
 AGENDA
 Board of Education Special Meeting
 Tuesday, January 21, 2014 at 5:30 PM
 Mustang Administration Office , 909 S. Mustang Rd., Mustang, OK 73064

As required by Section 311, Title 25 of the Oklahoma Statutes, notice is hereby given that the 
Board of Education of Independent School District Number I-069 of Canadian County, Oklahoma 
will hold a Board of Education Special Meeting on Tuesday, January 21, 2014 at 5:30 PM.  The 
place and street of the meeting will be Mustang Administration Office , 909 S. Mustang Rd., 
Mustang, OK 73064.
The Board of Education may discuss, make motions, and vote upon all matters appearing on this 
agenda.  Such votes may be to approve, reject, table, reaffirm, rescind, or take no action on any 
agenda matter.

A. Roll Call (may be silent)

B. Consent Agenda

1. Approval of revisions to following Policy and Procedures: 

a. #5005 Transfer Policy

b. #5010 In District Transfer Policy

2. Out-of-District Overnight Travel:

3. Approval of MHS DECA students and sponsors to attend the DECA State Career 
Development Conference on February 10-12, 2014 in Tulsa, OK. 

C. Business

1. The Board will consider and may vote to approve the OG&E Easement for Prairie 
View Elementary. 

2. The Board will consider and may vote to approve MA Architecture's design 
development phase for Event Center and move forward to construction drawing phase 
to bid project. 

3. The Board will consider and may vote to approve Timberlake Construction's design 
development budget for Mustang Public Schools Event Center. 

4. The Board will consider and may vote to approve the MA Architecture's design 
development of Mustang Elementary gymansium and move forward to construction 
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drawing phase to bid project. 

5. The Board will consider and may vote to approve Timberlake Construction's design 
development budget for Mustang Elementary gym. 

D. Adjournment.
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5005

TRANSFER POLICY

It is the policy of the Mustang Board of Education that an application for transfer will be reviewed by the 
Mustang Board of Education and considered on a first-come, first-served basis.  Written application for 
any transfer shall be made by the parent(s) of the student. For purposes of the Education Open Transfer 
Act, the term “parent” means the parent of the student or person having legal custody of the student or a 
competent student having reached the age of majority.

The District shall not accept or deny a transfer based on ethnicity, national origin, gender, income level, 
disabling condition, and proficiency in the English language, measure of achievement, aptitude or athletic 
ability.  Notwithstanding the provision of the Education Open Transfer Act, transfers of children with 
disabilities shall be granted as authorized in Section 13-103 of Title 70 of the Oklahoma Statutes. 

For consideration of a transfer request, parent/guardian must provide documentation of active enrollment, 
attendance, and discipline; whereas; the student is not suspended or has not voluntarily withdrawn for 
acts of violence or reckless disregard for others.

Mustang Public Schools offers three (3) transfer options to attend a district school:

1. In-District Transfers (Resident Students)
2. Open Transfers (Non-Resident Students)
3. Emergency Transfers (Non-Resident Students)

PARENTS WILL BE REQUIRED TO PROVIDE TRANSPORTATION FOR ANY STUDENT ACCEPTED 
FOR TRANSFER INTO THE MUSTANG PUBLIC SCHOOLS, UNLESS PROVIDED OTHERWISE BY 
LAW.

Siblings of students granted transfers may apply to attend the same said school system. 

Parent may cancel an approved transfer at any time to return to their resident school by providing written 
notification to the Principal and to the office of the Deputy Superintendent.

All transfer applications will be considered for approval or denial based on the following 
criteria:

1. Availability of Programs

2. Staffing Availability
If accepting the transfer will require the addition of personnel, transfer application will be denied.

3. Space Availability 
Schools may not accept transfers after classroom capacities have been met or exceeded.

4. Disciplinary Record and Attendance History
Discipline and attendance records of students transferring to Mustang Public Schools shall be 
requested as part of the student’s records.  It shall be within the discretion of the Mustang Board 
of Education, based upon the student’s disciplinary records and attendance records, as to 
whether a transfer shall be approved or denied. As a general rule, students with poor discipline or 
attendance records or those deemed “not in good standing” at their former school will not be 
approved for transfer to this district.  Students who are currently on a suspension from another 
school or district shall not be permitted a transfer.

