
 AGENDA
 Board of Education Regular Meeting
 Monday, February 10, 2014 at 6:00 PM
 Maxine and George P Morris Alternative Center/Mustang Education Center, 
400 N Clear Springs Road, Mustang, OK 73064, 12400 SW 15th St., Yukon, 

Oklahoma 73099

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby given that the 
Board of Education of Independent School District Number I-069 of Canadian County, Oklahoma 
will hold a Board of Education Regular Meeting on Monday, February 10, 2014 at 6:00 PM.  The 
place and street of the meeting will be Maxine and George P Morris Alternative Center/Mustang 
Education Center, 400 N Clear Springs Road, Mustang, OK 73064, 12400 SW 15th St., Yukon, 
Oklahoma 73099.
The Board of Education may discuss, make motions, and vote upon all matters appearing on this 
agenda.  Such votes may be to approve, reject, table, reaffirm, rescind, or take no action on any 
agenda matter.

A. Invocation and Flag Salute

B. Roll Call (may be silent)

C. Superintendent's Report

1. Above & Beyond - Sue Hamm

2. Citizens of Character - Tolerance 

3. Representative Leslie Osborn

4. Teacher of the Year Recognition - Dr. Angela Mills

5. SWAT - Cedric Mills/Assistant Tobacco Prevention Coordinator

6. District Recognition - Business Services Division - Excellence in Reporting for Large 
Schools from the SDE. 

7. Bond Update

8. March 31st, 2014 - Rally at the Capitol

9. Board Correspondence 
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D. Board Reports 

E. Standing and Financial Resolutions

1. Chief Financial Officer Report 

a. Vote to approve or not approve the Schedule of Encumbrances and Monthly 
Financial Reports:

F. Public Participation 

G. Consent Agenda

1. Board of Education Minutes: 

2. Acceptance of Donation:

a. Approval of donation to Lakehoma Elemetary School from Lakehoma PTA in the 
amount of $2,000.00 to be used for beautification of the school grounds. 

3. Transfer of Funds:

a. Approval of transfer from MHS Activity Account #818 to the MPS Athletic 
Account #803 in the amount of $10,000.00. 

4. Out-of-District Overnight Travel:

a. Approval for MHS Assistant Principal Renee Boatman and HS teacher Vanessa 
McIntire to attend the National Dropout Prevention Conference being held in 
Myrtle Beach, SC on February 16-19th, 2014. 

b. Approval for the MHS Robotics Team to attend the Super Regional Competition 
if they qualify by end of February, being held in San Antonio, TX on February 
26-March 2, 2014. 

c. Approval of JROTC to attend the Air Capital Drill Competition in Wichita, KS 
on March 2, 2014. 

d. Approval of Title III Teachers, Calah Lynes, Tammi Haas, and Linda Little to 
attend Effective Language Acquisition Conference in Dallas, TX on March 28, 
2014. 

e. Approval of Title III Teachers, Anita Conway, Stacy Mattingly and Elizabeth 
Warren to attend Visual Thinking Strategies Conference in Seattle, WA, April 
22-26, 2014. 
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5. Approval of revisions to following Policy and Procedures: 

6. Approval of MPS 2014-2015 School Calendar.

7. Approval of open transfer requests to attend Mustang Public Schools for the 2014-
2015 school year, as listed: 

8. Approval to hire certified and non-certified personnel for Extended School Year 
(ESY) to be held June 10-26 and July 1-17th, 2014. Final number of positions required 
will be dependent on the number of IEPs requiring ESY. 

9. Approval of $500 stipend paid from #198 Gifted and Talented Budget to Jazz Band 
staff for before and/or after school instruction. Ryan Edgmon, Belinda Watson, Greg 
Mangus, Jacob Hofer, Gina Thompson

10. Approval to hire teachers to provide instruction for the RSA Summer Reading 
Academy at a rate of $18 per hour plus benefits. Candidates must be qualified through 
certification in Dynamic Measurement Group, Literacy First, LETRS Foundation, or 
currently be a certified reading specialist.

11. Approval of annual review and update of the district's Exposure Control Plan. 

12. Approval of Timberlake Change Order #5 on Prairie View Elementary. This will be 
a net decrease to the contingency of $37,626.34. 

13. Approval of Timberlake Change Order #12 for Mustang Horizon Intermediate Center. 
This change order will be a net decrease to the contingency of $4,677.00.

14. Approval of Timberlake Change Order #13 on Mustang Horizon. This is a deduction 
to the contract total amount of $24,140.20 closing out this project. 

15. Approval of Timberlake Change Order #15 on Canyon Ridge Intermediate School. 
This will be a total decrease to the contingency of $3,069.86. 

16. Approval of Timberlake Final Change Order #16 on Canyon Ridge Intermediate 
School. This will be a total decrease to the Construction contingency by $443.33. 

H. Business

1. The Board will consider and may vote on adopting Weapons-Free School Policy 
#2077. 

2. The Board will consider and may vote on approving a revised school calendar for 
2013-2014 due to inclement weather. 
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I. New Business:

J. Executive Session The Board of Education will consider and may vote to convene in 
Executive Session.

1. Oklahoma Statutes Title 25, § Section 307(B)(1): Discuss employment, hiring, 
appointment, promotion, demotion, disciplining, or resignation of an employee.

a. Schedule "A"

b. Schedule "B"

2. Oklahoma Statutes Section 307 (B) (3): Discussing the purchase or appraisal of real 
property

K. Acknowledge Return to Open Session

L. Statement of Executive Session by Board Clerk

M. Vote to approve or not approve the Superintendent's Recommendation concerning 
employment as listed on Schedule "A".

N. Vote to approve or not approve the Superintendent's Recommendation concerning 
employment as listed on Schedule "B".

O. Vote to approve or not approve the purchase or appraisal of real property. 

P. Adjournment.
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Mustang Public Schools 

Monthly Interest Report

 January 2014

MONTHLY INTEREST TOTALS - FISCAL YEAR   2013-2014 THRU

JUL AUG SEPT OCT NOV DEC JAN FEB MAR APR MAY JUNE TOTALS Jan-13

GEN FUND 120.87 1,282.24 340.06 117.78 41.34 7.59 659.89 2,569.77 $9,173.62

BLDG - 21 16.86 13.18 37.64 8.73 614.60 0.00 60.35 751.36 $1,250.81

CNS - 22 12.44 13.14 49.99 32.58 45.47 34.87 49.44 237.93 $699.58

MAPS - 24 0.00 0.00 0.00 6.00 2.67 0.00 6.26 14.93 $284.57

SINKING-41 91.66 423.19 382.38 1,437.31 662.44 304.55 772.29 4,073.82 $6,096.55

Activity-60 66.48 269.40 75.03 60.98 284.80 103.10 96.13 955.92 2,215.35

BONDS

#31 5.73 5.43 23.72 14.70 22.50 19.57 19.21 110.86 631.26

#32 0.90 0.84 2.30 1.13 1.92 1.58 17.08 25.75 $84.12

#33 3.04 2.68 8.85 5.48 8.26 7.28 6.23 41.82 $300.46

#34 3.65 3.35 14.32 8.57 13.13 10.44 11.27 64.73 $242.53

#35 10.11 8.01 25.07 15.51 23.47 19.80 21.32 123.29 $999.78

#36 1,921.43 1,610.47 456.61 324.43 503.41 553.26 864.07 6,233.68 $3,302.85

#37 136.90 128.09 120.71 70.07 97.02 82.19 71.10 706.08 $0.00

#38 0.19 0.20 0.79 0.50 0.75 0.03 0.00 2.46 $221.69

TOTAL 2,390.26 3,760.22 1,537.47 2,103.77 2,321.78 1,144.26 2,654.64 0.00 0.00 0.00 0.00 0.00 $15,912.40 $25,503.17

YTD TOTAL

The BOK Ending Balance was $27,979,353.86

Treasurer Report Page 1 of 1

The monthly rate for BOK for Jan 14' was  .1850%

6/15/2019
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Mustang Public Schools 

Monthly Interest Report

 January 2014

6/15/2019
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BOK ACCT. GENERAL BUILDING CNS BOND BOND BOND BOND BOND BOND BOND BOND SINKING MAPS

1114 2114 2214 3114 3214 3314 3414 3514 3614 3714 3814 4114 TOTAL 2414

12 Cash 4,367.15 0.00 418.30 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4,785.45 0.00

Warrants O/S 4,367.15 0.00 418.30 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4,785.45 0.00

12 TOTALS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

13 Cash 97,737.61 55,724.30 48,537.45 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 34,178.66 236,178.02 0.00

Warrants O/S 5,348.00 0.00 643.66 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5,991.66 0.00

13 TOTALS 92,389.61 55,724.30 47,893.79 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 34,178.66 230,186.36 0.00

14 Cash 10,499,206.27 913,818.99 745,264.11 308,548.31 27,457.06 100,089.99 181,123.89 342,492.96 647,979.94 1,142,268.68 553.14 12,619,284.99 27,528,088.33 80,006.26

Warrants O/S  1,228,126.09 28,661.11 49,967.63 0.00 0.00 0.00 1,500.00 0.00 0.00 0.00 0.00 0.00 1,308,254.83 0.00

14 TOTALS 9,271,080.18 885,157.88 695,296.48 308,548.31 27,457.06 100,089.99 179,623.89 342,492.96 647,979.94 1,142,268.68 553.14 12,619,284.99 26,219,833.50 80,006.26

BOOK BALANCE 9,363,469.79 940,882.18 743,190.27 308,548.31 27,457.06 100,089.99 179,623.89 342,492.96 647,979.94 1,142,268.68 553.14 12,653,463.65 26,450,019.86 80,006.26

BOK BALANCE                            ** THIS IS THE CASH BALANCE REFLECTED ON THE BOK REPORT DATED 1/31/2014 27,899,347.60 80,006.26

Revenue  

Co Appt.   6th 1,601,157.30 196,763.62 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 939,840.70 2,737,761.62 0.00

Gross Product 11th 140,308.15 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 140,308.15 0.00

Motor Vehicle  11th 182,734.36 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 182,734.36 0.00

Rural Electric  11th 8,952.46 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 8,952.46 0.00

SUB-TOTAL 11,296,622.06 1,137,645.80 743,190.27 308,548.31 27,457.06 100,089.99 179,623.89 342,492.96 647,979.94 1,142,268.68 553.14 13,593,304.35 29,519,776.45 80,006.26

13' Payables 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

14' Payables         2,909.19 87.62 200,449.97 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 203,446.78 0.00

BI WEEKLY FEB 14 & 28 500,000.00 0.00 25,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 525,000.00 0.00

MONTHLY FEB 20 4,000,000.00 0.00 125,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 4,125,000.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

6,793,712.87 1,137,558.18 392,740.30 308,548.31 27,457.06 100,089.99 179,623.89 342,492.96 647,979.94 1,142,268.68 553.14 13,593,304.35 24,666,329.67 80,006.26

State Land  15th 80,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 80,000.00 0.00

6,873,712.87 1,137,558.18 392,740.30 308,548.31 27,457.06 100,089.99 179,623.89 342,492.96 647,979.94 1,142,268.68 553.14 13,593,304.35 24,746,329.67 80,006.26

Revenue

Exp. State Aid 2,576,303.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 2,576,303.00 0.00

Cert/Sup FBA 385,677.21 0.00 18,314.61 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 403,991.82 0.00

0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

SUB-TOTAL 9,835,693.08 1,137,558.18 411,054.91 308,548.31 27,457.06 100,089.99 179,623.89 342,492.96 647,979.94 1,142,268.68 553.14 13,593,304.35 27,726,624.49 80,006.26

BOND PAYMENT 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

NO BOND PYMT 9,835,693.08 1,137,558.18 411,054.91 308,548.31 27,457.06 100,089.99 179,623.89 342,492.96 647,979.94 1,142,268.68 553.14 13,593,304.35 27,726,624.49 80,006.26

INVESTMENTS: GENERAL BUILDING CNS BOND BOND BOND BOND BOND BOND BOND BOND SINKING MAPS

1114 2114 2214 3114 3214 3314 3414 3514 3614 3714 3814 4114 TOTAL 2414

YUKON NATL BANK  2/6/14  .55% 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 245,000.00 245,000.00 0.00

FNB CHICKASHA 2/12/14.35% 245,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 245,000.00 0.00

BANK OF COMMERCE 2/15/14 .50% 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 240,000.00 240,000.00 0.00

SOONER STATE  4/25/14 .50% 0.00 245,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 245,000.00 0.00

CORNERSTONE  7/30/14  .60% 240,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 240,000.00 0.00

As of 2/4/2014 485,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 485,000.00 1,215,000.00 0.00

Reconciled to Bank TOTAL CASH BALANCE 29,064,058.06

6/23/2019
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Board of Education Regular Meeting
Regular Board Meeting Minutes

January 13, 2014 
Mustang High School - Commons Area 

801 S Snyder Drive 
Mustang, OK  73064

6:00 PM

AUTHORITY OF THE BOARD OF EDUCATION

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby 
given that the Board of Education of Independent School District I-069 of 
Canadian County, Oklahoma held a Regular Meeting on Monday, January 13, 2014 at 
6:00 PM.  The place and street of the meeting was the Mustang High School - 
Commons Area, 801 S Snyder Drive, Mustang, OK  73064.

Notice of this meeting was given to the County Clerk of Canadian County, 
Oklahoma at least forty-eight (48) hours prior to such meeting, and public 
notice of this meeting, with an agenda posted in prominent view at the Mustang 
High School Commons Area, 801 S Snyder Drive, Mustang, Oklahoma, at least 
twenty-four (24) hours prior to this meeting, excluding Saturdays, Sundays and 
legal holidays, all in compliance with the Oklahoma Open Meeting Act.

Board President Chad Fulton called the meeting to order at 6:01 p.m. with Mike 
Kessler, Jim Davis, and Jeff Landrith all present.   

Invocation was given by Chad Fulton and Jeff Landrith led in flag salute.  

