according to the 2018-2019 classified salary schedule. 
 
Mary Lee Whitney from 7 hours per day to 7.5 hours per day to bring her Paraeducator (Library) 
position in line with others in the same classification.  Ms. Whitney’s benefits will be adjusted for the 
assignment change.  The hourly wage will remain the same according to the 2018-2019 classified 
salary schedule.  
 
Tracy Zabst from Special Education Paraeducator at Longfellow to Special Education/BD 
Paraeducator at Watson to replace Patricia Juranek who resigned at the end of the 2017-2018 
school year.  Ms. Zabst’s wage will be adjusted for the new assignment according to the 2018-2019 
classified salary schedule. 



 
Stacey Zubrod from 7 hours per day to 7.5 hours per day to bring her Paraeducator (Special 
Education Skills 3) position in line with others in the same classification.  Ms. Zubrod’s benefits will 
be adjusted for the assignment change.  The hourly wage will remain the same according to the 
2018-2019 classified salary schedule.  
 
 
 
Classified Staff Appointment(s) – Ronna McEntee, Timothy Phillips, Hailey Schake, Katherine 
Welk 
The administration recommends the following classified staff appointment(s): 
 
Ronna McEntee to 10-month Secretary at Senior High to replace Heidi Graf who resigned.  Ms. 
McEntee will be paid the starting wage for Senior High Secretary according to the 2018-2019 
Classified salary schedule.  Information about Ms. McEntee is attached. 
 
Timothy Phillips to night Custodian at Watson/Middle School to replace Edward Ragsdale who 
transferred to another position.  Mr. Phillips will be paid the starting wage for night Custodian 
according to the 2017-2018 classified salary schedule.  Information about Mr. Phillips is attached. 
 
Hailey Schake to Special Education Paraeducator at Middle School to replace Alberto Jaramillo who 
resigned at the end of the 2017-2018 school year.  Ms. Schake will be paid the starting wage for 
Paraeducator according to the 2018-2019 classified salary schedule.  Information about Ms. Schake 
is attached. 
 
Katherine Welk to part-time Accompanist at Middle School to replace Douglas Singer who resigned 
at the end of the 2017-2018 school year.  Ms. Welk will be paid the starting wage for Accompanist 
according to the 2018-2019 classified salary schedule.  Information about Ms. Welk is attached. 
 



Westside Community Schools 
Board of Education Policy 2115 
 
 
SUPERINTENDENT SUCCESSION PLANNING 
 
The Board is committed to advanced preparation in the event of a planned or unplanned 
change of the Superintendent.  The Board shall establish and annually update a 
Succession Plan to ensure the orderly transition of leadership and achievement of the 
District’s mission and goals. 
 
Succession Planning Committee 
 
The Succession Planning Committee shall be comprised of the current Board President 
and Vice-President, the immediate-past Board President, and the Superintendent.  If the 
immediate-past Board President is no longer a member of the Board, the current Board 
Secretary will sit on the Committee.  Each year’s Committee begins service following 
the election of officers at the annual meeting in June, and the term of service on the 
Committee runs to the next year’s annual meeting. 
 
In the event a member of the Committee, prior to the next May 31, ceases to be a 
member of the Board, the President shall appoint a replacement from among the 
remaining members. 
 
Committee Purpose and Duties 
 
The Succession Planning Committee is charged with: 
 

1. Preparation of a recommended Succession Plan and report to the Board for its’ 
consideration and vote; 

2. Review of, and recommended updates to the Succession Plan, at least annually, 
or at any time determined necessary by the Board;  

3. Report to the Board for its’ consideration and vote at least annually; and 
4. Consultation with the current Superintendent at the start of each school year 

regarding his or her plans for the next following school year in order to provide 
the greatest amount of lead-time in the event of a planned retirement/resignation. 

 
Succession Plan 
 
The yearly Succession Plan shall include: 
 

1. Acting Superintendent: 
  

Procedures for selection in the event the Board determines to temporarily fill a 
vacancy with an Acting Superintendent.  The Plan will include, but not be limited 
to:  



a. Designation of a central office administrator who, for that Plan 
year, is authorized to serve as Acting Superintendent in the event 
the Board determines that circumstances necessitate such action.  
This includes circumstances where it has been determined by the 
Board that the Superintendent, due to illness, temporary disability 
or accident, is unable to temporarily perform the Superintendent’s 
essential job functions; or where a permanent vacancy occurs and 
the Board determines to temporarily fill the position with the Acting 
Superintendent rather than through an Interim Superintendent 
process until such time as a new Superintendent is selected;  

b. A plan for who will fulfill the existing duties of the position already 
held by the newly-appointed Acting Superintendent;  

c. A determination of whether or not an Acting Superintendent is 
eligible to apply for the permanent position of Superintendent 
(when the circumstances involve a permanent, not temporary, 
absence of the Superintendent); 

d. In formulating the Succession Plan each year the Committee shall 
consult with the Superintendent for his or her recommendation as 
to who should be designated in the Succession Plan as Acting 
Superintendent; and 

e. The Acting Superintendent shall continue to implement the annual 
goals of the Superintendent and the District.   

 
2. Interim Superintendent: 

 
Procedures for selection in the event the Board determines to temporarily fill a 
vacancy with an Interim Superintendent until such time as a permanent 
Superintendent is selected.  The will include, but not be limited to: 
 

a. The process for initiating the search, including; 
• whether a search firm will be used in the process of selecting an 

Interim Superintendent, and if so, a current list of potential search 
firms, the process and timeline for issuing a request for proposals, and 
the process for selection of the search firm; or 

• whether an alternative method for identifying Interim Superintendent 
candidates will be utilized, and if so, the process and timeline for 
identifying candidates; 

b. A determination of whether or not an Interim Superintendent is eligible to 
apply for the permanent position of Superintendent; and 

c. If a current administrator is appointed as Interim Superintendent, a plan for 
who will fulfill the existing duties of the position already held by the newly-
appointed Interim Superintendent. 

 
 
 
 



3. Permanent Superintendent:  
 

Procedures for the selection of a new Superintendent in the event of a vacancy.  
The plan will include, but not be limited to: 
 

a. The process for initiating the search, including: 
• whether a search firm will be used in the process of selecting a new 

Superintendent, and if so, a current list of potential search firms, the 
process and timeline for issuing a request for proposals, and the 
process for selection of a search firm; or 

• whether an alternative method for identifying Superintendent 
candidates will be utilized, and if so, the process and timeline for 
identifying candidates; 

b. A draft Request for Proposals from superintendent search firms, which 
shall be subject to final approval by the Board at the time of issuance; and 

c. A target transition time period to allow for, if possible, assistance with the 
transition for the incoming Superintendent by the outgoing Superintendent. 

 
4. Communication Plan: 

 
A communication plan for announcing the Superintendent’s absence, resignation 
or other reason for vacancy, the Succession Plan procedures, and the timeline, 
procedures, selection activities, and opportunities for community input (as they 
become known) and the selection of an Acting, Interim, or new Superintendent.  
The official spokesperson for media contacts and external inquiries will be the 
Director of Communications and Community Engagement, working in conjunction 
with the Succession Planning Committee and the Assistant Superintendent of 
Human Resources.   
 
 
 
 
Cross-Reference: 
Policy 1120 – Functions of the Board 
Policy 1170 – Committees of the Board 
 
 
 
 
 
Policy Adopted:  November 21, 2016 
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STAFF REIMBURSEMENT OF EXPENSES 
 
Board members, employees, or volunteers of the School District are expected to 
maintain effectiveness by being well informed on educational and related issues and are 
encouraged to diligently perform required duties, attend educational workshops, 
conferences, training programs, official functions, hearings, or meetings that are 
necessary to perform required duties or as sponsored by the District, the State, and/or 
national educational organizations or which are otherwise in the best interests of the 
District as follows: 
 

1. Board members, by way of this adopted Policy and with the additional 
approval of the Superintendent or the Superintendent's designee, are 
specifically authorized to attend such functions without additional or further 
approval by the Board unless otherwise so determined; and the District shall 
pay the registration costs, tuition costs, fees, or charges for such functions 
along with actual travel expenses.  If travel is by commercial or charter 
means or if a personal automobile is used, mileage shall be allowed at the 
rate provided by policy with meals and lodging to be reimbursed based upon 
substantiated costs, actually and necessarily incurred, or applicable federal 
rates. 

 
2. Employees and volunteers are authorized to attend such functions upon prior 

approval of the Superintendent or the Superintendent's designee; and the 
District shall pay registration costs, tuition costs, fees, or charges for such 
functions along with actual travel expenses, if travel is by commercial or 
charter means or if a personal automobile is used, mileage shall be allowed 
at the rate provided by policy with meals and lodging to be reimbursed based 
upon substantiated costs, actually and necessarily incurred, or applicable  
federal rates. 

 
3. Payment or reimbursement for expenses incurred by Board members, 

employees, or volunteers as otherwise specifically permitted by law shall 
also be allowed as provided by such law. 

 
4. Since it is hereby determined to be important and in the best interest of the 

District to recognize service by Board members, employees, and volunteers, 
the Board hereby authorizes the Board President or the Superintendent or 
the Superintendent's designee to determine when and to whom plaques, 
certificates of achievement, flowers, or other items of value should be 
granted, provided that no such plaque, certificate, flowers, or other item of 
value to be awarded costs more than $75.00. 

 
5. School Board members are not paid members; and, when appropriate 

because of the timing, length, or other factors, sandwiches or meals may be 
provided to School Board members, employees, media representatives, and 
volunteers attending public meetings or in other appropriate or necessary 
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situations such as joint meetings with other governing bodies. 
 

6. Non-alcoholic beverages, cookies, or other similar items may be provided to 
individuals attending public meetings, private meetings, discussions, or 
public or private conferences as determined necessary or appropriate by the 
Superintendent or the Superintendent's designee to be in the best interest of 
the District. 

 
7. Non-alcoholic beverages and meals may be provided for individuals while 

performing or immediately after performing relief, assistance, or support 
activities in emergency situations or during or immediately following their 
participation in any activity approved by the School Board. 

 
8. In addition to the other matters covered and allowed by this Policy, one 

recognition dinner each fiscal year may be held for Board members, 
employees, or volunteers provided the maximum cost per person, which is 
hereby established for such dinner, shall not exceed $25.00 and further 
provided that such annual dinner may be held separately for employees of 
each department or separately for volunteers or any of them in combination. 

 
9. The authority necessary to carry out the provisions of this policy should be, 

and is hereby, delegated from the Board to the designated officials so 
indicated herein. 

 
Nothing in this Policy shall authorize the expenditure of public funds to pay for any 
expenses incurred by a spouse of a Board member, employee, or volunteer unless the 
spouse is also a Board member, employee or volunteer. 
 
Legal Reference:  Neb. Rev. Stat. §§ 13-2201 to 13-2204 
   Neb. Rev. Stat. §79-546 
 
Cross Reference: 402.08 Employee Travel Compensation 

402.09  Recognition of Service of Employees 
 
 
 
 
Approved __06-17-02__ Reviewed __01-20-14__ Revised __02-17-14__ 
 
HASTINGS PUBLIC SCHOOLS 
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ANTI-DISCRIMINATION, ANTI-HARASSMENT, AND ANTI-RETALIATION 
 
1. Elimination of Discrimination 
 
The Hastings Public Schools hereby gives this statement of compliance and intends to 
comply with all state and federal laws prohibiting discrimination.  This school district 
intends to take any necessary measures to assure compliance with such laws against 
any prohibited form of discrimination.   

