
Ada Public Schools
Regular Meeting Agenda

Ada High School Conference Room
1400 Stadium Drive

Ada, OK 74820
August 10, 2026 at 4:00 PM

 

1. Call to Order and Recording of Members Present and Absent
2. Vote to Approve or Not to Approve Minutes of July 20, 2026, Regular Meeting
3. Vote to Approve or Not to Approve Minutes of July 23, 2026, Special Board Meeting
4. Conduct a walk-through and building assessment of Ada High School to evaluate the 

improvements completed during the FY2025–2026 school year, review the impact of the 
completed projects on the school's facilities, and identify any remaining maintenance or 
capital improvement needs.

5. Vote to reconvene the meeting at Willard Grade Center at 817 E. 9th
6. Conduct a walk-through and building assessment of Willard Grade Center to evaluate 

the improvements completed during the FY2025–2026 school year, review the impact of 
the completed projects on the school's facilities, and identify any remaining maintenance 
or capital improvement needs.

7. Vote to reconvene this meeting at the Board Office at 324 W. 20th
8. Vote to Approve or Not to Approve Encumbrance Orders:

     a.  General Fund:  P.O. #187-307; #50387-50407 - totaling $793,606.43
     b.  Building Fund:  P.O. #59 - totaling $1,352.00
     c.  Bond Fund 37:  P.O. #4-6 - totaling $1,738.60
     d. Transportation Bonds: P.O. #1 - totaling $106,605.00
     e.  Activity Fund:  P.O. #34-99 - totaling $50,401.45
      f.  Athletic Fund:  P.O. #28-75 - totaling $65,614.64

9. Financial Update of the District
10. New Business
11. Superintendent’s Report
12. Discussion of Strategic Plan
13. Discussion and possible action to approve the revised Extra-Duty Assignment Stipends 

Schedule
14. Discussion and possible action to approve Ada City Schools' Mission, Vision and Values 

statement
15. Discussion and possible board action to approve entering into a contract with Lauren 

Mathis as Deaf and Hard of Hearing Specialist for Ada City Schools
16. Discussion and possible board action to enter into a Memorandum of Understanding 

with The Chickasaw Nation Early Childhood Program
17. Discussion and possible action to approve Contract for Secondary Career and 

Technology Education Programs at attached
18. Discussion and possible action to accept the lowest qualified bid for the purchase of one 

(1) 14-passenger bus



19. Discussion and possible board action to approve Site Information Guides 
20. Discussion and possible board action to approve the adoption of the following OSSBA 

policies: 
• DABB-E Affidavit of Good Standing
• DED-R2 Bereavement Leave (Regulations)
• DEF - Unused Sick Leave Retirement Program

21. Discussion and possible action to revise the following Ada Board of Education policies: 
• AEA - Mission Statement
• CKAH - Use of Automatic External Defibrillator
• DABB - Records Investigation
• DED-R3 - Personal Business Leave (Regulations)
• DEC-R7 - Maternity Leave (Regulations)
• DEE-R - Travel and Expenses
• DHAC - Staff Members and Electronic or Digital Communications
• EHDD - Concurrent Enrollment Student
• EIA-R4 - Student Retention (Regulation)
• EIAE - Proficiency Based Promotion
• EKBA - Strong Readers Act
• FE - Student Transfers
• FFA - Health:  Students
• FFACC - Diabetes Medical Management Plan
• FFG - Reporting Suspected Child Abuse and/or Neglect

22. Vote to Approve or Not to Approve the use of the hourly calendar to calculate 
instructional and professional time for the 2026-2027 school year

23. Discussion and possible action on Sanctioning Booster Clubs and Parent Teacher 
Organizations (PTOs) as shown on the attachment

24. Vote to Approve or Not to Approve 2026-2027 Home Football Official Contracts
25. Vote to Approve or Not to Approve Workshop Expenditures as listed on attachment
26. Review of Board Member Training Points
27. Comments by Board Members
28. Vote to Accept or Not to Accept the Following Funds:

     a.  County Funds - $126,039.36
     b.  State Funds - $118,571.21
     c.  Prior Year Reimbursements - $74,520.59
     d.  FY2027 Gear UP Funding - $101.049.60

29. Vote to convene or not to convene to Executive Session for the purpose of conducting 
confidential communications between the board and its attorneys concerning a pending 
claim from Oklahoma Teacher Retirement System regarding Melissa Hisle; the board 
having been advised by its attorneys that disclosures relating to this matter will seriously 
impair the ability of the board to proceed with the claim in the public interest, pursuant 
to Title 25, O.S. Section 307(B)(4) of the Oklahoma Statutes; to conduct the ongoing 
evaluation of the Superintendent;  for discussion and possible action to hire one (1) 
AECC Principal; one (1) SpEd Teacher; two (2) AJHS teachers; two (2) AECC teacher 
assistants; one (1) Willard teacher assistant; one (1) Redbud paraprofessional; one (1) 
AHS SpEd paraprofessional; one (1) IT Assistant; one (1) bus driver; one (1) Redbud 



custodian, and one (1) custodian & bus monitor; one (1) Director of Tennis Operations; 
one (1) HS boys tennis coach; and to accept resignations from Pamela Wright from 
paraprofessional position, Jayden Edwards, Emily Isern Davis, Loyal Frazier, Frank 
Lindsay, Lisa Cowans, Jasmine Cuzzort, Connie Hayes 25 O.S. Section 307(B)(1)

30. Acknowledge Return to Open Session
31. Statement of Executive Session Proceedings
32. Action Items:

a. Vote to hire personnel listed on attachment
b. Vote to accept resignations from the following:  Pamela Wright from 

paraprofessional position; Jayden Edwards, Emily Isern Davis, Loyal Frazier, Frank 
Lindsay, Lisa Cowans, Jasmine Cuzzort, Connie Hayes

33. Vote to Adjourn 
Posted this 7th day of August, 2026, at 12:00 pm at the main entrance of the Board Of Education Building, 324 
West 20th, Ada, Oklahoma 74820  
 
BY: _____________________, MINUTES CLERK,  ADA BOARD OF EDUCATION     
Ada City Schools would be happy to accommodate your ADA needs for this meeting; please contact:  Lisa 
Fulton, Federal Programs Director at (580) 310-7200.





























































































































It is understood and agreed that Oklahoma Career and Technology Education funds will be used to assist in the development and 
maintenance of a Career and Technology Education program that meets the standards, provisions, and requirements contained in 
the State Plan for Career and Technology Education, the CareerTech state rules and regulations, and policies pertaining to Career 
and Technology Education, state laws, and federal policies pertaining to Career and Technology Education. The aforementioned 
district will provide the funds necessary for quality programs and report such expenditures to the Oklahoma Department of Career 
and Technology Education (ODCTE).  All programs supported under this contract have been coordinated with other training 
agencies and institutions in the area.

It is also understood and agreed that necessary records shall be kept, and all reports required by the State Board shall be 
submitted to the appropriate area of ODCTE by the established due date.  The Salary and Teaching Schedule due on September 
30, is one of these reports and is considered a part of this contract in addition to CESI Enrollment due October 31 and the Follow-
up Reports due November 30. Those programs delinquent in submitting accurate reports are subject to having reimbursement 
withheld or withdrawn by ODCTE.

The program(s) on the listed attachment shall have an established local advisory committee to assist in their development and/or 
direction.

The teacher(s) of the program(s) listed herein shall have a valid teaching certificate in the specific subject matter area. Other 
Career and Technology Education personnel involved in the delivery of the programs listed shall meet the minimum requirements 
for the duties and responsibilities for which funds are requested.

It is understood that program(s) provided for in this contract, as indicated on the list of programs included with this 
contract, and the Salary and Teaching Schedule, shall be operated for ten or twelve calendar months. Ag Education is a twelve (12) 
month program. All other CTE programs follow the school calendar. Should any program(s) not be operational for the entire 
period and led by a certified instructor(s) as indicated on this contract, it is understood that funding will be reduced 
proportionately.

Program assistance funds received from ODCTE shall be spent on CareerTech programs and will be coded to 412. Salary 
supplement received from ODCTE shall be coded to 411.

Furthermore, the aforementioned school district certifies that all such program(s) listed in this contract are open with respect to 
equal access to males and females and that disabled students who, under the direction of a planning committee, apply  
for admission, are provided Career and Technology Education as specified in the Individual Education Plan (IEP) as appropriate.

If you have any questions, contact Katha Cinnamon at Katha.Cinnamon@careertech.ok.gov or (405) 743-5195.

This signed contract should be returned to secondarycontracts@careertech.ok.gov no later than September 30.

Approved:

President, Board of Education Date

Superintendent of Schools Date

7/28/2026 Ada School System
Brent Haken, State Director Date District Name (please print)

─────────────────────────────
1500 West Seventh Avenue

                                     Stillwater, OK  74074-4398
https://oklahoma.gov/careertech.html

                               (405) 377-2000 · Fax:  (405) 743-6809

OKLAHOMA DEPARTMENT OF CAREER AND TECHNOLOGY EDUCATION
CONTRACT FOR SECONDARY CAREER AND TECHNOLOGY EDUCATION PROGRAM(S) FOR SCHOOL YEAR 2026-2027

mailto:Katha.Cinnamon@careertech.ok.gov
mailto:secondarycontracts@careertech.ok.gov


















​Ada Early Childhood​
​Center​

​Site Information​



​Dear Parent/Guardian:​

​Welcome to Ada Early Childhood Center!  We are excited to partner with you to​
​continue the education for which you provided the foundation.  We understand that each​
​child is very unique and special.  We welcome your input and any information that you​
​would like to share about your child so that we may better serve them.  Our teachers​
​are highly qualified, caring, devoted individuals who are passionate about their jobs.​
​The partnership between home and school will provide the highest level of success for​
​your child.​

​Research supports that children whose parents are involved in their child’s education do​
​better in school.   Parents who participate in the education of their child send a clear​
​message that education is important and value the educational process.  Based on​
​research and the competence of the faculty and staff, we believe our students will be​
​successful.  We call this a Win-Win!​

​It is our goal to not only provide your child with a rigorous academic experience, but​
​also develop life skills that will support each child’s social and emotional health.  AECC​
​is a​​Leader in Me Lighthouse school​ ​and embeds the​​7 Habits of Happy Kids​​in the​
​daily curriculum.  These habits provide a great foundation for students to begin the​
​process of making good choices and learning to work with others.  We encourage​
​parents to become familiar with these habits and use them at home to support our​
​endeavors.  It is our philosophy that all children can learn and experience success using​
​these habits.​

​This year your child is going to encounter new adventures, exciting learning​
​experiences, and success at Ada Early Childhood Center.  Please make the​
​commitment to join us in making this the best year possible for your child.  Please feel​
​free to contact the school if there is anything we can do to make your child’s experience​
​better.  If you have any questions, please feel free to contact the school.​

​Sincerely,​
​Cindy Brady, Principal​



​School Creed​

​You Believe in Me and I Believe in You​
​We Will Do Our Best to be Our Best​

​We Will Apply the 7 Habits to Build Integrity and Character​
​We will . . .​

​Be Proactive​
​Begin With the End in Mind​

​Put First Things First​
​Think Win-Win​

​Seek First to Understand, Then to be Understood​
​Synergize​

​Sharpen the Saw​
​We Will Learn Today and Lead Tomorrow​

​WE ARE ADA COUGARS​

​Mission Statement​
​We Are. . .​
​“Empowering every student to achieve high levels of academic rigor through​

​innovative learning and high expectations, and fostering a lifelong pursuit of​
​excellence.”​

​About Our School​
​Ada Early Childhood Center has three educational programs, all geared to​
​meet the needs of early childhood students.​

​Pre-Kindergarten​​- Children 4 years of age by September​​1.​
​Kindergarten​​-Children 5 years of age by September​​1.​



​Early Childhood Preschool​​-Children with developmental delays, ages 3-5​
​and must qualify through the Special Education program.​

​AECC has a certified interventionist to assist those students who may need​
​additional academic assistance.​

​All students attend Music and Library classes throughout the week.​
​Kindergarten students receive a minimum of 120 minutes of Physical​
​Education (PE instruction) on a weekly basis.​

​AECC is a “One to One” campus in terms of devices.  Each student has​
​access to an iPad for classroom use.​

​Kindergarten students attend art classes and social emotional classes on a​
​rotational basis every other Friday.  The school counselor provides social​
​and emotional lessons to Pre-K throughout the week.​

​Academics​
​AECC strives to ensure academic success for all students.  Students​
​receive a rigorous academic curriculum.​

​•​​Incorporates and follows Oklahoma Academic Standards​​for Pre-K and​
​Kindergarten.​

​•​​Curriculum maps and pacing guides are used to ensure​​that students​
​receive a well rounded academic experience and are available upon​
​request.​

​•​​The Leader in Me curriculum provides social and​​emotional learning as​
​well as providing a foundation for leadership.​

​•​​Instruction is provided in small group/whole group​​settings using best​
​practices and the most current instructional/research based strategies.​



​Assessment​
​The following assessments are given and used to evaluate a student's​
​academic achievement and progress.​
​Pre-Kindergarten​

​●​ ​Monthly Math Benchmarks​
​●​ ​Phonological Awareness Assessments-Administered periodically​

​throughout the year.​
​●​ ​Student Leadership Notebooks which contain student’s individual​

​data and progress.​
​Kindergarten​

​●​ ​Amira Administered in September, January and April​
​●​ ​Phonological Awareness Skills Test administered periodically​

​throughout the school year.​
​●​ ​Math Benchmarks​
​●​ ​Student Leadership Notebooks which contain student’s individual​

​data and progress.​
​Additional assessments are given by the classroom teacher throughout the year.  All​
​assessment data will be reported to parents or available upon request.​

​Attendance​

​School Day​

​•​​School begins promptly at 7:50 a.m. and dismisses​​at 2:50 p.m.​

​•​​Students are tardy at 8:00.  Parents must sign the​​student in at the office.​
​Do not send your child into the building by themselves​​or with a​
​sibling who is a minor.​

​Attendance/Truancy​



​•​​AECC does utilize the Truancy Court System.​

​•​​Students who have excessive absences (10% of instructional​​days)​
​and/or are habitually tardy will receive a site attendance letter.​

​•​​Parents must notify the school when the student​​is absent.​

​•​​If excessive absences continue without documentation,​​the case will be​
​reviewed and may be referred to Truancy Court. The Chickasaw Nation has​
​their own Tribal Truancy that is solely for Native American Students.​
​AECC students have no way to get to school except by you, the​
​parent or guardian.  Please do your part by getting them to school​
​regularly and on time.​
​See District Handbook for more information on attendance/truancy.​

​Arrival​
​Due to AECC's reevaluation of our safety procedures, our​
​campus will be closed in the mornings and afternoons.​
​•​​Parents will be allowed to walk their child to the​​classroom for the​
​first week of school.  After that, students will be met at the door and​
​escorted to their classroom.​

​•​​The building opens at 7:30.  Students who arrive​​before 7:45 will enter​
​through the cafeteria entrance.​

​•​​The drive-through drop off is available from 7:30-7:45.​ ​Assistants are​
​available to assist your child out of the car.​
​DO NOT LET YOUR CHILD OUT OF THE CAR UNLESS A STAFF​

​MEMBER IS THERE TO ASSIST.​

​•​​Students who are eating breakfast will eat and go​​to the classroom.​

​•​​Students not eating breakfast will go directly to​​the classroom.​



​•​​Your child is counted as tardy at 8:00.​ ​You must accompany your​
​child into the building and sign your child in at the office.  A staff member​
​will escort your child to the classroom.​

​•​​Drop-off will be at the main entrances.​

​Departure​
​•​​Buses will begin loading at 2:41​

​•​​Parent pick-up begins at 2:56 or when buses have​​been loaded.​

​Car Riders/Parent Pick-up​

​•​​ALL CHANGES IN A CHILD’S REGULAR AFTER SCHOOL ROUTINE,​
​(I.E. BUS/PICK-UP ETC.) MUST BE CALLED INTO THE OFFICE NO​
​LATER THAN 2:00 p.m.  CHANGES WILL NOT BE ACCEPTED AFTER​
​THAT TIME.​

​•​​Parents will be allowed to pick their child up from​​the classroom the​
​first week of school.  After the first week the following procedures will​
​be in place:​

​•​​Parents will be issued a placard with their​​child’s name​

​•​​Pre-K parents will pick up students at the front​​entrance doors.​

​•​​Kindergarten parents will pick up students at​​the cafeteria doors​

​Children who are not picked up by 3:05 may fall under the category of​
​child abandonment and may be reported to the local authorities.​

​Phone Calls and Checkout Procedures​
​AECC believes communication between parents and school is important.​
​To ensure the best possible learning environment and utmost safety for​
​every child, we ask that parents adhere to our call-in-policy.​



​●​ ​Teachers spend the majority of their day in instruction and phone​
​calls disrupt the instruction time.  The office staff will take messages​
​and email teachers any information that you might need to convey to​
​them.  In turn, teachers will return calls when their breaks occur in the​
​day.​

​●​ ​ALL CHANGES  that are to be made in regards to transportation (i.e​
​bus, parent pick-up etc.)​​MUST be called into the​​office before 2:00​
​p.m.​ ​Our staff must have time to make these changes.​ ​We will not​
​accept changes after 2:00 p.m.​

​●​ ​Unless your child has an appointment, we strongly discourage​
​children being checked out early.​

​●​ ​FOR SAFETY REASONS, WE STRONGLY ADVISE THAT YOU DO​
​NOT CHECK YOUR CHILD OUT BETWEEN 2:15 and 2:45 p.m.​
​This is a very busy time of day.  We are in the process of getting​
​children to their appropriate after-school destinations and want to​
​ensure that no mistakes are made.​

​Student Information Updates​
​•​​It is​​extremely important​​that AECC be notified​​of any address​
​changes, phone numbers, changes in parent employment or custody​
​changes.​

​•​​If your child gets sick or has a need for a parent​​to be contacted, we must​
​be able to contact you at ALL times throughout the day.​

​•​​These changes can be updated in the office.​

​AECC Child Illness Policy​
​See District Handbook on Illness​
​Please make sure that you contact the school if your child is sick and​
​will be absent.​



​Device Policy​
​State law prohibits a student from using a personal device while on​
​campus of a public school district from bell to bell.  (See district​
​policy).   The following procedure will be in place if a student does not​
​adhere to the above policy.​

​•​​The student will put the device in their cubby or​​backpack.  The parent will​
​be notified.​

​•​​If the incident occurs a second time, parents will​​be notified and required​
​to pick up the device.​

​Discipline​ ​See district handbook for more information​​on​
​discipline.​

​•​​AECC believes in a team approach to school discipline​​with you, the​
​parent, being a very important component.​

​•​​AECC strives to provide  an appropriate learning​​climate for each child in​
​the classroom and that can only be accomplished when children behave​
​appropriately.​

​•​​Expectations will be taught and modeled in each​​classroom.​

​•​​The Leader in Me curriculum serves  as the foundation​​for teaching​
​students self-control, respect and responsibility, however; some students​
​may need additional support. In the event that this becomes necessary,​
​the parent, the School Counselor, Principal, Behavioral Interventionist and​
​Teacher will meet to discuss and create an appropriate behavior plan.​

​CougaRally​
​•​​CougaRally is a celebration of the school week and​​students.​

​•​​CougaRally occurs on Fridays.​



​•​​Kindergarten will be at 8:30 and Pre-K at 9:00​

​•​​Cougar Cubs are celebrated at this time as well as​​birthdays.​

​•​​Each week a class is featured and performs a short​​program as well as​
​leads the pledges and creed.​

​Cougar Cubs​
​•​​Cougar Cubs are chosen on a weekly basis and celebrated​​during​
​CougaRally.​

​•​​Teachers use different methods and procedures for​​choosing Cougar​
​Cubs, but all students will be showcased.​

​School Messenger/School Status​
​•​​Ada City Schools use the School Messenger system​​and School Status​
​to notify parents of school announcements.​

​•​​School Messenger and School Status will be used​​to notify parents of​
​school events, school closings as well as notify you of unexcused​
​absences.​

​Bus Transportation and Regulations​
​Please be aware that AECC busing is different from the other grade​
​centers.​
​The following guidelines are specific to AECC students only:​
​● In the event that a student is returned to school 3 times in one semester,​
​the child will be dismissed from the bus for 2 weeks.  If the situation​
​continues, it will be dealt with on an individual basis.​
​●If the student receives a discipline notice, Parents will be notified. The​
​third notification will result in the student being dismissed from the bus for 2​
​weeks.  In cases where the actions are more severe (fighting, throwing​



​objects, destruction of property, cursing and inappropriate touching), may​
​result in a student being dismissed from the bus without prior warning.​
​These situations will be handled on an individual basis.​
​●​​Only applies to pick up​​.  If the student misses the​​bus for three​
​consecutive days, the stop will be eliminated from the route.  If the parent​
​notifies the school of the reason, then bussing will resume.  The parent​
​must notify the school for the student to be reinstated.​

​Parents Please Remember:​
​1.​ ​We have only one pick-up and delivery point per child.  We​​do not​

​make bus changes unless it is a permanent change.  We must have​
​24 hours to make any permanent changes.​

​2.​ ​If a temporary change is needed, the parent is responsible for the​
​transportation AND the school must be notified of the change.​

​3.​ ​The bus assistant​​MUST SEE​​the parent or authorized​​adult (must be​
​18 or older) or the child will be brought back to the school (AECC).​



​Cold/Heat Weather Recess Policy​
​•​​AECC follows the state guidelines for appropriate​​outdoor activities and​
​takes into account wind chill and heat indexes.​

​•​​Please make sure that you send your child to school​​with appropriate​
​clothing for current weather conditions.​

​Accidents​
​•​​If an injury to your child occurs at school, the​​school emergency medical​
​team/school nurse will determine if the emergency warrants transporting to​
​a medical facility.​

​•​​The child will be made comfortable and parents will​​be called​
​immediately.​

​•​​If you cannot be reached, the emergency contact​​will be notified.​

​•​​An accident report will be completed by the AECC​​staff member who​
​witnessed the incident/accident.  The report will be on file at AECC as well​
​as the district Board office.​

​Fundraisers​
​•​​AECC fundraisers provide much needed funding for​​the school.​

​•​​The monies raised goes directly to support the students​​and provide​
​classroom supplies.​

​•​​Your support of these fundraisers enhances your child’s​​learning​
​experience.​



​Cafeteria​
​●​ ​Breakfast is served beginning at 7:30 and ends at 7:50​
​●​ ​If your child plans on eating breakfast at school they should be there​

​no later than 7:40 a.m.​
​●​ ​Student meals are free.  1 milk or juice per student.  Extra milk or​

​juice is 75 cents.​
​●​ ​USDA does not allow juice to be served at lunch.​
​●​ ​Please send beverages in a thermos or disposable container.​
​●​ ​Soda pops in cans or bottles are not allowed.​
​●​ ​There is a state-mandated break between breakfast and lunch.​

​Breakfast will not be served all morning.​
​●​ ​Parents are not allowed to take a meal out of the cafeteria.​

​Gifts​
​•​​Gifts or flowers for individual children will not​​be delivered to the​
​classrooms. The gifts will be kept in the office until the end of the school​
​day.​

​•​​The child will pick up the gift as he/she leaves​​the building.​

​•​​Gifts for the entire classroom will be delivered​​and distributed.​

​Balloons​​are not​​allowed on buses.  The balloons are​​distracting to​
​the bus driver and could potentially block the driver’s view.​

​Outside deliveries are not accepted at any of the Ada City Schools on​
​Valentine’s Day.​



​Evacuation/Fire/Intruder/Tornado​
​Procedures​
​•​​The safety and well-being of our students is a top​​priority.​

​•​​Safety drills (fire, intruder, tornado, and lockdown)​​are conducted​
​throughout the year in accordance with the Homeland Security Act and​
​State law.​

​•​​In the event of a critical situation on another​​campus, students will​
​not be allowed to leave AECC until it is deemed safe to do so.​

​Additional Safety Information​
​•​​Each visitor will be required to check in at the​​office and be issued a​
​visitor badge.​

​•​​A valid driver’s license is required.​

​•​​On special days (i.e. programs, parties etc.) parents​​and guests will be​
​encouraged to utilize a pre-check system to avoid any delays in attending​
​the events.​

​Latch Key​
​•​​Latch Key is not operated by Ada City Schools​

​•​​Students must be enrolled in Latch Key to attend.​
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Dear Student, 
 
​ On behalf of our faculty and staff, we’d like to welcome you to another exciting year at 
Ada High School.  It is with great pride that I extend to you a personal invitation to become 
involved in the activities, programs, and the tradition of excellence that are a trademark of Ada 
High School. 
 
