
Regular Board of Education Meeting
Monday, June 19, 2023 6:00 PM

City of Gering Council Chambers, 1025 P Street, Gering, NE 
69341

Agenda
{{Name: Agenda Item Name}}

1. GPS Board of Education Information
The meeting agenda will be kept current and available for public inspection in the office 
of the Secretary of the Board of Education at the Central Office during regular working 
hours.  

District Vision:  Gering Public Schools provides a collaborative community, inspiring 
excellence and innovation in teaching and learning to empower student growth and 
leadership in school and life.  

District Mission:  Gering Public Schools exists to equip today's learners with the skills 
necessary to be tomorrow's 
leaders.  

The Open Meetings Act requires and the intention of the Board is that agenda items be 
sufficiently descriptive to give the public reasonable notice of matters to be considered 
at the meeting. The Board of Education releases its agenda well in advance of most 
meetings and desires that all interested persons are fully informed.  Any interested 
person who has a question or needs clarification about the sufficiency of a descriptive 
item should contact the Office of the Superintendent of Schools.

If anyone in attendance is interested in addressing our Board, you are welcome to do 
so.  We simply request that you complete the appropriate form and turn it in to us now, 
so that you may be recognized during the 'Patron Comment' section of our 
meeting.  These forms are located by the entry doors of the meeting room. 

Agenda items are subject to reordering at the discretion of the board president.  Board 
members may request specific agenda item(s) be moved to a different place on the 
agenda.  Please attend the entire meeting to ensure you hear discussion on a particular 
agenda item. 
 

2. Opening Procedures



2.1. Call to Order
The Board of Education reserves the right to enter into Executive Session for the 
protection of the public interest, or the prevention of needless injury to the 
reputation of an individual, and if the individual has not requested a public meeting.

2.2. Roll Call

2.3. Pledge of Allegiance

2.4. Open Meetings Act
Pursuant to Section 84-1412 of the Nebraska Statutes, the public is hereby informed 
that a current copy of the Nebraska Open Meetings Act is posted in the Board 
meeting room on the north wall.  

Notice of this meeting was published in the Gering Courier on Thursday, June 15, 
2023. 

3. Consent Agenda
At this time, any Board member may request that any item in the consent agenda be 
removed from the consent agenda and be considered and voted on separately. 
3.1. Minutes from the previous month's board meeting(s)

3.2. Board Policy Adoption

3.2.i. First Reading of Board Policies 

3.2.ii. Second Reading of Board Policies

3.2.ii.1. 402.1 EQUAL OPPORTUNITY EMPLOYMENT

3.2.ii.2. 402.9 RECOGNITION FOR SERVICE OF EMPLOYEES 
AND OTHERS

3.2.ii.3. 402.15 STAFF CONDUCT WITH STUDENTS

3.2.ii.4. 403.2 CHILD ABUSE REPORTING

3.2.ii.5. 403.3 ABUSE OF STUDENTS BY SCHOOL DISTRICT 
EMPLOYEES

3.2.ii.6. 403.8 EMPLOYEE FUNDRAISING

3.2.ii.7. 404.2 EMPLOYEE INJURY ON THE JOB

3.2.ii.8. 404.4 COMMUNICABLE DISEASES-EMPLOYEES

3.2.ii.9. 404.6 HARASSMENT BY EMPLOYEES



3.2.ii.10. 404.11 FACILITIES FOR MILK EXTRACTION

3.2.ii.11. 404.12 TITLE IX SEXUAL HARASSMENT

3.2.ii.12. 404.12-R1 TITLE IX SEXUAL HARASSMENT 
PROCEDURES

3.2.ii.13. 404.12E1 TITLE IX SEXUAL HARASSMENT REPORTING 
FORM

3.2.ii.14. 404.13 SCHOOL CLOSURE UNDER EXTRAORDINARY 
CIRCUMSTANCES

3.2.ii.15. 405.00 EMPLOYEE CONDUCT AND APPEARANCE

3.2.ii.16. 407.7 CERTIFICATED EMPLOYEE NEGOTIATIONS

3.2.ii.17. 408.2 CERTIFICATED EMPLOYEE CONTRACT 
RELEASE

3.2.ii.18. 409.1 CERTIFICATED EMPLOYEE PROFESSIONAL 
DEVELOPMENT

3.2.ii.19. 414.4 CLASSIFIED STAFF DISMISSAL

3.3. Personnel Items

3.3.i. Certified Staff Contract(s)

3.3.i.1. Virginia Deam-Nein, Gering Jr. High PE Teacher

3.3.i.2. Louis Bila, Lincoln Elementary SPED Teacher

3.3.ii. Certified Staff Resignation(s)

3.3.iii. Approval of Early Graduation Request from Brooke McCoy.

4. Reports and Discussions

4.1. Board Committee Report:  Curriculum & Personnel

4.2. Board Committee Report:  Finance & Facilities

4.2.i. Monthly Finance Summary Report



4.3. Superintendent's Report

5.  Patron Comments

6. Action Items

6.1. Discuss, consider, and take action regarding the approval for Peltz Companies INC. 
to replace the Jr. High Gym and Shop HVAC system for the amount of $591,000.00.

6.2. Discuss, consider, and take action regarding the approval for Family Construction 
LLC to install new bleacher seats at the football stadium for the amount of 
$68,200.00. (see attached)

6.3. Discuss, consider, and take action regarding the approval of the 2023-24 school year 
Substitute Handbook. (see attached document)

6.4. Discuss, consider, and take action regarding the approval of the 2023-24 Board of 
Education Meeting Schedule. (see attached document)

6.5. Discuss, consider, and take action in regards to the approval of the Substitute and 
Substitute Teacher Paraprofessional pay increase. (See attached document)

6.6.  Discuss, consider, and take action regarding the approval of the Interlocal 
Agreement between Gering Public Schools and the City of Gering for the use of the 
City Council Chambers. (see attached document)

6.7. Discuss, consider, and take action regarding the renewal agreement Sixpence CCP 
Yearly Agreement Report. (see attached document)

6.8. Discuss, consider, and take action regarding the approval of a 2.5% pay increase for 
all classified staff for the 2023-24 school year.

6.8.i. Discuss, consider, and take action regarding the approval of the Gering 
Public Schools contract addendum for the 2023-24 Certified Negotiated 
Agreement, which will include the addition of a new High School Girls 
Wrestling Coach and a new Middle School Girls Assistant Wrestling Coach 
position to the Extra Duty Schedule. (see attached)

6.9. Discuss, consider, and take action regarding policy 504.2 "Bullying Prevention"

7. Board Comments

7.1. Tentative Upcoming Board Meeting/Event Dates



Future Board Meetings
Work Session:  Tues, June 27, 2023 @ 12:00 p.m.  (Central Office)

Regular Meeting:  Mon, July 17, 2023 @ 6:00 p.m.  (City Council Chambers)

Work Session:  Tues, July 24, 2023 @ 12:00 p.m.  (Central Office) 
Tentative Committee Meeting Dates:
Personnel & Curriculum Committee:  canceled  (Central Office)

Policy Review Committee:  Wed, July 12, 2023 , @ 4:00 p.m.  (Central Office) 

Finance & Facilities Committee:  Thurs, July 6, 2023 @ 4:30 p.m.  (Central Office) 
Upcoming Event Highlights:
Central office will be closed July 4, 2023 in observance of Independence Day.

