
 AGENDA
 Board of Education Regular Meeting
 Monday, October 13, 2014 at 6:00 PM
 Maxine and George P Morris Alternative Center/Mustang Education Center, 
400 N Clear Springs Road, Mustang, OK 73064, 12400 SW 15th St., Yukon, 

Oklahoma 73099

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby given that the 
Board of Education of Independent School District Number I-069 of Canadian County, Oklahoma 
will hold a Board of Education Regular Meeting on Monday, October 13, 2014 at 6:00 PM.  The 
place and street of the meeting will be Maxine and George P Morris Alternative Center/Mustang 
Education Center, 400 N Clear Springs Road, Mustang, OK 73064, 12400 SW 15th St., Yukon, 
Oklahoma 73099.
The Board of Education may discuss, make motions, and vote upon all matters appearing on this 
agenda.  Such votes may be to approve, reject, table, reaffirm, rescind, or take no action on any 
agenda matter.

A. Invocation and Flag Salute

B. Roll Call (may be silent)

C. Superintendent's Report

1. Citizens of Character - Responsibility

2. Above & Beyond - Target - Take Charge of Education Program - Lucinda Ramierz

3. High School Award Winners: AP Scholar - David Burke, Jessica Clough AP Scholar 
with Honor - Ethan Gorrell, Emma Moore, Lauren Oliver, Emilee Romero AP Scholar 
with Distinction - Lance Frost, Deborah Samkutty National Merit Semi-finalists - 
Deborah Samkutty, Emma Moore and Lance Frost

4. National Athletic Trainers Association (NATA)- Safe Sports School Award 
Recognition

5. Business Services Department Re-organization

6. Filing period for MPS Board of Education Seat #5 is December 1-3, 2014.

7. Termination of sale agreement of approximately 60 acres, located near SW 44th and 
Czech Hall Road, Oklahoma City, OK. 
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8. Academic Data Review and Dropout Report 2013-2014

9. Construction and Facilities Update 

10. Board Correspondence 

D. Deputy Superintendent Report 

1. Long Range Planning

2. October 1 Discussion

E. Board Reports 

F. Standing and Financial Resolutions

1. Chief Financial Officer Report 

a. Budget Analysis

b. Vote to approve or not approve the Schedule of Encumbrances and Monthly 
Financial Reports:

G. Public Participation 

H. Consent Agenda

1. Board of Education Minutes: 

2. Acceptance of Donation:

a. Donation to Centennial Elementary from the following to be used for classroom 
supplies & technology: All Season - $100.00 Broce Manufacturing - $100.00 
Susan Beyer, CPA - $100.00 John Silva - $250.00 Green Country Landscape of 
Jones, OK - $300.00

b. Donation to Lakehoma Elementary School to be used for classroom supplies from 
Target through the Take Charge of Education Program in the amount of $501.56. 

c. Donation to Canyon Ridge Intermediate from Cox Connects Foundation Fund 
Grant in the amount of $7,886.89. This will be used to purchase technology, 
equipment and related technology applications/software, etc., for student 
broadcasting and communication projects. 

3. Transfer of Funds:
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a. Approval of transfer in the amount of $959.05 from Horizon Student Activity 
#978 to Horizon Vocal Music #983. 

b. Approval of transfer in the amount of $780.00 from HS General Activity Fund 
#818 to HS Crafts II Activity Fund #911. 

c. Approval of transfer in the amount of $1,750.00 from HS Annual Activity Acct 
#802 to HS Crafts II #911. 

d. Approval of transfer in the amount of $2,700.48 from HS Boys Basketball 
Activity #805 to HS Girls Basketball Activity #819 for their half of concessions. 

4. Out-of-District Overnight Travel:

a. Approval for Title I teacher to attend a Professional Development Presentation: 
Effective Second Language Acquisition on November 3-4 in Dallas, TX. 
Expenses will be paid by Title I funds. 

b. Approval for FCCLA officers and two (2) sponsors to attend the FCCLA National 
Leadership Cluster Meeting in Little Rock, AR from November 14-16, 2014.

c. Approval for ELA Coordinator, 1 Title I Reading teacher, Title VII teacher and 2 
reading specialists to attend the National Council of Teachers of English 
Conference, November 20-23, 2014 in Washington D.C. Expenses will be paid 
by Federal Funds. 

d. Approval for Federal Programs Director, Title I teacher, ELL teacher and Reading 
Specialists to attend a Parental Involvement Conference December 3-7 in San 
Marcos, Texas. Expenses will be paid for with Federal Funds. 

e. Approval for two (2) Title I Reading teachers and one (1) Title VII teacher to 
attend the Title I National Conference February 5-8, 2015 in Salt Lake City, Utah. 
Expenses will be paid by Federal programs. 

f. Approval for Federal Programs Director and four (4) Title I Math teachers to 
attend the National Council of Teachers of Mathematics Conference, April 15-
18th in Boston, MA. Expenses will be paid by Title I programs. 

g. Approval for HS Varsity Baseball Team to travel to Northwest High School, 
Justin, Texas for baseball tournament March 12-14th, 2015. 

5. Use of Facilities:

a. Approval for Mustang Little League Wrestling (Matrix Grappling) the use of the 
MHS wrestling room for practices every Tuesday and Thursday evening from 
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6:30 -7:30 p.m. beginning November 4th- February 5, 2015. 

6. Approval of Open Transfer requests to attend MPS for the 2014-2015 school year, as 
listed: 

7. Approving the renewal of Transportation Contract for SY 2014-2015 with Canadian 
Valley Technology Center in the amount of $24,500.00, paid in 4 equal payments of 
$6,125.00 to MPS. 

8. Approval of academic courses from Canadian Valley Technology Center for Mustang 
students that participate to recieve college credit and or career certifications for SY 
2014-2015. 

9. Renewal of contract with Oklahoma Department of Career and Technology Education 
Programs for SY2014-2015. 

10. Approval of additional pay stipend for before/after school AP science labs for our HS 
students. Stipend will be $18.00 per hour not to exceed 125 hours each and will be 
paid through gifted/talented program #198 to Raymond Tom Garner/AP Chemistry, 
Caroline Neel/AP Biology, Clay Bowman/AP Physics 

11. Approval of continuing agreements for SY 2014-2015 between Mustang and Midwest 
City-Del City, Putnam City, Edmond, Millwood, Moore, Oklahoma City, and 
Crooked Oak School Districts to provide transportation to students who are homeless 
as required by the McKinney-Vento Act. 

12. Approval of dates, times and location for scheduled Board Meetings for 2015 to be 
filed with the County Clerk of Canadian County.

13. Approval of Referral Plan and Agreement with Youth & Family Services for SY 
2014-2015. 

14. Approval of Business Associate Agreement with Youth & Family Services for 
SY2014-2015. 

15. Approval for after school tutors for Title VII (Indian Education)for 5-12th grade in 
math and/or reading. Expenses will be funded through Title VII federal funds. 

16. Approval for after school tutors for ELL (English Language Learners)/Immigrant 
students. The following ELL teachers will be paid with Title III (ELL) funds 571 and 
572: Elizabeth Warren, Linda Little, Anita Conway, Calah Lynes, Allison amsfield, 
Tammi Haas and Stacy Mattingly. 

17. Approval of the district annual Gifted Education Plan and Budget for the SY 2014-
2015. 
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18. Approval of the resolutions for Canadian County, Cleveland County and Oklahoma 
County for the Annual School Board Member election for Board position five (5)for 
a five(5)year term. 

19. Approval of the legal notice and press release for the Annual School Board Member 
election for Board position number five (5).

20. Approval of the following items to be added in surplus:

21. Approval of amendment to the Timberlake 2014 Bond Projects contract for 
Softball/Baseball Training Facility. 

I. Business

1. The Board will discuss and may vote to approve the service agreement for OPSUCA 
to handle all MPS unemployment claims for the 2014-2015 school year. 

2. The Board will discuss and may vote to approve Susan Lewellen,MHS AP English 
Language teacher, to teach AP Human Geography as adjunct teacher for one class 
period for SY2014-2015. She will be obtaining certification in December to gain 
standard certification for future AP Human Geography classes. 

3. The Board will discuss and may vote to approve an online subscription from 
Edmentum for ELL (English Language Learners) students. This program, Reading 
Smart, will support students in becoming English proficient. All costs will be paid 
with Title III funds. 

J. New Business:

K. Executive Session The Board of Education will consider and may vote to convene in 
Executive Session.

1. Oklahoma Statutes Title 25, § Section 307(B)(1): Discuss employment, hiring, 
appointment, promotion, demotion, disciplining, or resignation of an employee.

a. Schedule "A"

b. Schedule "B"

2. Oklahoma Statutes Title 25, Section 307 § (B)(2): Discussing negotiations concerning 
employees and representatives of employee groups. 

L. Acknowledge Return to Open Session

M. Statement of Executive Session Minutes by Board Clerk
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N. Vote to approve or not approve the Superintendent's Recommendation concerning 
employment as listed on Schedule "A".

O. Vote to approve or not approve the Superintendent recommendation concerning 
employment as listed on Schedule "B".

P. Adjournment.
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OCCT
OAAP

Reading Math Writing Science Social 
Studies

3rd

4th

5th

6th ** **

7th ** ** **

8th ** **

EOI Alg I Geo. Alg II Bio I Eng II Eng III US Hist

High 
School

** taken on-line
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 No modified tests were allowed

 Geography was field tested again this year

 Writing scores were suspicious, but not 
rescored

 Two grade levels of lower performing students 
took the Algebra I test this year

 8th grade math students taking Alg I, didn’t 
take the 8th grade math test

 Students could be exempted from EOI’s this 
year so not all students took them.
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 738 3rd grade students

 96 students eligible for potential retention

 11 Advanced

 516 Proficient

 115 Limited Knowledge

 96 unsatisfactory

 37 received a Good Cause Exemption

 38 Promoted by committees

 21 Retained by committees
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 Hired a Science Coordinator

 Made curriculum changes

 Developed new benchmarks

 Increased rigor in Intermediate & MS classes

 Developed a Biology Boot Camp the week 
before testing

 Implemented Environmental Science at 9th

grade as an option before biology
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Advanced Proficient Limited Unsatisfactory

2010 37 57 6 0

2011 39 57 3 0

2012 42 52 5 1

2013 16 39 27 17

2014 18 42 24 16

State Avg 13 38 27 22
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Advanced Proficent Limited Unsatisfactory

2010 20 73 5 2

2011 21 74 4 1

2012 20 75 4 1

2013 15 44 28 13

2014 20 41 28 11

State Avg 14 35 30 21
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Advanced Proficient Limited Unsatisfactory

2010 42 45 11 2

2011 48 44 6 2

2012 36 52 11 2

2013 17 44 25 14

2014 19 38 24 19

State Avg 15 34 23 28
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Grade State % 
Proficient 
2014

MPS % 
All 
Students 
Proficient
2014

MPS % 
All
Students 
Proficient 
2013 
(regular)

MPS % 
Regular
Proficient 
2012 

MPS % 
Regular   
Proficient 
2011 

Changes

3 69 73 75(80) 77 79

4 65 70 72(76) 73 73

5 65 68 76(80) 80 75

6 65 68 72(75) 79 75

7 71 79 71(76) 87 84

8* 72 83 87(91) 90 92

* Must pass to receive driver’s license
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Grade State % 
Proficient 
2014

MPS %
All 
Proficient 
2014

MPS % 
All 
Proficient 
2013 
(regular)

MPS  % 
Regular 
Proficient 
2012 

MPS % 
Regular 
Proficient 
2011 

Changes
in % 
Proficient 

3 68 71 72(73) 75 82

4 66 69 78(80) 78 79

5 66 76 79(82) 74 75

6 67 79 84(88) 83 80

7 66 76 74(79) 84 73

8* 54 63 76(79) 86 87

8th Alg I students not included

19



Grade State % Proficient 
2014

MPS % Proficient 
2014 

5 SS 77 83

7 Geo

8 US Hist 66 84

There were no scores in 2013 because all items were 
field test items for the new tests.  No geography scores 
again in 2014 because the field tests did not result in 
enough items.
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Subject State % 
Proficient 
2014

MPS % 
All 
Proficient 
2014

MPS %
All 
Proficient 
2013 
(regular)

MPS % 
Regular
Proficient 
2012 

MPS %
Regular 
Proficient 
2011 

Change

Algebra 
I

75 91 90(92) 93 93

Geom 81 92 88(92) 94 94

Algebra 
II

77 92 90(93) 85 73
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Subject State % 
Proficient 
2014

MPS % 
All 
Proficient 
2014

MPS % 
All 
Proficient 
2013 
(regular)

MPS % 
Regular 
Proficient 
2012 

MPS % 
Regular 
Proficient 
2011 

Change

English 
II

88 98 97(98) 96 95

English 
III

90 97 96(98) 95 95

US
History

78 87 86(87) 90 89
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English Math Reading Science Composite

MPS 21.1 20.7 22.3 21.7 21.6

State 20.3 19.9 21.5 20.8 20.7
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English Math Reading Science Composite

2010 20.4 19.9 21.2 20.6 20.7

2011 20.5 19.9 21.3 20.6 20.7

2012 20.4 20.1 21.3 20.6 20.7

2013 20.4 20.1 21.4 20.8 20.8

2014 20.3 19.9 21.5 20.8 20.7
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 Based on ACT, students scoring below a certain level, must enroll in zero 
level courses as college freshman

 Data runs two years behind.  This is based on students graduating in 2012

MPS
2012

MPS
2013

County
2012

County
2013

State
2012

State
2013

Reading 3 3 5 5 7 9

Math 24 26 23 25 38 36

English 7 8 9 9 19 19
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www.okhighered.org
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2011 2012 2013 2014

MPS 46 50 46 43

State 51 52 52 51

Nation 60 62 61 61
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51 52 52 51
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* 4th Quarter Dropout Report with SDE
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Mustang 
Elementary

Mustang 
Valley

Mustang 
Lakehoma

Mustang
Trails

Mustang 
Creek

Mustang 
Centennial

12-13 75 C 82 B- 81 B- 74 C 80 B- 76 C

13-14 63 D 78 C+ 80 B- 71 C+ 80 B- 68 D+

Canyon 
Ridge Horizon

Mustang 
North

Mustang 
South

High 
School

District

12-13 NA NA 81 B- 79 C+ 95 A 80 B-

13-14 80 B- 78 C+ 85 B 85 B 87 B+ NA
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 (Student Performance Index * .50) + 

 (Overall Student Growth Index * .25

 (Bottom 25% Growth Index * .25) + 

 (Bonus Points) = 

 Final Report Card Index 
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MPS ACTIVITY FUND CUSTODIAL ANALYSIS

9/30/2014

ACCOUNT TITLE DEPOSITS TRANSFERS TOTAL EXPENSES ACCT TOTAL

801  HS  Industrial Arts 547.37$            $189.95 357.42$               

802  HS Annual 1,020.00$       23,506.08$       $3,490.45 20,015.63$          

803  HS Athletics 83,323.09$     131,465.69$     $41,136.05 90,329.64$          

804  HS Band 82,550.86$     94,329.99$       $13,224.31 81,105.68$          

805  HS Boys Basketball 3,400.00$       (2,700.48)$      25,682.85$       $15,832.04 9,850.81$            

806  HS Boys Soccer 4,730.00$       17,173.30$       $6,241.99 10,931.31$          

807  CE  Counseling 573.00$          2,161.19$         $141.42 2,019.77$            

808  CE Media 3,044.58$       9,179.26$         $425.84 8,753.42$            

809  HS SADD 474.17$            474.17$               

810  Mustang Elementary 276.73$          12,869.98$       $545.01 12,324.97$          

811  Enrichment Organization (7,703.16)$      -$                  -$                     

812  MV  Art 33.60$            3,544.67$         3,544.67$            

813  CE  Music 415.20$            415.20$               

814  HS  FFA 4,450.00$       29,500.68$       $4,648.60 24,852.08$          

815  HS  FCCLA 870.00$          2,232.75$         $355.00 1,877.75$            

816  HS French Club 390.00$          541.23$            $146.69 394.54$               

817  HS Cheer 104.86$            104.86$               

818  HS  General 91,881.88$     80.00$            202,982.68$     $33,837.37 169,145.31$        

819  HS  Girls Basketball 300.00$          2,700.48$       6,417.80$         $4,302.81 2,114.99$            

820  HS  Girls Track 524.32$            $0.00 524.32$               

821  HS Volleyball 173.68$            173.68$               

822  HS  Girls Golf 372.33$            372.33$               

823  Lakehoma Elementary 1,172.56$       38,395.73$       $1,542.27 36,853.46$          

824  CE  Art 1,366.00$       3,124.20$         $254.99 2,869.21$            

825  HS  Media 716.76$          6,344.99$         6,344.99$            

826  MS  Media 1,156.28$         1,156.28$            

827  MNMS  Media 4,239.40$       (35.00)$           15,447.04$       $139.05 15,307.99$          

828  HS  Key Club 1,031.72$         1,031.72$            

829  MS  Athletics 12,228.70$     78,289.29$       $20,482.56 57,806.73$          

830  MMS Band 12,523.54$     19,680.11$       $116.90 19,563.21$          

831  MS  Cheerleaders 1,106.72$         1,106.72$            

832  MS  FCA 2,764.07$         2,764.07$            

833  MS  Middle School 1,615.96$       18,000.03$       $2,232.10 15,767.93$          

834  MS  Home Economic 395.85$            395.85$               

835  MS  Pep Club 781.04$            781.04$               

836  MS  Science Club 278.95$            278.95$               

837  MNMS  Cheerleaders 650.63$            650.63$               

838  MS  Student Council 1,140.93$         1,140.93$            

839  MS  Vocal Music 6,482.00$       17,011.63$       $4,901.80 12,109.83$          

840  MS  Yearbook 300.00$          8,738.75$         $2,725.11 6,013.64$            

841  MV Activity 1,012.00$       29,290.62$       $648.70 28,641.92$          

842  HS  Nat'l Honor Society 2,632.77$         2,632.77$            

843  MC  Media 6,668.12$       8,884.34$         $378.54 8,505.80$            

844  MNMS  Athletics 1,607.20$       30,077.10$       $10,607.61 19,469.49$          

845  MNMS  Band 28,783.00$     43,293.60$       $2,588.90 40,704.70$          

846  MISC Revenue 8,390.21$       8,390.21$         8,390.21$            

847  MNMS 9,059.89$       22,568.55$       $1,871.62 20,696.93$          

848  HS  Pom Pon 3,094.01$         3,094.01$            

849  MNMS  Pep Club 1,062.18$         $966.00 96.18$                 

850  MNMS  Science Club 5,086.24$         5,086.24$            

851  MNMS  Speech Club 210.40$            210.40$               

852  MNMS  Student Council 876.59$            876.59$               

853  MNMS  Vocal Music 1,600.00$       6,308.38$         6,308.38$            
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MPS ACTIVITY FUND CUSTODIAL ANALYSIS

ACCOUNT TITLE DEPOSITS TRANSFERS TOTAL EXPENSES ACCT TOTAL

854  MNMS  Yearbook 450.00$          9,859.88$         9,859.88$            

855  HS  Jr. Class 22,697.39$       22,697.39$          

856  HS  Math/Science Club 2,000.00$       2,546.07$         $550.00 1,996.07$            

857  HS  Sr. Class 13,855.25$     77,181.51$       $484.69 76,696.82$          

858  Special Olympics 2,093.15$         2,093.15$            

859  HS  Speech Club 1,524.65$       10,660.61$       $1,879.60 8,781.01$            

860  HS  Student Council 8,482.29$       16,188.17$       $2,311.00 13,877.17$          

861  HS  Varsity Cheer 35.00$            8,035.96$         8,035.96$            

862  HS  Vocal Music 4,321.00$       8,868.56$         $300.00 8,568.56$            

863  HS  Scholarships -$                2,252.35$         $2,000.00 252.35$               

864  HS  DECA 1,831.00$       8,766.14$         $1,699.30 7,066.84$            

865  HS  Baseball 3,941.91$         $405.98 3,535.93$            

866  CRI 6th Grade 707.23$          1,596.07$         1,596.07$            

867  Administration 250.00$          (5,729.00)$      6,464.42$         $675.07 5,789.35$            

868  MV  Media 371.71$          15,741.90$       $1,067.96 14,673.94$          

869  MV  Counseling Activities 1,183.02$         $261.42 921.60$               

870  M Trails Activity 1,041.00$       10,403.51$       $375.00 10,028.51$          

871  HS  Girls Softball 1,474.32$         $924.70 549.62$               

872  HS  Spanish Club 1,500.00$       1,518.14$         1,518.14$            

873  M Trails Media 5,681.00$       6,208.32$         $101.00 6,107.32$            

874  ME  MEAD 230.00$          3,201.59$         3,201.59$            

875  MT  Drug Free Club 550.00$          2,467.30$         2,467.30$            

876  HS  Fresh./Varsity Football 4,550.00$       12,930.89$       $3,949.79 8,981.10$            

877  Gifted & Talented 759.56$            759.56$               

878  Transportation 77.57$            2,295.41$         2,295.41$            

879  MC Choir 405.00$          809.75$            809.75$               

880  HS  Boys Tennis 172.83$            172.83$               

881  LE  Lakehoma Drug Free 410.00$          3,010.38$         3,010.38$            

882  HS  Boys/Girls X-Country 2,255.75$       5,209.67$         $1,200.00 4,009.67$            

883  HS  Girls Soccer 4,402.50$         4,402.50$            

884  Chisholm Trails 820.00$          2,394.45$         $81.35 2,313.10$            

885  MS  Builders Club 169.46$            169.46$               

886  MNMS  Builders Club 2,161.43$         2,161.43$            

887  HS  Debate Club 408.28$            408.28$               

888  M Creek Activity 2,200.96$       13,372.50$       13,372.50$          

889  LE  Media 5,782.20$       8,640.51$         $583.53 8,056.98$            

890  MS  Renaissance -$                390.25$            390.25$               

891  MS  Reading 5,652.75$         5,652.75$            

892  MNMS  Renaissance 1,117.84$         1,117.84$            

893  HS  Renaissance 2,372.05$         2,372.05$            

894  MS  Special Life Skills  1,543.99$         1,543.99$            

895  ME PE 2,500.00$       2,500.00$         2,500.00$            

896  ME MUSIC 216.00$          2,500.00$       2,716.00$         2,716.00$            

897  HS Art Club 9,225.33$       11,055.23$       $1,401.21 9,654.02$            

898  HS  Athletic Training 1,070.25$         1,070.25$            

899  MNMS  Tech 34.42$              34.42$                 

900  Admin-Use of Facility 4,246.00$       (647.84)$         32,388.70$       $1,014.11 31,374.59$          

901  MEC  PASS 1,655.70$       2,108.15$         $1,501.52 606.63$               

902  CRI Activity 14,350.53$     22,342.69$       $12,366.67 9,976.02$            

903  HS  Advanced Placement 5,292.00$       15,861.01$       $1,311.62 14,549.39$          

904  HS  Ground Improvement 1,267.69$         1,267.69$            

905  CRI Staff 335.29$          1,000.00$       3,094.00$         3,094.00$            

906  HS Freshman FCCLA 1,498.13$         $75.00 1,423.13$            

907  M Valley Outdoor Classroom 3,136.82$         3,136.82$            

908  MNMS  Golf 723.09$            723.09$               

909  CRI Counseling 396.76$            396.76$               
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MPS ACTIVITY FUND CUSTODIAL ANALYSIS

ACCOUNT TITLE DEPOSITS TRANSFERS TOTAL EXPENSES ACCT TOTAL

910  CRI Media 8,991.83$       10,959.00$       10,959.00$          

911  MHS Crafts II 387.50$          387.50$            387.50$               

912  CRI Vocal 2,516.45$       70.00$            7,348.54$         $679.80 6,668.74$            

913  CRI Art 633.00$          1,824.28$         $269.52 1,554.76$            

914  Canyon Ridge Athletics 2,403.00$       7,251.16$         $4,594.00 2,657.16$            

915  MNMS  Track/X-Country -$                1,117.01$         1,117.01$            

916  MC / MNMS Outdoor Class 323.48$            323.48$               

917 CRI Archery 1,500.00$       1,500.00$         1,500.00$            

918  MNMS  Football 249.79$            249.79$               

919  Prairie View Activity 1,882.00$       4,000.00$       5,882.00$         $2,131.69 3,750.31$            

920  MEC  Pre-K 7,014.62$       17,523.64$       $4,175.34 13,348.30$          

921  Prairie View Staff 2,000.00$       2,000.00$         $278.55 1,721.45$            

922  HS Special Education 631.77$            $98.65 533.12$               

923  Lakehoma Elem  Art 2,359.43$         2,359.43$            

924  HS  Musical 460.00$          5,803.33$         5,803.33$            

925  HS  Wrestling 2.49$                2.49$                   

926  HS  JROTC 3,313.36$         3,313.36$            

927 HS Athletic Dept. Staff 12,500.00$     27,106.50$       $8,358.81 18,747.69$          

928 Canyon Ridge Reading (3,987.23)$      562.69$            562.69$               

929  ME  Staff 1,000.00$       4,659.81$         $1,188.10 3,471.71$            

930  MV  Staff 376.16$          1,000.00$       5,971.49$         $1,509.81 4,461.68$            

931  LE  Staff 1,000.00$       8,056.75$         $334.23 7,722.52$            

932  MT  Staff 1,691.78$       1,000.00$       6,646.97$         $555.25 6,091.72$            

933  MC  Staff 1,327.48$       1,000.00$       6,786.63$         $659.22 6,127.41$            

934  MS  Staff 363.72$          12,061.26$       12,061.26$          

935  MNMS  Staff 255.67$          2,555.82$         $1,900.79 655.03$               

936  CRI Science Club -$                -$                  -$                     

937  HS  Staff 1,412.15$       18,756.28$       $2,501.20 16,255.08$          

938  MEC  Staff 415.45$          4,202.77$         $1,141.05 3,061.72$            

939  Admin.  Staff 102.59$          3,302.88$         $816.07 2,486.81$            

940  HS  Tech Ed. 1,169.90$         $550.00 619.90$               

941  HS  Boys Track 369.39$            369.39$               

942  HS  Bus. Prof. of America 2,870.00$       6,191.18$         $1,715.00 4,476.18$            

943  Creek Counseling 590.00$          943.00$          4,386.16$         4,386.16$            

944  MPS Special Needs 44.21$              44.21$                 

945  M Creek Art 4,895.86$         $1,602.95 3,292.91$            

946  HS  ECO 255.81$            255.81$               

947  LE  Music 48.00$            463.31$            463.31$               

948  M Trails  Art 711.00$          7,218.77$         $497.29 6,721.48$            

949  MT  Honor Choir 989.90$            $49.94 939.96$               

950  Centennial General Activity 8,659.33$       31,494.70$       $860.80 30,633.90$          

951  M Trails Special Ed. 438.48$            438.48$               

952  CE  Staff 59.37$            1,000.00$       4,936.25$         4,936.25$            

953  ME Art (5,943.00)$      2,646.21$         2,646.21$            

954  ME  Media 5,026.97$       10,614.14$       $1,379.75 9,234.39$            

955  MT  Reading Carnival 2,737.42$         2,737.42$            

956  MT  Student Council 1,987.67$         1,987.67$            

957  Trails PE Activity Acct 1,702.24$         1,702.24$            

958  Prairie View Art 3,128.00$       3,128.00$         $0.00 3,128.00$            

959  HS  Spanish Nat'l Hnr Society 523.00$          1,651.13$         1,651.13$            

960  HS MAC 819.99$            819.99$               

961  HS Video Club 687.00$          1,607.63$         1,607.63$            

962  HS Swim Team -$                194.99$            194.99$               

963  MC Archery Club 394.94$            394.94$               

964  MS Archery Club 1,785.00$       3,974.47$         $539.00 3,435.47$            

965  MV Student Council 392.00$          2,821.46$         2,821.46$            

35



MPS ACTIVITY FUND CUSTODIAL ANALYSIS

ACCOUNT TITLE DEPOSITS TRANSFERS TOTAL EXPENSES ACCT TOTAL

966  CE Outdoor Classroom 20.90$              20.90$                 

967  Mustang Student in Need 232.00$          4,138.99$         4,138.99$            

968  MHS HOSA -$                  -$                     

969  CRI Outdoor Classroom 4,500.31$         4,500.31$            

970  CRI Student Council 1,154.78$         1,154.78$            

971  CRI Yearbook 247.00$          1,655.44$         1,655.44$            

972  CRI Communications/broadcasting 7,886.89$       920.45$          8,807.34$         8,807.34$            

973  CRI Technology 317.69$          1,052.63$       1,370.32$         1,370.32$            

974  CRI Spanish Acct 667.11$            667.11$               

975  CRI Elective/Life App 1,236.92$       1,236.92$         1,236.92$            

976  CRI Academic Team -$                  -$                     

977  CRI 5th GRADE -$                  -$                     

978  Horizon Activity 8,824.06$       13,562.30$       $4,931.30 8,631.00$            

979  Horizon Staff Acct 426.88$          1,000.00$       4,668.12$         $155.72 4,512.40$            

980  Horizon Counseling 152.09$            152.09$               

981  Horizon Media 2,176.44$       2,176.44$         2,176.44$            

982  Prairie View Media 495.00$          495.00$            495.00$               

983  Horizon Vocal/music 1,408.00$       1,408.00$         1,408.00$            

984  Horizon Art Account 40.00$            301.02$            301.02$               

985  Horizon Athletics -$                  -$                     

986  Horizon Archery -$                  -$                     

987  Horizon Reading -$                  -$                     

988  Horizon Science Acct -$                  -$                     

989  Horizon Outdoor/Classroom -$                  -$                     

990  CENTENNIAL PE 1,920.00$       1,920.00$         1,920.00$            

991  Horizon Yearbook -$                  -$                     

992  Horizon Communications -$                  -$                     

993  CENTENNIAL ARCHERY -$                  -$                     

994  PRAIRIE VIEW MUSIC -$                  -$                     

995  PRAIRIE VIEW PE -$                  -$                     

996  Horzon Academic -$                  -$                     

997  MHS Archery & Hunting 500.00$          500.00$            500.00$               

998  Mustang Valley PE Activity 1,724.38$         1,724.38$            

561,706.34$   -$                1,648,411.06$  $253,968.03 1,394,443.03$     
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1000 Garth Brooks Blvd						      1701 South Czech Hall Road		
Yukon, OK 73099							       Yukon, OK 73099

Phone: (405) 262-2629						      Phone: (405) 345-3333
Fax: (405) 422-2292						      Fax: (405) 345-3429

We hope that this Program Syllabi will be useful to you as you advise and enroll students 
in Canadian Valley Technology Center programs. We constantly strive to provide programs 
that are relevant and timely for our students and appreciate your input and suggestions.