 
The Hastings Public Schools does not discriminate on the basis of sex, disability, race, 
color, religion, veteran status, national or ethnic origin, marital status, pregnancy, 
childbirth or related medical condition, or other protected status in its programs and 
activities and provides equal access to the Boy Scouts and other designated youth 
groups. Reasonable accommodations will be provided to employees with disabilities 
and to those who are pregnant, have given birth, or have a related medical condition, as 
required by law. The following persons have been designated as “Coordinators” to 
handle inquiries regarding the non-discrimination policies: 

 
Students: Donna Moss, Director of Student Services, 1924 West A Street, Hastings, 
Nebraska, 68901, dmoss@es9.org 

Employees and Others: Jeff Schneider, Director of Finance and Operations, 1924 
West A Street, Hastings, Nebraska, 68901, jschneid@esu9.org 

 
Complaints or concerns involving discrimination or needs for accommodation or access 
should be addressed to the appropriate Coordinator. For further information about anti-
discrimination laws and regulations, or to file a complaint of discrimination with the 
Office for Civil Rights in the U.S. Department of Education (OCR), please contact the 
OCR at 601 East 12th Street, Room 353, Kansas City, MO  64106, (800) 368-1019 
(voice), Fax (816) 426-3686, (800) 537-7697 (telecommunications device for the deaf), 
or ocr.kansascity@ed.gov. 
 
2. Prohibited Harassment, Discrimination, and Retaliation of Employees, Students 

and Others 
 
Purpose: 
 
The Hastings Public Schools is committed to offering employment and educational 
opportunity to its employees and students in a climate free of discrimination.  
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District 
employees, including, co-workers, non-employees (such as volunteers), third parties, 
and others is strictly prohibited and will not be tolerated.    

 
Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic, 
or physical conduct relating to a person's race, color, national origin, religion, disability,  

mailto:dmoss@es9.org
mailto:jschneid@esu9.org
mailto:ocr.kansascity@ed.gov
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age, sex, or other protected category, that is sufficiently serious to deny, interfere with, 
or limit a person's ability to participate in or benefit from an educational or work program 
or activity, including, but not limited to: 
 

• Conduct that is sufficiently severe or pervasive to create an intimidating, hostile, 
or abusive educational or work environment, or 

• Requiring an individual to endure the offensive conduct as a condition of 
continued employment or educational programs or activities, including the receipt 
of aids, benefits, and services. 

 
Educational programs and activities include all academic, educational, extracurricular, 
athletic, and other programs of the school, whether those programs take place in a 
school's facilities, on a school bus, at a class or training program sponsored by the 
school at another location, or elsewhere. 
 
Discriminatory harassment because of a person's race, color, national origin, religion, 
disability, age, sex, or other protected category, may include, but is not limited to: 

• Name-calling, 
• Teasing or taunting, 
• Insults, slurs, or derogatory names or remarks, 
• Demeaning jokes, 
• Inappropriate gestures, 
• Graffiti or inappropriate written or electronic material, 
• Visual displays, such as cartoons, posters, or electronic images, 
• Threats or intimidating or hostile conduct, 
• Physical acts of aggression, assault, or violence, or 
• Criminal offenses. 

 
The following examples are additional or more specific examples of conduct that may 
constitute sexual harassment: 

• Unwelcome sexual advances or propositions,  
• Requests or pressure for sexual favors,  
• Comments about an individual’s body, sexual activity, or sexual attractiveness, 
• Physical contact or touching of a sexual nature, including touching intimate body 

parts and inappropriate patting, pinching, rubbing, or brushing against another's 
body, 

• Physical sexual acts of aggression, assault, or violence, including criminal 
offenses (such as rape, sexual assault or battery, and sexually motivated 
stalking), against a person’s will or where a person is incapable of giving consent 
due to the victim’s age, intellectual disability, or use of drugs or alcohol, 

• Requiring sexual favors or contact in exchange for aids, benefits, or services, 
such as grades, awards, privileges, promotions, etc., or 
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• Gender-based harassment; acts of verbal, nonverbal, written, graphic, or 

physical conduct based on sex or sex-stereotyping, but not involving conduct of a 
sexual nature. 

 
If the District knows or reasonably should know about possible harassment, including 
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial 
investigation to determine whether unlawful harassment occurred (see “Grievance or 
Complaint Procedures” in Rule 404.06), and take appropriate interim measures, if 
necessary. If the District determines that unlawful harassment occurred, the District will 
take prompt and effective action to eliminate the harassment, prevent its recurrence, 
and remedy its effects, if appropriate. If harassment or violence that occurs off school 
property creates a hostile environment at school, the District will follow this policy and 
grievance procedure, within the scope of its authority. 
 
All District employees are expected to take prompt and appropriate actions to report and 
prevent discrimination, harassment, and retaliation by others. Employees who witness 
or become aware of possible discrimination, including harassment and retaliation, must 
immediatelyreport the conduct to his or her supervisor or the compliance coordinator 
designated to handle complaints of discrimination (designated compliance coordinator). 
 
3.  Anti-retaliation: 
 
The District prohibits retaliation, intimidation, threats, coercion, or discrimination against 
any person for opposing discrimination, including harassment, or for participating in the 
District's discrimination complaint process or making a complaint, testifying, assisting, or 
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a 
form of discrimination.   
 
The District will take immediate steps to stop retaliation and prevent its recurrence 
against the alleged victim and any person associated with the alleged victim. These 
steps will include, but are not limited to, notifying students, employees, and others, that 
they are protected from retaliation, ensuring that they know how to report future 
complaints, and initiating follow-up contact with the complainant to determine if any 
additional acts of discrimination, harassment, or retaliation have occurred. If retaliation 
occurs, the District will take prompt and strong responsive action, including possible 
discipline, including expulsion or termination, if applicable.  
 
Legal Reference: Title VI, 42 U.S.C. § 2000d, Title VII, 42 U.S.C. § 2000e, Title IX; 20 U.S.C. § 1681, and the Nebraska Fair 

Employment Practices Act, Neb. Rev. Stat §48-1101 et seq. 

Age Discrimination in Employment Act (ADEA), the Older Workers Benefit Protection Act (OWBPA), 29 U.S.C., §621 et seq., and 

the Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. §48-1001et seq.; 

Americans with Disabilities Act (ADA), 42 U.S.C. § 12101 et seq. Section 504 of the Rehabilitation Act of 1972 (Section 504) 

Pregnancy Discrimination Act, 42 U.S.C. § 2000e(k) Uniform Service Employment and Reemployment Rights Act (SERRA), 38 

U.S.C. § 4301 et seq. 

Neb. Rev. Stat. § 79-2,115, et seq. 
Approved 10/19/2015  Reviewed  ______________  Revised  ______________   
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ANTI-DISCRIMINATION, ANTI-HARASSMENT, AND ANTI-RETALIATION 
 
The Hastings Public Schools is committed to offering employment and educational 
opportunity to its employees and students in a climate free of discrimination.  
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District 
employees, including, co-workers, non-employees (such as volunteers), third parties, 
and others is strictly prohibited and will not be tolerated. Should unlawful discrimination, 
harassment, and/or retaliation be alleged, the following shall apply.   
 
 
Grievance or ComplaintProcedures: 
 
Employees or students should initially report all instances of discrimination, harassment 
or retaliation to their immediate supervisor or teacher or to the compliance coordinator 
designated to handle complaints of discrimination (designated coordinator).  If the 
employee or student is uncomfortable in presenting the problem to the supervisor or 
teacher, or if the supervisor or teacher is the problem, the employee or student may 
report the alleged discrimination, harassment or retaliation (“discrimination”) to the 
designated coordinator, or in the case of students, to another staff person (such as a 
counselor or principal). 
 
Other individuals may report alleged discrimination to the designated coordinator. If the 
designated coordinator is the person alleged to have committed the discriminatory act, 
then the complaint should be submitted to the Superintendent for assignment. A 
discrimination complaint form is attached to this grievance procedure and is available in 
the office of each District building, on the District's website, and from the designated 
coordinators. 
 
District employees, supervisors and administrators must immediately report any 
complaints, reports, observations, or other information of alleged discrimination to the 
designated coordinator, even if that District employee is investigating the alleged 
discrimination as part of the District's student or employee disciplinary process, and 
provide the complainant with information for filing a complaint of discrimination, 
including a complaint form if requested (see Attachment A), and contact information for 
the District's designated coordinator.  If the District uses its disciplinary procedures to 
investigate and resolve an alleged discrimination complaint, those disciplinary 
procedures will comply with the District's standards for a prompt and equitable 
grievance procedure outlined below. 
 
Under no circumstances will a person filing a complaint or grievance involving 
discrimination be retaliated against for filing the complaint or grievance. 
 
Level 1 (Investigation and Findings): 
 
Once the District receives a grievance, complaint or report alleging discrimination,  
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harassment, or retaliation, or becomes aware of possible discriminatory conduct, the 
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to 
determine whether unlawful harassment occurred. If necessary, the District will take 
immediate, interim action or measures to protect the alleged victim and prevent further 
potential discrimination, harassment, or retaliation during the pending investigation. The 
alleged victim will be notified of his or her options to avoid contact with the alleged 
harasser, such as changing a class or prohibiting the alleged harasser from having any 
contact with the alleged victim pending the result of the District’s investigation. The 
District will minimize any burden on the alleged victim when taking interim measures to 
protect the alleged victim. 
 
The District will investigate all complaints of discrimination, even if an outside entity or 
law enforcement agency is investigating a complaint involving the same facts and 
allegations. The District will not wait for the conclusion or outcome of a criminal 
investigation or proceeding to begin an investigation required by this grievance 
procedure. If the allegation(s) involve possible criminal conduct, the District will notify 
the complainant of his or her right to file a criminal complaint, and District employees will 
not dissuade the complainant from filing a criminal complaint either during or after the 
District’s investigation. 
 
The District will complete its investigation within ten (10) working days after receiving a 
complaint or report, unless extenuating circumstances exist. Extenuating circumstances 
may include the unavailability of witnesses due to illness or incapacitation, or additional 
time needed because of the complexity of the investigation, the need for outside experts 
to evaluate the evidence (such as forensic evidence), or multiple complainants or 
victims. Extenuating circumstances do not include summer vacation, and if a designated 
compliance coordinator or investigator is unavailable, another coordinator or trained 
employee will be designated to conduct the investigation. If extenuating circumstances 
exist, the extended timeframe to complete the investigation will not exceed ten (10) 
additional working days without the consent of the complainant.  Periodic status 
updates will be given to the parties, if necessary. 
 
The District’s investigation will include, but is not limited to: 

• Providing the parties with the opportunity to present witnesses and provide 
evidence. 

• An evaluation of all relevant information and documentation relating to the 
alleged discriminatory conduct.  

• For allegations involving harassment, some of the factors the District will 
consider include:  1) the nature of the conduct and whether the conduct was 
unwelcome, 2) the surrounding circumstances, expectations, and relationships, 
3) the degree to which the conduct affected one or more students' education, 4) 
the type, frequency, and duration of the conduct, 5) the identity of and 
relationship between the alleged harasser and the suspect or suspects of the  
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 harassment, 6) the number of individuals involved, 7) the age (and sex, if 
 applicable) of the alleged harasser and the alleged victim(s) of the harassment,
 8) the location of the incidents and the context in which they occurred, 9) the 
 totality of the circumstances, and 10) other relevant evidence. 

• A review of the evidence using a “preponderance of the evidence” standard 
(based on the evidence, is it more likely than not that discrimination, harassment, 
or retaliation occurred?) 