8. Adjourn



Regular Board of Education Meeting
Monday, May 15, 2023 6:00 PM

City of Gering Council Chambers
1025 P Street

Gering, NE 69341

Minutes

1. GPS Board of Education Information
Absent: Josh Lacy, Present: Brian Copsey, John Maser, B.J. Peters, Greg Trautman, Tracy Wiese.

2. Opening Procedures 

2.1. Call to Order 
President, Brian Copsey, called this meeting to order at 6:00 p.m.

2.2. Roll Call 

2.3. Excuse Absent Board Member(s) 
A motion to excuse absent board members was presented by B.J. Peters, seconded by 
Greg Trautman. After voting, motion Passed.
Josh Lacy: Absent, Brian Copsey: Yea, John Maser: Yea, B.J. Peters: Yea, Greg Trautman: 
Yea, Tracy Wiese: Yea

2.4. Pledge of Allegiance 

2.5. Open Meetings Act 

3. Consent Agenda 
A motion to approve the Consent Agenda was presented by Greg Trautman, seconded by 
John Maser. After voting, motion Passed.
Josh Lacy: Absent, Brian Copsey: Yea, John Maser: Yea, B.J. Peters: Yea, Greg Trautman: 
Yea, Tracy Wiese: Yea

3.1. April Expenditures 
Fund Amount
01 General $296,339.68
03 Employee Benefit  $3,480.49
05 Activity $136,848.88
06 Cafeteria $110,722.31
08 Special Building $21,860.00
Fund Totals: $569,251.36 

3.2. Minutes from the previous month's board meeting(s) 

3.3. Board Policy Adoption 

3.3.i. First Reading of Board Policies 

3.3.i.1. 402.1 EQUAL OPPORTUNITY EMPLOYEMENT (revisions per NDE) 



3.3.i.2. 402.9 RECOGNITION FOR SERVICE OF EMPLOYEES AND OTHERS (revised per 
NDE) 

3.3.i.3. 402.15 STAFF CONDUCT WITH STUDENTS (new policy added per NDE) 

3.3.i.4. 403.2 CHILD ABUSE REPORTING (revised per NDE) 

3.3.i.5. 403.3 ABUSE OF STUDENTS BY SCHOOL DISTRICT EMPLOYEES (revised per 
NDE) 

3.3.i.6. 403.8 EMPLOYEE FUNDRAISING (revised per NDE) 

3.3.i.7. 404.2 EMPLOYEE INJURY ON THE JOB (revised per NDE) 

3.3.i.8. 404.4 COMMUNICABLE DISEASES-EMPLOYEES (revised per NDE) 

3.3.i.9. 404.6 HARASSMENT BY EMPLOYEES (revised per NDE) 

3.3.i.10. 404.11 FACILITIES FOR MILK EXTRACTION (revised per NDE) 

3.3.i.11. 404.12 TITLE IX SEXUAL HARASSMENT (revised per NDE) 

3.3.i.12. 404.12-R1 TITLE IX SEXUAL HARASSMENT PROCEDURES (revised per NDE) 

3.3.i.13. 404.12E1 TITLE IX SEXUAL HARASSMENT REPORTING FORM (revised per 
NDE) 

3.3.i.14. 404.13 SCHOOL CLOSURE UNDER EXTRAORDINARY CIRCUMSTANCES 
(revised per NDE) 

3.3.i.15. 405.00 EMPLOYEE CONDUCT AND APPEARANCE (revised per NDE) 

3.3.i.16. 407.7 CERTIFICATED EMPLOYEE NEGOTIATIONS (revised per NDE) 

3.3.i.17. 408.2 CERTIFICATED EMPLOYEE CONTRACT RELEASE (revised per NDE) 

3.3.i.18. 409.1 CERTIFICATED EMPLOYEE PROFESSIONAL DEVELOPMENT (revised 
per NDE) 

3.3.i.19. 414.4 CLASSIFIED STAFF DISMISSAL (revised per NDE) 

3.3.ii. Second Reading of Board Policies 

3.4. Personnel Items 

3.4.i. Certified Staff Contract(s) 

3.4.i.1. Jon Hutchison: Gering Jr. High Asst. Principal 

3.4.i.2. Nancie Riesen: Gering High School English Teacher 

3.4.i.3. Calene Southard: Northfield School Nurse 

3.4.i.4. Tiffanie Hayes: Jr. High School Nurse 

3.4.ii. Certified Staff Resignation(s) 

3.4.ii.1. Brooke Raines: Gering High School LMHP 

4. Reports and Discussions 

4.1. Recognitions:



State Journalism Awards
DECA International Winners 

Certificates were given to the students that placed at State Journalism as well as 
International DECA.

4.2. Employee Recognition: "Bulldogs Going Beyond" 

4.2.i. Kim Busby: High School Math Teacher 
Mr. Green, along with Mrs. Propp attended to honor Kim Busby's receiving her award this 
evening.  Mrs. Propp and Mrs. Diedrich nominated Kim to receive this award.  Kim has 
been such a pillar at High School, and is very deserving of this recognition!

4.2.ii. Michael Sauer: Geil Custodian 
Mrs. Morris and Mrs. Gass was in attendance to honor Mr. Mike.  Mrs. Gass nominated 
Mr. Mike, and stated that he was more than just the custodian.  The relationships he has 
with staff and students never goes unnoticed, and Geil Elemenatry is so fortunate to have 
him there!

4.2.iii. Chastine Buxbaum: Geil Custodian 
Mrs. Morris along with Mrs. Gass was in attendance for Mrs. Chas' recognition 
tonight.  Mrs. Chas is a bright smiling face in the halls at Geil Elementary.  She is always 
willing to go the extra mile to help with any task given.  This is the 1st time that 2 
custodians have been nominated for this award, but as Mrs. Gass stated, how do you 
choose just one??  Mrs. Chas, thank you for all you do!

4.3. Building Report: Geil Elementary 
Angela Morris along with several staff members and Geil students presented tonight. 
Angela's focus was on the "joys" in school and the students that spoke all talked about what 
brings them joy at attending Geil Elementary.  Kelsey Southard, preschool teacher, talked 
about how important the PK program is for the transitioning of the kiddos into 
elementary.  The board got to enjoy a slide show that was created by Geil's very own!  It 
brings the board great pleasure seeing all the wonderful things that are taking place at Geil 
Elementary.

4.4. Board Committee Report:  Curriculum & Personnel 

4.5. Board Committee Report:  Finance & Facilities 

4.5.i. Monthly Finance Summary Report 

4.6. Superintendent's Report 
Dr. Regan reported the following:
May is always so bittersweet when coming to an end with our students.  May 16 is the 
tennis court ribbon cutting at 5 p.m. as well as our LINKS graduation to follow at 6 
p.m.  Thank you Andy, with DA Davidson, for being here as we proceed with our tender 
bond resolution.  This summer we will be stretching our strategic thinking with leadership 
retreats, a continuous improvement at GPS.  Just as we measure our student growth, we 
are growing as a district too.  Growing financially sound, academically sound, and 
community strong!  Although this concludes my final school year report, we have so much 
on the horizon.