​ The purpose of this information is to inform you of the basic operating procedures of our 
school regarding our academic programs, our activity programs, and our rules and regulations 
governing student behavior.  As you encounter the challenges and opportunities of a new school 
year, I encourage you and your classmates to observe the highest standards of excellence in the 
areas of academics, behavior, character, and citizenship. 
 
​ As educators, our expectations are high.  We want nothing more than to assist you in 
achieving your goals.  To accomplish this requires a team effort between the students, parents, 
and faculty.  I suggest that parents and students review the contents of this information together.  
If you have questions that remain unanswered after reading the inforamtion, please call the 
school.  We feel that open and clear communication between school and home is important to 
your academic success.  In addition to cooperation between students, parents, and teachers, the 
self discipline and dedication you demonstrate as a student will have a direct impact on your 
ability to succeed both academically and in life. 
 
​ The faculty, staff, and I look forward to the upcoming year and to watch you grow and 
achieve both as a student and a young person.  We are firmly committed to doing all that we can 
to assist you in achieving your goals in terms of educational opportunities, participation in school 
activities, and the development of a mutual sense of trust and respect between your family and 
the school. 
 
​ Welcome to Ada High School and we invite you to become part of the tradition and 
excellence that is a trademark of The System. 
 
 
Sincerely, 
 
 
 
Kolby Howry 
Principal, Ada High School 
 
 



INTRODUCTION 
 
Formal education plays a major role in developing students who are healthy in mind and body.  Our role as 
educators is to develop students intellectually, emotionally, morally, and physically.  We feel development of the 
total individual is critical in living a productive and fulfilling life in which learning never ends. 
 
PHILOSOPHY OF ADA PUBLIC SCHOOLS 
 
Our democratic form of government and our way of life depend upon how well the public schools educate our 
students and train them for responsible citizenship.  This is the purpose for which the system of free public 
schools exists. 
 
Inherent in our philosophy of life in the United States is the belief that all members of society shall lead 
productive lives.  As such, education, either directly or indirectly, is geared to this goal.  Because our heritage has 
developed the idea that work is an integral part of our lives, education strives to implement this idea so that our 
way of life will be perpetuated through individual success. 
 
The basic foundation of our educational system rests in the principles set forth in our country’s and our state’s 
constitutions; therefore, our function in the Ada Public Schools is to provide the opportunity for each student to 
develop the skills and attitudes which will promote these ideals.  To achieve this end, the school will attempt to 
foster adequate emotional stability, intellectual understanding, physical development, and social competence. 
 
The school will take its place beside the home in helping each child establish standards by which he or she may 
live and develop those qualities and attitudes that will enrich and strengthen his or her life. 
 
 
 
NOTICE OF NONDISCRIMINATION 
 
Ada City Schools does not discriminate on the basis of race, color, national origin, sex, disability, or age in its 
programs and other activities and provides equal access to the Boy Scouts and other designated youth groups.  
The following person has been designated to handle inquiries regarding the non-discrimination policies:  Eddie 
Jacobs, Director of Student Services, 324 W. 20th, Ada, Oklahoma 74820, (580)-310-7205. 

 



 
 
 

 

ADA HIGH SCHOOL 
BELL SCHEDULE 

2026-2027 SCHOOL YEAR 
 

First Hour ​ ​ ​   7:55    –   8:47​  
 

Second Hour ​ ​ ​   8:51    –    9:43 
 

Third Hour ​ ​ ​   9:47    –   10:39​  
 

Fourth Hour ​ ​ ​  10:43   –   11:35 
 

Fifth Hour ​ ​ ​  11:39   –   12:31​  
 

LUNCH​ ​ ​  12:31    –    1:25 
 

Sixth Hour ​ ​ ​   1:30     –     2:20​  
  

Seventh Hour ​​ ​   2:24     –     3:14​ ​
 

 



 
ADA HIGH SCHOOL 

EARLY RELEASE DAY SCHEDULE 
 

1ST HOUR 7:55 – 8:33 
 

2ND HOUR 8:37 – 9:15 
 

3RD HOUR 9:19 – 9:57 
 

4TH HOUR 10:01 – 10:39 
 

5TH HOUR 10:43 – 11:21 
 

6TH HOUR 11:25 – 12:03 
 

7TH HOUR 12:07 – 12:45 
 

LUNCH 12:45 – 1:05 
 
 

 
Ada High 

Alternate Bell Schedule  

 
 

1st Hour 7:55-8:42 
 

2nd Hour 8:46-9:32 
 

3rd Hour 9:36-10:22 
 

4th Hour 10:26-11:12 
 

5th Hour 11:16-12:02 
 

Assembly/Cougar Time 12:06-12:31 
 

Lunch 12:31-1:25 
 

6th Hour 1:30-2:25 
 

7th Hour 2:29-3:14 



 

FACULTY LIST 
 

   

Bohannon, Kyle 
Head Wrestling Coach 
bohannonk@adapss.com 

Howry, Kolby 
Principal 
howryko@adapss.com 

Rhynes, Melanie 
School Nurse 
melanie.rhynes@adapss.com 

Boyles, Wade 
Head Football Coach/Athletics 
boylesa@adapss.com 

Jennings, Christie 
Girls Basketball/Athletic Director 
jenningsc@adapss.com 

Roberson, Chad 
Math/Athletics 
chad.robertson@adapss.com 

Brown, Christy 
FACS/FCCLA 
brownc@adapss.com 

Keith, Jaron 
World/US History 
keithja@adapss.com 

Roberts, Meredith 
Art 
robertsm@adapss.com 

Cannon, Terri 
Registrar 
brownte@adapss.com 

Keith, Jimmy 
History 
keithj@adapss.com 

Roark, Chad 
Weights/Athletics/Head Track 
chad.roark@adapss.com 

Carroll, Zac 
Head Baseball 
zac.carroll@adapss.com 

Keith, Josh 
U.S. History 
keithjo@adapss.com 

Ross, Paula 
Business Communication/CNN/Yearbook 
rossp@adapss.com 

Carter, Greg 
Custodian 

Lawson, Ali 
Dir. of Student Success 
lawsona@adapss.com 

Sewell, Andrea 
Biology 
sewella@adapss.com 

Caufield, Kyle 
Head Boys Basketball 
caufieldk@adapss.com 

Malm, Jack 
Band Director 
jack.malm@adpss.com 

Sparks, Deeanna 
English 
sparksd@adapss.com 

Coker, Scottie 
Psychology/Athletics 
scottie.coker@adapss.com 

Manwell, Shari 
Spanish, EL 
manwells@adapss.com 

Summers, Angela 
Junior Counselor 
summers@adapss.com 

Daniels, Drake 
Current Events/ISD 
danielsd@adapss.com 

Martin, Bambi 
LPCr 
martinb@adapss.com 

Swopes, Terry 
Assistant Principal 
swopest@adapss.com 

Davis, Karla 
SPED 
karla/davis@adapss.com 

Martin, Lane 
Math/Athletics 
lane.martin@adapss.com 

Tarron, Melissa 
SPED 
tarronm@adapss.com 

Dickinson, Linda 
Coordinator, Special Services 
dickinsonl@adapss.com 

McClure, Jinger 
Marketing/DECA 
mcclurej@adapss.com 

Teel, Terry Don 
Alt Ed Director 
teelt@adapss.com 

Dugger, Daniel 
Math 
duggerd@adapss.com 

McCreary, Matt 
English 
mccrearym@adapss.com 

Weston, Jamie 
BPA/Career Tech 
westonj@adapss.com 

Duncan, Stephanie 
Math/Coug Tech 
duncans@adapss.com 

McDonald, Leah 
Sophomore Counselor 
mcdonaldle@adapss.com 

WhiteEagle, Brandon 
Chickasaw Language 
brandon.whiteeagle@adapss.com 

Eaker, Talina 
English 
eakert@adapss.com 

Meyer, Carli 
Spanish 
meyerc@adapss.com 

 
 
 
 
 



Eakens, Charity 
Indian Education Director 
eakenc@adapss.com 

Mosier, Megan 
English 
moiserm@adapss.com 

Wilson, Patti 
Chemistry 
wilsonp@adapss.com 

Eckler, Chris 
Aviation/STEM Director 
ecklerc@adapss.com 

Padilla, Jan 
SPED 
padillaj@adapss.com 

Wright, Sheri 
L.I.F.E. Class 
wrights@adapss.com 

Garza, Richard 
Special Ed 
richard.garza@adapss.com 

Palmer, Merrie 
Fine Arts Director 
palmerm@adapss.com 

 

Gordon, Micah 
Vocal Music 
gordonm@adapss.com 

Powell, Morganne 
World History/Athletics 

 

Graham, Breanna 
Business/BPA 
breanna.graham@adapss.com 

Rhodes, Alyssa 
Library Media Specialist 
rhodesa@adapss.com 

 

Griese, Karry 
Cheer 
griesek@adapss.com 

  

Gurley, Russ 
Internship 
russgurley@adapss.com 

  

Harris, Paul 
English 
harrisp@adapss.com 

  

Hawley, Megan 
Science 
hawleym@adapss.com 

  

 

 



I.​ ANIMALS ON SCHOOL PROPERTY: 

In order to assure student health and safety, animals are not allowed on school property, except in the case of a service 
animal accompanying a student or other individual with a documented disability. This rule may be temporarily waived 
by the Building Principal in the case of an educational opportunity for students, provided that (a) the animal is 
appropriately housed, humanely cared for, and properly handled, (b) students will not be exposed to a dangerous animal 
or an unhealthy environment, and (c) an application must be approved, and can be obtained through the Principal’s 
office before an animal may be brought into any school facility.   

 
II.​  ATTENDANCE POLICIES 

 
EXCUSED ABSENCES & ATTENDANCE EXCEPTIONS: 
 
To support student success and ensure fairness, certain absences from school are considered excused. An excused 
absence still counts towards a student's chronic absentee numbers. These include: 
 
Approved Excused Absences: 

1.​ Personal or Family Illness – If a student is sick or needs to care for an ill family member. 
2.​ Medical Appointments – Doctor, dentist, mental health, or other necessary medical visits. 
3.​ Legal Obligations – Including required attendance for court matters, jury duty (grand, multicounty grand, or 

petit jury), or other official legal responsibilities. 
4.​ Extenuating Circumstances – Other unique or emergency situations as approved by the school principal (e.g., 

family emergencies, funerals, etc.). 
5.​ Religious Holidays – When a student’s religious practice requires absence on a school day.​

 
Parent/Guardian Responsibility: 

●​ Parents must call the school on the day of the absence to report the reason. 
●​ If no call is made, a written note or phone call is required the day the student returns to excuse the absence. 
●​ Once excused, the student is allowed to make up all missed work without penalty. 
●​ Students must arrange with teachers to make up work on the day they return. 

 
Note: For the complete attendance policy and procedures, please refer to pages of the Ada City Schools District 
Handbook, available online at www.adacougars.net or at the district office. 
 
TRUANCY: 
 
A student is considered truant when absent from the classroom with-out the knowledge of either the school or the 
parent or if the parent does not compel the student to attend school. 

CHRONIC ABSENTEEISM: 

A student is considered chronically absent if they miss 10% or more of the school year. 

When a student becomes chronically absent: 

●​ School staff will contact the family to identify the cause, explain the impact of absences, and create a plan to 
improve attendance. 

Significant medical conditions (such as severe or ongoing illnesses, injuries, or emotional trauma) must be 
documented by a doctor each school year. These absences may be exempt from chronic absence calculations if 
approved by the district’s medical exemption committee if documented in 504 or IEP.  

 

 

http://www.adacougars.net


MAKE-UP WORK: 

When a student is absent from class for an excused absence, it is the student’s responsibility to get missing assignments 
and to turn them into the class. Absent students will receive one instructional day for every day absent in which to turn 
in work.  

ARRIVALS AND DEPARTURES: 

School Day -No student may leave campus during the school day unless checked out through the office by the 
parent/guardian. The parent/guardian must appear in person to check out the student unless otherwise deemed 
necessary by administration and/or school nurse. Ada  High School requires all parents/guardians to have an 
Identification in order to check out their student from school. Any student who leaves campus without checking out in 
this way will be classified as ‘truant’ and discipline for such will be assigned. Doors will be open at 7:00 A.M.  

GRACE: 

The GRACE Program was created for the targeting of students that are at risk of failing due to excessive absences.  

The GRACE program works as follows: Once a student has exceeded the attendance limit (9 absences for the semester) 
the student will be assigned GRACE by the office.  GRACE meets Monday through Thursday from 3:15 p.m. until 
5:00 p.m.  One day of GRACE equates to one absence in a class. Once the student has made up required time in 
GRACE, the office will update the student's attendance to reflect GRACE.  

The GRACE program provides the opportunity for all students to pass regardless of their excessive absences, unless 
the absences exceed the number of days available in GRACE. 

 *Note: Any student who receives no credit for a course due to absences and refuses GRACE may not be given the 
opportunity to attend summer school for recovery of the class. The student may/may not be moved to the next grade 
level, but must repeat all classes that were failed due to absences/refusal of GRACE. 

TARDY POLICY: 

All students are expected to be in their classroom prior to the tardy bell beginning to ring. A student who is more than 
10 minutes late is counted absent for the period. If a student arrives after the tardy bell begins to ring, the Ada High 
School has the following policies for the infraction: 

Unexcused Tardy Policy -  
 
This policy serves for unexcused tardies. Any tardy excused by a parent, teacher, or administrator does not count into 
the totals.  
 
Unexcused Tardy Numbers - Disciplinary Action 
 
3 tardies equals an absence in that class.  

LUNCH: 

Ada High School is a open campus.  

 

 

 

III.​ TESTING POLICY 
 



STATE TESTING POLICY: 

Ada High School (AHS) is committed to upholding the assessment requirements established by the Oklahoma State 
Department of Education and federal guidelines. These assessments are integral to evaluating student progress and 
informing instructional practices. 

STANDARDIZED TESTING 
 
P.S.A.T. offered to all college bound students in the month of October during their sophomore and/or junior year.  This 
test allows a student to compare his/her ability to do college work with other college bound students.  It also provides 
practice for the SAT.  The PSAT is the first step in entering the Scholarship programs conducted by the National Merit 
Scholarship Corporation. 
 
ACT is offered to all college bound students at different times during the school year.  They may also retake the ACT 
on one of five national test dates throughout their senior year.  The ACT measures a student’s performance in four 
curricular areas—English, Mathematics, Reading, and Science Reasoning. 
 
Assessment Administration: 

All assessments are administered in accordance with the guidelines provided by the Oklahoma State Department of 
Education. Participation in these assessments is mandatory, and the data collected is utilized to: 

●​ Inform instructional strategies and curriculum development. 
●​ Communicate student progress to parents and guardians. 
●​ Support administrative decisions regarding educational programs and resource allocation.​

 
 

IV.​ DISCIPLINE 
 

 

DETENTION  
Lunch Detention: Served for the 1st twenty minutes of lunch.  
 

ISD- IN SCHOOL DETENTION   
In-school detention (ISD) is a disciplinary consequence that removes a student from their regular classes while keeping them at 
school in a supervised setting. The purpose is to address inappropriate behavior while allowing the student to continue academic 
work. 
 
Short Term Suspension:  Consists of ten (10) school days  or less; suspended students will not be allowed on school 
grounds or to attend school sponsored events.  An educational plan for all classes will be developed for students in ISD.  
Credit will be issued for assignments completed and returned. 
 
Long Term ISD:  Consists of eleven (11) school days or more with a maximum of the current semester and succeeding 
semester;  ISD students will not be allowed to attend school sponsored events.  An educational plan for all classes will 
be developed for students in ISD.  Credit will be issued for assignments completed and returned. 
 
 
 
 
DISCIPLINARY APPEAL PROCESS: 

Suspension Appeal Procedures 

1.​ Suspensions of 10 days or less:​
 Students or parents may appeal a suspension to the appeals committee within 10 calendar days of the 
suspension. A Suspension Appeals Committee will hear the appeal within 10 days of the request. The student 



and/or parent may present information explaining why the suspension or its length is inappropriate. The 
committee may uphold, modify, or overturn the suspension. Written notification of the decision will be provided 
within 5 days, and the decision is final. 

2.​ Suspensions greater than 10 days:​
 Students or parents may first request a review by the Suspension Appeals Committee. If the suspension is not 
withdrawn, an appeal may be made to the Board of Education by notifying the Superintendent within 10 
calendar days. The Board (or a designated hearing officer) will hear the appeal within 10 days of the request. 
The student and/or parent may present evidence regarding the suspension. The Board’s decision is final.​
 

To view the full Ada City Schools appeal process please view District Board Policy FOD-R. 
 
 

 
DRUG FREE SCHOOL  
 
It is the policy of the Ada Board of Education that in recognition of the clear danger resulting from illicit drug and 
alcohol abuse and in good faith effort to promote the health, safety, and well being of students, employees, and the 
community, the board has implemented a developmentally based drug and alcohol education and prevention program 
for grades Kindergarten through twelve (K-12). 
 
Students are hereby notified that the use, possession, or distribution of illicit drugs and alcohol is wrong and harmful.  
Therefore, standards of conduct that are applicable to all schools in this district, prohibit the unlawful possession, use, 
or distribution of illicit drugs and alcohol by students on school premises or as part of any of its activities. 
 
Disciplinary sanctions will be imposed on students who violate standards of conduct required by this policy.  Such 
sanctions will be consistent with local, state, and federal laws, up to and including probation and suspension, as well as 
referral for prosecution.  Completion of an appropriate rehabilitation program may also be recommended. 
 
Information about drug and alcohol counseling and rehabilitation and reentry programs will be made available through 
the school office. 
 
 
 
 
 
 

 
V. ​ DISTRIBUTION OF MATERIALS ON CAMPUS: 

 
Distribution of materials of any kind (other than those being distributed by the school) are not to disrupt the educational 
process in any way and must meet guidelines as established by the state and federal court systems. All posted items 
must be approved in advance by the building administration.  Approved material will be placed on a distribution table 
where parents and students can elect to pick up. Any material distributed or provided for distribution does not 
necessarily reflect the opinions of Ada City Schools. 

 
VI. ​ DRESS CODE: 

DRESS CODE REGULATIONS: 
 
General Guidelines​
Students are expected to dress in a manner that is appropriate for a school setting. Clothing should promote a safe, 
respectful, and distraction-free learning environment. Any clothing, jewelry, or accessory that the administration deems 
inappropriate for school, poses a safety concern, or causes a disruption to the educational process may be prohibited. 



 
Shorts, Skirts, and Dresses 

●​ Shorts, skirts, and dresses must be mid-thigh length or longer and provide appropriate coverage when 
standing, sitting, or moving. 

●​ Slits in these garments must also meet the length requirement. 
●​ Spandex, stretch, or biker-style bottoms may only be worn if paired with a top that extends past the hips.  
●​ Boxer shorts are not permitted. 
●​ Final determinations of appropriateness will be made by school administration. 

 
Pants 

●​ Sagging is not permitted. 
●​ Pants must be appropriately sized and worn at the waist.​

 
Tops 

●​ The following are not allowed: spaghetti straps, muscle shirts, strapless tops, halter tops, racerback styles, 
one-shoulder or off-the-shoulder tops. 

●​ Tank top straps must be at least the width of a dollar bill. 
●​ Tops must not be see-through, low-cut, or expose the back, torso, or undergarments. 
●​ Midriffs must be covered, and tops must be properly buttoned. 
●​ Basketball jerseys may only be worn with a shirt underneath.​

 
Shoes 

●​ Bedroom slippers and house shoes are not permitted. 
●​ Footwear must be worn at all times for safety reasons.​

 
Hats and Headwear 

●​ Bandanas and hoods may not be worn inside school buildings, regardless of gender. 
●​ Exceptions may be made for religious or medical reasons, with prior approval.​

 
Miscellaneous 

●​ Sunglasses may not be worn inside the building. 
●​ Blankets are not permitted. 
●​ Studded collars/bracelets, dog collars, wallet chains, and choke chains are not allowed. 
●​ Clothing must be appropriately sized—not excessively baggy or overly tight. 
●​ Clothing or accessories that display inappropriate, obscene, or vulgar language or images; promote alcohol, 

drugs, tobacco, or gang affiliation; or otherwise contradict school values will not be tolerated. 
●​ Any item that interferes with the learning environment or is deemed inappropriate by administration may be 

subject to disciplinary action. 

Religious Accommodation:   

If a religious belief of a student conflicts with the dress code, then reasonable accommodations shall be considered by 
the building administrator. Any parent or guardian of a student desiring accommodation on the basis of religious beliefs 
shall notify the building principal in writing of the requested accommodation and the basis for the request before the 
student begins school. 

 
VII. ​ ELIGIBILITY: 

GRADING/ELIGIBILITY: 

The scholastic eligibility rule will require a student to pass six (6) classes in the preceding semester.  Students failing to 
meet this standard may regain their eligibility at the end of six (6) weeks by passing all classes they are currently 
enrolled in during that semester.  Summer school credit earned during the June or July session may be used to meet the 
end of semester requirements.  The eligibility rule requires a student to be passing all classes on a week to week 



basis.Eligibility runs on the last day of the week before a weekend as eligibility is Sunday-Sunday.The first time a 
student is ineligible in class they will be on probation and if on the following week a student is still failing a class they 
will be deemed ineligible for that week.  This is for all competitive extracurricular activities, field trips, and school 
activities.  In addition to academic eligibility, students must be in good standing to represent the school in any 
co-curricular activities.  This Eligibility rule will apply for all high school students; students are not allowed to leave 
school or participate in any activity if their name appears on the ineligible list. 

