
Board of Education Regular Meeting
Monday, December 9, 2019 7:00 PM
High School Library
P.O. Box 8400
Ravenna, NE 68869-8400 

1. Call to Order and Roll Call - Open Meeting Law

2. Excuse Absent Board Members

3. The Pledge of Allegiance

4. Recitation of School Mission Statement: Preparing Students Today to Succeed 
Tomorrow: Family-Community-School

5. Approval of Agenda

6. Financial Report

7. Consent Agenda

7.1. Discuss, consider, and take all necessary action to minutes

7.2. Discuss, consider, and take all necessary action to bills

7.3. Notice of Public Meeting-City of Ravenna-December 2nd

8. Request to Address the Board and Correspondence

9. Blue Jay Celebration of Success-School Nutrition Program

10. ABC Bluejay Staff Member of the Month-Mrs. Dawn Reicks

11. Information and Action Items

11.1. Negotiations with REA @ 7:00 PM (Executive Session)

11.2. Discuss, consider, and take all action necessary to the superintendent's evaluation 
and contract

12. Discussion Items



12.1. Discuss, consider, and take all necessary action to election filing deadlines for 
board members

12.2. 2nd Committee on American Civics Meeting Date

12.3. Policy Review-1000 Series & 2000 Series

12.4. Strategic Planning-Guest Presenter Scott Daniel @ 9:00 via Zoom

13. Elementary Principal's Report

 

14. Secondary Principal's Report
15.

16. Superintendent's Report 
 

17. Board Report

18. Positive Comments

19. Adjournment



                                                                             Ravenna Public Schools

                                                           Capital Outlay Schedule-Updated 9/1/19

Special Building Fund Balance (9/1/19) $366,493

Total Allowable Budgeted Expenditures (2019-20): $699,872

2019-20 Tax Request for Special Building Fund: $252,525

Project 10 Year (2027-28) 9 Year (2026-27)

Elementary Roof Repair (Replace Fastners)-2017

Elementary Roof/Gym Replacement (Repaired by Chief 2017)

Roof on Bus Barn Repair (40+ yrs.)-Spray or Replace $12,500- $45,000

Roof Replacement (Above Music Room-5700 sq. ft)-2017

Roof Replacement (Above Kitchen, Bohling's Room, Pre-School, Chair Storage)-4600 sq. ft)-1995

Roof Replacement (Theater-4200 sq. ft)-2004

Roof Replacement (Office Area/Government Rooms-4200 sq. ft)-2012 $27,804

Roof Replacement (Shop, Science, Concession-6200 sq. ft)-2012 $41,044

Roof Replacement (High School Gym-9200 sq. ft)-2014 $60,904

Roof Replacement (High School Surrounding Theater-30,200 sq. ft)-2014 $199,924

Bleachers in Main Gym-2017

Metal Siding on Football Storage Shed-2018

Special Systems (Fire Alarm, Bell, & PA)-2018

Fire Alarm, Bell & Intercom Engineer/Architect Fees-2018

Pnuematic Controls Replacement-2017

Elementary HVAC Replacement-Phase 1 (inc. engineer fees)-2017

Elementary HVAC Replacement-Phase 2 (inc. engineer fees)-2018

Elementary HVAC Replacement-Phase 3 (inc. engineer fees)

Re-lighting Project in Elementary-Ongoing Item $1200 per room (16 Fixtures

Re-lighting Project in High School-Ongoing Item at $75)

Track Runway Resurfacing

Track Maintenance Coat

Track Repair (North Side and East Turn Lane 6)

Football Field Concession Stand Remodel-2018

Football Field Light Pole Replacement WOBP



Concrete/Asphalt Replacement-Ongoing Item

Elementary Gym Water Heater (23-25 yrs. Old)

Water Heaters in Elementary for RR & Classroom (20+ yrs. Old)-2018

Hanging Heaters in Bus Barn (40+ yrs. Old)-2018

AC Units High School (60 ton condenser & coil replacement)

AC Units High School (20 ton condenser & coil replacement)

AC Unit High School (East 20 ton condenser & coil replacement)

2 High School Water Heaters (New in 2007)

Elementary Playground Equipment

Floor Tile Replacement-Ongoing Item

High School Locker Room Lockers (80-24 x 36 Lockers)

Football Scoreboard-2018-Paid for with donations

Football West Entry Gates (Drainage in West Ditch)

Dishwasher in Kitchen $27,000-30,000

Yearly Totals: $329,676

COLOR CODE

Completed Projects

Approved previous year but not yet completed

Considering for Summer

WOBP=Waiting on Budget Price

Budget Pricing



8 Year (2024-26) 7 Year (2023-24) 6 Year (2022-23) 5 Year (2021-22) 4 Year (2020-21) 3 Year (2019-20) 2 Year (2018-19) 1 Year (2017-18)

$27,300

$27,804

$2,500

$134,906

$16,300

$61,170

$74,800

$5,000

$5,000

$23,000-$51,000

$60,000

$5,000

$5,000



$5,000 $5,000 $10,000 $10,000 $5,000

$7,800

$1,500

$4,950

$99,976

$68,757

$49,700

$20,000 $26,500

$76,846

$5,000

$30,000

$24,500

$10,000

$52,804 $73,757 $186,476 $179,600 $332,672

Estimated Ending Balance: 



2016-17

$7,500

$7,437

$31,220

$109,866

$8,270

$63,800



$3,366

$5,000

$236,461

Estimated Ending Balance: 



Ravenna Public Schools

Fund Bala nce Report
November 30, 2019

Special Buildinq
Last month ending balance
Buffalo Co Taxes
Sherman Co Taxes
lnterest
Check(s)
Bank Statement Balance

Depreciation Fund
Last month end ing balance
lnterest
lns. Proceeds
Transfer
Check(s)
Bank Statement Balance

Emplovee Benefit Fund
Last month ending balance
lnterest
Check(s)
Bank Statement Balance

Qualified Cap
Last month ending balance
Buffalo Co Taxes
Sherm Co Taxes
US Treas.
lnterest
check(s)
Bank Statement Balance

$

$

$
o

C

o

514,293.86
3,014.60

849.72
339 41

(375.00)
518,122.59

190,773.67
$47.04

$0.00
$o.oo
$o.oo

190,820.71

14,739.71
3.63

14,743.34

202,967.61
699.49
196.07

122.95
(111,943.75)

92,042.37

o

o

$

s

$

$
C

$
$

$



Ravenna Public Schools

12107/2019 09i'19 AN4

PO Number

Pager 1

User lDr HGB

Amount

386.78

lnvoice Number

Checking Account lD 01

10193

01 2620 430 00'1 000

Total A-'IREFRIGERAT|ON

21316
01 2620 430 00'1 000

Total ACCESS ELEVATOR INC

2714

01 1200 562 001 602

Total ALPHAREHABILITATION

o1215

01 2610 621 001 000

01 2610 621 002 000

01216

01 2510 621 001 000

01 2610 621 002 000

Total BLACK HILLS ENERGY

6008

0'1 2620 430 001 000

01 2620 430 002 000

Total BUFFALO COUNry WEED CONTROL

Board Roport - Detail

Vendor Namo

Detail Description

Fund Number 01 General

A.l REFRIGERATION

Con/ser Repair Secon

ACCESS ELEVATOR INC

Con/ser Repair Secon

ALPHA REHABILITATION

LEVEL III SPEECH

BLACK HILLS ENERGY

Fuel Secon

Fuel Elem

BLACK HILLS ENERGY

Fuel Secon

Fuel Elem

BUFFALO COUNry WEED CONTROL

Con/ser Repair Secon

ConUser Repair Elem

BUILDERS WAREHOUSE

Con/ser Repair Secon

CITY OF RAVENNA

Water Sewer Secon

Waler Sewer Elem

CITY OF MVENNA

Water Sewer Secon

Water Sewer El6m

DAS State Accounting - Central Finance

Diversilled Drug Testing, LLC

TESTING
Diversified Drug Testing, LLC

TESTING

ECOLAB PEST ELII\,1 DIV

Con/ser Repair Secon

Conuser Repair Elem

lnvoice Date

Amount

11t15t2019

386,78

1113012019

386.00

298.22

11t01t2019

386.78

386.00

386 00

298 22

1,557.01

298.22

11118t2019

58.99

58.98

11t1812019

1,509.68

1,509.68

117.97

3,019.36

11t07t2019

3,137.33

778.51

774.50

11t18t2019

1,557.01

80.37

80.371079754

01 2620 430 001 000

Tolal BUILDERSWAREHOUSE

357.nov19

01 2610 410 001 000

01 2610 410 002 000

760.Nov19

01 2610 4r0 001 000

01 2610 410 002 000

Tota| CIry OF RAVENNA

80.37

11t26/2019
270.54

270.U
11126t2019

38.00

38.00

541.08

76.00

50.00

260.00

01 1100 382 000 000 TNTERNET SERVTCES

Total DAS Slate Accounling - Central Finance

1191999

2020.duesDD

01 2710 330 000 000

69M
01 27'10 330 000 000

Total Diversifled Drug Testing, LLC

80s6456

01 2620 430 001 000

01 2620 430 002 000

Total ECOLAB PEST ELIM DIV

617.08

229.32

229.32

10t20t2019

50.00

11t13t2019

260.00

310.00

11t14t2019 70.18

35.09

35.09

70l8

11t01t2019 229.32



PO Number

Account Number

lnvoice Date

10/31t2019

Page:2

User lD: HGB

Amount

228.00

Ravenna Public Schools

120712019 09:19 AM

lnvoice Number

33125
01 2620 430 002 000

Total Ed Broadbfoot & Sons

180300.nov19

01 1100 610 002 000

01 2212 330 001 000

01 1200 591 000 608

01 3535 810 000 000

01 1200 591 002 604

01 1291 591 002 604

01 2171 591 001 600

0'1 217'1 591 002 600

01 2172 591 002 600

01 2173 591 002 600

0'1 1200 591 00'1 000

01 '1200 591 002 000

01 1291 591 002 603

01 '129'1 591 002 603

01 2't6'1 5Sl 001601

01 2161 591 002 601

0'1 2162 591 002 601

01 2163 591 002 601

01 2151 591 001 602

01 2151 591 002 602

01 21s2 591 002 602

01 2181 591 001 605

01 2181 591 002 605

01 2141 591 001 606

01 2141 591 002 606

01 2'142 591 002 606
01 2143 591 002 606

01 2'151 591 001 607

01 2151 591 002 607

01 2152 591 002 607

0'1 2153 591 002 607
'1920-338

0'1 6210 890 000 000
Total ESU #10

3681

01 2212 330 001 000

Total ESu l'1

01 2710 626 000 000

Total FARMERS CO-OPERATIVE ASSOC

Board Report - Delail

Vendor Name

Detail Oescription

Ed Broadbfoot & Sons

Conuser Repair Elem

ESU #10

Gen Supplies Elem

Purch Prof Ser Secon

Vocational

High Abilt Leam Registration

DEAF ED

PRE Deaf Ed Services (3-5)

PT SERVICES

PT Therapy
PT SPEO 3.5

PT SPED 0.2
SPED SUPERVISION SEC,

SPED SUPERVISION ELEI\,1.

PRE SPED Supervision (3-5)

PRE SPED Supervision (3-5)

OT THERAPY SPED - SchoolAge
OT THERAPY-SPED School Age

OT SPED 3-5

OT SPED 0.2

Speech Therapy
Speech Therapy Elem

PRE SCHL SPEECH (3-5)

Vision

VISION

SCHOOL PSYCH

Diagnostic Testing (School Psych)

PSYCH SERVICES SPED 3.5
PSYC SERVICES SPED 0.2
Audiology Secon

Audiology Elem

AUDIOLOGY SPED 3-5

AUDIOLOGY SPED O-2

ESU #10

MISCELLANEOUS EXPENDITURES

ESU ,1,I

Purch Prof Ser Secon

50,939.19

11125t2019

25.00

,5,o0

11t25t2019

2,231.14

223114

11t2712019

125.07

--- 125n7

11t1812019

1.58

Amount

228.00

12101t20'19

26.55

100.00

659.77

1,000.00

474.74

474.74

535.87
133.97

133.97

1,557.02

1,557.02

326.24

326.24

1,620.69

1,620.69

405.17

405.17

5,486.46

20,711.39

1 ,2U.45
238.60

238.60

3,700.77

3,700.77

925.19
925.19

105.91

105.91

26.48

26.48

12t0st2019

228 00

I ,619.27

49,319.92

1,619.27

25.00

2,231.14837326.novl19 FARMERSCO-OPERATTVEASSOC

10022485
01 2710 430 000 000

Iotal Garrett Tires & Treads-Gl

789Gt

01 23'10 540 000 000

Gas And Oil

Garrett Tires & Treads-Gl
Purchased Repair

GRAND ISLAND INDEPENDENT

Adverlising & Print

125.07

1.58



Ravenna Public Schools

12/07/2019 09:19 AM

PO Number

Account Number

lnvoice Number

Board Report - Oetail

Vendor Name

Oetail Description

lnvoice Date

Amount

Page: 3

User lD: HGB

Amount

596.64

TotaI GRAND ISLAND NDEPENDENT

t\,1N00125969

01 25'10 735 000 000

Total HARRIS SCHOOL SOLUTIONS

515607646

01 2610 610 001 000

520486036

01 2610 610 002 000

522332170

01 2610 6'10 001 000

01 2610 610 002 000

Total Home Dopot Pro, The

'12795338.dec19

01 1100 430 001 000

01 1100 430 002 000

Total Hometown Leasing

2'11880

01 1100 610 001 025

638856

01 1100 610 001 025

Total ISLAND SUPPLY WELDING CO

2460. nov'19

01 2710 610 000 000

Total K&BPARTS

miles '1'11'11gbk

01 2410 580 001 000

Total Kjar, Bradley

7159

01 2330 317 000 000

Total KSB SCHOOL LAW, PC LLO

4202
01 2620 430 001 000

Tota| LARSEN ELECTRIC INC

fuetreimb.1019

01 2710 626 000 000

TotaI MANRING, JILL

89656
01 1100 610 001 000

Total MENARDS

0681354-tN
01 2610 610 00'1 000

01 2610 610 002 000

136.29

12t06t2019

335.93

335.92

67135

12t0412019

49.40

12t0212019

467.46

'1.58

11t01t2019

596.64

HARRIS SCHOOL SOLUTIONS

Computer Software

Home Depot Pro, The

Supplies Secon

Home Depot PIo, The

Supplies Elem

Home Depot Pro, The

Supplies Secon

Supplies Elem

Hometown Leasing

Cont Repair Secon

Cont Repair Elem

ISLAND SUPPLY WELDING CO

lnstr Materials

ISLAND SUPPLY WELDING CO

Instr Materials

K & B PARTS

Tires And Parts

Kjar, Bradley

Travel Secon

KSB SCHOOL LAW, PC LLO

LEGAL SERVICES

LARSEN ELECTRIC INC

Con/ser Repair Secon

MANRING, JILL

Gas And Oil

MENARDS

Gen Supplies Secon

i.TID-AMERICAN RESEARCH

Supplies Secon

Supplies Elem

't0t04t2019

11t04t2019

11t1412019

596.64

18.72

44.91

44.90

27.76

14.72

89.81

49.40

467.46

671.85

11t30t2019

516.86

990.6'1

990.61

605.00

25.00

'19.91

990.61

11t1112019 35.96
35.96

11t30t2019

35.96

605.00

605.00

12t01t2019

429.37

-_________429fr
10129t2019

25.00

,5'o0

11t15t2019

429.37

19.91

19.91

265.42

265.42

11t20t2019 530.84



Ravenna Public Schools

12107/2019 09:19 AM

PO Number

Account Number

lnvoice Number lnvoice Date

Page: 4

llser lD: HGB

Board Report - Dctail

Vendor Namo

Detail Description

MOSAIC

Sped Tuition LVL lll

t\,tosAtc
Sped Tuition LVL lll

t\,tosAtc
Sped Tuition LVL lll

NE PUBLIC POWER DISTRICT

Electricity Secon

Electricity Elem

NE PUBLIC POWER DISTRICI
Electricity Secon

Electricity Elem

NE PUBLIC POWER DISTRICT

Electricity Secon

Electricity Elem

NE PUBLIC POWER DISTRICT

Electricity Elem

Electricity Secon

NE PUBLIC POWER DISTRICT

Electricity Secon

Eleckicity Elem

NEBR ASSOC OF SCHOOL BOARDS

Dues And Fees

NEBR CENTML TELEPHONE CO

Telephone Secon

Telehone Elem
NEBR CENTRAL TELEPHONE CO

Telephone Secon

Telehone Elem

NEBR CENTRAL TELEPHONE CO

Telephone Secon

Telehone Elem

2,859.30

12,05t2019

1,649.8'1

11t11t2019
2,237.74

------- 338?55

11/27 t2019

38.67

38.67

11t27 t2019

62.64

62.64

11127 t2019

25.52

11t27/2019
1,538.53

1,538.52

11t27t2019

35.38

35.39

Amount

Total MID-AMERICANRESEARCH

AXT'1119-11

01 1200 562 001 000

Total MOSAIC

2846.nov'19

01 1200 562 001 000

2846.oct19
01 1200 562 001 000

Total MOSAIC

211010052754

01 2610 622 001 000

01 26'10 622 002 000

52744.nov19

01 2610 622 001 000

01 2610 622 002 000

52749.nov'19

01 2610 622 001 000

01 26'10 622 002 000

52759.nov19

01 2610 622 002 000

0'1 2610 622 001 000

52765.nov'19

01 2610 622 001 000

01 2610 622 002 000

Total NE PUBLIC POWER DISTRICT

INV-05040-
H2Z8N9

01 2310 810 000 000

530.84

12J02t2019

2,859.30

2,859.30

1,649.8'1

2,237.74

77.34

125.28

51.0s

3,077.05

70.77

't1t21t2019

3,401.49

70.00
Toial NEBR ASSOC OF SCHOOL BOARDS 70.00

'166.82

166.8'1

54.00

54.00

17.19

17.20

333.63

108.00

34.39

70.00

Total NEBR CENTML TELEPHONE CO

20345459

01 2s10 382 001 000

01 2510 382 002 000

2034M60
01 2510 382 001 000

01 2510 382 002 000

20346724

01 25'10 382 001 000

01 2510 382 002 000

1882-20190930

01 2310 340 000 000
'1882-20't 91130

01 2310 340 000 000

Total ONE SOURCE

21019_
novemberl9

01 2310 810 000 000

11t1612019

11t16t2019

11t16t2019

ONE SOURCE

SERVICES

ONE SOURCE

SERVICES

PAYFLEX SYSTEMS USA INC

Dues And Fees

476.02

09/30/2019

255.00

11t30t2019

21.00

255.00

21.00

276.00

11t10t2019

100.00

100.00



Ravenna Public Schools

1210712019 09:19 AM

PO Number lnvoice Number

10888

01 2190 340 001 000

Total Sport Safe Testing Service, lnc.

271279

01 2620 430 001 000

Total State Glass, lnc.

33751

01 2130 610 000 000

Tota| SVANDA PHARMACY INC

11327

Board Repori - Detail

Vendor Name

Detail Description

PRAIRIE HILLS WIRELESS, LLC

INTERNET SERVICES

RAVENNA NEWS

Advertising & Print

RAVENNA SANITATION

CLEANING SERVICES/TRASH

CLEANING SERVICES/TRASH

REICKS, DOMINIC

Travel Secon

Russell, Doris

Travel Secon

SAM'S CLUB MC/SYNCB

Dues And Fees

SCHROEDER, KENNETH

Other Misc Exp

Sport Safe Testing Service, lnc.

Testing

State Glass, lnc.

Con/se. Repair Secon

SVANDA PHARMACY INC

Health Supplies

TINA TREFFER SIGNS & DESIGNS

ConVser Repair Elem

60.00

10t31t2019

365.68

365'68

12t06t2019

236.40

236.40'---"-- 47i'80

't1t06t2019

75.40

Page: 5

Ljser lD: HGB

Amountlnvoice Date

Amount

------ 10030

't2t01t2019

Account Number

Total PAYFLEX SYSTEMS USA INC

24994

01 1100 382 000 000

Total PRAIRIE HILLS WIRELESS, LLC

ads.oct19

01 2310 540 000 000

Total MVENNA NEWS

trash.novl9
01 2620 420 001 000

01 2620 420 002 000

Total MVENNASANITATION

ADmiles.DRl'119

01 2212 580 001 000

Total REICKS, DON4INIC

miles.l 11619DR

01 1'100 580 001 000

Total Russell, Doris

2716.1920fee
01 2310 810 000 000

Total SAM'S CLUB MC/SYNCB

KS.cell'1219

01 2320 890 000 000

Total SCHROEDER,KENNETH

11t20t2019

75.40

46.40

60.00

365.68

472.80

75.40

107.49

45.80

305.00

369.50

387.00

170.00

46.40

11t27t2019

46.40

107.49

107.49

12J06t2019

45.80

4530

11t26t2019

305.00

30500

10/30/2019

369.50

36950

11t30t2019

01 2620 430 002 000

TotaI TINA TREFFER SIGNS & DESIGNS

1920CS-JT

01 1100 810 001 000

Total Tr€Ifer. Jaden

usbank.
GFnov2019

25.65

11t08t2019

387.00

3S7^00

11119/2019
'170.00

-- 1roo0

11125t2019

Treffer, Jaden

FEES

U.S. Bank 6,'128.06



Ravenna Public Schools

12107120'19 09i19 AM

PO Number

Account Number

01 2510 531 000 000

01 2710 626 000 000

01 1100 735 001 000

01 3535 610 000 000

01 3535 610 000 000

01 3535 810 000 000

01 1100 580 001 000

01 2212 580 00'1 000

01 1100 610 001 000

01 3535 6'10 000 000

01 353s 810 000 000

01 '1100 610 001 000

01 1100 580 002 000

01 2580 650 00'l 000

01 2580 650 002 000

01 2220 640 002 000

0'1 2620 610 001 000

01 2620 610 002 000

01 1100 580 001 000

0'1 2410 610 002 000

01 1200 610 001 000

01 1200 610 002 000

0'1 1100 610 001 000

01 2120 610 002 000

01 2320 580 000 000

Total u.S. Bank

0458551-tN

01 2710 610 000 000

Total Unity School Bus Parts

8400.1920

01 2510 443 000 000

Total US POSTAL SERVICE

496008020'1911

01 2510 382 001 000

01 2510 382 002 000

Total Verizon Business

9U2971749
01 2510 382 002 000

01 2510 382 00'1 000

Total VERIZON WIRELESS

10197352-00

01 2620 430 001 000

01 2620 430 002 000

10197352-01

01 2620 430 001 000

Tota| VOSS LIGHTING

RPS.Nov't g

01 1'100 610 001 000

Board Report - Detail

Vendor Name

Detail Description

POSTAGE

Gas And Oil

Comp Software Secon

High Abilt Learn Supplies
High Abilt Learn Supplies

High Abilt Leam Registration

Travel S€con

Travel Secon

Gen Supplies Secon

High Abilt Learn Supplies

High Abilt Leam Registration

Gen Supplies Secon

Travel Elem

Computer Supplies

Computer Supplies

Library Books Elem

GENERAL SUPPLIES

GENERAL SUPPLIES
Travel Secon

Supplies Elem

Gen Supplies

Gen Supplies Elem

Gen Supplies Secon

Supplies Elem

Travel

Unity School Bus Parts

Tires And Parts

US POSTAL SERVICE

Rental And Leases

Verizon Business

Telephone Secon

Telehone Elem

VERIZON WIRELESS
Telehone Elem

Telephone Secon

VOSS LIGHTING

Con/ser Repair Secon

Conuser Repair Elem

VOSS LIGHTING

Con/ser Repair Secon

WILKE'S TRUE VALUE

Gen Supplies Secon

173.48

11t11t2019

237.50
237.sO

11t20t2019
240.00

-- 715-OO

11t30t2019

lnvoice Number lnvoice Date

Amount

62.01

249.00

325.00

287.28
534.33

1,300.00

145.35

268.00

45.00

412.47

200.00

35.25

245.00

321.97

321.96

99.97

106.60
'106.60

609.58

52.67

108.16

104.17

46.47

41.22

96.00

Page: 6

UseT ID: HGB

Amount

28 96

1,310.00

129.40

173.48

11t1512019

6,128.06

28.96

12t02t2019

28.96

1,310.00

1202t2019

1,310.00

u.70
u.70

11125t2A19

129.40

86.74

86.74

475.00

240.00

13.97

62.20



Ravenna Public Schools

12107/2019 09:19 AM

PO Number lnvoice Number

Account Number

01 2620 610 001 000

01 2620 610 002 000

Total WILKE'S TRUE VALUE

Fund Number 0'1

Checking Account lD 01

Board Report - Oetail

Detail Description

GENERAL SUPPLIES

GENERAL SUPPLIES

lnvoice Date

Page: 7

User lD: HGB

Amount

Amount

20.72

27.51

47.228.78

a7,228.78



Ravenna Public Schools

1210712019 10:03 AM
Account Number

General

01 1 100 '1 1 1 001 000

01 1100 'r'l l 002 000

0't 1 '100 112 001 000

011100123001000

01 1't00 123 002 000

01 1't00 140002000
01 'l100 151 001 000

01 1100 151 002000

01 1 '100 21 't 00't 000

01 1100 211 002 000

01 1100213002000
0'1 1 100 221 001 000

01 1't00221 002000
01 1100222001 000

01 1100223001 000

01 1 't 00 223 002 000

01 1 I 00 231 001 000

01 't'100231 002000

01 1'10023200't 000

01 1100233002000
01 1 1 00 281 001 000

0't 1 100 281 002 000

0l 1 100 334 000 000

01 1100382000000

0'l 1 100 430 001 000

01 1'100430002000

01 1100 443 001 000

01 1'100443002000
01 1'100580001 000

01 1100 580 002 000

01 1 1 00 610 001 000

01 11006'10002000

01 1100640001 000

01 1't00 640 002 000

01 1 1 00 734 001 000

01 1 1 00 734 002 000

01 1 1 00 735 001 000

0'l 1 1 00 735 002 000

01 'l 100 810 001 000

01 1'100 810 002 000

11OO SALARIES

0'1 1160 't11 002 000

01 1 160 21't 002 000
01 1 1 60 22'1 002 000

0t 1160231 002000
01 1 160 281 002 000

1160 POVERTY

011190111002000
01 1190112002000

01 1 'l 90 122 002 000

01 l190 123 002 000

Expenditure Report by Op. UniUFunction

Revised Budget During Month Expenditures to Date

Page: 1

User lD: HGB
Ac@unt Description

SALARIES TEACHERS
SECONDARY

SALARIES TEACHERS ELEM.

ASSISTANT COACHES SAI.ARY

Sub Salaries Secon

Sub Salaries El€m

Aides Salaries

ADDITIONAL COMP TEACHERS
SECONDARY

ADDITIONAL COMP TEACHERS
ELEM.

Health lns Semn

Health lns Elem

GROUP INS..SUBS

Fi€ Secon

Fie Elem

FICA.COACHES/AIDES

FICA.SUB SUBS

FICA.SUB SUBS

Annuity lnlieu Bc/bs

Annuity lnlieu Bc/bs

RETIREMENT.COACHES/AIOES

RETIREMENT.SUBS

TEACHERS/PRINCIPALS HSA

TEACHERS/PRINCIPALS HSA

Mileage for Psycho Seruies

INTERNET SERVICES

Cont Repair Socon

Cont Repair Elem

LEASEO EQUIP

LEASED EQUIP

Travel Secon

Travel Elem

Gen Supplies Secon

Gen Supplies Elem

Textbooks Seon
Textbooks Elem

Comp Equip Se@n

Comp Equip Elem

Comp Software Seon
Comp Software Elem

FEES

FEES

SALARIES TEACHERS POVERTY

Poverty Program Health lns

Poverty Program FICA

Poverty Program Retire

TEACHERS/PRINCIPALS HSA

SALARIES TEACHERS PRE K

PreK Para

Sub Paras Salary

PreK Subs

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

80,1 87.75

56,938.05

900.62

3,210.00

1,530.00

0.00
'l,450.65

1,808.29

19,934.00

12,821.19

98.62

6,114.21

4,214.O2

68.90

245.57

104.16

7,920.78

5,624.24

0.00

29.63

763.54

986.54

0.00

289.32

335.93

335.92

0.00

0.00

801.33

245.00
'160.60

26.55

0.00

0.00

0.00

0.00

325.00

0.00

1 70.00

0.00

318,253.64

229,682.20

8,677.76

13,2',13.40

5,054.66

0.00

s,802.60

7,233.16

80,577.31

52,309.39

285.1 8

24,299.38

17,124.58

660.79

978.70

337.05

31,347.53

22,s26.@

460.98

87.38

2,290.62

2,959.62

1 58.05

3,252.77

671.86

67,1.84

67'1.86

671.84

801.33

478.35

5,959.65

1,421.46

530.50

105.88

190.80

47.70

1,670.00

1,520.00

3,371.50

227.00

% of Budgel

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

oJo

0.00

0.00

0.00

0.00

0.00

Balance al EOM

(31 8,253.64)

(229,682.2O].

(8,677.76)

113,213.4O1

(5,054.66)

0.00

(s,802.60)

(7,233.16)

(80,577.31 )

(52,309.39)

(285.18)

(24.299.38)

(17,124.58)

(660.7e)

(978.70)

(337.0s)

(31,347.53)

(22,s26.60)

(460.98)

(87.38)

(2,290.62)

(2,959.62)

(1 58.0s)

(3.252.77r.

(671.86)

(671.84)

(671.86)

(671.84)

(801.33)

(478.35)

(5,959.6s)

(1,821.46)

(5s0.s0)

(1 05.88)

(190.80)

(47.7O)

(1.670.00)

(1,520.00)

(3,371.50)

(227.0O1

Encumbrances

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Unencumbered
Balance

(31 8,253.64)

(229,682.20)

(8,677.76)

(13,213.40)

(5,0s4.66)

0.00

(5,802.60)

(7,233.16)

(80,577.31 )

(52,309.3e)

(28s.1 8)

(24,299.38)

117,124.58].
(660.79)

(e78.70)

(337.05)

(31,347.53)

(22,526.60)

(460.e8)

(87.38)

12,290.62).

(2,s59.62)

(1 58.0s)

(3,252.77).

(671.86)

(671.84)

(671.86)

(671.84)

(801.33)

(478.35)

(5,959.65)

(1,821 .46)

(530.50)

(105.88)

(190.80)

(47.7o)

(1,670.00)

(1,520.00)

(3,371.50)

(227.OO)

0.00

0.00

0.00

0.00

0.00

0.00

207,6/0.41

'11,523.42

2,353.76

812.65

1,1 38.30

89.01

846,984.92

46,095.28

9,415.M

3,250.60

4,553.20

356.04

(846,984.92)

(46,095.28)

(9,415.04)

(3,250.60)

(4,5s3.20)

(3s6.04)

0.00

0.00

0.00

0.00

0.00

0.00

(846,984.92)

(46,095.28)

(9,41s.04)

(3,250.60)

(4,5s3.20)

(356.04)

0.00

0.00

0.00

0.00

0.00

15,9',t7.54

0.00

1,256.59

2M.61

0.00

63,670.16

1 ,031.05

5,143.69

552.U
300.00

0.00

0.00

0.00

0.00

0.00

(63,670.16)

(1,031.05)

(5,143.69)

(5s2.64)

(300.00)

0.00

0.00

0.00

0.00

0.00

(63,670.1 6)

(1,031 .05)

(5,143.69)

(552.64)

(300.00)



Ravenna Public Schools

1210712019 10:03 AM
Amunt Number

01 1190211002000

01 1190212002000
01 1190213002000
01 1190 221 002 000

01 1190222002000
01 1 190 223 002 000

01 1 1 90 231 002 000

01 1 1 90 232 002 000

01 1 190 233 002 000

01 1 1 90 610 002 000
,1190 PREK

01 1200 111 001 000

01 '1200 111 002 000

01 1200 1 12 001 000

01 1200 1'12 002 000

01 1200 1 16 001 000

01 1200 1 16 002 000

01 1200 121 001 000

01 1200 122 001 000

01 1200 122 002 000

01 1200 123 001 000

01 1200 123 002 000

0'1 1200 132 001 000

01 '1200 132 002 000

01 1200 136 001 000

0l 1200 136 002 000

0'l 1200 151 001 000

01 '1200 151 002 000

01 1200211 001 000

01 1200 21 1 002 000

01 1200 212 001 000

0'l 1200 212 002 000

01 1200 216 001 000

01 1200 216 002 000

01 1200 221 001 000

01 1200 221 002 000

01 1200 222 001 000

01 1200 222 002 000

01 '1200 223 001 000

01 1200 223 002 000

01 1200 226 00'l 000

01 1200 226 002 000

01 1200 231 001 000

01 1200 231 002 000

01 1200 232 001 000

01 '1200 232 002 000

01 't200 233 001 000

01 1200 236 00.1 000

01 1200 236 002 000

01 1200 281 001 000

01 1200 282 00'1 000

01 1200 320 001 000

01 1200 320 002 000

Account Description

PreK Health

GROUP INSURANCE-AIDES

GROUP INS.-SUBS

PreK Fi€
FICA.AIDES

FICA-SUB SUBS

Pr€K Retire

RETIREMENT AIDES

RETIREMENT.SUBS

PreK Supplies

SPEO leachers

SALARIES TEACHERS SPED
ELEM.

SPED Paras

Aide Elem

Nurse Sp Ed Servi@s

Nurse Sp Ed Seruices

SPED sub teachers

Sub Paras Salary

Sub Paras Salary

Sub Se@n

Sub Elem

OT. AIDES/PARAS

OT - AIDES/PARAS

OT.NURSE

OT-NURSE

ADOITIONAL COMP SPED
SECONOARY

ADDITIONAL COMP SPED ELEM

Health lns

Health lns Elem

GROUP INSURANCE-AIDES

GROUP INSURANCE-AIDES

H€alth lns. NURSE

Hoalth lns-NURSE

Fie Secon

Fica Elem

FICA.AIDES

FICA.AIDES

FICA.SUB SUBS

FICA-SUB SUBS

Fica.NURSE

Fic-NURSE

Annuity ln Lieu Of Bc

Annuity lnlieu Of Bc

RETIREMENT AIDES

RETIREMENT AIOES

RETIREMENT.SUBS

Retire-NURSE

Retire-NLJRSE

TEACHERS/PRINCIPALS HSA

INSTRUCTIONAL AIDES HSA

Purch Prof Ser Secon

Purch Prof Serv Elem

Expenditure Report by Op. UniUFunction

During Month Expenditures to Date

Page'.2

User lD: HGB
Revised Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

41 3.1 0

0.00

0.00

57.81

0.00

0.00

124.13

0.00

0.00

zoSf.24

% of Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Balan@ at EOM

(831.30)

(1,',t79.24\

(98.62)

(130.77)

(1 62.63)

(1 0.07)

(25s.61 )

(354.34)

(29.63)

(34.19)

Encumbrances

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Unencumbered
Balance

(831.30)

(1,179.24)

(e8.62)

(130.77)

(1 62.63)

(1 0.07)

(25s.61 )

(354.34)

(2e.63)

(34.1 9)

831.30

1,179.24

98.62

130.77

162.63

10.07

255.61

354.34

29.63

34.19

0.00

0.00

0.o0

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

13,142.16

16,071.49

15,531 .38

1 0,687.91

886.83

886.83

0.00

50.17

303.06

4,O43.O7

720.00

0.00

'107.48

0.00

0.00

710.24

41.7a

2,583.30

4,901.26

2,445.25

3,1 80.93

148.83

148.83

1,044.22

1,195.76

1,095.57

760.92

309.29

55.08

67.69

67.69

1,298.16

1,587.51

1,534.17

1,066.36

393.44

87.60

87.60

259.27

75.90

0.00

0.00

10,1 13.78

55,262.40

64,885.96

57,831.76

43,052.97

3,350.18

3,350.1 I
0.00

409.95

948.29

7,437.79

1,800.00

11.74

347.96

197.15

197.15

2,U1.12

.167..t2

12,837.29

22,859.45

7,287.06

9,592.80

595.32

595.32

5,2U.62
5,576.98

3,173.86

2,245.91

568.98

137.70

270.76

270.76

6,71 1.65

7.491.54

4,436.05

3,204.86

7'16.91

350.40

350.40

777.81

220.32

925.50

842.50

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(10,1 13.78)

(55,262.40)

(64,885.96)

(57,831.76)

(43,0s2.97)

(3,350.1 8)

(3,350.1 8)

0.00

(409.9s)

(948.29)

(7,437.79)

(1,800.00)

('t't.74)

(347.96)

(1 97.1 s)

(1 s7.1 5)

12,8/.1.12)

(167.',t2)

('t2,837.291

(22,859.4s)

(7,287.06)

(9,592.80)

(5e5.32)

(595.32)

(5,234.62)

(5,576.98)

(3,173.86)

(2,285.91 )

(s68.e8)

(137.70't

(270.761

(270.76)

(6,71 1.65)

(7,491.54)

(4,436.0s)

(3,204.86)

(716.91 )

(350.40)

(350.40)

(777.81)

(22o.32)

(925.s0)

(842.s0)

(10,1 1 3.78)

(5s,262.40)

(64,885.96)

(57,831.76)

(43,O52.97)

(3,350.1 8)

(3,350.1 8)

0.00

(40s.ss)

(e48.2e)

(7 ,437.79t

(1,800.00)

(11.74].

(347.96)

(1 97.1 5)

(1 s7.1 s)

(z,Ul.12).

(167.12)-

112,837.29')
(22,859.451

(7,287.061.

(9,592.80)

(595.32)

(5e5.32)

15,234.62\
(s,576.98)

(3,173.86)

(2,28s.91)

(568.s8)

(137.7o1

(27O.76'.)

(27O.76',)

(6,71 1.65)

(7,49'.t.54)

(4,436.05)

(3,204.86)

(716.s1)

(350.40)

(350.40)

(777.8',t)

(220.32)

(s25.50)

(842.s0)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00



Ravenna Public Schools

1210712019 10:03 AM
A@ount Number

01 '1200 562 001 000

01 1200 562 002 000

01 1200 s80 001 000

01 1200 591 001 000

01 1200 591 002 000

01 1200 610 001 000

01 1200 610 002 000

'1200 SPEDICAL EO Schoot Age

01 2120 111 001 000

01 2120 111 002 000

o'l 2120 112 001 000

01 2120 211 001 000

01 2120 211 002 000

01 2'.t20 212 001 000

o1 2120 221 001 000

01 2',t20 22't 002 000

01 2120 222 001 000

01 2120 231 00,1 o00

01 2120 231 002 000
01 2120 23? 001 000

01 2120 281 001 000

01 2120 281 002 000

01 2'120 320 00't 000

01 2120 320 002 000

01 2120 610 00,1 000

01 2120 610 002 000

2120 COUNSELOR

01 2't30 1 16 000 000

01 2130 136 000 000

01 2130 216 000 000

01 2130 226 000 000

01 2130 236 000 000

01 2130 610 000 000

2130 NURSE

01 2'190 1 10 001 000

01 2190 110002000
01 2190 120 001 000

01 2190 220 001 000

01 2 t 90 220 002 000

01 2190 230 001 000

01 2190 340 001 000

2190 ACTTRANS

0't 2212 123 001 000

01 2212223 001 000
01 2212 330 001 000

01 2212330 002 000

01 2212 s80 001 000

01 2212610 001 000

01 2212 610 002 000

01 2212 810 001 000

2212 STAFF

Expenditure Report by Op. UniUFunction

Ouring Monlh Expendilures lo Date

User

Page: 3

ID: HGB
Account Description

Sped Tuition LVL lll

Sped Tuilion LVL lll
Travel Secon

SPEO SUPERVISION SEC.

SPED SUPERVISION ELEM.

Gen Supplies

Gen Supplies Elem

Counselor Sal Se@n

Counsalor Sal Elem

Aide Secon

Health lns. Semn

Health lns. Elem

GROUP INSURANCE-AIDES

Fi€ Secon

Fie Elem

FICA.AIDES

R€tirement Semn

Retirerent Elem

RETIREMENT AIDES

TEACHERS/PRINCIPALS HSA

TEACHERS/PRINCIPALS HSA

Purch Prof Ser Secon

Purch Prof Ser Elem

Supplies Semn

Suppli€s Elem

SALARIES -Professional Non-Cert.
(Nu6e)

OT-NURSE

GROUP INS,-NURSE

FICA-NURSE

RETIREMENT.NURSE

H€alth Supplies

Act Trans Sal Secon

Act Trans Sal Elem

SUBSTITUTE OR TEMPOMRY
SALARIES

FICA.NON INSTRUCTIONAL

FICA-NON INSTRUCTIONAL

RETIREMENT. NON
INSTRUCTIONAL

Testing

Staff Developrent
FICA-SUBS

Purch Prof Ser Se@n

Purch Prof S€r Elem

Travel Se@n

Supplies Secon

Supplies Elem

Dues And Fees Secon

Revised Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

6,746.85

0.00

0.00

1,557.O2

1,557.O2

1 08.1 6

1 08.1 7

,,,654,r'

% of Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Balan@ at EOM

(1 9,529.03)

(322.4o)

(91.83)

(4,671.06)

(4,671.06)

(644. I 0)

(797.43)

Encumbrances

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Unencumbered
Balance

(1 9,529.03)

1322.4o)
(e1.83)

(4,671.06)

(4,671.06)

(644.1 0)

(797.43)

19,529.03

322.40

91.83

4,671.06

4,671.06

644.1 0

797.43

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

4,679.80

1,'169.95

0.00

828.19

207.O4

0.00

347.50

86.87

0.00

462.26

'l'15.57

0.00

't47.91

36.98

0.00

0.00

0.00

41.22

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

370,133.38

't8,719.20

4,679.80

1,404.91

3,486.88

852.49

't42.05

1,426.16

347.61

70.11

1,895.81

462.27

92.00

443.73

1 10.94

90.00

90.00

62.61

41.22

(370,133.38)

(1 8,71 9.20)

(4,679.80)

(1,404.91)

(3,486.88)

(8s2.49)

(142.0s)

(1,426.1 6)

(347.61 )

(70.1 1)

(1,89s.81 )

(462.27)

(92.00)

1443.73\
(1 10.s4)

(90.00)

(90.00)

(62.61)

(41.22)

@,41?n

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

030

(370,1 33.38)

(18,71 9.20)

(4,679.80)

(1,404.91)

(3,486.88)

(852.49)

(1 42.05)

(1,426.161

(347.61 )

(70.1 1)

(1,895.81)

(462.27)

(s2.00)

(443.73)

(1 1 0.94)

(e0.00)

(e0.00)

(62.61)

(41.22).

0.00

0.00

0.00

0.00

0.00

0.00

0.00

8,123.29

2,257.39

0.00

378.84

172.27

222.98

25.65

34,417.79

8,527.70

501.84

1,515.36

689.08

891.92

61 8.1 6

0.00

0.00

0.00

0.00

0.00

0.00

0.00

18,527.7O\

(s01.84)

(1 ,51 5.36)

(689.08)

(891.92)

(61 8.1 6)

0.00

0.00

0.00

0.00

0.00

0.00

134,4',t7.79].

18,527.70)

(501.84)

(1,51 5.36)

(68e.08)

(8e1.e2)

(61 8.1 6)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

3,057.13

1,420.66

0.00

0.00

108.67

0.00

1.52

305.00

12,744.M

4,237.24

'159.94

0.00

324.13

12.23

't.52

640.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(12,744.06)

(4,237.24\

(1 s9.94)

0.00

(324.13)

(12.231

(1.52)

(640.00)

(12,744.06)

(4,237.24)

(1 5e.e4)

0.00

(324.13).

(12.23].

(1.521

(640.00)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

1,835.85

1 20.00

9.18

125.OO

0.00

343.40

0.00

0.00

0.00

5,375.06

120.00

9.18

346.00

96.00

1,550.46

70.00

70.00

462.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(5,375.06)

(120.00)

(e.18)

(346.00)

(e6.00)

(1,550.46)

(70.00)

(70.00)

(462.00)

(s,375.06)

(1 20.00)

(s.1 8)

(346.00)

(e6.00)

(1,550.46)

(70.00)

(70.00)

(462.00)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

597.58 2,723.64 0.00 (2,723.M| 0.00 (2,723.U|



Ravenna Public Schools

1210712019 10:03 AM
Ac@unt Number

01 2220 111 001 000

01 2220 111 002 000

01 2220211 001 000

01 2220 2'.t1 002 000

01 2220 221 001 000

01 2220 221 002 000

01 2220 231 001 000

01 2220 231 002 000

01 2220 320 001 000

o't 2220320002000
0'1 2220 580 001 000

01 2220 580 002 000

01 2220 610 001 000

01 2220 6't0 002 000

01 2220 640 001 000

01 2220 M0 002 000

01 2220 735 001 000

01 2220 735 002 000

2220 LIERARY/MEDIASERVICES

01 231 0 31 5 000 000

01 2310 340 000 000

01 231 0 520 000 000

01 2310 540 000 000

01 2310 810 000 000

2310 BOARD OF EDUCATION

01 2320 10s 000 000

01 2320 1 10 000 000

01 2320 130 000 000

01 2320 210 000 000

01 2320 21 1 000 000

01 2320 21 5 000 000

01 2320 220 000 000

01 2320 225 000 000

01 2320 230 000 000

01 2320 235 000 000

01 2320 280 000 000

0't 2320 580 000 000

01 2320 810 000 000

01 2320 890 000 000

Expenditure Report by Op. UniUFunction

During Month Expendilures to Dale

Page: 4

User lD: HGB
Account Description

SALARIES TEACHERS LIBRARIAN
SECOND.

SALARIES TEACHERS LIBRARIAN
ELEM.

Health lns Se@n

Health lns EIem

Fic Secon

Fie Elem

Retire Se@n

Relire Elem

Purchased Ser Secon

Purchasad Ser Elem

TRAVEL

TRAVEL

Supplies Secon

Supplies Elem

Library Books Secon

Library Books Elem

Comput6r Software

Elem Software

Audil

SERVICES

INSURANCE(Property, Liabilily)

Advertising & Print

Oues And Fe6s

SUPERINTENOENT SALARY

Cleri€l

OT.NON INSTRUCTIONAL

GROUP INSURANCE-NON
INSTRUCTIONAL

Life lns

Health lns

FICA-NON INSTRUCTIONAL

Fi€
RETIREMENT- NON
INSTRUCTIONAL

Annuity lnlieu BcJbs

NON INSTRUCTIONAL HSA

Travel

Dues And Fees

Other Misc Exp

Revised Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

8,187.44

8,187.44

15.86

15.86

592.22

592.25

808.73

808.76

140.00

85.00

387.26

u.22
1 19.56

6.36

544.68

285.86

445.00

445.00

,\?01,50

% of Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Balan@ at EOM

(8,187.44)

(8,187.44)

(1 5.86)

(15.86)

(592.22\

(592.2s)

(808.73)

(808.76)

(140.00)

(8s.00)

(387.26)

(34.22)

(1 19.56)

(6.36)

(544.68)

(285.86)

(445.00)

(445.00)

(r1,?0150)

Encumbrances

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Unencumbered
Balance

(8,187.44)

(8,187.44)

(1s.86)

(1 5.86)

(s92.221

(sez.25t

(808.73)

(808.76)

(140.00)

(85.00)

(387.26)

(34.221

(1 19.s6)

(6.36)

(544.68)

(285.86)

(44s.00)

(,r45.00)

2,046.86

2,046.86

4.00

4.00

147.98

147.99

202.18

202.19

0.00

0.00

0.00

0.00

0.00

0.00

0.00

99.97

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

4,902.03

0.00

276.00

0.00

367.26

277.49

6,800.00

716.00

5,487.10

2,367.09

1,877.49

0.00

0.00

0.00

0.00

0.00

0.00

(6,800.00)

(71 6.00)

(s,487.10)

(2,367.09)

11,877.491

0.00

0.00

0.00

0.00

0.00

0.00

(21,701 .50)

(6,800.00)

(716.00)

(5,487.10)

(2,367.09)

(1,877.49)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

920.75

1 1,1 85.36

1,544.77

0.00

466.36

0.00

1,895.02

1 t2.93

843.06

152.59

'I,101.28

u.54
96.00

0.00

45.80

17,247.68

44,741.44

5,938.46

210.87

1,415.14

'1 1.1 6

8,100.76

346.65

3,475.O2

468.1 6

4,544.38

256.55

131.02

412.00

171.60

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(17,247.68)

(44.741.44)

(5,938.46)

(21 0.87)

(1,415.18)

(11.16)

(8,1 00.76)

(346.65)

(3,47s.02].

(468.16)

(4,544.38)

(256.55)

(1 31.02)

(41 2.00)

(1 71.60)

(17,247.68\

(44,741.44).

(s,938.46)

(21 0.87)

(1,41s.18)

(1 1.1 6)

(8,1 00.76)

(346.6s)

(3,475.O2)

(468.1 6)

(4,s44.38)

(256.s5)

(1 31.02)

(412.00)

(1 71.60)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00
2320 EXECUTIVEADMINISTRATION-SUPT

0 1 2330 31 7 000 000

2330 DISTRICT LEGAL SERVICES

01 2410 110001 000

01 2410 1 't 0 002 000

0'l 241011'l 001 000

01 2410 111 002000

01 2410 120 001 000

01 2410 120 002 000

01 2410 123 001 000

LEGAL SERVICES

Cleri€l Sal Semn

Cleri€l Sal Elem

Princ Sal Semn
Prin Sal Elem

SUBSTITUTE OR TEMPOMRY
SALARIES

SUBSTITUTE OR TEMPORARY
SALARIES

Student Aide

0.00

0.00

17,527.71

605.00

70,223.25

3,117.50

0.00

0.00

(7o,223.25)

(3,1 1 7.50)

0.00

0.00

(70,223.25)

(3,1 1 7.50)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

605.00

3,499.93

2,260.69

8,775.46

7,975.25

330.78

70.30

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

3,1 1 7.50

'13,751.89

9,004.55

35,101.84

31,901.00

801.94

70.30

0.00

(3,1 1 7.50)

(1 3,7s1 .89)

(s,004.55)

(35,101.84)

(31,901 .00)

(801.e4)

(70.30)

0.00

(3,1 17.50)

(1 3,751 .89)

(9,004.5s)

(35,101.84)

(31,901 .00)

(801.94)

(70.30)

0.00



Ravenna Public Schools

1210712019 10:03 AM
Ac@unt Number

01 2410 130 001 000

01 241 0 1 30 002 000

01 2410 1s1 002 000

01 2410 210 001 000

0'l 2410 210 002 000

01 24102't'l 001 000

01 2410211 002000
01 24'1 0 220 001 000

01 2410 220 002 000

01 z4',to 221 001 000

01 2410 221 002 000

01 2410 230 001 000

01 241 0 230 002 000

01 2410 231 001 000

01 2410 231 002 000

01 2410 280 00,1 000

01 241 0 280 002 000

01 24 10 580 00.1 000

01 2410 580 002 000
01 2410 610 001 000

01 2410 6'10 002 000

01 2410 810 001 000

01 2410 810 002 000

2410 OFFICE OF THE PRINCIPAL

01 2510 110 000 000

01 2510 130 000 000

01 2510 150 000 000

01 2510 2'10 000 000

01 2510 220 000 000

01 2510 230 000 000

01 2510 293 000 000

01 2510 382 001 000

01 251 0 382 002 000

0't 251 0 443 000 000

01 2510 531 000 000

01 2510 610 000 000
01 2510 735 000 000

01 25'10 810 000 000

2510 CLERICAL

01 2580 1 12 000 000

01 2580 1 14 000 000

01 2580 214 000 000

01 2580 224 000 000
01 2580 234 000 000

01 2580 650 001 000

01 2580 650 002 000

01 2580 810 000 000
2580 Adminislrative Tech Seryires

01 2610 1 10 001 000
01 2610 1 10 002 000

Expenditure Report by Op. UniUFunction

During Month Expenditures to Date

Page:5

User lD: HGB
Account Description

OT.NON INSTRUCTIONAL

OT.NON INSTRUCTIONAL

ADDITIONAL COMP
TEACHERS/PROF. STAFF

GROUP INSURANCE.NON
INSTRUCTIONAL

GROUP INSURANCE-NON
INSTRUCTIONAL

Health lns Semn

Heallh lns Elem

FICA.NON INSTRUCTIONAL

FICA-NON INSTRUCTIONAL

Fi€ Secon

Fi€ Elem

RETIREMENT- NON
INSTRUCTIONAL

RETIREMENT- NON
INSTRUCTIONAL

Annuity lnlieu Bc/bs

Retiremnl Elem

NON INSTRUCTIONAL HSA

NON INSTRUCTIONAL HSA

Travel Se@n

Travel Elem

Supplies Secon

Supplies El6m

Dues And Fees Seon
Oues And Fees Elem

Cleri€l Salary

OT.NON INSTRUCTIONAL

ADDITIONAL COMP NON
INSTRUCTIONAL STAFF

Heallh lns

Fic
Reti16renl

Workmn's Comp

Telephone Se@n

Telehone Elem

Renlal And Leases

POSTAGE

Supplies

Computer Soflware

REGISTRATION

Tech Support Aides

Tech Support Salary
Tech Support Health lns

Tech Support Fica

RETIREMENT.TECH

Computer Supplies

Computer Supplies

REGISTRATION

Cust Sal Seon
Cusl Sal Elem

Revised Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

'104.52

206.a7
't,81 '1.46

1,1 95.92

1,554.50

10.00

10.00

285.75

178.90

630.60

740.4A

382.33

243.74

866.82

7A7.78

197.24

281.42

35.96

0.00

0.00

52.67

0.00

0.00

658.87

865.69

7,245.U

3,562.07

4,424.99

1,280.91

I,685.55

867.50

543.98

2,762.40

3,117.40

1,154.75

756.54

3,792.24

3,369.54

598.66

874.74

451.85

21.01

95.79

292.65

170.00

150.00

% of Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Balance al EOM

(658.87)

(865.69)

(7,24s.U)

(3,s62.07)

(4,824.99)

(1,280.91)

(1,685.s5)

(867.s0)

(il3.e8)
(2,762.4O1

(3,1 17.40)

(1,1 s4.75)

(756.s4)

(3,792.24)

(3,369.54)

(598.66)

(874.741-

(4s1.8s)

(21.01)

(e5.7s)

(292.65)

(170.00)

(1s0.00)

Encumbrances

0.00

0.00

0.00

0.00

Unencumbered
Balan@

(658.87)

(865.6s)

(7,245.U1

(3,s62.07)

(4.824.99)

(1 ,280.91 )

(1,68s.55)

(867.50)

(s3.98)
(2,762.401

(3,1 17.40)

(1,1 54.7s)

(7s6.54)

(3,792.24)

(3,369.54)

(se8.66)

1874.74\
(451.85)

(21.01)

(e5.7s)

(2e2.6s)

(1 70.00)

(1 50.00)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

32,489.81

8,091.18

88-12

668.50

676.34

659.88

807.92

0.00

389.45

389.45

1,3.10.00

62.01

0.00

596.64

0.00
- 11?313'

1129,774.491

(30,761.ss)

(699.28)

(2,674.OO1

(2,486.64)

(2,544.69)

(3,1 07.63)

(34,099.00)

(1 ,639.01)

(1,63s.01)

(1,310.00)

(3e6.58)

(270.09)

(596.64)

(30.00)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00
- ooo

(129.774.49)

(30,761.55)

(6ee.28)

(2,674.00)

(2,486.64)

(2,544.691

(3,1 07.63)

(34,099.00)

(1.639.01 )

(1,639.01)

(1,310.00)

(3s6.58)

(270.09)

(596.64)

(30.00)

129,774.49

30,76'1.55

699.28

2,674.00

2,486.64

2,544.69

3,1 07.63

34,099.00

1,639.01

'1,639.01

1,310.00

396.58

270.09

596.64

30.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

5,208.33

36.96

398.29

514.46

321.97

321.96

0.00

82,29.12

997.04

20,833.32

147.84

2,107.61

1,543.40

1,080.67

787.70

140.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(82,2s4.12) (82,254.12)

(e97.04)

(20,833.32)

(147.84)

(2,107.61)

(1,543.40)

(1,080.67)

(787.70'.,

(140.00)

(997.04) 0.00

(20,833.32) 0.00

(147.U1 0.00

(2,107.61) 0.00

(1,543.40) 0.00

(1,080.67) 0.00

(787.701 0.00

(140.00) 0.00

0.00

0.00

0.00

6,801.97

7 ,171.Oa

3,541.25

0.00

0.00

0.00

27,637.58

29,614.66

14,s96.30

0.00

0.00

0.00

(27,637.58].

(29,614.66)

(1 4,596.30)

127,637.58)

(29,614.66)

(14,596.30)



Ravenna Public Schools

1210712019 10:03 AM
Ac@unl Number

01 2610 123 00.1 000

01 2610 '123 002 000

01 2610 130 001 000

01 2610 1 30 002 000

01 2610 210 001 000

01 2610 210 002 000

01 2610 220 001 000

01 26'10 220 002 000

01 2610 230 001 000

01 2610 230 002 000

01 2610 410 00.1 000

01 2610 4'10 002 000

01 2610 610 001 000

0'l 2610 610 002 000

01 2610 621 001 000

01 2610 621 002 000

01 26't0 622 001 000
01 2610 622 002 000

2610 CUSTODIAL

01 2620 1 t0 000 000

01 2620 210 000 000

0'1 2620 220 000 000

01 2620 230 000 000

01 2620 420 00.1 000

01 2620 420 002 000

01 2620 430 001 000

01 2620 430 002 000

01 2620 520 001 000

01 2620 520 002 000

01 2620 610 001 000

01 2620 610 002 000

2620 MAINTENANCE

01 2710 1 10 000 000

0'l 2710 123 000 000

01 2710 2'10 000 000

01 2710 213 000 000

01 2710 220 000 000

01 271 0 223 000 000

01 2710 230 000 000

0t 27't0 233 000 000

0'l 2710 330 000 000

01 2710 340 000 000
01 2710 430 000 000

01 2710 610 000 000

01 2710 626 000 000
01 2710 641 000 000

01 2710 890 000 000
2710 VehicleOperation-Reg.

01 2712 110 001 000
01 2712 1't0 002 000
01 2712 123 001 000

01 2712 210 001 000

01 2712210 002 000

Expenditure Report by Op. UniUFunction Page: 6

User lD: HGB
Accounl Description

Sub/Summer Sal Secon

Sub/Summer Sal Elem

OT.NON INSTRUCTIONAL

OT.NON INSTRUCTIONAT

Health lns Secon

Health lns Elem

Fi€ Se@n

Fi€ Elem

Retirerent Secon

Retiremnt Elem

Water Sewer Secon

Water Sewer Elem

Supplios Semn

Supplies Elem

Fuel Se@n

Fuel Elem

Electricity Se@n

Eleclricily Elem

Mainlenanca Sal

Heallh lns

Fie
Retirerent

CLEANING SERVICES/TRASH

CLEANING SERVICES/TRASH

Con/ser Repair Secon

Conuser Repair Elem

PROPERry INS.

PROPERTY INS.

GENERAL SUPPLIES

GENERAL SUPPLIES

Transp Salaries

SUB SALARIES

Health lns

GROUP INS.-SUBS

Fi6
FICA.SUB SUBS

Retirerenl
RETIREMENT.SUBS

TESTING

Purch Ser(physi€ls)
Purchased Repair

Tir€s And Parts

Gas And Oil

lnsurance

Other Exp

NON.INSTRUCTIONAL

SPED Transp Salary

SUB SALARIES

GROUP INSURANCE-NON
INSTRUCTIONAL

SPED Transp Health

Expenditures to Oate

1,482.08

1,4A2i',|

84.30

93.1 6

9,100.'13

8,568.18

2,335.30

1,1 82.09

2,804.1 0

1,382.71

1,248.29

1,248.28

'1,535.51

'l,345.03

2,390.5'r

2,390.50

9,612.15

9,612.15

Balance at EOM

11,482.08)

11,482.111
(84.30)

(s3.16)

(9,1O0.13)

(8,568.18)

(2,335.30)

(1,182.09)

(2,804.10)

(1 ,382.71 )

(1,248.29)

(1,248.28)

(1,s35.51 )

(1,34s.03)

(2,390.51)

(2,390.50)

(9,612.15)

(9,6r 2.1 5)

Revised Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

During Month

66.46

66.47

0.00

0.00

2,615.22

2,002.20

544.10

265.15

682.60

324.O3

308.54

308.54

338.09

329.04

1,568.67

1,568.66

1,700.74

1,700.75

% of Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Encumbrances

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Unencumbered
Balane

(1,482.08)

(1,482.',t',1].

(84.30)

(93.1 6)

(9,r00.13)

(8,568.18)

(2,335.30)

(1,182.09)

(2,804.10)

11,382.71].

(1,248.29)

('t,248.28)

(1,53s.51)

(1,345.03)

(2,390.51)

(2,390.50)

(s,612.15)

(9,612.15)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

25,10'1.59

3,746.21

369.66

285.42

370.04

236.40

236.40

2,943.12

1,666.09

0.00

0.00

127.32

1U.11

102,107.54

't 5,'t 39.90

1,474.62

1,153.55

't,480.16

709.20

709.20

'10,581.91

7,il3.39
16,328.90

16,328.90

1,449.88

'1,'164.48

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(102,',107.9)

(1 5,1 39.90)

11,478.621
( 1,1 53.55)

(1,480.1 6)

(709.20)

(709.20)

(10,s81.91)

(7,643.39)

(1 6,328.90)

(1 6,328.90)

(1,449.88)

(1,164.48)

(?4J 68"0r)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

('to2,107.s4)

(1 5,1 39.90)

(1,478.62)

(1,1 53.55)

(1,480.16)

(70e.20)

(70s.20)

(10,581.91)

(7,643.39)

(1 6,328.90)

(1 6,328.90)

(1,44s.88)

(1,1 64.48)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

10,114.77

9,851.33

2,706.29

3.63

0.00

753.43

207.05

340.39

53.26

31 0.00

0.00

125.07

1,0't9.57

2,505.14

0.00

0.00

74,1 68.09

38,724.49

8,793.07

16.10

9.54

2,961.67

672.48

1,309.43

18'1.81

820.00

1,225.OO

8,801.53

11,292.U

14.499.1 3

6,998.1 0

55.25

,6360/4

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(38,724.49\

(8,7e3.07)

(16.1 0)

(e.s)
(2,961.67)

(672.48l.