5.  Patron Comments 

6. Action Items 

6.1.  Presentation by Andy Forney D.A. Davidson
Discuss,consider, and take action regarding a resolution to authorize issuing General Obligation 
Refunding Bonds to refund all or a portion of the District’s outstanding General Obligation 



Refunding Bonds (Taxable Interest) Series 2019B, and to authorize an invitation to the holders of 
the Series 2019B Bonds to tender bonds for redemption and such purchase, and related matters. 

A motion to approve the resolution was presented by Greg Trautman, seconded by B.J. 
Peters. After voting, motion Passed.
Josh Lacy: Absent, Brian Copsey: Yea, John Maser: Yea, B.J. Peters: Yea, Greg Trautman: 
Yea, Tracy Wiese: Yea

6.2. Discuss, consider, and take action regarding the approval of the Preschool Handbook for the 
2023-24 school year. 

A motion to approve the 2023-24 Preschool Handbook was presented by B.J. Peters, 
seconded by Tracy Wiese. After voting, motion Passed.
Josh Lacy: Absent, Brian Copsey: Yea, John Maser: Yea, B.J. Peters: Yea, Greg Trautman: 
Yea, Tracy Wiese: Yea

6.3. Discuss, consider, and take action regarding th approval of the Elementary School Handbook 
for the 2023-24 school year. 

A motion to approve the Elementary Handbook was presented by Tracy Wiese, seconded 
by John Maser. After voting, motion Passed.
Josh Lacy: Absent, Brian Copsey: Yea, John Maser: Yea, B.J. Peters: Yea, Greg Trautman: 
Yea, Tracy Wiese: Yea

6.4. Discuss, consider, and take action regarding the approval of the Junior High Handbook for the 
2023-24 school year. 

A motion to approve the 2023-24 Jr. High Handbook was presented by B.J. Peters, 
seconded by Tracy Wiese. After voting, motion Passed.
Josh Lacy: Absent, Brian Copsey: Yea, John Maser: Yea, B.J. Peters: Yea, Greg Trautman: 
Yea, Tracy Wiese: Yea

6.5. Discuss, consider, and take action regarding the approval of the High School Handbook for 
the 2023-24 school year. 

A motion to approve the 2023-24 High School Handbook was presented by Tracy Wiese, 
seconded by B.J. Peters. After voting, motion Passed.
Josh Lacy: Absent, Brian Copsey: Yea, John Maser: Yea, B.J. Peters: Yea, Greg Trautman: 
Yea, Tracy Wiese: Yea

6.6. Discuss, consider, and take action regarding the Memorandum of Understanding between the 
Scottsbluff YMCA and Gering Public Schools regarding the 2023 Summer Camp. 

A motion to approve the MOU was presented by B.J. Peters, seconded by Tracy Wiese. 
After voting, motion Passed.
Josh Lacy: Absent, Brian Copsey: Yea, John Maser: Yea, B.J. Peters: Yea, Greg Trautman: 
Yea, Tracy Wiese: Yea

7. Board Comments 
John Maser- So many great things going on this time of year.  Loves when students present to 
the board, as it shows the growth at each building.

Tracy Wiese- Gering Public Schools is ending this school year on a happy note.  Loves seeing 
happy people and excited kids.  

BJ Peters- The future for GPS is looking so BRIGHT!

Brian Copsey- Serving on the board is such a rewarding job. Dont' miss out on the ribbon 
cutting at the tennis courts May 16 @ 5:00 p.m., as well as the GHS graduation ceremony on 
May 20 @ 10:00 a.m.

7.1. Tentative Upcoming Board Meeting/Event Dates 



8. Adjourn 
The meeting was adjourned at 7:04 p.m.
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 POLICY‌ ‌205.2‌ ‌ 
GERING‌ ‌PUBLIC‌ ‌SCHOOLS‌ ‌ 

GERING,‌ ‌NE‌ ‌ 
‌ 

POLICY‌ ‌ADOPTION‌ ‌ 
‌ 

The‌‌board‌‌shall‌‌give‌‌notice‌‌of‌‌proposed‌‌policy‌‌changes‌‌or‌‌adoption‌‌of‌‌new‌‌policies‌‌by‌‌placing‌‌the‌‌item‌‌on‌‌the‌‌                                       
agenda‌ ‌of‌ ‌two‌‌regular‌‌board‌‌meetings.‌ ‌The‌‌proposed‌‌policy‌‌changes‌‌shall‌‌be‌‌distributed‌‌and‌‌public‌‌comment‌‌                               
will‌‌be‌‌allowed‌‌at‌‌each‌‌meeting‌‌prior‌‌to‌‌final‌‌board‌‌action.‌ ‌This‌‌notice‌‌procedure‌‌shall‌‌be‌‌required‌‌except‌‌for‌‌                                     
emergency‌ ‌situations.‌ ‌If‌ ‌the‌ ‌board‌ ‌adopts‌ ‌a‌ ‌policy‌ ‌in‌ ‌an‌ ‌emergency‌ ‌situation,‌ ‌a‌ ‌statement‌ ‌regarding‌ ‌the‌‌                               
emergency‌‌and‌‌the‌‌need‌‌for‌‌immediate‌‌adoption‌‌of‌‌the‌‌policy‌‌shall‌‌be‌‌included‌‌in‌‌the‌‌minutes.‌ ‌The‌‌board‌‌shall‌‌                                     
have‌ ‌complete‌ ‌discretion‌ ‌to‌ ‌determine‌ ‌what‌ ‌constitutes‌ ‌an‌ ‌emergency‌ ‌situation.‌ ‌ 
‌ 

The‌‌final‌‌action‌‌taken‌‌to‌‌adopt‌‌the‌‌proposed‌‌policy‌‌shall‌‌be‌‌approved‌‌by‌‌a‌‌simple‌‌majority‌‌vote‌‌of‌‌the‌‌board‌‌at‌‌                                         
the‌‌next‌‌regular‌‌meeting‌‌after‌‌the‌‌meeting‌‌allowing‌‌public‌‌discussion.‌ ‌The‌‌policy‌‌will‌‌be‌‌effective‌‌on‌‌the‌‌later‌‌                                   
of‌ ‌the‌ ‌date‌ ‌of‌ ‌passage‌ ‌or‌ ‌the‌ ‌date‌ ‌stated‌ ‌in‌ ‌the‌ ‌motion.‌ ‌ 
‌ 

