
Board of Education Regular Meeting

March 10, 2014 6:00 PM

District Board Office, Central Services 
Building

765 Main St
Springfield, NE 68059

Agenda

I. Policy Committee Meeting
II. Finance Committee Meeting
III. Call to Order and Roll Call
IV. Notice of Open Meetings Act - Posted
V. Consent Agenda

V.A. Minutes of the Previous Month's Meetings
V.B. Treasurer's Report
V.C. Statement of Activity Fund Accounts
V.D. Recommendation for Bill Payment
V.E. Open and Option Enrollment Applications

VI. Items From Patrons on Agenda Items
VII. Recognition of Platteview High School Girls Basketball Team
VIII. Old Business

VIII.A. Contract with DLR Group
VIII.B. Policy 3011- Governmental Accounting Standards Board #54 (2nd 

Reading)
VIII.C. Policy 4007A- FMLA Forms (2nd Reading)
VIII.D. Policy 5001- Admission Requirements (2nd Reading)
VIII.E. Policy 5006- Open Enrollment (2nd Reading)
VIII.F. Policy 5008- Excessive Absenteeism (2nd Reading)
VIII.G. Policy 6212- Academic Standards (2nd Reading)
VIII.H. Policy 6284- Initiations, Hazing (2nd Reading)
VIII.I. Policy 7300- Construction Manager At-Risk Contracts (2nd Reading)

IX. Reports
IX.A. Legislative Report
IX.B. Student and Staff Successes
IX.C. Policy Committee Report
IX.D. Parent- Teacher Conferences Report
IX.E. Recognition Banquet Planning
IX.F. Grading Committee Report
IX.G. Construction Management Delivery Methods

X. Items from Patrons on Items Not on Agenda
XI. Advance Planning
XII. Adjourn

 



Policy Committee Meeting
March 10, 2014

Agenda:

1) Review Policies 1000 through 1110 (Policies are available on our district website).

2) Other

3) Adjourn



Finance Committee Report
March 10, 2014

Superintendent’s Report:

• Our cash balance in the General Fund is $280,337.96 higher than a year ago and sits 
at $3,543,807.96.  

• Our cash balance in the Employee Benefit Fund is $667,377.31, a $188,565.39 higher 
than a year ago.

• The Building Fund balance is $1,062,896.78.  Our administrative team will begin our 
review of possible summer projects that need to get done in 2014.  We will look for 
only necessary items and look at a budget of under $100,000.  I will suggest to the 
Board that we start to build our Building Fund back up in 2014-15 to be able to fund 
the parking project at the junior high and high school in the next few years.

• Our first operations report is attached for the 2013-14 school year.  We are halfway 
through the budget year and now is an appropriate time to start looking at account 
expenditures to what our budget was set for.

• The City of Springfield approved $2,472.50 for improvements at Buffalo Park.  Our half 
will be the same amount.  The amount was actually going to be higher, but they felt 
they could do a lot of the labor to get the field ready.  They will be letting us know if 
they are unable to do the labor this week.

• Receipts are up $12,655 this school year compared to last at $4,655,022.  

• The Lunch Fund continues to hold steady and do what we had hoped it would and that 
is not lose money this year.  The balance is at $131,318.17, compared to a starting 
balance of $114,579.06 on Oct. 1, 2013.

• I will start putting together 2014-15 budget numbers over the next few months.  
Preliminary state budget figures show us continuing to be stagnant with our 
projections for next year between tax dollars and state aid.

• LaPlatte continues to be renovated and things are starting to pull together for stduents 
to be in the building later this month.  I will take a trip down there later this week.  We 
still have our last third we owe to Cornerstone for renovations on our end of just over 
$14,000.  We are holding until they get the concrete  steps and handrails scheduled 
and completed this spring.
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General Fund Expenses 2012-13
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Balance as of last day of the month
Month 2011-12 2012-13 2013-14
September 4,432,867 4,338,547 5,002,123
October 4,102,405 3,985,892 4,403,102
November 3,501,467 3,536,230 3,905,659
December 3,250,924 3,278,783 3,498,799
January 3,179,664 3,191,901 3,385,214
February 3,089,943 3,263,470 3,583,808
March 3,089,522 3,378,626
April 4,886,114 4,615,835
May 4,715,151 5,074,928
June 4,474,952 4,933,927
July 4,086,579 4,536,582
August 5,195,319 5,323,954

Tax Draw
Month 2011-12 2012-13
September 242,348 139,895 272,100
October 143,088 85,459 135,236
November 107,279 100,777 100,586
December 110,261 106,390 101,602
January 457,212 379,986 414,529
February 170,125 224,566 252,258
March 527,732 548,216
April 2,460,560 2,107,552
May 264,592 674,661
June 296,739 322,621
July 559,706 569100
August 2,122,164 1,988,022
TOTALS 7,461,806 7,247,245 1,276,311

Receipts
Month 2011-12 2012-13 2013-14
September 766,094 649,211 717,640
October 558,644 615,551 591,667
November 621,089 752,636 580,732
December 613,946 662,527 658,879
January 962,582 911,505 1,024,114
February 926,471 1,050,937 1,081,990
March 1,042,417 1,199,470
April 2,967,045 2,692,301
May 740,760 1,202,370
June 878,204 879,324
July 574,017 585,501
August 2,239,318 2,103,800
TOTALS 12,890,587 13,305,134 4,655,022

Expenses
Month 2011-12 2012-13 2013-14
September 1,165,400 1,110,071 1,064,827
October 1,049,702 968,066 1,169,708
November 1,061,521 1,199,125 1,076,257
December 867,049 1,040,798 1,082,081
January 989,049 1,103,856 1,138,157
February 1,057,630 979,502 923,031
March 1,040,119 1,095,238
April 966,107 1,205,089
May 1,334,787 998,460
June 1,165,898 1,035,487
July 966,746 961,623
August 1,382,362 992,094

TOTALS 13,046,370 12,689,409 6,454,061



Board of Education Regular Meeting 

February 10, 2014 

   The Site Committee Meeting started at 6:00 p.m.  Kyle Fisher, Bob Icenogle 

and Brian Wichman were present.  Brenda Sherman arrived at 6:02 p.m. and Lori 

Bartels arrived at 6:09 p.m.  The committee discussed prioritizing improvement 

projects and possible bond.  The committee meeting adjourned at 6:30.      

   The Finance Committee started at 6:30 p.m.  Finance reports were reviewed by 

the committee.  Discussion of the bills took place.  The committee meeting 

adjourned at 6:50 p.m.  

   A meeting of the Board of Education of Springfield Platteview Community 

Schools in the County of Sarpy, in the State of Nebraska, was convened in open 

and public session at 7:00 p.m., Monday, February 10, 2014, at the District 

Board Office, Central Services Building.  Present:  Lori Bartels, Kyle Fisher, 

Bob Icenogle, Jennifer Kreifels, Brenda Sherman, and Brian Wichman.  Absent:  

None. 

   Notice of the meeting and committee meetings were given in advance thereof by 

posting in at least five public places as shown by the certificate of posting 

notice attached to these minutes.  Notice of this meeting was simultaneously 

given to all members of the Board of Education, and a copy of their 

acknowledgment of receipt of notice and the agenda was communicated in the 

advance notice and in the notice to the Board of Education of this meeting.  All 

proceedings hereafter shown were taken while the convened meeting was open to 

the attendance of the public. 

   Statute 84-1407 to 84-1414 require that the Open Meetings Act be posted in 

the meeting room.  President Sherman informed the board and the public that the 

Act is located by the west wall of the board room. 

   Action to approve the Consent Agenda as presented passed with a motion by 

Icenogle and a second by Fisher.  Vote:  Yeas – Bartels, Fisher, Icenogle, 

Kreifels, Sherman, Wichman.  Nays – None.   

   Gene Stoltenberg addressed the board regarding the DLR contract.  

   Superintendent Richards gave a recap of the Site Committee Meeting held 

earlier in the evening. Brian Wichman added comments regarding making priorities 

for facility improvement projects and possible bond.  

   The district had one VSP application turned in during the application period 

for 2013-14.  Melissa Barrios, by accepting this agreement, offers her 

resignation at the end of the school year to participate in the Voluntary 

Separation Program.  The board expressed their gratitude for her years of 

service to the district. Action to accept the resignation of Melissa Barrios, 

effective at the end of the 2013-14 school year and approve her application for 

a Voluntary Separation agreement passed with a motion by Fisher and a second by 

Bartels.  Vote:  Yeas – Bartels, Fisher, Icenogle, Kreifels, Sherman, Wichman.  

Nays – None.     

   Richards presented contracts with DLR Group that Steve Williams has 

negotiated. These contracts are national Standard Forms of Agreements for 

architect services as amended by our law firm and DLR Group.  Once the contract 

is completed, we can bring back for approval at the March regular meeting.  