(1,309.43)

(181.81)

(820.00)

(1,22s.00)

(8,801.53)

(11,292.U)

(1 4,499.1 3)

(6,9e8.1 0)

(55.25)

(5,084.70)

0.00
(260.ss)

(6.32)

0.00

(74,1 68.09)

\38,724.49\
(8,793.07)

(1 6.1 0)

(e.s)
(2,961.67)

(672.48].

(1,309.43)

(181.81)

(820.00)

(1,225.OO)

(8,801.53)

(11,292.U1

( 1 4,499.1 3)

(6,998.1 0)

(5s.25)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

1 7,875.16

1,450.58

0.00

1U.20

1.97

5,084.70

0.00

260.95

6.32

o.oo (16360.44) 0.00

0.00

0.00

0.00

0.00

(96,360.44)

(s,084.70)

0.00

(260.9s)

(6.32)

0.00

Ed

0.00 0.oo
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a1 2712 220 001 ooo

01 2712 220 002 ooo
01 2712 223 001 ooo
0 t 2712 230 001 ooo

01 2712 230 oa2 0oo
01 2712 332 oO1 ooo
01 2712 430 0oo ooo
0l 2712 519 oO1 ooo

2712 Vehicte Operaton-Sch@ Aqe SPEO

Expenditure Report by Op. LJniUFunction

Durlnq Month Exp6nd ures io Dale

FICA.NON INSTRUCTIONAI

FICA.SUBS

RETIREMENT,NON
INSTRUCTIONAL

REPAIRS AND MAINTENANCE

(388.98)

0.00
(19.96)

(502.25)

0.00

(r60.00)

(3,294.93)

(15.00)

0.00 (9,733.09)

0_00 (5.393.94)

0.00 1412.63)

0.00 (250.51)

ooo (6.05?.08)

{1,000.00)

(318.68)

174.321

(98.76)

14,4U.22)
(4,370.00)

0.00 (10,34598)

0.00 (23,392.68)

0.00 (6,469.80)

0.00 {1,741.69)
0.00 {2,310.68)

0.00

0.00

0.00

0.00

0.00

000
0.00

0.00

110.97

0.00

14,09

143.2A

0.00

0.00

0.00

0.00

1305.o'

1,623.3t

124.19

71.12

0.00

0.00

0.00

000

0.00

0.00

000
000
0.00

0.00

000
0.00

0.00

0.00

0.00

000

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

348.98

0.00

19.S6

502.25

0.00

160 00

3,2S4 93

15 00

0.00

0.00

0.00

0.00

0.00

0.00

000
000

0.00

0.00

0.00

0.00

000
0.00

(388.98)

0.00

(19.96)

(5O2 25)

0.00

(160.00)

(3,294.93)

(15.00)

01 3300120 ooo 0oo

01 3300 220 ooo ooo
01 3300 230 ooo ooo
33OO YOUTH CENTER

01 3535 111 0oO ooo

01 3535 211 000 ooo
013535221000000
01 3535 231 oOO OOO

01 3535610 ooo ooo
01 3535 810 ooo ooo

3535 HIGHABILITYLEARNERS

016200111000000

01 6200 211 0oo ooo
01 6200 221 0oo ooo
016200 231 0oo 000

01 6200 281 0oo ooo
6200 TITLE 1 PART A

01 6210 890 Ooo ooo
6210 TITLE l ACCOUNTABILITY

016310 11o0oo ooo
01 6310 111 oOO 000
01 6310 211 oOO OOO

01 6310221 oOO OOO

016310231 ooo ooo
01 6310 2a1 ooo ooo
6310 TTTLE |A

01 6404 111 oOO OOO

01 6404112000000

01 6404 211 oOO OOO

01 6404 212 ooo ooo
01 6404 221 oOO OOO

01 6404 222 oOO OOO

01 6404 231 oOO OOO

01 6404 232 oOO OOO

01 6404 2a2 0oo ooo
6404 |DEA PART Br O-4

01 6406 111 0oO OOO

01 6406 211 oOO OOO

01 &06 221 ooo ooo
01 6406 231 oOO OOO

6406 IDEA PRESCHOOL: 3-4

Youlh Cenler Wag.s

TEACHERS/PROFESSIONAL

High Abilily Retirem6nr

High Abirl Lean Suppties

Hrgh Abilt Lea.n Regisrralion

REGULAR SALARIES

HEALTH INSURANCE

RETIREMENT

TEACHERS/PRINCIPALS HSA

MISCETLANEOUS EXPENDITURES

Tille llA Cla$ Sizs Reduclion
TEACHERS SALARIES

TITLE llA Health

TEACIIERS/PRINCIPALS HSA

SPEO |DEAinstr

SPED IDEA HEALTH

GROUP INSURANCE.AIDES

SPED IOEA FICA

FICA-AIDES

SPED IOEA RETIRE

RETIREMENTAIDES

INSTRUCTIONAL AIDES HSA

BASE 3.4 SPED INSTR

BASE 3.4 SPEO HEALTH

EASE 3.4 SPED FICA
BASE 3.4 SPEO RETIR

1,058.64

402.32

40.55

104.56

--_ 
1546^0?

9,733.09

5.393.94

412.63

250 51

(9.73309)

(s,393.94)

(412.63)

(250.51)

0.00

0.00

0.00

0.00

0.00

1,418.68

250.00

79.67

18.54

24.69

1 ,234 0A

2,500.00

6,057.08

1,000.00

318.68

74.32

98.76

4 4U.22
4,370.00

(6.057.08)

(1.000.00)

{318 68)

174.32,)

(98.76)

14.4U 22)

(4,370 00)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

000
0.00

0.00

0.00

4,107.O2

5,A4A.17

1,558.50

445.35

571 67

241.42

10,345 98

23.392 6a

6,469 80

1,741 69

2,310 68

(10,345 98)

(23,3S2.68)

(6,469.80)

(1,741.69)

(2.310 68)

(845 46)

0.00

0.00

0.00

0.00

0.00

445.46 0.00 (845.46) 0.00

ooo 8 /1r 5r - rq?6o3, 
- 

ooo rl!,,60 J1) ooo (32,?60 11

'1,619.27 '1.619.27 0 00 (r,619.27) 0-00 (1.619 27)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

't,619.27

0.00

2,34613

801 57

161.67

231.74

144.95

1.619 27

0.00

9.384.52

3,206.28

646 68

926 96

579.80

0.00

0.00

000

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

000
000
000
000
0.00

0.00

0_00

000

0.00

0.00

0.00

0.00

0.00

0.00

0.00

11,619.27)

0.00

(9,384.s2)

(3,20628)

(646.68)

(926.96)

(s79.80)

(1,619.27)

0.00

(9,384 52)

13.206 28)

(646.68)

{926.96)

(579.80)

0.00 3,6a6.06 14,744_24 0.00 114,74424) O.OO /.14,744.24\

0.00

0.00

0.00

0.00

0.00

0.00

000
0.00

0.00

3.156.52

1,356.74

1,273.24

435 A2

24414

89 05

31180
134.02

75 90

12.626.08

5,426.96

5,309.82

1.307.46

974.81

192 03

1,341.21

402.06

227 70

(12,626.08)

(5,426.96)

(5,309.82)

(1,307.46)

{974.81)

1192 03)

(1,381.21)

(402.06)

\227.70)

{12,626.08)
(5,426.96)

(5,309.82)

(1.307.46)

(974.8r)

(192.03)

(1,381.21)

(402.06)

1221.7O)
0.00 7 ,073.23 27 ,&At3 O.OO (27 ,8.4A.13) O.OO 127 ,&,'.fi'
0.00

0.00

0.00

0.00_ 
ooo

264.66

106.76

20.13

26.14

0.00

0.00

0.00

0.00

(1,058.64)

1402.32)

(80.55)

(104.s6)

(1,058.64)

\402.32)
(80.55)

(104.56)

Page: 7

User,D: HGB

(1. 6.07) (1,646 07)



Ravenna Public Schools

1210712019 10:03 AM
A@ounl Number

016992111000000

01 6992 21 1 000 ooo

0'l 6992 221 000 000

01 6992 231 000 000

01 6992 281 000 000

6992 REAP

OOO OISTRICT WIDE

01 1't00640002001

11OO SALARIES

OO1 FIRSTGRADE

01 1 100 640 002 002

11OO SALARIES

OO2 SECONO GRADE

01 1 100 610 001 018

0l 1100 610 002 018
11OO SALARIES

018 MUSTC

01 1 100 610 001 022
,1100 

SALARIES

o22 SCTENCE

01 1100610001 025

1.IOO SALARIES

Acounl Description

REAP Salary

REAP Health

REAP Fi€
REAP Retirerent

TEACHERS/PRINCIPALS HSA

Classr@m Periodi€l

Classroom Periodiel

Music Materials

Music Materials

Materials

lnstr Mat6rials

Other Purchased Serui@s

lnstrumnt Repair Se@n

lnstr Materials

lnstrurunt Materials

Student Registralion

lnd Art Equip Repair

lnstruc Materials

Comp Software

Journalism Materials

SpEd LVL lll OT/PT

PT SERVICES

PT Therapy

Expenditure Report by Op. UniUFunction

During Month Expenditures to Date

Page: 8

User lD: HGB
Revised Budget

0.00

0.00

0.00

0.00

0.00

2,091.66

714.U
'144.12

206.61

129.23

8,366.64

2,987.77

576.51

826.44

387.69

% ol Budget

0.00

0.00

0.00

0.00

0.00

Balan@ at EOM

(8,366.e)

(2,987.77],

(576.51 )

1826.44)

(387.69)

(18s8)

Encumbrances Unencumbered
Balance

(8,366.64)

(2,987.771

(576.51 )

(826.44)

(387.69)

0.00

0.00

0.00

0.00

0.00

0.00 3,246.26 1 3,1 45.05 o'oo (13J45 05) OOO (13J45o5)

0.00

0.00

499,585.42

0.00

2,090,654.20

18.98

o3o (r.o9os542o) 0.00

0.00

(2,090,654.20)

(1 8.98)0.00 (18.e8)

0.o0 1&98 o.oo 0.00 (1 8.e8)

0.00

0.00

0.00

0.00

18.98

238.50

(1 8.98)

(238.50)

0.00

0.00

(18.98)

(238.s0)

0.00

0.00

0.00 (238.50) (238.s0)

0.00

0.00

0.00

- 

ooo

0.00

0.00

0.00

238.50

313.02

203.09

(238.50)

(31 3.02)

(203.09)

(238.50)

(31 3.02)

(203.09)

0.00

0.00

0.00

0.00

0.00

0.00

516.1 1 (516.1 1 ) (s16.1 1)

0.00

0.00

5'16.11

221.85

(516.1 1)

(221.85)

0.00

0.00

(516.1 1)

1221.85',t

0.00

0.00

0.00

0.00

0.00 221.85 (221.85) (221.8s)

0.00

0.00

0.00

5 1 6.86

221.85

996.89

(221.8s)

(es6.8e)

0.00

0.00

(221.851,

(ee6.8e)

0.00

0.00

0.00 516.86 996.89 0.00 (1163r) oJo (996.89)

AGRICULTURE

01 1100350001 028
01 1100430001 028

01 't 100 610 001 028

01 1100610002028

01 1100810002028
11OO SALARIES

O28 BAND

01 1 100 430 001 031

0t 'l 100 610 001 031

01 1100735001 031

11OO SALARIES

031 INDUSTRIAL ARTS

01 1100 610 001 033
11OO SALARIES

033 JOURNALISM

01 1200 562 001 600
1200 SPEDICAL ED Schoot Ase

01 2171 591 001 600
01 2171 591 002 600

2171 PHYSICAL THERAPY.SPEO SCHOOL AGE

01 2172 591 002 600 PT SPEO 3.5
2172 PHYSTCAL THERApy:SpED 3-5

01 2't73 591 002 600 PT SPED O-2

0.00

0.00

0.00

0.00

0.00

0.00

516.86

0.00

0.00

0.00

0.00

0.00

996.89

100.00

80.40

153.23

200.99

'170.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(996.89)

(1 00.00)

(80.40)

(1 53.23)

(200.es)

(1 70.00)

ooo 70462 o'oo (?04'6r) o-0o (?04.62)

ooo 70452

(996.89)

(1 00.00)

(80.40)

(153.23)

(200.se)

(170.00)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

(7O4.62)

(1 08.60)

(601.69)

(2s0.00)

0.00 108.60

0.00 60'1.69

0.00 250.00

l?04s4
(1 08.60)

(601.69)

(250.00)

0.00 0.00 960.29 (960.29) (960.29)

0.00

0.00

0.00

0.00

960.29

27.16

(s60.2e)

(27.16',)

0.00

0.00

(e60.2s)

\27.16)

0.00

0.00

0.00 0.00 21.16

315.79

1,607_61

't,607.61

127.16]- 0.00 (27.16)

o.o0 o.oo 2716 0,o0

0.00 0.00 315.79 0.00

0.00

535.87

535.87

(27.16t

(31 5.7e)

0.00

0.00

(27.',t6)

(31 5.7e)

0.00

0.00

0.00----------ooo

0.00

0.00

0.00

(31 s.79)

(1,607.61 )

(1 ,607.61)

0.00

0.00

0.00

(31 5.79)

(1 ,607.61)

(1 ,607.61 )

0.00

1,O71.74

'133.97

1 33.9?

3,2't5.22

401.9't

0.00

0.00

\3,215.221

(401 .91)

0,00

0.00

13,21s.221

(401 .91)

0.00

0.00

401.91

401.91

(401.91)

(401.e1)

0.00

0.00

(401 .91)

(401 .91)

0.00

0.001 33.97
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2173 PaYSICAL THERAPY:SPED 0-2

600 PT Seryi@s

012161591001601
012161591002601

Expenditure Report by Op. LJniUFunction

Our nq Month Expendllures to Date
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OT SPED O-2

OT THERAPY SPED - SchoolAgo

OT THERAPY-SPED Schoo Age

0.00 'l 339 6a

0.00 1,620.69

0.00 1,620.69

3,241.34

445.'17

0.00

---------------i6

000
000

(40191)

(4,862.07)

14,862.071

133 97 40191 (40191)

0.00

0.00

0.00

000

000

0.00

0.00

0.00

000

000

000

000

000

4,334 83

4,462.07

4,462.07

(4,334.83)

(4,862.07)

(4,662.O7)

2161 OCCUPATIONAL IIIEMPY,SPED SCHOOL AGE

01 2162 591 002 601 OT SPED 3.5

I,72414

1,215_51

000

000

19.724 141

(1,215.51)

(9,724.14)

(1,21s.s1)
2162 OCCUPATIONAL THERAPY SPED 3-5

01 2163 591 002 601

405.17

405.17

1,215.51

1,215.51

0.00

000

(1,215.51)

(1,215.51)

(1,215.51)

(1,215.51)

2163 OCCI]PATIONALTHERAPY-SPFDO.? 0.00 40517 1,215 51 (r 215.51) (1,215.51)

601 OT Sery @s

01 1200 562 001 602

1200 SPEOICAI EO S.h@l A96

012151 591 001 602

0l 2151 59r 002 602

LEVEL III SPEECH

0.00

0.00
--------------6rd

0.00

0.00

------------nnd

4,051 T2

294.22

12,155.16

1,067.85

(12,155.16)

(1,067.85)

(12,155.16)

(1,067.85)

000

0.00

294.22

5,486 46

20,711.39

1,067.85

17,008.03

61,859.84

(1.067.85)

(17,00e.03)

(61.859.84)

(1,067.85)

(17,008.03)

(61,859.84)

000

0.00

000

0.00

000

0.00
2151 SPEECHPATH/AUDIOLOGY-SPEDSchootAge 26,197 85 74.467 A7 0 00 (78,867.87)

0.0o (3,653.75)
_______________i6 ____ 

6E6I ?5)_

0-00

0.00

(78,867.87)

(3,653.75)01 2152 591 002 6A2 PRE SCHL SPEECH (3.5)

2152 SPEECH PAIH/AUOIOLOGY-SPEO P,ges 3-5

000 1 234 45 3,653 75

o,oo 1-2x4"45 ---------znESfE 0.00 (3,653.75)

0l 1291 591 002 603

1291 SPEDAGES 3-5

603 Spsd Super

01 1200 591 002 604

1200 SPEOICAL ED Sch@t496

01 1291 591002 604
1291 SPEO AGES }5
604 Oeal Ed

0121a1 59r 001605

01 2181 59r 002 605

PRE SPED Supetuision (!5)

OEAF EO

PRE O€af Ed Soryi@s (3-s)

VISION

0.00

0.00-------------6n6,
--------n.oo

0.00

----------Io
0.00-----..ooo

------------fu0
0.00

0.00------.--n,oo
---- 

o.oo

(1,698_96)

(949_48)

(949.48)

000 (1,898.96)

27,730.52

652.44

83,589.47

1.957.44

(83,589.47)

(1,957.44)

(83,589.47)

\1,957.44)

000

0.00

000

000
1,957.44 (1,957,14) 000 {1,957.44)

652.44 1.957.44

1,898 96

0.00

0.00

(1,957.44)

(1,898.96)

(1,957.44)

(1.898.96)

0.00

0.00

1,896.S6

949 48

0.00

0.00 0 00 1949 48)

(949 48)

2141 VISUALLYIMPAIREO:SPEOSCHOOLAGE

949.48 2,44434

238.60 1,171,80

238.60 715.80-----------'iiifr 
--------7FF;6

0.0o 12.u4A4)

0.0o (1,171.80)

0.0o {715.80)

-----0-6 

-- (1,e8ft6i

0.00 (2,E48.44)

0.00 {1,171.80)
0.00 (715.80)

-----nn6 ! ,ssi66t

01 2141 591 001 606

01 2141 591 002 606

606 D/E Psychologcl

012151591001607
01 2151 591 002 607

SCHOOT PSYCH

Diagnostic Tesling (school Psych)

000

0.00'-- 
ooo

0.00

ooo

0.00

000

0.00

0.00

0.00

477.20

3.700.77

3.700.77

1,887 60

11,102.31

11,102.31

(1,887.60)

(11,102_31)

(11,102.31)

(1,887.60)

(11,102.31)

(11,102.31)

0.00

000
0.00

2141 PSYCI.IOLOGICAL SERVICES: SPED SCHOOT AGE

01 2142 591 002 606 PSYCH SERVICES SPEO 3.5
2142 PSYCHOLOGICAL SERVICEST SPED 3-5

01 2143 591 002 606 PSYC SERV CES SPEO 0.2

2143 PSYCHOLOGICAL SERVICES: SPEO O-2

925 19

22,204 62

2.775.57

(22,2O4.62),

(2,775.51)

(22,2M.62)

\2.77s.57)

000

0.00

000

0.00

925.19

925 19

2,775.57

2.775 5T

(2.775.57)

(2.775.57]l

\2,775.57)

12,775.57)

0.00

000

000

000

2.77557 0.00 12,715.57) 0 0o 12,77s.57)

0.00 211.a2

0.00 26.4a

0_00 (317.73)

0.00 (317.73)

---l-:6' 

- (65t46)-2151 SPEECHPATH/AUOIOLOGY-SPEDSchootAg€

01 2152 591 002 607 AUO OLOGY SPED 3,5

2152 SPEECH PATH/AUDIOLOGY-SPED AgES 3,5

0r 2153 591 002 607 AUOIOLOGY SPED O 2

0.00

0.00

0.00

9,241.92

105.91

105.91

27,755.76

317.73

317.73

0 00 (27 755.761 0 00 127,755.76)

0.00 (317.73)

o.oo (317.73)

6,00- --------16676t

0.00 (79.44)

--,r"-

635.46

79.44 0.00 179.44) o.oo 179.44)
o.oo ,64s -------f6a -------_-- ooo 

- 

17s.44) o.oo (?r.44)

0.00 26.4a 79.44 0.00 (7944)
2153 SPEEC|I PATH/AUO|OLOGY,SPED Ages O-2 o oo 26.4s 7ga4 o3o lra|)

0.00

000
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01 1200 591 000 608
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264 7A

659 77 1.979.31 0 00 (r,979.31) 0.00 {1.979.31)

659 77 1 979 31 ooo (1B?rJ1) 000 (1,979.3r)

o.oo 65s 77 ------i:9_Ai1 ooo (rsir3r) --_ ooo (rr/rj1)
0.00 545,479.83 2.231,640.95 000 (2,231,640.95) O.OO (2,231,640.9s)



Ravenna Public Schools
GENERAT FUND

Ending November 30th, 2019

Beginning Balance:

Receipts:
Tax Collection (Sherman)
Tax Collection (Buffalo)
State of NE Sped
City of Ravenna-License fees
Distance Ed lncentive
High Ability Learners
ESU 11

ESU '10-Title I Accountability
Sale of Prop/Equip.
Medicaid (MAC)
State Aid
State of NE (MIPS)
Distance Learning
Other
lnterest
Total Receipts:
Dep. ln Transfer

Disbu rsements:
Board Bills (Nov)

Ending Balance:

Cash on Hand:
Outstanding checks
Bank Balance:

lnvestments:

Accounted for as Follows:
General Fund
General Fund Checking
cD #42554
CD # 70099 (9 mo)
Total Available:

$49,643.16

$100.00

$4,880.s7
$11,223.00

$5,774.29

$50.00
$1,049.43

$10,887.04

$557,001.00

$3,548,155.84
$61,142 27

$3,609,308.11

$3,548,165.84
$1 33,9'1 1 .14

$25,000.00
$3,707,076.98

$4,021,559.3s

$83,607.49

$557,001.00
$3,548,165.84

$158,91 1.14

$3,707,076.98
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Revenue Detail

Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0_00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00
0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Page: 1
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8

01 1100 1000

01 1'1001100

01 1115 1000

0 t '1 115 1100

01 11201000

01 11201100

01 1125 1000

01 1125 1100

01 1311

01 1313

01 1315

01 1323

01 1410

01 1411

011421

0'l 1423

01 1510

01 1701

01 1790

01 1800

01 1900

01 1910

0't 1911

01 1920

01 1921

01 1925

01 2110'1000

01 21101100

0'l 21301000

01 2't301100
ol 2140

o t 221A

01 3110

01 3120

01 3125

01 31301000

01 3130 1100

01 3131

01 3132

01 3134

01 3170

01 31801000
01 3180 1100

01 3400

01 3500

01 35'12

01 3535

l,lonth to Date

30,385.47

8,472.19

0.00

0.00

0.00

0.00

16,434.22

2,O57.75

000
0.00

0.00

0.00

0.00

0.00

0.00

0.00

1,049.43

0.00

0.00

0.00

0.00

50.00

110.00

0.00

0_00

0.00

2,7',\3.47

357.10

0.00

0.00

0.00

100.00

11,223_00

000
0.00

0.00

0.00

0.00
0.00

0.00

0.00

0.00

0.00

0.00

0.00

0-00

0.00

Year to Date

1 ,265,414.34

291,221.A2

'1,152.25

331.24

0.00

0.00

46,566 78

6,636.08

000
0.00

0.00

0.00

0.00

000
000
0.00

3,113.44

0.00

0.00

0.00

0.00

150.00

1,935.00

0.00

0.00

0.00

7,742.86

776.97

0.00

0.00

0.00

341 18

33,669 00

000
000
0.00

000
000
0.00

0.00

0.00

1,334.64

322_12

0.00

0.00

32,117.22

0.00

Account Description

District Taxes - Buffalo

Districl Taxes - Sherman

Carline-Buflalo

Carline - Sherman

Public Power Tax - Buffalo

Public Power Tax, Sherman

Motor Vehicle Taxes - Buffato

Molor Vehicle Taxes - Sherman

Tuition lndividual

Tuil Sp Ed lndivid.

DISTANCE LEARNING

Tuil Sp Ed Oth Dist.

Trans. lndivadual

Trans Sp Ed lndivid.

Trans Other Dist.

Trans Sp Ed Oth Dist

lnter6sl On lnvest.

Bond Fund TEnsfer

Driveas Ed

KEARNEY FOUND YC

AUTISM ACTION PARTNERSHIP

RENTAL OF SCHOOL EQUIPMENT &
FACILITIES

Local License Fees

CONTRIBUTIONS & DONATIONS
Police Courl Fines

Tobacco Granl

Euffalo Co Fineslic

Sherm Fines-license

OtherCountyReceipl Bufialo

Other Counly Receipts, Shsrman
Non-resident Tuition

ESU Receipts

Stiate Aid

Sp€c. Ed Programs

Special Ed Transpor.

Homestead Exemption - Buffalo

Sh€rm Homestead Ex

PROPERTY TAXCREDIT
PERSONAL PROPERTY TAX CREDIT
PERSONAL PROPERTYTAX CREDIT-RR &
PSF

State Vocalional

Pro-rata Molor Veh.Buffalo

Sher Pro Rat Moto V
Stale Apportionment

Other Slale Categorical Programs

DIST ED INCENTIVE

High Abilt Learners
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01 3550

01 3570

01 3990

01 4100

01 4105

0'1 431't

01 4312

01 4315

014325

01 4401

o t 4402

0't 4403

0'l 4505

01 4506

01 4509

Revenue Detail

Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0_00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Page: 2
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Accounl Description

School Tech Fund

Teacher Evaluation

Other Stale Funds
'l'ltle 1 Carry Over

UNIVERSAL SERVICE FUND (E.RATE)

Title VlCurrent

Title V

Title llA Class Size Reduction

IDEA PRESCHOOL

Spec Ed Medicaid

Title 1 Currenl

Tatle 1 NCLB

TIILE II, PART A NCLB TCHR QULTY
GRANIS
REAP GRANT

IDEA Base

IDEA Pre-school Handicapp

IDEA E.P

EDUCATION JOB MONEY

ARRA STATE AID

Medicaid in Public School(MIPS)

Medicaid Adminislrative Aclivities

Olher Fed. Non-cat

From Olher Funds

Sale Of Prop & Equip

lnsurance Adjustment

Non-program Recelpts

NE ST REVENUE

lntedocal Agrcemenl

030

0.00

Year to Dale

5,008.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

000
0.00

7,958.57

0.00

0.00

0.00

0.00

61,451.00

0.00

0.00

0.00

5,774_29

4,440_57

0.00

0.00

0.00

220_OO

0.00

66'1.30

0.00

000
000

8!60749 1,179J1t6'

Month lo Date

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00
000
0.00

0.00

0.00
0.00

0.00

0.00

0.00

0.00

0.00

5,174-29

4,880.57

0_00

01 4511

a1 4512

01 4516

01 4519

01 4525

01 4580

01 4599

01 4708

a1 4709

0't 4900

01 4969

01 5200

01 5300

01 5301

0't 5690

01 9000

01 9'100

01 9200

0'r

8

0.00

000
000

0.00

000
000

000
000

General

83,607.49 1.779,178-67
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Gash-Wa Distributing
www.cashwa.com

PO Box 309
Kearney NE 68848-0309

Page 1 of 1

TAX AMOUNT DUE

(800) 6s2-001 o

@
ShipTo#:126490

(308) 237-31 s1

@
Customer Copy

lnvoice: P12233286
Date: 'l 1-05-2019
Rep: 72 DAVTD H

Whse: K

RAVENNA SCHOOL LUNCH
41 750 CARTHAGE RD
RAVENNA, NE 68869
308-452-3249

Terms: 20TH OF THE MONTH

BillTo#: 126490

RAVENNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Due: 12-21-2019

|- ooo-lt-oEoo-l

E cnsx

HGBPIE

Itilililililililliltill
dagos 1 1-05-201 9 1 6:03:45

ALL SHORTAGEs MUST BE REPORTED IMMEDIATE

FoOD PAN CLEAR 1/6th X 4" 03-521-4

CST

12/0

Drivers initials

E cxrcx (*)-

FC WITH PICKS

Ord Qtv U/M Pack Description Item # Price Total

4

2

4

2

4

2

4
2

SKU

SKU

SKU

SKU

'l ea

lea
lea
1ea

ob auo ulo

CST

c5T
csT
csT

'130024

130118

140628
'I30t15

\)-\

4.95

3,52

6.98
4.12

n

19.80

7.M
27.92

8.24



Page 1 of 1

PO Box 309
Kearney NE 68848-0309 customer copy

lnvoice: P'12232908
Date: 1 1-05-2019
Rep: 72 DAVID H

Whse: K

AMOUNT DUE

(308) 237-31s1

@
(800) 6s2-001 0

@
ShipTo#: 126490

RAVENNA SCHOOL LUNCH
41 750 CARTHAGE RD
RAVENNA, NE 68869
308-452-3249

Terms: 20TH OF THE MONTH

BillTo#: 126490

RAVENNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Due: 12-21-2019

t- ooo_ltTsarr-l

E cnsx

E cxrcx

ALL sHORTAGES MUST BE REPORTED IMMEDIATE

PEANUT EUTTER CREAMY I I OO9 23-124-1

DRY FRZ

2/0 3/O
AMOUNT

Drivers initials
HGBPIE

IiltililililililIililullil
lisah I 1 -05-201 9 "14:29:08



0\q Page l of2

(800) 6s2-0010

@
ShipTo#:126490

K
ffi

Gash-Wa Distributing
www.cashwa.com

PO Box 309
Kearney NE 68848-0309

,l$

BillTo#: 126490

RAVENNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Due: l2-21-2019

(308) 237-31s1

@
Customer Copy

lnvoice: '12230182
Date: I 1-05-2019
Rep: 72 DAVTD H

Whse: K

RAVENNA SCHOOL LUNCH
41 750 CARTHAGE RD
RAVENNA, NE 68869
308-452-3249

Terms: 20TH OF THE MONTH

Ord Qty U/M I Pack Description Item # Price Code Total

3

2

4
4
)

3

6

1

:
z

2

1

)
1

1

1

1

1

'I

1

1

1

1

5

1

1

3

2

4
4

3

3

6

1

2

2

2

1

2

I

1

1

1

1

,l

1

I

1

,l

5

1

1

lsrul o+to
ISKUi 6#10
I sru I o*ro
lsxui o*ro
lsrul o*ro
lsxul oo,o

isxul o+ro
SKUI 4100ct
sru I z+ zo oz

SKUI 2420o2
lsru.l tzzoo,
I sr.., I so to

IsxuI trt.,
SKUI 4100ct
sru I z+soz
sKU*l 8 32 oz

sKU*l 20 125 ct

sru I zs tooct
sxu I oooo ct
sKUl 961o2
sr<ulsotoz
SKUI 961o2
sxui sotoz
srul to+toz
sru.f tz tooz
sKU | 4 9lb

ALL SHORTAGES MUST BE REPORTED IMMEDIATE

BEANS GREEN CUT4 SIEVE BL FCY SUNSOURCE

CORN CUTWK FCY SUNSOURCE

PINEAPPLE CHUNKS IN JUICE WORLD HOR

APPLESAUCE UNSWTWATER PACK FFASUBO9OE55 SUNSOURCE

PEACH SLICEDJUICE LIGHTSOURCE SUNSOURCE

PEAR SLICED L5 CHO SUNSOURCE

ORANGES MANDARIN WHL SEGMENT LS WORLD HOR

GLOVE SYNTHETIC LG WHT PF 304362513 HANDGARDS
DRINK GATORADE GLACIER FREEZE ZERO SMs 4 GATORADE
DRINK GATORADE GLACIER CHERRY ZERO SMS 4 GATORADE
GRAVY MIX CHICKEN 38937 @ > LASCO

SUGAR GRANULATED UNITED

CAN LNR 609 i 6mic 38x60 NAT 12073 89006 COMPANION
GLOVE SYNTHETIC MED WI{T PF 304362512 HANDGARDS
SOYMILK VAN CREAMY PEARL ORGANIC SMART O KIKKOMAN
SAUCE MIX CHEESE 3.1 35542 @ > LASCO

CUP PORTION PLAS 5.5o2 TRANSL PC550 COMPANION
CUP PLp,S I0ozTRANSLUCENT RKl0 FABRI-KAL

NAPK XPRESSNAP 1 3x8.5 NAT DX906E l ply TORK

CEREAL BOWL REESES PUFFS WGR 31 91 9 GENERAL M

CEREAL BOWL CINN TST CRUNCH WGR 1 1815 @ GENERAL M

CEREAL BOY/L TRIX LESS SUGAR WGR 3,I922 GENERAL M

CEREAL BOWL LUCKY CHARMS GF WGR 3 1 91 7 GENERAL M

CHIPS DORITO NACHO FRITO LAY

BASE CHICKEN PASTE NO MSG CHEF PREM 3170 MAJOR PRO

SOLID POWER XL 61 00185 > ECOLAB

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

CHM

43221

43sOO

45720
46832
464',t2

45590
20807s

102201

46903
46902
41962
47190
88412

102200
42',t20

41761

87124
88048

8034s
42661

42385
42658
42659
25578
42363
go798

26.65

27.58

29.76

29.43

46.76

41 .79

40.43

22.97

26.33

26.33

64.48

27.99

37.72

22.97

17.99

72.39

80.07

94.32

55.44

28.16

27.55

36.04

28.16

39.21

56.25

332.79

79.95

55.16

1 19.04

117.72

140.28

125.37

242.58

22.97

52.66

52.66

128.96

27.99
'i5.41

22.97

17.99

72.39

80.07

| 94.32

55.44

2B-16

27.55

36.O4

28.16

196.05

56.25

332.79I

HGBPIE

Ililllllilltflltil]ililtffi
tony$ 1

I

REGULAR ORDEii



Page 2 of 2

ffi
ffi
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Gash-Wa Distributing

www.cashwa.com

PO Box 309
Kearney NE 68848-0309

(308) 237-31 s1

@
(800) 6s2-001 o

@
ShipTo#:126490

Customer Copy

lnvoice: 12230"182
Date: 1 1-05-2019
Rep: 72 DAVID H

Whse: K

RAVENNA SCHOOL LUNCH
41 750 CARTHAGE RD
RAVENNA, NE 68869
308-452-3249

Terms: 2OTH OF THE MONTH

BillTo#: 126490

RAVENNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Due:'12-21-2019

Ord ary U/M Pack Description Item # Price Code Total

1

1

1

2

1

1

1

1

1

1

1

3

4
2

2

1

3

3

1

I

1

I

2

,l

I

1

1

,I

1

1

3

4
2

2

1

3

3

1

SKU*

5KU*

SKU

5KU

5KU

SKU

5KU

SKU

SKU

5KU

SKU

5KU

5KU

5KU

5KU

SKU

SKU

SKU

5KU

45lb
4slb
6 64oz
1cs

l4 ct

12 ct

484o2
40lb
964o2
964o2
964o2
240 1.5 oz
90 2.5 oz
120 2.5 oz

74 3.25 oz

2s lb
24 4.5 oz

40 3.BB oz
723.75 oz

SOUR CREAM PLAIN DAISY IDA5

COTTAGE CHEESE 2o/o 1769
YOGURT VANILLA L/F PARFAIT PRO 16632

CUCUMBERS SUPER SELECT 24CT

PRODUCT OF UsA / MEXICO

BROCCOLI FRESH

PRODUCT OF USA

CAULIFLOWER FRESH

PRODUCT OF USA

JUICE APPLE IOO% CUP 41381 SMS

JUICE ORANGE 100o/o CUP 41380 SMS

JUICE GRAPE 1 00o/o CUP 41 382 SMS

ROLL DOUGH DINNER WGR 
.I 

1 124

BEEF PC PATTYCHAR 2.5ozCN I55-525-0 @

CINN ROLL DOUGH WGR12122

YOGURT DAMIMALS BLEND STRAWB BANANA 735sDANNON
BANANAS#1 (STAGE21/2-31/2) PACKER

DAISY

ROBERTS

GENERAL M

PACKER

MANN PACK

MANN PACK

COUNTRY P

COUNTRY P

COUNTRY P

BAKER BOY

ADVANCE

BAKER BOY

EARLY RISERS BACON 3.25o2688 MCCAIN
PORK PC PULLED SMKD AUSTIN BLUES 13426 HORMEL

BURRITO BRKFST BCN EGG IAru EM I4690 RUIZ

BEEF PC CNTRY FRY sTK BRD WGR 6801 4 ADVANCE
DONUT LONG JOHN RTI BAV CREMEFILL25242 BAKER BOY

O\o ?uo (otrc obt{''u
roso ?40€1.71

CLR

CLR

CLR

CLR

CLR

CLR

CLR

CLR

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

66500
66281

66410
I 80255

1 80369

180217

66671

1 80002
581 05

58088
58176
57537

54632
58368
561 33

52985
56654
54660

55555

31.26

39.29

31.30

19.34

46.33

62.47

18.65

29.35

15.63

18.36

18.80

39.35

39.57

37.8'.1

52.78

47.08

24.27

27.83

43.30

31 .26

39.29

31 .30

38.68

46.33

62.47

18.65

29.35
'r5.63

18.36

18.80

1 18.05

i 58.28

75.62

10s.56

47.08

72.81

83.49

43.30

AMOUNT DUE

a #B.r? 
|

HGBPIE

IIililililltillltililtfllilt
: I :r_) . .: .' : i:,':.:.::' :

Drivers initials

CHM
't/o

DRY CLR FRZ

sl/o 9/0 22/O

E cnsx

E cHEcK

Customer Received ByAMOUNT

\" r{?Ot
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BillTo#: 126490

RAVENNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Duei"12-21-2019

Gash-Wa Distributing
www.cashwa.com

PO Box 309
Kearney NE 68848-0309 Customer Copy

lnvoice: 12240344
Date: 11-12-2019
Rep: 72 DAVTD H

Whse: K
ShipTo#:126490

RAVENNA SCHOOL LUNCH
41 750 CARTHAGE RD
RAVENNA, NE 68869
308-452-3249

Terms: 20TH OF THE MONTH

(800) 6s2-0oro (308) 237-31s1

Ord otv Ulrra I Pack Description Item # Price Code Total

1

1

,I

3
'I

I

1

1

1

1

1

I

!

1

-i

1

I
,I

1

I

1

1

2

2 SKUI 1cs

l,-,1*,*
lsKUl 12oz

lsKUl 6#10

lsrul o+to
I sxu I so +.s o,
lsxu.l + t qut

fsxul z+roo,

isKU i lo lb
I sKU i 48 s.s OZ

i sxir | :so r,r o,
I sru I oa s.ro,
I sxu I go.s o.
lsxu I ro tu
sKUl l0llb
sxu I t++ r.o oz

sru I zoo tz gm

sru I ao t.qt oz

sru I +zoct
sxu I o+ 1.12soz
SKU I fl'1 .125o2
sxul nt oz
sKU | 8 65.5o2
en I rsto

PRODUCT OF USA

CUCUMBERS SUPER SELECT 24CT
PRODUCTOF USA/ MEXICO

lRll suontncEs MUsr BE REpoRTED IMMEDIATE --T-
lr
I aerr srcr HoNEy pEppERED sMs HTGHLAND la*a
I 
serce onrcnNo GRouND or r 86 cF sAUER I crve

i puDDtNG cHocoLATETFF pHo FREE 37804 LUcKy LEA I ony
I neen suceo Ls cHo suNSouRcE I onv
I cue neelssnucE cTNNAMoN sMS FFASUl4o2MUgvrussELMAN I DRy

I snuce prcANTE MEsA GRANDE r2o7o pAcE cAMeBELLS I onv
lrurce neele 100o/o sMS FL NAT r s3ol FLoRrDA,s I onv

lOire anrrruc cHoc FLAV MtNt4OOOct 33080 AMBRO5|A lOnV
lJUrcE CRANBERRY COCKTA|L 2O4sO OCEAN SpR I Ony

I 
suNrlowen KERNEL RoASTED sMs zEE zEEs 87 zEEzEEs I onv
JUICE APPLE IND CAN 48/5.5O2 SMS CITRUS WO I ANY
FRUrr RoLL-ups cRAzy coloRs R/s sMs GENERAL M lonv
TopprNG cooKrE cRUMBS HyDRox 44242 > suNsHrNE I onv
cocoNUT FLAKE6747B cNs lony
FRUrr sNAcK MrxED BERRy sMs 479s3 Morls I onv
MAYO tND POUCH ppt218ro @ poRTtoN p I onv
RrcE KRrsprE TREAT BAR wGR sMs 1 r os2 KELLoGGS I o^"
RICE KRISP TREAT CHOCO CHIP WGR SMs KELLOGGS I ONV
cHrps porATo BAKED BBe sMs FR[o LAy I onv
cHrps BAKED pOT SR CRM & ONTON sMs FRTTO FRTTO LAy I OnV
cHrps DoRrro cooL RANcH RF wGR sMs 36096 FRrro LAy I ony
JUrcE GRApE puRE ALUM sMs wELcH 206-00 @ wELcH's I ony
LETTUcE sHREDDED r/8, pRoMARK pRoMARK lcLn

PACKER cLR 
I

27657
393s2
40439
4s590
46462
41793
46077

75366
44737
46719
4175A

30539
385r1
50220
42776
47920
42699
2806s

zozotl
zuronl
zlvrl
qatuol

,aoa.'zl

, rorr, 
I

't0.67

7.02

38.14

41 .79

25.80

40.12

21.71

23.85

24.42

62.30

27.17

29.78

32.15

27.84

59.79

10.86

41 .24

41 .24

34.56

34.56

27.15

28.81

s.08

16.71 |

10.67

7.02

38.r 4
125.37

25.80

40.12

21.71

23.85

24.42

62.30

27.17

29.78

32.15

27.84

59.79

10.86

41.24

41.24

34.56

34.56

27.15

28.81

10.16

33.42

HGBPIE

ilililIIilililillililil]til

z€

1

'I

1

J

1

l
1

1

I

i

I

1

1

1

1

1

'i .ir:



Page 2 of 2

Gash-Wa Distributing
www.cashwa.com

PO Box 309
Kearney NE 68848-0309

lnvoice: 12240344
Date: 1 1-12-2019
Rep: 72 DAVTD H

Whse: K
ShipTo#:126490

RAVENNA SCHOOL LUNCH
41 750 CARTHAGE RD
RAVENNA, NE 68869
308-452-3249

Terms:20TH OF THE MONTH

BillTo#: 126490

RAV:NNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Due:'t2-2't-20'19

Customer Copy
(800) 6s2-001 0 (308) 237-31 s1

1 lsxu
2lsru
1 lsru
2JSKU
r lsKU
1 ISKU
1 lsxu
3lsKU
2ISKU
1 ISKU
2lsru
I r5KU

40 lb
964o2
964o2
964o2
144 1.75 oz
240 1.5 oz
"107 1.5 oz
144 1 oz
74 3.25 oz
72 2.64 oz
6slb
2162.5 oz

I BANANAS #1 (sTAGE 2 1 /2 - 3 1 /2)
JUICE APPLE I 00o/o CUP 4t 381 SMS
JUICE ORANGE 1007o CUP 4l 380 SMS
JUICE GRAPE 1 OO% CUP 41382 SMS
EGG PATTY PC 3.5'RND 52020
ROLL DOUGH DINNER WGR I I I24
PORK PC SAUS PATTY WIDE CN 

.I75OO

BREAD STICK WGR BRN&SRV 206I5
EARLY RISERS BACON 3.25o2 688
WAFFLE MINI MAPLE FLAVOR WGR EGGO 923I5
SAUCE ALFREDO REDUCED FAT 5722
SISCUIT DOUGH HMSTYLE 16280

0\, 3lu3 
dlo

CLR

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

1 80002
s8105
58088
58176
58314
57537

52637

55079

56r 33

s6480
s00707

58922

29.88

15.63

18.36

18.80

39.26

39.35

30.43

3l .84

52.78

38.11

68.53

41.28

29.88

31.26

18.36

37.60

39.26

39.35

30.43

95.s2

105.56

.38.1 i
137.C6

41 ,28

DELIVERY FEE TAX AMOUNT DUE

f-lsol[oro lF/6r^lo I
E cesx

[] cHEcK (#)

AMOUNT

HGBPIE

Irililliltilililtilililtilltil

CNL

1/O

DRY CLR FRZ
22/O 3/2 17/O

Customer Received By

\\\

1

2.

1

2
,l

1

1

3

2

1

2

i

CNP

1/O
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Gash-Wa Distributing
www.cashwa.com

PO Box 309
Kearney NE 68848-0309

(800) 6s2-0010

@
(308) 237-31s1

@
Customer Copy

lnvoice: '1225054i
Date: 1 1-19-2019
Rep: 72 DAVTD H

Whse: K
ShipTo#:126490

RAVENNA SCHOOL LUNCH
4I 750 CARTHAGE RD
RAVENNA, NE 68869
308-4s2-3249

Terms: 20TH OF THE MONTH

BillTo#: 126490

RAVENNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Due: 12-21-2019

Ord otv U/M Pack Description Item # Price Code Total

i
I

1

1

1

1

2

2
'I

-t

1

1

2_

I
'I

I

1

'I

1

1

1

I

1

1

'|

'I

I

I

2

2

I

2

I

1

2

1

1

1

1

I

1

1

1

'I

5KU

5KU

SKU

SKU

SKU"

SKU

5KU

5KU

5KU

SKU

5KU

SKU

5KU

SKU

SKU

SKU

SKU

SKU

SKU

5KU

5KU

l8 ct
60.92oz
6 #10

6#'l 0
6 #10

61gal
24 10 oz

24 10 oz
15 10 oz

24 12 oz

24 16.9 oz

24 16.9 oz
2412c2
s0 lb
225lb
2s lb
175 .75 oz

611.3 oz

6000 ct
961 oz

961 oz

96 '1.06 oz

ALL SHORTAGES MUST BE REPORTED IMMEDIATE

NATURE VALLEY PNT BTR CRNH GRNOL WGR sMS GENERAL M
SIMPLY CHEX CHED SNACK WGR SMS 31932 GENERAL M
TOMATOSAUCEFANCY 5UNSOURCE

SAUCE PIZZA 5733 @ HEINZ
SAUCE PASTA SPAGHETTI 5880 @ HEINZ
VINEGAR WHITE DISTILLED 5olo ACIDITY SPEACO
JUICE APPLE 100o/o SMS FL NAT 1530'l FLORIDA'S

JUICE ORANGE 1 000,6 SMS FL NAT 15033 FLORIDA'S

JUICE STRAWB KIWITROPICANA SMS O2IZT4 TROPICANA
DRINKGATORADE G2 FRUIT PUNCH SMs 12202 GATORADE
DRINK PROPEL BERRY SMS PEPSICO OOI69 PROPEL

DRINK PROPEL STRAWBERRY KIWI SMS OO'I7I PROPEL

DRINK GATORADE G2 GLACIER FREEZE SMS 120 GATORADE
SUGAR GRANULATED UNITED
FLOUR H&R ALLPURPOSE UNBLEACHED 14438> GENERALM
SUGAR BROWN LT. UNITED
CRACKER CHEEZ IT WGR SMs 79263 KELLOGGS
GRAVY MIX TURKEY ROASTED 94546 > PIONEER

NAPK XPRESSNAP 13x8.5 NAT DX906E I ply TORK

CEREALBOWLREESESPUFFSWGR3'1919 GENERALM
CEREAL BOWL CINN TST CRUNCH WGR 1 I81 5 @ GENERAL M
CEREAL BOWL COCOA PUFF 25%LE5S SUG WGR 3 GENERAL M

CNL

CNP

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

DRY

25869
27219
43940
493r0
49305
47160
46077
46075
46539
46360
46618
46619
46362
47190
40796
47260
43163
49454

80345

42661

42385
42675

9.29

28.68

23.11

36.26

36.73

20.27

2't.71

21 .71

16.44

18.26

21 .2'l

21.21

18.26

27.99

18.45

16.36

39.44

27.21

55.44

28.16

27.55

28.16

9.29

28.68

23.1'l
36.26

35.73

20.27

13.42

43.42

16.44

36.52

2',t.21

21 ,21

36.52

27.99

18.45
't6.36

39.44

27.2',1

55.4
28.'t6
27.55

28.16

I

1

I

1

5KU

SKU

96 .84 oz

961 oz

-Manufacturer Out of Stock
BAR GRANOLA SMORES CHEWY WGR SMS 31 18I QUAKER
CEREAL BOWL LUCKY CHARMS GF WGR 3 1 9 I 7 GENERAL M

DRY

DRY

42704
42659

31.35

28.16
31 .35

28.',t6

HGBPIE

Illllilil1lillilllilflrilr

o

q



Page 2 of 2

Gash-Wa Distributing
www.cashwa.com

PO Box 309
Kearney NE 68848-0309

(308) 237-31 51

@
(800) 6s2-0010

@
Customer Copy

lnvoice: 12250541
Date: l't-19-2019
Rep: 72 DAVTD H

Whse: K
ShipTo#:126490

RAVENNA SCHOOL LUNCH
41 750 CARTHAGE RD
RAVENNA, NE 68869
308-452-3249

Terms:2OTH OF THE MONTH

BillTo#: 126490

RAVENNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Due: l2-21-2019

Ord oty UlM Pack Description Item # Price Code Total

1

1

1

2

2

1

2

1

1

1

1

2

1

'I

1

1

1

1

2

2

1

2

1

1

'I

1

2

1

1

'I

SKU

SKU

SKU

SKU

SKU

SKU

SKU

SKU

5KU

SKU

SKU

SKU

SKU

5KU

SKU

500 2 ct
248.47 oz

664o2
964o2
964o2
107 1.5 oz
60/2.75
722c|
72 2.43 oz

243 oz
612ct
24 3.1 oz
72 3.3 oz

144 1.235 oz

72 ct

CRACKER IND SALTINE UNIPRO

JUICE BEV IZZE POMEGRANTE FORT CAN SMS

YOGURT STRWBRY VF PARFAIT PRO 1663I
JUICE APPLE l OO7O CUP 41381 SMS

JUICE GRAPE 1009o CUP 41382 SMs
PORK PC SAUS PATTY WIDE CN I75OO

PANCAKE SAUSAGE ON STICK BRKFST >

SANDWICH SLIDER SAUS EGG CHSE WGR CN IW

BAGEL MINI CINN CREAMY CHEESE WGR 38399
TORNADO BRKFST BCN EGG CHZ >

MUFFIN ENGLISH THOMAS 2o294015
ROLLERBITES SAUS EGG CHEESE O12OOflO5
DONUT MlNl CHOCOLATE 6ct lW WGR 7786
PANCAKES BMILK l.2oz KRUSTEAZ 20137
DONUT MINI POWDERED WGR 7787

SUNSHINE

tzzE
YOPLAIT

COUNTRY P

COUNTRY P

HORMEL

LEONS

BEACON ST

PILLSBURY

RUIZ

THOMAS

HOME MARK

SUPER BAK

KRUSTEAZ

SUPER BAK

OU gIN uto s5-eL1

03o t?d{''01,

DRY

DRY

CLR

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

FRZ

42630
46194
66641

581 05

58176
52637

58716
543s7
54586
56639
59732
56835

5001 87

58827

500534

'17.57

21.34

33.35

r 5.63

18.80

30.43

35.84

39.24

41.99

19.03

21.84

24.16

54.22

31.46

51.28

't7.57

2"t.34

33.35

31.26

37.60

30.43

7^t.68

39.24

41.99

19.03

2'.1.84

48.32

54.22

31 .46

5l .28

CNL

1/O

DELIVERY FEE TAX AMOUNT DUE

CNP

1/0

E cnsx

E cxecx(*)_

HGBPIE

Illlilllililililtil]ill]ill

Customer Received By

Drivers initials

AMOUNT

k
E

ffi

-

I llllll lllll ilfl llilt lllil ilil ]1il ililt ll] tilr

DRY CLR FRZ

28/0 1/O 16/O



0

b'
Page I of I

ffi

Gash-Wa Distributing
www.cashwa.com

PO Box 309
Kearney NE 68848-0309 Customer Copy

lnvoice: 12257368
Date: 11-22-2019
Rep: 72 DAVTD H

Whse: K
ShipTo#:126490

RAVENNA SCHOOL LUNCH
41 750 CARTHAGE RD
RAVENNA, NE 68869
308-452-3249

Terms:20TH OFTHE MONTH

BillTo#: 126490

RAVENNA SCHOOL LUNCH
PO BOX 8400

RAVENNA, NE 68869

Due:12-21-2019

(8oo) 6s2-001 0 (308) 237-31s1

Ord otv U/M Pack Description Item # Price Code Total

3

I

3

1

1

3

T

3

1

1

SKU

5KU

SKU

EA

SKU

100 1.5 oz
'1212 ct
10 lb avg

13LB

100 2.5 oz

ALL SHORTAGES MUST BE REPORTED IMMEDIATE

SYRUP IND CUP PPi 13960 @ PORTION P

TORTILLA FLOUR 8'HEARTY GRAIN ULTR WGR MISSION
HAMBNLSCURESl WHL1pc27992 HORMEL
7.74,7 _79, 8.79
TOTAL WEIcHT 24.32

BROCCOLI FLORET FRESH TAYLOR FA
PRODUCT OF USA

PORK PC RIB PATW CHAR 44-531 -O CN > ADVANCE

DRY

DRY

CLR

CLR

FRZ

47740
51561

62038

1 80823

53176

1 0.31

24.70

3.97

5.86

37.76

30.93

24.70

96.55

5.86

37.76

2

3

2

1

2

3

2

I

SKU

5KU

SKU

SKU

4/2.s lb
243 oz
243.1 oz
144 1.235 oz

-Manufacturer Out of Stock
CHIC FAJITA ALL WHITE MEAT FC 40'I22 HORMEL
TORNADO BRKFST BCN EGG CHZ > RUIZ
ROLLERBITES SAUS EGG CIJEESE O12006405 HOME MARK
PANCAKES BMILK l.2oz KRUSTEAZ 201 37 KRUSTEAZ

CQ 3tw b3o

FRZ

FRZ

FRZ

FRZ

52457

56639
56835

s8827

45.15

r 9.03

24.',t6

31.46

90.30

57.09

48.32

3't.46

DELIVERY FEE TAX AMOUNT DUE

n cnsx

fl cHEcK (#)

AMOUNT Customer Received By

HGBPIE

ilililiiililtffiiiltililiil

DRY CLR FRZ

4/O 3/1 9/O

Drivers initials

E
H

t( Lz-- (?
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H ILI}I] DAIRV

P.0. m( 601515
KAt6t5 CtTY tO 64180-1515

l:402'344'4321
FA)( : 4m-345-m49

Custorerr 4842 I nvo i ce : 12O8O5 t
SCH RAVEII{A Pl,ELlC t]ate: 11i05/19
mX 84 A 41750 CIRTHAGE R0 Tirc, 08:27
RAVElliA, lf 68869 Roule, 120

Salesman: IEE SCHlPPll,l
Por:
Page: 1

Qly Unit

SALES

I im Descr ipl ion l,m Pr ice Anounl

EA

EA

EA

450
1500

400

9171 lp Hlt r% 50iCS
9175 tP HtL CHoC lZ 50iC
9177 IP HIL STXBV FF 5OIC

2m000065 0.2604 129.69
26000156 0.453 442.95
72m000036 0.2$4 r 16.56

691.20

Pr ice lrmun t

2350

Qtv ljnlt

CONTA I NERS

I ten [Jescr iplion UPC

39
-3S

EA 10462

EA 10462

EA llIU CASE EL IVER

EA llIU CASE IELIVER

0.0000 0.00
0.0000 0.00

0

2350

0.00

Sr.blotalr 691.20

Ba I ance Due: 69 t .20
hy lpc: Chrge

ul3rp \.FD

S IGNATI,RE i STORE STA}P

ORIGINAL

LAST PAGE

"(-s

0

0



H tLrf0 0Al8v
P.0. m)( 80't515

t(lt{sas clTv m M180-1515
N:AL'AA'4?1
F (:4m-346'0849

Custorer: 4812 I nvo i ce: 12O8118gll RAltllll HtrLlC [bte: 11112119
m)( 84 A 41750 CMTHIGE ffi Iirc, 06,n
RArlBllA. lE 68669 Route, 120

Salesnan : ["8 $]lf,Plll
mr,
hs", I

0tv lln t

SALES

I ten Oescr ipt ion UPC Pr ice Anount

0.2w
0.2953
0.2964

450
900
400

EA 91i1 tP Hll- 1Z 50iCS
EA 9175 tf Hlt- O[ 1Z 50/C
EA 9I7i IP HIT STTBY IF sO/C

72{b000065
7206000156
72m000036

12s.69
265.17
I18.56

514.02

Pr icc Arpunl

1750

otv lln it

CONTA I NERS

I tem 0escr ipt ion lfc

-37
E 10/62
El I M62

EA I.IIIK CISE ELIVER
EA lllL( CAS€ 0EL ll/tR

0.0000 0,00
0.0000 0.00

0.00

514.m1748 Sr-btota I I

Ba lance Oue: 514.O2
Pay Type: Clarge

-s o'3t'@
SIGIIAIURE / STORE STA}P

ONIGINAL

w.

D

ry

LAST PAGE



a
HILAII 0AIRY -r'L)P.0. mx 801515 <a

l(rNAs clTY m 64160'1515 J
Pll :4M - 344'4321
FAI :402 - 3t16'0649

Custorer: 4842 lnvo i ce: t2O8185
SOI RAVEIiIA H-BLIC [bte: 11/19/19
m)( S4 A 41i50 CIRTHIEE ffi Tim: 08:30
Rll]6]lA. lf 66669 Route, 120

Salesrnan: LEE SOIPP/N
P0*:
P"g", 1

SALES

Oty Un it ltefl Descriplion l-PC Pr ice Anount

500 EA 9171

1500 El 9175

500 EA 9177

lf HIL 1z 50iCS 726000m5 0.2882 1i14,10

tf HtL 0{r 17 50/c 26000155 0.2S53 442.95

r+ Htt sTtBv FF 50ic 2m000036 0.2964 148.20

?500

Qty Unit

735.25

Pr ice lnount

CONTA I NERS

I ter oescr ipt ion LPC

43 EA 10462 EA l{lLl( cAsE tfl ll]ER-46 EA 10462 EA I LK CISE DEI- lVEl

-3

2497

0.0000 0.00
0.0000 0.00

0.00

Sr.btota lr T35.25

Ba lance Due: 735 -25

Pay Type: Charge

S IO.IITURE / STffiE STAIIP

ORIGINAL

d.o3u, b3D

ffn'^

LAST PAGE



H ILIIO DAIRV

P.0. Box 801515

xAilsAS CITV m 64180-1515
frl:4t2-344'4321
FA)( ,4m -346 - m49

Custorer: 4842 lnvoice: t208258
$l RA!flttA Rfl-lc [hte: 1]/26/19
BOl( E4 A 41750 CIRTHAGE Hl Tim: 07 X2

BlltrBllA, t€ 66669 Route: '120

Se lesnan: [fE $HfP]rl,l
tur:
Pase, 1

SALES

Oty ljn il ltefl Oescription UPC Pr ice Anoun t

9171

9175
9177

5OO EA

300 El
5OO EA

tP HIL ]U 50iCS 72([00065
r+ HIL 0{x ru 50ic 726000156
tP HtL SttEY Fr 50iC 726000038

0.2882 144.10
0, n53 88.59
0.2954 146.20

380,89

Pr ice Aroun tQtv Unit

CONTA I NERS

I ten 0escr ipi ion f.Pc

26
-38

t0462
10462

EA II I LI( CASE EL I VER

EA II ILl( CASE trTIlTR
EI
EA

0.0000 0.00
0.0000 0.00

0,00

Subtotal, 380.89

Ba lance Due : 38o.89
Pay Iype r Charp

-12

1266

S IGNATURE / STORE STII,IP

ORIGINAL

0r3'- lAP

\q
),r*r, ,\a

LAST PAGE



Ravenna Pubtic Schoots
P.O. Box 8400

41750 Carthage Rd.

Ravenna, NE 68869

Phone: 308.452.3249

Fax:308.452.3172

PURCHASE ORDER
Date: 12105119

P.O. # 1920-337

Bitl To: PO Box 8400

Tax Exemption No. 05-627933

Ravenna Pubtic Schools

41750 Carthage St

Ravenna, NE 68869

RPS General Fund

Sherman County Receipt for General Fund was deposited into

Lunch Fund so correcting for December.

1 10,887.0-4 10,887.04

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

SUBTOTAL

5&H
discount

s10,887.04

s0.00

50.00

TOTAL s 10,887.04

Authorized by Date



I

DELV. DATE CUSTOiIER I IUVOTCE NUiBER I PAGE

LLl07 /t9
s01047 261808616 s 1TROCK STOP

o /006
ROIIIE PURCI{ASE ORDER

4447 rERMS -PAST DI,E sAI.ANcEs ARE sUB.]EcT To SERVICE CHARGE

I,AST MONTH DT'E 1OTH OF MONTH
MAT.TTFEST# 1035316 NORMAL DELTVERY
!lA: 537?2 TRAVIS LAWSON

It#il"l^iHiffi is,*:;,.,_40s1 tpsg sysco LrNcoLNR'AVENNA NE 
foodandservic€ 9OO KINGBIRD R9AD

308-452-3202

NE ESU RAVENNA pUBLIC SCHOOLS ttAIN : 4O2-423-L03L
PO BOX 8400

LTNCOLN, NEBRASKA 68521
SAIES: 402-42L-5396

orY I I' PACK SIZE ITEU DESCRIPTION IAEII
CODE

UNIT
PRICE

qII
ta

AW
EXTENDED

PRICE
I
Ax

P
I CODE QTY

L ,"1 6

l, ."=l 2

l' . 
""1 

,,0

t,:J'::l. , "J n.ll" , "J ,.1

1", , "J .llll
ID r csi zal

l" ' ."i ,^1,

D t""l 
1D t""i .l

D rscsl elt, ,"=i .l

ll

LB

.5 0z

.67 0z

t:il
Lr" I

1,",1
,oorI
*10 

|.