In‌ ‌the‌ ‌case‌ ‌of‌ ‌an‌ ‌emergency,‌ ‌a‌‌new‌‌or‌‌changed‌‌policy‌‌may‌‌be‌‌adopted‌‌by‌‌a‌‌majority‌‌vote‌‌of‌‌a‌‌quorum‌‌of‌‌the‌‌                                             
board.‌ ‌The‌ ‌emergency‌ ‌policy‌ ‌shall‌ ‌expire‌ ‌at‌ ‌the‌ ‌close‌ ‌of‌ ‌the‌ ‌third‌ ‌regular‌ ‌meeting‌‌following‌‌the‌‌emergency‌‌                                 
action,‌ ‌unless‌ ‌the‌ ‌policy‌ ‌adoption‌ ‌procedure‌ ‌stated‌ ‌above‌ ‌is‌ ‌followed‌ ‌and‌ ‌the‌ ‌policy‌ ‌is‌ ‌reaffirmed.‌ ‌ 
‌ 

Legal‌ ‌Reference:‌ Neb.‌ ‌Statute‌ ‌79-520‌ ‌(Class‌ ‌III)‌ ‌ 
           ‌79-521‌ ‌(Class‌ ‌IV)‌ ‌ 

         ‌79-522‌ ‌(Class‌ ‌V)‌ ‌ 
         ‌79-523‌ ‌(Class‌ ‌VI)‌ ‌ 

           ‌79-526‌‌ ‌  
         ‌84-712‌ ‌et‌ ‌seq.‌ ‌ ‌   

NDE‌ ‌Rule‌ ‌10.004.01A1‌ ‌ 
‌ 

Cross‌ ‌Reference:‌ 201.1‌ Board‌ ‌Powers‌ ‌and‌ ‌Responsibilities‌ ‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 
‌ 

Approved‌  ‌‌01/20/2003‌ Reviewed‌ ‌‌02/23/2015,‌ ‌10/14/2021‌ Revised‌ ‌‌09/14/2009‌ ‌ 



























































































































2023-24

Gering Public Schools

Substitute Teacher Handbook



Gering Public Schools exists to equip today’s learners
with the skills necessary to be tomorrow’s leaders.

It is with a great deal of enthusiasm and deep, sincere appreciation that we
welcome you as a valued part of the Bulldog Family!

As an education professional, there are many responsibilities that are
oftentimes not known until a difficult situation arises. While the handbook
serves as a source of information, the goal is to promote consistency among our
schools, maintain continuity in the education process and establish clear
communication. In the spirit of collaboration, never hesitate to reach out with
questions!

Serving our community as a substitute is a wonderful opportunity to work with
children and help them grow - Learners today, Leaders tomorrow! You will
make indelible contributions to our school buildings, and the impact of your
servitude will be lasting. It is our hope that your experience is successful and
rewarding!

Committed to you,

308-436-3125 (office)
308-633-4376 (direct)
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Scheduling Substitute Assignments

Gering Public Schools utilizes Unified Talent software (SmartFind Express) to
manage employee absences and substitute assignments. To access the system, visit
the Staff Portal on the district’s website (www.geringschools.net).

An attempt is made to provide all active substitutes an opportunity to work as often
as possible, however, teacher and principal requests for specific substitutes will be
honored.

When a teacher has scheduled an absence in advance for such things as personal
leave and coaching duties, the available dates will be displayed on the SmartFind
Express dashboard. Substitutes may accept/schedule as many job assignments as
desired in advance but should refrain from later canceling unless unavoidable
circumstances arise.

Substitutes will likely receive regular phone calls between 6:00-7:30 a.m. and
6:00–8:30 p.m. for unexpected employee absences due to illness or family
emergencies. To avoid repeat calls, be sure to decline the assignment if you are
unavailable.

For your convenience, SmartFind Express does offer “Black Out” scheduling
options to avoid unnecessary interruptions on days you are unavailable or when a
temporary leave of absence is needed. Please contact Central Office for scheduling
assistance at 308-436-3125.

Reporting For Duty

When reporting for a substitute assignment, immediately check in with the
Building Secretary upon arrival. They will offer guidance and support as you
familiarize yourself; consider them your own personal Bulldog Ambassador and
be sure to treat themwith a smile as they maintain “Grand Central Station!”

In the case of an emergent need for a substitute during the school day, the
substitute may be asked to report on short notice. We realize having to report on
short notice is inconvenient, but we do appreciate a substitute’s willingness to
accept such an assignment.

Substitute teachers should report 15 minutes before school starts and plan to stay
15 minutes after the school day or assignment ends. Planning periods are not
guaranteed! Schedules for each building are provided within this handbook.
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Dress Code

As a general rule of thumb, denim jeans are not acceptable, and business casual
attire should be worn. Please check with the building administrator or supervisor
for guidelines.

Identification Badges

Identification badges help staff and students recognize authorized individuals
and increase school safety. Identification badges are to be worn by all Gering
Public Schools employees when on duty, and are to be on full display at all times.
Employees may either attach badges to a lanyard to be worn around the neck
(breakaway lanyards suggested) or directly onto clothing using an alligator clip.
The district will provide your preference upon request!

Pay Rate

As per Board Policy# 411.01, the daily rate of pay for substitute teachers is set by the
Board of Education. Effective August 1, 2023, the rates of pay are as follows:

Days of Service /
School Year

LOCAL
Substitute Permits
& Certified Nurses

CERTIFIED
Substitutes

Substitute Secretaries
& Paraprofessionals

1-30 $145 / day $145 / day

$12 / hour31-60 $145 / day $155 / day

61+ $145 / day $165 / day

Long-term (continuous assignment) certified substitute teachers who are
temporarily employed to provide substitute teaching services for an anticipated,
planned period of time to exceed 30 working days. Beginning the sixteenth (16th)
consecutive day in the same classroom, the per diem rate of pay will be 1/189 of the
beginning teacher base salary.

All planned, continuous absences of contracted teachers must be known and
approved by the Superintendent of Schools (or his/her designee) prior to the
scheduling of a long-term substitute.

Substitute teachers do not have property rights to the position for which they are
providing a service. They may be considered as candidates for the position for
which they are substituting if the contracted employee is unable to return.
However, in this event, the substitute teacher must meet all other hiring criteria in
comparison to the other candidates for the position and are subject to approval by
the Board of Education.
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Payroll Procedures for Substitutes

All substitutes must complete the district’s online employment application,
successfully pass all pre-employment screenings and have licensure, if applicable,
verified by the HR Coordinator (or his/her designee) prior to the first day of service.

Within the first 15-days of service, substitutes must complete the necessary
orientation and/or employment paperwork. All documentation must be on file
with the Central Office before payment for substituting can be made.

Please report all contact and/or direct deposit revisions to the district payroll
administrator as soon as possible. Failure to do so may result in delayed
processing of deposits or important payroll documents (IE. USPSmailed W2’s).

Paychecks are issued on the 20th day of each month for the preceding month’s
service days; a copy of the district’s payroll schedule is enclosed for your reference.
If you feel that you have not been paid for the correct number of service days or
have questions regarding your rate of pay or deductions withheld (garnishments),
please contact Central Office immediately at 308-436-3125 and ask to visit with the
payroll administrator.

Early Release Pay
As a district, Gering Public Schools releases students early every Wednesday.
Substitute teachers performing duties at any of our schools on these days will be paid
for a full day.

