Loup City Central Office
800 N. 8th Street

Loup City Public Schools Board of Education
Phone: (308) 745-0120
Fax: (308) 745-0130
www.loupcitypublicschools.org

Loup City, NE
Regular Session
Monday, December 14, 2020
7:30 PM
Loup CityPublic Schools Library Board Room
7:30 PM
1. Call Meeting To Order:

ook

A. Pledge of Allegiance
B. Announce Open Meetings Act - Posted in Meeting Room
C. Publication of Meeting
D. Approval of Agenda:
Consent Agenda:
A. Reading and Approval of Minutes for November 9, 2020 and November 30, 2020
B. Approve Resignation of Angela Simpson, Superintendent
Financial Report: Discuss, consider and take all necessary actiion to approve the fincial Report and Payment of
Invoices.
Audit Report by KSO CPA's and Advisers
Meet the Teachers - Secondary MTSS
Superintendent's Report:
e  Timeline for Simpson's Transition Out of the District.
e Report on Second Semester Professional Development
e Discussion on Staffing
e  Goals and Indicator Report
Action Items:
A. Discuss, consider and take all necessary action to approve the following policies as written by KSB Law:
B. 3001 Budget
3002 Deposits
3003 Bidding for Construction, Remodeling, Repair or Site Improvement
3003.1 Bidding for Construction, Remodeling, Repair or Related Projects Financed with Federal Funds
3004 General Purchasing and Procurement
3004.1 Fiscal Management for Purchasing and Procurement Using Federal Funds
3005 School Activities Fund
3006 Intentionally Left Blank
3007 Review of Bills
3008 Gifts, Grants and Bequests
3009 Audit
3010 Insurance
3011 Transportation
3012 School Meal Program and Meal Charges
3013 Emergency Closings
3014 Use of School Property
3015 Time Away from School Activities
3016 Smoking
3017 Press Releases
3018 Denial of Access to School Premises
3019 Sale or Disposal of School Property
3020 Copyright Compliance
3021 Operation of School Business Office
3022 Volunteers
3023 Record Management and Retention
3024 Booster Clubs and PTO Policy
3025 Returned and Outstanding Checks
3026 Handbooks
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3027 Resolution of Conflicts Between Parent of School Issues

3028 Sex Offenders

3029 Distribution of Flyers Advertising Non-school Organizations

3030 Automatic External Defibrillator Program

3031 Students Electing to Attend School in Adjoining State

3032 Copying Fees for School District Records

3033 Lending Textbooks to Children Enrolled in Private Schools

3035 Chain of Command

3036 Purchasing (Credit) Card Program

3037 Petty Cash Policy

3039 Threat Assessment and Response

3040 School Safety and Security

3041 Crisis Team Duties

3042 Construction Management at Risk Contracts

3043 Design-Build Contracts

3044 Incidental or De Minimis Use of Public Resources

3045 Use of Sniffer Dogs

3046 Animals at School

3047 Data Breach Response

3048 Communicable Disease

3049 Drones and Unmanned Aircraft

3050 Technology in the Classroom

3051 Emergency Administration of Naloxone

3052 Leasing Personal Property

3053 Nondiscrimination

3054 Law Enforcement Unit

3055 School Resource Officers

3056 Guest Speakers

3057 Title IX

Discuss, consider and take all necessary action to approve the compensation packages for non-certified
employees.

Discuss, consider and take all necessary action to approve the compensation packages for administrative
staff.

Discuss, consider and take all necessary action to approve the Superintendent's evaluation.

Discuss, consider and take all necessary action to contract with NRCSA for the Superintendent Search.
Discuss, consider and take all necessary action to approved Science supplemental curriculum materials and
Science curriculum materials.

Discuss, consider and take all necessary action to staff a paraprofessional at the high school.

Discuss, consider and take all necessary action in relationship to the end of FFCRA

ipals Reports

8.
9. Committee Reports:
e Coop
10. Future Meetings/Reminders:

11. Shou
12. Reco

ts Outs!
gnition of outgoing Board Members

13. Executive Session:
14. Adjourn:

Note 1: The Board in its discretion may revise and consider any listed item at any time during the meeting.

Note 2: This agenda does not become final until 24 hours prior to the scheduled commencement of this meeting. All listed
reports which are in writing are a part of the Agenda for this meeting and may contain action items or otherwise call for

Board action on

the subject matter(s) listed therein; complete copies of such reports, except for any legally confidential

information are available upon request from the Office of the Superintendent of Schools as part of the agenda

Note 3: The Board of Education is empowered to act on any item listed on the Agenda at any time during the meeting,
irrespective of the order listed. Further detail on agenda items may be obtained by speaking to the Superintendent. The
Board of Education by the approval of all consent items is also approving, authorizing and directing the Board President,
Board Secretary, the Superintendent or their designees to take or cause to be taken all necessary action and sign all
documents necessary or appropriate to complete the matter or transaction as approved.

Note 4: The Open Meetings Act requires that agenda items shall be sufficiently descriptive to give the public reasonable
notice of the matters to be considered at the meeting. The Board releases its agenda well in advance of most meetings and
desires that all interested persons are fully informed. Any interested person who has a question about a report or needs
clarification about the sufficiently of any item on which action could be taken at this meeting should contact the Office of the

Superintendent

of Schools.



Note 5: The Board of Education reserves the right to go into closed session at its discretion, but will only do so for the
prevention of needless injury to a person’s reputation or for the protection of the public interest.



Loup City Public Schools Board of Education Regular Session
Monday, November 9, 2020 7:30 PM Central

1. Call Meeting To Order:
1.A. Pledge of Allegiance
1.B. Announce Open Meetings Act - Posted in Meeting Room

1.C. Publication of Meeting
Tami Heil & Eric Kowalski verified publication of the meeting.

1.D. Approval of Agenda:

Motion by Jamie Lewandowski, seconded by Janelle Krzycki, to approve the agenda as presented. Motion Carried

Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9, No: 0

2. Consent Agenda:

Motion by Loraine Panowicz, seconded by Tami Heil, to motion to approval all items on the consent agenda. Motion Carried
Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9, No: 0

2.A. Reading and Approval of Minutes
2.B. Approve Contracts & Resignations
3. Financial Report:

November 2020 I
VENDOR NAME INVOICE AMT$
ALMQUIST MALTZAHN GALLOWAY & LUTH $163.00
AMAZON $4,415.43
BLACK HILLS ENERGY $2,355.91
BOCHART HEATING COOLING $370.00
$14,389.99
CNCAP $36,347.10
CENTURY LINK $437.43
CITY OF LOUP CITY $1,717.56
CORPORATE PAYMENT SYSTEMS $1,261.29
CULLIGAN $168.50
DAS STATE ACCOUNTING $232.49
DIVERSIFIED DRUG TESTING, LLC $50.00
DOLLAR GENERAL $173.80
ESU#10 $20,123.46
ELECTRONIC SYSTEMS INC. $320.00
ERICSON FORD, INC. $419.68
HOME DEPOT PRO $1,118.50
HOPE HEALTH & BALANCE COUNSELING ($378.35
JOE'S MARKET $179.94
KSB SCHOOL LAW $1,417.16
KUSZAK HARDWARE & VARIETY $296.12
LIFE TRACK SERVICES $319.00
LITERACY RESOURCES, LLC $583.12
LOUP CITY AREA CHAMBER $50.00




LOUP CITY AUTO PARTS $1,092.11
MATHESON TRI-GAS, INC. $69.21
MCI $65.51
MITCHELL ROSS SADD $260.00
NATIONAL ART & SCHOOL SUPPLIES $50.60
NCS PEARSON INC $1,202.50
$1,810.00
NE COUNCIL OF SCHOOL ADMIN. $650.00
NEBRASKA CENTRAL EQUIPMENT $265.01
NEBRASKA GLASS COMPANY $34.95
NPPD $5,060.50
ONE SOURCE $55.00
PRESTO-X COMPANY $140.00
QUILL CORPORATION $85.12
READING WITH TLC $1,035.03
REALLY GOOD STUFF, LLC $213.83
SCHOOL HEALTH CORPORATION $34.44
SHERMAN COUNTY TIMES $594.48
SHORTY'S REPAIR $700.22
SWIFTREACH NETWORKS, LLC $450.00
TROTTER FERTILIZER $62.53
TROTTER SERVICE $2,104.68
VAN DIEST SUPPLY COMPANY $277.20
VERIZON WIRELESS $59.72
WELLS FARGO VENDOR FIN SERV $722.05
WHOA AND GO $275.24
TOTAL $104,657.76
PAYROLL $349,152.16
$453,809.92
LUNCH PAYROLL$13,793.43

Motion by Jamie Lewandowski, seconded by Ron Mroczek, to to approve bills and vendors with the exception of Ericson Ford.
Motion Carried

Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9, No: 0

Motion by Loraine Panowicz, seconded by Eric Kowalski, to approve Ericson Ford. Motion Carried

Ericson: Abstain (With Conflict), Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek:
Yes, Panowicz: Yes

Yes: 8, No: 0, Abstain (With Conflict): 1

4. Meet the Teachers - Elementary MTSS Team

Heidi Krolikowski, Hallie Gray, Lisa Harrington, and Dusti VanSlyke presented the work of the Elementary MTSS Core team to
the board of education. The goal of the committee is to identify students who are not performing as well academically and to
help teachers work with them in whole classroom instruction. They worked with Patrice Feller from ESU 10 this past year to help
make the process better. All of the elementary teachers are involved in the process. An agenda is created each month and for
grade level meetings where they plan interventions and collect data.

The committee has decision rules that align with the 7-12 committee and provide data to all teachers. They are working on
social/lemotional interventions as an addition to their current work.

5. Hearing of the Audience:



6. Discussion ltems:

6.A. Report from KSO Auditor
Auditors were unable to attend the meeting. Future date will be scheduled.

6.B. Report on Preschool
Kristy Hruza gave a report to the board of education on our Pre-K partnership both current school year and the summer program.

6.C. Superintendent Evaluation Materials and Procedures
The board will evaluate the superintendent at the December 14th board meeting.

6.D. MAPS comparison data
Ms Simpson shared some MAP information with the board and will update after the winter MAP testing is completed.

6.E. Community Survey about the current school logo & mascot
NASB has creataed a survey and will go out the week of December 7th.

6.F. Timeline for Marquee
We are progressing with plans for the Marquee.

6.G. Report on NSAA & LouPlatte Conference plans for Winter Activities
Ms Simpson shared the new guidelines for winter sports.

7. Superintendent's Report
Ms Simpson share the balance of the Coop committee meeting in November and reported on fall enroliment numbers.

8. Action Items:

8.A. Discuss, consider and take all necessary action to approved policies:

o 1001 General Policy Statement
e 1002 Creation and Amendment of Board of Education Policies
e 1003 Mission Statement

Motion by Scott Friesen, seconded by Tami Heil, to to approve policies 110, 1002, and 1003.. Motion Carried
Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9, No: 0

8.B. Discuss, consider and take all necessary action to approve:

2001 Role of the Board of Education

2002 Organization of Board, Board Officers, Committees and Check Signing
2003 Development and Education of Board Members
2004 Oath of Office

2005 Conflict of Interest

2006 Complaint Procedure

2007 Reimbursement and Miscellaneous Expenditures
2008 Meetings

2009 Public Participation at Board Meetings

2010 Preparation for Regularly Scheduled Board Meetings
2011 Membership in Organizations

2012 Board Code of Ethics

2013 Violation of Board Ethics

2014 Relationship with District Legal Counsel

2015 Student Member of School Board



e 2016 Participation in Insurance Program by Board Member
e 2017 Indemnification and Liability Insurance

Motion by Scott Friesen, seconded by Tami Heil, to to approve policies 2001,2002, 2003, 2004, 2005, 2006, 2007, 2008, 2009,
2010, 2011, 2012, 2013, 2014, 2015, 2016, and 2017. Motion Carried

Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9, No: 0

8.C. Discuss, consider and take all necessary action to address changes in the Loup City Public Schools Return to School plan
The board discussed the calendar and possible use of planning days if needed to help with any outbreaks or large exposures.
The board wants to keep the students in school as much as possible in case they have to do remote learning at a later date.
Motion by Tami Heil, seconded by Ron Mroczek, to supt to use the NDE plan days if needed due to Covid. Motion Carried
Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9, No: 0

8.D. Discuss, consdier and take all necessary action to choose a delegate to the NASB Delegate Assembly

Motion by Loraine Panowicz, seconded by Ron Mroczek, to to approve Wayne Klein as the NASB delegate to the Assembly.
Motion Carried

Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Abstain (With Conflict), Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek:
Yes, Panowicz: Yes

Yes: 8, No: 0, Abstain (With Conflict): 1

8.E. Discuss, consider and take all necessary action to approve the proposed Loup City Public Schools Negotiated Agreement
Motion by Wayne Klein, seconded by Jamie Lewandowski, to approve the Negotiated Agreement for the 2021-22 school year.
Motion Carried

Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9, No: 0

8.F. Discuss, consider and take all necessary action to approve the continuation with First National Capitol Markets.

Motion by Wayne Klein, seconded by Jamie Lewandowski, to approve the contract continuation for 2020-2021 with FNNI. Motion
Carried

Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9,No: 0

9. Committee Reports to the Board
The cooperative committee reported about the joint meeting. The policy committee reported in regards to moving forward with
new policies from KSB.

10. Principals Reports
Mr Asche and Mr Reikofski reported to the board.

11. Future Meetings/Reminders:
12. Shouts Outs!

13. Executive Session:
No executive session was necessary.

14. Adjourn:

Adjourn@10:09pm

Motion by Tami Heil, seconded by Eric Kowalski, to to adjourn at 10:09pm. Motion Carried

Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes, Panowicz: Yes
Yes: 9, No: 0



Loup City Public Schools Board of Education Regular
Session
Monday, November 30, 2020 7:00 PM Central

Ericson: Present, Friesen: Present, Heil: Present, Klein: Present, Kowalski: Present, Krzycki: Present, Lewandowski:
Present, Mroczek: Present, Panowicz: Present. Present: 9.

1. Call Meeting To Order:
1.A. Pledge of Allegiance
1.B. Announce Open Meetings Act - Posted in Meeting Room

1.C. Publication of Meeting
Loraine and Wayne

1.D. Approval of Agenda:
2. Discussion ltems:

2.A. Continued discussion of board goals

Communication: To create multiple avenues of communication with our stakeholders.

Curriculum: Create a viable and sustainable curriculum to meet the needs of our students and provide college and
career readiness.

Facilities: To develop a short term and long term facility plan that will meet the needs of a changing community.
Finances: To create a budget and long term financial planning that has a cash reserve that will ensure stability, long
term planning for finance, and to continue to plan for appropriate facilities.

Vision: To provide resources to create and maintain progressive educational opportunities.

2.B. Identify indicators of success for board goals

Communication: To create multiple avenues of communication with our stakeholders.
Draft Indicators:
1. Communicate via Sherman County Times, electronic messaging, and Newsletter twice a month minimum.
2. Community engagement on topics of interest on a quarterly basis could be at conferences and open
houses.
3. Use the marquee to celebrate students, update school events, and to celebrate the school
accomplishments.
Increasing communication about on-going board projects.
Utilize a system to remind community members of upcoming events.
Use school events to display student work and celebrate curriculum.
Utilize students to write articles through Thrillshare
Currlculum Create a viable and sustainable curriculum to meet the needs of our students and provide college and
career readiness.
Draft Indicators:
1. Update assessment and grading procedures to communicate academic progress toward mastery of the
standards.
2. Grow the opportunities for students to take college credit courses in school or via remote learning.
3. Communicate curriculum partnerships with ESU 10 and Central Community College.
4. Curriculum, teacher professional development and interventions will be designed for all students to be
reading on grade level by the end of 3rd grade.
Programs and instructional strategies to encourage strong writing skills for all students will be developed.
6. Provide reasoning when communicating our curriculum.
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Facilities: To develop a short term and long term facility plan that will meet the needs of a changing community.
Draft Indicators:
1. Maintain comparable and competitive facilities.
2. To develop plans to engage the community in a discussion of the need for daycare, early childhood
programs and the appropriate facilities.
3. To develop plans and timeline for the creation of a single PK-12 campus.
4. To create facilities that meet the needs of our change in educational programming.
5. To create multipurpose space.
Finances: To create a budget and long term financial planning that has a cash reserve that will ensure stability, long
term planning for finance, and to continue to plan for appropriate facilities.
Draft Indicators:
Development & study of fiscal benefits to a one campus system.
Utilize staffing models that are based on student achievement data and program needs.
Instructional materials will be purchased based on the curriculum model.
To maintain a cash reserve of the equivalent to at least 3 months’ average expenses.
5. Continue to build the Special Building Fund to meet the future facility needs of the district.
Vision: To provide resources to create and maintain progressive educational opportunities.
Draft Indicators:
1. To provide opportunities for students to excel in college level courses.
2. Teach and learn as if success is inevitable.
3. Utilize and build leadership capacity in all staff.
4. Create strong PK-12 programs utilizing instructional technology and developing independent learners.
5. Build collaborative relationships within our communities to further engage the stakeholders.
3. Future Meetings/Reminders:

4. Adjourn:

Motion by Tami Heil, seconded by Ron Mroczek, to to adjourn at 9:01pm. Motion Carried

Ericson: Yes, Friesen: Yes, Heil: Yes, Klein: Yes, Kowalski: Yes, Krzycki: Yes, Lewandowski: Yes, Mroczek: Yes,
Panowicz: Yes

Yes: 9, No: 0
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Home of the Red Raiders
Loup City Angela Simpson, Superintendent

800 North 8™ Street

Public Schools Loup City, NE 68853

December 3, 2020

Loup City Board of Education and Staff

For three years | have had the pleasure of working with a wonderful board of education and a staff of professional
educators who have been wonderful participants in our journey. | am submitting my resignation effective June 30,
2021 to become the Superintendent of Schools for the Cozad Community Schools.

| will always be a fan of Loup City Public Schools and will help make this a seamless transition for the school district.
With Great Respect,

Angela Simpson
Superintendent



DECEMBER 2020 BOARD BILLS

VENDOR NAME

ALMQUIST MALTZAHN GALLOWAY
AMAZON

ASCHE, JOSH

AV ASSOCIATES OF NEBRASKA
AWARDS UNLIMITED INC.

BLACK HILLS ENERGY

CENTURY LINK

CHEMSEARCH

CITY OF LOUP CITY

CORPORATE PAYMENT SYSTEMS
CULLIGAN

DAS STATE ACCOUNTING
DIVERSIFIED DRUG TESTING, LLC
ESU#10

ERICSON FORD, INC.