Superintendent's Report  
1. Above & Beyond - Ruth Petersen  

 2. Citizens of Character - Patriotism/Citizenship - November 2013
Centennial Elementary - Aleah Bohn
Creek Elementary - Michelah Paradis
Lakehoma Elementary - Kaylie Jo Putnam
Mustang Elementary - Jett Liles
Trails Elementary - Dani Droddy
Mustang Valley Elementary - Michael Vincent
Canyon Ridge Intermediate Center - Nick Micieli
Horizon Intermediate Center - Judson Mann
Mustang Middle School - Dawson Beatty
Mustang North Middle School - Rebekah Pope
Mustang High School - Justin Chapman 

3. Made by Milk National Contest Grand Prize Winner - 3rd Time in 3  
   semesters - Kent Hathaway/Mustang Elementary  
4. Citizens of Character - Courtesy - December 2013  

Centennial Elementary - Ethan Rush
Creek Elementary - Jack George
Lakehoma Elementary - Josh Putnam
Mustang Elementary - Joshua Challis
Trails Elementary - Coby Hunter
Valley Elementary - Ashlynn Sears
Canyon Ridge Intermediate Center - Jessica Russell
Horizon Intermediate Center - Krista McLaughlin
Mustang Middle School - Alayna Rhodes
Mustang North Middle School - Logan Rutledge
Mustang High School - Corona Anderson 
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5. Intrust Bank Art Awards - Stephanie Greeson    
6. District Recognition – Certified Healthy School Award and 3rd year for   
   MPS Business Department to win Excellence in Annual Financial Award  
   from Oklahoma State Department of Education.  
7. Bond Update – Brochures and posters are ready for distribution.   
8. Presentations to MPS Board for January School Board Recognition 
   Month/Linda Wilkes.   
9. Board Correspondence – Students from Canyon Ridge and Horizon  
   Intermediate invited board to participate in Time Capsule event.     

 
Board Reports – NONE

On a motion made by Jeff Landrith and a second by Jim Davis, the Board voted to 
approve the Schedule of Encumbrances and Monthly Financial Reports.     

                    FISCAL YEAR 2014                               PAYROLL                         
      Lease Revenue Bond (10)     
      General Fund (11)             1537-1899         51623-51642

            Building Fund (21)       
            Food Service (22)              249-262
            Bond Fund (31)                     3
            Bond Fund (33)                     13
            Bond Fund (34)                     11
            Bond Fund (35)                     19
            Bond Fund (36)                  47-49
            Bond Fund (37)                     53

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

Public Participation: NONE 
 
On a motion made by Jeff Landrith and a second by Jim Davis, the Board voted to 
approve all of the following Consent items by one vote, unless any board member 
desires to have a separate vote on any or all of these items. The consent agenda 
consists of discussion, consideration and action on the following items that the 
Superintendent recommends be approved. 

1. Board of Education Minutes: December 9, 2013  

2. Transfer of Funds:
  a. Approval of transfer of $100.00 from MMS Media Account #826 to 
               MMS Science Club Account #836.   

b. Approval of transfer of $1,200.00 from Mustang Athletic  
   Department #927 to JROTC Activity Account #926.  
c. Approval of transfer of $1,200.00 from Athletic Department #927 
   to HS Media Department #825.    

3. Acceptance of Donation:  
a. Approval of donation from the Swimming Booster Club in the amount 
   of $1,148.00 to the MHS Swimming Activity Account #962.    
b. Approval of donation from the Soccer Booster Club in the amount 

               of $5,890.70 to the MHS Soccer Activity Account #806.    
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4. Out-of-District Overnight Travel:  
a. Approval for Linda Atchley, Director of Instructional Programs 
   and Kris Green, Federal Program Director to attend the Visual 
   Thinking Strategies Training in San Francisco, CA January 15-18, 
   2014. Trip Expenses will be paid with Federal Funds.   
b. Approval of the HS Wrestling Team to participate in the Sand 
   Springs Wrestling Tournament, January 17-18, 2014.    
c. Approval for Karen Wilson, Director of Special Services, and 
   Sheryl Hazelbaker, IEP Facilitator to attend the Oklahoma 
   Directors of Special Services Winter Conference January 23-24th 
   in Tulsa Oklahoma.    

5. Approval of list of new courses offered to secondary students for the 
   2014-2015 school year.   

 Environmental Science
Intro to Robotics
7th & 8th Grade Career Exploration 

6. Approval of revisions to following Policy and Procedures:
  a. Policy#2030B Use of Facility Rental Fees  

b. Policy#2275 HIPAA Authorization to Disclose Protected Health 
   Information Medical Records   

7. Approval of Surplus items:  
a.  Parco; Serial No. 869477; needs cord/grommet repair; fine focus 
    mechanism is defective; focus defective
b.  Parco;, Serial No. 869467; lamp & field filter broken; gear rack 
    broken; switch broken
c.  Boreal (black); Serial No. 908497; this is designed to be used 
    in elementary school; poor image; -no stage clips -
d.  Nasco miniature; Serial No. U12624; prisms broken (cannot be re-
    attached); optical head detached) not repairable
e.  Boreal Stereo; Serial No. 10313; major electrical repair needed; 
    fuse holder broken; lamp shield broken;
f.  Parco; Serial No. 869430; rack/pinion broken; dove ways frozen; 
    bulb burned out
g.  (1) GROEN Steamer, model #HY-6E, s/n# 6E29686MS  M07 

8. Approval of Change Order #4 for County Line Elementary.  This will be a 
   net decrease to the contingency of $6,070.93.  

 a.  RFI#042 - to add concrete infill at Door D125 sidelight -    
    $548.91 
b.  PR#0004 - to revise casework, electrical and plumbing -        
    $5,522.02 

9. Approval of Contract with University of Oklahoma Health Science Center 
   on behalf of Maria Jones, PT, Ph.D. to provide physical therapy (PT) 
   and physical therapy assistant (PTA) services for the remainder of the 
   2013-2014 school year.    

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler
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Business  

1. On a motion made by Jim Davis and a second by Mike Kessler, the Board 
   voted to approve the acceptance of the 2012-2013 annual audit for 
   Mustang Public Schools as presented by Angel, Johnston & Blasingame, 
   P.C.   

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

2. On a motion made by Mike Kessler and a second by Jim Davis, the Board 
   voted to approve the adoption of Policy #2157 Leave Sharing Policy, 
   waving the 30 day consideration requirement.  
   

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

3. On a motion made by Jim Davis and a second by Mike Kessler, the Board  
   voted to table Business Items 3-6.  

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

7. On a motion made by Jeff Landrith and a second by Jim Davis, the Board  
   voted to approve the name of Prairie View Elementary for the name of    
   Elementary #7.    

  _aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

New Business: NONE 

On a motion made by Jim Davis and a second by Mike Kessler, the Board voted to 
convene in Executive Session at 7:16 p.m.

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

On a motion made by Jim Davis and a second by Jeff Landrith, the Board voted to 
reconvene from Executive Session at 8:40 p.m.  

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

Jim Davis gave statement that himself, Jeff Woodard, Chad Fulton, Jeff Landrith, 
Mike Kessler and Sean McDaniel was in executive session and no action was taken.  

On a motion made by Mike Kessler and a second by Jim Davis, the Board voted to 
approve Schedule “A” & “B”.    

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler
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On a motion made by Jeff Landrith and a second by Mike Kessler, the Board voted 
to approve the Superintendent’s contract.  

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

On a motion made by Mike Kessler and a second by Jeff Landrith, the Board voted 
to adjourn at 8:42 p.m.

_aye_    _aye_    _absent_    __aye___    __aye__
Fulton   Davis Strassle Landrith Kessler

_____________________________________
Minutes Clerk

_____________________________________
Board President
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SCHEDULE "A"

January 13, 2014

Last Name First Name SITE/ASSIGNMENT EFFECTIVE

Resignations

Adams-Whitson Vicki Trails/Special Ed Teacher

Pending Suitable 

Replacement

Asad-Perez Georgianne Creek/Noon Supervisor 12/20/2013

Clapp Thomas High School/Custodian 1/6/2014

Fowler Kevin MEC/PASS Math 12/20/2013

Heidebrecht Barbara High School/Math Teacher 12/20/2013

Kingsley Geoffrey

District/Social Studies Curriculum 

Coordinator 1/3/2014

Turner Mistie MVE/Special Ed TA 12/20/2013

Last Name First Name From: Site/Assignment To:  Site/Assignment Effective

Reassignments

Graham Michael General Maintenance Bonds&Construction/Carpenter 1/14/2014

Last Name First Name New Position/Replacing To:  Site/Assignment Effective

Employment

Ashlock Rachel Replacing Mistie Turner MVE/Special Ed Paraprofessional 1/6/2014

Boswell Ashlyn HS/Volunteer Girls Soccer Coach 2013-2014

Clifford Julie New HS/Accompanist for Vocal Music 1/6/2014

Coffin Amanda Replacing Barbara Heidebrecht High School/Math Teacher 1/13/2014

Howard Bryan High School/Unassigned Teacher 2014-2015

Ivers Jeremy Replacing Victor Garza District/PM Custodial Floater 12/16/2013

Keever Nathan New HS/Accompanist for Vocal Music 1/6/2014

Lizama Gordon Replacing Kevin Fowler MEC/Math Pass Program 1/6/2013

Loeffelholz Lisa Replacing Karen France Trails/4th Grade Teacher 1/6/2014

McGuirk Megan New Creek/Special Ed Teacher 1/6/2014

Metscher Pam Subbing for a Vacant Spec Ed Class Mustang Horizon/Long Term Sub 12/19/2013

Moore Carol Subbing for Marshall Lauen MNMS/Long Term Sub 1/13/2014

Muir Christina Replacing Allegra Barker CRI/Art  Assistant 1/6/2014

Sagastizado Felipe Subbing for Bret Russell High School/Long Term Sub 11/13/2013

Scott Melissa Replacing Chelsea Price Creek/Pre-K Teacher Assistant 1/6/2014

Wagner Christine New HS/Accompanist for Vocal Music 1/6/2014

Wilson Nita Replacing Brittany Gilbert Lakehoma/Cafeteria Assistant 1/7/2014

Last Name First Name Assignment Site Effective

Extra-Duty/Supplemental:

Astley Esther ACE/Boost Program Tutor MNMS 2013-2014

Back William ACE Tutor/Substitute MMS 2013-2014

Baldwin Chris ACE/Boost Program Tutor MNMS 2013-2014

Basco Gina ACE Tutor/Substitute MMS 2013-2014

Berry Julie ACE Tutor/Substitute MMS 2013-2014

Blocker Lance ACE Tutor/Substitute MMS 2013-2014

Bostic Tiffany ACE/Boost Program Tutor MNMS 2013-2014

Bridges Karen ACE Tutor/Substitute MMS 2013-2014

Brock Karissa ACE Tutor/Substitute MMS 2013-2014

Brown Elaine ACE Tutor/Substitute MMS 2013-2014

Bryant Regena ACE Tutor/Substitute MMS 2013-2014

Burns Angela ACE Tutor/Substitute MMS 2013-2014

Carothers Rhoda ACE/Boost Program Tutor MNMS 2013-2014

Collins Jacob ACE Tutor/Substitute MMS 2013-2014

Connors Kristi ACE Tutor/Substitute MMS 2013-2014

Creach Jessica ACE Tutor/Substitute MMS 2013-2014

Dean Darrin ACE Tutor/Substitute MMS 2013-2014

Last Name First Name Assignment Site Effective

Extra-Duty/Supplemental:

Duncan Pamela ACE Tutor/Substitute MMS 2013-2014

Evans Mary ACE Tutor/Substitute MMS 2013-2014

1
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January 13, 2014

Golemon Troy ACE Tutor/Substitute MMS 2013-2014

Grimes Cynthia ACE/Boost Program Tutor MNMS 2013-2014

Habluetzel Meagan ACE Tutor/Substitute MMS 2013-2014

Hardin Brent ACE Tutor/Substitute MMS 2013-2014

Harnly Jaymi ACE Tutor/Substitute MMS 2013-2014

Harper Kristin ACE Tutor/Substitute MMS 2013-2014

Hill Kameron ACE Tutor/Substitute MMS 2013-2014

Holland Amy ACE/Boost Program Tutor MNMS 2013-2014

Howard Bryan Head Softball Coach High School 2014-2015

King Christine ACE Tutor/Substitute MMS 2013-2014

Krug Nancy ACE Tutor/Substitute MMS 2013-2014

Little Cody ACE Tutor/Substitute MMS 2013-2014

Locke Laurie RSA Summer Academy Coordinator District 1/6/2014

Lupton Trudi ACE Tutor/Substitute MMS 2013-2014

Massie Tiffany ACE Tutor/Substitute MMS 2013-2014

Mathes Brandon ACE Tutor/Substitute MMS 2013-2014

Mayfield Tessa ACE Tutor/Substitute MMS 2013-2014

McCullough Paula RSA Summer Academy Coordinator District 1/6/2014

Oliganga Pam ACE/Boost Program Tutor MNMS 2013-2014

Prock Jarod ACE Tutor/Substitute MMS 2013-2014

Rowe Cheryl ACE/Boost Program Tutor MNMS 2013-2014

Simmons Jae ACE Tutor/Substitute MMS 2013-2014

Slavik Deborah ACE Tutor/Substitute MMS 2013-2014

Starr Shelly ACE/Boost Program Tutor MNMS 2013-2014

Stevens Kathy ACE/Boost Program Tutor MNMS 2013-2014

Wagnon J.C. ACE Tutor/Substitute MMS 2013-2014

Walker Carrie ACE Tutor/Substitute MMS 2013-2014

Walters Christy ACE Tutor/Substitute MMS 2013-2014

Watson-Wilkes Haleigh ACE Tutor/Substitute MMS 2013-2014

Webb Harley ACE Tutor/Substitute MMS 2013-2014

Williams Krystal ACE Tutor/Substitute MMS 2013-2014

Wood Jeana ACE Tutor/Substitute MMS 2013-2014

Wyckoff Kristin ACE/Boost Program Tutor MNMS 2013-2014

Yeahquo Timothy ACE/Boost Program Tutor MNMS 2013-2014

2
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January 13,2014

Support Substitutes - $7.25 per hour

Edwards,Amanda

Marsh-Shaevitz,Casey

Scott,Darla

Non-Certified/Non-Degreed Substitutes at $60 per day
Bryce,Owen Scott,Darla

Castleberry,Cassandra

Scott,Amanda

Non-Certified/Degreed Substitutes at $60 per day

Edwards,Amanda Marsh-Shaevitz,Casey Williams,Katie

Langerman,Delaine Russell,Amanda

Certified Substitutes at $70 per day

Lizama,Gordon

3
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Board of Education Special Meeting
Special Board Meeting Minutes

January 21, 2014 
Mustang Administration Office 

906 S Heights Drive 
Mustang, OK 73064

5:30 PM

AUTHORITY OF THE BOARD OF EDUCATION

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby 
given that the Board of Education of Independent School District I-069 of 
Canadian County, Oklahoma held a Special Meeting on Monday, January 21, 2014 at 
5:30 PM.  The place and street of the meeting was the Mustang Administration 
Office 906 S Heights Drive, Mustang, OK 73064.

Notice of this meeting was given to the County Clerk of Canadian County, 
Oklahoma at least forty-eight (48) hours prior to such meeting, and public 
notice of this meeting, with an agenda posted in prominent view at the Mustang 
Education Center, 400 North Clear Springs Road, Mustang, Oklahoma, at least 
twenty-four (24) hours prior to this meeting, excluding Saturdays, Sundays and 
legal holidays, all in compliance with the Oklahoma Open Meeting Act.