Inclement Weather Conditions

The safety of our substitute teachers is a
priority here at Gering Public Schools.

It is the substitute teacher’s responsibility
to monitor the district email address

provided (Gmail) or listen to local news
media regarding school closures.

If there is a full-day school closure due to
inclement weather and you were scheduled to
substitute, you will not receive compensation.

If, because of inclement weather, students
and employees are dismissed early for the day,
substitute teachers will be paid accordingly

for the remainder of the day.
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School Building Information
Geil Elementary

436-2545
7:55 a.m. to 3:30 p.m.

Early release onWednesday at 2:15 p.m.

Lincoln Elementary
436-2350

7:55 a.m. to 3:23 p.m.
Early release onWednesday at 2:15 p.m.

Northfield Elementary
436-2545

7:55 a.m. to 3:30 p.m.
Early release onWednesday at 2:15 p.m.

Junior High
436-3123

8:00 a.m. to 3:24 p.m.
Early release onWednesday at 2:18 p.m.

High School
436-3121

8:00 a.m. to 3:35 p.m.
Early release onWednesday at 2:15 p.m.

Preschool
632-8670

Full Day Programs follow building schedule

7:55 a.m. to 11:25 a.m. | 12:00 a.m. - 3:35 p.m.
(Half Day Programs)

Monday – Tuesday – Thursday – Friday
No PreK onWed forHALF DAY ONLY!

Central Office
436-3125

8:00 a.m. to 4:30 p.m. (Monday - Thursday)
8:00 a.m. to 4:00 p.m. (Friday’s)
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Substitute Teaching Eligibility

The following certifications/permits are issued by the Nebraska Department of
Education. Any one of these would fulfill the district requirement for candidates
seeking substitute teaching assignments. It is YOUR RESPONSIBILITY to maintain
current licensure and to ensure that a copy of the certification is on file with the
Central Office. Expiration dates are recorded within the SmartFind Express system, so
failure to update information will result in temporary deactivation.

1) Local Substitute Teaching Permit: A permit that is valid for ninety (90)
substitute-teaching days per school year only in the Nebraska school system
requesting the issuance. Candidates can apply for more than one Local Substitute
Permit with, application, and fee for each school district. The permit expires on
August 31st the third year following the year of issuance of the permit.

2) State Substitute Teaching Permit: A teaching permit is valid in all Nebraska
school systems, but persons holding such a permit may not teachmore than ninety
(90) teaching days in the same school assignment and only on a non-contractual
basis. The Substitute teaching permit expires on August 31st in the fifth year
following the year of issuance.

3) Conditional Permits: A Conditional Permit is most often issued while an
applicant is waiting to receive a Praxis II Content passing score or fingerprint
clearance. A conditional permit shall be valid for up to one (1) year from the date
of issuance.

4) Professional Teaching Certificate: This certificate requires a master's degree in
the applicant’s content endorsed area, educational technology, SPED OR in
curriculum and instruction. This certificate is valid for teaching in all Nebraska
school systems. The Professional teaching certificate expires on August 31st in the
tenth year following the year of issuance.

5) Standard Teaching Certificate: A certificate issued based upon two (2)
consecutive years of teaching half-time or more, in the same school system in the
past five years while holding a valid regular teaching certificate. The Standard
teaching certificate expires on August 31st in the fifth year following the year of
issuance.

6) Temporary Teaching Certificate: The Temporary certificate is given to a
candidate who has not completed Human Relations Training. A Temporary
certificate expires six (6) months from the date of issuance and cannot be
renewed.

Newly Retired Teachers

Teachers who retired at the end of the last school yearmust be careful not to
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jeopardize their retirement. It is the sole responsibility of the employee to protect
their benefits. The following is a quote from the Nebraska Retirement System:

“A retiree who is asked to sub a day here and day there should not have a problem,
but if that substitute work is for an employee who will be absent over a long
period of time, a retiree could jeopardize his/her retirement benefits. An example
would be if a retiree worked as a substitute for someone on medical leave or
military call-up.”

The following guidelines were established by NPERS to help guide new retirees:

1. For the first 180-days of the next school year, it is recommended that

employees do not work on a “regular basis” for the school district.

2. During this same time, scheduling should not show a “pattern”

Long-term substitute opportunities should not be accepted until the 180-day rule is met.

See link below regarding FAQ’s for LB147

https://npers.ne.gov/SelfService/public/otherInformation/legislation/LB147FAQ.pdf

Professional Responsibilities and Relationships

Upon arrival, be sure to review lesson plans immediately and ask the Building Principal
(or his/her designee) to clarify any points not understood. If you cannot find a teacher’s
lesson plans, notify the Building Principal (or his/her designee) immediately.

Substitute teachers will be responsible for taking attendance and should make this a
priority at the beginning of their job assignments. Unless otherwise directed, the
substitute teacher should perform all the work of the teacher absent including playground
and other similar school-related tasks such as grading papers. There are other things
with which you will have to familiarize yourself such as seating charts, special seating for
assemblies, fire, and civil defense drill information, and instructions to follow in case of
accident or illness of pupils.

The substitute will also be introduced to one of the regular teachers who may be of
assistance whenever the principal is not available for consultation.

It is a mark of professional ethics for a substitute teacher to refrain from criticizing the
work of the regular teacher or the work of the school. Obviously, the teacher’s absence
reflects an unusual condition that cannot be judged fairly on brief acquaintance.
Furthermore, school regulations usually take on new meaning as the reasons for them
become clear. Knowing this, the mature substitutes concern themselves mainly with their
own contribution to a situation in which they were called upon to help.

A dignified, businesslike, sensitive, warm, and respectful attitude toward students usually
merits the respect a teacher deserves. If there are students who becomemajor discipline
problems and/or disrupt the teaching atmosphere to the extent you cannot carry on your
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duties, know the procedure to use in contacting the Building Principal to have the student
removed. In all normal teaching situations, the substitute is expected to be able to handle
the routine discipline problems and any other behavior exhibited by students.

When you leave the classroom at the end of the day, please see that it is in an orderly
fashion, the windows are closed and locked, and the room is locked. You should make a
brief written summary of each class session including any problems encountered, areas of
study not adequately covered, assignments made – a general evaluation of what happened
during that period.

Once your job assignment is completed, check out with the school secretary, letting her
know anything that happened during the day that the principal should know.

These policies are general but very important, and they pertain to all Gering Public School
buildings. Individual schools will also have more specific and detailed policies which you
should know if you continue substituting.

✔ Substitute teachers are NOT to use school computers for personal reasons.
Equipment is provided for official school business only. Accessing personal/home
email accounts on school computers is classified as unauthorized use and could
result in revocation of your Gering Public Schools substituting privileges.

✔ Substitutes are NOT to use personal cell phones (or any other personal
communication devices) while supervising students. However, these devices may
be used during lunch breaks, etc.

✔ Classroom materials and supplies should be used with discretion, properly cared
for during the day, and left in an orderly fashion at the end of the day.

✔ All money collected in the classroom for any reason should be removed from the
classroom as soon as possible and turned into the principal’s office in accordance
with building procedures.