HOME DEPOT PRO

HORNICKEL, RACHEL

JOE'S MARKET

JUNIOR LIBRARY GUILD

KUSZAK HARDWARE & VARIETY
LOUP CITY AUTO PARTS
MATHESON TRI-GAS, INC.

MCI

MIDWEST AUTO. FIRE SPRINKLER
NASCO

NCS PEARSON INC

NE COUNCIL OF SCHOOL ADMIN.
NEBR. ASSN SCHOOL BOARD ALICAP
NPPD

NEBRASKA SAFETY CENTER

ONE SOURCE

PERRY GUTHERY

PITNEY BOWES

PRESTO-X COMPANY

PURELAND SUPPLY

QUILL

RASMUSSEN MECHANICAL SERVICES

REIKOFSKI, ROGER
SHERMAN COUNTY TIMES
SHORTY'S REPAIR

SIMPSON, ANGELA

STEVENS MEDICAL CLINIC PC
TROTTER SERVICE

VALLEY COUNTY CLERK
VERIZON WIRELESS

WELLS FARGO VENDOR FIN SERV
WHITE WAY GARAGE

WHOA AND GO

WITT, LARRY

TOTAL

PAYROLL

LUNCH PAYROLL$12,411.10

DESCRIPTION

125 PLAN ADMIN

SUPPLIES

CELL PHONE REIMB
CAMCORDERS, CABLES, TRIPOD
BRD LIFETIME PASSES

SERVICE

SERVICE

CUSTODIAL SUPPLIES

SERVICE

SUPPLIES/ BRD LUNCH/SHRED SVC/IPAD APPS

SALT

SERVICE

BUS DRIVER TESTING
SERVICE

VAN REPAIRS
CUSTODIAL SUPPLIES
REIMB--VETERANS DAY BAGS
SUPPLIES

LIBR BOOKS

SUPPLIES

MAINT SUPPLIES

IND TECH SUPPLIES
SERVICE

INSPECT FIRE SYSTEMS
ART SUPPLIES

SPED SUPPLIES

SUPT LEGISLATIVE CONF
ST EDUCATION CONF
SERVICE
TRANSPORTATION COURSE
BACKGROUND CHECKS
LEGAL FEES

POSTAGE LEASE
SERVICE

MIMIO LAMP REPLACE
SUPT SUPPLIES

MAINT AGREEMENT
REPAIR GAS SUPPLY VALVE FOR BOILER
CELL PHONE REIMB
ADVERTISING

SERVICE

CELL PHONE REIMB

BUS DRIVER TESTING
FUEL

2020 GENERAL ELECTION
SERVICE

COPIER LEASE

BUS SERVICE

FUEL

RULE 10 SAFETY REVIEW

INVOICE AMT$

$163.00
$230.51
$240.00
$3,438.00
$89.50
$6,635.50
$471.15
$591.70
$397.20
$1,148.23
$176.80
$232.49
$260.00
$19,803.36
$930.79
$308.49
$51.84
$153.96
$908.90
$307.93
$245.37
$410.03
$63.81
$745.00
$1,241.16
$96.00
$75.00
$1,870.00
$4,425.48
$100.00
$25.00
$300.00
$240.45
$140.00
$359.10
$36.99
$1,833.00
$516.75
$300.00
$142.82
$61.68
$300.00
$96.00
$2,103.99
$288.88
$59.72
$722.05
$333.05
$302.26
$475.00
$54,447.94

$345,431.90
$399,879.84



2019

Loup City Public Schools

Financial Report

SCHOOL DISTRICT #1

REVENUES

GENERAL FUND - 01

November 30, 2020

November 30, 2020

Balance forward $1,049,389.62 Local Receipts $96,199.29
Deposits $525,123.29 County & ESU Receipts $1,499.98
Checks/Debits $536,800.56 State Receipts $2,755.00
Federal Receipts $9,644.45
Transfers from ICS $415,000.00 Misc. $13.90
Transfers to ICS $76,000.00 Non-Program Receipts $0.00
Interest $147.84 $110,112.62
ICS Interest $90.59
BOOK BALANCE $103,548.96 DEPRECIATION FUND -02
ICS BALANCE $595,401.82 November 30, 2020
Balance forward $825,369.57
FUND BALANCE $698,950.78 Deposit $0.00
Interest earned $2.35
Certificates of Deposits ICS Interest $99.35
November 30, 2020 Checks/Debits $0.00
Unemployment Fund $22,672.08 BANK BALANCE $19,085.12
Special Building Fund *** $252,063.98 ICS BALANCE $806,386.15
Ashton State Bank (Gen Fund) $241,561.31
FUND BALANCE $825,471.27
TOTAL $516,297.37
ACTIVITY FUND ACCOUNT -05
UNEMPLOYMENT FUND - 03 November 30, 2020
November 30, 2020 Balance forward $132,524.17
Balance forward $109,324.96
Deposit $0.00 Deposit $199,670.82
Interest earned $0.35 Interest earned $22.07
ICS Interest earned $13.10 Checks/Debits $12,996.37
Checks/Debits $0.00 BANK BALANCE $14,094.26
BANK BALANCE $2,819.58 ICS Interest earned $15.41
ICS BALANCE $106,518.83 ICS BALANCE $125,141.84
FUND BALANCE $109,338.41 FUND BALANCE $139,236.10

2020



2019

Loup City Public Schools
Financial Report

2020

LUNCH FUND -06 BOND FUND -07
November 30, 2020 November 30, 2020
Balance forward $24,877.87 Balance forward $8,572.60
Deposit $34,497.19 Deposit $0.00
Interest earned $2.57 Interest earned $1.06
Checks/Debits $28,597.23 Checks/Debits $0.00
FUND BALANCE $30,780.40 FUND BALANCE $8,573.66
SPECIAL BUILDING FUND -08 ARCADIA/LOUP CITY ACT. CO-OP -15
November 30, 2020 November 30, 2020
Balance forward $210,235.81 Balance forward $1,420.69
Deposit $1,940.14
Interest earned $3.22 Deposit $19,162.79
Checks/Debits $12,000.00 Interest earned $0.71
BANK BALANCE $22,740.16
ICS Interest earned $23.38 Checks/Debits $17,400.69
ICS BALANCE $194,237.38
BANK BALANCE $3,183.50
FUND BALANCE $216,977.54
125 CAFETERIA PLAN -38 HAZARDOUS MATERIAL/ADA FUND -39
November 30, 2020 November 30, 2020
Balance forward $25,924.74 Balance forward $8,686.45
Deposit $4,741.86 Deposit $0.00
Interest $3.21 Interest earned $1.07
Claims $9,981.60 Checks/Debits $0.00
BOOK BALANCE $20,688.21 FUND BALANCE $8,687.52
OUTSTANDING CHECK AMOUNTS
General Fund $48,794.29
Activity Fund $772.00
Co-Op Fund $410.00
125 Plan Fund
Lunch Fund $34.50
Unemployment Fund




2019

Loup City Public Schools

Financial Report

ACTIVITY FUND BALANCES CO-OP EXPENDITURES
November 30, 2020 November 30, 2020

GENERAL ACTIVITIES 41,256.08 General
RED RAIDER DRAMA 7,744.64 Basketball $3,040.00
RED RAIDER SPEECH (621.99) Cross Country $197.22
DISTRICT EVENTS 737.26 Football $13,613.68
CHEERLEADERS (2,711.00) Golf $1,668.22
CROSS COUNTRY 281.04 Track $125.00
GIRLS BASKETBALL 0.00 Volleyball $244 .57
TRACK 480.90 Wrestling $250.00
VOLLEYBALL 240.11 $19,138.69
FFA 15,801.04 CO-OP REVENUES
DANCE TEAM (1,598.82) Arcadia Transfer $5,000.00
BAND RESALE 73.71 Loup City Transfer $5,000.00
BAND FUNDRAISER 2,753.43 General $0.00
ANNUAL STAFF (218.34) Basketball $179.00
STUDENT COUNCIL 3,664.17 Cross Country $0.00
FCCLA 3,518.38 Football $3,928.20
FCA 2,045.28 Golf $0.00
CLASS OF 2021 2,104.28 Track $0.00
CLASS OF 2022 3,475.24 Volleyball $55.62
CLASS OF 2023 1,484.75 Wrestling $0.00
CLASS OF 2024 1,774.56 $14,162.82
CLASS OF 2025 129.00
CLASS OF 2026 75.00
SCHOLARSHIP FUND 4,153.00
SPECIAL PROJECTS 15,752.67
TECHNOLOGY FEES 14,540.58
COURTSEY FUND 249.00
SHOP CLASS 317.20
AFTER SCHOOL PROGRAM 575.33
LCPS WELLNESS 5,981.61
LOCAL TO LUNCH (1,742.86)
HS PRINCIPAL 1,753.35

2020



2020-2021 ARCADIA-LOUP CITY COOPERATIVE

GATE RECEIPTS
LOUP CITY GATE VOLLEYBALL DATE RECEIPTS ARCADIA GATE VOLLEYBALL DATE RECEIPTS
vs Centura/Doniphan-Trumbull 9/1/2020 $695.001 ivs Central City 10/6/2020 $250.00
vs Ameherst.Kenesaw 9/3/2020 $595.001 {JH VB Tourn 10/19/2020 $132.00
JH VB vs St Paul 9/14/2020 $409.90
vs Ansley-Litchfield 9/15/2020 $395.00
vs Anselmo-Merna 10/1/2020 $625.00
10/12/2020 $188.00
ALC Rebel Tournament 10/17/2020 $1,000.00
$3,907.90 $382.00
iLOUP CITY GATE FOOTBALL DATE RECEIPTS ARCADIA GATE FOOTBALL DATE RECEIPTS
JH FB vs Gibbon 9/14/2020 $192.00! ivs EIm Creek 8/28/2020 $1,535.00
vs Ravenna 9/25/2020 $1,410.00: ivs Nebraska Christian 9/4/2020 $1,285.00
vs Anselmo-Merna 10/16/2020 $1,020.00
JHFBvs 10/5/2020 $443.00
vs Stanton 10/30/1930 $3,355.00
$6,420.00 $2,820.00
LOUP CITY GATE WRESTLING DATE RECEIPTS ARCADIA GATE WRESTLING DATE RECEIPTS
$0.00 $0.00
LOUP CITY GATE BASKETBALL DATE RECEIPTS ARCADIA GATE BASKETBALL DATE RECEIPTS
JH GBB 11/9/2020 $130.00
JH GBB 11/23/2020 $49.00
$179.00 $0.00
LOUP CITY GATE TRACK DATE RECEIPTS
Var TR Rebel Invite 3/25/2020 “—--
JH TR Rebel Invite 516/2020 ----
$0.00
LOUP CITY RECEIPTS $10,506.90 ARCADIA RECEIPTS $3,202.00
ACTIVITY PASSES
OTHER RECEIPTS
Total Receipts $13,708.90




GENERAL FUND CASH BALANCES

[Fiscal Yr [ Sept [ Oct [ Nov [ Dec [ Jan [ Febr | March [ April
2001-2002 $ 980,945 $ 833,240 $ 742,859 § 545,956 $ 691,602 $ 679,107 $ 621,195 § 575,355
Plus CD $ 300,000 $ 300,000 $ 300,000 $ 300,000 $ 300,000 $ 300,000 $ 300,000 $ 300,000
2002-2003 $ 545911 § 563,884 $ 448,439 §$ 352,339 $ 479,299 § 360,136 $ 281,426 $ 257,820
Plus CD $ 300,000 $ 300,000 $ 300,000 $ 300,000 $ 351,589 § 351,589 $ 351,589 § 354,502
2003-2004 $ 533,381 § 573,170 $ 488,206 $ 407,626 $ 536,274 § 513,019 $ 442918 § 416,676
Plus CD $ 357,453 § 360,502 $ 360,502 $ 360,502 $ 360,000 $ 360,000 $ 360,000 $ 362,484
2004-2005 $ 559,941 § 581,905 $ 454,653 §$ 332,935 $ 541,119 § 537,681 $ 487,451 ' § 400,538
Plus CD $ 364,985 § 367,532 $ 367,532 § 367,532 $ 370,096 $ 370,096 $ 370,096 $ 372,728
2005-2006 $ 701,556 § 796,317 $ 655,791 § 577,058 $ 766,125 § 929,724 $ 763,014 § 746,749
Plus CD $ 375,408 $ 378,137 $ 375,000 $ 375,000 $ 375,000 $ 375,000 $ 375,000 $ 375,000
2006-2007 $ 1142157 § 1181735 § 1,063519 $ 975139 § 1192464 $§ 1216567 $ 1,157,045 $ 1,161,064
Plus CD $ 383,997 § 383,997 $ 383,997 § 383,997 $ 388,651 $ 386,806 $ 386,806 $ 386,806
Expenses $ 310,771 § 297,291 § 290,390 $ 273,100 $ 284,478 $ 315,789 $ 279,669 $ 283,657
2007-2008 $ 1,469,095 $§ 1479054 $ 1307579 $§ 1,130,023 $ 1,351,958 § 1,349,039 $ 1,310,676 $ 1,320,914
Plus CD $ 386,806 $ 386,806 $ 386,806 $ 404,087 $ 404,087 $ 409,247 $ 409,247 § 409,247
Expenses $ 21197 § 334,904 $ 331,534 § 421426 $ 305,008 $ 318,616 $ 304,337 § 285,584
2008-2009 $ 1,700,680 $ 1,701,730 $ 1496859 § 1,319,449 § 1538228 § 1508264 $ 1,503,582 $ 1,499,326
Plus CD $ 416,976 $ 416,976 $ 420,938 $ 420,938 $ 420,938 § 406,726 $ 406,726 $ 406,726
Expenses $ 293,019 $ 326,435 $ 341,359 § 435072 $ 295236 $ 351,376 $ 296,111 $ 321,628
2009-2010 $ 1,754,013 § 1747246 $ 1,697,631 § 1305774 $§ 1490513 § 1478221 §$§ 1530462 $§ 1,424,395
Plus CD $ 410,776 $ 413,844 § 413,844 § 413,844 § 419619 § 419,619 $ 419619 § 419,619
Expenses $ 317,379 § 302,586 $ 320,595 $ 541,506 $ 308,138 § 325,588 $ 295470 $ 340,678
2010-2011 $ 1,925595 $§ 1,907,077 $ 1,764,393 § 1,383,401 $§ 1612486 $§ 1511466 $ 1441274 § 1,356,149
Plus CD $ 424375 § 424375 $ 424375 § 675219 $ 675,370 § 675,370 $ 675,370 § 676,506
Expenses $ 292,158 $ 319,046 $ 330,249 § 505,924 $ 296,862 $ 336,280 $ 288,544 § 306,224
2011-2012 $ 1,801,121 $§ 1712817 § 1485675 § 1245783 § 1479802 § 1,342,788 § 1,308,418 $§ 1,226,224
Plus CD $ 677,573 § 677,987 $ 678,027 $ 678,346 $ 685,033 $ 685,072 $ 685,392 $ 685,392
Expenses $ 293,934 $ 329,502 $ 338,817 § 307,585 $ 301,474 $ 330,127 $ 307,337 § 304,231
2012-2013 $ 1,629,850 $§ 1533135 $§ 1273631 $ 1,021,997 § 1,283,725 $§ 1242811 § 1122472 §$ 990,393
Plus CD $ 685,956 $ 686,111 $ 686,305 $ 693,283 $ 693,394 $§ 693,433 $ 693,703 $ 693,811
Expenses $ 364,651 $ 312,806 $ 357,447 ' § 316,896 $ 311,278 § 351,575 $ 304,595 $ 318,366
2013-2014 $ 1355253 $§ 1,369,694 $§ 1,138,374 $ 856,245 § 1,321,912 § 1254969 § 1,095231 $ 976,127
Plus CD $ 694,357 § 694,470 $ 694,496 $ 694,678 $ 697,690 $ 697,803 $ 698,190 $ 698,300
Expenses $ 338,061 $ 368,320 $ 378,043 § 359,700 $ 324,829 $ 395,693 $ 339,386 $ 348,568
2014-2015 $ 1,364,556 $§ 1,239,785 $ 919,629 $ 707,772 § 1335983 $§ 1295784 $§ 1,151,608 $ 1,058,163
Plus CD $ 698,836 $ 699,063 $ 699,089 $ 699,233 $ 699,376 $ 705,665 $ 709,152 § 709,152
Expenses $ 400,814 §$ 394,980 $ 410,603 $ 353,452 $ 329,806 $ 331,789 $ 327,431 § 422,530
2015-2016 $ 2,095,173 § 1718132 § 1,398,182 § 1,193489 § 1848673 $§ 1,796,587 § 1483017 $§ 1,349,108
Plus CD $ - $ - $ - $ -5 -3 - $ -3 -
Expenses $ 246,498 $ 534,001 $ 408,476 $ 276,372 $ 384,546 $ 379,233 $ 432,812 § 334,362
2016-2017 $ 2,084,753 § 1,920,551 $ 1,766,038 § 1481401 $ 1923234 § 1,968,081 § 1574272 $§ 1,504,905
Plus CD $ 716,015 § 716,102 $ 717,041 § 717,406 $ 717,406 $ 718,469 $ 718,831 § 718,831
Expenses $ 432,368 $ 421,004 $ 414,565 $ 452,633 $ 310,779 § 379,364 $ 525,627 $ 369,256
2017-2018 $ 2,460,872 $§ 2213324 $§ 1846896 $ 1592280 $§ 1,969,218 $ 1,882,980 § 1,636,657 $ 1,476,874
Plus CD $ 722,348 § 722,348 $ 723444 § 724,095 $ 724,095 $ 725193 $ 725,832 § 725,832
Expenses $ 437,930 $ 491,307 $ 476,100 $ 393,370 $ 360,640 $ 446,364 $ 398,353 § 389,432
2018-19 $ 1,715,718 $698,951 $§ 1,200,716 $ 936,494 § 1,214,770 $ 957,155 $ 955,051 $ 781,106
Plus CD $ 464,899 § 464,899 $ 465,619 $ 466,155 $ 466,155 $ 467,415 $ 467,415 § 467,415
Expenses $ 393,532 § 410814 $ 477952 §$ 379,207 $ 394,366 $ 468,432 $ 375493 § 380,032
2019-20 $ 1,001,921 $ 991,533 $ 338,383 § 338,383 $ 516,513 § 812,387 $ 762,757 $ 612,646
Plus CD $ 740,389 § 740,389 $ 744101 § 744101 $ 744101 § 506,822 $ 508,344 § 508,345
Expenses $ 440,072 §$ 410,063 $ 412,890 $ 87,950 $ 95,243 §$ 53,286 $ 86,429 $ 126,179
Payroll $ 330,771 § 342,891 § 324940 § 324,941 § 335,395 § 328,673 $ 324187 § 323,472
| Sept | Oct | Nov | Dec Jan | Febr | March | April