   The following policies were presented for a 1st reading:  3011-Governmental 

Accounting Standards Board #54, 4007A-FMLA Forms, 5001-Admission Requirements, 

5006-Open Enrollment, 5008-Excessive Absenteeism, 6212 Academic Standards, 6284-

Initiations, Hazing, and 7300-Construction Manager At-Risk Contracts.  These 

policies will be brought back at a future board meeting for a 2nd reading and 

possible approval as required by board policy.  

   President Sherman reviewed committee assignments. Richards reported on 

legislative issues and upcoming hearings, shared student and staff successes, a 

letter from Louisville regarding baseball, NPERS audit findings, and Sheriff's 

Safety Protocol.  He also asked any board members that would like to be put on 

the invite list of the Paul Tough Event to let him know.  



   There were no items from patrons on items not on the agenda.  

   Board members reviewed their upcoming schedule of meetings, trainings, and 

conventions.  Significant school calendar items were also discussed.  

   Action to adjourn the meeting at 8:47 p.m. passed with a motion by Kreifels 

and a second by Wichman.  Vote:  Yeas – Bartels, Fisher, Icenogle, Kreifels, 

Sherman, Wichman.  Nays – None.     

Thoma Bumgardner, Recording Secretary 

Accepted:  Jenny Kreifels, Secretary Board of Education 



Board of Education Work Session 

February 24, 2014 

   A meeting of the Board of Education of Springfield Platteview Community 

Schools in the County of Sarpy, in the State of Nebraska, was convened in open 

and public session at 7:00 p.m., Monday, February 24, 2014, at the District 

Board Office, Central Services Building.  Present:  Lori Bartels, Kyle Fisher, 

Bob Icenogle, Jennifer Kreifels, Brenda Sherman, and Brian Wichman.  Absent:  

None. 

   Notice of the meeting and committee meetings were given in advance thereof by 

posting in at least five public places as shown by the certificate of posting 

notice attached to these minutes.  Notice of this meeting was simultaneously 

given to all members of the Board of Education, and a copy of their 

acknowledgment of receipt of notice and the agenda was communicated in the 

advance notice and in the notice to the Board of Education of this meeting.  All 

proceedings hereafter shown were taken while the convened meeting was open to 

the attendance of the public. 

   Statute 84-1407 to 84-1414 require that the Open Meetings Act be posted in 

the meeting room.  President Sherman informed the board and the public that the 

Act is located on the west wall of the board room. 

   There was no public comment.  

   Pat Phalen, DLR Group, and George Schuler, Boyd Jones Construction gave a 

presentation on the various construction delivery methods available if a bond 

were to pass. 

   Holli Kirwan discussed the Social Studies materials adoption process and the 

materials the teachers have recommended to select.  A representative from the 

textbook company showed the Board the digital options available with ibooks.  

   The Board continued their review of the possible contract the district is 

working on with DLR Group for Architect and Engineering Services.  The district 

attorney has negotiated the contract for the district.  The contract, pending 

any changes, will be on the agenda for the March regular meeting for approval.  

   The Board considered a Resolution calling for an Election on Tuesday, May 13, 

2014 for a bond issue.  Action to amend the resolution to include "elementary" 

schools in the resolution in section 1(b) passed with a motion by Fisher and a 

second by Bartels.  Vote:  Yeas – Bartels, Fisher, Icenogle, Kreifels, Sherman, 

Wichman.  Nays – None.   

   Action to pass the amended resolution passed with a motion by Bartels and a 

second by Fisher.  Vote:  Yeas – Bartels, Fisher, Icenogle, Kreifels, Sherman, 

Wichman.  Nays – None.   

   Superintendent Richards gave a legislative update.  

   Board members reviewed their upcoming schedule of meetings, trainings, and 

conventions.  Significant school calendar items were also discussed.  

   Action to adjourn at 8:56 p.m. passed with a motion by Kreifels and a second 

by Bartels.  Vote:  Yeas – Bartels, Fisher, Icenogle, Kreifels, Sherman, 

Wichman.  Nays – None. 

Thoma Bumgardner, Recording Secretary 

Accepted:  Jenny Kreifels, Secretary Board of Education 

 



SPRINGFIELD PLATTEVIEW COMMUNITY SCHOOLS
Treasurer’s Report

For the month ended February 2014

General Fund Now Account
Bank Balance:  Beginning of Reporting Period $ 407,804.68             
Deposits:

Springfield State Bank - Interest $ 27.43                      
Transfer from Employee Benefit $ 0.00                        
Transfers from Investment Account $ 919,962.04             
Transfer from Bond Fund $ 0.00                        
Deposit from NPERS $ 0.00                        
Transfers from Lunch Fund Investment $ 35,907.29               
Transfers from Building Fund Investment $ 0.00                        $ 955,896.76             

$ 1,363,701.44          
Disbursements $ 964,946.38             
Bank Balance:  End of Reporting Period $ 398,755.06             
Outstanding Checks:  End of Reporting Period $ 135,762.29             

NOW Account Balance:  End of Reporting Period $ 262,992.77             

General Fund Investment Account
Available Balance:  Beginning of Reporting Period $ 3,116,977.91          
Deposits:

Springfield State Bank - Interest $ 206.03                    
Sarpy County Treasurer - Local Taxes $ 31,064.82               
Learning Community Common Taxes $ 127,179.00             
Sarpy County- MVT $ 94,014.38               
State Apportionment $ 209,048.43             
State Aid $ 435,877.30             
SPED School Age Reimb. $ 120,856.00             
IDEA/Federal Grants/ Title $ 0.00                        
SPED Transportation Reimbursement $ 59,462.00               
Rentals $ 200.00                    
Pre-School / Summer School Tuition $ 505.00                    
Refunds and Reimbursements $ 3,322.10                 
iPad Fees $ 255.00                    
Postage $ 0.00                        $ 1,081,990.06          

$ 4,198,967.97          

Disbursements
Transfers to General Fund NOW $ 919,962.04             
Administrative Revolving $ 2,961.22                 
Returned checks/ fees $ 0.00                        
Bank and other Service Charges $ 108.00                    $ 923,031.26             

Investment Account Balance:  End of Reporting Period $ 3,275,936.71          

General Fund Administrative Revolving Account
Available Balance:  Beginning of Reporting Period $ 3,966.11                 
Deposits:
     Transfers From General Fund Investment Acc't $ 2,961.22                 
     Transfers From Lunch Fund Investment Acc't $ 0.00                        
     Transfers From Building Fund $ 0.00                        

$ 2,961.22                 
$ 6,927.33                 

Disbursements $ 1,672.85                 
Bank Balance:  End of Reporting Period $ 5,254.48                 
Outstanding Checks:  End of Reporting Period $ 376.00                    
Outstanding Deposits: End of Reporting Period $ 0.00                        
Admin. Revolving Account Balance:  End of Reporting Period $ 4,878.48                 

     General Fund Administrative Revolving Account $ 4,878.48                 
     General Fund NOW Account $ 262,992.77             
     General Fund Investment Account $ 3,275,936.71          

TOTAL GENERAL FUND BALANCE $ 3,543,807.96          

Employee Benefit Fund
Available Balance:  Beginning of Reporting Period $ 667,333.80             
Deposits:
     Springfield State Bank - Interest $ 43.51                      
     Transfers From General Fund Investment Acc't $ 0.00                        
Bank Balance:  End of Reporting Period $ 667,377.31             
Certificate of Deposit
Available Balance:  End of Reporting Period $ 667,377.31             
Disbursements $ 0.00                        
TOTAL EMPLOYEE BENEFIT BALANCE $ 667,377.31             

Special Building Fund Investment Account
Available Balance:  Beginning of Reporting Period $ 1,062,827.48          
Deposits:

Springfield State Bank - Interest $ 69.30                      
Sarpy County Treasurer - Local Taxes $ 0.00                        $ 69.30                      

$ 1,062,896.78          

Disbursements $ 0.00                        
Available Balance:  End of Reporting Period $ 1,062,896.78          

TOTAL SPECIAL BUILDING FUND BALANCE $ 1,062,896.78          

School Lunch Investment Account
Available Balance:  Beginning of Reporting Period $ 126,403.01             
Deposits:

Springfield State Bank - Interest $ 7.84                        
Hot Lunches $ 28,474.55               
State/Federal Aid $ 12,340.06               
Miscellaneous $ 0.00                        $ 40,822.45               

$ 167,225.46             
Disbursements

Transfers to NOW $ 35,907.29               $ 35,907.29               
Available Balance:  End of Reporting Period $ 131,318.17             

TOTAL SCHOOL LUNCH FUND BALANCE $ 131,318.17             

Bond Fund Investment Account
Available Balance:  Beginning of Reporting Period $ 113,918.78             
Deposits:
     Springfield State Bank - Interest $ 7.86                        
     Sarpy County Treasurer - Local Taxes $ 9,856.46                 $ 9,864.32                 