✔ If a person not connected with the school wants information about a child or
permission to take a child from the room, refer the person to the principal’s office.
Under no circumstances should a child be released without permission of the
principal.

✔ In the event of major discipline problems, call the principal/assistant principal
immediately. At no time should you ever administer corporal punishment.

✔ Students are not to be kept after school by a substitute without the principal’s
approval.

✔ All cases of accident or illness are to be reported immediately to the school office.

✔ Information concerning students, such as health information, etc., which may be
confidential in nature, should be kept confidential by the substitute. Additionally,
this information is not to be left out where others can view it, but returned
immediately to the sub folder.
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Substitute Teacher Tips

1) Put together a substitute teacher bag. It’s a good idea to always be prepared
when substitute teaching. Here are some things you can pack to bring to your
substitute teaching jobs.

* Water Bottle

* Snacks

*Stickers

*Stress ball to pass around for a game

* Sweater or jacket

* Book

* Extra pencils or pens

* Cell phone (on but on silent mode)

* Flash drive with PDF lesson plans, music, and educational
videos

2) Arrive early. Try to arrive early on your first day, especially when you’re
substituting at a new school. Arriving early allows you to become familiar with
the school, introduce yourself to the teachers in the neighboring classrooms and
review the lesson plans left by the teacher for which you’re substituting.

By Arriving early, you can also give yourself extra time to meet with the school
administrators who can direct you to the classroom, show you where the lesson
plans are located and inform you of schedule changes and other processes.

3) Create a routine for the beginning of class. You can create a routine that you
can follow every time you enter a classroom. Make your plan fit your teaching
style or subject and customize it for each teaching job if necessary. Here’s a
sample plan you can follow:

*Introduce yourself and write your name on the board. You can
use this time to share a bit about your personality by talking
about your pets or telling a funny story.

*Use and practice an attention-getter that you’ll use throughout
the class
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*Take attendance. Make sure to smile andmake eye contact
with each student.

*Offer a game or activity at the end of the class to motivate
students to behave.

4) Be understanding. Substitute teaching can be an enjoyable experience that
allows you to interact with students and participate in various activities.
However, some days may present more challenges than others, and remaining
calm and making necessary adjustments can help the day run more smoothly.
Practice an understanding of not just your own needs, but of the needs of your
students. Keep in mind that having a substitute teacher is a change to the
students’ routines, too.

An effective method that many substitute teachers use to reduce the stress of
changing routine is to share the day’s schedule with their students. Preparing
students for what’s to come canmake transitions between activities easier. You
can also set aside time to speak with students individually should they need
reassurance or assurance or assistance during this time.

5) Use other teachers as a resource. Getting to know the teachers in the
neighboring classrooms can be helpful. Other teachers can answer questions
about the schedule and school procedures and give you general advice on
making your day successful. Some may suggest alternate activities or even loan
you supplies.

6) Maintain control of the classroom. You may assume that students will behave
the same way as they would with their regular teacher, but that won’t always be
the case. At the beginning of class, introduce yourself and learn each students
name. Set clear expectations for their behavior and work, and make sure they
understand that your teaching methods and procedures may differ from those
of their regular teacher. Her are some classroom management strategies you
can use:

*Explain your behavior management system. You can inform
them that you want to make your time together as positive and
productive as possible and that their participation can play a role
in that.

*Praise positive behavior. Depending on the grade level, youmay
reward good behavior with small prizes, stickers or treats.

*Use reward systems. Fun rewards like erasers and stickers or
extra recess can be simple, yet motivating.

7) Consider any special needs students. Read the lesson plans that the regular
teacher left for you and consider any students with special needs. These
students may follow a modified schedule, which may include leaving the room
to work with other teachers and the need for additional accommodations. Be
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flexible and know how to adapt to the unique needs of each student.

8) Have a backup plan. Come with an open mindset and be ready for any
situation in the classroom. Most teachers leave detailed lesson plans for
substitute teachers to follow, but there may be situations where you require
your own backup plan. For example, the teacher you’re substituting for may
have had an emergency and didn’t have the time to put together a lesson plan or
youmay have completed an activity early and have a few extra minutes to fill.

9) Have fun. Even though substitute teaching may present new and potentially
challenging situations, it’s important to remember to have fun. Understand
that not everything will always go as planned, so try to maintain a sense of
humor and look for opportunities to make the day enjoyable for everyone.

An effective substitute teacher finds ways to positively engage with their
students by getting to know them, introducing fun activities and keeping the
overall mood of the classroom light-hearted and pleasant.
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Drug-Free Schools andWorkplaces

Gering Public Schools is committed to providing an employment environment that is safe
and provides appropriate motivation to ensure a creative and productive workforce. To
this end, the district unequivocally endorses the philosophy that the workplace should be
free from the detrimental effects of illicit drugs and alcohol. It is unlawful and, therefore,
absolutely prohibited for any employee of the district to:

✔ Engage in the unlawful manufacturing, possession, use, or distribution of illicit drugs.
✔ Possess, use, or distribute alcohol on school premises.
✔ Be under the influence of illicit drugs and/or alcohol while directly supervising

student activities off school property or as a part of any of the school’s activities
held on school property.

Inappropriate conduct outside the school environment may result in the termination of
current, and/or disqualification from future employment with Gering Public Schools.

Smoke-Free Environment

It is the intent of the Board of Education to maintain a smoke-free environment
within the Gering Public Schools. Our employees are one of the most valuable
resources and in recognition of that, we promote the health, safety, and well-being of
each individual.

Employees, substitutes, and visitors are expected to honor the non-smoking
designation. Visitors will be asked to quit smoking or leave. Employees/Substitutes
who violate this policy on smoking will be subject to the same disciplinary actions
that accompany infractions of other school rules, up to and including termination.

NOWeapons Allowed at Gering Public Schools

While the State Legislature has passed a concealed handgun law, we want to remind you
weapons are NOT permitted to be possessed in any of our schools, on school grounds, in a
school-owned vehicle, or at a school-sponsored activity or athletic event.

Legal Aspects of Substituting

Supervision of Students: The substitute has a duty to keep children safe and orderly by a
standard of reasonable professional judgment.

Due Care and Caution: A teacher is required to exercise due care and caution for the safety
of the students in his/her charge. This means acting reasonably and with safety in mind,
being able to explain circumstances and your actions, and following school safety policies
and procedures.
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Release of Children: Children should not be allowed to leave the building during the
school day without expressed consent from the office.

Administering Medication: Medication should only be administered by the school nurse
or other appropriate health personnel.

Confidentially: It is unprofessional and against the law to disclose confidential
information about your students. Avoid comments about individual students that convey
private information, i.e. grades, medical condition, learning or discipline problems, etc.

Anecdotal Records: Maintaining notes on particular incidents in the classroom can
protect you from problematic situations. If you feel that a classroom occurrence might be
questioned, note the date and time, the individuals involved, the choices for action
considered, and actions taken.