2020-21 $ 1,333,977 § 1,049,390 $ 698,951

Plus CD $ 514610 § 514610 $ 516,297

Expenses $ 136,171 $ 104,658 $ 54,448

Payroll $ 350,380 $ 349,152 § 345,432




[ May [ June [ July [ Aug |
$ 718,019 § 820,979 $ 706,025 $ 479,183
$ 300,000 $ 300,000 $ 300,000 $ 300,000
$ 602,216 $ 772,257 $ 566,892 $ 395,794
$ 354,502 $ 354,502 $ 357,473 § 357,473
$ 600,679 $ 808,377 $ 600,753 $ 418,277
$ 362,484 § 362,484 364,985 $ 364,985
$ 640,454 §$ 922972 $ 729648 $ 517,213
$ 372,728 § 372,728 § 375408 $ 375,408
$ 103859 § 1295911 § 1,100,637 $ 865,562
$ 379,398 § 379,398 $ 379,398 $ 383,997
$ 1542152 § 1,588,931 § 1,345,802 $ 1,031,272
$ 386,806 $ 386,806 $ 386,806 $ 386,806
$ 285241 § 375,136 $ 343332 § 363,034
$ 1797221 § 1912967 § 1,619,689 $§ 1,378,697
$ 413,051 § 413,051 § 413,051 § 416,976
$ 317,181 § 305,956 $ 352,538 $ 460,354
$ 1925531 § 1459444 § 1,644,707 § 1,388,997
$ 408,708 $ 408,708 $ 410,776 $ 410,776
$ 388,171 § 395,673 $ 405,244 ' $ 401,162
$ 1,880,046 $ 1,994,060 $ 1,626,015 $§ 1,449,592
$ 419,619 § 419619 § 419619 § 424,375
$ 338,703 § 373,759 $ 437,048 $ 409,715
$ 1867725 § 2,022,803 $ 1,572,012 ' § 1,319,422
$ 676,737 § 676,912 $ 676,913 § 677,250
$ 316,341 § 317,459 § 543,081 § 356,160
$ 1931669 $§ 1892289 § 1,612,431 $§ 1,258,166
$ 685,392 $ 685,666 $ 685,666 $ 685,745
$ 333400 $ 301,289 $ 353526 $ 429,558
$ 1742143 § 1642321 § 1,395,802 $ 1,077,393
$ 693,851 § 694,035 $ 694,147 § 694,173
$ 347,522 § 331,112 § 310,860 $ 422,581
$ 1828665 $§ 1792040 $ 1,332,761 $ 1,065,954
$ 698,326 $ 698,326 $ 698,624 $ 698,651
$ 405,392 §$ 340,256 $ 533,390 $ 502,581
$ 1949166 $ 2,001,015 § 1,670,285 $ 1,036,141
$ 709,487 $ 709,706 $ - % -
$ 318473 § 404,418 $ 406,471 $ 752,605
$ 2054428 § 2,248,052 § 2,051,026 § 1,413,002
$ 713,871 § 714,668 $ 714,678 § 715,701
$ 446,915 § 340,685 $ 343,051 § 767,143
$ 2338706 $§ 2616716 $ 2,264,209 § 1,659,601
$ 720,054 $ 720,550 $ 720,550 $ 721,766
$ 407,070 $ 357,651 $ 391,874 § 730,929
$ 2,487,165 $2,074,554 §$ 1,696,856 $ 1,364,550
$ 727,041 $727,687 $ 727,688 $ 728,406
$ 452782 § 626,977 $ 485,836 $ 610,315
$§ 1594794 § 1,550,102 $ 1,239,434 $ 584,876
$ 736,171 § 737132 § 737132 § 738,761
$ 361,355 § 363514 $ 369,312 § 737,494
$ 1352635 $§ 1392460 $§ 1,082477.25 $ 817,586.50
$ 509,972 § 511,503 § 511,503.04 § 513,178.14
$ 37,749 § 73,010 $ 103,442.23 $ 106,270.57
$ 315626 $ 307,698 $ 311,677.40 § 340,938.01

| May | June | July | Aug




CITIZEN'S BANK

INTEREST EARNINGS

November, 2020

October, 2020

September, 2020

August, 2020

Current Current Current Current
Account Balance Interest Balance Interest Balance Interest |Balance Interest
General Fund $698,950.78 $103.43| $1,049,389.00 $147.78| $ 1,333,976.85 | $ 130.51 | § 817,586.58 | $ 122.64
Depr. Fund $825,471.27 $101.70]  $825,369.57 $105.11| $ 825,264.46 | $ 101.46 [ $ 822,933.45($ 111.99
Unemployment $109,338.41 $13.45]  $109,324.96 $13911$ 109,311.05]|$ 1347|$ 109,297.58 | § 13.91
Activity Fund $139,236.10 $37.48|  $132,524.17 $17.45($ 135463.72|§ 1644 |$ 13177449 | $ 113.82
Lunch Fund $30,780.40 $2.57 $24,877.87 $2.13|$  20,72257 [$ 320|$% 2980567 [$ 3.40
Bond Fund $8,573.66 $1.06 $8,572.60 $1.09] § 8571.51|% 106|$ 857045($ 1.09
Special Building $216,977.54 $26.60[  $210,235.81 $26.971$ 210,21261|$ 2428 |$ 190,472.31|$ 23.63
Arcadia/LC Coop $3,183.50 $0.71 $1,420.69 $0.81] § 764069 % 082|$ 324166($ 0.02
125 Plan $20,688.21 $3.21 $25,924.74 $3.18|$  2509545(% 327|% 27,96923|$ 3.19
Haz Mat/ADA $8,687.52 $1.07 $8,686.45 $1.11( $ 0685348 107§ 8684275 1.11




July, 2020 June, 2020 May, 2020 April, 2020 March, 2020 February, 2020
Current Current Current Current Current Current
Balance Interest |Balance Interest |Balance Interest |Balance Interest |Balance Interest |Balance
$1,082,477.25| $160.25| $1,392,459.77| $168.89| $1,352,635.27| $137.39| $612,645.66| $81.62| $762,756.69| $95.46] $812,387.33
$914,062.00| $116.40] $913,943.80| $112.62| $913,811.18| $116.37| $913,714.81| $112.59| $913,602.22| $116.31| $913,485.91
$13.95
$109,283.67| $13.88] $109,269.79] $13.49| $109,585.25| $13.95| $109,571.30| $13.48] $109,557.82| $13.93| $109,543.89
$129,011.19| $16.59] $120,820.86] $14.91| $119,003.17| $15.41| $121,395.75 $140.01| $125,795.02| $16.16] $129,015.42
$20,805.41 $2.93 $20,367.24] $2.21 $16,545.77| $1.38 $6,529.42] $0.88 $9,754.27)  $1.55 $15,697.63
$8,569.36]  $1.09 $8,561.43]  $1.06 $8,560.37]  $1.09 $8,559.28|  $1.06 $8,558.22]  $1.09 $8,557.13
$185,450.93| $23.59| $185,386.29| $22.36| $178,175.13| $21.12| $147,388.42| $17.76] $142,938.01| $17.77| $136,729.01
$289.68] $0.29 $3,331.39]  $0.29 $1,437.85| $0.32 $3,284.28]  $0.61 $5,827.67] $0.81 $7,134.34
$24,227.78| $2.88 $22,142.53(  $2.54 $19,692.83( $2.44 $20,101.78|  $2.61 $22,467.49| $2.77 $22,570.75
$8,683.16]  $1.11 $8,682.05| $1.07 $8,680.98]  $1.11 $8,679.87| $1.07 $8,678.80]  $1.11 $8,677.69




January, 2020

December, 2019

November, 2019

Current Current Current
Interest [Balance Interest [Balance Interest [Balance Interest
$86.83| $615,512.91| $48.20| $338,383.42| $56.84] $611,870.00| $103.23
$108.99 $915,307.53| $126.55( $915,190.98| $116.45( $915,074.53| $116.09
$13.04| $109,530.85| $13.90/ $106,516.92| $13.89] $109,503.03| $13.38
$15.09] $125,983.75| $17.17| $1357724.61| $16.84] $141,978.89| $18.06
$2.07 $16,565.27|  $1.65 $13,105.39]  $2.03 $15,028.00] $2.08
$1.02 $14.57]  $1.09 $8,428.40[ $1.09 $8,527.31  $1.05
$15.96| $132,275.88| $15.60] $117,331.70| $14.83] $116,838.63| $14.25
$0.89 $7,339.34  $1.01 $7,515.28| $1.53 $16,196.39]  $1.79
$2.51 $21,557.38]  $2.71 $21,794.74]  $3.03 $28,286.74]  $3.33
$1.03 $8,675.55[  $1.11 $8,674.44|  $1.07




Budget Expended Expenditures % of
Function Code Amount During Month to Date Budget
1100 |REGULAR INSTRUCT PROGMS 2,425,832.77 180,453.02 795,094.69 32.78
1160 |POVERTY PROGRAMS 139,536.00 7,483.51 31,212.39 22.37
1200 |SPEC ED INSTRUCT PROGMS 438,615.00 27,779.32 115,689.16 26.38
1291 |SPEC ED INSTRUCT PROGM AGE 3-5 3,591.00 0.00 0.00 0.00
1292 |SPEC ED INSTRUCT PROGM AGE 0-2 0.00 0.00 0.00 0.00
1300 |SUMMER SCHOOL 11,234.70 0.00 397.54 3.54
2120 |GUIDANCE SERVICES 126,300.60 8,128.44 36,967.16 29.27
2130 |HEALTH SERVICES 75,205.80 6,044.28 26,919.69 35.79
2141 |PSYCHOLOGICAL SVCS SPED 43,092.00 0.00 0.00 0.00
2142 |PSYCH SVCS SPED AGE 3-5 4,104.00 0.00 0.00 0.00
2143 |PSYCH SVCS SPED AGE 0-2 0.00 0.00 0.00 0.00
2151 |SPEECH PATH/AUDIO SVCS SPED 146,205.00 8,381.08 34,591.30 23.66
2152 |SPEECH PATH/AUDIO SVCS SPED AGE 3-5 12,312.00 0.00 0.00 0.00
2153 |SPEECH PATH/AUDIO SVCS SPED AGE 0-2 0.00 0.00 0.00 0.00
2161 |OT SVCS SPED 19,494.00 0.00 0.00 0.00
2162 |OT SVCS SPED AGE 3-5 3,283.20 0.00 0.00 0.00
2163 |OT SVCS SPED AGE 0-2 0.00 0.00 0.00 0.00
2171 |PT SVCS SPED 12,312.00 0.00 0.00 0.00
2172 |PT SVCS SPED AGE 3-5 3,078.00 0.00 0.00 0.00
2173 |PT SVCS SPED AGE 0-2 0.00 0.00 0.00 0.00
2190 |OTHER PUPIL SUPPORT SERVICES 120,083.63 12,058.64 46,564.11 38.78
2213 |INSTRUCTIONAL STAFF TRAINING 24,726.60 0.00 1,335.35 540
2220 |LIBRARY/MEDIA SERVICES 55,506.60 2,892.80 11,694.64 21.07
2310 |BOARD OF EDUCATION 93,366.00 0.00 71,808.00 76.91
2320 |EXECUTIVE ADMINISTRATION 178,831.80 13,421.77 57,356.61 32.07
2330 |DIST LEGAL SERVICES 12,312.00 0.00 6,407.48 52.04
2410 |OFFICE OF PRINCIPAL 353,457.00 26,879.92 109,673.09 31.03
2510 |FISCAL SERVICES 88,954.20 5111.62 23,418.84 26.33
2570 |PERSONNEL SERVICES 0.00 0.00 0.00 0.00
2580 |ADMIN TECH SERVICES 270,043.20 4,854.32 36,031.46 13.34
2610 |OPERATION OF BLDGS 371,617.20 10,333.80 74,915.95 20.16
2620 |MAINTENANCE OF BLDGS 623,295.00 8,326.43 37,622.65 6.04
2630 |CARE AND UPKEEP OF GROUNDS 11,491.20 0.00 476.94 415
2640 |CARE AND UPKEEP OF EQUIPMENT 102.60 0.00 0.00 0.00
2660 |SECURITY 9,234.00 0.00 789.00 8.54
2670 |SAFETY 1,026.00 0.00 0.00 0.00
2710 |VEHICLE OPERATION 292,820.40 11,802.92 52,698.68 18.00
2712 |SCHOOL AGE SPEC ED TRANSPORT 82,080.00 0.00 0.00 0.00
2730 |VEHICLE SERV AND MAINTENANCE 33,858.00 0.00 5,999.48 17.72
2792 |STU TRANSPORT SVCS SCHOOL AGE SPED 0.00 0.00 321 0.00
2900 |OTHER SUPPORT SERVICES 0.00 0.00 5,000.00 0.00
3535 |HIGH ABILITY LEARNERS 12,517.20 633.17 5,054.68 40.38
3540 |STATE EARLY CHILDHOOD 85,055.40 0.00 14,389.99 16.92
3541 |ERLY CHILDHOOD ENDOWMNT GRANT 208,278.00 0.00 36,347.10 17.45
5000 |DEBT SERVICES 0.00 0.00 0.00 0.00
6200 |TITLE | PART AESSA 79,002.00 8,427.62 33,710.48 42.67
6210 |TITLE | ACCOUNTABILITY ESSA 0.00 0.00 0.00 0.00
6404 |IDEA PART B (611) BASE ALLOC 0 TO 4 33,858.00 0.00 0.00 0.00
6406 |IDEA PRESCHOOL (619) BASE ALLOC 5,130.00 0.00 2,762.18 53.84
6408 |IDEA PART B (611) BASE & POVERTY 0 TO 21 0.00 0.00 34,125.93 0.00
6410 |IDEA ENROLLMENT/POVERTY (611) 0.00 0.00 0.00 0.00
6412 |IDEA PART B PROPORTIONATE SHARE 0.00 0.00 2,623.42 0.00




Budget Expended Expenditures % of
Function Code Amount During Month to Date Budget
6968 |TITLE IV, PART B 21ST CENT COMM LRNING 87,004.80 2,452.74 11,534.59 13.26
6996 |ESSER 0.00 0.00 11,443.92 0.00
8000 |TRANSFERS (OUTGOING) 0.00 0.00 0.00 0.00
9000 |NON-PROGRAM EXPENDITURES 0.00 0.00 0.00 0.00
01 $6,597,846.90 $345,465.40 $1,734,659.71 26.29




Tax Receipts

May

July

September

October

November

December

Month 2020 2019 2018 2017 2016
Local $575,699.90 $537,557.22 |  $679,460.18
State $2,504.00 $2,872.00 $2,690.00
January
Federal $50,786.00 $28,409.00 $0.00
Building $14,928.49
e S |
Local $169,270.21 $115,540.87 |  $267,549.25
State $2,504.00 $47,149.19 $55,545.28
February
Federal $67,213.00 $0.00 $0.00
Building $14,928.59
e S |
Local $35,983.34 $88,063.47 $40,774.30
State $2,504.00 $180,565.24 $10,389.23
March
Federal $0.00 $0.00 $0.00
Building $6,191.23
e S |
Local $150,394.73 $128,992.94 | $124,238.77 $229,982.89 $172,261.14
April State $2,504.00 $10,559.00 $8,094.40 $9,624.00 $23,194.40
Federal $0.00 $0.00 $0.00 $0.00 $0.00
Building $4,432.65

Local $971,552.44|  $1,006,709.27 | $1,187,692.01 $1,169,334.13 $1,121,760.77
State $2,504.00 $181,844.43 |  $181,408.83 $0.00 $20,009.20
Federal $0.00 $0.00 $0.00 $0.00 $0.00
Building $30,765.59 $18,781.01

Local $266,161.90 $282,017.48 | $128,682.04

State $2,505.00 $2,872.00 $2,687.00

Federal $0.00 $0.00 $0.00

Building $7,188.80 $4,439.72

Local $42,565.70 $8,157.34 $27,920.00

State $0.00 $0.00 $0.00

Federal $0.00 $0.00 $0.00

Building $1,341.05 $273.38

Local $54,107.33 $222,046.81 $0.00

State $0.00 $7,683.20 | $199,784.08

Federal $0.00 $0.00 $0.00

Building $1,849.98 $582.11

Local $869,956.05 $791,275.53 | $862,456.09 $982,629.29 $1,043,330.68
State $2,753.00 $2,504.00 $2,872.00 $2,690.00 $0.00
Federal $0.00 $0.00 $0.00 $0.00 $0.00
Building $22,877.42 $12,487.21
e I e e s |
Local $179,473.74 $350,714.61 |  $200,042.87
State $2,753.00 $2,504.00 $2,872.00
Federal $0.00 $23,196.00 $40,027.00
Building $0.00 $5,568.35
e I e e s |
Local $71,941.22 $29,206.48 $48,085.81
State $2,753.00 $2,504.00 $2,872.00
Federal $0.00 $33,539.00 $0.00
Building $1,940.14 $478.24
e I e e s |
Local $17,720.78
State $2,872.00
Federal $0.00
Building
T
General $3,528,389.56 $4,086,483.08 $4,096,735.92 $2,394,260.31 $2,380,556.19
Building $106,443.94 $42,610.02 $0.00 $0.00 $0.00
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3001
Budget

The board of education shall adopt a budget each year to support the school district’s programs and services for the
ensuing fiscal year. The superintendent of schools shall be responsible for developing the budget subject to the
direction and decisions of the board. The budget document shall be under continuous development, based upon the
requirements of the adopted educational program.

Proposed Budget. The superintendent shall prepare the proposed budget in accordance with board policies and
goals, state statutes, and regulations. As the district’s spending plan, the budget will be based on up-to-date revenue
estimates, and will reflect the assessed needs and programs approved by the board.

Budget Hearing Notice. Notice of place and time of the hearing, together with a summary of the proposed budget
statement, must be published at least four calendar days prior to the date set for hearing in a newspaper of general
circulation within the school district. The four calendar days shall include the day of publication but not the day of
hearing.

Budget Hearing. The board must conduct a hearing prior to adopting the budget. The hearing must be held
separately from any regularly scheduled meeting and may not be limited by time. The board must make a
presentation outlining key provisions of the proposed budget statement, including, but not limited to, a comparison
with the prior year's budget. Any member of the public desiring to speak on the proposed budget statement shall be
allowed to address the board at the hearing and must be given a reasonable amount of time to do so. Five minutes
shall generally be considered a reasonable amount of time.

Budget Hearing Documents. The board must make at least three copies of the proposed budget statement and at
least one copy of all other reproducible written material to be discussed at the hearing available to the public at the
hearing.