Ilo L

[10 [

r1o t

ILLTNOIS SHELL EGG FEE

ltiElATS ***
I{AS BEEN PAID BY

E.RSH 03293IlAl.t SLICED SMK CHERRY NAT
GROUP TOTAL****** POULTRY ***

TTYSON CHTcKEN ME,AT DIcE wHT Ls
Iponror, coRN Doc TURKEx MrNr NUc
I

lrYsoN cHrcKEN BRsr NUG BRD a,/c
I GRoUP TorAL****
l*** ETROZEN ***
I

I

IARDMORE iruICE APPLE cUP

ARDIIORE JUICE OR,A}IGE CUP

ARDMORE JI'ICE GRAPE

AREZIMP S.AUCE ALTREDO
GROUP TOTAL******* clu$gFD t DRY ***

IROPCNA 
'IUICE 

APPLE PET

TROPCIiIA r'UTCE ON,Ar{GE PET

SYS CLS APRICOT IIVS T'NPL EXTRA LS

SYS RTL BEAII AND PORK NAVY

SYS CLS BEET PKLD SIJI MED E.CY

ISRCTMP KETCHUP FEI{CY
GROUP TOTAL****

10241600928

39721

00s810-0928

41381

41380

4L342

251L1

757L7

757 15

2206L38

a7 402

o0o55213510

HOUYs99

iYSCO

8351191

211556L

4272670

5381982

2200293

2200319

2313310

6525LL7

1605617

1606490

22061 38

4062204

{109s18

5686266

51 59

15.28

L7.94

17.13

55.46

18. 67

18. 67

41.37

27 .80

31.88

24.L2

33.42

23.80

L9.24

x03. x8
103.18

200 .52

L42 .80

38. 48
381.80

15.28

L7.94

17.13

55. 46
105 . 81

18. 67

18. 67

47 .37

27.80

31. 88

48.24
L92 .63

\T'1
\\

CASES SPLIT COT . PCS CUBE GROSS HT. REUIT TO

P.O. BOX 80068
LINCOLN, NE

68s01-0068
2') 27 L7. 54'l

'I'BTOTA.L

rAx
rOTA,.

DRTVER ' S
SIGN

NO- PCS
DELVD.

CUST. srmn rrwtc drDrru! or &! rm
srGN x

NO. PCS
REC.

INVOICE
TOTAL

trlffi :i*ffi 
-Jna-:H'ilt:';tffi}'#:l*;ffi I/OICE ANE SUBJECT TO TIIE STAT{'IORY TRUST

c. {99E(C)). ?HE SEILER Or TflIS COT TODTT
JCTS DERIVED FROU THESE COIiODITIES,iT IS RECETVED,EURTHER, YOU AGREE TIITH
IRE GIVING UP YOUR RIGHT TO SERVE III A}IY

' 
IATSUIT INVOLVING }NY SUCH DISPu!E.

PAYABIE ON OR BEEORE

CONT. ON PAGE 2

OPEN: 6 : OO AIrl CLOSE: 6: O0 PM



oE sYsco
DELV. DAfE CUSTO{IIER I INVOICE NI,UBER I PA6E

LL/O7 /L9
501047 261808616 5 2tnucx sloP

o /006
ROIITE PT'RCITASE ORDER

4447 fEnMS -pAsr DUE BAraNcEs ARE suBJEcr ro sERvIcE cgARGE
LAST MONTH DUE 1OTH OA MONTII
IiIA}IIFEST* 1035316 NORMAI DELIVERY
r.!A: 537?2 TRAVIS LAWSON

SrrscolAttheheartof SYSCO LINCOLN
food and 5ervice

308-452-3202

NE ESU RAVENNA PT'BLIC SCHOOLS
PO BOx 8400

R,AVE}NA PT'BLIC SCHOOLS
41750 CARTHAGE RD
R,AVENNA NE 68869-4051

9OO KINGBIRD ROAD
LINCOLN, NEBR,ASKA 68521
SAIES:. 402-e2L-5396
MAIN : 402-423-lO3L

QTY PACK srzE ITEM DESCRIPTION ITEI,I
CODE

T'NII
PRICE

mtt
ra EXTENDED

PRICE CODE QTY

t1
F1
tl

10

10

10

100 cr
r.o0 cI
100 cr

RY

;*** 
PAPER e prsposesl.Es ***

tsxs 
cr,s GLovE vrNyr, FDsRv e!{DRr.REE 3o4362aL2

tsvs 
cr.s cr,ovE vrNyL EDsRv ewDRFREE 304362813

fsvs cr.s cl,ovE vrNyl E'DsRv pE. xL 3o4362a]4
I cRouP Torlrr,****
I

I , 1e3

I

I

I

I

Ur 3ltD btrC l.t8:?to
\6o 1WqL

5474s26

s47853 6

8399737

49.19

49.15

50 .42
(

49.L9

49.15

50 .42
148 .76

OR.D

i

"U

CASES SPLIT roT. Pcs CUBE GROSS nT. OPEN: 6:O0 AI'l CLOSE: 6:00 pM

ll-1 h
REUIT TO

P.O. BOx 80068
LINCOLN, NE

68s01 -00 68
3 2. 42 SUB

IOlAL 932 - 1830 30 20. s89 tAx
TOTAl,SIG'N

ffiRTrM prffi

NO. PCS

DELVD. 31:,t.xHry;* No. PCs'
REC.

ItrvoIcErorAr 932 . LA
IE?AINS A TRUSi
ND INY RECEIVI
IESPEC? TO N
EPRESENTAI IVE ffi ffi iHffi ?ffiffiir$;ffi ffi l'ffi lr[*H,*ffi il*lrtrw:'ffi ilt*ffi :ffiJiffi ::

L2/LO/L9 I,AST PAGE

Eoc
F
o

I
F€c
2
d(
a

,
H
I
H

E,o€
oz
otc
a
d6
o

o
B

i

I
,z
U

o
{
i
H

Hzoo
u
d
9a
H
o
E
ts

E
Hz
E

E
E
Hz
o
E



ilililililil!tililtiltililtN50 ilrllrillllil rlilr[lilxil illiltuilllt ruilul il[l tlll 1ilil ltl[ill[tilltill!!t DD
R;LVENNA PT'BLIC SCHOOLS
41?50 CARTHAGE RD
RAVENNA NE 68869-4051

308-452-3202

Sr4s,co sYsco LrNcorrr 
q

foodandservi(e 900 KINGBIRD ROAI)

NE ESU RA\/ENNA PUBLIC SCEOOLS
PO BOX 8400

LTNCOTJ{, NEBRASKA 68521
SAIES: 4O2-42L-5396
I{AIN : 4O2-423-LO3L

CUSTOMER I INVOICE NI'UBER I PAGE

LL/L4/L9
s01047 26L820321 6 1lRocr sroP

o /oo4
ROTJ'TE PI'RCHASE ORDER

4447 TERMS -pAsT DUE BAIiNCES ARE SUBJECT To SERVICE CHARGE

LAST MONTH DUE 1OTH OF MONTH

-!lIrEE!I# 1916_311 M
r,|A: 53772 TRAVIS LAIISON

QEY PACK SIZE ITEM DESCRXPTION ITEM
CODE

T'NIT
PR,ICf

WII
1U EXTENDED

PRTCE
P
I

INVOICE ADJUSI'!'TENTS
CODE QTY

I

c our cs

l1c 1cs
til
;1c 2Fs

l

F 3gS

D 1pS
ol 1cs
D 2SCS

D 1CS

,l

I

1cs
l

3 1CS

ORDER S

25

4

4

I

I

1

0

L2

1

6

6

4

4

oz4

4

7

oz

-9#A!

.67 o2

28 0z

5 GAL

*10

H10

250cr

5LB

1Y

TITE II.LINOIS SHEI{L EGG FEE IIAS BEEN PAID BY

r** DAIRY **i

ropr.Arr yoctRT srR"A$r/BAlr Br"e,sr rRrx 17226000)urlsrocK 1

)AIINON YOGI'RT STWBRY BAI{ DADIIMAL CRCH 73558
GROUP TOTAL****l** ME!aTS ***

IORMEL ITAIT{ BNLS DSHAPED CURE 81 N., 27992
6.780 8.130 TIWI= 1{.910

GROUP TOTI\L****r** PoULTRY ***

rYsoN cHrcKEN BRST NUc BRD E/C 005810-0928
GROUP TOTIIL****l** cJ\rin$rD t DRY ***

3YS CIJS POTATO PEARL EXCEIJ 3327848

]BRLCIJS PICKLE SLr DILL IIAItI KK 1 09522990181

3YS IMP PT'MPKIII SOLID FAI{CY E4111498

)UNBAR yAr{ C(Ir FCy 2049L503060001
GROUP TOTAIT****k** PAPER E DISPOSABLES ***

SYSTRNZ TII.AY E"OOD PAPR 2LB D2TTDZ
GROUP TOTIIL****t** tRoDUcE ***

TMPFRSH LETIrUCE gAI. MIX SEPAB,ATE NRESH
GROUP TOT.AL****

195s8 L9692 18899

YSCO

507 6511

8 653 964

1405877

6381982

3327848

40L9220

{1114 98

8ls9756

2004236

L675602

L2 .82

3.734

L9.24

57.74

24 .98

40.82

42.06

19. 86

24.79

0ki ,lUc

L2 .82
12.82

55. 67

55. 57

57 .72
s7 .72

57 -14

24 .94

aL .64

42.06
206 .42

19.86
19-86

\____--l-

24.79
24.79

Loto Ic
toSO Zl

1 lo

..17-
c.ASES SPLII :or.Pcs I cuBE GROSS nT. REUIT TO

P.O. BOx 80068
LINCOLN, NE

68s01-0068
1: 13 10. 307 SUB

torjAl, a31 ,e .*?,
13 13 Ito 307 ", r4'l'rAx

rOTAL
S IGN

NO. PCS
DELVD -

CUST. sr*o rmrcr prDlm! or & rru
srGN x REC. rworcE ll"\roIAL 377 .28 \ r.

IqX: TIE PERISruE AGRIWIM CffiDITIES LISTED ON TflIS IWOICE IRE SUBJECT 1! TIIE 5I
5 (C) OE ?EE PERISIIABIE AGRICULTUR}.I CON,IIODITIES ACT 1930 (U.S.C, 199E{C)), TNE SEII,ER OE
ovER TflESE Co|O'IODTTTES, ArL il{VENllRrES OF EIOD OR OrgER DRODUCTS DERIWD ERO}| TflESE C

R PROCEEDS FROU THE S}LE OE TIIESE COI4ODITIES IJNTIL R'L! PAYMENT IS RECEIVED.EURTHER, YOUg IRISING OUT OF YOUR RECEIPT OF TIiESE PRODUCIS/SERVICES: YOO ARE GIVING UP YOUR RIGfil TO
!Y,OR TO PAR1ICIPATE AS A METBER OP A CIASS OF CLTIUTNIS,TN INY I,IT'SUIT IIIVOIVING A}IY SUC

:llls coNaitoDlT
IIi,oDITIES.
AGREE WITg
SERVE II{ }I{Y

PAYABLE ON OR BEEORE

L2/LO/L9 LAST PAGE

OPEN: 6:00 anr CLOSE: 6:OO PM



illilI| iillirliiiiriir f llli ttitit Ixiilit[liuiti i[litllilll lix Il[iti tilfi1ti
,//

ItEiT^ifldlc s*iools srrsco 4-)i,
RAVENNA NE 69969_4051 lAttheheartof SYSCO LINCOLN

foodandservice 900 KINGBIRD ROAD

308-452-3202

ESU RAVENNA PUBLIC SCHOOLS
BOx 8400

o

D?

LINCOLN, NEBRASKA 68521
SAIES:, 402-42L-5396
trtAIN : 402-423-L03LNE

PO

sYsco
DELV. DATE CUS1OMER I INVOICE NUUBER I PAGE

LL/21/t9
501047 26L8325L2 6 1TRUCX S?OP

o /006
ROUTE PI'RCIIASE ORDER

4447 IERMS -pAs? DrrE BAT,ANCES ARE srrBJEcr ro SERVICE CHARGE

LAST MONTH DUE 1OTH OF MONTH
MA}IIEEST# 1037335 NORMAI DELIVERY
IAA: SS?7Z-fRAVIS nWSOlr-

5

QTY PACK srzE ITEU DESCRIPTION ITEI{
CODE

T'NIT
PRICE

wtl
tM

MW
EXTENDED

PRICE
r
Ax CODE QTY

1. CS

1CS

4CS

2cs

1CS

2cs
2cs

1s

LCS

1cs
8S

2CS

F

F

D

D

D

l

D

D

i '*"1 I

900

30

L2

6

6

2

1

L]

t2

)NI.Y

150

1

5LB
10 LB

5GM
1LB

28 0z

fx0

r10

144CT

9x9x3

50-ss*

EA

IPT

tY

rIHE ILLINoIS SITELL EGG TEE HAs BEEN PATD BY

*** DAIIIY ***

frsnccr"s MARGARTNE spREAD zrr 21221r{r.s

SYS CLS Ii,ARGARINE SOTID ZTIE. 2L726WrS
GROUP TOTAL******* MEIITS ***

BBRLCLS TRANK ATL-MEAT 8X1 6 IN ?486506795

BBRLCLS SAUSAGE POLISH IfiK SKLS 5X1 7534
GROUP TOTltI.******* CA\JIIEID & DRY ***

SYS CLS POTATO PEARL EXCEL 3327848

SYS CLS OII.AIiIGE IIAIiTDRN $IHL SEC LGIIT S 3548385

SYS SUP PINEAPPI.E CHUNK JCE 311074865C
GROUP TOTAL******* EAPER t DTSPOSABLES ***

SYS CLS ITAIRNET NYLON LRG LTBRIiI LT 305113003

SYSTRNZ CONTAINER FOAIti HNG 3 CO YHtWO9S3ADEC
GROUP TOT.I\L******* PRODUCE ***

PACKER CUCI'MBER SETECT E"RESH

IMPE RSH CAUTITLOWER CELLO T{RP O OO? 4 8 6556451 9

IMPTRSH TOMATO GR.APE ERSH
GROUP TOTAL****

358s1 36583

sco

4546949

4s4 9099

1073485

5884860

3327A4A

3548385

408777L

20 99361

7196s30

1000314

L243724

60L7263

Y

20 .48

22.02

20.90

33.30

51 .74

38. s8

35. 04

L2.87

L8.27

28.10

3. 07

2L.37

)Q gt

20 .48

22.02
42 .50

83. 60

56. 60
150 .20

57.74

77.L6

-----"€--o8zoa.sa)

v
L2.81

L8.27
31.14

28.10

24.56

42.74
96. 00

Utu
I ^?t)

D t.lY
4?,r.08'

SPLIT

9

9 -0 rfl)t1
REMIT TO

P.O. BOX 80068
LINCOLN, NE

68501 -0068
1]l

I1,6.2 41,6
s24.82

SUB

IOTAL

26 E; .* tAx
rOTAI-

SIGN
NO. PCS

DEIVD.
CUST.srmo rmr&*vrouCpj ur rm
srGN x

NO. PCS
REC,

TNVOICEPorAL 524 .82E^q r(vvtslvN: rH! yualsffi!! AG
D BY SECTION 5 (C) OF ?HE PERISHIBI

TRUST CIAIM OVER THESE CON.IMODITIE
ECEIVABLES OR PROCEEDS FRCI.I TEE SI
O INY DISPUTE ARISING OUl OF YOUR
ATIVE CAPACITY,OR TO PAA,TICIPAIE I

CWODITIES LISTED ON THIS IWOICE ME SUBJECT TO THE SIATUTORY TRUST
URAI COUIIODITIES ACT 1930 (U.S.C. {99E(C)), THE SELLER OP THIS COM.iODII
ENTORIES OF rcOD OR OTHER PRODUCTS DERIVED FROT{ THESE CO{iIODITIES,
E COUIIODITIES UNTIL EUI.L PAYMENT IS RECEIVED,FURTHER, YOU AGREE TITiT
IIIESE PRODOCTS,/SERVICES: YOU ARE GIVING UP YOUR RIGiTT TO SERVE IN ANY
OF A CIASS OF CIAII'TANTS,IN AIIY IAI{SUII INVO1VING }NY SUCN DISPUTE.

PAYABLE ON OR BEEORE

L2/LO/L9 LAST PAGE

OPEN: 6:00 AIrt CLOSE: 6:00 PM



ACCOUNT
N0.

14t7418q
1417418?

INVOICE
NO.

46?731q

Ship
To:

RD CIRAND ISLAND

Descr ipton

INVOICE CUSTOI{ER
DATE NO.

\I / Le./ tt? t4t741gq
Route:P11P / L7

PURCHASE ORDER
NUMBER

Remit
To:

Lt/Le./LS

Label

SALES SALES DATE
LOC. REP. ORDEREDef&s oetp LL/Q7/\q

Bill
To;

Att:

RAVENNA PUB $CHCIOL*USDA
4I750 CAfiTHACE RD
PO BCIX B4.OORAVENNA NE
6846"
MANACIER

5h i pFrm.' 36f6fr f, frms.'
,sr,.f,?trrns.' NET
{ty ety

Ordered Shipped

I^I sTOI.-L.EY PANK

10 EOr{
Sales ProductUnit hlumber

NE .Sfi rpf,t:
.Soc i.sJ
Ihs tr:

Pack Size

Page 01 of 0e

Uni'b Extended
Price Price

C
D

Ueight Pr ic ino
Unit'

RAVENNA PUE SCHOOL*USDA
41750 CARTHACIE RD
P0 Box 8400RAVENNA NE
6E}469
308 45e 3e49
DEPT * OO

ORDER NUHBER: 38338

US Foods, Inc.
DIVISICIN *8365
15838 CCILLECTION CTR DR.
CH I CAGO 1I.,.
60693-s838
308 3Ee 6581

c5
a{(t

c5
CS
CS
rrt:

4CS? r.c
U .JJ

5C5
4CS
lCS
4 fncgud

4
?
5
4
I
n

DRY
3646789 USDA BEAN GRH LOU SDH ChIO 6/S10 CH
\944?84 USDA APPLE$AUCE UHSTN CHD 6/$10 CH
701148? USOA PEACH SLC EXLS CHD CLN6BT6/fl10 CN
7050610 U$DA PEAR $LIEED CAHNED 6/S10 CH
SO115TT USDA APFLE SLICED CAHNED 6IS].0 CN
8896045 USDA APFLESAUCE UNSTH S$ CUF 96/4.5 AZ

cs 641i7705
FROZEN
STRAUBERRY, 4.5 Z ChI FZI,I CUF,

ST0RAGE L0CATI0I{ RECAP( )

FiEgES 0RDERED: 1?
PIECES CIRDERED: 1

*I(* INUOI[E SUHIIARY ***

?6/4.5 0Z

U$DA
U$DA
USDA
USDA
USDA
USDA

USDA

FIECES SHIPPEO:
FIECES SHIPPED:

PIEGES SHIPPEO:

of shlpping prior to

ITEN$
ITEHS

I]'EIIS SHIFPED:

TAXABLE ANOUNT
GEH SALES TAX

any adlustments made at

0.0000
0. 0000
0.0000
0" 0000
0.0000
0.0000

0.0000

7

FRODUCT TCITAL $

0. 00
0. 00
0. 00
0. 00
0. 00
0. 00

TOTAL DRY
TOTAL FROZEN

TOTAL U6T SHIIJI.ED:

CS

SHIPFED:
SHIPFED:

6
1

1?
1

20

0. 00

.00

797.00 PiECES 0RDERED: ?0

00

00

delivery: $

m,
fhi6. amount is an estimate at time

\1-5{

00



ACCOUNT iNVOICENO. N0.
|4L74LA9 4&e7319
I4L74r.89

I NVO I CE C{JSTOMERDATE NCI.
L L / Le/ tq 1417418?

Route:Pt1P / t7

PURCHASE ORDER
NUI"{BER

SALES SALES DATE
LOC. REP. ORDEREDe365 0e1e tL/a7/t?
0RDER NUI{BER: IB3IEBill

To:

Atr:

RAVENNA PUB $CHOCIL-I.ISDA
4175O CARTHACE RD
PCI BOX B4OORAVENNA NE
68869

I"IANACER

RAVENNA PUB SCHOCIL-USDA
41750 CARTHACIE RD
PCI BCIX B4OORAVENNA NE
68869
308 45e 3e49
DEFT # OCI

Ship
To:

GRAND ISLAND

Remit
To:

.5h.i pFrn: 363b W STOLLEY PARK RD
Fr f, frms .'

ts.t,,tTrms.' NET 10 EOHaty Qty Sales Product
0rdered Shipped Unit Humber

NE 5f rpD.' I 1/ t e/ t9
Soc ial
IhE tr:

Pack $ize Labe1 C
D

Descr ipton Ueigh'L Pricino
Unit-

Pag e

Unit
Price

Oe of Oe

Extended
Price

US Foods, Inc.
DIVISICIN SP365
l5q3g C0LLECTIOr,I CTR DR.CHICAGCI 

'L{rO693-5839
fCIB 3Ee 6581

***t(*****l(tt****rr(*Ixxn****ltl(*n**tt*******I*l(*******tt*itil+*t(f+tt***********Itt*r(****t(tf *x**
LIE"":9I:: yi'lh..I:rpgtt_!g.lly dispute inlFir.'q our o#.your purihase from *x ub rooos: (r) you are glvr.ng up your right to serve iir any'representative ** capacitv' o" !ou$lF:iElr:li;"8;i;Iiioil'glrfi,i,iB';,ii,ixi l;ffiiiii"iiii-vo, II arF9. agfge, ar* arbitration of all claims; (iii) such arbitration shair 6e qovtrnid-by the *x Federal Arbitration Act, I U. S. c. ;.'i ano-ibniuiliei"in-accoiainii,--iif, iiiE xx Commercial Rules of the Arnerican aruitiit,i;; 'A;;ilia[!on; -airi-tirl""Jit-t!rtv *I ?haIl pqy half the costs of arbitrstion, ;;J;ep;iatriiv"ial"itr oun attorneuE, ** fees and costs._ For more information about the fuel sui,chiioi, -oo--to: ---"'-7- *I lltpt : / /www. t.rsfoods. com/terms/f uelsurirriise/S[airrtaruGr iiEiAtieaHiowEst. htrnl *
I ll1rly,ii;i 3i iflili$Ei"It}[.x3qlT{3"3!;l*Flr'[3'tr,io3;F:E;:,t|" I*tt**************r*lf ***t**rr*t+*lt**********x**n*r*n********tt*x*******l(*r**r*********x**
l{li*******r(****t0ltnt('xr*rI**n*rc******t'*****Ir*****I*I*X**r(***I*I**********i**I****t(r.***
I ThF.perishable agricultural comarodities listed on this invoiie are sold *
I EUli:Sltlr.lnE"nHlYlilu ilil*,i58??"il:Bl.oxpiEtliil 'frl ll,llF [F'tili3," I* q6mmodities retains-i-[rus[ -ctiim 

ovqr [trese'iommodities, alt iirveirtiilEi o+ *I food or other products der j.ved +nom'Irreili-i6m;;iiI'ti;;, -iira-inv-ieiiivirulis-or *
i..PlPteFqs rrom Ehe sale of theEe conmodities until #uII paynent is receivid. *,tx*x***r******lt***r********r(x*****xt(**x**x*****r******x*xkx**x*********r**ti**x*ta.x*t(*

\

I

l

I



RAVENNA PUE SCHOCIL-
41750 CARTHAOE RD
PO BoX 8400
RAVENNA NE
68869
I'IANAGER

RAVENNA PUB SCHOCIL
41750 CARTHAOE RD
PCI BOX B4OO
RAVENNA NE
68869
308 4se ae4?
DEPT * OO

Lt/L?/tq

LabeI

SALES SALES DATELOC. REP. ORDEREDe365 0405 t|/74/19
BRDER NUMBER: 4o539

US Foods, Inc.
DIVISlCIN *83&5
15838 COLLECTION CTR DR.CHICAGO IL
60693-5438
308 3ge 658l

Page 01 of Of

C
D

Ueight Er tended
Pr ice

ACCOUNT INVOICENO. N0.
64141 Lt4 47b7eo5

INVOICE CUSTOMERDATE NO.11./t9/tg b41.e1114

Route: E1E? / Lb

PURCHASE ORDER
NUMBER

BilI
'f o:

Att:

Ship
To:

Remit
To:

Sh tpFrm: 363e,
Fr tTrms:
FutTrms.' NETdtu etu
0rdEred Shipped

Descr ipton

NE Sfi i oA.'
.5pciaJ
fns tr:

Pack Size

W STOLLEY PARK RD GRAND ISLAND

10 EOl{
Sa Ies
Unit

Product
Humber

Fricing
Unit

1
2
4
I
1

?
I
I
I
i
1
n
L

I
n
n
1

2

1CS
2CS
4C5lcs
1CS

1308147
61?9502
6315065
66t0343
7755168

?127395
2756249
?78997?
4796037
5313010
5321921
6506?08
764066',7
7743074
8?42724
?50?642
97t7?50

ORY
POTATO, NSHD DHY ADD UATER I2/?8 OZ
DRESSINO, RANCH RC 55 CUP SHLF2I6/1.5 A7
DRESSING, RANCH RC PLST JAR 4/1 6A
SALSA, HILD SS CUP #8/3 A7
FEAR, DCD IN JCE NSA SS FLST 72/4.5 07

FROZEH
CHICKEN, PTY 3.53 Z BRDD HES 4/37/3,53 OZ
BREADSTICK, CIH BLBRY CHs 96/?.30 OZ
FRETZEL, SOFI HEART SHFD PLH TOO/2.? CIz.
DOUGH, CKY REO VELUT CRH CHS T92/T.85 OZ
PRETZEL, SOFI FILLD CH$ INH 24/6,?5 OZ
DONUT, YEAST RII.IG UHL GRAIN 84/2.45 CIZ
EEEF, PTY ORND 2.5 Z CHARB CKD2OO/?.s OZ
SANDIJICH, PHT BUTR T JELLY 7?/2,6 OZ
PIZZA, BF GRND 5,2 Z PRSNL UGR96/5.2 OZ
CRUST, FIZA }J6R 16' PARBX FZH LA/T7 OZ
SAUSA6E, TRKY LNK 1. 03 Z HILD 10 LB
CHICI(EN, PTY 3. ?5 Z BRDD FRITR4/6.56 LE

STORASE LOCATIOH RECAF(hI)

FiECES URDERED: ? PIECES SHIFFED:
PIECES ORDERED: 17 PIECES SHIPPED:

IDHN FREI1
I1RS CLARKS
HRS CLARI{S
RED 6OLD
HATFOODGRP

TYSOH
THE NAX
SUPR PRTZL
CHTRY HCIIIE
SUFR FRTZL
RICH'S
ADVANCE
STIUCKERS
NARDOHE
RICH'S
JENNIE-CI
TYSON

cs
cs
C5
cs
cs

cs
CS

cs
CS
cs
cs
cs
c5
cs
,rc

70.4000
35.1900
36. 0900
63.4900
37.6500

6r. 9700
43.3700

44.4100
37. ?300
34. 4500
?9.3000
40.8500
56.6700
33. 1600
40. 5000

70.40
70.38

104. 36
63.49
37, 65

123.94
43.37

44.4i"
37. ?3
3{.45

198.60
40.85

113.34
66.32
40.50

2CS
1CS0Es
1C$
1C$lCS/' r.e&uJ

1C$nnc&uJ?cs
1CS0c5

TOTAL ORY
TI}TAL FROZEH

ITEI15 SHIPPED:
ITEHS SHIPPED:

346. ?8
743.71

9
14



RAVENNA PUB SCHOOL
4175O CARTHACE RD
PO BoX 8400RAVENNA NE
68869
MANAGER

Ship
To:

BD GRAND I SLAND

Descri.pton

INVOICE CUSTOHERDATE NO.rt/lg/19 6,4let I t 4
Route: elee / 16

PURCHASE ORDER
NUMBER

RAVENNA PUB SCHOOL
4T75O CARTHACE RD
PO BOX 8400RAVENNA NE
68A69
308 45e 3e49
DEPT {I OO

SALES SALES DATELOC. REP. ORDEREDe365 0405 tt / t4/ L9

ORDER NUHBER: 4os39
US Foods, Inc.
DrvlsroN *ef65
I5E3B COLLECTION CTR
CH I CAGtr
60693-5838
308 3Be 65Ar

DR.
IL

ACCOUNT INVOICEN0. N0.
641e71t4 47 67eA5

Birl
To:

Remi t
To:

Att:
ahipFrn:3636
Fr t Trms :
PL,tTrns; NEfOtu etv
UrdLred Sh ip ied

I"I STOLLEY PARK

10 EOM
Sales Ppoductunit Number

NE 9irpE.' ll/19/tq
SDC ie I
Ihstr:

Pack Size Label C l,leight
D

Page Oa of Of

Unit E x tended
Pr i.ce Pri. ce

Pricino
unit-

TOTAL UGT SHIPPEO:
*** INVOICE SUI'IIIARY35I.74 PIECES ORDERED: PIECES SH I PPED: 23 I TEI'IS SHIPF,ED: 15

PRODUCT TOTAL T 108? . 9?

TAXABLE AI1OUNT
GEN 5ALE5 TAX

adjustmentE made at delivery: $ 1089. 99

.00

This anount is an eEti ate at tine of ehipping prior to any
x*s***** * l(** * * lt **r( *** **I***** ** t x t(** * ** *** *** ** ** **** I * *** ** *X* **ra*** *** ** ** ****I I *** You_agnee lrith respect to any dispute drising out of your purchase from *i uti Foods: (1) you are qivinq up your riqht to serve in any reDrEse[tative *x cipacrty, or to. participate as a meober of a class, in any lairsuit; (ii) you ** also aqree, at US Foods sole option, to submit to bindinoi individual ** apbitration of all cl6ioB; (iii) such arbitration sh.ll 6e ooverned bv the ** Federal Arbitration Act, I U.S.C. s.1 and conducted in accoidanci uii6 thi ** Co.fierci.l Rules of the Anerican Arbitrition Association; and (ivl iiin oirtv ** shall pay half the EostE of arbitration, and sepanttely pay its oun .ttoineyi, ** +ees and costs. FoP nore inforaation about the Fuel suichai,oe, oo to: ** https:,//wr.rr.r. usfoods. com./terms,/fuelsurcharqe/StandardGridEIAAreafiiduest. html ** If you have an aqreeoelrt uith uS Foods that exoresBlv addresses the ** calculation of t6e fuel surcharge, please refei to tfrat agreement. ***r**ra(**********************r*********r*r**r**r**********r*****xr*************rr***

a* ?N 
aN



RAVENNA PUB SCHT]T]L
4175O CARTHAOE RD
PO BOX 8400
RAVENNA
6886?
I,,lANAOER

Ship
To:

RD GRAND ISLAND

DeEcr ipton

RAVENNA PUB SCHOOL
41750 CARTHAGE RD
PO BOX 8400RAVENNA NE
68869
308 45e 3e49
DEPT * OO

SALES SALES DATELOC. REP. CIRDEREDe365 040E tl/14/7q
ORDER NUI"IBER: 40539

US Foods, Inc.
DIVISION *8365
15838 COLLECTION CTR DR.
CHICAGtr IL
60693-5839
3CI8 3ge 6581

ACCOUNT INVOICE
NB. NCI.

&41el tt4 4767eA5

INVOICE CUSTOMER
DATE NCI.

tt/tq/ 19 641e1 t 14

Route:Pt?E / L6

PURCHASE ORDER
NUI'IBER

Eilt
To:

Atr:

Remi t
To:

ShipFrn:3636
Fr f, ?'rras -'Ft,tTrms: NETQtv Qtv
0rdbred Shipped

Id STOLLEY PARK

10 EOM
Sales ProductUnit Number

NE .5fiip.0.' tllt9/Lq
Soc iaL
Ihs tr:

Pack Size Label C tJeight

Page 03 of Of

Unit Ex tended
Prire Price

Pricino
Unit-

*******n*r(*n**JCtt***r**n*****************r****n*r***********r******r*************xrrr[
I Thp perishable agricultural commodities listed on this invoice are sold *
1 ?ubjec!.to thq statutory trust authorized brl section 5(c) of the Ferishable *
f AgrlculturEl Eonmodities Act, 1930(7 U.S.C 499e(c)). The seller of these ,(x cornmodities retains a trust claim over these commoditiei, arl-invintoiiii of *x food or other products derived from t,he;;-i;mrnooi'[iEi, -airo-anv-i:eciiviuies-ir *
T.,P!:gqeqds fnom the sale of these coarmodities unaii +uit piynenl i;-i;i;iv;i. - *******'r*llr*****r**n****I*lt*xf *r(**r********tt******t**************rr**rr****rt(*****r**



RAVENNA PS, NE Ordering for RAVENNA PS (TUE DEL)

Edit Receipt

This order was receipted on lu5l2019 9:54:37 AM CT.

Go Back to the Last of Receipts

\)-5-\t

Item
code

Description Case
Contents

Case
Price

Case
Order Case Receipl

Qtv
Receipt

Cost
Fund Sourc(

Reason for Receipt Qty
Difference

15281
APPLES FR GAIA 1OO-125

CT 40 LB CS
40 LB $30.94 2 2 $61.88 Federal NiA

15A33
CqRROTS CHL BABY

stIr4q 4/5lB BG
20 LB $24.99 2 l2 $49.98 Federal N/A

15P55
CELERY CHL STICKS 5 L.B

cs 5LB $11.37 2 2 $22.?4 Federal

14G62
GRAPEFRUIT FR USF 1213

LB BG
36 LB $30.49 1 1 $30.49 Federal N/A

14J04
HONEYDEW CHL CHUNKS

1/5 LB BG
5LB $16.69 2 2 $33.38 Federal N/A

14A02
OMNGES FR 113 CT 35

LB CS
35 LB $31.99 2 2 $63.98 Federa

17004
PEPPERS GRN FR SWT
BELI l.4ED 5 LB BG/CS

5LB $8.79 1 I $8.79 Federa N/A

t6357
PEPPERS RED FR SWT 5

taCS 5LB $11.s9 1 I $11.s9 Federa N/A

17D63
SALAD MD( CHL 3-WAY

4/5 r3 BG
20 LB $22.09 2 2 $44.18 Federal N/A

15N71
TOI1ATO LARGE 1/10 LB

cs 10 LB $17.39 1 li- $17.39 Federa NiA

Fund Balance for NSLP

Contact FFAVORS Helo Desk

N/A



GREENBERG
Fruit Company

9705 I Street . Omaha, Nebraska 68127
(402) 339-6900 . Fax: {.4021593-0202

www. greenbergf ruit. com

*n DL

DgO R
417f,Q

RAVEN
NE 68

?>

The perishable ag[icdlturalcommodities listed on this invoice ar€ sold subject
to the slatutory tl'ust authorized by section 5(c) of lhe P€rlshable Agricultulal
Commodiiies Acl. 1930 (7 U.S.C. 4oge(c)). Th€ s€ller of th€se commodhies
retains a lrust claim over thsse commodities. all invdtori€s of food or oth€r
products derived from these commodities, and ahy recoivablos or proc€Gds
from the sale ol these commodities until full paym€nt is r€ceiv€d. Custom6r
will assume all collection costs, including attorn€y's le€s.

INVOICE NO: S /?7 4 L

INVOICE DATE: 1l / 03 /eol'?

PAG E:
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ARTH
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ALL PRODUCTS ORIGINATED IN THE USA. UNLESS OTHERWISE NOTED

TOTALS PLEASE COUNT AND INSPECT ALL PRODUCT UPON DELIVERY
NO CLAIMS ALLOWED AFTER RECEIPT OF GOODS.
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RECEIVED BY 4ck

TOTAL
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Receipt was succ€sdully updated,

RAVENNA PS, NE Ordering for RAVENNA PS (TUE DEL)

Edit Receipt

This order was receipted on LLlL2l2OLg 2,tL7|25 PM CT,

Go Bacl to the List of Receipts la-''\q

Item
code Description Case

Contents
Case
Price

Case
order
ow

C6s€
Receipt Qty

Receipt
cost Fund Sourc(

Reason for Receipt Qty
Difference

15281
APPLES FR GALA 100.125

cT 40 tB cs 40 LB $30.94 2 2 $61.88 Federal

15A33
CARROTS CHL BABY SUMS

4/5I B BG
20 LB $24.99 2 2 $49.98 Federal

15P55
CETTRY CHL snCKS 5 I.3

cs 5LB $11.37 2 2 $22.74 Federal

15R19
LETruCE CHL SHRD 4/5 TB

BG
1CS $23.09 1 1 $23.09 Federal

15N63
ONIONS RED DRY ]UMBO

5T3BG 5LB $6.79 I I 16.79 Federal

15N62 ONIONS YEL DRY 5 L8 BG 5LB $6.17 I 1 $6.17 Federal

14A02
OMNGES FR 113 CT 35 LB

cs 35 LB $3r.99 2 2 $63.98 Federal

t7D04 PEPPERS GRN FR SWT
BELL I'4ED 5 LB BG/CS

5LB $8.79 L IL $8.79 Federal N/A

16357
PEPPERS RED FR SWT 5 I.3

CS
5LB $10.24 1 1 I $10.24 Federal

1sQ71
MDISHES FR CELLO 1 I.3

BG
1LB $4.99 1 1 $4.99 Federal

17D63
SALAD MIX CHL 3.WAY 4/5

L8 BG
20 LB $23.44 2 tr $46.88 Federal

15N71
TOI4ATO LARGE 1/10 LB

cs 10 LB $17.39 1 r $17.39 Federal

15R03
WATERI4ELON CHL
CHUNKS 1/5 LB BG

5LB $16.19 4 T $64.76 Federal

Fund Balance for NSLP

Contact FFAVORS Help oesk

a



GREENBERG a)

Fruit Company Z>

--T
The perishableagricultural commodities listed on this invoice are sold subject
to the statutory trust authorized by section 5(c) of the Perishable Agricultural
Commodities Act, 1930 (7 U.S.C. aQge(c)). The seller of these commodities
retains a trust claim over these commodities, all inventories of food or other
products derived from these commodities, and any receivables or proceeds
from the sale of these commoditieQ until full payment'is received. Custoiner
will assume all collection costs, including attorney's fees.

INVOICE NO: b73b69 t t

INVOICE DATE: 1l / l?/?O't'?

PAGE:

9705lStreet . Omaha, Nebraska 68127
(402) 339-6900 . Fax: (402) 593-0202

www. greenbergfruit.com

n+ DELIVERY TICK}:T *'F

lvtsNN,
CARTI

RAVENN/
!T €869

44O OqEA

ALL\PRODUCTS ORIGINATED IN THE USA, UNLESS OTHERWISE NOTED.

TOTALS PLEASE COUNT AND INSPECT ALL PHODUCT UPON DELIVERY.
NO CI.AIMS ALLOWED AFTER RECEIPT OF GOODS.

\?-'\qD
RECEIVED BV

fl('!

\\

TOTAL

CUSTOMER P.O. SALESPERSON # DRIVER ROUTE ACGOUNT
NI IMREA TERMS

QTY.
ORD.

UNIT
DESCRIPTION PR!CE AMOUNTCTN. EA#



MVENNA PS, NE Ordering for MVENNA PS (TUE DEL)

Edit Receipt

This order was receipted on 1U1912019 2:09:58 PM CT.

Go Back to the List of Receipts

Item
Code

Description Case
Contents

Case
Price

Case
Order Case Receipl

atv
Receipt

Cost
rund Sourcr

Reason for Receipt Qty
Difference

15281
APPl.f S FR GAr-A 100-125

aT40lacs 40 L8 530.94 2 $61.88 Federal N/A

14J01
CANTALOUPE CHL
.HIINKS 5IB BG

5LB $16.69 3 F---.j $s0.07 Federal N/A

15A33
C}RROTs CHL BABY

SUMS 4/5LB 8G
20 LB $24.99 2 lr--__l $49.98 Federal

15P55
CELERY CHL STICKS 5 LB

CS
5LB $11.37 2 E--*l $22.74 Federal N/A

14A02
OFTNGES FR 113 CT 35 LB

cs 35 LB $31.99 2 E--_-l $63.98 Federal [,r=/L_-_-_"
17D04

PEPPERS GRN FR SWT
BflI MFD 5IB BG/CS 5LB $8.79 1 I $8.79 Federal N/A

16357
PEPPERS RED FR SWT 5

lBaq 5LB $10.24 1 I $10.24 Federal

1sQ71
MDISHES FR CEI.IO 1 LB

BG
1LB $4.99 1 f:_r $4.99 Federal N/A

17D63
SALAD N,IIX CHL 3-WAY

4/5 LB BG
20 L8 $23.44 2 2 $46.88 Federal N/A

15N71
TOMATO LARGE 1/10 r3

10 LB $17.39 1 1 $17.39 Federal l-/^ 
- _- y

Fund Balance for NSLP

Contacl FFAVoRS Hetp Desk

\)-q-\\

fvr- -



9705 lstreet . Oma6-a. Nebraska 68127
(402) 339-6900 . Fa:<: l4O2\ 593-0202

www. greenbergf ruit.com

,+* DELIVERY TICKET ++

GREENBERG
rritt Company

DSO RAVENNA PUBLIC SCHOOL
41730 CARTFTAOE ROAD

RAVENNA
NE 68869
30E} 440 0456

Thepenshable agr,cultural commoditres hsted on lhis nvoc€ are sold subjecl
to the sratutory lrust authonz6d bi s€clion 5{c) of lh€ Penshable Agncultural
Commodilies Act, 1930 (7 U.S.C. 4oge(c))- The seller ol these commodities
retains a trust clarm over these commodities. all inventories of food or other
products derived from these commodities, and any receivablos or proceeds
from the sale of lhese commoditios until full payment is received. Cuslomer
will assume all colloction costs, including attorney's fees.

INVOICE NO: 674479

|NVO|CE DATE: l1 / L9 /?O1?

o

YNE373
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TOTALS PLEASE COUNTAND INSPECT ALL PRODUCT UPON DELIVERY
NO CLATMS ALLOWEO ATTER NECEIPT OF GOODS.
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Ravenna Public Schools

1210712019 09:19 AM

PO Number lnvoice Number Vendor Name

Board Report - Detail

Lunch

lnvoice Date

Amount

10t31t2019
'13.80

11t,4t2019
150.44

11t14t2019

205.88

11118t2019

165.45

11t2512019

43.40

578-97

11t05/2019

684.00

2,659.27
't1t12t2019

1,469.30

1'119t2019

55.44

I ,204.02

11t22t2019
430.47

11t05t2019
'188.29

11t05t2019

63.00

6J53.79

Page: 1

User lD: HGB

Amount

13.80

150.44

205.88

165.45

43.40

3,U3.27

1,469.30

1,259.46

430.47

188.29

63.00

28.08

691.20

514.02

735.25

380.89

AccountNumber Detail Description

Checking Account lD 06 Fund Number 06

U333726/,63 Bimbo Bakeries USA

06 3100 630 000

06 3'100 630 000

06 3100 630 000

06 3100 630 000

FOOD

U333726491 Bimbo Bakeries USA

FOOD

54333726556 Bimbo Bakeries USA

FOOD

54333726581 Bimbo Bakeries USA

FOOD

54333726641 Bimbo Bakeries LJSA

06 3100 630 000

Total Bimbo Eakeries USA

06 3100 610 000

06 3100 630 000

06 3100 610 000

Total CASH-WADISTRIBUTING

06 3'100 630 000

Total HILAND DAIRY CO

06 3100 890 000 000

Total Ravenna Public School

FOOD

1920-337 Ravenna Public School

FOOD

GENERAL SUPPLIES

L4iscellaneous

380.89--*6a
12t05t2019

10,887.04

1o,8S?04

11107t2019

148.76

783.42
'11114t2019

19.86

357.42

11t21t2019

3't.'t 4

493.68

12230182 CASH.WA DISTRIBUTING

GENERAL SUPPLIES
FOOD

12240344 CASH.WA DISTRIBUTING

06 3'100 630 000 FooD
1225054'I CASH.WA DISIRIBUTING

06 31OO 610 OOO GENERAL SUPPLIES
06 3100 630 000 FOOD

12257368 CASH-WA DISTRIBUTING

06 3100 630 000 FooD
P12232908 CASH-WA DISTRIBUTING

06 3100 630 000 FooD
P12233286 CASH-WA DISTRIBUTING

1208015 HILAND DAIRY CO
06 3100 630 000 Fooo

,1208051 HILAND DAIRY CO
06 3100 630 000 FOOD

1208118 HILAND DAIRY CO
06 3100 630 000 FOOD

1110112019

11t05t2019

11112t2019

11119t2019

11t29t2019

28.08

691.20

514.O2

735.2506 3100 630 000

,1208185 
HILAND DAIRY CO

FOOD

1208258 HILAND DAIRY CO

10,887.04

2618086.16 SYSCO LTNCOLN

06 31OO 610 OOO GENEML SUPPLIES
06 3100 630 000 FOOD

261820321 SYSCO LTNCOLN

06 31OO 610 OOO GENERAL SUPPLIES
06 3100 630 000 FOOD

261832512 SYSCO LTNCOLN

06 31OO 610 OOO GENERAL SUPPLIES
06 3100 630 000 FOOD
Tota| SYSCO L]NCOLN

932.'18

377.28

524.82

1 .834.2A



Ravenna Public Schools

l210712019 0S:19 AM

PO Number lnvoice Number

Account Number

4767205
06 3'100 630 000

Total US Foods - Grand lsland

Fund Number 06

Checking Account lD 06

Board Report - Detail

Vendor Name

Detail Description

US Foods - Grand lsland

FOOD

lnvoice Date

Amount

1'l t14t2019
'1,089.99

1"08939

Paget 2

User lD: HGB

Amount

1,089.99

23,493.51

23,493.51



Ravenna Public Schools

1210712019 09:29 AM
Account Number

06 3100 610 000

06 3100 630 000

31OO FOOD SERVICES

06 31 00 1 10 000 000

06 3100 120 000 000

06 31 00 1 30 000 000

06 3'100 210 000 000

06 3100 220 000 000

06 3100 230 000 000

06 3't00 890 000 000

31OO FOOD SERVICES

OOO DISTRICT WIDE

Expenditure Report by Op. UniUFunction

Revised Budget During Month Expendilures to Oale

Page: 1

User lD: HGB

06

Account Oescription

GENERAL SUPPLIES

FOOO

Salary

Sub Salaries

Overtim Salaries

H6allh lnsuran@

Fie
Retiremnt
Other Supplies

% of Budget

0.00

0.00

Balance at EOM

(8,107.78)

(s6,278.o2')

Encumbran@s

(73.0s)

0.00

Unencumbered
Balance

(8,034.73)

(56,278.02)

0.00

0.00

't,oo2.20

11,604.27

8,'107.78

56,278.O2

0.00 12.606.47 64,385.80 0.00 (64,38s.80) (73.0s) (64,312.75)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

'12,606.47

8,501.45

I 16.80

0.00

1,730.90

571.U

839.75

10,887.04

64,385.80

33,066.07

727.A1

79.74

8,169.72

2,242.23

3,274.O7
'10,887.04

ono (6438',30) (r3o5) \6#1zr,|4

o.oo (33,066.07)

0.00 (727.81)

0.00 (79.74)

0.00 (8,169.72)

0.00 (2,242.23)

0.00 (3,274.07)

0.00 (10,887.04)

(33,066.07)

(727.811

(7e.741

(8,169.72)

(2,242.23)

(3.274.O7)

(1 0,887.04)

0.00 22,647.7a 58,446.68
- 68/46.68) o.oo (58,446.68)

0"oo 2zur.?8 58346.68 O"0O O'oO (5S144658)

o.oo 31254.25 12z8s2A8 OOO (1rz8srA8) (?3Os) l1rzr5rA3)



Ravenna Public School
Lunch Fund Report
Ending November 30th, 2019

Beginning Balance:

RECEIPTS:

Deposit

lnterest

Total Receipts:

DISBURSEMENTS:

Lunch Bills

Outstanding Checks
Total Disbursements:

Bank Balance:

Book Balance:

$ 10,182.58

$ 43,060.14

$ s.61

$ 43,06s.7s

$ 33,674.78

$ (1,868.84)

$ 31,805.94

$ 21,442.39

$ '19,573.55

lncludes GF Dep. that's was made in error



Ravenna Public Schoois

1210712019 10,02 AM

I
061510
061611

061612

06 1613

06 1620

06 2100

06 2200

06 3150

06 3400

06 4210

06 5000

06 5200

06 56S0

06 9000

06

8

Revenue Detail

Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

Paget 1

User lD: HGB
I\,lonth to Date

5.61

14,846.03

0.00

Year to Date

13_O2

43,051.95

0.00

Accounl Description

lnteresl

Sludent Lunches

Daily Sales-Breakfasl

Special lrilk
Daily Sales-AdulUA la Carte

Stale Reimbursement

Breakfast

STATE REIMAURSEMENT

FEDERAL REIMB NSLP

Tlans From Savings

School Oisi Contrib.

Non Program Receipls

0.00 0.00

1,615.62 3,344.15

0.00 0.00

0.00 0.00

0.00 0.00

0.00 0.00 0 00

0.00 15,711 45 38,338 21

0.00 0.00 0 00
0.00 0.00 0 00

0.00 10,887.04

0.00 0.00

10,887 0:l

000

000 €p6a?5 ,5.634J?

o.0o 43.06175



lnl2o19 Screen Shot 2019-'10-24 a111.22.46 AM.?ng

Monday Tuesday wednesday ThursdaY Friday
8am CHM 203-A BrO 205-BA CHM 203-A cHM 203-A

70032 Class 71240 Class 7OO32 Class 7OO32 Class
8:OO am-9:15 am 8:OO am-1o:45 am 8:OO am-9:15 am 8:OO am-9:15 am
HLSB 244 RGSB 423 HLSB 244 HLSB 244

9am

11am BIO 201-B
71401 class
11:0O am-12:15 pm
RGSA 120

12pm

1Pm

2pm

sPN 111-B
72143 Class
9:30 am-10:20 amtu"t EPLY 423

3Pm

RSP 1O1-AG
70656 Class

- 3:3O Dm-4:2O Dm*P- epLY'21t

sPN 111-B
72143 Class
9:30 am-10:20 am
EPLY 423

8ro 201-B
71401 Class
11:00 am-12:15 pm
RGSB 120

THL 112-8 CHM 2O4-AA THL 112.8
72133 Class 7OO39 Class 72133 Class
12:30 pm-lr45 pm 12:30 pm-3r15 pm 12:30 pm-1:45 pm
DHHC 3O8 RGSB 121 DHHC 3O8

sPN 111-B
72143 Class
9:30 am-1o:20 am
EPLY 423

Bro 201-B
71401 Class
l1:0O am-12:15 pn
RGSB 12O

tff$,i' Wr,(' Utdun* { M)^

W(Na-elwr &30)'^

\u\,t\t
'(t\t'\ 

u

https://mail.google.com/mail/u/o/#inbo/FirfcgxwDrvDbsnQqLMMfCr2mzPJtugbh?projector='l &messageparld=0.1 'l t1



11t7 t2019 Ravenna Public Schools Mail - Macy Unick Schedule for scholarships

Hilary Bolling <hilary.bolling@ravennabluejays.org>

Macy Unick Schedule for scholarships
1 message

Unick, Macy D <MacyUnick@creighton.edu> Mon, Oct 28,2019 al 12:26 PM
To: "hilary.bolling@ravennabluejays.org" <hilary.bolling@ravennabluejays.org>

": 
: '' ' Screen Shot 2019-1 0-24 at 11.22.46 AM.png

222K

https://mail.google.com/mail/u/0?ik=80763bb157&view=pt&search=all&permthid=thread-f%3A16486588'1 32592861 19&simpt=msg-f%3A16486588132.. . 111
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INVOICE

lnvoice # 7159
Date: '11130/2019

KSB School Law
30'l S. 13th Street, Suite 210
Lincoln, NE 68508

Ravenna Schools
41750 Carthage Rd. Box 8400
Ravenna 68869-8400

General

Date Attorney

11t0112019 81

Description

Multiple telephone conference with administrators re
student discipline and student evaluation questions

Quantity Rate Total

1.40 $275.00 $385.00

11/06/2019 BT Telephone conference with Superintendent Schroeder
re multiple student discipline matters

Telephone conference and e-mails with principal Kjar
re student services and placement questions

0.30 $275.00 $82.50

11112120t9 BI 0.20 $275.00 $55.00

1111512019 BT Research re student court case; telephone conference
and e-mails with Principal Kjar re same

0.30 $275.00 $82.50

Subtotal $605.00

Ouantlty Rat6 Totat

0.10 $225.00 $22.50

construction Defects 
SWd^l 6dt

Date Attorney Description J
11/05/2019 CHP Review correspondence from Roger Steele (Attorney

for The Wilson Group, lnc.) re Craig Ly e (The Witson
Group) attending 1il13 site visit; e-maits with
Superintendent Schroeder re same

't111212019 CHP Telephone conference with Superintendent Schroeder
re preparation for site visit

0.30 $225.00 $67.50

1'113D019 CHP Prepare for and attend site visit, including related travel 8.60 $22s.00 $1,93s.00

11/13/2019 CHP Mileage to/from Ravenna, NE 1.00 $147.32 $147.32

1112512019 CHP

Page 1 ot 2

1.20 $225.00 $270.00Prepare correspondence to Roger Steele re follow-up
on site visit and previous setflement discussions



lnvoice #7159 - 1113012019

11t26t2019 CHP

11t26t2019 CHP

Telephone conference with Superintendent Schroeder
re status of litigation

Telephone conferences with Roger Steele re past

settlement negotiations; telephone conferehce with
Superintendnet Schroeder re response to Mr. Steele

0.30 $225.00

$2,622.32

Page 2 ot 2

*-*^6q4
\I-F-11



Board of Education Regular Meeting 

High School Library 

P.O. Box 8400 

Ravenna, NE 68869-8400 

Monday, November 11, 2019 7:00 PM 
 

Marilyn Bohn: Present 

Misti Fiddelke: Present 

Ryan Osten: Present 

Tara Schirmer: Present 

Dawn Standage: Present 

Marc Vacek:       Present 

 
1. Call to Order and Roll Call - Open Meeting Law 

 

2. Excuse Absent Board Members 
 

3. The Pledge of Allegiance 
 

4. Recitation of School Mission Statement: Preparing Students Today to Succeed Tomorrow: 

Family-Community-School 
 

5. Approval of Agenda 

Motion to approve the agenda passed with a motion by Marilyn Bohn and a second by Tara 

Schirmer. 

 
6. Financial Report 

 

7. Consent Agenda 

Motion to approve the consent agenda passed with a motion by Marilyn Bohn and a second by 

Ryan Osten. 

 
7.1. Discuss, consider, and take all necessary action to minutes 

 

7.2. Discuss, consider, and take all necessary action to bills 
 

8. Request to Address the Board and Correspondence 



9. Blue Jay Celebration of Success-Wellness Committee 
 

10. ABC Bluejay Staff Member of the Month-Ken Schroeder 
 

11. Information and Action Items 
 

11.1. Negotiations with REA @ 7:00 PM (Executive Session) 

Motion to enter executive session for the purpose of negotiations with the REA at 7:04 PM 

passed with a motion by Marilyn Bohn and a second by Tara Schirmer.  President Fiddelke 

repeated the purpose for entering into executive session before entering into executive session.  

Motion to come out of executive session at 8:06 PM passed with a motion by Marilyn Bohn and 

a second by Tara Schirmer. 

 
11.2. Discuss, consider, and take all action necessary to 2019 School District Financial Audit 

Motion to approve the 2019 District Financial Audit as presented passed with a motion by 

Marilyn Bohn and a second by Ryan Osten. 

 
11.3. Discuss, consider, and take all action necessary to the Nebraska State Social Studies 

Content Standards 

Motion to approve adoption of the Nebraska State Social Studies Content Standards passed with 

a motion by Ryan Osten and a second by Marc Vacek. 

 
11.4. Discuss, consider, and take all action necessary to the superintendent's evaluation and 

contract 

Motion to approve adoption of new superintendent's evaluation instrument passed with a motion 

by Tara Schirmer and a second by Marilyn Bohn. 

 
12. Discussion Items 

 

12.1. Strategic Planning-Guest Presenter Kori Stanosheck @ 9:00 PM 
 

13. Elementary Principal's Report-Nebraska Reading Improvement Act 

 

14. Secondary Principal's Report-Nebraska 

 



 

 

 

15. Superintendent's Report 

16. Board Report 
 

17. Positive Comments 

 

Thanks to Mrs. Ellis & Mrs. Mingus for a fantastic Veteran's Day Program. It was a wonderful 

event for our veterans, students, and community!  -Ravenna Board of Education 

 

Congratulations to the boys and girls Cross Country Team on a fantastic season and on 

qualifying for state level competition. The teams proudly represented Ravenna Public 

Schools!  -Ravenna Board of Education 

 

Congratulations to all of our fall sports participants and sponsors. All activities performed well 

and showed great competitive spirit throughout the fall season.  -Ravenna Board of Education. 

 

A special thanks to all who help make our activities program accessible and successful for our 

students. It takes a lot of people to make this happen. Parents, Mr. Reicks, Mr. VanWinkle, Mr. 

Cyboron, office staff, principals, bus drivers, and the wonderful fans all contribute in their own 

way to provide our students with memorable activity experiences. Thanks to everyone who 

helped out with the activities program in their specialized way!  -Marc Vacek 

 
18. Adjournment 

Motion to adjourn at 9:38 PM passed with a motion by Dawn Standage and a second by Ryan 

Osten. 

 



NOTICE OF PUBLIC HEARING
C]TY OF RAVENNA, NEBRASKA

-MAYOR AND CITY COUNCIL.

Notice is hereby given that a Public Hearing of the Mayor and City Council of the City of
Ravenna, Nebraska on the proposed amendment to the Comprehensive Plan and to
change the Zoning Map upon the Application on the following described property from R-
2 to C-1 is to be held on the 2"d day of December 2019 at 6:30 pm, at the Ravenna City
Hall, 416 Grand Avenue, Ravenna, Nebraska:

Lot 5 and the South 40 feet of Lot 6, Block 1, Geists Addition, Ravenna,
Buffalo County, Nebraska

lndividuals requiring physical or sensory accommodations, individual interpreter service,
Braille, large print or recorded materials, please contact City Clerk Kellie Crowell, 416
Grand Avenue, Ravenna, Nebraska 68869; telephone 308-452-3273. A Public Hearing
of the Planning Commission of the City of Ravenna, Nebraska, is hereby called to be
held at City Hall, on the 2nd day of December 2019, at 6:30 pm.

Written statements concerning the proposed amendment to the Comprehensive Plan
and change in Zoning Map may be submitted to City Clerk Kellie Crowell of the City of
Ravenna, Nebraska prior to or at the time of the hearing.

+("lrc" 0""41
Kellie Crowell, CMC City Clerk/Treasurer



PUBLIC PARTICIPATION

INSTRUCTIONS FOR MEMBERS OF THE PUBLIC WHO WISH TO SPEAK: 
This is the portion of the meeting when members of the public may 
speak to the board about matters of public concern.  

 Getting Started:  When you have been recognized, please stand 
and state your name.   

 Time Limit:  The board will generally allow a total of 30 minutes 
for the presentation of all public comments.  Individuals may 
speak only one time, and must limit comments to around 5 
minutes.  If there are more than 6 individuals who wish to address 
the board, the 30 minutes will be divided equally between the 
number of speakers.   These time limits may be changed by a 
majority vote of the board members in attendance to extend the 
time for a specific item or speaker. 

 Personnel or Student Topic:  If you are planning to speak about 
a personnel or a student matter involving an individual, please 
understand that the district has a complaint policy and/or 
procedures to resolve such complaints and concerns.  The Board 
requests that you follow the policy and procedures before 
addressing these matters with the Board.  Board members will 
generally not respond to any questions you ask or comments 
about individual staff members or students.  

 General Rules: This is a public meeting for the conduct of 
business.  Comments from the audience while others are speaking 
will not be tolerated.  Lewd, obscene, profane, slanderous, 
threatening and hostile conduct or statements and fighting words 
(words whose mere utterance entails a call to violence) will not be 
tolerated.

 No Action by the Board:  The board will not act on any matter 
unless it is on the published agenda.  



Nutrition Progrom Transition Agenda
. Non-Compete Agreement & Viability of Lynda as candidate
. Compensation for Lynda
o Health lnsurance & Benefits for Lynda
o Staffing

o 2019-20
. Chris-Medical Leave & Temporary Employee
. Reducing staffinB=re6r.'nt oO"rating costs
. Overtime-No Overtime unless pre-approved

o Budget
o Food Budget
o Overtime-No Overtime unless pre-approved

. Ordering of Equipment
o Salad Bars

o Vending Machine
o Additional Eq uipment Needs?