ELIGIBILITY:  

Students enrolled in athletics or any extra curricular activity, as a representative of our school, are expected to maintain 
eligibility at all times. 

 
VIII. ​ ELECTRONIC DEVICE POLICY: 

 
Personal electronic device means a personal device capable of connecting to a smartphone, the internet, or a cellular or 
Wi-Fi network, or directly connecting to another similar device. Personal electronic devices include, but are not limited 
to, smart watches, wireless headphones, laptops, tablets, and smart glasses.  Personal electronic devices shall not 
include school-issued or school-approved devices that are specifically limited for in-class instruction.  

Students are prohibited from utilizing cell phones and personal electronic devices while on the campus of a public 
school district from the first bell to the last bell. 

For more information on the district cell phone policy see the District Handbook.  

Student use of any electronic devices, school issued or personal, at Ada Public Schools is a privilege not a right. Failure 
to adhere to established guidelines will result in consequences similar to the consequences levied for other disruptions 
to the educational process including the confiscation or revocation of school issued devices.  Students who choose to 
bring cell phones/devices to school do so at their own risk and must store them in their bags or locker. The school 
district assumes NO LIABILITY for lost or stolen electronic devices. 

DEVICE MISUSE ACTIONS: 

Devices that are confiscated for misuse will be secured in the Assistant Principal’s Office. 

Certain steps may be bypassed and other disciplinary action may be added based on the misuse of the cell 
phone/device. 

First Violation: The device will be confiscated and be returned to the student at the conclusion of the day. No 
device will be returned prior to the final bell at 3:14 pm.  

Second Violation: The device will be returned to the parent/guardian of the student at the conclusion of the day. 
Devices will be returned prior to the final bell at 3:14 pm. If a parent/guardian is unable to come to school to 
accept the device, the student may have it returned to them at the end of the school day. 

Third Violation: The device will only be returned to the parent/guardian. The student will be assigned 3 days 
ISD. The student will also forfeit the privilege to have a device for use at any point during the school day,. 

SCHOOL PHONES: 

School phones are for school business purposes only. Students will not be allowed to use school phones during the 
school day except in the case of an emergency. Students will not be called out of class to take phone calls except in the 
case of an emergency. The school staff will try to deliver messages in a timely manner but students will not be allowed 
out of class to return phone calls. 

 
. 



IX.​ ACADEMICS
 

ACADEMICS  
(GRADES 10-11-12 STANDARD GRADING SCALE) 
 
The letter grades A, B, C, D, F, and I will be used to indicate the achievements of secondary school students in all 
instructional areas.  The letter grades used shall indicate the following degree of achievement. 
​ 100% - 90%​ A​  
​   89% - 80%​ B​  
​   79% - 70%​ C​  
​   69% - 60%​ D​  
​ Below  60%​ F​  
​ Incomplete​ I​  
 
ADA HIGH SCHOOL REQUIREMENTS FOR GRADUATION 2026-2027 
 
1.  4 years of English​ 4 units 
2.  3 years of Math​ 3 units 
3.  3 years of Science​ 3 units 
4.  1 year of U.S. History​ 1 unit 
5.  1 semester each of OK History & Government​ 1 unit 
6.  1 semester of Geography and World History​ 1 unit 
7.  2 years of Humanities included in English Classes 
8.  Twelve Electives​ 12 units 
     Total Units for Graduation​ 25 units 
9.  Community Service​ 30 hours 
10. Financial Literacy  
11. CPR 
 
ADVANCED PLACEMENT PROGRAM 
 
Ada City Schools offers Pre-Advanced Placement and Advanced Placement classes for students in Grades 6-12 and is 
known for producing National Merit Scholars, Academic All-State recipients, and Oklahoma Academic Scholars.   
 
Ada City Schools’ Subject area Course Guide has been determined to help students plan for academic Success.  The 
pathways listed below are suggested pathways that will allow students to meet or exceed graduation requirements.  
Course offerings are subject to student enrollment and staff availability.   
 
In order to accommodate those students who are capable and willing to pursue knowledge of a specific subject at the 
highest available level, Ada High School has provided AP courses.  Students should check with a counselor to find 
what AP courses are available. 
 

Required English Pathway 
Course Suggested 

Grade Level 
English I 9 
English II 10 
English III 11 
English IV 12 

Accelerated English Pathway 
Pre-AP English I 9 
Pre-Ap English II 10 
AP Language & Composition 11 



AP Literature & Composition 12 
 
 

Required Mathematics Pathway 
Course Suggested 

Grade Level 
Algebra 1 9 
Geometry 10 
Algebra II 11 

Accelerated Mathematics  Pathway (Option 1) 
Pre-APAlgebra I 8 
Pre-AP Geometry 9 
Pre-AP Algebra II 10 
Pr-AP Trigonometry/College 
Algebra 

11 

Advanced Placement Calculus 
(AB) 

12 

Accelerated Mathematics  Pathway (Option 2) 
Pre-AP Placement Algebra I 9 
Pre-AP Placement Geometry 
AND Pre-AP Placement Algebra 
II 

10 

Pre-AP Trigonometry/College 
Algebra 

11 

AP Calculus (AB) 12 
Accelerated Mathematics  Pathway (Option 3) 

Pre-AP Placement Algebra 1 9 
Pre-AP Placement Geometry 10 
Pre-AP Placement Algebra II 11 
Pre-AP Placement 
Trigonometry/College Algebra 

12 

 
Required Social Studies 

Course Suggested 
Grade Level 

Oklahoma History/Government 9 
Geography/World History 11 
U.S. History 11 

Accelerated Social Studies Path Way 
Oklahoma History/Government 9 
Geography/World History 10 
AP U.S. History 11 
AP Economics 12 

 
Required Science Pathway 

Course Suggested 
Grade Level 

Physical Science 9 
Biology 10 
Environment Science, Forensic 
Science, Chemistry, 
Zoology/Botany, 

11 



Anatomy/Physiology or Bio 
Tech 

Accelerated Science Pathway (Option 1) 
Biology or Pre-AP Biology 9 
Chemistry 10 
AP Biology (See Prerequisites) 11 

Accelerated Science  Pathway (Option 2) 
Biology or Pre-AP Biology 9 
Chemistry 10 
Honors Anatomy/Physiology 11 
AP Biology (See Prerequisites) 12 

Accelerated Science  Pathway (Option 3) 
Biology or Pre-AP Biology 9 
Chemistry 10 
College Preparatory Physics 
(See Prerequisites) 

12 

Accelerated Science  Pathway (Option 4) 
Physical Science 9 
Biology or Pre-AP Biology 10 
Zoology/Botany 11 
AP Environmental Science (See 
Prerequisites) 

12 

 
 



COURSE DESCRIPTIONS 
 
Mathematics 
Geometry 

Major concepts/content: The purpose of this course is to provide a rigorous, in-depth study of geometric relationships 
and deductive strategies, which can be used to solve a variety of real world and mathematical problems. The content 
should include, but not be limited to, the following:   ∙ Logic ∙ Deductive arguments and proofs ∙ Segments and angles 
∙ Two- and three-dimensional figures ∙ Perpendicularity and parallelism ∙ Similarity ∙ Congruence  ∙ Constructions ∙ 
Perimeter, area, and volume ∙ Coordinate and transformational geometry ∙ Basic trigonometry in right triangles 

Honors Geometry 
Major concepts/content: The purpose of this course is to provide a rigorous, in-depth study of geometric relationships 
and deductive strategies, which can be used to solve a variety of real world and mathematical problems. The content 
should include, but not be limited to, the following:   ∙ Logic ∙ Deductive arguments and proofs ∙ Segments and angles 
∙ Two- and three-dimensional figures ∙ Perpendicularity and parallelism ∙ Similarity ∙ Congruence  ∙ Constructions ∙ 
Perimeter, area, and volume ∙ Coordinate and transformational geometry ∙ Basic trigonometry in right triangles 

Algebra II 
The purpose of this course is to continue the rigorous and in-depth study of algebra and to provide the foundation for 
applying algebraic skills to other mathematical and scientific fields. The content should include, but not be limited to, 
the following:  ∙ Structure and properties of the complex number system ∙ Relations, functions, and graphs ∙ Rational 
and irrational expressions ∙ Equations and inequalities ∙ Systems of equations and inequalities ∙ Polynomial functions ∙ 
Rational exponents ∙ Logarithmic and exponential functions ∙ Permutations, combinations, and probability ∙ Graphing 
utilities 

Honors  Algebra II 
The purpose of this course is to continue the rigorous and in-depth study of algebra and to provide the foundation for 
applying algebraic skills to other mathematical and scientific fields.   The content should include, but not be limited 
to, the following:  ∙ Structure and properties of the complex number system ∙ Relations, functions, and graphs  ∙ 
Rational and irrational expressions ∙ Equations and inequalities ∙ Systems of equations and inequalities ∙ Polynomial 
functions ∙ Rational exponents ∙ Logarithmic and exponential functions ∙ Permutations, combinations, and probability 
∙ Arithmetic and geometric sequences and series  ∙ Conics  ∙ Graphing utilities 

Honors  Geometry 
Major concepts/content:  The purpose of this course is to provide a rigorous, in-depth study of geometric 
relationships and deductive strategies, which can be used to solve a variety of real world and mathematical problems.  
The content should include, but not be limited to, the following:   ∙ Logic ∙ Deductive arguments and proofs ∙ 
Undefined terms ∙ Segments and angles ∙ Two- and three-dimensional figures ∙ Perpendicularity and parallelism ∙ 
Similarity ∙ Congruence  ∙ Constructions ∙ Perimeter, area, and volume ∙ Coordinate and transformational geometry  ∙ 
Basic trigonometry in right triangles 

Math of Finance 
Major concepts/content:  This course is designed to provide students with the skills necessary to make wise financial 
decisions.  The basic concepts of algebra will be reviewed and extended as students solve real-life problems which 
affect them and their families.  The content should include, but not be limited to, the following:  ∙ Personal finance ∙ 
Personal and business investments ∙ Personal and business earnings ∙ Consumer credit ∙ Travel 

Honors Pre-Calculus 
Major concepts/content:  The purpose of this course is to demonstrate the relationships between algebra, geometry, 
and trigonometry and use this relationship in preparation for calculus. The content should include, but not be limited 
to, the following:  ∙ Trigonometric identities ∙ Graphs of trigonometric functions and their inverses ∙ Trigonometric 
equations ∙ Unit circle ∙ Polynomial and rational functions ∙ Graphs and curve sketching ∙ Circles ∙ Functions: Inverse, 
combination/composite ∙ Graphing utilities ∙ Review of linear functions  

AP Calculus 
Major Concepts/Content: The purpose of this course is to enable students to develop an understanding of calculus and 
be able to use it in applications.  The content should include, but not be limited to, the following:  ∙ Functions, graphs, 
continuity, and limits ∙ Derivatives – concept, computation and applications ∙ Second derivatives ∙ Integrals ∙ 
Fundamental theorem of calculus ∙ Antidifferentiation ∙ Approximation of definite integrals 
 

ENGLISH 



English II 
Sophomore English is designed to help students increase their proficiency in reading, writing, speaking, and listening 
skills.  Instruction and practice will focus on organization, clarity, development, analysis, and the fundamentals of 
English usage.  Students will gain an understanding of written and oral communication skills through composition 
and reading of various genres. 

Honors  English II 
Pre-AP English II includes a rigorous and integrated study of composition, rhetoric, and a particular focus on reading 
analysis across genres. This course features extensive skill instruction in both research and writing with emphasis on 
audience, purpose, arrangement, and style, and documentation of information sources as well as critical thinking 
about evidence and conclusions. 

AP English Language and Composition 
AP Language and Composition (AP English III) is a rigorous course designed to simulate a collegiate level 
composition course.  Students will employ a variety of literary techniques and rhetorical analysis strategies to study, 
understand, and analyze a variety of texts with an emphasis on non-fiction. Writing will be a constant and essential 
feature of this course.  Upon completion of the course, students will be equipped to take the College Board AP Exam 
for possible college credit.  In addition to coursework designed for AP, students will also complete coursework for 
English III with a focus on American Literature primarily from the last two centuries with a short focus on the 
Pre-Revolutionary and Revolutionary periods.  Students will examine the progress this nation has experienced in 
literature as well as other diverse and engaging mediums that will illustrate the diversity and creativity that has 
shaped our country into what it is today.  

English III 
English III will focus on American Literature primarily from the last two centuries with a short focus on the 
Pre-Revolutionary and Revolutionary periods.  We will examine the progress this nation has experienced in literature 
as well as other diverse and engaging mediums that will illustrate the diversity and creativity that has shaped our 
country into what it is today. 

English IV 
English IV is a language arts course for high school seniors designed to prepare students for the demands of two or 
four-year college degree programs and/or for the workplace.    Selections from British literature are organized around 
significant time periods, and universal literary themes are explored in depth.  Elements of grammar are addressed 
daily through sentence examination and correction.  Vocabulary words and word study skills are emphasized, 
examined, and applied.  Composition is also addressed through several forms of writing, including research, and a 
research paper. Students also create a portfolio which is a collection of personal writing and artifacts about their lives 
 

AP English Literature and Composition 
AP Literature and Composition (AP English III) is a rigorous course designed to simulate a collegiate level 
composition course.  Students will employ a variety of literary techniques and rhetorical analysis strategies to study, 
understand, and analyze a variety of texts with an emphasis on non-fiction. Writing will be a constant and essential 
feature of this course.  Upon completion of the course, students will be equipped to take the College Board AP Exam 
for possible college credit.  In addition to coursework designed for AP, students will also complete coursework for 
English III with a focus on American Literature primarily from the last two centuries with a short focus on the 
Pre-Revolutionary and Revolutionary periods.  Students will examine the progress this nation has experienced in 
literature as well as other diverse and engaging mediums that will illustrate the diversity and creativity that has 
shaped our country into what it is today.  
 

HISTORY 
Oklahoma History  

Oklahoma History is a semester-long class studying Oklahoma through people, places, and events. 
AP US Government  

This class studies the United States Government through past and present times. It is offered in the first semester. 
Modern History  

 This course focuses on modern history beginning 17th century to current times gaining  
World History 

In World History you will develop a greater understanding of the evolution of global processes and contacts including 
interactions over time. The course highlights the nature of changes in international frameworks and their causes and 



consequences, as well as comparisons among other societies. The course will give a broad overview of World 
Religions and Ancient/Medieval influences over the modern world. The course will then emphasize modern history 
from 1500 to the present.. 

AP European History 
      This course will focus on various aspects of European history. 
AP U.S. History 

This course is designed around the AP U.S. History curriculum which studies U.S. through themes of development. 
We will study the people of the U.S. as well as the political and economic history primarily through primary and 
secondary sources. There is a strong emphasis on higher level thinking and analysis with a special focus on how to 
write historically.  

 
SCIENCE 
AP Environmental Science 

The goal of the AP Environmental Science course is to provide students with the scientific principles, 
concepts, and methodologies required to understand the interrelationships of the natural world, to identify and 
analyze environmental problems both natural and human-made, to evaluate the relative risks associated with 
these problems, and to examine alternative solutions for resolving or preventing them. The AP Environmental 
Science course is designed to be the equivalent of a one-semester, introductory college course in 
environmental science. AP environmental science encompasses a broad spectrum of subjects, including 
geology, biology, environmental studies, ecology, chemistry, and geography. 

Biology  
Biology is a state mandated course that must be passed in order to graduate from high school.  Biology 
includes a general investigation of such things as basic organic and inorganic chemistry important to 
understanding living organisms, scientific method of investigations, structure and function of plant and animal 
cells, and energy transformations in living systems.  Characteristics of life, classification of organisms, 
infectious diseases and immune responses, human biology, genetics, general ecology and evolution are also 
studied.  The course is designed for those students who may never take any more biology courses as well as 
those who may plan to take advanced high school courses or go on to do college work.  An exit exam is given 
at the end of the school year. 

Chemistry 
General Chemistry is the science that investigates and explains the structure and properties of matter.  This 
course presents an in-depth study of matter, the periodic table, chemical formation reactions and mathematics. 

Honors  Chemistry 
Pre-AP Chemistry is the science that investigates and explains the structure and properties of matter.  This course is 
designed to prepare students using an in-depth study of matter, the periodic table, chemical formation, reactions, 
stoichiometry, and gas laws.  This class will prepare the student for AP Chemistry and future college chemistry 
courses. 

Forensic Science 
Forensic Science is a laboratory-based course utilizing investigative techniques and concepts from chemistry, 
biology, biotechnology and physics as they apply to the law.     This course is intended to expose high school 
students to the various laboratory skills commonly used during a forensic investigation. Students will be 
exposed to actual case studies that focus on landmark court decisions and criminal investigations as well as 
utilize the skills of observation and measurement, microscopy, organic/inorganic analysis, serology, DNA 
extraction and isolation, and more throughout the course to solve mock crimes.   

Honors Biology I 
Biology is a state mandated course which must be completed with a passing grade in order for graduation 
from high school.  Pre-AP Biology takes the more advanced learner deeper into concepts and information also 
taught in Biology I.  Laboratories, activities and authentic research projects along with lecture, class 
discussions and innovative technology enhance this course.   

Human Anatomy & Physiology 
Honors Human Anatomy & Physiology is a course designed for the serious student who is interested in 
learning more about the human body.  Many students have expressed an interest in the health and medical 
fields but the class is by no means limited to those students.  Emphasis is placed on the learning of structures 
and their physiology.  Clinical applications make the subject more interesting as students study the human 



body in health and disease.  Fundamental to our study is a good understanding of simple chemistry and 
biochemistry principles.  Cells, tissues, and the organ systems are studied.  Later in the spring semester, a cat 
dissection is performed where students look at structures in a cat cadaver.  CPR certification, guest speakers 
and field trips, possible shadowing of health professionals may be part of the course as well as blood typing, 
lung capacity experiments, blood pressure and self-urinalysis.  Students gain service learning by coordinating 
the AHS annual OBI blood drive in January. 

Zoology/Botany 
Zoology/Botany is a one-year course that is divided into zoology the first semester and botany for the second 
semester. Prerequisite for this course is successful completion of Biology. Both semesters emphasize field 
studies, research, and the interrelationships of plants and animals. 

 

ELECTIVES 
Art Department 
 
ART 1  

This is an introductory course that gives the student a broad exposure to the visual arts and will deal with several areas 
that are important in Art Education.  The curriculum encompasses art history, criticism, technology and many processes 
practiced by visual artists.  The Elements of Art are the foundation of the class and assignments generated will deal 
with each specific element in several ways.  Students will leave with a new appreciation of all visual arts and the 
exposure to several ways of making. 
 

ART 2 

Prerequisite ART 1 

This class continues the study of art history, criticism, technology and expands on the processes introduced in Art 1.  
Students will expand on self discovery and begin to develop his or her visual voice as an artist and an appreciator of art.  
The Principles of Art is the foundation of this class and assignments generated will deal with specific principles in 
several ways.  

Advanced Placement Art 

The AP Studio Art portfolios are designed for students who are seriously interested in the practical experience of art.  
AP Studio Art is not based on a written examination; instead, students submit portfolios for evaluation at the end of the 
school year to be evaluated by the College Board.  This College Board program provides the only national standard for 
performance for the visual arts.  The program is based on the premise that college-level material can be taught 
successfully to secondary school art students.  Therefore curriculum is regulated by the portfolio criteria but formulated 
by the student's interest and choice of concentration.  Drawing Portfolio, 2-D Design Portfolio, and 3-D Design 
Portfolio are the regulated areas of Advanced Placement Art.  The criteria is as follows for each portfolio: 

Ceramics 1  

Prerequisite Art 1 

This is an introductory class for students interested in exploring the 3D side of art.  The curriculum encompasses art 
history, criticism and several processes that ceramic artists practice.  The Principles of Art is the foundation of this class 
and assignments generated will deal with specific principles in several ways.  Students will leave with a new 
appreciation of all 3 dimensional arts, both utilitarian and non-functional.    

Ceramics 2 



Prerequisite ceramics 1 

The class expands from the hand building process of clay.  Students will spend time learning and developing his or her 
ability on the potters wheel and the art of glazing.  Students will push his or her ability to make, with assignments that 
will range from individual to community minded work.   

 
 

Advanced Leadership 
Advanced Leadership is a course offered to students who have completed Basic Leadership.  Advanced 
Leadership students develop school activities, implement programs on social issues, and coordinate service 
opportunities with community agencies.  Students are asked to attend community meetings, to develop public 
speaking skills, and to further develop leadership skills. 

Basic Leadership 
Students in Basic Leadership will be introduced to basic leadership skills and will be exposed to information 
on city government, parliamentary procedure, and election procedures.  Leadership students will also be 
introduced to specific community agencies and will participate in numerous community service activities.  
Any student enrolled in basic leadership will  accumulate enough service hours to meet graduation 
requirements. 
 

Foreign Language 
      Chickasaw 1- Students will learn the base for building verbal skills in the Chickasaw language.  
      Chickasaw II- Students will advance their skills in the Chickasaw language.  

   Spanish I:  Students use body movement, storytelling, singing, and even a little acting to learn to read, write, and 
speak basic Spanish.  Grammar emphasis is on speaking in the present tense.   
  Spanish II:  Students are still singing, but there is more emphasis on detail and more use of technology.  Grammar 
emphasis is on speaking in the past tenses. 
  Spanish III:  This is a Pre-AP class.  Students are beginning to get ready for AP Spanish.  Students learn lots of 
grammar with several different tenses: future, conditional, present perfect, past perfect, etc. 
 Spanish IV:  Students learn to speak in another whole voice:  Subjunctive, not indicative 
 

Band 
This course is open to all students grade 9-12.  Students must possess a thorough understanding of the 
instrument they play.  They must be enrolled for both semesters.  During the school year students will march 
at various activities such as football games, contests, and parades.  Students will also have a concert band 
which will perform at various functions and compete at contests.  Students will have the opportunity to try out 
for various honor, district, and state bands and participate in solo and ensemble competition.  Students will 
also have the opportunity to participate in Jazz Band which also plays in various activities and competes in 
contests. 
 

Business/Technology Courses 
Fundamentals of Technology I 
This course will provide students with the fundamental concepts, principles, and ideas needed to understand how 
business is operated and managed in a rapidly changing global environment, which is needed for success in 
business-related careers. This course also provides job readiness skills and soft skills that are critical for success in 
any workplace setting. 

Fundamentals of Administrative Technology I 
This course builds on the core business skills and will provide students with the concepts, principles, and attitudes 
needed to understand how an office is operated and managed in a rapidly changing global environment. The 
integration of state-of-the art personal computing is done throughout the course.  

 Accounting 
This course will provide students with a strong foundation in generally accepted accounting principles and 
techniques needed for success in careers in accounting or other business related fields. 