Budget Adoption. After the budget hearing, the proposed budget statement shall be adopted or amended and
adopted as amended. If the adopted budget statement reflects a change from that shown in the published proposed
budget statement, a summary of the changes (including the items changed and the

reasons for such changes) must be published in a newspaper of general circulation within the school district within
twenty calendar days after its adoption without further hearing.

Certification and Filing. The amount to be received from personal and real property taxation shall be certified to
the appropriate levying board as provided by law. The budget shall also be filed with the state auditor.

Purchase Authorization. Except for bids required under the section "Bid Letting and Contracts,” the board’s
adoption of the budget shall authorize the purchases without further board action.

Monthly Report. At each monthly board meeting, the superintendent will provide a report on the current status of
the major sections of the budget.

Adopted on:
Revised on:
Reviewed on:
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3002
Deposits

The board of education shall designate the depository or depositories for all school funds. All funds received
by the district shall be deposited promptly in the proper account of each such depository. All funds
shall be insured by the Federal Deposit Insurance Corporation or a surety bond approved by the
board on securities of the United States government pledged by joint custody receipt.

Funds collected by district representatives shall be receipted, accounted for, and directed without delay to
the proper depository. Funds exceeding $500 shall not be left overnight in school buildings, except
in safes provided for the safekeeping of valuables.

Adopted on:
Revised on:
Reviewed on:
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3003
Bidding for Construction, Remodeling, Repair, or Site Inprovement

l.  Applicability of this policy.

Construction and contracts undertaken with federal funds, whether those funds are derived directly from the
federal government (e.g. award of a federal grant) or are derived by pass-through awards from the
Nebraska Department of Education (e.g. special education funds, school lunch funds, Title | funds)
are subject to the policy on Construction with Federal Funds, which is found elsewhere in this section.

This policy applies to all other purchases and contracts made by the school district for construction,
remodeling, repair and other site improvements.

Il. Projects with an Estimated Cost of Less than $100,000

A

B.

The school district will solicit quotes and/or estimates for all projects with an estimated cost of
less than $100,000.

Prior to solicitation of the quotes and/or estimates, the superintendent will determine whether the
district will accept oral submissions.

Quotes and/or estimates may be solicited by the superintendent or his/her designee without
board action.

The terms of any construction project undertaken pursuant to this policy will be memorialized in
a written contract which has been reviewed by the district’s legal counsel and approved by the
board.

The district may use a Nebraska state-wide cooperative purchasing program in lieu of obtaining
quotes or bids under this policy to the extent such a bid or quote is not otherwise independently
required by law.

Nothing in this subsection prohibits or requires the use of the formal bidding procedures. If the
district is going to solicit formal bids for projects of less than $100,000 they must follow the formal
procedures outlined in this policy.

ll. Formal Bidding for Major Purchases and Construction

A

C.

Pursuant to section 73-106 of the Nebraska statutes, the board will advertise for bids when the
contemplated expenditure of the project exceeds $100,000 for the construction, remodeling or
repair of a school-owned building or for site improvement.

In projects that involve professional engineering or architecture, the board will have a registered
professional engineer or architect prepare the plans, specifications, and estimates when the
anticipated cost of the project exceeds $100,000.

Advertising for Bids
1. The superintendent or designee will arrange to advertise for bids under this section by

publishing notice in any newspaper of general circulation within the school district at
least 7 calendar days prior to the date on which bids are due.
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2. Nothing in this policy shall prevent the superintendent or designee from advertising in
additional media outlets or for a longer period of time.

D. Bid Documents

1. The bid documents shall identify the day upon which the bids shall be returned,
received or opened and shall identify the hour at which the bids will close or be received
or opened.

2. The invitation for bids will be sufficiently certain and specific, will include any
specifications and pertinent attachments, and will define the items or services in order
to allow the bidder to properly respond.

3. The bid documents shall also provide that such bids shall be opened simultaneously in
the presence of the bidders or their representatives.

4, Bids received after the date and time specified in the bid documents shall be returned
to the bidder unopened.

5. If bids are being opened on more than one contract, the board, in its discretion, may
award each contract as the bids are opened.

6. Sealed bids will be opened in a place and at the specific time stated in the bid form.
Bidders shall be notified of the opening and invited to be present.

7. The board shall have discretion in determining which bidders are responsible and
responsive and shall award the contract to the lowest, responsible, and responsive
bidder whose bid meets the bid specifications.

E. Any or all bids may be rejected if there is a sound documented reason

F. The terms of any construction project undertaken pursuant to this policy will be memorialized in
a written contract which has been reviewed by the district’s legal counsel and approved by the
board.

Adopted on:
Revised on:
Reviewed on:
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3003.1

Bidding for Construction, Remodeling, Repair, or Related Projects Financed with Federal Funds

Applicability of the Policy

This policy applies only to construction and contracts undertaken with federal funds which are subject to the

federal Uniform Grant Guidance (UGG) and other applicable federal law, including but not limited
to the Education Department and General Administration Regulations (EDGAR) and the United
States Department of Agriculture (USDA) regulations governing school food service programs. In
the event this policy conflicts or is otherwise inconsistent with mandatory provisions of the UGG,
EDGAR or other applicable federal law, the mandatory provisions of the laws shall control.

The District will also comply with the requirements of the public lettings laws (NEB. REv. STAT. §§ 73-101

through 73-106) when the contemplated expenditure for the complete project exceeds $100,000,
the Political Subdivisions Construction Alternatives Act (NEB. REV. STAT. §§ 13-2901 through 13-
2914), energy financing contracts (NEB. REv. STAT. §§ 66-1062 through 66-1066), other applicable
state laws, and the board’s general policy on Bidding for Construction and Related Projects. In the
event of a conflict between state and federal law, the more stringent requirement shall apply.

All projects undertaken pursuant to this policy will be subject to the following bond
requirements

A. A bid guarantee from each bidder equivalent to five percent of the bid price. The “bid
guarantee” must consist of a firm commitment such as a bid bond, certified check, or
other negotiable instrument accompanying a bid as assurance that the bidder will, upon
acceptance of the bid, execute such contractual documents as may be required within
the time specified.

B. A performance bond on the part of the contractor for 100 percent of the contract price.
A “performance bond” is one executed in connection with a contract to secure
fulfillment of all the contractor's obligations under such contract.

C. A payment bond on the part of the contractor for 100 percent of the contract price. A
“payment bond” is one executed in connection with a contract to assure payment as
required by law of all persons supplying labor and material in the execution of the work
provided for in the contract.

Construction Projects with an Anticipated Cost of Under $250,000

A. Methods of Bidding/Soliciting Quotations or Estimates

The type of procedures required depends on the anticipated cost of the project.

1. Construction with an Anticipated Cost of up to $10,000 (Micro-Purchases)

Micro-purchase means a purchase of supplies or services using simplified acquisition procedures,
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the annual aggregate amount of which does not exceed $10,000. Micro-purchases may be made
or awarded without soliciting competitive quotations, to the extent district staff determine that the
cost of the purchase is reasonable. For purposes of this policy “reasonable” means the purchase
is comparable to market prices for the geographic area.

To the extent practicable, the District distributes micro-purchases equitably among qualified
suppliers. The District will follow its standard policy on purchasing.

2. Construction with an Anticipated Cost of between $10,000 and $250,000 (Smalll
Purchase Procedures)

For construction projects subject to this policy, small purchases are purchases that, in the
aggregate amount, is more than $10,000 and less than $250,000 annually. For small purchases,
price or rate quotes shall be obtained in advance from a reasonable number of qualified sources as
detailed in the district’s standard policies on purchasing and on bid letting and contracts.

B. Construction Projects with an estimated cost of between $100,000 and $249,999 will be
made pursuant to the District’s Policy on Bid Letting and Contracts.

Pursuant to Nebraska law, construction projects which have an anticipated aggregate cost of
$100,000 or more are subject to state public lettings laws (NEB. REV. STAT. §§ 73-101 through 73-
106). The board will follow its standard policy on bid letting and contracts for construction projects
financed with federal funds which have an anticipated aggregate cost of between $100,000 and
$250,000.

Construction Projects with an Anticipated Cost Over $250,000

A. Sealed Bids: All constructions projects subject to this policy with an anticipated cost of
$250,000 or more will be publicly solicited using the sealed bid method

1. Bids must be solicited from an adequate number of known suppliers, providing
them sufficient response time prior to the date set for opening the bids, for state, local, and
tribal governments, the invitation for bids must be publicly advertised;

2. The invitation for bids, which will include any specifications and pertinent
attachments, must define the items or services in order for the bidder to properly respond;

3. Sealed bids will be publicly opened in a place and at the specific time stated in the
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bid solicitation. Bidders shall be notified of the opening and invited to be present.

4, The contract will be awarded to the lowest responsive and responsible bidder.

a) Where specified in bidding documents, factors such as discounts,
transportation cost, and life cycle costs must be considered in determining which
bid is lowest.

b) Payment discounts will only be used to determine the low bid when prior
experience indicates that such discounts are usually taken advantage of.

C) Any or all bids may be rejected if there is a sound documented reason.

5. The board shall have discretion in determining which bidders are responsible and
responsive and shall award the contract to the lowest, responsible, and responsive bidder
whose bid meets the bid specifications. This means that the board will select the bid that
offers the best value and award a contract based upon the amount of the bid and the
bidder’s ability and capacity to carry on the work, its equipment and facilities, honesty,
integrity, skills, business judgment, experience, equipment, facilities, financial stability, past
performance, and other relevant factors.

6. The board will generally complete its review of bids and select a vendor within 30
days of bid submission.

B. Advertising for Bids.

1. The superintendent or designee will arrange to advertise for bids by publishing
notice in any newspaper of general circulation within the school district at least 7 calendar
days prior to the date on which bids are due.

2. Nothing shall prevent the superintendent or designee from advertising in additional
media outlets or for a longer period of time.

C. Bid Documents

1. The bid documents shall identify the day upon which the bids shall be returned,
received, or opened and shall identify the hour at which the bids will close or be received
or opened.

2. The bid documents shall also provide that such bids shall be opened
simultaneously in the presence of the bidders or their representatives.

3. Bids received after the date and time specified in the bid documents shall be
returned to the bidder unopened.

4. If bids are being opened on more than one contract, the board, in its discretion,
may award each contract as the bids are opened.

d. Sealed bids will be opened in a place and at the specific time stated in the bid
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solicitation. Bidders shall be notified of the opening and invited to be present.

6. Bids will be reviewed by the Superintendent and/or designee and submitted to the
board for approval.

7. The board shall have discretion in determining which bidders are responsible and
responsive and shall award the contract to the lowest, responsible, and responsive bidder
whose bid meets the bid specifications. This means that the board will select the bid that
offers the best value and award a contract based upon the amount of the bid and the
bidder’s ability and capacity to carry on the work, its equipment and facilities, honesty,
integrity, skills, business judgment, experience, equipment, facilities, financial stability, past
performance, and other relevant factors.

8. The board will generally complete its review of bids and select a vendor within 30
days of bid submission.

D. The terms of any construction project undertaken pursuant to this policy will be
memorialized in a written contract which has been reviewed by the district’s legal
counsel and approved by the board.

V. Other Contract Matters.

A. Required Terms

The non-Federal entity's contracts must contain the applicable provisions required by section 200.326 and
described in Appendix Il to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal
Awards.

B. Contracting with Certain Vendors

Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will take all necessary affirmative
steps to assure that minority businesses, women's business enterprises, and labor surplus area firms are
used when possible consistent with state law.

To the maximum extent practicable, the school food program shall purchase domestic commodities or
products produced in US or processed in US substantially using agricultural commodities produced in US.

C. Full and Open Competition

The district’s procurement transactions will be conducted in a manner providing full and open competition
consistent with 2 C.F.R §200.319.

D. Debarment and Suspension

The District awards contracts only to responsible contractors possessing the ability to perform successfully
under the terms and conditions of a proposed procurement. Consideration will be given to such matters as
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contractor integrity, compliance with public policy, record of past performance, and financial and technical
resources.

The District may not subcontract with or award subgrants to any person or company who is debarred or
suspended. For all contracts over $25,000 the District verifies that the vendor with whom the District
intends to do business with is not excluded or disqualified. 2 C.F.R. Part 200, Appendix Il(1) and 2 C.F.R.
§§ 180.220 and 180.300.

The District will verify debarment or suspension by revising the excluded parties list on SAM.gov, collecting
a certification through the bidding process, and/or by including a debarment and suspension provision in
the bid and contract documents. The Superintendent or his/her designee shall be responsible for such
verification.

E. Settlements of Issues Arising Out of Contract

The District alone is responsible, in accordance with good administrative practice and sound business
judgment, for the settlement of all contractual and administrative issues arising out of procurements. These
issues include, but are not limited to, source evaluation, protests, disputes, and claims. These standards
do not relieve the District of any contractual responsibilities under its contracts. Violations of law will be
referred to the local, state, or federal authority having proper jurisdiction.

F. Record Keeping

1. Record Retention

a)  The District maintains all records that fully show (1) the amount of funds under the
grant or subgrant; (2) how the subgrantee uses those funds; (3) the total cost of
each project; (4) the share of the total cost of each project provided from other
sources; (5) other records to facilitate an effective audit; and (6) other records to
show compliance with federal program requirements. 34 C.F.R. §§ 76.730-.731 and
§§ 75.730-.731. The District also maintains records of significant project
experiences and results. 34 C.F.R. § 75.732. These records and accounts must be
retained and made available for programmatic or financial audit.

b)  The U.S. Department of Education is authorized to recover any federal funds
misspent within 5 years before the receipt of a program determination letter. 34
C.F.R. § 81.31(c). Schedule 10 (Local School Districts) and Schedule 24 (Local
Agencies General Records) of the Nebraska Records Management Division as
approved by the Nebraska Secretary of State/State Records Administrator requires
the District to maintain records regarding construction projects for a minimum of five
(5) years after the sale or demolition of the building. However, if any litigation, claim,
or audit is started before the expiration of the record retention period, the records will
be retained until all litigation, claims, or audit findings involving the records have
been resolved and final action taken. 2 C.F.R. § 200.333.
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c)  Records will be destroyed in compliance with Schedule 10, Schedule 24, and State
law. This includes the completion of a Records Disposition Report.

2. Maintenance of Construction Records for Projects Financed with Federal
Funds

a) The District must maintain records sufficient to detail the
history of all construction projects financed with federal funds. These records will
include, but are not necessarily limited to the following: rationale for the method of
construction, selection of contract type, contractor selection or rejection, the basis
for the contract price (including a cost or price analysis), and verification that the
contractor is not suspended or debarred.

b) Retention of construction records shall be in accordance
with applicable law and Board policy.

Conflict of Interest and Code of Conduct

A. Board and staff member conflicts of interest are governed by the district’s conflict of
interest policies.

B. Contracts covered by this policy are subject to the following additional provisions.

1. Employees, officers, and agents engaged in the selection, award, and/or
administration of district contracts which are prohibited from engaging in such actions if a
real or apparent conflict of interest is present.

2. Such a conflict of interest would arise when the employee, officer, or
agent, any member of his or her immediate family, his or her partner, or an organization
which employs or is about to employ any of the parties indicated herein, has a financial or
other interest in or a tangible personal benefit from a firm considered for a contract.

3. The board may determine at its discretion that a financial interest is not
substantial enough to give rise to a conflict of interest.

C. Favors and Gifts

The officers, employees, and agents of the District may neither solicit nor accept gratuities, favors, or
anything of monetary value from contractors or parties to subcontracts, with the limited exception of
unsolicited items of nominal value.

D. Enforcement

Disciplinary Actions will be applied for violations of such standards by officers, employees, or agents of the
District at the board’s discretion.
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3004
General Purchasing and Procurement

Applicability of this policy.

Purchases made with federal funds, whether those funds are derived directly from the federal government

(e.g. award of a federal grant) or are derived by pass-through awards from the Nebraska Department
of Education (e.g. special education funds, school lunch funds, Title | funds) are subject to the policy
on Purchasing and Procurement with Federal Funds, which is found elsewhere in this section.

This policy applies to all other purchases made by the school district other than construction, remodeling,

repair and site improvements.

General Purchasing Policy

A. The school district’s budget shall be the guide for all purchases. No employee of the district
may make a purchase that is not provided for in the budget without board or administrative approval.

B. The board intends to purchase competitively, whenever possible, without prejudice and to
seek maximum educational value for every dollar expended.

C. The acquisition of services, equipment and supplies shall be centralized in the administration
office under the supervision of the superintendent of schools, who shall be responsible for developing
and administering the purchasing program of the school district.

D. Purchases or commitments of district funds that are not authorized by this policy will be the
responsibility of the person making the commitment.

Building-Specific Purchasing

A. School buildings are operationally under the control of building principals. Principals have
control and responsibility for the building and grounds, for all supplies and equipment housed at the
building, for all school-related activities in the building, and for all pupils, teachers, and other
employees assigned to the building.

B. Principals, in consultation with their staff, are responsible for requisitioning, managing,
distributing, and utilizing supplies within the building.

C. The superintendent of schools or his designee is responsible for the requisitioning,
managing, distributing, and utilizing of supplies for maintenance and transportation.

D. The administration is responsible for purchasing of goods, services and supplies and for
providing the necessary forms for establishing efficient procedures to facilitate the process.

Purchasing Procedures
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A. School personnel must secure the approval of an authorized administrator before making
any purchases.
B. Employees seeking reimbursement for a purchase made with their personal funds must

attach an itemized receipt or invoice to all requests for reimbursement; must sign all purchase
receipts or charge slips; and must submit itemized receipts and any purchasing card or credit card
receipts to the office of the superintendent no later than 5 days prior to the next regular board
meeting. A non-itemized credit card receipt is not sufficient.

C. Employees making purchases with a school district credit card or purchasing program must
comply with the steps set forth in the district’s Purchasing (Credit) Card Program.

D. All purchases of goods and services made with district funds must be made on a properly
executed purchase order.

E. All purchases shall be initiated with a purchase order. Purchase orders are signed by the
person responsible for that particular budget and finally by the superintendent.

F. For purchases of more than $10,000, authorized staff members must secure written quotes
and/or estimates from a reasonable number of vendors. Staff will purchase from a responsible
vendor with the lowest price unless the board approves the purchase from the more expensive
vendor.

V. Relations with Vendors

A. The board wishes to maintain good working relations with vendors who supply materials,
supplies and services to the school system. The school shall not extend favoritism to any vendors.
Each order shall be placed on the basis of quality, price and delivery, with past services being a
factor if all other considerations are equal. The administrative team may, in its discretion, use a
Nebraska a state-wide cooperative purchasing program in lieu of obtaining quotes or bids under this
policy to the extent such a bid or quote is not otherwise independently required by law.