$ 123,783.10             

Disbursements $ 0.00                        
Transfer to NOW $ 0.00                        

Available Balance:  End of Reporting Period $ 123,783.10             

TOTAL BOND FUND BALANCE $ 123,783.10             

Depreciation Fund Account
Available Balance:  Beginning of Reporting Period $ 216,025.81             
Deposits:
     Springfield State Bank - Interest $ 14.09                      
     Transfers from General Fund $ 0.00                        $ 14.09                      

$ 216,039.90             

Disbursements
Transfer to NOW $ 0.00                        

Available Balance:  End of Reporting Period $ 216,039.90             

TOTAL DEPRECIATION FUND BALANCE $ 216,039.90             



































PLATTEVIEW HIGH SCHOOL GIRLS BASKETBALL PROCLAMATION
March 10, 2014

Whereas, Springfield Platteview Community Schools’ slogan is “Connecting Passion with 
Potential”

Whereas, Platteview High School Girls’ Basketball Team ignited their passion to diligently 
work hard and achieved championship potential as a team 

Whereas, each player is a vital part of the team and includes:

Sydney Feller, Michelle Keyes, Lexie Wichman, Anna Kelley, Sarah Grubb, Holly O’Donnell, 
MacKenzie Zach, Kenzie Kulm, Rachel Harriman, Nicki Stolzer, Sydney Nolte, Brandis 
Bridwell, Maddie Erhart, and Megan Gillen

Whereas, the players are encouraged and assisted by the support of their coaches, Justin 
Dannelly, Steve Lundeen, Greg Gentile, and Alex Dostal, as well as their parents, local 
businesses and community, and their fellow student body

Whereas, the 2013-2014 season’s stellar record is documented as 23 wins and 4 losses 
with regular season and tournament Nebraska Capitol Conference championships and a 
district C1-2 championship

Whereas, their persistence, hard work and passion earned fourth place at the Nebraska 
Girl’s State Championships for Class C-1

Therefore, let it be resolved that we, The Springfield Platteview Board of Education, 
recognize Platteview High School Girls Basketball team’s tremendous efforts and 
accomplishments as their names will forever be recorded in the history of the district, the 
high school and the hearts of all patrons and loyal supporters.  #GR82BATROJAN!  
Congratulations!

Signed by:

Brenda Sherman, President
 
 
 ______________________________________

Brian Wichman, Vice President
 
 ______________________________________

Jenny Kreifels, Secretary
 
 
 ______________________________________

Lori Bartels, Board Member
 
 
 ______________________________________

Kyle Fisher, Board Member 
 
 
 ______________________________________

Bob Icenogle, Board Member
 
 ______________________________________

Attested by:

Brett Richards, District Superintendent
 ______________________________________  



























































































Article 3 BUSINESS OPERATIONS Policy No. 3011

Business Operations !
Fund Balance Reporting !
Fund balance classification shall be recorded in accordance with governmental accounting 
standards as promulgated by the Governmental Accounting Standards Board (GASB), including 
GASB #54. !
The order of spending and availability of the fund balance shall be to reduce funds from the 
listed areas in the following order: restricted, committed, assigned, and unassigned. Negative 
amounts shall not be reported for restricted, committed, or assigned funds. !
Fund Balance shall mean the gross difference between governmental fund assets and liabilities 
reflected on the balance sheet. Governmental fund assets are those of the General Fund, Special 
Revenue Funds, Debt Service Funds, and Capital Project Funds. !
The fund balance of the general fund finances most functions in the District. The fund balance of 
the general fund shall mean the gross difference between general fund assets and liabilities 
reflected on the balance sheet. !
The five classifications of governmental fund balances are as follows: !

1.  Non-spendable fund balance means the portion of the gross fund balance that is 
not expendable (such as inventories) or is legally earmarked for a specific use 
(such as the self-funded reserves program). !
Examples of non-spendable fund balance reserves for which fund balance shall 
not be available for financing general operating expenditures include: inventories, 
prepaid items, deferred expenditures, long-term receivables, and outstanding 
encumbrances. !

2.  Restricted fund balance includes amounts constrained to a specific purpose by the 
provider, such as a grantor. Examples of restricted fund balances include: child 
nutrition programs, technology programs, construction programs, and resources 
from other granting agencies. !

3.  Committed fund balance means that portion of the fund balance that is 
constrained to a specific purpose by the Board. Examples include: potential 
litigation, claims, and judgments and activity funds. !

4.  Assigned fund balance means that portion of the fund balance that is spendable or 
available for appropriation but has been tentatively earmarked for some specific 
purpose by the Superintendent or designee.  Such plans or intent may change and 
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Article 3 BUSINESS OPERATIONS Policy No. 3011

may never be budgeted, or may result in expenditures in future periods of time. 
Examples include: insurance deductibles program start-up costs; and other legal 
uses. !

5.  Unassigned fund balance includes amounts available for any legal purpose. This 
portion of the total fund balance in the general fund is available to finance 
operating expenditures. !
The unassigned fund balance shall be the difference between the total fund 
balance and the total of the non-spendable fund balance, restricted fund balance, 
committed fund balance, and assigned fund balance. !!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!
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Article 3 BUSINESS OPERATIONS Policy No. 3011

!!!!
Date of Adoption:  [Insert Date]
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Notice of Eligibility and Rights & Responsibilities  
Family and Medical Leave Act !

In general, to be eligible an employee must have worked for an employer for at least 12 months, meet the hours of  service requirement in the 
12 months preceding the leave, and work at a site with at least 50 employees within 75 miles.  This form is to be  provided within five business days 
of  the employee notifying the employer of  the need for FMLA leave. Part B provides employees with information regarding their rights and 
responsibilities for taking FMLA leave. 
_______________________________________________________________________________________________________________ !

Part A - NOTICE OF ELIGIBILITY !
TO:       _________________________ 

                      Employee 
FROM: _________________________ 
                Employer Representative 

DATE:  ___________________________!
On _________________________, you informed us that you needed leave beginning on 
___________________ for:  ______________________!

____      The birth of a child, or placement of a child with you for adoption or foster care;  
 ____      Your own serious health condition; ___

____       B ecause you are needed to care for your ____ spouse; ____ son or daughter; ___ 
parent due to his/her serious health condition.  

____       Because of a qualifying exigency arising out of the fact that your ____ spouse; ____ 
son or daughter; ____ parent is on covered active duty or call to covered active duty 
with the Armed Forces.  

____       Because you are the ____ spouse; ____ son or daughter; ____ parent next of kin of a 
covered service member with a serious injury or illness. !

This Notice is to inform you that you: !
____        Are eligible for FMLA leave (See Part B below for Rights and Responsibilities). 
____        Are not eligible for FMLA leave, because (only one reason need be checked, 

although you may not be eligible for other reasons): 
____   You have not met the FMLA’s 12-month length of service requirement. As of 

the first date of requested leave, you will have worked approximately ____ 
months towards this requirement. 

____    You have not met the FMLA’s hours of service requirement. 
____     You do not work and/or report to a site with 50 or more employees within 

75-miles. !
If you have any questions, contact __________________________________ or view the 
FMLA poster located in ____________________________________________________. 

Part B-RIGHTS AND RESPONSIBILITIES FOR TAKING FMLA LEAVE 
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As explained in Part A, you meet the eligibility requirements for taking FMLA leave and still 
have FMLA leave available in the applicable 12-month period. However, in order for us to 
determine whether your absence qualifies as FMLA leave, you must return the 
following information to us by ____________________________. (If a certification is 
requested, employers must allow at least 15 calendar days from receipt of this notice; additional time may be 
required in some circumstances). If sufficient information is not provided in a timely manner, your 
leave may be denied. 
____     Sufficient certification to support your request for FMLA leave. A certification form that   

sets forth the information necessary to support your request ____ i s /  ____ is not 
enclosed. 

____     Sufficient documentation to establish the required relationship between you and your 
family member. 

____  Other information needed (such as documentation for military family leave): 
______________________________________________ 

____     No additional information requested. !
If your leave does qualify as FMLA leave you will have the following responsibilities while on 
FMLA leave (only checked blanks apply): 

____ Contact ______________________________ at ________________________ to make 
arrangements to continue to make your share of the premium payments on your health 
insurance to maintain health benefits while you are on leave. You have a minimum 30-
day (or, indicate longer period, if applicable) grace period in which to make premium 
payments. If payment is not made timely, your group health insurance may be 
cancelled, provided we notify you in writing at least 15 days before the date that your 
health coverage will lapse, or, at our option, we may pay your share of the premiums 
during FMLA leave, and recover these payments from you upon your return to work. 

           You will be required to use your available ____ sick, ____ vacation, and/or other 
leave during your FMLA absence. This means that you will receive your paid leave 
and the leave will also be considered protected FMLA leave and counted against your 
FMLA leave entitlement. 