. Not going backward, but going forward
o Continue with 3 choices everyday (2 entr6e, 1 salad bar)
o 2nd Chance Breakfast-Between 1i & 2"d Period beglnning day L

o Continue with salad bar
. Needs to be "opaa !/Chris Quality"

o Continue with water, tea, & lemonade

o Continue with ala carte expansion & Life Skills

o Vending machine-Buy a new one that meets our needs and expands offerings
o One program promotion event per semester that attracts parents or patrons to come in and

eat at the school
. Ex.-Muffins with Mom, Donuts with Dad, Free Seconds Entr6e with Purchase of Meal,

o Staff Special at least once a month, beginning in September and continuing through April
o Student Classes Select the "Meal a Month"

o Ownership & Responsibility
o Lynda conducts one student survey per semester

o Lynda conducts one student advisory committee meeting per quarter
o Lynda makes students and parents aware of transition from Opaa I to ln House Program

. Newsletter article for the paper (Ken Assists in writing)

. Same newsletter article to be sent to parents via text link prior to orientation

. Brief parent presentation at student orientation with Brad's assistance
o Benchmarks for Program Measurement

o Sales Targets for Lunch & Breakfast

' Reported MonthlY-Based on

o Financial Data
. Provided Monthly

' Specify what you want to see from me regarding financial info

o Student Surveys
t Reported to the board each semester



August
September
October
November
December
January
February
March
April
May
Total

2016-2017
4,155
6,802
6,841
5,726
4,387
5,945
5,955
6,232
5,285
5,'154

Lunch

3,822
6,115
6,844
5,787
4,836
6,211
6,095
5,804
5,970
3,531

TARGET GOAL ACTUAL
2017-2018 2018-2019 I '18/19 2-Year Alar Average & 2016-'17 Participation

4,168
5,800
7,01 I
5,677
4,465
5,922
5,203
s,009
5,443
3,031

6932
5732
4651
6067
5649
5407
5707
3281

407s
6380
6886
5729
4519
6006
5802
5819
1496
4218

3995
5958

Eargu"t

56,482 55,01 5 51 ,737

September
October
November 2 Snowday
December
January
February
March
April
May
Total

6278

5536



Breakfast
2016-2017

'1 ,046
1,691
1,686
1 ,516
1 ,154
1 ,382
1 ,455
1,331

1,393

2017-2018
756

1 ,320
1 ,324
'l ,310
1,001
1 ,169
1 ,297
1 ,154
1 ,293
750

2018-2019
792

1 ,157
1 ,329
1 ,234
814

1 ,098
969
875

1 ,047
652

TARGET GOAL
& 18/19 2-Year AvYear Average & 2016-17

ACTUAL
Participation

906August
September
October
November
December
January
February
March
April
May
Total '13,91 1 11,374

774
1239
1327
1272
908
1't34
1133
1015
1',170

701

910
1465
1506
1394
1031
1258
1294
1173
1242
979

August

Ii:i:#;':

I ,257

December
January
February
March
April
May
Total9,967 10671 12291



Ravenna Public Schools
Book to Bank Reconciliation
For the year ended 8/31/2020

S6ptomb€r April May July Auqust TotalLunch Fund
BALANCE PER BOOKS

Beginning Balance - 9/1/'19

Add - Receipts p6r "Receipts
Summary by Sourc6' Report

Subtract - Expenditures per
'Expenditures Summary by

Program' Report

Equala - Balance per Books
at End of Month i"

BALANCE PER BANK

Balance per Bank Statem€nt
(EOM)

Add - Oeposits in Transit

Subtract - Checks
Outstanding

Equal3 - Ealance per Bank

11,517 _41 5,204.22 10,182.58 '19,573.55 (795.19) (795.19) (795.19) (795.19) (795.19) (795.19) (795.19) (795.19) 11,517_4',1

21,973.60 30,595.02
I

14,885.51

28,286.79 25,616.66 33.674.78 35.254.25

5.204.22 10.182.58 19.573.55 (7S5.19) (79s.191 (79519) (7Ss.1S) (795.1S) (795.19) (7S5.1S) (795.19) (795 19) 11,517.41

15,808.86 12.113.95 21,442.39

10,604.64 1,931.37 1,868.84

5,204.22 10.182.58 19,573.55

"'= These two balances should equal.

Novsmber Decsmbsr



12t712019 Ravenna School Lunch Survey 2019-20

Ravenna School Lunch Survey 2019-20
237 responses

****Please answer'yes' or'no' to the questions below.****

e kitchen staff is friendly.
responses

O ves

ONo

The kitchen staff is kind and helpful.
237 responses

O yes

O tto

https://docs.google.com/forms/d/l sPTLlySs4lAxoexUXUN lj-D59RFuYUOlNNu2Mljqajl/viewanalytics 1t9



121712019

The cafeteria is clean and comfortable.
237 responses

The food served is fresh.
237 responses

Ravenna School Lunch SuNey 2019-20

O Yes

o r,to

O Yes

ONo

The food tastes
237 responses

good

https://docs.google.com/forms/d/'l sPTLty8s4lAxoexUXUNlj-D59RFuYUOlNNu2Mljqajl/viewanalytics 2t9



12t7t2019 Ravenna School Lunch Survoy 2019-20

a Yes

ONo

cold)

O Yes

ONo

There are healthy options available at lunch, such as fresh fruits &
vegetables.
237 responses

The food is served at the right temperature (hot items are hot;
cold items are

237 responses

h$ps://docs.google.com/forms/d/l sPTLtySs4lAxoexUXUNliD59RFuYUOlNNu2MljqajUviewanalytics 3/9



12t7 t2019 Ravenna SchoolLunch Survey 2019-20

Seconds are always available.
237 responses

https://docs.google.com/forms/d/l sPTLtySs4lAxoexUXUN'lj-D59RFuYUOlNNu2Mtjqajt/viewanatytics

There are two or more entree (main meal) options available each
day.

237 responses

tl Yes

ONo

The amount of food I get is enough.
237 responses

tD Yes

ONo

4t9



Ravenna School Lunch Survey 2019-20

(t Yes

ONo

The overall quality of the food is good.

f37 

responses

a yes

ONo

Please rate the lunch program and the menu below.

How would you rate the lunch program overall at Ravenna Public

Schools?
237 responses

httpsJ/docs.google.comfiorms/d/l sPTLty8s4lAxoexUXUN 1j-D59RFuYUOlNNu2Mljqajl/viewanalytics 5/9

'12t712019



12t712019 Ravenna School Lunch Survey 2019-20

How satisfied are you with the menu
Public Schools?
237 responses

Chicken Alfredo

Beef & Noodles

O 1-Lowest Rating

a2
a3
a4
a s-Highest Rating

107 (45.1o/o)
(28.7%)

items provided at Ravenna

(t l-Lowest Rating

a2
ls
a4
O s-Highest Rating

****Below, please tell us about menu items you would like to see
added and removed from the meng.****

What items would you like to see added to the menu?

237 responses

53 (22.4%)
30 (12.7%)

Ench
2 (0.8o/o)
2 (0.8o/o)
2 (0.8%)

https://docs.google.com/forms/d/l sPTLtySs4lAxoexUXUN 1j-D5gRFuYUOlNNu2Mljqajl/viewanalytics 6/9

)9 (29.1o/o)
71 (30o/o)

38.8%



What items would you like to see removed from the

menu?
237 responses

Fish

Pulled Pork Plain

Pulted Pofk with BBo

chefs salad

Hol Dogs

chicken Patty

111 (46.8%)

35 (14.896)

38 (16%)



11t5t2019 Midpoint Analysis - Sparq Negotiations

rL
ai
&

Ken Schroeder @ Ravenna Pubtic Schoots

Ravenna Public Schools, 10-0069

Midpoint Anatysis

6D =oo".,oo o

2020-2021

11 / 512019

2019-2O2O Ravenna Public Schools Comparison Results:

Contract Staff Base Benefit Schedule Total
PercentileDays lndex Salary Costs Costs Costs

Current Costs '185 64.1613 35,089 663,511 2,644,871 3,108,182 View Current aor,r rrl-i"Ti@I-

";::;::::r tls 64.1613 is,7st 66i,5t 2,6s7,7gstrJcrpD)a- 100% r

Compensation BaseSalarY

Range Total costs

Download
Contract

98% 34,899

98% 3,294,080

100% 35,791

100% 3,361,306

102% 36,682

102% 3,42E,532

The Benchmark data contains adjustments, made via its Schedute Costs tink (which is the Staff Summary page).

Calculated Comparable Benchmark for
Ravenna Public Schools

Salary Costs:

;- $2,296,386
/ 6A32%

I Salary Costs
I Salary FICA
! Retirement
t Health Benefit Costs
I Other lnsu€nce Costs
r Cash Optons FICA

Cash Oplions FICA
$4,110
o.12%

Other lnsumnce Costs:
$4.128
0.12 Vo

Health Bonofit Costs: ,/
5655.273
19.49 %

Reti16ment
$226,832 I

6.75 0h

2019-2020 Ravenna Public Schools Changed Data Rows:

Contract Staff Base Benefit
Days lndex Salary Costs

Schedule Total
Costs Costs

Percentile

Chaneed Data

Row 180 64.3103 35,089 663,511 2,651,015 3,314,526 1E0 Days

www.nebraskabargaining.com/Negotiate/N4idpointAnalysis

9E.61%

1t3

+52,924 +1.57%

\ Salary FICA:

- 

5174,576
5.'t9 %



11t5t2019 Midpoint Analysis - Sparq Negotiations

Array School Comparison lnformation:

School
Contract Staff Base

Days lndex Salary

Adi Adj aBenefit schedule dj rotal 
Percentile

costs costs costs
Benefit Schedule
Costs Costs

Total
Costs

Centura

Pubtic Schoots

St. Paut Pubtic

Schools

Wood River

Rural Public

Schools

Shelton Public

Schools

Loup City
School District

Amherst

Pubtic Schoots

Pubtic Schools

Gibbon Pubtic

Schools

Centura Public Schools

St. Paul Public Schools

Wood River Rural Public Schools

Shelton Public Schools

Comparable Benchmark

Loup City School District

Amherst Public Schools

(R*o.e)crrrent costs

Pleasanton Public Schools

Gibbon Public Schools

185

185

185

185

64.9?09 35,600 723,764 2,740,123 3,463,887 723,764 2,717,206 3,440,969 102.37%

63.7217 35,700 728,420 2,671,292 3,399,712 728,420 2,671,292 3,399,712 101.14%

64.5050 35,900 673,989 2,720,451 3,394,441 673,989 2,720,451 3,394,441 100.99y"

66.5122 34,175 715,190 2,676,223 3,391,414 715,190 2,671,870 3,387,060 100.77%

185 64.9527 34,940 676,320 2,664,817 3,341,137 676,320 2,664,817 3,341,137 99.40%

62.9047 35,450 645,749 2,631,400 3,277,149 545,881 2,663,902 3,309,784

62.6975 35,100 673,268 2,585,239 3,258,506 673,268 2,627,853 3,301,120

185 63.5050 35,050 679,066 2,614,818 3,293,884 679,066 2,614,818 3,293,884 97.99%

Subject and Array School Comparison
(scale is millions of dollars)

182

182

98.47%

@Y
98.21/o

Descriptive Statistics:

www.nebraskabargaining.com/Negotiate/MidpointAnalysis 2t3



1115D019 Midpoint Analysis - Sparq Negotiations

8 Records Contract Staff Base Benefit Schedule Total ,*1, ,.,1?r,. OOj ao,", percentile
Days lndex Salary Costs Costs Costs Cort, io*, Costs

Array Average '184.25 64.2'150 35,239 689,471 2,663,045 3,352,516 689,487 2,669,076 3,358,513 99.92%

Array High 18s 66.5122 35,900 728,420 2,745,472 3,463,887 728,420 2,727,554 3,440,969 102.37%

Array Low 182 62.6975 34,175 645,749 2,610,259 3,258,506 645,881 2,616,92.'1 3,293,884 97.99%

Adi Total- lean 3,358,513 Median 3,3&,099 Midpoint 3,361,306
Costs

. There are no contracts

lnformation from the Contract Setttement Form, both for you and your Schoot peer array, is used to come up with the jnformatr'on

in this Negotiation Modute. lf you feet your information is not accurate please go to the Contract Setttement Form and correct it. lf
you feeI a peer's information is inaccurate, ptease contact Sparq Data Sotutions.

Sparq Data Sotutions lnc. | 1311 Stockwetl Street I Lincotn, NE 68502 | (402) 817-0120 | \800) 427-4572
Copyright @ 2013-2019. Sparq Data Sotutions lnc. - Atl Rights Reserved.

Data used throughout the program comes from the Contract Setttement Form.
Have a question? Ask Sparq oata Sotutions. Or view the llser Manuat,

www.nebraskabargaining.com/Negotiate/MidpointAnalysis
3/3



11t5t2019 2020-2021 Projections - Sparq Nogotiations

rta

oia
Ken Schroeder @ Ravenna Pubtic Schoots

Ravenna Public Schools, 10-0069

2020-2021 Projections

9+ 6)

2020-2021

11t5/2019

2020-2021 Projections:

Staff S%
S lncrease lncrease

Base Benefit
Salary Costs

Contract
Days

185

'185

81"'a
35,089

35,089

35,1 39

35,189

35,239

35,289

35,339

35,389

35,439

35,489

35, s39

35,589

35,639

35,689

35,739

Schedule

Costs

2,614,871

2,710,947

2,714,812

2,718,676

2,72?.,541

7,726,405

2,730,270

2,734,135

7,737,999

2,741,864

?,745,729

2,749,593

?,753,458

2,757,323

2,761,187

Current Costs

I*fru.'- Projection for'--/ s3s,089

Projection for
s3s,139

Projection for

S3s,18e

Projection for

53s,239

Projection for
s3s,289

Projection for
s3s,33e

Projection for
s3s,389

Projection for
53s,439

Projection for
S35,48e

Projection for
S3s,539

Projection for
53s,58e

Projection for
s35,639

Projection for
s3s,689

Projection for
s3s,739

18s

185

185

185

185

185

185

185

185

185

185

185

185

65.7653

65.76s3

65.7653

65.7653

65.7653

65.7653

65.7653

65.7653

65.7653

65.7653

65.7653

65.7653

65.7653

703,875

703,875

703,875

703,875

703,875

703,875

703,875

703,875

703,875

703,875

703,875

703,875

703,875

3,418,687

3,422,551

3,426,416

3,430,281

3,434,145

3,438,010

3,441,874

3,445,739

3,449,604

3,453,468

3,457,333

3,461,198

3,465,062

5110,30s 3.33%

s114,169 3.45%

s118,034 3.57%

s121,898 3.68%

s125,763 3.80%

s129,628 3.92"n

s133,492 4.O3%

s137,3s7 4.15%

5141,222 4.27%

s145,086 4.39%

s148,951 4.50%

s152,815 4.67%

s156,680 4.74%

3,308,382

3,414,822 s106,440 3.ZZ%

www.nebraskabargaining.com/Negotiatg/projectjons,/-.1 00 1t2



111512019 2020-2021 Pojections - Sparq Negotiations

Proiection for- li-i.ri, 185 65.7653 35,78e 703,875 2,765,052 3,468,e77 s160,545 4.85%

Projection^for i85 65.7653 35,839 703,875 2,768,916 3,472,791 s164,4o9 4.97%
5 3 5,839

"""i:IJ$ i8s 65.765i 35,88e 703,87s 2,772,7s1 3,476,6s6 s168,274 s.os%

Proiection for"'l;;,;; 'r85 6s.7653 35,e3e 7o3,87b 2,776,646 3,480,521 5172,13e 5.2o%

Projec.tionJor r85 65.7653 35,989 703,875 ?,780,510 3,484,385 s176,003 5.3?%
535,989

Projec-tion f-or i85 65.1653 36,039 703,875 ?.,784,375 3,488,250 si79,868 5.44%
536,03e

lnformation from the Contract Setttement Form, both for you and your School peer array, is used to come up with the

information in this Negotiation Modute. lf you feel your information is not accurate ptease go to the Contract Setttement

Form and correct it. lf you feet a peer's information is inaccurate, ptease contact Sparq Data Sotutions.

Sparq Data Sotutions lnc. | 13'11 Stockwetl Street I Ljncotn, NE 68502 | {402].8'17-0120 | (800\ 422-457?
Copyright o 20'13-2019. Sparq Data Solutions lnc. - At[ Rights Reserved.

Data used throughout the program comes from the Contract Setttement Form.
Have a question? Ask Sparq Data Sotutjons. Or view the U5er Manuat.

www.nebraskabargaining.com/Negotiate/Projections/-1 00 2t2



RAVENNA PUBLIC SCHOOL
NEGOTIATED AGREEMENT

20L9-2020

This agreement is made and entered into Ehis 10th day of December, 2018, by
and betsween tshe Board of Educati.on of the school District S69 of Ravenna in
the County of BuffaLo, in the State of Nebraska (hereinafEer referred Eo as
Ehe "Board") and Ravenna EducaEion AssociaEion (hereinafEer referred Lo as
the "Aasociation" ) .

ceneral, Purpose

The Ravenna Board of EducaEion and the Ravenna Education Association
recognize Chat the development of a quality educational program for the
children aEteading the Public schools of Ravenna is a joint responsibility
which can best. be achieved by agreement thaE a1l- parties work tsoward common
goaLs. The public officials and the Associ.ation enEer into thj-s agreemeni
wieh mutual dedication, recogrrizing uhac the experience, creaeivity and
judgmenu of all partsies are necessary to reach the education needs of the
communj-ty.

ARTICLE I

RecognicioI1

The Board recognizes Ehe AssociaEion as the excLusive and sole colleccive
negoEiating represenLaEive for all teachers employed by the DisErict,

Teacher shaIl mean aLl cerlj.fied Leaching personnel and oLher professional
personnel employed by the DisErict, but excluding superinLendenE, senior High
Principal, and Elementsary Princi.pal.

A.

B.

ARTICIJE II

Sal,aries

Salary Schedule
The Base Salary for t.he 2019-2020 school year will be 935,089.00 vrit.h
Lhe increments of 5t for further educat.ion and 4t for years of
experience, excepE for Ehe last tvro sEeps on columns E, F, and G whi.ch
are 2t each, A copy of the salary schedule is attached later in this
agreement .

Extra Duty Schedul.e
AII teachers assigned dut.ies
such duties according to Ehe
agreement .

in addition to teaching shal1 be paid for
ext.ra duty schedule attsached l-ater in this

Additional Teaching Ass igrl"ment Co,-ipens=.!!cn
Teachers !,rho are assigned Lo teach during their planning period or who
are assigned t'o teach an additional period before or afEer the regular

c.



D.

A,

B.

school day will be compensated at a rat.e of 1/8Eh of their daily salary
amount, as calculated by their placement on the salary schedule.

Method of Pa)rment
1. A1I teachers' salaries including extra duEy pay shal1 be paid in
equal monLhly installments. Should assigned duties not be completed,
sal-ary shal-l- be withheld until completed.
2. AlL tseachers on extended coneracls shall be paid 1/L85 of his
placement on tshe saIary schedule for each day employed over 185 days.

ARTICLE ITI

Insurance and Annuibies

Health Care coveraqe
The Board of EducaEion sha11 provide healt.h insurance to Ehe teacher
with a tiered premium rate. The policy shall be the S900 Deduceible
Blue Preterred wigh Utsilizalion Management. A $3,500 deductible plan
will also be available as an option for employees during the 2oL9-20
school year. The difference j-n premium between and $1,050 deductible
and ghe S35oo deducEible will be paid by tshe distsricc and deposited in
the employee's HeaLth Savings Account. HeaLeh insurance is a 4-tier
policy, This,.rilL provide a single tseacher with a premium of S639.54
monthly, teacher and child(ren) wj.ch a premium of $1.183.16 monEhly,
Eeacher and spouse lriEh a premium of $1,343,04 monthly, and a married
Eeacher taking the fami-ly health plan a premium of 91,803.35 monlhly.
All of these policies include individual dental. AddiEional family
dental nay be purchased by Ehe teacher. The Board sha1l, provide at Ehe
di-scretion of the Ceacher, employed by Ravenna EUbIic Schools prior to
the 2014-2015 school year, an amount equal to the single premium for
any exist.ing lnsurance, annuity program or as salary, 1n ptace of
health coverage (called the cash in ]ieu option). StarCing with the
20f4-20).5 schooL year any employee hired will no longer receive the
cash in lieu opt.ion for their insurance. Any employee hired previous
to the 2014-2015 school year wi.1l retsain the optioB of cash in lieu for
lhe remainder of Eheir ernploymenb at Ravenna !}ublic Schools. The Board
reserves the right to evaluale otsher compeEitive insurance groups each
year and to make recoNnendaeions concernj-ng Ehe carrier used to provide
the health insurance. The carrier for Che 20:-9-20 year will be Blue
Cross/ Blue Shj.eld. The school board also offers a SecEion 12S plan
adminisEered by Pay FLex. In addition to premium paymenEs as in the
pas!! the Section 125 plan wilL be expanded to also allow pre-tax
opportunit.ies for rlon- re irnlcursed medical/dental /vj. s j.on care expenses
pLus child care expense6,

Di sabi 1i tv
The board shall make available for t.he employee to purchase throughpayroll deduction group long t.erm disabj.lity insurance. Benefits shal.l
be payable upon Ehe t.hj-rtieth (30) calendar day of disability at sixty(501) percent. of annuaL contractual salary. Benefle payments shatlcontinue Eo age sixty-five (65) or unti.l termination oi aisabilj.ty
ra,hi.chever occurg f irsE .

Loss of L:fe

,,)



terrn Life Insurance for each

PI,ACEMENT OF SALARY SCHEDULE

1. A valid Nebraska Teaching Certificate

2, New eeachers hired to Ehe school system 'di.11 be allowed a maximum of five
steps on t.he schedule on Ehe basis of pasc experience in 6tate approved or
fuLly accredited schools or at ghe discretsion of the superintendent, the
school L,i]l, allow up tso eight sEeps on che salary schedule on the basis of
pas! experience.

3. The Superintendent shall determine the Eeaching f i.eld to which a Leacher
is assigned and will place hin/her on the proper step of che schedufe.

4. Academj.c hours beyond the Bachelors Degree ,ril1 be recognized for salary
increases provided the hours are accunulat.ed in a graduate program of an
accredited UniversiEy or College and provj.ded the hours are related to an
area of teaching and not necessarj.ly the area ln which the teacher is
employed. Academj-c hours in undergraduate level courses taken after
receiving the Bachelors Degree will recej,ve the same increase in sa1ary as
those on the graduate level providing those hours are approved by Ehe Board.

5. To receive credit in horizoncal sceps beyond BA+9 step in tshe sa1ary
schedule for Eeachera, Ehe teacher muaE show that the addj.tsional hours 'rouldlead to a Maaters Degree. This can be shown by presenling a copy of an
Official Program of Study supplied by the Universiey or College. An outl-ine
of courses as described in a coLLege bullecin will be sufficient.. Addj.Cj.onal
houra earned during summer school, off-campus or night classes wj.Ll be
recognized only if complete t.ranscript.s are filed in Ehe school
admi.nistrative office by SepEember 1st., of the contrace year. No salary
shall be paid to a teacher uDtiL thls is done. It is Ehe responsibility of
the head administration of che echool systen to see that. arl hour6 of credit
are coded accuraEely.

The Board sha1l provide
teacher.

940, 000.00 group

AITICLE IV

Teacher Employment

J



6, To be placed orr the 14A18 or MA9 level a teacher must meet the following
conditions:

a, eligible for MA
b. addit.iollal hours be of graduaEe level
c, additiona] hours to be in teaching fj-eld or lead to an addiEional
endorsement. Endorsement must be approved by the superintendent of
school-s. The additianal endorsement rnust be of some teaching vaLue to
the Ravenna schools

A complete transcript. shall be placed on file in the school. administrator,s
office by September Isr, of t.he contract. year.

ARTICLE V

Leaves

A.

C.

B.

Sick Leave
At che beginning of each school year each teacher shall. be credited
wlth ten (10) days ot sick leave allowance to be used for absences
caused by ilLness or temporary disabi.lity of the beacher. Teachers new
to the syst.em will be given fifleen (15) days Ehe firsE year of Eheir
employmenc, Teachers wil,l be allowed Eo use Een (10) days per year for
illness in Ehe j-rnmediate family: (spouse, children, noEher, father,
mother-in-1aw, faEher-in-}aw, brother, sister, brocher-in-1aw, sister-
i.n-1avr, grandchiLd, grrandparent, son-.in-law, or daughter- in- Iaw) .

These t.en (10) days will be subtractsed from t.he teacher's accumulated
days. Sick leave may accumulat.e frorn year to year up Eo fifty (SO)
days. A doctorrs Etsatement. may be required afEer five (5) days of
continued ilLness. The admi.nisEration sha11 furnish to each teacher a
written stat.emenE at t.he beginning of each schooL year setting forth
lhe total aick Leave,

Personal Leave

There shall be Ewo (2) days personal leave. The number of teachers vrho
take leave at the sane time may be rest.rlcEed by tshe adminisEration.
Applicat.ion EhaLl be made at. least two days in advance. personal leave
rnay be Eaken before or aft.er a scheduled vacatj.on vrith approval of t.he
superj.ntendenE . Teachers shall be professional in the use of their
personal leave, One-half day or one day of unused personal leave will
be carried over !o the foll-owing year; Eherefore teachers could
accumulate three {3) personal days.

Professional Leave

Each teacher shall be allowed five (5) days professional leave with
admini sErative approval .

Emerqency Leave

Up to five (5) daye emergency leave nay be granted with notification

D.
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E.

and approval of admini gt.ration. Emergency leave can be used for the
foLlowing: deabh in the i,mmediate family (spouse, chiLdren, moeher,
fatsher, moeher-in-1aw, facher-in-1aw, brocher, sistser, brother-in-1aw,
sj.st.er-l.n-law, grandchild, grandparent., son-in-1ar,,
Iaw).

BereavemenE Leave

or daughter- in-

A maximum of five {5) sick leave days may be used each year as
bereavemen! Ieave Eo allow a st.af f merdcer co aEcend funeral services
and for Che purpose of bereavement. Should the deaEh of a spouse or
chil.d cause sj-ckless (physical, emotionaL, or mentaL), the statf member
may be enbitled Eo use other leave as provided by law or this
agreement. .

F. Extendi:d Leave

Ary certified employee upon proper applicat.ion Eo the Superintendent of
schools and approval of the Board, may be granted a leave of absence
withouu pay for: famj,ly hardship, education, work experience, drafted
military duty, NaCional cuard duty, Reserve Military duty. When
granted a leave of absence the t.eacher and Board 9ha11 agree upon the
length of time involved. The teacher shall guaranEee hj-s or her return
to the posit.j,on held by signing an agreement trith Ehe Board prior to
being granted such 1eave.

Special Cj,rcumsLance Leave

The board understsands EhaE, on rare occasions, its employees will be
out. of conEractsual leave aIlotment.g and have circunsCalces ari"se which
presenL unique opportunities not likely Eo occur very ofEen. The
purpose of Ehis provision is to authorize t.he Superintendent to granE
unpaid leave to staff members deemed eligible under Ehis provision by
the Superint.endenE .

Special Clrcu.satauce Leave. The leave cont.emplated in Ehis provi.sion
is "Special Circumstance Leave." ',Specia1 Circurnstance Leave,, means
leave taken on an expected dutsy day for events which are very rare and
"once in a Lifetime,' t)?e of events which are unlikefy to occur on a
regular basis. The following are some examples, bue not an exhaustive
lisf, of leave which the board beLieves wouLd likely qualify for
SpeciaL Circumatance Leave: a child,s wedding; a child qualj-fying for a
sEat.e Eournament event; or a paren! or spouse,s retj-rement celebration.

Not a Substltule for pald Leavc. Special Circumstance Leave is not a
substitut.e for paid l-eave. If any staff menber has paid leave
remaini.ng j.n a given contract year which coul-d be used for Ehe ]eave
requested pursuan! to this provision, the Superj.ntendent shal1 requireche employee t.o use the available Ieave provided ouEeide of thisprovision prior to considerj.ng Special Circumst.ance Leave.

IJeavc Requcsta ald ReBpoaae. Staff. members requesting Special
CircumsEance Leave shall make a written reques! co the Superintendentor superintendenc. ' s designee in retter forrn wi,trr as much advance notice

5



as possible. Speci.al Circunstance Leave shaLl be requested aE lease 14
ca-l.eEda! daya lD .drre.aco. When the employee does not know 14 days j.n
advance of Ehe need for Special Circumslance Leave, the employee should
provj.de as much notj-ce as possible. The Superineendent is authorj.zed
to deny an otsherwi se -quali fying Special Circumstance Leave request if
the not.ice iE insufficient to allow the adrnj.nistrat.ion Co plan for the
leave, such aa when iL woutd be a detriment Eo studenCa and other staff
members.

The ]eave requests sha]1 contain Ehe foLl-owing i.nformation: the times
and daees of Ehe leave; t.he numlcer of days requeEted, up !o 3; the
naEure of Ehe event(s) for whj.ch the Leave is reguesbed; and an
explanat.ion as to why Ehe Leave should constituEe Special CircumsEance
Leave. The Superj.ntendent will respond orally or in writ.ing within a
reasonable Eime afler receiwing the request. eiCher granEing or denying
Ehe leave.

Three-day Cap. A11 Special Circumstance Leave is capped at t.hree (3)
days per contrace year. Each special cj-rcumstance day may only be used
for a single day of leave and may not be used in Eandem with personal
l,eave daya.

Fully IrEpald teav.. Speeial Unpaid Leave is a fully deducted leave
day, meaning the employee's pay wilt be reduced for Ehe day or days by
the fulL per di-em cost. of the employee's salary, insurance, and any
other benefils costs normaLly paid by the district.

Recoldkeeplng by the gupellD,beBdeDt . The Superj.ntendent or
Superintendent ' s designee will keep a ruaning ledger of af l- Special

. Circumstance IJeave requesEs and whether those requests were granted or
denied. As deemed appropriale by t.he Superintendent, he or she shatl
make a reports t.o the board regarding t.he requegts made pursuant. to Chis
provision.

H.

Duratlon of Bsleflt
Special Circumstance Leave
2OL9-20 conEracE term. The
20 conlract. term.

Full "Dock Days,, Leave

wi-l-1, be available for Ehe duraEion of the
benefi.t wi).1 expire at the end of the 2019-

Staff mernbers covered by this agreement are enEiEted Eo up to 10 ',dockdays" of addicj,ona] leave in excess of the Leave provi-ded herein, so
long as thej-r leave is otherwise quaLifying under another leave
provision in this agreement and Ehey have complied with aII of the
requiremencs of t.hat. provision for taking the 1eave. Dock day Leave
wiIl be Eaken at a reducti.on of 1il185th of the staff member,s total
salary and benefit cost per day. This provj.sion shall not. apply, and
Ehe sEaff mernber is not. allowed tso take dock day leave, if the staff
member is eIigible for any other type of leave, incLuding but not
limifed to leaves such as those provided in this agreement, the FMLA,
and/or short or long term dj.sability,

ARTICLE VI

Miscellaneous provisions
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A. Mileage and Expenses

Mileage and expense shall be paj.d to the j-ndivj.dual- teacher as follows:
1. t.o att.end curriculum meetings.

B.

2. Eo atstsend specific subjecE area act.ivieies in which students
are involved.

In each case approval by Ehe Administ.rator is reguired in advance,

Reimbursement For K-12 Teachers Usj.ng Their Planning Peri,od to Substitute

K-12 teachers that are requested Eo substitute for a slaff mernber
during Eheir planning period will be reimbursed at the raEe of S15.00
per period.

C. ConpensaEion for Unused Sj.ck Leave

The disEricc ahalI compensabe teachers for unused sick leave j,n the
folfowing malrlrer: At the begi-nning of each school year, leachers
co[tinuing their emp].oymenE at t.he Raveruta Public Schools shalI be
conpensated for each day of accurnulated sick leave exceeding fifty {50)
dayE, at a race of S40.00 per day. This process shalL begin September,
2006, and shall continue until such tj"me as Ehe procedure is amended or
repealed through the negotiation process.

ARTICLE VlI

Duration of Agreement

This contract wj.11 be effective as of the beginnj.ng of the 2019-2020
school year and ghaLl contj-nue j.n effect. until a subslitut.e cont.ract is
adopted, whj.ch shal1 chen be fully retroactive tso t.he beginning of the ZO19-
2020 school year, except Ehat any insurance premium shaLl be effecEive as
soon as possible aft.er seEtlement.

ART]CLE VIII

DocumenL Au!horizaEion

In wiEness whereof the pareies hereEo caused this Contract. to be signed bytheir respect.ive presidenEs, attesEed by thei-r respecti\,re chief negoiiatorsand their signature Eo be placed hereon, alI on the day and year fiist abovewritten.
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By

RAVENNA EDUCATION ASSOCIATTON RAVENNA BOARD OF EDUCATION
DISTRICT *69

Pres ident

Chief Negotiator

Note: As of sepEember 11, 2005, the REA wilL offer the inicial proposal for
each year of the negotiaEion process.

By

Def,llllElorr of crlawaDcG.
group of employees that

APPENDIX A

CrlevaEc€ Procedrrr6

A grievance j.s an allegation by an employee or
there has been a viqlaEion of a provision of the

days of receipt
grievance. The
wri t.ing to the

negotiated agreenent or a policy of Ehe board of education.

Procodural E!sp3. The procedure for handling grievanceg is as set forch
beIow.

gt6p 1 - Oral Nolice to PriEclpal. The grievanE shall ilitiace t.he
grievance by presenting it to his or her principal or immediate
supervisor wi.thin fourteen (14) days from t.he date t.hat Ehe grievant
knew or should have known of lhe incidenC gi.ving rise t.o the grievance.

Step 2 - wrllleE crlevatlce Eo tb6 prlqcipal,. If the grievance is not
resolved Lo t.he satisfactjon of the grievant wi-thin five (5) days of
t.he meeting with the principal, Lhe glievant. representative may present
the grievance in wrj.ting to bhe prlncipal-.

The principaf shal,l schedule a meeting within three (3)
of the writ.t.en grievance Co discuss the elemenls of theprj-ncipal shall aubmit his or her determj.nat.ion ingrievant within five (5) days of Ehe meeting.

Step 3 - Wrlttell Appeal to lbe SupellngeadeD,C of gcboola. If thedet.erminaCion of Ehe principal is not' sat.isfactory to the grievant, Chegrievant nay appeal it to the superinlendent of schoole or his or herdesignated represenlat.ive. Said appeal shalt be presented, in writing,to Ehe office of the superintendenC of schools wittrin five (s) days Jireceipe of the principaL's deiermination.
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The superincendent of schools or a designee 9hal1 hold a formal meeting
within seven (7) days of receiving the writtsen appeal . The
superinEendents of schools or a deaignated represenEat.ive sha11 make a
wrj-tstsen detsermirration regarding the grievance vrilhln five (5) days of
Ehe date of, Che meeging.

Stap 4 - Appctl to lbo Board o! Educ.tlo!. If lhe deEerminaLion of t.he
superintendents of schoola is not sat,i.sfacEory Eo Ehe grievanE, Ehe
grievanE may appeal, ie to the board wiEhin five (5) day8 of receipt of
the superj-ntendenE ' s decision. The board shaLl hear lhe grlevance
within Ehirty (30) days in open or closed sesgj.on in accordance wiEh
Ehe l,aw. The board sha]I not.ify Ehe grievant of its decision within
five (5) days of hearing Ehe grj.evance.

wri.ltea PreaaotalloB. All grievances presented aE SEep 2 and subsequent
steps of the procedure shall set fortsh in writing all facta giving rise to
Ehe grievance, the provision(s) of Ehe AgreemenE or policy alleged to have
been violated, Ehe names of the grievant(s), the names of a1I witnesses, and
Ehe remedy sought by Ehe grievani. All grievances aE Step 2 and appeals at
step f, and St.ep 4 shall be Eigned and dated by the aggrieved employee. Alt
written answera submittsed by the distsricE shalI be sj.gned and daEed by the
appropriaEe districE representaEive.

crlevance MscttBgs o! gqartEgs. Al,1 meetiogs and hearings conducbed under
this procedure up to and inctuding sEep 3 shal,l be conducted in privat.e and
shall include only Ehe admini sEraEion' E repreaentatives, tshe grievanb, the
grievant's represenEaEives, and witnesaes as necessary,

AsBociatlor R6pr!aeE!a!1o4. A grievanE 5ha1I have the righE uo have an
Association represenEaEive presen! to represenB Ehe grievanB at each level of
the grievance procedure.

Reprisals. No reprisal,s of any kind shall be Eaken agairat alry employee who
uses this grievance procedure in good fait.h,

wllhdrawal of . crlBvaDce. A grievant. may wit.hdraw his or her grievance at
any level of the procedure wiehouE fear of repri-sal from any parEy.

Advatrcsd SEsp lll,lEg. A grievance shall be filed initiall,y aE the l-eve1 ar
which the decision regulting in the grievance was made.

Time LfunitatloBa. Time limications herei-n are critical . All references to
days are to calendar daya. No grievaace 6ha11 be accepEcd by Ehe diserict
unless j-t. is submit.t.ed or appeal.ed wi.thln the Eime Iimit,s se! forlh in Ehis
Agreement. If aE any time during lhe grievance procesa, 1t, is discovered
that the grievance was not. fil,ed or appeated in a timely manner, Lhe
grj-evance shalL be dj.smissed. If the grievance is not. submit.ted in a timely
mannei ae Step 1 or Step 2, its shall be deemed to be waived. If the
grievance is not. appealed Eo sEep 3 in a timely manner, it. shall be deemed. to
have been settled in accordance witb t.he districe,s SEep 2 determination. Ifthe distri.ct faila t.o anewer wi.thin the ti-me IimiEs set forEh .rn thrs
Agreement, the grievance EhaII aulomatically proceed to the nex! step.

when Ehe deadline for Eaking an act.ion falls on alegal holiday, the time for taking the action shall
working day.

Saturday, a Sunday or a
be exEendcd to lhe nexE



l0

RequireneD,t tso Crlcve. This grievance procedure j-s not discreLionary and
cannot be waived except Chrough Ehe express wriLeen consents of tshe boar:d. No
administrator or board member, individually, has t.he authority to uaive the
requiremeot.s of t.hiE procedure. Aiy grievance covered by tshis procedure bul:
not raised pursuanE Co tshe requiremenE6 herein, including any grievance
abandoned, wilL be torfeited.



RAVENNA PUBLIC SCHOOLS

2019"2020 SALARY SCHEOULE Base Salary $ 35,089.00
Vertlndex:4%
Hoz lndex 5%

Last two gteps in columns E, F. &G arst 2%

ABCDEFG

1

2

4

5

7

I

I

10

11

12

BA BA+9 BA+18 BA+27 MA+9 l\4A+ 18

$ 35,089.00
1.00

$ 36.843.45
1.05

$ 38,597.90
1 10

$ 40,352.35
1 .15

$ 42,106.80
1.20

$ 43,861.25
1.25

$ 45,615.70
1.30

$ 36,492.56
1.04

$ 38.247.0'l
1.09

$ 40,001.46
1 .14

$ 41,755.91

1 .19
$ 43.510.36 $ 45,264.81

't.29
$ 47,019.26

1.34

$ 37.896.12
1.08

$ 39,650.57
'1 .13

$ 41,405.02
'1 .'18

$ 43,159.47
1.23

$ 44.913.92
1.28

$ 46,668.37 s 48,422.82

1.38

$ 39,299.68

1.12
$ 41 ,054.13

1.17
$ 42.808.58

1.22
$ 44,s63.03 $ 46,317.48

1.27 1.32
s 48,071.93 $ 49,826.38

1.42

s 40,703.24
1.16

$ 42,457.69
1.2'l

s 44,212.14
'1.26

$ 45.966.59
1.31

$ 47 ,721 .04
't.36

$ 49.475.49
1.41

$ 51,229.94
'1.46

$ 43.861.25
1.25

$ 45,615.70
1.30

$ 47,370.15
1.35

$ 49,124.60
1.40

$ 50,879.05
1 .45

$ 52,633.50
1.50

$ 45.264.8'1
aro

$ 47,019.26
1.U

$ 48,773.71

1.39
$ 50,528.16

1.44
$ 52,282.61

'1.49
$ 54,037.06

'1.54

$ 48,422.82

1.38
$ 50J77.27

1.43

$ 51,931.72
'1.48

$ 53,686.17 $ 5s.440.62
'1.58

$ 49,826.38
1.42

$ s1,580.83
1.47

$ 53,335.28
1.52

$ 55,089.73
't.57

$ 56,844.18

1.62

$ 52,984.39
1.5'1

$ 54,738.84
l 30

$ 56,493.29
1.6't

$ 58,247.74

1.66

$ 54,387.95 $ 56,142.40
'1.60

$ 57,8S6.85
1.65

$ 59,651.30
1.70

$ 57,545.96
1.64

$ 59,300.41

1.69
$ 61,054.86

1.74

$ 58,949.52
1.68

$ 60,703.97
1.73

$ 62,458.42
1.78

$ 59,651.30
'1.70

$ 62,107.53
1.77

$ 63,86'1.98

1.82

1.72
$ 62,809.31

1.79
$ 64,563.76

1.84

s 63.51 '1.09

1.81

$ 65,265.54
1.86



2019-20 Extra Duty Schedule

unrts
Acttvrtres ulrector 14

Heao Footoall 1Z
Asst Football I
Asst Football I
Asst l-ootoall
Jr Ht Football 5
Jr Hr FOOtDall b
volunteer U

Heao uross uountry 7
Asst cross country 4

Head volleyball 12
Asst Volleyball
AssI VolleyDall 7
Jr Ht VolleyDall 5
Jr Hr Volleyball 5

Head Boys Basl(etDall 1Z
Asst tsoys tsasketball I
ASSI HOYS BASKEIDAII

Volunteer 0

Head wresutng 12
ASSI VVresilrng I
Jr HiWrestling 5
Volunteer

HeaO lracK I
ASSI ACK 5
Asst Track
Asst lrack
ASSI I TACK
ASSI I TACK
Volunteer 0

Boys Golt 7
volunteer U

Girls Golt

spnng Play o

ltz(Jne Act Play 2.5
1lz one Act Play 2.5

)eecn J

6

Junror Utass Sponsor (constant) 3

Basketball
ist GIrls tsasketball
Hr Girls tsasketball
Hr Glrls Llasl(etball



Sponsor

SKIIISUSA
FtsLA Sponsor

Stand
Lland (l-lag)

Science Olympiad 1

Science Olympiad 1

Pep Lland 3
Student Council 2
National Honor Society 1

Senior Class Sponsor 2
Sophomore Class Sponsor 2
Freshman Class Sponsor 2
Eth Grade sponsor 1

7th Grade Sponsor 1

STAR Sponsor 3
1/2 Summer Conditioning (Wt Room) 3.5
112 Summer Conditioning (Wt Room) 3.5
Youth Advisory Board Sponsor 1

SpecialOlympics 1

ti

4
6
4
5
1

3Musrc

All ot the above posltlons wrll be increased by 10% ot the orlginal base tor a
maximum ot tour years it teacher remarns in the same position.

TOTALS

Extended Contract
Extended Contract
Dist Learning Art 4 class periods
Dist Learning Ag 3 class periods
FFA SPONSOR
High Ability (HAL) 1/2
High Abllity (HAL) 1/2
High Ability (HAL)
AcaDeca
Dance Team
Quiz Bowl Sponsor
Competltive Robotics Sponsor

20 days
1 0 days
$i1,000/period/semester
$i 1,000/period/semester
$ 1,500.00
$ 750.00
$ 750.00
$ 1,500.00
$ 1,300.00
$ 1,s00.00
$ 250.00

1,500.00



 REA & BOE Negotiations Ground Rules 2019-20

Negotiations between the Ravenna Teachers Association (REA) and the Ravenna Board of 
Education (BOE) shall be conducted with the following ground rules:

1) Any or all of the ground rules may be temporarily suspended by either parties.  These 
ground rules simply serve as a guide.  They are not part of the “Negotiated Agreement” and 
are non-binding.  They are provided as a courtesy to help define expectations and to clarify 
roles for the negotiations process.

2) No offers or counter offers will be made by either party until the BOE and the REA agree 
upon the array schools contained in the salary array comparison.

3) No offers or counter offers will be made by either parties until the BOE and the REA agree 
upon the salary array comparison.

4) Either party may request a negotiations meeting.  The time and place must be agreed upon 
by both parties.

5) After both parties agree upon the salary array comparison, the REA will make the initial offer 
for any proposed changes to the “Negotiated Agreement”.

6) Minutes of each negotiations meeting will be kept by the superintendent.  
7) Minutes of each negotiations meeting will be disseminated after the REA leadership and BOE 

leadership have had the opportunity to review the meeting minutes and verify the written 
minutes of each meeting as a correct reflection of what transpired during the meeting.

8) All agreements on individual items reached at the negotiations table are tentative until the 
entire “Negotiated Agreement” is signed by both parties.

9) Final agreements based on the negotiations process will be reduced to writing and 
submitted to the whole BOE and REA membership for final approval.

10)Upon final approval of changes by both the REA and the BOE, the “Negotiated Agreement” 
will be modified by the superintendent and the modified “Negotiated Agreement” will be 
disseminated to the BOE Leadership and the REA Leadership for final review and approval.

11)If either the BOE or the REA does not wish to continue to negotiate on a particular item.  The 
BOE or REA will extend the courtesy of informing the other party that a final offer for that 
particular item of negotiation is final or that they do not wish to consider it as part of the 
negotiations process.  

Items to be addressed before the next negotiations meeting:
1) Array schools wishing to be included in the salary array comparison need to be provided to 

the superintendent by the REA.
2) Any discrepancies regarding those schools being requested to be included in the array 

comparison need to be resolved by the REA and the Board of Education.
3) A salary comparability array will be prepared by the superintendent.
4) The salary array comparisons prepared by the REA and by the superintendent need be 

shared with each other, and the REA’s placement within the salary array comparison needs 
to be agreed upon by the REA and by the Board of Education.  (in lieu of this, a simple 



confirmation by the REA that the correct FTE is being calculated by the superintendent will 
suffice) 

5)  The meeting date and time for the next negotiations meeting will be set my mutual 
agreement between the REA and the Board of Education.
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November 20th, 2019 

 

Ken Schroeder 

Superintendent – Ravenna Public Schools  

41750 Carthage Rd.  

PO Box 8400 

Ravenna, NE 68869 

 

Dear Mr. Schroeder, 
 

This letter is to inform you that we have received the Superintendent Evaluation 

procedures for Ravenna Public Schools that you submitted to the Nebraska 

Department of Education.  These documents have been reviewed along with Board 

Policy 4057 in accordance with NE REV STAT §79-318(5)(h) and 92 NAC Rule 10, 

Section 007.06.  The submitted documents are in compliance with requirements 

regarding the approval of certified employee evaluation policies.  We have the date 

of the Ravenna Board of Education Minutes documented as November 11, 2019. 

 

The Ravenna Public Schools procedures for Superintendent Evaluation prior to this 

date will be replaced with your updated documents.  The certificated evaluation 

policies and procedures for your district will remain approved until your Board 

revises them.  Revised policies and procedures must be submitted to the Department 

of Education for approval at the time of adoption. 

 

If you have any questions regarding this letter or any of the applicable requirements 

of Rule 10 please feel free to contact me at your convenience. 
 

 

Sincerely, 

 
Michelle R. Charf – Ed.D 

Office of Accountability, Accreditation, and Program Approval 

 
 



A. Governance & Board Relations    Weight: 20%

Ineffective (1 pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

A1 Policy involvement Makes decisions without

regard to adopted policy.

Provides correspondence from 

policy provider with 

recommendation(s) for adoption. 

Follows as written.

Is actively involved

in the development, 

recommendation and 

administration of district policies.

Is proactive in the determination of 

district needs and policy priorities; 

has a system in place to ensure 

timely administration of district 

policies.

A2 Goal development Goals are not developed. Goals are defined by implementing 

state curriculum and seeking to 

maximize student scores. 

Facilitates the development of 

short-term goals for the district. 

Provides the necessary financial 

strategies to meet those goals.

Has a system in place for 

establishing, reporting on and 

monitoring goals. Budget practices 

help to ensure alignment of 

resources to goals.

A3 Information Does not provide the information 

the board needs to perform its 

responsibilities.

Keeps only some members 

informed, making it difficult for the 

board to perform its 

responsibilities.

Keeps all board members informed 

with appropriate information as 

needed so it may perform its 

responsibilities.

Has established mutually agreed 

upon protocols with the board 

regarding communication. Executes 

those protocols consistently. 

A4 Materials and 

background

Meeting materials aren’t readily 

available. Members arrive at 

meetings without enough prior 

information regarding agenda or 

background information.

Meeting materials are incomplete, 

and don’t include adequate 

background information or 

historical perspective.

Materials are provided. Background 

and historical perspective are 

included. Recommendations are 

included.

Meeting materials are 

comprehensive with all adequate 

background information and 

previous action included. 

Recommendations are well thought 

out.

A5 Board questions Board questions aren't answered 

fully nor in a timely manner. 

Most board questions are 

answered. All members aren’t 

apprised of all relevant 

questions/answers.

Board questions are addressed with 

follow-up to all board members.

Has a system in place for receiving 

and responding to board member 

questions in a timely and thorough 

manner. 
A6 Board development Doesn’t promote and does not 

budget for board development. 

When prompted, provides 

members with information about 

board development.

Provides all board members with 

information regarding board 

development opportunities when 

they arise and budgets for board 

development.

Actively encourages board 

development by seeking and 

communicating opportunities.  

Ensures funding is aligned to board 

development plan.

#DIV/0!Category rating:

Artifacts that may serve as evidence of performance in this domain:                                                               

• Meeting agendas/minutes       • Board packets              • Board development materials                • Memos/communications     • Board policies/policy book           

• Retreat agendas/minutes        • Board development plan            • Communication protocols       • Policy review calendar             



A. Governance & Board Relations – continued  Weight: 20%

If a performance goal has been established related to one of the performance indicators above, write it below:

Goal:

Category rating should be reflected within the performance indicator. 

Comments by the Superintendent: Comments by Board of Education:                                                                                                    

Evidence:

Performance  Indicator:



B. Community Relations Weight: 15%

Ineffective (1 pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

B1 Parent and 

Community  

feedback

Doesn’t accept input from or 

engage parents.

Accepts suggestions and input from 

parents but fails to seek it. Does 

not engage parents in decision-

making or district-wide goal setting. 

Readily accepts parent input and 

engages parents in district-wide 

goal setting and decision-making.

Actively seeks parental input, 

creates methods for parents to be 

actively involved in decision-making 

as well as setting and supporting 

district-wide goals. 

B2 Communication

with community 

Isn’t readily available for parents, 

businesses, governmental and civic 

groups. Avoids direct 

communication unless absolutely 

necessary.

Is available for parents, businesses, 

governmental and civic groups, 

providing them with information, 

but doesn’t seek their input. Is not 

proactive. 

Actively seeks two-way 

communication with the 

community as appropriate.

Develops and ensures 

implementation of a community 

communication plan that fosters 

positive relations.

B3 Media relations Communicates with the media only 

when requested.

Isn’t proactive, but is cooperative 

with the media when contacted. 

Promotes positive relations and 

provides the media with district 

event information.

Initiates and establishes a system 

for  actively engaging the media to 

promote the district and provide 

timely and effective information.

B4 District image Is indifferent or negative about

the district. Does not speak well or 

represent the district well in front 

of groups.

Doesn’t actively promote the 

district. Speaks adequately in 

public.

Projects a positive image of the 

district as expected. Well spoken. 

Projects a positive image at all 

times; is a champion for the 

district. Articulate, knowledgeable 

and well-spoken.

B5 Approachability Is neither visible nor approachable 

by members of the community.

Is not consistently visible at events 

or in the community.  Is not  

consistently approachable by 

members of the community. 

Is consistently visible at events and 

approachable by members of the 

community.

Is consistently visible at a variety of 

events and has developed methods 

of being approachable  to members 

of the community. 

#DIV/0!Category rating:

Artifacts that may serve as evidence of performance in this domain:                                                               

• Third party survey data       • School accreditation survey data             • Meeting invitations, agendas        • Press releases    • Community meeting agendas    • News 

clips/interviews     • Community engagement calendar       • Strategic planning agenda(s)      • Communications          • Service club membership(s)



B. Community Relations – continued  Weight: 15%

If a performance goal has been established related to one of the performance indicators above, write it below:

Goal:

Category rating should be reflected within the performance indicator. 

Comments by the Superintendent: Comments by Board of Education:                                                                                                    

Performance

Indicator:

Evidence:



C. Staff Relations Weight: 15%

Ineffective (1 pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

C1 Staff feedback Doesn’t accept input or engage 

teachers and staff in decision-

making or goal setting.

Accepts suggestions and input from 

staff but does not seek it. Does not 

engage staff in district-wide goal 

setting or decision-making. 

Readily accepts staff input and 

engages staff in district-wide goal 

setting and/or decision-making.

Actively seeks staff input and 

creates methods for staff to be 

actively involved in decision-making 

as well as developing and 

supporting district-wide goals.

C2 Staff 

communications

Doesn’t inform staff of matters that 

may be of concern.

Is inconsistent in keeping staff 

informed of important matters.

Consistently keeps staff informed 

of important matters.

Develops and ensures 

implementation of a staff 

communication plan that fosters 

positive relations and keeps staff 

informed of important matters.

C3 Personnel matters Personnel matters are not handled 

in a consistent manner. Some 

situations may be handled with 

bias.

Many personnel matters are 

handled, but not always in a 

consistent manner.

Personnel matters are handled with 

consistency, fairness, discretion, 

and impartiality.

A system is in place for handling 

personnel matters that is proactive, 

consistent, fair, discrete, and 

impartial. Personnel procedures are 

regularly reviewed, communicated 

to staff, and updated as needed.

C4 Delegation of duties Doesn’t delegate duties. Maintains 

too much personal control over all 

district operations.

Delegates duties as staff members 

request additional responsibilities.

Delegates responsibility to staff 

within their abilities and then 

provides support to ensure their 

success.

Delegates responsibility to staff 

that will foster professional growth, 

leadership and decision-making 

skills.

C5 Recruitment There is no formal or informal 

recruitment process and/or hiring is 

considered in an arbitrary manner.

An informal recruitment and hiring 

process is in place, but is not used 

consistently.

A formal recruitment and hiring 

process is followed for hiring 

opportunities.

A formal recruitment and hiring 

process is followed for each hiring 

opportunity. Actively recruits the 

best staff available and encourages 

their application to the district.

C6 Labor relations

(Bargaining)

Is unable to work with union 

leadership, doesn’t work to 

improve relations.

Is inconsistent in working with 

union leadership in regard to 

bargaining and labor relations.  

Consistently strives to work with 

union leadership. Shares 

appropriate information and 

effectively manages the dynamics 

of the relationship. 

Proactively works with union 

leadership to build relationships 

with staff groups and establishes 

trust and effective sharing of 

information in the bargaining 

process as appropriate.



C. Staff Relations – continued Weight: 15%

Ineffective (1 pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

C7 Visibility in district Seldom seen outside of office. Is occasionally present at programs 

and special activities.

Consistently visits classrooms and 

special activities. 

Conducts regular and purposeful 

visits to classrooms. Consistently 

attends special activities.

#DIV/0!

If a performance goal has been established related to one of the performance indicators above, write it below:

Goal:

Category rating should be reflected within the performance indicator. 

Comments by the Superintendent: 

Category rating:

Artifacts that may serve as evidence of performance in this domain:                                                               

• Third-party survey data     • School accreditation survey data      • Hiring process documentation      • Personnel policies and procedures   •  Recruitment calendar • 

Staff leadership development plan     • Negotiations documentation      • School visit calendar      • Communications      • Staff meeting agendas/minutes  

Comments by Board of Education:                                                                                                    

Performance

Indicator:

Evidence:



D. Business & Finance Weight: 20%

Ineffective (1 pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

D1 Budget development 

and management 

Budget knowledge is limited. The 

budget is developed and managed 

without taking into consideration 

current needs of the district.

Works to develop and manage the 

budget to meet the immediate 

fiscal issues. Decisions are primarily 

reactive to current needs of the 

district.

Budget actions are proactive and 

consider the most current 

information and data. A balance is 

sought to meet the needs of 

students and remain fiscally 

responsible to the community.

Budget actions are proactive and 

consider both current and long-

range information and data. A 

balance is sought to meet the 

current and future needs of 

students and remain fiscally 

responsible to the community.

D2 Budget reports Doesn’t report financial information 

to the board except with the annual 

audit.

Reports the status of financial 

accounts as requested by the 

board.

Reports to the board concerning 

the budget and financial status on a 

regular basis (monthly, quarterly, 

etc., as agreed upon by governance 

team).

Has a system in place for the 

monitoring and reporting of all 

budgetary and financial information 

to the board. Information provided 

is adequate and timely, and 

outlines potential ramifications of 

any changes.

D3 Financial controls Annual audit has revealed areas 

that are in need of improvement. 

Financial accounts aren’t in order.

Annual audit is used to reveal any 

discrepancies. Internal controls are 

inconsistent. 

Is up-to-date with GAAP and state 

accounting procedures. Maintains 

internal controls.

Promotes appropriate financial 

controls, including third-party 

audits and reconciliation of 

accounts. Is proactive.

D4 Facility management A facilities management plan is not 

created.  Maintenance is only 

performed when absolutely 

needed. 

Facilities needs are discussed 

internally, but a plan is not created. 

Issues are addressed on an as-

needed basis. 

A facilities management plan is in 

place that includes the current 

status of the buildings and the 

need to improve any facilities in the 

future.

Facilities management plan in place 

includes current status of buildings 

and the need to improve facilities 

in the future, with a projected plan 

to secure funding.

D5 Resource allocation Resources are allocated 

inconsistently and without 

consideration of district needs.

Resources are allocated to meet 

immediate needs.

Resources are distributed 

consistently based upon district 

goals/needs and seek to meet 

immediate objectives. 

Resources are distributed 

consistently based upon district 

goals/needs and seek to meet both 

immediate and long-range 

objectives.

#DIV/0!Category rating:

Artifacts that may serve as evidence of performance in this domain:                                                               

• Strategic plan                                   • Auditor’s report       • District budget                            • Budget-related communications    

• Election results that impact funding or facilities            • Evidence of budgetary alignment to district-wide goals         • Grants received/applied for       • 

Policies/procedures related to fund management         • Long-term financial forecast data   • Facilities maintenance plan       •  Facilities management plan



D. Business & Finance – continued  Weight: 20%

If a performance goal has been established related to one of the performance indicators above, write it below:

Goal:

Category rating should be reflected within the performance indicator. 

Comments by the Superintendent: Comments by Board of Education:                                                                                                    

Performance

Indicator:
Evidence:



E. Instructional Leadership Weight: 30%

Ineffective (1 pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

E1 Performance evaluation 

system

No performance evaluation 

system is in place and/or not all 

evaluations have been 

completed as required.  

Most performance evaluations 

are completed in a timely 

manner and are in compliance 

with state law.

All required performance 

evaluations are completed in a 

timely manner and are in 

compliance with state law. 

Individual Development Plans are 

provided to staff rated as less 

than effective.

Performance evaluation system has been 

established that is in compliance with 

state law, provides opportunities for 

growth to instructional staff, and is 

applied consistently across the district 

with consistent results. 

E2 Administrator 

Leadership 

Expectations regarding learning 

and instruction have not been 

identified. 

Expectations regarding learning 

and instruction are vague or 

unclear.   

Goals for learning and instruction are 

prioritized.  

Clear, non-negotiable goals for learning and 

instruction have been established that provide 

school leadership teams with the responsibility 

and authority for determining how to meet those 

goals.  

E3 Staff development Staff development isn’t 

consistently provided. Staff 

members are responsible for 

their own improvement.

Staff development programs 

are offered based upon 

available opportunities.

Staff development programs are 

offered based upon available 

opportunities that are targeted 

toward staff growth and 

increasing student achievement.

Staff development programs are 

individualized, targeted toward district-

specific goals and are sustained to 

increase student achievement.

E4 School Improvement School improvement efforts are 

limited. There is no 

comprehensive plan in place. 

School improvement plans are 

in place at the building level but 

lack district-wide coordination.  

School improvement plans are in 

place at all buildings and align to 

the district-wide goals.  

School improvement plans are in place at 

all buildings and align to the district-wide 

goals.  Systems are in place for 

implementation of improvement efforts 

and monitoring of progress. 

E5 Curriculum Curriculum isn’t a priority in 

the district and/or is 

inconsistent across grade 

levels.

Teachers are allowed to define 

their own curriculum. There is 

little coordination.

A curriculum is in place that seeks 

to meet the state standards.

Curriculum is in place, aligned across 

grade levels and in compliance with state 

standards.  

E6 Instruction There is little to no focus on 

instruction. Technology is not 

utilized in classroom 

instruction. 

Teachers are encouraged to 

enhance their instructional 

skills and embrace technology, 

but no comprehensive 

program(s) is in place.  

Effort is made to accommodate 

diverse learning styles, needs and 

levels of readiness. Some effort is 

made to incorporate technology 

into learning. 

Instructional practices in place that are 

differentiated and personalized to student 

needs. Technology is used to enhance 

teaching and learning. 

E7 Student feedback Doesn’t accept input or seek 

student feedback.

Accepts suggestions and input 

from students but does not 

seek it. 

Readily accepts student input and 

engages students in district-wide 

goal development and/or decision-

making.

Actively seeks student input, creates 

methods for students to be actively 

involved in development of district-wide 

goals as well as decision-making.



E. Instructional Leadership - continued Weight: 30%
Ineffective (1 pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

E8 Student attendance Attendance isn’t addressed as a 

policy issue. Attendance rates 

are decreasing. 

Attendance isn’t an area of 

focus; and therefore, student 

attendance is a matter left to 

itself. Attendance rates 

fluctuate at will. 

Attendance is an area of focus. 

There are plans and interventions 

in place to address chronic 

attendance problems. Attendance 

rates are improving or at a high 

level.

Attendance is an area of focus. Individual 

student attendance problems are 

addressed early and supports are put into 

place. Attendance rates are being 

maintained at a high level.

E9 Support for Students Academic supports are in place, 

but are inconsistent.

Academic supports are in place 

but social supports to meet the 

needs of students are lacking. 

Programs and activities are 

available for students. 

Coordination and alignment can 

be improved. 

Coherent systems of academic and social 

supports are in place to meet the needs of 

all students. Maintains a safe, caring and 

healthy learning environment. 

E10 Professional

knowledge

Is uninvolved in current 

instructional programs. Is 

unaware of current 

instructional issues. Does not 

hold appropriate 

superintendent certification 

and is not enrolled in 

appropriate certification 

program.

Is somewhat knowledgeable of 

current instructional programs. 