If you have any questions about any of the programs, please feel free to contact one of our 
counselors. They are responsible for specific programs as listed below:

Contact a Counselor on the El Reno/Holt Campus at 262-2629 for the following program areas:

Automotive Body Technology 
Automotive Service Technology  
Computer Information Systems 
Construction Trades 
Cosmetology 
Diesel Technology 
Early Care & Education 
Electrical Trades

Graphic Design 
Health Careers 
Heating, Ventilation, Air Conditioning & Refrigeration 
Interactive Media & Web Technology 
Practical Nursing 
Precision Machining Technology 
Service Careers 
Welding

Contact the Counselor on the Dr. Earl Cowan Campus at 345-3340 for the following program areas: 

Biomedical Sciences
Business and Medical Office Technology
Computer Aided Drafting and Design 

Computer Programming
Health Careers
Pre-Engineering

The program areas in these syllabi are being offered for the 2013-14 school year. We reserve 
the right to cancel or add classes as we deem necessary in the future. Again, thank you for 
your interest in Canadian Valley Technology Center. Please let us know if you need further 
information.

   William Bradley 
   Assistant Superintendent 
   

   Gayla Lutts 
   Campus Director 
   El Reno Campus

   Greg Taylor 
   Campus Director 
   Cowan Campus
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New opportunities for college credit!
This is the last year for CareerTech students to receive articulated, transcripted college credit. 
They will have options to earn credit through contracts or prior learning assessment (PLA). 

 In the past…  OSUIT and Redlands Community College held agreements with Canadian Valley Technology 
Center, which enabled CVTC students to enroll, then receive college credit for their technology program.  In 
the Cooperative Alliance newsletter dated July 31st, the following excerpts were provided to the technology 
centers as an explanation.

Changes in the “Criteria for Accreditation, Assumed Practices, and Obligations of Affiliation” from the 
Higher Learning Commission (HLC) require us to modify how colleges and technology centers work 
together for any technical curriculum to be awarded college credit in a Cooperative Agreement Program 
(CAP).

Redlands is enrolling students during this school year, 2014-15, as they have in the past.  The credit they earn 
will be available as it will be on their transcript.  However, students are being informed that Redlands College 
credit through CVTC may or may not be available after this school year due to statewide policy changes.

OSUIT’s policy differs slightly.  Any student who enrolls for cooperative alliance credit during Fall 2014 - 
Summer 2015 will be able to continue to co-enroll under that agreement the following year.  All students must 
complete their programs and co-enrollment process prior to Fall 2016.

In the future…

Students may receive college credit using PLA’s (Prior Learning Assessments).  Statewide committees and 
higher learning institutions are still developing this program.  The plan focuses on third-party recognized 
credentials/assessments CareerTech includes in its programs.  A committee is creating a statewide 
inventory of assessments for all institutions to use to award the same credit for the same assessment.  

An advantage to this method…students will have the opportunity to obtain credit at numerous Oklahoma 
colleges that award technical credit.

This information is current as of September 11, 2014.  The statewide planning committee will meet again in 
October to continue developing the PLA process.  You may contact Susan McGregor, CVTC Curriculum and 
Instructional Services Coordinator at smcgregor@cvtech.edu or 422-2212 for the latest information.

Certifications – Licenses – Competencies
CareerTech students are preparing for the third-party recognized credentials/assessments listed under the 
heading Certifications in each of the syllabi in this book.  Instructors have provided a detailed list of what 
the students may achieve. The students are tested using industry standards to award certifications.  Most 
certifications are recognized by the industry in which the student wishes to be employed.  We’ve always had 
these – but they are becoming more important since colleges will be using certifications and licenses to award 
college credit.  

Some items listed may have the acronym “ODCTE” (Oklahoma Department of Career & Technology Education) 
or “Brainbench”.  The instructors, to ensure that the student is prepared to take the third-party certification 
assessment, may use these competency tests.  They also look great on a resume’.  However, since they are NOT 
a third-party assessment, they will NOT be used to award college credit.
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Credit Chart for CareerTech Courses for Computer Technology
that meet requirements for OKLAHOMA’S PROMISE (OHLAP), COLLEGE PREP/WORK READY, and CORE CURRICULUMS

2011-12 
OCAS 

Course 
Number

Course Name Cluster
Meets 

Oklahoma’s 
Promise 
(OHLAP)  

Requirements

Meets College 
Prep-Work 

Ready 
Requirements

8160 Advanced Programming 
COMPUTER PROGRAMMING

Information 
Technology

8101 Business and Computer Technology (1/2 unit)
BUSINESS OFFICE TECHNOLOGY

Business Management and 
Administration; Information 

Technology; Finance; Marketing

8136 Computer Repair and Troubleshooting I COMPUTER 
INFORMATION SYSTEMS

Information 
Technology

8149 Desktop Publishing and Graphic Design 
GRAPHIC DESIGN

Information 
Technology

8905 Fundamentals of Computer Aided Drafting and Design 
COMPUTER AIDED DRAFTING AND DESIGN (CADD)

Architecture and Construction

8153 Fundamentals of Web Design 
INTERACTIVE MEDIA AND WEB TECHNOLOGY

Information 
Technology

8710 Principles of Engineering  
PRE-ENGINEERING

Science, Technology, 
Engineering and Mathematics

Names in ALL CAPS are the Canadian Valley program names.
Unless otherwise noted, all courses provide 1 unit of credit. 
Check ODCTE website for continuous updates. (www.okcareertech.org/cac) 
Developed by the Career and Academic Connections Division, Oklahoma Department of Career and Technology Education 	
												               –updated June 9, 2011

HIGH SCHOOL CREDIT
Students can earn high school science credit in Anatomy & Physiology in the following CVTC programs. *

•	 Biomedical Sciences (Honors) at the CVTC Cowan Campus
•	 Health Careers at both the El Reno and Cowan Campuses

* Awarding of credit for courses shall be at the option of the local independent board of education.

Did You Know…!?
Canadian Valley Technology Center recognizes the importance for students to obtain industry and trade-
specific certifications and licenses. In an effort to maximize the number of students earning certifications and 
licenses, the District authorizes the expenditure of general funds to cover the direct costs of industry and 
trade-specific certification examinations and licenses related to the approved programs of study.

The District will pay for up to two industry or trade-specific certification examinations and 
licenses related to the student’s approved program of study. This benefit is intended for the initial 
attempt only and not intended for any retakes. Only in-district students may apply for this benefit. A student 
must be currently enrolled in or recently completed (within the current year) an approved career major. 
Student must be in good standing at Canadian Valley Technology Center. The student must have the program 
instructor recommendation to take the certification and/or licensure exam. Only the industry and trade-
specific certification examinations and licenses approved by the administration will be considered for this 
benefit.
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CVTC Program Area:		  Automotive Collision Technology

Career Majors:			   Combination Collision Repair Technician

					     Non-Structural Repair Technician

					     Structural Repair Technician

				  

Course Breakdown by Career Major:						    

Career Majors: Hours
Combination Collision Repair Technician – 975 hours
TI00751- Introduction to Collision Repair Technology 45
TI00347- Auto Collision Trim and Hardware 30
TI00343- Auto Collision Non-Structural Metal Straightening/Repair 90
TI00342- Auto Collision MIG (GMAW) Welding 105
TI00275- Automotive Body Panel Adjustment and Alignment 45
TI00284- Refinish Preparation 105
TI00831- Refinish Application 120
TI00285- Refinish Color Adjustment 75
TI00830- Refinish Blending and Painting Defects 45
TI00344- Auto Collision Plastic Component Repair and Replacement 60
TI00348- Automotive Glass Replacement 60
TI00397- Automotive Collision Damage Analysis 75
TI00281- Auto Collision Written Estimating 30
TI00283- Automotive Detailing 60
TI00802- Workforce Staging 30

Non-Structural Repair Technician - 465 hours
TI00751 -Introduction to Collision Repair Technology 45
TI00343- Auto Collision Non-Structural Metal Straightening/Repair 90
TI00342- Auto Collision MIG (GMAW) Welding 105
TI00347- Auto Collision Trim and Hardware 30
TI00344- Auto Collision Plastic Component Repair and Replacement 60
TI00275- Automotive Body Panel Adjustment and Alignment 45
TI00348- Automotive Glass Replacement	 60
TI00802- Workforce Staging 30

Structural Repair Technician - 945 hours
TI00751- Introduction to Collision Repair Technology 45
TI00347- Auto Collision Trim and Hardware 30
TI00397- Auto Collision Damage Analysis 75
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TI00343- Auto Collision Non-Structural Metal Straightening/Repair 90
TI00275- Automotive Body Panel Adjustment and Alignment 45
TI00395- Auto Collision Cutting and Heating Processes 15
TI00342- Auto Collision MIG (GMAW) Welding 105
TI00348- Automotive Glass Replacement 60
TI00345- Auto Collision Squeeze-Type Resistance Spot Welding (STRSW) 15
TI00277- Auto Collision Aluminum Welding 30
TI00279- Auto Collision Steering & Suspension 45
TI00280- Auto Collision Structural Repair 90
TI00346- Auto Collision Structural Component Replacement & Sectioning 90
TI00282- Auto Collision Mechanical Systems 75
TI00393- Auto Collision Air Conditioning & Cooling 45
TI00828- Auto Collision Electrical/Electronics 60
TI00802- Workforce Staging 30

Hours 1050 (3 hours/day = 525 hours per year)

Instructor David Venard

405-422-2233 (Best time to contact: 3:15-4:15)

venardd@cvtech.edu

Program Area 
Description

Learn collision repair with an emphasis placed on late model vehicles. Specific training 
areas include shop management, structural (frame) repair, collision repair, refinishing 
and auto detailing. All areas require in-depth shop safety training. This is an ASE certified 
training facility.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized 
learning, lecture, group and individual projects, guest speakers, field trips, computer 
software and observation. Students gain hands-on experience in live work projects. 
Employability skills and academic skills instruction are incorporated with occupational 
skills training throughout the program.

Suggested Entry 
Level Skills

6th grade reading level

Basic math skills; Algebra

Resources Curriculum is provided at no cost to students. 

Occupations/
Average Salary 
Range

Painter Helper         
Body Technician Helper
Auto Detailer
Refinishing Technician
Collision Technician
Shop Foreman

$8.00-13.00/hour
$8.00-15.00/hour
$7.25-13.00/hour
$13.00-25.00/hour
$15.00-20.00/hour
$50,000 and up 185
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Certifications Preparation for assessment/certification:

Automotive Service Excellence (ASE) Certified Program

I-Car Certifications, optional

ASE Junior Certifications for Students

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Daily Grade 50%
Course Tests and Module Scores 30%
Project Scores and Live Work 
Performance

20%

Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student 
Organization

SkillsUSA

Clothing 
Requirements

Students must wear long pants or shorts and close-toed shoes.  No basketball shorts.

Must wear clothes that can get dirty.  Be prepared to get dusty.

Goals 1.	 Prepare students for entry-level positions in automotive collision.

2.	 Provide students with employability skills necessary to make them successful 
in the world of work.

3.	 Develop leadership skills through participation in the career tech student 
organization, SkillsUSA.

4.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:	 Automotive Service Technology

Career Majors:			   Automotive General Service Technician (NATEF aligned)

					     Automotive Maintenance & Light Repair Technician (NATEF aligned)

					   

Course Breakdown by Career Major:							     

Career Majors: Hours
Automotive General Service Technician (NATEF aligned) – 945 hours
TI01609- Fundamentals of Automotive Service (NATEF aligned) 45
TI01610- Automotive Brakes (NATEF aligned) 105
TI01611- Automotive Steering and Suspension (NATEF aligned) 95
TI01612- Automotive Electrical/Electronics (NATEF aligned) 230
TI01613- Automotive Engine Performance (NATEF aligned) 220
TI01614- Automotive Heating and Air-Conditioning (NATEF aligned) 95
TI01615- Automotive Engine Repair (NATEF aligned) (Option 1) 125
TI01616- Automotive Automatic Transmission (Option 2) 125
TI00802- Workforce Staging 30

Automotive Maintenance & Light Repair Technician (NATEF aligned) – 630 hours
TI01609- Fundamentals of Automotive Service (NATEF aligned) 45
TI01610- Automotive Brakes (NATEF aligned) 105
TI01611- Automotive Steering and Suspension (NATEF aligned) 95
TI01612- Automotive Electrical/Electronics (NATEF aligned) 230
TI01615- Automotive Engine Repair (NATEF aligned) (Option 1) 125
TI01616- Automotive Automatic Transmission (NATEF aligned) (Option 2) 125
TI01617- Automotive Manual Drive Train and Axle (NATEF aligned) (Option 3) 125
TI00802- Workforce Staging 30

Hours 1050 (3 hours/day = 525 hours per year)
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Instructors Dustin Bickley

405-422-2241 (Best time to contact: 3:15-4:15)

dbickley@cvtech.edu

Justin Roberts

405-422-2240 (Best time to contact: 3:15-4:15)

jroberts@cvtech.edu

Program Area 
Description

In this NATEF* Certified Program, students will learn to diagnose and repair most makes 
of automobiles, including the latest computer controlled models. This program partners 
with area dealerships, independent shops and parts stores to provide On-the-Job-
Training (OJT) opportunities. Upon successful completion of their course work, many 
students’ OJT experiences turn into full-time jobs. This class is designed to prepare 
students to work in the automotive field.

*National Automotive Technician Education Foundation

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized 
learning, lecture, demonstration, guided practice, group and individual projects, guest 
speakers, field trips, computer software and observation. Students gain hands-on 
experience in engine performance, electrical systems, brakes, heat and air, manual 
drive/axle, steering and suspension, engine repair, and automatic transmission diagnosis 
and repair. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry 
Level Skills

10th grade reading level

Basic math skills; Algebra; Geometry

Resources Books are provided at no cost to high school students. Adults should contact the 
instructor for a list of books and other supplies. (Bookstore prices are subject to 
change)

Occupations / 
Average Salary 
Range

Electrical Specialist

Maintenance & Light Repair

Brakes Specialist

Heat and Air Conditioning Specialist

Alignment Specialist

$10.00-25.00/hour

$10.00-25.00/hour

$10.00-25.00/hour

$10.00-25.00/hour

$10.00-25.00/hour
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Certifications Preparation for assessment/certification:
Automotive Service Excellence (ASE) Certified Program
  - 9 ASE Student Certifications available

9 Oklahoma Competency Tests through ODCTE

  - Brakes, Steering and Suspension, Manual Transmission and Drivetrain, Electrical, 
Engine Repair, Engine Performance, Heating and Air Conditioning, Automatic 
Transmission

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals. 

Evaluation	 Employability

Auto Job Sheets

Review & ASE

CDX Online Training

Test/AST

20%

50%

10%

10%

10%

Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student Organization SkillsUSA

Clothing  
Requirements

Shirts with sleeves and closed-toe shoes are required.

Goals 1.	 To prepare students to work in the automotive field and obtain full time 
employment in the field of choice.

2.	 To practice study skills and critical thinking skills in order to prepare the 
students for higher education and for problem-solving on the job.
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Only adults are eligible to enroll in this program.
Offered at Will Rogers World Airport Location

CVTC Program Area:	 Aviation Maintenance Technology

Career Majors:			   Aviation Maintenance Technician

				  

Course Breakdown by Career Major:	

Aviation Maintenance Technician-  1980 hours						    

AMT General
COURSE COURSE NAME HOURS DAYS
AMT-1005 Shop Safety 12 2
AMT-1015 Mathematics 30 5
AMT-1025 Physics and Basic Aerodynamics 30 5
AMT-1035 Federal Aviation Regulations, Publications and Records 30 5
AMT-1045 Blueprints and Drawings 30 5
AMT-1055 Aircraft Hardware and Precision Measuring Instruments 30 5
AMT-1065 Hand and Power Tools 18 3
AMT-1075 Aircraft Ground Handling and Servicing 24 4
AMT-1085 Weight and Balance 30 5
AMT-1095 Structural Materials and Processes 42 7
AMT-1105 Aircraft Cleaning and Corrosion Control 24 4
AMT-1115 Fluid Lines and Fittings 30 5
BLOCK TOTAL FOR GENERAL 330 55
AMT-1125 Basic Electricity and D.C. Circuits 48 8
AMT-1135 Aircraft Battery Service and Inspection 24 4
AMT-1145 A.C. Electrical Circuits 48 8
AMT-1155 Solid State Circuits 30 5
AMT-2045 Aircraft Electrical Systems 120 20
AMT-2055 Aircraft Wiring Practices 60 10
BLOCK TOTAL FOR G.A.P.E. (General Airframe Powerplant Electrical) 330 55
AMT-3005 Fundamentals of Reciprocating Engines 48 8
AMT-3015 Induction, Cooling, Exhaust, Lubrication and Starting Systems 30 5
AMT-3025 Aircraft Reciprocating Engine Fuels and Fuel Controls 30 5
AMT-3035 Aircraft Reciprocating Engine Ignition Systems 30 5
AMT-3045 Engine Removal, Overhaul, Installation and Testing 102 17
AMT-3055 Inspection, Repair, Alteration and Troubleshooting 60 10
AMT-3065 Basic Aircraft Propeller Systems 30 5
BLOCK TOTAL FOR POWERPLANT 1 330 55
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AMT-3075 Advanced Aircraft Propeller Systems 30 5
AMT-3085 Fundamentals of Aircraft Gas Turbine Engines 48 8
AMT-3095 Induction, Cooling, Exhaust, Lubrication and Starting Systems 30 5
AMT-3105 Gas Turbine Engine Fuels and Fuel Controls 30 5
AMT-3115 Gas Turbine Engine Ignition Systems 30 5
AMT-3125 Engine Removal, Overhaul, Installation and Testing 102 17
AMT-3135 Inspection, Repair, Alteration and Troubleshooting 60 10
BLOCK TOTAL FOR POWERPLANT 2 330 55
AMT-4005 Airframe Structures, Aerodynamics and Rigging 66 11
AMT-4015 Aircraft Welding 30 5
AMT-4025 Aircraft Finishes and Fabric Covering 48 8
AMT-4035 Sheet Metal Structures 144 24
AMT-4045 Bonded Structures, Laminates and Plastics 42 7
BLOCK TOTAL FOR AIRFRAME 1 330 55
AMT-4055 Hydraulics and Pneumatics 78 13
AMT-4065 Landing Gear Systems 54 9
AMT-4075 Aircraft Atmosphere and Climate Control Systems 36 6
AMT-4085 Fuel,  Ice and Rain Control, Fire Detection, Prot. And Ext. Systems 36 6
AMT-4095 Instrument, Pilot Static, Pos. and warn. And Comm./Nav. Systems 36 6
AMT-4105 Aircraft Inspections 90 15
BLOCK TOTAL FOR AIRFRAME 2 330 55
Total Hours Aviation Maintenance General 1980 330
AMT Powerplant
COURSE COURSE NAME HOURS DAYS
AMT-1005 Shop Safety 12 2
AMT-1015 Mathematics 30 5
AMT-1025 Physics and Basic Aerodynamics 30 5
AMT-1035 Federal Aviation Regulations, Publications and Records 30 5
AMT-1045 Blueprints and Drawings 30 5
AMT-1055 Aircraft Hardware and Precision Measuring Instruments 30 5
AMT-1065 Hand and Power Tools 18 3
AMT-1075 Aircraft Ground Handling and Servicing 24 4
AMT-1085 Weight and Balance 30 5
AMT-1095 Structural Materials and Processes 42 7
AMT-1105 Aircraft Cleaning and Corrosion Control 24 4
AMT-1115 Fluid Lines and Fittings 30 5
BLOCK TOTAL FOR GENERAL 330 55
AMT-1125 Basic Electricity and D.C. Circuits 48 8
AMT-1135 Aircraft Battery Service and Inspection 24 4
AMT-1145 A.C. Electrical Circuits 48 8
AMT-1155 Solid State Circuits 30 5
AMT-2045 Aircraft Electrical Systems 120 20
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AMT-2055 Aircraft Wiring Practices 60 10
BLOCK TOTAL FOR G.A.P.E (General Airframe Powerplant Electrical) 330 55
AMT-3005 Fundamentals of Reciprocating Engines 48 8
AMT-3015 Induction, Cooling, Exhaust, Lubrication and Starting Systems 30 5
AMT-3025 Aircraft Reciprocating Engine Fuels and Fuel Controls 30 5
AMT-3035 Aircraft  Reciprocating Engine Ignition Systems 30 5
AMT-3045 Engine Removal, Overhaul, Installation and Testing 102 17
AMT-3055 Inspection, Repair, Alteration and Troubleshooting 60 10
AMT-3065 Basic Aircraft Propeller Systems 30 5
BLOCK TOTAL FOR POWERPLANT 1 330 55
AMT-3075 Advanced Aircraft Propeller Systems 30 5
AMT-3085 Fundamentals of Aircraft Gas Turbine Engines 48 8
AMT-3095 Induction, Cooling, Exhaust, Lubrication and Starting Systems 30 5
AMT-3105 Gas Turbine Engine Fuels and Fuel Controls 30 5
AMT-3115 Gas Turbine Ignitor Systems 30 5
AMT-3125 Engine Removal, Overhaul, Installation and Testing 102 17
AMT-3135 Inspection, Repair, Alteration and Troubleshooting 60 10
BLOCK TOTAL FOR POWERPLANT 2 330 55
Total Hours Powerplant 1320 220
AMT Airframe
COURSE COURSE NAME HOURS DAYS
AMT-1005 Shop Safety 12 2
AMT-1015 Mathematics 30 5
AMT-1025 Physics and Basic Aerodynamics 30 5
AMT-1035 Federal Aviation Regulations, Publications and Records 30 5
AMT-1045 Blueprints and Drawings 30 5
AMT-1055 Aircraft Hardware and Precision Measuring Instruments 30 5
AMT-1065 Hand and Power Tools 18 3
AMT-1075 Aircraft Ground Handling and Servicing 24 4
AMT-1085 Weight and Balance 30 5
AMT-1095 Structural Materials and Processes 42 7
AMT-1105 Aircraft Cleaning and Corrosion Control 24 4
AMT-1115 Fluid Lines and Fittings 30 5
BLOCK TOTAL FOR GENERAL
AMT-1125 Basic Electricity and D.C. Circuits 48 8
AMT-1135 Aircraft Battery Service and Inspection 24 4
AMT-1145 A.C. Electrical Circuits 48 8
AMT-1155 Solid State Circuits 30 5
AMT-2045 Aircraft Electrical Systems 120 20
AMT-2055 Aircraft Wiring Practices 60 10
BLOCK TOTAL FOR G.A.P.E. 330 55
AMT-4005 Aerodynamics, Structures & Rigging 66 11
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AMT-4015 Aircraft Welding 30 5
AMT-4025 Finishes & Fabric Covering 48 8
AMT-4035 Sheet Metal Structures 144 24
AMT-4045 Bonded Structures, Laminates & Plastics 42 7
BLOCK TOTAL FOR AIRFRAME 1 330 55
AMT-4055 Hydraulics and Pneumatics 78 13
AMT-4065 Landing Gear Systems 54 9
AMT-4075 Aircraft Atmosphere and Climate Control Systems 36 6
AMT-4085 Fuel,  Ice and Rain Control, Fire Detection, Prot. And Ext. Systems 36 6
AMT-4095 Instrument, Pilot Static, Pos. and warn. And Comm./Nav. Systems 36 6
AMT-4105 Aircraft Inspections 90 15
BLOCK TOTAL FOR AIRFRAME 2 330 55
Total Hours for Airframe 1320 220
Hours                               1980 total

Instructor Martin Engell

422-2242 (Best time to contact: 3:30 PM to 4:30 PM)

mengell@cvtech.edu

Jeff Peery

422-2327 (Best time to contact: 

perryj@cvtech.edu

Program Area	 
Description

This FAA-approved program provides students with broad and varied experience in 
aviation science and theory related to aircraft shop practice, maintenance and repair. 
Students are prepared for jobs as aircraft maintenance technicians and support 
personnel. Topics include general information, basic electricity, airframe structure, 
airframe systems, reciprocating engines and systems, propeller systems, and gas 
turbines and systems. 

Instructional 
Methods

Instructional delivery consists of learning activity packets, lecture, group and 
individual projects, guest speakers, field trips, computer software and observation. 
Students gain hands-on experience in all aspects of general aviation maintenance. 
Employability skills and academic skills instruction are incorporated with occupational 
skills training throughout the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills; Algebra
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Resources Adult students will need to purchase books.

(Bookstore prices are subject to change.)

Occupations / 
Average Salary 
Range

Aviation Maintenance Technician $12.00-22.00/hour

Certifications Preparation for assessment/certifications:

FAA Mechanics certificate with Airframe and Powerplant ratings 

Federal Aviation Administration (FAA, part 147) approved program

Completion 
Requirements

Complete courses to total 1980 hours of instruction and pass the end-of-instruction 
competency exam.

Evaluation	 Assignments

Projects 

Exams

25%

50%

25%

Grading Scale A = 93 – 100%

B = 85 – 92%

C = 77 – 84%

D = 70 – 76%

F = below 70

I  = incomplete

Student Organization SkillsUSA

Clothing  
Requirements

Students are expected to dress appropriately for the industry including, but not limited 
to, long pants and closed-toe leather shoes.

Goals 1.	 Develop tactile skills so  students can pass the FAA examination and perform 
entry level work in the industry.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Practice effective communication skills.