____ Due to your status within the company, you are considered a “key employee” as 
defined in the FMLA.  As a “key employee,” restoration to employment may be denied 
following FMLA leave on the grounds that such restoration will cause substantial and 
grievous economic injury to us. We ____ h a v e / ____have not determined that 
restoring you to employment at the conclusion of FMLA leave will cause substantial 
and grievous economic harm to us. 

____  While on leave you will be required to furnish us with periodic reports of your status 
and intent to return to work every _________________________________________.  
(Indicate interval of periodic reports, as appropriate for the particular leave situation). 
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If the circumstances of your leave change, and you are able to return to work earlier 
than the date indicated on this form, you will be required to notify us at least two 
workdays prior to the date you intend to report for work. 

If your leave does qualify as FMLA leave you will have the following rights while on 
FMLA leave: !

• You have a right under the FMLA for up to 12 weeks of unpaid leave in a 12-month period 
calculated as a “rolling” 12-month period measured backward from the date of any FMLA 
leave usage. 

• You have a right under the FMLA for up to 26 weeks of unpaid leave in a single 12-month 
period to care for a covered servicemember with a serious injury or illness. This single 12-
month period commenced on __________________________________________________ 

• Your health benefits must be maintained during any period of unpaid leave under the same 
conditions as if you continued to work. 

• You must be reinstated to the same or an equivalent job with the same pay, benefits, and 
terms and conditions of employment on your return from FMLA-protected leave. (If your 
leave extends beyond the end of your FMLA entitlement, you do not have return rights 
under FMLA.) 

• If you do not return to work following FMLA leave for a reason other than: (1) the 
continuation, recurrence, or onset of a serious health condition which would entitle you to 
FMLA leave; (2) the continuation, recurrence, or onset of a covered servicemember’s 
serious injury or illness which would entitle you to FMLA leave; or (3) other circumstances 
beyond your control, you may be required to reimburse us for our share of health insurance 
premiums paid on your behalf during your FMLA leave. 

• If we have not informed you above that you must use accrued paid leave while taking your 
unpaid FMLA leave entitlement, you have the right to have ____ sick, ____ vacation, and/
or ____ other leave run concurrently with your unpaid leave entitlement, provided you 
meet applicable requirements of the leave policy. Applicable conditions related to the 
substitution of paid leave are referenced or set forth below.  If you do not meet the 
requirements for taking paid leave, you remain entitled to take unpaid FMLA leave. !

____  For a copy of conditions applicable to sick/vacation/other leave usage please refer to 
____________________________ available at: ___________________________________. 
____  Applicable conditions for use of paid leave: __________________________________  
 ____________________________________________________________________  
 ____________________________________________________________________  
 ____________________________________________________________________  !
Once we obtain the information from you as specified above, we will inform you, within five 
business days, whether your leave will be designated as FMLA leave and count towards your 
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FMLA leave entitlement.  If you have any questions, please do not hesitate to contact: _______ 
_____________________________________________ at __________________________.
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Students

Admission Requirements

Minimum Age: 
A child shall be eligible for admission into kindergarten at the beginning of the school year if the 
child is five years of age or will be five years of age on or before October 15 of the current 
school year (for school year 2012-13 and each school year thereafter; age of five years on or 
before July 31 of the calendar year in which the school year for which the child is seeking 
admission begins).  The School Board may shall admit a child who will reach the age of five 
between October 16 and February 1 of the current school year (for school year 2012-13 and each 
school year thereafter; age of five years on or after August 1 and on or before October 15 of such 
school year) if the parent or guardian requests such entrance and provides an affidavit  stating that 
(i) the child attended kindergarten in another jurisdiction in the current school year; (ii) the 
family anticipates a relocation to another jurisdiction that  would allow admission within the 
current year; or  (iii) the child is capable of carrying the work of kindergarten which can be 
demonstrated through a recognized assessment procedure approved by the Board.   

Early admission based on assessment procedures is not permitted in the absence of an assessment 
procedure approved by  the School Board. The School Board shall approve and make available a 
recognized assessment procedure for determining if a child is capable of carrying the work of 
kindergarten on or before January 1, 2012 and thereafter update the approved procedures as the 
School Board deems appropriate.

A child shall be eligible to enter first grade at the beginning of the school year if the child has not 
attended kindergarten but is six years of age or will be six years of age on or before October 15 
of the current school year, and school officials determine that such grade level is the appropriate 
placement for the child.

Graduates:
A student who has received a high school diploma or received a General Equivalency Diploma 
shall not be eligible for admission or continued enrollment.

Age 21:
A student shall not be admitted or continued in enrollment after the end of the school year in 
which the student reaches the age of 21.  The school year for this purpose ends at the last  day  of 
instruction for graduating seniors.

Birth Certificate, Physical, Visual Evaluation and Immunization:
The parents or legal guardian shall furnish:
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(1) A certified copy of the student’s birth certificate issued by the state in which the 
child was born, upon admission of a child for the first time, shall be provided 
within 30 days of enrollment. Other reliable proof of the child’s identify and age, 
accompanied by an affidavit explaining the inability  to produce a copy  of the birth 
certificate, may be used in lieu of a birth certificate.  An affidavit is defined as a 
notarized statement by an individual who can verify the reason a copy of the birth 
certificate cannot be produced.  (Failure to provide the birth certificate does not 
result in non-enrollment or disenrollment, but  does result in a referral to local law 
enforcement for investigation).

(2) Evidence of a physical examination by  a physician, physician assistant, or nurse 
practitioner, within six months prior to the entrance of the child into the beginner 
grade and the seventh grade or, in the case of a transfer from out of state, to any 
other grade, unless the parent or legal guardian submits a written statement 
objecting to a physical examination.

(3)  Evidence of a visual evaluation by a physician, a physician assistant, an advanced 
practice registered nurse, or an optometrist, within six months prior to the 
entrance of the child into the beginner grade or, in the case of a transfer from out 
of state, to any other grade, unless the parent or legal guardian submits a written 
statement objecting to a visual evaluation.  The visual evaluation is to consist of 
testing for amblyopia, strabismus, and internal and external eye health, with 
testing sufficient to determine visual acuity.  

(4) Evidence of protection against diphtheria, tetanus, pertussis,  polio, measles, 
mumps, and rubella, Hepatitis B, Varicella (chicken pox) and Haemophilus 
Influenzae type b (Hib) and other diseases as required by applicable law, by 
immunization, prior to enrollment, unless the parent or legal guardian submits a 
written statement refusing immunization or meets other exceptions established by 
law.   

(5) Every  student entering the seventh grade shall have a booster immunization 
containing diphtheria and tetanus toxoids and an acellular pertussis vaccine which 
meets the standards approved by the United States Public Health Service for such 
biological products, as such standards existed on January 1, 2009.

The Superintendent or Superintendent’s designee shall notify  the parent or guardian in writing of 
the foregoing requirements and of the right to submit affidavits or statements to object to the 
requirements, as applicable. The Superintendent or Superintendent’s designee shall also provide 
a telephone number or other contact information to assist the parent or guardian in receiving 
information regarding free or reduced-cost visual evaluations for low-income families who 
qualify.
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A student who fails to meet the foregoing requirements shall not  be permitted to enroll or to enter 
school, or if provisionally enrolled or enrolled without compliance, shall not be permitted to 
continue in school until evidence of compliance or an exemption from compliance is given. 

Enrollment of Expelled Students
If a student has been expelled from any public school district  in any state, or from a private, 
denominational, or parochial school in any state, and the student has not completed the terms or 
time period of the expulsion, the student shall not be permitted to enroll in this school district 
until the expulsion period from such other school has expired, unless the School Board of this 
school district in its sole and absolute discretion upon a proper application approves by  a 
majority  vote the enrollment of such student prior to expiration of the expulsion period.  As a 
condition of enrollment, the School Board may require attendance in an alternative school, class 
or educational program pursuant to Nebraska law until the terms or time period of the original 
underlying expulsion are completed.  A student expelled from a private, denominational, or 
parochial school or from any  public school in another state, will not be prohibited from enrolling 
in the public school district in which the student resides or in which the student has been 
accepted pursuant to the enrollment option program for any period of time beyond the time limits 
placed on expulsion, pursuant to the Student Discipline Act, or for any expulsion for an offense 
for which expulsion is not authorized for a public school student under such Act.  For purposes 
of this policy, the term expulsion or expelled includes any removal from any school for a period 
in excess of twenty (20) school days.  

Legal Reference: Neb. Rev. Stat. §§ 43-2001 to 43-2012
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Neb. Rev. Stat. § 79-214
   Neb. Rev. Stat. §§ 79-217 to 79-223
   Neb. Rev. Stat. § 79-266.01
! ! ! 173 NAC Chapters 3 and 4 (HHS Regulations)

Date of Adoption: October, 10, 2011
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Students !
Option Enrollment !
A. Process and Time Lines to Option In !
 For a student to attend [Name] Public Schools as an option enrollment student, the 
student’s parent or legal guardian must submit an application to the Board of Education of the 
[Name] Public School District between September 1 and March 15 for enrollment during the 
following and subsequent school years (the “application period”).    !