Discipline Policies: The school district’s policy is NO CORPORAL PUNISHMENT. When
sending a student to the principal due to discipline matters, the substitute teacher
maintains the duties of supervision and due care of both the individual child and the
remainder of the class. Send a child to bring someone from the office to intervene, or have
another teacher watch your class.

Dangerous Situations: A substitute teacher is responsible for making sure the learning
environment is safe, such as the arrangement of desks so as not to block exits and proper
supervision during the use of potentially dangerous classroom equipment. Planned
activities in physical education, science, shop, or home economics class may be
uncomfortable for the substitute teacher. In such cases, the substitute teacher may choose
to do an alternative activity that they feel they can conduct safely. Notify the principal in
advance if lesson plans are changed.
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BLOODBORNE
PATHOGENS

Hepatitis B (HBV): In the United States, approximately 300,000 people are
infected with HBV annually. Of these cases, a small percentage is fatal.

“Hepatitis” means “inflammation of the liver”, and, as its name implies, Hepatitis B is
a virus that infects the liver. While there are several different types of hepatitis, HBV
is transmitted primarily through “blood to blood” contact. HBV initially causes
inflammation of the liver, but it can lead to more serious conditions such as cirrhosis
and liver cancer.

There is no “cure” or specific treatment for HBV, but many people who contract the
disease will develop antibodies that help them get over the infection and protect
them from getting it again. It is important to note that infection with HBV will not
stop someone from getting another type of hepatitis.

The hepatitis B virus is very durable and can survive in dried blood for up to seven days.
For this reason, this virus is the primary concern for custodians. Knowledge of
bloodborne pathogens is an important factor for the safety of Gering Public School
employees and its students.

Symptoms of HBV:

The systems of HBV are very much like a mild “flu”. Initially, there is a sense of fatigue,
possible stomach pain, loss of appetite, and even nausea. As the disease continues to
develop, jaundice (a distinct yellowing of the skin and eyes) and darkened urine will
occur. However, people who are infected with HBV will often show no symptoms for
some time. After exposure, it can take one to nine months before systems become
noticeable. Loss of appetite and stomach pain, for example, commonly appears
within 1-3 months but can occur as soon as two weeks or as long as 6-9months after
infection.

Transmission

Infected blood can enter your
system through open sores,
cuts, abrasions, acne, and
any sort of damage or
broken skin such as sunburn
or blisters. Bloodborne
pathogens may also be
transmitted through the
mucous membranes of the
eyes, nose, andmouth.

Human Immunodeficiency Virus (HIV):

AIDS, or Acquired Immune Deficiency Syndrome, is caused
by a virus called the Human Immuno-deficiency Virus or
HIV. Once a person has been infected with HIV, it may be
many years before AIDS actually develops. HIV attacks the
body’s immune system weakening it so that it cannot fight
other deadly diseases. AIDS is a fatal disease and while
treatment for it is improving, there is no known cure.

Gering Public Schools custodians and employees who clean
restrooms or assist with toileting procedures must be
aware of HBV and HIVmodes of transmission.
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HIV is very fragile and will not survive very long outside
of the human body. It is primarily of concern to
employees providing first aid or medical care in
situations involving fresh blood or other potentially
infectious materials. It is estimated that the chances of
contracting HIV in a workplace environment are only
0.4%. However, because it is such a devastating disease,
all precautions must be taken to avoid exposure.

HIV infection essentially occurs in three broad stages.
The first stage happens when a person is actually
infected with HIV. After the initial infection, a person
may show few or no signs of illness for many years.
Eventually, in the second stage, an individual may
begin to suffer swollen lymph glands or other lesser
diseases which begin to take advantage of the body’s
weakened immune system. The second stage is
believed to eventually lead to AIDS, the third and final
stage. In this stage, the body becomes completely
unable to fight off life-threatening diseases and
infections. Symptoms of HIV infection can vary, but
often include weakness, fever, sore throat, nausea,
headaches, diarrhea, a white coating on the tongue,
weight loss, and swollen lymph glands.

Modes of Transmission

HBV and HIV can be
transmitted through

✔ Sexual contact
✔ Sharing of hypodermic

needles
✔ From mothers to their

babies at or before birth
✔ Accidental puncture from

contaminated needles,
broken glass, or other
sharps

✔ Contact between mucous
membranes and infected
body fluids such as saliva (in
dental procedures) and any
body fluid that is visibly
contaminated with blood

Universal Precautions

Universal precautions are simple infection control measures that reduce the risk of
transmission of bloodborne pathogens through exposure to blood or body fluids.
Under the “universal precaution” principle, blood and body fluids from all persons
should be considered as infected with HIV, regardless of the known or supposed
status of a person. Infected blood can enter your system through open sores, cuts,
abrasions, acne, and any sort of damage or broken skin such as sunburn or blisters.
Bloodborne pathogens may also be transmitted through the mucous membranes
of the eyes, nose, and mouth. Some infections that can be transmitted through
contact with blood and body fluids include:

● HIV ● Hepatitis A, B, C
● Strep Infections ● Pneumonia
● Syphilis ● TB
● Malaria ● Measles
● Chicken Pox ● Gastroenteritis-Salmonella

and Shigella
● Herpes ● Urinary tract infections
● Blood infections

Universal Precaution in School

For the most part, the use of universal precautions will consist of the use of gloves
15



when handling blood or body secretions. Make sure that you have gloves, available
to you, and they should be worn when there is potential for
mucous membrane, hand or skin contact with blood, body fluids
containing visible blood, other body fluids, other potentially
infectious material or items, and surfaces contaminated with these
materials.
Gloves should be worn any time a provider (that is you):

✔ Has an open lesion on the hands
✔ Handles contaminated disposable items such as tissues, diapers, clothing, etc.
✔ Has any hand contact with blood or body fluids
✔ Especially when providing clean-up of body fluid spills such as vomit, blood,

feces, urine, etc. when rendering first aid and diapering assistance

Remember to remove your soiled gloves and wash your hands before touching any
cabinets, doorknobs or items other people may come in contact with.

Avoid accidental injuries by sharp items. Puncture-resistant containers marked
with the biohazard symbol should be used for the disposal of used needles,
syringes, and other sharp items. Red trash bags must be used and disposed of
properly for any items containing blood or other body fluids.

Begin by attending to the injured person:

✔ Whenever blood and body fluids are present, a barrier
(latex rubber gloves, thick layer of paper towels or
cloth) should be used to minimize exposure of the
attending person while the injury is cleaned and/or
dressed.

Wear face protection (face shield) during procedures that are likely to generate droplets of
blood or body fluid to prevent exposure to mucous membranes of the mouth, nose, and
eyes.

✔ Wear protective body clothing when there is a
potential for the splashing of blood or body fluids.