 
The designated compliance coordinator (or designated investigator) will complete an 
investigative report, which will include: 

• A summary of the facts,  
• An analysis of the appropriate legal standards applied to the specific facts, 
• Findings regarding whether discrimination occurred, and 
• If a finding is made that discrimination occurred, the recommended remedy or 

remedies necessary to eliminate discrimination, including harassment and 
retaliation, prevent its recurrence, and remedy its effects, if applicable.  

 
If someone other than the designated compliance coordinator conducted the 
investigation, the compliance coordinator will review, approve, and sign the investigative 
report. The District will ensure that prompt, appropriate, and effective remedies are 
provided if a finding of discrimination, harassment, or retaliation is made (see the 
Remedies section, below, for additional information about remedies). The District will 
maintain relevant documentation obtained during the investigation and documentation 
supportive of the findings and any subsequent determinations, including the 
investigative report, witness statements, interview summaries, and any transcripts or 
audio recordings, pertaining to the investigative and appeal proceedings. 
 
The District will send concurrently to the parties written notification of the decision 
(findings and any remedy) regarding the complaint within ten (10) working days after 
the investigation is completed. The Family Educational Rights and Privacy Act 
(FERPA), 20 U.S.C. § 11232g; 34 C.F.R. Part 99, permits the District to disclose to a 
student who was discriminated against or harassed (victim), information about the 
sanction imposed upon a student who was found to have engaged in discrimination or 
harassment (student who discriminated) when the sanction directly relates to the victim. 
This includes an order that the student who discriminated stay away from the victim, or 
that the student who discriminated is prohibited from attending school for a period of 
time, or transferred to other classes. 
 
 Level 2 (Appeal to the Superintendent): 
 
If a party is not satisfied with the findings or remedies (or both) set forth in the decision, 
he or she may file an appeal in writing with the Superintendent within ten (10) working 
days after receiving the decision. The Superintendent will review the appeal and the 
investigative documentation and decision, conduct additional investigation, if necessary, 
and issue a written determination about the appeal within ten (10) working days after  
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receiving the appeal. The party who filed the appeal will be sent the 
Superintendent’sdetermination at the time it is issued, and a copy will be sent to the 
designated compliance coordinator. If the Superintendent is the subject of the 
complaint, the party will file the appeal directly with the Board. 
 
 Level 3 (Appeal to the Board): 
 
If the party is not satisfied with the Superintendent’s determination, he or she may file 
an appeal in writing with the Board of Education within ten (10) working days after 
receiving the Superintendent’s determination. The Board of Education will review the 
appeal, the Superintendent’s determination, the investigative documentation and 
decision, and allow the party to address the Board at the next scheduled Board meeting 
to present his or her appeal. The Board will issue a written determination about the 
appeal within thirty (30) working days after receiving the appeal. The party who filed 
the appeal will be sent the Board’s determination at the time it is issued, and a copy will 
be sent to the designated compliance coordinator. The Board’s determination, and any 
actions taken, will be final on behalf of the District. 
 
Remedies: 
 
If the District knows or reasonably should know about possible discrimination, including 
harassment or violence, the District will take immediate, interim action or measures to 
protect the alleged victim, ensure the safety of the school community, and prevent 
further potential discrimination, harassment, or retaliation during the District’s pending 
investigation. These interim measures will be prompt, age-appropriate, effective, and 
tailored to the specific situation, and may include a change in the student's seating 
assignment or class, a change in an employee's work area, prohibiting the alleged 
harasser from having any contact with the alleged victim pending the result of the 
District’s investigation, and other remedies, such as those listed below. 
 
The District will minimize any burden on the alleged victim when taking interim 
measures. For instance, the District generally will not remove the alleged victim from his 
or her class or work area and allow the alleged harasser to remain. In addition the 
District will ensure that the complainant is aware of his or her Title IX rights, including a 
strong prohibition against retaliation for reporting discrimination or harassment or 
cooperating with any investigation or proceeding, and any available resources, such as 
counseling, health, and mental health services, and the right to file a complaint with 
local law enforcement, if applicable. 
 
If the District determines that unlawful discrimination or harassment occurred, the 
District will take prompt and effective action to eliminate the discrimination or 
harassment, prevent its recurrence, and remedy its effects on the complainant and 
others, if appropriate. The remedies will be tailored to the specific allegations and facts 
of each situation, including, but not limited to, the following remedies: 
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• Providing an escort to ensure the complainant can move safely between classes 

and activities. 
• Ensuring the complainant and alleged harasser do not attend the same classes. 
• Moving the alleged harasser to another school or work area within the District. 
• Providing counseling services or reimbursement, if appropriate. 
• Providing medical services or reimbursement, if appropriate. 
• Providing academic support services, such as tutoring. 
• Arranging for the complainant to re-take a course or withdraw from a class 

without penalty, including ensuring that any changes do not adversely affect the 
complainant’s academic record. 

 
The District may provide remedies for the broader student population as well, including 
but not limited to: 

• Offering counseling, health, mental health, or other holistic and comprehensive 
victim services to all students or employees affected by sexual harassment or 
sexual violence, and notifying students and employees of campus and 
community counseling, health, mental health, and other student services. 

• Designating an individual from the District's counseling center to be “on call” to 
assist victims of sexual harassment or violence whenever needed.  

• Providing additional training to the District's designated compliance coordinators 
and other employees who are involved in addressing, investigating, or resolving 
complaints of discrimination, harassment, and retaliation, to better respond to 
specific types of harassment and violence.  

• Informing students and employees of their options to notify proper law 
enforcement authorities, including school and local police, and the option to be 
assisted by District employees in notifying those authorities.  

• Creating a committee of students or employees and District officials to identify 
strategies for ensuring that students and employees: 

a. Know the school's prohibition against discrimination, harassment, and 
retaliation. 

b. Recognize acts of discrimination, harassment (including acts of violence), 
and retaliation when they occur.   

c. Understand how and to whom to report any incidents of discrimination.  
d. Know the connection between alcohol and drug abuse and harassment or 

violence based on sex or other protected characteristics.  
e. Feel comfortable that District officials will respond promptly and equitably 

to reports of discrimination, harassment (including violence) and 
retaliation. 

• Conducting periodic assessments of student or employee activities to ensure that 
the practices and behavior of students or employees do not violate the District’s 
policies against anti-discrimination, anti-harassment, and anti-retaliation. 
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• Conducting in conjunction with students or employees, a “climate check” to 

assess the effectiveness of efforts to ensure that the District is free from 
discrimination, harassment (including violence), and retaliation, and using the 
resulting information to inform future proactive steps that will be taken by the 
District. 

 
In addition to these remedies, the District may impose disciplinary sanctions against the 
student or employee who discriminated, harassed, or retaliated against the complainant, 
up to and including possible expulsion or termination or cancellation of employment. 
 
Confidentiality: 
 
The identity of the complainant will be kept confidential to the extent permitted by state 
and federal law.  The District will notify the complainant of the anti-retaliation provisions 
of applicable laws and that the District will take steps to prevent retaliation and will take 
prompt and strong responsive actions if retaliation occurs. 
 
If a complainant requests confidentiality or asks that the complaint not be pursued, the 
District will take all reasonable steps to investigate and respond to the complaint 
consistent with the request for confidentiality or the request not to pursue an 
investigation, as long as doing so does not prevent the District from responding 
effectively to the harassment and preventing harassment of other students. If a 
complainant insists that his or her name or other identifiable information not be 
disclosed to the alleged perpetrator, the District will inform the complainant that its 
ability to respond may be limited. Even if the District cannot take disciplinary action 
against the alleged harasser, the District will pursue other steps to limit the effects of the 
alleged harassment and prevent its recurrence, if warranted. 
 
At the same time, the District will evaluate a confidentiality request in the context of its 
responsibility to provide a safe and nondiscriminatory environment for all students. 
Thus, the District may weigh the confidentiality request against factors such as: the 
seriousness of the alleged harassment, the complainant's age; whether there have been 
other harassment complaints about the same individual and the alleged harasser’s 
rights to receive information about the allegations if the information is maintained by the 
District as an “education record” under FERPA. In some cases, the District may be 
required to report alleged misconduct or discrimination, such as sexual harassment 
involving sexual violence, to local law enforcement or other officials, and the District 
may not be able to maintain the complainant's confidentiality. The District will inform the 
complainant that it cannot ensure confidentiality, if applicable. 
 
Training: 
 
The District will ensure that District employees, including but not limited to officials, 
administrators, teachers, substitute teachers, counselors, nurses and other health  
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personnel, coaches, assistant coaches, paraprofessionals, aides, bus drivers, and 
school law enforcement officers, are adequately trained so they understand and know 
how to identify acts of discrimination, harassment, and retaliation, and how to report it to 
appropriate District officials or employees. This training will include, at a minimum, the 
following areas: 

• The current legal standards and compliance requirements of anti-discrimination, 
anti-harassment, and anti-retaliation federal, state, and any local laws and 
regulations, including several specific examples of discrimination, harassment 
(including acts of violence because of a person's sex or other protected 
characteristics), and retaliation.  

• The District's current anti-discrimination, anti-harassment, and anti-retaliation 
notice, policies, grievance procedure, and discrimination complaint form, 
including the specific steps and timeframes of the investigative procedures, and 
the District's disciplinary procedures.  

• Identification of the District's designated compliance coordinators and their job 
responsibilities.  

• Specific examples and information regarding how to report complaints or 
observations of discrimination, harassment, or retaliation to appropriate District 
officials or employees. In addition, the District will emphasize that employees, 
students, third parties, and others should not be deterred from filing a complaint 
or reporting discrimination. For instance, if a student is the victim of sexual 
violence, a form of sexual harassment, but the student is concerned that alcohol 
or drugs were involved, school staff should inform the student that the District's 
primary concern is student safety, that any other rules violations will be 
addressed separately from the sexual violence allegation, and that the use of 
alcohol or drugs never makes the victim at fault for sexual violence.  

• Potential consequences for violating the District's anti-discrimination, anti-
harassment, and anti-retaliation policies, including discipline.  

• Potential remedies, including immediate, interim remedies, to eliminate the 
discrimination, harassment, and retaliation, prevent its recurrence, and remedy 
its effects.   

• A description of victim resources, including comprehensive victim services, to 
address acts of discrimination and harassment, including acts of violence 
because of a person's sex or other protected characteristics, and a list of those 
resources for distribution to trainees. 

 
In addition, the District shall ensure that employees designated to address or investigate 
discrimination, harassment, and retaliation, including designated compliance 
coordinators, receive additional specific training to promptly and effectively investigate 
and respond to complaints and reports of discrimination, and to know the District's 
grievance procedures and the applicable confidentiality requirements. 
 
Designated Compliance Coordinators: 
 
Designated compliance coordinators will be responsible for: 
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• Coordinating efforts to comply with anti-discrimination, anti-harassment, and anti-
retaliation laws and regulations. 

• Coordinating and implementing training for students and employees pertaining to 
anti-discrimination, anti-harassment and anti-retaliation laws and regulations, 
including the training areas listed above.  

• Investigating complaints of discrimination (unless the coordinator designates 
other trained individuals to investigate).  

• Monitoring substantiated complaints or reports of discrimination, as needed (and 
with the assistance of other District employees, if necessary), to ensure 
discrimination or harassment does not recur, and that retaliation conduct doesnot 
occur or recur.  

• Overseeing discrimination complaints, including identifying and addressing any 
patterns or systemic problems, and reporting such patterns or systemic problems 
to the Superintendent and the Board of Education.  

• Communicating regularly with the District's law enforcement unit investigating 
cases and providing current information to them pertaining to anti-discrimination, 
anti-harassment, and anti-retaliation standards and compliance requirements.  