5. Adjudication as a Juvenile Sex Offender will be denied.
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5005

The following information must be provided and attached to the transfer application in order for the 
application to be considered complete for processing:

1. Two proofs of residence in another school district (utility bills, lease agreements or property title)

2. Immunization Record

3. Most recent grade report or grade transcript

4. Attendance Records

5. Discipline Records 

6. If the student is in special education, most recent IEP and MEEGS forms; an IEP meeting must 
be held with representatives of both districts prior to approval of the transfer request.

7. If certain elective courses or programs are desired, they must be noted.  

8. The same documentation is required for each sibling to be considered for a transfer.

9. Listing of desired elective courses or programs (solely for determination of program availability; 
unnecessary if transfer is not contingent upon availability of particular elective or programs)

IN-DISTRICT TRANSFER

A request to transfer to another school in the Mustang district can be submitted any time after January 1 
for the following school year. All requests must be submitted at the school of residence. Forms for request 
of transfer are available at all elementary, intermediate and middle school administrative offices.

 A transfer is approved for one (1) year only. The transfer request process must be completed each year 
before a child can be considered for a transfer.

Parents will be notified three (3) business days before the first day of school if the transfer request is 
approved or denied.

An in-district transfer may be revoked at any time for disciplinary reasons.

OPEN TRANSFER

An open transfer application may be obtained from the Deputy Superintendent and shall be filed with the 
office of the Deputy Superintendent during regular business hours of the Mustang Public Schools 
beginning January 1 and ending the first Monday in June for the following school year. 

By the first Monday in June, the Deputy Superintendent shall notify the resident school district that a 
student enrolled in the resident school district has filed an application for transfer

The Mustang Board of Education shall vote to approve or deny the application for transfer no later than 
within thirty (30) days of receipt of the completed transfer application.  Within 10 days receiving approval, 
the parents of the student shall notify Mustang Public Schools that the student will be enrolling in the 
school district.  Failure of parents to notify the district as required may result in loss of the student’s right 
to enroll in Mustang Public Schools for that year.  The Mustang Board of Education in executive session 
shall review transfer applications in order to protect the confidentiality of student records.  However, the 
vote to approve or to deny the application for transfer shall take place in open session.

Upon Mustang Board of Education approval, a student whose parent(s) or legal guardian is employed as 
a teacher in the MPS District shall be allowed to transfer to the school district.
.
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No student shall be permitted an open transfer more than once in any school year.

Completed applications for open transfers will be accepted after January 1 of each year.  Any application 
received after the first Monday of June will be considered emergency status only.

On or before September 1, the Deputy Superintendent shall file a copy of a list of students granted 
transfer showing the resident school district and grade level of all students granted transfer with the State 
Board of Education and each resident school district.

EMERGENCY TRANSFER

On an adequate showing of emergency, the Deputy Superintendent may make and order a transfer, 
subject to approval by the State Board of Education. 
 
An emergency transfer shall include only:

1. The destruction or partial destruction of a school building;

2. The inability to offer the subject a pupil desires to pursue, if the student becomes a legal resident 
of a school district after February 1 of the school year immediately prior to the school year for 
which the pupil is seeking the transfers;

3. A catastrophic medical problem of a student, which for purposes of this section shall mean an 
acute or chronic serious illness, disease, or disorder or injury which as a permanently detrimental 
effect on the body’s system or renders the risk unusually hazardous;

4. The total failure of transportation facilities;

5. The concurrence of both the sending and receiving school districts;

6. The unavailability of remote or on-site Internet-based instruction by course title in the district of 
residence for a student identified as in need of drop-out recovery or alternative education 
services, provided such student was enrolled at any time in a public school in this state during the 
previous three (3) school years;

7. The unavailability of a specialized deaf education program for a student who is deaf or hearing 
impaired.

8. When a student has been the victim of harassment, intimidation, and bullying a defined in 70 O.S. 
§ 24-100.3, and the receiving school district has verified that:

i. The student has been the victim of harassment, intimidation or bullying: and 
ii. The sending school district was notified of the incidents or incidents prior to the filing of 

the application for transfer.