Relies on others for 

information/data. Does not 

hold appropriate 

superintendent certification but 

is currently enrolled in 

appropriate certification 

program.

Demonstrates knowledge of 

current instructional programs, 

and is able to discuss them. Seeks 

to learn and improve upon 

personal and professional 

abilities. Holds and maintains 

appropriate superintendent 

certification. 

Demonstrates knowledge of and comfort 

explaining current instructional programs. 

Participates actively in professional 

groups and organizations for the benefit 

of the district and personal, professional 

growth. Holds and maintains appropriate 

superintendent certification.

#DIV/0!

If a performance goal has been established related to one of the performance indicators above, write it below:

Goal:

Category rating should be reflected within the performance indicator. 

Category rating:

Artifacts that may serve as evidence of performance in this domain:                                                               

• Staff evaluation calendar     • District performance evaluation system       • Superintendent professional growth plan      • Curriculum             • RtI/MTSS

• Superintendent professional development   • Teacher analysis of student achievement data      • Curriculum audit         • Strategic plan/district-wide goals                           

• Staff development plan     • Professional development calendar     • Instructional model(s)          •  Curriculum team agendas           • Instructional audit                    

• Coaching documentation      • Observational data from staff      • Documentation of instructional rounds    • Positive behavior supports/character programs   

Performance Indicator:

Evidence:



Comments by the Superintendent: Comments by Board of Education:                                                                                                    



F. Determining the Professional Practice Rating

Superintendent  name: School year:

x 20% = #DIV/0!

x 15% = #DIV/0!

x 15% = #DIV/0!

x 20% = #DIV/0!

x 30% = #DIV/0!

Comments by Board of Education: Comments by the Superintendent:

Board President’s Signature: __________________________   Date: _____________ Superintendent's Signature: __________________________    Date: ____________

D. Business & Finance

E. Instructional Leadership

#DIV/0!

Category

Weighted Score

 Score: #DIV/0!

20%  (.2)

15%  (.15)

15%  (.15)

20% (.2)

30% (.3)

100%

(Superintendent’s signature indicates that he or she has seen and discussed the evaluation; it does not necessarily denote agreement with the evaluation.)

#DIV/0!

Item

A. Governance & Board Relations

B. Community Relations

C. Staff Relations

#DIV/0!

#DIV/0!

#DIV/0!

Weight 

of Category

Category Score

(%)

Total Possible 

Adjusted (Score / 4) = #DIV/0!



G. Other Required Components of Evaluation

School year:

Student Growth Weight: 40%

Ineffective (1pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

Fewer than 60% of students met 

growth targets

60-74% of students met growth 

targets

75-89% of students met growth 

targets

90% or more students met growth 

targets 
4

Growth:

Evidence:

4

1 Measuring student growth: A guide to informed decision making, Center for Public Education.

Progress Toward District-Wide Goals Weight: 10%

Progress made by the school district in meeting the goals set forth in the school district’s school improvement plans is a required component for superintendent evaluation. 

Ineffective (1pt) Minimally Effective (2 pt) Effective (3 pt) Highly Effective (4 pt) Rating

Progress was made on fewer than 

60% of goals 

Progress was made on

60-74% of goals

Progress was made on

75-89% of goals

Progress was made on

90% or more of goals 
4

Progress:

Evidence:

4

Superintendent  name: 

Student growth and assessment data used for superintendent evaluation must be the combined student growth and assessment data used in annual evaluation for the 

entire district. Districts should establish a student growth model to be used for teacher and administrator evaluations that incorporates the most recent three 

consecutive years of student growth data.  

Component score:

As indicated in District-Wide Improvement Plan

* For superintendents who are regularly involved in instruction , 40% of the annual evaluation must be based on student growth and assessment data. 

Component score:

District Growth Model



H. Compiling the Summative Evaluation Score

x 50% = #DIV/0!

x 40% = 1.6

x 10% = 0.4

Comments by Board of Education: Comments by the Superintendent:

Board President’s Signature: __________________________   Date: ________ Superintendent's Signature: __________________________    Date: ________

Component
Weight 

of Component

Component Score

(%)

Component

Weighted Score

Professional Practice (Adjusted score, p. 14)
50% (.50)

#DIV/0!

Student Growth (Component score, p. 15)
40% (.40)

4

Progress Toward District-Wide Goals (Component score, p. 15)
10% (.1)

4

Evaluation rating as follows: 90% - 100% = Highly Effective; 75% - 89% = Effective; 60% - 74% = Minimally Effective; Less than 60% = Ineffective

(Superintendent’s signature indicates that he or she has seen and discussed the evaluation; it does not necessarily denote agreement with the evaluation.)

Total Possible 
100% Total Score: #DIV/0!

Total Score / 4 = #DIV/0!



Establishing Performance Goals for the Superintendent 

Superintendent performance goals may be developed from:

   • A specific district goal

   • A job performance indicator within an evaluation instrument

   • Student performance data

When establishing performance goals, the following guidelines should be considered:

   • Involve all board members and superintendent

   • Decide on desired results

   • Develop performance indicators

   • Identify supporting documentation (evidence)

   • Review and approve final performance goals, indicators and evidence

   • Monitor progress at scheduled checkpoints

The MASB Rev. Fall 2018 Superintendent Evaluation instrument provides a framework for evaluating the superintendent in critical areas of professional practice as well 

as the state-required components of student growth and progress towards district-wide goals.  Additional performance goals should be established in exceptional 

circumstances to clarify the board’s expectations and give priority to the work being done. For this reason, performance goals should be limited in number, aligned to 

district goals and assist in clarifying accountability. 

Performance Goal Fundamentals

Performance goals should be S-M-A-R-T: 

Specific – Goals should be simplistically written and clearly define what is expected.

Measurable – Goals should be measurable and their attainment evidenced in some tangible way.

Achievable – Goals should be achievable given the circumstances and resources at hand.

Results-focused – Goals should measure outcomes not activities. 

Time-related – Goals should be linked to a specific timeframe.

Process for Goal Development

 

1. Identify the district goal/priority/indicator/student performance data the superintendent’s goal is intended to support 

2. Ask the superintendent:

     a. What will we see next year toward the accomplishment of this that we don’t see now?

     b. What measure will we use to know that the difference represents meaningful progress?

3. Allow superintendent time to craft a response

4. Once agreed upon, board and superintendent develop SMART goal statements 



SUPERINTENDENT'S CONTRACT OF EMPLOYMENT
RAVENNA PUBLIC SCHOOLS

THIS CONTRACT is made by and between the Board of Education of
Ravenna Public Schools, legally known as Buffalo County School District
10-0069, and referred to as "the Board" and "the School District" respectively,
and Dr. Ken Schroeder, referred to herein as "the Su perintend e nt". In
accordance with its action taken and recorded in the minutes of a duly advertised
board meeting, the Board agrees to employ the Superintendent, and the
Superintendent agrees to accept such employment, subject to the terms and
conditions set forth herein.

Section 1. Term of Contract. The Superintendent shall be employed for
a period of 2 year(s) beginning on .luly 1, 2019, and explring on lune 30, 2021.
During each year of this contract, the Superintendent shall render at least 230
working days of service in the performance of his duties as Superintendent.
"Working days" typlcally will not include Saturdays, Sundays, and legal holidays,
but it shall include all days on which the Superintendent actually and necessarily
completes his contractual duties. The Superintendent agrees to work sufficient
hours and days to satisFactorily complete the duties of this contract. The
Superintendent shall keep complete and accurate records of his working days
and shall provide the Board of Education with a report of his accumulated working
days at least quarterly.

Section 2, Renewal of Contract. If a Board representative does not
inform the Superintendent in writing on or before the seventh day after the
regular December board meeting of the Board's intention to consider the
nonrenewal or amendment of this contract, the contract will automatically renew
for a period of one year from and after the expiration date provided in Section
1 of this contract. The Superintendent shall remind the Board in writing of this
provision no later than its regular November meeting of each year of this
contract and shall make the renewal of his employment contract an agenda item
for the regular December board meeting during each year of this contract. At
the time of each contract renewal and/or amendment, the Superlntendent shall
be responsible for taking all necessary steps to insure that the School Dlstrict
has complied with the Superintendent Pay Transparency Act.

Section 3. Salary. The Superintendent's salary for the contract year shall
be $133,788.07 which shall be paid in 12 equal monthly installments beginning
in the month of July 2019. The Board shall not reduce the Superintendent's
salary durlng the term of the contract, but may lncrease it and/or the benefits
during the term of this contract, as an amendment to the contract, without the
amendment constituting a new contract, requiring a hearing, or extending the
term of this contract.
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Section 4. Deductions. This contract shall conform to the statutes and
regulations governing deductions from compensation. The Superintendent
authorizes the District to deduct or wlthhold from each and every period of pay
any amounts necessary to offset any damages caused by the superintendent or
the value of property or money entrusted to the Superintendent or owed by the
Superlntendent to the District during the course of or as a result of the
Superlntendent's employment/ lf such propefty or money have not properly been
returned to the District. The school district shall withhold other deductions as
the Superintendent and Board may agree.

Section 5. Professional Status. The Superintendent affirms that he is
not under contract with any other board of education covering any part or all of
the term provided in this contract. Throughout the contract term, he will hold a
valid and appropriate certificate to act as a superintendent of schools in the State
of Nebraska which he will register and maintain on file in the school district's
central administrative office. This contract shall not be valld and the Board will
not compensate the Superintendent for any service performed prior to the date
that he registers his certificate. The Superintendent represents that: (1) all
information he provided in connectlon with his application for employment with
the District was true and accurate at the time of application, and if there is or
has been a material change in such informatlon, he will advise the Board
immedlately; (2) he has never been convicted of or plead no contest to, a felony
as defined in Title 92, Chapter 21, Sections 003.11 and 003.13 of the Nebraska
Administrative Code ("Rule 21"), or any offense involving moral turpitude, abuse,
neglect, or sexual misconduct, as defined in Title 92, Chapter 21, Sections
003.12 and 003.13 of the Nebraska Administrative Code; and (3) he has not had
any professional licenses or certificates suspended or revoked.

Section 6. Superintendent's Duties. The Superintendent's duties shall
be as prescribed by statute and by Board policies, rules, regulations and
directives. The Superintendent agrees to devote his time, skill, labor and
attention to his duties throughout the contract term. He shall be subject to the
direction and control of the Board at all times and shall perform such
administrative duties as the Board assigns to his. By agreement with the Board,
he may undertake consultative work, speaking engagements, writing, lecturing,
or other professional duties and obligatlons as long as they do not interfere with
carrying out his duties and obligations to the school district.

Section 7. Board-Superintendent Relationship. The Board shall be
primarily responsible for formulating and adopting policy. The Superintendent
shall be the chief administrative officer for the district and shall be responsible
for implementing Board policy. He shall organize the administrative and
supervisory staff, and select, place, and transfer personnel with the concurrence
of the Board. He is responsible for administering the lnstruction of students and
the business affairs of the school district. The Board members aqree, individually
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and collectively, to promptly refer all criticisms, complaints, and suggestions called
to their attention to the Superintendent for actlon, study and/or
recommendation, as a ppropriate.

Section 8. Cancellation or Mid-Term Amendment, The Board may
cancel or amend this contract during its term for any of the following reasons:
(a) the cancellation, termination, revocation, or suspension of the
Superintendent's certificate (Nebraska Admlnistratlve and Supervisory
Certificate, or the Nebraska Professional Administrative and Supervisory
Certificate) by the State Board of Education: (b) any of the reasons set forth ln
this contract; (c) the breach of any of the material provisions of this contracu
(d) incompetence: (e) neglect of duty; (f) unprofessional conducu (g)
insubordination; (h) conduct involving moral turpitude; (i) physical or mental
incapacity: (j) lmmorallty; (k) conviction of a felony; (l) any conduct that
substantially interferes with the Superintendent's continued performance of his
duties; (m) any arrestr criminal charge, or criminal conviction of Superintendent
or the failure to report the same; (n) any fillng against the Superintendent under
Neb. Rev. Stat. Section 43-247 ot any other provision of the Nebraska Juvenile
Code for child abuse and/or neglect or the failure to report the same; (o)
knowingly falsifylng school district records or documents; (p) misrepresentation
of fact to the district and its personnel in the conduct of the district's official
business; (q) the use or possession of illegal drugs or controlled substances
except as prescrlbed by a physlcian; or (r) being under the influence of illegal
drugs, controlled substances, or alcohol while on school grounds, at school
events, or in a vehicle owned, leased or contracted by the distrlct except as
prescribed by a physlcian. The procedures for cancellation or amendment shall
be ln accordance with state statutes. The parties agree that the Superintendent's
failure to comply with his duties under Section 2 (Renewal of Contract) or Section
15 (Evaluation) shall constitute a material breach of this contract.

Section 9. Disability, If the Superintendent is unable to perform his
duties by reason of illness, accident or other disability beyond his control, and
the disability continues for a period of more than 90 days or if the disability is
permanent, irreparable, or of such a nature as to make performance of his duties
impossible, the Board may initiate action to cancel this contract, whereupon the
respective rights, duties and obligations of the parties hereunder shall terminate,
with the exception of any benefits to be pald to the Superintendent under any
insurance coverage furnished by the district.

Section 10. Transportation, The Board shall provide the Superintendent
with transportation or reimburse him for mileage required in the performance of
his official duties at the then-current IRS rate.

Section 11. Fringe Benefits. The Board shall provide the
Superintendent with the following fringe benefits:
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a.

b.

c.

Health Insurance.
to certificated staff
ca rrier,

Dental Insurance.
to certificated staff
carrier.

Family health insurance that is provided
through the District's health insurance

Family dental insurance that is available
through the District's health insurance

d.

Life Insurance. Term life insurance with a total death benefit
of $50,000.00 with the option to purchase an additional
$50,000 of coverage.

Sick Leave. The Superintendent shall be entitled to 10 days
of sick leave per year which may accumulate to a total of 30
days. For purposes of the 2017-2018 year only, the
Superintendent will receive a one-time credit of 10 additional
days, meaning he will begin the 2017-2018 contract year with
20 total sick days. In each subsequent year, the
Superintendent will be eligible for up to 10 days of sick leave
unless otherwise capped by the 30-day limit on accrual. Sick
leave may only be used for personal illness or as otherwise
provided in District pollcy. If the Superintendent qualifies for
disabillty pay under the long-term disability policy, he shall be
required to take the disability pay instead of sick leave pay.
The Superintendent shall keep complete and accurate records
oF his slck days and shall provide the Board of Education with
a report of his accumulated sick days at least quarterly. The
Superintendent shall not be compensated for unused days of
sick leave upon the ending of his employment with the District.

Disability Insurance. The Superintendent shall purchase
long-term disability insurance from the school distrlct's carrier
at his own expense. The Board will increase his salary by the
amount of the premium cost.

Professional Development. The Superintendent is
expected to continue his professional development and to
participate in relevant learning experiences. With the approval
of the Board, he may attend appropriate professional meetings
at the local, state, regional and national level; and the Board
will pay for valid expenses of attendance. If the
Superintendent attends a national convention and does not
return following the initial year of employment as
Superintendent, the Superintendent agrees to repay the

e.

f.
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s.

h.

District in full for national convention expenses paid by the
District.

Professional Dues. The school district will pay the annual
dues for the Superlntendent's membership ln the following
organizatlons: American Association of Superintendents;
Nebraska Council of School Adminlstrators.

Physical Examination. The Superintendent may voluntarily
undergo a physical examination. The Superintendent agrees
that he will authorize the physician performing each such
examination to provide the Board with all records, results and
medical judgments of the examination. Up to $200 of the cost
of such physical examination and physician's reports which are
not paid for by the Superintendent's insurance coverage shall
be paid by the District.

Cell Phone. The Superlntendent shall be required to
purchase and maintain a cellular phone so that he can be
reached at all times for work-related emergencies or while
away from school grounds during the work day. The School
District will reimburse the Superintendent up to a maximum
of $100 per month for the actual cost of a cellular phone
service plan.

t.

j. Expense Reimbursement. The Board shall pay or
reimburse the Superintendent for expenses that are actually,
necessarily, and reasonably incurred in attending educational
seminars, conventions, and workshops; conferences; training
programs; otficial school functions, hearings or meetings,
provided that (1) such payment or expense is authorized by
the Local Government l.4iscellaneous Expenditures Act (Neb.
Rev. Stat. 5 13-2201 et seg.) or some other provision of law,
and (2) the Superintendent shall secure the prior approval of
the Board before incurring any such expense when the
antlcipated aggregate expense of any single event is
$ 1,000.00 or moTe.

Section 12. Principal Residence/Domicile in School District. The
Superintendent shall have his domicile and principal residence within the
boundaries of the District as they exist on the flrst duty day for the
Superintendent under the terms of this contracU and, the Superintendent shall
maintain his domicile and residence within the boundaries of the District during
the term of this agreement, or any renewal, amendment, or continuation thereof,
except as otherwise provided herein. If the Superintendent is ln his first year of
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employment with the District and does not have his domicile and principal place
of residence within the District at the time of his employment, the
Superintendent shall move his domicile and principal place of residence into the
corporate limits of the District before the expiration of the first six months from
the Superintendent's first duty day under this contract. It is the purpose of this
paragraph to require the Superlntendent to, at all times during such
employment, live and maintain hls domicile and princlpal place of residence in
the District to encourage the Superintendent: (1) to be highly motivated and
deeply committed to the Dlstrict's educational system; (2) to speak to and vote
on ballot issues affecting the district as a legal voter of the school district; (3) to
be involved in school and community activities bringing his in contact with
parents and community leaders and be committed to the future of the district
and lts schools; (4) to be accessible to parents and students, and allow parents
and students to become personally acquainted with the SuperintendenU and,
(5) to gain sympathy and understanding for the cultural basis of the community,
and the social, economic, and environmental problems of the children of the
school community and are thus less likely to be considered isolated from the
community in which he is the educational leader.

Section 13. No Penalty for Release or Resignation. There shall not be
a penalty for the release or resignation of the Superintendent from this contract;
provided no resignation shall become effective until the expiration of the contract
unless it is accepted by the Board, and the Board shall fix the date at which the
resignation shall take effect.

Section 14. Compensation Upon Termination and Credit for Accrued
Vacation. Upon lawful termination of this contract for any reason, the
compensation to be paid hereunder shall be an amount which bears the same
ratio to the annual salary specified as the number of months or fraction thereof
to the date of such termination bears to the 12 months in the annual salary
period in which termination occurs. The Superintendent shall refund any portion
of the salary he was paid but had not earned prior to the date of termination of
this contract. He shall be paid for any unused vacation days at the daily
compensation rate then in eFfect at the termination of employment.

Section 15. Evaluation. The Board shall evaluate the Superintendent
twice during his first year of employment and at least once each year thereafter.
The first evaluation during the first year of employment and the yearly
evaluations after the first year of employment shall occur no later than the
regular December meeting. The Superlntendent shall: remind the Board
members ln writing of this provision no later than its regular November
meeting; make his evaluation an agenda item for the regular December board
meeting during each year of this contract; and provide them with the written
evaluation instrument that is on file with the Nebraska Department of Education.
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Section 16, Legal Actions. The Board will support the Superintendent
if there is a legal dispute caused by his carrying out his duties properly. If a
legal action, including a professional practice complaint, is threatened or filed
against the Superintendent as a result of his performance of his duties or his
position as Superintendent of the district, the Board will provide his with a legal
defense to the maximum extent permitted by law so long as he acted in good
faith and in a manner which he reasonably believes to be in or not opposed to
the best interests of the district and/ with respect to any criminal action or
proceeding, had no reasonable cause to believe that his conduct was unlawful.

Section 17. Physical or Mental Examination. The Superintendent
agrees that, at the request oF the Board, he will have a comprehensive physical
and\or mental examination performed by one or more licensed physicians or
psychologists of the Board's choosing during the term of this Contract. In
deference to the requirements of the Americans with Disabilities Act and HIPAA,
the physician's report to the Board must address whether the Superintendent is
able to perform the "essential functions" of his position.

Section 18. Disciplinary Action. The parties agree that the Board
president may place the Superintendent on paid leave by delivering written
notice of the same when the Board president determines it is in the best interests
of the school distrlct to do so. The paid leave shall continue unless and until a
majority of the Board determines otherwise at a duly convened meeting. The
Board may suspend the Superintendent without pay for a period not to exceed
thirty (30) working days. Prior to suspending the Superintendent without pay,
the Board president or secretary shall deliver a written notice to the
Superintendent advising his of the alleged reasons for the proposed action and
provlded the opportunity to present his version of the facts. Wlthin seven
calendar days after receipt of such notice, the Superlntendent may make a
written request to the secretary of the school board for a formal due process
hearing under section 79-832. If such a request is not delivered within such
time, the action of the Board shall become final.

Section 19. Governing Laws. The parties shall be governed by all
applicable state and federal laws, rules, and regulations in performance of their
respective duties and obligations under this contact.

Section 20. Amendments to be in Writing, This contract may be
modifled or amended only by a writing duly authorized and executed by the
Superintendent and the Board.

Section 21. Severability. If any portion of this contract is declared invalid
or unenforceable by a court of competent jurisdiction, such declaration shall not
affect the validity or enforcement of the remaining provisions of this contract.
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IN WITNESS WHEREOF, the parties have executed this contract on the dates
indicated below.

Executed by the Board this 8th day of July, 2019.

Executed by the Superintendent this 8th day of July, 2O19.

President, Board of Education Secretary, Board of Ed

Superintendent
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4030 

Evaluation of Certificated Employees 
 

 All certificated employees to be evaluated shall be notified 
annually in writing of the evaluation process. A certificated 

administrator, with the exception of the local board of education when 
it is evaluating the superintendent, will observe and evaluate each 

probationary certificated employee for a full instructional period once 
each semester and each permanent certificated employee for a full 

instructional period once each school year. If the probationary 
certificated employee is a superintendent, he or she shall be evaluated 

twice during the first year of employment and at least once annually 
thereafter.  The evaluation will include, but not be limited to evaluating 

the employee’s instructional performance, classroom organization and 
management, personal conduct, and professional conduct. Evaluation of 

instructional performance and classroom organization and management 

is applicable to teachers only. The administrator will provide the 
employee with a written list of deficiencies, suggestions and a timeline 

for correcting the deficiencies and improving performance, and sufficient 
time to improve.  The evaluation form will include notice that the 

employee may respond to the evaluation in writing.   
 

The school district will train administrators in evaluation annually 
through meetings with the superintendent or other administrator, 

attendance at regional, state or national workshops, or any other 
method approved by the superintendent.    

 
 For the purposes of this policy, the terms "actual classroom 

observation" and "entire instructional period" are defined as follows: 
 

Entire Instructional Period.  For certificated employees 

whose classes are held during defined periods of time (e.g., 
senior high classes), an entire instructional period consists 

of one such time period.  For those whose time periods are 
not so defined (e.g., elementary classroom teachers), an 

entire instructional period consists of 40 minutes.  The 
instructional period for those whose work does not 

necessarily involve continuous instruction for 40-minute 
periods (e.g., librarians or speech therapists) consists of no 

less than 40 minutes total during the semester.  The entire 
instructional period for administrators cannot be defined in 

terms of an instructional period and shall be satisfied by the 
actual observation of an administrator's work during the 

semester for no less than 40 minutes. 



  

 

Actual Classroom Observation.  Actual classroom 
observation consists of observing the certificated employee 

in any activities in a classroom setting.  When a certificated 
employee does not have classroom responsibility (e.g., 

administrators or librarians), the requirement of "actual 
classroom observation" will be satisfied by observing the 

certificated employee performing activities that are typical 
of his or her position. 

 
 This policy and the evaluation instrument shall be included in the 

teacher handbook which will be distributed to staff members upon their 
employment and annually thereafter. 

 
Adopted on: _______________ 

Revised on: _______________ 

Reviewed on: ______________ 
   

 



4025 

Superintendent 
 

 The superintendent is hired by and shall report directly to the board of 
education.  The superintendent will be the chief administrative officer of the 

board of education and shall keep the board informed on important issues.  
The board delegates to the superintendent the general power and authority to 

make necessary decisions to ensure the efficient and effective operations of 
the school.   

 
  The superintendent is charged with timely preparing, presenting, and 

filing an annual school budget, subject to the approval of the board at the 

annual budget hearing. 
 

 All school employees shall be under the direct and/or delegated 
supervision of the superintendent.  The board delegates to the superintendent 

the authority to hire and terminate the employment of all classified staff.  He 
or she shall review all certified and non-certified employees applying for 

vacancies and shall make recommendations regarding these employees. 
 

 All of the grounds and buildings are supervised by the superintendent, 
including necessary repairs and improvements unless the board is required to 

approve such repairs or improvements.   
 

 The superintendents other duties shall be included in his or her job 
description, contract, or as otherwise assigned by the board, and shall include 

the following: 

 
• Interprets and implements all board policies and all state and federal laws 

relevant to education;  
• Supervises, either directly or through delegation, all activities of the school 

system according to, and consistent with, the policies of the board;  
• Represents the board as a liaison between the school district and the 

community;  
• Establishes and maintains a program of public relations to keep the public 

well-informed of the activities and needs of the school district, effecting a 
wholesome and cooperative working relationship between the school 

district and the community;  
• Attends and participates in all meetings of the board, except when the 

superintendent's employment or salary is under consideration when the 
superintendent has been excused, and makes recommendations affecting 

the school district;  



• Reports to the board on such matters as deemed material to the 

understanding and proper management of the school district or as the 
board may request;  

• Assumes responsibility for the overall financial planning of the district and 
for the preparation of the annual budget, and submits it to the board for 

review and approval;  
• Establishes and maintains efficient procedures and effective controls for all 

expenditures of school district funds in accordance with the adopted 
budget, subject to the direction and approval of the board;  

• Files, or causes to be filed, all reports required by law;  
• Makes recommendations to the board for the selection of employees for 

the school district;  

• Makes and records assignments and transfers of all employees pursuant to 
their qualifications;  

• Employs such employees as may be necessary, within the limits of 
budgetary provisions and subject to the board's approval;  

• Recommends to the board, for final action, the promotion, salary change, 
demotion, or dismissal of any employee;  

• Summons employees of the school district to attend such regular and 
occasional meetings as are necessary to carry out the education program 

of the school district;  
• Supervises methods of teaching, supervision, and administration in effect 

in the schools;  
• Attends such conventions and conferences as are necessary to keep 

informed of the latest educational trends;  
• Accepts responsibility for the general efficiency of the school system, for 

the development of the employees, and for the educational growth and 

welfare of the students;  
• Defines educational needs and formulates policies and plans for 

recommendation to the board;  
• Makes administrative decisions necessary for the proper functioning of the 

school district;  
• Schedules the use of buildings and grounds by all groups and/or 

organizations;  
• Acts as the purchasing agent for the board, and establishes procedures for 

the purchase of books, materials and supplies;  
• Approves vacation schedules for employees;  

• Conducts periodic district administration meetings;  
• Supervises the establishment or modification of the boundaries of school 

attendance and transportation areas subject to approval of the board;  
• Directs studies of buildings and sites, taking into consideration population 

trends and the educational and cultural needs of the district in order to 

ensure timely decisions by the board and the electorate regarding 
construction and renovation projects;  



• Prepares and submits to the Board for approval the curriculum to be 

offered in the schools of the district;  
• Provides the staff with a continuous appraisal of all policies originating with 

the board of education;  
• Assumes responsibility for insurance programs, methods of handling 

money, telephone service, student transportation, cafeteria, and fire 
protection;  

• Prepares a plan for the use, maintenance, rehabilitation, and construction 
of buildings;  

• Supervises or causes to be supervised, all repairs to buildings authorized 
by the board and of the maintenance of the land and buildings of the 

district;  

• Assumes responsibility for special county, state, and federal programs and 
signs all necessary forms for these programs;  

• Performs other duties as may be assigned by the board. 
 

 
 

Adopted on: _______________ 
Revised on: _______________ 

Reviewed on: ______________ 
 

 



NONPARTTSAN (PRTMARY ELECTTON)

CAND]DATE FILING FORM

lnStruCtiOnS: Please complete lhe form in ils entirety, by orintino the iflfomation requested in the spaces
provided. lnmmdete fo(ms could delay the efective date of your filing. Be sure lhe form is legible. Do nol sign the
form until you are in ftont of a notary public or eledions official. lf you have eny qu6tion3, contacl your local
Eleciion CommBdoner or County Clerk.

'Pursuant to Nebraska State Statute $32-1 11, an incumbent is defned as a 'person whom lhe canvassers or the
courls declare elecled to an eleciive ofice or who h6 been appointed to an elective offce.' A candidate who cunently
hd6 any elected office is considered an incumbent, therefore the incumbent deadline apdies.

Filing Periods: TNCUMBENT': DECEI4BER 2 20r9 to FEBRUARv i8 2020

NONINCUMBENT: DECEN4BER 2 2019 to TUARCH 2 2020

lnitials:

Check here if an incumbenl'

Requircd lnfometion

Registered Voter's Name:
{Firsl, Middlo lnitd, La61) (Courly oJ ResrderEe)

Registered Votels Address:
(Slreel addess wiere you Eride E ae egisEred lo vole) (Cily) (Srab) (zp)

Phone Numberl
(Hon'e)

I dedare that I am a candidate for tire olfice of

lcellular)

District

for a term of_ years and request that my name
(Print namo as il ir to .ppear on ihe b.llot . S€c rcvelro.ide tor informrtion.)

be placed on the official ballot for the primary eleclion to be held the 12t day ol May , 2020 .

To assid wi t prcper pronuncidion of you nane on tlt€ ba ot rcading device, pleas€ provde the \h@es-elith'wud or phonetb q,ellhg or bok.
Ex:Sue Jah, = gre Haln (l'r.WtP-s wik fawn) ot Wtlliam Mishaud = meeSHo (d'ls sl/erf) ot Tanya tlonto =TAWN -Wh (not IAN) mahn-TEA

/Spolen Sp€ilng Requrred)

By checking thb box, I state that I do not orye civil penalties pursuant to the Nebraska Political Accountability and
Di3clGure Act; or, if civil penalties are oncd, a sur€ty bond ha3 been liled pursuant to subdivbion (4Xb) of section 32.602.

Option.l lnfonn.tron lgt PUBLIC Candd.b Filing Lbt

l\.4ailing Address:
(Sueel addess o. PO Box) (slare) lzip)

{Anomal6 dono) {Emailaddress)

STATEOFNEBRASIG )

COUI{IY OF

)...
)

I hereby su/ear that I will abide by the lav/s ofthe State of Nebraska regarding the resulb of the primary and general elec{ions, that I am
a registered voter and qualified to be elecled, and that I will serve il elested.

lN WITNESS WHEREoF, I have hereunlo subc bed my name lhis _ day of
(oay) (Month) (Yeao

Sign.turo ot Candidate

Subscribed in my presence and sworn to before me this

-dayd-

(Day) (Month) (Year)

(sEAL)

Officer Administering Oath TiUe (e.9., County Cle*, Notary Pubtic)

Time:

(City)



Qualitications - Q32.602

(1) Any person seeking an eleclive office shall be a registered voter at the time of filing for the ofiice pursuant to section 32$06 or 32$11.
(2)Any person filing for office shallmeetthe mnstitutional and statutory requirements othe ofiice forrvhich he orshe is filing. lfa person is filing for a parlisan

offce, he or she shall be a registered voter affliaied rvith the appropriate political party if required pursuantto seclion 32-702. lf the person is required to

sign a contracl or mmply with a bonding or equivalent commercial insurance poliry requirement prior to holding sucir office, he or she shall be at least

nineteen years of age atthe time of filing for the office.

(3)A person shall not be eligible to file for an olfice if he or she holds the office and his or her term of office expires after the beginning of the term of office for

which he or she would be liling. This subsection does not apply to filing for an office to represent a different district, ward, subdisficl, or subdivision of

he same governmental entity as the olfice held at the time offlling.

(4)(a) Except as provided in subdivision (b) of this subsection, a person shall not be eligible to file for an office until he or she has paid any oubtanding civil

penalties and interest imposed pursuant to the Nebraska Political Accountability and Disclosure Acl. The filing ofiicer shall determine such eligibility

before accepting a filing. The Nebraska Accountability and Disclosure Commission shall provide the filing officers vrith current information or the most

current list of such outstanding civil penames and interest ovied pursuant to subdivision (13) of seclion 49-14,123.

(b)A person owing a civil penaltyto the commission shall be eligible to file for an ofiice if:

(i) The matter in which the civil penalty was assessed is pending on appeal before a state court; and

(ii)The person files,,vith the commission a surety bond running in favor ofthe State of Nebraska with surety by a corporate bonding company authorized

to do business in this state and conditioned upon the payment of the civil penalty imposed under the Nebraska Political Accountability and Disclosure

Act.

(5) The governing body of he political subdivision s',vearing in the officer shall determine whether the person meets all requirements prior to swearing in the

officer.

Names - Ans!'rers taken from AGo 10001 (2010.0i.051

1. l\4ay a candidate have her name printed on the ballot as'Mrs. John

It is ouropinion that'l\4rs. 'is'in apparent conformM as a name and will be valid unless objeclion is propedy made as provided by

statute.

2. l\4ay a candidate have his or her name printed on the ballot as "Dr. J. W.

'Dr.' is an example of what we feel is too clearly a title to become a questjon of fact as to whether it is part of a name. A title may be part ofthe full
description by which a person is known in the community, and yet never become part of the name. Our conclusion in this regard may be said to
apply to such tiues as Colonel, Professor, or similar others. lt is our conclusion hat the above designations are not "in apparent mnformity' as
names, and the Secretary of Shte, County Clerk or Election Commissioner shall refuse to certiry hem, even though objection is not made.

3. May a candidate have his or her name printed on the ballot as 'John G. 'Jack'

This type offiling is an obvious attempt to add to f|e person's name an additional identification, not a partofthe name. once again, there may be a
question of fact arise where the candidate expresses the desire to be listed upon the ballot as 'Jack _.' The determinative faclor,
again, is wheher that is the name by which he calls himself, and is generally known in the community. "John G. 'Jack' " is not in "apparent

conformit/' as a name, and the Secretary of State, County Clerk or Election Commissioner shall refuse to certify it, even though no objection is
made. "Jack 'raises a question o, facl, and the Secretary of State, County Clerk or Eleclion Commissioner may not refuse to certify it,

in the absence of properiy made objeclions."

4. [4ay a candidate rvith a hyphenated last name use only a portion of the last name on the ballot?

It is our opinion that the name which should be placed on 0re candidate filing torm and on the ballot for a particular candidate is fE name ordinarily

used for the person, by which he or she is known in the community, and by which he or she is distinguished from others. A hyphenated name or
portions thereof may be used on Ure candidate flling form and on the ballot. lI a person with a hyphenated last name is known in the community by

only a portion ofhis or her last name, hen it is permissible to place that name on the ballot.

5. l\4ay a candidate 
',vho 

usually uses her husband's last name, use her maiden name on the flling form and on the ballot?

Again, he conect name for a candidate is the name by which he or she is known in the community, and by ',vhich 
he or she is distinguished from

otlrers. As a result, a manied woman may use her maiden name, her own Christian name and her husband's sumame, a hyphenated name or
portions thereof.



Liso Poff, Election Commissioner

L5l2 Cenfial Ave, Rm 245

Po bx l27O

Keorncy NE 688/+8-1270

Emoil : lpoff @buf f olocounty. ne.qov

PH.308-236-1233

Fox 3O8-233-3663

Wcbsite : www. buf f olocounty. ne.oov

Dear Political Subdivision, November 8th, 2019

Enclosed you will find the certification form that needs to be completed for your subdivision. This

form needs to be back at the Election Commissioner's office by January 6th, 2020. This certification tells our

office how many positions within your subdivision are up for election in 2020 and other information our

office needs forthe election cycle. Enclosed you will find a map with our precincts on them. You will need

to use the precincts on these maps to describe your boundaries on the certification along with the legal

descriptions and a map of your subdivisions per State Statute 32-1203.

At the bottom of the certification please note the filing deadlines for your board members. I have

also enclosed the filing form that you can make copies of for your board members if they wish to re-file for

their positions. An incumbent is any current office holder who was elected or appointed to an elective

office and a non-incumbent is someone who is not currently holding an elective office. Decembe t 2nd,2O]r9

is the earliest date our office ca n accept a filing from any candidate. Enclosed you will alsofindthe

Nebraska State Statute about filing fees. This may help clear up some confusion on who has to pay, how

much and where to pay the filing fee.

Please contact me if you have any questions or concerns.

Respectfully,

M"kb
Lisa Poff
Election Commissioner

1",-'--S ::_ ':. LISA S. pOrp. i, S
' ,/#Tti{i1....-..-s



32-1203. Politicsl subdivisions; election expenses; duties; determination ofcharge.

(l) Each city, village, school district, public power district, sanitary and improvement
district, metropolitan utilities district, fire district, natural resources district, regional
metropolitan transit authority, community college area, learning community coordinating
council, educational service unit, hospital district, reclamation district, and library board shall
pay for the costs ofnominating and electing its officers as provided in subsection (2), (3), or
(4) of this section. If a special issue is placed on the ballot at the time of the statewide
primary or general election by any political subdivision, the political subdivision shall pay
for the costs of the election as provided in subsection (2), (3), or (4) of this section. The
districts listed in this subsection shall furnish to the Secretary of State and election
commissioner or county clerk any maps and additional information which the election
commissioner or county clerk may require in the proper performance of their duties in the
conduct of elections and certification of results.

(2) The charge for each primary and general election shall be determined by (a)
ascertaining the total cost ofall chargeable costs as described in section 32-1202, (b) dividing
the total cost by the number of precincts participating in the election to fix the cost per
precinct, (c) prorating the cost per precinct by the inked ballot inch in each precinct for each
political subdivision, and (d) totaling the cost for each precinct for each political subdivision,
except that the minimum charge for each primary and general election for each political
subdivision shall be one hundred dollars.

(3) In lieu ofthe charge determined pursuant to subsection (2) ofthis section, the election
commissioner or county clerk may charge public power districts the fee for election costs set
by section 70-610.

(4) In lieu of the charge determined pursuant to subsection (2) of this section, the election
commissioner or county clerk may bill school districts directly for the costs of an election
held under section 10-703.01.

Source: Laws 1994,L8 76, $ 368; Laws 1997, L8764, $ 104; Laws 2008, LBl067, $ 1; Laws 2011,
L8449, $ 11; Laws 2015, L8575, 5 27; Laws 2019, L8492, $ 39.

Elfective Date: September 1,2019



board of directors of a natural resources district, or on the board of trustees of a sanitary and
improvement district.

(5) No filing fee shall be required of any candidate completing an affidavit requesting to file
for elective office in forma pauperis. A pauper shall mean a person whose income and other
resources for maintenance are found under assistance standards to be insuffrcient for meeting the
cost of his or her requirements and whose reserve of cash or other available resources does not
exceed the maximum available resources that an eligible individual may own. Available
resources shall include every type of property or interest in property that an individual owns and
may convert into cash except:

(a) Real property used as a home;

(b) Household goods of a moderate value used in the home; and

(c) Assets to a maximum value of three thousand dollars used by a recipient in a planned
effort directed towards self-support.

(6) If any candidate dies prior to an election, the spouse of the candidate may file a claim for
refund of the filing fee with the proper governing body prior to the date of the election. Upon
approval of the claim by the proper goveming body, the filing fee shall be refunded.

Source:Laws 1994, LB 76, $ 176; Laws 1997, LB 764, $ 56; Laws 1998, LB 896, g 9; Laws
1998, LB 1161, $ 12;Laws 1999,LB 272, $ 16; Laws 1999, LB 802, g 13; Laws 2003,L8 537,
$ 1; Laws 2004, LB 323, $ 2; Laws 2014, LB946, $ 12.

Annotations
Where no objection was made within three days after the nominating papers had been

filed, the failure to present a county treasurer's receipt to the Secretary of State, as

required by this section, did not invalidate the nomination. State ex rel. Maupin v.
Amsberry, 104 Neb. 550, 178 N.W. 176 (1920).



32-608. Filing fees; payment; amount; not required; when; refund; when allowed.

(1) Except as provided in subsection (a) or (5) ofthis section, a filing fee shall be paid by or
on behalf of each candidate prior to filing for office. For candidates who file in the office of the
Secretary of State as provided in subdivision ( 1) of section 32-607 , the filing fee shall be paid to
the Secretary of State who shall remit the fee to the State Treasurer for credit to the Election
Administration Fund.

For candidates
who file in the office of the election commissioner or county clerk, the filing fee shall be paid to
the election commissioner or county clerk in the county in which the office is sought. The
election commissioner or county clerk shall remit the fee to the treasurer. The fee shall be

laced in the fund ofthe

On the day of the filing deadline, the city or village treasurer's

(2) Except as provided in subsection (4) or (5) of this section, the filing fees shall be as

follows:

(a) For the offrce of United States Senator, state officers, including members of the
Legislature, Representatives in Congress, county officers, and city or village offrcers, except the
mayor or council members of cities having a home rule charter, a sum equal to one percent of t}te
annual salary as of November 30 of the year preceding the election for the offrce for which he or
she files as a candidate;

(b) For directors of public power and irrigation districts in districts receiving annual gross

revenu€ of forty million dollars or more, twenty-five dollars, and in districts receiving annual
gross revenue of less than forty million dollars, ten dollars;

(c) For directors of reclamation districts, ten dollars; and

(d) For Regents of the University of Nebraska, members of the State Board of Education, and

directors of metropolitan utilities districts, twenty-five dollars.

(3) A1l declared write-in candidates shall pay the frling fees that are required for the offtce at

the time that they present the write-in affrdavit to the filing oflicer. Any undeclared write-in
candidate who is nominated or elected by write-in votes shall pay the filing fee required for the

office within ten days after the canvass of votes by the county canvassing board and shall file the

receipt with the person issuing the certificate of nomination or the certificate of election prior to
the certificate being issued.

(4) No filing fee shall be required for any candidate filing for an office in which a per diem is

d rather than a salary or for which there is a salary of less than five hundred dollars per year.
on the board

offrce shall remain open to receive filing fees until the hour of the filing deadline.

ffiboardofgovemorSofacommunitycol1egearea,onthe

or

candidates for any city or village office, the filing fee shall be
or villase treasurer of the citv or villase in which the candidate

candidate filing forms shall be
the proper payment or the

fee shall be required for any candidate for membership on a school
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August 31, 2019 

 

To the Ravenna Public Schools Superintendent and Board of Education, 

We appreciate the opportunity to share the NASB Strategic Plan Proposal with the 

Ravenna Administrators and Board of Education.  The NASB Board Leadership 

Department is pleased to provide a multitude of programs and services to our members, 

including the following strategic planning process. 

The Association adopted protocol and procedures are characteristic of a 

comprehensive planning process.  The proposal outlines the scope and sequence that 

includes engagement of both internal and external stakeholders through one-to-one 

interviews, online surveys, and purposeful focus group discussion.  The process ensures 

open and continuous communication with our staff, but also a strategic plan design that 

will meet the vision and expectations of administration and board of education. 

The team at NASB would value the opportunity to work with the Ravenna School District 

through this most important endeavor. As the Director of the Leadership Department, I 

will serve as the lead facilitator with assistance from Kori Stanosheck, NASB Engagement 

Associate, and Melissa Lusk, NASB Development Associate.  

Once again, thank you for allowing us to present a proposal. I look forward to the 

opportunity to discuss and address questions and points of clarification as needed.  

Please feel free to contact me at 402-817-0296 at your convenience.   

 

Respectfully submitted, 

Marcia R. Herring 

Marcia R. Herring, Director of Board Leadership 

Nebraska Association of School Boards 
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Need for Strategic Planning 

For many school districts, the purpose for engaging in strategic planning begins with the 

belief that a school district’s primary mission is the education of students and all actions 

and decisions are dedicated to improving educational outcomes. Experienced 

educators also understand that, although the district is accomplished, the bar must be 

raised to ensure improvement and growth of learning for all students.  This commendable 

goal is quite often tempered by the certainty that most school districts are challenged 

with needs that exceed access to adequate resources and meeting the expectations of 

stakeholders to be more efficient and accountable with the investment of resources. 

NASB Strategic Planning 

The Nebraska Association of School Boards has been advocating for, working with, and 

training Nebraska school boards since 1918. Traditionally, the NASB’s Board Leadership 

department has worked with school boards and their superintendents in more narrowly 

focused goal setting exercises.  As recent as 2014, district leaders requested that we 

expand community engagement to include a comprehensive strategic planning 

process.  Since that time, NASB has facilitated strategic planning for more than 25 school 

districts ranging from Class A to Class D (see Appendix IV for testimonials). 

NASB strategic planning ensures that common purpose and values are established for 

the school through the strategic direction for the next three to five years.  The strategic 

plan is expressed through guiding principles, objectives, and strategies, and is a critical 

component that ensures stakeholders the district is operating strategically and planning 

for the future and success.  

The NASB Strategic Planning Process: 

▪ Validates the mission, vision, and beliefs of the district 

▪ Informs through internal and external engagement  

▪ Produces qualitative and quantitative data to identify needs 

▪ Empowers the district leadership team to prioritize and focus on target areas 

▪ Enables the district to allocate and align resources to address priorities 

▪ Provides a mechanism for the board to monitor and assess the progress and 

success of learning  
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NASB Strategic Planning Model 

The NASB approach to strategic planning utilizes tested methods for guiding schools 

through this important process. We modify our methodology to align to the vision and 

expectations of the process as defined by the District Leadership Team (see Appendix VI 

for Glossary) and Board of Education. The process is designed to meet two, central goals: 

the collection of high-quality data necessary for the creation of prioritized strategies and 

to engage stakeholders’ perspective, ideas, and suggestions for growing education. 

  

Monitor 

Progress/Success of 

the Strategic Plan 

through Board 

Meetings, Board 

Self-Assessment and 

Superintendent 

Evaluation 

Phase I: Who are we?

Organize and Plan the Process:

Prospective Timeline
Strategic Overview Committee

Mission, Vision, Beliefs

Phase II: Where are we 
now?

District Needs Assessment:

Internal/External Engagement
Comprehensive Needs Index

Needs Analysis

Phase III: Where do we 
want to go?

Define and Build the Plan: 

Guiding Principles
Objectives
Strategies

Performance Indicators

Phase IV: How do we plan 
to get there?

Implement and Monitor: 

Strategic Implementation Team
Strategy Prioritization

Alignment Matrix

Phase V: How will we 
know when we have 

arrived? 

Support and Evaluation:

Progress Assessment



 

©All rights reserved.  Nebraska Association of School Boards 

Ravenna Public Schools 

6 

 

Organize and Plan the Process 

Embarking on an effective strategic plan begins with organizing a timeline to establish a 

unified vision and expectations amongst stakeholders regarding how the process will 

unfold. This phase provides the district an opportunity to identify internal and external 

stakeholders that contribute to the community and district’s identity. Once identified, the 

stakeholders are extended an invitation take part in the strategic planning process. 

 

While each district’s timeline is unique, dependent upon the varying schedule and the 

timeframe by which the strategic planning process is initiated, the general outline and 

respective expenses are depicted in the diagram below. The Association will work 

diligently with the district to create a cost-effective and timely schedule to meet the 

needs of the district. For a more detailed timeline, see Appendix I.  

 Aug Sept Oct Nov Dec Jan Feb Mar Apr May June July 

Phase I: 

Organize 

and Plan 

            

Phase II: 

Needs 

Assessment 

            

Phase III: 

Build the 

Plan 

         
 

  

Phase IV: 

Implement, 

Monitor 

            

 

Who are we?  
Organize and Plan the Process: 

   Prospective Timeline   |   Strategic Overview Committee   |   Mission, Vision, Beliefs P
H

A
S
E
 I
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Phase V: 

Follow Up 

Evaluation 

            

 

The Strategic Overview Committee 

The most diverse and instrumental group to the creation of a purposeful and effective 

strategic plan is the development of the Strategic Overview Committee (SOC). The 

committee represents a cross-section of both internal and external stakeholders. This 

committee will be tasked with: 

• Reviewing and providing feedback regarding the district mission, vision, and 

beliefs. 

• Engaging in purposeful discussion pertaining to the: 

o Strengths of the district 

o Needs of the district 

o Opportunities for growth in the district 

o Barriers that may potentially prevent achievement of the goals in the 

district    

Identification of the SOC Members 

The creation of the SOC shall be initiated by the board and administration.  In 

accordance with the guidelines defined throughout this proposal, the Association 

recommends that the committee encompasses the following essential stakeholders 

including, but not limited to: 

▪ Superintendent 

▪ Members of the Board of Education 

▪ District Level Directors 

▪ Building Level Administrators 

▪ Staff Leaders 

▪ Parents 

▪ Business Leaders 

▪ Students 

▪ Other 

2-3 Years After Implementation 
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The membership of this committee will ensure greater participation, provide a diversity of 

perspectives, lessen the work load of individual team members, and contributes to the 

success of the strategic plan process.   

 

Mission, Vision, Beliefs 

Before assessing district needs, NASB engages the SOC committee on a review of mission, 

vision, and beliefs (see Appendix III for a description of engagement methods). By 

revisiting the core of “who we are” at the outset of the process sets the tone for the 

purpose and direction of all stakeholder engagement and the development of the 

strategic plan.  
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The core of a good strategic plan rests on the collection of accurate and relevant data. 

The Needs Assessment is the period of collecting and assessing district needs and 

challenges, as well as the expectations for the future of the district structured to 

collaboratively engage internal and external stakeholders while remaining focused on 

student learning.  The Needs Assessment data will: 

▪ provide direction for programs and services that support the system’s mission and 

vision; 

▪ allow staff to determine priorities and allocate limited resources to activities that 

will have the greatest impact; 

▪ create cohesion through the alignment of goals, strategies, professional 

development, and desired outcomes;  

▪ enable benchmarking and monitoring of implementation and impact; and 

▪ assist with continuous improvement by helping staff identify change, which 

instructional and other practices are working, and the strategies associated with 

the greatest success. 

Direct stakeholder data collection provides an objective view of the district that informs 

the needs, goals, and strategies to be outlined in the plan. Examples of this type of data 

include, but are not limited to, current school district standards, assessment and 

achievement data, information about curriculum and instructional models, prior or 

current strategic plans, school improvement plans, facilities and maintenance master 

plans, community demographic information, and annual reports. 

 

 

 

Where are we now?  
District Needs Assessment:  

     Internal and External Engagement   |   Comprehensive Needs Index   |   Needs Analysis P
H

A
S
E
 I

I 
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Shaping and strengthening the public image of the school district and building a positive 

working relationship with stakeholders is a requirement in this era of accountability. 

Stakeholders are those who may be affected by or have an effect on the mission, vision, 

goals, and/or policies of the school district (for a list of potential stakeholders to engage 

in your strategic planning process, see Appendix II). Engaging stakeholders in the 

strategic planning process aids in: 

▪ Creating transparency 

▪ Demonstrating why key stakeholders should trust and value the school district  

▪ Conveying what is being done to improve and grow student learning 

▪ Providing evidence of how tax dollars are properly invested in education 

▪ Expressing to stakeholders that their input is relevant 

▪ Establishing open lines of communication with stakeholders enables the school 

district to foster positive relations and interactions moving forward 

The Association utilizes a variety of methods to engage stakeholders including focus 

group discussion, one-to-one interviews, and online surveys. The process is directed and 

focused so that it does not become simply an opportunity for individuals to air complaints 

(see Appendix III for details regarding engagement methods). 

Our team collects and compiles all responses and feedback from stakeholder 

engagement and organizes the data into a useful format. Although not all of this data 

will directly inform the final strategic plan, the responses, organized by stakeholder group 

and, in the case of staff, organized by building, can be a valuable source of information 

for administrators. 

 

The Comprehensive Needs Index (CNI) is a secondary mechanism by which to identify 

needs that possibly did not surface in the engagement data and provides an additional 

lens to confirm, compare, and contrast the identified stakeholder needs in the needs 

analysis by building level and across the district.   
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Together, the CNI and the stakeholder data provide a comprehensive needs analysis to 

be developed. Once NASB facilitators have completed the data collection, the results 

are compiled, organized into summaries, and the work of crafting the Needs Analysis will 

begin. NASB facilitators are responsible for drafting all parts of the Needs Analysis.   

This document will provide the board, administration, and other stakeholders with an 

overview of all significant, emergent themes from the data. Prominent themes from all 

engagement methods will be included. Once developed, this document is presented to 

the board and administration before initiating the process of building the strategic plan.  
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Once the Needs Analysis has been reviewed, the creation of the strategic plan begins. 

Development of the plan is a collaborative process between the SOC, District Leadership 

and NASB facilitators, which is modified dependent upon the leadership preference of 

the school district.  Building the plan begins with collaborative input to identify Guiding 

Principles, Objectives, and Strategies. Following identification of these components of 

the plan, the facilitator will organize and draft a preliminary version of the strategic plan 

that also includes Performance Indicators. Once a complete drafted plan has been 

created, the plan will be presented, made available for modifications, and the final plan 

will be prepared for adoption by the board. The 3-5-year plan will contain additional 

elements useful for planning implementation and monitoring. These components include: 

▪ Target Date 

▪ Point Person Responsible 

▪ Program, Level, or Building 

▪ Action Plan 

▪ Funding Status 

▪ Annual Evidence of Progress 

Note: For detailed explanations and examples of Guiding Principles, Objectives, 

Strategies, Performance Indicators and the other components mentioned above, see 

Appendix VI: Components of the Strategic Plan. 

 

Where do we want to go?  
Define and Build the Plan: 

 Guiding Principles   |   Objectives   |   Strategies   |   Performance Indicators P
H

A
S
E
 I

II
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A strategic plan, no matter how good it is on paper, is of little value if it is not implemented 

well.  NASB will work closely with District Leadership to put mechanisms in place to ensure 

the strategic plan is implemented in a realistic and meaningful way; often this means 

creating action plans inclusive of specific tasks and goals at the building or classroom-

level.  

Even where a well-crafted strategic plan has been properly implemented, it can be 

difficult to gauge success. Therefore, NASB recommends that the district leadership 

adopt the Strategic Implementation Team (SIT) Process to ensure that administration and 

staff effectively implement and assess progress and/or success of the 

Strategy/Performance Indicator(s)/Action Plan.   

 

Strategy Prioritization 

Upon adopting the comprehensive strategic plan, districts can become overwhelmed with 

strategizing an effective implementation process. The Association provides a process by 

which to engage internal stakeholders to prioritize the strategies within the plan according 

to impact and urgency. The prioritization feedback is processed and graphed, providing 

direction to administration as to which areas of the plan are considered most impactful 

and/or extremely urgent.   

  

 

How do we plan to get there? 
Implement and Monitor: 

Action Plans   |   Strategy Prioritization   |   Alignment Matrix P
H

A
S
E
 I

V
 

  Indicates an optional component of the NASB Strategic Planning Process. 
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Alignment Matrix 

The Association recognizes that each district has significant responsibilities and commitments 

to improvement and student learning. The alignment matrix is designed to assist the district 

in this capacity by cross-referencing the components of the strategic plan with AQuESTT and 

Nebraska Framework/AdvancEd standards or tenets. In doing so, this matrix saves 

administration time while also indicating the level of connection the strategic plan has in 

supporting districtwide improvement.   

  Indicates an optional component of the NASB Strategic Planning Process. 
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Ongoing support from the Board Leadership Team will continue after the board has 

officially adopted the plan. At the district-level, consistent assessments at regularly-

identified intervals will ensure that the adopted strategic plan provides an effective and 

purposeful mechanism to support growth and improvement of learning; through this 

evaluation process, the district will measure the positive progress realized and areas of 

growth that remain.  

 

Progress Assessment  

The Association provides re-engagement of stakeholders and a review of the progress 

and status of the strategic plan two to three years following implementation.  

 

  

 

How do we know when we have arrived? 
Support and Evaluation: 

Progress Assessment P
H

A
S
E
 V

 

  Indicates an optional component of the NASB Strategic Planning Process. 
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The draft timeline provides a general scope of the project and the optimum timeline for strategic 

planning. The timeline for a district will vary based upon the ability to schedule stakeholder 

engagement meetings. 

Phase One  

Organize and Plan the Process Target Date 
Date 

Complete 

Identify district point person   

Identify strategic overview committee   

Identify internal and external stakeholders   

Design communications packet/engagement criteria   

Create a proposed timeline to support: 

▪ Strategic Overview Committee meetings 

▪ Staff engagement meetings 

▪ Community engagement meetings 

▪ Business leader engagement 

▪ Other 

  

Meeting preparation   

Send invites, press release, social media promo   

Verify attendance   

Phase Two    

District Needs Assessment  Target Date 
Date 

Complete 

Administrative review of district   

Program and services overview   

District assessment   

Initial Strategic Overview Committee meeting   

Stakeholder engagement meetings  

Method of engagement: focus group and online survey 
  

Business and community leaders 

Method of engagement:  focus group and online survey 
  

Staff at all schools 

Method of engagement:  online survey 
  

Students:  focus group discussion/online survey   

NASB facilitator compiles all stakeholder data   

Conduct Comprehensive Needs Index with administration   

NASB facilitator drafts strategic Needs Analysis utilizing CNI and 

other engagement data 
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Phase Three    

Define and Build the Plan Target Date 
Date 

Complete 

Review of compiled data and Needs Analysis with Strategic 

Overview Committee 
  

Review of compiled data by administration and board   

Identify Guiding Principles, Objectives, and Strategies   

NASB facilitator will organize and draft: 

▪ Guiding Principles 

▪ Objectives 

▪ Strategies 

▪ Performance Indicators 

▪ Timeline 

▪ Responsible parties 

  

Facilitator presents draft at Strategic Overview Committee 

meeting  
  

Board adopts plan   

Phase Four    

Implement and Monitor Target Date 
Date 

Complete 

Present final plan to all stakeholders   

+NASB Board Leadership creates Alignment Matrix for the 

strategic plan 
  

Promote plan internally and externally   

+NASB Board Leadership conducts the strategy prioritization to 

help administration identify a strategic implementation process. 
  

Establish Strategic Implementation Team to monitor progress and 

success at regular intervals 
  

Phase Five    

Support and Evaluation Target Date 
Date 

Complete 

Establish superintendent evaluation aligned to strategic plan   

Establish board self-assessment aligned to strategic plan   

NASB re-engages internal and external stakeholders   

Contact, schedule, and conduct Progress Assessment with NASB   
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Appendix II: Identification of Stakeholders 

Below contains an unexclusive list of potential stakeholders to consider in the 

engagement process: 
 

External Stakeholders 

a. Community 

▪ Parents (e.g., households with school- 

age and non-school age children) 

▪ Residents 

▪ Community groups 

▪ Neighborhood leaders 

b.  Business and Industry Representatives 

▪ Chamber of Commerce 

▪ Community Economic Development 

▪ Developers 

▪ Business owners/leaders 

▪ Realtors 

▪ Banking 

▪ Preschool providers 

▪ Daycare providers 

▪ Post-Secondary Institutions 

▪ News media 

c. Community and Youth Service Organization Representatives 

▪ Ministerial leaders 

▪ YMCA, Teammates, other 

▪ Civic Club Youth Programs (Optimist,  

Rotary, Kiwanis, Legion, Lions, etc.) 

▪ Veteran organizations (United Way) 

▪ Community Based Programs 

▪ Family/Student resource systems and  

organizations 

d. Social and Mental Health Service Representatives 

▪ Comprehensive care centers, drug  

prevention programs 

▪ Social Services 

▪ Health and Human Services 

e. Local and State Government Representatives 

▪ Mayor and/or City Council Members 

▪ County Board 

▪ Sheriff and Chief of Police 

▪ Legislators 

▪ Commissions 

▪ Minority Advocacy groups 

Internal Stakeholders 

▪ Board 

▪ Superintendent 

▪ Assistant Superintendents 

▪ District Level Administration 

▪ Building Level Administrators 

▪ Certificated/Classified Staff 

▪ Students (Middle and High School)  

▪ Advisory Councils 

▪ Booster Club Officers/Members 

▪ PTO/PTA Groups 

▪ Organized Parental Support Groups 

▪ Foundation 

▪ Alumni 
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The following are some of the assessments that are conducted in engaging the external 

stakeholders.   

Mission, Vision, Beliefs 

The first engagement of the Strategic Overview Committee will consist of reviewing the mission, 

vision, and beliefs of the district. This process will incorporate group discussion and assessment of 

the current mission, vision, and belief statements and will provide opportunity for constructive 

feedback for potential areas of growth.  

District Program and Service Overview  

The Program Service Overview invites district-level and building-level administrators to analyze 

how effective district programs, services, and instruction enhance the district’s mission while 

efficiently utilizing all resources.  The process enables administrators to answer fundamental 

questions about the district’s programs and services: 

▪ Are we mastering the learning process the curriculum is designed to achieve?   

▪ Are we providing the professional development needed to ensure success in our 

classrooms?   

▪ Do we have appropriate policies and procedures in place?   

▪ Do we create, review, implement, and disseminate our policies and procedures 

consistently throughout the district?   

The comprehensive study of the programs and services through the strategic planning process will 

add to the data necessary to make informed decisions related to continuing services, addition of 

new services and to direct limited resources where needed and effective. 

Note:  The inclusion of the Program and Service Overview has helped numerous districts to 

realize tangible improvements of the services and programs provided.  The absence of the 

Program and Service Overview would be detrimental to the development and design of a 

credible strategic plan.      

SWOT Analysis 

Various stakeholders, often including the Strategic Overview Committee, Administration, and the 

Board, play a key role in assessing the strengths, weaknesses, opportunities, and threats of the 

district. This engagement tool helps identify areas that the district is excelling as well as potential 

areas of concern for the future. 
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Comprehensive Needs Index 

As briefly described on page 10, the Comprehensive Needs Index (CNI) is a secondary method 

by which to identify needs that possibly did not surface in the engagement data; it is a rubric by 

which participating stakeholders can review the district’s efforts in six priority areas.   
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Appendix IV: Testimonials 

“Our Board and Superintendent engaged the leadership services of Marcia and the 

NASB team to facilitate our district's development and adoption of our strategic plan. 