Board President Chad Fulton called the meeting to order at 5:34 p.m. with Jim 
Davis, Jeff Landrith and Amanda Strassle all present.  

On a motion made by Jim Davis and a second by Jeff Landrith the Board voted to 
approve all of the following Consent items by one vote, unless any board member 
desires to have a separate vote on any or all of these items.  The consent 
agenda consists of discussion, consideration and action on the following items 
that the Superintendent recommends be approved.  

1.  Approval of revisions to following Policy and Procedures:
          a.  #5005 Transfer Policy

    b.  #5010 In-District Transfer Policy   

2. Out-of-District Overnight Travel:  
    a. Approval of MHS DECA students and sponsors to attend the DECA State  
       Career Development Conference on February 10-12, 2014 in Tulsa, OK.    

__aye__    __aye__   __aye__    __aye__    __absent__
Fulton Davis    Strassle   Landrith    Kessler

Business  
1. On a motion made by Amanda Strassle and a second by Jim Davis, the   
   Board approved the OG&E Easement for Prairie View Elementary.   

__aye__    __aye__   __aye__    __aye__    __absent__
Fulton Davis    Strassle   Landrith    Kessler

2. On a motion made by Jeff Landrith and a second by Jim Davis, the Board   
   approved MA Architecture’s design development phase for Event 
   Center and move forward to construction drawing phase to bid project.    

__aye__    __aye__   __aye__    __aye__    __absent__
Fulton Davis    Strassle   Landrith    Kessler
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3. On a motion made by Jeff Landrith and a second by Jim Davis, the Board 
   approved Timberlake Construction's design development budget for      
   Mustang Public Schools Event Center.    

__aye__    __aye__   __aye__    __aye__    __absent__
Fulton Davis    Strassle   Landrith    Kessler

4. On a motion made by Jim Davis and a second by Jeff Landrith, the board 
   approved the MA Architecture's design development of Mustang Elementary 
   gymnasium and move forward to construction drawing phase to bid  
   project.     

__aye__    __aye__   __aye__    __aye__    __absent__
Fulton Davis    Strassle   Landrith    Kessler

5. On a motion made by Jim Davis and a second by Jeff Landrith, the Board 
   approved Timberlake Construction's design development budget for 
   Mustang Elementary gym.   

__aye__    __aye__   __aye__    __aye__    __absent__
Fulton Davis    Strassle   Landrith    Kessler

On a motion made by Jeff Landrith and a second by Jim Davis, the Board voted to 
adjourn at 6:20 p.m. 

__aye__    __aye__   __aye__    __aye__    __absent__
Fulton Davis    Strassle   Landrith    Kessler

_____________________________________
Minutes Clerk

_____________________________________
Board President
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STUDENT CONDUCT AND DISCIPLINE

Standards of Behavior

Discipline Policy
It is the belief of Mustang Public Schools that the primary function of the schools is to educate the 
students.  It is further believed that students have the right to learn free of unnecessary distractions and to 
attend a school in which an atmosphere conducive to learning exists.

Education includes establishing norms of acceptable behavior and assisting students in understanding 
and attaining those norms.  From time to time, it may be necessary for the benefit of the students and of 
the school, for the faculty and the administrators to enforce corrective actions for breaches in acceptable 
behavior.  Each student will be treated in a fair and equitable manner, and the severity of the disciplinary 
action will be based on a careful assessment of the circumstances surrounding any infraction of the 
school regulations.

It is the policy of Mustang Public Schools that no student of the district shall participate in any form of 
hazing, harassment, intimidation and bullying.  Threatening behavior by electronic communication is 
prohibited whether or not such communication originated at school or with school equipment, if the 
communication is specifically directed at students or school personnel and concerns harassment, 
intimidation or bullying at school.  Furthermore, no student of the district shall participate in or be 
members of any secret fraternity or secret organization that is in any degree related to the school or to a 
school activity.  (Refer to District Policy # 5110)

The principal has the discretion to choose any disciplinary action in regard to unacceptable 
student behavior.  The following examples of behavior are not acceptable in society generally and in the 
school environment particularly:

1. Truancy
2. Developing non-factual accounts for absence or behavior
3. Cheating on school work
4. Gum chewing
5. Using profanity or expressing vulgarities
6. Disrespectful conduct/language toward another student, teacher, substitute teacher or staff 

member in or out of the classroom
7. Blatant disrespect toward faculty or staff
8. Public display of affection
9. Physical altercation/fighting while at school or at a school activity
10. Assault and battery
11. Insubordination or defiance
12. Dress code violation
13. Misuse of wireless communication device
14. Other disruptive or insubordinate behavior
15. Misuse of the Internet and/or local area network computer
16. Vandalism/arson
17. Theft
18. Forgery, fraud or embezzlement of legal tender
19. Gambling
20. Gang-related behavior, including gestures, language or dress
21. Sexual, physical and verbal harassment, threats or threatening behavior, bullying, intimidation, 

hazing, racial slurs or stalking of students or employees
22. Possessing or distribution of pornography
23. Use or possession of tobacco products, electronic cigarettes/vapor devices or any other product 

packaged for smoking or the simulation of smoking on campus or school activity
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24. Possessing, selling, distributing or use of alcohol, illicit substances or paraphernalia including 
intoxicating and/or non-intoxicating substances

25. Possessing, selling, distributing and/or use of prescription, non-prescription drugs in violation of 
school policy

26. Possessing, selling, distributing and/or use of substances represented as intoxicating or non-
intoxicating

27. Possession, threat or actual use of dangerous or offensive weapons including “fake” weapon 
whether loaded or unloaded, concealed or unconcealed 

28. An act of violence
29. Acts of licentious behavior, sexual misconduct, lewdness or indecent exposure
30. Adjudication as a delinquent for an offense that is non-violent (Title 57-571 of the Oklahoma 

Statutes)committed on any school premise, while in transit under the authority of the school or 
while attending any function authorized or sponsored by the school

31. Adjudication for an offense that is a violent act off campus
32. Repeated minor offenses
33. Failure to wear MPS identification badges (grades 9-12).  Badges must be visible at all times
34. Parking lot violations

These examples are not intended to be exhaustive and the exclusion or omission of examples of 
unacceptable behavior is not an endorsement or acceptance of such behavior.

In considering the different forms of disciplinary action, the faculty and the administration of the school 
district will consider the following; however, the school is not limited to these various methods, nor does 
this list reflect any order of sequence of events to follow in disciplinary actions:

1. Conference with student
2. Conference with parent
3. In-school Intervention
4. Detention
5. Referral to counselor
6. Behavior contract
7. Temporary removal from class
8. Financial restitution for lost, stolen or damaged property
9. Restriction of privileges
10. Referral to police and/or citations issued
11. Short-term suspension
12. Long-term suspension
13. Other appropriate disciplinary action as required and as indicated by circumstances

Procedures for Hazing/Harassment/Intimidation and Bullying:
The following procedures will be used by any person for the filing, processing and the resolution of a 
reported incident of harassment, intimidation, bullying or threatening behavior.  The procedures are to be 
followed by the administration of the school district in an effort to determine the severity of the incident 
and the potential to result in future violence.

The procedure for investigating reported incidents of harassment, intimidation and bullying or threatening 
behavior is as follows:

1. The matter should immediately be reported to the building principal.  If the bullying involved an 
electronic communication, a printed copy of the communication as well as any identifying information 
such as e-mail address or Web address shall be provided to the building principal.  As much detailed 
information as possible should be provided to the building principal in written form to allow for a 
thorough investigation of the matter.
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2. Upon receipt of a written report, the building principal shall contact the superintendent and begin an 
investigation to determine the severity of the incident and the potential for future violence.

3. If during the course of the investigation, it appears that a crime may have been committed, the 
building principal and/or superintendent shall notify the local law enforcement and request that the 
alleged victim also contact the law enforcement to report the matter for potential criminal 
investigation.

4. If it is determined that the school district’s discipline code has been violated, the building principal 
shall follow district policies regarding the discipline of the student.

5. Upon completion of the investigation, the principal or superintendent may recommend that available 
community mental health care options be provided to the student, if appropriate.  If such a 
recommendation is made, the administration shall request disclosure of any information that indicates 
an explicit threat to the safety of students or school personnel.
(Refer to District Policy # 5110)

Dress Code Standards
The student dress code is based upon the premise of recognizing fashion without sacrificing decency, 
safety and general good taste.  It is the intent to permit students to dress according to current fashions, 
and at the same time restrict extremes and indecency in grooming which will distract from the main 
purpose of the educational program.  The student dress code applies at school, on school property and at 
school-sponsored activities or authorized activities.  Students who are dressed inappropriately will be 
asked to change and may be counted absent from any classes he/she misses.

The principal’s discretion will judge questionable attire.  Violations may result in disciplinary action.

General Guidelines:
1. Offensive writing, suggestive slogans or logos which pertain to beer, liquor, drug or tobacco; 

electronic cigarettes/vapor devices or any other product packaged for smoking or the simulation of 
smoking; or carry connotations of immorality, vulgarity, sexual innuendos, obscenity or nudity or 
promotion of violence and/or gang activity on any person or article of clothing, belt buckle, jewelry or 
school materials are not allowed.

2. Frayed or purposely torn clothing will not be considered appropriate school wear.

The following is a general guide regarding proper dress.  Inappropriate attire includes, but is not limited 
to, the following:

Pants/Jeans/Shorts/Skirts
 No shredded or tattered clothing worn independently or with other clothing with holes above the 

knee that expose skin or undergarments
 No biker or spandex shorts, short mini-skirts, boxer shorts or athletic shorts without pockets
 Sagging is not permitted.
 The bottom of the pants/jeans may not be worn longer than the sole of the heel of shoe.
 Pants/jeans must be worn high enough to cover undergarment when seated.
 Skirts, dresses and shorts length should be below fingertips with arms extended down; a slit in 

skirt must be below fingertips.
Shirts/Blouses/Tops
 No midriff should be showing.
 All tops should be long enough that when a student sits down the midriff does not show in back.
 No cleavage
 No tube tops, halter tops, tank tops, off the shoulder tops, spaghetti straps or backless tops, 

muscle shirts, mesh/fishnet or transparent shirts.  Leggings must be covered by a dress, skirt or 
shirt that is below fingertips with arms extended down.

 Undergarments should be covered.
Hats/Caps/Beanies/Bandanas/Sunglasses
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 All headgear (examples, but not limited to caps, hats, bandanas and sunglasses, etc.) may not be 
brought or worn in or around the school building or classrooms.  Beanies (stocking caps) will be 
permitted outside during inclement weather.  Exception will be for medical or religious reasons.

Jewelry or manner of dress that could harm or cause harm to others are prohibited.
 No spiked jewelry
 No chains or chains connected to wallet or keys
 No pacifiers
Shoes
 All students are required to wear shoes.  Cleats, shoes with wheels, house shoes or any shoe 

that limits physical activity or safety are not permitted.
Gang or Satanic Cult Related
 Gang dress, such as bandanas, hats, headgear, gang-related jewelry, attire, symbols or 

paraphernalia identified by police and or school official as gang related; gang-related color or 
color combinations will not be allowed.

 These items will be identified and monitored by police and school officials.  They are subject to 
change at the discretion of the administration as the need arises.

Undergarments
 Undergarments should be covered by outerwear.
 Clothing that is considered pajamas or bedtime wear is prohibited.
Hair color/ hairstyle
 Hair color/hairstyle that distracts from the main purpose of the educational program is prohibited, 

including makeup or face paint.

FOOD CONSUMPTION

Food must be consumed in designated areas.  No outside drinks of any kind are allowed.

WIRELESS TELECOMMUNICATION and ELECTRONIC DEVICES

State law provides that a student may possess a telecommunication device while on school premises, 
while in transit under the authority of the school or while attending any function sponsored by the school.  
The following rules will apply:

 Inappropriate use of cell phones, ipods, MP3 players, CD/DVD players, video/camcorders and 
any other types of electronic devices WILL NOT be allowed during the school day

 The inappropriate use of these or other such items tend to disrupt and distract at school and are 
better left at home.  If you choose to bring them to school, they MUST BE out of sight and NOT in 
use during the school day.  It is the student’s responsibility for these items if they are lost or 
stolen.  School officials are not required to conduct an investigation

 These items will be confiscated and the parent must pick up the device.  Repeated problems may 
warrant disciplinary action.  Misuse (filming fights, inappropriate pictures, etc.) of the electronic 
device will warrant disciplinary action

 Telephones are available for student use in the office.  Messages may be left for students at the 
office during the school day

Mustang Public Schools will not be responsible for any lost or stolen wireless or electronic 
telecommunication devices or any personal devices or equipment.

First Offense: Any electronic device will be confiscated, and parent will be notified and required 
to pick up the device from front office
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Second Offense: Any electronic device will be confiscated, parent will be notified and required to 
pick up the device from the front office, and student will not be permitted to carry 
the phone for the remainder of the school year 

The use of wireless telecommunication/electronic devices and any exceptions to disciplinary action will be 
at the administrator’s discretion.

TOBACCO USE

In accordance with Oklahoma law and the wishes of parents, educators and students, tobacco in any 
form or tobacco products of any kind will not be possessed or used by students while on school premises.  
Tobacco will not be possessed or used by students attending any school-sponsored event outside school 
premises or while in transport to or from such an event in school authorized vehicles.

First Offense: The parent is notified and the student is given In School Isolation (ISI).
Second Offense: The parent is notified and the student will be suspended for three (3) 

days.
Third Offense: The parent is notified and the student will be suspended for five (5) days.
Fourth Offense: The parent is notified and the student may be suspended for a period in 

excess of five (5) days.

In accordance with School Laws of Oklahoma and the Mustang Public School District’s desire to provide 
a healthy smoke-free environment for students, employees and patrons, commencing the 16th day of 
March 2004, all facilities within the District will be smoke-free twenty-four (24) hours per day on a year 
round basis.  This prohibits smoking, the use of snuff, chewing tobacco, electronic cigarettes/vapor 
devices or any other product packaged for smoking or the simulation of smoking, or any other form of 
tobacco product by all persons.  This policy extends to all activities, vehicles and property.