✔ Soiled clothes of the injured personmust be bagged to be sent home.
✔ Place waste in a plastic bag for disposal.
✔ Remove gloves, dispose and secure in a plastic bag.
✔ Change clothing if another person’s blood or body fluid gets onto your clothes.
✔ Immediately apply soap.

o Thoroughly wash hands with soap by rubbing hands together (avoid
scrubbing hands).

o Pay particular attention to fingertips, nails, and jewelry.
o Rinse with fingers pointing downward.
o If running water and soap are not immediately available, a waterless

antiseptic cleaner or moist towelette may be used until hands can be
thoroughly washed (use of antiseptic cleaner or towelette is NOT a
substitute for hand washing). WASH HANDS AS SOON AS POSSIBLE.
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Clean and disinfect environmental surfaces:

✔ Whenever cleaning and disinfecting environmental surfaces in which blood
and body fluids are present, a barrier (rubber utility gloves durable enough to
withstand environmental cleaning and disinfecting, a thick layer of paper
towels or cloth) should be placed between the blood and the attending
person. Use disposable paper towels or other disposable materials to remove
blood and body fluids.

✔ Disinfect the affected area(s) and cleaning tools with a commercial
tuberculocidal disinfectant (mixed according to manufacturer’s
specifications) or bleach solution (approximately ¼ cup of common
household bleach per gallon of tap water, mixed fresh daily). The affected
surface being disinfected should remain wet for several minutes.

✔ Secure all waste in a plastic bag for disposal.

Wash your hands:

✔ Before drinking or eating
✔ Before handling clean utensils, equipment, or food
✔ After going to the bathroom
✔ After contact with body secretions
✔ After handling any soiled diapers, garments, or equipment
✔ After caring for kids – especially those with any

body secretion discharges

Protect Yourself from Contracting an Infectious Disease

● Avoid rubbing or touching your eyes.
● Refrain from kissing or being kissed.
● Use your own personal care items such as drinking glasses and utensils (unless

shared items are properly cleaned).
● If you are working in an area where there is a reasonable likelihood of exposure,

you should never eat, drink, smoke, apply cosmetics or lip balm or handle
contact lenses.
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Board of Education
2023-24 Meeting Schedule
Board Approval: ???????

Regular
Meeting

Special
Meeting

Curriculum
Personnel
Committee

Wiese
Peters

Trautman

Facilities
Finance

Committee

Copsey
Lacy
Maser

Policy
Committee

Lacy
Maser
Wiese

3rd
Monday

4th
Tuesday

1st
Tuesday

1st
Thursday

2nd
Thursday

Aug 2023 8/21 8/29 8/1 8/3 8/10

Sept 2023 9/18 9/26 9/5 9/7 9/14

Oct 2023 10/16 10/24 10/3 10/5 10/12

Nov 2023 11/20 11/28 11/7 11/2 11/9

Dec 2023 12/18 TBD 12/5 12/7 12/14

Jan 2024 1/15 1/24 1/2 1/4 1/11

Feb 2024 2/19 2/27 2/6 2/1 2/8

March 2024 3/18 3/26 3/5 3/7 3/14

April 2024 4/15 4/23 4/2 4/4 4/11

May 2024 5/20 5/28 5/7 5/2 5/9

June 2024 6/17 6/25 6/4 6/6 6/13

July 2024 7/15 7/23 7/2 TBD 7/11

*Sept is 2nd
Monday

(Budget Hearing)

*Mar & Sept are
hosted at GHS
Freshmen
Academy
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POLICY 411.1R1
GERING PUBLIC SCHOOLS

GERING, NE
 

SUBSTITUTE TEACHERS RATE OF PAY
 
As per Board Policy number 411.1, the daily rate of pay for substitute teachers is to be 
determined annually by the Board of Education.  The rate of pay will be as follows:
 

Days of 
Service 

/ 
School 

Year

LOCAL     Substitute 
Permits & Certified 

Nurses
CERTIFIED 
Substitutes

Substitute 
Secretaries & 

Paraprofessionals 

1-30 $115 / day145 $135 / day 
$145

31-60 $125 / day145 $145 / day
$155

61+ $135 / day145 $160 / day
$165

$10 / hour $12

 
 
Beginning the sixteenth (16th) consecutive day in the same classroom, the rate of pay will be 1/186 
of the beginning teacher base salary.
 
In the event a substitute teacher, who is qualified for the position, teaches in the same teaching 
position for more than thirty (30) consecutive days, he/she may then be placed on the salary 
schedule for the remainder of time served.
 
Each substitute teacher must hold proper Nebraska certification. Continuous substitute teachers 
are substitute teachers who are temporarily employed to provide substitute teaching services for a 
teacher for an anticipated, planned period of time to exceed 30 working days.  The planned absence 
of the contracted teacher must be known prior to the scheduling of the substitute teacher and be 
approved by the Superintendent or designee.  In this event, the continuous substitute teacher will 
be paid on a per diem basis equivalent to his/her placement on the salary schedule beginning the 
first day of substitute teaching services.  Continuous substitute teachers do not have property rights 
to the position for which they are providing a service.  Continuous substitute teachers may be 
considered as candidates for the position for which they are substituting if the contracted employee 
is unable to return.  However, in this event, the continuous substitute teacher must meet all other 
hiring criteria in comparison to other candidates for the position and is subject to approval by the 
Board of Education.



CONTINUED

 POLICY 411.1R1
GERING PUBLIC SCHOOLS

GERING, NE
 

SUBSTITUTE TEACHERS RATE OF PAY

 Cross Reference:    Substitute Handbook

 Approved  03/15/10 , 9/28/21     Reviewed 5/20/13, 11/28/169/9/21,  Revised  12/19/16, 
9/28/21, 6/19/23



Dress Code

As a general rule of thumb, denim jeans are not acceptable, and business 
casual attire should be worn.  Please check with the building administrator or 
supervisor for guidelines.

Identification Badges

Identification badges help staff and students recognize authorized 
individuals and increase school safety.  Identification badges are to be 
worn by all Gering Public Schools employees when on duty, and are to be 
on full display at all times.  Employees may either attach badges to a 
lanyard to be worn around the neck (breakaway lanyards suggested) or 
directly onto clothing using an alligator clip.  The district will provide your 
preference upon request!  

Pay Rate

As per Board Policy# 411.01, the daily rate of pay for substitute teachers is set 
by the Board of Education.  Effective August 1, 2022, the rates of pay are as 
follows:

Days of Service / 

School Year

LOCAL     

Substitute Permits 

& Certified Nurses

CERTIFIED 

Substitutes

Substitute Secretaries 

& Paraprofessionals 

1-30 $125 / day $135 / day

$10 / hour31-60 $135 / day $145 / day

61+ $135 / day $160 / day

Long-term (continuous assignment) substitute teachers who are temporarily 
employed to provide substitute teaching services for an anticipated, planned 
period of time to exceed 30 working days.  Beginning the sixteenth (16th) 
consecutive day in the same classroom, the per diem rate of pay will be 1/189 
of the beginning teacher base salary.  

All planned, continuous absences of contracted teachers must be known and 
approved by the Superintendent of Schools (or his/her designee) prior to the 



scheduling of a long-term substitute.  

Substitute teachers do not have property rights to the position for which they 
are providing a service.  They may be considered as candidates for the position 
for which they are substituting if the contracted employee is unable to return.  
However, in this event, the substitute teacher must meet all other hiring 
criteria in comparison to the other candidates for the position and are subject 
to approval by the Board of Education. 
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