B. No purchase shall be made that violates any conflict of interest policy or law.

C. No employee shall endorse any product of any type or kind in such a manner as will identify
him/her in any way as an employee of the school district.

D. The board believes in patronizing local businesses. Consequently, when proposals are
judged to be equal in terms of quality, price, and/or service, the contract or purchase will be awarded
to the firm that is located within the district. However, the board will not sacrifice either quality or
economy to patronize local businesses.

Adopted on:
Revised on:
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3004.1
Fiscal Management for Purchasing and Procurement Using Federal Funds

l.  Applicability of Policy

This policy applies only to non-construction related purchases undertaken with federal funds which are
subject to the federal Uniform Grant Guidance (UGG) and other applicable federal law, including but not
limited to the Education Department and General Administration Regulations (EDGAR) and the United States
Department of Agriculture (USDA) regulations governing school food service programs. In the event this
policy conflicts or is otherwise inconsistent with mandatory provisions of the UGG, EDGAR or other applicable
federal law, the mandatory provisions of the laws shall control.

All other non-construction purchases will be governed by the Board’s general purchasing policy, which can
be found earlier in this subsection. In the event of a conflict between state and federal law, the more stringent
requirement shall apply.

This procurement policy shall govern all purchasing activities that relate to any aspect of the National School
Lunch and Breakfast Programs. The district's goal is to fully implement all required procurement rules,
regulations and policies set forth in 2 CFR 200, 7 CFR parts 210, 3016 and 3019, and by the Nebraska
Department of Education.

IIl. Procurement System
The District maintains the following purchasing procedures.
A. Responsibility for Purchasing

The authority to make purchases shall be governed by the District’s purchasing policy, which can be found
elsewhere in this section. Except as otherwise provided in the District’s purchasing policy, the acquisition of
services, equipment, and supplies shall be centralized in the administration office under the supervision of
the superintendent of schools, who shall be responsible for developing and administering the purchasing
program of the school district. Purchases or commitments of district funds that are not authorized by this
policy will be the responsibility of the person making the commitment.

B. Methods of Purchasing
The type of purchase procedures required depends on the cost of the item(s) being purchased.
1. Purchases up to $10,000 (Micro-Purchases)
Micro-purchase means a purchase of supplies or services using simplified acquisition procedures, the annual
aggregate amount of which does not exceed $10,000. Micro-purchases may be made or awarded without
soliciting competitive quotations, to the extent district staff determine that the cost of the purchase is

reasonable. For purposes of this policy “reasonable” means the purchase is comparable to market prices for
the geographic area.
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To the extent practicable, the District distributes micro-purchases equitably among qualified suppliers. The
District will follow its standard policy on purchasing, which can be found earlier in this subsection.

2. Purchases between $10,000 and $250,000 (Small Purchase Procedures)

Small purchases are purchases that, in the aggregate amount, is more than $10,000 and less than $250,000
annually. For small purchases, price or rate quotes shall be obtained in advance from a reasonable number
of qualified sources as detailed in the district's standard policies on purchasing and on bid letting and
contracts, which can be found earlier in this subsection.

3. Purchases Over $250,000

a) Sealed Bids (Formal Advertising)

For purchases over $250,000, the district will generally follow the bidding process outlined in the board’s
policy on Bidding for Construction, Remodeling, Repair or Site Improvement.

b) Contract/Price Analysis

The District performs a cost or price analysis in connection with every procurement action in excess of
$250,000, including contract modifications. The district will make an independent estimate of costs prior to
receiving bids or proposals.

4.  Noncompetitive Proposals (Sole Sourcing)

a) Procurement by noncompetitive proposals is procurement through
solicitation of a proposal from only one source and may be used only when
one or more of the following circumstances apply:

1) The item is available only from a single source;

2) The public exigency or emergency for the requirement will not permit a
delay resulting from competitive solicitation;

3) The federal awarding agency or pass-through entity expressly
authorizes noncompetitive proposals in response to a written request
from the District; or

4) After solicitation of a number of sources, competition is determined
inadequate.

b) Noncompetitive proposals may only be solicited with the approval of the
superintendent or the board. Sufficient and appropriate documentation that
justifies the sole sourcing decision must be maintained by the superintendent
or designee.
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c) A cost or price analysis will be performed for noncompetitive proposals when
the price exceeds $250,000.

C. Use of Purchase (Debit & Credit) Cards

District use of purchase cards is subject to the policy on purchase cards which can be found elsewhere in
this subsection.

D. Federal Procurement System Standards

The district’'s procurement transactions will be conducted in a manner providing full and open competition
consistent with 2 C.F.R §200.319.

The District will maintain and follow general procurement standards consistent with 2 C.F.R. §200.318.
E. Debarment and Suspension

The District awards contracts only to responsible contractors possessing the ability to perform successfully
under the terms and conditions of a proposed procurement. Consideration will be given to such matters as
contractor integrity, compliance with public policy, record of past performance, and financial and technical
resources.

The District may not subcontract with or award subgrants to any person or company who is debarred or
suspended. For all contracts over $25,000 the District verifies that the vendor with whom the District intends
to do business with is not excluded or disqualified. 2 C.F.R. Part 200, Appendix Il(1) and 2 C.F.R. §§ 180.220
and 180.300.

The District will verify debarment or suspension by revising the excluded parties list on SAM.gov, collecting
a certification through the bidding process, and/or by including a debarment and suspension provision in the
bid and contract documents. The Superintendent or his/her designee shall be responsible for such
verification.

F. Settlements of Issues Arising Out of Procurements
The District alone is responsible, in accordance with good administrative practice and sound business
judgment, for the settlement of all contractual and administrative issues arising out of procurements. These
issues include, but are not limited to, source evaluation, protests, disputes, and claims. These standards do
not relieve the District of any contractual responsibilities under its contracts. Violations of law will be referred
to the local, state, or federal authority having proper jurisdiction.
ll. Conflict of Interest and Code of Conduct

A. Board and staff member conflicts of interest are governed by the district’s conflict of
interest policies.

B. Purchases covered by this policy are subject to the following additional provisions.
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Employees, officers, and agents engaged in the selection, award, and/or administration
of district contracts which are prohibited from engaging in such actions if a real or
apparent conflict of interest is present.

Such a conflict of interest would arise when the employee, officer, or agent, any member
of his or her immediate family, his or her partner, or an organization which employs or
is about to employ any of the parties indicated herein, has a financial or other interest in
or a tangible personal benefit from a firm considered for a contract.

The board may determine at its discretion that a financial interest is not substantial
enough to give rise to a conflict of interest.

C. Favors and Gifts

The officers, employees, and agents of the District may neither solicit nor accept gratuities, favors, or anything
of monetary value from contractors or parties to subcontracts, except that this provision does not prohibit the
receipt of unsolicited items of nominal value. For purposes of this policy, “nominal value” means a fair market

value of $25 or less.

D. Enforcement

Disciplinary Actions including, but not limited to, counseling, oral reprimand, written reprimand, suspensions
without pay, or termination of employment, will be applied for violations of such standards by officers,
employees, or agents of the District.

IV. Property Management Systems

A. Property Classifications

1.

Equipment means tangible personal property (including information technology
systems) having a useful life of more than one year and a per-unit acquisition cost which
equals or exceeds the lesser of the capitalization level established by the District for
financial statement purposes, or $5,000.

Supplies means all tangible personal property other than those described in §200.33
Equipment. A computing device is a supply if the acquisition cost is less than the lesser
of the capitalization level established by the District for financial statement purposes or
$5,000, regardless of the length of its useful life. 2 C.F.R. §200.94.

Computing Devices means machines used to acquire, store, analyze, process, and
publish data and other information electronically, including accessories (or “peripherals”)
for printing, transmitting and receiving, or storing electronic information. 2 C.F.R.
§200.20.



4.

Loup City Public Schools
Board of Education
Section 3000

Capital Assets means tangible or intangible assets used in operations having a useful
life of more than one year which are capitalized in accordance with GAAP. Capital
assets include:

a) Land, buildings (facilities), equipment, and intellectual property (including
software) whether acquired by purchase, construction, manufacture, lease-
purchase, exchange, or through capital leases; and

b) Additions, improvements, modifications, replacements, rearrangements,
reinstallations, renovations or alterations to capital assets that materially
increase their value or useful life (not ordinary repairs and maintenance). 2
C.F.R. §200.12.

B. Inventory Procedure

Newly purchased property shall be received and inspected by the staff member who ordered it to ensure that
that it matches the purchase order, invoice, or contract and that it is in acceptable condition.

Equipment, Computing Devices, and Capital Assets must be tagged with an identification number,
manufacturer, model, name of individual who tagged the item, and date tagged).

C. Inventory Records

For equipment, computing devices, and capital assets purchased with federal funds, the following information
is maintained in the property management system:

1.

11.

©CRND>ORWN

Serial number;

District identification number;

Manufacturer;

Model;

Date tagged and individual who tagged it;

Source of funding for the property;

Who holds title;

Acquisition date and cost of the property;

Percentage of federal participation in the project costs for the federal award under which
the property was acquired;

Location, use and condition of the property; and

Any ultimate disposition data including the date of disposal and sale price of the
property.

The inventory list shall be adjusted by the superintendent of schools or his/her designee for property that is
sold, lost, stolen, cannot be repaired, or that cannot be located.

D. Physical Inventory

1.

A physical inventory of the property must be taken and the results reconciled with the
property records at least once every two years.
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2. The Superintendent or his/her designee will ensure that the physical inventory is
performed. The physical inventory will generally occur during the months of June or
July, but may be conducted during other time periods with the approval of the
superintendent.

E. Maintenance

In accordance with 2 C.F.R. 313(d)(4), the District maintains adequate maintenance procedures to ensure
that property is kept in good condition.

F. Lost or Stolen Items

The District maintains a control system that ensures adequate safeguards are in place to prevent loss,
damage, or theft of the property.

G. Use of Equipment

Equipment must be used in the program or project for which it was acquired as long as needed, whether or
not the project or program continues to be supported by the federal award, and the District will not encumber
the property for any non-federal program use without prior approval of the federal awarding agency and the
pass-through entity.

H. Disposal of Equipment
When it is determined that original or replacement equipment acquired under a federal award is no longer
needed for the original project or program or for other activities currently or previously supported by a federal
awarding agency, the Superintendent or his/her designee will contact the awarding agency (or pass-through
for a state-administered grant) for disposition instructions.

If the item has a current FMV of $5,000 or less, it may be retained, sold, or otherwise disposed of with no
further obligation to the federal awarding agency.

V. Other Contract Matters.

A. Required Terms
The non-Federal entity's contracts must contain the applicable provisions required by section 200.326 and
described in Appendix Il to Part 200—Contract Provisions for non-Federal Entity Contracts Under Federal
Awards.

B. Contracting with Certain Vendors
Pursuant to the standards contained in 2 C.F.R. § 200.321, the District will take all necessary affirmative

steps to assure that minority businesses, women's business enterprises, and labor surplus area firms are
used when possible consistent with state law.
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To the maximum extent practicable, the school food program shall purchase domestic commodities or
products produced in US or processed in US substantially using agricultural commodities produced in US.

C. Record Keeping

1. Record Retention

a)

The District maintains all records that fully show (1) the amount of funds under
the grant or subgrant; (2) how the subgrantee uses those funds; (3) the total
cost of each project; (4) the share of the total cost of each project provided from
other sources; (5) other records to facilitate an effective audit; and (6) other
records to show compliance with federal program requirements. 34 C.F.R. §§
76.730-.731 and §§ 75.730-.731. The District also maintains records of
significant project experiences and results. 34 C.F.R. § 75.732. These records
and accounts must be retained and made available for programmatic or
financial audit.

The U.S. Department of Education is authorized to recover any federal funds
misspent within 5 years before the receipt of a program determination letter. 34
C.F.R.§81.31(c). Schedule 10 (Local School Districts) and Schedule 24 (Local
Agencies General Records) of the Nebraska Records Management Division as
approved by the Nebraska Secretary of State/State Records Administrator
requires the District to maintain records regarding federal awards for a minimum
of six (6) years. Consequently, the District shall retain records for a minimum
of six (6) years from the date on which the final Financial Status Report is
submitted, unless otherwise notified in writing to extend the retention period by
the awarding agency, cognizant agency for audit, oversight agency for audit, or
cognizant agency for indirect costs. However, if any litigation, claim, or audit is
started before the expiration of the record retention period, the records will be
retained until all litigation, claims, or audit findings involving the records have
been resolved and final action taken. 2 C.F.R. § 200.333.

Records will be destroyed in compliance with Schedule 10, Schedule 24, and
State law. This includes the completion of a Records Disposition Report.

2.  Maintenance of Procurement Records

a)

The District must maintain records sufficient to detail the history of all
procurements. These records will include, but are not necessarily limited to the
following: rationale for the method of procurement, selection of contract type,
contractor selection or rejection, the basis for the contract price (including a cost
or price analysis), and verification that the contractor is not suspended or
debarred.
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b) Retention of procurement records shall be in accordance with applicable law
and Board policy.

D. Privacy

The District has protections in place to ensure that the personal information of both students and employees
is protected. These include the use of passwords that are changed on a regular basis; staff training on the
requirements of the Family Educational Rights and Privacy Act (FERPA) and State confidentiality
requirements; and training on identifying whether an individual requesting access to records has the right to
the documentation.

Adopted on:
Revised on:
Reviewed on:
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3007
Review of Bills

The president of the board of education shall appoint a board member or committee of the board to meet
with the superintendent of schools each month to review all bills that are to be presented to the board for
payment. The board member or committee shall report its recommendations to the board.

Adopted on:
Revised on:
Reviewed on:
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3008
Gifts, Grants and Bequests

The school district encourages those who wish to make gifts, grants, bequests or devises of property, real or
personal, to the school district to make such donations through the district’s foundation. The superintendent
or his or her designee is authorized to accept on behalf of the school district gifts of personal property that
are consistent with the district's mission and objectives and which the superintendent reasonably believes
has a fair market value of $5000 or less. In its sole discretion, the board of education may accept all other
donations when they are consistent with the district's mission and objectives. Upon acceptance, donations
shall become the sole property of the district. The donation will be under the complete control of the board
or school district which will not have any obligation to replace it if it is destroyed or becomes obsolete.

Adopted on:
Revised on:
Reviewed on:
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3009
Audit

The board of education shall appoint a certified public accountant or public accounting firm to audit all school
accounts annually and report to the board of education. The audit shall include all areas required by law and
the rules of the Nebraska Department of Education. The auditor is not obligated to follow generally accepted
accounting principles (GAAP) but shall conduct the audit according to the standards of the auditing
profession.

Adopted on:
Revised on:
Reviewed on:
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3010
Insurance

The board or education shall purchase such insurance as it deems appropriate to protect the district, the
board as a corporate body, individual board members, appointed officers, employees, and volunteers from
financial loss arising from any claim, demand, suit or judgment. The district may, but is not required to, solicit
bids or quotes for insurance coverage.

The board shall review its insurance coverage before its expiration date, or as need dictates.

Adopted on:
Revised on:
Reviewed on:
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3011
Transportation

The school district will provide free transportation, partially provide free transportation, or pay an

allowance for transportation in lieu of free transportation on each day school is in session to
the students who reside in the district and qualify for transportation according to the district's
transportation plan. The families of students who will not be provided transportation
pursuant to the district’s plan or who must drive students to a pick-up point will be reimbursed
according to statute if they qualify for such reimbursement. Parents seeking mileage
reimbursement must submit requests to the district on forms which may be obtained from
the office of the Superintendent of Schools.

When a student who has been attending the district is placed into foster care, school district staff will

collaborate with state and local child welfare agencies to determine whether transportation
is required under state law when it is in the child’s best interest that their school of origin be
maintained. The district will only provide transportation to students placed in foster care
when the responsible child welfare agency agrees to reimburse the school district for the
cost of transportation or when transportation is otherwise required by law. The board
designates the Superintendent of Schools as the initial point of contact for child welfare
agency representatives to discuss transportation issues related to children in foster care.

Students who are homeless will be provided with transportation pursuant to Board Policy 5014.

The district will provide transportation to tuition students in accordance with the contract provisions,

if any, for services from the contracting districts.

The use of buses for class parties, field trips, and similar purposes shall require the prior approval of

Adopted on:

the superintendent or appropriate principal.

Revised on:

Reviewed on:
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3012
School Meal Program and Meal Charges

Meal Program. The school district will make a school meal program available to students. The cost of the
program will be determined by the board of education so as to make the program as nearly self-supporting
as possible. With board approval, the district may contract with a private company or corporation for the
management and/or provision of the program.

The district will notify the families with children attending school of the current guidelines for free or reduced-
price school meals. A copy of the complete regulations and procedures regarding reduced-price and free
meals shall be available in the office of the superintendent.

Meal Charge Policy. The district will notify students and their families of the policy for Charged Meals,
meaning meals received by a student when the student does not have money in hand or in his or her food
account. This policy applies to students who receive meals at the free, reduced, or full rates.

Notice of this policy must be provided in writing to all households at the start of each school year and to
households that transfer to the school during the school year. Notice may be provided through the student
handbook, student registration materials, online portal used to access student accounts, direct mailing or e-
mail, newsletter, the district website, and/or any other appropriate means. Notice of this policy will also be
provided all school staff responsible for the enforcement of it, including food service professionals responsible
for collecting payment for meals at the point of service, staff involved in notifying families of low or negative
balances, and other staff involved in enforcing any aspect of this policy.

The district’s policy on charged meals is:
If a student has no funds available to pay for a meal, the student will be permitted to charge up to five meals.
Thereafter, if a student has no funds available to pay for a meal, parents will be contacted personally.

Students who qualify for free meals will not be denied a reimbursable meal, even if they have accrued a
negative balance from other food purchases. School staff may prohibit any students from charging a la carte
or extra items if they do not have cash in hand or their account has a negative balance.

If a student repeatedly lacks funds to purchase a meal, has not brought a meal from home, and is not enrolled
in a free meal program, the district will use its resources and contacts to protect the health and safety of the
student. Failure or refusal of parents or guardians to provide meals for students may require mandatory
reporting to child protection agencies as required by law.

Collection of Delinquent Meal Charge Debt

The school district is required to make reasonable efforts to collect unpaid meal charges. The building
principal or his or her designee will contact households about unpaid meal charges and notify them again of
the availability of the free and reduced meal program and/or establish payment plans and due dates by
telephone, e-mail, or other written or oral communication. If these collection efforts are unsuccessful, the
school district may pursue any other methods to collect delinquent debt as allowed by law.