There will be no designated smoking areas anywhere in the District. (Policy and Procedures, # 2060)

ILLICIT DRUG DEFINITION, AS USED IN THIS HANDBOOK, IS DEFINED AS FOLLOWS:

1. any controlled dangerous substance as defined in the Uniform Controlled Dangerous Substance Act
2. any intoxicating beverage as defined by Oklahoma law
3. any low-point beer as defined by Oklahoma law
4. any substance which is represented to be a prescription, non-prescription drug, or “turkey” drug
5. any inhalant
6. any other chemical or natural substance which is capable of producing injury and is misused by a 

student

USE OR POSSESSION OF ILLICIT SUBSTANCES DURING THE SCHOOL DAY OR AT ANY 
SCHOOL SPONSORED ACTIVITY

Students using, in possession of, or after having used controlled illicit substances, illegal drugs, wine, 
beer, intoxicating beverages, non-intoxicating beverages and/or intoxicating substances, paraphernalia or 
exhibiting observable behaviors during school, while attending a school sanctioned activity, while on any 
school premises, or when being transported, will be suspended.

First Offense: The student will be suspended for the current school semester and the 
succeeding semester.  The suspension may be reduced to ten (10) days for the 
first offense if the student/parent/guardian agrees to complete a voluntary 
urinalysis and counseling.  The counseling will consist of an eight (8) hour course 
in a school approved chemical dependency education program, or a comparable 
program approved by the administration, and one (1) additional hour to be spent 
with Mustang Public Schools’ Student Assistance Counselor.  Counseling fees 
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will be the responsibility of the parent/guardian.  At administrative request, the 
urinalysis will be required throughout the term of the suspension (a minimum of 
once per month). If a student has a second unacceptable specimen, refuses, or 
fails the urinalysis, the full term of the suspension will be reinstated without any 
right to appeal the full length of the suspension.  If a second unacceptable 
specimen is reported, an additional test may be requested of the same sample at 

an additional expense.  Any additional expenses will be the responsibility of the 
parent/guardian.  By choosing the ten (10) day suspension option, any right to an 
appeal of the full length of the suspension is voluntarily waived.  

Second Offense: Student will be suspended the current semester and the succeeding semester 
without a reinstatement option.  The ten (10) day suspension option is not 
available for a second offence.

SALE OR DISTRIBUTION OF ILLICIT SUBSTANCES

Any student selling, sharing or distributing illicit substances, prescription and/or non-prescription drugs, 
illegal drugs, wine, beer, intoxicating beverages, non-intoxicating beverages and/or intoxicating 
substances during the school day, or a school activity, on school premises or while being transported by 
school personnel, will be suspended for the current semester and the succeeding semester without a 
reinstatement option.  In addition, law enforcement authorities will be notified.

Teachers are required by state law to report any suspected drug or alcohol use to the principal.  Violation 
of this policy will be reported to the law enforcement authorities.  Any incident that occurs outside the 
school day or not at a school function will be reported to the police.

VANDALISM

Each student shall pay for all damages he/she may do to school property within one (1) week after 
demand, unless an arrangement for deferred payment has been made with the superintendent.  Failure to 
make such payment shall be cause for suspension.  The pupil responsible shall pay for books belonging 
to the school that are lost, stolen or mutilated.

DANGEROUS WEAPONS

The use, display or possession of any kind of gun, ammunition, fireworks, weapon or device capable of 
discharging or throwing projectiles, whether loaded or unloaded, or the possession of any dagger, pocket 
knife, bowie knife, dirk knife, switchblade knife, spring-type knife, butterfly knife, sword cane, knife having 
a blade which opens automatically by hand pressure applied to a button, spring or other device in the 
handle of the knife, blackjack, loaded cane, billy, hand chain, metal knuckles or any other offensive 
weapon on the campus, parking lots, premises or property of the Mustang Public Schools or during 
school sponsored activities, functions or events whether such weapon is concealed or unconcealed, may 
result in the immediate suspension of all students involved for the current school semester and possibly 
the succeeding semester.  

The term "gun or devise capable of discharging or throwing projectiles" shall include, but not be limited to:
a) rifles, pistols or shotguns of any caliber including a startergun and/or
b) B-B guns or air pistols and/or
c) potato throwers, dart guns or blow guns and/or
d) any other device the purpose of which is to throw, discharge or fire objects, bullets or shells

For the purpose of this policy, any student who aids, knowingly accompanies, assists or participates with 
another student who uses, displays or possesses a gun or device capable of discharging or throwing 
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projectiles in violation of this policy may be suspended for the current school semester and possibly the 
succeeding semester.

USE OR POSSESSION OF DANGEROUS OR OFFENSIVE WEAPONS

Any pupil found to be in possession of or using dangerous or offensive weapons on the school grounds or 
at any school-sponsored activity will be suspended by the superintendent or principal for a period not to 
exceed the current school semester and possible the succeeding semester (Refer to School Laws of 
Oklahoma, Article 24/Section 488.2).

SUSPENSION OF STUDENTS

The term suspension or suspended as used in this policy and Oklahoma Law means that the student has 
been removed from attendance at any school.  Alternative in-school placement, in-school restriction, 
detention, and similar disciplinary measures are not considered to be out-of-school suspensions and are 
not subject to an appeal process.  Any student suspended out of school is prohibited by the terms of said 
suspension from being on the school grounds before, during, or after school hours and from participating 
in or attending any school sponsored activity unless otherwise directed by the administration.  All 
suspensions must have the approval of the superintendent or his/her designee.   The authority to 
suspend a student from a school in the district is delegated to the respective building principals.  The 
principal shall exercise his/her discretion as to the length of time of the suspension.  When determining 
whether cause exists for suspension or determining the length of a suspension, the student’s prior history 
of disciplinary infractions during the current school year may be considered if similar infractions have 
occurred in the past and other forms of discipline have not deterred such behavior.

1.  Students may be suspended from school for engaging in any of the following while on school 
grounds, while on school vehicles and buses, or at school activities/events:
 Violation of policy, rule, or regulation
 Acts of immorality
 Possession of an intoxicating beverage, low-point beer (37 O.S. 163.2)
 Possession of missing or stolen property if the property is reasonably suspected to have been 

taken from a student, a school employee, or the school 
 Possession of a dangerous weapon or a controlled dangerous substance (Uniform Controlled 

Dangerous Substance Act)
 Possession of a firearm (may result in out-of-school suspension of not less than one year)
 Any act which disrupts the academic atmosphere of the school, endangers or threatens fellow 

students, teacher, or officials, or damages property
 Adjudication as a delinquent
 Students in grades six through twelve found to have assaulted, attempted to cause physical 

bodily injury, or acted in a manner that could reasonably cause bodily injury to a school employee 
or person volunteering for a school shall be suspended for the remainder of the current semester 
and the next consecutive semester.  The term of the suspension may be modified by the school 
district superintendent on a case-by-case basis.

2. A full suspension shall not extend beyond the present semester and the succeeding semester 
except for violations of the Gun-Free Schools Act which provides suspensions for up to one 
calendar year or longer.

3. Except under circumstances that require the immediate removal of a student or students, the 
parent(s) or legal guardian(s) shall be informed before a student is released from school.

4. Any student, who has been adjudicated as a delinquent and has been removed form a public or 
private school in this state or any other state for such act, will not be enrolled in the district.
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5. Students who are suspended out-of –school who are on an individualized education plan 
pursuant to IDEA, P.L. No. 101-476, shall be provided the education and related services in 
accordance with the child’s IEP.

6. Any student who has been suspended for a violent offense that is directed towards a classroom 
teacher shall not be allowed to return to that teacher’s classroom without the approval of that 
teacher.

No school board member, administrator, or teacher may be held civilly liable for any action, taken in good 
faith, which is authorized by law under the provisions of this policy.

SHORT-TERM SUSPENSION

Short-term suspension is when a student is suspended from school for ten (10) days or less.  Before a 
student is suspended out of school, the school administration shall consider and apply, if appropriate, 
alternative in-school placement options that are is not to be considered suspension (such as placement in 
an alternative school setting, reassignment to another classroom, in-school intervention, etc.).  

When a student is suspended, his/her parent(s) will be notified as soon as possible.  If the student is 
suspended for five (5) days or less the district may provide an educational plan.  If a student is suspended 
for more than five (5) days the district shall provide the student with an education plan designed for the 
eventual reintegration of the student into school which provides for the core units in which the student is 
enrolled.  The parent(s) will bear the responsibility of monitoring the student’s education progress until the 
student is readmitted to school.  Students suspended from school shall be ineligible to participate in 
extracurricular activities.  Additionally, any student serving suspension during the time of graduation 
activities shall not be allowed to participate in or attend ceremonies or programs honoring graduates.

The first level of appeal for suspensions of ten (10) days or less will be to the building principal.  A written 
request specifying the reason or reasons for the appeal must be submitted to the building principal within 
three (3) days of the notice of the suspension.   In order to appeal the building principal's decision, a 
written request specifying the reason or reasons for the appeal must be submitted to the appeal 
committee for short-term suspensions within three (3) days.  The appeal committee will consist of one (1) 
central office administrator and two (2) building principals other than the suspending principal.  Upon full 
investigation of the matter, the committee shall determine the guilt or innocence of the student and the 
reasonableness for the term of the out of school suspension.  The appeal committee may uphold, 
overrule or modify the suspension.  The student and the student’s parent(s) shall be notified in writing 
within five (5) days of the decision.

The decision of the appeal committee for short-term suspension will be final and may not be appealed to 
the hearing officer or the board of education/board hearing officer.

LONG-TERM SUSPENSION

A long-term suspension is when a student is suspended from school for more than ten (10) days.  When 
a long-term suspension occurs, the student’s parent(s) will be notified as soon as possible, except under 
circumstances that require the immediate removal of the student.  

Before a long-term suspension is imposed, an initial suspension will occur while an investigation is 
conducted.  A conference with a site administrator will be arranged to take place when the investigation is 
complete.  The parent(s) will be given a copy of the results of the conference at that time and a copy of 
the results will be mailed to the parent(s) by certified mail.  The parent(s) will be provided a copy of the 
education plan and will bear the responsibility of monitoring the student’s education progress until the 
student is readmitted to school.  
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Schools are not responsible for the provision of educational services to those students who have been 
suspended for possession of a dangerous weapon or a controlled dangerous substance. (Reference Title 
70, OK statutes, Section 24-101.3)  A student, who is suspended from school for more than ten (10) days, 
may be eligible for an alternative placement to enroll in internet-based course work, but must abide by the 
contract guidelines given at time of enrollment.  Students suspended from school shall be ineligible to 
participate in extracurricular activities.  Additionally, any student serving suspension during the time of 
graduation activities shall not be allowed to participate in or attend ceremonies or programs honoring 
graduates.

A student and/or his/her parent(s) may appeal the suspension.  

The student and his/her parent(s) may request a review of the suspension with the building principal.  
This step may be skipped if the building principal was part of the first conference.  A written request 
specifying the reason or reasons for the appeal must be submitted to the building principal within three (3) 
days of the notice of the suspension.     A conference will be scheduled with the building principal.  If the 
building principal does not withdraw the suspension, the student has the right to appeal the decision.  

In order to appeal the building principal’s decision, a written request specifying the reason or reasons for 
the appeal must be submitted to the office of the district hearing officer within ten (10) days.  Upon receipt 
of the appeal, the district hearing officer shall schedule an appeal hearing within ten (10) days from the 
date the notice of intent is filed.  During the hearing with the district hearing officer, the student or the 
student’s parent(s) shall have the right to provide evidence as to why the suspension, or the duration 
thereof, is inappropriate.  The student shall have the right for representation.  If legal counsel is to be 
present in the meeting, MPS requires a twenty-four (24) hour notice to exercise the option for legal 
counsel representation.  The suspension appeals hearing officer shall determine the guilt or innocence of 
the student, and the reasonableness of the term of the suspension.  The suspension-hearing officer may 
uphold, overrule or modify the suspension.  The student and the student’s parent(s) shall be notified in 
writing within five (5) days of the decision.

If the district hearing officer does not withdraw the suspension, the student and his/her parent(s) shall 
have the right to appeal the decision to the board of education/board hearing officer.  The student or the 
student’s parent(s) shall notify the superintendent in writing within ten (10) days following receipt of the 
decision of the district hearing officer.  

Upon receiving notice of a student’s intent to appeal, the superintendent shall advise the board of 
education/board hearing officer.  The board of education/board hearing officer will conduct the hearing 
within ten (10) days from the date the notice of intent is filed with the superintendent.  During the hearing 
of the appeal before the board of education/board hearing officer, the student or the student’s parent(s) 
shall have the right to provide evidence as to why the suspension, or the duration thereof, is 
inappropriate.  The student shall have the right for representation.  If legal counsel is to be present in the 
meeting, MPS requires a twenty-four (24) hour notice to exercise the option for legal counsel 
representation.

The board of education/board hearing officer shall determine the guilt or innocence of the student, and 
the reasonableness of the term of the suspension.  The board of education/board hearing officer may 
uphold, overrule or modify the suspension.  The student and the student’s parent(s) shall be notified 
within five (5) days of the decision.   Decisions of the suspension appeal may not be appealed.  The 
decision of the board of education/board hearing officer suspension hearing with the hearing officer shall 
be final.

NOTE: 70 O.S. § 24-101.3 (E) states that a student who has been suspended from a public or private 
school in the State of Oklahoma or another state for a violent act or an act showing deliberate or reckless 
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regard for the health or safety of faculty or other students shall not be entitled to enroll in a public school 
of this state, and no public school shall be required to enroll such student, until the terms of the 
suspension have been met or the time of suspension has expired.

STUDENT DISCIPLINE FOR OUT-OF-SCHOOL ACTIONS

The Board of Education recognizes that out-of-school conduct of students attending school within this 
district is not normally a concern of the Board.  However, the Board believes that disciplinary action for 
conduct occurring off school property and not involving a school activity is proper if the conduct has an 
adverse effect upon the school.

Therefore, it is the policy of this Board that any student attending school within this district will be subject 
to disciplinary action including, but not limited to, suspension from school for any conduct, which in the 
opinion of the school administrators, has an adverse impact upon the school.

Such activity includes, but is not limited to, the following:
1. Damaging school property, e.g. a school bus;
2. Engaging in activity which causes physical or emotional harm to other students, teachers or other 

school personnel;
3. Engaging in activity which directly impedes discipline at school or the general welfare of school 

activities.