Multimedia 
This course reinforces fundamental skills in image creation and management procedures and techniques as 



students create, revise, optimize, and export graphics for video, print, and web publishing using Adobe CS6 
Photoshop. 
being desktop publishing and working with graphics.  Students will be using Adobe CS3 Indesign & 
Photoshop software. 

Digital Editing & Production Photography (Yearbook) 
Students will acquire skills in digital photography.  Additionally, students will understand certification 
standards and copyright basics.  Students will also produce, market, and sell the school yearbook. 

Administrative Technologies II 
This course builds on the Fundamentals of Administrative Technology skills and will provide students with 
the ability to utilize, analyze and manipulate data through a database application.  The integration of multiple 
applications will build critical thinking skills as students utilize the appropriate applications needed to 
complete case projects. 

      E-Sports 
          Students will practice and compare as a team and individuals in various E-Sport games. There is a time 
commitment after school hours.  

 
Cheer/Dance  
 
     Cheerleaders 

The purpose of this organization shall be (1) to promote spirit and to support all athletic events (2) to encourage good 
sportsmanship in all school activities, (3) to represent Ada High School in competitive cheerleading competitions 
when applicable.  Eligible sophomore, junior, or senior girls must have a minimum GPA of 2.5 and be in good 
standing with teachers and administrators.   
Girls must be able to commit to before and after school practices and be able to attend camp in June.  There is 
also a substantial financial commitment. 

     Couganns 
This is both a competitive dance team and spirit organization.  Eligible sophomore, junior, or senior girls must 
have a minimum GPA of 2.5 and be in good standing with teachers and administrators.  Girls must be able to 
commit to before and after school practices and be able to attend camp in June.  There is also a substantial 
financial commitment. 
 

 
Family and Consumer Science 

   Culinary Basics 
Students learn basic kitchen, cooking and baking skills in an interactive learning environment..  
Fashion Design 
Students will learn different aspects of fashion and designing fashion.  
Interior Design 
Students will learn different aspects of interior design.  

L.I.F.E. Class (Living Skills and Independence for Everyone) 
This class is designed to prepare students with developmental disabilities for Assistive and/or Independent 
living after high school.  The class focuses on everyday living skills including appropriate social skills in 
various environments, personal hygiene, safety, health, employment skills, understanding money and its 
value, how to read product labels and safety/danger signs and how to access various places of business in the 
community.  Our goal is to graduate students who will become contributing members of our community. 

Marketing 
Fashion buying and merchandising  
Students will learn fundamental and advanced marketing concepts and functions used in the fashion design and 
merchandising industry as a buyer and merchandiser.​
Marketing fundamentals - learn basic marketing concepts and foundations. Learn competencies required to secure 
and hold jobs. 

Business Management & Entrepreneurship  
This course will prepare students to effectively and economically plan, organize, direct, and control a business's 
resources to reach its objectives. 



Sports and Entertainment Marketing: 
This class is an introduction to the principles of marketing.  Marketing means the process of getting a product to the 
customer.  This includes selling, advertising, public relations, and marketing research.  The class emphasizes 
marketing sports, entertainment and special events.  Video production is part of the class, and students will produce 
videos that promote Ada High activities.  Many of these productions appear on channel 5 of Cable One.  
Enrollment in Sports and Entertainment is required to enroll in Sports and Entertainment Management 
(commonly called CNN).  Members of the class will participate in DECA, an association of marketing students.  
DECA members develop leadership skills by competing in state competition and participating in local projects, such 
as the United Way Concert.  The course is primarily project based. 

Sports and Entertainment Management (CNN) 
This is the second year marketing class that emphasizes promotion through video production.  Members of the class 
produce the ten minute news program seen weekly at Ada High.  The students also produce video for channel 5 on 
Cable One.  Members of the class participate in DECA, an association of marketing students.  DECA members 
participate in a variety of activities on the local, state, and national level.  Enrollment in Sports and 
Entertainment is required to enroll in Sports and Entertainment Management. 

 
Performing Arts 

This class is a combination of drama and vocal music.  Students will be learning proper vocal technique, 
theory, and sight reading skills, as well as drama interpretation, improvisation, movement, and 
characterization.  The emphasis of this class will be on performing throughout the year at concerts, festivals, a 
musical theater production and at various community events.  In addition, students may participate in vocal 
music and/or speech contests.  Admission is by approval only. 

Stagecraft 
Students will learn the many arts of stagecraft and production.  Included in the curriculum will be stage 
carpentry, painting techniques, lighting, sound, property management, property construction, and stage 
management.  The students in this class serve as the technical crew for ALL events that occur in the Ada 
Cougar Activity Center. 

Vocal Music 
This class is designed to develop proper vocal technique, theory, and sight-reading skills.  Its small size allows 
for individual time with the instructor to better develop each student’s voice.  There are some performances 
during the year, as well as two vocal contests for ensembles and individuals.  The primary emphasis of this 
class is daily singing; not only to develop the voice, but also to foster a love for singing and the ability of 
self-expression through music. 

Journalism I & II 
Journalism I and II is a class dedicated to learning the inner workings of mobile journalism and online 
publishing.  The course covers writing for the media, photography, videography, graphic design, etc.  Class 
members produce content for Ada High’s online newspaper, The Cougar Call, and online literary magazine, 
Cougar Tales.  Monthly and state competitions are available. 

Psychology 
This course is a study of individual and group behavior focusing on the knowledge, methods, 
and theories used by psychologists. Topics covered include human behavior, mental processes, the biological bases of 
behavior, learning, motivation, human development, psychological disorders, and social psychology. 
 

 
SEMESTER TESTING/FINALS 
 
Finals- a student will take a final exam in all classes at the end of each semester. 
Semester Test- All students excluding those that are exempt will be required to take a semester exam. 
 
EXEMPTION POLICY 
 
Students will be exempt for the Semester test if they meet the following criteria: 

 
Grade A - 6 or fewer absences 



Grade B - 5 or fewer absences  
Grade C - 4 or fewer absences  
Grade D - 3 or fewer absences 
Grade F- No exemption required to take the semester test.  
  

 
HOMEBOUND  
 
Homebound is for a student who is NOT disabled under IDEA/SECTION 504 and who is not pregnant, but 
whose chronic or acute health condition is so severe that it places the student at risk of school failure as a result 
of the condition (absent more than 8.5 days) 
 
A request must be made to the Ada High School administration for the Homebound forms. 
 
It is the responsibility of the students/parents to submit the proper documentation from the health officials. 
 
The completed Homebound Forms must be returned to Ada Schools Special Service Department. 
 
CONCURRENT ENROLLMENT 
 
These guidelines and specifications are provided for those students who are participating in concurrent enrollment.  
Ada High School encourages students to take advantage of concurrent enrollment.  Credit received for completion of a 
concurrent course must be awarded from an accredited college/university. 
  

·         Sophomores wanting to take concurrent classes are dependent on the college or university accepting the 
student for admission and allowing them to take concurrent classes. 
·         The concurrent course will be scheduled into the student's day.  It will be taken as one of the seven 
periods for the day.  Seniors taking a class at ECU will have an off period for travel purposes, for in person 
classes.  This off period will not be afforded to Sophomores or Juniors.  
·         A concurrently enrolled student who elects to withdraw from a college course prior to completion will be 
required to notify high school administration.  If a student does not inform high school administration of 
withdrawal from a college course, that student will receive an F for the course. 
·         Students who receive a FAILING grade in his/her concurrent class or classes will not be considered for 
concurrent enrollment the subsequent semester and may be subject to academic probation or suspension at the 
partnering college or university. All concurrent course grades will be calculated into the high school GPA. 
·         Beginning with the 2024-2025 school year, certain concurrent courses will receive a full credit for one 
semester of class.  This comes from the Oklahoma State Department of Education.   

Summer Concurrent Courses 

  
  Concurrent courses taken during the summer will NOT be for weighted credit.  The student has the option to 
include the class on their transcript.  If the class is needed for graduation (such as English Comp), it will be 
included on the transcript; however it will be non-weighted. 

  
  
Overload Concurrent Courses 
  

   Concurrent courses that are not scheduled into the student’s 7 hour schedule may be included on the transcript 
if the student wishes; however they will not be for weighted credit. 



 
Blended Classes 
              The virtual school will be for those students that live within the Ada area and take classes that are approved by 
administration for special circumstances such as being enrolled with PTC, medical reason,  or other reason deemed 
necessary by administration. Students enrolled in a blended school will be required to take all of the state test, ACT, 
and meet other graduation requirements. Students who are failing a class will be required to attend tutoring and if class 
is failed for the semester, they can be advised to return to in person learning. 
 
 
PONTOTOC TECHNOLOGY CENTER 
 
Juniors and seniors are allowed to enroll in Pontotoc Technology Center classes (PTC) while attending high 
school.  Students must fill out the PTC application before being admitted.  Tuition for PTC courses are waived 
but some PTC programs may have additional fees. 
 
HONOR ROLL 
 

●​ Superintendent Honor Roll—Students must have a GPA of 4.0 or higher. 
●​ Principal Honor Roll—Students must have a GPA of 3.6 – 3.99 
●​ Faculty Honor Roll—Students must have a GPA of 3.2 – 3.59 

 
 

X. MEDICATION:
  

●​ Prescription medicines will be given to students by school personnel only when prescribed and ordered by a 
physician for that particular student. 

●​ Medication forms are located on adacougars.net. 

 
 

XI. PETITIONS: 
 

There will be no petitions allowed to be circulated on campus without the prior approval of the principal. 
 

 XII. SCHOOL VISITORS: 

VISITORS: 
 
Visitors on campus should go first to the AHS office. Any visitor to the AHS campus will be required to have 
identification in order to enter the building. Visitations and conferences should be arranged in advance through the 
office. Parents are also invited to attend their student’s schedule in a shadowing effort should the parent/guardian and 
the administration agree that it could/would benefit the student. Visitation will be strictly limited to parents/guardians 
and only as needed/directed by administration.  School visitation by other students, friends and other relatives will 
not be allowed. 
.  
 

 

 

 

 

http://adacougars.net


 

 

 

 

 

HARASSMENT/BULLYING INCIDENT REPORT FORM  

Date:__________________ Time:________________ Room/Location:___________________________  

Student(s) Initiating Bullying/Harassment:  
_____________________________________Grade:___________Class: ______________ 
_____________________________________Grade:___________Class: ______________ Student(s) Affected:  
_____________________________________Grade:___________Class: ______________ 
_____________________________________Grade:___________Class: ______________  
 
Type of Harassment Alleged: Racial__ Sexual __ Religious __ Other________________  
Check all spaces below that apply. Adult stated or identified inappropriate behaviors as:  
_____ Name Calling ​ ​ _____ Spitting  
_____ Stalking ​ ​ ​ _____ Demeaning Comments  
_____ Inappropriate Gesturing​ _____ Stealing  
_____ Staring/Leering ​ ​ _____ Damaging Property 
_____ Writing/Graffiti ​ ​ _____ Shoving/Pushing  
_____ Threatening ​ ​ _____ Hitting/Kicking  
_____ Taunting/Ridiculing ​ _____ Flashing a Weapon 

      _____ Inappropriate Touching​  _____ Intimidation/Extortion  
_____ Other_____________________________________________________________  

Describe the incident:  
________________________________________________________________________ 
________________________________________________________________________ 
 
Witness Present:___________________________________________________________ 
Physical evidence: Graffiti___ Notes___ E-mail___ Web sites___Video/ audio tape____ 

                                  Other_____________________________________________________  

Staff Signature___________________________________________________________ 

Parent(s) contacted: Date______________________________Time_________________  

Administrative response taken: 
______________________________________________________________________________ 

 

 

 

 



 
 
 
 
 
 
 
SAFETY DRILLS: 
  
In accordance with state and district laws and policies; all schools will have tornado, fire, school choice drills, and 
security drills. Each teacher will have a copy of all procedures including warning signs and will instruct each class in 
safety procedures. (70 O.S. § 5-148-149) 

STUDENT LOCKERS/SEARCHES: 

Lockers are provided for all students.  Students are not allowed to write on or in lockers.  If the student’s locker is 
written on or in, the student will clean the locker and may be assigned discipline.  However, lockers remain under 
jurisdiction of the school even when assigned to an individual student. The school reserves the right to inspect all 
lockers. According to Oklahoma School law (§70-24-102.), students shall not have any reasonable expectation of 
privacy towards school administrators or teachers in the contents of a school locker, desk, or other school property. 
School personnel shall have access to school lockers, desks, and other school property in order to properly supervise 
the welfare of pupils. School lockers, desks, and other areas of school facilities may be opened and examined by school 
officials at any time and no reason shall be necessary for such search. The United States Supreme Court has decided 
that the need by teachers and administrators to maintain order outweighs the privacy interests of students in a case 
called New Jersey v. TLO. A student has full responsibility for the security of the locker and is responsible for the 
contents of his/her locker.  

STUDENT ID’S 

All students are required to have their student badges on them when they are on campus. Students who have lost their 
ID can go to the library to purchase a new one.  

WEAPONS: 

It is the policy of the Ada Board of Education that possession of dangerous instruments or weapons on school property, 
at school-sponsored functions, or while in any school bus or vehicle used by the school for transportation of students or 
teachers is forbidden. Dangerous instruments or weapons include, but are not limited to, firearms (guns), fire-works, 
explosives, knives, razors, clubs, chains, or other instruments used for assault or injury. No one may use any article as a 
weapon to threaten or injure another person. Students found to be in violation of this policy will be suspended and the 
police will be notified. 

 
XIII. ​ OTHER INFORMATION 

 
 
DRIVING ON CAMPUS 
 
Driving a car to school is a privilege.  Students must park in assigned areas.  Students will not linger in the parking lot 
before or after school.  All students entering or leaving campus in their automobiles are required to travel in a slow, 
safe manner (10 mph).  Loud radios and music are a distraction to the school environment.  All radios must be turned 
down upon entering campus.  A rule of thumb is that if it can be heard outside of the car, it is too loud.  Students must 
display the school parking permit on the rear view mirror of their car.  Failure to park in assigned spaces or to 
properly display AHS parking tags may result in suspension of driving privileges.  Unsafe driving may also lead to 
suspension or disciplinary action. 
 
 



 
Transfer Students 
 
Students looking to transfer into the district must fill out the paperwork and be accepted into the district prior to 
completing the enrollment process. The paperwork and information can be found at adacougars.net under the “Student 
Transfer Information” tab.  
 
SCHEDULE CHANGES 
 
Students are expected to honor their enrollment schedules.  Schedule changes can be made by setting up an 
appointment with a counselor. After the first two weeks of school, there will be no class changes without the approval 
of the administration. 
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​SCHOOL HOURS​

​7:45 a.m.​ ​Building opens for the day​
​8:15 a.m.​ ​Instructional day begins (students arriving after 8:15 are tardy)​
​3:30 p.m.​ ​Student Dismissal​

​Students are not allowed to enter the building before 7:45 a.m. Staff members on duty​
​are not expected to report before this time and may not open the building before 7:45​
​a.m.  Students are not permitted to be dropped off earlier than 7:45 a.m. because there​
​is no supervision.​

​SCHOOL EXPECTATIONS​

​Ada Redbud Elementary staff believe that every child deserves to be treated with dignity​
​and respect.   In order to establish a climate of cooperation, it is necessary to establish​
​guidelines for behavior.  Teachers will discuss these expectations and procedures with​
​students at the beginning of the year.​

​Our goal is to make this school experience pleasant, safe, and conducive to learning.  We​
​will strive to cooperate with parents in helping our students develop an ever-increasing​
​level of self-discipline.​

​Students should follow classroom rules and procedures established by the teacher and​
​school.  Every effort will be made to ensure that students' needs are met.​

​Students are allowed to bring a closed top water bottle to school daily but filled with​
​WATER ONLY.​

​NO TOYS OR FIDGETS will be allowed to be brought from home. If fidgets are needed,​
​they will be provided or authorized by the school.​

​All students must bring a backpack daily to school. If you are in need of a backpack,​
​please let the office know and we will do our best to help out.​

​Ada Redbud Elementary is a proud Leader In Me school.  We implement the 7 Habits of​
​Happy Kids.​



​Habit # 1- Be Proactive​
​Habit #2- Begin with an End in Mind​
​Habit #3- Put First Things First​
​Habit #4- Think Win-Win​
​Habit #5- Seek First to Understand, Then to be Understood​
​Habit #6- Serengize​
​Habit #7- Sharpen the Saw​

​FIND YOUR VOICE!​

​PLAYGROUND BEHAVIOR​

​The playground is an ideal place for students to practice sharing, friendliness, and to​
​develop cooperation.  Playground supervision is provided at all times.  Please see that​
​your children are dressed properly for outdoor recess prior to leaving home.  Outside​
​play is part of the total program planned for our students.  BALLS AND OTHER TOYS​
​NEED TO BE KEPT AT HOME.  The school will provide playground equipment.​

​SCHOOL DRESS CODE​

​We do not want grooming and dress at school to distract or interfere with the education​
​of students.  It is our hope that parents and students will use judgment and good taste in​
​complying with our minimal requirements.  If you have any questions about the dress​
​code, please contact the principal.​

​1.​ ​Wear appropriate footwear at all times.  Flip Flops and sandals can be dangerous​
​if worn during P.E. and playground activities.​

​2.​ ​No hats, caps, sunglasses, stocking caps, or bandanas in the classroom.​
​3.​ ​No tops or clothing that are too tight, too short, too sheer, or that expose to much​

​skin.  No sagging pants.​
​4.​ ​No clothing or accessories with offensive or suggestive slogans or logos.​



​GRADING/STUDENT FOLDERS​
​The issuance of grades on a regular basis is a means of communication with parents and​
​students about student progress.  A variety of scores, including daily work, projects,​
​tests, and formative assessments will be sent home in a Monday folder each week.​ ​It is​
​important that you look at your child’s folder each Monday evening so any questions​
​can be addressed immediately.​ ​In addition to completed​​work, the Monday folder will​
​contain teacher and office newsletters, notes from the teacher, and other​
​correspondence we are asked to send from the district office.​

​Grading scales used for core subjects (reading, math, science) are:​

​A​ ​90-100​
​B​ ​80-89​
​C​ ​70-79​
​D​ ​60-69​
​F​ ​Below 60​

​*******Social Studies is a pass or fail subject.​

​Parents may access student’s grades through the Sylogist Online Gradebook portal​
​located at the bottom of the district's website’s homepage.  Please contact the school​
​office should you have any questions on how to access the Sylogist Online Gradebook.​

​HOMEWORK​

​Homework is an important part of a child’s education.  Teachers may give homework of​
​some type, either as practice/review or as part of a project or special assignment.​
​Parents are strongly encouraged to see that students complete these assignments and​
​ensure they return them to school on time.​

​Children in the 3rd and 4th grade should spend no more than 30 minutes each evening​
​on homework.  If you notice your child consistently spending more than 30 minutes​
​each evening on homework, please communicate with your child’s teacher to determine​
​why your child is having more than the normal amount of homework.​
​Please be aware that homework is something that should be done independently by your​
​child.  Parents should act as facilitators, but should not be doing their child’s homework.​



​If your child is working on an assignment and is having difficulty, please contact the​
​teacher so they may provide additional help.​

​STUDENT DISCIPLINE/ SUSPENSION​
​Teachers and staff recognize students as individuals of dignity and worth and encourage​
​the development of positive self-concepts that will enable students to demonstrate​
​appropriate social behavior.  It is asked that students will, on occasion, exhibit behavior​
​that is detrimental to themselves, others, or general school procedures.  Certain types of​
​behaviors, however, cannot be allowed and steps must be taken to control and prevent​
​these behaviors from affecting our educational programs.​

​When it is necessary to modify inappropriate behavior, an attempt to correct the​
​behavior will be made using a variety of disciplinary measures.  These may include, but​
​are not limited to, Behavior Communication Form sent home,  individual and group​
​conferences, time- out in the classroom,  Lunch detention, loss of privileges, telephone​
​calls/emails to parents, parent conferences, in school detention (ISD) in an alternate​
​location, or suspension.  ISD is held during the regular school day.  Suspension is an out​
​of school consequence.​

​ISD - IN SCHOOL DETENTION​
​ISD is assigned to students as an office consequence.  Parents /Guardians will be​
​contacted for In School Detention referrals. Isd is held by the ISD teacher in the library​
​or in the main office. Students will be taken to lunch separate from the rest of the​
​student body and will take breaks separately from the rest of the student body. Students​
​will complete the same class work as the rest of their class in the regular classroom.​
​Students are responsible to turn in all class work completed to the teacher the day after​
​their release from ISD. Students who disrupt the ISD room in any way will be assigned​
​extra day(s) or be suspended out of school.​
​Some examples or poor behavior that may result in ISD or suspension include bullying,​
​physical or verbal abuse, threats, profanity, repeated disrespect for teachers or other​
​students, repeated behaviors that disrupt classroom learning, or conduct that​
​jeopardizes or threatens the safety of oneself or others, and theft.​



​Strong parent/teacher relationships are encouraged.  If a child’s behavior is interfering​
​with the educational process, the appropriate teacher, counselor, or principal will​
​contact the parent.  Parents are encouraged to contact the school if they become aware​
​of behaviors that need to be addressed, as well.​

​DISMISSAL PROCEDURES​

​Car Riders and Walkers​

​1.​ ​Car riders and walkers are dismissed each day at 3:30 p.m.  Third and fourth​
​grade students are picked up on the West side of the building. Parents picking up​
​car riders should display the card,  provided by the school, with their child’s name​
​on it, on the rear view mirror of their car when they pick up each day.  This helps​
​those calling for students to have them ready when parents reach the loading​
​zone.  If you need additional cards for other people authorized to pick up your​
​child, please notify the office.​

​2.​ ​Students who are car riders are given a dismissal card with the names of all​
​persons authorized to pick them up.  Students WILL NOT be released to anyone​
​not on this card.  Should an emergency arise and you wish to designate someone​
​not on the card to pick up your child, please send a note to the OFFICE naming​
​the person who will be picking up your child.  Please be aware this person may be​
​required to show identification when picking up your child.  If you choose to call​
​the office to designate a change in who will be picking up your child, please be​
​aware that you may be asked to provide identifying information to substantiate​
​your identity.​

​Bus Riders​

​1.​ ​Bus riders will be dismissed as their bus arrives at school.​
​2.​ ​Busses are picked up in front of the school starting at 3:30.​
​3.​ ​Students will wear labels listing their bus stop on the first 3-5 days of school.​

​Please be aware that buses do NOT stop at specific addresses, but stop only at​
​designated intersections.  When you are enrolling your child, please be sure to​
​select the bus stop closest to your actual address.  IF YOU MOVE AT ANY POINT​



​DURING THE YEAR, IT IS YOUR RESPONSIBILITY TO PROVIDE YOUR NEW​
​ADDRESS SO WE CAN BE SURE YOUR CHILD IS PLACED ON THE CORRECT​
​BUS.​

​4.​ ​If you wish your child to ride a different bus for any reason, you will need to send​
​a note to the OFFICE stating which bus your child is to ride and to what​
​address/bus stop or contact the school office for guidance on the correct bus and​
​stop.​