4.	 Provide students with the study skills and critical thinking skills needed to 
prepare them for higher education.

5.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:	 Computer Information Systems

Career Majors:			   Network PC Support Specialist 
					     PC Support Technician
					     Assistant Network Server Technician
					     Network Systems Technician
					     Network Technician Associate
					     Assistant Network Technician

Career Majors with Course Code and Title: Hours

Network PC Support Specialist – 943 hours
BT00182- Fundamentals of Technology 120
BT00126- Computer Repair and Troubleshooting I 225
BT00051- Computer Repair and Troubleshooting II 241
BT00052- Network & Routing Fundamentals 237
BT00110- Career Major Capstone 120

PC Support Technician – 480 hours
BT00182- Fundamentals of Technology 120
BT00126- Computer Repair and Troubleshooting 1 120
BT00051- Computer Repair and Troubleshooting II 120
BT00110- Career Major Capstone 120

Assistant Network Server Technician – 510 hours
BT00182- Fundamentals of Technology 120
BT00017- Network/Client Operating Systems 120
BT00052- Network and Routing Fundamentals 150
BT00110- Career Major Capstone 120

Network Systems Technician – 750 hours
BT00182- Fundamentals of Technology 120
BT00052- Network and Routing Fundamentals 150
BT00017- Network/Client Operating Systems 120
BT00037- Server Operating Systems 120
BT00043- Network Management 120
BT00110- Career Major Capstone 120

Network Technician Associate – 540 hours
BT00182- Fundamentals of Technology 120198
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BT00052- Network and Routing Fundamentals 150
BT00018- Routing, Switching, and WAN Technologies 150
BT00110- Career Major Capstone 120

Assistant Network Technician – 510 hours
BT00182- Fundamentals of Technology 120
BT00017- Network/Client Operating Systems 120
BT00052- Network and Routing Fundamentals 150
BT00110- Career Major Capstone 120

Hours 1050 (3 hours/day = 525 hours per year)

Instructor Don DeWald

405-422-2326 (Best time to contact: 3:15-4:15)

ddewald@cvtech.edu

Program Area 
Description

In this program area, students will build, install, configure, upgrade, diagnose, 
troubleshoot, repair and secure computer workstations, servers and networks. Students 
will learn to build and install Ethernet cabling and connect and configure switches, hubs 
and routers, allowing computers to communicate with one another. The capstone project 
in the program will focus on network security; building and configuring firewalls; Virtual 
Private Networks (VPNs) and intrusion detection systems (IDS) to protect network data 
and resources.

Instructional 
Methods

Instructional delivery consists of online Internet curriculum, modules for individualized 
learning, lecture, group and individual projects, guest speakers, field trips, computer 
software and observation. Students gain hands-on experience in installing, configuring, 
repairing and securing computer networks. Employability skills and academic skills 
instruction are incorporated with occupational skills training throughout the program.

Suggested Entry 
Level Skills

10th grade reading level

Basic math skills

Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.  

(Bookstore prices are subject to change)

Occupations/ 
Average Salary 
Range

Help Desk Technician

PC Technician

Network Technician

Network Administrator

Network Engineer 

$26,000-45,000/year

$20,000-55,000/year 

$24,000-65,000/year

$36,000-75,000/year

$36,000-95,000/year 199
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Certifications Preparation for assessment/certification:
•	 CompTIA A +
•	 Comp TIA Network +
•	 CompTIA Security +
•	 CompTIA Linux +
•	 Microsoft Technology Associate
•	 Microsoft Certified Professional
•	 Microsoft Certified Solutions Associate
•	 Cisco Certified Network Administrator
•	 Linux Professional Institute LPIC-1
•	 SUSE Certified Linux Administrator
Computer Technology credit (high school)

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Hands-On Labs 50%
Lab Sim Curriculum 50%

Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student 
Organization

Business Professionals of America (BPA)

Clothing 
Requirements

Professional dress one day per week

Goals 1.	 Prepare students for entry-level positions in computer network repair.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

3.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:		  Construction Trades

Career Majors:			   General Carpenter 
					   

Course Breakdown by Career Major:							     

Career Majors: Hours

General Carpenter – 1005 hours
TI00766- Construction Core 120
TI00767- Introduction to Carpentry 30
TI00923- Plan Reading and Elevations 30
TI00216- Building Materials, Fasteners, and Adhesives 15
TI00408- Wall and Ceiling Framing 60
TI00407- Stairs 15
TI00223- Roof Framing 30
TI00096- Metal Stud Framing 45
TI00763- Roofing Applications 60
TI00492- Concrete and Reinforcing Materials 15
TI00078- Residential Exterior Trim & Roof 60
TI00194- Metal Building Concepts 15
TI00895- Edge Forms 30
TI00778- Form Carpentry 45
TI00193- Becoming a Crew Leader 15
TI00802- Workforce Staging 30
TI00404- Drywall Installation 45
TI00402- Drywall Finishing 45
TI00409- Windows, Doors, Floors & Ceiling Trim 30
TI00655- Interior Doors & Trim 30
TI01186- Millwork and Ornamental Moldings 30
TI00653- Cabinet Design/Planning & Estimating 30
TI00654- Basic Cabinet Construction 60
TI00060- Counter Tops & Laminates Construction 30
TI00383- Cabinet Installation 30
TI00972- Loaders 60

Hours 1050 (3 hours/day = 525 hours per year)
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Instructor Brian Deason

405-422-2237 (Best time to contact: 3:15-4:15)

bdeason@cvtech.edu

Program Area 
Description

Develop skills in current commercial and residential building techniques 
in frame and finish carpentry. This course includes instruction in roofing, 
framing, siding, doors and trim, cabinetmaking and counter tops. Graduates 
are employed in residential and commercial construction as carpenters, 
concrete masons and heavy equipment operators.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for 
individualized learning, lecture, group and individual projects, guest 
speakers, field trips, computer software and observation. Students gain 
hands-on experience in woodworking, cabinet and furniture making, 
and carpentry. Employability skills and academic skills instruction are 
incorporated with occupational skills training throughout the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills

Resources Books are provided at no cost to high school students.  Adults should 
contact the instructor for a list of books and other supplies.  

(Bookstore prices are subject to change)

Occupations/  
Average Salary 
Range

Entry Level Equipment Operator $10.00- 22.00/hour
Cabinetmaker Assistant $8.00-12.00/hour
Carpenter $10.00-16.00/hour
Experienced Carpenter $16.00-22.00/hour
Business Owner/Operator $19.00-25.00/hour
Concrete Former/Finisher $12.00-20.00/hour

Certifications Preparation for assessment/certification:

National Center for Construction Education and Research (NCCER) 
Certification

Completion 
Requirements

The instructor will determine the criteria to receive a completion 
certificate. This will include the successful completion of Career Major(s) 
and competency test(s) based on each student’s career goals.

Evaluation Daily Grade 1/3
Hands-On Assignments 1/3
Tests 1/3
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Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student 
Organization

SkillsUSA

Clothing 
Requirements

Long pants and closed-toe shoes; no loose-fitting clothing 

Goals 1.	 Prepare students for entry level positions in carpentry, cabinetmaking and furniture 
making.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

3.	 Develop leadership skills through participation in the career tech student organization, 
SkillsUSA.

4.	 Provide students with the study skills and critical thinking skills needed to prepare 
them for higher education.

5.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:		  Cosmetology

Career Majors: 				    Cosmetologist
						      Cosmetologist-Public
						      Esthetician
						      Nail Technician
						      Practicing Master Instructor							     
						      Master Instructor

				  

Course Breakdown by Career Major:

Career Majors: Hours
Cosmetologist – 1500 hours
TI00116- Introduction to Cosmetology 150
TI00117- Shampoo/Conditioning/Rinses 60
TI00118- Hairstyling 390
TI00119- Haircutting 180
TI00120- Basic Manicure/Pedicure 90
TI00121- Hair Texture Chemical Restructuring 240
TI00122- Hair Coloring 120
TI00123- Basic Facials 30
TI00124- Lash & Brow Tinting & Arching 30
TI00125- Scalp Treatments 30
TI00127- Customer Service/Shop Management 180

Cosmetologist-Public – 1000 hours
TI00440- Introduction to Cosmetology- Public 150
TI00813- Shampoo/Conditioning/Rinses-Public 30
TI00516- Hairstyling-Public 180
TI00064- Haircutting-Public 120
TI00441- Basic Manicure/Pedicure- Public 60
TI00065- Hair Texture Chemical Restructuring-Public 180
TI00442- Hair Coloring-Public 90
TI00066- Basic Facials-Public 30
TI00263- Lash & Brow Tinting & Arching-Public 30
TI00517- Scalp Treatments-Public 30
TI00068- Customer Service/Shop Management-Public 100
*Cosmetology Related Subjects 
(These subjects shall be offered at the partner school and must be approved high school related 
subjects.)

500

Esthetician – 600 hours
TI00981- Introduction to Esthetician Technology 80
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TI00673- Facial Sciences: Histology, Dermatology, and Physiology of the Skin 180
TI00135- Non-Permanent Hair Removal 40
TI00136- Facials 200
TI00400- Cosmetology Laws, Rules & Regulations 40
TI01005- Salon Development – Esthetician 60

Nail Technician – 600 hours
TI00984- Introduction to Nail Technology 40
TI00138- Nail Structure: Composition, Disorders & Diseases 60
TI00139- Manicures 80
TI00140- Artificial Nails 160
TI00988- Nail Art 60
TI00738- Pedicures 80
TI00137- Salon Development 80
TI00400- Cosmetology Laws, Rules & Regulations 40

Practicing Master Instructor – 500 hours 
TI00520- Orientation and Review of Cosmetology Curriculum – Practicing 30
TI00265- Introduction to Teaching – Practicing 60
TI00072- Course Outline and Development – Practicing 165
TI00073- Law, Beauty School Management, and Record Keeping – Practicing 45
TI00266- Teaching and Assisting in the Classroom and Clinic – Practicing 75
TI00443- Practice Teaching in the Classroom and Clinic – Practicing 125

Master Instructor – 1000 hours
TI00670- Orientation and Review of Cosmetology Curriculum 60
TI00948- Introduction to Teaching 120
TI00949- Courses Outline and Development 330
TI00769- Law, Beauty School Management, and Record Keeping 90
TI00671- Teaching and Assisting in the Classroom and Clinic 150
TI00672- Practice Teaching in the Classroom and Clinic 250

Hours 1050 (3 hours/day = 525 hours per year)
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Instructors Cheryl Scott

405-422-2309 (Best time to contact: 3:20-4:15)

cscott@cvtech.edu

Stephanie Davidson

405-422-2323 (Best time to contact: 3:20-4:15)

sdavidson@cvtech.edu

Mai Nguyen

405-422-2200 (leave a message)

mnguyen@cvtech.edu

Program Area 
Description

This program prepares students for the State Board of Cosmetology licensing exam. 
Students will receive classroom instruction and hands-on training in nail, scalp, hair 
and facial treatments and care. High school students must complete 1000 hours of 
technology center training in the theory and practice of Cosmetology. An additional 
500 hours of required training is waived for high school students if high school courses 
are successfully completed. High school students must be at least 16 years old by 
November 1st. Students must be registered by the State Board of Cosmetology, which 
requires a $5.00 fee, documentation of date of birth and social security number prior 
to attending class. Students may not be enrolled in pull-out academic classes. 

Instructional 
Methods

Instructional delivery consists of modules for individualized learning, lecture, group 
and individual projects, guest speakers, field trips, computer software and observation. 
Students gain hands-on experience in the on-site cosmetology lab. Employability 
skills and academic skills instruction are incorporated with occupational skills training 
throughout the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills; Algebra

Resources Books are provided at no cost to high school students.

Occupations/ 
Average Salary

Cosmetologist (entry level)

Experienced Cosmetologist

$10.00-13.00/hour

$24,00-35,000/year

Licensing/ 
Certifications

Preparation for assessment/certification:

Cosmetology license exams are offered by the Oklahoma State Board of Cosmetology.

Students are eligible to take the state board exam after the completion of required 
class hours.
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Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Practical (Performance)/ Daily Grade

Theory (LAPs and Assignments)/ Tests

60%

40%

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student 
Organization

SkillsUSA

Clothing 
Requirements

Uniforms, consisting of solid black scrub pants, short-sleeved solid black scrub top and 
solid black leather tennis shoes, will be required for Juniors. Pants must be ankle-length 
or longer. Seniors will wear the same uniform except for the top, which will be a black 
smock.

Goals 1.	 Prepare students for entry-level positions in cosmetology.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Practice effective communication skills.

4.	 Provide students with the writing, grammar and math skills necessary to become 
successful as an employee.

5.	 Develop leadership skills through participation in the career tech student 
organization, SkillsUSA.

6.	 Provide students with the study skills and critical thinking skills needed to prepare 
them for higher education.

7.	 Acquire contacts with industry representatives that will lead to potential 
employment for students. 

8.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:	    	 Diesel Technology

Career Majors:			   Medium/Heavy Diesel Parts Specialist
					     Medium/Heavy Diesel Preventative Maintenance Technician
					     Medium/Heavy Diesel Truck Technician - NATEF Aligned

Course Breakdown by Career Major:							     

Career Majors: Hours
Medium/Heavy Diesel Parts Specialist – 210 hours
TI00379- Introduction and Orientation to Diesel Technology 30
TI00056- Preventive Maintenance Inspection 60
TI00328- Diesel Engine Systems 45
TI00079- Transportation Customer Service, Marketing and Communication 45
TI00802- Workforce Staging 30

Medium/Heavy Diesel Preventative Maintenance Technician – 300 hours
TI00379- Introduction and Orientation to Diesel Technology 30
TI00890- Diesel Electricity Introduction 60
TI00056- Preventive Maintenance Inspection 60
TI00057- Preventive Maintenance Service 75
TI00021- Medium/Heavy Diesel Truck Heating and Air Conditioning Introduction 45
TI00802- Workforce Staging 30

Medium/Heavy Diesel Truck Technician – NATEF Aligned – 1020 hours
TI01598- Introduction and Orientation to Diesel Technology (NATEF aligned) 45
TI01602- Preventive Maintenance (NATEF aligned) 105
TI01601- Medium/Heavy Truck Brakes (NATEF aligned) 105
TI01603- Medium/Heavy Truck Steering and Suspension (NATEF aligned) 90
TI01600- Diesel Electrical/Electronics (NATEF aligned) 240
TI01604- Diesel Engine Systems (NATEF aligned) 195
TI01606- Medium/Heavy Diesel Truck Heating and Air Conditioning Introduction (NATEF aligned) 90
TI00802- Workforce Staging 30
TI00192- Workforce Connection 120

Hours 1050 (3 hours/day = 525 hours per year)
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Instructor Brad Wake

405-422-2239 (Best time to contact: 3:15-4:15)

bwake@cvtech.edu

Mark Eades

eadesm@cvtech.edu

Program Area 
Description

Emphasis is on heavy-duty over-the-road trucks and equipment. Students study diesel 
engines, power train components, fuel and electrical systems, air brake systems and 
cab air conditioning. Qualified second-year students are eligible for On-the-Job Training 
(OJT), which often leads to full-time employment upon graduation. Employment is 
available at major earth-moving equipment dealerships, truck stop semi centers and 
truck lines. Completers work in service and repair, material handling, equipment 
service, and as inspectors. This is an ASE certified training facility.

Instructional 
Methods

Instructional delivery consists of modules for individualized learning, lecture, group 
and individual projects, guest speakers, field trips, computer software and observation. 
Students gain hands-on experience in mock-ups and live work. Employability skills and 
academic skills instruction are incorporated with occupational skills training throughout 
the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills; Algebra; Geometry

Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.  

(Bookstore prices are subject to change)

Occupations/  
Average Salary 
Range

Diesel Technicians $13.00-25.00/hour

Certifications Preparation for assessment/certification:
Automotive Service Excellence (ASE) Certified Program certificates available:
- Brakes
- Steering and Suspension
- Electrical
-Diesel Engines
State Competencies available:
- Preventative Maintenance
- Electrical
- Diesel Engines 211
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Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Class Participation 60%
Written Assignments 20%
Tests 20%

Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student
Organization

SkillsUSA

Clothing
Requirements

Jeans, steel-toe shoes or boots and safety glasses are required. Lightweight coveralls 
may be used to protect clothing.

Goals 1.	 Prepare students for entry-level positions in the diesel industry.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Strengthen the writing, grammar and math skills necessary to become successful 
as an employee.

4.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:	  	 Digital Media Technology

Career Majors:			   Desktop Publisher/Graphic Designer

					     Video Producer

					     Web Design

				    					   

Career Majors with Course Code and Title: Hours

Desktop Publisher/Graphic Designer – 840 hours
BT00182- Fundamentals of Technology 120
BT00063- Desktop Publishing and Graphic Design 120
BT00128- Multimedia & Image Management Techniques 120
BT00064- Digital Editing and Production Photography 120
BT00110- Career Major Capstone 120
BT00129- Digital Media Production 120
BT00003- Fundamentals of Web Design 120

Video Producer – 1080 hours
BT00182- Fundamentals of Technology 120
BT00128- Multimedia & Image Management Techniques 120
BT00129- Digital Media Production 120
BT00100- Non-Linear Digital Editing 120
BT00058- Advanced Digital Video Tools and Techniques 120
BT00060- Broadcast Production 120
BT00059- Audio Production 120
BT00056- Non-Linear Digital Production 120
BT00110- Career Major Capstone 120

Web Designer — 960 hours
BT00182- Fundamentals of Technology 120
BT00149- Web Authoring Languages 120
BT00150- Web Authoring Tools 120
BT00128- Multimedia & Image Management Techniques 120
BT00004- Web Scripting Foundations 120
BT00145- Layout Design Techniques 120
BT00083- Interactive Marketing Techniques 120
BT00233- Career Major Capstone 120
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Hours 1050 (3 hours/day = 525 hours per year)

Instructor Afton Brower

405-422-2293 (Best time to contact: 3:15-4:15)

abrower@cvtech.edu

Course 
Description

The DMT program Includes digital media production and graphic design. Learn how 
to create and animate graphics using Photoshop, Illustrator and Flash. Digital Media 
students will focus on After Effects and Final Cut. Students will have the opportunity to 
learn on both MAC and PC platforms.

Instructional 
Methods

Instructional delivery consists of modules for learning activity individualized learning, 
lecture, group and individual projects, guest speakers, field trips, computer software 
and observation. Students gain hands-on experience in video production and/or digital 
production. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry 
Level Skills

10th grade reading level

Basic math skills

Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary

Video Producer

Graphic Design Specialist

$13.50/hour

$12.88/hour

Certifications Preparation for assessment/certifications:
Brainbench Industry Certifications 
Adobe Certified Associate Certifications:
•	 Adobe Photoshop
•	 Adobe Flash
•	 Adobe Illustrator
•	 Adobe InDesign
•	 Adobe Premiere
•	 Adobe Dreamweaver
Computer Technology credit (high school)

ODCTE Certifications:
•	 Production Assistant
•	 Graphic Designer
•	 Illustrator
•	 Photographer
•	 Production Artist
•	 Motion Graphics Artist
•	 Producer
•	 Editor

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.
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Evaluation Projects Grade

Tests and Exams 

Daily Grade	

50%

30%

20%

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student 
Organization

Business Professionals of America (BPA)

Goals 1.	 To assist students in developing web page design, desktop publishing and video 
composition skills needed for ever-changing technological careers.

2.	 To provide students with a learning environment that will lead to the acquisition 
of needed skills.

3.	 To assist students in developing personal qualities and work habits important to 
office employees.

4.	 To lead students to develop communication skills that include the ability to 
interpret, analyze and transmit facts and ideas graphically, orally and in writing.

5.	 To develop competencies necessary for reasoning and analytical thinking.
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CVTC Program Area:	    	 Early Care and Education

Career Majors:			   Early Care and Education Master Teacher
					     Early Care and Education Teacher Assistant
					     Entry Level Teacher

					   

Career Majors with Course Code and Title: Hours

Early Care and Education Master Teacher – 1050 hours
FC00020- Early Care and Education Teacher Assistant 525
FC00021- Early Care and Education Master Teacher 525

Early Care and Education Teacher Assistant – 525 hours
FC00020- Early Care and Education Teacher Assistant 525

Entry Level Teacher – 110 hours
FC00001- Entry Level Child Care Teacher Training 90
FC00059- ELCCT 20

Hours 1050 (3 hours/day = 525 hours per year)

Instructor Debbie White

405-422-2300 (Best time to contact: 3:15-4:15)

dwhite@cvtech.edu

Program Area 
Description

This program is designed to prepare students for employment in child care occupations. 
The National Accreditation Commission for Early Care and Education Programs (NAC) 
accredits the on-site Child Development Center, where students will experience 
rotations with children six weeks through five years of age. 

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized 
learning, lecture, group and individual projects, guest speakers, field trips, computer 
software and observation. Students gain hands-on experience working in the on-site 
Child Development Center. Employability skills and academic skills instruction are 
incorporated with occupational skills training throughout the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills
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Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary 
Range

Early Care & Education Teacher Assistant                $8.00-8.34/hour

Early Care & Education Master Teacher                   $8.00-15.40/hour

Certifications ODCTE Competency Tests:
•	 Early Care and Education Entry Level Teacher
•	 Early Care and Education Teacher Assistant
•	 Early Care and Education Master Teacher

American Heart Association CPR/First Aid

Students who achieve Master Teacher enter the Early Childhood Profession on Level 
3 of the Early Childhood Professional Development Career Ladder used in the state of 
Oklahoma.

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Child Development Lab Performance

Written Assignments and Tests

Lesson Planning and Class Projects

1/3

1/3

1/3

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student 
Organization

Family, Career and Community Leaders of America (FCCLA)

Clothing 
Requirements

Closed-toe shoes required in the Child Development Center kitchen. Clothing should 
be washable and fit to allow for movement, outdoor activities and sitting on the floor 
with children.
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Goals 1.	 Prepare students for entry-level positions in early care and education.

2.	 Provide instruction that enables students to increase their knowledge of 
development across the lifespan.

3.	 Strengthen employability skills necessary to make students successful in the 
world of work.

4.	 Practice effective communication skills.

5.	 Develop leadership skills through participation in the career tech student 
organization, FCCLA.

6.	 Develop study skills and critical thinking skills to prepare students for higher 
education.

7.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:		  Electrical Trades

Career Majors:			   Commercial Electrician’s Assistant
					     Residential Electrician’s Assistant

Course Breakdown by Career Major:	 						    

Career Majors: Hours
Commercial Electrician’s Assistant – 870 hours
TI00771- General Construction Safety and First Aid 30
TI00203- Electrical Safety in Construction 15
TI00204- Electrical Theory in Construction 120
TI00772- Electrical Schematic & Blueprint Reading in Construction 45
TI00773- Electrical Power and Hand Tools and Equipment in Construction 30
TI00774- Direct Current Circuits in Construction 60
TI00168- Alternating Current Circuits in Construction 90
TI00893- National Electrical Code in Construction 120
TI00206- Electrical Distribution in Construction 60
TI00776- Motor Theory & Operation in Construction 30
TI00207- Motor Control Wiring in Construction 30
TI00777- Programmable Logic Controllers in Construction 90
TI00775- Commercial Wiring Methods 120
TI00802- Workforce Staging 30

Residential Electrician’s Assistant – 780 hours  
TI00771- General Construction Safety and First Aid 30
TI00203- Electrical Safety in Construction 15
TI00204- Electrical Theory in Construction 120
TI00772- Electrical Schematic & Blueprint Reading in Construction 45
TI00773- Electrical Power and Hand Tools and Equipment in Construction 30
TI00774- Direct Current Circuits in Construction 60
TI00168- Alternating Current Circuits in Construction 90
TI00893- National Electrical Code in Construction 120
TI00205- Residential Wiring Methods 240
TI00802- Workforce Staging 30

Hours 1050 (3 hours/day = 525 hours per year)
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Instructor Micky Marsee

405-422-2255 (Best time to contact: 3:15-4:15)

mmarsee@cvtech.edu

Program Area 
Description

Students will receive training in residential and commercial electrical installations. They 
will receive intensive training in the use and understanding of the National Electrical 
Code, blueprint reading, NEC Code calculations, safety and wiring methods.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized 	
learning, lecture, group and individual projects, guest speakers, field trips, computer 
software, and observation. Students gain hands-on experience in installing electrical 
equipment. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills; Algebra; Geometry; Trigonometry

Resources Books are provided at no cost to high school students.  Adults should contact instructor 
for a list of books. 

(Bookstore prices are subject to change)
Occupations/ 
Average Salary 
Range

Electrical Apprentice			   $10.00-20.00/hour

Electric Maintenance			   $10.00-22.00/hour

Electric Utilities			    $10.00-22.00/hour

Junior Electrical Estimators		  $10.00-24.00/hour

Certifications Preparation for assessment/certification:

Residential Certification

Commercial Certification

NCCER Certification
Following completion, students can enter the job market as a Advanced Electrical 
Apprentice in Training.

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Tests, Reports and Daily Grade

Lab Projects and Capstone Projects

60%

40%
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Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student 
Organization

SkillsUSA

Clothing 
Requirements

Personal Protective Equipment (PPE) including safety glasses, closed-toe shoes and 
coveralls or overalls

Goals 1.	 Prepare students for entry level positions in electrical trades.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Practice effective communication skills.

4.	 Provide students with the writing, grammar and math skills necessary to become 
successful as an employee.

5.	 Develop leadership skills through participation in the career tech student 
organization, SkillsUSA.

6.	 Provide students with the study skills and critical thinking skills needed to prepare 
them for higher education.

7.	 Acquire contacts with industry representatives that will lead to potential 
employment for students.

8.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:	  	 Graphic Design

Career Majors:			   Advertising Designer
					     Visual Arts Production Artist

Course Breakdown by Career Major:							     

Career Majors: Hours
Advertising Designer – 1200 hours
TI00858- Safety I 15
TI00871- Graphic Design Mathematics 15
TI00448- Copyright Law 15
TI00451- Introduction to Graphic Communications 120
TI00391- Typography 45
TI00484- Computer Fundamentals 45
TI00736- Design and Color Principles 60
TI00737- Digital Typography 45
TI00310- Digital Page Layout 180
TI00311- Digital Image Manipulation 60
TI00312- Digital File Prep 60
TI00487- Project Management Conceptual Design Process 90
TI00488- Page Layout Publication Design 180
TI00489- Basic Computer Illustration 90
TI00490- Portfolio Development I 60
TI00007- Work-based Learning Capstone/OJT 75
TI00485- Professional and Personal Development 15
TI00802- Workforce Staging 30

Visual Arts Production Artist – 600 hours
TI00858- Safety 1 15
TI00871- Graphic Design Mathematics 15
TI00448- Copyright Law 15
TI00484- Computer Fundamentals 45
TI00451- Introduction to Graphic Communications 120
TI00391- Typography 45
TI00310- Digital Page Layout 180
TI00311- Digital Image Manipulation 60
TI00312- Digital File Prep 60
TI00485- Professional and Personal Development 15
TI00802- Workforce Staging 30226
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Hours 1050 (3 hours/day = 525 hours per year)

Instructor Lechelle Calderwood

405-422-2260 (Best time to contact: 3:15-4:15)

calderwoodl@cvtech.edu

Course 
Description

The program prepares students to recognize and interpret concepts in advertising and 
design and to create their own in InDesign, Illustrator, and Photoshop. Topics include 
typography, color, page layout, illustration, photography, and more.

Instructional 
Methods

The focus of this program is to create concepts and develop ideas that lead to well-
designed projects and products, which will ultimately lead to a good portfolio. This class 
will utilize observation, reading, writing, speaking, mathematics, and production in order 
to create designs. The 21st century skills developed in this class are problem solving, 
accountability, communication, productivity, teamwork, creativity, collaboration, and 
critical thinking. Graphic designers communicate with art directors, clients, marketing 
specialists, supervisors, interactive designers, copy writers, and more to complete 
projects and give presentations in the workplace, and this class will help simulate those 
scenarios.

Students will follow an individualized learning plan and complete Active Learning 
Packets. Instruction will come from demonstrations, guest speakers, field trips, hands-
on activities, and design projects such as logos, brochures, posters, and more.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills

Resources 16G jump drive (approximately $15-$20)

(Bookstore prices are subject to change)
Occupations/ 
Average Salary

Production Artist

Layout Artist

Graphic Designer

Freelance 
Designer

$12/hour

$13/hour

$15/hour

Varies with project and experience

Certifications Computer Science credit (high school)

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.
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Evaluation Projects 50% 
(major projects will count as 25%, small projects will add up to the other 25% of 
Projects)

Tests
Professionalism

30%
20%

Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student 
Organization

SkillsUSA

Goals 1.	 Prepare students for entry-level positions in graphic design and advertising.