Upon receipt of an application, the Superintendent or the Superintendent’s designee shall 
provide the resident school district with the name of the applicant on or before April 1 or, in the 
case of an application submitted after March 15, within sixty days after submission. !

Provisions for Waiver of Application Deadline (Choose one or modify as desired):   
Option 1 (Waiver unless at capacity):   
The application deadline will be waived by the School Board for applications to option 

into the [Name] Public School District, provided that the application contains a release approval 
from the resident district and satisfies any other requirements of law.  Further, the application 
deadline shall not be waived if the application is for enrollment in any program, class, grade 
level or school building or in any special education programs operated by this School District 
which have been determined by the School Board to be at capacity in accordance with the 
capacity standards (Appendix “1”), and no waiver of the deadline shall be made for such an 
application regardless of whether such capacity determinations are declared invalid for any 
reason. !

Option 2 (No Deadline Waiver):   
The application deadline will not be waived by the School Board for applications to 

option into the [Name] Public School District. !
Option 3 (Limited Deadline Waiver):   
The application deadline will not be waived by the School Board for applications to 

option into the [Name] Public School District, except in the following circumstances:  !
1. Siblings:  The application deadline will be waived where the application is for a 

student who is the sibling of a student attending [Name] Public Schools as of the 
time the application is filed, provided the application is filed at least 30 days prior 
to the semester in which first enrollment is sought. A “sibling” for this purpose 
means a child who resides in the same household on a permanent basis with a 
student who is currently attending [Name] Public Schools and who has the same 
natural or adoptive parent or who is a stepbrother or stepsister.  !
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2. Kindergarten: The application deadline will be waived where the application is for 
a student who is seeking to enroll and attend the Kindergarten grade level 
provided the application was filed on or before June 1 prior to the first semester of 
the next school year. !

3. Release Approval: For the foregoing exceptions, the application must contain a 
release approval from the resident district.     !

4. Other Conditions:  The waiver of the deadline in the above circumstances does 
not require acceptance of the application, as such applications may be rejected for 
reasons other than late filing. !

5. Capacity:  For the foregoing exceptions, the application deadline shall not be 
waived if the application is for enrollment in any program, class, grade level or 
school building or in any special education programs operated by this School 
District which have been determined by the School Board to be at capacity in 
accordance with the capacity standards (Appendix “1”), and no waiver of the 
deadline shall be made for such an application regardless of whether such 
capacity determinations are declared invalid for any reason. !

6. Capacity for Late Filed Applications:  Where an application is filed for enrollment 
in the same school year in which enrollment is sought, the “projected enrollment” 
determinations made pursuant to paragraph D shall be replaced with the “actual 
enrollment” as of the first day of school for the year of application, as determined 
by the Superintendent or the Superintendent’s designee, but only in the event such 
actual enrollment is higher than the projected enrollment.  Actual enrollment shall 
include all students in attendance and all students registered to attend (even if not 
in actual attendance on the first day).   

  
B. Rejection of Applications; Reasons !
 1. Capacity: An option enrollment application shall be rejected in the event 

the capacity of a program, class, grade level, or school building or the availability 
of appropriate special education programs operated by the School District would 
be exceeded by acceptance of the application, and an option enrollment 
application shall be rejected in the event the application is for enrollment in a 
program, class, grade level, or school building which has been declared 
unavailable to option students due to lack of capacity. !

 2. Timeliness: An option enrollment application shall be rejected in the event 
the application is not filed on a timely basis and the filing deadline has not been 
waived. !
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 3. Previous Option Enrollment: An option enrollment application shall be 
rejected in the event the student has previously filed an option enrollment 
application for enrollment in any School District and has had such application 
accepted, unless a statutory exception to the “one-time” rule is applicable to the 
student’s circumstance.  !

 4. Other Reasons: An option enrollment application may be rejected in the 
event the Superintendent, the Superintendent’s designee, or the School Board 
determines: The application is not submitted on a form prescribed by the State 
Department of Education, is not completely and accurately filled in, is not 
received within the time required by law, or any additional information requested 
to be supplied is not supplied to the School District within the time lines 
indicated; or in the event acceptance of the application is not required by law.  
Matters which are legally prohibited from being considered as standards for 
acceptance or rejection of applications (including “previous academic 
achievement, athletic or extracurricular ability, disabilities, proficiency in the 
English language, or previous disciplinary proceedings” and further including, 
without limitation, race, national origin, and gender) shall not be considered as 
reasons for acceptance or rejection. !

C. Priority of Acceptance !
 Priority shall be accorded in the following order: (1) first, to those applications required 
to be given priority by law, (2) second, to those with a sibling in attendance at [Name] Public 
Schools, with priority within this group being given to those who had earliest filed applications, 
and (3) third to those without an option student sibling in attendance at [Name] Public Schools, 
with priority to those within this group to those who had earliest filed applications.   !

Filing date determinations are made by the Superintendent, or the Superintendent’s 
designee.  In the event applications within a group are received at the same or substantially the 
same time, priority as between such same-date applications shall be determined on the basis of 
random drawing.   !
D. Determination of Capacity !
 The School Board will determine and set, on an annual basis, the maximum number of 
option enrollment applications the School District will accept in any program, class, grade level 
or school building or in any special education programs operated by this School District, based 
upon available staff, facilities, projected enrollment of resident students, projected number of 
students with which this School District will contract based on existing contractual 
arrangements, and availability of appropriate special education programs, and may declare a 
program, class or school unavailable to option students due to lack of capacity.  Such 
determinations may be made in the form of an Appendix “1” to this Policy.  The determination 
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and declaration made for any school year shall continue in effect for the next and subsequent 
school years unless otherwise determined and/or declared. !
E. Releases for Options Out !

Provisions for Release (Choose one or modify as desired):   !
Option 1 (No Release):   
A request for release of a resident student of the [Name] Public School District who 

submits an enrollment option application after March 15 or any other statutory deadline will not 
be granted.    !

Option 2 (Release unless Expulsion is Pending):   
A request for release of a resident student of the [Name] Public School District who 

submits an enrollment option application after March 15 or any other statutory deadline will be 
granted unless the release shall not be granted if the administration is considering or has 
recommended expulsion of the student at the time the application is filed, and the administration 
determines it is appropriate to complete the expulsion process.   !

Option 3 (Release Conditions):   
A request for release of a resident student of the [Name] Public School District who 

submits an enrollment option application after March 15 or any other statutory deadline will be 
granted only on the following conditions:  !

1. Kindergarten: A release will be granted where the application is for a student who 
is seeking to enroll and attend the Kindergarten grade level provided the 
application was filed on or before June 1 prior to the first semester of the next 
school year. !

2. Siblings:  A release will be granted where the application would allow the student 
to attend the same school as a sibling, provided the application is filed at least 30 
days prior to the semester in which first enrollment is sought. A “sibling” for this 
purpose means a child who resides in the same household on a permanent basis 
with a student who is currently enrolled in the option district and who has the 
same natural or adoptive parent or who is a stepbrother or stepsister. !

3. Educational Programming:  A release will be granted where the needs of the 
student require the District to obtain additional staffing or equipment and it is in 
the best interests of the District and the student to enroll in the option district. The 
determination of whether this condition is met shall be made by the 
Superintendent or the Superintendent’s designee. !

4. No Pending Expulsion:  The deadline shall not be waived if the administration is 
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considering or has recommended expulsion of the student at the time the 
application is filed, and the administration determines it is appropriate to complete 
the expulsion process.    !!!

The Superintendent or the Superintendent’s designee is hereby authorized to execute such 
releases on behalf of the School Board and the School District, subject to subsequent ratification 
by the School Board. !
F. Notification of Acceptance or Rejection !

In the case of an application to option enroll into the [Name] Public School District, the 
Superintendent or the Superintendent’s designee shall notify, in writing, the parent or legal 
guardian of the student and the resident school district whether the application is accepted or 
rejected on or before April 1 or, in the case of an application submitted after March 15, within 
sixty days after submission. !

If an option enrollment application or a request for release is rejected by the [Name] 
Public School District, the Superintendent or the Superintendent’s designee shall provide written 
notification to the parent or guardian stating the reasons for the rejection and the process for 
appealing such rejection to the State Board of Education. Such notification shall be sent by 
certified mail.  !
G. Applications Subsequent to Relocations or Mergers !

An option enrollment application does not require a release and shall be accepted or 
rejected within forty-five days after filing in the following circumstances: !

1. the student relocated to a different resident school district after February 1, or  
2. the student’s option school district merged with another district effective after 
February 1, and  
3. the application is for attendance during the immediately following and subsequent 
school years.   !