Adopted: 12-98 Revised: 07-06 Revised: 07-09-12
Revised: 10-01 Revised: 07-08 Revised: 10-14-13
Revised: 08-03 Revised: 10-08 Revised:  02-10-14
Revised: 08-04 Revised: 07-11-11
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August 5 Intermediate School Schedule Pick-up

Su M Tu W Th F Sa August 7 Middle School Schedule Pick-up Su M Tu W Th F Sa

1 2 3 4 5 August 4-8 High School Schedule Pick-up 1 2 3

6 7 8 9 10 11 12 August 12 Elementary Open House 4 5 6 7 8 9 10

13 14 15 16 17 18 19 August 19 Intermediate School Open House 11 12 13 14 15 16 17

20 21 22 23 24 25 26 August 21 Middle School Open House 18 19 20 21 22 23 24

27 28 29 30 31 August 19 High School Open House 25 26 27 28 29 30 31

Su M Tu W Th F Sa August 7 & 8 New Teachers Su M Tu W Th F Sa

1 2 August 11-13 Professional Days 1 2 3 4 5 6 7

3 4 5 6 7 8 9 August 14 First Day of School 8 9 10 11 12 13 14

10 11 12 13 14 15 16 September 1 Labor Day 15 16 17 18 19 20 21

17 18 19 20 21 22 23 September 15 Professional Day 22 23 24 25 26 27 28

24 25 26 27 28 29 30 September 23&25 P/T Conf

31 September 26 No School

October 15 End of 1st 9 weeks

October 16 & 17 Fall Break

Su M Tu W Th F Sa November 24-28 Thanksgiving Su M Tu W Th F Sa

1 2 3 4 5 6 December 19 End of 1st Semester 1 2 3 4 5 6 7

7 8 9 10 11 12 13 Dec 22 - Jan 2 Winter Break 8 9 10 11 12 13 14

14 15 16 17 18 19 20 January 19th MLK Day 15 16 17 18 19 20 21

21 22 23 24 25 26 27 February 16 Professional Day 22 23 24 25 26 27 28

28 29 30 March 10 & 12 P/T Conf 29 30 31

March 12 End of 3rd 9 weeks

March 13 No School

March 16-20 Spring Break

Su M Tu W Th F Sa May 17 Graduation Su M Tu W Th F Sa

1 2 3 4 May 21 Last Day of School* 1 2 3 4

5 6 7 8 9 10 11 May 21 *Shortend Day With Early Dismissal 5 6 7 8 9 10 11

12 13 14 15 16 17 18 May 25 Memorial Day 12 13 14 15 16 17 18

19 20 21 22 23 24 25   19 20 21 22 23 24 25

26 27 28 29 30 31  26 27 28 29 30

 

Su M Tu W Th F Sa # of Days Instructional Period Su M Tu W Th F Sa

1 43 1st Quarter 1 2

2 3 4 5 6 7 8 40 2nd Quarter 3 4 5 6 7 8 9

9 10 11 12 13 14 15 83 1st Semester 10 11 12 13 14 15 16

16 17 18 19 20 21 22 48 3rd Quarter 17 18 19 20 21 22 23

23 24 25 26 27 28 29 44 4th Quarter 24 25 26 27 28 29 30

30 92 2nd Semester 31

 

 
Su M Tu W Th F Sa  Su M Tu W Th F Sa

1 2 3 4 5 6 1 2 3 4 5 6

7 8 9 10 11 12 13 7 8 9 10 11 12 13

14 15 16 17 18 19 20 14 15 16 17 18 19 20

21 22 23 24 25 26 27  21 22 23 24 25 26 27

28 29 30 31 28 29 30

Empowering today to achieve a better tomorrow

January '15

August '14 February '15

July '14

December '14 June '15

September '14 March '15

October '14 April '15

November '14 May '15

Mustang Public Schools
14-15 Draft School Calendar
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SECTION I

EXPOSURE CONTROL PLAN 
FOR BLOODBORNE DISEASE
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PURPOSE OF THE PLAN

Two of the major goals of the Occupational Safety and Health Administration (OSHA) are to regulate 
facilities where work is carried out and to promote safe work practices in an effort to minimize the 
incidence of illness and injury experience by employees.  Relative to these goals, OSHA has enacted 
the Bloodborne Pathogens Standard, codified as 29 CFR 1910.1030.  The purpose of the Bloodborne 
Pathogens Standard is to “reduce occupational exposure to Hepatitis B Virus (HBV), Human 
Immunodeficiency Virus (HIV) and other bloodborne pathogens” that employees may encounter in the 
workplace.

Mustang Public Schools (MPS) believes there are a number of “general principles to follow when 
working with bloodborne pathogens.”  These include:

 it is prudent to minimize all exposure to bloodborne pathogens
 risk of exposure to bloodborne pathogens should never be under-estimated
 MPS should institute as many engineering and work practice controls as possible to 

eliminate or minimize an employee’s exposure to bloodborne pathogens

MPS implemented the Exposure Control Plan to meet the letter and intent of the OSHA Bloodborne 
Pathogens Standard.  The objective of the plan is twofold:

 to protect MPS employees from the health hazards associated with bloodborne 
pathogens

 to provide appropriate treatment and counseling should an employee be exposed to 
bloodborne pathogens
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SECTION II

GENERAL PROGRAM MANAGEMENT
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GENERAL PROGRAM MANAGEMENT

There are five (5) major “Categories of Responsibility” that are central to the effective 
implementation of the Exposure Control Pan.  These are:

1)  the “Exposure Control Officer” 
2)  infection control roles and responsibilities
3)  education/training instruction
4)  availability of plans to employees/ teachers
5)  review and update the plan

The following sections define the roles played by each of these groups in carrying out the plan.  
Throughout the written plan, employees with specific responsibilities are identified.  If a new employee 
is assigned any of these responsibilities, the administrator/principal/director is to be notified of the 
change so that the records can be updated.

1) “Exposure Control Officer”
The Director of Operations Chief Operations Officer is the “Exposure Control Officer” and will be 
responsible for overall management and support of MPS’s Bloodborne Pathogens Compliance 
Program.  Activities typically include, but are not limited to,
1. implements the Exposure Control Plan for the entire district
2. works with administrators and other employees to develop and administer any additional 

bloodborne pathogens related policies and practices needed to support the effective 
implementation of the plan

3. looks for ways to improve the Exposure Control Plan, as well as to revise and update the plan 
when necessary

4. collects and maintains a suitable reference library on the Bloodborne Pathogens Standard and 
bloodborne pathogens safety and health information

5. knows current legal requirements concerning bloodborne pathogens
6. acts as liaison during OSHA inspections
7. conducts periodic school audits to maintain an up-to-date Exposure Control Plan

2) Infection Control Roles and Responsibilities
A. Superintendent of Schools

The ultimate responsibility for the health and welfare of all employees remains that of the 
Superintendent of Schools.  The tasks of managing the infection control program are delegated 
to appropriate Mustang Public Schools (MPS) personnel.

The Superintendent’s Office responsibilities include:
 coordinates the immunization program and maintains immunization records
 maintains a confidential database of exposures
 notification that the vaccine and the vaccination will be provided at no charge for those 

identified in Category I
B. Infection Control Officer

The Director of Operations Chief Operations Officer is the “Infection Control Officer.”  
Responsibilities include:
 develops criteria for the purchase of infection control personal protective equipment and 

determine adequate stocking levels for each building site
 evaluates possible employee exposures to communicable diseases and coordinate 

communications between the MPS, area physicians and hospitals, the Canadian County 
Health Department and the Oklahoma State Department of Health

 notifies the superintendent and/or building principal if quality assurance data indicates a 
safety hazard requiring immediate attention

 collects quality assurance data on the department infection control program and review the 
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 keeps abreast of new developments in the field of infection control and make appropriate 
recommendations to the superintendent

 develops and delivers a comprehensive infection control educational program which 
complies with OSHA regulations 29 CFR part 1910.1030

C. Principals and School Nurses
Principals and school nurses will support and enforce compliance with the Exposure Control 
Plan by mandating safe operating practices in the school buildings and correcting any unsafe 
acts.  If necessary, principals/school nurses will refer employees for remedial infection control 
training.  Principals will not allow new employees to assume duties until infection control 
training has been completed.  

D. All MPS Personnel
Each employee of MPS assumes ultimate responsibility for his/her own health and safety, and 
therefore will use “Universal Precautions” and appropriate personal protection equipment as 
the situation dictates.  An employee will report any occupational exposure to blood or other 
potentially infectious materials to his/her principal, direct supervisor or school nurse 
immediately.

3) Education/Training Instruction
All employees will be required to complete:
 initial infection control training at the time of assignment to tasks where occupational exposure 

may occur
 refresher infection control training at least annually thereafter

All infection training control materials will be appropriate in content and vocabulary to the 
educational level, literacy and language of employees being trained.

Training will be in compliance with OSHA Regulations 29 CFR 1910.1030 and shall include: 
 an accessible copy of 29 CFR Part 1910.1030 and an explanation of its contents (Appendix H)
 a general explanation of the epidemiology and symptoms of bloodborne diseases
 an explanation of the modes of transmission of bloodborne pathogens
 an explanation of the District Exposure Control Plan and how the employee can obtain a copy
 an explanation of the appropriate methods for recognizing tasks and other activities that may 

involve exposure to blood and other potentially infectious materials
 information on the types, proper use, location, removal, handling, decontamination and 

disposal of personal protective equipment
 an explanation of the basis for selection of personal protection equipment
 information on the Hepatitis B vaccine, including information on its efficacy, safety and the 

benefits of being vaccinated
 notification that the vaccine and the vaccination will be provided at no charge for those 

identified in Category I
 information on the appropriate actions to take and persons to contact if an emergency involving 

blood or other potentially infectious materials 

An explanation of the procedure to follow if an exposure incident occurs, including the method of 
reporting the incident and the medial follow-up, will be made available using the “Communicable 
Disease Risk Exposure Report.” (Appendix F)
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4) Availability of the Exposure Control Plan to Employees
MPS’s Exposure Control Plan is available to MPS employees at any time.  Copies of the Exposure 
Control Plan are kept at the head principal’s / director’s offices / school nurses’ office in the 
following locations:
 Mustang High School
 Mustang Mid-High School
 Mustang Middle School
 Mustang North Middle School
 Canyon Ridge Intermediate School
 Horizon Intermediate School
 Mustang Centennial Elementary
 Mustang Creek Elementary School
 Mustang Trails Elementary School
 Lakehoma Elementary School
 Mustang Valley Elementary School
 Mustang Elementary School
 Prairie View Elementary 
 Mustang Education Center/ Maxine and George Morris Alternative Education Center
 Transportation Department
 Maintenance Department
 Child Nutrition Department
 Custodial Department
 Administration Office

5) Review and Update of the Plan
MPS recognizes it is important to keep the Employee Control Plan up-to-date.  The plan will be 
reviewed and updated under the following circumstances:
 annually
 whenever new or modified tasks and procedures are implemented which effect occupational 

exposure of employees
 whenever or employees’ jobs are revised such that new instances of occupational exposure may 

occur
 whenever MPS establishes new functional positions that may involve exposure to bloodborne 

pathogens
 reflect changes in technology that eliminate or reduce exposure to bloodborne pathogens
 document annually consideration and implementation of appropriate commercially available and 

effective safer medical devices designed to eliminate or minimize occupational exposure
 an employer, who is required to establish an Exposure Control Plan shall solicit input from non-

managerial employees responsible for direct patient care who are potentially exposed to injuries 
from contaminated sharps in the identification, evaluation, and selection of effective engineering 
and work practice controls and shall document the solicitation in the Exposure Control Plan

108



7

SECTION III

EXPOSURE CONTROL PLAN
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EXPOSURE CONTROL PLAN

To implement a successful Exposure Control Plan, one must identify exposure situations in which 
employees may encounter.  To facilitate, MPS has prepared the following list:

 job classifications in which employees have occupational exposure to bloodborne 
pathogens

NOTE: Individuals paid a salary are considered employees.  Students are not considered employees.

1) The PURPOSE of the MPS Exposure Control Plan is to:
 identify those tasks and job classifications for which it can be reasonably anticipated that an 

exposure to blood, body fluids or other potentially infectious materials may occur
 establish guidelines for implementation of the infection control plan
 identify the procedure for the evaluation of circumstances surrounding exposure incidents

The following tasks are reasonably anticipated to involve exposure to blood, body fluids and other 
potentially infectious materials:
 occupational exposure when performing certain medical procedures or in rendering first aid
 occupational exposure when working directly with students who frequently bite or whose body 

fluids require contact by a teacher or teacher assistant
 occupational exposure when individuals are responsible for cleaning up blood, body fluids or 

other potentially infectious materials

2) Job Classifications
The following job classifications are divided into two categories.  Category I are those whose duties 
are reasonably anticipated to involve exposure to blood or body fluids in the routine performance of 
the duties.  “Good Samaritan” acts, such as assisting a co-worker with a nosebleed, will not be 
considered an occupational exposure.

Category I Site principals/assistant principals
Site secretaries
School nurses
Coaches, physical education teachers
Teachers of pre-kindergarten children and multi-handicapped children
Teachers of Wood Shop and Arts and Crafts
Custodians
Special Education teacher assistants/paraprofessionals
Bus drivers and bus assistants
Maintenance personnel
Office assistants/Playground assistants

Category II Classroom teachers
Teacher assistants
Classroom volunteers
Speech pathologists
Counselors
Physical and Occupational therapists
Secretarial staff other than site secretaries
Staff in building, not attended by students
Child Nutrition personnel
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SECTION IV

METHODS OF COMPLIANCE

111



10

METHODS OF COMPLIANCE

There are a number of areas that must be addressed in order to effectively eliminate or minimize 
exposure to bloodborne pathogens.  They are as follows:
 using the “Universal Precautions”
 implementing appropriate work practice controls
 using necessary personal protective equipment
 implementing appropriate housekeeping procedures

Each area is reviewed with MPS employees during the bloodborne pathogens related training (see the 
“Information and Training” section of the plan for additional information).  By rigorously following the 
requirements of OSHA’s Bloodborne Pathogens Standard in these areas, MPS will eliminate or 
minimize the employees’ occupational exposure to bloodborne pathogens.

1) Personal Protection Equipment
A. Specification, purchase, storage and issue of personal protection equipment
 standards for the use of personal protection equipment will be developed by the infection 

control officer and updated or modified as needed
 MPS is responsible for all costs associated with the supply, repair, replacement an safe 

disposal of infection control personal protection equipment
 infection control officer will determine proper stock supply levels of personal protection 

equipment for the buildings
 available personal protection equipment may include: gloves, face mask/eye protection, 

shoe covers
 pocket masks with a one-way valve will be stocked at each building site
 sharps containers will be closable, puncture resistant and leak proof.  The containers will be 

color coded, labeled as a biohazard and immediately accessible
B. Selection and use of personal protection equipment

Emergency response is often unpredictable and uncontrollable.  While blood is the single most 
important source of HIV and HBV infection in the work place, it is safest to assume that all body 
fluids are infectious.  For this reason, personal protection equipment will be chosen to provide 
barrier protection against all body fluids.

In general, employees should select personal protection equipment appropriate to the potential 
for spill, splash or exposure to body fluids.  No procedure can cover all situations.  Common 
sense must be used.  When in doubt, select maximal rather than minimal personal protection 
equipment.

Disposable gloves must be worn during all contacts when potential exists for contact with 
blood, body fluids, non-intact skin or other infectious material.

Gloves will be replaced as soon as possible when soiled, torn or punctured.  Hands must be 
washed after glove removal.