2.	 Practice creativity, critical thinking, collaboration, and communication.

3.	 Foster employability skills that will help students be successful in the workplace.

4.	 Develop leadership skills through participation in SkillsUSA.
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CVTC Program Area:	  	 Health Careers

Career Majors:			   Dental Assistant
					     Feeding Assistant
					     Home Health Care Nursing Aide					   
					     Long Term Care Aide
					     Medication Administration Technician
					     Nursing Assistant
					     Pharmacy Aide
					     Pharmacy Technician
					     Veterinary Assistant

Career Majors with Course Code and Title:

Dental Assistant – 645 Hours
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00284- Foundations of Dental Assisting 30
HL00286- Dental Science 75
HL00285- Clinical Sciences for the Dental Assistant 360
HL00240- Internship in the Dental Office 105
HL00342- Core Medical Terminology 60

Feeding Assistant – 285 Hours
HL00032- Health Careers Core Curriculum (Technology Center) 225
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00429- Feeding Assistant 45

Home Health Care Nursing Aide – 16 Hours (prerequisite -Long Term Care Aide)
HL00001- Home Health Care Nursing Assistant 16

Long Term Care Aide – 91 Hours
HL00318- Introduction to Long Term Care Aide 3
HL00319- Role of the Nursing Aide in Long Term Care 3
HL00320- Safety for Long Term Care Nursing Aide 3
HL00321- Basic Human Needs for Residents/Clients 3
HL00322- Communication for the Nursing Aide 3
HL00323- Consumer Rights, Ethical & Legal Issues Affecting the Nursing Aide in Long Term Care 3
HL00324- Infection Control for Long Term Care Aide 9

All first year Health Careers students attend classes at the Holt Campus.  
Second year students will attend either Holt or Cowan depending on the career major chosen.  
Majors offered at Cowan are listed on page 105.
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HL00325- Residential/Client Mobility, Positioning and Transfer 9
HL00326- Basic Nursing Skills 15
HL00328- Care for the Patient with Dementia/Alzheimer’s Diseases 16
HL00329- Death and Dying 5
HL00330- Normal and Abnormal Body Structure and Function 3
HL00327- Supervised Clinical Experience in Long Term Care Aide 16

Medication Administration Technician – 16 Hours
HL00359- Medication Administration Technician 16

Nursing Assistant – 511 Hours
HL00032- Health Careers Core Curriculum (Technology Center) 225
HL00342- Core Medical Terminology 60
HL00046- Anatomy and Physiology 120
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00004- Long Term Care Aide 91

Pharmacy Aide – 350 Hours
HL00049- Core Medical Mathematics 30
HL00342- Core Medical Terminology 60
HL00432- Pharmacy Aide 260

Pharmacy Technician – 735 Hours
HL00342- Core Medical Terminology 60
HL00046- Anatomy and Physiology 120
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00119- Orientation to the Pharmacy Technician Career 15
HL00120- Pharmacy Law and Ethics 15
HL00121- Pharmacology for PhT 75
HL00123- Pharmacological Calculations 60
HL00124- Retail Pharmacy Operations 30
HL00421- Pharmaceutical Terminology 15
HL00422- Professional Skills in the Pharmacy 15
HL00423- Pharmacy Technician Certification Preparation 30
HL00083- Pharmacy Technician Internship 60
HL00032- Health Careers Core Curriculum (Technology Center) 225

Veterinary Assistant – 615 Hours
HL00032- Health Careers Core Curriculum (Technology Center) 225
HL00046- Anatomy and Physiology 120
HL00342- Core Medical Terminology 60
HL00170- Veterinary Office Management Procedures 15231
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HL00169- Core Healthcare Provider CPR and First Aid 15
HL00171- Large and Small Animal Medicine 15
HL00337- Large and Small Animal Care 15
HL00341- Diagnostic Procedures for the Veterinary Assistant 15
HL00344- Surgical Procedures for the Veterinary Assistant 30
HL00051- Routine Duties in a Veterinary Clinic 30
HL00052- Principles of Pharmacology for the Veterinary Assistant 15
HL00053- Internship for Veterinary Assistant 60

Hours 1050 (3 hours/day = 525 hours per year)

Instructors Colleen Dill
405-422-2224 (Best time to contact: 3:15-4:15)
cdill@cvtech.edu

Darlene Koos
405-422-2353 (Best time to contact: 3:15-4:15)
dkoos@cvtech.edu

Neva Wiggins
405-422-2219 (Best time to contact: 3:15-4:15)
nwiggins@cvtech.edu

Program Area 
Description

Gain core knowledge in anatomy, physiology, medical terminology, medical math, first 
aid/CPR and communication pertaining to the health sector. Advanced students may 
choose from Pharmacy Technician, MAT, CNA, Feeding Assistant, Dental Assistant or 
Veterinary Assistant career majors.

Instructional 
Methods

Instructional delivery consists of modules for individualized learning, lecture, group 
and individual projects, guest speakers, field trips, computer software and observation. 
Students gain hands-on experience in lab and clinical settings. Employability skills 
and academic skills instruction are incorporated with occupational skills training 
throughout the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills; Algebra

Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary

Pharmacy Technician
Medication Aide Technician
Nursing Assistant
Veterinary Assistant

$10.00-$15.00/hour
$9.00-$11.00/hour
$9.00-$11.00/hour
$8.00-$10.00/hour
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Certifications Preparation for assessment/certification:

State Health Department

•	 Long Term Care/Nurse Aide

•	 Home Health Care Aide

•	 Nursing Assistant

Pharmacy Technician (PTCB) National Certification Test

National Health Care Foundation Skills Assessment

ODCTE Certificate of Competency:

•	 Dental Assistant

•	 Veterinary Assistant

•	 Pharmacy Technician

Anatomy and Physiology Science credit (high school)

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based 
on each student’s career goals.

Evaluation Written 
Assignments

Lab/Clinical Skills

Tests

1/3

1/3

1/3

If no clinic:

      Written

      Tests

1/2

1/2

Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student 
Organization

Health Occupations Students of America (HOSA)

Clothing 
Requirements

Navy tops (provided) and khaki scrub pants are required for clinicals, OJE  (On-the-
Job Experience) and other activities designated by the school 

233



				          55			                       Program Syllabi 2014-15

Goals 1.	 Prepare students to become professionally-skilled health care workers ready to 
begin their careers in the health care industry.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Practice effective communication skills.

4.	 Provide students with the writing, grammar and math skills necessary to become 
successful as an employee.

5.	 Develop leadership skills through participation in the career tech student 
organization, HOSA.

6.	 Provide students with the study skills and critical thinking skills needed to 
prepare them for lifelong learning.

7.	 Acquire contacts with industry representatives that will lead to potential 
employment for students.

8.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:  		 Heating, Ventilation, Air Conditioning and 
					     Refrigeration

Career Majors:			   Air Distribution Fabricator/Installer
					     Commercial HVAC Technician
					     Residential HVAC Installer
					     Residential HVAC Technician

Course Breakdown by Career Major:							     

Career Majors: Hours
Air Distribution Fabricator/Installer – 300 hours
TI00766- Construction Core 120
TI00522- Introduction to Sheet Metal in Construction 30
TI00946- Installation of Air Distribution Systems 30
TI00723- Insulation 15
TI00523- Sheet Metal Layout and Processes 30
TI00524- Trade Math 15
TI00525- Fabrication and Parallel Line Development 30
TI00802- Workforce Staging 30

Commercial HVAC Technician – 1200 hours
TI00687- Introduction to HVACR: Safety, Tools and Equipment 30
TI00222- Principles of Thermodynamics and Heat Transfer 60
TI00717- Piping and Piping Practices 45
TI00690- Electricity for HVAC/R 60
TI01134- HVAC/R Controls 45
TI01215- HVAC/R Solid State Electronics 30
TI00924- Load Calculations 15
TI00925- Refrigerant System Components 90
TI00685- Air Conditioning Systems 120
TI00148- Refrigerants and Lubricants 15
TI00934- Refrigerant Recovery 15
TI00719- Refrigerant Retrofits 15
TI01146- Heat Pumps 30
TI00922- Heating Systems 120
TI00686- Air Handling 45
TI00684- HVAC/R System Installation and Start-Up (Commercial) 180
TI01161- HVAC/R System Servicing and Troubleshooting (Commercial) 90236
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TI00500- Indoor Air Quality 15
TI01190- HVAC/R Preventive Maintenance 15
TI00497- HVAC/R Codes, Regulations & Standards 30
TI00746- Multiplexed Evaporator Systems 90
TI00802- Workforce Staging 30
TI00718- Professional Service 15

Residential HVAC Installer – 465 hours
TI00687- Introduction to HVACR: Safety, Tools and Equipment 30
TI00222- Principles of Thermodynamics and Heat Transfer 60
TI00717- Piping and Piping Practices 45
TI00148- Refrigerants and Lubricants 15
TI00934- Refrigerant Recovery 15
TI00719- Refrigerant Retrofits 15
TI00686- Air Handling 45
TI01181- HVAC/R System Installation and Start-Up (Residential) 120
TI00500- Indoor Air Quality 15
TI01190- HVAC/R Preventive Maintenance 15
TI00497- HVAC/R Codes, Regulations & Standards 30
TI00718- Professional Service 15
TI00924- Load Calculations 15
TI00802- Workforce Staging 30

Residential HVAC Technician – 1050 hours
TI00687- Introduction to HVACR: Safety, Tools, and Equipment 30
TI00222- Principles of Thermodynamics and Heat Transfer 60
TI00717- Piping and Piping Practices 45
TI00690- Electricity for HVAC/R 60
TI01134- HVAC/R Controls 45
TI01215- HVAC/R Solid State Electronics 30
TI00924- Load Calculations 15
TI00925- Refrigerant System Components 90
TI00685- Air Conditioning Systems 120
TI00148- Refrigerants and Lubricants 15
TI00934- Refrigerant Recovery 15
TI00719- Refrigerant Retrofits 15
TI01146- Heat Pumps 30
TI00922- Heating Systems 120
TI00686- Air Handling 45
TI01181- HVAC/R System Installation and Start-Up (Residential) 120
TI01216- HVAC/R System Servicing and Troubleshooting - Residential 90
TI00500- Indoor Air Quality 15237
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TI01190- HVAC/R Preventive Maintenance 15
TI00497- HVAC/R Codes, Regulations and Standards 30
TI00718- Professional Service 15
TI00802- Workforce Staging 30

Hours 1050 (3 hours/day = 525 hours per year)

Instructor JW Williams

405-422-2251 (Best time to contact: 3:15-4:15)

williamsjw@cvtech.edu

Program Area 
Description

Learn basic fundamentals of safety, mechanics, refrigeration and electricity for HVACR; 
residential and light commercial air conditioning; domestic refrigeration; commercial 
refrigeration and sheet metal. The certificate of graduation in HVACR is accepted by 
the Construction Industries Board as two years of experience toward the three years 
required for a Journeyman License. In addition, graduates earn advanced college 
placement at OSU Okmulgee and advanced placement with the Plumbers and Pipe 
Fitters Union Local 344.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized 
learning, lecture, group and individual projects, guest speakers, field trips, computer 
software and observation. Students gain hands-on experience in installation and service 
procedures. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry Level 
Skills

8th grade reading level

Basic math skills

Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary

Apprentice Installer

Service Help

$10.00-15.00/hour

$10.00-15.00/hour
After obtaining a Journeyman’s License, employees may earn $22.00/hour or more.
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Certifications Preparation for assessment/certification:

Two years toward the 3-year Journeyman License requirement

Advanced placement with the Plumbers and Pipe Fitters Union Local 344

Advanced placement with Sheet Metal Union

EPA Refrigerant Handling Certification

NATE Industry Competence Exam (ICE)

NCCER Competency Certificate

Diploma 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals. 

Evaluation Tests and Quizzes
Performance (LAPs & Job Sheets)
Daily Journal
Participation

40%
40%
10%
10%

Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student 
Organization

SkillsUSA

Clothing 
Requirements

Closed-toe shoes, cotton shirts required in lab.

Goals 1.	 Prepare students for Journeyman’s License in HVACR.

2.	 Prepare students for entry-level positions in HVACR.

3.	 Assist students in obtaining Apprentice License.

4.	 Provide students with employability skills necessary to make them successful in 
the world of work.

5.	 Practice effective communication skills.

6.	 Develop leadership skills through participation in the career tech student 
organization, SkillsUSA.

7.	 Provide students with the study skills and critical thinking skills needed to 
prepare them for higher education.

8.	 Acquire contacts with industry representatives that will lead to potential 
employment for students.

9.	 Develop character traits that will contribute to success on the job. 239
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Program Math 

Hours 50 minutes per day, 5 days a week

Instructor Wendy Hall

(405) 422-2263

whall@cvtech.edu

Suni Williamson

(405) 422-2250

swilliamson@cvtech.edu

Course 
Description

Math classes are available as pull-out courses, both in morning and afternoon classes. 
They are available for 11th or 12th grade students. Classes are taught by a teacher 
certified in the subject areas. Seat time requirement must be fulfilled. Students will 
attend 50 minutes each day. When enrolled, attendance is mandatory. Students will 
receive one math credit (1/2 unit) for each semester successfully completed; credit for 
the technology course will be reduced by one credit. Schools on block schedule will 
grant credit according to their policy. Courses qualify for both high school graduation 
and college entrance requirements and are aligned with the State Department of 
Education’s PASS objectives. Local schools must approve and transcript the credit.

Instructional 
Methods

Instructional delivery includes lecture, group and individual projects, computer software, 
observation, and more. Students gain hands-on experience through participation in labs 
and special projects.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills; Algebra I is a prerequisite.

Resources Scientific calculator is provided for Geometry.

Graphing calculator is provided for Algebra II.

Notebook paper and pencils are required for all classes.

College Courses qualify for both high school graduation and college entrance requirements.

Courses Geometry
Algebra II

240



				          62			                       Program Syllabi 2014-15

Evaluation Notebook

Daily Grades/Quizzes

Formal Assessments/Projects	 

15%

25%

60%

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Goals 1.	 Practice effective verbal and written communication skills.

2.	 Develop and apply problem solving and critical thinking skills.

3.	 Develop leadership and teamwork skills though group activities and projects.

4.	 Instill positive thinking and self confidence.

5.	 Prepare students for higher education.
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CVTC Program Area:		 Practical Nursing

Career Major:			   Licensed Practical Nursing

Course Breakdown by Career Major:							     

Career Major:
Licensed Practical Nurse – 1540 hours
Courses Hours
Medical Terminology 45
Anatomy and Physiology 120
Nursing Concepts 40
Fundamentals I 165
Fundamentals II 70
Pharmacology Skills 60
Medical-Surgical Nursing I 85
Medical-Surgical Nursing II 95
Maternal-Newborn Nursing 65
Pediatric Nursing 65
Mental Health Nursing 40
Level II Clinicals - Basic Nursing/Geriatrics 201.5
Level III Clinicals - Medical Surgical Nursing/Home Health/Hospice/Surgery/Medical 
Office/Maternity 276

Level IV Clinicals - Medical Surgical Nursing II/Medical Health/Pediatrics 212.5

Hours 1540 (Students must attend 24 hours per week.)

Instructors Rhonda Reherman, Director

405-422-2341 (Best time to contact: 3:15-4:15)

rreherman@cvtech.edu

Only adults are eligible to enroll in this program.
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Mike Gibson, Instructor

405-422-2343 (Best time to contact: 3:15-4:15)

mgibson@cvtech.edu

Melisa Hall, Instructor

405-422-2217 (Best time to contact: 3:15-4:15)

mhall@cvtech.edu

Tamara McKeen, Instructor

405-422-2353 (Best time to contact: 3:15-4:15)

tmckeen@cvtech.edu

Terri Kirby, Instructor

405-422-2333 (Best time to contact: Fridays)

tkirby@cvtech.edu 

Robin Brothers, Instructor

405-422-2333 (Best time to contact: 3:15-4:15)

rbrothers@cvtech.edu

Program Area 
Description

The Practical Nursing Program provides students with an individualized, facilitated entry/
exit program of study.  It is a 1540 clock-hour program, and students must attend a minimum 
of 24 hours per week. Students receive classroom and laboratory instruction in the 
school setting and clinical experience in area hospitals and various other health agencies.  
Graduates are eligible to write the NCLEX examination for Practical Nursing licensure 
after successful completion of the Practical Nursing program. The program is accredited 
by the Oklahoma Department of Career and Technology Education, and approved by the 
Oklahoma State Board of Nursing. Students must have a high school diploma or G.E.D. 
and meet the minimum recommendation 70% in reading and 44% in math on the Test 
of Essential Academic Skills (TEAS) for admittance into the program. ESL applicants must 
meet the following minimum recommendation: paper-based international or institutional 
scores - 500 or above is required and for computer-based international TOEFL - 173 or 
above. 
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Oklahoma Nursing Licensure Requirements

The Canadian Valley Technology Center’s School of Practical Nursing is approved by the 
Oklahoma Board of Nursing. Graduates of this state-approved program are eligible to 
apply to write the National Council Licensure Examination (NCLEX) for practical nurses. 
Applicants for Oklahoma licensure must meet all state and federal requirements to hold an 
Oklahoma license to practice nursing. In addition to completing a state-approved nursing 
education program that meets educational requirements and successfully passing the 
licensure examination, requirements include submission of an application for licensure, 
a criminal history records search, and evidence of citizenship or qualified alien status. 
Applicants for practical nurse licensure must also hold a high school diploma or a graduate 
equivalency degree (G.E.D.) [59 O.S. §567.5 & 567.6]. To be granted a license, an applicant 
must have the legal right to be in the United States (United States Code Chapter 8, Section 
1621). In addition, Oklahoma law only allows a license to be issued to U.S. citizens, U.S. 
nationals, and legal permanent resident aliens. Other qualified aliens may be issued a 
temporary license that is valid until the expiration of their visa status, or if there is no 
expiration date, for one year. Applicants who are qualified aliens must present to the 
Board office, in person, valid documentary evidence of: 

1. A valid, unexpired immigrant or nonimmigrant visa status for admission into the United 
States; 

2. A pending or approved application for asylum in the United States; 

3. Admission into the United States in refugee status; 

4. A pending or approved application for temporary protected status in the United 
States;

5. Approved deferred action status; or 

6. A pending application for adjustment of status to legal permanent resident status or 
conditional resident status. 

The Board has the right to deny a license to an individual with a history of criminal 
background, disciplinary action on another health-related license or certification, or 
judicial declaration of mental incompetence [59 O.S. §567.8]. These cases are considered 
on an individual basis at the time application for licensure is made, with the exception 
of felony convictions. An individual with a felony conviction cannot apply for licensure 
for at least five years after completion of all sentencing terms, including probation and 
suspended sentences, unless a presidential or gubernatorial pardon is received [59 O.S. 
§567.5 & 567.6]. 

Regulatory Authority 59 O.S. §567.12 Regulatory Authority 59 O.S. §567.12

244



				          66			                       Program Syllabi 2014-15

INFORMATION FOR APPLICANTS FOR LICENSURE OR AUA CERTIFICATION WITH HISTORY 
OF ARRESTS, CONVICTIONS, OR PRIOR DISCIPLINARY ACTION 

Applicants for licensure or AUA certification in Oklahoma who have ever been 
summoned, arrested, taken into custody, indicted, convicted or tried for, or charged 
with, or pleaded guilty to, the violation of any law or ordinance or the commission of 
any misdemeanor or felony, or requested to appear before any prosecuting attorney or 
investigative agency in any matter; or have ever had disciplinary action taken against 
another health-related license or certification; or have ever been judicially declared 
incompetent are required to notify the Oklahoma Board of Nursing. Failure to report 
such action may be a violation of the Oklahoma Nursing Practice Act. All applicants for 
licensure as a registered nurse or licensed practical nurse must have submitted a criminal 
history records search conducted by the Oklahoma State Bureau of Investigation not 
more than three (3) months prior to submission of the application [59 O.S. §567.5]. 
Effective November 1, 2003, a candidate for a license to practice as a registered nurse 
or licensed practical nurse shall submit to the Oklahoma Board of Nursing “certified 
written evidence that the applicant has never been convicted in this state, the United 
States or another state of any felony, unless five (5) years have elapsed since the date 
of the criminal conviction or the termination of any probation or other requirements 
imposed on the applicant by the sentencing court, whichever shall last occur, or a 
presidential or gubernatorial pardon for the criminal offense has been received” [59 
O.S. §567.5]. Therefore, applicants for licensure in Oklahoma with one or more felony 
convictions cannot apply for licensure for at least five years after completion of all 
sentencing terms, including probation and suspended sentences, unless a presidential or 
gubernatorial pardon is received. The applicant must submit the following information 
to the Board: 1. Application for licensure and licensure fee 2. A signed letter from the 
applicant describing the location and circumstances of the offense, date, court action 
taken and current status 3. OSBI criminal history search not more than three (3) months 
old 4. If applicable, certified copies of the Affidavit of Probable Cause, Information Sheet, 
Charges, Judgment and Sentence, and verification that the sentencing requirements 
are complete (these documents may be obtained from the courthouse in the county 
in which the arrest took place). Please ensure that the copies are certified, e.g., they 
are stamped with the court seal. Failure to submit the above information in a timely 
manner may result in a delay in processing the application. After Board staff reviews this 
information, the applicant will be notified of any additional action that must be taken. 
The applicant may be required to appear before the Board. Additional documentation 
that may be requested prior to this appearance, includes, but is not limited to, letters 
of reference from a clinical faculty member, the director/dean of program, a probation 
officer, employer or others. Please be aware that an applicant may not be eligible for 
licensure or endorsement to surrounding states due to individual states’ restrictions, 
even if the applicant is able to be licensed in Oklahoma. Individuals who plan to apply 
for licensure in other states must check with that state’s board of nursing to obtain 
information on requirements. Form X02 Revised 6/01, 11/02, 12/04, 4/27/2011 

Effective January 2013 all applicants for licensure must present the Oklahoma Board of 
Nursing with a complete background check through the Federal Bureau of Investigation 
(FBI).
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Instructional 
Methods

Instructional delivery consists of online lessons for individualized learning and individual 
projects, field trips, and observation. Students gain hands-on experience in lab and 
clinical settings. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry 
Level Skills

Minimum scores of 70% in reading and 44% in math on the Test of Essential Academic 
Skills (TEAS)

Resources Since curriculum revision is ongoing, only students currently in the program may 
purchase books.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary 
Range

Licensed Practical Nurse $22,000-35,000/year

College Credit/ 
Certifications

                       

Most colleges and universities grant CVTC PN graduates advanced standing                                                                                                   
or college credit.

Preparation for assessment/certification:
Long Term Care Assistant (LTCA)
Home Health Aide (HHA)
Certified Medical Assistant (CMA)

Diploma 
Requirements

Complete courses to total 1540 hours of instruction

Evaluation Total raw points are calculated from the following categories:

•	 Clinical Performance

•	 Assignments

•	 Quizzes

•	 Tests

Grading Scale A = 94 – 100%

B = 87 – 93%

C = 80 – 86%

F = below 80

I  = incomplete

Student 
Organization

HOSA

Clothing 
Requirements

School uniforms are purchased from the CVTC bookstore 246
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Goals 1.	 Prepare students for entry-level positions as Licensed Practical Nurses.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

Detailed program objectives are available from the Practical Nursing Program Director.
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CVTC Program Area:		  Precision Machining Technology

Career Majors:			   Advanced Manual Machinist

					     CNC Machinist

					     Manual Machinist

Course Breakdown by Career Major:							     

Career Majors: Hours
Advanced Manual Machinist – 750 hours
TI00856- Orientation to Machining 30
TI00855- Machine Tool Theory 45
TI01127- Advanced Machine Tool Theory 75
TI00860- Print Reading for Machining 45
TI01162- Advanced Print Reading for Machining 45
TI00303- Precision Measurement 45
TI01060- Advanced Precision Measurement 45
TI00363- Milling Operations 75
TI01128- Milling Production Applications 120
TI00849- Engine Lathe Operations 75
TI01129- Engine Lathe Production Applications 120
TI00802- Workforce Staging 30

CNC Machinist – 1245 hours
TI00856- Orientation to Machining 30
TI00855- Machine Tool Theory 45
TI00860- Print Reading for Machining 45
TI00303- Precision Measurement 45
TI00734- Metal Preparation for Processing 45
TI00364- Precision Grinding 75
TI00849- Engine Lathe Operations 75
TI00363- Milling Operations 75
TI00844- Computer Numerical Control Operations 60
TI00356- Computer Numerical Control Programming	 60
TI00005- Introduction to Quality Control 60
TI00989- CNC Production Applications 60
TI00861- CNC Milling Production Applications 90
TI00802- Workforce Staging 30
TI01130- Advanced Computer Numerical Control Operations 90
TI01061- Computer Numerical Control Setup 105
TI01131- Advanced Computer Numerical Control Setup 105248
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TI01132- Advanced Computer Numerical Control Programming 150

Manual Machinist – 345 hours
TI00856- Orientation to Machining 30
TI00855- Machine Tool Theory 45
TI00860- Print Reading for Machining 45
TI00303- Precision Measurement 45
TI00363- Milling Operations 75
TI00849- Engine Lathe Operations 75
TI00802- Workforce Staging 30

Hours 1050 (3 hours/day = 525 hours per year)

Instructor Marc Belew

405-422-2230 (Best time to contact: 3:15-4:15)

mbelew@cvtech.edu

Course 
Description

Instruction is given in setup and operation of machine tools such as lathes, grinding 
machines, milling and others. Students will learn blueprint reading, math and 
measuring tools. Students will learn to set up, operate and write manual programs for 
CNC machining centers (mills) and lathes. A strong background in basic math including 
geometry is a plus but not required. Graduates will have entry-level machinists’ skills 
for jobs in the manufacturing field.

Instructional 
Methods

Instructional delivery consists of modules for individualized learning, lecture, group 
and individual projects, guest speakers, field trips, computer software and observation. 
Students gain hands-on experience in lab and clinical settings. Employability skills and 
academic skills instruction are incorporated with occupational skills training throughout 
the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills; Algebra; Geometry; Trigonometry

Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary 
Range

CNC Machine Operator

CNC Programmer

$9.00-25.00/hour

$9.00-25.00/hour
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Certifications Preparation for assessment/certification:

ODCTE Competency Tests:

Drill Press

Engine Lathe

CNC (Computer Numerical Control)

NIMS (National Institute for Metalworking Skills) Certification

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Lab Performance / Tests

Workbook Assignments

Daily Grade

25%

25%

50%

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student 
Organization

SkillsUSA

Clothing 
Requirements

Long pants, short-sleeved shirt, closed-toe shoes with socks, and safety glasses are 
required.

Goals 1.	 Prepare students for entry-level positions in precision machining.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Practice effective communication skills.

4.	 Develop leadership skills through participation in the career tech student 
organization, SkillsUSA.

5.	 Develop character traits that will contribute to success on the job.
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Program Project Connect

Hours 6 hours per day (3 hours in Project Connect and 3 hours in a technology program)

Director Brandon Cary, Director
405-422-2267 (Best time to contact: 8:00-4:30)
bcary@cvtech.edu

Instructors Charlotte Wakefield, Instructor/Coordinator

405-422-2280 (Best time to contact: 3:15-4:15)

cwakefield@cvtech.edu

Josh Shandy, Instructor

405-422-2314 (Best time to contact: 3:15-4:15)

jshandy@cvtech.edu

Course 
Description

Project Connect is an alternative education program designed to help high school 
students ages 16-19 acquire a marketable skill while earning the credits necessary 
to receive a high school diploma. The school week includes 15 hours of academic 
instruction and 15 hours of occupational instruction. Students must be referred by 
partner school principals or counselors.

Instructional 
Methods

Instructional delivery consists of learning activity packets for individualized learning, 
group and individual projects, guest speakers, field trips and computer software.  
Employability and life skills instruction is incorporated throughout the program.

Suggested Entry 
Level Skills

8th grade reading level

Resources Books are provided at no cost to Project Connect students.

Certifications High school credit for graduation is granted by the partner school district.

Diploma 
Requirements

Students must meet graduation requirements of their partner schools. Through one-
on-one counseling, students contract to earn the credits needed for a high school 
diploma. Credits are transcripted by the partner high school.

Evaluation Written Work

Computer Curriculum

Tests

1/3

1/3

1/3
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Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Goals 1.	 Assist students with gaining the knowledge and understanding of required academic 
courses with 85% accuracy as presented in individual academic contracts.

2.	 Practice effective communication and life skills.

3.	 Provide students with the writing, grammar and math skills necessary to become 
a successful employee.

4.	 Provide students with the study skills and critical thinking skills needed to prepare 
them for higher education and training.

5.	 Develop character traits that will contribute to success in the workplace and 
society.
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Program Project SEARCH

Hours 1137 hours (6.5 per day = 1,137 hours per year)

Instructor Marti Brown
405-345-3333 (Best time to contact: 7:45-4:15)
brownma@cvtech.edu

Program Area 
Description

Project SEARCH provides employment and educational opportunities for high school 
seniors or post-secondary technology center students with disabilities.  This nine-
month, non-paid internship program is designed to prepare students for entry-level 
employment through training and career development.  Emphasis is on employability 
skills and the desire to work.  The Project SEARCH “classroom” is in a business setting 
provided by INTEGRIS Hospital.  Students’ immersion in the workplace encourages 
teaching and learning to take place through continuous feedback and acquisition 
of work skills.  Project SEARCH is made possible through a partnership of INTEGRIS 
Canadian Valley Hospital in Yukon, Canadian Valley Technology Center Holt Campus, 
and a variety of support agencies.