 H. Status of Option Student !
 A student who is admitted under the enrollment option program shall be treated as a 
resident student, and in such regard shall be required to provide such enrollment information and 
documentation as is required for enrollment of other students (e.g., certified birth certificate and 
evidence of physical examination, visual evaluation and immunization), shall be required to be 
enrolled on a full-time basis, and shall be required to adhere to student conduct rules.  The 
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building assignment for an option student, as well as classroom and grade level assignments, 
shall be determined by the administration.   !
 An option student shall not be entitled to transportation except as required by law.   !
I.   Information Regarding Schools, Programs, Policies and Procedures.  !
 As part of the option enrollment program, the administration shall make information 
about the [Name] Public Schools and its school, programs, policies and procedures available to  !
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all interested persons and shall have a copy of the option enrollment policy and regulations 
available at each school building.   !!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!
Legal Reference: Neb. Rev. Stat. §§ 79-232 to 79-246 !
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!
Date of Adoption: [Insert Date]
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Students !
Student Attendance !
Attendance Policy and Excessive Absenteeism !
Regular and punctual student attendance is required.  The administration is responsible for 
developing further attendance rules and regulations, and all staff are expected to implement this 
policy and administrative rules and regulations to encourage regular and punctual student 
attendance.  The Principals and teachers are required to maintain an accurate record of student 
attendance. !
A. Attendance and Absences.   !

1. Absences from School - Definitions.  An absence from school will be reported as: 
(a) an excused absence or (b) an unexcused absence. !
a. Excused Absence.  Absences should be cleared through the Principal's 

office in advance whenever possible.  All absences, except for illness and/
or death in the family, require advance approval. !
An absence for any of the following reasons may be excused, provided the 
required procedures have been followed: !
(1) Attendance at a funeral for a member of the immediate family 

(parents, siblings, and grandparents), 
(2) Illness which causes a student to be absent from school, 
(3) Doctor or dental appointment which require student to be absent 

from school, 
(4) Court appearances that are required by a court order, 
(5) School sponsored activities which require students to be absent 

from school, 
(6) Family trips in which student accompanies parent(s)/legal 

guardian(s), and 
(7) Other absences which have received prior approval from the 

Principal. !!
The Principal shall have the discretion to deny approval for any of the 
foregoing reasons, depending on circumstances such as the student’s 
number of other absences, the student’s academic status, the tests or other !!
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projects which may be missed, and in the case of a family trip, whether the 
trip could be taken during non-school time and the educational nature of 
the trip. !

b. Unexcused Absence. An absence which is not excused is unexcused.  A 
student who engages in unexcused absences may be considered truant as 
per state law Neb. Rev. Stat. ' 79-201. Truancy is a violation of school 
rules.  Students are subject to disciplinary consequences for truancies.     !

2. Absence Procedure.  A student will not be allowed to enter class after an absence 
until an admit slip, based upon a written or verbal parental excuse, is issued by the 
Principal’s office.   !
Two school days will be allowed to make up work for each day missed, with a 
maximum of 10 days allowed to make up work.   !

3. Mandatory Ages of Attendance. A child is of mandatory age if the child will reach 
age 6 prior to January 1 of the then-current school year and has not reached 18 
years of age.   
  
Exceptions for Younger Students.  Attendance is not mandatory for a child who 
has reached the age of 6 years of age prior to January 1 of the then-current school 
year, but will not reach age 7 prior to January 1 of such school year, if the child’s 
parent or guardian has signed and filed with the school district in which the child 
resides an affidavit stating either:  (1) that the child is participating in an 
education program that the parent or guardian believes will prepare the child to 
enter grade one for the following school year; or (2) that the parent or guardian 
intends for the child to participate in a school which has elected or will elect 
pursuant to law not to meet accreditation or approval requirements and the parent 
or guardian intends to provide the Commissioner of Education with a statement 
pursuant to section 79-1601(3) on or before the child’s seventh birthday.  !
Exceptions for Older Students.  Attendance is also not mandatory for a child who:  
(1) has obtained a high school diploma by meeting statutory graduation 
requirements; (2) has completed the program of instruction offered by a school 
which elects pursuant to law not to meet accreditation or approval requirements; 
or (3) has reached the age of 16 years and has been withdrawn from school in the 
manner prescribed by law.   !
Early Withdrawal for Students Enrolled in Accredited or Approved Schools.  A 
person who has legal or actual charge or control of a child who is at least 16 but 
less than 18 years of age may withdraw such child from school before graduation 
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and be exempt from the mandatory attendance requirements if an exit interview is 
conducted and a withdrawal form is signed. !
Exit Interview.  The process is initiated by a person who has legal or actual charge 
or control of the child submitting a withdrawal form.  The form is to be as 
prescribed by the Commissioner of Education.  Upon submission of the form, the 
Superintendent or Superintendent’s designee shall set a time and place for an exit 
interview if the child is enrolled in [Name] Public Schools or resides in [Name] 
Public Schools and is enrolled in a private, denominational, or parochial school.  !
The exit interview shall be personally attended by:  

• The child, unless the withdrawal is being requested due to an illness of the 
child making attendance at the exit interview impossible or impracticable; 

• the person who has legal or actual charge or control of the child who 
requested the exit interview; 

• the Superintendent or Superintendent's designee; 
• the child's principal or the principal's designee if the child at the time of 

the exit interview is enrolled in a school operated by the school district; 
and 

• any other person requested by any of the required parties who agrees to 
attend the exit interview and is available at the time designated for the exit 
interview which may include, for example, other school personnel or the 
child's principal if the child is enrolled in a private school. !

At the exit interview, the person making the written request must present evidence 
that (a) the person has legal or actual charge or control of the child and (b) the 
child would be withdrawing due to either: 

• financial hardships requiring the child to be employed to support the 
child’s family or one or more dependents of the child, or 

• an illness of the child making attendance impossible or impracticable. !
The Superintendent or Superintendent’s designee shall identify all known 
alternative educational opportunities, including vocational courses of study, that 
are available to the child in the school district and how withdrawing from school 
is likely to reduce potential future earnings for the child and increase the 
likelihood of the child being unemployed in the future. Any other relevant 
information may be presented and discussed by any of the parties in attendance. !
At the conclusion of the exit interview, the person making the written request may 
sign a withdrawal form provided by the school district agreeing to the withdrawal 
of the child OR may rescind the written request for the withdrawal. !!!
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Withdrawal Form.  Any withdrawal form signed by the person making the written 
request shall be valid only if: 

• the child also signs the form, unless the withdrawal is being requested due 
to an illness of the child making attendance at the exit interview 
impossible or impracticable, and 

• the Superintendent or Superintendent’s designee signs the form 
acknowledging that the interview was held, the required information was 
provided and discussed at the interview, and, in the opinion of the 
Superintendent or Superintendent’s designee, the person making the 
written request does in fact have legal or actual charge or control of the 
child and the child is experiencing either (i) financial hardship, or (ii) an 
illness making attendance impossible or impracticable. !

Early Withdrawal for Students Enrolled in an Exempt School (Home Schools).  A 
person who has legal or actual charge or control of a child who is at least 16 but 
less than 18 years of age may withdraw such child from school before graduation 
and be exempt from the mandatory attendance requirements if such child has been 
enrolled in a school that elects not to meet the accreditation or approval 
requirements by filing with the State Department of Education a signed notarized 
release on a form prescribed by the Commissioner of Education.  !!

4. Reporting and Responding to Truant Behavior.  Any administrator, teacher, or 
member of the board of education who knows of any failure on the part of any 
child of mandatory school attendance age to attend school regularly without 
lawful reason, shall within three days report such violation to the superintendent 
or such person(s) who the superintendent designates to be the attendance officer 
(hereafter, “attendance officer”).  The attendance officer shall immediately cause 
an investigation into any such report to be made.  The attendance officer shall also 
investigate any case when of his or her personal knowledge, or by report or 
complaint from any resident of the district, the attendance officer believes that any 
child is unlawfully absent from school.  The school shall render all services in its 
power to compel such child to attend some public, private, denominational, or 
parochial school, which the person having control of the child shall designate, in 
an attempt to address the problem of excessive absenteeism.  Such services shall 
include, as appropriate, the services listed below under “Excessive Absenteeism” 
and “Reporting Excessive Absenteeism.”  !