Collection efforts may continue into a new school year.
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In the event that the Nebraska Department of Education develops a state-level meal charge policy, it shall
supersede that portion of this policy.

Adopted on:
Revised on:
Reviewed on:
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3013
Emergency Closings

School shall be held on the dates set forth on the official calendar, and shall not be closed or dismissed
except when the superintendent or his or her designee determines that it is impossible or impracticable to
hold school. When school is closed there will be no school-sponsored activities held without the permission
of the superintendent or building administrator.

Adopted on:
Revised on:
Reviewed on:
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3014
Use of School Property

Use of Specific Facilities by Application and Agreement

a.

The district permits non-commercial use of the following facilities by individual patrons for
their personal health and wellness: weight room and track. The district understands that it
would not be feasible to require a patron to apply to use facilities like the weight room on
every occurrence. The facility uses defined in this paragraph are an exception to the
general facility use requirements contained in this policy for ease of administration and
efficiency. All other facility uses must comply with the other provisions of this policy.

These particular facilities may be used upon only one application and upon signing the
district’s written waiver and agreement.

Use of these facilities is governed by this and other district policy and the agreement
signed by the user. A copy of each agreement will be maintained in the district’s central
office.

General Facilities Use Guidelines

a.

School facilities may be used by various education and community organizations and
individuals when it is in the interest of the general public.

School facilities may not be used for personal profit and other commercial purposes. The
district opens its facilities to district patrons for the benefit of the public, not commercial
uses. Due to the complications created by groups or individuals using district facilities for
commercial purposes, these uses are prohibited. Booster clubs and other organizations
raising money purely for the support of student groups, as defined below, and not for
personal profit are not considered commercial uses but must comply with the district’s
policies which apply to these groups.

Any person or group using school facilities must assure that it will be responsible for
maintaining order, protecting property, and providing security and safety.

Only those organizations and persons who are known to school officials, who have
financial resources sufficient to cover all rentals and possible damages, and who are
willing to discharge such obligations shall be permitted to use the school facilities and
equipment.

The rental fees for school facilities shall be set by the board.
Non-curricular student groups or non-student groups (as those terms are defined below)

that wish to use the facility must submit a facility use application which may be obtained
from the district’s central office. The application must be received by the superintendent
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prior to the approval of any facility use.

The shop and weight room may not be used by students when school is not in session,
unless supervised by a district staff member or a responsible adult upon approval of the
superintendent. Use of the shop and weight room in violation of this provision may lead to
the students being denied access to these facilities or other consequences permitted by
board policy and Nebraska law.

Any person or group using the school facilities, for any purpose, must comply with all of the
district’s policies, rules, and regulations.

Definitions

a.

e.

“Curriculum-related student groups” shall mean students participating in school-sponsored
activities, supervised by district staff, related to the curriculum, and recognized by the
board.

“‘Extracurricular student groups” shall mean students participating in an extracurricular
activity, sponsored by the district, supervised by district staff, and recognized by the board,
such as athletic teams and academic teams which are not otherwise categorized as
“curriculum-related student groups.”

“Non-curriculum related student groups” shall mean all other groups comprised primarily of
students who attend the district participating in activities such as Boy Scouts, Girl Scouts,
4-H, political groups, religious groups, and other similar youth groups.

“Non-student group” shall mean all other groups or individuals who apply to use district
facilities.

“Superintendent” shall mean the superintendent of schools or his/her designee.

Use of School Property by Student Groups

a.

Curriculum-related and Extracurricular student groups

i.) Curriculum-related and Extracurricular student groups may use school facilities at
no cost to the group, if they restore the facilities to their prior state after using
them.

i.) The district shall bear any costs associated with use by these groups (e.g., the fee
paid to a cook or a custodian required to be in attendance).

ii.) Curriculum-related and Extracurricular student groups have priority over
non-curriculum related student groups and non-student groups.

Non-curriculum related student groups
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. Non-curriculum related student groups may use the school building during non-instructional time.
Such use shall be without charge.

) Such uses shall occur while the building is normally open and there is a minimum of interference
with custodians or other student and staff facility use.

(2) These groups may use the school buildings in the evening for meetings if the group is sponsored
by an adult and the adult (1) files the application to use the facilities on behalf of the group and (2) assumes
responsibility for cleanup and placing the area back in the condition it was in prior to use.

i Non-curriculum related student groups must apply for use of the facilities and secure the
superintendent’s permission before using school facilities.

ii. Non-curriculum related student groups may meet only on school premises at times and places
determined by the superintendent.

iv. Non-curriculum related student groups must meet each of the following conditions to secure the
superintendent’s permission to use school facilities:

(1) The facility use will occur during non-instructional time.
(2) The district has facilities available to accommodate the group.
(3) The use is voluntary and for the general benefit of the student participants.

(4) The use will not substantially interfere with the orderly conduct of educational activities and other
programs within the school.

1. Use of facilities by non-student groups

a. The superintendent may authorize the use of any school facilities for non-school activities by
non-student groups.

b. In addition to the guidelines listed elsewhere in this policy and other board policies or
administrative protocol, the superintendent will consider the following when making determinations
regarding use of district facilities by non-student groups:

. The local education association may hold meetings when classes are not in session and staff
members are not on duty.

i Non-student groups which provide education-related programming and services for students and
staff may be given priority of use over other outside groups. The superintendent has sole discretion in
determining whether proposed uses relate sufficiently to the district’s educational standards and programs.
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ii. Non-student groups which provide programming and services for community members and others
living within the district may be given priority of use over other outside groups.

b. Denial of access

I The superintendent may limit or deny access to school buildings, grounds, and activities to any
person whom the superintendent deems to be using the facilities inappropriately and contrary to the
district’s mission.

i, Upon determining that a person or group has engaged in, or is engaging in conduct that constitutes
grounds for exclusion under this policy, the superintendent shall take such action as he or she determines
appropriate, including directing the person to cease engaging in the conduct or to leave the school
premises or activity immediately. The superintendent may request assistance from law enforcement
authorities to remove an offending person from the school grounds. A person who enters school premises
in violation of these conditions shall be deemed to be trespassing.

i The superintendent shall have the authority to fix the time when, and the conditions under which,
the offending person may return to school premises.

1. Students, staff, and community members may use or lease school equipment for non-school use
only if they have received the prior permission of the superintendent.

2. Proof of Insurance

a. When any non-curriculum related or non-student group utilizes school district facilities, the group
submitting the facility use application may be asked to provide proof of insurance up to the current tort
claims limits applicable to political subdivision in the State of Nebraska. Currently, those limits are
$1,000,000 per person for any number of claims arising out of a single occurrence and $5,000,000 for all
claims arising out of a single occurrence.

b. The district may require the non-curriculum related or non-student group to include the district as
an additional insured on any such policies and may refuse access to its facilities until proof of satisfaction of
this requirement is submitted to the superintendent.

3. No Fees for Admission

a. Non-curriculum related and non-student groups may not charge a fee to participate in or be a
spectator at any recreational activity, event, or other such gathering occurring on district grounds unless
approved in advance by the superintendent.

b. If the district retains control over the area of the premises in which the non-curricular and
non-student group desires to use, meaning the district provides supervision, staffing, custodial services, or
otherwise maintains its control during the group’s use of the facilities, the group may not charge a fee for
admission under any circumstances.
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C. Non-curricular and non-student groups may charge for parking or vehicle entry onto the premises
unless otherwise prohibited by the superintendent.

Adopted on:
Revised on:
Reviewed on:




Applicant Name (“Applicant”):
Organization Name (“Organization”), if applicable:
Applicant’s Position within Organization:

Public Schools
Facility Use Application

Address:
Phone Number: Email:

Description of Requested Use:

Is your organization a registered 501(c)(3) or other nonprofit? o Yes o No
Date of Requested Use: Time of Requested Use: to

Facility/Room Request, if preferred:
Expected Number of Attendees:

Check any of the following needs which apply to your request. Note that the district
may deem additional services necessary and may require the Applicant/Organization
to pay for such services as a condition of use:

O
O
O

Custodial (set up, tear down, sanitation)
Kitchen/Kitchen Staff (cooking, food service, clean up)
Technology Assistance (sound, lighting, presentation)

Liability Insurance, check applicable:

O
]
]

I/we have coverage of $5 million per occurrence.
I/we have other coverage:
I/we have no insurance coverage

Terms and Conditions of Use:

1.

2.

3.

4.

All users must comply with the school board’s facility use and other policies,
rules, and regulations. A copy of the board’s facility use policy is available
upon request.

The facilities are closed from 10 PM to 7 AM and may not be used during those
hours.

The user(s) named above and the individual(s) signing on behalf of the User
agree to defend, indemnify, and hold harmless the school district, its
employees and agents for any expense, cost, loss, damage, claim, judgment
or claims bill incurred or rendered against same, including attorneys’ fees and
investigation expenses (pre-suit, suit, trial, appeal, and post appeal
proceedings) on account of any intentional or negligent acts or omissions of
the user or its employees, agents or servants, or any intentional or negligent
acts or omissions of the district or its employees, agents or servants arising
out of the use of any facility under this agreement.

All non-governmental users may be required to provide a certificate of
insurance and name the district as an additional insured, on a primary and
non-contributory basis, and provide documentation evidencing general liability
coverage under an occurrence basis policy, with minimum limits of
$5,000,000.00 per occurrence , combined single limit covering bodily injury,
property damage, personal injury, premises, operations, products, completed
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operations, independent contractors, and contractual liability. These coverage
limits may be achieved through a combination of underlying policies and
umbrella/excess policies, if preferred. There shall be no exclusions for
contracted liability. All governmental users shall provide evidence of insurance
or self-insurance to the limits set forth in NEB. REV. STAT. § 13-926.

5. All users are subject to the fee schedule established by the school board, and
all Applicants by signing below verify that they have authority to sign this
application on behalf of the listed Organization, and all individuals and agents
of organizations certify that they have financial means and authorization to
pay for the required fees and deposits, if any.

Applicant’s Signature:

Date:

For District Use Only

Application
o Denied

o Approved, subject to the following

Insurance

o User has provided sufficient proof of insurance.

o User must obtain proof of insurance and list district as additional insured.
o Insurance requirements are waived.

Additional Services Requested/Required
o Custodial: $
o Kitchen: $
o Technology: $
o None

Total Fee Required to Grant Use: $
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Public Schools
Usage Application and Agreement

Pursuant to Public Schools ("District”) board policy, the district permits
patrons to use certain district facilities on an individual, non-commercial basis upon
only one application and upon signing a release, waiver, and agreement. These
facilities include: weight room, track, and (collectively, the “facilities”).
All other facility uses must be approved pursuant to the District’s facility use policies
and practices.

Applicant Last Name First Name Middle Initial
Street Address City State Zip
Birth date: Home Phone:

Work Phone: Cell:

Name of Emergency Contact:

¢ Home Phone: Work : Cell:

e Relationship of Emergency Contact:

e Email of Emergency Contact:
Key #

Rules and Regulations: By signing this Agreement, you acknowledge that the
District may establish rules and regulations governing the conduct of guests using
the facilities, and you agree to follow them. These include but are not limited to
hours of availability, limitations on use of amenities and/or equipment, and limitation
of access upon no notice to the Applicant.

Services and Access: The District agrees to provide you with use of the facilities
and equipment available in the facilities. The District reserves the right to add or
delete services, amenities, and hours. You will be provided a key to access the
facilities. The annual cost for the key and access is $

Superior Interest in Usage. The primary use of the facilities is for District students
and programs. The District reserves the right to close the facilities, in whole or any
part, to outside use at any time and without notice to Applicant when, in the judgment
of the District, it will benefit the students and programs of the District.

Compliance with Laws: In performing under this Agreement, all applicable
governmental laws, regulations, orders, and other rules of duly-constituted authority
will be followed and complied with in all respects by both parties. The Applicant
understands this may limit access to the facilities with no notice provided to the
Applicant.
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Video Monitoring and Other Security Measures. The District uses security
measures such as video cameras on its property and makes recordings as part of its
security processes. Video cameras may be used in locations deemed appropriate by
the District. The Applicant consents to these security measures.

RELEASE, WAIVER AND INDEMNIFICATION OF CLAIMS FOR USE OF THE
SCHOOL DISTRICT'S FITNESS CENTER

I, the undersigned, have read this release and understand all its terms. 1
execute it voluntarily and with full knowledge of its significance. I UNDERSTAND
THAT IT CONTAINS A RELEASE OF LIABILITY AND AN INDEMNIFICATION.

Declaration. I do hereby declare myself to be physically sound and suffering
from no condition, impairment, or other illness that would prevent my safe
participation or use of the facilities and equipment. I do further hereby acknowledge
that I must obtain a Physician’s approval for my participation in activities at the
facilities, including the use of equipment. I acknowledge that I have either had a
physical examination and have been given my Physician’s permission to participate,
OR that I have decided to utilize the facilities without the approval of a Physician and
do hereby assume all responsibilities.

Acknowledgment of Risks. I understand and agree that fitness activities,
equipment, and amenities available at the facilities may be strenuous and/or
hazardous and I should contact a healthcare professional or doctor before beginning
any activities. I am voluntarily participating in these activities and using the
facilities and equipment with full knowledge of the dangers involved. I
understand the risks associated with weight lifting and other available exercise
amenities in the facilities, including cardiovascular and other fitness activities, and
that those risks include, but are not limited to, the possibility of muscle strain, broken
bones, back injury or head injury, which may be severe in nature and which could
result in paralysis or even death. I hereby agree to expressly and voluntarily
assume and accept any and all risks of injury or death related to these
activities.

Release, Waiver and Indemnification. In consideration of permission
granted by the District to use the District's facilities, and in the addition to any
payment of any fees or charges, I do hereby waive, release and forever discharge
the District, its board of education, officers, agents and employees from all actions,
causes of action, damages, claims or demands that we, our heirs, executors,
administrators, or assigns may have against the District and the parties named above
for all personal injuries or loss of property which I incur by using the facilities and
equipment or that otherwise result from my participation in any activities, whether
such injuries are caused by my negligence or the negligence of the District or any of
its employees, representatives, or volunteers. I agree to indemnify the District, its
board of education, officers, agents, and employees and to pay for any costs, attorney
fees, or awards that may result from resisting any complaint or lawsuit which I may
bring against the above-named parties for any injury or loss I claim to have suffered.
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Responsibility for Supervision. [ understand that the facilities will be
available to me only during hours designhated by the administration, and that I am
responsible for my own use of facilities and equipment at all times. I will inspect the
facilities and equipment upon each visit before using any equipment. The District
provides no training, supervision, or assistance.

Compliance with Rules. I agree to abide by all District rules, regulations,

and policies now in force or that may be adopted in the future, and all directives
given to me pertaining to the use of the fitness center.

THIS DOCUMENT CONTAINS A RELEASE, A WAIVER AND AN
INDEMNIFICATION. READ IT CAREFULLY BEFORE SIGNING IT.
Clearly PRINT the following information:

Name: Age:

Date:

Signature:

PARENT OR GUARDIAN IF USER IS UNDER AGE 19:

We, the undersigned, have read this Application and Release and understand
all its terms. We execute it voluntarily and with full knowledge of its significance.
WE UNDERSTAND THAT IT CONTAINS A RELEASE OF LIABILITY AND AN
INDEMNIFICATION FOR OURSELVES AND OUR CHILD.

Clearly PRINT the following information:

Child’s Name: Child’s Birthdate:

Father’'s Name:

Mother’'s Name:

Father’s Signhature: Date:

Mother’s Signature: Date:
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Loup City Public Schools
Board of Education
Section 3000

3015
Time Away From School Activities

As it is important for students to have some nights free from school activities, school activities will not be
scheduled on Wednesday nights or on Sundays without the approval of the superintendent.

Adopted on:
Revised on:
Reviewed on:




Loup City Public Schools
Board of Education
Section 3000

3016
Use of Tobacco Products

The use or possession of any tobacco product, including cigarettes, cigars, or other tobacco or tobacco
derivative products; vapor products or electronic nicotine delivery systems; alternative nicotine products; or
any other such look-alike or imitation product, is not permitted on school property at any time.

Adopted on:
Revised on:
Reviewed on:




Loup City Public Schools
Board of Education
Section 3000

3017
Press Releases

Only individuals who have prior administrative approval may issue press releases regarding
school-related activities and events. The superintendent may delegate responsibility for communicating
with the media to building principals, the activities director, event sponsors, and other staff on an ad hoc
basis.

Adopted on:
Revised on:
Reviewed on:




Loup City Public Schools
Board of Education
Section 3000

3018
Denying Access to School Premises or Activities

The school district shall provide access to the district's buildings, grounds and activities to students,
parents or guardians of students, and other persons who have legitimate reasons for being on school
grounds. The superintendent of schools or his or her designee (referred to herein as the “administrator”) may
limit or deny access to school buildings, grounds, and activities to any person who:

1.
2

el

7.
8.
9.

Disrupts the educational environment;

Repeatedly fails or refuses to comply with the visitor protocol adopted by each
building;

Is unreasonably boisterous;

Engages in violence, force, coercion, threats, intimidation, or similar conduct;
Causes or attempts to cause damage to school property or to the property of any
student or school employee;

Causes or attempts to cause personal injury to any student, school employee or
other person on school grounds or at a school activity on or off school grounds;
Uses vulgar, profane, or demeaning language; or

Uses fighting words;

Poses a danger to the safety and well being of students.

Upon determining that a person has engaged in, or is engaging in conduct that constitutes grounds
for exclusion under this policy, the administrator shall take such action as he or she determines appropriate,
including directing the person to cease engaging in the conduct or to leave the school premises or activity
immediately. The administrator may request assistance from law enforcement authorities to remove an
offending person from the school grounds.

The administrator shall have the authority to fix the time when, and the conditions under which, the
offending person may return to school premises. A person who enters school premises in violation of these
conditions shall be deemed to be trespassing. The administrator may summon law enforcement authorities
to remove the person and request that criminal proceedings be initiated.

Adopted on:

Revised on:

Reviewed on:




Loup City Public Schools
Board of Education
Section 3000

3019
Sale or Disposal of School Property

In selling school property, whether real or personal, the board of education shall be mindful of its
financial obligation to the taxpayers of the school district. The board may sell school property in the manner
it deems most appropriate for the particular property (e.g., by taking bids, by auction, or by selling the property
for a specified price). The board shall take action at a regular meeting to approve the sale or disposal of
property by the statutorily required two-thirds vote of the members before selling or disposing of it.