• Reviewing all evidence in harassment or violence cases to determine whether 
the complainants are entitled to a remedy under anti-discrimination laws and 
regulations that was not available in the disciplinary process.  

• Ensuring that investigations address whether other students or employees may 
have been subjected to discrimination, including harassment and retaliation.  

• Determining whether District employees with knowledge of allegations of 
discrimination, including harassment and retaliation, failed to carry out their 
duties in reporting the allegations to the designated compliance coordinator and 
responding to the allegations.  

• Recommending changes to this policy and grievance procedure.  
• Performing other duties as assigned. 

 
The designated compliance coordinators will not have other job responsibilities that may 
create a conflict of interest with their coordinator responsibilities. 
 
Preventive Measures: 
 
The District will publish and widely distribute on an ongoing basis a notice of 
nondiscrimination (notice) in electronic and printed formats, including prominently 
displaying the notice on the District's website and posting the notice at each building in 
the District (see Attachment B). The District also will designate an employee to 
coordinate compliance with anti-discrimination laws (see Designated Compliance 
Coordinator section, above, for further information on compliance coordinator), and 
widely publish and disseminate this grievance procedure, including prominently posting 
it on the District’s website, at each building in the District, reprinting it in District 
publications, such as handbooks, and sending it electronically to members of the school  
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community. The District will provide training to employees and students at the beginning 
of each academic year in the areas identified in the Training section, above. 
 
The District also may distribute specific harassment and violence materials (such as 
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim 
resources, during events such as school assemblies and back to school nights, if recent 
incidents or allegations warrant additional education to the school community. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved 10/19/2015  Reviewed  ______________  Revised  ______________ 
 
HASTINGS PUBLIC SCHOOLS 
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Complaint Form 
Discrimination, Harassment or Retaliation 

 
The Hastings Public School District does not discriminate on the basis of sex, disability, race, 
color, religion, veteran status, national or ethnic origin, marital status, pregnancy, childbirth or 
related medical condition, or other protected status, or other protected status in its programs 
and activities and provides equal access to the Boy Scouts and other designated youth 
groups.This complaint form is to be used when a person has a complaint related to 
discrimination, harassment or retaliation on such bases in regard to employment or the 
programs and activities of the school district.  
 
Refer to Board Policy 404.06 for particular information pertaining to the complaint and grievance 
process.  You may attach additional materials to this form if needed.  
 
The applicable coordinator may be contacted if you have questions about filling out this 
complaint form: 
 

Students: Donna Moss, Director of Student Services, 1924 West A Street, Hastings, 
Nebraska, 68901, dmoss@es9.org 

Employees and Others: Jeff Schneider, Director of Finance and Operations, 1924 West A 
Street, Hastings, Nebraska, 68901, jschneid@esu9.org 

 
Name: ________________________________  Date: ______________________ 
 
(1) Description of the complaint:  ______________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
(2) Names of any witnesses to the matter being complained about:  ___________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 

mailto:dmoss@es9.org
mailto:jschneid@esu9.org
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(3) Identify and attach any document supporting the complaint:  ______________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
(4) Confidentiality: I (check one) ___ dodo not give consent to my identity being shared with 

the person(s) against whom I am complaining.  If I do not give consent, I understand that 
the investigation may be hindered, but that the District will nonetheless investigate and 
take prompt and effective action to remediate the concerns I have raised, if appropriate. 

 
 
(5) Relief requested (what I want done in response to this complaint):  _________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
The undersigned states:  The facts in this complaint are true to the best of my knowledge, 
information and belief. I give permission for an investigation to be made into this complaint. I 
understand that the District will take steps to prevent me being retaliated against for filing this 
complaint, that I am to notify the District if any such retaliation occurs, and that the District will 
take prompt and strong responsive action if retaliation occurs. 
 
Signature:______________________________________ 
 
 
 
 
 
For HPS Use Only 
************************************************************************************************************* 
 
Received by: ___________________________________ Date: _______________________ 
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Notice of Nondiscrimination 

 
The Hastings Public School District does not discriminate on the basis of sex, disability, 
race, color, religion, veteran status, national or ethnic origin, marital status, pregnancy, 
childbirth or related medical condition, or other protected status in its programs and 
activities and provides equal access to the Boy Scouts and other designated youth 
groups.The following persons have been designated to handle inquiries regarding the 
non-discrimination policies: 

 
Students: Donna Moss, Director of Student Services, 1924 West A Street, Hastings, 
Nebraska, 68901, dmoss@es9.org 

Employees and Others: Jeff Schneider, Director of Finance and Operations, 1924 
West A Street, Hastings, Nebraska, 68901, jschneid@esu9.org 

 
Complaints or concerns involving discrimination or needs for accommodation or access 
should be addressed to the appropriate Coordinator. For further information about anti-
discrimination laws and regulations, or to file a complaint of discrimination with the 
Office for Civil Rights in the U.S. Department of Education (OCR), please contact the 
OCR at 601 East 12th Street, Room 353, Kansas City, MO  64106, (800) 368-1019 
(voice), Fax (816) 426-3686, (800) 537-7697 (telecommunications device for the deaf), 
or ocr.kansascity@ed.gov. 
 

mailto:dmoss@es9.org
mailto:jschneid@esu9.org
mailto:ocr.kansascity@ed.gov
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ANTI-DISCRIMINATION, ANTI-HARASSMENT, AND ANTI-RETALIATION 
 
1. Elimination of Discrimination 
 
The Hastings Public Schools hereby gives this statement of compliance and intends to 
comply with all state and federal laws prohibiting discrimination.  This school district 
intends to take any necessary measures to assure compliance with such laws against 
any prohibited form of discrimination.   

 
The Hastings Public Schools does not discriminate on the basis of sex, disability, race, 
color, religion, veteran status, national or ethnic origin, marital status, pregnancy, 
childbirth or related medical condition, or other protected status in its programs and 
activities and provides equal access to the Boy Scouts and other designated youth 
groups. Reasonable accommodations will be provided to employees with disabilities 
and to those who are pregnant, have given birth, or have a related medical condition, as 
required by law. The following persons have been designated as “Coordinators” to 
handle inquiries regarding the non-discrimination policies: 

 
Students: Donna Moss, Director of Student Services, 1924 West A Street, Hastings, 
Nebraska, 68901, dmoss@es9.org 

Employees and Others: Jeff Schneider, Director of Finance and Operations, 1924 
West A Street, Hastings, Nebraska, 68901, jschneid@esu9.org 

 
Complaints or concerns involving discrimination or needs for accommodation or access 
should be addressed to the appropriate Coordinator. For further information about anti-
discrimination laws and regulations, or to file a complaint of discrimination with the 
Office for Civil Rights in the U.S. Department of Education (OCR), please contact the 
OCR at 601 East 12th Street, Room 353, Kansas City, MO  64106, (800) 368-1019 
(voice), Fax (816) 426-3686, (800) 537-7697 (telecommunications device for the deaf), 
or ocr.kansascity@ed.gov. 
 
2. Prohibited Harassment, Discrimination, and Retaliation of Employees, Students 

and Others 
 
Purpose: 
 
The Hastings Public Schools is committed to offering employment and educational 
opportunity to its employees and students in a climate free of discrimination.  
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District 
employees, including, co-workers, non-employees (such as volunteers), third parties, 
and others is strictly prohibited and will not be tolerated.    

 
Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic, 
or physical conduct relating to a person's race, color, national origin, religion, disability,  

mailto:dmoss@es9.org
mailto:jschneid@esu9.org
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age, sex, or other protected category, that is sufficiently serious to deny, interfere with, 
or limit a person's ability to participate in or benefit from an educational or work program 
or activity, including, but not limited to: 
 

• Conduct that is sufficiently severe or pervasive to create an intimidating, hostile, 
or abusive educational or work environment, or 

• Requiring an individual to endure the offensive conduct as a condition of 
continued employment or educational programs or activities, including the receipt 
of aids, benefits, and services. 

 
Educational programs and activities include all academic, educational, extracurricular, 
athletic, and other programs of the school, whether those programs take place in a 
school's facilities, on a school bus, at a class or training program sponsored by the 
school at another location, or elsewhere. 
 
Discriminatory harassment because of a person's race, color, national origin, religion, 
disability, age, sex, or other protected category, may include, but is not limited to: 

• Name-calling, 
• Teasing or taunting, 
• Insults, slurs, or derogatory names or remarks, 
• Demeaning jokes, 
• Inappropriate gestures, 
• Graffiti or inappropriate written or electronic material, 
• Visual displays, such as cartoons, posters, or electronic images, 
• Threats or intimidating or hostile conduct, 
• Physical acts of aggression, assault, or violence, or 
• Criminal offenses. 

 
The following examples are additional or more specific examples of conduct that may 
constitute sexual harassment: 

• Unwelcome sexual advances or propositions,  
• Requests or pressure for sexual favors,  
• Comments about an individual’s body, sexual activity, or sexual attractiveness, 
• Physical contact or touching of a sexual nature, including touching intimate body 

parts and inappropriate patting, pinching, rubbing, or brushing against another's 
body, 

• Physical sexual acts of aggression, assault, or violence, including criminal 
offenses (such as rape, sexual assault or battery, and sexually motivated 
stalking), against a person’s will or where a person is incapable of giving consent 
due to the victim’s age, intellectual disability, or use of drugs or alcohol, 

• Requiring sexual favors or contact in exchange for aids, benefits, or services, 
such as grades, awards, privileges, promotions, etc., or 
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• Gender-based harassment; acts of verbal, nonverbal, written, graphic, or 

physical conduct based on sex or sex-stereotyping, but not involving conduct of a 
sexual nature. 

 
If the District knows or reasonably should know about possible harassment, including 
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial 
investigation to determine whether unlawful harassment occurred (see “Grievance  or 
Complaint Procedures” in Rule 404.06), and take appropriate interim measures, if 
necessary. If the District determines that unlawful harassment occurred, the District will 
take prompt and effective action to eliminate the harassment, prevent its recurrence, 
and remedy its effects, if appropriate. If harassment or violence that occurs off school 
property creates a hostile environment at school, the District will follow this policy and 
grievance procedure, within the scope of its authority. 
 
All District employees are expected to take prompt and appropriate actions to report and 
prevent discrimination, harassment, and retaliation by others. Employees who witness 
or become aware of possible discrimination, including harassment and retaliation, must 
immediatelyreport the conduct to his or her supervisor or the compliance coordinator 
designated to handle complaints of discrimination (designated compliance coordinator). 
 
3.  Anti-retaliation: 
 
The District prohibits retaliation, intimidation, threats, coercion, or discrimination against 
any person for opposing discrimination, including harassment, or for participating in the 
District's discrimination complaint process or making a complaint, testifying, assisting, or 
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a 
form of discrimination.   
 
The District will take immediate steps to stop retaliation and prevent its recurrence 
against the alleged victim and any person associated with the alleged victim. These 
steps will include, but are not limited to, notifying students, employees, and others, that 
they are protected from retaliation, ensuring that they know how to report future 
complaints, and initiating follow-up contact with the complainant to determine if any 
additional acts of discrimination, harassment, or retaliation have occurred. If retaliation 
occurs, the District will take prompt and strong responsive action, including possible 
discipline, including expulsion or termination, if applicable.  
 

Legal Reference: Title VI, 42 U.S.C. § 2000d, Title VII, 42 U.S.C. § 2000e, Title IX; 20 U.S.C. § 1681, and the Nebraska Fair 

Employment Practices Act, Neb. Rev. Stat §48-1101 et seq. 