Under certain circumstances, shoe covers will be required to protect personnel from potential 
contamination.
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2) “Universal Precautions”
MPS observes the practice of “Universal Precautions” to prevent contact with blood and other 
potentially infectious materials.  As a result, MPS employees will treat all human blood and the 
following body fluids as if infectious for HBV, HIV and other bloodborne pathogens:
 semen
 vaginal secretions
 cerebrospinal fluid
 synovial fluid
 pleural fluid
 pericardial fluid
 peritoneal fluid
 amniotic fluid
 saliva
 any body fluid visibly contaminated with blood

Administration and Department Directors/Supervisors are responsible for overseeing the “Universal 
Precautions” programs.

“Universal Precautions” shall be observed to prevent contact with blood or other potentially 
infectious materials.  Under circumstances in which differentiation between body fluid types is 
difficult or impossible, all body fluids are considered potentially infectious materials.  “Universal 
Precautions” are intended to prevent transmission of infection, as well as, decrease the risk of 
exposure for school personnel and students.  It is not currently possible to identify all infected 
individuals, thus precautions must be used with every individual.  “Universal Precautions” pertain to 
blood and other potentially infectious materials containing blood.  These precautions do not apply 
to other body fluids and wastes such as saliva, sputum, feces, tears, nasal secretions, vomitus and 
urine, unless blood is visible in the material.  However, these other body fluids and wastes can be 
sources of other infections and should be handled as if they are infectious.  

An important step in preventing exposure and transmission of any infection is anticipating potential 
contact with infectious material in routine, as well as, emergency situations.  Based on the type of 
possible contact, school personnel should be prepared to use the appropriate precautions prior to 
the contact.  Diligent and proper hand washing, the use of barriers, appropriate disposal of waste 
products and needles and proper decontamination of spills are essential techniques of infection 
control.  All individuals should practice “Universal Precautions” when responding to situations 
involving infectious materials.

Hand washing is the most important infection control procedure.  Employees will wash hands:
 after removing personal protection equipment
 after each contact with body fluids
 after handling potentially infectious materials
 after cleaning or decontaminating equipment
 before eating
 after using the restroom
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3) Hand Washing Procedure
Hands should be washed frequently during the day.  Hand should always be washed before eating, 
after going to the restroom, after any dirty cleaning job and particularly after cleaning up body fluids 
whether the fluids were touched or not.  If soap and water is not available, disposable wet wipes 
and/or hand sanitizers may be used, provided a soap and water wash is performed as soon as 
possible.  Use dispensable soap (not bar soap) and disposable towels to wash and dry hands.  
Even if gloves are worn, hands should be washed after the gloves are removed.
 use soap and water with vigorous washing under a stream of running water for 10-15 seconds
 dry hands thoroughly with a paper towel
 use the paper towel to turn off the facet
 discard towel in proper container
 use hand lotion as needed – dry, cracked hands leave openings in the skin for bacteria to enter 

4) Sharps Injury Log
    The employer shall establish and maintain a Sharp’s Injury Log for the recording of     
      percutaneous injuries from contaminated sharps.  The information in the sharps injury
      log shall be recorded and maintained in such a manner as to protect the confidentiality  
     of the injured employee.  The sharps injury log shall contain, at a minimum:

 the type and brand of device involved in the incident
 the department or work area where the exposure incident occurred
 an explanation of how the incident occurred
 the requirement to establish and maintain a sharps injury log shall apply to any employer who 

is required to maintain a log of occupational injuries and illnesses und 29 CFR 1904
 the sharps injury log shall be maintained for the period required by 29 CRF 1904.6
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SECTION V

DECONTAMINATION GUIDELINES/HOUSEKEEPING
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Decontamination Guidelines/Housekeeping

1. Cleaning spilled body fluids
 put on gloves
 pour sanitary absorbent on the fluid allowing a few minutes to absorb the liquid
 vacuum or sweep up the absorbent
 instructions for disinfecting the surface after vacuuming as follows:

o the vacuum bag or sweeping should be disposed of in a plastic bag
o brooms and dustpans should be rinsed in disinfectant
o no special handling is required for the vacuuming equipment

 gloves by:
o pinch palm of glove of one hand with the gloved free hand
o remove pinched glove
o place removed glove in palm of the gloved hand
o using ungloved hand, slide fingers under cuff of gloved hand and remove glove

 discard the gloves in a plastic bag lined trash can and seal tightly before disposal
 wash hands

2. Disinfection of hard surfaces
 put on gloves
 remove soil and apply disinfectant (use disinfectant available from the warehouse)
 soak mops in disinfectant after use and rinse thoroughly
 discard disposable cleaning equipment in a plastic bag
 contaminated water should be flushed down the toilet
 non-disposable cleaning equipment should be thoroughly rinsed in the disinfectant
 pour used disinfectant solution promptly down a drain pipe
 remove gloves and discard in plastic bag
 wash hands

3. Disinfection of rugs
 put on gloves
 apply sanitary absorbent, let dry and vacuum
 apply a germicidal rug shampoo with a brush and vacuum again; if necessary wash vacuum 

brush with soap and water
 discard gloves
 wash hands

4. Clothing soiled with body fluids
 clothing with blood or other potentially infectious materials is to be handled as little as possible, 

with a minimum of agitation
 clothing is bagged at the location
 if it has the potential of releasing the substance when compacted, regulated waste guidelines 

should be followed
 school personnel who have contact with the clothing should wear protective barriers
 wash items separately from other clothing
 pre-soak if heavily soiled
 wash in hot soapy water
 add one-half cup household bleach to the wash cycle if articles are not colorfast; add one-half 

cup of non-chlorine bleach to the cycle if articles are colorfast
 discard gloves
 wash hands
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5. Miscellaneous
 line trash containers used for first aid refuse in nurses’ and secretaries’ offices with a plastic 

bag; discard at the end of each day.  Order bags from the warehouse.
 wear plastic gloves to clean toilets and urinals
 if re-usable plastic gloves are used to handle body fluids, be sure to rinse them in disinfectant 

after each use.  Do not use gloves that are cracked or torn.  Gloves may be ordered for each 
custodian from the warehouse

 request soap dispensers from the warehouse and be certain the dispensers are filled and 
placed in all restrooms and sink areas that are used for hand washing

 special boxes for disposing of used sanitary napkins should be in all female restrooms; used 
pads should be placed in the appropriate containers.  “Universal Precautions” should be used

 all disinfectants used for cleaning surfaces contaminated with spilled body fluids should be 
district approved, tuberculocidal approved and registered; order from the warehouse

 gloves will be worn for all contact with contaminated equipment or materials; other personal 
protection equipment will be used depending on spill or splash potential

 eating, drinking, smoking, handling contact lenses or applying cosmetics or lip balm is 
prohibited during cleaning or decontamination procedures

 any damaged equipment will be cleaned and disinfected before being sent out for repairs
 the manufacturer’s guidelines will be used for the cleaning and the decontamination not all 

equipment, unless otherwise specified
 delicate equipment will be wiped clean of any debris using hot, soapy water, wiped with clean 

water, then wiped with disinfectant; equipment will be allowed to air dry
 it is the employee’s responsibility to remove and disinfect contaminated clothing, and exchange 

the clothing for clean clothes as soon as possible

6. Guidelines for Providers of First Aid
Whenever possible allow the child or adult to cleanse his/her own wounds.
 wear gloves to clean wounds or when applying pressure to bleeding wounds including nose 

bleeds
 use soap to wash wounds; be certain to have the child wash soap and water before applying 

dressing
 do not touch the contaminated glove to any surface; grasp the glove by the cuff and turn it 

inside out as it is removed from the hand; wash hands
 custodians should place a plastic bag liner in the trash can that contains refuse from first aid; it 

should be changed daily and sealed tightly before disposal
 do not use re-usable plastic gloves for providing first aid
 if there are any questions concerning the proper handling of body fluids during the 

administration of first aid, contact the school nurse.
 When the red “sharps” container is full, the school nurse will seal, bag and forward to the 

district warehouse for disposal
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7.  Labels and Signs
All employees will receive information and in-service regarding signs and labels for hazardous 
waste that may contain blood or blood pathogens.
 warning labels are affixed to containers of regulated waste containing blood or other potentially 

infectious materials
 labels have the following legend:

o
 labels are fluorescent orange or orange-red, or predominantly so, with lettering or symbols in a 

contrasting color
 labels are affixed as close as feasible to the container by string, wire, adhesive or other method 

that prevents their loss or unintentional removal
 red bags or red containers may be substituted for labels
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SECTION VI

HEPATITIS B VACCINATION,
POST-EXPOSURE EVALAUTION

AND FOLLOW UP
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A. Hepatitis B Vaccination Program
Employees in Category I will be offered immunization against Hepatitis B after the employee has 
received the required training, and within ten (10) working days of initial assignment.  The risks and 
benefits of immunization will be explained and informed consent obtained prior to immunization.

The district will not make participation in a pre-screening program a prerequisite for receiving the 
vaccination.

Employees may refuse immunizations, or may submit proof of previous immunization.  Employees 
who refuse immunization will be counseled on the occupational risks of communicable disease, 
and are required to sign a “Refusal of Immunization” form.  Employees who initially refuse 
immunization may later receive immunization on request from the superintendent’s secretary.

If routine booster dose(s) of Hepatitis B vaccine is recommended by the U.S. Public Health 
Services at a future date, such booster dose(s) will be made available.

B. Record Keeping
The Superintendent’s Office will maintain records in accordance with OSHA’s CFR 29, Part 
1910.1030.  Employee participation in the Infection Control Program will be documented, including:
 name and social security number of employee
 Hepatitis B Immunization status
 occupational exposures to bloodborne pathogens, including a copy of the health care 

professional’s written opinion and a copy of the information provided to the health care 
professional

Infection control records will become a part of the employee’s personal health file and will be 
maintained for duration of employment plus thirty (30) years.  Medical records are strictly 
confidential.  Medical records will be maintained in the Superintendent’s Office.  Employees may 
examine his/her medical records and may request copies be sent to his/her personal physician.  
Release of medical records will be made only with the signed written consent of the employee.  
Abstracts of medical records without personal identifiers may be made for quality assurance, 
compliance monitoring or program evaluation purposes, as long as the identity of individual 
employees cannot be determined from the abstract.  Communications between medical and 
personnel sections will focus on fitness to work or recommended restrictions, rather than upon 
specified diagnosis.

C. Copies of the Plan
A copy of the plan will be made available at all the site nurse’s and head principal’s / director’s 
offices.

D. Plan Review and Update
The plan shall be reviewed and updated annually.
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E. Post-Exposure Protocols
Any employee exposed to potentially infectious material will immediately wash the exposed area 
with soap and water.  If mucous membranes such as the mouth and eyes are involved, wash well 
with a plentiful amount of water.

Any employee having an occupational exposure to blood, body fluids or other potentially infectious 
materials shall immediately report the exposure to the principal / direct supervisor.

The employee will notify the principal / direct supervisor as soon as possible after an exposure and 
before the completion of his/her shift for any of the following incidents:
 needle-stick injury
 break in skin caused by a potentially contaminated object
 splash of blood or other potentially infectious material onto eyes, mucous membranes or non-

intact skin
 mouth-to-mouth resuscitation without mask/one-way valve
 any other exposure that the employee may feel is significant

The First Aid Provider / Nurse will determine if an exposure may have occurred. (Appendix E)  If no 
exposure took place, the principal and infection control officer will counsel the employee on 
exposure hazards.

If it is established that an exposure may have occurred, a “Bloodborne Pathogen Exposure 
Incident Report,” (Appendix F), will be completed, which includes details of the tasks being 
performed, the means of transmission, the portal of entry and the type of personal protection 
equipment in use at the time the exposure occurred.

Immediate notification of the infection control officer shall be made by contacting the Director of 
Operation’s office at (405) 376-7921.  The employee shall be referred to the district’s contracted 
medical carrier within twenty-four (24) hours for appropriate diagnostic workup, treatment, long-
term follow-up and counseling, if indicated.  The Infection Control Officer will give the employee a 
copy of the Bloodborne Pathogens Exposure Incident Report and the employee’s Hepatitis B 
vaccination status.

F. Post-Exposure Evaluation and Follow-Up
If an employee is involved in an incident where exposure to bloodborne pathogens may have 
occurred, there are two (2) things that MPS must immediately focus efforts:
 employee(s) receives medical consultation and treatment (if required) as expeditiously as 

possible
 investigate the circumstances surrounding the exposure incident

The Administration and/or Department Head will investigate every exposure incident that occurs in 
his/her facility.  This investigation is initiated within twenty-four (24) hours after the incident occurs 
and involves gathering the following information:
 when the incident occurred – date and time
 where the incident occurred – location
 what potentially infectious materials were involved in the incident – type of material (blood, 

amniotic fluid, etc.)
 source of the material
 under what circumstances the incident occurred – type of work being performed
 how the incident was caused – accident; unusual circumstances (such as equipment 

malfunction, power outage, etc.)
 personal protective equipment being used at the time of incident
 action taken as a result of the incident – employee decontamination / cleanup / notifications 
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SECTION VII

LABELS AND SIGNS
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Labels and Signs

For MPS employees the most obvious warning of possible exposure to bloodborne pathogens is 
biohazard labels.  The District has implemented a comprehensive biohazard warning labeling program 
in the facilities using labels of the type shown below, or when appropriate, using red “color-coded” 
containers.  The school nurses are responsible for setting up and maintaining the program at the 
building sites.

The following items will be labeled accordingly:
 containers of regulated waste
 refrigerators/freezers containing blood or other potentially infectious materials
 sharps disposal containers
 other containers used to store, transport or ship blood and other infectious materials
 laundry bags and containers
 contaminated equipment

On labels affixed to contaminated equipment we have also indicated which portions of the equipment 
are contaminated.
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SECTION VIII

INFORMATION AND TRAINING
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Information and Training

Having well informed and educated employees is extremely important when attempting to eliminate or 
minimize employees’ exposure to bloodborne pathogens.  All employees are required to complete an 
annual on-line tutorial.  If any questions arise, employee is to contact the District’s Operation Office at 
(405) 376-7921.

Administration / Directors are responsible for seeing that all new employees who have potential 
exposure to bloodborne pathogens receive this training.