Qualifications and 
Requirements

One-year successful attendance at career tech

Work Adjustment Training through a cooperating sending school

Active Department of Rehabilitation Services case file

Basic math, reading, and communication skills

Employee Health Screening including a drug screen, two Tuberculosis tests, and any 
other tests requested by Project SEARCH partners

Application Process Complete a Project SEARCH application at the Holt Campus, Canadian Valley 
Technology Center  405-262-2629 (Contact CVTC for the deadline dates)

Student and parent interviews

Completion of a basic vocational evaluation during the interview

Courses/Rotations Nursing

Dietary

Materials/Warehouse

Admissions

Health Information Records and Services

Building Maintenance Services

Housekeeping Services

Instructional 
Methods

Hands-on learning experiences, immersion in the workplace to attain real life 
employment skills, résumé building/application/job interview practice opportunities, 
communication skills development, life skills application, employability skills and 
instruction are incorporated with occupational skills throughout the program. 254
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Occupations/
Average Salary 
Range

This is a non-paid internship program to attain skills needed for competitive employment.  
If the sponsoring business would like to hire a Project SEARCH student, the student may 
receive paid employment during the program or upon graduation.

Resources Trainers and other staff members individualize training for each intern on a daily basis.  
Supplies will be provided to students and/or requested as needed by instructor and 
staff.

Certifications All certifications obtained through CVTC are used to build the intern’s résumé and 
determine career path.

Evaluation Monthly Partner Meetings and Student Led Employment Meetings are regularly 
scheduled to assess progress.  The Weekly Evaluation and Progress Report at the end 
of each rotation are shared with all partners.

Clothing 
Requirements

Close-toed shoes are required.  Interns will wear washable, properly fitting scrubs that 
allow for movement and physical activities required by the program.  Scrubs will be a 
designated color and require Project SEARCH and Canadian Valley Technology Center 
logos.  Students must wear a hospital-issued identification badge.  If lost or ruined, 
students are required to pay fifteen dollars ($15) to replace the badge.

Goals 1.	 Prepare students for entry-level positions in a variety of settings.

2.	 Provide individualized instruction that enables students to gain work experience 
to develop a résumé.

3.	 Create opportunities for students to effectively practice communication skills in a 
wide range of settings.

4.	 Encourage critical thinking and decision-making skills in a real world job setting.

5.	 Develop character traits that will contribute to overall success of the student.

6.	 Develop professional skills and abilities to obtain future employment.

7.	 Network with partnering agencies that may lead to potential employers.
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CVTC Program Area:		  Service Careers

Career Majors:			   Floriculture Design Assistant (T&I)

					     Service Careers Horticulture Assistant (T&I)

					     Service Careers Landscaper’s Assistant (T&I)

					     Service Careers Custodial Floor Care Technician

					     Service Careers Custodial Technician

					     Service Careers Entry Level Carpentry

Course Breakdown by Career Major:

Career Majors: Hours
Floriculture Design Assistant (T&I) – 1008 hours
TI01214- Theory and Design 300
TI00621- Flowers and Foliage 75
TI00622- Basic Techniques and Styles 105
TI01137- Beyond the Basics 105
TI01225- Wedding Flowers 180
TI01226- Sympathy Flowers 75
TI01138- Floral Industry 30
TI00802- Workforce Staging 30
TI00156- Independent Living Skills 108

Service Careers Horticulture Assistant (T&I) – 795 hours
TI00378-Service Careers Life Skills 30
TI00588- Principles of Horticulture 30
TI00589- Propagation of Horticulture Plants 90
TI00593- Fertilizers & Soils 90
TI00594- Greenhouse Management 120
TI00802- Workforce Staging 30
TI01360- Orientation to the Horticulture Industry 45
TI00615- Landscape Tool Operation 120
TI01370- Preventive Maintenance for Horticulture Equipment 60
TI00613- Landscape Grounds Keeping 120
TI00612- Landscaping Design Considerations 60

Service Careers Landscaper’s Assistant (T&I) – 300 hours
TI00378- Service Careers Life Skills 30
TI00613- Landscape Grounds Keeping 120
TI00615- Landscape Tool Operation 120
TI00802- Workforce Staging 30256
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Service Careers Custodial Floor Care Technician – 240 hours
TI00378- Service Careers Life Skills 30
TI00444- Custodial Safety practices 30
TI00377- Custodial Services 75
TI00982- Introduction to Cleaning Chemicals 15
TI00950- Floor Care Equipment 30
TI00964- Introduction to Rest Room Maintenance 15
TI00985- Upholstery and Carpet Maintenance 15
TI00802- Workforce Staging 30

Service Careers Custodial Technician – 1005 hours
TI00771- General Construction Safety and First Aid 30
TI01362- Safety Practices for Custodial Technicians 60
TI01364- Advanced Cleaning Chemicals 45
TI01368- Introduction to Custodial Floor Care Equipment 120
TI01363- Advanced Upholstery and Carpet Maintenance 45
TI01369- Advanced Office Maintenance and Cleaning 150
TI01367- Operation of Floor Care Equipment 150
TI01366- Advanced Custodial Services Skills 150
TI01365- Advanced Restroom Maintenance 195
TI00802- Workforce Staging 30
TI00378- Service Careers Life Skills 30

Service Careers Entry Level Carpentry – 405 hours
TI00767- Introduction to Carpentry 30
TI00766- Construction Core 120
TI00216- Building Materials, Fasteners, and Adhesives 15
TI01496- Hand and Power Tools 15
TI00900- Site Layout One - Distance Measurement and Leveling 30
TI00800- Light Equipment in Construction 15
TI00921- Floor Systems 30
TI00408- Wall and Ceiling Framing 60
TI00223- Roof Framing 30
TI00406- Installation of Interior Doors 15
TI00102- Thermal & Moisture Protection 15
TI01599- Working in the Green Environment 15
TI00718- Professional Service 15

Hours 1050 (3 hours/day = 525 hours per year)
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Instructor Jayson Floyd

405-422-2243 (Best time to contact: 3:15-4:15)

jfloyd@cvtech.edu

Course 
Description

Learn horticulture, floral design, custodial skills and customer service. Students gain 
hands-on experience as they work in the greenhouse. Emphasis is on the development 
of employability skills and attitudes. 

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized 
learning, lecture, group and individual projects, guest speakers, field trips, computer 
software and observation. Students gain hands-on experience in horticulture, floral 
design, and custodial skills. Employability skills and academic skills instruction are 
incorporated with occupational skills training throughout the program.

Suggested Entry 
Level Skills

5th grade reading level

Basic math skills

Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary 
Range

Greenhouse Worker

Customer Service Representative

Landscape Helper

Floral Design Assistant

Janitor/Custodian

$8.00-$15.00/hour

$8.00-$12.00/hour

$8.00-$17.50/hour

$8.00-$12.00/hour

$8.00-$18.00/hour

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Written Work

Lab Performance/Daily Grade

Tests

30%

40%

30%
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Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student 
Organization

SkillsUSA

Clothing 
Requirements

Closed-toe shoes are required for all activities. Long pants are required for custodial 
and landscape labs. Students should wear old clothes or may keep a set of work clothes 
in their lockers.

Goals 1.	 To prepare students for entry-level positions in the areas of horticulture, floral 
design, custodial skills and customer service.

2.	 To provide students with employability skills and character development 
necessary to make them successful in the world of work.

3.	 To develop leadership skills through participation in the career tech student 
organization, SkillsUSA.
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CVTC Program Area:		  Welding

Career Majors:			   Pipe Welder

					     SMAW Structural Welder

					     Structural Welder

					     Welder/Fitter	

Course Breakdown by Career Major:

		  				  

Career Majors:
Pipe Welder – 915 hours Hours
TI00085- Fundamentals of Welding 30
TI00088- Welding Detail Drawings 30
TI00381- Metal Characteristics and Properties 30
TI00756- Metal Preparation and Heat Treatments 30
TI00097- Fundamentals of Cutting Process 30
TI00380- Oxyfuel Cutting 30
TI00095- GMAW Pipe 60
TI00403- GMAW Aluminum Pipe and Plate 45
TI00761- GMAW/FCAW Equipment and Setup 15
TI00090- SMAW Equipment & Setup 15
TI00089- SMAW Electrodes 15
TI00760- Welding Blueprints 15
TI00086- Welding Joint Fit Up and Adjustment 15
TI00382- Weld Quality 15
TI00082- GTAW Carbon Steel Pipe 90
TI00084- GTAW Low Alloy & Stainless Steel Pipe 90
TI00762- GTAW Aluminum Pipe 75
TI00405- FCAW Pipe 45
TI00092- SMAW Open Root Pipe Welds 105
TI00094- SMAW Stainless Steel Groove and Pipe Welds 75
TI00753- Air Carbon Arc Cutting and Gouging 15
TI00087- Plasma Arc Cutting 15
TI00802- Workforce Staging 30

SMAW Structural Welder – 555 hours
TI00085- Fundamentals of Welding 30
TI00088- Welding Detail Drawings 30
TI00756- Metal Preparation and Heat Treatments 30260



				          82			                       Program Syllabi 2014-15

TI00381- Metal Characteristics and Properties 30
TI00097- Fundamentals of Cutting Processes 30
TI00380- Oxyfuel Cutting 30
TI00086- Welding Joint Fit Up and Adjustment 15
TI00090- SMAW Equipment & Setup 15
TI00089- SMAW Electrodes 15
TI00760- Welding Blueprints 15
TI00382- Weld Quality 15
TI00401- SMAW Beads & Fillet Welds 120
TI00091- SMAW Groove Welds with Backing 30
TI00093- SMAW Open V Groove Welds 120
TI00802- Workforce Staging 30

Structural Welder – 840 hours
TI00085- Fundamentals of Welding 30
TI00088- Welding Detail Drawings 30
TI00381- Metal Characteristics and Properties 30
TI00756- Metal Preparation and Heat Treatments 30
TI00097- Fundamentals of Cutting Process 30
TI00380- Oxyfuel Cutting 30
TI00761- GMAW/FCAW Equipment and Setup 15
TI00083- GTAW Equipment & Filler Materials 15
TI00090- SMAW Equipment & Setup 15
TI00089- SMAW Electrodes 15
TI00086- Welding Joint Fit Up and Adjustment 15
TI00760- Welding Blueprints 15
TI00382- Weld Quality 15
TI00386- GMAW Plate 60
TI00387- GTAW Plate 60
TI01435- GTAW Aluminum Plate 45
TI00385- FCAW Plate 60
TI00401- SMAW Beads & Fillet Welds 120
TI00091- SMAW Groove Welds with Backing 30
TI00093- SMAW Open V Groove Welds 120
TI00753- Air Carbon Arc Cutting and Gouging 15
TI00087- Plasma Arc Cutting 15
TI00802- Workforce Staging 30

Welder/Fitter – 1050 hours
TI01619- Introduction to Welding & Cutting Processes 90
TI00761- GMAW/FCAW Equipment and Setup 15
TI00381- Metal Characteristics and Properties 30261
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TI01620- FCAW Plate/Pipe 60
TI00753- Air Carbon Arc Cutting and Gouging 15
TI00087- Plasma Arc Cutting 15
TI00760- Welding Blueprints 15
TI00086- Welding Joint Fit Up and Adjustment 15
TI00083- GTAW Equipment & Filler Materials 15
TI00387- GTAW Plate 60
TI00089- SMAW Electrodes 15
TI00090- SMAW Equipment & Setup 15
TI00401- SMAW Beads & Fillet Welds 120
TI01373- Welding Detail Drawings II 45
TI01435- GTAW Aluminum Plate 45
TI00082- GTAW Carbon Steel Pipe 90
TI01351- Mitering, Saddling and Branching of Pipe 75
TI00092- SMAW Open Root Pipe Welds 105
TI00756- Metal Preparation and Heat Treatments 30
TI00095- GMAW Pipe 60
TI00084- GTAW Low Alloy & Stainless Steel Pipe 90
TI00802- Workforce Staging 30

Hours 1050 (3 hours/day = 525 hours per year)

Instructor Rayce Sanders

405-422-2232 (Best time to contact: 3:15-4:15)

rsanders@cvtech.edu

Program Area 
Description

Prepare for a profitable career in the welding field. Employment is available in hundreds 
of manufacturing jobs within the Canadian and Oklahoma County areas. Obtain Welder 
Certification in Shielded Metal Arc Welding (Stick), Gas Metal Arc Welding (MIG), Flux 
Cored Arc Welding (FCAW) and Gas Tungsten Arc Welding (TIG). Instruction is also given 
in oxy-fuel cutting and weld shop blueprint reading.

Instructional 
Methods

Instructional delivery consists of modules for individualized learning, lecture, group 
and individual projects, guest speakers, field trips, computer software and observation. 
Students gain hands-on experience in welding projects. Employability skills and 
academic skills instruction are incorporated with occupational skills training throughout 
the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills
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Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.  

(Bookstore prices are subject to change)

Occupations/ 
Average Salary 
Range

Welder 

Fabricator 

Fitter 

Inspector 

Retail Sales 

$12.00-20.00/hour

$12.00-20.00/hour

$12.00-20.00/hour

$12.00-20.00/hour

$12.00-20.00/hour

Certifications Preparation for assessment/certification:

Certified Welder  

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) or welding 
certifications based on each student’s career goals.

Evaluation Daily Grade/Projects 70%
Skill Level/Work Chart Grade 10%
Written and Shop Tests 20%

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student 
Organization

SkillsUSA

Clothing 
Requirements

Steel-toe high-top boots, welding shirt or jacket, safety glasses, welding cap and 
welding gloves
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Goals 1.	 Prepare students for entry-level positions in welding.

2.	 Provide students with employability skills necessary to make them successful 
in the world of work.

3.	 Practice effective communication skills.

4.	 Provide students with the writing, grammar and math skills necessary to 
become successful as an employee.

5.	 Develop leadership skills through participation in the career tech student 
organization, SkillsUSA.

6.	 Provide students with the study skills and critical thinking skills needed to 
prepare them for higher education.

7.	 Acquire contacts with industry representatives that will lead to potential 
employment for students.

8.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:		  Biomedical Sciences
Career Major:				   (Project Lead the Way) Biomedical Science and Medicine

Course Breakdown by Career Major:	

						    

Career Majors: Hours
PLTW Biomedical Science and Medicine – 960 hours
ST00003- Principles of Biomedical Sciences 120
ST00010- Trigonometry/Pre-Calculus 120
ST00016- Pre-AP Chemistry 120
ST00001- Human Body Systems 120
ST00004- Medical Interventions 120
ST00007- AP Chemistry 120
ST00005- Biomedical Innovation 120
ST00028- AP Biology 120
ST00029- AP Statistics 120
HL00046- Anatomy & Physiology 120

Program Biomedical Science

Hours 1320 Hours (3 hours per day, taught on A-B block schedule)

Instructors Ted Harp 
405-345-3420  
(Best time to contact: 7:45 - 8:15 and 3:30-4:15.  Arrangements may also be made to 
meet with the instructor during lunch from 11:20 - 12:15)
harpt@cvtech.edu

Corey Herndon 
405-345-3343 
(Best time to contact: 7:45 - 8:15 and 3:30-4:15.  Arrangements may also be made to 
meet with the instructor during lunch from 11:20 - 12:15)
cherndon@cvtech.edu

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road. 
Only high school students are eligible to enroll in this program.
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Course 
Description

Biomedical Science curriculum consists of the following PLTW courses: Principles of 
the Biomedical Sciences, Human Body Systems, Medical Interventions, and Biomedical 
Innovations.   These courses are supplemented by rigorous science electives.  Lessons 
will engage students in relevant hands-on situations related to the human body, 
cell biology, genetics, diseases, and other topics. These courses are designed to give 
the college-bound student a “head start” on challenging advanced medical studies.

Instructional 
Methods

Instructional delivery consists of modules for individualized learning, lecture, 
group and individual projects, guest speakers, field trips, computer software 
and observation. Students gain hands-on experience in lab and clinical 
settings. Academic instruction employs the STEM method, which incorporates 
Science, Technology, Engineering, & Math principles, successful study skills, 
research technique, and technical design training throughout the program.

Admission  
Pre-requisites

Completion of Biology I, Algebra I and Geometry in high school.  Courses suggested, 
not required are Algebra II and Chemistry. 
A grade of “B” or better in all math and science courses.  
A PLAN score composite of 19 or higher in Science, Math, and Reading, with a strong 
interest in the medical field.  
A grade of “C” or better in pre-AP and AP courses. 
90% attendance for the previous semester, or supporting documentation for 
extenuating circumstances.  
If the number of eligible candidates exceeds the number of seats then students will 
be selected based on the normalized average of the Plan Score and Weighted GPA 
with students having completed Algebra II being given highest priority.  
Scheduled admissions interview with Biomed instructors and counselor

Retention Criteria It is our goal that students make a “B” or better each semester to automatically 
progress to the next semester. 

A grade of “C” requires communication between CVTC staff and parent with the goal 
of improving the grade. 

A grade of “D” is cause for cessation of a student’s involvement in the program at the 
end of the current school year. 

A grade of “F” is cause for cessation of a student’s involvement in the program at the 
end of the current semester. 

A student in the Biomedical Sciences Program is expected to maintain a career major 
GPA of 2.5. If a student fails to maintain this GPA, the student will be placed on 
academic probation for one semester. If the student fails to bring up the GPA, then 
the student will be dismissed from the program. 

Students enrolled in AP courses within the Biomedical Sciences Program will be 
expected to take the AP exam. Some high schools require students to take the exam 
in order to receive weighted credit.

Resources Books and lab supplies are provided at no cost to high school students.  267
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Occupations/ 
Average Salary 
Range

                     

Health Information Manager 
Physician 
Dentist 
Physical Therapist 
Medical Technologist  
Ultrasound Technician 
Radiologist 
Paramedic 
Medical Writer 
Veterinarian 
Dietician 
Registered Nurse 
Pharmacist

$43,846-68,370 
$243,000-320,000 
$72,000-180,000 
$62,350-95,900 
$31,949-49,452 
$43,826-67,454 
$45,885-72,738 
$22,630-35,194 
$33,446-51,688 
$48,430-88,275 
$33,072-51,314 
$35,797-55,890 
$68,494-102,960

Credits Anatomy & Physiology- Lab Science Credit

Pre-AP, AP Chemistry-Lab Science Credit

AP Biology-Lab Science Credit

AP Statistics – Math Credit

Trigonometry/Pre-Calculus – Math Credit

Science Electives (Principles of Biomedical Science, Human Body Systems, Medical 
Interventions, Biomedical Innovations)

Students may earn college credit with qualifying AP exam scores.

Ask about Project Lead the Way and college credit hours that may be earned.

Student Organization 
and Recognition

Students in the Biomedical Science program will be eligible to participate in the 
HOSA student organization, a variety of community service projects, and may opt to 
submit a project to a national science competition such as Young Naturalist, Young 
Epidemiology Scholars, or Exploravision.

Students who meet requirements will be eligible for nomination to the National 
Technical Honor Society.

Diploma

Requirements

Complete competencies equivalent  to 1320 hours of instruction

Courses Core Requirements Hours

Year 1:
Principles of Biomedical Science 
Human Body Systems                                                                                       

120 
120
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Pre-AP Chemistry, Algebra II, 
Trig/pre-calc, or Anatomy and 
Physiology, AP Chemistry, AP 
Statistics, AP Biology

120
 

AP Biology 120

Year 2: 
Biomedical Innovations                                                                                                                                     

 
120

Medical Interventions 120
AP Chemistry 120
AP Statistics 120
Additional course elective not 
taken in year one

120

Grading Scale Presentations

Labs

Quizzes/Tests

Finals

30% 

30% 

25%

15%

*

*

*

*
*Category weights may vary, depending upon class.

Evaluation A = 90 – 100%          
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60%
I = Incomplete

Goals 1.	 To prepare students for college entrance into a professional biomedically- 
related degree program.

2.	 To practice effective communication skills.

3.	 To develop leadership skills through participation academic competitions, 
community service, and portfolio development.

4.	 To provide students with the study skills and critical thinking skills needed to 
prepare them for higher education.

5.	 To acquire contacts with professional mentors that will provide valuable 
guidance and future networking resources.
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CVTC Program Area:	 Business & Medical Office Technology

Career Majors:			   Administrative Assistant
Customer Service
Full Charge Bookkeeper
Payroll Accounting Clerk
Legal Office Assistant (Unavailable after 2014-15 School Year)
Medical Insurance Coder
Medical Office Assistant
Medical Transcriptionist
Medical Office Specialist
Professional Medical Coding Specialist

Career Majors with Course Code and Title: Hours

Administrative Assistant – 600 Hours
BT00182- Fundamentals of Technology 120
BT00014- Fundamentals of Administrative Technologies 120
BT00114- Administrative Technologies II 120
BT00049- Office Administration & Management 148
BT00110- Career Major Capstone 120

Customer Service – 480 Hours
BT00182- Fundamentals of Technology 120
BT00232- Customer Service 120
BT00014- Fundamentals of Administrative Technologies 120
BT00110- Career Major Capstone 120

Full Charge Bookkeeper – 960 Hours
BT00182- Fundamentals of Technology 120
BT00011- Accounting I 120
BT00035- Computerized Accounting 120
BT00119- Payroll Accounting 120
BT00013- Accounting II 120
BT00014- Fundamentals of Administrative Technologies 120
BT00114- Administrative Technologies II 120
BT00110- Career Major Capstone 120

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road. 
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Payroll Accounting Clerk – 840 Hours
BT00182- Fundamentals of Technology 120
BT00011- Accounting I 120
BT00035- Computerized Accounting 120
BT00119- Payroll Accounting 120
BT00014- Fundamentals of Administrative Technologies 120
BT00114- Administrative Technologies II 120
BT00110- Career Major Capstone 120

Legal Office Assistant – 1140 Hours  Not available after 2014-15 School Year
BT00182- Fundamentals of Technology 120
BT00030- Foundations for the Legal Office 180
BT00089- Legal Office Procedures 180
BT00221- Advanced Computer Application for the Law Office 180
BT00220- Advanced Legal Communications 180
BT00092- Legal Specialist 180
BT00110- Career Major Capstone 120

Medical Insurance Coder – 1080 hours
BT00182- Fundamentals of Technology 120
BT00014- Fundamentals of Administrative Technologies 120
BT00009- Foundations of Medical Office/Medical Terminology 180
BT00078- Patient Billing 180
BT00106- Medical Insurance 180
BT00029- ICD-CPT Coding 180
BT00110- Career Major Capstone 120

Medical Office Assistant – 900 hours
BT00182- Fundamentals of Technology 120
BT00014- Fundamentals of Administrative Technologies 120
BT00009- Foundations of Medical Office/Medical Terminology 180
BT00078- Patient Billing 180
BT00106- Medical Insurance 180
BT00110- Career Major Capstone 120

Medical Transcriptionist – 1080 hours
BT00182- Fundamentals of Technology 120
BT00014- Fundamentals of Administrative Technologies 120
BT00009- Foundations of Medical Office/Medical Terminology 180
BT00078- Patient Billing 180
BT00106- Medical Insurance 180
BT00120- Medical Transcription 180271
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BT00110- Career Major Capstone 120

Medical Office Specialist – 1229 hours (Medical Administrative Assistant)
HL00228- Computer Keyboarding 45
HL00436- Introduction to Microsoft Programs 196
BT00162- MS Word and Computer Literacy 30
HL00342- Core Medical Terminology 98
HL00365- Introduction to Medical Office 96
HL00368- Medical Informatics 45
HL00287- Introduction to Medical Insurance 100
HL00435- Introduction to Medical Transcription 140
HL00367- Medical Coding 300
HL00438- Introduction to Anatomy & Physiology 48
HL00016- Core Technical Skills in Healthcare 15
HL00050- Core First Aid 15
HL00414- Core Healthcare Provider CPR 6
HL00439- Medical Office Specialist Internship 95

Professional Medical Coder Specialist – 1136 hours
HL00342- Core Medical Terminology 98
HL00368- Medical Informatics 45
HL00287- Introduction to Medical Insurance 100
HL00367- Medical Coding 714
HL00438- Introduction to Anatomy & Physiology 48
HL00016- Core Technical Skills in Healthcare 15
HL00050- Core First Aid 15
HL00414- Core Healthcare Provider 6
HL00439- Medical Office Specialist Internship 95

Hours 1050 (3 hours/day = 525 hours per year)

Instructor Nancy Johnson

405-422-2216 (Best time to contact: 3:15-4:15)

njohnson@cvtech.edu
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Course	Description Business Office Technology provides students with technology and managerial skills 
needed for success in competitive business careers.  Students learn basic office and 
computer skills including word processing, spreadsheet, database, and presentation 
software.  Students who choose an accounting related major will develop an in-depth 
understanding of accounting concepts, theories, and procedures.  Individualized and 
group instruction, combined with hands-on training, prepares students for careers in 
areas of accounting, customer service, and administrative support.

Medical Office Technology prepares students through training in medical administrative 
assisting, billing, coding, insurance and transcription.  Other studies include MS 
Windows, Word, and Excel; medical terminology, anatomy and keyboarding.

 
Instructional 
Methods

Instructional delivery consists of modules for individualized learning, group discussion,  
lecture, group and individual projects, field trips, guest speakers, computer software, 
online learning, observation, and on the job training.  Employment, academic, social, 
and personal skills are incorporated throughout the program.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills

Resources Books are provided at no cost to high school students. Adults should contact the 
instructor for a list of books and other supplies.

       (Bookstore prices are subject to change)

Occupations / 
Average Salary Range

Administrative Assistant

Customer Service Representative

Accounts Payable/Receivable Clerk

Bookkeeper

Payroll

Medical Insurance/Billing Specialist

Medical Coder

Medical Office Assistant

Professional Medical Coder Specialist

$26,540

$27,280

$28,340

$28,450

$33,380

$8.50-11.00/hour

$8.50-13.00/hour

$7.50-9.00/hour

$32,000/year with CPC Certification

Certifications Preparation for assessment/certification:

Brainbench Industry Certifications

Computer Technology credit (high school)

Certified Professional Coder (CPC) from the American Academy of Professional 
Coders (AAPC)
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Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation	 Daily Grade
Written Assignments & Tests

20%
80%

Grading Scale A = 90 – 100%
B = 80 – 89%
C = 70 – 79%
D = 60 – 69%
F = below 60
I  = incomplete

Student Organization Health Occupations Students of America (HOSA) or Business Professionals of America 
(BPA)

Goals 1.	 Prepare students for entry-level positions in business or medical office occupations.

2.	 Students gain both the technical, employability, and interpersonal skills needed 
to effectively serve customers and clients.

3.	 Students gain high-level technology and managerial skills needed for success in 
competitive careers.

4.	 Strengthen the writing, grammar and math skills necessary to become successful 
as an employee.

5.	 Develop leadership skills through participation in the career tech student 
organizations HOSA or BPA.

6.	 Practice the study skills and critical thinking skills needed to prepare students for 
higher education.

7.	 Acquire contacts with industry representatives that will lead to potential 
employment for students.
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CVTC Program Area:		  Computer Aided Drafting and Design

Career Majors:			   Animator Technician 
					     3D Gaming Designer 
					     CAD Basic Drafter 
					     CAD Drafter

				  

Career Majors with Course Code and Title: Hours

Animator Technician – 510 hours 
TI00302- Drawing and Document Management 45
BT00061- Fundamentals of 3D Motion Graphics 120
BT00098- 3D Animation 120
TI01059- Presentation Graphics Animation 195
TI00802- Workforce Staging 30

3D Gaming Designer – 945 hours  
TI01386- Introduction to Computers and Applications 45
TI01392- Evolution of Game Technology 60
TI01380- Fundamentals of Drawing 90
TI01395- Digital Imaging 120
TI01393- Game Development and Design Concepts 120
TI01394- 3D Rendering and Design Visualization 90
TI01388- Game Level Design 120
TI01389- 3D Character Design and Animation 90
TI01390- Animation and Game Scripting 120
TI01385- 3D Gaming Capstone 60
TI00802- Workforce Staging 30

CAD Basic Drafter – 525 hours 
TI00365- Fundamentals of Computer Aided Drafting and Design 120
TI00302- Drawing and Document Management 45
TI00625- Materials and Equipment Specifications 45
TI00445- Principles of CAD Design 165
TI00465- Engineering Computer Aided Drafting and Design 120
TI00802- Workforce Staging 30

CAD Drafter – 1080 hours 
TI00365- Fundamentals of Computer Aided Drafting and Design 120

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.
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TI00302- Drawing and Document Management 45
TI00625- Material and Equipment Specifications 45
TI00445- Principles of CAD Design 165
TI00880- Architecture Computer Aided Drafting and Design 120
TI00465- Engineering Computer Aided Drafting and Design 120
TI00541- Manufacturing Computer Aided Drafting and Design 120
TI00884- CAD Civil Introduction 60
TI00327- CAD Piping Introduction 60
TI00802- Workforce Staging 30
TI01059- Presentation Graphics Animation 195

Hours 1050 (3 hours/day = 525 hours per year)

Instructor Chris Hedrick 
405-345-3421 (Best time to contact: 3:20-4:15) 
chedrick@cvtech.edu

Program Area 
Description

Emphasis is on basic computer aided drafting and technical, architectural and 
structural drafting. Graduates of the program qualify to be beginning drafters for the oil 
industry, department of transportation, and architectural, structural and engineering 
companies. Students who select the animation option are prepared for college-level 
work in information technology /animation.