​WE MUST HAVE A NOTE OR A CALL FROM A PARENT IF A​
​STUDENT’S REGULAR METHOD OF GOING HOME IS CHANGED.​
​WE CANNOT TAKE THE WORD OF THE CHILD.​

​Other Transportation Policies​

​1.​ ​Transportation plans should be made ahead of time and a note sent to the​
​office if a student will not be following their regular method of dismissal.​

​2.​ ​In the event you need to change your child’s transportation, please notify​
​the office NO LATER THAN 2:00 p.m. to allow us ample time to notify​
​your student and his/her teacher.​

​3.​ ​Students will not be allowed to call home during the day to ask to go home​
​with other students.  These types of plans need to be made prior to the​
​start of the school day.​

​4.​ ​Students will not be allowed to leave school with anyone not specifically​
​listed by name on the student’s enrollment form.  This is for your child’s​
​safety!​

​STUDENT CONDUCT ON SCHOOL BUSES​

​The school laws of the State of Oklahoma stipulate that transportation by bus MAY be​
​furnished by the school district but the district is not required to do so.  Therefore, by​
​law, it is a privilege to ride the bus and not a right to such transportation.  This privilege​
​may be withdrawn if students do not abide by school rules.​

​Students who break bus rules will receive a written warning for the first and second​
​offenses and may be assigned to a specific seat on the bus if behavior warrants.  If​



​problems persist, bus riders may lose their riding privileges for a designated amount of​
​time to be determined by the Transportation Director.  The Transportation Director may​
​be reached at (580) 310-7359.​

​Students must have a note from their parents if they are not to ride their assigned bus​
​home.  Please resolve after-school plans with your child before he/she leaves in the​
​morning.​

​Please see the Bus Conduct form in the enrollment packet for more information about​
​behavior expectations for bus riders.​

​TRUANCY​

​Chicksaw Nation  has established a Truancy Court to address concerns related to​
​excessive tardiness and absenteeism of students.  Referring a parent to Truancy Court is​
​not something we want to do; however, having students at school to receive direct​
​instruction from the teacher is extremely important.  Students who habitually miss all or​
​part of the school day are at risk for lowered achievement.  We want to provide your​
​child with the best education possible and daily direct instruction from the teacher is​
​part of this.  If your child is late, leaves early or is absent, they are missing important​
​direct instruction.​

​If your child is not able to attend school, please be sure to notify the school office as soon​
​as possible EACH morning your child is absent.  The number of reporting absences is​
​(580) 310-7303.​

​TARDINESS​

​Students are tardy if they are not in their classrooms by 8:15 a.m.  Direct instruction​
​begins at this time and students who are tardy miss some direct instruction, which can​
​have a negative impact on student achievement.  Tardies are reported on students​
​records and excessive tardies can result in a truancy referral.​



​PARENT CONTACT INFORMATION​

​When enrolling students at Ada Redbud Elementary, parents are required to provide​
​their contact information as well as a local emergency contact.   It is the parent’s​
​responsibility to provide updated information as needed.   If an emergency or other​
​serious situation arises that requires a parent and we cannot reach you or an emergency​
​contact, please understand that we have no alternative than to notify social services and​
​the Ada Police Department.  Keeping contact information current is important!​

​PARENT TEACHER ORGANIZATION (PTO)​

​The PTO is a vital part of our school.  In order for it to serve both the community and​
​the school, it must have active members.  Parents are encouraged to become members.​
​Membership is free and meetings are scheduled throughout the year to discuss current​
​issues.  The PTO also sponsors activities throughout the year to help raise money for the​
​school.  A flyer providing information about the PTO will be sent home in your child's​
​Monday Folder at the beginning of the school year.​

​REPORTING TO PARENTS ON STUDENT PROGRESS​

​Student progress is reported in October and March and report cards are sent home in​
​January and May.  Parents may check student progress at any point through the Sylogist​
​Online Gradebook.   Parent-Teacher Conferences are scheduled in the fall and in the​
​spring; however, parents may schedule conferences with teachers at any point during​
​the year.​

​Parents are urged to take advantage of opportunities to communicate with their child's​
​teachers. This can be done through phone calls, Classtag, emails, notes, or through​
​scheduled meetings.  To arrange a meeting with your child’s teacher, you may call the​
​school or email the teacher directly.  Our teachers also use a communication app called​
​Classtag to facilitate communications with parents.  We also have a Facebook page (Ada​



​Redbud Elementary) where we post important or upcoming events of interest to parents​
​and students.  Please find us and like our page!​

​REQUESTING TEACHERS​

​Ada City School discourages acceptance of parent requests for teachers.  If you have​
​specific concerns about your child’s classroom placement, you may email Ada Redbud​
​Elementary Principal, Brad Lewis, brad.lewis​​@adapss.com​​.​ ​We try to consider all​
​concerns and work to do what is in the best interest of all of our students, teachers, and​
​parents.​

​ILLNESS/MEDICATION​

​Students who become ill during the day should first tell their teacher and, if necessary,​
​the teacher will send the child to the school Health Aide/Nurse for follow-up.  If the​
​child has a fever or the Health Aide/Nurse feels the child is not able to stay at school,​
​parents will be contacted.  It is VERY IMPORTANT that students tell their teacher if​
​they are injured at school.​

​IN THE EVENT YOUR CHILD IS INJURED OR BECOMES ILL AT SCHOOL, IT IS​
​IMPERATIVE THAT WE HAVE A WORKING TELEPHONE NUMBER FOR PARENTS​
​AND THE CHILD’S LOCAL EMERGENCY CONTACT.​

​PRESCRIPTION MEDICATIONS​

​In order for a child to be administered prescription medication at school, we must have​
​an “Authorization to Administer Prescription Medication” form that must be signed by​
​the parent AND the doctor.  These forms can be obtained from the website.  After we​
​have received the completed, signed form, the medication may be brought to school in​
​the original container with the pharmacy label that includes the child’s name, dosage,​
​and time medication to be administered to the child.  The dosage we give must match​
​the instructions on the medication label.  Inhalers and EpiPens are considered​
​prescription medication and fall under these guidelines.​

mailto:salleet@adapss.com


​NON-PRESCRIPTION MEDICATIONS​

​In order for a child to be administered non-prescription medication at school, we must​
​have an “Authorization to Administer Non-Prescription Medication” form completed​
​and signed by the parent.  Non-prescription medications should be brought to the​
​school in their original containers with written directions from the parent that lists the​
​child’s name, name of medication, dosage, and the time medication is to be given.​
​Under no circumstance should medication of any kind be sent to school with a child.​
​This is for the safety of ALL students.​

​SCHOOL VISITOR POLICY​

​It is the policy of Ada Redbud Elementary that all visitors enter the building through the​
​front entrance and obtain a visitor’s pass from the office.​ ​School visitors will be​
​restricted to only those visits that are necessary for educational or safety matters related​
​to our students.​

​SEVERE WEATHER- SCHOOL CLOSING​

​In the event of severe weather, the official announcement for school closings will be​
​broadcast over local radio and TV stations.  Please listen to these stations and do not call​
​the school.  If you have listed your phone number with the school, you should receive a​
​notification text/call from the district’s School Messenger system.​

​CELL PHONES AND ELECTRONICS​



​Use of cell phones during the school day is prohibited.  A student may possess a​
​telecommunication device (watch or phone) while at school, but the device must be​
​turned off and kept in a backpack or given to a teacher.  Telecommunication devices will​
​be confiscated when these requirements are not met and will be released to a parent at​
​the end of the school day.​

​PLEASE NOTE:  THE SCHOOL WILL NOT BE RESPONSIBLE FOR LOST, STOLEN,​
​OR DAMAGED CELL PHONES OR ELECTRONIC DEVICES.​

​DANGEROUS WEAPONS​

​Weapons of any type, including toy “look-a-likes” are banned from district property,​
​including buses.  At no time will weapons, such as knives, clubs, guns, slingshots, etc.,​
​be in a student’s possession while on school property, in school lockers, or on school​
​buses.   Possession of any of these items or other items deemed dangerous may result in​
​suspension.​

​CARE OF SCHOOL PROPERTY​

​It is a student’s responsibility to respect and maintain school property.  If a student​
​damages property that belongs to the school, parents will be held responsible for the​
​repair or replacement.  This includes damage to iPads, Chromebooks, and other​
​technology devices, as well as furniture and vandalism of items in the restrooms,​
​cafeteria, playground, and building.​

​TEXTBOOKS​

​Teachers will distribute textbooks during the first few days of school.  At the end of the​
​year, all textbooks will need to be returned to the teacher.  Parents are responsible for​
​lost or damaged textbooks.​

​LIBRARY​

​Students have the opportunity to use the library regularly both for checkout and​
​research.  Students with late books may not continue to check out books from the library​



​until the overdue books are returned.  Checkout privileges suspended due to lost or​
​damaged books will only be reinstated after payment is received for the lost/damaged​
​items.  If you have questions about the library, please contact the school librarian.​

​MONEY AND VALUABLES​

​Students are cautioned about bringing money to school.   We discourage students from​
​bringing valuable items to school that may be lost or stolen.  If your child chooses to​
​bring money or valuable items from home, please understand that we are not​
​responsible for these items.​

​STUDENT INFORMATION CARDS​

​Important information concerning your child is kept in school records.  This​
​information includes items such as emergency numbers/contacts and medical​
​information.  One of the most important uses of this information is to contact a parent​
​when a child is ill, injured, or has a problem at school.  Please be sure to keep this​
​information current and report ANY changes to the school office as soon as possible.​

​A child CANNOT be released to anyone who is not listed on their student information​
​form.​

​In the event of an emergency, if we cannot reach a parent or emergency contact, we will​
​contact social services and the Ada Police Department.  It is VERY IMPORTANT for this​
​reason that we always have a working phone number for the parents/guardians of all​
​students.​

​LOST AND FOUND​

​The school maintains a lost and found bin, which is located in the breezeway outside the​
​cafeteria.  Students are encouraged to turn in items they have found.  Parents are asked​
​to please mark/write their child’s name on ALL personal items brought to school,​
​including lunch boxes, jackets, etc.  The school is not responsible for lost items.​



​CLASS PARTIES, INVITATIONS AND GIFTS​

​We ask students to not hand out invitations of any kind unless every child in the class​
​receives one.​

​Gifts or treats for individual students or small groups of students are not allowed.  This​
​often causes hurt feelings and can lead to bullying and other exclusion issues.​

​School parties will be scheduled and communicated by the classroom teacher.  Please​
​contact the classroom teacher to schedule an opportunity to send birthday​
​cupcakes/cake for a student's birthday.​

​Beginning 2015-2016 school year, Ada City Schools policy prohibits any deliveries on​
​Valentines Day.  This applies to all campuses and is intended to consider the feelings of​
​those students who might not receive a gift/delivery.​

​FIELD TRIPS​

​During the school year, educational field trips may be taken as part of the curriculum.  It​
​is necessary for each child to have a signed permission slip in order to participate in​
​out-of-town field trips.   Students are to be transported to and from field trips by school​
​bus or school vehicle and are not to ride in a private vehicle unless arrangements have​
​been made ahead of time and approved by the principal.  All rules regarding appropriate​
​bus conduct must be followed.​

​SCHOOL DISTRICT TELEPHONES NUMBERS​

​Superintendent/Board Office​ ​310-7200​
​Ada Early Childhood Center (PK-K)​ ​310-7283​
​Hayes Grade Center (1st/2nd)​ ​310-7294​
​Ada Redbud Elementary (3rd/4th)​ ​310-7303​



​Willard Grade Center (5th/6th)​ ​310-7250​
​Ada Junior High (7th/8th/9th)​ ​310-7260​
​Ada High School (10th/11th/12th)​ ​310-7220​
​GATES (Gifted and Talented Program)​ ​310-7323​
​Food Service/ Student Lunch Information​ ​310-7210​
​Transportation/ Bus Information​ ​310-7359​
​Special Services​ ​310-7242​

​“Ada City Schools does not discriminate on the basis of race, color, national origin, sex,​
​disability, or age in these programs and activities and provides equal access to the Boy​
​Scouts and other designated youth groups.”​

​The following person has been designated to handle inquiries regarding​
​nondiscrimination policies:​

​Cougars are:​
​Responsible​ ​Respectful​ ​Caring​ ​Safe​

​BUS​ ​CAFETERIA​ ​CLASSROOM​ ​HALLWAY​ ​PLAYGROUND​ ​RESTROOM​

​RESPONSIBLE​ ​*Be on time​
​*Keep track of​

​your belongings.​
​* Place trash in​

​the trash can​

​*Be prepared. *Eat​
​your meal first.​

​*Place trash in the​
​trash can.​

​*Be on time .*Be​
​prepared for class​
​*Complete work.​

​*Stay on task.​

​*Go directly​
​where you need​

​to be.*Place​
​Trash in the​

​trash can​

​*Keep track of your​
​belongings. *Place​
​trash in the trash​

​can.​

​*Place trash in​
​the trash can.​

​RESPECTFUL​ ​*Follow​
​directions the​

​first time.​
​*Respect voice​

​level​

​*Be a good​
​listener.*Stay with​

​your choice.*Follow​
​directions the first​

​time.*Respect voice​
​level​

​*Be a good​
​listener.*Be​

​truthful.*Follow​
​directions the first​

​time.*Respect voice​
​level.​

​*Greet others​
​silently.*Stay in​

​your own​
​space.*Respect​

​voice levels.​

​*Use kind words and​
​actions,*Line up​

​when the whistle is​
​blown.​

​*Wait your turn.​
​*Voice Level 0​

​CARING​ ​*Help others.​
​*Speak kindly.​

​*Use good​
​manners.​

​*Help others,*Speak​
​kindly.*Use good​

​manners.​

​*Help others.*Speak​
​kindly*Use good​

​manners.​

​*Enjoy the​
​artwork, look​
​with your eyes​

​only.​

​*Invite others to​
​play.*Take care of​

​equipment and​
​nature.*Take turns​

​and share.​

​*Give others​
​privacy.​

​SAFE​ ​*Keep hands and​
​feet to yourself.​

​*Stay in your​
​seat. *Store food​

​and drink​

​*Keep hands and​
​feet to yourself. *Use​

​utensils correctly.​
​*Walk​

​*Keep hands and feet​
​to yourself. *Use​

​classroom materials​
​correctly.*Walk​

​*Face Forward.​
​*Follow the​

​arrows.*Keep​
​hands and feet​

​to​
​yourself.*Walk​

​*Keep hands and​
​feet to yourself.*Use​

​equipment​
​correctly*Keep rocks​

​on the ground.​

​*Keep hands to​
​yourself. *Keep​

​feet on the floor.​
​*Use facilities​

​correctly. *Walk,​
​go, flush, wash.​







​WILLARD​
​GRADE CENTER​

​SITE INFORMATION​
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​Dear Parents, Guardians, and Students,​

​Welcome to Willard Fifth and Sixth Grade Center! We are excited to have you as part of our school​
​community.  This handbook has been prepared to help you understand our school’s expectations, policies,​
​and procedures.  It is designed to support a safe, respectful, and engaging learning environment for all​
​students.​

​Fifth and Sixth grades are a time of academic, social, and emotional growth.  At Willard, we feel that it is​
​very important for students to assume responsibility for themselves. It is your child's responsibility to follow​
​directions and complete all assignments on time, to be responsible for self-discipline, and to obey all school​
​rules. We are committed to helping each student develop the skills, confidence, and character needed for​
​success in school and beyond. Our staff works hard to create a supportive environment where all students​
​are encouraged to do their best and contribute positively to our school community.​

​Please read this handbook carefully and refer to it throughout the school year.​ ​We have​
​attempted to include information that will keep you informed as to what we are trying to accomplish and​
​how we are attempting to do the job. The Willard Grade Center site information book manual contains​
​procedures of Willard Grade Center. We feel that it is important for you and your child to read this manual​
​together to ensure everyone understands what is expected.​

​If you have any questions or need additional information, please feel free to contact the school office or​
​speak with a teacher, counselor, or administrator.​

​Tara Burns​
​Willard Principal​

​Ada City Schools does not discriminate on the basis of race, color, national origin, sex, disability, or age​
​in its programs and other activities and provides equal access to the Boy Scouts and other designated​

​youth groups.  The following person has been designated to handle inquiries regarding the​
​non-discrimination policies: Eddie Jacobs, 324 W. 20th, Ada, Oklahoma 74820, (580) 310-7200.​
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​IMPORTANT INFORMATION​

​WILLARD GRADE CENTER​
​817 EAST 9TH STREET​ ​ADA, OK 74820​
​PHONE:    (580)310-7250​ ​FAX: (580)310-7252​
​WEB:​ ​WWW.ADACOUGARS.NET​

​WILLARD CENTRAL OFFICE STAFF​

​Tara Burns​ ​Principal​ ​burnst@adapss.com​

​Laura Long​ ​Asst. Principal​ ​laura.long@adapss.com​

​Anne Gray​ ​Counselor​ ​graya@adapss.com​

​Jami Knighten​ ​Admin. Asst.​ ​knightenj@adapss.com​

​Kathleen Frazier​ ​Admin Asst.​ ​kathleen.frazier@adapss.com​

​ADA SCHOOLS MISSION STATEMENT​

​We are empowering every student to achieve high levels of academic rigor through innovative learning and​
​high expectations and fostering a lifelong pursuit of excellence.​

​WILLARD SITE TIMES​

​The Willard Grade Center school day​​begins at 7:40​​am​​and ends at 2:45 pm​​.​

​The East end gym door will open at 7:15 am daily for student arrival.  Breakfast will be served from​
​7:15 am to 7:40 am.​

​DAILY SCHEDULE​

​7:15-7:40​ ​Building Open/Breakfast​
​7:40-8:00​ ​Morning Recess​
​8:10-9:04​ ​First Period​
​9:08-10:02​ ​Second Period​
​10:06-11:00​ ​Third Period​
​11:00-11:40​ ​Lunch/Recess (5th Grade)​
​11:00-11:58​ ​4th Period (6th Grade)​
​11:58-12:38​ ​Lunch/Recess (6th Grade)​
​11:44-12:38​ ​4th Period (5th Grade)​
​12:42-1:36​ ​5th Period​
​1:40-2:34​ ​6th Period​
​2:34-2:40​ ​Homeroom​
​2:45​ ​Buses Run​
​2:55​ ​Walkers & Riders Dismissed​
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​I. ATTENDANCE​

​Excused Absences & Attendance Exceptions​

​To support student success and ensure fairness, certain absences from school are considered​
​excused​​. An excused absence still counts towards a​​student's chronic absentee numbers. These​
​include:​

​Approved Excused Absences:​
​1.​ ​Personal or Family Illness​​– If a student is sick.​
​2.​ ​Medical Appointments​​– Doctor, dentist, mental health,​​or other necessary medical visits.​
​3.​ ​Legal Obligations​​– Including required attendance​​for court matters.​
​4.​ ​Extenuating Circumstances​​– Other unique or emergency​​situations as approved by the​

​school principal (e.g., family emergencies, funerals, etc.).​
​5.​ ​Religious Holidays​​– When a student’s religious practice​​requires absence on a school day.​

​Parent/Guardian Responsibility:​
​●​ ​Parents must call the school on the day of the absence to report the reason.​
​●​ ​If no call is made, a written note or phone call is required the day the student returns to excuse​

​the absence.​
​●​ ​Once excused, the student is allowed to make up all missed work without penalty.​
​●​ ​Students must arrange with teachers to make up work on the day they return.​

​Unexcused Absences​

​An unexcused absence is any absence that does not meet the criteria for an excused absence and​
​occurs when no contact is made with the school by the parent or guardian.​

​Note:​​At any point if a student has 10 CONSECUTIVE​​absences, the student will be dropped and​
​must be fully re-enrolled prior to a student’s return to class.​

​For the complete attendance policy and procedures, please refer to the​​Ada City Schools District​
​Handbook​​, available online at​​www.adacougars.net​​or​​at the district office.​

​Truancy​

​A student is considered truant when absent from the classroom with-out the knowledge of either the​
​school or the parent or if the parent does not compel the student to attend school.​

​Chronic Absenteeism​

​A student is considered chronically absent if they miss 10% or more of the school year, not including​
​absences for a documented significant medical condition.​

​Significant medical conditions​​(such as severe or​​ongoing illnesses, injuries, or emotional trauma)​
​must be​​documented by a doctor​​each school year. These​​absences may be exempt from chronic​
​absence calculations if approved by the district’s medical exemption committee.​
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​Tardies​

​All students are expected to be in their classroom prior to the tardy bell ringing. A student who is more​
​than 20 minutes late is counted absent for the period. If a student arrives after the tardy bell begins to​
​ring,Willard has the following policies for the infraction:​

​Unexcused Tardy -​

​This serves for unexcused tardies. Any tardy excused by a parent, teacher, or administrator does not​
​count into the totals.​

​Unexcused Tardy Numbers - Disciplinary Action​

​Tardy 4 - 1 day After School Detention​
​Tardy 5 - 2 days After School Detention​
​Tardy 6 - 1 day In School Detention​
​Tardy 7+ - 2 days In School Detention​

​Make-Up Work​

​When a student is absent from class, it is the​​student’s​​responsibility to get missing assignments and to​
​turn them into the class. For homework on days absent, please call the Willard Grade Center office prior​
​to 8:30 a.m. to request assignments. They may be picked up after 2:30 p.m. at the main office.​

​Absent students will receive one instructional day for every day absent in which to turn in work.​

​Arrivals and Departures​

​School Day - All students are restricted to the school campus from time of arrival in the morning until​
​scheduled time of departure for the school day. THE GYM DOORS ON CENTER STREET WILL OPEN​
​AT 7:15 AM. Students will report to the gym upon arrival before 7:40.  If arriving after 7:40, the main​
​entrance to the school will be open.​

​Check out during the day - No student may leave campus during the school day unless checked out​
​through the office by the parent/guardian. The parent/guardian must appear in person to check out the​
​student unless otherwise deemed necessary by administration and/or school nurse.​

​Ada Schools require a valid form of identification for the student to be checked out to leave the campus.​
​Any student who leaves campus without checking out in this way will be reported to the Ada Police​
​Department.​

​In order for your child to receive his/her full day of education, we ask that you not pick your child up early​
​unless it is absolutely necessary. Please make his/her appointments after 2:40 p.m. whenever possible.​

​After school, fifth grade students may be picked up on 10​​th​​Street between Center and Stonewall and​
​sixth grade students may be picked up on the corner of 10​​th​​Street and Center. Students will not be​
​dismissed through the front doors at the end of the day.​
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​II.  ARTICLES BROUGHT TO SCHOOL​

​To maintain a focused and respectful learning environment, students should not bring unnecessary or​
​distracting items to school. The following guidelines apply:​

​Prohibited Items -​​Items such as toys, trading cards,​​fidget toys (unless approved for educational​
​use), and electronic games (e.g., Nintendo Switch) are not allowed at school. If students bring these​
​items, they will be confiscated and returned to the student at the end of the school day.​