A. Training Topics
The topics covered in the on-line tutorial include the following:
 the Bloodborne Pathogens Standard
 the epidemiology and symptoms of bloodborne diseases
 the modes of transmission of bloodborne pathogens
 Exposure Control Plan
 appropriate methods for recognizing tasks and other activities that may involve exposure to 

blood and other potentially infectious materials
 a review of the use and limitations of methods that will prevent or reduce exposure, including 

work practice controls and personal protective equipment
 selection and use of personal protective equipment including: types available; proper use; 

location within the facility; removal; handling; decontamination; disposal
 visual warnings of biohazards, including labels, signs and “color-coded” containers
 information on the Hepatitis B vaccine, including its efficacy; safety; method of administration; 

benefits of vaccination program
 actions to take and persons to contact in an emergency involving blood or other potentially 

infectious materials
 the procedures to follow if an exposure incident occurs, including incident reporting
 information on the post-exposure evaluation and follow-up, including medical consultation

B. Training Methods
Training presentations make use of several training techniques including, but not limited to, those 
checked below:

_X_ on line training programs

_X_ __________________________________ (other, specify)

C. Record Keeping
To facilitate the training of MPS employees, as well as to document the training process, records 
contain the following information:
 dates of all training sessions
 contents/summary of the training sessions
 names and qualifications of the instructors
 names and job titles of employees attending the training sessions

The training records are available for examination and copying to MPS employees and/or 
representative, as well as OSHA and its representatives.
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SECTION IX

APPENDIX

126



25

APPENDIX A

General Directions
For Accessing the Global Compliance Network

1.  Connect to the internet.  Please be sure to have your speakers turned on

2.  Type www.gcn1.net/ into the address bar within your browser and click “Enter”

3.  Be sure your computer has the latest Flash plug-in.  If it does not, click on the link    
     to download it.  Follow the direction closely.   

4.  One you have the latest Flash plug-in, click on the “click here to enter site” text.

5.  Click the “Log On” button

6.  Type in the username and password for your organization and click Submit  
(User name is:  Mustang,  Password is:   payment  

 
7.    If you would like to save your position within a tutorial, click on the “Accept”                                                                                  
      button.  Otherwise, select the “Decline” and continue with step number 11 below.

8.   If you have not used “Slide Position Saving” you will need to create a new
      account.  Click on the “Create Account” button.  After you create the account, 
      you can enter your account information in the “Registered Users” section.

9.  Type in your email address, create your own password, and click the “Save”
      button.  If you do not have an email account, please use your first name, last
      name, and any number and “@gcn1.net.  For example  Joe Smith’s account 
      could be joesmith44@gcn1.net.  Please write down your email address and                                 
      password for future access.

10. Type in your First Name, Middle Initial (not required if you don’t have one)
      And Last Name.  Click on the arrows to select from a drop-down menu your
      Department/Building and Job Title.  Click the “Save” button.

11. In the “Welcome” Section, click on the arrow to select a tutorial from a drop-
      down menu.  Then click the “View” Button

12.  Verify that your information is correct and click on the “yes, This Information is
       Correct” button.  If it is not correct, click on the “No” button and you will have a 
       chance to correct the information.

13. Click on the “View Tutorial From Beginning” Button.  If you have previously 
       Viewed part of a tutorial and save your position, click on the “view Tutorial from
       Saved Position.  

14.  Click on the “Next button when it blinks throughout the presentation.
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15.  After the last slide has played, you will see a verification message.  This is
       notification that you have completed this module.  You will then click to go
       back to the menu page.  

16.  Click on a link for another module if you are required to complete more than one
       Module

17.  Otherwise click the “Exit” button

18.  You are all set!
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Appendix B

Mustang Public Schools
Information about Hepatitis B Vaccine

The Disease
Hepatitis B is a viral infection caused by the Hepatitis B virus (HBV) which causes death in 1-2% of 
patients who become infected.  Most people with Hepatitis B recover completely but approximately 5-
10% becomes chronic carriers of the virus.  Most of these people have no symptoms, but continue to 
transmit the disease to others.  Some may develop chronic active hepatitis and cirrhosis.  HBV also 
appears to be a causative agent in the development of liver cancer.  Thus immunization against 
Hepatitis B can prevent acute hepatitis and also reduce sickness and death from chronic active 
hepatitis, cirrhosis and liver cancer.

The Vaccine

The vaccine is a non-infectious subunit viral vaccine derived from Hepatitis B surface antigen 
(9BHsAg) produced in yeast cells.  It has been extensively tested for safety and efficacy in large scale 
clinical trails with human subjects, levels of surface antibody (anti-BHs) and protection against 
Hepatitis B.  Persons having less response to the vaccine still develop antibodies.  Full vaccination 
with three doses of vaccine over a six month period provided immunity for 96% for the individuals 
tested.  The duration of immunity is unknown at this time.  Persons who have been infected with HBV 
prior to receiving the vaccine may go on to develop clinical hepatitis in spite of the immunization.

Possible Vaccine Side Effects

The incidence of side effects is relatively low.  Reported side effects include tenderness and redness 
at the site of injections, low grade fever, rash, nausea, joint pain and mild fatigue.

Who Should Receive the Vaccine

Category I employees who perform tasks that can reasonably be anticipated to involve exposure to 
blood, body fluids or tissues should receive the vaccine.  All procedures or other job-related tasks that 
involve an inherent potential for mucous membrane or skin contact with blood, body fluids or tissues or 
a potential for spills or splashes of them are Category I tasks.

Category II employees who are involved in tasks that involve no exposure to blood, body fluids or 
tissues, but employment may require performing unplanned Category I tasks.  The normal work routine 
involves no exposure to blood, body fluids or tissues, but exposure or potential exposure may be 
required as a condition of employment.

Three doses are required.  Dose # 1 and # 2 are given one month apart.  Dose # 3 is given six months 
after dose # 1.

Females who are pregnant or may become pregnant in the next year should contact their physician 
concerning whether or not to receive the vaccine.

Those who do not want to receive the vaccine must sign a refusal form.
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Appendix C
Mustang Public Schools

REFUSAL OF HEPATITIS B VACCINE

I understand that due to possible occupational exposure to blood or other potentially infectious 
materials, I may be at risk of acquiring the Hepatitis B virus (HBV).  I have been given the opportunity 
to be vaccinated at no charge to myself.  However, I decline hepatitis vaccination at this time.  I 
understand that by declining this vaccine, I continue to be at risk of acquiring Hepatitis B, a serious 
disease. 

If I continue to have occupational exposure to blood or other potentially infectious materials, and want 
to be vaccinated with the Hepatitis B vaccine, I can receive the vaccine at no charge. 

I have discussed the purpose and advisability of the Hepatitis B vaccine, and with full understanding I 
am releasing Mustang Public Schools of responsibility in the event of any adverse outcome following 
an exposure to Hepatitis B, I hereby refuse the Hepatitis B vaccine.

Decline Hepatitis B vaccination at this time □
    

Received the Hepatitis B vaccine previously □ Year _____
            

Immune to Hepatitis B □

___________________________________________________________________
Employee Signature Date  
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Appendix D
Mustang Public Schools

CONSENT FOR HEPATITIS B VACCINE
The Hepatitis B vaccine is prepared from recombinant yeast culture and is free of association with human blood 
or blood products.

If I am allergic to yeast or thimersol, I should not receive this vaccine.

If I have a serious, active infection, I should not receive this vaccine.

If I am on hemodialysis, I should not receive this vaccine without further evaluation.

If I am pregnant, trying to become pregnant or breast feeding, I must obtain authorization from my personal 
physician before receiving this vaccine.

If I have taken a drug or undergone treatment that lowers the body’s resistance to infection, I should not take this 
vaccine without further evaluation.

If I have an immune deficiency, I should not take this vaccine without further evaluation.

If I have heart or lung problems, I should not take this vaccine without further evaluation.

If I have any bleeding disorder that prevents me from receiving an intramuscular shot, I should not have this 
vaccine without further evaluation.

I have been informed regarding Hepatitis B and the Hepatitis B vaccine.

I have been notified of my occupational exposure risk to Hepatitis B and have been made aware of the 
consequences to myself, other co-workers and family, as well as the fact that Mustang Public Schools strongly 
urges me to obtain a Hepatitis B vaccination.

I have had the opportunity to ask questions.  

I have all the information I desire.  

I understand the benefits and risks of Hepatitis B vaccination.

I understand that I must have three doses of the vaccine to be fully effective.

I realize there is no guarantee that a person vaccinated will become immune.

I understand that adverse effects may be experienced.

I request that three does of the vaccine be given to me.

I understand that the vaccine will be given to me at no charge.

Dose  # 1 Date ___________ Given by ________________________

Dose  # 2 Date ___________ Given by ________________________

Dose  # 3 Date ___________ Given by ________________________

_______________________________________
Employee’s Name Printed

___________________________________________________________
Employees Signature Date
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Appendix E
Mustang Public Schools

EXPOSURE INCIDENT FORM

Name of Employee: _________________________________________________________

Date Incident Occurred: ______________________________  School Site: ____________

Description of Circumstances of the Incident: _____________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________

Treatment: ________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________

Exposure incident that resulted from the performance of an employee’s duties:

Exposure to a specific eye □ Yes □ No

Mouth □ Yes □ No

Other mucous membrane □ Yes □ No

Non-intact skin □ Yes □ No

Parenteral contact with blood
    or other potentially infectious materials □ Yes □ No

If any of these questions are “Yes” then an “exposure Incident has occurred.”  All first aid incidents 
involving exposures are to be reported to the principal and the infection control officer before the end 
of the work shift in which the incident occurred.

□ An Exposure Incident Occurred □ Exposure Incident Did Not Occur

_________________________________________ _________________________
First Aid Provider / Nurse Date Form Completed
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Appendix G
SHARPS INJURY LOG

MUSTANG PUBLIC SCHOOLS
Environmental Health and Safety

Instructions:

1. This form is to be completed by the Exposure Control Officer or designee.
2. Make a photocopy for the injured employee and school records.

Injured Employee (Last, First) Social Security Number Telephone Number/E-Mail

Department Supervisor (Last, First) Telephone Number/E-Mail

1.  Date and Time of Injury 2.  Location of Incident 3.  Body Part Injured

4.  Job Classification of Injured Employee 5.  Procedure Being Performed at Time of Injury:

6.  Describe How the incident Occurred:

7.  Sharps Information:                                                                                                                 Identify Sharp Involved (if known)
a.  Did the device being used have                □   Yes       □   No       □   Don’t know                  Type: ___________________
     engineered sharps injury protection?
     (If yes, go on to question b & c below)                                                                                      
                                                                                                                                                        Brand: __________________
b. Was the protective mechanism                □   Yes       □   Yes-partially       □   No                  

activated?                                                                                                                                   Model; _________________
                                                                                                                                                (e. g.  18g needle/ABC Medical/

c.  Did the exposure incident occur?               □   Before       □   During             □  After           “no stick” syringe)      
                                                                               activation         activation             activation  
7. If the sharp had no engineered sharps injury protection, injured employee’s opinion as to whether and how such a 

mechanism should have prevented the injury.

8. Injured employee’s opinion as to whether there are any other engineering, administrative or work practice controls that 
could have prevented the injury.

___________________________________/____________________
Employee Signature Date

Comments/Follow-up (place additional comments on back)

____________________________________/_____________
                                                                 Signature                                                              Date

136



35
137



36
138



37
139



38
140



39
141



40
142



41
143



42
144



43
145



44
146



45
147



46
148



47
149



48
150



49
151



50
152



51
153



52
154



53
155



54
156



55
157



56
158



57

Appendix I
Mustang Public Schools

Glossary of Common Words and Terminology

Aids:  Acquired Immune Deficiency Syndrome, a communicable disease caused by Human 
Immunodeficiency Virus (HIV).

Bloodborne Pathogen:  Pathogens are microorganisms that are present in human blood and can 
cause disease in humans.  These pathogens include, but are not limited to, Hepatitis B virus (HBV) 
and human immunodeficiency virus (HIV). The term “blood” includes blood, blood components and 
products made from human blood.

Body Fluids:  Fluids that have been recognized by the Center for Disease Control as directly linked to 
the transmission of HIV and/or HBV and or to which Universal Precautions apply: blood, semen, blood 
products, vaginal secretions, cerebrospinal fluid, synovial fluid, pericardial fluid, amniotic fluid and 
concentrated HIV or HBV viruses.

Body Substance Isolation (BSI):  An infection control strategy which considers all body substances 
potentially infectious.  BSI goes beyond Universal Precautions (See Universal Precautions).

Communicable Disease:  A disease that can be transmitted from one person to another; also known 
as a contagious disease.

Contaminated:  Means the presence or reasonably anticipated presence of blood or other potentially 
infectious material on an item or surface.

Contaminated Laundry:  Laundry that has been soiled with blood or other potentially infectious 
materials or may contain sharps.

Decontamination:  The physical and/or chemical process of reducing and preventing the spread of 
contamination from persons and equipment.

Disease:  An alteration of health, with a characteristic set of symptoms, which may affect the entire 
body or specific organs.  Diseases have a variety of causes and are known as infectious diseases 
when due to a pathogenic microorganism such as a bacteria, virus or fungus.

Disinfection:  A procedure which inactivates virtually all recognized pathogenic microorganisms, but 
not necessarily all microbial forms on inanimate objects.

Exposure Incident:  A specific eye, mouth, other mucous membrane, non-intact skin or parenteral 
contact with blood or other potentially infectious material that results from the performance of an 
employee’s duty.

Infection Control Officer:  The person that has the responsibility and authority to develop and 
implement the infection control plan and verify compliance.  A staff employee assigned specific 
responsibility for department infection control practices, including immunizations and pos-exposure 
follow-up protocols.
Health Hazard:  Any property of a material that either directly or indirectly can cause injury or 
incapacitation, either temporary or permanent, from exposure by contact, inhalation or ingestion.

Hepatitis B (HBV) (“Serum Hepatitis”):  A viral form of hepatitis spread through blood contact, and 
also as a sexually transmitted disease.  Hepatitis B is a significant risk for emergency care workers.  
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Infection may result in death, chronic hepatitis, liver, cancer or cirrhosis of the liver.  A vaccine to 
prevent spread of Hepatitis B is available.

Human Immunodeficiency Virus (HIV):  The agent which causes AIDS.

Immunization:  The process of rendering a person immune or highly resistant to disease.

Infection:  Growth of pathogenic organisms in the tissues of a host, with or without detectable signs of 
injury.

Infectious Waste:  Any amount of blood and blood products, pathological wastes, microbiological 
wastes and contaminated sharps.

Microorganism:  A living organism usually visible only with a microscope, including bacteria, viruses, 
parasites and fungi.

Mucous Membrane:  The lining of the nose, mouth, eyes, vagina and rectum.  Mucous membranes 
are not as durable as other skin.  Contact of infected body fluids with intact mucous membranes may 
transmit disease.

Occupational Exposure:  Reasonable anticipated skin, eye, mucous membrane or parenteral contact 
with blood or other potentially infectious materials that my result from the performance of an 
employee’s duties.