Age Discrimination in Employment Act (ADEA), the Older Workers Benefit Protection Act (OWBPA), 29 U.S.C., §621 et seq., and 

the Nebraska Age Discrimination in Employment Act, Neb. Rev. Stat. §48-1001et seq.; 

Americans with Disabilities Act (ADA), 42 U.S.C. § 12101 et seq. Section 504 of the Rehabilitation Act of 1972 (Section 504) 

Pregnancy Discrimination Act, 42 U.S.C. § 2000e(k) Uniform Service Employment and Reemployment Rights Act (SERRA), 38 

U.S.C. § 4301 et seq.  Neb. Rev. Stat. § 79-2,115, et seq. 
 
Approved 10/19/15  Reviewed  ______________  Revised  ______________   HASTINGS PUBLIC SCHOOLS 
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ANTI-DISCRIMINATION, ANTI-HARASSMENT, AND ANTI-RETALIATION 
 
The Hastings Public Schools is committed to offering employment and educational 
opportunity to its employees and students in a climate free of discrimination.  
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District 
employees, including, co-workers, non-employees (such as volunteers), third parties, 
and others is strictly prohibited and will not be tolerated. Should unlawful discrimination, 
harassment, and/or retaliation be alleged, the following shall apply.   
 
 
Grievance or ComplaintProcedures: 
 
Employees or students should initially report all instances of discrimination, harassment 
or retaliation to their immediate supervisor or teacher or to the compliance coordinator 
designated to handle complaints of discrimination (designated coordinator).  If the 
employee or student is uncomfortable in presenting the problem to the supervisor or 
teacher, or if the supervisor or teacher is the problem, the employee or student may 
report the alleged discrimination, harassment or retaliation (“discrimination”) to the 
designated coordinator, or in the case of students, to another staff person (such as a 
counselor or principal). 
 
Other individuals may report alleged discrimination to the designated coordinator. If the 
designated coordinator is the person alleged to have committed the discriminatory act, 
then the complaint should be submitted to the Superintendent for assignment. A 
discrimination complaint form is attached to this grievance procedure and is available in 
the office of each District building, on the District's website, and from the designated 
coordinators. 
 
District employees, supervisors and administrators must immediately report any 
complaints, reports, observations, or other information of alleged discrimination to the 
designated coordinator, even if that District employee is investigating the alleged 
discrimination as part of the District's student or employee disciplinary process, and 
provide the complainant with information for filing a complaint of discrimination, 
including a complaint form if requested (see Attachment A), and contact information for 
the District's designated coordinator.  If the District uses its disciplinary procedures to 
investigate and resolve an alleged discrimination complaint, those disciplinary 
procedures will comply with the District's standards for a prompt and equitable 
grievance procedure outlined below. 
 
Under no circumstances will a person filing a complaint or grievance involving 
discrimination be retaliated against for filing the complaint or grievance. 
 
Level 1 (Investigation and Findings): 
 
Once the District receives a grievance, complaint or report alleging discrimination,  
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harassment, or retaliation, or becomes aware of possible discriminatory conduct, the 
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to 
determine whether unlawful harassment occurred. If necessary, the District will take 
immediate, interim action or measures to protect the alleged victim and prevent further 
potential discrimination, harassment, or retaliation during the pending investigation. The 
alleged victim will be notified of his or her options to avoid contact with the alleged 
harasser, such as changing a class or prohibiting the alleged harasser from having any 
contact with the alleged victim pending the result of the District’s investigation. The 
District will minimize any burden on the alleged victim when taking interim measures to 
protect the alleged victim. 
 
The District will investigate all complaints of discrimination, even if an outside entity or 
law enforcement agency is investigating a complaint involving the same facts and 
allegations. The District will not wait for the conclusion or outcome of a criminal 
investigation or proceeding to begin an investigation required by this grievance 
procedure. If the allegation(s) involve possible criminal conduct, the District will notify 
the complainant of his or her right to file a criminal complaint, and District employees will 
not dissuade the complainant from filing a criminal complaint either during or after the 
District’s investigation. 
 
The District will complete its investigation within ten (10) working days after receiving a 
complaint or report, unless extenuating circumstances exist. Extenuating circumstances 
may include the unavailability of witnesses due to illness or incapacitation, or additional 
time needed because of the complexity of the investigation, the need for outside experts 
to evaluate the evidence (such as forensic evidence), or multiple complainants or 
victims. Extenuating circumstances do not include summer vacation, and if a designated 
compliance coordinator or investigator is unavailable, another coordinator or trained 
employee will be designated to conduct the investigation. If extenuating circumstances 
exist, the extended timeframe to complete the investigation will not exceed ten (10) 
additional working days without the consent of the complainant.  Periodic status 
updates will be given to the parties, if necessary. 
 
The District’s investigation will include, but is not limited to: 

• Providing the parties with the opportunity to present witnesses and provide 
evidence. 

• An evaluation of all relevant information and documentation relating to the 
alleged discriminatory conduct.  

• For allegations involving harassment, some of the factors the District will 
consider include:  1) the nature of the conduct and whether the conduct was 
unwelcome, 2) the surrounding circumstances, expectations, and relationships, 
3) the degree to which the conduct affected one or more students' education, 4) 
the type, frequency, and duration of the conduct, 5) the identity of and 
relationship between the alleged harasser and the suspect or suspects of the  
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 harassment, 6) the number of individuals involved, 7) the age (and sex, if 
 applicable) of the alleged harasser and the alleged victim(s) of the harassment,
 8) the location of the incidents and the context in which they occurred, 9) the 
 totality of the circumstances, and 10) other relevant evidence. 

• A review of the evidence using a “preponderance of the evidence” standard 
(based on the evidence, is it more likely than not that discrimination, harassment, 
or retaliation occurred?) 

 
The designated compliance coordinator (or designated investigator) will complete an 
investigative report, which will include: 

• A summary of the facts,  
• An analysis of the appropriate legal standards applied to the specific facts, 
• Findings regarding whether discrimination occurred, and 
• If a finding is made that discrimination occurred, the recommended remedy or 

remedies necessary to eliminate discrimination, including harassment and 
retaliation, prevent its recurrence, and remedy its effects, if applicable.  

 
If someone other than the designated compliance coordinator conducted the 
investigation, the compliance coordinator will review, approve, and sign the investigative 
report. The District will ensure that prompt, appropriate, and effective remedies are 
provided if a finding of discrimination, harassment, or retaliation is made (see the 
Remedies section, below, for additional information about remedies). The District will 
maintain relevant documentation obtained during the investigation and documentation 
supportive of the findings and any subsequent determinations, including the 
investigative report, witness statements, interview summaries, and any transcripts or 
audio recordings, pertaining to the investigative and appeal proceedings. 
 
The District will send concurrently to the parties written notification of the decision 
(findings and any remedy) regarding the complaint within ten (10) working days after 
the investigation is completed. The Family Educational Rights and Privacy Act 
(FERPA), 20 U.S.C. § 11232g; 34 C.F.R. Part 99, permits the District to disclose to a 
student who was discriminated against or harassed (victim), information about the 
sanction imposed upon a student who was found to have engaged in discrimination or 
harassment (student who discriminated) when the sanction directly relates to the victim. 
This includes an order that the student who discriminated stay away from the victim, or 
that the student who discriminated is prohibited from attending school for a period of 
time, or transferred to other classes. 
 
 Level 2 (Appeal to the Superintendent): 
 
If a party is not satisfied with the findings or remedies (or both) set forth in the decision, 
he or she may file an appeal in writing with the Superintendent within ten (10) working 
days after receiving the decision. The Superintendent will review the appeal and the 
investigative documentation and decision, conduct additional investigation, if necessary, 
and issue a written determination about the appeal within ten (10) working days after  
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receiving the appeal. The party who filed the appeal will be sent the 
Superintendent’sdetermination at the time it is issued, and a copy will be sent to the 
designated compliance coordinator. If the Superintendent is the subject of the 
complaint, the party will file the appeal directly with the Board. 
 
 Level 3 (Appeal to the Board): 
 
If the party is not satisfied with the Superintendent’s determination, he or she may file 
an appeal in writing with the Board of Education within ten (10) working days after 
receiving the Superintendent’s determination. The Board of Education will review the 
appeal, the Superintendent’s determination, the investigative documentation and 
decision, and allow the party to address the Board at the next scheduled Board meeting 
to present his or her appeal. The Board will issue a written determination about the 
appeal within thirty (30) working days after receiving the appeal. The party who filed 
the appeal will be sent the Board’s determination at the time it is issued, and a copy will 
be sent to the designated compliance coordinator. The Board’s determination, and any 
actions taken, will be final on behalf of the District. 
 
Remedies: 
 
If the District knows or reasonably should know about possible discrimination, including 
harassment or violence, the District will take immediate, interim action or measures to 
protect the alleged victim, ensure the safety of the school community, and prevent 
further potential discrimination, harassment, or retaliation during the District’s pending 
investigation. These interim measures will be prompt, age-appropriate, effective, and 
tailored to the specific situation, and may include a change in the student's seating 
assignment or class, a change in an employee's work area, prohibiting the alleged 
harasser from having any contact with the alleged victim pending the result of the 
District’s investigation, and other remedies, such as those listed below. 
 
The District will minimize any burden on the alleged victim when taking interim 
measures. For instance, the District generally will not remove the alleged victim from his 
or her class or work area and allow the alleged harasser to remain. In addition the 
District will ensure that the complainant is aware of his or her Title IX rights, including a 
strong prohibition against retaliation for reporting discrimination or harassment or 
cooperating with any investigation or proceeding, and any available resources, such as 
counseling, health, and mental health services, and the right to file a complaint with 
local law enforcement, if applicable. 
 
If the District determines that unlawful discrimination or harassment occurred, the 
District will take prompt and effective action to eliminate the discrimination or 
harassment, prevent its recurrence, and remedy its effects on the complainant and 
others, if appropriate. The remedies will be tailored to the specific allegations and facts 
of each situation, including, but not limited to, the following remedies: 
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• Providing an escort to ensure the complainant can move safely between classes 

and activities. 
• Ensuring the complainant and alleged harasser do not attend the same classes. 
• Moving the alleged harasser to another school or work area within the District. 
• Providing counseling services or reimbursement, if appropriate. 
• Providing medical services or reimbursement, if appropriate. 
• Providing academic support services, such as tutoring. 
• Arranging for the complainant to re-take a course or withdraw from a class 

without penalty, including ensuring that any changes do not adversely affect the 
complainant’s academic record. 

 
The District may provide remedies for the broader student population as well, including 
but not limited to: 

• Offering counseling, health, mental health, or other holistic and comprehensive 
victim services to all students or employees affected by sexual harassment or 
sexual violence, and notifying students and employees of campus and 
community counseling, health, mental health, and other student services. 

• Designating an individual from the District's counseling center to be “on call” to 
assist victims of sexual harassment or violence whenever needed.  

• Providing additional training to the District's designated compliance coordinators 
and other employees who are involved in addressing, investigating, or resolving 
complaints of discrimination, harassment, and retaliation, to better respond to 
specific types of harassment and violence.  

• Informing students and employees of their options to notify proper law 
enforcement authorities, including school and local police, and the option to be 
assisted by District employees in notifying those authorities.  

• Creating a committee of students or employees and District officials to identify 
strategies for ensuring that students and employees: 

a. Know the school's prohibition against discrimination, harassment, and 
retaliation. 

b. Recognize acts of discrimination, harassment (including acts of violence), 
and retaliation when they occur.   

c. Understand how and to whom to report any incidents of discrimination.  
d. Know the connection between alcohol and drug abuse and harassment or 

violence based on sex or other protected characteristics.  
e. Feel comfortable that District officials will respond promptly and equitably 

to reports of discrimination, harassment (including violence) and 
retaliation. 