Instructional 
Methods

Instructional delivery consists of learning activity packets, online tutorials, modules 
for individualized learning, lecture, group and individual projects, guest speakers, field 
trips, computer software and observation.  Employability skills and academic skills 
instruction are incorporated with occupational skills training throughout the program.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills

Resources Books are provided at no cost to high school students; adult students may need to 
purchase books. (Bookstore prices are subject to change.)

Occupations / 
Average Salary 
Range

Drafting/CAD Operator $9.00 - $17.50/hour

Certifications Preparation for assessment/certification:

Computer Technology credit (high school)
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Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based 
on each student’s career goals.

Evaluation	 Tests and Quizzes

Portfolios

Daily Grade/On Task

Assignments

Leadership Participation

20%

40%

20%

20%

extra credit

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student Organization SkillsUSA

Goals 1.	 Prepare students for entry-level positions in CAD or drafting.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Practice effective communication skills.

4.	 Provide students with the writing, grammar and math skills necessary to become 
successful as an employee.

5.	 Develop leadership skills through participation in the career tech student 
organization, SkillsUSA.

6.	 Provide students with the study skills and critical thinking skills needed to prepare 
them for higher education.

7.	 Develop character traits that will contribute to success on the job.

278



				          100			                      Program Syllabi 2014-15

279



				          101			                      Program Syllabi 2014-15

CVTC Program Area:		  Computer Programming

Career Majors:			   Computer Programmer	  
					     Java Programmer
					     E-Business Specialist - Computer Support
					     E-Business Specialist-Web

					   

Career Majors with Course Code and Title: Hours

Computer  Programmer – 1080 hours                                                                                               
BT00182- Fundamentals of Technology 120
BT00206- Basic Programming 120
BT00233- Java Programming 120
BT00016- Advanced Programming 120
BT00121- Systems Analysis, Design and Testing 120
BT00207- MySQL Basics 120
BT00124- C# Programming 240
BT00110- Career Major Capstone 120

Java Programmer – 720 hours
BT00182- Fundamentals of Technology 120
BT00183- Programming Fundamentals 120
BT00233- Java Programming 120
BT00016- Advanced Programming 120
BT00121- Systems Analysis, Design and Testing 120
BT00110- Career Major Capstone 120

E-Business Specialist - Computer Support – 840 hours
BT00182- Fundamentals of Technology 120
BT00003- Fundamentals of Web Design 120
BT00031- Design Tools and Electronic Marketing Strategies 120
BT00004- Web Scripting Foundations 120
BT00036- E-Commerce Site Production 120
BT00126- Computer Repair and Troubleshooting I 120
BT00051- Computer Repair and Troubleshooting II 120

E-Business Specialist - Web – 840 hours
BT00182- Fundamentals of Technology 120

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.
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BT0003- Fundamentals of Web Design 120
BT00031- Design Tools and Electronic Marketing Strategies 120
BT00004- Web Scripting Foundations 120
BT00036- E-Commerce Site Production 120
BT00147- Web Application Development 120
BT00017- Network/Client Operating Systems 120

Hours 1050 (3 hours/day = 525 hours per year)

Instructor Hital Damani 
405-345-3350 (Best time to contact: 3:20-4:15) 
hdamani@cvtech.edu

Program Area	 
Description

Students will learn to write object oriented programs. They will use various programming 
languages to create event-driven programs and expand their knowledge used in business 
applications both for Windows and for the Web. Students will also learn to code game 
engines to create computer video games or other interactive applications with real-
time graphics. The various languages that students will learn are HTML, PHP, JAVA, C#, 
Visual BASIC.Net, mySQL, and other scripting languages.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized 
learning, lecture, group and individual projects, guest speakers, field trips, computer 
software and observation. Employability skills and academic skills instruction are 
incorporated with occupational skills training throughout the program.

Suggested Entry 
Level Skills

10th grade reading level

Basic math skills

Resources Books are provided at no cost to high school students; adult students may need to 
purchase books.

	 (Bookstore prices are subject to change.)

Occupations / 
Average salary 
Range

Web Designer 

Java Programmer

.Net/C# Programmer

$16,000-$56,000/year

$24,000-$60,000/year

$24,000-$60,000/year
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Certifications Preparation for testing/certification:
CompTIA A+ Certification
Brainbench C# Certification
Brainbench System Analysis
Brainbench Programming Concepts
Brainbench HTML5
Brainbench Javascript
Brainbench Technical Help Desk
Brainbench Presentation Skills
Brainbench Computer Technical Support
Brainbench Java 6 Fundamentals
Computer Technology credit (high school)

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.	

Evaluation	 Daily Grade

Lab Grade

Tests

25%

25%

50%
Students can earn bonus points on pop quizzes, special projects and 
professional dress.

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student Organization Business Professionals of America (BPA)

282



				          104			                      Program Syllabi 2014-15

Goals 1.	 Prepare students for entry-level positions in computer programming and/or to 
pursue higher education.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

3.	 Practice effective communication skills.

4.	 Provide students with the writing, grammar and math skills necessary to become 
successful as an employee.

5.	 Develop leadership skills through participation in the career tech student 
organization, BPA.

6.	 Provide students with the study skills and critical thinking skills needed to prepare 
them for higher education.

7.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:		  Health Careers

Career Majors:			   Advanced Unlicensed Assistant (AUA) 
					     Basic Medical Assistant (MA) 
					     Certified Medication Aide (CMA) 
					     Feeding Assistant 
					     Home Health Care Nursing Aide (HHA) 
					     Medication Administration Technician (MAT) 
					     Nursing Assistant (CNA) 
					     Restorative Aide

Career Majors with Course Code and Title: Hours

Advanced Unlicensed Assistant (AUA) – 751 hours
HL00032- Health Careers Core Curriculum (Technology Center) 225
HL00342- Core Medical Terminology 60
HL00046- Anatomy and Physiology 120
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00004- Long Term Care Aide 91
HL00151- Advanced Unlicensed Assistant (Theory and Clinical) 240

Basic Medical Assistant (MA) – 540 hours
HL00342- Core Medical Terminology 60
HL00046- Anatomy and Physiology 120
HL00363- Introduction to Medical Assisting 30
HL00233- Pharmacology 45
HL00404- Introduction to Medical Office Clinical Procedures (Part I) 60
HL00394- Introduction to Medical Office Clinical Procedures (Part II) 60
HL00305- Medical Assisting Clinical Experience 		  165

Certified Medication Aide (CMA) – 61 hours
HL00003- Certified Medication Aide 45
HL00412- Advanced CMA-Insulin Administration 16

Feeding Assistant – 285 hours
HL00032- Health Careers Core Curriculum (Technology Center) 225
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00429- Feeding Assistant 45

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.
All first year Health Careers students will attend the Holt/El Reno campus
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Home Health Care Nursing Aide (HHA) – 16 hours
HL00001- Home Health Care Nursing Assistant 16
Medication Administration Technician (MAT) – 16 hours
HL00359- Medication Administration Technician 16

Nursing Assistant (CNA) – 511 hours
HL00032- Health Careers Core Curriculum (Technology Center) 225
HL00342- Core Medical Terminology 60
HL00046- Anatomy and Physiology 120
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00004- Long Term Care Aide 91

Restorative Aide – 571 hours
HL00032- Health Careers Core Curriculum (Technology Center) 225
HL00342- Core Medical Terminology 60
HL00046- Anatomy and Physiology 120
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00004- Long Term Care Aide 91
HL00008- Restorative Care Aide 60

Hours 1050 (3 hours/day = 525 hours per year)

Instructor Angela Siegrist

405-345-3424 (Best time to contact: 3:15-4:15)

asiegrist@cvtech.edu

Program Area 
Description

Gain core knowledge in anatomy, physiology, medical terminology, medical math, first 
aid/CPR and communication pertaining to the health sector. Advanced students may 
choose from CNA, MAT, Advanced Unlicensed Assistant, Certified Medication Aide, 
Medical Assisting and Home Health Care Nursing Assistant career majors.

Instructional 
Methods

Instructional delivery consists of modules for individualized learning, lecture, group 
and individual projects, guest speakers, field trips, computer software and observation. 
Students gain hands-on experience in lab and clinical settings. Employability skills and 
academic skills instruction are incorporated with occupational skills training throughout 
the program.

Suggested Entry 
Level Skills

8th grade reading level

Basic math skills; Algebra
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Resources Books are provided at no cost to high school students.  Adults should contact the 
instructor for a list of books and other supplies.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary

Nursing Assistant 

Medication Administration Technician

Advanced Unlicensed Assistant

Certified Medication Aide

Home Health Care Nursing Assistant

Medical Assistant

$7.25-$10.00/hour 

$7.25-$10.00/hour

$10.00-$14.00/hour

$7.25-$10.50/hour 

$7.25-$10.00/hour

$10.25-$14.20/hour

Certifications Preparation for assessment/certification:

Holt/El Reno offers first year certifications which will transfer to the second year.

•	 Nursing Assistant (CNA)

•	 Medication Administration Technician (MAT)

•	 Advanced Unlicensed Assistant (AUA)

•	 Certified Medication Aide (CMA)

•	 Home Health Care Nursing Assistant (HHA)

•	 Medical Assistant, Phlebotomy (MA)

National Health Science Assessment available after the first year

Anatomy and Physiology (High School Science Credit)

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Written Assignments

Contract Grade

Lab/Clinical Skills

Tests

25%

25%

25%

25%

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Student 
Organization

Health Occupations Students of America (HOSA)
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Clothing 
Requirements

Navy tops (to be checked out) and khaki scrub pants are required for clinicals, OJE 
(On-the-Job Experience) and other activities designated by the school. 

Goals 1.	 Prepare students to become professionally-skilled health care workers ready to 
begin their careers in the health care industry.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Practice effective communication skills.

4.	 Provide students with the writing, grammar and math skills necessary to become 
successful as an employee.

5.	 Develop leadership skills through participation in the career tech student 
organization, HOSA.

6.	 Provide students with the study skills and critical thinking skills needed to prepare 
them for lifelong learning.

7.	 Acquire contacts with industry representatives that will lead to potential 
employment for students.

8.	 Develop character traits that will contribute to job success.
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Program Math 

Hours 80-85 minute classes every other day and alternating Fridays.

Instructor Cheryl Brannum 
405-345-3356 (Best time to contact: 9:45-10:00 am or 1:45-2:00pm) 
 cbrannum@cvtech.edu 

Course 
Description

Math classes are available as pull-out courses, both in morning and afternoon classes. 
They are available for 11th or 12th grade students. Classes are taught by a teacher certified 
in the subject areas. Seat time requirement must be fulfilled. Students will attend 80-
85 minutes every other day and on alternating Fridays. When enrolled, attendance 
is mandatory. Students will receive one math credit (1/2 unit) for each semester 
successfully completed; credit for the technology course will be reduced by one credit. 
Schools on block schedule will grant credit according to their policy. Courses qualify for 
both high school graduation and college entrance requirements and are aligned with 
the State Department of Education’s PASS objectives. Local schools must approve and 
transcript the credit.

Instructional 
Methods

Instructional delivery consists of lecture, group and individual projects, computer 
software and observation. Students gain hands-on experience through participation in 
labs and special projects.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills, Algebra I is a prerequisite.

Resources Books are provided at no cost to high school students.

Scientific calculator is suggested for Geometry.

Graphing calculator is provided for Algebra II, Trigonometry/Pre-Calculus and AP 
Statistics.

Notebook paper and pencils are required for all classes.

College Credit/ 
Certifications

Courses qualify for both high school graduation and college entrance requirements.

Preparation for assessment/certification:

College credit is given to AP Statistics students who score high enough on their AP Exams 
(colleges set the standards).

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.
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Courses Geometry
Algebra II
Trigonometry/Precalculus
AP Statistics

Evaluation Daily and/or Chapter Notes

Exercises

Daily assessments/Projects/labs

Assessments	  

9-weeks Assessments

10%      

30%                             

20%                             

30%                             

10%                             

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Goals 1.	 Practice effective verbal and written communication skills.

2.	 Develop and apply problem solving and critical thinking skills.

3.	 Develop leadership and teamwork skills though group activities and projects.

4.	 Instill positive thinking and self confidence.

5.	 Prepare students for higher education.
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CVTC Program Area:		  Pre-Engineering
Career Major:				   (Project Lead the Way) Pre-Engineering

Course Breakdown by Career Major:	 						    

Career Majors: Hours
PLTW Pre-Engineering – 960 hours
ST00023- Introduction to Engineering Design 120
ST00024- Principles of Engineering 120
ST00010- Trigonometry/ Pre-Calculus 120
ST00011- Pre-AP Physics 120
ST00021- Digital Electronics 120
ST00061- AP Calculus BC 120
ST00063- AP Physics C 120
ST00022- Engineering Design and Development 120

Hours A.M. class: 8:20-11:20

P.M. class: 12:20-3:20

Instructors Willis Shanor 
405-345-3354 (Best time to contact: 3:20-4:15) 
wshanor@cvtech.edu

Angela Northcutt 
405-345-3355 (Best time to contact: 3:20-4:15) 
anorthcutt@cvtech.edu

Program Area 
Description

Pre-Engineering college preparatory education combines advanced math and science 
with hands-on, real-world application of engineering principles. Design a city, program a 
robot and do other projects while learning engineering concepts. Classes are taught by 
a teacher certified in the subject areas. Students will receive one math and one science 
credit and two elective engineering credits for each year successfully completed. Courses 
qualify for both high school graduation and college entrance requirements and are aligned 
with the State Department of Education’s PASS objectives.

Instructional 
Methods

Instructional delivery consists of lecture, group and individual projects, computer software 
and observation. Students gain hands-on experience through participation in labs and 
special projects.

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road. 
Only high school students are eligible to enroll in this program.

290



				          112			                      Program Syllabi 2014-15

Admission Criteria The program is for juniors and seniors who indicate an interest in engineering.  Sophomores 
who have completed Algebra II may be accepted on an exception basis.

A student who has completed Algebra II, is in the Plan Test top 30th percentile,* and has a 
grade B or higher in high school math and science courses may be accepted.

A student who has completed Algebra II with a Plan Test percentile between 30th and 40th, 
or with a Plan Test percentile in the top 30th but with a math or science grade below B, 
may substitute verifiable recommendations from both a math and science Pre AP teacher.  
The recommendations must specifically address any grade below a B, or address why the 
Plan Score would not inhibit ability to succeed in the program.

A student who has not completed Algebra II must meet the 30th percentile Plan Score 
Criteria, have the verifiable recommendations and have no math or science grades below 
a B.

If the number of eligible candidates exceed the number of seats then students will be 
selected based on the normalized average of the Plan Score and Weighted GPA with 
students who have completed Algebra II being given highest priority.

Alternative test scores will be evaluated if no Plan Score is available.

*A student in the top 30th percentile will be in the top 30th percentile in both the math 
and science scores.

Retention Criteria A student must make a B or higher each semester to systemically progress to the next 
semester.

A grade of C requires communication between CVTC staff and parent with the goal of 
improving the grade.

A grade of D is cause for cessation of the student’s involvement in the program at the 
end of the current school year.

A grade of F is cause for cessation of the student’s involvement in the program at the 
end of the current semester.

Resources Course specific materials are provided at no cost.  Notebook, paper, pen and pencils are 
required for all classes.

Certifications Preparation for assessment/certification: 

Courses qualify for both high school graduation and college entrance requirements.

Computer Technology credit (high school)

Many students earn college credit in the AP courses.

Ask about Project Lead the Way and college credit hours that may be earned.
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Evaluation Course Daily Tests/Quizzes/Presentations
IED / POE 100%
DE/EDD 80% 20%
AP Calculus BC and Pre-AP Calculus 30% 70%

Course Homework/
Quizzes

Labs/
Project

Regular 
Exams

Final Exam

AP Physics C 30% 20% 30% 20%

Course Homework/
Quizzes

Labs Regular 
Exams

Final Exam

Pre-AP Physics 35% 15% 30% 20%

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

D = 60 – 69%

F = below 60

I  = incomplete

Goals 1.	 Practice effective verbal and written communication skills.

2.	 Develop and apply problem solving and critical thinking skills.

3.	 Develop leadership and teamwork skills though group activities and projects.

4.	 Instill positive thinking and self confidence.

5.	 Prepare students for higher education.

6.	 Pass AP tests for college credit.
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CVTC Program Area:		  Link to Nursing/Pre-Nursing (BIS)

Career Majors:			   Advanced Acute Care Nurse Aide (Pre-Nursing)

					   

Course Breakdown by Career Major:							     

Career Major: Hours
Advanced Acute Care Nursing Assistant (Pre-Nursing) – 696 hours
HL00032- Health Careers Core Curriculum 225
HL00342- Core Medical Terminology 45
HL00169- Core Healthcare Provider CPR and First Aid 15
HL00046- Anatomy and Physiology 120
HL00004- Long Term Care Aide 91
HL00097- Concepts of Nursing 40
HL00098- Fundamentals of Nursing 160

Hours Vary Monday through Thursday, 8:00 a.m. to 4:00 p.m.

Instructor Judy Farris 
405-345-3315 (Best time to contact: 3:00-4:00) 
jfarris@cvtech.edu 

Program Area 
Description

Gain core knowledge in anatomy, physiology, medical terminology, First Aid/CPR, 
communication and professionalism, nursing concepts and nursing fundamentals. 

Instructional 
Methods

Instructional delivery consists of modules for individualized learning, lecture, group 
and individual projects, field trips, computer software and observation. Students gain 
hands-on experience in lab and clinical settings. Employability skills and academic skills 
instruction are incorporated with occupational skills training throughout the program.

Suggested Entry 
Level Skills

9th  grade reading level

Basic math skills

Successful completion of the TEAS required
Resources Adults should contact the bookstore for a list of books and other supplies.  

(Bookstore prices are subject to change)

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road. 
Only adults are eligible to enroll in this program.
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Occupations/ 
Average Salary

Acute Care Nursing Assistant

Certified Nurse Aide (CNA)

$7.25-$10.00/hour

$7.25-$10.00/hour

Certifications Preparation for assessment/certification:

•	 Nursing Assistant (CNA)

•	 Brainbench Industry Certifications-Medical Terminology & HIPAA

Completion 
Requirements

Successfully complete competencies. 

Average of 80% or above on tests, assignments and activities in all courses except CNA 
where 75% is required

Evaluation Written tests, lab skills, clinical skills, assignments and activities

Student 
Organization

Health Occupations Students of America (HOSA); Available through Health Careers

Clothing 
Requirements

Follow Canadian Valley Technology Center dress code for classroom and lab. Clean, 
neat scrubs of any color for clinicals 

Goals 1.	 Prepare students to become professionally-skilled health care workers ready to 
begin their careers in the health care industry.

2.	 Provide students with employability skills necessary to make them successful in 
the world of work.

3.	 Practice effective communication skills.

4.	 Provide students with writing, grammar and math skills necessary to become 
successful as a healthcare employee.

5.	 Develop professional skills through participation in selected HOSA activities. 

6.	 Provide students with study skills and critical thinking skills needed to prepare 
them for lifelong learning.

7.	 Acquire contacts with industry representatives that will lead to potential 
employment for students.

8.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:		  Medical Office Specialist (BIS)
Career Majors:			   Medical Office Specialist

Career Major: Hours
Medical Office Specialist – 1122 hours
HL00436- Introduction to Microsoft Programs 30
HL00228- Computer Keyboarding 45
HL00436- Introduction to Microsoft Programs 138
HL00365- Introduction to Medical Office 96
HL00342- Core Medical Terminology 48
HL00438- Introduction to Anatomy and Physiology 120
HL00367- Medical Coding 300
HL00287- Introduction to Medical Insurance 96
HL00016- Core Technical Skills in Healthcare 15
HL00368- Medical Informatics 45
HL00435- Introduction to Medical Transcription 48
HL00414- Core Healthcare Provider CPR 6
HL00050- Core First Aid 15
HL00439- Medical Office Specialist Internship 120

Hours Vary Monday through Thursday, 8:00 a.m. to 4:00 p.m.

Instructor Christi Walker 
405-345-3349 (Best time to contact: 3:00-4:00) 
cwalker@cvtech.edu

Program Area 
Description

The Medical Office Specialist career major prepares students through training in 
administrative medical assisting, medical terminology, basic anatomy and physiology, 
medical coding, medical insurance, and electronic health record.  This training prepares 
the student for employment in the medical office in the medical billing and medical 
coding field as well as an administrative medical assistant.  Brainbench certifications are 
available.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized	
learning, lecture, group and individual projects, field trips, computer software and 
observation. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.

Only adults are eligible to enroll in this program.
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Suggested Entry 
Level Skills

9th grade reading level

Basic math skills

Resources Adults should contact the bookstore for a list of books. All students will be required to 
purchase supplies costing approximately $15-$20.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary  
Range

Medical Insurance/Billing Specialist

Medical Coder

Medical Office Assistant

Medical Administrative Assistant

Medical Transcription

$8.50-11.00/hour

$8.50-13.00/hour

$8.00-9.50/hour

$9.00-11.00/hour

$8.00-10.50/hour

Certifications Preparation for assessment/certification:
American Association of Professional Coders Certification
	 CPC-A
American Health Information Management Association Certification
	 CCA
Brainbench Industry Certifications
	 Medical Terminology
	 ICD-CPT Medical Coding
	 Medical Billing
	 Medical Office Skills

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Assignments and tests must be completed at 70% for most components. Safety must be 
completed at 100%.

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

F = 0 – 69%

Student 
Organization

Health Occupations Students of America (HOSA); Available through Health Careers

Clothing 
Requirements

Follow Canadian Valley Technology Center dress code policy for classroom, lab and 
clinical area. 297
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Goals 1.	 Prepare students for entry-level positions in medical coding office industry.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

3.	 Practice effective communication skills.

4.	 Strengthen the writing, grammar and math skills necessary to become successful as 
an employee.

5.	 Develop professional skills through participation in selected HOSA activities.

6.	 Practice the study skills and critical thinking skills needed to prepare students for 
higher education.

7.	 Acquire contacts with industry representatives that will lead to potential employment 
for students.

8.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:		  Clinical Medical Assistant (BIS)
Career Majors:			   Clinical Medical Assisting

Career Major: Hours
Clinical Medical Assisting – 698 hours
HL00046- Anatomy and Physiology 120
HL00342- Core Medical Terminology 48
HL00530- Intro to Medical Assisting 60
HL00226- Clinical Procedures I 185
HL00233- Pharmacology 45
HL00227- Clinical Procedures II 120
HL00542- Clinical Practice 120

Hours Vary Monday through Thursday, 8:00 a.m. to 4:00 p.m.

Instructor Vicky Popel 
405-345-3361 (Best time to contact: 3:00 pm -4:00 pm, Monday through Thursday) 
vpopel@cvtech.edu

Program Area 
Description

The Clinical Medical Assistant program prepares students to work in a physician’s office 
or clinic performing the duties of a clinical medical assistant. Studies include medical 
assisting basics, CPR, First Aid, medical terminology, anatomy and physiology, and 
selected administration skills used to assist in any part of the office.  In addition the 
program includes pharmacology, administration of oral, intradermal, subcutaneous, and 
intramuscular medications. Procedures included are basic clinical procedures such as 
vital signs, obtaining a medical history and assisting with minor office procedures, as 
well as selected disorders of each body system and related clinical skills in the medical 
office.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized	
learning, lecture, group and individual projects, field trips, computer software and 
observation. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.

Only adults are eligible to enroll in this program.
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Resources All students will be required to purchase books, uniforms and special supplies.  
A list will be provided the first day of class.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary  
Range

Medical Assistant       $13.87/hour $28,860/yearly

Certifications Preparation for assessment/certification:

Brainbench Industry Certifications - Medical Terminology & HIPAA

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Assignments and tests must be completed at a minimum of 80%.

Grading Scale A = 94 – 100%

B = 87 – 93%

C = 80 – 86%

F = 0 – 79%

Student 
Organization

Health Occupations Students of America (HOSA); available through Health Careers.

Clothing 
Requirements

Follow Canadian Valley Technology Center dress code policy for classroom, lab and 
clinical area.  Clean, neat scrubs of any color are required for clinical rotation.
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Goals 1.	 Prepare students for entry-level positions in clinical medical office area.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

3.	 Practice effective communication skills.

4.	 Strengthen the writing, grammar and math skills necessary to become successful as 
an employee.

5.	 Develop professional skills through participation in selected HOSA activities.

6.	 Practice the study skills and critical thinking skills needed to prepare students for 
higher education.

7.	 Acquire contacts with industry representatives that will lead to potential employment 
for students.

8.	 Develop character traits that will contribute to success on the job.
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Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.

Only adults are eligible to enroll in this program.

CVTC Program Area:		  Administrative Medical Office Specialist		
					     (BIS)
Career Majors:			   Administrative Medical Office Specialist

Career Major: Hours
Administrative Medical Office Specialist – 708 hours
BT00162- MS Word and Computer Literacy 30
HL00228- Computer Keyboarding 48
HL00436- Introduction to Microsoft Programs 138
HL00365- Introduction to Medical Office 96
HL00342- Core Medical Terminology 48
HL00438- Introduction to Anatomy & Physiology 48
HL00287- Introduction to Medical Insurance 96
HL00368- Medical Informatics 48
HL00016- Core Technical Skills in Healthcare 15
HL00169- Core Healthcare Provider CPR and First Aid 21
HL00439- Medical Office Specialist Internship 120

Hours Vary Monday through Thursday, 8:00 a.m. to 4:00 p.m.

Instructor Christi Walker

405-345-3349 (Best time to contact: 3:00 -4:00) 
cwalker@cvtech.edu

Program Area 
Description

The Administrative Medical Office Specialist career major prepares students through 
training in administrative medical assisting, medical billing, and electronic health 
record.  This training prepares the student for employment in the medical office in an 
administrative capacity.  Brainbench certifications are available.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized	
learning, lecture, group and individual projects, field trips, computer software and 
observation. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills 304
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Resources Adults should contact the bookstore for a list of books. All students will be required to 

purchase supplies costing approximately $15-$20.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary  
Range

Occupation

Medical Office Assistant

Medical Administrative Assistant

Patient Services

      Wage hourly

$8.00-9.50/hour

$9.00-11.00/hour

$8.00-10.50/hour

Certifications Preparation for assessment/certification:

American Medical Technologists Certification

	 Medical Administrative Specialist (CMAS) 

Brainbench Industry Certifications

	 Medical Terminology

	 Medical Office Skills

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Assignments and tests must be completed at 70% for each component. Safety must be 
completed at 100%.

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

F = 0 – 69%

Student 
Organization

Health Occupations Students of America (HOSA); available through Health Careers.

Clothing 
Requirements

Follow Canadian Valley Technology Center dress code policy for classroom, lab and clinical 
area.  Clean, neat scrubs of any color are required for clinical rotation.
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Goals 1.	 Prepare students for entry-level positions in an administrative medical office area.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

3.	 Practice effective communication skills.

4.	 Strengthen the writing, grammar and math skills necessary to become successful as 
an employee.

5.	 Develop professional skills through participation in selected HOSA activities.

6.	 Practice the study skills and critical thinking skills needed to prepare students for 
higher education.

7.	 Acquire contacts with industry representatives that will lead to potential employment 
for students.

8.	 Develop character traits that will contribute to success on the job.
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CVTC Program Area:		  Health Unit Clerk	(BIS)
Career Majors:			   Health Unit Clerk

Career Major: Hours
Health Unit Clerk– 722 hours
HL00342- Core Medical Terminology 48
HL00169- Core Healthcare Provider CPR and First Aid 21
HL00046- Anatomy and Physiology 120
HL00032- Health Careers Core Curriculum (Technology Center) 225
HL00228- Health Unit Clerk 200
HL00228- Computer Keyboarding 48
HL00574- Health Unit Clerk Internship 60

Hours Vary Monday through Thursday, 8:00 a.m. to 4:00 p.m.