​Valuable Items -​​Students are strongly discouraged​​from bringing valuable personal belongings to​
​school, as the school is not responsible for lost, stolen, or damaged items.​

​Bicycles -​​All bikes must be locked and secured at​​the bike rack on the east side of the gym during​
​school hours.​

​Skateboards -​​Skateboards brought to school must be​​checked in at the office immediately upon​
​arrival​​.​

​These rules are in place to ensure student safety, prevent distractions, and protect personal property.​

​III.  BACKPACKS​

​Students shall keep all backpacks in their lockers, and they may not be carried between classes,​
​recess or lunch.​​(Exception)​​Backpacks may be carried​​between classes if they are clear or mesh in​
​type.​

​IV. BUS SERVICES​

​Buses are provided for you to ride to and from school. All students are under the direct control and​
​supervision of the bus driver while on the bus. Students will be written up and possible suspensions or​
​removal from the bus will occur due to unacceptable behaviors.​

​The parents assume a major portion of the responsibility for the conduct of the student while he/she is​
​riding the bus. If this privilege is revoked, the parent must provide transportation for the student.​
​Questions on the bus service may be directed to the Director of Transportation at 310-7359.​

​V. CAMP GODDARD​

​Willard 6th grade students will be given the opportunity to attend a week outdoor camping trip to Camp​
​Goddard during May. Requirements to attend Camp Goddard are as follows:​

​1​​. Be in good standing academically​
​2​​. Attend school at least 80% of the required school​​days​
​3​​. Abide by the discipline policies at Willard and​​not have been a continuous behavior problem​
​4​​. Have all fees paid in full. If a student is denied​​attending Camp Goddard for behavior​
​problems, the student's previous Camp Goddard deposits are non refundable. The building​
​principal will have final say in determining if a student will be allowed to attend Camp Goddard.​
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​VI.  DISCIPLINE​

​At Willard Grade Center, we are committed to creating a positive, safe, and focused learning​
​environment for all students. Every student has the right to learn, and every teacher has the right to​
​teach—without disruption.​

​We believe all students can behave appropriately. Disruptive behavior that interferes with learning or​
​safety will not be tolerated and will result in disciplinary action.​

​Students are expected to:​

​●​ ​Respect the learning environment​

​●​ ​Allow others to learn without interference​

​●​ ​Follow school rules and staff directions​

​Teachers and administrators have the authority to discipline students during school, while traveling to​
​and from school, and at school-related events. Disciplinary decisions are made at the discretion of the​
​administration, based on the situation and district policy.​

​While our main focus is education, disciplinary actions may be necessary to maintain school order​
​and support student growth.​

​The school administrator has the discretion to determine appropriate disciplinary action in response to​
​unacceptable student behavior. The following are examples of conduct that are not acceptable in​
​school:​

​1.​ ​Disrespectful behavior or language toward students, staff, or substitutes​

​2.​ ​Refusal or failure to follow directions from school personnel​

​3.​ ​Use of profanity or vulgar language​

​4.​ ​Leaving class, the building, or campus without permission​

​5.​ ​Disorderly conduct that disrupts school functions or the learning environment​

​6.​ ​Unauthorized use of electronic devices during school hours​

​7.​ ​Dress code violations​

​8.​ ​Behavior that endangers the safety of others​

​9.​ ​Harassment, bullying, threats, intimidation​

​10.​​Racial slurs​

​11.​​Fighting or assault​

​12.​​Off-campus behavior that negatively impacts school discipline or operations​

​13.​​Violating classroom or school rules​

​14.​​Cheating or academic dishonesty​
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​15.​​Insubordination or other disruptive conduct​

​16.​​Misuse of the internet or school computer systems​

​17.​​Vandalism or arson​

​18.​​Theft​

​19.​​Gang-related behavior (gestures, language, or dress)​

​20.​​Use or possession of tobacco, e-cigarettes, vapes, or smoking-related products​

​21.​​Possession, use, sale, or distribution of prescription or non-prescription drugs in violation of​
​school policy​

​22.​ ​Use or possession of THC / marijuana​

​23.​​Possession, threat, or use of dangerous weapons—including “fake” weapons​

​24.​​Any act of violence​

​Note:​​This list is not exhaustive. Other behaviors​​not listed here may still be subject to disciplinary​
​action if they violate school policies or disrupt the learning environment.​

​Disciplinary decisions are guided by the Willard Discipline Matrix, which outlines typical​
​consequences for common behavior violations. However, the matrix is not all-inclusive. School​
​administration retains full discretion to assign consequences based on the unique circumstances of​
​each situation.​

​Possible disciplinary actions may include, but are not limited to:​

​1.​ ​Conference with student​
​2.​ ​Conference with parent via phone/in-person meeting​
​3.​ ​Detention​
​4.​ ​Behavior contract​
​5.​ ​Restriction of privileges​
​6.​ ​In-School Detention​
​7.​ ​Short-term  or Long-term suspension  (please see District policy FOD)​
​8.​ ​Referral to police​
​9.        Other appropriate disciplinary action as required and as indicated by circumstances (can include​

​change of placement).​

​All disciplinary decisions are made with fairness and consistency, taking into account the nature of the​
​behavior, student intent, and history.​

​For the complete district policy, see the Ada City Schools District Handbook.​

​Notes concerning detentions​

​ASD - AFTER SCHOOL DETENTION​​is assigned for more​​serious or repeat offenses. That​
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​determination will be made by the building principal. If a student receives numerous after school​
​detention referrals, he/she may be referred to In School Detention. Parents /Guardians will be​
​contacted for after school detention referrals. After school detention is Monday-Thursday from​
​2:45-3:30​

​ISD - IN SCHOOL DETENTION​​is assigned to students​​who have been assigned numerous noon​
​detentions or after school detentions, or more serious offenses or major violations such as fighting,​
​bullying, drugs, weapons, etc.. ISD may be used for students who are not doing their assigned​
​academic work in the classroom. Parents /Guardians will be contacted for ISD referrals.​

​A student may not participate in any extracurricular activities while serving an ISD assignment.​ ​ISD​​will​
​be from 7:40 a.m. to 2:45 p.m.​

​In-School Detention (ISD) Procedures and Expectations:​

​●​ ​Lunch and Breaks -​​Students in ISD will eat lunch​​and take breaks separately from the rest of​
​the student body.​

​●​ ​Classwork: -​​Students will complete the same assignments​​as their classmates but will do so​
​in the ISD room.​

​●​ ​Behavior Expectations -​​Disruptions or failure to​​complete assignments may result in​
​additional day(s) in ISD or out-of-school suspension.​

​VII.  DRESS CODE​

​The purpose of the student dress code is to allow for individual expression through current fashion​
​while maintaining a learning environment free from distractions, extremes, or indecency. Students are​
​expected to dress in a manner that is appropriate for the school setting.  Clothing and accessories must​
​not disrupt the educational process and any apparel, jewelry, or accessories deemed inappropriate by​
​school administration is not permitted.​

​Students found in violation of the dress code will be asked to change into appropriate clothing.  Any​
​class time missed while changing may result in a tardy or absence.​

​Students who fail to comply with the dress code, or refuse to follow administrative decisions regarding​
​violations, may be removed from class, placed in an alternative setting until the issue is resolved,​
​and/or face additional disciplinary action.​

​The administration will make every effort to contact a parent/guardian if a dress code violation occurs.​
​Students will not be allowed to return to class until they are in dress-code-compliant attire.  If​
​appropriate clothing is not available or the student refuses to change, parents will be asked to bring​
​suitable attire.​

​Shorts, Skirts, Dresses​
​● Bike shorts and boxer shorts are not permitted.​
​● Shorts, skirts, and dresses must be​​mid-thigh length​​or longer​​and provide appropriate​
​coverage when standing, sitting, or moving.​
​● Slits in these garments must also meet the length requirements.​
​● Form fitting, stretch, or spandex type material is allowed only if the shirt extends past the​
​students hips.​

​Pants​
​● Sagging is not acceptable.​
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​● Clothing with holes above the knee is not allowed.​
​Tops​

​● Spaghetti straps, muscle shirts, strapless tops, halter tops, racer back tops, one shoulder or​
​off the shoulder tops are​​not permitted.​
​● Tops should not be see-through, low-cut or expose back, torso, or undergarment.​
​● Tops must be properly buttoned and the midriff must be covered.​

​Shoes​
​● Bedroom slippers/house shoes are not permitted.​
​● Footwear should be worn at all times.​

​Hats​
​● No caps, hats, bandanas, hoods or headwear may be worn inside the building, regardless of​
​gender.​

​Miscellaneous​
​● Sunglasses are not to be worn in the building.​
​● Studded collars or bracelets, dog collars, wallet chains, choke chains are prohibited.​
​● Clothing should be appropriately sized - not excessively baggy or overly tight​
​● Revealing clothing may not be worn.​
​● Clothing that advertises any alcohol or tobacco product; or that implies or states any other​
​inappropriate message, obscene or vulgar pictures or writing, gang affiliation or membership​
​will not be tolerated.​
​● Any clothing, jewelry, or accessory that the administration deems as inappropriate in an​
​educational setting, presents a safety concern, or causes a disruption to the educational​
​process will be prohibited.​

​Religious Accommodation​

​If a legitimate religious belief of a student conflicts with the dress code, then reasonable accommodations​
​shall be considered by the building administrator. Any parent or guardian of a student desiring​
​accommodation on the basis of religious beliefs shall notify the building principal in writing of the​
​requested accommodation and the factual basis for the request before the student begins school.​

​VIII.  ELIGIBILITY/GRADING​

​Willard Grade Center offers many opportunities for students to participate in extracurricular activities:​
​Basketball, Track, Academic Team, Performing Arts, STEM, Art, and Band. Students are encouraged to​
​participate in extracurricular activities to expand their educational experience. For a student to be​
​eligible to participate in any extracurricular activities they shall maintain a grade average of 60% or​
​better in every class on their schedule. Please see the Academic and Attendance Policy Below.​
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​Willard Academic and Attendance Eligibility Policy​

​To promote academic success and consistent attendance, this policy outlines eligibility criteria for​
​participation in extracurricular activities, field trips (with the exception of a learning experience trip),​
​and other school-related privileges. A​​Weekly Eligibility​​List​​will be used to monitor student status.​

​1. Weekly Eligibility List Overview​

​●​ ​The Weekly Eligibility List is generated each Friday afternoon.​

​●​ ​It includes students who are currently ineligible due to failing grades or poor attendance.​

​●​ ​The list is distributed to teachers and coaches and is used to determine student eligibility for​
​Monday - Friday of the next week.​

​●​ ​Students with any failing grade (below 60%) in a core subject at the end of the grading period​
​will be placed on academic probation for the first week.​

​●​ ​A student is ineligible if they are failing any core subject (Math, English Language Arts,​
​Science, or Social Studies) for two weeks in a row at the time of the weekly grade check.​

​●​ ​Grades are pulled directly from the school’s grading system (Sylogist) as of Friday at 3:00 PM.​

​●​ ​If after a week of probation, a student raises a previously failing grade but is now failing a​
​different core subject, they will remain on the eligibility list as “ineligible.”​

​●​ ​A student is only considered eligible when they are not failing any core subjects.​

​Probation and Reinstatement:​

​○​ ​While on probation, for the first week, the student will be allowed to participate in all​
​extra curricular activities.​

​○​ ​Students will regain eligibility if their next progress report shows all grades above 60%.​

​2.  Attendance Criteria for Weekly Eligibility​

​●​ ​Students must have been present for at least 80% of school days to remain eligible.​

​●​ ​Verified, documented extended sick absences (e.g., illness with doctor's note) of 3 days or​
​more are not counted against eligibility.​

​●​ ​Students will be allowed to make up absences through GRACE.​

​GRACE:​

​The GRACE Program was created for the targeting of students that are at risk of failing due to​
​excessive absences.​

​The GRACE program works as follows: Once a student has exceeded the attendance limit (has​
​missed more than 80% of class time), or is assigned GRACE due to the possibility of exceeding the​
​allotted absences, the student will be assigned GRACE.  GRACE meets Monday and Wednesday​
​from 2:45 p.m. until 3:30 p.m.  One day of GRACE equates to one half day of absences. Once the​
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​student has made up required time in GRACE, the office will update the student's attendance to​
​reflect GRACE.​

​The GRACE program provides the opportunity for all students to pass regardless of their​
​excessive absences, unless the absences exceed the number of days available in GRACE​​.​

​3. Impact of Ineligibility​
​Students on the Weekly Eligibility List are not permitted to:​

​●​ ​Participate in extracurricular games, performances, or competitions. (This includes all​
​basketball games, track meets, performing arts performances, and band performances or​
​competitions.)​

​4. Notification Process​
​●​ ​Students and parents will be notified each week if the student is on the ineligible list.​

​○​ ​Notification will be made via School Status by the subject area teacher in which the​
​student is failing.​

​●​ ​Students and parents are encouraged to check their status at any time on Sylogist and meet​
​with teachers or school counselors for support.​

​5. Support and Interventions​
​Students on the eligibility list for two consecutive weeks will be:​

​●​ ​Assigned to academic support (e.g., tutoring, study hall).​

​Gradebook​

​Grades are available anytime for parent/guarding viewing on the Ada Cougar website under​
​“Gradebook”.  You must have your parent login information to view your student’s grades.  Please​
​contact the school if you  need help logging in.​

​IX.  ELECTRONIC DEVICE​

​Personal electronic device means a personal device capable of connecting to a smartphone, the​
​internet, or a cellular or Wi-Fi network, or directly connecting to another similar device. Personal​
​electronic devices include, but are not limited to,​​smart watches, smart headphones, laptops,​
​tablets, and smart glasses​​.  Personal electronic devices​​shall not include school-issued or​
​school-approved devices that are specifically limited for in-class instruction.​

​Students are prohibited from utilizing cell phones and personal electronic devices while on the​
​campus of any public school district.​

​Students will be allowed to possess cell phones on school property in lockers or their backpack.​
​However, these devices must be turned off from bell to bell.​

​Students who choose to bring cell phones/devices to school do so at their own risk.  The school​
​district assumes NO LIABILITY for lost or stolen cell phones, headphones, or smart watches.​
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​Cameras/Recorders​

​The use of cameras/recorders in any private area to include, but not limited to, restrooms may result in​
​disciplinary action up to and including the revocation of a student’s ability to have an electronic device on​
​campus, in-school detention, short/long term suspension, and/or contact with local law enforcement.​

​●​ ​Students are expected to respect and protect the privacy of others and are not​
​permitted to capture, transmit, or post photographs/videos of any person on campus or​
​in attendance of any event to individuals, public or social networking sites unless​
​directed by school staff.​

​Student use of any electronic devices, school issued or personal, at Ada Public Schools is a privilege​
​not a right. Failure to adhere to established guidelines will result in consequences similar to the​
​consequences levied for other disruptions to the educational process​​including the confiscation or​
​revocation of school issued devices.​ ​Students who​​choose to bring cell phones/devices to school do​
​so at their own risk.​

​For more information on the district cell phone policy see the District Handbook.​

​DEVICE MISUSE ACTIONS:​

​Devices that are confiscated for misuse will be secured in the Principal’s Office or the office vault.​

​Certain steps may be bypassed and other disciplinary action may be added based on the misuse of​
​the cell phone/device.​

​Any use of a student’s cell phone/device by another student in which an act that requires disciplinary​
​action may result in disciplinary action for all parties involved. A student is encouraged to have his/her​
​cell phone/device locked at all times that it is not in use. The excuse that another student used the​
​cell phone/device due to the fact he/she knows the passcode to enter the cell phone/device will not​
​be accepted.​

​Cell Phone/Device Misuse Actions:​

​Cell Phones/Devices that are confiscated for misuse will be secured in the Principal’s Office, or office​
​vault.​

​Certain steps may be bypassed and other disciplinary action may be added based on the misuse of​
​the cell phone/device.​

​●​ ​First Violation:​​The student brings the device to​​the office for secure storage until the end of​
​the day. The student must retrieve the device at 2:45 pm. No cell phones/devices will be​
​returned prior to the final bell at 2:45 pm.​

​●​ ​Second Violation:​​The student brings the device to​​the office for secure storage until the end​
​of the day. The student must retrieve the device at 2:45 pm. No cell phones/devices will be​
​returned prior to the final bell at 2:45 pm. Students will also be assigned 1 day of ISD.​

​●​ ​Third Violation:​​The phone will​​only​​be returned to​​the parent/guardian. The student will be​
​assigned 2 days ISD. The student will also forfeit the privilege to have his/her phone for use at​
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​any point during the school day, prior to or after the school day, or at/on school grounds.  If it​
​must be brought to school daily, it will be checked in to the Principal’s office each morning and​
​checked out each afternoon.​

​●​ ​Additional Violations:​​Any violations past the third​​offense may result in a multi-day ISD or​
​OSS, based on the severity of the offense.​

​SCHOOL PHONES​

​School phones are for school business purposes only. Students will not be allowed to use school​
​phones during the school day except in the case of an emergency. Students will not be called out of​
​class to take phone calls except in the case of an emergency. The school staff will try to deliver​
​messages in a timely manner but students will not be allowed out of class to return phone calls.​

​CURRENT ADDRESS, E-MAILS, AND PHONE NUMBERS​

​It is absolutely vital that we have current addresses, home and work telephone numbers, and e-mail​
​addresses for parents. When there is a change in address, phone numbers, or e-mails, please call us​
​and send a note to the office with the new information. This is for your child's protection, in the event of​
​illness, injury, or emergency! All school announcements will be done by phone or email on the Ada​
​School Messenger System.​

​X.  MEDICATION​

​●​ ​Prescription medicines will be given to students by school personnel only when prescribed and​
​ordered by a physician for that particular student.​

​●​ ​School personnel must be informed in writing by the parent/guardian directing that the​
​medication be given to the student at school.​

​●​ ​Specific information regarding the medicine, dosage, and time of administration must be​
​clearly stated.​

​●​ ​Students are not to keep medication of any kind in their possession​​except in the case of​
​self-administered inhalers.​ ​The students must provide​​appropriate documentation on file at​
​the school.​

​●​ ​All prescription medication must be presented to the school nurse in the original labeled​
​prescription bottle, which will include the student’s name, date, and instructions for​
​administering, name of drug, and name of issuing physician.​

​●​ ​Non-prescription medicine will be given only for a short-term duration (less than 2 weeks) and​
​only when in the original container accompanied by a written parental request and directions​
​for administering.  The container must be labeled with the student’s name.​

​For more information on administering medication to students see the District Handbook.​

​XI.  SCHOOL VISITORS​

​All visitors must check in at the office with a driver's license.  Ada Schools uses the Ident-a-Kid check​
​in system, and visitors will be given a badge to wear when entering the building.  Any visitor to the​
​Willard Campus will be required to have identification in order to enter the building.  Visitations and​
​conferences should be arranged in advance through the office.  School visitation by other students,​
​friends and other relatives will not be allowed.​
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​XII.  STUDENT SAFETY​

​BULLYING & HARASSMENT:​

​At Willard Grade Center, bullying and harassment of any kind are not tolerated. Every student has the​
​right to feel safe, respected, and included—at school, on the bus, at events, and online. This​
​regulation is a result of the legislative mandate and public policy embodied in the School Bullying​
​Protection Act, 70 O.S. §24-100.4(A)(4)(d).​

​For the complete bullying and harassment policy to the Ada City Schools District Handbook,​
​available at the district office or online at​​www.adacougars.net​​.​

​XIII.  STUDENT SEARCHES​

​Lockers are provided for all students. Students are not allowed to write on or in lockers. If the student’s​
​locker is written on or in, the student will clean the locker and may be assigned discipline. However,​
​lockers remain under jurisdiction of the school even when assigned to an individual student. The school​
​reserves the right to inspect all lockers. According to Oklahoma School law (§70-24-102.), students shall​
​not have any reasonable expectation of privacy towards school administrators or teachers in the contents​
​of a school locker, desk, or other school property. School personnel shall have access to school lockers,​
​desks, and other school property in order to properly supervise the welfare of pupils. School lockers,​
​desks, and other areas of school facilities may be opened and examined by school officials at any time​
​and no reason shall be necessary for such search.  A student has full responsibility for the security of the​
​locker and is responsible for the contents of his/her locker. District policy FNF states that the​
​superintendent, principal, teacher, and security personnel shall have the authority to search a student​
​and a student’s property when there is reasonable suspicion for such searches.​

​XIV.  TEXTBOOKS / CHROMEBOOKS​

​Books and chromebooks are to be handled with care and each student is responsible for the book​
​checked out to him/her. If the textbook is lost or severely damaged, the student will be charged the cost​
​of the textbook for replacement. If the chromebook is lost or stolen, the student is responsible for​
​replacement costs.  If the chromebook is damaged, if the student has insurance on it, the insurance will​
​cover the damage.  Insurance is available to purchase.​

​XV.  TOBACCO/VAPOR​

​Possession of Tobacco-Tobacco Paraphernalia/Vapor-Vapor Paraphernalia/Facsimiles of Such​

​According to Oklahoma Statute:​​10A OK Stat § 10A-2-8-224​​(2017)​​- It is unlawful for a person​
​who is under twenty-one (21) years of age to purchase, receive, or have in his or her possession a​
​tobacco product, or vapor product, or to present or offer to any person any purported proof of age​
​which is false or fraudulent, for the purpose of purchasing or receiving any tobacco product or vapor​
​product.​

​For this policy, tobacco, and its products will be defined as:​
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​Conventional combustible tobacco products are lit and smoked, and they include cigarettes, cigars,​
​little cigars, and cigarillos. Traditional smokeless tobacco products are chewed or snorted, and they​
​include chewing tobacco, moist snuff (also known as dip), snus, and nasal snuff.​

​For this policy, vapor, and its products will be defined as:​

​Okla. Stat. Ann. tit. 63 § 1-229.12(8) (2019)​​- "Vapor​​product" shall mean noncombustible products,​
​that may or may not contain nicotine, that employ a mechanical heating element, battery, electronic​
​circuit, or other mechanism, regardless of shape or size, that can be used to produce a vapor in a​
​solution or other form. "Vapor products" shall include any vapor cartridge or other container with or​
​without nicotine or other form that is intended to be used with an electronic cigarette, electronic cigar,​
​electronic cigarillo, electronic pipe, or similar product or device and any vapor cartridge or other​
​container of a solution, that may or may not contain nicotine, that is intended to be used with or in an​
​electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe, or electronic device.​

​Disciplinary Action regarding Tobacco/Vapor:​

​(At no point, will products that are illegal to possess by a minor be returned to the student – all​
​product(s) will be given to the school resource officer/city of Ada Police/Office of Juvenile Affairs for​
​disposal)​

​First Offense​​– The product(s) will be confiscated​​from the student. The parent of the student will be​
​notified. The student will face disciplinary action including, but not limited to ISD.​

​Second Offense​​– The product(s) will be confiscated​​from the student. The parent of the student will​
​be notified. The student will face disciplinary action including ISD and may include a combination of​
​actions with suspension being the maximum action.​

​Third and each subsequent offense​​- The product(s)​​will be confiscated from the student. The​
​parent of the student will be notified. Local authorities will also be notified. The length and severity of​
​the disciplinary action will continue to rise with each violation.​

​Please see district policy.​

​XVI.  WEAPONS​

​In order to provide a safe environment for the students and staff,  Ada Schools prohibit the​
​possession and/or use of dangerous weapons, replicas or facsimiles of dangerous weapons and​
​items or instrumentalities which are used to threaten harm or are used to harm any person. For​
​purposes of this policy, “possession of a dangerous weapon” includes, BUT IS NOT LIMITED TO, any​
​person having a dangerous weapon:​

​1)​ ​on his/her person;​
​2)​ ​in his/her backpack, bag, purse or other accessory​
​3)​ ​in his/her locker;​
​4)​ ​held by another person for his/her benefit; or​
​5)​ ​At any place on school property, a school bus or vehicle, or at any school activity.​

​A dangerous weapon may include, BUT IS NOT LIMITED TO, a pistol, revolver, rifle, shotgun, air​
​gun, or spring gun, B-B gun, stun gun, hand grenades, fireworks, slingshot, bludgeon, blackjack,​
​brass knuckles or artificial knuckles of any kind, nun-chucks, dagger, bowie knife, dirk knife, butterfly​
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​knife, any knife, regardless of the length or sharpness  of the blade, any knife of which can be opened​
​by a flick of a button or pressure on the handle, any pocket knife, regardless of incendiary device,​
​sword cane, hand chains, firearm shells or bullets, garrotes, choking devices,  mace pepper spray,​
​and any item whose principal purpose is for use as a weapon, whether offensive or defensive, and​
​any replica or facsimiles of any of the foregoing items​​, or any item or instrumentality which is used​ ​to​
​threaten harm or is used to harm any person or any chemical, material or substance which can cause​
​an irritation to or reacts with human tissue, or any chemical, material or substance used, given,​
​applied to or  administered to another person without that person’s consent.​

​THE FOREGOING LIST OF “DANGEROUS WEAPONS” IS DESCRIPTIVE AND BY WAY OF​
​EXAMPLE ONLY AND IS NOT TO BE CONSIDERED AN EXCLUSIVE OR LIMITING LIST OF​
​DANGEROUS WEAPONS. IT WILL NOT BE A DEFENSE TO ANY DISCIPLINARY ACTION​

​UNDER THIS POLICY THAT THE STUDENT POSSESSING THE DANGEROUS WEAPON DID​
​NOT KNOW THAT IT IS A DANGEROUS WEAPON.​

​Any student who violates this policy will be subject to discipline which may include suspension for the​
​remainder of the semester and the entire succeeding semester or up to one full calendar year or​
​longer (for firearms) or for any term less than one calendar year (for weapons other than firearms) as​
​determined by the superintendent or the superintendent's designee.  Disciplinary action will be​
​determined on a case-by-case basis.​

​Students found to be in violation of this policy shall be referred to the appropriate criminal or juvenile​
​justice system.​
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Hayes Grade Center 

Site Information  
2026-2027 

 
500 South Mississippi, Ada, OK 74820 

580-310-7294 
Building Hours: 7:45 a.m. – 4:00 p.m. 
Academic Day: 8:15 a.m. – 3:20 p.m. 