5. Excessive Absenteeism.  Students who accumulate five (5) unexcused absences in 
a quarter shall be deemed to have “excessive absences.”  Such absences shall be 
determined on a per day basis for elementary students and on a per class basis for 
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secondary students.  When a student has excessive absences, the following 
procedures shall be implemented: !
a. One or more meetings shall be held between a school attendance officer, 

school social worker, or the school principal or a member of the school 
administrative staff designated by the school administration, if the school 
does not have a school social worker, the child’s parent or guardian and 
the child, if necessary, to report and to attempt to solve the excessive 
absenteeism problem.  If the parent/guardian refuses to participate in such 
meeting, the principal shall place documentation of such refusal in the 
child’s attendance records. !

b. Educational counseling to determine whether curriculum changes, 
including but not limited to, enrolling the child in an alternative education 
program that meets the specific educational and behavioral needs of the 
child, would help solve the problem of excessive absenteeism. !

c. Educational evaluation, which may include a psychological evaluation, to 
assist in determining the specific condition, if any, contributing to the 
problem of excessive absenteeism, supplemented by specific efforts by the 
school to help remedy any condition diagnosed. !

d. Investigation of the problem of excessive absenteeism by the school social 
worker, or if such school does not have a school social worker, the school 
principal or a member of the school administrative staff designated by the 
school administration, to identify conditions which may be contributing to 
the truancy problem.  If services for the child and his or her family are 
determined to be needed, the person performing the investigation shall 
meet with the parent/guardian and the child to discuss any referral to 
appropriate community agencies for economic services, family or 
individual counseling, or other services required to remedy the conditions 
that are contributing to the problem of excessive absenteeism. !
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Article 5 STUDENTS Policy No. 5008 

!
6. Reporting Excessive Absenteeism to the County Attorney.  If the child is 

absent more than twenty days per year or the hourly equivalent, the 
attendance officer shall file a report with the County Attorney of the 
county in which the person violating the compulsory attendance laws (i.e., 
the child, the child’s parent, or the person who has legal or active charge 
or control of the child) resides.  When reporting excessive absenteeism, 
the attendance officer shall inform the county attorney whether the 
excessive absences are due to documented illnesses that make attendance 
impossible or impractical.  This may be done by informing the County 
Attorney of either the number of absences due to such illnesses or that the 
attendance officer is of the opinion that prosecution is not warranted.     !

7.  Reporting to the Commissioner. The Superintendent or designee shall 
report on a monthly basis to the Commissioner of Education as directed by 
the Commissioner regarding the number of and reason for any long-term 
suspension, expulsion, or excessive absenteeism of a student; referral of a 
student to the office of the county attorney for excessive absenteeism; or 
contacting of law enforcement officials (other than law enforcement 
officials employed by or contracted with by the District as school resource 
officers) by the District relative to a student enrolled in the District. !!!

Legal Reference: Neb. Rev. Stat. '' 79-201 and 79-209; Neb. Rev. Stat. ' 79-527 !!
Date of Adoption: [Insert Date]
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Article 6 INSTRUCTION Policy No. 6212 
                                                                                                       Option 1—Adopt State Standards

!
Instruction !
Assessments—Academic Content Standards !
The Board of Education adopts the academic content standards of the State Board of Education 
(“State Board”). The adoption of the academic content standards includes the Language Arts 
(reading and writing) standards that were adopted by the State Board on December 11, 2008 and 
revised by the State Board on April 2, 2009, the Mathematics standards that were approved by 
the State Board on October 8, 2009, the Science standards that were adopted by the State Board 
on October 6, 2010 and the Social Studies standards that were adopted by the State Board on 
December 7, 2012.  !
Unless other action is taken, the Board of Education adopts the standards of the State Board as 
such standards are subsequently adopted or amended by the State Board.   !
The administration shall be responsible for implementing assessments on the state standards in 
accordance with the procedures established by the State Board and the Department of Education, 
including conducting assessments in the same subject areas and the same grade levels as 
established in the state standards, and the reporting of scores and sub-scores. !
This policy does not supersede the existing standards adopted by the Board of Education except 
as set forth herein. !!!!!!!!!!!!!!!!!!!
Legal Reference:         Neb. Rev. Stat. §§ 79-760 to 79-760.05  
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Article 6 INSTRUCTION Policy No. 6212 
                                                                                                       Option 1—Adopt State Standards

!!
Date of Adoption: [Insert Date]
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Article 6 INSTRUCTION  Policy No. 6284 !
Instruction !
Initiations, Hazing, Secret Clubs and Outside Organizations !
Initiations. Initiations by classes, clubs or athletic teams are prohibited except with the approval 
of the administration. Any student who engages in or encourages initiations that have not been 
approved by the administration is subject to disciplinary action, up to and including denial of any 
or all school privileges and expulsion. !
The administration may only give consent to initiation activities that are consistent with student 
conduct expectations and that do not present a risk of physical or mental injury or belittlement. !
Hazing. Hazing by classes, clubs, athletic teams or other student organizations are prohibited. 
Hazing means any activity by which a person intentionally or recklessly endangers the physical 
or mental health or safety of an individual for the purpose of initiation into, admission into, 
affiliation with, or continued membership with any school organization. Such prohibited hazing 
activities include but are not limited to whipping, beating, branding, forced and prolonged 
calisthenics, prolonged exposure to the elements, forced consumption of any food, liquor, 
beverage, drug, or harmful substance not generally intended for human consumption, prolonged 
sleep deprivation, sexual conduct, nudity, or any brutal treatment or the performance of any act 
which endangers the physical or mental health or safety of any person.  Hazing is prohibited 
even though the person who has been the subject of the hazing consents to the activity. Any 
student who engages in or encourages hazing is subject to disciplinary action, up to and 
including denial of any or all school privileges and expulsion. !
Secret Organizations.  It is unlawful for students to participate in or be members of any secret 
fraternity or secret organization that is in any degree a school organization. Any student who 
violates this restriction is subject to disciplinary action, up to and including denial of any or all 
school privileges and expulsion. !
Outside Organizations.   It is unlawful for any person, whether a student of the District or not, to 
enter upon the school grounds or any school building for the purpose of rushing or soliciting, 
while there, any student to join any fraternity, society, or association organized outside of the 
schools. Any person who violates this restriction is subject to criminal prosecution and removal 
and exclusion from school grounds. !

!
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Article 6 INSTRUCTION  Policy No. 6284 !
!!!
Legal Reference:  Neb. Rev. Stat. §§ 79-2,101 to 79-2,103  
   Student Discipline Act, Neb. Rev. Stat. §§ 79-254 to 

79-296  
   Reference Neb. Rev. Stat. §§ 28-311.06 to 28-311.07 (post-

secondary) !!
Date of Adoption: [Insert Date]
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CONSTRUCTION MANAGEMENT AT RISK CONTRACTS

This policy is adopted pursuant to the Political Subdivisions Construction 
Alternatives Act (NEB. REV. STAT. '' 13-2901 to 13-2914).

The board shall adopt a resolution by a two-thirds affirmative vote selecting 
the construction management at risk contract delivery system prior to proceeding 
with any of the steps involved with solicitation or execution of any construction 
contract. 

Definitions 

For purposes of this policy:

1.  Construction management at risk contract means a contract by 
which a construction manager (a) assumes the legal responsibility to 
deliver a construction project within a contracted price to the school 
district, (b) acts as a construction consultant to the school district 
during the design development phase of the project when the school 
district's architect or engineer designs the project, and (c) is the 
builder during the construction phase of the project;

2. Construction manager means the legal entity which proposes to 
enter into a construction management at risk contract pursuant to 
the Act;

3. Proposal means an offer in response to a request for proposals by a 
construction manager to enter into a construction management at 
risk contract for a project pursuant to the act;

4. Request for proposals means the documentation by which a school 
district solicits proposals; and

5. School district means Springfield Platteview Community Schools.
 
Procedures

1.  Procedures for the preparation and content of requests for proposals 
shall include the following:

A. At least thirty days prior to the deadline for receiving and 
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opening proposals, notice of the request for proposals shall be 
published in a newspaper of general circulation within the 
school district and filed with the State Department of 
Education. The request for proposals shall contain, at a 
minimum, the following elements:

1. The identity of the school district for which the project 
will be built and the school district that will execute the 
contract;

2. Policies adopted by the school district pursuant to the 
Act;

3. The proposed terms and conditions of the contract, 
including any terms and conditions which are subject to 
further negotiation.  The proposed general terms and 
conditions shall be consistent with nationally recognized 
model general terms and conditions which are standard 
in the design and construction industry in Nebraska.  
The proposed terms and conditions may set forth an 
initial determination of the manner by which the 
construction manager selects any subcontractor and 
may require that any work subcontracted be awarded by 
competitive bidding;

4. Any bonds and insurance required by law or as may be 
additionally required by the school district;

5. General information about the project which will assist 
the school district in its selection of the construction 
manager, including a project statement which contains 
information about the scope and nature of the project, 
the project site, the schedule, and the estimated budget;

6. The criteria for evaluation of proposals and the relative 
weight of each criterion; and

7. A description of any other information which the school 
district chooses to require.

2. Procedures for the preparation and submission of proposals by the 
construction manager shall be determined on a project-by-project 
basis and included within the requests for proposals.
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3. Procedures for evaluating requests for proposals submitted to the 
school district by a construction manager shall include the following:

A. The school d istr ict shal l refer the proposals for 
recommendation to a selection committee.  The selection 
committee shall be a group of at least five persons designated 
by the school district.  Members of the selection committee 
shall include (1) members of the school board, (2) members of 
the school administration or staff, (3) the school's architect or 
engineer (4) any person having special expertise relevant to 
selection of a construction manager under the Act, and (5) a 
resident of the school district other than an individual included 
in subdivisions (1) through (4) of this subsection.  A member of 
the selection committee designated under subdivision (4) or 
(5) of this subsection shall not be employed by or have a 
financial or other interest in a construction manager who has a 
proposal being evaluated and shall not be employed by the 
school district or the school=s architect or engineer.