Other Potentially Infectious Materials:  The following human body fluids: semen, vaginal secretions, 
cerebrospinal fluid, synovial fluid, pleural fluid, pericardial fluid, peritoneal fluid, amniotic fluid, saliva in 
dental procedures, any body fluid that is visibly contaminated with blood and all body fluids in 
situations where it is difficult or impossible to differentiate between body fluids; any unfixed tissue or 
organ (other than intact skin) from a human.

Parenteral:  Piercing mucous membranes or the skin barrier through such events as needle sticks, 
human bites, cuts and abrasions.
Pathogen:  A microorganism that can cause disease: eg., bacteria, fungi, parasites or viruses.

Personal Protective Equipment:  Specialized clothing or equipment worn by an employee for 
protection from a hazard.  General work clothes not intended to function as protection against a hazard 
are not considered to be personal protective equipment.

Puncture-Resistant Container:  A leak proof container designed to safely store and/or transport 
contaminated sharps for proper disposal.

Regulated Waste:  Liquid or semi-liquid blood or other potentially infectious materials; contaminated 
items that would release blood or other potentially infectious materials in a liquid or semi-liquid state if 
compressed; items that are cakes with dried blood or other potentially infectious materials and are 
capable of releasing these materials during handling; contaminated sharps; and pathological and 
microbiological wastes containing blood or other potentially infectious materials.

Sharps:  Any object that can penetrate the skin including, but not limited to, needles, lancets, scalpels, 
broken capillary tubes or any broken glass.
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Tuberculocidal:  Capable of killing tuberculosis (TB) bacteria.  Used as a guideline for effectiveness 
of disinfection or sterilization because TB bacteria are difficult to kill.

Universal Precautions: A system of infectious disease control which assumes that every direct 
contact with body fluids is infectious and requires every employee exposed to direct contact with body 
fluids to be protected as though such body fluids were HBV or HIV infected.  Therefore, Universal 
Precautions are intended to prevent health-care workers from parenteral, mucous membrane and non-
intact skin exposures to bloodborne pathogens and should be used by all personnel.  NOTE:  
Universal Precautions differ from Body Substance Isolation (BSI) in that Universal Precautions pertains 
only to specific body fluids.  BSI pertains to all body fluids.

Virus:  A microorganism usually only visible with the electron microscope.  Viruses normally reside 
within other living (host) cells and cannot reproduce outside of a living cell.
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2077

WEAPONS-FREE SCHOOLS

It is the policy of this school district to comply fully with the Gun-Free Schools Act.

1. Any student in this school district who uses or possesses a firearm at school, at any 
school-sponsored event, or in or upon any school property including school transportation 
or school-sponsored transportation may be removed from school for one full calendar 
year or longer. 

The superintendent or designee may modify the provisions of this policy on a case-by-
case basis.  However, any substantial modification must be reported to the board of 
education at its next meeting.

Firearms are defined in Title 18 of the United States Code, Section 921, as  (A) any 
weapon (including a starter gun) which will or is designed to or may readily be converted 
to expel a projectile by the action of an explosive; (B) the frame or receiver of any such 
weapon; (C) any firearm muffler or firearm silencer; or (D) any destructive device 
including any explosive, incendiary or poison gas, bomb, grenade, rocket having a 
propellant charge of more than four ounces, missile having an explosive or incendiary 
charge of more than one-quarter ounce, mine or any device similar to the above.  

Such firearm or weapon will be confiscated and released only to a law enforcement 
authority.  

2.  Oklahoma Statutes, Title 21, Section 1280.1 prohibits any person to have in such 
person’s possession on any public or private school property or while in any school bus 
or vehicle used by any school for transportation of students or teachers any firearm or 
weapon as defined in Title 21, Section 1272, below:

“…any pistol, revolver, shotgun or rifle whether loaded or unloaded, or any 
dagger, bowie knife, dirk knife, switchblade knife, spring-type knife, sword cane, 
knife having a blade which opens automatically by hand pressure applied to a 
button, spring, or other device in the handle of the knife, blackjack, loaded cane, 
billy, hand chain, metal knuckles, or any other offensive weapon, whether such 
weapon is concealed or unconcealed.”

Students with disabilities are subject to this policy and will be disciplined in accordance with the 
Individuals with Disabilities Act and Section 504 of the Rehabilitation Act.  If the violation is found 
by the student’s IEP team to be unrelated to the student’s disability, the student may be 
suspended for up to 45 calendar days at the discretion of the superintendent.  If the student’s IEP 
team determines that the violation is related to the student’s disability, the student may be 
suspended for up to ten days and placed up to 45 days in an alternative educational setting.  The 
school district must take immediate steps to remedy any deficiencies found in the child’s IEP or 
placement, or the implementation of the IEP.  The child must be placed in an appropriate setting 
determined by the IEP team and continue to receive special education and related services.  

An exception to this policy may be made for students participating in an authorized extracurricular 
activity or team involving the use of firearms or archery equipment. (See Note 2, below.)

Any student who violates this policy will be subject to discipline which may include suspension for 
the remainder of the semester and the entire succeeding semester or up to one full calendar year 
or longer (for firearms) or for any term less than one calendar year (for weapons other than 
firearms) as determined by the superintendent or the superintendent’s designee.  Disciplinary 
action will be determined on a case-by-case basis. 
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2077

WEAPONS - FREE SCHOOL (Cont.)

Students found to be in violation of this policy shall be referred to the appropriate criminal or 
juvenile justice system.  Any firearms found on the premises shall be reported to law enforcement 
and will immediately be turned over to local law enforcement as per state law requirements.

Reference:  18 U.S.C. §921
       21 O.S.  §1271.1, § 1280.1
       70 O.S. §  24-132.1

NOTE 1: The district is required to include, in each application to the State Department of 
Education for assistance under the Elementary and Secondary Education Act of 
1965, a description of the circumstances surrounding any expulsions imposed 
under this policy, including the name of the school; the number of students 
expelled from the school, and the type of weapons concerned.  

NOTE 2: Firearms and weapons are allowed on school property and deemed not in 
violation as follows:  A gun or knife designed for hunting or fishing purposes kept 
in a privately owned vehicle and properly displayed or stored as required by law, 
or a handgun carried in a vehicle pursuant to a valid handgun license authorized 
by the Oklahoma Self-Defense Act provided such vehicle containing said gun or 
knife is driven onto school property only to transport a student to and from school 
and such vehicle does not remain unattended on school property; a gun or knife 
used for the purposes of participating in the Oklahoma Department of Wildlife 
Conservation certified hunter training education course or any other hunting, 
fishing, safety, or firearms training courses, or a recognized firearms sports 
event, team shooting program or competition, or living history reenactment, 
provided the course or event is approved by the principal or chief administrator of 
the school where the course or event is offered, and provided the weapon is 
properly displayed or stored as required by law pending participation in the 
course, event, program, or competition; and weapons in the possession of any 
peace officer or other person authorized by law to possess a weapon in the 
performance of his/her duties and responsibilities.  Although state law allows 
weapons on school premises, federal law dictates that students in possession of 
a firearm on school premises are to be suspended for one calendar year.  The 
administration may modify this on a case-by-case basis.  

Adopted 02-10-2014
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SCHEDULE "A"

February 10,2014

Last Name First Name SITE/ASSIGNMENT EFFECTIVE

Retirement

Easter Del Ann MEC/PASS 5/31/2014

Last Name First Name SITE/ASSIGNMENT EFFECTIVE

Resignations

Berry Norman Transportation/Bus Assistant 1/13/2014

Brand Becky CN/3.5 Cafe Assistant 1/15/2014

Chafey Glen Transportation/Bus Driver 2/6/2014

Mejia Coeto Marilyn MNMS/Custodian 1/17/2014

Ritchal Hong Trails/3.0 Cafe Assistant 1/15/2014

Sanders Shannon MCE/Child Nutrition 1/29/2014

Thompson Tomme Admin/Payroll Specialist 1/31/2014

Underwood Donna MVE/Custodian 1/6/2014

Last Name First Name From: Site/Assignment To:  Site/Assignment Effective
Reassignments

Campbell Jamie AM Custodial Floater

Admin/AM Custodian (Replacing Robin 

Patton) 1/30/2014

Hernandez Sandra Mustang Horizon/PM Custodian

Mustang Horizon/AM Custodian 

(Replacing Stephanie Rolling) 10/1/2013

McCuddy Abigail Transportation/Bus Driver

Transportation/Spec Needs Bus 

Assistant (Replacing Norman Berry) 1/30/2014

Reimer Traci High School/Spec Ed Teacher

Trails/Spec Ed Teacher (Replacing Vicki 

Adams) 1/17/2014

Rolling Stephanie Mustang Horizon/Custodian

District/Custodian Floater (Replacing 

Tamara Solano) 10/1/2013

Last Name First Name New Position/Replacing To:  Site/Assignment Effective

Employment

Becker Brandi Replacing Donna Underwood MVE/PM Custodian 1/23/2014

Bennett Cordelia HS/Vocal Music Accompanist 2013-2014

Carillo Tony HS/Vocal Music Accompanist 2013-2014

Clark Mollie District/Child Nutrition Sub 1/8/2014

Clark Mollie Replacing Amy Thompson 6.5 Cafe Assistant 1/28/2014

Flickinger Gina New Position MCE/Special Ed TA 1/29/2014

Green Tom HS/Vocal Music Accompanist 2013-2014

Griffin Candace LOA PE Position MCE/Long Term Sub 1/28/2014

Howard Bryan Replacing Treva Parrish MHI/Special Ed/Mild/Moderate 1/27/2014

Hudson Mariah New Position MCE/Special Ed TA 1/29/2014

Langham Cindy Open Reading Resource Position MCE/Long Term Sub 1/28/2014

McCoy Linda New Position CRI/Spec Ed Para 2/10/2014

Russell Lacie New position CRI/Crossing Guard 2/11/2014

Schweinfurth Janet Replacing Lindsey Fried MNMS/ELA Teacher 2013-2014

Smith Jonathan Replacing Carl Edwards Licensed Trades Dept/HVAC Apprentice 1/27/2014

Taylor Dr. Cindy New Position Prairie View Elem/Principal 2014-2015

Thompson Dr.Sandra HS/Vocal Music Accompanist 2013-2014

Whitener Ronda District/Cafe Substitute 1/27/2014

Working Carson Replacing Adam Davidson

General Maintenance/Grounds Crew 

Person 1/27/2014

Young Mary Elizabeth New Position Trails/Speech Language Path 2/17/2014

Last Name First Name Assignment Site Effective

Extra-Duty/Supplemental:
Henagar Kayla Title VIII/ After School Tutor District 2013-2014
Mangus Greg Summer Band High School 2013-2014

Miller Joy

Spec Ed/ Co-Department Head 

(Replacing Traci Reimer who was 

reassigned to Trails) High School 2013-2014
Thompson Gina Summer Band High School 2013-2014

Yeahquo Timothy Head Boys Basketball Coach MNMS 2013-2014

1
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Schedule "B"

February 10, 2014 

Support Substitutes - $7.25 per hour

Beal,Rachel Meek,Kendra Shafer,Lisa

Bernhardt,Lauren Pegram,Janya Thompson-Butler,Mary Jo

Council,Jennifer Potter,Natalie Yeakley,Kayleigh

Hudson,Mariah Price,Amber

Non-Certified/Non-Degreed Substitutes at $60 per day
Council,Jennifer McKee,Stevi Shafer,Lisa

Gore,Paula Pegram,Janya Parker,Natalie

Hightower,Brittney Price,Amber Yeakley,Kayleigh

Non-Certified/Degreed Substitutes at $60 per day

Beal,Rachel Hudson,Mariah Parsons,Judith

Bernhardt,Lauren Jardot,Lance Sheets,Sharbee

Hightower,Melissa Meek,Kendra Thompson-Butler,Mary Jo

Certified Substitutes at $70 per day

Choate,Sean Harper,Heather Rowe,Rachel

Dean,Lisa Metcalf,Steven Witty,Kaitlyn

The following individuals are being recommended for employment as District Administrators for the 2014-2015 

School Year:

Name Current Position Recommended Position

Atchley, Linda Director of Instructional Services Director of Instructional Services

Bailey, Chuck Director of Athletics Director of Athletics

Bales, Tammy Director of Food Services and Child Nutrition Director of Food Services and Child Nutrition

Beel, Debbie Executive Director of Student Services Executive Director of Student Services

Bradley, Charles Deputy Superintendent Deputy Superintendent

Dady, Bill Director of Maintenance Director of Maintenance

Green, Alan Athletic Compliance Officer Athletic Compliance Officer

Green, Kris Federal Programs Director Federal Programs Director

Martin, Ron Chief Operations Officer Chief Operations Officer

Mills, Angela Asst. Superintendent of Academic Services Asst. Superintendent of Academic Services

Mowrey, Deanna Chief Financial Officer Chief Financial Officer

Schrick, Geromy Executive Director of Technoogy Executive Director of Technology

Selby, Scott Assistant Director of Athletics Assistant Director of Athletics

Tipton, Terry Director of Transportation Director of Transportation

Wilson, Karen Director of Special Services Director of Special Services

Wood, Carol Executive Director of Human  Resources Executive Director of Human Resources

Woodard, Jeff Director of Bonds and Construction Director of Bonds and Construction

2
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Schedule "B"

February 10, 2014 

Principals Recommended for Re-Hire for 2014-2015 School Year

Name Current Position

Bivens, Sondra Mustang Trails Elementary School

Blackwell, Kathy Canyon Ridge Intermediate School

Carter, Shawna Lakehoma Elementary School

Dombek, Susan Mustang Creek Elementary  School

McKinney, Holly Horizon Intermediate School

McKinney, Ryan Mustang North Middle School

Mitchell, Jill Mustang Valley Elementary School

Ossenkop, Mike Mustang Education Center

Semmler, Laquita Mustang Elementary School

Wilkerson, Teresa Mustang High School

Wilkes, Linda Mustang Middle School

Wilson, Molly Centennial Elementary School 

Asst.  Principals Recommended for Re-Hire  for 2014-2015 School Year

Name Current Position

Boatright, Renee Mustang High School

Chestnut, Craig Mustang High School

Collins, Ramae Mustang High School

Foreman, Robert Mustang High School

Harper, Belinda Mustang High School

Nelson, Kenny Mustang High School

Bradley, Christy Mustang North Middle School

Brown, Danny Mustang North Middle School

Collier, Andy Mustang Middle School

McElhaney, Jody Mustang Middle School

Tobler, Chris Horizon Intermediate School

Waggoner, Ryan Canyon Ridge Intermediate School

Young, Jennifer Mustang Valley Elementary

Suffield, Alisha Mustang Trails Elementary

Honemann, Jandra Mustang Elementary

Malloy, Melissa Centennial Elementary

Rodgers, Tamara Mustang Creek Elementary

3
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Schedule "B"

February 10, 2014 
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