        
                             Ada City Schools Transportation: 580-310-7359 
                               Ada City Schools Food Service: 580-310-7210 



Hayes is committed to promoting student success by delivering high-quality education and 
fostering strong partnerships between families and school. We aim to build a solid foundation 
that nurtures and develops leadership skills in every student. 

 
School Creed  

You Believe in Me and I Believe in You  
We Will Do Our Best to be Our Best  
We Will Apply the 7 Habits to Build Integrity and Character  
We will . . .  
Be Proactive  
Begin With the End in Mind  
Put First Things First  
Think Win-Win Seek 
First to Understand, Then to be Understood 
Synergize 
Sharpen the Saw  
We will Learn Today and Lead Tomorrow  
WE ARE ADA COUGARS! 
 
 

 
Building Hours: Hours are 7:45-4:00. Doors will remain locked until 7:45. Students will go either to the 
cafeteria for breakfast or go to the gym. Parents may walk their student(s) to the classroom for the first three 
days of school. Faculty and staff will be available to escort students to class.  

 
Before/After School:Should you need childcare before or after school, LatchKey is available from 6:30 
a.m.-7:45 a.m. and 4:00 p.m.-6:00 p.m. Latchkey’s entrance is located on Stonewall Street for drop off and pick 
up. For more information call 405-236-2069 or email questions@latchkey.us 

 
Class time: Instruction begins each day at 8:15 a.m. and ends at 3:20 p.m.  

 
Attendance/ Tardiness/ Early Pick-Up: Your child’s attendance plays a crucial role in their academic success. 
If your child is unable to attend school due to illness, kindly inform the school office so we can record the 
reason for their absence. Upon their return, please provide a doctor’s note verifying their illness. 

 
Children arriving after 8:25 a.m. will be marked as tardy, which may lead to being recorded as absent for the 
first period. If your child arrives after this time, please ensure they are signed in at the office. 

If you need to pick up your child before 3:20 p.m. for an appointment, please come to the office to sign them 
out, we will call them to the office for you. Early pickups before 3:20 p.m. will be marked as an early departure 
for the final period of the day. Absences will be recorded in accordance with our district’s truancy policy and 
state regulations. 



 
Secure Campus:  Hayes Grade Center is committed to a safe and secure environment for learning. Students 
will only be able to leave the school grounds with authorized adults.  (Authorized adults are specified by the 
parent/guardian at the time of enrollment.) Please have your identification available. 

 
Visitors: Visitors must report to the office, provide state identification to be processed through Identi-A-Kid. 
Visitors will be issued a badge to wear while in the building.  
 
Transportation/Parking: Please have an after school transportation plan and indicate such on the 
enrollment form.  If you must change after school transportation plans, please call the school office before 
2:30 p.m. Otherwise, the child will be sent home as indicated at enrollment.  Please do not expect your 
child to communicate transportation changes to his/her teacher.  We will not accept any transportation 
changes unless they are in writing and signed by a parent or a call from the parent has been made 
to the school. Any changes made to the list of those authorized to pick up your child must be requested 
in person.  Please do not email or text your child’s teacher transportation changes. All transportation 
changes MUST go through the office.  

Parents/Guardians  of Hayes students may select one of the following options for after school 
transportation. 

a.​ Car-rider Line 
First Grade: Parents may enter parent pick up by driving east on 14th, south on Francis and 
west on 16th.  Parents must remain in their car and drive through the circle drive on 16th 
Street.  A sign for your car with your child’s name will be provided. Those who do not have 
a car rider sign will be asked to present identification.    
  
 
Second Grade: Parents may enter parent pick up by driving west on 15th.  Make a left turn 
on Stonewall.  The pick up lane is the lane closest to the building.  A sign for your car with 
your child’s name will be provided.  Those who do not have a car rider sign will be asked to 
present identification.     

 

b.​ Latchkey (After school program)-please refer to the “Before and After School” section of 
this handbook for information regarding this program or visit www.latchkey.us .  Latchkey 
can also be reached at (405)236-2069. 

.    

Field Trips: Students will have the opportunity to have educational experiences beyond the classroom.  
When these occasions arise, written permission by a parent is required.  Without permission, the child 
will not be allowed to participate. These field trips will be made available to only those children currently 
enrolled at Hayes Grade Center. Parents are not allowed to ride the bus to field trips and siblings are not 
allowed to attend. Students must ride the bus to and from a field trip. ​  

 

http://www.latchkey.us


Parent/Teacher Conferences and Report Cards: Conferences are held in the fall and spring. Effective 
communication between parents and teachers play a key role in your child’s education.  Parents are 
encouraged to attend both conferences. Parents can select a time from a list provided by the teacher to 
schedule a slot on conference day. Additionally, you are welcome to schedule a conference at any time 
during the year. 

 
Grades will be determined by a student’s performance on class work and tests. The Grading 
scale is as follows: 

​ 90-100 %​ A 
​ 80-89 %​ B 
​ 70-79 %​ C 
​ 60-0%​           NP  (Not proficient) 
​ ​ ​ ​   

 
Protocols for Health and Wellness : Every effort will be made to contact the parent in the event your 
child is injured or becomes ill at school.  Keep the school informed of any changes to contact 
information such as phone numbers or address.  We will render simple first aid when needed.  Topical 
medication will also be administered when needed, with parent consent.  If emergency medical attention 
is necessary and a parent cannot be located, your child will be taken to the emergency room of a hospital. 
An ambulance will be called when necessary.   
 
Communication: Communication from Ada City Schools will be in various forms.  District wide school 
messenger, social media and  the district website adacougars.net will provide information to parents on 
district news.  Teachers will communicate through the district approved digital platform School Status, 
Google Classroom,  weekly folders, and weekly newsletters. 
 
 
Medication: Designated school employees may administer prescription drugs with written permission 
from the parent/guardian and physician.  A form requiring physician signature is required to authorize 
administration of prescription drugs.  Absolutely no prescription medication will be administered on 
school premises without written consent from both the parent and prescribing physician.   
 
State law requires that directions for administering a prescription medicine be listed on the label as 
authorized by a licensed physician.  Small containers labeled for school use may be prepared at the 
pharmacy and left at school for the duration of the illness.   
The school is not allowed to give a student Tylenol, Ibuprofen, cough medicine, etc. without written 
permission from the parent.  Non-prescription medication can be administered with written consent and 
the medication is provided to the office.  All medications will be kept in a secure locked area in the school.   

 
Discipline: Hayes Grade Center believes in a team approach to school discipline.  Parents are an 
important component of this process.  Through positive reinforcement and successful learning 
experiences, each student will exhibit respect for themselves and others. 

http://adacougars.net


Each teacher establishes a classroom behavior management  plan.  The principal or assistant principal 
has the final responsibility for maintaining and administering consequences for inappropriate behavior. 
These consequences may include but are not limited to: office conferences, loss of privileges, in-school 
restriction, or out-of-school suspension. 

Parental/Guardian  Involvement:  Parental/Guardian involvement in their child’s education is essential 
for student success. We encourage you to: 

●​ Join the school-wide communication platform School Status 
●​ Check weekly folder  
●​ Communication with your child’s teacher 
●​ Volunteer in the classroom or school events 

Technology 
Each student will be assigned a device that will be left at school.  Teachers will be integrating technology with the 
device during the school day.  
 
Parent(s)/Guardian(s) will ensure that the school device assigned to their student will be used for school purposes 
only and will remain damage free. If the device becomes damaged, parent(s)/guardian(s) will report it to the 
teacher(s) immediately.  Insurance is strongly encouraged and can be purchased online at adacougars.net under the 
technology tab, insurance. The cost of insurance is $30.00 per school year.  
 
Other Important Reminders 

A.​ Prohibited Items: No toys, weapons or sports equipment from home are allowed at 
school.  Any items such as play guns, multi-tools, or knives that could be perceived as a 
possible weapon are not allowed and will be confiscated.  

B.​ Invitations: Invitations are not allowed to be passed out at school unless every child in 
the class receives one.  

C.​ Parties: School parties are sponsored by homeroom volunteers.  Refreshments and 
party themes will be determined by each classroom. Party times are limited so as not to 
disrupt the academic day.  

D.​  Clothing/Personal belongings:  Label all of your child’s personal belongings.  We have 
lunch boxes, jackets, sweaters, caps, and backpacks left unclaimed every year.    

All students are required to wear shoes at school. Proper footwear helps reduce the risk 
of accidents during recess and physical education activities. Please avoid sending your 
child in flip-flops. Make sure your child is dressed appropriately for the weather, as 
students will go outside for recess each day unless weather conditions prevent it.  
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​Dear Students, Parents and Guardians:​

​Welcome to Ada Junior High School, Home of the Cougars!​

​We are eagerly anticipating the​​2026–2027 School Year​​,​​which promises to be filled with​
​dynamic classes, exciting activities, and meaningful assemblies designed to challenge and inspire​
​our students while nurturing a supportive and positive school culture.​

​The entire​​AJHS team is excited to welcome you and​​your family​​to our school community.​
​We remain committed to providing a safe and inclusive learning environment where every​
​student can thrive. Our dedication to academic excellence and well-rounded extracurricular​
​opportunities continues to be strengthened by our passionate and caring faculty and staff.​

​As education continues to evolve,​​partnerships between​​school and community​​are more​
​important than ever. By working together, we can empower students to reach their highest​
​potential—academically, socially, emotionally, and physically. At AJHS, we believe in building​
​an extended family where every student is supported and celebrated.​

​The information in this packet contains important information about our school’s programs,​
​expectations, and resources. We encourage all families to review it to stay informed and engaged​
​with our school community. The​​Ada Junior High School​​family​​looks forward to supporting​
​our students as they pursue their goals throughout the year.​

​We ask all AJHS students to live by three simple but powerful principles:​​Be Present, Be​
​Awesome, and Be Kind​​. When we commit to these values​​together, as students, staff, and​
​community, we create the foundation for a successful and fulfilling school year.​

​Rozalin Roark​

​AJHS Principal​
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​IMPORTANT INFORMATION​

​ADA JUNIOR HIGH SCHOOL​

​223 W. 18​​TH​ ​STREET​ ​ADA, OK​ ​74820​

​PHONE:​ ​(580) 310-7260​ ​FAX:  (580) 310-7261​

​WEB:​ ​WWW.ADACOUGARS.NET​

​AJHS CENTRAL OFFICE STAFF:​

​Rozalin Roark​ ​Principal​ ​rozalin.roark@adapss.com​
​580.310.7267​

​Ben White​ ​Asst. Principal           whiteb@adapss.com​
​580.310.7262​

​Dakota Blackwell​ ​Asst. Principal​ ​dakota.blackwell@adapss.com​
​580.310.7264​

​Lora Anderson​ ​Counselor/                  andersonlo@adapss.com​
​580.310.8133​ ​Registrar​

​Marleigh Shirtum​ ​9th Counselor​ ​marleigh.shirtum@adapss.com​
​580.310.7265​

​Roxanna Auld​ ​8th Counselor​ ​roxie.auld@adapss.com​
​580.310.7217​ ​Testing Coordinator​

​Michelle Rutherford​ ​7th Counselor​ ​michelle.rutherford@adapss.com​
​580.310.7348​

​Karla Silva​ ​Admin. Asst.            karla.silva@adapss.com​
​580.310.7381​

​McKenzie Griggs​ ​Admin Asst.​ ​griggsm@adapss.com​
​580.310.8281​

​Wade Evans​ ​JH Ath. Coord.​ ​wade.evans@adapss.com​

​The​​Ada Junior High School Student Information Packet​​contains policies and procedures of​
​AJHS and that of the Ada City Schools District. Questions about this information may be​
​directed to the building principal. Hard copies of this information may be obtained from the​
​AJHS office at any time during normal school hours. Copies of the Ada City Schools Board of​
​Education Policies and Administrative Regulations are available at the Ada City Schools Board​
​Office located at 324 W. 20​​th​ ​Street, Ada, OK, 74820.​
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​DOORS OPEN - KIDS ALLOWED TO LOCKERS:​ ​8:00 AM​

​1st Period:​​BEGINS: 8:10 AM​ ​Period 8:​​ENDS: 3:00​​PM​

​Lunches:​

​10:40-11:05​​- 7TH LUNCH​ ​11:30-11:55​​- 8TH LUNCH​ ​12:25​​- 12:50​​- 9TH LUNCH​

​TUTORING: (MONDAY-THURSDAY):​ ​BEGINS: 3:05 PM     ENDS:​​4:00 PM​

​GRACE:​​BEGINS: 3:05 PM​ ​ENDS: 5:00 PM​

​BEFORE SCHOOL DETENTION​​: BEGINS: 7:30 AM​ ​ENDS:​​8:05 AM​

​AFTER SCHOOL DETENTION:​​BEGINS: 3:05 PM​ ​ENDS:​​3:40 PM​

​EARLY RELEASE DATES:​
​September 11, 2026​
​October 13, 2026​
​October 23, 2026​
​November 20, 2026​
​January 22, 2027​
​February 19, 2027​
​March 11, 2027​

​Early release dismissal will be at 12:45 p.m.​

​PARENT TEACHER CONFERENCE DATES:​
​October 13, 2026​
​March 11, 2027​
​See full academic calendar on the last page of this document.​

​AJHS BELL SCHEDULE​

​7TH GRADE​ ​8TH GRADE​ ​9TH GRADE​
​7:40​ ​CAFETERIA OPEN​
​8:00​ ​DOORS OPEN​
​8:05​ ​FIRST BELL RING​
​8:10-8:55​ ​1ST PERIOD​
​9:00-9:45​ ​2ND PERIOD​
​9:50-10:35​ ​3RD PERIOD​
​10:40-11:05​ ​7TH LUNCH​
​11:10-11:55​ ​4TH PERIOD​
​12:00 - 12:45​ ​5TH PERIOD​
​12:50 - 1:20​ ​6TH AIM​
​1:25-2:10​ ​7TH PERIOD​
​2:15-3:00​ ​8TH PERIOD​

​7:40​ ​CAFETERIA OPEN​
​8:00​ ​DOORS OPEN​
​8:05​ ​FIRST BELL RING​
​8:10-8:55​ ​1ST PERIOD​
​9:00-9:45​ ​2ND PERIOD​
​9:50-10:35​ ​3RD PERIOD​
​10:40-11:25​ ​4TH PERIOD​
​11:30-11:55​ ​8TH LUNCH​
​12:00 - 12:45​ ​5TH PERIOD​
​12:50 - 1:20​ ​6TH AIM​
​1:25-2:10​ ​7TH PERIOD​
​2:15-3:00​ ​8TH PERIOD​

​7:40​ ​CAFETERIA OPEN​
​8:00​ ​DOORS OPEN​
​8:05​ ​FIRST BELL RING​
​8:10-8:55​ ​1ST PERIOD​
​9:00-9:45​ ​2ND PERIOD​
​9:50-10:35​ ​3RD PERIOD​
​10:40-11:25​ ​4TH PERIOD​
​11:30-12:15​ ​5TH PERIOD​
​12:20 - 12:45​ ​9TH LUNCH​
​12:50 - 1:20​ ​6TH AIM​
​1:25-2:10​ ​7TH PERIOD​
​2:15-3:00​ ​8TH PERIOD​
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​ADA CITY SCHOOLS ADMINISTRATION​

​Pat Liticker​ ​Superintendent​

​Eddie Jacobs​ ​Director of Operations​

​Sue Young-Harmon​ ​Adult Education Director​

​Lisa Fulton​ ​Director of Assessment & Acct. & Federal Programs Director​

​Christie Jennings​ ​Athletic Director​

​Charity Eakens​ ​Director of First American Education​

​Ali Lawson​ ​Director of Student Support​

​Chris Eckler​ ​District STEAM Director​

​Merrie Palmer​ ​Director of Fine Arts​

​Linda Dickinson​ ​Coordinator of Special Services​

​Jeanie Neal​ ​Director of Special Services​

​Celena Galbreath​ ​Director of Technology​

​Jonathan Boeck​ ​Transportation Director​

​Melanie Rhynes​ ​School Nurse​

​Ada City Schools Board of Education​

​Anne Nicole Flinn, President, Office #5​

​Melissa Rollins, Vice President, Office #3​

​Kiah Anderson, Clerk, Office #1​

​Sarah Cody, Member, Office #4​

​Kyle Stuart, Member, Office #2​
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​I.​ ​ANIMALS ON SCHOOL PROPERTY:​

​In order to assure student health and safety, animals are not allowed on school property, except in​
​the case of a service animal accompanying a student or other individual with a documented​
​disability. This rule may be temporarily waived by the Building Principal in the case of an​
​educational opportunity for students, provided that (a) the animal is appropriately housed,​
​humanely cared for, and properly handled, (b) students will not be exposed to a dangerous​
​animal or an unhealthy environment, and (c) an application must be approved, and can be​
​obtained through the Principal’s office before an animal may be brought into any school facility.​

​II.​ ​ATTENDANCE POLICIES​

​EXCUSED ABSENCES & ATTENDANCE EXCEPTIONS:​

​To support student success and ensure fairness, certain absences from school are considered​
​excused​​. An excused absence still counts towards a​​student's chronic absentee numbers. These​
​include:​

​Approved Excused Absences:​
​1.​ ​Personal or Family Illness​​– If a student is sick​​or needs to care for an ill family​

​member.​
​2.​ ​Medical Appointments​​– Doctor, dentist, mental health,​​or other necessary medical​

​visits.​
​3.​ ​Legal Obligations​​– Including required attendance​​for court matters, jury duty (grand,​

​multicounty grand, or petit jury), or other official legal responsibilities.​
​4.​ ​Extenuating Circumstances​​– Other unique or emergency​​situations as approved by the​

​school principal (e.g., family emergencies, funerals, etc.).​
​5.​ ​Religious Holidays​​– When a student’s religious practice​​requires absence on a school​

​day.​

​Parent/Guardian Responsibility:​
​●​ ​Parents must​​call the school on the day of the absence​​to report the reason.​
​●​ ​If no call is made, a​​written note or phone call is​​required the day the student returns​

​to excuse the absence.​
​●​ ​Once excused, the​​student is allowed to make up all​​missed work without penalty​​.​
​●​ ​Students must arrange with teachers to make up work on the day they return​​.​

​Note​​: For the complete attendance policy and procedures,​​please refer to pages​​4–6​​of the​​Ada​
​City Schools District Handbook​​, available online at​​www.adacougars.net​​or at the district​
​office.​

​TRUANCY:​

​A student is considered truant when absent from the classroom with-out the knowledge of either​
​the school or the parent or if the parent does not compel the student to attend school.​

http://www.adacougars.net/
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​CHRONIC ABSENTEEISM:​

​A student is considered​​chronically absent​​if they​​miss​​10% or more of the school year​​.​

​When a student becomes chronically absent:​

​●​ ​School staff will contact the family to​​identify the​​cause​​, explain the impact of absences,​
​and create a plan to improve attendance.​

​Significant medical conditions​​(such as severe or​​ongoing illnesses, injuries, or emotional​
​trauma) must be​​documented in a students’s IEP and/or​​504​​each school year. These absences​
​may be​​exempt from chronic absence calculations​​if​​approved by the district’s medical​
​exemption committee.​

​ARRIVALS AND DEPARTURES:​

​School Day - All students are restricted to the school campus from time of arrival in the morning​
​until scheduled time of departure for the school day.​​STUDENTS WILL REPORT TO THEIR​
​FIRST CLASS OR CAFETERIA UPON ARRIVAL. CAFETERIA DOORS WILL OPEN​
​AT 7:30 AM AND SCHOOL BUILDING DOORS WILL OPEN AT 8:00 AM.​​No student​
​may leave campus during the school day unless checked out through the office by the​
​parent/guardian.​​Ada Junior High School requires all​​parents/guardians to have an Identification​
​in order to check out their student from school.​​Any​​student who leaves campus without​
​checking out in this way will be classified as ‘truant’ and discipline for such will be assigned.​