Adopted on:
Revised on:
Reviewed on:




Loup City Public Schools
Board of Education
Section 3000

3020
Copyright Compliance

Restrictions on Use and Permission. Copyrighted works such as print, audio, video, software,
applications, and other documents or media (‘works”) may be reproduced or used for educational
purposes only when the use of the reproduction is a fair use in compliance with state and federal
copyright law or when the written permission or license for such use has been obtained from the
copyright holder. A staff member who wishes to use any non-original work must obtain the prior
written permission of the building principal. Unless the district has obtained a license for use of a
work for its intended educational purpose, no principal shall grant permission for a requested use of
a copyrighted work unless the principal has reasonable grounds to believe that it is a fair use under
applicable copyright law. Only works requested to be used in the course and scope of employment
with the district will be permitted.

Distribution of Copyright Compliance Materials. The district will make information available to
staff and students which describes and promotes compliance with copyright laws.

Course Materials Subject to Copyright Protection. The purpose of this provision is to provide
notice to all staff, students, and parents that course materials may be subject to copyright protection.
No class materials may be used or copied for use outside of the class session or sessions in which
the materials are used for educational purposes unless authorized or required by law. No student
or staff member may take audio or video recording of any class in which copyrighted materials are
used unless authorized or required by law or an applicable educational plan provided under state
and federal disability laws. Any such recordings will be kept only long as required to fulfill the purpose
of the recording, such as for evaluative purposes, or the applicable retention period required by law.

Copies for Individuals with Disabilities. This policy does not restrict district staff members from
reproducing or distributing copies of copyrighted works in a specialized format for use by individuals
with disabilities to gain access to the work.

Removal of Unauthorized Copyrighted Works. Upon obtaining knowledge or awareness of an
unauthorized use of copyrighted works, the district will take reasonable steps to remove, deny access
to, and stop use of any unauthorized copyrighted work stored in the district's paper or digital files or
programs. This includes but is not limited to administrators accessing staff files and equipment for
the purpose of physically removing curricular materials or directing staff members to cease using the
materials immediately when there has been no license granted or fair use determination made. The
superintendent or superintendent’s designee may limit or deny access to district materials and
programs to students or staff members who engage in violations of this policy or copyright law. The
district may require the student or staff member to obtain training on copyright protections and
limitations in order to regain access to any such materials or programs.

Violations by Students and Staff. Any staff member who violates this policy will face disciplinary
action up to and including the cancellation, nonrenewal, or termination of the employee’s
employment. Any student who violates this policy may face disciplinary action up to and including
expulsion. Individuals who subject the school district to financial penalty for copyright violations may
be required to reimburse the district for its costs for such violation.



Loup City Public Schools
Board of Education
Section 3000

Adopted on:
Revised on:
Reviewed on:




C 21.0814

Copyright

United States Copyright Office

Reproduction of
Copyrighted Works
by Educators and
Librarians

Many educators and librarians ask about the fair use and photocopying provi-
sions of the copyright law. The Copyright Office cannot give legal advice or
offer opinions on what is permitted or prohibited. However, we have published
in this circular basic information on some of the most important legislative
provisions and other documents dealing with reproduction by librarians and
educators.

Also available is the 1983 Report of the Register of Copyrights on Library
Reproduction of Copyrighted Works (17 U.S.C. 108). The Report, seven appen-
dixes, and other related materials can be purchased from the National Technical
Information Service (NTIS), U.S. Department of Commerce, 5301 Shawnee Rd.,
Alexandria, VA 22312. Go to the NTIS website at www.ntis.gov. For further infor-
mation, call NTIS at1-800-553-6847 or (703) 605-6000.

The 1988 five-year Report of the Register of Copyrights on Library Repro-
duction of Copyrighted Works is also available from NTIS.

A. Introductory Note

The Subjects Covered in This Booklet

The documentary materials collected in this circular deal with reproduction of
copyrighted works by educators, librarians, and archivists for a variety of uses,
including:

+ Reproduction for teaching in educational institutions at all levels and

+ Reproduction by libraries and archives for purposes of study, research,
interlibrary exchanges, and archival preservation.

The documents reprinted here are limited to materials dealing with reproduc-
tion. Under the copyright law, reproduction can take either of two forms:

+ The making of copies: by photocopying, making microform reproductions,
videotaping, or any other method of duplicating visually-perceptible
material and

+ The making of phonorecords: by duplicating sound recordings, taping off the
air, or any other method of recapturing sounds.

The copyright law also contains various provisions dealing with importations,
performances, and displays of copyrighted works for educational and other
noncommercial purposes, but they are outside the scope of this circular. You
can view and download the statute from the Copyright Office website at



www.loc.gov. To purchase a copy, go to http://bookstore.gpo.gov
and search for Circular 92. For information about specific
provisions, write to:

Library of Congress
Copyright Office-COPUBS
101 Independence Avenue SE
Washington, DC 20559-6304

A Note on the Documents Reprinted

The documentary materials in this booklet are reprints or
excerpts from six sources:

1 The Copyright Act of October 19, 1976. This is the copy-
right law of the United States, effective January 1, 1978
(title 17 of the United States Code, Public Law 94-553, 90
Stat. 2541).

2 The Senate Report. This is the 1975 report of the Senate
Judiciary Committee on S. 22, the Senate version of the
bill that became the Copyright Act of 1976 (S. Rep. No.
94-473, 94th Cong., 1st Sess., November 20 (legislative day
November 18, 1975)).

3 The House Report. This is the 1976 report of the House
of Representatives Judiciary Committee on the House
amendments to the bill that became the Copyright Act of
1976 (H.R. Rep. No. 94-1476, 94th Cong., 2d Sess., Sep-
tember 3, 1976).

4 The Conference Report. This is the 1976 report of the
“committee of conference on the disagreeing votes of
the two Houses on the amendments of the House to the
bill (S. 22) for the general revision of the Copyright Law”
(H.R. Rep. No. 94-1733, 94th Cong., 2d Sess., September
29,1976).

5 The Congressional Debates. This booklet contains
excerpts from the Congressional Record of September 22,
1976, reflecting statements on the floor of Congress at the
time the bill was passed by the House of Representatives
(122 Cong. Rec. H 10874-76, daily edition, September 22,
1976).

6 Copyright Office Regulations. These are regulations
issued by the Copyright Office under section 108 deal-
ing with warnings of copyright for use by libraries and
archives (37 Code of Federal Regulations §201.14).

Items 2 and 3 on this list—the 1975 Senate Report and
the 1976 House Report — present special problems. On many
points the language of these two reports is identical or closely
similar. However, the two reports were written at different
times, by committees of different Houses of Congress, on
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somewhat different bills. As a result, the discussions on some
provisions of the bills vary widely, and on certain points they
disagree.

The disagreements between the Senate and House ver-
sions of the bill itself were resolved when the Act of 1976
was finally passed. However, many of the disagreements as
to matters of interpretation between statements in the 1975
Senate Report and in the 1976 House Report were left partly
or wholly unresolved. It is therefore difficult in compiling a
booklet such as this to decide in some cases what to include
and what to leave out.

The House Report was written later than the Senate
Report, and in many cases it adopted the language of the
Senate Report, updating it and conforming it to the version
of the bill that was finally enacted into law. Thus, where the
differences between the two Reports are relatively minor, or
where the discussion in the House Report appears to have
superseded the discussion of the same point in the Senate
Report, we have used the House Report as the source of our
documentation. In other cases we have included excerpts
from both discussions in an effort to present the legislative
history as fully and fairly as possible. Anyone making a thor-
ough study of the Act of 1976 as it affects librarians and edu-
cators should not rely exclusively on the excerpts reprinted
here but should go back to the primary documentary sources.

B. Exclusive Rights in Copyrighted Works

1. Text of Section 106

NOTE: The following is a reprint of the entire text of section
106 of title 17, United States Code, as amended in 1995 and 2002.

§ 106 - Exclusive rights in copyrighted works

Subject to sections 107 through 122, the owner of copyright
under this title has the exclusive rights to do and to authorize
any of the following:

(1) to reproduce the copyrighted work in copies or
phonorecords;

(2) to prepare derivative works based upon the copyrighted
work;

(3) to distribute copies or phonorecords of the copyrighted
work to the public by sale or other transfer of ownership,
or by rental, lease, or lending;

(4) in the case of literary, musical, dramatic, and choreo-
Y
graphic works, pantomimes, and motion pictures and



other audiovisual works, to perform the copyrighted
work publicly;

(5) in the case of literary, musical, dramatic, and choreo-
graphic works, pantomimes, and pictorial, graphic, or
sculptural works, including the individual images of a
motion picture or other audiovisual work, to display the
copyrighted work publicly; and

(6) in the case of sound recordings, to perform the copy-
righted work publicly by means of a digital audio trans-
mission.

2. Excerpts from House Report on Section 106

NoTE: The following excerpts are reprinted from the House
Report on the new copyright law (H.R. Rep. No. 94-1476, pages
61-62). The text of the corresponding Senate Report (S. Rep.
No. 94-473, pages 57-58) is substantially the same.

Section 106. Exclusive Rights in Copyrighted Works

General scope of copyright

The five fundamental rights that the bill gives to copyright
owners— the exclusive rights of reproduction, adaptation,
publication, performance, and display —are stated generally
in section 106. These exclusive rights, which comprise the so-
called “bundle of rights” that is a copyright, are cumulative
and may overlap in some cases. Each of the five enumerated
rights may be subdivided indefinitely and, as discussed below
in connection with section 201, each subdivision of an exclu-
sive right may be owned and enforced separately.

The approach of the bill is to set forth the copyright own-
er’s exclusive rights in broad terms in section 106, and then
to provide various limitations, qualifications, or exemptions
in the 12 sections that follow. Thus, everything in section 106
is made “subject to sections 107 through 118,” and must be
read in conjunction with those provisions.

* %

Rights of reproduction, adaptation, and publication

The first three clauses of section 106, which cover all rights
under a copyright except those of performance and display,
extend to every kind of copyrighted work. The exclusive
rights encompassed by these clauses, though closely related,
are independent; they can generally be characterized as
rights of copying, recording, adaptation, and publishing. A
single act of infringement may violate all of these rights
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at once, as where a publisher reproduces, adapts, and sells
copies of a person’s copyrighted work as part of a publishing
venture. Infringement takes place when any one of the rights
is violated: where, for example, a printer reproduces copies
without selling them or a retailer sells copies without having
anything to do with their reproduction. The references to
“copies or phonorecords,” although in the plural, are intended
here and throughout the bill to include the singular (1 U.S.C. §1).

Reproduction. — Read together with the relevant defini-
tions in section 101, the right “to reproduce the copyrighted
work in copies or phonorecords” means the right to pro-
duce a material object in which the work is duplicated,
transcribed, imitated, or simulated in a fixed form from
which it can be “perceived, reproduced, or otherwise com-
municated, either directly or with the aid of a machine or
device” As under the present law, a copyrighted work would
be infringed by reproducing it in whole or in any substantial
part, and by duplicating it exactly or by imitation or simula-
tion. Wide departures or variations from the copyrighted
work would still be an infringement as long as the author’s
“expression” rather than merely the author’s “ideas” are taken.
An exception to this general principle, applicable to the
reproduction of copyrighted sound recordings, is specified
in section 114.

“Reproduction” under clause (1) of section 106 is to be
distinguished from “display” under clause (5). For a work to
be “reproduced,” its fixation in tangible form must be “suf-
ficiently permanent or stable to permit it to be perceived,
reproduced, or otherwise communicated for a period of
more than transitory duration.” Thus, the showing of images
on a screen or tube would not be a violation of clause (1),
although it might come within the scope of clause (5).

C. Fair Use

1. Text of Section 107

NoTE: The following is a reprint of the entire text of section
107 of title 17, United States Code as amended in 1990 and 1992.

§ 107 - Limitations on exclusive rights: Fair use

Notwithstanding the provisions of sections 106 and 1064,
the fair use of a copyrighted work, including such use by
reproduction in copies or phonorecords or by any other
means specified by that section, for purposes such as criti-
cism, comment, news reporting, teaching (including multiple
copies for classroom use), scholarship, or research, is not an
infringement of copyright. In determining whether the use



made of a work in any particular case is a fair use the factors
to be considered shall include —

(1) the purpose and character of the use, including whether
such use is of a commercial nature or is for nonprofit
educational purposes;

(2) the nature of the copyrighted work;

(3) the amount and substantiality of the portion used in
relation to the copyrighted work as a whole; and

(4) the effect of the use upon the potential market for or
value of the copyrighted work.

The fact that a work is unpublished shall not itself bar a
finding of fair use if such finding is made upon consider-
ation of all the above factors.

2. Excerpts from House Report on Section 107

NoOTE: The following excerpts are reprinted from the House
Report on the new copyright law (H.R. Rep. No. 94-1476, pages
65—74). The discussion of section 107 appears at pages 61-67
of the Senate Report (S. Rep. No. 94-473). The text of this sec-
tion of the Senate Report is not reprinted in this booklet, but
similarities and differences between the House and Senate
Reports on particular points will be noted below.

a. House Report: Introductory Discussion on Section 107

NOTE: The first two paragraphs in this portion of the House
Report are closely similar to the Senate Report. The remainder
of the passage differs substantially in the two Reports.

Section 107. Fair Use

General background of the problem

The judicial doctrine of fair use, one of the most important
and well-established limitations on the exclusive right of
copyright owners, would be given express statutory rec-
ognition for the first time in section 107. The claim that

a defendant’s acts constituted a fair use rather than an
infringement has been raised as a defense in innumerable
copyright actions over the years, and there is ample case law
recognizing the existence of the doctrine and applying it.
The examples enumerated at page 24 of the Register’s 1961
Report, while by no means exhaustive, give some idea of the
sort of activities the courts might regard as fair use under the
circumstances: “quotation of excerpts in a review or criticism
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for purposes of illustration or comment; quotation of short
passages in a scholarly or technical work, for illustration or
clarification of the author’s observations; use in a parody of
some of the content of the work parodied; summary of an
address or article, with brief quotations, in a news report;
reproduction by a library of a portion of a work to replace
part of a damaged copy; reproduction by a teacher or stu-
dent of a small part of a work to illustrate a lesson; repro-
duction of a work in legislative or judicial proceedings or
reports; incidental and fortuitous reproduction, in a newsreel
or broadcast, of a work located in the scene of an event being
reported.”

Although the courts have considered and ruled upon the
fair use doctrine over and over again, no real definition of
the concept has ever emerged. Indeed, since the doctrine is
an equitable rule of reason, no generally applicable defini-
tion is possible, and each case raising the question must be
decided on its own facts. On the other hand, the courts have
evolved a set of criteria which, though in no case defini-
tive or determinative, provide some gauge for balancing
the equities. These criteria have been stated in various ways,
but essentially they can all be reduced to the four standards
which have been adopted in section 107: “(1) the purpose and
character of the use, including whether such use is of a com-
mercial nature or is for non-profit educational purposes; (2)
the nature of the copyrighted work; (3) the amount and sub-
stantiality of the portion used in relation to the copyrighted
work as a whole; and (4) the effect of the use upon the poten-
tial market for or value of the copyrighted work.”

These criteria are relevant in determining whether the
basic doctrine of fair use, as stated in the first sentence of
section 107, applies in a particular case: “Notwithstanding
the provisions of section 106, the fair use of a copyrighted
work, including such use by reproduction in copies or
phonorecords or by any other means specified by that sec-
tion, for purposes such as criticism, comment, news report-
ing, teaching (including multiple copies for classroom use),
scholarship, or research, is not an infringement of copyright.”

The specific wording of section 107 as it now stands is
the result of a process of accretion, resulting from the long
controversy over the related problems of fair use and the
reproduction (mostly by photocopying) of copyrighted
material for educational and scholarly purposes. For exam-
ple, the reference to fair use “by reproduction in copies or
phonorecords or by any other means” is mainly intended
to make clear that the doctrine has as much application to
photocopying and taping as to older forms of use; it is not
intended to give these kinds of reproduction any special
status under the fair use provision or to sanction any repro-
duction beyond the normal and reasonable limits of fair use.



Similarly, the newly-added reference to “multiple copies for
classroom use” is a recognition that, under the proper cir-
cumstances of fairness, the doctrine can be applied to repro-
ductions of multiple copies for the members of a class.

The Committee has amended the first of the criteria to
be considered — “the purpose and character of the use” —
to state explicitly that this factor includes a consideration
of “whether such use is of a commercial nature or is for
non-profit educational purposes.” This amendment is not
intended to be interpreted as any sort of not-for-profit
limitation on educational uses of copyrighted works. It is
an express recognition that, as under the present law, the
commercial or non-profit character of an activity, while
not conclusive with respect to fair use, can and should be
weighed along with other factors in fair use decisions.

General intention behind the provision

The statement of the fair use doctrine in section 107 offers
some guidance to users in determining when the principles
of the doctrine apply. However, the endless variety of situa-
tions and combinations of circumstances that can rise in par-
ticular cases precludes the formulation of exact rules in the
statute. The bill endorses the purpose and general scope of
the judicial doctrine of fair use, but there is no disposition to
freeze the doctrine in the statute, especially during a period
of rapid technological change. Beyond a very broad statu-
tory explanation of what fair use is and some of the criteria
applicable to it, the courts must be free to adapt the doctrine
to particular situations on a case-by-case basis. Section 107
is intended to restate the present judicial doctrine of fair use,
not to change, narrow, or enlarge it in any way.

b. House Report: Statement of Intention as to
Classroom Reproduction

NOTE: The House Report differs substantially from the Senate
Report on this point.

(i) Introductory Statement

Intention as to classroom reproduction

Although the works and uses to which the doctrine of fair
use is applicable are as broad as the copyright law itself, most
of the discussion of section 107 has centered around ques-
tions of classroom reproduction, particularly photocopying.
The arguments on the question are summarized at pp. 30—31
of this Committee’s 1967 report (H.R. Rep. No. 83, goth
Cong., 1st Sess.), and have not changed materially in the
intervening years.
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The Committee also adheres to its earlier conclusion, that
“a specific exemption freeing certain reproductions of copy-
righted works for educational and scholarly purposes from
copyright control is not justified.” At the same time the Com-
mittee recognizes, as it did in 1967, that there is a “need for
greater certainty and protection for teachers.” In an effort to
meet this need the Committee has not only adopted further
amendments to section 107, but has also amended section
504(c) to provide innocent teachers and other non-profit
users of copyrighted material with broad insulation against
unwarranted liability for infringement. The latter amend-
ments are discussed below in connection with Chapter 5 of
the bill.

In 1967 the Committee also sought to approach this prob-
lem by including, in its report, a very thorough discussion of

“the considerations lying behind the four criteria listed in the
amended section 107, in the context of typical classroom sit-
uations arising today.” This discussion appeared on pp. 32—35
of the 1967 report, and with some changes has been retained
in the Senate report on S. 22 (S. Rep. No. 94-473, pp. 63—65).
The Committee has reviewed this discussion, and considers
that it still has value as an analysis of various aspects of the
problem.