B. The selection committee and the school district shall evaluate 
proposals taking into consideration the criteria enumerated in 
subdivisions (1) through (7) of this subsection with the 
maximum percentage of total points for evaluation which may 
be assigned to each criterion set forth following the criterion.  
The following criteria shall be evaluated, when applicable:

(1)  The financial resources of the construction manager to 
complete the project (up to ten percent);

(2) The ability of the proposed personnel of the construction 
manager to perform (up to thirty percent);

(3) The character, integrity, reputation, judgment, 
experience, and efficiency of the construction manager 
(up to thirty percent);

(4) The quality of performance on previous projects (up to 
thirty percent);

(5)  The ability of the construction manager to perform within 
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the time specified (up to thirty percent);

(6)  The previous and existing compliance of the 
construction manager with laws relating to the contract 
(up to ten percent); and

(7)  Such other information as may be secured having a 
bearing on the selection (up to twenty percent).

The records of the selection committee in evaluating 
proposals and making recommendations shall be considered 
public records for purposes of NEB. REV. STAT. ' 84712.01.

C. The school district shall then evaluate and rank each proposal 
on the basis of best meeting the criteria in the request for 
proposals and taking into consideration the recommendation 
of the selection committee.

4. Procedures for negotiations between the school district and the 
construction managers submitting proposals prior to the acceptance 
of a proposal if any such negotiations are contemplated shall include 
the following:

A. The school district shall attempt to negotiate a construction 
management at risk contract with the highest ranked 
construction manager and may enter into a construction 
management at risk contract after negotiations. 

B. The negotiations shall include a final determination of the 
manner by which the construction manager selects a 
subcontractor. 

C. If the school district is unable to negotiate a satisfactory 
contract with the highest ranked construction manager, the 
school district may terminate negotiations with that 
construction manager.  The school district may then undertake 
negotiations with the second highest ranked construction 
manager and may enter into a construction management at 
risk contract after negotiations. 

D. If the school district is unable to negotiate a satisfactory 
contract with the second highest ranked construction 
manager, the school district may undertake negotiations with 
the third highest ranked construction manager, if any, and may 

Policy 7300- Construction Management At-Risk Contracts



enter into a construction management at risk contract after 
negotiations.

E. If the school district is unable to negotiate a satisfactory 
contract with any of the ranked construction managers, the 
school district may either revise the request for proposals and 
solicit new proposals or cancel the construction management 
at risk process under the act.

F. If the school district is able to negotiate a satisfactory contract 
with a construction manager, the school district shall file a 
copy of all construction management at risk contract 
documents with the State Department of Education within 
thirty days after their full execution.  Within thirty days after 
completion of the project, the construction manager shall file a 
copy of all contract modifications and change orders with the 
State Department of Education.

5. Procedures for filing and acting on formal protests relating to the 
solicitation or execution of construction management at risk 
contracts shall include the following:

A. Definitions.

(1) Interested party shall mean an actual or prospective 
bidder whose direct economic interest would be affected 
by the award of a contract by the school district to 
another party or by the failure of the school district to 
award a contract to such actual or prospective bidder.

(2) Protest shall mean a written objection by an interested 
party on any phase of the bidding process, including 
specification, preparation, bid solicitation, and intent to 
award.

(3) Appeals Board shall mean an independent panel of 
three disinterested individuals appointed by the 
Superintendent, which individuals shall have a thorough 
knowledge of the purchasing process and practices and 
laws applicable thereto.

B. Right to Protest.  An interested party may protest to the 
Superintendent.  The protest shall be submitted in writing on 
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company letterhead within five working days after public notice 
of the bid.  Protests based on alleged apparent improprieties 
in a solicitation or other request for proposals must be filed 
before bid opening or the closing date for receipt of proposals.  
In all other cases, the protest must be filed within five working 
days following the bid opening or if the protest is based on the 
selection of the lowest responsible bidder, not later than five 
working days following the selection of the lowest responsible 
bidder.  To expedite handling of protests, the envelope 
containing the protest should be clearly labeled "Protest".  The 
written protest shall include as a minimum the following:

(1) The name and address of the interested party;

(2) Appropriate identification of the relevant solicitation, and 
if a bid has been opened, its number, and date of 
opening;

(3) A statement of reasons for the protest;

(4) Supporting, exhibits, evidence, or documents to 
substantiate any claims unless not available within the 
filing time, in which case the expected availability date 
shall be indicated.

The Superintendent will immediately decide upon receipt of 
the protest whether or not the award of a contract shall be 
delayed, or if the protest is timely received after the award, 
whether the performance of the contract should be 
suspended.  The school district shall not proceed further with 
the solicitation or with the award of the contract and shall 
suspend performance under the 
contract, if awarded, unless the Superintendent makes a 
written determination that the protest is clearly without merit or 
that award of the contract without delay is necessary to protect 
the substantial interests of the school district.

C. Authority to Resolve Protests.  Prior to the commencement of 
an appeal to the Appeals Board concerning any protest, the 
Superintendent shall attempt to resolve any protest filed by an 
interested party concerning any solicitation.  If the protest is 
not resolved by mutual agreement, the Superintendent shall 
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issue a decision in writing within five working days.  The 
decision shall (1) state the reasons for the action taken, and 
(2) inform the interested party of their right to the 
administrative review as provided by the Appeals Board.  A 
copy of the decision shall be mailed or otherwise furnished 
immediately to the interested party and any other party 
intervening protester and all other bidders.  If not satisfied with 
the decision of the Superintendent, any interested party 
protester may appeal to the Appeals Board, but the decision 
shall be final unless the interested party protester files a timely 
appeal with the Appeals
Board.

D. Appeals Board Procedures. Any interested party protester, 
within five working days of receipt of a decision of the 
Superintendent, may file with the Superintendent a written 
notice of appeal for a hearing before the Appeals Board.  The 
Notice of Appeal must clearly state the action protested and 
the basis of appeal.  Upon receipt of an appeal from an 
interested party protester, the Superintendent shall convene 
the Appeals Board within ten working days or as soon 
thereafter as reasonably possible to conduct an administrative 
review of the appeal.  The Appeals Board shall decide whether 
the solicitation being appealed was in accordance with all 
applicable laws and regulations and the terms and conditions 
of all applicable specifications, and whether waiver of 
specifications, conditions or defects in a bid, if any, were 
justified and in the best interest of the school district.  Within 
ten working days of hearing such appeal, the Appeals Board 
shall submit its findings and recommendations to the school 
district board of education.  Should it become impossible to 
obtain a quorum of three members, the appeal shall proceed 
directly to the school district board of education without 
Appeals Board action.  No determination by the Appeals 
Board concerning an issue of law or fact shall be final or 
binding on the school district.

E. Finality of Decision.  The school district board of education 
shall consider the recommendations of the Superintendent 
and the Appeals Board and shall make the final decision on 
the protest. The school district board of education=s decision 
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shall be final.

6. A construction management at risk contract may be conditioned 
upon later refinements in scope and price and may permit the school 
district in agreement with the construction manager to make 
changes in the project without invalidating the contract. Later 
refinements shall not exceed the scope of the project statement 
contained in the request for proposals.

 
Prohibitions

The school district shall not use a construction management at risk 
contract for any construction project excluded by NEB. REV. STAT. ' 13-2914 or 
any other applicable law.
063-2

adopted by Board of Education: _____________________
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14801 South 108th St.

Springfield, NE 68059


Phone:  402-592-1300

Fax:  402-597-8551 !! !

Future Planning

March 10, 2014
!!

1. 3/18/14- Judge and Jury Workshop NASB- Omaha
!
2. 3/19/14- Paul Tough Event: 11:30-1:00 PM @ Centurylink
!
3. 3/20/14- Foundation Meeting 7:30 AM
!
4. 3/24/14- Board Work Session
!
5. 4/14/14- Regular Board Mtg. 7 PM- Site Committee 6 PM; Finance 6:30 PM
!
6. 4/28/14- Board Work Session 7 PM
!
7. 5/12/14- Regular Board Mtg. 7 PM- Policy Committee 6 PM- Finance 6:30 PM
!
8. 5/15/14- Senior Breakfast 8:30 AM; Natl. Honor Society dinner 5:30 PM; 

Honors Night 7 PM
!
9. 5/18/14- Graduation 1 PM
!
10. 5/20/14- Foundation Board Meeting 7:30 AM
!
11. 5/22/14- Recognition Banquet 6 PM @ Millard Social Hall
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