A child who has reached the age of four (4) on or before September 1 of the school year, and resides in a 
district that does not offer an early childhood program shall be granted a transfer into the district provided 
the physical facilities and teaching personnel can accommodate the child.  The district may also refuse to 
accept the nonresident child if the district determines the child is not ready for an early childhood 
education program.

A child whose family relocates from the school district may continue attendance to the end of the current 
school year provided the student began the school year in the school district.  The parent must provide 
transportation.
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5005

Students transferring to the district between school years shall be admitted to the next higher grade upon 
meeting entrance requirements and showing evidence of having completed the preceding grade.  
Students transferring from private, non-accredited schools shall be tested and placed accordingly.

Any student residing in a school district that does not offer the grade that such child is entitled to pursue 
shall be entitled to be transferred to any school district inside or outside of the transportation area in 
which such student resides which offers the grade which he is entitled to pursue.  Such transfer shall be 
automatically approved.

Any student transfer approved for any reason prior to January 1, 2000, shall continue to be valid and shall 
not be subject to the Education Open Transfer Act unless the parent having custody chooses otherwise.

Beginning July 1, 2008, the transfer of a child with disabilities for three (3) years creates an automatic and 
permanent transfer to this school district.

TRANSFER FOR CHILDREN OF ACTIVE DUTY MILITARY MEMBERS

Mustang Public Schools shall allow the transfer of students who are the dependent children of a member 
of the active uniformed military services of the United States on full-time active duty status and for whom 
Oklahoma is the home of record and for students who are the dependent children of a member of the 
military reserve on active duty orders and for whom Oklahoma is the home of record shall be approved if:

1. At least one parent of the student has a Department of Defense-issued identification card;

2. At least one parent can provide evidence that he or she will be on active duty status or active duty 
orders, meaning the parent will be temporarily transferred in compliance with official orders to 
another location in support of combat, contingency operation or a natural disaster requiring the 
use of orders for more than (30) consecutive days; and

3. The student will be residing with a relative of the student who lives in the receiving school district 
or who will be living in the receiving school district within six (6) months of the filing of the 
application for transfer.  (70 O. S. §8-103.1)

Requests for transfer shall be evaluated on an annual basis.  Should the Mustang Administration and/or 
Board of Education determine that cancellation of a previously approved transfer is in the best interest of 
the district, the resident district and the parents/guardian of the student shall be notified of the 
cancellation.  Such notice shall be made by July 15 prior to the school year for the cancellation is 
applicable.

Adopted: 12-99
Revised: 10-01
Revised: 08-03
Revised: 08-04
Revised: 07-06
Revised: 07-11-11
Revised: 01-09-14
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5010
IN-DISTRICT TRANSFER

A request to transfer to another school in the Mustang district can be submitted anytime 
after January 1 for the following school year.  All requests must be submitted at the 
school of residence. and will be considered on a first-come, first-served basis.  No 
transfer will be granted at the elementary level if the class size would exceed nineteen 
(19) students and at the middle school level if any teacher’s class would exceed one 
hundred thirty-eight (138) students in a subject that must meet the one hundred forty 
(140) maximum requirement.  Forms for request of transfer are available at all 
elementary and middle school administrative offices.

A transfer is approved for one (1) year only.  The transfer request process must be 
completed each year before a child can be considered for a transfer.  No transfer 
request for a student who is under disciplinary action will be considered.  The receiving 
school, as part of the transfer consideration process, will examine disciplinary and 
attendance records.  Students found to exhibit violent or disruptive behavior or 
excessive absences may not be granted transfers.  A transfer may be revoked at any 
time for disciplinary reasons.

Parents will be notified of the approval/disapproval of the transfer request three (3) 
business days before the first day of school.

Transportation of transferred students will be the responsibility of the parents unless 
required by law.

Since the policy 5005 and 5010 are transfer policies, I combined the three (3) transfers 
into one policy.

Adopted: 12-99
Revised: 06-00
Revised: 08-03
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