Instructor Christi Walker

405-245-3349 (Best time to contact: 3:00 - 4:00)

cwalker@cvtech.edu

Program Area 
Description

The Health Unit Clerk career major prepares students through training in medical 
terminology, basic anatomy and health unit clerk curriculum.  This training prepares 
the student for employment in unit clerk or unit secretary in an acute care facility.  
Brainbench certifications are available.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized	
learning, lecture, group and individual projects, field trips, computer software and 
observation. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.

Only adults are eligible to enroll in this program.
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Resources Adults should contact the bookstore for a list of books. All students will be required to 
purchase supplies costing approximately $15-$20.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary  
Range

Occupation

Unit Clerk

Unit Secretary

      Wage hourly

$7.50-9.00/hour

$8.00-9.50/hour

Certifications Preparation for assessment/certification:

National Association of Health Unit Coordinators Certification

	 Health Unit Coordinator 

Brainbench Industry Certification

	 Medical Terminology

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Assignments and tests must be completed at 70% for most components. Safety must be 
completed at 100%.

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

F = 0 – 69%

Student 
Organization

Health Occupations Students of America (HOSA); available through Health Careers.

Clothing 
Requirements

Follow Canadian Valley Technology Center dress code policy for classroom, lab and 
clinical area.  Clean, neat scrubs of any color are required for clinical rotation.
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Goals 1.	 Prepare students for entry-level positions in clinical medical office area.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

3.	 Practice effective communication skills.

4.	 Strengthen the writing, grammar and math skills necessary to become successful as 
an employee.

5.	 Develop professional skills through participation in selected HOSA activities.

6.	 Practice the study skills and critical thinking skills needed to prepare students for 
higher education.

7.	 Acquire contacts with industry representatives that will lead to potential employment 
for students.

8.	 Develop character traits that will contribute to success on the job.

310



				          132			                      Program Syllabi 2014-15

311



				          133			                      Program Syllabi 2014-15

CVTC Program Area:		  Medical Coding Specialist(BIS)
Career Majors:			   Medical Coding Specialist

Career Major: Hours
Medical Coding Specialist– 1169 hours
BT00162- MS Word and Computer Literacy 30
HL00228- Computer Keyboarding 48
HL00436- Introduction to Microsoft Programs 138
HL00365- Introduction to Medical Office 96
HL00342- Core Medical Terminology 48
HL00438- Introduction to Anatomy & Physiology 120
HL00367- Medical Coding 420
HL00287- Introduction to Medical Insurance 120
HL00368- Medical Informatics 48
HL00414- Core Healthcare Provider CPR 6
HL00050- Core First Aid 15
HL00575- Professional Medical Coder Internship 80

Hours Vary Monday through Thursday, 8:00 a.m. to 4:00 p.m.

Instructor Christi Walker

405-345-3349 (Best time to contact: 3:00-4:00)

cwalker@cvtech.edu

Program Area 
Description

The Medical Coding Specialist career major prepares students through training in 
administrative medical assisting, medical terminology, basic anatomy and physiology, 
medical coding, medical insurance, and electronic health record.  This training prepares 
the student for employment in the medical office in the medical billing and medical 
coding field as well as an administrative medical assistant.  Brainbench certifications are 
available.

Instructional 
Methods

Instructional delivery consists of learning activity packets, modules for individualized	
learning, lecture, group and individual projects, field trips, computer software and 
observation. Employability skills and academic skills instruction are incorporated with 
occupational skills training throughout the program.

Suggested Entry 
Level Skills

9th grade reading level

Basic math skills

Offered on the Dr. Earl Cowan Campus, SW 15th and Czech Hall Road.

Only adults are eligible to enroll in this program.
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Resources All students will be required to purchase books, uniforms and special supplies.  
A list will be provided the first day of class.

(Bookstore prices are subject to change)

Occupations/ 
Average Salary  
Range

Occupation

Medical Insurance/Billing Specialist

Medical Coder

Medical Office Assistant

Medical Administrative Assistant

Patient Services Representative

      Wage hourly

$8.50-11.00/hour

$8.50-13.00/hour

$8.00-9.50/hour

$9.00-11.00/hour

$8.00-10.50/hour

Certifications Preparation for assessment/certification:

American Association of Professional Coders Certification

	 CPC-A

American Health Information Management Association Certification

	 CCA

Brainbench Industry Certifications

	 Medical Terminology

	 ICD-CPT Medical Coding

	 Medical Billing

	 Medical Office Skills

Completion 
Requirements

The instructor will determine the criteria to receive a completion certificate. This will 
include the successful completion of Career Major(s) and competency test(s) based on 
each student’s career goals.

Evaluation Assignments and tests must be completed at 70% for most components. Safety must be 
completed at 100%.

Grading Scale A = 90 – 100%

B = 80 – 89%

C = 70 – 79%

F = 0 – 69%

Student 
Organization

Health Occupations Students of America (HOSA); available through Health Careers.

Clothing 
Requirements

Follow Canadian Valley Technology Center dress code policy for classroom, lab and clinical 
area.  Clean, neat scrubs of any color are required for clinical rotation. 313
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Goals 1.	 Prepare students for entry-level positions in medical coding office industry.

2.	 Provide students with employability skills necessary to make them successful in the 
world of work.

3.	 Practice effective communication skills.

4.	 Strengthen the writing, grammar and math skills necessary to become successful as 
an employee.

5.	 Develop professional skills through participation in selected HOSA activities.

6.	 Practice the study skills and critical thinking skills needed to prepare students for 
higher education.

7.	 Acquire contacts with industry representatives that will lead to potential employment 
for students.

8.	 Develop character traits that will contribute to success on the job.
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Canadian Valley Technology Center, District #6, is in compliance with Title VI of the Civil Rights Act of 
1964, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, and 
Title IX of the Education Amendments of 1972, and does not discriminate on the basis of race, ethnicity, 
religion, national origin, age, sex/gender, qualified handicapped, or veteran status in any of its policies, 
practices, or procedures. These equal opportunity provisions include, but are not limited to admissions, 
employment, financial aid, and student services.		                			        Revised 1/28/13
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Canadian Valley Technology Center
Program Syllabi
Document Additions 2013-14 to 2014-15

New Program Areas Summary

Several industry certifications have been added to this year’s syllabi.  They are outlined below.  Additionally, a handful of CVTC 
Program Areas have been added to the course offerings.  They are also identified below.  Finally, all reference to college credit has 
been removed from the document.  Due to accreditation issues with the Higher Learning Commission CVTC will not be able to offer 
direct college credit for their coursework.

NEW PROGRAM AREA
Digital Media Technology
Project Search
Business and Medical Office Technology
Administrative Medical Office Specialist
Health Unit Clerk
Medical Coding Specialist
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New Industry Certifications

EXISTING PROGRAM AREA NEW CERTIFICATION
Automotive Collision Technology Automotive Service Excellence (ASE) For Students Certified Program
Automotive Service Technology 9 Oklahoma Competency Tests through ODCTE to include:
 Brakes, Steering and Suspension, Manual Transmission and Drivetrain, Engine Repair,
 Engine Performance, Heating and Air Conditioning, Automatic Transmission
Aviation Maintenance Technology FAA Mechanics Certificate with Airframe and Powerplant Ratings
Computer Information Systems CompTIA Linux+, Microsoft Technology Associate, Microsoft Certified Solutions 
 Associate, Cisco Certified Network Administrator, Linux Professional Institute LPIC-1,
 SUSE Certified Linux Administrator
Diesel Technology ASE Certified Program Certificates to include: Brakes, Steering and Suspension,
 Electrical, Diesel Engines, Preventative Maintenance
Early Care and Education Early Care and Education Entry Level, Early Care and Education Teacher Assistant,
 Early Care and Educaiton Master Teacher, American Association CPR/First Aid
Electrical Trades Residential Certification, Commercial Certification, NCCER Certification
Health Careers Home Health Care Aid, National Health Care Foundation Skills Assessment,
 Dental Assistant, Veterinary Assistant, Pharmacy Technician
HVAC and Refrigeration Advanced Placement with Sheet Metal Union, NCCER Certification
Practical Nursing Long Term Care Assistant, Home Health Aid, Certified Medical Assistant
Precision Machine Technology Drill Press, Engine Lathe, Computer Numerical Control, National Institute for 
 Metalworking Skills
Computer Programming CompTIA A+, Brainbench C#, Brainbench System Analysis, Brainbench Programming
 Concepts, Brainbench HTML5, Brainbench Javascript, Brainbench Technical Help Desk,
 Brainbench Presentation Skills, Brainbench Computer Tech Support, Brainbench Java 6
 Fundamentals
Medical Office Specialist American Association of Professional Coders CPC-A, American Health Information
 Management Association CCA, Brainbench Industry Medical Terminology, ICD-CPT
 Medical Coding, Medical Billing, Medical Office Skills
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CALENDAR YEAR OF 2015

To be filed in the office of the County Clerk no later than December 15, 2014

DATE October 13, 2014

SCHOOL DISTRICT NAME AND NUMBER:  Mustang Public Schools, I-069

ADDRESS:     906 South Heights Drive, Mustang, Oklahoma 73064

TELEPHONE (405) 376-2461

DATE TIME PLACE OF MEETING

January 12, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative   
                                                             Education Center    

February 9, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

March 9, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

April 13, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

May 11, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

June 8, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

July 13, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

August 10, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

September 14, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

October 12, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

November 9, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

December 14, 2015 6:00 p.m. Mustang Education Center/Maxine and George Morris Alternative
Education Center

The address for the Mustang Education Center/Maxine and George Morris Alternative Education Center 
is 400 North Clear Springs Road, Mustang, Oklahoma 73064.

Name of Person Reporting Dates: Chad Fulton

Title: President of the Mustang Board of Education

Signature: _________________________________________________ 332
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Gifted and Talented Education Plan
Mustang Public Schools

Mustang, Oklahoma
Philosophy: 
The gifted and talented education program of Mustang Public Schools, GATE, is an 
integral part of our commitment to provide for the unique needs, interests, skills, and 
talents of identified gifted students.  We believe identified gifted and talented youth need 
differentiated instructional strategies, materials, and expectations which take into 
account their special abilities and potential.  The gifted and talented program should 
contribute to each student’s development in the areas of talents and abilities, self-
concept, social acceptance, and skills related to independent study, research, creativity, 
performance, critical thinking, and problem-solving. 
GATE is intended to enhance and enrich experiences in regular classrooms, providing 
an expansion of the existing curriculum.  The development of lifelong learning is the 
purpose of GATE, as students are challenged to develop their abilities for both personal 
fulfillment and significant contributions to society.
Definition of Gifted and Talented Students:
“Gifted and talented students” refers to those students identified as having 
demonstrated potential abilities of high performance capability, requiring differentiated 
or accelerated curriculum or educational programs.  For the purpose of this definition, 
“demonstrated abilities of high performance capability” refers to those students 
identified by scoring in the top 3% on any nationally standardized intellectual ability 
assessment.  This definition may also include students who excel in one or more of the 
following areas:
·   creative thinking ability
·   leadership ability
·   visual/performing arts ability (subject to audition)
·    specific academic ability (i.e. accelerated classes, honors curriculum, Pre-AP, and AP 
coursework)
Definition of Gifted and Talented Programs:
“Gifted and talented child educational programs” means those special instructional 
programs, supportive services, unique educational materials, learning settings, and 
other educational services which differentiate, supplement  and support the regular 
program in meeting the needs of the gifted and talented child.” (70. O.S.1210.301)
Goals:
Opportunities are provided for students to be considered for placement in gifted and 
talented programming throughout their school experiences.  Procedures used in the 
identification process are non-discriminatory with respect to race, economic 
background, national origin, or handicapping condition.  Identification procedures are 
uniformly implemented and communicated to the entire school staff through distribution 
of the “Gifted and Talented Education Plan,” posted on the district website  at 

Revised Fall 2014
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www.mustangps.org or a written copy may be obtained from each school site and the 
Mustang Public Schools Administration Building.  Central office personnel, site 
principals, counselors, and the GATE instructors will assist staff with questions and 
referral procedures.  Instructionally useful information about individual students obtained 
during the identification process is communicated to the appropriate personnel, 
irrelevant of placement or non-placement. 

Categories and State Funding:
    Students with Demonstrated Abilities of High Performance Capability
Those students identified by scoring in the top 3% on any nationally standardized 
intellectual ability assessment as defined by state statute may be eligible for placement 
in the GATE program.  Weighted state funding is provided for these students.
    Students Identified Based on Multi-criteria
Students identified based on district approved multi-criteria as specified in the plan may 
also be eligible for placement in the GATE program.  Weighted state funding provided 
for students served in the GATE program is restricted.  This funding is applicable for a 
maximum of 8% of the district’s “average daily membership” or ADM.  The restriction is 
for weighted state funding only.  The district may serve any number of students who 
may qualify.

Referrals:
School professionals, parents, peers, and the students themselves may make referrals 
for gifted and talented identification.  Referrals will be made to the counselor(s) of the 
appropriate site.  Data will be collected on the referred student and may include, but is 
not limited to, scores on standardized ability and/or achievement tests, student grades 
within specific academic areas, project portfolios, and other information as 
appropriate.  Referral information and a signed “parent permission to evaluate” form will 
be forwarded to the director of instructional programs.
Students entering the school district who have been placed in a gifted and talented 
program in another district will automatically be screened for placement in the GATE 
program and will be placed if the student meets the criteria established by Mustang 
Public Schools.  Additional testing may be administered if necessary to meet the 
established district criteria for placement.

Additional Testing:
Parents have the right to request, in writing, a subsequent nationally standardized 
intellectual ability assessment.  In the event a parent desires an additional evaluation, 
the test must be a nationally standardized test of intellectual ability and may not 
replicate previous student testing. It must be secured through another source or agency 
in order for the district to consider it valid.  This evaluation will be at parent expense.

Eligibility:
·   A score in the top 3% on any nationally standardized intellectual ability assessment, 
according to the law of the State of Oklahoma, results in automatic placement into 
appropriate gifted programming options with parental approval.
·   Student placement decisions in the capability areas will be based on multiple criteria.  
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·   Uniform identification procedures will be used to identify students for specific gifted 
educational programming options.
·   To allow for the unbiased assessment of all cultural and economic backgrounds, a 
placement decision will be based on referral, performance, appropriate checklists, and 
other relevant information.  The office of gifted education may authorize the use of 
alternative assessment procedures when appropriate for a student.
·   Placement will be made in programming options appropriate to the student’s 
educational needs, interests, and/or abilities with parental approval.
·   Placement in talented programs is subject to annual auditions.

Placement and Notification of Parents/Guardians and Teachers:
Parents or guardians will be notified in writing of test results and/or eligibility for 
placement in the gifted and talented program.  With parent/guardian permission, 
placement will be made in program options appropriate to the student’s educational 
qualifications, needs, interests, and/or abilities.
When a child qualifies for placement in the gifted program based on the results of any 
nationally standardized intellectual ability assessment, a placement conference may be 
held with the school staff and parent prior to placement.  Parents may request 
conferences or consultation as desired.
Either the school counselor, GATE teacher and/or director of instructional programs 
shall notify teachers in writing of those students who will be served in the GATE 
program.  Teachers serving these students shall be assisted through professional 
development training opportunities designed to assist in accommodating the needs of 
these students.
Questions regarding referral, screening, testing, and placement of students should be 
directed to the school counselor or director of instructional programs.  Appeals, 
questions, or concerns regarding placement of students should be made in writing to 
the director of instructional programs of Mustang Public Schools.

Review of Progress:
The progress of students in the gifted program is assessed with attention to mastery of 
content, higher-level thinking skills, and creativity.  At the elementary level, upon 
completion of units of study, student portfolios will be sent to parents accompanied by 
an informative non-graded evaluation with comment. Additional communication with 
parents may occur as needed throughout the school year.
For students placed in the talented program for academic team competitions, the 
appropriate teachers will report student progress and/or group accomplishments.
For students placed in the talented program by participation in selected groups of vocal, 
instrumental, visual, and performing arts, the appropriate teachers will report progress 
and/or group accomplishments to the parent.

Removal from Program:
Students may be removed from a program which is not meeting their educational needs 
following a conference which includes the student’s parent(s), teacher(s), and 
administrative representative(s).
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Students whose needs are not being met by current placement will be considered for 
other programming options which may be more appropriate to their needs.
The parent of a gifted program student will be given the option to complete an “Exit 
Interview” form when:
·   student participation in all GATE program options is refused 
·   removal of the student from GATE program options is desired 
This form will allow parents the opportunity to express in writing the reason(s) for non-
participation by their student in the district program options.  Students may not move in- 
and-out of the GATE program within a school calendar year, unless extenuating 
circumstances deem interrupted attendance to be appropriate.  Should an interruption 
of GATE participation occur, a conference with a parent/guardian, classroom teacher, 
and GATE teacher will preface such program interruption.  

Regular Classroom Assignment Modifications:
Identified gifted students should not be penalized for participation in GATE classes and 
activities.  Every effort should be made by regular classroom teachers and 
administrators to:
·   avoid presenting new concepts 
·   post assignments presented in order for students to be aware of content covered
·   schedule tests around GATE time
·   schedule school-wide events around GATE time
·   exempt students from daily practice and/or drill work, including homework, completed 
or assigned during a student’s GATE time.
·   ensure GATE students are not given additional homework
·   ensure GATE attendance is not associated with behavior and/or homework 
completion

Program Options:
Differentiated education includes multiple programming options and curriculum which is 
modified in pace, breadth, and depth.  Programming options are coordinated to guide 
the development of gifted and talented students from the time they are identified 
through graduation from high school.  Student placement in programming options is 
based on qualifications, abilities, needs, and interests.  Gifted and talented educational 
programming is an on-going consideration of the school curriculum and schedule.
Curriculum for the gifted and talented is an extension of the regular curriculum.  It is 
differentiated in content, process, and/or product.  Instructional practices for gifted and 
talented students stress creativity, performance, and higher level thinking skills.   Gifted 
and talented students may also be served informally through various school 
organizations and clubs, which pertain to their specific needs, interest, and abilities.

Elementary Gifted Program Options:
GATE, the district elementary gifted and talented educational programming will include:
·    GATE resource room access for identified gifted elementary students for a specified 
time once a week
·    individualization of instruction for a focused or specific educational need
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·    proficiency based promotion for any student who scores 90% or above on designated 
assessments in all core curriculum areas
·    differentiated or enriched classes including differentiated and/or accelerated content 
designed for qualified students
·    mutually agreed upon independent study or contracted in-depth study of a specified 
topic, course, or unit of study
·    continuous progress/acceleration of content and pacing of curriculum and instruction 
which is matched to the students’ abilities and needs.  Students move ahead on the 
basis of content mastery
·    cross-grade grouping providing opportunity for a student to work in an advanced 
grade level setting with one or more students sharing a similar readiness for the 
learning task and performance expectation
·    providing opportunities for identified gifted students to serve as resident topic or unit 
of study experts within the regular classroom setting
·    academic and talent competition participation such as local, regional, state, or 
national contests in a variety of areas such as science fairs or other academic and fine 
arts competitions  
·    guidance and counseling sessions and activities to assist identified gifted students in 
planning their course selections for future academic and career pursuits

5th/6th Grade Intermediate Center Gifted Students Program Options:
·    advanced curriculum in mathematics
·    proficiency based promotion for any student who scores 90% or above on designated 
assessments for all curriculum areas
·    C3  Fair (College, Career, and Citizen awareness)
·   advanced communication program options
·   cross-grade grouping providing opportunity for a student to work in an advanced 
grade level setting with one or more students sharing a similar readiness for the 
learning task and performance expectation
·   providing opportunities for identified gifted students to serve as resident topic or unit of 
study experts within the regular classroom setting
·   academic and talent competition participation such as local, regional, state, or national 
contests in a variety of areas such as science fairs or other academic and fine arts 
competitions 
·   guidance and counseling sessions and activities to assist identified gifted students in 
planning their course selections for future academic and career pursuits

Middle School Gifted Student Program Options:
·   advanced curriculum in mathematics
·    honors course work utilizing inquiry approach with Pre-AP teaching strategies
·    proficiency based promotion for any student who scores 90% or above on designated 
assessments for all curriculum areas
·    Engineering Fair participation
·    cross-grade grouping providing opportunity for a student to work in an advanced 
grade level setting with one or more students sharing a similar readiness for the 
learning task and performance expectation
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·    providing opportunities for identified gifted students to serve as resident topic or unit 
of study experts within the regular classroom setting
·    academic and talent competition participation such as local, regional, state, or 
national contests in a variety of areas such as science fairs or other academic and fine 
arts competitions 
·    guidance and counseling sessions and activities to assist identified gifted students in 
planning their course selections for future academic and career pursuits specifically 
utilizing the EXPLORE assessment for 8th graders
·   Duke University, TIP, Talent Identification Program for 7th grade students
·   field trips for enrichment in areas not emphasized in the regular curriculum 

High School Gifted Students Program Options:
·    Advanced Placement Courses providing high school students the opportunity to 
receive college credit by examination as delineated by the Advanced Placement 
Program of College Board
·    concurrent college enrollment for qualified students enabling them to concurrently 
take college course work while attending high school
·    cross-grade grouping providing opportunity for a student to work in an advanced 
grade level setting with one or more students sharing a similar readiness for the 
learning task and performance expectation
·    providing opportunities for identified gifted students to serve as resident topic or unit 
of study experts within the regular classroom setting
·   academic and talent competition participation such as local, regional, state, or national 
contests in a variety of areas such as science fairs or other academic and fine arts 
competitions including robotics team competitions 
·  guidance and counseling sessions and activities to assist identified gifted students in 
planning their course selections for future academic and career pursuits specifically 
utilizing the EXPLORE/PLAN/ACT and/or PSAT/SAT assessments
·   field trips for enrichment in areas not emphasized in the regular curriculum   

Confidentiality:
According to district policy, the disclosure of information contained in a student’s 
educational record is limited except by prior written consent of the student’s 
parent/guardian or the legally-eligible student or under certain limited circumstances as 
permitted by the Family and Educational Rights and Privacy Act.  Records of placement 
decisions and data on all nominated students are kept on file for a minimum of five 
years or for as long as needed for educational decisions.

Qualifications and Responsibilities of Gifted and Talented Educational Program 
Staff
A teacher of the gifted and talented shall hold a valid Oklahoma Teaching Certificate 
appropriate to the certificate credential and grade level(s) included in the program.
All teachers whose duties include direct involvement with gifted/talented students shall 
participate in professional development, workshops, seminars, conferences, and/or 
college training designed to educate/assist them in the area of gifted and talented 
education.
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Gifted and talented education program coordinators shall hold a valid Oklahoma 
Teaching Certificate.  They shall also participate in professional development, 
workshops, seminars, conferences, and/or college training designed to educate/assist 
them in the area of gifted and talented education.

Responsibilities of School District and Local Board of Education in Providing for 
a Gifted and Talented Program:
The local Board of Education is responsible to provide gifted and talented educational 
programs for all eligible gifted and talented children who reside in the district.  This 
differentiated education will include multiple programming options which shall be 
carefully matched with students’ identified needs, interests, and abilities. 
The district shall submit a Gifted and Talented Child Count, a Gifted and Talented 
Educational Plan Update, a Summary Budget, and a Gifted and Talented Expenditure 
Report to the State Department of Education by state determined deadlines each year.

Annual Evaluation of Gifted and Talented Program:
The local school district shall conduct an annual evaluation of the gifted and talented 
program.  To aide in this evaluation, surveys shall be conducted of students, staff, and 
parents.  The evaluation process will assess each component of gifted programming 
education which will include, but will not be limited to:
·   identification
·   professional development
·   curriculum
·   instructional program
·   program management
·   evaluation process
Evaluation findings are to be compiled, analyzed, and communicated to appropriate 
groups.  Results of the annual evaluation conducted by the district should be taken into 
consideration when devising program improvement plans.

Local Advisory Committee:
The Local Advisory Committee shall be appointed by the district Board of Education, 
and shall consist of at least three (3) but no more than eleven (11) members, at least 
one-third (1/3) of whom shall be selected from a list of nominations submitted by 
associations whose purpose is advocacy for gifted and talented children.  The Local 
Advisory Committee shall be appointed no later than September 15th of each school 
year for two-year terms and consist of parents of children identified as gifted and 
talented and community members who may be, but are not required to be, parents of 
students within the district.  
(70. O.S.1210.308A)
The first meeting shall be called by the superintendent or the superintendent’s designee 
no later than October 1st of each year.  At this meeting, the committee shall elect a chair 
and a vice-chair.
The Local Advisory Committee shall meet at other times during the year as necessary in 
meeting space furnished by the district.  All meetings of the committee are subject to the 
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provisions of the Oklahoma Open Meeting Act.  The school district shall furnish staff 
which has training in gifted and talented education on the advisory committee.
The Local Advisory Committee shall assist in the formulation of district goals for gifted 
education, assist in development of the district plan for gifted and talented educational 
programming, and perform other advisory duties as requested by the Board of 
Education.
(70. O.S.1210.308A)
The school district may choose to expand the duties of a Curriculum Advisory 
Committee rather than create a Local Advisory Committee on education for gifted and 
talented children.  Districts utilizing the curriculum body shall appoint at least one 
member who is a parent of a child identified as gifted or is a knowledgeable advocate 
for gifted children. 
(70. O.S.1210.308A)

Budget
District administrative personnel will compile and prepare the budget for gifted 
educational programming in conjunction with the superintendent and the Local Gifted 
Advisory Committee.  The budget will be compiled on forms required by the State 
Department of Education and will be submitted per the established guidelines.  The 
budget will be approved by the Board of Education before filing with the State 
Department of Education.

Expenditures Report
An expenditures report for the previous school year will be submitted by the 
superintendent to the State Department of Education as required.  This report will 
outline the expenditures made by the district for gifted and talented educational 
programming.  The report will identify expenditures by major codes and program 
classifications pursuant to the Oklahoma Cost Accounting System.

Revised September 10th, 2014
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ANNUAL ELECTION RESOLUTION 
 
 

TO:  The Canadian County Election Board 
 
FROM:  The Mustang Public School District,  
  Independent School District Number I-69 
  Canadian County 
 
The Board of Education of the Mustang School District, Independent School District No. I-69, of 
Canadian County, Oklahoma, has approved the following resolution calling for an election to be 
submitted to the voters of the district. 
 
Dates of the Election: 
An election will be held at all regular designated polling places opened in Canadian County to 
vote to elect a board member for member position number five (5) on the second Tuesday in 
February, that being February 10, 2015, with a run-off election to be held on the first Tuesday in 
April, that being April 7, 2015, if no candidate for the board member positions receives more than 
fifty percent (50 %) of the vote.  The polling places shall be open from 7:00 a.m. to 7:00 p.m. on 
said date(s). 
 
Board Member Position on Ballot: 
The voters shall elect a board member for board position number five (5), which has a five (5) 
year term of office. 
 
Legal Description for Office Number  Five 
Beginning at SW 104th Street and Morgan Road 
North on Morgan Road to SW 15th Street 
West to Sara Road 
North on Sara Road to ½ mile north of Reno Avenue 
East on Reno Avenue to County Line Road 
South on County Line Road to ½ mile east of County Line Road 
South to SW 104th 
West on 104th Street to Morgan Road 
 
Qualifications for Candidates: 
To be eligible to be a candidate for member of the board of education of a school district, a 
person must have resided in the district for at least six (6) months preceding the first day of the 
filing period, and have been a registered voter registered with the county election board at an 
address located within the geographical boundaries of the district for six (6) months preceding the 
first day of the filing period. 
 
No person shall be eligible to be a candidate for or elected to be a member of the board of 
education of a school district unless the person has been awarded a high school diploma or 
certificate of high school equivalency. 
 
A person who has been convicted of a misdemeanor involving embezzlement or a felony under 
the laws of this state or of the United States or who has entered a plea of guilty or nolo 
contendere to such misdemeanor involving embezzlement or felony or who has been convicted of 
a crime in another state which would have been a misdemeanor involving embezzlement or a 
felony under the laws of this state or has entered a plea of guilty or nolo contendere to such crime 
shall not be eligible to be a candidate for or be elected to any state, county, municipal, judicial or 
school office or any other elective office of any political subdivision of this state for a period of 
fifteen (15) years following completion of his sentence or during the pendency of an appeal of 
such conviction or plea. 
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No person shall be eligible to be a candidate for or serve on a board of education if he or she is 
currently employed by the school district governed by the board of education or is related within 
the second degree by affinity or consanguinity to any other member of the board of education or 
to any employee of the school district.  The following are relatives within the second degree:  A 
candidate’s spouse, child, parent, grandchild, grandparent, brother, sister, spouse’s child, 
spouse’s grandchild, spouse’s brother, spouse’s sister, spouse’s grandparent, grandchild’s 
spouse, parent’s spouse and child’s spouse. 
 