• Conducting periodic assessments of student or employee activities to ensure that 
the practices and behavior of students or employees do not violate the District’s 
policies against anti-discrimination, anti-harassment, and anti-retaliation. 
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• Conducting in conjunction with students or employees, a “climate check” to 

assess the effectiveness of efforts to ensure that the District is free from 
discrimination, harassment (including violence), and retaliation, and using the 
resulting information to inform future proactive steps that will be taken by the 
District. 

 
In addition to these remedies, the District may impose disciplinary sanctions against the 
student or employee who discriminated, harassed, or retaliated against the complainant, 
up to and including possible expulsion or termination or cancellation of employment. 
 
Confidentiality: 
 
The identity of the complainant will be kept confidential to the extent permitted by state 
and federal law.  The District will notify the complainant of the anti-retaliation provisions 
of applicable laws and that the District will take steps to prevent retaliation and will take 
prompt and strong responsive actions if retaliation occurs. 
 
If a complainant requests confidentiality or asks that the complaint not be pursued, the 
District will take all reasonable steps to investigate and respond to the complaint 
consistent with the request for confidentiality or the request not to pursue an 
investigation, as long as doing so does not prevent the District from responding 
effectively to the harassment and preventing harassment of other students. If a 
complainant insists that his or her name or other identifiable information not be 
disclosed to the alleged perpetrator, the District will inform the complainant that its 
ability to respond may be limited. Even if the District cannot take disciplinary action 
against the alleged harasser, the District will pursue other steps to limit the effects of the 
alleged harassment and prevent its recurrence, if warranted. 
 
At the same time, the District will evaluate a confidentiality request in the context of its 
responsibility to provide a safe and nondiscriminatory environment for all students. 
Thus, the District may weigh the confidentiality request against factors such as: the 
seriousness of the alleged harassment, the complainant's age; whether there have been 
other harassment complaints about the same individual and the alleged harasser’s 
rights to receive information about the allegations if the information is maintained by the 
District as an “education record” under FERPA. In some cases, the District may be 
required to report alleged misconduct or discrimination, such as sexual harassment 
involving sexual violence, to local law enforcement or other officials, and the District 
may not be able to maintain the complainant's confidentiality. The District will inform the 
complainant that it cannot ensure confidentiality, if applicable. 
 
Training: 
 
The District will ensure that District employees, including but not limited to officials, 
administrators, teachers, substitute teachers, counselors, nurses and other health  
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personnel, coaches, assistant coaches, paraprofessionals, aides, bus drivers, and 
school law enforcement officers, are adequately trained so they understand and know 
how to identify acts of discrimination, harassment, and retaliation, and how to report it to 
appropriate District officials or employees. This training will include, at a minimum, the 
following areas: 

• The current legal standards and compliance requirements of anti-discrimination, 
anti-harassment, and anti-retaliation federal, state, and any local laws and 
regulations, including several specific examples of discrimination, harassment 
(including acts of violence because of a person's sex or other protected 
characteristics), and retaliation.  

• The District's current anti-discrimination, anti-harassment, and anti-retaliation 
notice, policies, grievance procedure, and discrimination complaint form, 
including the specific steps and timeframes of the investigative procedures, and 
the District's disciplinary procedures.  

• Identification of the District's designated compliance coordinators and their job 
responsibilities.  

• Specific examples and information regarding how to report complaints or 
observations of discrimination, harassment, or retaliation to appropriate District 
officials or employees. In addition, the District will emphasize that employees, 
students, third parties, and others should not be deterred from filing a complaint 
or reporting discrimination. For instance, if a student is the victim of sexual 
violence, a form of sexual harassment, but the student is concerned that alcohol 
or drugs were involved, school staff should inform the student that the District's 
primary concern is student safety, that any other rules violations will be 
addressed separately from the sexual violence allegation, and that the use of 
alcohol or drugs never makes the victim at fault for sexual violence.  

• Potential consequences for violating the District's anti-discrimination, anti-
harassment, and anti-retaliation policies, including discipline.  

• Potential remedies, including immediate, interim remedies, to eliminate the 
discrimination, harassment, and retaliation, prevent its recurrence, and remedy 
its effects.   

• A description of victim resources, including comprehensive victim services, to 
address acts of discrimination and harassment, including acts of violence 
because of a person's sex or other protected characteristics, and a list of those 
resources for distribution to trainees. 

 
In addition, the District shall ensure that employees designated to address or investigate 
discrimination, harassment, and retaliation, including designated compliance 
coordinators, receive additional specific training to promptly and effectively investigate 
and respond to complaints and reports of discrimination, and to know the District's 
grievance procedures and the applicable confidentiality requirements. 
 
Designated Compliance Coordinators: 
 
Designated compliance coordinators will be responsible for: 
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• Coordinating efforts to comply with anti-discrimination, anti-harassment, and anti-
retaliation laws and regulations. 

• Coordinating and implementing training for students and employees pertaining to 
anti-discrimination, anti-harassment and anti-retaliation laws and regulations, 
including the training areas listed above.  

• Investigating complaints of discrimination (unless the coordinator designates 
other trained individuals to investigate).  

• Monitoring substantiated complaints or reports of discrimination, as needed (and 
with the assistance of other District employees, if necessary), to ensure 
discrimination or harassment does not recur, and that retaliation conduct doesnot 
occur or recur.  

• Overseeing discrimination complaints, including identifying and addressing any 
patterns or systemic problems, and reporting such patterns or systemic problems 
to the Superintendent and the Board of Education.  

• Communicating regularly with the District's law enforcement unit investigating 
cases and providing current information to them pertaining to anti-discrimination, 
anti-harassment, and anti-retaliation standards and compliance requirements.  

• Reviewing all evidence in harassment or violence cases to determine whether 
the complainants are entitled to a remedy under anti-discrimination laws and 
regulations that was not available in the disciplinary process.  

• Ensuring that investigations address whether other students or employees may 
have been subjected to discrimination, including harassment and retaliation.  

• Determining whether District employees with knowledge of allegations of 
discrimination, including harassment and retaliation, failed to carry out their 
duties in reporting the allegations to the designated compliance coordinator and 
responding to the allegations.  

• Recommending changes to this policy and grievance procedure.  
• Performing other duties as assigned. 

 
The designated compliance coordinators will not have other job responsibilities that may 
create a conflict of interest with their coordinator responsibilities. 
 
Preventive Measures: 
 
The District will publish and widely distribute on an ongoing basis a notice of 
nondiscrimination (notice) in electronic and printed formats, including prominently 
displaying the notice on the District's website and posting the notice at each building in 
the District (see Attachment B). The District also will designate an employee to 
coordinate compliance with anti-discrimination laws (see Designated Compliance 
Coordinator section, above, for further information on compliance coordinator), and 
widely publish and disseminate this grievance procedure, including prominently posting 
it on the District’s website, at each building in the District, reprinting it in District 
publications, such as handbooks, and sending it electronically to members of the school  
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community. The District will provide training to employees and students at the beginning 
of each academic year in the areas identified in the Training section, above. 
 
The District also may distribute specific harassment and violence materials (such as 
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim 
resources, during events such as school assemblies and back to school nights, if recent 
incidents or allegations warrant additional education to the school community. 
 
 
 
Legal Reference: Title VI, 42 U.S.C. § 2000d, Title VII, 42 U.S.C. § 2000e, Title IX; 20 
U.S.C. § 1681, and the Nebraska Fair Employment Practices Act, Neb. Rev. Stat §48-
1101 et seq. 
Age Discrimination in Employment Act (ADEA), the Older Workers Benefit Protection 
Act (OWBPA), 29 U.S.C., §621 et seq., and the Nebraska Age Discrimination in 
Employment Act, Neb. Rev. Stat. §48-1001et seq.; 
Americans with Disabilities Act (ADA), 42 U.S.C. § 12101 et seq. Section 504 of the 
Rehabilitation Act of 1972 (Section 504) Pregnancy Discrimination Act, 42 U.S.C. § 
2000e(k) Uniform Service Employment and Reemployment Rights Act (SERRA), 38 
U.S.C. § 4301 et seq. 
Neb. Rev. Stat. § 79-2,115, et seq. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved 10/19/2015  Reviewed  ______________  Revised  ______________ 
 
HASTINGS PUBLIC SCHOOLS 
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Complaint Form 
Discrimination, Harassment or Retaliation 

 
The Hastings Public School District does not discriminate on the basis of sex, disability, race, 
color, religion, veteran status, national or ethnic origin, marital status, pregnancy, childbirth or 
related medical condition, or other protected status, or other protected status in its programs 
and activities and provides equal access to the Boy Scouts and other designated youth 
groups.This complaint form is to be used when a person has a complaint related to 
discrimination, harassment or retaliation on such bases in regard to employment or the 
programs and activities of the school district.  
 
Refer to Board Policy 404.06 for particular information pertaining to the complaint and grievance 
process.  You may attach additional materials to this form if needed.  
 
The applicable coordinator may be contacted if you have questions about filling out this 
complaint form: 
 

Students: Donna Moss, Director of Student Services, 1924 West A Street, Hastings, 
Nebraska, 68901, dmoss@es9.org 

Employees and Others: Jeff Schneider, Director of Finance and Operations, 1924 West A 
Street, Hastings, Nebraska, 68901, jschneid@esu9.org 

 
Name: ________________________________  Date: ______________________ 
 
(1) Description of the complaint:  ______________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
(2) Names of any witnesses to the matter being complained about:  ___________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 

mailto:dmoss@es9.org
mailto:jschneid@esu9.org
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(3) Identify and attach any document supporting the complaint:  ______________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
(4) Confidentiality: I (check one) ___ dodo not give consent to my identity being shared with 

the person(s) against whom I am complaining.  If I do not give consent, I understand that 
the investigation may be hindered, but that the District will nonetheless investigate and 
take prompt and effective action to remediate the concerns I have raised, if appropriate. 

 
 
(5) Relief requested (what I want done in response to this complaint):  _________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
The undersigned states:  The facts in this complaint are true to the best of my knowledge, 
information and belief. I give permission for an investigation to be made into this complaint. I 
understand that the District will take steps to prevent me being retaliated against for filing this 
complaint, that I am to notify the District if any such retaliation occurs, and that the District will 
take prompt and strong responsive action if retaliation occurs. 
 
Signature:______________________________________ 
 
 
 
 
 
For HPS Use Only 
************************************************************************************************************* 
 
Received by: ___________________________________ Date: _______________________ 
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Notice of Nondiscrimination 

 
The Hastings Public School District does not discriminate on the basis of sex, disability, 
race, color, religion, veteran status, national or ethnic origin, marital status, pregnancy, 
childbirth or related medical condition, or other protected status in its programs and 
activities and provides equal access to the Boy Scouts and other designated youth 
groups.The following persons have been designated to handle inquiries regarding the 
non-discrimination policies: 

 
Students: Donna Moss, Director of Student Services, 1924 West A Street, Hastings, 
Nebraska, 68901, dmoss@es9.org 

Employees and Others: Jeff Schneider, Director of Finance and Operations, 1924 
West A Street, Hastings, Nebraska, 68901, jschneid@esu9.org 

 
Complaints or concerns involving discrimination or needs for accommodation or access 
should be addressed to the appropriate Coordinator. For further information about anti-
discrimination laws and regulations, or to file a complaint of discrimination with the 
Office for Civil Rights in the U.S. Department of Education (OCR), please contact the 
OCR at 601 East 12th Street, Room 353, Kansas City, MO  64106, (800) 368-1019 
(voice), Fax (816) 426-3686, (800) 537-7697 (telecommunications device for the deaf), 
or ocr.kansascity@ed.gov. 
 