​GRACE:​

​The GRACE Program was created for the targeting of students that are at risk of failing due to​
​excessive absences.​

​The GRACE program works as follows: Once a student has exceeded the attendance limit (9​
​absences for the semester) the student will be assigned GRACE by the office.  GRACE meets​
​Monday through Thursday from 3:05 p.m. until 5:00 p.m.  One day of GRACE equates to one​
​half day of absences. Once the student has made up required time in GRACE, the office will​
​update the student's attendance to reflect GRACE.​

​The GRACE program provides the opportunity for all students to pass regardless of their​
​excessive absences, unless the absences exceed the number of days available in GRACE​​.​

​*Note:​​Any student who receives no credit for a course​​due to absences and​​refuses​​GRACE may​
​not be given the opportunity to attend summer school for recovery of the class. The student​
​may/may not be moved to the next grade level, but must repeat all classes that were failed due to​
​absences/refusal of GRACE.​

​TARDY POLICY​​:​

​All students are expected to be in their classroom prior to the tardy bell beginning to ring. A​
​student who is more than 20 minutes late is counted absent for the period. If a student arrives​
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​after the tardy bell begins to ring, the Ada Junior High School has the following policies for the​
​infraction:​

​Unexcused Tardy Policy -​

​This policy serves for unexcused tardies. Any tardy excused by a parent, teacher, or​
​administrator does not count into the totals.​

​Unexcused Tardy Numbers - Disciplinary Action​

​One tardy in a day = 1 lunch detention​

​Two tardies in the same day = after school detention​

​Three or more tardies in the same day = in school detention (ISD)​

​GOOD BEHAVIOR PAYOFF DAY POLICY:​

​To promote and reward positive student behavior and consistent attendance, Ada Junior High​
​will host a​​Good Behavior Payoff Day​​during the final​​week of each semester. This special​
​event is designed to celebrate students who consistently demonstrate responsibility, respect, and​
​commitment to their education.​

​Eligibility Requirements:​

​●​ ​No more than​​9 absences​​in any class during the semester​​(excused and unexcused​
​combined).​

​●​ ​No In-School Detention (ISD)​​or​​Out-of-School Suspension​​(OSS)​​during the​
​semester.​

​Students who meet these criteria will be invited to participate in a day of fun and engaging​
​activities as a reward for their dedication and positive behavior.​

​Participation in the Good Behavior Payoff Day is a privilege. It is our hope that this incentive​
​will encourage all students to make positive choices and maintain good attendance throughout​
​the semester.​

​LUNCH:​

​Ada Jr. High School is a closed campus.​​Students are​​required to eat their lunches in the​
​assigned areas of our school. Any student that has lunch brought from off campus must eat the​
​lunch in the assigned areas and must return to class on time. Student drivers will not be allowed​
​to leave campus during lunchtime.​

​Deliveries:​​Students may​​ONLY​​receive lunch deliveries​​from a parent or guardian. Students​
​will not be allowed to receive food after their lunch to eat in another classroom. Late deliveries​
​will be kept in the office until the conclusion of the school day.​​NO DOORDASH​
​DELIVERIES WILL BE ACCEPTED AT AJHS.​

​III.​ ​TESTING POLICY​
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​BENCHMARK TESTING POLICY:​

​In order to closely monitor academic progress and ensure high levels of learning for all students,​
​Ada Junior High School will administer a beginning of the year, middle of the year, and end of​
​the year​​Benchmark Test.​

​Benchmark Testing Schedule:​

​★​ ​Beginning-of-Year Test August 27 & 28​
​★​ ​Middle-of-Year Test January 21 & 22​
​★​ ​End-of-Year Test April 1 & 2​
​★​ ​All students​​at AJHS will participate​

​These benchmark assessments serve as a critical tool to:​

​●​ ​Measure student mastery of grade-level standards.​
​●​ ​Guide teachers in adjusting instruction to meet student needs.​
​●​ ​Inform parents of student progress.​
​●​ ​Provide school leaders with data to support academic decision-making and interventions.​
​●​ ​Below grade-level benchmark scores may result in student schedule changes.​

​Benchmark testing is a required component of the AJHS academic program and will be taken​
​seriously by all students. Results will be used as part of our ongoing commitment to academic​
​growth and success.​

​STATE TESTING POLICY:​

​Ada Junior High School (AJHS) is committed to upholding the assessment requirements​
​established by the Oklahoma State Department of Education and federal guidelines. These​
​assessments are integral to evaluating student progress and informing instructional practices.​

​Oklahoma School Testing Program (OSTP):​

​Grade 7:​​Students are required to participate in state​​assessments for English Language Arts​
​(ELA) and Mathematics.​

​Grade 8:​​Students are required to participate in state​​assessments for English Language Arts​
​(ELA), Mathematics, and Science.​

​These assessments are aligned with the Oklahoma Academic Standards and are designed to​
​measure student proficiency in core academic areas. The results contribute to the Oklahoma​
​School Report Card.​

​PreACT Assessments:​

​Grades 9:​​Students will participate in the PreACT​​assessment during the fall semester. This​
​assessment provides an early measure of college and career readiness, offering insights into​
​students' academic strengths and areas for growth. The PreACT covers English, Mathematics,​
​Reading, and Science, and helps in preparing students for future ACT testing.​

​Assessment Administration:​

https://oklahoma.gov/education/services/assessments/state-testing-resources.html?utm_source=chatgpt.com
https://www.act.org/content/dam/act/unsecured/documents/2019/PreACT-8-9-Overview.pdf?utm_source=chatgpt.com
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​All assessments are administered in accordance with the guidelines provided by the Oklahoma​
​State Department of Education. Participation in these assessments is mandatory, and the data​
​collected is utilized to:​

​●​ ​Inform instructional strategies and curriculum development.​
​●​ ​Communicate student progress to parents and guardians.​
​●​ ​Support administrative decisions regarding educational programs and resource allocation.​

​IV.​ ​DISCIPLINE​

​DISCIPLINARY POLICY AND PROCEDURES SUMMARY:​

​Ada City Schools is committed to providing a safe, respectful, and productive learning​
​environment. While the main focus is education, disciplinary action may be necessary to​
​maintain school order and support student growth.​
​Disciplinary decisions are guided by the Ada Junior High Discipline Matrix, which outlines​
​typical consequences for common behavior violations. However, the matrix is not all-inclusive.​
​School administration retains full discretion to assign consequences based on the unique​
​circumstances of each situation.​

​Possible disciplinary actions may include (but are not limited to):​
​●​ ​Conference with the student​
​●​ ​Parent contact or meeting​
​●​ ​Detention (before school, after school, or lunch)​
​●​ ​In-School Detention (ISD)​
​●​ ​Short-term or long-term suspension​
​●​ ​Alternative Education Placement​
​●​ ​Referral to law enforcement or appropriate outside agencies​

​All disciplinary decisions are made with fairness and consistency, taking into account the nature​
​of the behavior, student intent, and history.​
​Refer to the Discipline Matrix for general guidance.​
​For the complete district policy, see pages 27–28 of the Ada City Schools District Handbook.​

​DISCIPLINARY APPEAL PROCESS:​

​Suspension Appeal Procedures​

​1.​ ​Suspensions of 10 days or less:​
​Students or parents may appeal a suspension by notifying the appeal committee within​
​10 calendar days​​of the suspension. A​​Suspension Appeals​​Committee​​will hear the​
​appeal within​​10 days​​of the request. The student​​and/or parent may present information​
​explaining why the suspension or its length is inappropriate. The committee may uphold,​
​modify, or overturn the suspension. Written notification of the decision will be provided​
​within​​5 days​​, and the decision is final.​
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​2.​ ​Suspensions greater than 10 days:​
​Students or parents may first request a review by the Suspension Appeals Committee. If​
​the suspension is not withdrawn, an appeal may be made to the​​Board of Education​​by​
​notifying the Superintendent within​​10 calendar days​​.​​The Board (or a designated​
​hearing officer) will hear the appeal within​​10 days​​of the request. The student and/or​
​parent may present evidence regarding the suspension. The Board’s decision is final.​

​To view the full Ada City Schools appeal process please view District Board Policy FOD-R.​

​IV.​ ​DISTRIBUTION OF MATERIALS ON CAMPUS:​

​Distribution of materials of any kind (other than those being distributed by the school) are not to​
​disrupt the educational process in any way and must meet guidelines as established by the state​
​and federal court systems. All posted items must be approved in advance by the building​
​administration.  Approved material will be placed on a distribution table where parents and​
​students can elect to pick up. Any material distributed or provided for distribution does not​
​necessarily reflect the opinions of Ada City Schools.​

​V.​ ​DRESS CODE:​

​DRESS CODE REGULATIONS:​

​General Guidelines​
​Students are expected to dress in a manner that is appropriate for a school setting. Clothing​
​should promote a safe, respectful, and distraction-free learning environment. Any clothing,​
​jewelry, or accessory that the administration deems inappropriate for school, poses a safety​
​concern, or causes a disruption to the educational process may be prohibited.​

​Shorts, Skirts, and Dresses​
​●​ ​Shorts, skirts, and dresses must be​​mid-thigh length​​or longer​​and provide appropriate​

​coverage when standing, sitting, or moving.​
​●​ ​Slits in these garments must also meet the length requirement.​
​●​ ​Spandex, stretch, or biker-style bottoms may only be worn if paired with a top that​

​extends to mid thigh.​
​●​ ​Boxer shorts are not permitted​
​●​ ​Final determinations of appropriateness will be made by school administration.​

​Pants​
​●​ ​Sagging is not permitted.​
​●​ ​Pants must be appropriately sized and worn at the waist.​

​Tops​
​●​ ​The following are not allowed: spaghetti straps, muscle shirts, strapless tops, halter tops,​

​racerback styles, one-shoulder or off-the-shoulder tops.​
​●​ ​Tank top straps must be at least the width of a dollar bill.​
​●​ ​Tops must not be see-through, low-cut, or expose the back, torso, or undergarments.​
​●​ ​Midriffs must be covered, and tops must be properly buttoned.​
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​●​ ​Basketball jerseys may only be worn with a shirt underneath.​

​Shoes​
​●​ ​Bedroom slippers and house shoes are not permitted.​
​●​ ​Footwear must be worn at all times for safety reasons.​

​Hats and Headwear​
​●​ ​Hats, caps, bandanas, hoods, and other head coverings may not be worn inside school​

​buildings, regardless of gender.​
​●​ ​Exceptions may be made for religious or medical reasons, with prior approval.​

​Miscellaneous​
​●​ ​Sunglasses may not be worn inside the building.​
​●​ ​Studded collars/bracelets, dog collars, wallet chains, and choke chains are not allowed.​
​●​ ​Clothing must be appropriately sized—not excessively baggy or overly tight.​
​●​ ​Clothing or accessories that display inappropriate, obscene, or vulgar language or images;​

​promote alcohol, drugs, tobacco, or gang affiliation; or otherwise contradict school values​
​will not be tolerated.​

​●​ ​Any item that interferes with the learning environment or is deemed inappropriate by​
​administration may be subject to disciplinary action.​

​Religious Accommodation:​

​If a religious belief of a student conflicts with the dress code, then reasonable accommodations​
​shall be considered by the building administrator. Any parent or guardian of a student desiring​
​accommodation on the basis of religious beliefs shall notify the building principal in writing of​
​the requested accommodation and the basis for the request before the student begins school.​

​VI.​ ​ELIGIBILITY:​

​GRADING/ELIGIBILITY:​

​The scholastic eligibility rule will require a student to pass six (6) classes in the preceding​
​semester.  Students failing to meet this standard may regain their eligibility at the end of six (6)​
​weeks by passing all classes they are currently enrolled in during that semester.  Summer school​
​credit earned during the June or July session may be used to meet the end of semester​
​requirements.  The eligibility rule requires a student to be passing all classes on a week to week​
​basis.  This is for all competitive extracurricular activities, field trips, and school activities.  In​
​addition to academic eligibility, students must be in good standing to represent the school in any​
​co-curricular activities.  This Eligibility rule will apply for all junior high school students;​
​students are not allowed to leave school or participate in any activity if their name appears on the​
​ineligible list. Students who do not meet eligibility requirements will be placed on a one week​
​probationary period. If students fault to meet eligibility requirements within the probationary​
​week, they will be placed on the ineligible list.​

​VII.​ ​ELECTRONIC DEVICE POLICY:​
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​Personal electronic device means a personal device capable of connecting to a smartphone, the​
​internet, or a cellular or Wi-Fi network, or directly connecting to another similar device. Personal​
​electronic devices include, but are not limited to, smart watches, wireless headphones, laptops,​
​tablets, and smart glasses.  Personal electronic devices shall not include school-issued or​
​school-approved devices that are specifically limited for in-class instruction.​

​Students are prohibited from utilizing cell phones and personal electronic devices while on the​
​campus of a public school district from the first bell to the last bell.​

​For more information on the district cell phone policy see the District Handbook.​

​Student use of any electronic devices, school issued or personal, at Ada Public Schools is a​
​privilege not a right. Failure to adhere to established guidelines will result in consequences​
​similar to the consequences levied for other disruptions to the educational process​​including the​
​confiscation or revocation of school issued devices.​ ​Students who choose to bring cell​
​phones/devices to school do so at their own risk and​​must store them in their lockers​​(cannot​
​be with the student in classrooms). The school district assumes NO LIABILITY for lost or stolen​
​electronic devices.​

​DEVICE MISUSE ACTIONS:​

​Devices that are confiscated for misuse will be secured in the Assistant Principal’s Office.​

​Certain steps may be bypassed and other disciplinary action may be added based on the misuse​
​of the cell phone/device.​

​First Violation:​​The device will be confiscated and​​be returned to the parent/guardian of​
​the student at the conclusion of the day. No device will be returned prior to the final bell​
​at 3:05 pm. The student will use the office phone to contact their parent. If a​
​parent/guardian is unable to come to school to accept the device, the student may have it​
​returned to them at the end of the school day.​

​Second Violation:​​The device will be returned to the​​parent/guardian of the student at the​
​conclusion of the day. Devices will be returned prior to the final bell at 3:05 pm. If a​
​parent/guardian is unable to come to school to accept the device, the student may have it​
​returned to them at the end of the school day. Students will also be assigned 3 days lunch​
​detention.​

​Third Violation:​​The device will​​only​​be returned​​to the parent/guardian. The student will​
​be assigned 3 days ISD. The student will also forfeit the privilege to have a device for use​
​at any point during the school day, prior to or after the school day, or on school grounds.​

​SCHOOL PHONES:​

​School phones are for school business purposes only. Students will not be allowed to use school​
​phones during the school day except in the case of an emergency. Students will not be called out​
​of class to take phone calls except in the case of an emergency. The school staff will try to​
​deliver messages in a timely manner but students will not be allowed out of class to return phone​
​calls.​
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​IX.​ ​HONOR ROLL​

​● Superintendent’s Honor Roll—Students must have all A’s.​
​● Principal’s Honor Roll—Students must have no grade below a B.​

​X.​ ​MEDICATION:​

​●​ ​Prescription medicines will be given to students by the school nurse only when​
​prescribed and ordered by a physician for that particular student.​

​●​ ​The school nurse must be informed in writing by the parent/guardian directing that the​
​medication be given to the student at school.​

​●​ ​Specific information regarding the medicine, dosage, and time of administration must be​
​clearly stated.​

​●​ ​Students are not to keep medication of any kind in their possession except in the case of​
​self-administered inhalers.  The students must provide appropriate documentation on file​
​at the school.​

​●​ ​All prescription medication must be presented to the school nurse in the original labeled​
​prescription bottle, which will include the student’s name, date, and instructions for​
​administering, name of drug, and name of issuing physician.​

​●​ ​Non-prescription medicine will be given only for a short-term duration (less than 2​
​weeks) and only when in the original container accompanied by a written parental request​
​and directions for administering.  The container must be labeled with the student’s name.​

​XII.​ ​PETITIONS:​

​There will be no petitions allowed to be circulated on campus without the prior approval of the​
​principal.​

​XIII.​ ​SCHOOL VISITORS:​

​VISITORS:​

​Visitors on campus should go first to the AJHS office. Any visitor to the AJHS campus will be​
​required to have identification in order to enter the building. Visitations and conferences should​
​be arranged in advance through the office. Visitation will be strictly limited to parents/guardians​
​and only as needed/directed by administration.​ ​School​​visitation by other students, friends​
​and other relatives will not be allowed.​

​DELIVERIES:​

​No deliveries from third parties​​of any kind will​​be accepted at AJHS throughout the school​
​year. Students may receive birthday deliveries excluding balloons.​
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​SAFETY DRILLS:​

​In accordance with state and district laws and policies; all schools will have tornado, fire, school​
​choice drills, and security drills. Each teacher will have a copy of all procedures including​
​warning signs and will instruct each class in safety procedures. (70 O.S. § 5-148-149)​

​STUDENT LOCKERS/SEARCHES:​

​Lockers are provided for all students.  Students are not allowed to write on or in lockers.  If the​
​student’s locker is written on or in, the student will clean the locker and may be assigned​
​discipline.  However, lockers remain under jurisdiction of the school even when assigned to an​
​individual student. The school reserves the right to inspect all lockers. According to Oklahoma​
​School law (§70-24-102.​​),​​students shall not have​​any reasonable expectation of privacy towards​
​school administrators or teachers in the contents of a school locker, desk, or other school​
​property. School personnel shall have access to school lockers, desks, and other school property​
​in order to properly supervise the welfare of pupils. School lockers, desks, and other areas of​
​school facilities may be opened and examined by school officials at any time and no reason shall​
​be necessary for such search​​.​​The United States​​Supreme​​Court has decided that the need by​
​teachers and administrators to maintain order outweighs the privacy interests of students in a​
​case called​​New Jersey v. TLO​​. A student has full​​responsibility for the security of the locker and​
​is responsible for the contents of his/her locker.​

​STUDENT ID’S​

​All students are required to have their student badges when they are on campus. Students who​
​have lost their ID can go to the office  to purchase a new one. When a student does not have their​
​ID they will be required to go to the back of the lunch line.​

​WEAPONS:​

​It is the policy of the Ada Board of Education that possession of dangerous instruments or​
​weapons on school property, at school-sponsored functions, or while in any school bus or vehicle​
​used by the school for transportation of students or teachers is forbidden. Dangerous instruments​
​or weapons include, but are not limited to, firearms (guns), fire-works, explosives, knives, razors,​
​clubs, chains, or other instruments used for assault or injury. No one may use any article as a​
​weapon to threaten or injure another person. Students found to be in violation of this policy will​
​be suspended and the police will be notified.​
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​ADA CITY SCHOOLS​
​SANCTIONED BOOSTER CLUBS​

​AND​
​PARENT TEACHER ORGANIZATIONS​

​The following Booster Clubs/Parent Teacher Organizations have completed the paperwork and​
​are requesting to be sanctioned, for the 2026-2027 school year by the Ada City Schools Board of​
​Education:​

​BOOSTER CLUBS​

​Art​ ​Band​
​Baseball​ ​Basketball(B)​
​Basketball (G)​ ​Cheerleaders - HS​
​Cheerleaders - JH​ ​Couganns​
​Football​ ​Golf(B)​
​Golf (G)​ ​Performing Arts​
​Soccer​ ​Softball​
​Tennis​ ​Wrestling​

​PARENT TEACHER ORGANIZATIONS​

​AECC​ ​Redbud​
​Willard​ ​Ada Junior High​
​Ada High School​ ​Ada District PTO​

​Approved by Ada Board of Education on ______________________​



ADA CITY SCHOOLS
WORKSHOP

August 10, 2026

DATE WORKSHOP/LOCATION EMPLOYEES EXPENSE AMOUNT PAID BY

09/09 OKC Comet Career Day 412
OKC  J. McClure, P. Ross

09/21-22/2026 OK Adult Education & Literacy Conf S. Young-Harmon, M. Clonch Careertech MOU
OKC MEALS $300.00

REG $170.00

972

J. Weston, B. Graham, L. Clay

412

412 & 421

083 & 412

Mtgs

TRAV $96.32
REG $100.00
SUB $500.00

TRAV $112.00

LODG $175.64

09/28 OAGCT State Conference M. Briggs TRAV $140.00
Tulsa REG $150.00

10/05 BPA FLC J. Weston, B. Graham, L. Clay TRAV $81.76
Norman J. McClure, P. Ross REG $225.00

SUB $500.00

11/09-13/26 Adobe Max J. Weston, B. Graham, L. Clay TRAV $3,500.00
Miami, FL J. McClure, P. Ross MILEAGE $103.04

MEALS $300.00
REG $6,475.00

LODG $2,000.00
SUBS $2,500.00

11/15-17/26 AOPA STEM Symposium C. Eckler, S. Tweedy TRAV $1,000.00
Phoenix, AZ MEALS $480.00

REG $1,100.00
SUB $300.00

TBD Various SDE, CCOSA, & Consortium L. Fulton NO COSTS

APPROVED BY BOARD OF EDUCATION

Date:      



​BOARD MEMBER​
​CONTINUING ED POINTS UPDATE​

​PER OSSBA & STATE DEPT. OF EDUCATION​
​as of August 10, 2026​

​Sarah Cody - Office 4, Ward 1 Appointed August 2024​
​Ran opposed - term begins April 2025​
​Term expires April 2029​

​Has met the 12 points needed within 15 months of being elected​
​The 14 additional continuing education points​​required for 5 year term​
​prior to filing for reelection do not apply since Sarah was a short-term​
​appointment​

​Kyle Stuart - Office 2, Ward 3​
​Elected April 2022​
​Term expires April 2027​

​Has met requirements​

​Kiah Anderson - Office 1, Ward 2​
​Elected April 2026​
​Term expires April 2031​

​Needs 6 points within 15 months after election - due by 07/2027​
​These must include 1 finance, 1 ethics and 1 open meeting credit + 3​
​others not labeled as continuing ed​

​Needs 15​​additional continuing education points required​​for 5 year term​
​prior to filing for reelection​

​Anne Nicole Flinn - Office 5, Ward 5​
​Re-Elected April 2025​
​Term expires April 2030​

​Has met the 6 points needed within 15 months of being re-elected.​
​Needs 15​​additional continuing ed points earned prior to the​
​filing for reelection date required for 5 year term​

​Melissa Rollins - Office 3, Ward 4​
​Appointed December 12, 2022; Elected April, 2023​
​Term expires April 2028​

​Has met requirement​

​**INCUMBENT MEMBERS POINT REQUIREMENTS:​
​6 required within 15 months after election​

​These must include 1 finance, 1 ethics and 1 open meeting credit + 3 others not​
​labeled as continuing ed.​

​15 additional continuing ed points earned prior to the filing for reelection date required for​
​5 year term​

​***NEWLY ELECTED MEMBERS POINT REQUIREMENTS​
​12 required within 15 months of election​

​1 Finance​ ​1 Open Meeting​
​1 Ethics​ ​9 others not labeled as continuing ed​

​15 additional continuing ed points prior to the filing for reelection date required for 5 year term​
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     d. Transportation Bonds: P.O. #1 - totaling $106,605.00
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