Candidates must affirm that upon being elected as a member of the Board of Education within 
fifteen (15) months of election, they will complete at least twelve (12) hours of instruction on 
education issues, including school finance, Oklahoma education laws, and ethics, duties and 
responsibilities of district board of education members.  

 
Voters Eligible to Vote 
To be eligible to vote in a school district election a person must be registered with the county 
election board at an address located within the geographical boundaries of the district. 
 
Ballot Titles: 
The ballot to be submitted to the voter’s shall call for the voters to: 
 

1. Select one candidate for Mustang Public School Board Position Number Five (5). 
 

 
 
Approved by the Mustang Board of Education this 13th day of October, 2014. 
 
 
 
 
__________________________   _________________________ 
President      Board Clerk 
Mustang Board of Education    Mustang Board of Education 
 
 
 
 

SEAL 
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ANNUAL ELECTION RESOLUTION 
 
 

TO:  The Cleveland County Election Board 
 
FROM:  The Mustang Public School District,  
  Independent School District Number I-69 
  Canadian County 
 
The Board of Education of the Mustang School District, Independent School District No. I-69, of 
Canadian County, Oklahoma, has approved the following resolution calling for an election to be 
submitted to the voters of the district. 
 
Dates of the Election: 
An election will be held at all regular designated polling places opened in Cleveland County to 
vote to elect a board member for member position number five (5) on the second Tuesday in 
February, that being February 10, 2015, with a run-off election to be held on the first Tuesday in 
April, that being April 7, 2015, if no candidate for the board member positions receives more than 
fifty percent (50 %) of the vote.  The polling places shall be open from 7:00 a.m. to 7:00 p.m. on 
said date(s). 
 
Board Member Position on Ballot: 
The voters shall elect a board member for board position number five (5), which has a five (5) 
year term of office. 
 
Legal Description for Office Number  Five 
Beginning at SW 104th Street and Morgan Road 
North on Morgan Road to SW 15th Street 
West to Sara Road 
North on Sara Road to ½ mile north of Reno Avenue 
East on Reno Avenue to County Line Road 
South on County Line Road to ½ mile east of County Line Road 
South to SW 104th 
West on 104th Street to Morgan Road 
 
Qualifications for Candidates: 
To be eligible to be a candidate for member of the board of education of a school district, a 
person must have resided in the district for at least six (6) months preceding the first day of the 
filing period, and have been a registered voter registered with the county election board at an 
address located within the geographical boundaries of the district for six (6) months preceding the 
first day of the filing period. 
 
No person shall be eligible to be a candidate for or elected to be a member of the board of 
education of a school district unless the person has been awarded a high school diploma or 
certificate of high school equivalency. 
 
A person who has been convicted of a misdemeanor involving embezzlement or a felony under 
the laws of this state or of the United States or who has entered a plea of guilty or nolo 
contendere to such misdemeanor involving embezzlement or felony or who has been convicted of 
a crime in another state which would have been a misdemeanor involving embezzlement or a 
felony under the laws of this state or has entered a plea of guilty or nolo contendere to such crime 
shall not be eligible to be a candidate for or be elected to any state, county, municipal, judicial or 
school office or any other elective office of any political subdivision of this state for a period of 
fifteen (15) years following completion of his sentence or during the pendency of an appeal of 
such conviction or plea. 
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No person shall be eligible to be a candidate for or serve on a board of education if he or she is 
currently employed by the school district governed by the board of education or is related within 
the second degree by affinity or consanguinity to any other member of the board of education or 
to any employee of the school district.  The following are relatives within the second degree:  A 
candidate’s spouse, child, parent, grandchild, grandparent, brother, sister, spouse’s child, 
spouse’s grandchild, spouse’s brother, spouse’s sister, spouse’s grandparent, grandchild’s 
spouse, parent’s spouse and child’s spouse. 
 
Candidates must affirm that upon being elected as a member of the Board of Education within 
fifteen (15) months of election, they will complete at least twelve (12) hours of instruction on 
education issues, including school finance, Oklahoma education laws, and ethics, duties and 
responsibilities of district board of education members.  

 
Voters Eligible to Vote 
To be eligible to vote in a school district election a person must be registered with the county 
election board at an address located within the geographical boundaries of the district. 
 
Ballot Titles: 
The ballot to be submitted to the voter’s shall call for the voters to: 
 

1. Select one candidate for Mustang Public School Board Position Number Five (5). 
 

 
 
Approved by the Mustang Board of Education this 13th day of October, 2014. 
 
 
 
 
__________________________   _________________________ 
President      Board Clerk 
Mustang Board of Education    Mustang Board of Education 
 
 
 
 

SEAL 
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ANNUAL ELECTION RESOLUTION 
 
 

TO:  The Oklahoma County Election Board 
 
FROM:  The Mustang Public School District,  
  Independent School District Number I-69 
  Canadian County 
 
The Board of Education of the Mustang School District, Independent School District No. I-69, of 
Canadian County, Oklahoma, has approved the following resolution calling for an election to be 
submitted to the voters of the district. 
 
Dates of the Election: 
An election will be held at all regular designated polling places opened in Oklahoma County to 
vote to elect a board member for member position number five (5) on the second Tuesday in 
February, that being February 10, 2015, with a run-off election to be held on the first Tuesday in 
April, that being April 7, 2015, if no candidate for the board member positions receives more than 
fifty percent (50 %) of the vote.  The polling places shall be open from 7:00 a.m. to 7:00 p.m. on 
said date(s). 
 
Board Member Position on Ballot: 
The voters shall elect a board member for board position number five (5), which has a five (5) 
year term of office. 
 
Legal Description for Office Number  Five 
Beginning at SW 104th Street and Morgan Road 
North on Morgan Road to SW 15th Street 
West to Sara Road 
North on Sara Road to ½ mile north of Reno Avenue 
East on Reno Avenue to County Line Road 
South on County Line Road to ½ miles south of SW 29th 
East to a point ½ mile east of County Line Road 
South to SW 104th 
West on 104th Street to Morgan Road 
 
Qualifications for Candidates: 
To be eligible to be a candidate for member of the board of education of a school district, a 
person must have resided in the district for at least six (6) months preceding the first day of the 
filing period, and have been a registered voter registered with the county election board at an 
address located within the geographical boundaries of the district for six (6) months preceding the 
first day of the filing period. 
 
No person shall be eligible to be a candidate for or elected to be a member of the board of 
education of a school district unless the person has been awarded a high school diploma or 
certificate of high school equivalency. 
 
A person who has been convicted of a misdemeanor involving embezzlement or a felony under 
the laws of this state or of the United States or who has entered a plea of guilty or nolo 
contendere to such misdemeanor involving embezzlement or felony or who has been convicted of 
a crime in another state which would have been a misdemeanor involving embezzlement or a 
felony under the laws of this state or has entered a plea of guilty or nolo contendere to such crime 
shall not be eligible to be a candidate for or be elected to any state, county, municipal, judicial or 
school office or any other elective office of any political subdivision of this state for a period of 
fifteen (15) years following completion of his sentence or during the pendency of an appeal of 
such conviction or plea. 
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No person shall be eligible to be a candidate for or serve on a board of education if he or she is 
currently employed by the school district governed by the board of education or is related within 
the second degree by affinity or consanguinity to any other member of the board of education or 
to any employee of the school district.  The following are relatives within the second degree:  A 
candidate’s spouse, child, parent, grandchild, grandparent, brother, sister, spouse’s child, 
spouse’s grandchild, spouse’s brother, spouse’s sister, spouse’s grandparent, grandchild’s 
spouse, parent’s spouse and child’s spouse. 
 
Candidates must affirm that upon being elected as a member of the Board of Education within 
fifteen (15) months of election, they will complete at least twelve (12) hours of instruction on 
education issues, including school finance, Oklahoma education laws, and ethics, duties and 
responsibilities of district board of education members.  

 
Voters Eligible to Vote 
To be eligible to vote in a school district election a person must be registered with the county 
election board at an address located within the geographical boundaries of the district. 
 
Ballot Titles: 
The ballot to be submitted to the voter’s shall call for the voters to: 
 

1. Select one candidate for Mustang Public School Board Position Number Five (5). 
 
 
Approved by the Mustang Board of Education this 13th day of October, 2014. 
 
 
 
 
__________________________   _________________________ 
President      Board Clerk 
Mustang Board of Education    Mustang Board of Education 
 
 
 
 

SEAL 
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LEGAL NOTICE

The Board of Education of the Mustang Public School District hereby provides legal 

notice that the annual school election filing period for candidates will open on Monday, 

December 1, 2014, at 8:00 a.m. and will close Wednesday, December 3, 2014, at 5:00 

p.m. or when the Canadian County Election Board office closes for business that day.

Board Member Position on Ballot:

The voters shall elect a board member for board position Number five (5), which has a  

which has a five (5) year term of office.
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 Page 1

PRESS RELEASE

The Board of Education of the Mustang Public School District hereby announces that statutorily 

qualified individuals interested in running as a candidate for office seat number five (5) for a five (5) year 

term on the Mustang Board of Education may file to run as a candidate for this seat at the Canadian 

County Election Board between the hours of 8:00 a.m. and 5:00 p.m., Monday, December 1, 2014, 

through, Wednesday, December 3, 2014.

Qualifications for Candidates:
To be eligible to be a candidate for member of the board of education of a school district, a person must 

have resided in the district for at least six (6) months preceding the first day of the filing period, and 

have been a registered voter registered with the county election board at an address located within the 

geographical boundaries of the district for six (6) months preceding the first day of the filing period.

No person shall be eligible to be a candidate for or elected to be a member of the board of education of 

a school district unless the person has been awarded a high school diploma or certificate of high school 

equivalency.

A person who has been convicted of a misdemeanor involving embezzlement or a felony under the 

laws of this state or of the United States or who has entered a plea of guilty or nolo contendere to such 

misdemeanor involving embezzlement or felony or who has been convicted of a crime in another state 

which would have been a misdemeanor involving embezzlement or a felony under the laws of this state 

or has entered a plea of guilty or nolo contendere to such crime shall not be eligible to be a candidate 

for or be elected to any state, county, municipal, judicial or school office or any other elective office of 

any political subdivision of this state for a period of fifteen (15) years following completion of his 

sentence or during the pendency of an appeal of such conviction or plea.

No person shall be eligible to be a candidate for or serve on a board of education if he or she is 

currently employed by the school district governed by the board of education or is related within the 

second degree by affinity or consanguinity to any other member of the board of education or to any 

employee of the school district.  The following are relatives within the second degree:  A candidate’s 

spouse, child, parent, grandchild, grandparent, brother, sister, spouse’s child, spouse’s grandchild, 

spouse’s brother, spouse’s sister, spouse’s grandparent, grandchild’s spouse, parent’s spouse and 

child’s spouse.
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 Page 2

Candidates must affirm that upon being elected as a member of the Board of Education within fifteen 

(15) months of election, they will complete at least twelve (12) hours of instruction on education issues, 

including school finance, Oklahoma education laws, and ethics, duties and responsibilities of district 

board of education members. 

Voters Eligible to Vote
To be eligible to vote in a school district election a person must be registered with the county election 

board at an address located within the geographical boundaries of the district.

Legal Description for Office Number Five:
Beginning at SW 104th Street and Morgan Road
North on Morgan Road to SW 15th Street
West to Sara Road
North on Sara Road to ½ mile north of Reno Avenue
East on Reno Avenue to County Line Road
South on County Line Road to ½ mile east of County Line Road
South to SW 104th

West on 104th Street to Morgan Road
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Schedule A

October 13,2014

Last Name First Name SITE/ASSIGNMENT EFFECTIVE

Resignations

Elizardo DeAnn MMS/Media Assistant 9/26/2014

Gage Mike Transportation/Bus Driver 5/23/2014

Head Chasity CRI/Spec Ed TA 9/17/2014

Lefebvre Peter High School/Custodian 9/19/2014

Madison Brenda Cent/Spec Ed TA 10/7/2014

Martin Iris Cent/Nurse Assistant 10/24/2014

Martin Ronald Admin/Chief Operations Officer 10/24/2014

Pavlik Doris Admin/Assistant Treasurer 9/18/2014

Snodgrass Rebekah ME/Title 1 Para 10/10/2014

White Vonda MMS/Custodian 9/12/2014

Working Carson General Maintenance/Grounds Crew 10/8/2014

Wythe Tyler High School/Adjunct Soccer Coach 10/7/2014

Last Name First Name SITE/ASSIGNMENT EFFECTIVE

Retirements

Feldman Randy MNMS/ISI Teacher 11/1/2014

Last Name First Name From: Site/Assignment To:  Site/Assignment Effective
Reassignments

Brandt Erin CRI/7.5 Spec Ed TA CRI/7.0 Spec Ed TA 2014-2015

Cockrum Kelly CRI/7.5 Spec Ed TA CRI/7.0 Spec Ed TA 2014-2015

Coffman Nadia Transportation/Bus Assistant Transportation/Bus Driver 9/9/2014

Davidson Sandra MMS/3.0 Cafe Assistant High School/6.5 Cafe Assistant 9/29/2014

Dodson Sarah Creek & MNMS/Split Custodian Trails/PM Custodian 8/18/2014

Dodson Sarah Trails/PM Custodian MMS/PM Custodian 9/30/2014

Dossey Crystal ME/Spec Ed TA ME/Spec Ed Para 9/4/2014

Evans Madalyn ME/4th Grade Trails/4th Grade 8/14/2014

Freeman Annette PVE/7.0 Spec Ed TA PVE/7.5 Spec Ed TA 8/14/2014

Higgins Dawn PVE/3rd Grade PVE/Kindergarten 8/14/2014

Johnson Matthew MVE/PM Custodian High School/PM Custodian 9/15/2014

Langguth Melissa High School/4.0  Cafe Assistant PVE/4.0 Cafe Assistant 9/11/2014

Leaman Gordon High School/PM Custodian MMS/PM Custodian 9/15/2014

Lenington Mark PVE/PM Custodian High School/PM Custodian 8/18/2014

Martin Lynda Admin/Activity Fund Custodian Admin/Assistant Treasurer 9/23/2014

Newton Christy CRI/7.5 Spec Ed TA CRI/7.0 Spec Ed TA 2014-2015

Ochoa Lorraine Admin/Payroll Specialist Admin/Activity Fund Custodian 9/23/2014

Parker Michelle CRI/7.5 Spec Ed TA CRI/7.0 Spec Ed TA 2014-2015

Parker Natalie Trails/Kindergarten Trails/1st Grade 8/14/2014

Perry LaDonna High School/6.5 Cafe Assistant High School/7.0 Cafe Assistant 9/29/2014

Ramos Ana Creek/PM Custodian MVE/PM Custodian 9/15/2014

Renyer JoAngelina Cent/Teacher Assistant ME/Teacher Assistant 9/1/2014

Shaw Shawna MMS/PM Custodian High School/PM Custodian 10/2/2014

Upchurch Lacie CRI/7.5 Spec Ed TA CRI/7.0 Spec Ed TA 2014-2015

Winston Vivian MNMS/Custodian High School/Custodian 10/9/2014

Last Name First Name New Position/Replacing To:  Site/Assignment Effective

Employment

Open New Position Mustang Horizon/Spec Ed TA 2014-2015

Open New Position MVE/Spec Ed TA 2014-2015

Berry Kimberly Filling a Vacant Position MMS/3.0 Cafe Assistant 9/11/2014

Blackshear Consuelo Child Nutrition Substitute 9/16/2014

Ellis Luke Replacing Jarred Tipton Transportation/Bus Driver 9/11/2014

Fish Patricia Replacing Jason Stinnett Transportation/Bus Driver 9/10/2014

Haftek Melissa New Position Creek/Spec Ed TA 9/16/2014

1
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Schedule A

October 13,2014

Last Name First Name New Position/Replacing To:  Site/Assignment Effective

Employment

Hunter Michelle Replacing Chasity Head CRI/Spec Ed TA 9/19/2014

Lee Pamela Replacing Debbie Carpenter Transportation/Bus Driver 10/1/2014

Locke Jessica Replacing Joy Miller High School/Spec Ed 9/11/2014

Monday Joshua Replacing Ana Ramos Creek/PM Custodian 10/6/2014

Mills Angela F. Replacing Deanna Elizardo MMS/Media Assistant 10/6/2014

Piper Angie Replacing Angie Mills Trails/Spec Ed TA 9/8/2014

Rock Audra New Position Creek/Spec Ed TA 9/22/2014

Shelts Logan Replacing Michael Cartwright Admin/Technology Support Specialist 10/8/2014

Singleton Michelle New Position MVE/Spec Ed TA 10/1/2014

St.Claire Laina Replacing Nadia Coffman

Transportation/Special Needs Bus 

Assistant 9/16/2014

Thomas Tabitha Replacing Beth Moore LE/PM Custodian 9/18/2014

Vickery Claudia Replacing Becky Leverts

Transportation/Special Needs Bus 

Assistant 9/9/2014

Wythe Tyler Volunteer High School/Boys Soccer Coach 2014-2015

Last Name First Name Assignment Site Effective

Extra-Duty/Supplemental:

Hull Adam Assistant Girls Basketball Coach MMS 2014-2015

Locke Jessica Asstistant Cheer Coach High School 2014-2015

Mason Mike

Soccer Field/Relief Field and 

Maintenance High School 2014-2015

Perkins Kyle Assistant Boys Basketball Coach High School 2014-2015

Stanford Cathy

Spec Ed Co-Department 

Head/Replacing Joy Miller High School 9/11/2014

Wagnon Joe Carter Head Girls Basketball Coach MMS 2014-2015

Weinrich Kim Deputy Minutes Clerk Admin/Mustang Board of Education 2014-2015

Wilkes Jessica

Life App Elective Team 

Leader/Replacing Sohailah Stout CRI 2014-2015

Wilkes Jessica Assistant Girls Basketball Coach MMS 2014-2015

2

386



Schedule B

October 13,2014

Support Substitutes - $7.25 per hour

Bell-Smith,Samantha Ervin,Michelle Mattenson,Kaitlin

Boyd,Charles Green-Luton,Jamie McCoy,Linda

Buckley,Thomas Hilger,Tera Norvell,Felicia

Buie,Shelby Keel,Erin O'Connor,Cynthia

Chumley,Donna Killingsworth,Trinia Retter,Alexy

Dillon,Kristel Kinnamon,Michelle Thompson-Butler,Mary Jo

Ellis,Michele Mangus,Jennifer

Non-Certified/Non-Degreed Substitutes at $60 per day
Bailey,Crystal Ellis,Michele McCoy,Linda

Bell-Smith,Samantha Ervin,Michelle Norvell,Felicia

Buckley,Thomas Killingsworth,Trinia Retter,Alexy

Chumley,Donna Kinnamon,Michelle Spillman,Chris

Non-Certified/Degreed Substitutes at $60 per day

Boyd,Charles Hilger,Tera Maczko,Janice

Buie,Shelby Keel,Erin Mattenson,Kaitlin

Green-Luton,Jamie O'Connor,Cynthia Thompson-Butler,Mary Jo

Certified Substitutes at $70 per day

Ashby,Sydney Mangus,Jennifer

Dillon,Kristel McDonald,MaryJane

3
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	Agenda
	A. Invocation and Flag Salute
	B. Roll Call (may be silent)
	C. Superintendent's Report
	1. Citizens of Character - Responsibility
	Citizens of Character

	2. Above & Beyond - Target - Take Charge of Education Program - Lucinda Ramierz
	3. High School Award Winners: AP Scholar - David Burke, Jessica Clough AP Scholar with Honor - Ethan Gorrell, Emma Moore, Lauren Oliver, Emilee Romero AP Scholar with Distinction - Lance Frost, Deborah Samkutty National Merit Semi-finalists - Deborah Samkutty, Emma Moore and Lance Frost
	4. National Athletic Trainers Association (NATA)- Safe Sports School Award Recognition
	5. Business Services Department Re-organization
	notarized oath of Ass. Treasurer

	6. Filing period for MPS Board of Education Seat #5 is December 1-3, 2014.
	7. Termination of sale agreement of approximately 60 acres, located near SW 44th and Czech Hall Road, Oklahoma City, OK.
	Termination of Agreement

	8. Academic Data Review and Dropout Report 2013-2014
	Testing Report 

	9. Construction and Facilities Update
	10. Board Correspondence

	D. Deputy Superintendent Report
	1. Long Range Planning
	2. October 1 Discussion

	E. Board Reports
	F. Standing and Financial Resolutions
	1. Chief Financial Officer Report
	a. Budget Analysis
	Expenditure Budget - General Fund
	FY15 Estimated Revenue

	b. Vote to approve or not approve the Schedule of Encumbrances and Monthly Financial Reports:
	Activity Fund Analysis 
	Cash Balance Report
	October Board report - Encumbrances,etc. 
	Payroll



	G. Public Participation
	H. Consent Agenda
	1. Board of Education Minutes:
	September board minutes 

	2. Acceptance of Donation:
	a. Donation to Centennial Elementary from the following to be used for classroom supplies & technology: All Season - $100.00 Broce Manufacturing - $100.00 Susan Beyer, CPA - $100.00 John Silva - $250.00 Green Country Landscape of Jones, OK - $300.00
	Additional Centennial donation 
	Centennial donations

	b. Donation to Lakehoma Elementary School to be used for classroom supplies from Target through the Take Charge of Education Program in the amount of $501.56.
	Target donation to LE

	c. Donation to Canyon Ridge Intermediate from Cox Connects Foundation Fund Grant in the amount of $7,886.89. This will be used to purchase technology, equipment and related technology applications/software, etc., for student broadcasting and communication projects.
	Cox Donation 


	3. Transfer of Funds:
	a. Approval of transfer in the amount of $959.05 from Horizon Student Activity #978 to Horizon Vocal Music #983.
	Horizon Transfer

	b. Approval of transfer in the amount of $780.00 from HS General Activity Fund #818 to HS Crafts II Activity Fund #911.
	General to Crafts II

	c. Approval of transfer in the amount of $1,750.00 from HS Annual Activity Acct #802 to HS Crafts II #911.
	Annual to Crafts transfer

	d. Approval of transfer in the amount of $2,700.48 from HS Boys Basketball Activity #805 to HS Girls Basketball Activity #819 for their half of concessions.
	HS Boys Basketball to Girls Basketball Transfer


	4. Out-of-District Overnight Travel:
	a. Approval for Title I teacher to attend a Professional Development Presentation: Effective Second Language Acquisition on November 3-4 in Dallas, TX. Expenses will be paid by Title I funds.
	Title I Dallas Trip 

	b. Approval for FCCLA officers and two (2) sponsors to attend the FCCLA National Leadership Cluster Meeting in Little Rock, AR from November 14-16, 2014.
	FCCLA

	c. Approval for ELA Coordinator, 1 Title I Reading teacher, Title VII teacher and 2 reading specialists to attend the National Council of Teachers of English Conference, November 20-23, 2014 in Washington D.C. Expenses will be paid by Federal Funds.
	Washington D.C. trip

	d. Approval for Federal Programs Director, Title I teacher, ELL teacher and Reading Specialists to attend a Parental Involvement Conference December 3-7 in San Marcos, Texas. Expenses will be paid for with Federal Funds.
	San Marcos Trip

	e. Approval for two (2) Title I Reading teachers and one (1) Title VII teacher to attend the Title I National Conference February 5-8, 2015 in Salt Lake City, Utah. Expenses will be paid by Federal programs.
	Salt Lake City, UT

	f. Approval for Federal Programs Director and four (4) Title I Math teachers to attend the National Council of Teachers of Mathematics Conference, April 15-18th in Boston, MA. Expenses will be paid by Title I programs.
	Boston Trip

	g. Approval for HS Varsity Baseball Team to travel to Northwest High School, Justin, Texas for baseball tournament March 12-14th, 2015.
	Spring Break Baseball tournament - Texas


	5. Use of Facilities:
	a. Approval for Mustang Little League Wrestling (Matrix Grappling) the use of the MHS wrestling room for practices every Tuesday and Thursday evening from 6:30 -7:30 p.m. beginning November 4th- February 5, 2015.
	Matrix Use of Facility


	6. Approval of Open Transfer requests to attend MPS for the 2014-2015 school year, as listed:
	Open Transfers

	7. Approving the renewal of Transportation Contract for SY 2014-2015 with Canadian Valley Technology Center in the amount of $24,500.00, paid in 4 equal payments of $6,125.00 to MPS.
	Canadian Valley

	8. Approval of academic courses from Canadian Valley Technology Center for Mustang students that participate to recieve college credit and or career certifications for SY 2014-2015.
	Canadian Valley letter 
	Canadian Valley Syllabi for 14-15
	Summary Sheet

	9. Renewal of contract with Oklahoma Department of Career and Technology Education Programs for SY2014-2015.
	Career Tech 

	10. Approval of additional pay stipend for before/after school AP science labs for our HS students. Stipend will be $18.00 per hour not to exceed 125 hours each and will be paid through gifted/talented program #198 to Raymond Tom Garner/AP Chemistry, Caroline Neel/AP Biology, Clay Bowman/AP Physics
	Stipend Request

	11. Approval of continuing agreements for SY 2014-2015 between Mustang and Midwest City-Del City, Putnam City, Edmond, Millwood, Moore, Oklahoma City, and Crooked Oak School Districts to provide transportation to students who are homeless as required by the McKinney-Vento Act.
	Transportation Agreement

	12. Approval of dates, times and location for scheduled Board Meetings for 2015 to be filed with the County Clerk of Canadian County.
	Notice of Meetings 

	13. Approval of Referral Plan and Agreement with Youth & Family Services for SY 2014-2015.
	Referral Plan

	14. Approval of Business Associate Agreement with Youth & Family Services for SY2014-2015.
	Business Agreement 

	15. Approval for after school tutors for Title VII (Indian Education)for 5-12th grade in math and/or reading. Expenses will be funded through Title VII federal funds.
	Title VII after school tutors 

	16. Approval for after school tutors for ELL (English Language Learners)/Immigrant students. The following ELL teachers will be paid with Title III (ELL) funds 571 and 572: Elizabeth Warren, Linda Little, Anita Conway, Calah Lynes, Allison amsfield, Tammi Haas and Stacy Mattingly.
	ELL Tutors 

	17. Approval of the district annual Gifted Education Plan and Budget for the SY 2014-2015.
	Full Plan
	Gifted Plan and Budget 

	18. Approval of the resolutions for Canadian County, Cleveland County and Oklahoma County for the Annual School Board Member election for Board position five (5)for a five(5)year term.
	Canadian County Resolution 
	Cleveland Resolution 
	Oklahoma County

	19. Approval of the legal notice and press release for the Annual School Board Member election for Board position number five (5).
	Legal Notice
	Press Release

	20. Approval of the following items to be added in surplus:
	Surplus

	21. Approval of amendment to the Timberlake 2014 Bond Projects contract for Softball/Baseball Training Facility.
	Timberlake Amendment


	I. Business
	1. The Board will discuss and may vote to approve the service agreement for OPSUCA to handle all MPS unemployment claims for the 2014-2015 school year.
	OPSUSA

	2. The Board will discuss and may vote to approve Susan Lewellen,MHS AP English Language teacher, to teach AP Human Geography as adjunct teacher for one class period for SY2014-2015. She will be obtaining certification in December to gain standard certification for future AP Human Geography classes.
	Adjunct Teacher

	3. The Board will discuss and may vote to approve an online subscription from Edmentum for ELL (English Language Learners) students. This program, Reading Smart, will support students in becoming English proficient. All costs will be paid with Title III funds.
	ELL Edmentum


	J. New Business:
	K. Executive Session The Board of Education will consider and may vote to convene in Executive Session.
	1. Oklahoma Statutes Title 25, § Section 307(B)(1): Discuss employment, hiring, appointment, promotion, demotion, disciplining, or resignation of an employee.
	a. Schedule "A"
	Lynda Martin - Asst. Treasurer oath
	Schedule A & B 
	Swearing in Asst. 

	b. Schedule "B"

	2. Oklahoma Statutes Title 25, Section 307 § (B)(2): Discussing negotiations concerning employees and representatives of employee groups.

	L. Acknowledge Return to Open Session
	M. Statement of Executive Session Minutes by Board Clerk
	N. Vote to approve or not approve the Superintendent's Recommendation concerning employment as listed on Schedule "A".
	O. Vote to approve or not approve the Superintendent recommendation concerning employment as listed on Schedule "B".
	P. Adjournment.