 

mailto:dmoss@es9.org
mailto:jschneid@esu9.org
mailto:ocr.kansascity@ed.gov
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REGULATED DEVICES—BEEPERS, CELL PHONES, AND LASER 
POINTERS 
 
Any prohibited items or devices brought to school or school events may be 
confiscated by District staff.  Prohibited items will be turned over to the student's 
parents or guardian on request unless the object seized is dangerous, contrary to 
law, or has been turned over to legal authorities.  Students violating this policy 
shall be subject to the District's disciplinary rules. 
 
Prohibited devices shall include any item which is sufficiently annoying, offensive, 
unpleasant, or obnoxious that it substantially interferes with, or materially 
disrupts, the educational process.  Students shall be advised annually through 
the Student Handbook of items that are prohibited on school grounds or at school 

activities. 
 
Cross Reference:  505 Student Discipline 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved ____9-15-03___ Reviewed _____________ Revised ____________ 
 
HASTINGS PUBLIC SCHOOLS 
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EMERGENCY EXCLUSION, SHORT-TERM OR LONG-TERM SUSPENSION, 
EXPULSION, MANDATORY REASSIGNMENT, AND/OR ALTERNATIVE 
EUDCATIONAL PLACEMENT 

 
1. The purpose of this policy is to assure the protection of all elementary and 

secondary school students' constitutional right to due process and fundamental 
fairness within the context of an orderly and effective educational process.  The 
sanctions defined in this policy shall be interpreted at all times in the light of the 
principles of free speech and assembly protected under the Constitution of the 
State of Nebraska and of the United States and in recognition of the right of 
every student to public education.  Emergency exclusion, short-term or long-term 
suspension, expulsion, mandatory reassignment, and/or an alternative 
educational  placement are extreme sanctions to be employed only when all 
available school resources are unable to cope constructively with student 
misconduct.  Pursuant to the Student Discipline Act, any action delegated to the 
principal by this policy, the accompanying rule, or Nebraska law may also be 
performed by an assistant principal.  Accordingly, any reference to the principal 
shall also mean an assistant principal. 

  
   2. The Board of Education hereby authorizes the emergency exclusion, short-            

term or long-term suspension, expulsion, mandatory reassignment, or alternative 
educational placement of any pupil from school for conduct prohibited by the 
Board's rules or standards established pursuant to the Student Discipline Act if 
such emergency exclusion, short-term or long-term suspension, expulsion, 
mandatory reassignment, or alternative educational  placement complies with the 
procedures required by said statutes. 

 
  3.     As used in this policy, unless the context otherwise requires: 
 

a.  Long-term suspension shall mean the exclusion of a student from 
attendance in all schools within the system for a period exceeding five 
school days but less than twenty school days; 

 
b. Expulsion shall mean exclusion from attendance in all schools within the 

system for a period not to exceed the remainder of the semester in which 
it took effect, unless the misconduct occurred (1) within ten school days 
prior to the end of the first semester, in which case the expulsion shall 
remain in effect through the second semester, or (2) within ten school 
days prior to the end of the second semester, in which case the expulsion 
shall remain in effect for summer school and the first semester of the 
following school year.  Such action may be modified or terminated by the 
School District at any time during the expulsion period.   

 
 The expulsion of a student for (1) the knowing and intentional use of force 

in causing, or attempting to cause, personal injury to a school employee, 
school volunteer, or student, except as provided in subdivision(s)  of  
section  79-267  or  (2)   knowing    and   intentional possession, use, or 
transmission of a dangerous weapon, other than a firearm, shall be for a 
period not to exceed the remainder of the school year in which it took 
effect if the misconduct occurs during the first semester.  If the expulsion 
takes place during the second semester, the expulsion shall remain in 
effect for summer school and may remain in effect for the first semester of 
the following school year.  Such action may be modified or terminated by 
the School District at any time during the expulsion period. 

 
 The expulsion of a student for the knowing and intentional possession, use, 

or transmission of a firearm, which for purposes of this section means a 
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firearm as defined in 18 U.S.C. 921 as of January 1, 1995, shall be for a 
period of not less than one year.  The School District may, as appropriate 
on an independent basis, modify the one-year expulsion period of a 
student for the knowing and intentional possession, use, or transmission 
of a firearm.  This subsection shall not apply to (1) the issuance of 
firearms to, or possession of firearms by, members of the Reserve 
Officers Training Corps when training or (2) firearms which may lawfully 
be possessed by the person receiving instruction under the immediate 
supervision of an adult instructor who may lawfully possess firearms. 

 
 Any expulsion that will remain in effect during the first semester of the 

following school year shall be automatically scheduled for review before 
the beginning of the school year.  The review shall be conducted by the 
hearing examiner after the hearing examiner has given notice of the 
review to the student and the student's parent or guardian.  This review 
shall be limited to newly discovered evidence or evidence of changes in 
the student's circumstances occurring since the original hearing.  This 
review may lead to a recommendation by the hearing examiner that the 
student be readmitted for the upcoming school year.  If the Board of 
Education or a Committee of such Board took the final action to expel the 
student, the student may be readmitted only by action of the Board.  
Otherwise, the student may be readmitted by action of the Superintendent.   

  
c.  Mandatory reassignment shall mean the involuntary transfer of a                                    

student to another school in connection with any disciplinary action. 
 
 d.  Alternative educational placement shall mean an individualized learning 

program to enable the student to continue academic work for credit toward 
graduation. 

 
4. Administrative and teaching personnel may take actions regarding student 

behavior, other than those specifically provided in this policy, which are 
reasonably necessary to aid the student, further school purposes, or prevent 
interference with the educational process.  Such actions may include, but need 
not be limited to, counseling of students; parent conferences; rearrangement of 
schedules; requirements that a student remain in school after regular hours to do 
additional work; restriction of extracurricular activity; and requirements that a 
student receive counseling, psychological evaluation, or psychiatric evaluation 
upon the written consent of a parent or guardian to such counseling or 
evaluation. 

 
5. a  Any student may be excluded from school in the following 

circumstances, subject to the procedural provisions of Paragraph 6 of this Policy 
and, if longer than five school days, subject to the provisions of subsection c. of 
this paragraph: 

 
(1) If the student has a dangerous communicable disease transmissible 

through normal school contacts and poses an imminent threat to the 
health or safety of the school community: or  

 
(2) If the student's conduct presents a clear threat to the physical safety 

of himself, herself, or others, or is so extremely disruptive as to make   
temporary removal necessary to preserve the rights of other students 
to pursue an education. 

 
b. Any emergency exclusion shall be based upon a clear factual 

situation warranting it and shall last not longer than is necessary to avoid 
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the dangers described in subparagraph a. of this paragraph.   
 
c. If the Superintendent determines that such emergency exclusion 

shall extend beyond five days, a hearing shall be held and a final 
determination made within ten school days after the initial date of 
exclusion.  The procedure for said hearing and final determination shall 
substantially comply with the provisions of the Student Discipline Act, with 
modification only to the extent necessary to accomplish the hearing and 
determination within the aforesaid shorter time period.  Any such hearing 
shall be conducted pursuant to the procedures outlined in Paragraphs 9 
through 12 of Board Policy 505.03. 

 
6. a. A building principal and/or assistant building principal may deny any 

student the right to attend school or to take part in any school function for a 
period of up to five school days on the following grounds: 

 
(1) Conduct constituting grounds for expulsion as set out in this policy; or 
 
(2) Any other violation of rules and standards of behavior adopted under 

this policy. 
 

b. Such short-term suspension shall be made only after the principal 
or assistant principal has made an investigation of the alleged conduct or 
violation and has determined that such suspension is necessary to help 
any student, to further school purposes, or to prevent an interference with 
school purposes. 

 
c. Before such short-term suspension shall take effect, the student 

shall be given oral or written notice of the charges against him, an 
explanation of the evidence the authorities have, and an opportunity to 
present his version. 

 
d. Within twenty-four hours or such additional time as is reasonably 

necessary following such suspension, the principal or assistant principal 
shall send a written statement to the student, student's parents, or 
guardian describing the student's conduct, misconduct, or violation of the 
rule or standard and the reasons for the action taken.  The principal or 
assistant principal shall make a reasonable effort to hold a conference 
with the parents before or at the time the student returns to school. 

 
 7. Pursuant to the authority vested in it by the Student Discipline Act, the                                   

Board of Education hereby establishes and adopts the following rules and 
standards concerning student conduct which are reasonably necessary to carry 
out, or to prevent interference with carrying out, the educational function of the 
District.  No student shall: 

 
a. Use violence, force, coercion, threat, intimidation, or similar 

conduct in a manner that constitutes a substantial interference with school 
purposes; 

 
b. Willfully cause, or attempt to cause, substantial damage to 

property; steal, or attempt to steal, property of substantial value; or 
engage in repeated damage or theft involving property;  

 
c. Cause, or attempt to cause, personal injury to a school employee, 

to a school volunteer, or to any student (personal injury caused by 
accident, self-defense, or other action undertaken on the reasonable belief 
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that it was necessary to protect some other person shall not constitute a 
violation of this rule); 

 
d. Threaten or intimidate any student for the purpose of, or with the 

intent of, obtaining money or anything of value from such student; 
 
e. Knowingly possess, handle, or transmit any object or material that 

is ordinarily or generally considered a weapon including any imitation or 
look-alike object or material which can be reasonably considered, or 
mistaken for, a weapon or which is represented as a weapon and 
interferes with school purposes;  

 
f. Engage in the unlawful possession, selling, dispensing, or use of a 

controlled substance or an imitation controlled substance as defined in 
section 28-401; a substance represented to be a controlled substance; or 
alcoholic liquor, as defined in Section 53-103; or be under the influence of 
a controlled substance or alcoholic liquor;  

 
g. Public indecency, as defined in Section 28-806, except that this 

subdivision shall apply only to students at least twelve (12) years of age 
but less than nineteen (19) years of age; 

 
h. Sexually assaulting, or attempting to sexually assault, any person 

if a complaint has been filed by a prosecutor in a court of competent 
jurisdiction alleging that the student has sexually assaulted, or attempted 
to sexually assault, any person, including sexual assaults or attempted 
sexual assaults which occur off school grounds not at an educational 
function or event.  For purposes of this subdivision, sexual assault shall 
mean sexual assault in the first degree and sexual assault in the second 
degree, as defined in Sections 28-319 and 28-320, as such sections now 
provide or may hereafter from time to time be amended; 

 
i. Engage in any other activity forbidden by the laws of the State 

of Nebraska, which activity constitutes a danger to other students or 
interferes with school purposes; 

 
j. Distribute or display material, printed or otherwise, on school 

property in violation of Rules 1320, 4116.21, 4216.21, 5145.3, or 6144.1 of 
the School District. 

 
k. Smoke tobacco, gamble, or use obscene or profane speech; 
  
l. Willfully fail to comply with the directions of teachers, student 

teachers, school aides, bus drivers, principals, or other authorized school 
personnel; including, without limitation, the refusal to show identification 
when asked to do so; 

 
1. Dress or groom in violation of Rule 5132 of the School District 

or in such a manner as to cause an interference with school 
work, to create a classroom or school disruption, or to present 
a clear and present danger to a student's health or safety; 

 
m. Participate in any activity which substantially disrupts or materially 

interferes with, or is likely to so disrupt or interfere with, any school 
function, activity, or purpose; 
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n. Engage in any conduct where such conduct or the likelihood of 
engaging in such conduct poses a clear and present danger to the health, 
welfare, or safety of other students; employees of the District; or other 
persons on the school grounds; 

 
o. Engage in any other conduct which may not be proscribed above, 

but which constitutes a substantial interference with school purposes, 
including, without limitation, repeated violation of any rules or regulations 
governing student conduct as established and promulgated by the 
Superintendent of the District or the student's building principal. 
 

p. The fact that a student is truant, tardy, or otherwise absent from 
school without authorization shall not be the basis of a suspension or 
expulsion action.  Such activity shall be dealt with in compliance with 
Policy and Rule 5113 and applicable Nebraska law.   