At the Judiciary Subcommittee hearings in June 1975,
Chairman Kastenmeier and other members urged the par-
ties to meet together independently in an effort to achieve a
meeting of the minds as to permissible educational uses of
copyrighted material. The response to these suggestions was
positive, and a number of meetings of three groups, dealing
respectively with classroom, reproduction of printed mate-
rial, music, and audio-visual material, were held beginning
in September 1975.

(ii) Guidelines with Respect to Books and Periodicals

In a joint letter to Chairman Kastenmeier, dated March 19,
1976, the representatives of the Ad Hoc Committee of Edu-
cational Institutions and Organizations on Copyright Law
Revision, and of the Authors League of America, Inc., and
the Association of American Publishers, Inc., stated:

You may remember that in our letter of March 8, 1976 we
told you that the negotiating teams representing authors
and publishers and the Ad Hoc Group had reached tenta-
tive agreement on guidelines to insert in the Committee
Report covering educational copying from books and
periodicals under Section 107 of H.R. 2223 and S. 22, and
that as part of that tentative agreement each side would
accept the amendments to Sections 107 and 504 which
were adopted by your Subcommittee on March 3, 1976.



We are now happy to tell you that the agreement has
been approved by the principals and we enclose a copy
herewith. We had originally intended to translate the
agreement into language suitable for inclusion in the
legislative report dealing with Section 107, but we have
since been advised by committee staff that this will not be
necessary.

As stated above, the agreement refers only to copying from
books and periodicals, and it is not intended to apply to
musical or audiovisual works.

The full text of the agreement is as follows:

Agreement on Guidelines for Classroom Copying
in Not-For-Profit Educational Institutions
with respect to books and periodicals

The purpose of the following guidelines is to state the mini-
mum and not the maximum standards of educational fair
use under Section 107 of H.R. 2223. The parties agree that
the conditions determining the extent of permissible copy-
ing for educational purposes may change in the future; that
certain types of copying permitted under these guidelines
may not be permissible in the future; and conversely that in
the future other types of copying not permitted under these
guidelines may be permissible under revised guidelines.

Moreover, the following statement of guidelines is not
intended to limit the types of copying permitted under the
standards of fair use under judicial decision and which are
stated in Section 107 of the Copyright Revision Bill. There
may be instances in which copying which does not fall
within the guidelines stated below may nonetheless be per-
mitted under the criteria of fair use.

Guidelines

L. Single Copying for Teachers

A single copy may be made of any of the following by or
for a teacher at his or her individual request for his or her
scholarly research or use in teaching or preparation to teach
a class:
A A chapter from a book
B An article from a periodical or newspaper
c A short story, short essay or short poem, whether or
not from a collective work
D A chart, graph, diagram, drawing, cartoon or
picture from a book, periodical, or newspaper
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II. Multiple Copies for Classroom Use

Multiple copies (not to exceed in any event more than one
copy per pupil in a course) may be made by or for the
teacher giving the course for classroom use or discussion;
provided that:

A The copying meets the tests of brevity and sponta-
neity as defined below and,

B Meets the cumulative effect test as defined below
and,

¢ Each copy includes a notice of copyright

Definitions

Brevity

i Poetry: (a) A complete poem if less than 250 words and if
printed on not more than two pages or, (b) from a longer
poem, an excerpt of not more than 250 words.

ii Prose: (a) Either a complete article, story or essay of less
than 2,500 words, or (b) an excerpt from any prose work
of not more than 1,000 words or 10% of the work, which-
ever is less, but in any event a minimum of 500 words.

«:» s

[Each of the numerical limits stated in “i” and “ii” above
may be expanded to permit the completion of an unfin-
ished line of a poem or of an unfinished prose paragraph.]

iii Illustration: One chart, graph, diagram, drawing, cartoon
or picture per book or per periodical issue.

iv“Special” works: Certain works in poetry, prose or in “poetic
prose” which often combine language with illustrations
and which are intended sometimes for children and at
other times for a more general audience fall short of 2,500
words in their entirety. Paragraph “ii” above notwith-
standing such “special works” may not be reproduced in
their entirety; however, an excerpt comprising not more
than two of the published pages of such special work and
containing not more than ten percent of the words found
in the text thereof, may be reproduced.

Spontaneity

i The copying is at the instance and inspiration of
the individual teacher, and

ii The inspiration and decision to use the work and the
moment of its use for maximum teaching effectiveness
are so close in time that it would be unreasonable to
expect a timely reply to a request for permission.



Cumulative Effect

i The copying of the material is for only one course in the
school in which the copies are made.

ii Not more than one short poem, article, story, essay or two
excerpts may be copied from the same author, nor more
than three from the same collective work or periodical
volume during one class term.

iii There shall not be more than nine instances of such mul-
tiple copying for one course during one class term.

[The limitations stated in “ii” and “iii” above shall not
apply to current news periodicals and newspapers and
current news sections of other periodicals.]

III. Prohibitions as to I and II Above

Notwithstanding any of the above, the following shall be
prohibited:

A Copying shall not be used to create or to replace or sub-
stitute for anthologies, compilations or collective works.
Such replacement or substitution may occur whether
copies of various works or excerpts therefrom are accu-
mulated or reproduced and used separately.

B There shall be no copying of or from works intended to
be “consumable” in the course of study or of teaching.
These include workbooks, exercises, standardized tests
and test booklets and answer sheets and like consumable
material.

¢ Copying shall not:
a substitute for the purchase of books, publishers’
reprints or periodicals;
b be directed by higher authority;
¢ be repeated with respect to the same item by the
same teacher from term to term.

D No charge shall be made to the student beyond the actual
cost of the photocopying.

Agreed March 19, 1976.
Ad Hoc Committee on Copyright Law Revision:
By Sheldon Elliott Steinbach.
Author-Publisher Group:
Authors League of America:
By Irwin Karp, Counsel.
Association of American Publishers, Inc.:
By Alexander C. Hoffman,
Chairman, Copyright Committee.
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(iii) Guidelines with Respect to Music

In a joint letter dated April 30, 1976, representatives of the
Music Publishers’ Association of the United States, Inc., the
National Music Publishers’ Association, Inc., the Music
Teachers National Association, the Music Educators National
Conference, the National Association of Schools of Music,
and the Ad Hoc Committee on Copyright Law Revision,
wrote to Chairman Kastenmeier as follows:

During the hearings on H.R. 2223 in June 1975, you and
several of your subcommittee members suggested that
concerned groups should work together in developing
guidelines which would be helpful to clarify Section 107
of the bill.

Representatives of music educators and music publish-
ers delayed their meetings until guidelines had been
developed relative to books and periodicals. Shortly after
that work was completed and those guidelines were
forwarded to your subcommittee, representatives of the
undersigned music organizations met together with rep-
resentatives of the Ad Hoc Committee on Copyright Law
Revision to draft guidelines relative to music.

We are very pleased to inform you that the discussions
thus have been fruitful on the guidelines which have been
developed. Since private music teachers are an important
factor in music education, due consideration has been
given to the concerns of that group.

We trust that this will be helpful in the report on the
bill to clarify Fair Use as it applies to music.

The text of the guidelines accompanying this letter is as follows:

Guidelines for Educational Uses of Music

The purpose of the following guidelines is to state the mini-
mum and not the maximum standards of educational fair
use under Section 107 of H.R. 2223. The parties agree that
the conditions determining the extent of permissible copy-
ing for educational purposes may change in the future; that
certain types of copying permitted under these guidelines
may not be permissible in the future, and conversely that in
the future other types of copying not permitted under these
guidelines may be permissible under revised guidelines.

Moreover, the following statement of guidelines is not
intended to limit the types of copying permitted under the
standards of fair use under judicial decision and which are
stated in Section 107 of the Copyright Revision Bill. There
may be instances in which copying which does not fall
within the guidelines stated below may nonetheless be per-
mitted under the criteria of fair use.



A Permissible Uses

1 Emergency copying to replace purchased copies which
for any reason are not available for an imminent per-
formance provided purchased replacement copies shall
be substituted in due course.

2 For academic purposes other than performance, single
or multiple copies of excerpts of works may be made,
provided that the excerpts do not comprise a part of
the whole which would constitute a performable unit
such as a section!, movement or aria, but in no case
more than 10 percent of the whole work. The number
of copies shall not exceed one copy per pupil.2

3 Printed copies which have been purchased may be
edited or simplified provided that the fundamental
character of the work is not distorted or the lyrics, if
any, altered or lyrics added if none exist.

4 A single copy of recordings of performances by students
may be made for evaluation or rehearsal purposes and
may be retained by the educational institution or indi-
vidual teacher.

5 A single copy of a sound recording (such as a tape, disc,
or cassette) of copyrighted music may be made from
sound recordings owned by an educational institu-
tion or an individual teacher for the purpose of con-
structing aural exercises or examinations and may be
retained by the educational institution or individual
teacher. (This pertains only to the copyright of the
music itself and not to any copyright which may exist
in the sound recording.)

B Prohibitions

1 Copying to create or replace or substitute for antholo-
gies, compilations or collective works.

2 Copying of or from works intended to he “consumable”
in the course of study or of teaching such as work-
books, exercises, standardized tests and answer sheets
and like material.

3 Copying for the purpose of performance, except as in
A(1) above.

4 Copying for the purpose of substituting for the pur-
chase of music, except as in A(1) and A(2) above.

5 Copying without inclusion of the copyright notice
which appears on the printed copy.
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(iv) Discussion of Guidelines

The Committee appreciates and commends the efforts and
the cooperative and reasonable spirit of the parties who
achieved the agreed guidelines on books and periodicals
and on music. Representatives of the American Association
of University Professors and of the Association of American
Law Schools have written to the Committee strongly criti-
cizing the guidelines, particularly with respect to multiple
copying, as being too restrictive with respect to classroom
situations at the university and graduate level. However, the
Committee notes that the Ad Hoc group did include rep-
resentatives of higher education, that the stated “purpose
of the ... guidelines is to state the minimum and not the
maximum standards of educational fair use” and that the
agreement acknowledges “there may be instances in which
copying which does not fall within the guidelines ... may
nonetheless be permitted under the criteria of fair use.”

The Committee believes the guidelines are a reasonable
interpretation of the minimum standards of fair use. Teach-
ers will know that copying within the guidelines is fair use.
Thus, the guidelines serve the purpose of fulfilling the need
for greater certainty and protection for teachers. The Com-
mittee expresses the hope that if there are areas where stan-
dards other than these guidelines may be appropriate, the
parties will continue their efforts to provide additional spe-
cific guidelines in the same spirit of good will and give and
take that has marked the discussion of this subject in recent
months.

c. House Report: Additional Excerpts

NOTE: Under the heading “Reproduction and uses for other
purposes,” the House Report, at pages 72—74, parallels much of
the material appearing at pages 65—-67 of the Senate Report
under the same heading, but with some differences.

The concentrated attention given the fair use provision in the
context of classroom teaching activities should not obscure
its application in other areas. It must be emphasized again
that the same general standards of fair use are applicable to
all kinds of uses of copyrighted material, although the rela-
tive weight to be given them will differ from case to case.

* ¥ %k

A problem of particular urgency is that of preserving for
posterity prints of motion pictures made before 1942. Aside
from the deplorable fact that in a great many cases the only
existing copy of a film has been deliberately destroyed, those



that remain are in immediate danger of disintegration; they
were printed on film stock with a nitrate base that will inevi-
tably decompose in time. The efforts of the Library of Con-
gress, the American Film Institute, and other organizations
to rescue and preserve this irreplaceable contribution to our
cultural life are to be applauded, and the making of duplicate
copies for purposes of archival preservation certainly falls
within the scope of “fair use.”

* %k

During the consideration of the revision bill in the 94th
Congress it was proposed that independent newsletters, as
distinguished from house organs and publicity or advertising
publications, be given separate treatment. It is argued that
newsletters are particularly vulnerable to mass photocopy-

ing, and that most newsletters have fairly modest circulations.

Whether the copying of portions of a newsletter is an act of
infringement or a fair use will necessarily turn on the facts
of the individual case. However, as a general principle, it
seems clear that the scope of the fair use doctrine should be
considerably narrower in the case of newsletters than in that
of either mass-circulation periodicals or scientific journals.
The commercial nature of the user is a significant factor in
such cases: Copying by a profit-making user of even a small
portion of a newsletter may have a significant impact on the
commercial market for the work.

The Committee has examined the use of excerpts from
copyrighted works in the art work of calligraphers. The
committee believes that a single copy reproduction of an
excerpt from a copyrighted work by a calligrapher for a

single client does not represent an infringement of copyright.

Likewise, a single reproduction of excerpts from a copy-
righted work by a student calligrapher or teacher in a learn-
ing situation would be a fair use of the copyrighted work.

The Register of Copyrights has recommended that the
committee report describe the relationship between this sec-
tion and the provisions of section 108 relating to reproduc-
tion by libraries and archives. The doctrine of fair use applies
to library photocopying, and nothing contained in section
108 “in any way affects the right of fair use.” No provision of
section 108 is intended to take away any rights existing under
the fair use doctrine. To the contrary, section 108 authorizes
certain photocopying practices which may not qualify as a
fair use.

The criteria of fair use are necessarily set forth in general
terms. In the application of the criteria of fair use to specific
photocopying practices of libraries, it is the intent of this
legislation to provide an appropriate balancing of the rights
of creators, and the needs of users.
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3. Excerpts from Conference Report on Section 107

NoTE: The following excerpt is reprinted from the Report of
the Conference Committee on the new copyright law (H.R.

Rep. No. 94-1733, page 70).

Fair Use

Senate bill

The Senate bill, in section 107, embodied express statutory
recognition of the judicial doctrine that the fair use of a
copyrighted work is not an infringement of copyright. It set
forth the fair use doctrine, including four criteria for deter-
mining its applicability in particular cases, in general terms.

House bill

The House bill amended section 107 in two respects: in the
general statement of the fair use doctrine it added a specific
reference to multiple copies for classroom use, and it ampli-
fied the statement of the first of the criteria to be used in
judging fair use (the purpose and character of the use) by
referring to the commercial nature or nonprofit educational
purpose of the use.

Conference substitute

The conference substitute adopts the House amendments.
The conferees accept as part of their understanding of fair
use the “Guidelines for Classroom Copying in Not-for-
Profit Educational Institutions” with respect to books and
periodicals appearing at pp. 68—70 of the House Report (H.
Rept. No. 94-1476, as corrected at p. H 10727 of the Congres-
sional Record for September 21, 1976), and for educational
uses of music appearing at pp. 70—71 of the House report, as
amended in the statement appearing at p. H 10875 of the
Congressional Record of September 22, 1976. The conferees
also endorse the statement concerning the meaning of the
word “teacher” in the guidelines for books and periodicals,
and the application of fair use in the case of use of television
programs within the confines of a nonprofit educational
institution for the deaf and hearing impaired, both of which
appear on p. H 10875 of the Congressional Record of Septem-
ber 22,1976.

4. Excerpts from Congressional Debates
NoTE: The following excerpts are reprinted from the Congres-

sional Record of September 22,1976, including statements by
Mr. Kastenmeier (Chairman of the House Judiciary Subco



mittee responsible for the bill) on the floor of the House of
Representatives.

Mr. KASTENMEIER ... Mr. Chairman, before concluding
my remarks I would like to discuss several questions which
have been raised concerning the meaning of several provi-
sions of S. 22 as reported by the House Judiciary Committee
and of statements in the committee’s report, No. 94-1476.

* %k

Another question involves the reference to “teacher” in
the “Agreement on Guidelines for Classroom Copying in
Not-for-Profit Educational Institutions” reproduced at pages
68—70 of the committee’s report No. 94-1476 in connection
with section 107. It has been pointed out that, in planning his
or her teaching on a day-to-day basis in a variety of educa-
tional situations, an individual teacher will commonly con-
sult with instructional specialists on the staff of the school,
such as reading specialists, curriculum specialists, audio-
visual directors, guidance counselors, and the like. As long
as the copying meets all of the other criteria laid out in the
guidelines, including the requirements for spontaneity and
the prohibition against the copying being directed by higher
authority, the committee regards the concept of “teacher” as
broad enough to include instructional specialists working in
consultation with actual instructors.

Also in consultation with section 107, the committee’s
attention has been directed to the unique educational needs
and problems of the approximately 50,000 deaf and hearing-
impaired students in the United States, and the inadequacy
of both public and commercial television to serve their edu-
cational needs. It has been suggested that, as long as clear-cut
constraints are imposed and enforced, the doctrine of fair
use is broad enough to permit the making of an off-the-air
fixation of a television program within a nonprofit edu-
cational institution for the deaf and hearing impaired, the
reproduction of a master and a work copy of a captioned
version of the original fixation, and the performance of the
program from the work copy within the confines of the
institution. In identifying the constraints that would have to
be imposed within an institution in order for these activities
to be considered as fair use, it has been suggested that the
purpose of the use would have to be noncommercial in every
respect, and educational in the sense that it serves as part of
a deaf or hearing-impaired student’s learning environment
within the institution, and that the institution would have to
insure that the master and work copy would remain in the
hands of a limited number of authorized personnel within
the institution, would be responsible for assuring against
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its unauthorized reproduction or distribution, or its per-
formance or retention for other than educational purposes
within the institution. Work copies of captioned programs
could be shared among institutions for the deaf abiding by
the constraints specified. Assuming that these constraints are
both imposed and enforced, and that no other factors inter-
vene to render the use unfair, the committee believes that the
activities described could reasonably be considered fair use
under section 107.

* ¥ %k

Mr. Chairman, because of the complexity of this bill and
the delicate balances which it creates among competing eco-
nomic interests, the committee will resist extensive amend-
ment of this bill. On behalf of the committee I would urge all
of my colleagues to vote favorably on S. 22.

Mr. SkuBITz. Mr. Chairman, will the gentleman yield?

Mr. KAsTENMEIER. | am happy to yield to my friend, the
gentleman from Kansas.

Mr. SkuBITz. Mr. Chairman, I thank my friend, the gen-
tleman from Wisconsin, for yielding.

Mr. Chairman, I have received a great deal of mail from
the schoolteachers in my district who are particularly con-
cerned about section 107 — fair use — the fair use of copy-
righted material. Having been a former schoolteacher myself,
I believe they make a good point and there is a sincere fear
on their part that, because of the vagueness or ambiguity in
the bill’s treatment of the doctrine of fair use, they may sub-
ject themselves to liability for an unintentional infringement
of copyright when all they were trying to do was the job for
which they were trained.

The 