 
 8. Student conduct constituting repeated violation of any of the rules set 

forth in subparagraph j. through p., inclusive, of paragraph 7, above, (if such 
violations constitute a substantial interference with school purposes), or student 
conduct in violation of any of the rules set forth in subparagraphs a. through i., 
inclusive, of subparagraph 7, above, shall constitute grounds for long-term 
suspension, expulsion, or mandatory reassignment, subject to the procedural 
provisions of the Student Discipline Act when such activity occurs on school 
grounds, in a school-owned vehicle being used for a school purpose, or at a 
school-sponsored activity or  athletic event. 

 
 9. If a principal or assistant principal makes a decision to discipline a 

student by long-term suspension, expulsion, mandatory reassignment, or 
alternative educational placement, the following procedures shall be followed:   

a. On the date of the decision, a written charge and a summary of the 
evidence supporting such charge shall be filed with the 
Superintendent.  The school shall, within two school days of the 
decision, send written notice by registered or certified mail to the 
student and his or her parents or guardian, informing them of the 
rights established under the Student Discipline Act.   

 
b. Such written notice shall include the following: 

 
 (1) The rule or standard of conduct allegedly violated and the 

acts of the student alleged to constitute a cause for long-
term suspension, expulsion, mandatory reassignment, or 
alternative educational placement, including a summary of 
the evidence to be presented against the student; 

 
 (2) The penalty, if any, which the principal or assistant principal 

has recommended in the charge and any other penalty to 
which the student may be subject; 

 
 (3) A statement that, before long-term suspension, expulsion, 

mandatory reassignment, or alternative educational 
placement for disciplinary purposes can be invoked, the 
student shall have a right to a hearing, upon request, on the 
specified charges; 
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 (4) A description of the hearing procedures provided by the 
Student Discipline Act, along with procedures for appealing 
any decision rendered at the hearing; 

 
 (5) A statement that the principal or assistant principal, legal 

counsel for the school, the student, the student's parents, or 
the student's representative or guardian shall have the right 
1) to examine the student's academic and disciplinary 
records and any affidavits to be used at the hearing 
concerning the alleged misconduct and the right  2)  to know 
the identity of the witnesses to appear at the hearing and the 
substance of their testimony; and 

 
 (6) A form on which the student, the student's parents, or the 

student's guardian may request a hearing to be signed by 
such parties and delivered to the principal, assistant 
principal, Superintendent, or designee in person or by 
registered or certified mail as prescribed in 79-271 and 79-
272, R.R.S., Nebraska; and 

 
c. When a notice of intent to discipline a student by long-term suspension, 

expulsion, mandatory reassignment, or alternative educational 
placement is filed with the Superintendent, the student may be 
suspended by the principal until the date the long-term suspension, 
expulsion, mandatory reassignment, or alternative educational 
placement takes effect if no hearing is requested or, if a hearing date is 
requested, the date the hearing examiner makes the report of his or her 
findings and a recommendation of the action to be taken to the 
Superintendent if the principal determines that the student must be 
suspended immediately to prevent or substantially reduce the risk of (i) 
interference with an educational function of school purpose or (ii) a 
personal injury to the student himself or herself, other student, school 
employees, or school volunteers.  

   
d. Nothing in this policy shall preclude the student, the student's parents, 

guardian, or representative from discussing and settling the matter with 
appropriate school personnel prior to the hearing stage. 

 
10.  If a hearing shall be requested within five school days or receipt of the notice as 

provided in paragraph 9 above of this policy, all procedures thereafter shall be 
governed by 79-269 to 79-292 , R.R.S., Nebraska, with the Superintendent or 
designee being fully authorized to carry out any responsibilities directed to the 
Superintendent of the District by said statutes. 

 
    11. Any decision which is appealed to the School Board pursuant to 79-285   shall be 

heard by a committee consisting of the Executive Committee or any three Board 
members appointed by the President for such purpose.  The President may 
designate any such hearing to be before the entire Board if it is deemed 
appropriate. 

 
   12.   Any decision by the Board may be appealed to the District Court of Adams                            

County, Nebraska, within thirty days after the service of the final School Board 
decision. 

 
    13. All rules or standards which form the basis for discipline and any other rules or 

regulations governing student conduct as established by the Superintendent or 
building principal shall be distributed to students and their parents at the 
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beginning of each school year and shall be posted in conspicuous places in each 
school during the school year.  Changes in rules and standards shall not take 
effect until reasonable effort has been made to distribute such changes to all 
students and parents. 

 
14. The Superintendent shall establish forms and rules for the  implementation of this 

policy and shall assist the Board on a continuing basis in establishing and 
promulgating any additional or further rules or standards concerning student 
conduct which are reasonably necessary to carry out, or to prevent interference 
with carrying out, the educational functions of the District. 

 
15. The disciplinary procedure shall be subject to all applicable state and   federal 

laws, rules, and regulations and to the extent that the foregoing procedures 
conflict with, or omit the requirements of, any such laws, rules, or regulations said 
requirements shall control as if set out herein. 

 
16.  a. The principal of a school or the principal’s designee shall notify, as 

soon as possible, the appropriate law enforcement authorities of the county or 
city in which the school is located of any act of the student described in Section 
79-267, which the principal or designee knows or suspects if a violation of the 
Nebraska Criminal Code.   

 
 b.  The principal, the principal’s designee, or any other school 

employee reporting an alleged violation of the Nebraska Criminal Code shall not 
be civilly or criminally liable as a result of any report authorized by this section 
unless (1) such report was false and the person making such report knew, or 
should have know, it was false or (2) the report was made with negligent 
disregard for the truth or falsity of the report.   

  
Forms related to this Policy are attached hereto as Exhibit A, Exhibit B, and a copy of 

the Hearing Procedure, as Designated in the Student Discipline Act.   
 
 
 
 
 
Legal Reference:  79-254  to 79-294 , R.R.S., Nebraska 

 

 
 
 
 
 

 
 
Approved __9-13-03___ Reviewed _____________ Revised _______________ 
 
HASTINGS PUBLIC SCHOOLS



EXHIBIT A 

HASTINGS PUBLIC SCHOOLS 
 Hastings, Nebraska 

 
   STATEMENT OF 

        SHORT-TERM SUSPENSION OR EMERGENCY EXCLUSION 
 
To: 
 
You are hereby notified that: 
 
Name of Student: 
 
School: 
 
Grade: 
 
has been denied the right to attend school or to take part in any school function for a 

period of      (  ) school days commencing at       o'clock  .m. on            , 20  , and 
ending at       o'clock  .m. on            , 20  .                                                                     

 
The student's conduct, misconduct, or violation of the rule or standard resulting in this 

suspension or exclusion is as follows:   
 
 
 
 
 
 
 
The reasons the student has been so suspended or excluded are as follows:  
 
 
 
 
 
 
This suspension or exclusion was made only after the undersigned made an 

investigation of the alleged conduct or violation and determined that such 
suspension or exclusion was necessary for the reasons set forth above.  The 
student was also given oral or written notice of the charges against him/her and 
an explanation of the evidence against him/her and an opportunity to present 
his/her version.



 

SHORT-TERM SUSPENSION OR EMERGENCY EXCLUSION 
 
 
Attached hereto is a diagram that graphically shows the short-term suspension or 

emergency exclusion process employed by the Hastings Public Schools.  
Suspension or exclusion is a serious matter, and the parents or guardian of said 
student are hereby requested to make an appointment for a school conference to 
be held on or before the date upon which the foregoing suspension or exclusion 
ends.  Please call:   

 
Dated this     day of        , 20  . 
 
 
 
 
__________________________________________________________ 
                  Principal 



EXHIBIT B 
 

HASTINGS PUBLIC SCHOOLS 
  Hastings, Nebraska 

 
       NOTICE OF LONG-TERM SUSPENSION, EXPULSION, MANDATORY 

    REASSIGNMENT, OR ALTERNATIVE EDUCATIONAL PLACEMENT AND OF  
RIGHTS UNDER 79-254 to 79-294, INCLUSIVE, 

  R.R.S., 1943 
 
To:   
 
You are hereby notified that it has been recommended that: 
 
Name of Student: 
 
School: 
 
Grade: 
 
be 
 
( ) excluded from attendance in all schools with the system for: 
 
   ( ) a period of    (  ) school days commencing at       o'clock             .m. on           , 20  , 

and ending at        o'clock  .m. on  
                      , 20  ; 
 
   ( ) the remainder of the current semester.   
 
( ) transferred from                 School to               School. 
 
 
The rule or standard of conduct allegedly violated and the acts of the student alleged to 

constitute a cause for the foregoing long-term suspension, expulsion, or 
mandatory reassignment, including a summary of the evidence to be presented 
against the student, are as follows:  



EXHIBIT B 

 
NOTICE OF LONG-TERM SUSPENSION, EXPULSION, MANDATORY 

REASSIGNMENT, OR ALTERNATIVE EDUCATIONAL PLACEMENT AND OF 
RIGHTS UNDER 79-254 THROUGH 79-294, INCLUSIVE, R.R.S., 1943 
(Continued) 

  
 
The penalty which has been recommended in the charge and any other penalty to 

which the student may be subject are as follows:   
 
Before the foregoing long-term suspension, expulsion, mandatory reassignment, or 

alternative educational placement for disciplinary purposes can be invoked, said 
student has a right to a hearing, upon request, on the charges specified above.   

 
A description of the hearing procedures provided by 79-269 through 79-294, inclusive, 

R.R.S., 1943, along with procedures for appealing any decision rendered at the 
hearing, are attached hereto and, by this reference, made a part of this notice.   

 
The principal, legal counsel for the school, the student, the student's parents, or the 

student's representative or guardian shall have the right to (1) examine the 
student's academic and disciplinary records and any affidavits to be used at the 
hearing concerning the alleged misconduct, and (2) know the identity of the 
witnesses to appear at the hearing and the substance of their testimony.   

 
Attached hereto is a form on which the student, the student's parents, or the student's 

representative or guardian may request a hearing, to be signed by such parties 
and delivered to the principal or Superintendent in person or by registered or 
certified mail as provided by 79-272, R.R.S., 1943.   

 
Nothing in 79-254 through 79-294, inclusive, R.R.S., 1943, precludes the student, the 

student's parents, or the student's guardian or representative from discussing 
and settling the matter with appropriate school personnel prior to the hearing 
state.   

 
Dated this     day of        , 20  . 
 
 
                                      ________________________________________________ 
                                        Superintendent of Schools 



EXHIBIT C 

 

HASTINGS PUBLIC SCHOOLS 
  Hastings, Nebraska 

 
 

 REQUEST FOR HEARING 
 
 
A hearing is hereby requested by the undersigned on the long-term suspension, 

expulsion, mandatory reassignment, or alternative educational placement of:   
 
 
Name of Student: 
 
School: 
 
Grade: 
 
 
Dated this _______ day of ________________. 20__.   
 
 
 
 
   _______________________________ 
 
   _______________________________ 
 
   _______________________________ 
 
   _______________________________  
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