Marcia provided instrumental assistance in guiding and eliciting stakeholder input to 

identify key strategic plan goals. The strategic plan developed through the assistance 

of Marcia and NASB has been crucial in district decision-making to help our Board 

maintain strong governance to support our students."  - Superintendent and Board President 

“I really appreciated that we had the time to discuss real issues and the possibility to 

solve them.”  -District Administrator 

“I learned that it takes oversight and effort from all to have a lasting impact in our 

schools.” -Business Leader 

“I liked the opportunity to hear multiple viewpoints from such knowledgeable people.” 

-Business Leader 

“Every school needs a road map to move forward from where they currently are to 

where they want to be in the future.  NASB was instrumental in assisting us collaborate 

with district stakeholders through a guided process that has helped accomplish 

this.  Together, we were able to identify our district’s Vision, Mission, Values and Core 

Beliefs which has defined who we are, and who we want to be.”     -Superintendent 

“The NASB process is a powerful experience for school and community!  It is an 

opportunity for school administration and board of education members to hear patron 

perception, and in turn provide stakeholders with factual information pertaining to the 

school.  Deficit areas are discussed which aids in the strategic planning and school 

improvement processes of the district, but the strengths of the district will dominate the 

discussion.  It is awesome!  The process truly helps a school district to move forward for 

the betterment of kids!”  -Superintendent 
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The Nebraska Association of School Boards has been advocating for, working with, and training 

Nebraska school boards since 1918. Traditionally, the NASB’s Board Leadership department has 

worked with school boards and their superintendents in more narrowly focused goal setting 

exercises.  However, in 2014 district leaders requested that we expand community engagement 

to include a comprehensive strategic planning process.  Since that time, NASB has facilitated 

strategic planning for more than 25 Nebraska school districts.  As demand has grown, our Strategic 

Planning Team has grown to include four facilitators:  

Marcia Herring – NASB Director of Board Leadership 

Marcia began her service to public education as a school board member on the Waverly School District 

Board of Education, completing 12 years of service.  During her tenure as a local board member she was 

elected by her peers to serve on the Nebraska Association of School Boards—Board of Directors completing 

three terms as Director. She began her work as a superintendent search consultant more than 18 years ago. 

Marcia served as Director of NASB Search Services for 8 years.  

As the Director of Board Leadership, Marcia has expanded the programs and services to meet the ever-

changing needs of our members.  We currently support our members through Strategic Planning, Community 

Engagement, Board Development Learning Retreats and Workshops, and Online Board Self-Assessment and 

Superintendent Evaluation.  The growth of the Department and scope of services has enabled our team to 

provide impactful and purposeful leadership for school districts across the state and ranging in enrollment 

from 125 students to more than 10,000.   

Kori Stanosheck – NASB Board Leadership Engagement Associate 

Kori brings a wealth of experience and knowledge to her role as Engagement Associate. As a Strategic 

Advisor for more than ten years, Kori provided nationwide coaching leadership to executive leaders and 

board members.  She exhibits strong competencies through her leadership skills and facilitation work in 

strategic planning, large group engagement, and role in the NASB Board Leadership Department 

developing value-driven resources for Association members.  Kori is also directing the efforts for the Whole 

Child Project, which aims to cultivate the development of a healthy, safe, supportive, challenging and 

engaged healthy schools and communities, on behalf of the Association.    

 

Melissa Lusk – NASB Board Leadership Development Associate 

Melissa serves as the Board Leadership Development Associate, providing support services and coordination 

for Board Leadership events and initiatives.  Her extensive work in the growth and development of our data 

analysis has enhanced the integrity and quality of the Department’s Needs Analysis phase of the Strategic 

Planning Service.  Melissa is currently developing the Department C.A.R.E. (Child Advocates and Resources 

for Education) Program, targeting enhanced early childhood parent engagement programs and services.  

Melissa began her involvement in public education through teaching English to local refugees and 

immigrants.  She has a passion for working with diverse communities and considers it an honor to be part of 

the evolving work at NASB.  
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Appendix VI: Strategic Planning Glossary 

Strategic Planning Terms  
 
Assessment of Needs 

The period of collecting and assessing data, structured to ensure a high level of collaboration 

among the internal and external stakeholders.   

 

Comprehensive Needs Index (CNI)  

A supplemental assessment that provides a comprehensive analysis of areas of excellence and 

need; especially useful in detecting overlooked needs that did not surface in the stakeholder 

feedback. 

 

District Leadership 

A group comprised of the superintendent, other specified district administrators, and the school 

board. 

 

External Stakeholders 

May include, but not be limited to parents, community leaders, local business leaders, elected 

officials, representatives from community service organizations, local and state government 

officials, representatives from local or regional institutions of higher education, any and all 

interested members of the community. 

 

Internal Stakeholders 

Include superintendent, assistant superintendent(s), district directors, coordinators, 

administrators, building administrators, certified staff, classified staff, and students. 

 

Needs Analysis 

A comprehensive, multifaceted reflection of the district as well as it’s perceived and potential 

needs.  The collected data and summary of needs enable the district to address and discuss the 

objectives and planned outcomes.  It is a distinct and necessary phase of the strategic planning 

process to ensure the board and administration model educational accountability through 

purposeful planning and measurable goals to support growth of student learning districtwide.   

 

Program and Service Overview 

The analysis by district-level and building-level administrators of district effectiveness in programs, 

services, and instruction to support the district’s mission while efficiently utilizing all resources (i.e. 

funding, facilities, technology, personnel, time, graduation rates, etc.).  The process enables 

administrators to answer fundamental questions about the district’s programs and services: 

▪ Are we mastering the learning process the curriculum is designed to achieve?   

▪ Are we providing the professional development needed to ensure success in our 

classrooms?   

▪ Do we have appropriate policies and procedures in place? 

▪ Do we create, review, implement, and disseminate our policies and procedures 

consistently throughout the district? 

 

Stakeholders 

Individuals who may be affected by or have an effect on the mission, vision, goals, and/or 

policies of the school district.   
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Strategic Overview Committee (SOC) 

A diverse group of 15 to 25 internal and external stakeholders identified by district leadership. 

The SOC meets multiple times throughout the process and plays a critical role in guiding the 

creation of the strategic plan by defining the district’s mission and vision, reviewing collected 

data, and helping to set guiding principles. Individuals to consider for the SOC may include, but 

are not limited to: 

▪ Board Members 

▪ District Level Directors 

▪ Building Level Administrators 

▪ Staff Leaders 

▪ Parents 

▪ Business Leaders 

▪ Community Leaders 

▪ Students 

 

Strategy Prioritization 

Supplemental data collected and graphed to support the district in identifying the most 

impactful and urgent priorities within the strategic plan. 

 

Strengths, Weaknesses, Opportunities, and Threats (SWOT) Analysis 

For various stakeholder engagement sessions, we ask the participants to discuss what they 

perceive to be the SWOT of the district. This is a very effective approach for initiating purposeful 

discussion and conversations as the stakeholder groups begin to identify needs.  

 

 

Components of the Strategic Plan 
 
Alignment Matrix 

A correlation of each strategy to corresponding AQuESTT and Nebraska Framework/AdvancEd 

standards or tenets. 

 

District Point Person 

A member of administrative staff appointed to be the primary point of contact between NASB 

and the district to direct and coordinate all activities, scheduling, and communication for the 

district. 

 

Evidence of Progress 

The action(s) that has/have been taken to meet an indicator. 

 

Funding 

An approximate figure for how the program/service will impact district resources. 

 

GAP Analysis 

The process we use with district leadership and administrators to help answer the question, 

“What can we do to meet our goal?” It includes identifying the goal (the desired outcome), 

examining the current conditions that relate to that goal, and analyzing the difference between 

the current state and the goal (the “gap”). Understanding what is missing can help create a 

plan of action to meet the goal. 
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Guiding Principle 

An area of identified need that the district addresses in the Strategic Plan. It is the direction in 

which the district would like to move. Example: To ensure that quality student service programs 

engage, empower, and equip students districtwide. 

 

Objective 

A specific, achievable goal the district identifies as a way of measuring progress in the direction 

it has set out in the guiding principle. Example: To provide a comprehensive before and after 

school program to address the needs of students and families. 

 

Performance Indicators 

Any method that measures whether a specific strategy has been implemented; it does not 

necessarily indicate whether an entire objective has been achieved. However, if the strategy or 

strategies have been thoughtfully crafted, implementation of all strategies under an objective 

should result in the district achieving the associated objective. Example (with respect to 

Strategies Example (a)): completed plan for implementation presented to Board of Education. 

  

Program/Building Level 

The defined point of impact for the respective performance indicator, strategy, or objective. 

 

Strategies 

The specific actions to be implemented that will allow the district to achieve an objective. A 

district often employs more than one strategy to achieve a particular goal. Strategies may be 

applicable to the entire district, or to specific buildings, departments, or programs. Example: (a) 

study, assess, and design a plan to implement a before and after school program for PK-6 

students; (b) address obstacles that may prevent implementation of this program including, but 

not limited to: funding, transportation, space, staff, and community support.  

 

Target Date 

An identified point in time when the indicator is assessed for progress and/or a target 

completion date. 
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Introduction 

This strategic plan is a recognition by the Bellevue Public Schools Board of Education that its mission requires not only the commitment and contributions of the teachers, 

administrators, and staff of BPS, but also the commitment and contributions of our district’s internal and external stakeholders: parents, students, community leaders, and all the 

citizens of our community. We all have a stake in the success of BPS and we should all have the opportunity to help shape the idea of what success looks like for our district.  Therefore, 

it was central to this entire strategic planning process that we engage all stakeholder groups. 

We would like to thank members of the Strategic Overview Committee for their considerable contributions to the creation of this strategic plan. 

Bellevue Public Schools 

Strategic Overview Committee 
 

Board Members 

Ms. Sarah Centineo 

 Mr. Scott Eby 

Ms. Nina Wolford 

 

District Administration 

Dr. Jeff Rippe 

Dr. Robert Moore 

Dr. Sharra Smith 

Ms. Nicole Fox 

Dr. Matt Fenster 

Ms. Laurie Hanna 

Ms. Amanda Oliver 

 

Secondary Principals 

Dr. Jeff Wagner 

Mr. Kevin Rohlfs 

Dr. Jenny Powell 

 

Elementary Principals 

Ms. Kelli Berke 

Ms. Amber Dembowski 

Ms. Nikki Schubauer 

 
 

 

 

 

 

Teachers/Classified Staff 

Ms. Teresa Clapper 

Ms. Brandy Crenshaw 

Mr. Jacob Eitzen 

Ms. Monica Evon 

Ms. Kelly Gomez 

Ms. Valerie Hansen 

Ms. Lynne Henkle 

Mr. Lance Raabe 

Mr. Ryan Schultz 
 

Community Members 

Mr. Herman Colvin 

Mr. Tom Deall 

Mr. Walt Griffiths 

Ms. Michelle Pridell 

Mr. Jim Ristow 

Ms. Martha Zubke 
 

Parents 

Ms. Michelle Andhal 

Ms. Laura Erickson 

Mr. Mose Howard 

Mr. BJ Stussy 

Ms. Jennifer Wilson 

Mr. Dave Witkop 
 

Students 

Mr. Ian Allen 

Ms. Eden Liebenthal 
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Strategic Process 

Working with facilitators from the Nebraska Association of School Boards, we established a Strategic Overview Committee comprised of board members, administrators, teachers, students, 
parents, and community leaders. The Strategic Overview Committee reexamined our district mission and vision for our future and helped guide the strategic planning process. We conducted 
meetings with business and community leaders, parents, and students.  We met with staff and asked all of these groups to share their thoughts, ideas, and concerns about the district. 
We listened. 

 
This process allowed us, as a community, to closely examine where we are now as a district. We examined our strengths, but also had frank conversations about what our most pressing 
needs are today and the challenges we are sure to face in the days ahead. To be clear, while we reaffirmed that we have much to be proud of in our district, we also learned that we have 
many areas in which we must improve if we are to fulfill our mission. 

 
Because all of us – the BPS Board, administrators, teachers, and staff – are committed to doing all we can to improve our district, we used those identified areas of need to form the 
structure of this strategic plan. These are the priorities we have set for our District for the next five years. The effort to address these priorities – by setting goals, defining specific strategies, 
and completing concrete actions – will inform much of what the District does over the next five years: methodologies employed in individual classrooms, programs enacted in buildings, 
district-wide initiatives implemented by district administration, and policy set by the BPS board will all be influenced by this plan. 
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Mission Statement 

Champions for Children 

 

Vision Statement 

Shaping our future through engagement, innovation, and a culture of belonging. 

 

Belief Statements 

Bellevue Public Schools and stakeholders believe in… 

� Learning for all 
� Exposing students to rigorous academic programs and meeting individual needs 
� Implementing effective use of technology to enhance teaching and student learning 
� Preparing our students to persevere and face the challenges of living and learning in an ever-changing world 
� Respecting diversity and helping students understand their roles as responsible citizens 
� Providing a safe and secure learning environment 
� Promoting healthy lifestyles and decision-making 
� Partnering with our students, parents, and community to support learning and enhance the quality of education in our 

district. 
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Bellevue Public Schools Strategic Plan Framework 

 

 

 

 

Supportive Learning Environment

Instructional and Curricular Innovation

Student Programs and Services

Engage our Community

Allocation of Resources

I 

II 

III 

IV 

V 
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Priorities, Objectives, Strategies, and Performance Indicators 

Our process enabled us to identify needs and establish priorities. To have an impact on student learning, however, a strategic plan must include a plan of action for affecting change. In 
the following strategic plan, each priority is further defined in the form of an objective.  Each objective specifically states a goal that, when achieved, will have a direct impact on BPS’ ability 
to meet our mission. For each objective, strategies have been created that define the action necessary to meet the objective. Each strategy is expressed through manageable and 
measurable action steps known as performance indicators. 

 

Implementation of the Strategic Plan 

 

This strategic plan represents our collective resolve to inspire and empower students. The priorities, objectives, and strategies set forth below are the building blocks of the path we have 
laid out to achieve success.   Meeting the defined priorities depends on more than just designing a path – we must be dedicated, at every level, to the consistent and effective 
implementation of the specific strategies and measurable action steps (performance indicators) and work to integrate the strategic plan into the regular operation of the district.  
 

To ensure the success and implementation of the Bellevue Strategic Plan, district leadership will: 

A. Assign staff to manage and oversee measures and objectives  

B. Monitor and assess the implementation, making necessary and appropriate adjustments as needed 

C. Commit resources needed to ensure the progress and success of the plan 

D. Align the plan to the board’s annual calendar and monthly meeting agenda to measure progress and success of the plan 

E. Communicate progress of the plan to internal and external stakeholders annually 
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Strategic Plan Terminology 

Priorities 

The priorities highlight the specific areas for growth BPS will build upon to support the mission and vision of the school district. 

Objective 

The objective states the area of focus and outcome that BPS will achieve.    

Strategy 

The strategy provides detail of how the objective will be met. 

Performance Indicator 

The performance indicators identify specific tasks, assignments, or action staff members will follow to realize the stated objective and strategy.   

Program/Building Level 

The program/building level identifies the point of impact. 

Responsible 

The assigned responsibility is to ensure progress/success of the indicator. 

Target Date 

The target date identifies when the indicator is to be assessed for progress and/or a target completion date. 

Funding 

The funding identifies an approximate figure for how the program/service will impact district resources.  

Evidence of Progress 

The evidence of progress identifies the action that has been taken to meet the indicator. 
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PRIORITY I: 
Instructional and Curricular Innovation 

Bellevue Public Schools 
Strategic Plan 
2018-2023 

AQuESTT Tenants 
Aligning to the Strategy 1.1 

• Educator 
Effectiveness 

• College, Career, and 
Civic Ready 

• Educational 
Opportunities and 
Access 

AdvancED Standards 

• Leadership: 1.2, 1.3, 
1.6, 1.9, 1.10 

• Learning: 2.5, 2.6, 2.7, 
2.8 

• Resource: 3.1, 3.2, 3.3, 
3.6, 3.7, 3.8 

Objective:  To implement effective curriculum and instructional practices that support student learning, increase achievement, and promote innovative evidence-based practices throughout the district. 

Strategy 1.1: Improve curriculum, instruction, and professional learning to enhance teaching and increase student learning. 

P
E

R
F

O
R

M
A

N
C

E
 I

N
D

IC
A

T
O

R
 

1.1(a) Develop and implement a 
districtwide instructional model. 

Program, Level, 
or Building 

Action 
Plan 

Funding/Evidence 
of Progress 2018-19 

Funding/Evidence 
of Progress 2019-20  

Funding/Evidence 
of Progress 2020-21  

Funding/Evidence 
of Progress 2021-22 

Funding/Evidence 
of Progress 2022-23 

 
What will you do to 

accomplish the 
Indicator?   

Be specific, 
measurable, 

achievable, realistic, 
and 

time bound. 

    

 

Target Date Responsible 

  

SIT Progress Report: (date) 
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What do you want from your business? 

I’ve spent the majority of my quarter-century leading teams, striving to build great 

teams that are motivated to achieve great things. As an avid learner with a willingness to “try it and 

see”, I experimented with many techniques, tools, theories and concepts – with varying success. The 

school of hard knocks got its name for a reason….  

Years ago, a friend of mine suggested I read a book called Traction- Get a Grip on Your Business by Gino 

Wickman and what I discovered was – there is an easier way. Someone (ie, Gino) took all the lessons 

learned from successes and failures and captured a simple model along with a concise set of tools that 

allows anyone to achieve their vision for their business. 

Traction is the first of two books by Gino Wickman that describes EOS®, the Entrepreneurial Operating 

System®. Now this doesn’t mean this book is only for entrepreneurs, but you do need to be 

entrepreneurially-minded. And by that I mean, you are curious, but skeptical; you are looking for a better 

way to run your business, but it has to be   i) proven –as in, not theory, and   ii) simple. 

When hiking a trail in the woods, you use a compass to define the shortest, most direct path to your 

destination. When you are trying to take your business to its summit, the EOS Model allows you to define 

the shortest, most direct path. The EOS Model is your compass. 

While on your hike you have to stay focused on your path in order to reach your destination; the same is 

true with your business. The EOS Model defines what it is that you need to stay focused on – the Six Key 

Components of your business. Your ability to focus on and strengthen these 6 components will determine 

how quickly you reach your destination, your vision for your business.  

What follows is a brief summary of Traction. This is not intended to be a substitute for reading the book. 

The actual tools are shown and explained in the book along with many specific business examples. 

Specific page number references are provided throughout this summary in order to point you to further 

detail available in the Traction book. Hopefully this summary will convince you that you must read the 

book and that you need to get focused on the 6 Key Components. 
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Introduction 

It starts with the 5 Frustrations –most (but not all) business owners are experiencing one or more of these: 

1. Control, as in the Lack of: Whether it’s control over your time, your market, or your company. You’re not 

controlling your business – it’s controlling you instread. 

2. People: You’re frustrated with your employees, business partners, vendors, or customers. They don’t listen, 

don’t understand, or don’t follow through. You’re not on the same page. 

3. Profit: Or more simply, there’s not enough of it. 

4. The Ceiling: Your growth has stopped, you can’t seem to break through to the next level and you’re not 

sure what to do next. 

5. Nothing’s Working: You’ve tried one or more strategies, read all the books, the flavor-of-the-month just 

isn’t working. 

What Gino figured out was, most business leaders, owners, entrepreneurs, tend to wrestle with 136 things 

simultaneously. That’s just business - there’s a lot going on in business. The irony is the business owners that 

weren’t frustrated were only focused on 6 things and to the degree you can focus on these six things and strengthen 

these six key components, the 136 things have a miraculous way of falling into place.  

The 6 Key Components 

 

The 1st Key Component is the Vision component.  And strengthening this component means getting everyone in the 

organization 100 percent on the same page with where you’re going and how you’re going to get there. 

The 2nd Key Component is the People component.  Simply put, you can’t do it without great people.  This 

means surrounding yourself with great people, top to bottom, because you can’t achieve a great vision without great 

people. 

The 3rd Key Component is the Data component.  This means cutting through all the feelings, personalities, opinions 

and egos and boiling your organization down to a handful of objective numbers that give you an absolute pulse on 

where things are. 
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With the Vision component strong, the People component strong and the Data component strong, you start to create 

a lucid, transparent, open and honest organization where everything becomes more visible and you start to “smoke 

out all the issues”, which leads to the 4th Key component. 

The 4th Key Component is the Issues component.  Strengthening this component means becoming great at solving 

problems throughout the organization – your ability to become great at this will be directly proportional to your 

success. 

The 5th Key Component is the Process component.  This is the secret ingredient in your organization.  This means 

“systemizing” your business by identifying and documenting the core processes that define your way to run your 

business – getting everyone on the same page with what the essential procedural steps are in your core processes 

and then getting everyone to follow them so you create consistency and scalability in your organization. 

The 6th and final Key Component is the Traction component.  This means bringing discipline and accountability into 

the organization – becoming great at execution – taking the vision down to the ground and making it real. 

To the degree you focus on strengthening these components as leaders and managers, everything else will fall into 

place.  And by strengthening these components you can move your business from its current state of performance, 

on average 30-35% effective, into the top 5 percent. Complete the Organizational Checkup on pages 10-11 or 

online at www.TrueNorthBusinessNavigation.com/orgcheckup and see where your business is today. 

Now, there are literally hundreds of ways to strengthen the Six Key Components of your business and thousands of 

books that provide instruction for strengthening aspects of each component.  So you can do this – you can 

strengthen your business and catapult it into the top 5 percent.  

SUCCESSFUL COMPANIES OPERATE WITH A CRYSTAL CLEAR VISION THAT IS SHARED BY EVERYONE. THEY 

HAVE THE RIGHT PEOPLE IN THE RIGHT SEATS. THEY HAVE A PULSE ON THEIR OPERATIONS BY WATCHING 

AND MANAGING A HANDFUL OF NUMBERS ON A WEEKLY BASIS. THEY IDENTIFY AND SOLVE ISSUES 

PROMPTLY IN AN OPEN AND HONEST ENVIRONMENT. THEY ESTABLISH PRIORITIES FOR EACH EMPLOYEE AND 

ENSURE THAT A HIGH LEVEL OF TRUST, COMMUNICATION, AND ACCOUNTABILITY EXISTS ON THE TEAM. 

Letting Go of the Vine 

If you are not happy with the current state of your company, you have 3 choices: Live with it, Leave it, or Change it. If 

you‘re choosing one or two, then you are wasting your time reading these books. But if you are taking the 3rd choice, 

then you have to be willing to – let go of the vine.  

In order to let go, you must embrace four fundamental beliefs: 

1. You must build and maintain a true leadership team 

2. Hitting the ceiling is inevitable 

3. You can only run your business on one operating system 

4. You must be open-minded, growth-oriented and vulnerable. 

http://www.truenorthbusinessnavigation.com/orgcheckup
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Building a True Leadership Team 

First you must choose between a dictatorship and a healthy leadership team. Assuming you choose a leadership 

team, them they along with you are responsible for defining the company’s vision. Each leader must have clear 

accountabilities and must take initiative over their department. As a team, you must be open and honest about all 

issues and willing to work for the greater good. Then, as goes the leadership team, so goes the company. Your team 

must present a united front to the rest of company. 

Hitting the Ceiling 

Organizations, like kids, grow in fits and spurts breaking through one ceiling after another. Unlike kids, organizations 

must learn techniques that will allow them to continue to grow. The leadership team must master five leadership 

abilities to continue to reach the next level. These are further detailed on pages 18 - 23. 

1. Simplify the organization. 

2. Delegate and elevate. 

3. Predict both short-term and long-term. 

4. Systemize. 

5. Structure your company the right way. 

You can only run your Business on one Operating System 

Just like your laptop or your phone, you can only run on one operating system. You must have one approach that you 

and your leadership team use to establish how you meet, how you set priorities, how you plan and how you set your 

vision. This will also define the terminology or language by which you will communicate with the employees. And just 

like Android, IOS, or Windows does this for your hardware, EOS does this for your business. 

You must be Open-Minded, Growth-Oriented, and Vulnerable 

If you’re not willing to listen and try something new; if you won’t admit when you don’t know something; if you’re not 

willing to ask for help – EOS is not for you. However if you know your strengths and weaknesses and you’ll let other 

people, who may be more skilled than you in certain areas, take charge – then keep reading. 

But don’t start down this path if you can’t be vulnerable – let your guard down, look at your business objectively, from 

outside of the organization, rather than from within it. Be warned - creating a healthy, open and honest leadership 

team can be a rude, eye-opening experience. 

If you are willing to embrace these four beliefs, you are ready to let go of the vine. The next step is to figure out just 

how to go about strengthening these 6 Key Components. Just like most long and challenging hikes, you can spend 

weeks or months trying to map and then follow your route. Or, you can learn from others who have successfully 

made the trip already. EOS is based on years of working with leaders and managers, with over 10,000 hours of 

honing and refining and perfecting the best two tools to strengthen each of the 6 Key Components. 
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The Tools 

It’s important to understand something about these tools, none of this is theory. There are over 5000 companies 
interacting with these tools. They’ve been tested and proven hundreds of times.  It’s simple, and it works.  

Vision: The 8 Questions (V/TO) 

The first discipline in the Vision component is simply called The 8 Questions. These 8 
questions, when answered and agreed to by the leadership team, allow you to capture and 
define the Vision of your company. The tool for capturing the answers is called the V/TO – 
Vision Traction Organizer (see page 32). The questions are: 

1. Core Values? 
2. Core Focus? 
3. 10-Year Target? 
4. Marketing Strategy? 
5. 3 Year Picture? 
6. 1 Year Plan? 
7. Quarterly Rocks? 
8. Issues? 

What are your Core Values? Core values got a bad rep back in the ‘80’s when the majority of 
companies thought implementation was primarily having the executive announce what they 
are followed by giving out printed cards for you to stick on your bulletin board. But the reality 
is, Core Values define you culture – they exist today whether you have captured them or not. 
When they are clear, they will attract like-minded people to your organization. When they are 
applied to your existing organization, they will weed people out that don’t fit. Once captured, 
they must be used for hiring, firing, review, rewards and recognition. This is how you keep 
them alive. Pages 34 – 37 teaches you how to discover what yours are. 

What is your Core Focus? It comes from your core and to thrive, you must stay laser-
focused on it. Your leadership team needs to establish what your organization’s core focus is 
and then not let anything distract you from it. To learn how to find yours see pages 48 – 52. 

What is your 10-Year Target? Some leadership teams are more comfortable with 5 years, 
some with 30 years, some just call it their BHAG (big hairy audacious goal) and any one is 
fine. The question is the same – now that your core values and core focus are clear, what’s 
your long-term target? Keep your answer short & simple - just a couple sentences. 

What is your Marketing Strategy? The goal of your marketing strategy is to get you laser-
focused on your sales and marketing efforts – and it’s really quite simple, just four elements: 

1. Your Target Market / “The List” 
2. Your Three Uniques 
3. Your Proven Process 
4. Your Guarantee 

Your Target Market: Who is your ideal customer? (And if you say everyone, you lose 
points.) Your ideal customer can be described by identifying their demographic, their 
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geographic and their psychographic – Who are they? Where are they? And how do they 
think? The more specific you can be, the better your chances are of doing business with 
them. Pages 63 – 65 show you how to build your “List” of ideal customers. 

Your Three Uniques: Unless you want to compete solely on price, you need to 
differentiate your business from your competitors. You need to stand out. You might share 
one or two of your uniques with a competitor, but no one else should be able to claim all 
three. Then commit to them – make sure your sales and marketing efforts reflect what 
makes you unique. And stay true to them; don’t try to be all things to all people. Figure out 
how to choose yours, see pages 56 - 57. 

Your Proven Process: A one page, full-color visual of the proven way you take care of 
your customer. You’re not making it up as you go; it’s what got you to where you’re at 
today. It’s the way you interact with every customer, it’s proven, and it works. It’s a very 
powerful tool for helping your potential customers feel comfortable with you. Give it a 
name – it’s the (your company name) Difference! Use it instead of inundating potential 
customers with long sales presentations. Create yours by following the instructions on 
pages 60 – 62. 

Your Guarantee: Think Federal Express (guaranteed overnight); Think Dominos (30 min 
delivery or free); I actually saw a billboard on the interstate for a local ER with a real-time 
display of their current wait time!  It’s your chance to pinpoint an industry-wide problem 
and solve it. What is it that customers can count on from you? If you guarantee it, you’ll 
put their minds to rest and close more business. As a side benefit, it forces your 
organization to deliver on it. That in turn will force you to look internally and make sure 
you have the people, processes and systems in place to deliver on it. How to select yours 
is on pages 58 – 59. 

What is your 3-Year Picture? Everyone knows in today’s world that there’s little value in a 
strategic plan that goes beyond 3 years, but having no plan at all is just as crazy. The goal here is 
just to paint a picture, 5 – 15 bullets of what you see when you close your eyes and imagine 3 
years from now. This simple exercise greatly enhances your ability to define a one year plan – 
what do you need to do in the next year to get you 1/3 of the way towards your 3 year picture. Paint 
your 3-Year Picture using pages 65 – 68. 

What is your 1-Year Plan? Now you move from the Vision-side of the V/TO document to the 
Traction-side (see the V/TO on page 32). What are the 3 – 7 most important things you must get 
done this year? Not the 37 things, the 3 – 7 (less is more). The EOS approach forces you to focus 
on the few versus the many. And the reality is, by doing this you will accomplish more! Create your 
1-Year plan, see pages 68-69. 

What are your Quarterly Rocks? Now that you have a clear 1-Year plan, you must narrow your 
focus to what really matters – the next 90 days. The term Rocks is from Stephen Covey’s analogy 
with time management, it’s just another word for goal, priority, or objective. Quarterly Rocks are the 
most important things (again 3 - 7) you need to get done this quarter. This is where the Traction 
comes from; creating a pulse whereby every 90 days your leadership team comes together and 
sets its priorities for the next quarter based on the one-year plan which in turn keeps you on track 
for the three-year picture. 
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What are your Issues? While including a list of issues may seem like a strange thing to include 
with your Vision, it’s actually a very important and natural aspect. Once you have figured out where 
you want your business to go, it’s natural to have thought of the obstacles or barriers that are 
standing in your way. Well, write them down and then solve them. An open an honest leadership 
team must be very comfortable calling out the issues and your ability to solve them is directly 
proportional to your ability to succeed. See pages 70-71 for a technique on how solve issues. 

 Vision:  Shared by All  

Now that you and your leadership team have answered the 8 Questions and captured them in the 
V/TO, you are ready for the second discipline of the Vision component. It is known as SBA or 
Shared By All.  This is easier said than done, but here are three events you can use to effectively 
communicate your vision: 

1. Have an initial meeting with the organization and share your clearly defined vision – show 
the V/TO. 

2. Every 90 days, have a (short) state of the business meeting. Share the results of your 
progress on last quarter’s rocks and the new rocks for next quarter. Share the V/TO and 
use the opportunity to revisit and remind of the other aspects of your vision. 

3. Shortly following the state of the business review, meet with each department and set 
rocks for the department. 

Having everyone in the organization lined up and rowing the same direction is a very powerful 
approach to achieving your potential as an organization and to achieving your Vision. 

People:  Right People (People Analyzer)  

Having a great vision will get you nowhere without great people. The challenge is, how do you 
identify the right people? The right people are simply the ones that share your core values. They 
not only fit in your culture, they thrive in it. Jim Collin’s popularized the term, “right people, right 
seats” in his book, Good to Great. But defining how you actually do this was not covered. 

This is where the second EOS tool gets introduced – the People Analyzer. Using your core values 
play the People Analyzer will tell you whether you have the Right People. 

 Core Values + People Analyzer = Right People 

One of the most difficult situations to deal with is when someone is great at their job, but doesn’t 
share your core values - this is known as Wrong Person / Right Seat. The reality is this person is 
killing your company from the inside much like a cancer. The sooner you can recognize this and 
resolve it, the better off you will be and your other employees will thank you. To discover how easy 
this tool is to use and what to do when you have a right-people issue, see pages 84 - 87. 

People:  Right Seats (Accountability Chart)  

The second discipline in the People component is to make sure everyone is the Right Seat – that 
they are operating in a seat where their greatest skill and passion are being tapped. Dan Sullivan 
calls this their “Unique Ability”. When a person is operating in his/her Unique Ability, they are in the 
right seat. One of the obstacles in gaining traction and achieving your vision is that the roles and 
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responsibilities, the expectations are unclear due to structural issues. So you must look at this from 
a structure first / people second perspective. 

In order to determine the best and simplest structure, you must first fire everyone in your 
organization (at least virtually). Because one of the most common mistakes is creating a structure 
to accommodate people you like or don’t want to lose. A seat cannot be created until the 
organization is structured in the right way to lift your company to the next level. This is where the 
third EOS tool gets introduced; to create that structure you’ll use the Accountability Chart. It’s the 
ultimate tool for structuring your organization the right way, with every seat having clearly defined 
roles and responsibilities. 

 Unique Ability + Accountability Chart = Right Seat 

There are hundreds of books on organizational development, the question is: What is the right 
structure to move your organization forward in the next 12 months? The Accountability Chart, 
second only to the VT/O, has the most impact of any EOS tool. Learn how to build yours on pages 
88 - 110. 

Data:  Scorecard  

With your vision clear and shared by all and with the right people and right seats, you now need to 
be able to measure your progress – you need an absolute pulse on your business. You can’t rely 
on assumptions or opinions, you need a handful of carefully chosen numbers that you can use to 
manage your business on a weekly basis and quickly determine what’s on-track and off-track. 

The concept of Scorecard is not new, the unfortunately reality is that most organizations don’t have 
one. You can’t manage what you can’t measure. Your scorecard should contain 5 - 15 activity-
based numbers, what the target or goal is, and clearly identifies who owns each number. Then, 
when the leadership team goes through their weekly review, whether or not it’s on-track and who is 
accountable is (painfully) obvious.  

You should also track a rolling 13-week history for each number in order to establish the patterns 
and trends. Ultimately giving you the ability to predict what’s going to happen and therefore be 
proactive instead of reactive. How to create your scorecard and example metrics can be found on 
pages 116 - 122. 

Data:  Measurables  

What gets measured gets done. Now that the leadership team is using a scorecard to track overall 
company progress towards the vision, how is everyone else in the company contributing towards 
this path? Each department should have their own scorecard with 3 – 5 numbers and/or every 
person in the organization has a number. This way everyone in the company can see how they are 
contributing to the greater good.   

There are eight distinct advantages to everyone having a number: 

1. Numbers cut through murky subjective communication between manager and direct 
reports.  They become a communication tool between manager and direct reports, 
creating the basis of comparison, unemotional dialogue and results.  
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2. Numbers create accountability.  When you set a number, everyone knows what the 
expectation is.  Accountability begins with clear expectations and nothing is clearer than a 
number.  

3. Accountability people appreciate numbers.  Wrong people in the wrong seats usually 
resist measurables.  Right people in the right seats love clarity.  Knowing the numbers 
they need to hit, they enjoy being part of a culture where all are held accountable.  

4. Numbers create clarity and commitment.  When an employee is clear on his or her 
number and agrees that he or she can achieve it, you have commitment.  There is no gray 
area.  

5. Numbers create competition.  There’s nothing wrong with a little pressure.  

6. Numbers produce results.  What gets watched improves.  

7. Numbers create teamwork.  When a team composed of the right people in the right seats 
agree to a number to hit, they ask themselves “how can we hit it,” creating camaraderie 
and peer pressure.  

8. You solve problems faster.  When an activity-based number is off track, you can attack it 
and solve the problem proactively; unlike with an end-result based number that shows up 
after it’s too late to change it.  In addition, the use of hard data cuts through all of the 
subjective and emotional opinions that create murkiness and lengthen the amount of time 
it takes to make the right decision. 

Issues:  List  

Now stop and think for a moment what your organization looks like – your vision is clear, you have 
all the people in place, and you have an absolute pulse on the business. As a result you have a 
very open and honest, transparent organization. What now becomes obvious is – the issues in 
your way of achieving your vision. 

In order to succeed you need the discipline to face these issues and solve them. It’s human nature 
to shy away from issues, a reluctance to take action – but your ability to succeed is directly 
proportional to your ability solve problems. This leads to the first discipline of the Issues component 
– the List. Creating the organizational habit (comfort, if you will) to identify and build a list of the 
issues in your way. You should compartmentalize the issues into three Lists: 

1. The Issues List in your Vision/Traction Organizer (V/TO):  These are the company 
issues that can be shelved beyond 90 days.  These issues are tackled in future quarterly 
meetings.  The issues that are not big enough priority for this week or this quarter must be 
stored somewhere so that you don’t lose sight of them.  The V/TO Issues List is the place 
for that.  This list will include issues as diverse as new product ideas, key employee 
issues, technology needs, office relocation, capital needs and the need for HR policies.  
They’ll go there if this is not the quarter to solve them because you have bigger fish to fry. 

2. The weekly leadership team Issues List:  The time frame on these items is much 
shorter.  These are all of the relevant issues for this week and quarter that must be 
tackled at the highest level.  These issues will be resolved in your weekly leadership team 
meetings.  You should not be solving departmental issues.  These will typically be more 
strategic in nature.  If it can be solved at a departmental level, push it down. Leadership 
issues include things as diverse as company Rocks being off track, a bad number in the 
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Scorecard, key employee issues, major client difficulties and process and system related 
problems. 

3. The departmental Issues List:  These issues are on a more local level.  These include 
all the relevant departmental issues for the week that must be tackled during the weekly 
departmental meetings.  The sales team might have hitting call numbers, presentations, 
closing business and marketing and presentation materials on their list, while the 
operations team might have fulfilling orders, purchasing, customer complaints and low 
production numbers on theirs. 

With an open and honest culture the three Issues Lists should start being populated. Each issue 
arising having a place (a list) to live on, you now need a discipline to solve them. 

Issues:  IDS  

When it comes to teams actually solving issues, they struggle for a variety of reasons: fear of 
conflict, lack of focus, lack of discipline, lack of commitment and personal ego. These reasons can 
be overcome by following a very simple discipline to resolve your issues, it’s the Issue-Solving 
Track and it’s called IDS. IDS stands for these three simple steps: 

1. Identify 
2. Discuss 
3. Solve 

This approach was created after watching team after team get in to a room to work on their issues 
and the whole time would be spent discussing, and discussing, and discussing – rarely did they 
identify the issue and even more rarely did they solve anything. 

Step 1: Identify: Cleary identify the real issue. What’s often first stated as the issue is rarely the 
true issue, more likely it’s a symptom. You must spend the time to dig and uncover the true issue. 
Extra time spent on this step will be saved twice-over on the next two steps. 

Step 2: Discuss: Most teams spend the majority of their time here. They’ve skipped the work to 
get to the true issue and are more comfortable just discussing the heck out of an issue. In the 
purest form, the discussion step gives everyone a chance to have their say about the issue - but 
just once! Just once around the table to get everyone’s view on the table. Now that everything is in 
the open- options, ideas, solutions, data and concerns – you can move on to the last step. 

Step 3: Solve: Most of the time the solve step is the easiest. If you have done a good job at steps 
1 and 2, the solution will be obvious 95% of the time. Now just turn the solution into a clearly 
defined action assigned to one person – a To Do.  

These solutions will generally take one of three forms. The first and most typical, there’s an action 
required and the To Do is assigned to someone to take this action. The second form is when the 
solution just requires an increased awareness. There may be a To Do to ensure all the necessary 
parties are made aware. The third is when the issue needs more research or data and the To Do is 
assigned to someone to gather this additional information. 

For some great advice on how to solve issues, read the 10 Commandments of Solving Issues on 
pages 141 – 144. 
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Process:  Document  

Nothing can be scaled until it’s repeatable. Nothing can be replicated until it’s consistent. In order 
to break through the ceiling and build a well-oiled machine, you need to possess the ability to 
systemize. In many companies, people do their jobs however they want – resulting in tremendous 
inefficiencies and inconsistencies becoming embedded in their unique business model. 

The Process component strengthens your business by documenting the 6 – 10 core processes that 
make up your unique way of doing business. In capturing these core processes, EOS employs the 
Pareto principal – document the 20% that produces 80% of the results. Until you do this, your 
business is running you. 

Just agree on what your high level, handful of core processes are as a leadership team and get 
them documented. These are things like your people process. Every organization has a people 
process. It’s how you find them, recruit them, hire them, orient them, manage them, and fire them. 
A marketing process—every business has a marketing process where you generate leads and 
interest in what you do. Every business has a sales process. When you get a lead, you close it, 
turn it into business, and hand it off to operations. Operation is how you make the product, or 
deliver the service. An accounting process for how you manage the money. Customer retention 
process for how you take care of that customer forever. And that’s about it; you should only have a 
handful. 

Process:  Followed By All  

Once you’ve documented your core processes, the second discipline is that they’re followed by all. 
Get everybody following the process. This is how you create consistency and create scalability. 
You can add more customers, transactions, revenue and employees –and reduce complexity. 
Once documented, you will also be able to make your process more efficient and this in turn will 
make you more profitable.  

If you have or will consider selling your business at some point, multiple EOS clients have sold 
their businesses and the purchasing company has consistently commented that it was the best run 
small business they’d ever seen. 

Traction:  Rocks  

Traction is the final piece of the puzzle. You vision is now crystal clear, you have the right people in 
the right seats, you’re managing through data, you’re knocking issues out of the way, you have 
“your way” of doing business captured and being followed – now you need to establish the 
discipline and accountability to execute. 

Bringing discipline and accountability to an organization will often make people uncomfortable. This 
is normal, and unfortunately the fear of creating this discomfort is what holds many companies 
back from executing at the level they are capable of. If you want to build a great company, you 
must accept the short-term discomfort for the long-term success. 

The two critical disciplines – everyone must set specific, measurable priorities and you must meet 
better as an organization. In EOS, these are known as Rocks and Meeting Pulse. 
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Rocks are how you take your long-term vision and transpose it to short-term priorities. Based on 
your Vision, what are the 3 – 7 most important priorities for the company to achieve over the next 
90 days? The company will have Rocks, each member of the leadership team will have Rocks, and 
each employee will have Rocks. By limiting the number of Rocks to 3 – 7 (1 – 3 for employees) you 
break the habit of trying to do everything at once. By focusing on less, you’ll accomplish more. See 
pages 171 – 176 to set your Rocks. 

Traction:  Meeting Pulse 

How many meetings a week do you attend? How many of them are great? Most meetings are a 
waste of time, but a well-run meeting can ensure discipline and accountability. A well-run meeting 
has a specific agenda and occurs at a specific interval. This creates a meeting pulse, very similar 
to heartbeat for your company. It keeps your company alive, focused on the priorities, and drives 
action. 

The 90-Day World: The first pulse is the Quarterly meeting and it coincides with Rocks. It’s based 
on the natural phenomenon that human beings can only focus on something for 90 days. Go longer 
than that and people will naturally get off-track and lose focus. So every 90 days your leadership 
team needs to get together – review how they did on their rocks the previous quarter, review the 
V/TO to ensure everyone is still aligned with the vision, set new Rocks for the upcoming 90 days, 
then put their heads back down an go to work. How to create and run a Quarterly Meeting is 
defined on pages 179 – 184. 

The Weekly Meeting Pulse: To ensure that the 90-day world stays on track and to resolve the 
inevitable issues that try and road-block your Rocks, you need to implement the final tool – a 
weekly meeting also known as the Level 10 meeting. The Level 10 meeting is a weekly meeting for 
the leadership that lasts 90 minutes. Yes, 90 minutes is long time, but it will save you 2 – 3 times 
that amount of time. In order to have a great weekly Level 10 you must adhere to following rules:  

1. Same day 
2. Same time 
3. Starts on-time 
4. End on-time 
5. Same agenda 

The goal is to ensure everyone is communicating, everyone is on-track for the quarter and resolve 
any issues that are causing things to be off-track. The reason it’s called a Level 10 meeting the 
specific agenda proven to achieve the results is detailed on pages 189 – 198. 

Putting It All Together 

Now that the context is clear, the goal is mastery of all Six Key Components – to be 100% strong in each component. 

The combination of focusing and strengthening the Vision, People, Data, Issues, Process, and Traction Components 

is what makes the real magic occur. This book is based on the premise that successful entrepreneurs, consciously or 

unconsciously, have a habit of strengthening these components and to the extent you can do so yourself, you will 

build a great organization.  
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The EOS Model 

 

 

 

Do you need a Guide…? 

You’re not blind, you’re not lost, you headed the right general direction….but, could you be taking a 

little more direct path, perhaps moving down the path a little bit quicker ? If you want to get your 

business headed the right direction, taking the shortest possible path to get what you want out of it -

 You need a guide. 

With TrueNorth Business Navigation, you’ll learn to use a handful of simple, proven practical tools and 

our Guides will ensure you develop mastery in using these tools. Once there you’ll be set off on your 

own to take your business exactly where you want to go as quick as you can. 

If you have ever felt your business was a “little lost in the woods”, contact TrueNorth and let them teach 

you how to navigate your business to its summit. 
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ADVERTISEMENT FOR BIDS 

 

SCOPE OF NOTICE 

 
Sealed proposals will be received for the Ravenna High School - 60 Ton Condensing Unit and Coil 

Replacement Project by “Ravenna Public Schools” at the office of Ravenna High School - “41750 Carthage 

Rd, Ravenna, NE 68869”.  Bids are due on or before January 28, 2020 at 2:00 P.M. CST for the furnishing of 
all labor, materials, equipment, and services for the Project, Bid #19-196. 
 
At the above stated hour, the Owner will publicly open and read aloud the bids received at the office of Ravenna 
Public Schools Superintendent, Ravenna High School – 41750 Carthage Rd, Ravenna, NE 68869.  
 
The Work includes: 
1. The replacement of the 60 ton condensing unit and DX coil for the Main High School AHU. 

 
Construction begins subsequent the Owner Notice to Proceed to Contractor: 
1. Anticipated Contract Approval  February 4, 2020  
2. Anticipated Starting Date:    May 18, 2020   
3. Anticipated Completion Date:   June 12, 2020 
   
BIDDING 

 
Drawings and Specifications prepared by Engineering Technologies, Inc. titled: Ravenna High School - 60 Ton 
Condensing Unit and Coil Replacement, 41750 Carthage Rd, Ravenna, NE 68869, Bid #19-196 dated January 3, 
2020.  Contact Lisa Lewis or Bryan Rahn (Engineering Technologies, Inc. at 402-476-1273) for bidding 
documents. 
 
On January 3, 2020, Construction Documents may be obtained electronically by calling Engineering 
Technologies, Inc., (825 M St., Suite 200, Lincoln, NE., Phone 402-476-1273) and requesting the documents to 
be emailed. 
 
Construction Documents may be examined at: 
1. Engineering Technologies, Inc. 825 M St., Suite 200, Lincoln, NE 68508 
 

ALL WORK SHALL BE FURNISHED IN STRICT ACCORDANCE WITH THE DRAWINGS AND 

SPECIFICATIONS PREPARED BY THE OFFICE OF THE ENGINEERS. BIDS WILL BE RECEIVED 

ONLY UPON THE PRINTED PROPOSAL FORMS FURNISHED WITH THE SPECIFICATIONS.  

  
 

PRE BID CONFERENCE  

 
A Pre-Bid Conference will be held at Ravenna High School, 41750 Carthage Rd, Ravenna, NE 68869, on 
January 22, 2020 at 3:00 P.M. CST. Attendance by all interested Contractors and Subcontractors is advised. 
Additional site observations shall be coordinated and scheduled with the school.  
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BONDS 

Contractors shall submit a bid security on or before the bid submittal deadline in the amount of 5% of the bid 
amount in the form of a certified check or bid bond from a reputable surety company payable to “Ravenna 
Public Schools”.  Contractor pledges that it will enter into a contract with the district on the terms stated in the 
bid and will furnish the required bonds covering the faithful performance of the contract and payment of all 
obligations thereunder.  Contractor acknowledges that the damages the district would incur in the event the 
Contractor refuses to enter into a contract or fails to furnish such bonds are difficult to determine and are 
indefinite and uncertain.  Therefore, the failure or refusal to enter into a contract or to furnish the required 
bond(s) shall result in the forfeiture of the bid security as liquidated damages. If bid security is not received with 
the Proposal, the Bid will not be considered. 
 
The Owner may require any bidder to submit to the Architect/Engineer, prior to the date of the bid opening, a 
properly executed Contractor’s Qualification Statement, AIA Document A305, and/or that his/her bid be 
accompanied with a signed certificate from a surety company licensed in the State of Nebraska that the surety 
company will provide the bidder. 
 
To secure the faithful performance of the work and to satisfy all of Contractor's payment obligations that arise 
on the project, the Contractor awarded the bid will be required to provide a payment bond in an amount not less 
than 100% of the contract sum through a corporate surety company, conditioned for the payment of all laborers 
and mechanics for labor that is performed and for the payment for material and equipment rental which is 
actually used or rented in the performance of the Contract.  The Contractor awarded the bid will also be required 
to provide a performance bond in an amount not less than 100% of the contract sum through a corporate surety 
company.   
 

TAXES 

 
The Owner will issue the successful bidder with a Sales Tax Exemption certificate and purchasing Agent 
appointment for materials used on this project. DO NOT INCLUDE SALES TAX IN YOUR BID. 
 

INSURANCE 

 
Prior to the start of work, completed copies of the CERTIFICATE OF INSURANCE, AlA Document G705, 
shall be submitted to the Owner. The Contractor shall procure and maintain Workers’ Compensation Insurance 
(statutory), Employers’ Liability Insurance ($1,000,000/$5,000,000), Business Automobile Liability Insurance 
($1,000,000/$5,000,000), Commercial General Liability Insurance ($1,000,000/$5,000,000), and any other 
insurance required by law or the contract documents. See General Conditions Specifications 00 7200 for more 
information. 
 

PERMIT 

 
All mechanical, electrical and other general project trade contractors will be required to obtain their necessary 
permits for construction. The Prime Contractor shall be required to arrange other reviews and site inspections as 
required by local and state codes authorities.   
 
If the Contractor fails to give such reviews and inspections the required notices, he shall be liable for and shall 
indemnify and hold harmless the Owner and the Engineer, and their respective employees, officers and agents, 
against any resulting fines, penalties, judgments or damages, including reasonable attorney's fees, imposed on or 
incurred by the parties indemnified hereunder. 
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SECURITY 

 

The winning bidder shall provide, at their expense, criminal background checks for all employees who will be 
working on the school's property.  All of these criminal background checks should be made available to the 
owner’s representative for review prior to any employees coming onto the property, and the owner shall reserve 
the right to restrict any employee from being on the property, based on the background checks. No employee of 
the contractor or his subcontractors shall be allowed to work on the property unless a background check is 
completed. "One Source" or another background check company approved by the owner should be used for the 
checks.   

 

AWARD OF CONTRACT 

 
The Owner reserves the right to waive informalities and to reject any or all bids.  No bidder may withdraw his 
bid within forty-five (45) days after the scheduled closing time to receive bids.  
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SECTION 002113
INSTRUCTIONS TO BIDDERS

FORM OF INSTRUCTIONS TO BIDDERS
1.01 THE INSTRUCTIONS TO BIDDERS APPLICABLE TO THIS CONTRACT IS ATTACHED

FOLLOWING THIS PAGE.
END OF SECTION 002113
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_̀abcdef�fff¥bhhè¦lf̀e§̀eleja_abkjl
mf�ngop�o|x�yq{{qsto�opqr�o{~zopqrrz�o�z��z|zs{|o{~�{̈

ngoooo{~zopqrrz�o~�|o�z�ro�sroxsrz�|{�sr|o{~zopqrrqstouvwxyzs{|©
n�oooo{~zopqrrz�oxsrz�|{�sr|o~v�o{~zopqrrqstouvwxyzs{|o�z}�{zo{vov{~z�o�v�{qvs|ov�o{~zo��vªzw{�oq�o�s��o�zqsto

�qrowvswx��zs{}�ov�o��z|zs{}�oxsrz�owvs|{�xw{qvs©
n�oooo{~zopqrowvy�}qz|o�q{~o{~zopqrrqstouvwxyzs{|©
n�oooo{~zopqrrz�o~�|o�q|q{zro{~zo|q{z�o�zwvyzo��yq}q��o�q{~o}vw�}owvsrq{qvs|oxsrz�o�~qw~o{~zo�v��oq|o{vo�zo

�z��v�yzr�o�sro~�|owv��z}�{zro{~zopqrrz��|ov�|z���{qvs|o�q{~o{~zo�z�xq�zyzs{|ov�o{~zo��v�v|zro
�vs{��w{ouvwxyzs{|©

n�oooo{~zopqroq|o��|zrox�vso{~zoy�{z�q�}|�oz�xq�yzs{�o�sro|�|{zy|o�z�xq�zro��o{~zopqrrqstouvwxyzs{|o
�q{~vx{oz�wz�{qvs©o�sr

n�oooo{~zopqrrz�o~�|o�z�ro�sroxsrz�|{�sr|o{~zo��v�q|qvs|o�v�o}q�xqr�{zror�y�tz|�oq�o�s��o|z{o�v�{~oqso{~zo�v�yo
v�o�t�zzyzs{o�z{�zzso{~zo��sz�o�sro�vs{��w{v��

_̀abcdef�fff¥bhhbj«fhkc¬­ejal
mf�ngfh®̄°±®²³°®́µ
mf�ngngopqrrz�|o|~�}}ov�{�qsowvy�}z{zopqrrqstouvwxyzs{|�o�|oqsrqw�{zro�z}v��o��vyo{~zoq||xqstov��qwzorz|qts�{zroqso
{~zo�r�z�{q|zyzs{ov�oqs�q{�{qvso{vo�qr�o�v�o{~zorz�v|q{o|xy�oq�o�s��o|{�{zro{~z�zqs�
¶·̧¹º»¼½¾¿ÀÁÂÃ¿ÄÅ»À¿¼Ä¿ÆÇ¿¾È¼ºÉÃ¿Â¾ÆÄº½¾Ã¿ÀÁÄ½¿Äº½¾ÊËÉ¼½ÌÁÍÈÃ¿Ë¼Ë¾Í¿»ÁËÇÃ¿ÁÍ¿Á½À¾Í¿È¾½ÀÁ¹¿Îº¹¹¾ÍÄ¿ÄÀ¼ÉÉ¿ÁÆ½¼º̧¿
Îº¹¹º̧Ï¿ÐÁ»ÅÈ¾̧½ÄÑÒ

oo

mf�ngn�o�s�o�z�xq�zrorz�v|q{o|~�}}o�zo�z�xsrzro{vopqrrz�|o�~vo|x�yq{o�o�vs�o�qrzopqro�sro�z{x�so{~zo���z�opqrrqsto
uvwxyzs{|oqsotvvrowvsrq{qvso�q{~qso{zsor��|o��{z�o�zwzq�{ov�opqr|�o�~zowv|{o{vo�z�}�wzoyq||qstov�or�y�tzro���z�o



����������	
����
������
����������������� !"��� #"��� $"���$ "���� �%&'�(!�$�)��*�+�,-+��.%&�/&0���1�+��2�,�.���+.�0���33�4567
8�4�8�49�:��;�<=�=>?�
@758����A��������	
�58�B4�
��
�:�CD�E�F��G�BD4567
�HIJ�I	:��	
�4	I
5�	I3�@4�I
5�8��E	I�
7�45K�:�4�B4�:��
5�	��4�:58
45C�
5�	��L�
758����A��������	
M�
�4�I	D�B�4
5�	��L�5
M��ID�4�8�3
�5	�8�9�4���5953�I	:��45�5	I3�B�	I3
5�8M�I	:�J533�C��B4�8���
�:�
��
7���IN5�����N
�	
�B�885C3���	:�4�
7��3IJ��*��0�'�%2��
O%0����'1.+'�)��,/,�0�2�O%�+�%���PQ��Q� �R*��&���S�$S(!���1&'+��T�'+��U�V�!���   PW��O��.��+X���+0��&�!$S(WS(!(!"�%&'��0�&���2����+0%Y+V
E8�4�=�
�8?�� Z[\�,],P!̂

_
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ncfbgkaf{ìkdefhkaf{iwqqewowfbe{iwf̀i cwlkgyigaimeidegimyiwfyiqoaqahèihcmhgkgcgkafr

}~�����~Á�Â���������~Ã������
}~�������i�okggefioe cehghinaoihcmhgkgcgkafhihpwllimeioebekuèimyigpeisobpkgebgiwgilewhgigefìwyhiqokaoigaigpeìwgeinaoi
oebekqgianitk̀hri£e cehghihpwllimeihcmdkggèikfigpeihwdeidwffeoiwhigpwgiehgwmlkhpèinaoihcmdkggkfviblwoknkbwgkafhiwf̀i
kfgeoqoegwgkafhikfi�ebgkafi¡r¢r¢r

}~�������itk̀̀ eohihpwllihcmdkgihcmhgkgcgkafioe cehghiafiwi�cmhgkgcgkafi£e cehgiÄaodikniafeikhiqoauk̀èikfigpeitk̀̀ kfvi
zabcdefghr

}~�������iÅniwi�cmhgkgcgkafi£e cehgiÄaodikhifagiqoauk̀è{ioe cehghihpwllikfblc̀eiÆÇÈigpeifwdeianigpeidwgeokwliaoi
e ckqdefgihqebknkèikfigpeitk̀̀ kfvizabcdefghÉiÆ¢Èigpeioewhafinaoigpeioe cehgèihcmhgkgcgkafÉiÆ¡Èiwibadqlegei
èhbokqgkafianigpeiqoaqahèihcmhgkgcgkafikfblc̀kfvigpeifwdeianigpeidwgeokwliaoie ckqdefgiqoaqahèiwhigpeihcmhgkgcge{i
qeonaodwfbeiwf̀igehgìwgw{iwf̀ioeleuwfgìowjkfvhÉiwf̀iÆÊÈiwfyiagpeoikfnaodwgkafifebehhwoyinaoiwfieuwlcwgkafri�pei
oe cehgihpwllikfblc̀eiwihgwgedefgiheggkfvinaogpibpwfvehikfiagpeoidwgeokwlh{ie ckqdefg{iaoiagpeoiqaogkafhianigpei�ao�{i
kfblc̀kfvibpwfvehikfigpeijao�ianiagpeoibafgowbghiaoigpeikdqwbgiafiwfyiËoaÌebgixeogknkbwgkafhiÆhcbpiwhiÍÎÎzÈ{igpwgi
jkllioehclginoadikfbaoqaowgkafianigpeiqoaqahèihcmhgkgcgkafr

}~�����i�peimcòefianiqoaanianigpeideokgianigpeiqoaqahèihcmhgkgcgkafikhicqafigpeiqoaqaheori�peisobpkgebg|hìebkhkafi
aniwqqoauwliaoìkhwqqoauwlianiwiqoaqahèihcmhgkgcgkafihpwllimeinkfwlr

}~�����iÅnigpeisobpkgebgiwqqoauehiwiqoaqahèihcmhgkgcgkafiqokaoigaioebekqgianitk̀h{ihcbpiwqqoauwlihpwllimeiheginaogpikfi
wfis̀ èf̀cdrisqqoauwlhidẁeikfiwfyiagpeoidwffeoihpwllifagimeimkf̀kfv{iwf̀itk̀̀ eohihpwllifagioelyicqafigpedr

}~�����i�aihcmhgkgcgkafhijkllimeibafhk̀eoèiwngeoigpeixafgowbgiwjwòicflehhihqebknkbwllyiqoauk̀èinaoikfigpeixafgowbgi
zabcdefghr
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àbcdaeffghfi
àbcdcjklmmnompkqrssktnkuvpowxruunmkuykzrmmnvwk{oyqokt|ku}nkrww~ro�ky��r�nkuyk}p�nkvn�nr�nmk�yx�snunkzrmmro�k
�y�~xnouw�
����������������������������������������������������������������������������������������������������������
������������ 

kk

àbcdc¡klmmnompkqrssktnkp�prsptsnkq}nvnkzrmmro�k�y�~xnouwkpvnkyok�rsn�

àbcdcbklmmnompkqrssktnkrww~nmkoykspunvku}pok�y~vkmp|wk�vryvkuyku}nkmpunk�yvkvn�nr�uky�kzrmw¢kn£�n�ukpoklmmnom~xk
qru}mvpqro�ku}nkvn¤~nwuk�yvkzrmwkyvkyonkq}r�}kro�s~mnwk�ywu�yonxnouky�ku}nkmpunk�yvkvn�nr�uky�kzrmw�

àbcdcdk¥vryvkuykw~txruuro�kpkzrm¢knp�}kzrmmnvkw}psskpw�nvuproku}puku}nkzrmmnvk}pwkvn�nr�nmkpssklmmnompkrww~nm¢kpomku}nk
zrmmnvkw}psskp�{oyqsnm�nku}nrvkvn�nr�ukroku}nkzrm�

e¦§̈©ª«adaaa¬̈­­̈®̄a°¦±©«­²¦«³
àdcja°́gµíi¶·̧ha̧¹a¬·fº
àdcjcjkzrmwkw}pssktnkw~txruunmkyoku}nk�yvxwkro�s~mnmkqru}kyvkrmnour�rnmkroku}nkzrmmro�k�y�~xnouw�

àdcjc¡klssktspo{wkyoku}nktrmk�yvxkw}pssktnksn�rts|kn£n�~unm�k¥p�nvktrmk�yvxwkw}pssktnkn£n�~unmkrokpkoyo»nvpwptsnk
xnmr~x�

àdcjcbk¼~xwkw}pssktnkn£�vnwwnmkroktyu}kqyvmwkpomko~xtnvw¢k~osnwwkoyunmkyu}nvqrwnkyoku}nktrmk�yvx�k½ok�pwnky�k
mrw�vn�po�|¢ku}nkpxy~ouknounvnmkrokqyvmwkw}pssk�y�nvo�

àdcjcdk¾mruwkuyknouvrnwkxpmnkyok�p�nvktrmk�yvxwkx~wuktnkrorurpsnmkt|ku}nkwr�onvky�ku}nkzrm�

àdcjc¿klsskvn¤~nwunmklsunvopunwkw}pssktnktrm�k½�koyk�}po�nkroku}nkzpwnkzrmkrwkvn¤~rvnm¢knounvkÀÁykÂ}po�nÃkyvkpwk
vn¤~rvnmkt|ku}nktrmk�yvx�

àdcjcÄkÅ}nvnkuqykyvkxyvnkzrmwk�yvkmnwr�opunmk�yvuryowky�ku}nkÅyv{k}p�nktnnokvn¤~nwunm¢ku}nkzrmmnvkxp|¢kqru}y~uk
�yv�nru~vnky�ku}nktrmkwn�~vru|¢kwupunku}nkzrmmnvÆwkvn�~wpskuykp��n�ukpqpvmky�ksnwwku}poku}nk�yxtropuryoky�kzrmwk
wur�~spunmkt|ku}nkzrmmnv�kÇ}nkzrmmnvkw}psskonru}nvkxp{nkpmmruryopskwur�~spuryowkyoku}nktrmk�yvxkoyvk¤~psr�|ku}nkzrmkrok
po|kyu}nvkxpoonv�

àdcjcÈk¾p�}k�y�|ky�ku}nkzrmkw}psskwupunku}nksn�pskopxnkpomksn�pskwupu~wky�ku}nkzrmmnv�klwk�pvuky�ku}nkmy�~xnoupuryok
w~txruunmkqru}ku}nkzrm¢ku}nkzrmmnvkw}pssk�vy�rmnkn�rmno�nky�kruwksn�pskp~u}yvru|kuyk�nv�yvxku}nkÅyv{kroku}nk
É~vrwmr�uryokq}nvnku}nk¥vyÉn�ukrwksy�punm�k¾p�}k�y�|ky�ku}nkzrmkw}pssktnkwr�onmkt|ku}nk�nvwyokyvk�nvwyowksn�pss|k
p~u}yvrÊnmkuyktromku}nkzrmmnvkuykpk�youvp�u�klkzrmkt|kpk�yv�yvpuryokw}pssk�~vu}nvkopxnku}nkwupunky�kro�yv�yvpuryokpomk
}p�nku}nk�yv�yvpunkwnpskp��r£nm�klkzrmkw~txruunmkt|kpokp�noukw}pssk}p�nkpk�~vvnouk�yqnvky�kpuuyvon|kpuup�}nm¢k
�nvur�|ro�ku}nkp�nouÆwkp~u}yvru|kuyktromku}nkzrmmnv�

àdcjcËklkzrmmnvkw}psskro�~vkpssk�ywuwkpwwy�rpunmkqru}ku}nk�vn�pvpuryoky�kruwkzrm�

àdc¡a¬·fa³gÌÍ́·¶Î
àdc¡cjk¾p�}kzrmkw}pssktnkp��yx�pornmkt|ku}nk�yssyqro�ktrmkwn�~vru|Ï
�������������������������������������������� 
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àdc¡c¡kÇ}nkzrmmnvk�snm�nwkuyknounvkrouykpkÂyouvp�ukqru}ku}nkÐqonvkyoku}nkunvxwkwupunmkroku}nkzrmkpomkw}pss¢kr�k
vn¤~rvnm¢k�~vorw}ktyomwk�y�nvro�ku}nk�pru}�~sk�nv�yvxpo�nky�ku}nkÂyouvp�ukpomk�p|xnouky�kpsskytsr�puryowkpvrwro�k
u}nvn~omnv�k¼}y~smku}nkzrmmnvkvn�~wnkuyknounvkrouykw~�}kÂyouvp�ukyvk�prskuyk�~vorw}kw~�}ktyomwkr�kvn¤~rvnm¢ku}nkpxy~ouk
y�ku}nktrmkwn�~vru|kw}pssktnk�yv�nrunmkuyku}nkÐqonvkpwksr¤~rmpunmkmpxp�nw¢koyukpwkpk�nopsu|�k½oku}nkn�nouku}nkÐqonvk
�prswkuyk�yx�s|kqru}k¼n�uryokÑ�Ò¢ku}nkpxy~ouky�ku}nktrmkwn�~vru|kw}psskoyuktnk�yv�nrunmkuyku}nkÐqonv�
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àbcdcefghfifjklmnofpqrsftjflmuktlmsfijfptsfjmvkltnowftnfjxiyyfpmfzltnnmrfqrf{g{f|qvk}mrnf{~���wf�tsf�qrswfkrymjjf
qnxmlztjmf�lq�tsmsftrfnxmf�tsstr�f|qvk}mrnj�f�xmfinnqlrmo�tr�hivnfzxqfm�mvknmjfnxmfpqrsfqrfpmxiyhfqhfnxmfjklmnof
jxiyyfihht�fnqfnxmfpqrsfifvmlnthtmsfirsfvkllmrnfvq�ofqhfirfivvm�nipymf�qzmlfqhfinnqlrmo�f�xmf�tssmlfjxiyyf�lq�tsmf
jklmnofpqrsjfhlq}fifvq}�irofqlfvq}�irtmjfyizhkyyofiknxqlt�msfnqftjjkmfjklmnofpqrsjftrfnxmf�kltjstvntqrfzxmlmfnxmf
�lq�mvnftjfyqvinms�

àbcdcbf�xmf�zrmlfztyyfxi�mfnxmflt�xnfnqflmnitrfnxmfptsfjmvkltnofqhf�tssmljfnqfzxq}firfizilsftjfpmtr�fvqrjtsmlmsf
krntyf�i�fnxmf�qrnlivnfxijfpmmrfm�mvknmsfirsfpqrsjwfthflmuktlmswfxi�mfpmmrfhklrtjxms�f�p�fnxmfj�mvthtmsfnt}mfxijf
myi�jmsfjqfnxinf�tsjf}iofpmfztnxslizr�fqlf�v�fiyyf�tsjfxi�mfpmmrflm�mvnms�f�qzm�mlwfthfrqf�qrnlivnfxijfpmmrf
izilsmsfqlfif�tssmlfxijfrqnfpmmrfrqnthtmsfqhfnxmfivvm�nirvmfqhftnjf�tswfif�tssmlf}iowfpm�trrtr�ffsiojfihnmlfnxmf
q�mrtr�fqhf�tsjwfztnxslizftnjf�tsfirsflmukmjnfnxmflmnklrfqhftnjfptsfjmvkltno�

àbcea����������a��a����
àbcec�f{f�tssmlfjxiyyfjkp}tnftnjf�tsfijftrstvinmsfpmyqz�
 ¡¢£¤¥¦§̈©ª«¬­©®̄¥ª©¦®©°±©¬̈°®¤§̈­©ª«®§©®¤§̈²³́¦§µ«¶·­©³¦³̈¶©¥«³±­©«¶©«§ª̈¶©·̈§ª«£©̧¤££̈¶®©®ª¦́́©®̄°·¤§©§ª̈¤¶©̧¤£¹º

ff

àbcecdf�i�mlfvq�tmjfqhfnxmf�tswfnxmfptsfjmvkltnowfirsfirofqnxmlfsqvk}mrnjflmuktlmsfnqfpmfjkp}tnnmsfztnxfnxmf�tsfjxiyyf
pmfmrvyqjmsftrfifjmiymsfq�iukmfmr�myq�m�f�xmfmr�myq�mfjxiyyfpmfisslmjjmsfnqfnxmf�ilnoflmvmt�tr�fnxmf�tsjfirsfjxiyyf
pmftsmrnthtmsfztnxfnxmf�lq�mvnfri}mwfnxmf�tssml»jfri}mfirsfisslmjjwfirswfthfi��ytvipymwfnxmfsmjt�rinmsf�qlntqrfqhfnxmf
¼ql½fhqlfzxtvxfnxmf�tsftjfjkp}tnnms�fghfnxmf�tsftjfjmrnfpof}itywfnxmfjmiymsfmr�myq�mfjxiyyfpmfmrvyqjmsftrfifjm�ilinmf
}itytr�fmr�myq�mfztnxfnxmfrqnintqrf¾¿À{ÁÀ|f�g|fÀÂ�Á�¿À|Ãfqrfnxmfhivmfnxmlmqh�

àbcecef�tsjfjxiyyfpmfjkp}tnnmsfpofnxmfsinmfirsfnt}mfirsfinfnxmf�yivmftrstvinmsftrfnxmftr�tnintqrfnqfpts�f�tsjfjkp}tnnmsf
ihnmlfnxmfsinmfirsfnt}mfhqlflmvmt�nfqhf�tsjwfqlfinfirftrvqllmvnf�yivmwfztyyfrqnfpmfivvm�nms�

àbcecbf�xmf�tssmlfjxiyyfijjk}mfhkyyflmj�qrjtptytnofhqlfnt}myofsmyt�mlofinfnxmfyqvintqrfsmjt�rinmsfhqlflmvmt�nfqhf�tsj�

àbcecÄf{f�tsfjkp}tnnmsfpofirof}mnxqsfqnxmlfnxirfijf�lq�tsmsftrfnxtjf¿mvntqrfÅ�~fztyyfrqnfpmfivvm�nms�

àbcbaÆ�����ÇÈÉ���a�ÊaË�ÉÌ�ÊÈÍÈÎa��a���
àbcbc�f�ltqlfnqfnxmfsinmfirsfnt}mfsmjt�rinmsfhqlflmvmt�nfqhf�tsjwfif�tssmlf}iofjkp}tnfifrmzf�tsfnqflm�yivmfif�tsf
�lm�tqkjyofjkp}tnnmswfqlfztnxslizftnjf�tsfmrntlmyowfpofrqntvmfnqfnxmf�ilnofsmjt�rinmsfnqflmvmt�mfnxmf�tsj�f¿kvxfrqntvmf
jxiyyfpmflmvmt�msfirsfskyoflmvqlsmsfpofnxmflmvmt�tr�f�ilnofqrfqlfpmhqlmfnxmfsinmfirsfnt}mfjmnfhqlflmvmt�nfqhf�tsj�f�xmf
lmvmt�tr�f�ilnofjxiyyf�mlthofnxinflm�yivmsfqlfztnxslizrf�tsjfilmflm}q�msfhlq}fnxmfqnxmlfjkp}tnnmsf�tsjfirsfrqnf
vqrjtsmlms�fÂqntvmfqhfjkp}tjjtqrfqhfiflm�yivm}mrnf�tsfqlfztnxsliziyfqhfif�tsfjxiyyfpmfzqlsmsfjqfijfrqnfnqflm�miyfnxmf
i}qkrnfqhfnxmfqlt�triyf�ts�

àbcbcdf¼tnxslizrf�tsjf}iofpmflmjkp}tnnmsfk�fnqfnxmfsinmfirsfnt}mfsmjt�rinmsfhqlfnxmflmvmt�nfqhf�tsjftrfnxmfji}mf
hql}infijfnxinfmjnipytjxmsftrf¿mvntqrfÅ�~wf�lq�tsmsfnxmofhkyyofvqrhql}fztnxfnxmjmfgrjnlkvntqrjfnqf�tssmlj�f�tsf
jmvkltnofjxiyyfpmftrfirfi}qkrnfjkhhtvtmrnfhqlfnxmf�tsfijflmjkp}tnnms�

àbcbcef{hnmlfnxmfsinmfirsfnt}mfsmjt�rinmsfhqlflmvmt�nfqhf�tsjwfif�tssmlfzxqfstjvq�mljfnxinftnf}ismfifvymltviyfmllqlftrf
tnjf�tsfjxiyyfrqnthofnxmf{lvxtnmvnfqhfjkvxfmllqlfztnxtrfnzqfsiojwfqlf�kljkirnfnqfifnt}mhli}mfj�mvthtmsfpofnxmfyizfqhfnxmf
�kltjstvntqrfzxmlmfnxmf�lq�mvnftjfyqvinmswflmukmjntr�fztnxsliziyfqhftnjf�ts�fÏ�qrf�lq�tstr�fm�tsmrvmfqhfjkvxfmllqlfnqf
nxmflmijqripymfjintjhivntqrfqhfnxmf{lvxtnmvnwfnxmf�tsfjxiyyfpmfztnxslizrfirsfrqnflmjkp}tnnms�fghfif�tsftjfztnxslizrf
�kljkirnfnqfnxtjf¿mvntqrfÅ�Å�~wfnxmfptsfjmvkltnofztyyfpmfinnmrsmsfnqfijfhqyyqzj�
 Ð§¦§̈©§ª̈©§̈¶·®©¦¢£©¥«¢£¤§¤«¢®­©®̄¥ª©¦®©̧¤£©¶¦¢Ñ­©µ«¶©¶̈§̄¶¢¤¢Ò©«¶©¶̈§¦¤¢¤¢Ò©§ª̈©°¤£©®̈¥̄¶¤§±¹º

ff
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ghfjnt�kyinmsftrfirfis�mlntjm}mrnfqlftr�tnintqrfnqfptswfqlfzxmrfqnxmlztjmflmuktlmsfpofyizwf�tsjf�lq�mlyoftsmrnthtmsfirsf
lmvmt�msfztnxtrfnxmfj�mvthtmsfnt}mfyt}tnjfztyyfpmf�kpytvyofq�mrmsfirsflmisfiyqks�f{fjk}}ilofqhfnxmf�tsjf}iofpmf
}ismfi�ityipymfnqf�tssmlj�
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àbcdaefgfhijklakmanjop
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àbc�a�hhf�i�lhfakmanjoa�����o�
àbc�c�v�xv|uvxytv|rxtrxvw�vxytv�{rtzvxwv�{�z�v�v�wrxz��xvxwvxytvsw{tuxvztu}wru|�tv�r�vztu}wru|~stv�|��tz�v}zw�|�t�v
xytv�|�vy�uv~ttrvu�~�|xxt�v|rv���wz��r�tv{|xyvxytvzt��|zt�trxuvw�vxytv�|��|r�v�w���trxu�vqrstuuvwxytz{|utv
}zwy|~|xt�v~�vs�{�vxytv�{rtzvuy�ssvy��tvxytvz|�yxvxwv{�|�tv|r�wz��s|x|tuv�r�v|zzt��s�z|x|tuv|rv�v�|�vzt�t|�t�v�r�vxwv
���t}xvxytv�|�v{y|�y�v|rvxytv�{rtz�uv�����trx�v|uv|rvxytv�{rtz�uv~tuxv|rxtztuxu�

àbc�cdvqrstuuvwxytz{|utv}zwy|~|xt�v~�vs�{�vxytv�{rtzvuy�ssvy��tvxytvz|�yxvxwv���t}xv�sxtzr�xtuv|rv�r�vwz�tzvwzv
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àÂc�ankloaefÄ¬j�f®flip
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ETI #2019-196  BID PROPOSAL FORM 
Ravenna Public Schools - High School 60 Ton Condensing Unit and Coil Replacement 00 4100-1 

BID PROPOSAL FORM 

 
Sealed Bid Number 001 

 

TO  
 
Ravenna Public Schools 
Attention:  Mr. Ken Schroeder - Superintendent 
41750 Carthage Rd 
Ravenna, NE 68869 

 
FOR    
 
Ravenna High School 60 Ton Condensing Unit and Coil Replacement 
41750 Carthage Rd 
Ravenna, NE 68869 
 
BIDDER INFORMATION 

 
Bidders Legal Name:_______________________________________________________Dated________ 
 
(a Corporation organized and existing under the laws of the State of______________________________) 
 
or a partnership consisting of:_______________________________________ partners 
 
or an individual hereinafter called the bidder. 
 
Address______________________________________________________________________________  
 
City, State, Zip________________________________________________________________________ 
 
Phone No.___________________________________Fax No.___________________________________ 
 
BID AMOUNT 

 
We, the bidder, acknowledge receipt of the following Addendum or Addenda.  The modifications to the 
Bid Documents noted below have been considered and all costs are included in the Bid Sum. 
 
Addendum #_____Date_____ 
Addendum #_____Date_____ 
Addendum #_____Date_____ 
 
The undersigned in compliance with your Invitation for Bids for the Ravenna Public Schools - High 
School 60 Ton Condensing Unit and Coil Replacement Project, having examined the plans and 
specifications with related documents and the site of the proposed work and being familiar with all of the 
conditions surrounding the construction of the proposed project, including the availability of labor, hereby 
propose to furnish all labor, materials and supplies and to construct the project in accordance with the 
Contract Documents, at the prices stated below.  The prices are to cover all expenses incurred in 
performing the work required under the Contract Documents of which this proposal is a part.   
 
We have included the required 5% security Bid Bond as required by the Instruction to Bidders.  Indicate 
in writing as “Yes” that security is enclosed with this Bid Form:_________________________________ 

 



ETI #2019-196  BID PROPOSAL FORM 
Ravenna Public Schools - High School 60 Ton Condensing Unit and Coil Replacement 00 4100-2 

For all work described in the specifications and shown on the plans for the project, we agree to perform 
all work for the sum of: 
 
BASE BID:   
 
For all work described in the specifications and shown on the plans for the project, we agree to perform 
all work for Ravenna High School 60 Ton Condensing Unit and Coil Replacement for the Base Bid 
sum of: 
 
_______________________________________________________________________________Dollars 
(Amount written in words) 
 
$____________________________________________________________________________________ 
(Amount written in figures) 
 
As part of Bid, the Bidder declares that he/she is and will comply with the Nebraska Fair Labor SS73-102 
to 73-105 RRS Nebr. in pursuit of its business and in execution of this Contract. 
 
 

ACCEPTANCE 

 
This offer shall be open to acceptance and is irrevocable for forty-five (45) days from the bid closing date. 
 
If this bid is accepted by the Owner within the time period stated above, we will: 
1. Furnish all material, labor, tools, expendable equipment, and all utility and transportation services 

necessary to perform and complete, in a workmanlike manner, all of the Work required for the 
Combined Contract, including General Conditions, Mechanical Work and Electrical Work in accord 
with the Bidding Documents prepared by Engineering Technologies, Inc., for the consideration 
hereinafter set forth. 

2. Hold his/her bid open for 45 days after the receipt of bids, and to accept the provisions of the 
Instructions to Bidders regarding disposition of Bid Security.  

3. Enter into and execute a Contract, if awarded on the basis of this bid, and to furnish a Performance 
Bond and a Payment Bond in accord with the General Conditions and General Requirements of this 
Contract. 

4. Start, Substantially Complete and Fully Complete the Work according to the schedule specified in the 
Construction Documents. 

 
If this bid is accepted within the time stated, and we fail to commence the Work or fail to provide the 
required Performance and Payment Bonds, the security deposit shall be forfeited as damages to the Owner 
by reason of failure, limited in amount to the lesser of the face value of the security deposit of the 
difference between this bid and the bid upon which a Contract is signed. 

 
In the event our bid is not accepted within the time stated above, the required security deposit shall be 
returned to the undersigned, in accordance with the provisions of the Instructions to Bidders; unless a 
mutually satisfactory arrangement is made for its retention and validity for an extended period of time. 

 

CONTRACT TIME 

  
If this bid is accepted, we will: 
1. Substantially complete all work by June 12, 2020. 
 



ETI #2019-196  BID PROPOSAL FORM 
Ravenna Public Schools - High School 60 Ton Condensing Unit and Coil Replacement 00 4100-3 

BID FORM SIGNATURE 

 
If the Bid is a joint venture or partnership, add additional forms of execution for each member of the joint 
venture in the appropriate form or forms as above. 

 
The Corporate Seal of: 
 
Bidder:_______________________________________________________________________________ 
 
was hereunto affixed in the presence of: 
 
Authorized Officer, Title:________________________________________________________________ 
Seal: 

END OF SECTION 



ETI #2019-196 AGREEMENT FORM
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement 005200 - 1

SECTION 005200
AGREEMENT FORM

PART 1  GENERAL
1.01 FORM OF AGREEMENT
1.02 THE AGREEMENT TO BE EXECUTED IS ATTACHED FOLLOWING THIS PAGE.
1.03 RELATED REQUIREMENTS

A. Section 007200 - General Conditions.
PART 2  PRODUCTS (NOT USED)
PART 3  EXECUTION (NOT USED)

END OF SECTION 005200
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iajkÒaheJ̀abJ�LabjXJ
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Ð¦Ñ̈°°¦¤ÒÓÔȬÖ¤×Ö­ªªÕ©¤é¤í̄Þ­¤×Ö­ªªÕ¤ãÜ¤æª°¤Ýª°§̈°©̄°Þ¤î°̄¬¤¦°§¤Ýª̄Õ¤Ð̈çÕ¦Ö̈¥̈°¬
¤¤
¤¤

æ­̈¤ï±Ö­̄¬̈Ö¬Ê
²Ë¾ÂÀ»µÌÀÍ¾Ìµº¿¾¿Îº»µ¾¹¹̧Àººµ¾́¹µ·¿ÃÀ̧µ¼́Ï·̧Â¾¿¼·́Å

â°Þ̄°̈ ±̈̄°Þ¤æ̈Ö­°ªÕªÞ̄̈©à¤ð°Öß¤¤
äêÛ¤ñ¤×¬±̈̈¬à¤×Ó̄¬̈¤êÜÜ
ò̄°ÖªÕ°à¤áâ¤ãäÛÜä
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thpsmnsohesreijkkjlry
z{|}~����|�����~����|�����|}������~�~�}~�����~���|��~����|����}��|����������~���|��

ee
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_̀Ëb�̀�hfn̂�wiee�elĝfn̂ro�sifnex̂o�̂ghê�ouuokflŵxory�elgn�
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eã____µ§²±®Æ_±̈ǾªÆ_§ª_̄ª§̄¥ª©Æ_²«¹«̧¥_«ª±­±̧̈ _§́©_§³_¬§¹̄ ®¥©¥²_§̄¥ª«©±§̈­Ä_«̈²
eg____©¤¥_¦§̈©ª«¬©§ªÇ­_±̈²¥¹̈ ±©Æ_§µ®±̧«©±§̈­_́̈ ²¥ª_Ë¥¬©±§̈_½¼Àä_§³_©¤¥_Ì¥̈¥ª«®_¦§̈²±©±§̈­¼

�ade�efefef_£¤¥_¦§̈©ª«¬©§ªÇ­_¦§¹¹¥ª¬±«®_Ì¥̈¥ª«®_Í±«µ±®±©Æ_̄§®±¬Æ_́̈ ²¥ª_©¤±­_Ë¥¬©±§̈_»¼½¼Å¼Å_­¤«®®_̈§©_¬§̈©«±̈_«̈_
¥Ê¬®́­±§̈_§ª_ª¥­©ª±¬©±§̈_§³_¬§°¥ª«̧¥_³§ª_©¤¥_³§®®§·±̧̈ ¾



����������	
�����
��������������
������������ �!�"#$%�&��'�(�)*(��+,-�.-/ � 0 (��1�)�+�� (+ /���22�3�4�
5�3�5�36�7��8�9:�:;<�=��5����>��������	
��5�
?3�
��
�7��@�A�B��C�?@3�4�
�DEF�E	7��	
�3	E
��	E2�=3�E
��5��A	E�
��3�G�7�3�?3�7��
��	��3�7�5
3���
��	��H�
��5����>��������	
I��3�E	@�?�3
��	��H��
I�
�E@�3�5�2
��	�5�6�3����6�2�E	7��3���	E2�?�	E2
��5I�E	7�F�22����?3�5���
�7�
��
����E��������
�	
�?�55��2���	7�3�
���2EF��'��/�J�,1 �K,/����J0+(J�&��).)�
/�1 K,�(�, �$LM$"M"$�N'��-�$$O$PO"#$Q�0-J(��R�J(��S�T�#$QQ%%%LUQ�K��+��(V���(/��-�#PO"UO"#"#W�,-J��/�-� �1����(/,X(T
A5�3�:�
�5<�� YZ[Q)\)UU]

^

_̀aaaabcdefgahiajklaekgmnloadpdekgqadkjqrlnaekgmnlosaetaqrlaluvcmgejkajnanlgqnevqejkaegahdgloagjclciajkaqrlatdvqa
qrdqaqrlavcdefdkqaegadkaekgmnlosadkoaqrlnlawjmcoajqrlnweglahlavjxlndplatjnaqrlavcdefy

_zaaaabcdefgatjna{nj{lnqiaodfdplaqjaqrlabjkqndvqjn|ga}jn~adnegekpajmqajtaqrla{njomvqg�vjf{clqloaj{lndqejkga
rd�dnoawrlnlaqrlaodfdploa}jn~ajnaqrla}jn~ajmqajtawrevraqrlaodfdpladneglgawdga{lntjnfloahiada
�mhvjkqndvqjny

_�aaaabcdefgatjnahjoeciaek�mniajqrlnaqrdkaqjalf{cjillgajtaqrlaekgmnloy
_�aaaabcdefgatjnaekolfkeqiamkolna�lvqejka�y��ajtaqrla�lklndcabjkoeqejkgadnegekpajmqajtaek�mniaqjalf{cjillga

jtaqrlaekgmnloy
_�aaaabcdefgajnacjggaluvcmoloamkolnada{nejnawjn~alkojnglflkqajnajqrlnagefecdnaluvcmgejkdniacdkpmdply
_�aaaabcdefgajnacjggaomlaqja{rigevdcaodfdplamkolnada{nejnaek�mnialkojnglflkqajnagefecdnaluvcmgejkdnia

cdkpmdply
_�aaaabcdefganlcdqloaqjanlgeolkqedcsafmcqe�tdfecisajnajqrlnardheqdqejkdca{nj�lvqgsaetaqrla}jn~aegaqjahla{lntjnfloa

jkagmvrada{nj�lvqy
_�aaaabcdefganlcdqloaqjanjjtekpsaetaqrla}jn~aekxjcxlganjjtekpy
_�aaaabcdefganlcdqloaqjaluqlnejnaekgmcdqejkatekegragigqlfga������sagikqrlqevagqmvvjajnagefecdnaluqlnejnavjdqekpga

jnagmntdvlgsaetaqrla}jn~aekxjcxlgagmvravjdqekpgajnagmntdvlgy
_̀�aaaabcdefganlcdqloaqjaldnqragmhgeolkvlajnafjxlflkqsawrlnlaqrla}jn~aekxjcxlgagmvrard�dnogy
_̀̀aaaabcdefganlcdqloaqjalu{cjgejksavjccd{gladkoamkolnpnjmkoard�dnogsawrlnlaqrla}jn~aekxjcxlgagmvra

rd�dnogy

���_�_z_�a�mqjfjhecla�edheceqiavjxlnekpaxlrevclgajwklosadkoakjk�jwkloaxlrevclgamglosahiaqrlabjkqndvqjnsaweqra
{jceviacefeqgajtakjqaclggaqrdkaaaa��aaaa�a{lnadvveolkqsatjnahjoeciaek�mnisaoldqrajtadkia{lngjksadkoa{nj{lnqiaodfdpla
dnegekpajmqajtaqrlajwklngre{safdekqlkdkvladkoamglajtaqrjglafjqjnaxlrevclgadcjkpaweqradkiajqrlnagqdqmqjnecianl�menloa
dmqjfjheclavjxlndply

���_�_z_�a�rlabjkqndvqjnafdiadvrelxlaqrlanl�menloacefeqgadkoavjxlndplatjnabjfflnvedca�lklndca�edheceqiadkoa
�mqjfjhecla�edheceqiaqrnjmpradavjfhekdqejkajta{nefdniadkoaluvlggajnamfhnlccdacedheceqiaekgmndkvlsa{njxeoloagmvra
{nefdniadkoaluvlggajnamfhnlccdaekgmndkvla{jcevelganlgmcqaekaqrlagdflajnapnldqlnavjxlndpladgaqrlavjxlndplganl�menloa
mkolna�lvqejka�y�y�y�adkoa�y�y�y�sadkoaekakjalxlkqagrdccadkialuvlggajnamfhnlccdacedheceqiaekgmndkvla{njxeolakdnnjwlna
vjxlndplaqrdkaqrla{nefdnia{jceviya�rlaluvlgga{jceviagrdccakjqanl�menlaqrlalurdmgqejkajtaqrlamkolnciekpacefeqgajkcia
qrnjmpraqrladvqmdca{diflkqahiaqrlamkolnciekpaekgmnlngy

���_�_z_�a}jn~lng|abjf{lkgdqejkadqagqdqmqjniacefeqgy

���_�_z_�a�f{cjilng|a�edheceqiaweqra{jceviacefeqgakjqaclggaqrdkaaaa��aaaa�aldvradvveolkqsaaaa��aaaa�aldvralf{cjillsadkoaaaa��aaaa
�a{jceviacefeqy

���_�_z_�a�jklga�vqsadkoaqrla�jkpgrjnla�a�dnhjna}jn~lng|abjf{lkgdqejka�vqsadganl�menlosaetaqrla}jn~aekxjcxlga
rd�dnogadnegekpatnjfawjn~ajkajnakldnakdxepdhclawdqlnwdigsaekvcmoekpaxlgglcgadkoaojv~ga

���_�_z_���taqrlabjkqndvqjnaeganl�menloaqjatmnkegra{njtlggejkdcaglnxevlgadga{dnqajtaqrla}jn~saqrlabjkqndvqjnagrdcca
{njvmnla njtlggejkdca�edheceqiaekgmndkvlavjxlnekpa{lntjnfdkvlajtaqrla{njtlggejkdcaglnxevlgsaweqra{jceviacefeqgajtakjqa
clggaqrdkaaaa��aaaa�a{lnavcdefadkoaaaa��aaaa�aekaqrladppnlpdqly

���_�_z_�a�taqrla}jn~aekxjcxlgaqrlaqndkg{jnqsaoegglfekdqejksamglsajnanlcldglajta{jccmqdkqgsaqrlabjkqndvqjnagrdcca{njvmnla
 jccmqejka�edheceqiaekgmndkvlsaweqra{jceviacefeqgajtakjqaclggaqrdkaaaa��aaaa�a{lnavcdefadkoaaaa��aaaa�aekaqrladppnlpdqly

���_�_z_̀�abjxlndplamkolna�lvqejkga�y�y�y�adkoa�y�y�y¡afdiahla{njvmnloaqrnjmpradabjfhekloa njtlggejkdca�edheceqia
dkoa jccmqejka�edheceqiaekgmndkvla{jcevisaweqravjfhekloa{jceviacefeqgajtakjqaclggaqrdkaaaa��aaaa�a{lnavcdefadkoaaaa��aaaa�a
ekaqrladppnlpdqly

���_�_z_̀̀��kgmndkvlatjnafdneqeflacedheceqianeg~gadggjvedqloaweqraqrlaj{lndqejkajtadaxlgglcsaetaqrla}jn~anl�menlgagmvra
dvqexeqelgsaweqra{jceviacefeqgajtakjqaclggaqrdkaaaa��aaaa�a{lnavcdefadkoaaaa��aaaa�aekaqrladppnlpdqly

���_�_z_̀z��kgmndkvlatjnaqrlamglajnaj{lndqejkajtafdkkloajnamkfdkkloadenvndtqsaetaqrla}jn~anl�menlgagmvradvqexeqelgsa
weqra{jceviacefeqgajtakjqaclggaqrdkaaaa��aaaa�a{lnavcdefadkoaaaa��aaaa�aekaqrladppnlpdqly



����������	
�����
��������������
������������ �!�"#$%�&��'�(�)*(��+,-�.-/ � 0 (��1�)�+�� (+ /���22�3�4�
5�3�5�36�7��8�9:�:;<�=��5����>��������	
��5�
?3�
��
�7��@�A�B��C�?@3�4�
�DEF�E	7��	
�3	E
��	E2�=3�E
��5��A	E�
��3�G�7�3�?3�7��
��	��3�7�5
3���
��	��H�
��5����>��������	
I��3�E	@�?�3
��	��H��
I�
�E@�3�5�2
��	�5�6�3����6�2�E	7��3���	E2�?�	E2
��5I�E	7�F�22����?3�5���
�7�
��
����E��������
�	
�?�55��2���	7�3�
���2EF��'��/�J�,1 �K,/����J0+(J�&��).)�
/�1 K,�(�, �$LM$"M"$�N'��-�$$O$PO"#$Q�0-J(��R�J(��S�T�#$QQ%%%LUQ�K��+��(V���(/��-�#PO"UO"#"#W�,-J��/�-� �1����(/,X(T
A5�3�:�
�5<�� YZ[Q)\)UU]

^

_̀abcbc̀defghijgehkl̀mgnoh̀pflqhifjòderohiso
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ETI #2019-196 GENERAL CONDITIONS
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement 007200 - 1

SECTION 007200
GENERAL CONDITIONS

FORM OF GENERAL CONDITIONS
1.01 THE GENERAL CONDITIONS APPLICABLE TO THIS CONTRACT IS ATTACHED FOLLOWING

THIS PAGE.
END OF SECTION 007200
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_̂̀̀àbcdef̀cgh̀hdfijklf



����������	
����
������
������������������������ �����!����" ����#$���� ����� !����%�����%#����%%����$&����$%����!$�����$��"&&$�'()�"&�$�*��+�,�
-.,��/'(�0(1���2�,��3�-�/���,/�1���44�5678
9�5�9�5:�;��<�=>�>?@�A869����B��������	
�69�C5�
��
�;�DE�F�G��H�CE5678
�IJK�J	;��	
�5	J
6�	J4�A5�J
6�9��
F	J�
8�56L�;�5�C5�;��
6�	��5�;69
56D�
6�	��M�
869����B��������	
N��5�J	E�C�5
6�	��M�6
N��JE�5�9�4
�6	�9�:�5���6:64�J	;��56�6	J4�C�	J4
6�9N�J	;�K644�D��
C5�9���
�;�
��
8���JO6�����O
�	
�C�996D4���	;�5�
8��4JK��+��1�)�'3��P'1����)2/,)�*��-0-�1�3�P'�,�'���%Q�#Q&&�R+��(���S�!S"&���2(),��T�),��U�V�
&���$$$% ��P��/��,W���,1��(�&!S" S"&"&��'()��1�(���3����,1'X,V
F9�5�>�
�9@�� Y#Z�-[- \]

^

_̀abc
defghijklmnkmopqrsjkhmkqftnklsrkurivhfmkwrlnhmxjyz

{||}~���|}�������|��������������
�y�y��k�y�y��k����
�iirgvlmirkf�k�fs�
�y�y��k�y�y��k�y�y��k�y��y��k�y��y��k��y�
{||}����������
�����k�y�y��k��y�
�iihnrmvk�sr�rmvhfm
��
�ivjklmnk phjjhfmj
�y��k�y�y��k�y��y��k�y���k¡y�y��k�y�y��k�y¢y��k��y�y¢�k
��y�y��k��y�y��k�¡y��k�¢y�y��k�¢y�
�nnrmnl
�y�y�
�nnhvhfmltk£fjvj�k£tlhpjk�fs
�y¤y¡�k�y¤y¢�k��y�y��k�¢y�y¢
{¥¥������¦�§��~}|��������¥�̈}�����
�y¡y��k�y�y��k��y�y��k���©
{¥¥������¦�̈��}ª�«¦��������
�y�y¡�k�y¤y¡�k�y¤y¢�k�y��y��k�y�y��k�¬����
{¥�����������������­}�«�����|�
�y�y��k©���k�y¡�k�y¢
�n�rsvhjrprmvkfsk®m�hvlvhfmkvfk̄hn
�y�y�
�rjvwrvhik°��riv
¡y�y��
{¦¦�±��|}�
��²
{~~¦�|�����������³�́�}��
¡y�y¢�k¤y�y��k�y��kµ���k�y¡�k�y¢y��k�y¢y¡�k�y�y��k�y¤�k�y��
�ggsf�ltj
�y�y��k�y�y��k�y¢�k�y�y��k�y��y��k�y��y��k�y��y��k
�y��y��y��k¡y�y¤�k�y�y��k��y¡y�
{�¶��������
�y�y��k�¢y�y��k�¬�©k
{·«̧ §̈¹«̈
©
{�|­��}|��kºr�hmhvhfmkf�
©����
�siwhvriv�k°»vrmvkf�k�ovwfshv¼
�y¢�k�y��y¤�k¡y�y��k¡y��k¢y��k�y��k¤y�y��k¤y�y¡�k¤y¡�k�y��k
�y�y��k�y¡�k�y¢�k�y�y��k�y��k�y��y��k�y��y��k��y��k��y�y��k
��y¡y��k��y¡y��k�¡y�y��k�¡y�y¡�k�¢y�y¡�k�¢y�y�
�siwhvriv�k½hphvlvhfmjkf�k�ovwfshv¼klmnk
¾rjgfmjhqhthv¼
�y�y��k�y��y¡�k�y��y��k�y��y���k¡y�y��k¡y�y��k¡y�y��k
¡y�y��k¡y�y��k¡y�y¤�k¡y�y���k¡y�y���k¡y�y���k¢y�y��k¤y¡�k
�y¡y��k�y¢y¡�k�y�y¡�k�¢y�y¡�k�¢y�
�siwhvriv¿jk�nnhvhfmltkurs�hirjklmnk°»grmjrj
�y¢�k��y�y��k��y¡y��k��y¡y��k�¡y�y¡
�siwhvriv¿jk�nphmhjvslvhfmkf�kvwrk£fmvsliv
�y�y��k�y¤y¡�k�¢y��k�y¡y��k�y¢
�siwhvriv¿jk�ggsf�ltj
�y¢�k�y�y��k�y¢�k�y��y��k¡y�y¤

�siwhvriv¿jk�ovwfshv¼kvfk¾rÀrivk�fs�
�y¢�k¡y�y��k��y�y��k��y�y�
�siwhvriv¿jk£fg¼shxwv
�y�y¤�k�y¢
�siwhvriv¿jkºrihjhfmj
�y¤y¡�k¡y�y��k¡y�y¤�k¡y�y���k¡y�y���k¡y�y���k¡y�y�¡�k�y��k
¤y�y¡�k¤y�y��k�y�y��k�y�y��k�y��k�y¡y��k�y¢�k�y�y¡�k�y�y��k
��y¡y��k�¢y�
�siwhvriv¿jk®mjgrivhfmj
�y¤y¡�k¡y�y��k¡y�y��k�y¡y��k�y�y��k�y�y��k�y��y��k��y¡
�siwhvriv¿jk®mjvsoivhfmj
�y�y¡�k�y�y��k¡y�y��k¡y�y¤�k��y¡y�
�siwhvriv¿jk®mvrsgsrvlvhfmj
¡y�y���k¡y�y��
�siwhvriv¿jk�sfÀrivk¾rgsrjrmvlvh�r
¡y�y��
�siwhvriv¿jk¾rtlvhfmjwhgkÁhvwk£fmvslivfs
�y�y��k�y¢�k�y�y��k�y�y��k�y�y��k�y�y��k�y�y¡�k�y�y��k�y¡y��k
�y¢�k�y¤y¡�k�y¤y¢�k�y�y��k�y�y��k�y���k�y���k�y���k�y���k
�y���k¡y�y��k¡y��k¢y��k�y�y��k¤�k�y�y��k�y��k�y��k�y¡�k�y¢�k
�y¤�k�y��k�y��k��y�y��k��y��k��y��k���k��y�y��k��y¡�k�¢y�
�siwhvriv¿jk¾rtlvhfmjwhgkÁhvwkuoqifmvslivfsj
�y�y��k¡y�y��k¡y�y¡�k¡y�y��k�y�y��k�y�y¡�k��y�
�siwhvriv¿jk¾rgsrjrmvlvhfmj
�y¡y��k�y¢y��k�y��y�
�siwhvriv¿jkuhvrkÂhjhvj
�y¤y¡�k¡y�y��k¡y�y��k�y¡y��k�y¢y��k�y�y��k�y��y��k��y¡
�jqrjvfj
��y�y�
�vvfsmr¼j¿kÃrrj
�y��y��k�y�y��k�y��y��k��y�y�
�Álsnkf�kurglslvrk£fmvslivj
�y�y��k�y�y�
{±��¥����ÄÅ¶|�����|�����¥�Æ�­}��«�����|�������
³������������­}�����
¬��
Ç���|�È}���������
���
h̄nnhmxk¾rÉohsrprmvj
�y�y�
h̄mnhmxkºhjgovrk¾rjftovhfm
�y�y��k�y¤�k��y¢�k��y��k�¢y�y��k�¢y�y��k�¢y�y��k�¢y�y¢�k
�¢y�y�y��k�¢y�y��k�¢y�y��k�¢y�y��k�¢y¡y�
f̄mnj�k½hrm
¤y�y¡y¡�k�y�y��k�y��y��k�y��y�
Ç��¥�ª�³}�������|}ª���¥�³�́�}��
¤y�y¡y¡�k�y�y¤�k�y��y��k�������k��y�y��k���¬
ÇÅ�¦¥����§�����������Ê�¥}¦��Ë�}���¥�·}¦���|}
��²
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_̀àbcd_̀àecd_̀àfcdf̀g̀gcdhijcdf̀ecdf̀k̀bcdf̀k̀kcdf̀lcd
f̀bm̀bcdf̀bm̀gcdb_̀b̀b̀gcdb_̀à_cdbèb̀_
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b̀èacdàg̀kcdèg
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 �����c��c���c����
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qoqon�f�oqpo��f�oqnop�fnopon�fnopo��f��f o�oq�fqpoqop

�wv�t�xwz�u|xt��xut}�f́c¡ljlelajfa¡
¼����
�¶uvz�t�ª�|µ}�f́c¡ljlelajfa¡
®�����
�¶uvz�t�ª�|µ}·zstu¬~�xz��x�z�|¬z���v�w}
�oqq�f®����fnopo�
��xw·z½}wzu«
®��®�f�oqoq�f�opoq
±lecf¾jihcdelaji
�opop�f�o�o��f�o�oq�f�o�on�fnop�f�o�op�f�onop�f�oqroq�fq�on
±lecf¿lilei�f³̀d§lecde°i
�o�on�fnopop�fnopo��f�onop�f�o�oq�f�o�op�f�oqroq�fq�on
±hcdlk�f¾jihcdelajifkj�f¦cielj�
nopo��fqpopoq�fq�on
�vw��«���x�u|}�f́c¡ljlelajfa¡
����¼
�vw��«���x�u|}
qoqoq�f����¼�fqopop�fqo��f�oqpoqr�f�oq��fnopoqn
±eke�ecfa¡f�l̈lekelaji
q�oqop�fq�onoqoq
±eahhlj�fe§cf¢à£
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±eàc�fÀkec̀lk�i
�opoq�f�o�op�fqropoqop�fqropon
�~­�u|xt��xut�f́c¡ljlelajfa¡
Á����
�½Â�����������
Á
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¶dȩtu½���������u��
momon
�������u�������
vx�xytu~x�xytu~x�x�tu~xvyx�tu~xv�xytu�xvxytu�x~xytu�xvwx~tu
v~xytuv~x~xytuv�x�x�xy
�������uÄ��������������
�xyxvvtu�xyxvy
�������uÁ�º���
vxvxvtuyx�tu~x�tu�tu�xyxytuvyxvtuvyxytuv~x�xytuv�x~xv



����������	
����
������
������������������������ �����!����" ����#$���� ����� !����%�����%#����%%����$&����$%����!$�����$��"&&$�'()�"&�$�*��+�,�
-.,��/'(�0(1���2�,��3�-�/���,/�1���44�5678
9�5�9�5:�;��<�=>�>?@�A869����B��������	
�69�C5�
��
�;�DE�F�G��H�CE5678
�IJK�J	;��	
�5	J
6�	J4�A5�J
6�9��
F	J�
8�56L�;�5�C5�;��
6�	��5�;69
56D�
6�	��M�
869����B��������	
N��5�J	E�C�5
6�	��M�6
N��JE�5�9�4
�6	�9�:�5���6:64�J	;��56�6	J4�C�	J4
6�9N�J	;�K644�D��
C5�9���
�;�
��
8���JO6�����O
�	
�C�996D4���	;�5�
8��4JK��+��1�)�'3��P'1����)2/,)�*��-0-�1�3�P'�,�'���%Q�#Q&&�R+��(���S�!S"&���2(),��T�),��U�V�
&���$$$% ��P��/��,W���,1��(�&!S" S"&"&��'()��1�(���3����,1'X,V
F9�5�>�
�9@�� Y#Z�-[- \]


�

_̂̀abcdefeeegdhd_̂cei_jkalajhl
mefnfeopqrsetuvrwrxrywq
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mefnfn®èzuēy{°
~��������±¥��¦²�������������������������������£�������«������������������������������������������������������
���������������������������������������������������������������«����������������£��������£�����������������£��������
����������������������������������������ª���������������~���¥��¦�������������������������������������������³��́����
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_̂̀abààcdefcghijkglgmncopcjhncqroigsgohcopcmefctohmrjumcvouwxfhmscsejkkchomcghijkgljmfcmefctohmrjumcorcgmscrfxjghghyc
qroigsgohszc{pcgmcgsclfmfrxghflcmejmcjhncqroigsgohcopcmefctohmrjumcvouwxfhmscigokjmfscjhnckj|}corcgscomefr|gsfcghijkglc
orcwhfhporufj~kf}cmefhcmejmcqroigsgohcsejkkc~fcrfigsflcmocmefcf�mfhmchfufssjrncmocxj�fcmejmcqroigsgohckfyjkcjhlc
fhporufj~kfzc{hcswuecujsfcmefctohmrjumcvouwxfhmscsejkkc~fcuohsmrwfl}cmocmefcpwkkfsmcf�mfhmcqfrxgmmflc~nckj|}cmocygifc
fppfumcmocmefcqjrmgfs�cghmfhmgohscjhlcqwrqosfscghcf�fuwmghycmefctohmrjumz

_̂̀ababc�ryjhg�jmgohcopcmefc�qfugpgujmgohscghmoclgigsgohs}csfumgohscjhlcjrmgukfs}cjhlcjrrjhyfxfhmcopcvrj|ghyscsejkkchomc
uohmrokcmefctohmrjumorcghclgiglghycmefc�or�cjxohyc�w~uohmrjumorscorcghcfsmj~kgseghycmefcf�mfhmcopc�or�cmoc~fc
qfrporxflc~ncjhncmrjlfz

_̂̀aba�c�hkfsscomefr|gsfcsmjmflcghcmefctohmrjumcvouwxfhms}c|orlscmejmcejifc|fkk��ho|hcmfuehgujkcorcuohsmrwumgohc
ghlwsmrncxfjhghyscjrfcwsflcghcmefctohmrjumcvouwxfhmscghcjuuorljhufc|gmecswuecrfuoyhg�flcxfjhghysz

_̂̀a�_��������������
dfrxscujqgmjkg�flcghcmefsfc�fhfrjkctohlgmgohscghukwlfcmeosfcmejmcjrfc���csqfugpgujkknclfpghfl}c���cmefcmgmkfscopc
hwx~frflcjrmgukfs}corc���cmefcmgmkfscopcomefrclouwxfhmscqw~kgseflc~ncmefc�xfrgujhc{hsmgmwmfcopc�ruegmfumsz

_̂̀a�_��������������
{hcmefcghmfrfsmcopc~rfigmncmefctohmrjumcvouwxfhmscprf�wfhmkncoxgmcxolgpnghyc|orlscswuecjsc�jkk�cjhlc�jhn�cjhlc
jrmgukfscswuecjsc�mef�cjhlc�jh}�c~wmcmefcpjumcmejmcjcxolgpgfrcorcjhcjrmgukfcgscj~sfhmcproxcohfcsmjmfxfhmcjhlcjqqfjrscghc
jhomefrcgschomcghmfhlflcmocjppfumcmefcghmfrqrfmjmgohcopcfgmefrcsmjmfxfhmz

_̂̀a _¡¢���£¤��_��¥_¦£�_�§_̈��¢��©£ª_«��¬�§�¬�����£ª_��¥_¡�¤��_��£��­®���£_�§_«��̄�¬�
_̂̀a àcdefc�ruegmfumcjhlcmefc�ruegmfum�scuohswkmjhmscsejkkc~fclffxflcmefcjwmeorscjhlco|hfrscopcmefgrcrfsqfumgifc
{hsmrwxfhmscopc�friguf}cghukwlghycmefcvrj|ghyscjhlc�qfugpgujmgohs}cjhlcrfmjghcjkkcuoxxohckj|}csmjmwmorn}cjhlcomefrc
rfsfriflcrgyemscghcmefgrc{hsmrwxfhmscopc�friguf}cghukwlghycuoqnrgyemszcdefctohmrjumor}c�w~uohmrjumors}c�w~�
sw~uohmrjumors}cjhlcswqqkgfrscsejkkchomco|hcorcukjgxcjcuoqnrgyemcghcmefc{hsmrwxfhmscopc�frigufzc�w~xgmmjkcorc
lgsmrg~wmgohcmocxffmcoppgugjkcrfywkjmorncrf�wgrfxfhmscorcporcomefrcqwrqosfscghcuohhfumgohc|gmecmefc°ro±fumcgschomcmoc~fc
uohsmrwflcjscqw~kgujmgohcghclfroyjmgohcopcmefc�ruegmfum�scorc�ruegmfum�scuohswkmjhms�crfsfriflcrgyemsz

_̂̀a abcdefctohmrjumor}c�w~uohmrjumors}c�w~�sw~uohmrjumors}cjhlcswqqkgfrscjrfcjwmeorg�flcmocwsfcjhlcrfqrolwufcmefc
{hsmrwxfhmscopc�frigufcqroiglflcmocmefx}csw~±fumcmocjhncqromouokscfsmj~kgseflcqwrswjhmcmoc�fumgohsc�z²cjhlc�z³}csokfknc
jhlcf�ukwsgifkncporcf�fuwmgohcopcmefc�or�zc�kkcuoqgfscxjlfcwhlfrcmegscjwmeorg�jmgohcsejkkc~fjrcmefcuoqnrgyemchomguf}c
gpcjhn}cseo|hcohcmefc{hsmrwxfhmscopc�frigufzcdefctohmrjumor}c�w~uohmrjumors}c�w~�sw~uohmrjumors}cjhlcswqqkgfrscxjnc
homcwsfcmefc{hsmrwxfhmscopc�frigufcohcomefrcqro±fumscorcporcjllgmgohscmocmefc°ro±fumcowmsglfcmefcsuoqfcopcmefc�or�c
|gmeowmcmefcsqfugpguc|rgmmfhcuohsfhmcopcmefc�|hfr}c�ruegmfum}cjhlcmefc�ruegmfum�scuohswkmjhmsz

_̂̀á_µ���¬�
_̂̀áàc¶�ufqmcjscomefr|gsfcqroiglflcghc�fumgohc�z·z�}c|efrfcmefctohmrjumcvouwxfhmscrf�wgrfcohfcqjrmncmochomgpncorc
ygifchomgufcmocmefcomefrcqjrmn}cswuechomgufcsejkkc~fcqroiglflcghc|rgmghycmocmefclfsgyhjmflcrfqrfsfhmjmgifcopcmefcqjrmncmoc
|eoxcmefchomgufcgscjllrfssflcjhlcsejkkc~fclffxflcmocejifc~ffhclwkncsfriflcgpclfkgifrflcghcqfrsoh}c~ncxjgk}c~nc
uowrgfr}corc~ncfkfumrohgucmrjhsxgssgohcgpcjcxfmeolcporcfkfumrohgucmrjhsxgssgohcgscsfmcpormecghcmefc�yrffxfhmz

_̂̀áabçomgufcopctkjgxscjscqroiglflcghc�fumgohc�¹z�z�csejkkc~fcqroiglflcghc|rgmghycjhlcsejkkc~fclffxflcmocejifc~ffhc
lwkncsfriflcohkncgpclfkgifrflcmocmefclfsgyhjmflcrfqrfsfhmjmgifcopcmefcqjrmncmoc|eoxcmefchomgufcgscjllrfssflc~nc
ufrmgpgflcorcrfygsmfrflcxjgk}corc~ncuowrgfrcqroiglghycqroopcopclfkgifrnz

_̂̀aº_̈�©����_̈���_¦£�_��¥_»���£®�££���
defcqjrmgfscsejkkcjyrffcwqohcqromouokscyoifrhghycmefcmrjhsxgssgohcjhlcwsfcopc{hsmrwxfhmscopc�frigufcorcjhncomefrc
ghporxjmgohcorclouwxfhmjmgohcghclgygmjkcporxzcdefcqjrmgfsc|gkkcwsfc�{�cvouwxfhmc¶�¼�½¾�¼��}c¿wgklghyc
{hporxjmgohcÀolfkghycjhlcvgygmjkcvjmjc¶�eg~gm}cmocfsmj~kgsecmefcqromouokscporcmefclfifkoqxfhm}cwsf}cmrjhsxgssgoh}c
jhlcf�uejhyfcopclgygmjkcljmjz

_̂̀aÁ_Â­��¥��©_��§��®�����_Ã�¥��£_¦£�_��¥_Ä�����¬�
�hncwsfcop}corcrfkgjhufcoh}cjkkcorcjcqormgohcopcjc~wgklghycghporxjmgohcxolfkc|gmeowmcjyrffxfhmcmocqromouoksc
yoifrhghycmefcwsfcop}cjhlcrfkgjhufcoh}cmefcghporxjmgohcuohmjghflcghcmefcxolfkcjhlc|gmeowmcejighycmeosfcqromouokscsfmc



����������	
����
������
������������������������ �����!����" ����#$���� ����� !����%�����%#����%%����$&����$%����!$�����$��"&&$�'()�"&�$�*��+�,�
-.,��/'(�0(1���2�,��3�-�/���,/�1���44�5678
9�5�9�5:�;��<�=>�>?@�A869����B��������	
�69�C5�
��
�;�DE�F�G��H�CE5678
�IJK�J	;��	
�5	J
6�	J4�A5�J
6�9��
F	J�
8�56L�;�5�C5�;��
6�	��5�;69
56D�
6�	��M�
869����B��������	
N��5�J	E�C�5
6�	��M�6
N��JE�5�9�4
�6	�9�:�5���6:64�J	;��56�6	J4�C�	J4
6�9N�J	;�K644�D��
C5�9���
�;�
��
8���JO6�����O
�	
�C�996D4���	;�5�
8��4JK��+��1�)�'3��P'1����)2/,)�*��-0-�1�3�P'�,�'���%Q�#Q&&�R+��(���S�!S"&���2(),��T�),��U�V�
&���$$$% ��P��/��,W���,1��(�&!S" S"&"&��'()��1�(���3����,1'X,V
F9�5�>�
�9@�� Y#Z�-[- \]


�

_̂̀abcdecfgfch_ijkleacmnopqrnosptcujdvwdexcgê_̀kyad_ecz_wlvdexcyewchdxdayvchyaycm{bd|datcyewcablc̀l}jd~dalc
fgfch_ijkleac�nonqrnosptc�̀_�liacujdvwdexcgê_̀kyad_ecz_wlvdexc�̀_a_i_vc�_̀ktc~byvvc|lcyacablcj~dexc_̀c
l̀v�dexc�ỳa��~c~_vlc̀d~�cyewc�dab_jacvdy|dvda�ca_cablc_abl̀c�ỳa�cyewcda~ci_eàyia_̀~c_̀ci_e~jvayea~tcablcyjab_̀~c_̂tc_̀c
i_eàd|ja_̀~ca_tcablc|jdvwdexcdê_̀kyad_eck_wlvtcyewclyibc_̂cabld̀cyxlea~cyewclk�v_�ll~�

�����������������
�������������
�������c�blc��el̀cd~cablc�l̀~_ec_̀cleada�cdwlead̂dlwcy~c~jibcdecablcfx̀llkleacyewcd~c̀l̂l̀̀lwca_cab̀_jxb_jacablc
 _eàyiach_ijklea~cy~cd̂c~dexjvỳcdecejk|l̀�c�blc��el̀c~byvvcwl~dxeyalcdec�̀dadexcyc̀l�̀l~leayad¡lc�b_c~byvvcby¡lc
l{�̀l~~cyjab_̀da�ca_c|dewcablc��el̀c�dabc̀l~�liaca_cyvvckyaal̀~c̀l}jd̀dexcablc��el̀�~cy��̀_¡yvc_̀cyjab_̀d¢yad_e�c
m{il�acy~c_abl̀�d~lc�̀_¡dwlwcdec£liad_ec¤�n�stcablcf̀ibdaliacw_l~ce_acby¡lc~jibcyjab_̀da��c�blcal̀kc¥��el̀¦cklye~c
ablc��el̀c_̀cablc��el̀�~cyjab_̀d¢lwc̀l�̀l~leayad¡l�

�������c�blc��el̀c~byvvĉj̀ed~bca_cablc _eàyia_̀tc�dabdeĉd̂allecwy�~cŷal̀c̀lild�ac_̂cyc�̀daalec̀l}jl~atcdê_̀kyad_ec
elil~~ỳ�cyewc̀lvl¡yeaĉ_̀cablc _eàyia_̀ca_cl¡yvjyaltcxd¡lce_adilc_̂tc_̀clê_̀ilcklibyedi�~cvdlec̀dxba~�c£jibc
dê_̀kyad_ec~byvvcdeivjwlcyci_̀̀liac~ayalkleac_̂cablc̀li_̀wcvlxyvcadavlca_cablc�̀_�l̀a�c_ec�bdibcablc�̀_�liacd~cv_iyalwtc
j~jyvv�c̀l̂l̀̀lwca_cy~cablc~daltcyewcablc��el̀�~cdeal̀l~acabl̀lde�

�������§̈©��ª��«¬�­®���̄ ���°±�²̈���ª̈��������³�́��­±
�������c�̀d_̀ca_ci_kkleilkleac_̂cablcµ_̀�cyewcj�_ec�̀daalec̀l}jl~ac|�cablc _eàyia_̀tcablc��el̀c~byvvĉj̀ed~bca_c
ablc _eàyia_̀c̀ly~_ey|vlcl¡dwleilcabyacablc��el̀cby~ckywlĉdeyeidyvcỳ̀yexlklea~ca_ĉjv̂dvvcablc��el̀�~c
_|vdxyad_e~cjewl̀cablc _eàyia�c�blc _eàyia_̀c~byvvcby¡lce_c_|vdxyad_eca_ci_kkleilcablcµ_̀�cjeadvcablc��el̀c
�̀_¡dwl~c~jibcl¡dwleil�cĝci_kkleilkleac_̂cablcµ_̀�cd~cwlvy�lwcjewl̀cabd~c£liad_ecn�n�stcablc _eàyiac�dklc~byvvc
|lcl{alewlwcy��̀_�̀dyalv��

�������c�_vv_�dexci_kkleilkleac_̂cablcµ_̀�cyewcj�_ec�̀daalec̀l}jl~ac|�cablc _eàyia_̀tcablc��el̀c~byvvĉj̀ed~bc
a_cablc _eàyia_̀c̀ly~_ey|vlcl¡dwleilcabyacablc��el̀cby~ckywlĉdeyeidyvcỳ̀yexlklea~ca_ĉjv̂dvvcablc��el̀�~c
_|vdxyad_e~cjewl̀cablc _eàyiac_ev�cd̂c¶s·cablc��el̀ĉydv~ca_cky�lc�y�klea~ca_cablc _eàyia_̀cy~cablc _eàyiac
h_ijklea~c̀l}jd̀ļc¶n·cablc _eàyia_̀cdwlead̂dl~cdec�̀dadexcyc̀ly~_ey|vlci_eil̀ec̀lxỳwdexcablc��el̀�~cy|dvda�ca_c
ky�lc�y�kleac�blecwjļc_̀c¶p·cycibyexlcdecablcµ_̀�ckyal̀dyvv�cibyexl~cablc _eàyiac£jk�cĝcablc��el̀ĉydv~ca_c
�̀_¡dwlc~jibcl¡dwleiltcy~c̀l}jd̀lwtc�dabdeĉ_j̀allecwy�~c_̂cablc _eàyia_̀�~c̀l}jl~atcablc _eàyia_̀cky�c
dkklwdyalv�c~a_�cablcµ_̀�cyewtcdecabyacl¡leatc~byvvce_ad̂�cablc��el̀cabyacablcµ_̀�cby~c~a_��lw�c¹_�l¡l̀tcd̂cablc
l̀}jl~acd~ckywlc|liyj~lcycibyexlcdecablcµ_̀�ckyal̀dyvv�cibyexl~cablc _eàyiac£jkcjewl̀c¶p·cy|_¡ltcablc _eàyia_̀c
ky�cdkklwdyalv�c~a_�c_ev�cabyac�_̀ad_ec_̂cablcµ_̀�cŷ̂lialwc|�cablcibyexlcjeadvc̀ly~_ey|vlcl¡dwleilcd~c�̀_¡dwlw�cĝc
ablcµ_̀�cd~c~a_��lwcjewl̀cabd~c£liad_ecn�n�ntcablc _eàyiac�dklc~byvvc|lcl{alewlwcy��̀_�̀dyalv�cyewcablc _eàyiac
£jkc~byvvc|lcdeìly~lwc|�cablcyk_jeac_̂cablc _eàyia_̀�~c̀ly~_ey|vlci_~a~c_̂c~bjaw_�etcwlvy�cyewc~aỳaºj�tc�vj~c
deal̀l~acy~c�̀_¡dwlwcdecablc _eàyiach_ijklea~�

������»�f̂al̀cablc��el̀ĉj̀ed~bl~cl¡dwleilc_̂ĉdeyeidyvcỳ̀yexlklea~cjewl̀cabd~c£liad_ecn�ntcablc��el̀c~byvvce_ac
kyal̀dyvv�c¡ỳ�c~jibĉdeyeidyvcỳ̀yexlklea~c�dab_jac�̀d_̀ce_adilca_cablc _eàyia_̀�

������¼�µbl̀lcablc��el̀cby~cwl~dxeyalwcdê_̀kyad_eĉj̀ed~blwcjewl̀cabd~c£liad_ecn�ncy~c¥i_êdwleadyvt¦cablc
 _eàyia_̀c~byvvc�ll�cablcdê_̀kyad_eci_êdwleadyvcyewc~byvvce_acwd~iv_~lcdaca_cye�c_abl̀c�l̀~_e�c¹_�l¡l̀tcablc
 _eàyia_̀cky�cwd~iv_~lc¥i_êdwleadyv¦cdê_̀kyad_etcŷal̀c~l¡lec¶½·cwy�~�ce_adilca_cablc��el̀tc�bl̀lcwd~iv_~j̀lcd~c
l̀}jd̀lwc|�cvy�tcdeivjwdexcyc~j|�_leyc_̀c_abl̀ĉ_̀kc_̂ci_k�jv~_̀�cvlxyvc�̀_il~~cd~~jlwc|�cyci_j̀ac_̀cx_¡l̀ekleayvc
leada�tc_̀c|�ci_j̀ac_̀cỳ|dàya_̀¶~·c_̀wl̀�c�blc _eàyia_̀cky�cyv~_cwd~iv_~lc¥i_êdwleadyv¦cdê_̀kyad_eca_cda~c
lk�v_�ll~tci_e~jvayea~tc~j̀ladl~tc£j|i_eàyia_̀~cyewcabld̀clk�v_�ll~tc£j|º~j|i_eàyia_̀~tcyewc_abl̀~c�b_cellwca_c
�e_�cablci_ealeac_̂c~jibcdê_̀kyad_ec~_vlv�cyewcl{ivj~d¡lv�ĉ_̀cablc�̀_�liacyewc�b_cyx̀llca_ckydeaydecablc
i_êdwleadyvda�c_̂c~jibcdê_̀kyad_e�

����»���¬«�́�­̈«����©�¾��§̈ª�±���¿À̈��©�«¬�­®���̄ ���
����»��cm{il�aĉ_̀c�l̀kda~cyewĉll~cabyacỳlcablc̀l~�_e~d|dvda�c_̂cablc _eàyia_̀cjewl̀cablc _eàyiach_ijklea~tc
deivjwdexcab_~lc̀l}jd̀lwcjewl̀c£liad_ecp�½�stcablc��el̀c~byvvc~lij̀lcyewc�y�ĉ_̀celil~~ỳ�cy��̀_¡yv~tcly~lklea~tc
y~~l~~klea~cyewcibỳxl~c̀l}jd̀lwĉ_̀ci_e~àjiad_etcj~lc_̀c_iij�yei�c_̂c�l̀kyeleac~àjiaj̀l~c_̀ĉ_̀c�l̀kyeleac
ibyexl~cdecl{d~adexĉyidvdadl~�
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_̀abcbadefgdhijgkdlfmnndkgompjdmjdmkqfpogqodnmirsnntdnpqgjlgudovdwkmqopqgdmkqfpogqoskgxdvkdmjdgjopotdnmirsnntdwkmqopqpjyd
mkqfpogqoskgxdpjdofgdzskplupqopvjdifgkgdofgd{kvzgqodpldnvqmogu|defmodwgklvjdvkdgjopotdpldpugjoprpgudmldofgd}kqfpogqodpjdofgd
}ykgg~gjodmjudpldkgrgkkgudovdofkvsyfvsodofgd�vjokmqod�vqs~gjoldmldprdlpjysnmkdpjdjs~�gk|

_̀abcbcd�rdofgdg~wnvt~gjodvrdofgd}kqfpogqodogk~pjmoglxdofgdhijgkdlfmnndg~wnvtdmdlsqqgllvkdovdifv~dofgd�vjokmqovkd
fmldjvdkgmlvjm�ngdv�zgqopvjdmjudifvlgdlomosldsjugkdofgd�vjokmqod�vqs~gjoldlfmnnd�gdofmodvrdofgd}kqfpogqo|

_̀abcb�defgdhijgkdlfmnndrskjplfdlsk�gtlduglqkp�pjydwftlpqmndqfmkmqogkplopqlxdngymndnp~pomopvjldmjudsopnpotdnvqmopvjldrvkd
ofgdlpogdvrdofgd{kvzgqoxdmjudmdngymnduglqkpwopvjdvrdofgdlpog|defgd�vjokmqovkdlfmnnd�gdgjopongudovdkgntdvjdofgdmqqskmqtdvrd
pjrvk~mopvjdrskjplfgud�tdofgdhijgkd�sodlfmnndg�gkqplgdwkvwgkdwkgqmsopvjldkgnmopjydovdofgdlmrgdwgkrvk~mjqgdvrdofgd
�vk�|

_̀abcb�defgdhijgkdlfmnndrskjplfdpjrvk~mopvjdvkdlgk�pqgldkg�spkgudvrdofgdhijgkd�tdofgd�vjokmqod�vqs~gjoldipofd
kgmlvjm�ngdwkv~wojgll|defgdhijgkdlfmnndmnlvdrskjplfdmjtdvofgkdpjrvk~mopvjdvkdlgk�pqgldsjugkdofgdhijgk�ldqvjokvnd
mjudkgng�mjodovdofgd�vjokmqovk�ldwgkrvk~mjqgdvrdofgd�vk�dipofdkgmlvjm�ngdwkv~wojglldmrogkdkgqgp�pjydofgd
�vjokmqovk�ldikpoogjdkg�sglodrvkdlsqfdpjrvk~mopvjdvkdlgk�pqgl|

_̀abcb�d�jnglldvofgkiplgdwkv�pugudpjdofgd�vjokmqod�vqs~gjolxdofgdhijgkdlfmnndrskjplfdovdofgd�vjokmqovkdvjgdqvwtdvrd
ofgd�vjokmqod�vqs~gjoldrvkdwskwvlgldvrd~m�pjydkgwkvusqopvjldwsklsmjodovd�gqopvjd�|�|�|

_̀ab�̀�������̀�����̀��̀����̀���̀ ��¡
�rdofgd�vjokmqovkdrmpnldovdqvkkgqod�vk�dofmodpldjvodpjdmqqvkumjqgdipofdofgdkg�spkg~gjoldvrdofgd�vjokmqod�vqs~gjoldmld
kg�spkgud�td�gqopvjd��|�dvkdkgwgmoguntdrmpnldovdqmkktdvsod�vk�dpjdmqqvkumjqgdipofdofgd�vjokmqod�vqs~gjolxdofgd
hijgkd~mtdpllsgdmdikpoogjdvkugkdovdofgd�vjokmqovkdovdlovwdofgd�vk�xdvkdmjtdwvkopvjdofgkgvrxdsjopndofgdqmslgdrvkdlsqfd
vkugkdfmld�ggjdgnp~pjmogu¢dfvig�gkxdofgdkpyfodvrdofgdhijgkdovdlovwdofgd�vk�dlfmnndjvodyp�gdkplgdovdmdusotdvjdofgdwmkod
vrdofgdhijgkdovdg�gkqplgdofpldkpyfodrvkdofgd�gjgrpodvrdofgd�vjokmqovkdvkdmjtdvofgkdwgklvjdvkdgjopotxdg�qgwodovdofgdg�ogjod
kg�spkgud�td�gqopvjd£|�|¤|

_̀ab�̀�������̀�����̀��̀¥¦��§̀�̈�̀���̀ ��¡
�rdofgd�vjokmqovkdugrmsnoldvkdjgyngqoldovdqmkktdvsodofgd�vk�dpjdmqqvkumjqgdipofdofgd�vjokmqod�vqs~gjoldmjudrmpnld
ipofpjdmdogj©umtdwgkpvudmrogkdkgqgpwodvrdjvopqgdrkv~dofgdhijgkdovdqv~~gjqgdmjudqvjopjsgdqvkkgqopvjdvrdlsqfdugrmsnod
vkdjgyngqodipofdupnpygjqgdmjudwkv~wojgllxdofgdhijgkd~mtxdipofvsodwkgzsupqgdovdvofgkdkg~gupgldofgdhijgkd~mtdfm�gxd
qvkkgqodlsqfdugrmsnodvkdjgyngqo|d�sqfdmqopvjd�tdofgdhijgkdmjudm~vsjoldqfmkygudovdofgd�vjokmqovkdmkgd�vofdls�zgqodovd
wkpvkdmwwkv�mndvrdofgd}kqfpogqodmjudofgd}kqfpogqod~mtxdwsklsmjodovd�gqopvjdª|�|�xdipoffvnudvkdjsnnprtdmd�gkoprpqmogdrvkd
{mt~gjodpjdifvngdvkdpjdwmkoxdovdofgdg�ogjodkgmlvjm�ntdjgqgllmktdovdkgp~�sklgdofgdhijgkdrvkdofgdkgmlvjm�ngdqvlodvrd
qvkkgqopjydlsqfdugrpqpgjqpglxdpjqnsupjydhijgk�ldg�wgjlgldmjudqv~wgjlmopvjdrvkdofgd}kqfpogqo�ldmuupopvjmndlgk�pqgld
~mugdjgqgllmktd�tdlsqfdugrmsnoxdjgyngqoxdvkdrmpnskg|d�rdqskkgjodmjudrsoskgdwmt~gjoldmkgdjvodlsrrpqpgjodovdqv�gkdlsqfd
m~vsjolxdofgd�vjokmqovkdlfmnndwmtdofgduprrgkgjqgdovdofgdhijgk|d�rdofgd�vjokmqovkduplmykggldipofdofgdmqopvjldvrdofgd
hijgkdvkdofgd}kqfpogqoxdvkdofgdm~vsjoldqnmp~gudmldqvloldovdofgdhijgkxdofgd�vjokmqovkd~mtdrpngdmd�nmp~dwsklsmjodovd
}kopqngd��|

«�¬­¥®̄ c̀̀̀¥̀�°¬�«¥¬��
_̀cb±̀²����¦³
_̀cb±b±defgd�vjokmqovkdpldofgdwgklvjdvkdgjopotdpugjoprpgudmldlsqfdpjdofgd}ykgg~gjodmjudpldkgrgkkgudovdofkvsyfvsodofgd
�vjokmqod�vqs~gjoldmldprdlpjysnmkdpjdjs~�gk|defgd�vjokmqovkdlfmnnd�gdnmirsnntdnpqgjlguxdprdkg�spkgudpjdofgd
zskplupqopvjdifgkgdofgd{kvzgqodpldnvqmogu|defgd�vjokmqovkdlfmnnduglpyjmogdpjdikpopjydmdkgwkglgjomop�gdifvdlfmnndfm�gd
g�wkglldmsofvkpotdovd�pjudofgd�vjokmqovkdipofdkglwgqodovdmnnd~moogkldsjugkdofpld�vjokmqo|defgdogk~d́�vjokmqovkµd~gmjld
ofgd�vjokmqovkdvkdofgd�vjokmqovk�ldmsofvkp¶gudkgwkglgjomop�g|

_̀cb±badefgd�vjokmqovkdlfmnndwgkrvk~dofgd�vk�dpjdmqqvkumjqgdipofdofgd�vjokmqod�vqs~gjol|

_̀cb±bcdefgd�vjokmqovkdlfmnndjvod�gdkgnpg�gudvrdpoldv�npymopvjldovdwgkrvk~dofgd�vk�dpjdmqqvkumjqgdipofdofgd�vjokmqod
�vqs~gjoldgpofgkd�tdmqop�popgldvkdusopgldvrdofgd}kqfpogqodpjdofgd}kqfpogqo�ldmu~pjplokmopvjdvrdofgd�vjokmqoxdvkd�tdoglolxd
pjlwgqopvjldvkdmwwkv�mnldkg�spkgudvkdwgkrvk~gud�tdwgklvjldvkdgjopopgldvofgkdofmjdofgd�vjokmqovk|
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_̀abc̀defgeh̀ij̀kilmnopm̀qiprselmt̀olùvgewùkilugmgilt̀xỳkilmnopmin
_̀abcbz{|}~������{��{��~{��������{��{��~{����������{��{�{�~��~�~�������{����{��~{����������{���{�����~�{��~{���~�{
�~���~{�~�~�����{��������{����{�����{����������{���~�{�����{��~{����{��{��{�~{�~�����~��{���{����~���~�{�~������{
���~��������{����{�~����~�~���{��{��~{��������{�����~����

_̀abcbc{�~����~{��~{��������{�����~���{��~{�����~�~������{��~{����������{������{�~���~{��������{~���{�������{��{��~{
�����{���~�����{�����{���{������~{��~{�������{��������{�����~���{�~�����~{��{����{�������{��{��~{�����{��{�~��{��{
��~{�����������{�������~�{��{��~{���~�{��������{��{�~�����{������{�����{���~{��~��{�~����~�~���{��{���{~}������{
����������{�~���~�{��{����{�������{��{��~{�����{���{�����{���~��~{���{����������{��{��~{���~{���~�����{���{ �~�~{
�����������{��~{���{��~{������~{��{������������{������������{���{������������{��{��~{����������{���{��~{���{���{��~{
������~{��{������~����{~������{����������{��{���������~���~�{��{��~{��������{�����~���¡{���~�~��{��~{����������{
�����{��������{�~����{��{��~{¢�����~��{���{~������{���������~���~�{��{���������{������~�~�{��{��{���~{�����{��{��~{
����������{��{�{�~��~��{���{�����������{��{����{����{��{��~{¢�����~��{���{�~����~�{£�{��{�~�����¤~�{����{��~{
����������¥�{�~��~�{��{���~{��{��~{����������¥�{��������{��{�{����������{���{���{��{�{���~��~�{�~����{����~��������{
���~��{���~����~{��~���������{������~�{��{��~{��������{�����~����

_̀abcba{ �~{����������{��{���{�~����~�{��{���~�����{����{��~{��������{�����~���{��~{��{���������~{����{���������~{
�����{������~��{��������~��{���~��{���~�{���{�~����������{��{������{���~��{��{������{���������~��{���{��~{����������{
�����{��������{�~����{��{��~{¢�����~��{���{�������������{������~�~�{��{��{���~{�����{��{��~{����������{��{�{
�~��~��{���{�����������{��{����{����{��{��~{¢�����~��{���{�~����~�

_̀abcb¦{£�{��~{����������{�~��~�~�{����{����������{����{��{���~{��{������~�{�~����~{��{��������������{��{������������{��~{
¢�����~��{����~�{��{�~�����~{��{��~{����������¥�{�����~�{��{�~��~���{���{�����������{��������{��{�~������{�����{��{
������{��~{����������{�����{������{������{��{������~�{��{¢�����~{§̈�{£�{��~{����������{�����{��{�~�����{��~{�����������{
��{�~������{�����{��{������{��~{����������{�����{���{����{�����{���{�����~�{��{��~{���~��{���©~��{��{�~�����{§̈�§�ª�{
��{�����{���~{�~~�{�����~�{��{��~{����������{���{�~�����~�{����{������������{£�{��~{����������{�~������{����~{
������������{��~{����������{�����{���{�~{�����~{��{��~{���~�{��{¢�����~��{���{�����~�{�~�������{����{~������{
���������~���~�{��{���������{��{��~{��������{�����~����{���{����~�~��~�{�~��~~�{��~��{�~����~�~���{��{����������{
���{��~{��������{�����~����{��{���{�������������~�{��{��~{��������{�����~���{��{���������~{�����{������~��{
��������~��{���~��{���~�{���{�~����������{���{������{���~��{��{������{���������~��

_̀abà«r¬enfgtgil̀olùkiltmnrpmgil̀­nipeurnet
_̀ababz{ �~{����������{�����{���~����~{���{���~��{��~{�����{�����{��~{����������¥�{�~��{�����{���{���~������{ �~{
����������{�����{�~{���~��{�~��������~{����{���{���~{�������{��~��{������������{�~����{�~������{�~������~��{
�~��~��~��{���{����~���~��{���{���{������������{���{��������{��{��~{����{���~�{��~{���������{£�{��~{��������{
�����~���{���~{��~�����{������������{����~�����{������������{�~����{�~������{�~������~��{�~��~��~��{��{
����~���~��{��~{����������{�����{~������~{��~{©�����~{���~��{��~�~��{���{�����{�~{���~��{�~��������~{���{��~{©�����~{
���~��{��{����{�~����{�~������{�~������~��{�~��~��~��{��{����~���~��{£�{��~{����������{�~�~����~�{����{����{�~����{
�~������{�~������~��{�~��~��~�{��{����~���~�{���{���{�~{���~�{��~{����������{�����{���~{���~��{�����~{��{��~{���~�{
���{¢�����~���{���{�����{������~{���~������~{�~����{�~������{�~������~��{�~��~��~��{��{����~���~��{ �~{¢�����~��{
�����{~������~{��~{������~�{���~������~{���~��{���{����������~{����{��~{�~����{���~��{���{��~{�����~�~�{�������������{
®��~��{��~{¢�����~��{��©~���{��{��~{����������¥�{������~�{���~������~�{��~{����������{�����{�~�����{��~{����{�����{
���{���~������~{�~����{�~������{�~������~��{�~��~��~��{��{����~���~��{

_̀ababc{ �~{����������{�����{�~{�~��������~{��{��~{���~�{���{����{���{���������{��{��~{����������¥�{~�����~~��{
��������������{���{��~��{��~���{���{~�����~~��{���{���~�{�~�����{��{~�����~�{�~��������{��������{��{��~{����{����{��{
��{�~����{���{��~{����������{��{���{��{���{���������������

_̀ababa{ �~{����������{�����{�~{�~��������~{���{����~�����{��{��������{��{����{���~���{�~�����~�{��{�~�~����~{����{
����{��������{��~{��{����~�{���������{��{�~�~��~{����~��~��{�����

_̀ab¦̀̄oxiǹolù°omengowt
_̀ab¦bz{®��~��{���~����~{������~�{��{��~{��������{�����~����{��~{����������{�����{������~{���{���{���{������{
���~������{~�����~���{������{������������{~�����~��{���{������~���{���~��{�~���{�������~��{���������������{���{���~�{
��������~�{���{�~����~�{�~�~�����{���{����~�{~}~������{���{�����~����{��{��~{�����{��~��~�{�~�������{��{�~����~��{
���{��~��~�{��{���{����������~�{��{��{�~{����������~�{��{��~{�����



����������	
����
������
������������������������ �����!����" ����#$���� ����� !����%�����%#����%%����$&����$%����!$�����$��"&&$�'()�"&�$�*��+�,�
-.,��/'(�0(1���2�,��3�-�/���,/�1���44�5678
9�5�9�5:�;��<�=>�>?@�A869����B��������	
�69�C5�
��
�;�DE�F�G��H�CE5678
�IJK�J	;��	
�5	J
6�	J4�A5�J
6�9��
F	J�
8�56L�;�5�C5�;��
6�	��5�;69
56D�
6�	��M�
869����B��������	
N��5�J	E�C�5
6�	��M�6
N��JE�5�9�4
�6	�9�:�5���6:64�J	;��56�6	J4�C�	J4
6�9N�J	;�K644�D��
C5�9���
�;�
��
8���JO6�����O
�	
�C�996D4���	;�5�
8��4JK��+��1�)�'3��P'1����)2/,)�*��-0-�1�3�P'�,�'���%Q�#Q&&�R+��(���S�!S"&���2(),��T�),��U�V�
&���$$$% ��P��/��,W���,1��(�&!S" S"&"&��'()��1�(���3����,1'X,V
F9�5�>�
�9@�� Y#Z�-[- \]


̂

_̀abcbdefghijkelmekniehopieqreslmqtehnomuipelmeknievqtweojjtqxiyez{eknie|thnlkihkelmeohhqtyomhie}lkne~ihklqme������e
qteqtyitiyez{eknie|thnlkihkelmeohhqtyomhie}lkne~ihklqme����eknie�qmktohkqteso{esowiep�zpklk�klqmpeqm�{e}lkneknie
hqmpimkeqreknie�}mit�eorkiteixo��oklqmez{eknie|thnlkihkeomyelmeohhqtyomhie}lkneoe�nomuie�tyiteqte�qmpkt�hklqme
�nomuie�ltihklxi�

_̀abcbae�nie�qmktohkqtepno��eimrqthiepktlhkeylphlj�lmieomyeuqqyeqtyiteosqmueknie�qmktohkqt�peisj�q{iipeomyeqknite
jitpqmpehott{lmueq�keknievqtw�e�nie�qmktohkqtepno��emqkejitslkeisj�q{simkeqre�mrlkejitpqmpeqtejitpqmpemqkejtqjit�{e
pwl��iyelmekopwpeopplumiyekqeknis�

_̀ab�̀��������
_̀ab�b�e�nie�qmktohkqte}ottomkpekqeknie�}miteomye|thnlkihkeknokesokitlo�peomyei��ljsimker�tmlpniye�myiteknie
�qmktohke}l��ezieqreuqqye��o�lk{eomyemi}e�m�ippeknie�qmktohke�qh�simkpeti��ltieqtejitslkeqknit}lpi�e�nie
�qmktohkqter�tknite}ottomkpeknokeknievqtwe}l��ehqmrqtsekqeknieti��ltisimkpeqreknie�qmktohke�qh�simkpeomye}l��ezie
rtiiertqseyirihkp�eighijkerqteknqpielmnitimkelmeknie��o�lk{eqreknievqtweknie�qmktohke�qh�simkpeti��ltieqtejitslk�e
vqtw�esokitlo�p�eqtei��ljsimkemqkehqmrqtslmuekqeknipieti��ltisimkpeso{eziehqmplyitiyeyirihklxi�e�nie�qmktohkqt�pe
}ottomk{eigh��yipetisiy{erqteyosouieqteyirihkeho�piyez{eoz�pi�eo�kitoklqmpekqeknievqtwemqkeigih�kiyez{eknie
�qmktohkqt�elsjtqjiteqtelmp�rrlhlimkesolmkimomhi�elsjtqjiteqjitoklqm�eqtemqtso�e}ioteomyekioteomyemqtso�e�poui�e�re
ti��ltiyez{eknie|thnlkihk�eknie�qmktohkqtepno��er�tmlpnepoklprohkqt{eixlyimhieopekqekniewlmyeomye��o�lk{eqresokitlo�pe
omyei��ljsimk�

_̀ab�bde|��esokitlo��ei��ljsimk�eqteqknitepjihlo�e}ottomklipeti��ltiyez{eknie�qmktohke�qh�simkpepno��ezielpp�iyelmeknie
mosieqreknie�}mit�eqtepno��eziektompritoz�iekqeknie�}mit�eomyepno��ehqssimhielmeohhqtyomhie}lkne~ihklqme������

_̀ab�̀�����
�nie�qmktohkqtepno��ejo{epo�ip�ehqmp�sit�e�pieomyeplsl�otekogiperqteknievqtwejtqxlyiyez{eknie�qmktohkqteknokeotie
�iuo��{eimohkiye}nimezlypeotietihilxiyeqtemiuqkloklqmpehqmh��yiy�e}nikniteqtemqke{ikeirrihklxieqtesiti�{ephniy��iye
kqeuqelmkqeirrihk�

_̀ab�̀��� ¡��¢̀£���¢̀¤¥�¡¦��̀��§̀̈ ¥ ©ª¡��¦�̀«¡�¬̀­�«�
_̀ab�b�e®m�ippeqknit}lpiejtqxlyiyelmeknie�qmktohke�qh�simkp�eknie�qmktohkqtepno��epih�tieomyejo{erqtekniez�l�ylmue
jitslkeope}i��eoperqteqknitejitslkp�eriip�e�lhimpip�eomyelmpjihklqmpez{euqxitmsimkeouimhlipemihippot{erqtejtqjite
igih�klqmeomyehqsj�iklqmeqreknievqtweknokeotieh�pkqsotl�{epih�tiyeorkiteigih�klqmeqreknie�qmktohkeomye�iuo��{e
ti��ltiyeokeknieklsiezlypeotietihilxiyeqtemiuqkloklqmpehqmh��yiy�

_̀ab�bde�nie�qmktohkqtepno��ehqsj�{e}lkneomyeulxiemqklhipeti��ltiyez{eojj�lhoz�ie�o}p�epkok�kip�eqtylmomhip�ehqyip�e
t��ipeomyetiu��oklqmp�eomye�o}r��eqtyitpeqrej�z�lheo�knqtlklipeojj�lhoz�iekqejitrqtsomhieqreknievqtw�

_̀ab�bae�reknie�qmktohkqtejitrqtspevqtwewmq}lmuelkekqeziehqmktot{ekqeojj�lhoz�ie�o}p�epkok�kip�eqtylmomhip�ehqyip�e
t��ipeomyetiu��oklqmp�eqte�o}r��eqtyitpeqrej�z�lheo�knqtlklip�eknie�qmktohkqtepno��eopp�sieojjtqjtlokietipjqmplzl�lk{e
rqtep�hnevqtweomyepno��eziotekniehqpkpeokktlz�koz�iekqehqttihklqm�

_̀ab�bc̀̈ ¥�¦��ª�§̀¥�̀̄�°�¥«�̀̈ ¥�§¡�¡¥��
�reknie�qmktohkqteimhq�mkitpehqmylklqmpeokeknieplkieknokeotie±�²ep�zp�trohieqteqknit}lpiehqmhio�iyejn{plho�ehqmylklqmpe
knokeylrritesokitlo��{ertqseknqpielmylhokiyelmeknie�qmktohke�qh�simkpeqte±�²e�mwmq}mejn{plho�ehqmylklqmpeqreome
�m�p�o�emok�tieknokeylrritesokitlo��{ertqseknqpieqtylmotl�{erq�myekqeiglpkeomyeuimito��{etihquml³iyeopelmnitimkelme
hqmpkt�hklqmeohklxlklipeqrekniehnotohkitejtqxlyiyerqtelmeknie�qmktohke�qh�simkp�eknie�qmktohkqtepno��ejtqsjk�{e
jtqxlyiemqklhiekqeknie�}miteomyeknie|thnlkihkezirqtiehqmylklqmpeotieylpk�tziyeomyelmemqeiximke�okiteknome��eyo{pe
orkiterltpkeqzpitxomhieqrekniehqmylklqmp�e�nie|thnlkihke}l��ejtqsjk�{elmxipkluokiep�hnehqmylklqmpeomy�elreknie|thnlkihke
yikitslmipeknokekni{eylrritesokitlo��{eomyeho�pieomelmhtiopieqteyihtiopielmeknie�qmktohkqt�pehqpkeqr�eqteklsieti��ltiye
rqt�ejitrqtsomhieqreom{ejotkeqreknievqtw�e}l��etihqssimyeknokeomei��lkoz�ieoý�pksimkeziesoyielmeknie�qmktohke~�se
qte�qmktohke�lsi�eqtezqkn�e�reknie|thnlkihkeyikitslmipeknokekniehqmylklqmpeokeknieplkieotiemqkesokitlo��{eylrritimkertqse
knqpielmylhokiyelmeknie�qmktohke�qh�simkpeomyeknokemqehnomuielmekniekitspeqreknie�qmktohkelpé�pklrliy�eknie|thnlkihke
pno��ejtqsjk�{emqklr{eknie�}miteomye�qmktohkqt�epkoklmueknietiopqmp�e�reilknitejotk{eylpj�kipeknie|thnlkihk�pe
yikitslmoklqmeqtetihqssimyoklqm�eknokejotk{eso{ep�zslkeoe��olseopejtqxlyiyelme|tklh�ie�µ�

_̀ab�b�e�r�elmekniehq�tpieqreknievqtw�eknie�qmktohkqteimhq�mkitpen�sometisolmpeqtetihquml³ipeknieiglpkimhieqrez�tlo�e
sotwitp�eothnoiq�qulho�eplkipeqte}ik�omypemqkelmylhokiyelmeknie�qmktohke�qh�simkp�eknie�qmktohkqtepno��elssiyloki�{e
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̂

_̀_abcdefcgehabifjkhc_ejlfjemh̀ndefoobpjejlbqefcde_lfnnechjkogejlbermcbiefcdesiplkjbpjteuahceibpbkajehoe_̀ple
chjkpbvejlbermcbie_lfnneaihqajngejfwbefcgefpjkhcecbpb__figejhehxjfkceyhzbicqbcjfnef̀jlhik{fjkhceib|̀kibdejheib_̀qbe
jlbehabifjkhc_te}lbe~hcjifpjhie_lfnnephcjkc̀bejhe_̀_abcde_̀plehabifjkhc_ècjknehjlbimk_bekc_jìpjbdexgejlbermcbiex̀je
_lfnnephcjkc̀bemkjlefnnehjlbiehabifjkhc_ejlfjedhechjefoobpjejlh_beibqfkc_ehieobfj̀ib_te�b|̀b_j_eohiefd�̀_jqbcj_ekcejlbe
~hcjifpje�̀qefcde~hcjifpje}kqbefik_kcyeoihqejlbeb�k_jbcpbehoe_̀pleibqfkc_ehieobfj̀ib_eqfgexbeqfdbef_eaihzkdbdekce
sijkpnbe��t

����������������
�������e}lbe~hcjifpjhie_lfnnekcpǹdbekcejlbe~hcjifpje�̀qefnnefnnhmfcpb_e_jfjbdekcejlbe~hcjifpje�hp̀qbcj_te�jbq_e
phzbibdexgefnnhmfcpb_e_lfnnexbe_̀aankbdeohie_̀plefqh̀cj_efcdexge_̀pleabi_hc_ehiebcjkjkb_ef_ejlbermcbieqfgedkibpjve
x̀jejlbe~hcjifpjhie_lfnnechjexbeib|̀kibdejhebqanhgeabi_hc_ehiebcjkjkb_ejhemlhqejlbe~hcjifpjhielf_eibf_hcfxnbe
hx�bpjkhct

�������eucnb__ehjlbimk_beaihzkdbdekcejlbe~hcjifpje�hp̀qbcj_v
��eeeefnnhmfcpb_e_lfnnephzbiejlbeph_jejhejlbe~hcjifpjhiehoeqfjbikfn_efcdeb|̀kaqbcjedbnkzbibdefjejlbe_kjbefcde

fnneib|̀kibdejf�b_venb__efaankpfxnbejifdbedk_ph̀cj_�
��eeee~hcjifpjhi�_eph_j_eohiècnhfdkcyefcdelfcdnkcyefjejlbe_kjbvenfxhivekc_jfnnfjkhceph_j_vehzbilbfdveaihokjvefcde

hjlbieb�abc_b_ephcjbqanfjbdeohie_jfjbdefnnhmfcpbefqh̀cj_e_lfnnexbekcpǹdbdekcejlbe~hcjifpje�̀qex̀je
chjekcejlbefnnhmfcpb_�efcd

��eeeemlbcbzbieph_j_efibeqhibejlfcehienb__ejlfcefnnhmfcpb_vejlbe~hcjifpje�̀qe_lfnnexbefd�̀_jbdefpphidkcynge
xge~lfcyberidbite}lbefqh̀cjehoejlbe~lfcyberidbie_lfnneibonbpje���ejlbedkoobibcpbexbjmbbcefpj̀fne
ph_j_efcdejlbefnnhmfcpb_ècdbie�bpjkhce�t�t�t�efcde���eplfcyb_ekce~hcjifpjhi�_eph_j_ècdbie�bpjkhce
�t�t�t�t

�������e�fjbikfn_efcdeb|̀kaqbcjècdbiefcefnnhmfcpbe_lfnnexbe_bnbpjbdexgejlbermcbiemkjleibf_hcfxnbeaihqajcb__t

������ ¡¢�£¤�¥��¦��¥
�������e}lbe~hcjifpjhie_lfnnebqanhgefephqabjbcje_̀abikcjbcdbcjefcdecbpb__figef__k_jfcj_emlhe_lfnnexbekcefjjbcdfcpbe
fjejlbe§ih�bpje_kjbed̀ikcyeabiohiqfcpbehoejlbëhiwte}lbe_̀abikcjbcdbcje_lfnneibaib_bcjejlbe~hcjifpjhivefcde
phqq̀ ckpfjkhc_eykzbcejhejlbe_̀abikcjbcdbcje_lfnnexbef_exkcdkcyef_ekoeykzbcejhejlbe~hcjifpjhit

��������}lbe~hcjifpjhivef_e_hhcef_eaifpjkpfxnbefojbiefmfidehoejlbe~hcjifpjve_lfnnechjkogejlbermcbiefcdesiplkjbpjehoejlbe
cfqbefcde|̀fnkokpfjkhc_ehoefeaihah_bde_̀abikcjbcdbcjtëkjlkce�©edfg_ehoeibpbkajehoejlbekcohiqfjkhcvejlbesiplkjbpje
qfgechjkogejlbe~hcjifpjhive_jfjkcyemlbjlbiejlbermcbiehiejlbesiplkjbpje���elf_eibf_hcfxnbehx�bpjkhcejhejlbeaihah_bde
_̀abikcjbcdbcjehie���eib|̀kib_efddkjkhcfnejkqbeohieibzkbmteªfkǹibehoejlbesiplkjbpjejheaihzkdbechjkpbemkjlkcejlbe�©«dfge
abikhde_lfnnephc_jkj̀jbechjkpbehoecheibf_hcfxnbehx�bpjkhct

�������e}lbe~hcjifpjhie_lfnnechjebqanhgefeaihah_bde_̀abikcjbcdbcjejhemlhqejlbermcbiehiesiplkjbpjelf_eqfdbe
ibf_hcfxnbefcdejkqbngehx�bpjkhcte}lbe~hcjifpjhie_lfnnechjeplfcybejlbe_̀abikcjbcdbcjemkjlh̀jejlbermcbi�_ephc_bcjve
mlkple_lfnnechjècibf_hcfxngexbemkjllbndehiedbnfgbdt

�����¬�­��¥£��¥�£®��­���¥£¡�¥¤�����¦� ¡̄°¤¥¥��� �±�¦¡���
�����¬��e}lbe~hcjifpjhiveaihqajngefojbiexbkcyefmfidbdejlbe~hcjifpjve_lfnne_̀xqkjeohiejlbermcbi�_efcdesiplkjbpj�_e
kcohiqfjkhcefe~hcjifpjhi�_ephc_jìpjkhce_plbd̀nbeohiejlbëhiwte}lbe_plbd̀nbe_lfnnephcjfkcedbjfknefaaihaikfjbeohiejlbe
§ih�bpjvekcpǹdkcye���ejlbedfjbehoephqqbcpbqbcjehoejlbëhiwvekcjbikqe_plbd̀nbeqknb_jhcbedfjb_vefcdejlbedfjbehoe
�̀x_jfcjkfne~hqanbjkhc�e���efcefaahijkhcqbcjehoejlbëhiwexgephc_jìpjkhcefpjkzkjg�efcde���ejlbejkqbeib|̀kibdeohie
phqanbjkhcehoebfpleahijkhcehoejlbëhiwte}lbe_plbd̀nbe_lfnneaihzkdbeohiejlbehidbingeaihyib__khcehoejlbëhiwejhe
phqanbjkhcefcde_lfnnechjeb�pbbdejkqbenkqkj_ep̀iibcjècdbiejlbe~hcjifpje�hp̀qbcj_te}lbe_plbd̀nbe_lfnnexbeibzk_bdefje
faaihaikfjbekcjbizfn_ef_eib|̀kibdexgejlbephcdkjkhc_ehoejlbëhiwefcde§ih�bpjt

�����¬��e}lbe~hcjifpjhiveaihqajngefojbiexbkcyefmfidbdejlbe~hcjifpjefcdejlbibfojbief_ecbpb__figejheqfkcjfkcefep̀iibcje
_̀xqkjjfne_plbd̀nbve_lfnne_̀xqkjefe_̀xqkjjfne_plbd̀nbeohiejlbesiplkjbpj�_efaaihzfnte}lbesiplkjbpj�_efaaihzfne_lfnnechje
xbècibf_hcfxngedbnfgbdehiemkjllbndte}lbe_̀xqkjjfne_plbd̀nbe_lfnne���exbephhidkcfjbdemkjlejlbe~hcjifpjhi�_e
phc_jìpjkhce_plbd̀nbvefcde���efnnhmejlbesiplkjbpjeibf_hcfxnbejkqbejheibzkbme_̀xqkjjfn_te�oejlbe~hcjifpjhieofkn_ejhe
_̀xqkjefe_̀xqkjjfne_plbd̀nbvehieofkn_ejheaihzkdbe_̀xqkjjfn_ekcefpphidfcpbemkjlejlbefaaihzbde_̀xqkjjfne_plbd̀nbvejlbe
~hcjifpjhie_lfnnechjexbebcjkjnbdejhefcgekcpibf_bekce~hcjifpje�̀qehieb�jbc_khcehoe~hcjifpje}kqbexf_bdehcejlbejkqbe
ib|̀kibdeohieibzkbmehoe_̀xqkjjfn_t
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_̂̀abcàdefgdhijklmnkildofmppdqglrilsdkfgdtiludvjdwgjglmpdmnnilxmjngdyvkfdkfgdsiokdlgngjkdonfgxzpgodoz{svkkgxdkid
kfgd|yjgldmjxd}lnfvkgnk~

_̂̀abb_���������_���_�������_��_���_����
efgdhijklmnkildofmppdsmugdm�mvpm{pg�dmkdkfgd�li�gnkdovkg�dkfgdhijklmnkd�inzsgjko�dvjnpzxvjwdhfmjwgd|lxglo�d
hijoklznkvijdhfmjwgd�vlgnkv�go�dmjxdikfgld�ixvrvnmkvijo�dvjdwiixdilxgldmjxdsmlugxdnzllgjkp�dkidvjxvnmkgdrvgpxd
nfmjwgodmjxdogpgnkvijodsmxgdxzlvjwdnijoklznkvij�dmjxdkfgdmqqli�gxd�fiqd�lmyvjwo�d�lixznkd�mkm�d�msqpgo�dmjxd
ovsvpmldlg�zvlgxdoz{svkkmpo~defgogdofmppd{gdvjdgpgnklijvndrilsdildqmqgldniq��dm�mvpm{pgdkidkfgd}lnfvkgnkdmjxd|yjgl�d
mjxdxgpv�glgxdkidkfgd}lnfvkgnkdrildoz{svkkmpdkidkfgd|yjgldzqijdnisqpgkvijdirdkfgdtiludmodmdlgnilxdirdkfgdtiludmod
nijoklznkgx~

_̂̀ab�_����_���������_�������_����_���_�������
_̂̀ab�abd�fiqd�lmyvjwodmlgdxlmyvjwo�dxvmwlmso�donfgxzpgo�dmjxdikfgldxmkmdoqgnvmpp�dqlgqmlgxdrildkfgdtilud{�dkfgd
hijklmnkildildmd�z{nijklmnkil�d�z{�oz{nijklmnkil�dsmjzrmnkzlgl�dozqqpvgl�dildxvoklv{zkildkidvppzoklmkgdoisgdqilkvijdird
kfgdtilu~

_̂̀ab�a�d�lixznkd�mkmdmlgdvppzoklmkvijo�dokmjxmlxdonfgxzpgo�dqglrilsmjngdnfmlko�dvjoklznkvijo�d{linfzlgo�dxvmwlmso�d
mjxdikfgldvjrilsmkvijdrzljvofgxd{�dkfgdhijklmnkildkidvppzoklmkgdsmkglvmpodildg�zvqsgjkdrildoisgdqilkvijdirdkfgdtilu~

_̂̀ab�àd�msqpgodmlgdqf�ovnmpdg�msqpgodkfmkdvppzoklmkgdsmkglvmpo�dg�zvqsgjk�dildyilusmjofvq�dmjxdgokm{pvofdokmjxmlxod
{�dyfvnfdkfgdtiludyvppd{gd�zxwgx~

_̂̀ab�a d�fiqd�lmyvjwo�d�lixznkd�mkm�d�msqpgo�dmjxdovsvpmldoz{svkkmpodmlgdjikdhijklmnkd�inzsgjko~defgvldqzlqiogd
vodkidxgsijoklmkgdfiydkfgdhijklmnkildqliqiogodkidnijrilsdkidkfgdvjrilsmkvijdwv�gjdmjxdkfgdxgovwjdnijngqkdg�qlgoogxd
vjdkfgdhijklmnkd�inzsgjkodrildkfiogdqilkvijodirdkfgdtiludrildyfvnfdkfgdhijklmnkd�inzsgjkodlg�zvlgdoz{svkkmpo~d
¡g�vgyd{�dkfgd}lnfvkgnkdvodoz{�gnkdkidkfgdpvsvkmkvijodird�gnkvijd¢~£~¤~d¥jrilsmkvijmpdoz{svkkmpodzqijdyfvnfdkfgd
}lnfvkgnkdvodjikdg�qgnkgxdkidkmugdlgoqijov�gdmnkvijdsm�d{gdoidvxgjkvrvgxdvjdkfgdhijklmnkd�inzsgjko~d�z{svkkmpodkfmkd
mlgdjikdlg�zvlgxd{�dkfgdhijklmnkd�inzsgjkodsm�d{gdlgkzljgxd{�dkfgd}lnfvkgnkdyvkfizkdmnkvij~

_̂̀ab�a¦defgdhijklmnkildofmppdlg�vgydrildnisqpvmjngdyvkfdkfgdhijklmnkd�inzsgjko�dmqqli�g�dmjxdoz{svkdkidkfgd
}lnfvkgnk�d�fiqd�lmyvjwo�d�lixznkd�mkm�d�msqpgo�dmjxdovsvpmldoz{svkkmpodlg�zvlgxd{�dkfgdhijklmnkd�inzsgjko�dvjd
mnnilxmjngdyvkfdkfgdoz{svkkmpdonfgxzpgdmqqli�gxd{�dkfgd}lnfvkgnkdil�dvjdkfgdm{ogjngdirdmjdmqqli�gxdoz{svkkmpd
onfgxzpg�dyvkfdlgmoijm{pgdqlisqkjgoodmjxdvjdoznfdog�zgjngdmodkidnmzogdjidxgpm�dvjdkfgdtiludildvjdkfgdmnkv�vkvgodird
kfgd|yjgldildird�gqmlmkgdhijklmnkilo~

_̂̀ab�a§d̈�doz{svkkvjwd�fiqd�lmyvjwo�d�lixznkd�mkm�d�msqpgo�dmjxdovsvpmldoz{svkkmpo�dkfgdhijklmnkildlgqlgogjkodkid
kfgd|yjgldmjxd}lnfvkgnkdkfmkdkfgdhijklmnkildfmod©ª«dlg�vgygxdmjxdmqqli�gxdkfgs�d©£«dxgkglsvjgxdmjxd�glvrvgxd
smkglvmpo�drvgpxdsgmozlgsgjkodmjxdrvgpxdnijoklznkvijdnlvkglvmdlgpmkgxdkfglgki�dildyvppdxidoi�dmjxd©¬«dnfgnugxdmjxd
niilxvjmkgxdkfgdvjrilsmkvijdnijkmvjgxdyvkfvjdoznfdoz{svkkmpodyvkfdkfgdlg�zvlgsgjkodirdkfgdtiludmjxdirdkfgdhijklmnkd
�inzsgjko~

_̂̀ab�a­defgdhijklmnkildofmppdqglrilsdjidqilkvijdirdkfgdtiludrildyfvnfdkfgdhijklmnkd�inzsgjkodlg�zvlgdoz{svkkmpd
mjxdlg�vgydird�fiqd�lmyvjwo�d�lixznkd�mkm�d�msqpgo�dildovsvpmldoz{svkkmpo�dzjkvpdkfgdlgoqgnkv�gdoz{svkkmpdfmod{ggjd
mqqli�gxd{�dkfgd}lnfvkgnk~

_̂̀ab�a®defgdtiludofmppd{gdvjdmnnilxmjngdyvkfdmqqli�gxdoz{svkkmpodg�ngqkdkfmkdkfgdhijklmnkildofmppdjikd{gdlgpvg�gxdird
lgoqijov{vpvk�drildxg�vmkvijodrlisdkfgdlg�zvlgsgjkodirdkfgdhijklmnkd�inzsgjkod{�dkfgd}lnfvkgnk̄odmqqli�mpdird�fiqd
�lmyvjwo�d�lixznkd�mkm�d�msqpgo�dildovsvpmldoz{svkkmpo�dzjpgoodkfgdhijklmnkildfmodoqgnvrvnmpp�djikvrvgxdkfgd}lnfvkgnkd
irdoznfdxg�vmkvijdmkdkfgdkvsgdirdoz{svkkmpdmjxd©ª«dkfgd}lnfvkgnkdfmodwv�gjdylvkkgjdmqqli�mpdkidkfgdoqgnvrvndxg�vmkvijdmod
mdsvjildnfmjwgdvjdkfgdtilu�dild©£«dmdhfmjwgd|lxgldildhijoklznkvijdhfmjwgd�vlgnkv�gdfmod{ggjdvoozgxdmzkfilv°vjwd
kfgdxg�vmkvij~defgdhijklmnkildofmppdjikd{gdlgpvg�gxdirdlgoqijov{vpvk�drildgllilodildisvoovijodvjd�fiqd�lmyvjwo�d
�lixznkd�mkm�d�msqpgo�dildovsvpmldoz{svkkmpo�d{�dkfgd}lnfvkgnk̄odmqqli�mpdkfglgir~

_̂̀ab�a±defgdhijklmnkildofmppdxvlgnkdoqgnvrvndmkkgjkvij�dvjdylvkvjwdildijdlgoz{svkkgxd�fiqd�lmyvjwo�d�lixznkd�mkm�d
�msqpgo�dildovsvpmldoz{svkkmpo�dkidlg�vovijodikfgldkfmjdkfiogdlg�zgokgxd{�dkfgd}lnfvkgnkdijdqlg�vizodoz{svkkmpo~d¥jdkfgd
m{ogjngdirdoznfdjikvng�dkfgd}lnfvkgnk̄odmqqli�mpdirdmdlgoz{svoovijdofmppdjikdmqqp�dkidoznfdlg�vovijo~
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_̀abcdbcefghifjklmnopmknfqhorrflkmfsifnituvniwfmkfxnkyvwifxnkziqqvklorfqinyvpiqfmhomfpklqmvmumifmhifxnopmvpifkzf
onphvmipmunifknfil{vliinvl{fulriqqfquphfqinyvpiqfonifqxipvzvporr|fnituvniwfs|fmhifjklmnopmf}kpu~ilmqfzknfofxknmvklfkzf
mhif�kn�fknfulriqqfmhifjklmnopmknfliiwqfmkfxnkyvwifquphfqinyvpiqfvlfknwinfmkfponn|fkumfmhifjklmnopmkn�qf
niqxklqvsvrvmviqfzknfpklqmnupmvklf~iolq�f~imhkwq�fmiphlvtuiq�fqituilpiq�folwfxnkpiwuniq�fghifjklmnopmknfqhorrflkmfsif
nituvniwfmkfxnkyvwifxnkziqqvklorfqinyvpiqfvlfyvkromvklfkzfoxxrvposrifro��

_̀abcdbcebcf�zfxnkziqqvklorfwiqv{lfqinyvpiqfknfpinmvzvpomvklqfs|fofwiqv{lfxnkziqqvklorfniromiwfmkfq|qmi~q�f~ominvorq�fknf
ituvx~ilmfonifqxipvzvporr|fnituvniwfkzfmhifjklmnopmknfs|fmhifjklmnopmf}kpu~ilmq�fmhif��linfolwfmhif�nphvmipmf�vrrf
qxipvz|forrfxinzkn~olpifolwfwiqv{lfpnvminvofmhomfquphfqinyvpiqf~uqmfqomvqz|�fghifjklmnopmknfqhorrfsifilmvmriwfmkfnir|f
uxklfmhifowituop|folwfoppunop|fkzfmhifxinzkn~olpifolwfwiqv{lfpnvminvofxnkyvwiwfvlfmhifjklmnopmf}kpu~ilmq�fghif
jklmnopmknfqhorrfpouqifquphfqinyvpiqfknfpinmvzvpomvklqfmkfsifxnkyvwiwfs|folfoxxnkxnvomir|frvpilqiwfwiqv{lf
xnkziqqvklor�f�hkqifqv{lomunifolwfqiorfqhorrfoxxionfklforrfwno�vl{q�fporpuromvklq�fqxipvzvpomvklq�fpinmvzvpomvklq�f�hkxf
}no�vl{q�folwfkmhinfqus~vmmorqfxnixoniwfs|fquphfxnkziqqvklor�f�hkxf}no�vl{q�folwfkmhinfqus~vmmorqfniromiwfmkfmhif
�kn��fwiqv{liwfknfpinmvzviwfs|fquphfxnkziqqvklor�fvzfxnixoniwfs|fkmhinq�fqhorrfsionfquphfxnkziqqvklor�qf�nvmmilf
oxxnkyorf�hilfqus~vmmiwfmkfmhif�nphvmipm�fghif��linfolwfmhif�nphvmipmfqhorrfsifilmvmriwfmkfnir|fuxklfmhifowituop|f
olwfoppunop|fkzfmhifqinyvpiq�fpinmvzvpomvklq�folwfoxxnkyorqfxinzkn~iwfknfxnkyvwiwfs|fquphfwiqv{lfxnkziqqvklorq�f
xnkyvwiwfmhif��linfolwf�nphvmipmfhoyifqxipvzviwfmkfmhifjklmnopmknfmhifxinzkn~olpifolwfwiqv{lfpnvminvofmhomfquphf
qinyvpiqf~uqmfqomvqz|�f�unquolmfmkfmhvqf�ipmvklf��������fmhif�nphvmipmf�vrrfniyvi�folwfoxxnkyifknfmo�ifkmhinf
oxxnkxnvomifopmvklfklfqus~vmmorqfklr|fzknfmhifrv~vmiwfxunxkqifkzfphip�vl{fzknfpklzkn~olpif�vmhfvlzkn~omvklf{vyilf
olwfmhifwiqv{lfpklpixmfi�xniqqiwfvlfmhifjklmnopmf}kpu~ilmq�

_̀abcdbcebdf�zfmhifjklmnopmf}kpu~ilmqfnituvnifmhifjklmnopmkn�qfwiqv{lfxnkziqqvklorfmkfpinmvz|fmhomfmhif�kn�fhoqfsiilf
xinzkn~iwfvlfoppknwolpif�vmhfmhifwiqv{lfpnvminvo�fmhifjklmnopmknfqhorrfzunlvqhfquphfpinmvzvpomvklqfmkfmhif�nphvmipmfomf
mhifmv~ifolwfvlfmhifzkn~fqxipvzviwfs|fmhif�nphvmipm�

_̀abcà���̀��̀����
ghifjklmnopmknfqhorrfpklzvlifkxinomvklqfomfmhifqvmifmkfonioqfxin~vmmiwfs|foxxrvposrifro�q�fqmomumiq�fknwvlolpiq�fpkwiq�f
nuriqfolwfni{uromvklq�fro�zurfknwinqfkzfxusrvpfoumhknvmviq�folwfmhifjklmnopmf}kpu~ilmqfolwfqhorrflkmfulnioqklosr|f
ilpu~sinfmhifqvmif�vmhf~ominvorqfknfituvx~ilm�

_̀abc�̀�������̀���̀���� ���
_̀abc�bcfghifjklmnopmknfqhorrfsifniqxklqvsrifzknfpummvl{�fzvmmvl{�fknfxomphvl{fnituvniwfmkfpk~xrimifmhif�kn�fknfmkf
~o�ifvmqfxonmqfzvmfmk{imhinfxnkxinr|�f�rrfonioqfnituvnvl{fpummvl{�fzvmmvl{�fknfxomphvl{fqhorrfsifniqmkniwfmkfmhifpklwvmvklf
i�vqmvl{fxnvknfmkfmhifpummvl{�fzvmmvl{�fknfxomphvl{�fulriqqfkmhin�vqifnituvniwfs|fmhifjklmnopmf}kpu~ilmq�

_̀abc�bdfghifjklmnopmknfqhorrflkmfwo~o{ifknfilwol{infofxknmvklfkzfmhif�kn�fknfzurr|fknfxonmvorr|fpk~xrimiwf
pklqmnupmvklfkzfmhif��linfknf�ixonomifjklmnopmknqfs|fpummvl{�fxomphvl{�fknfkmhin�vqiforminvl{fquphfpklqmnupmvkl�fknf
s|fi�poyomvkl�fghifjklmnopmknfqhorrflkmfpumfknfkmhin�vqiforminfpklqmnupmvklfs|fmhif��linfknfof�ixonomifjklmnopmknf
i�pixmf�vmhf�nvmmilfpklqilmfkzfmhif��linfolwfkzfmhif�ixonomifjklmnopmkn�fjklqilmfqhorrflkmfsifulnioqklosr|f
�vmhhirw�fghifjklmnopmknfqhorrflkmfulnioqklosr|f�vmhhkrw�fznk~fmhif��linfknfof�ixonomifjklmnopmkn�fvmqfpklqilmfmkf
pummvl{fknfkmhin�vqiforminvl{fmhif�kn��

_̀abc¡̀�¢������̀�£
_̀abc¡bcfghifjklmnopmknfqhorrf�iixfmhifxni~vqiqfolwfqunnkulwvl{foniofzniifznk~foppu~uromvklfkzf�oqmif~ominvorqfolwf
nussvqhfpouqiwfs|fkxinomvklqfulwinfmhifjklmnopm�f�mfpk~xrimvklfkzfmhif�kn��fmhifjklmnopmknfqhorrfni~kyif�oqmif
~ominvorq�fnussvqh�fmhifjklmnopmkn�qfmkkrq�fpklqmnupmvklfituvx~ilm�f~ophvlin|�folwfqunxruqf~ominvorqfznk~folwfoskumf
mhif�nk¤ipm�

_̀abc¡bdf�zfmhifjklmnopmknfzovrqfmkfpriolfuxfoqfxnkyvwiwfvlfmhifjklmnopmf}kpu~ilmq�fmhif��linf~o|fwkfqkfolwfmhif
��linfqhorrfsifilmvmriwfmkfniv~sunqi~ilmfznk~fmhifjklmnopmkn�

_̀abc¥̀¦�����̀��̀§�̈©
ghifjklmnopmknfqhorrfxnkyvwifmhif��linfolwf�nphvmipmf�vmhfoppiqqfmkfmhif�kn�fvlfxnixonomvklfolwfxnk{niqqf�hiniyinf
rkpomiw�
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_̀abcd̀efghijklmǹohjlpjm̀hpq̀rfsgtkuvjm
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mnf̂bnejdgr_fndebiǹaeb_elbf̂ablapniebcdecaqfba�qgappalbnebf̂absdefg_cfb�dcuraefpyb�̂ab�gĉnfacf�pb_cfndebmnhhboab
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_̂�abàefghe|qrmjtkmqjeogtuuerqmeo~yomlm~mhete�~ykqrmjtkmqj�e{hjoqr�eqjehrmlm�ewqjeqrhe{jh�lq~ou�eohuhkmhpelwemghe­xrhje
qjeijkglmhkmest�hoejhtoqrtyuheqy²hkmlqremqeo~kgeo~yomlm~mlqr�

_̂�ad_�¥¦§���£¢§�¥¢¶_��¶¢�����
·�et{{jq{jltmhexjlmmhretvjhhshrm�emghe|qrmjtkmqjeogtuuejh�~ljhehtkge�~ykqrmjtkmqj�emqemghehzmhrmeqwemghe�qj�emqeyhe
{hjwqjshpey�emghe�~ykqrmjtkmqj�emqeyheyq~rpemqemghe|qrmjtkmqjey�emhjsoeqwemghe|qrmjtkme}qk~shrmo�etrpemqetoo~she
mqxtjpemghe|qrmjtkmqjetuuemgheqyulvtmlqroetrpejho{qrolylulmlho�elrku~plrvemghejho{qrolylulm�ewqjeotwhm�eqwemghe
�~ykqrmjtkmqjnoe�qj�emgtmemghe|qrmjtkmqj�ey�emghohe|qrmjtkme}qk~shrmo�etoo~shoemqxtjpemghe­xrhjetrpeijkglmhkm�e
ţkgeo~ykqrmjtkmetvjhhshrmeogtuue{jhohj�hetrpe{jqmhkmemghejlvgmoeqwemghe­xrhjetrpeijkglmhkme~rphjemghe|qrmjtkme
}qk~shrmoexlmgejho{hkmemqemghe�qj�emqeyhe{hjwqjshpey�emghe�~ykqrmjtkmqjeoqemgtmeo~ykqrmjtkmlrvemghjhqwexluuerqme
{jh²~plkheo~kgejlvgmo�etrpeogtuuetuuqxemqemghe�~ykqrmjtkmqj�e~ruhooeo{hklwlktuu�e{jq�lphpeqmghjxlohelremgheo~ykqrmjtkme
tvjhhshrm�emgheyhrhwlmeqwetuuejlvgmo�ejhshplho�etrpejhpjhooetvtlromemghe|qrmjtkmqjemgtmemghe|qrmjtkmqj�ey�emghe|qrmjtkme
}qk~shrmo�egtoetvtlromemghe­xrhj�e�ghjhet{{jq{jltmh�emghe|qrmjtkmqjeogtuuejh�~ljhehtkge�~ykqrmjtkmqjemqehrmhjelrmqe
olslutjetvjhhshrmoexlmge�~y o~ykqrmjtkmqjo�efghe|qrmjtkmqjeogtuuest�het�tlutyuhemqehtkge{jq{qohpe�~ykqrmjtkmqj�e
{jlqjemqemghehzhk~mlqreqwemgheo~ykqrmjtkmetvjhhshrm�ekq{lhoeqwemghe|qrmjtkme}qk~shrmoemqexglkgemghe�~ykqrmjtkmqje
xluueyheyq~rp�etrp�e~{qrexjlmmhrejh�~homeqwemghe�~ykqrmjtkmqj�elphrmlw�emqemghe�~ykqrmjtkmqjemhjsoetrpekqrplmlqroeqwe
mghe{jq{qohpeo~ykqrmjtkmetvjhhshrmemgtmest�eyhetme�tjltrkhexlmgemghe|qrmjtkme}qk~shrmo�e�~ykqrmjtkmqjoexluue
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_̂̀_abcadèbfgehij_ĝeikebjja_hblagejicm_in̂eikêohpeqihò gnm̂ebrb_ablagemiempg_cecĝjghm_rgejcijîgqesolt
ôlhinmcbhmiĉu

vwxyzw{|}~�}��}~w�����}��}~w|�w����|}~���~�
vwxyzy�e�bhpêolhinmcbhmeb�cgg̀gnmekicebejicm_ineikempge�icfe_̂eb̂̂_�ngqeldempge�inmcbhmicemiempge��ngc�ejcir_qgqe
mpbm

y�eeeeb̂̂_�ǹ gnme_̂egkkghm_rgeinadebkmgcemgc̀_nbm_ineikempge�inmcbhmeldempge��ngcekicehbôgejoĉobnmemie
sghm_ine��u�ebnqeinadekicempîgêolhinmcbhmeb�cgg̀gnm̂empbmempge��ngcebhhgjm̂eldenim_kd_n�empge
solhinmcbhmicebnqe�inmcbhmic�ebnq

y�eeeeb̂̂_�ǹ gnme_̂êol�ghmemiempgejc_icec_�pm̂eikempgêocgmd�e_kebnd�eila_�bmgqeonqgcelinqecgabm_n�emiempge
�inmcbhmu

�pgnempge��ngcebhhgjm̂empgeb̂̂_�ǹ gnmeikebêolhinmcbhmeb�cgg̀gnm�empge��ngceb̂̂ ò ĝempge�inmcbhmic�̂ec_�pm̂ebnqe
ila_�bm_in̂eonqgcempgêolhinmcbhmu

vwxyzy�e�jinêohpeb̂̂_�ǹ gnm�e_kempge�icfepb̂elggnêôjgnqgqekicèicgempbne��eqbd̂�empgesolhinmcbhmic�̂e
hì jgn̂bm_inêpbaaelgeg�o_mbladebq�ômgqekice_nhcgb̂ĝe_nehîmecĝoam_n�ekcì empgêôjgn̂_inu

vwxyzy�e�jineb̂̂_�ǹ gnmemiempge��ngceonqgcemp_̂esghm_ine u��empge��ngcèbdekocmpgceb̂̂_�nempgêolhinmcbhmemiebe
ôhhĝ̂icehinmcbhmiceiceimpgcegnm_mdue¡kempge��ngceb̂̂_�n̂empgêolhinmcbhmemiebêohhĝ̂icehinmcbhmiceiceimpgcegnm_md�e
mpge��ngcêpbaaengrgcmpgaĝ̂ecg̀b_neag�baadecĝjin̂_lagekicebaaeikempgêohhĝ̂icehinmcbhmic�̂eila_�bm_in̂eonqgcempge
ôlhinmcbhmu

�¢£¤{¥¦w§www{̈©�£¢ª{£¤̈©w«¬ẅ­©¦¢ẅ¢w«¬w�¦®�¢�£¦w{̈©£¢�{£̈¢�
vw§y�ẅ }̄��°�w¢��±~w~|w®���|��w{|}�~���~�|}w�}²w~|w�̄��²w��³���~�w{|}~���~�
vw§y�y�épgemgc̀eµsgjbcbmge�inmcbhmic¶̂·̧êpbaaègbneimpgcehinmcbhmiĉecgmb_ngqeldempge��ngceonqgcêgjbcbmge
b�cgg̀gnm̂uépge��ngcecĝgcrĝempgec_�pmemiejgckic̀ehin̂mcohm_ineiceijgcbm_in̂ecgabmgqemiempge¹ci�ghme�_mpempge
��ngc�̂ei�nekichĝ�ebnqe�_mpesgjbcbmge�inmcbhmiĉecgmb_ngqeonqgce�inq_m_in̂eikempge�inmcbhmêol̂mbnm_baadê_̀_abce
miempîgeikemp_̂e�inmcbhm�e_nhaoq_n�empîgejcir_̂_in̂eikempge�inq_m_in̂eikempge�inmcbhmecgabmgqemie_n̂ocbnhgebnqe
�b_rgceikêolci�bm_inu

vw§y�y�e�pgnêgjbcbmgehinmcbhm̂ebcgeb�bcqgqekiceq_kkgcgnmejicm_in̂eikempge¹ci�ghmeiceimpgcehin̂mcohm_ineiceijgcbm_in̂e
inempgê_mg�empgemgc̀eµ�inmcbhmiçe_nempge�inmcbhmeºihò gnm̂e_negbhpehb̂gêpbaaègbnempge�inmcbhmice�pieg»ghomĝe
gbhpêgjbcbmge��ngct�inmcbhmice¼�cgg̀gnmu

vw§y�y�épge��ngcêpbaaejcir_qgekicehiicq_nbm_ineikempgebhm_r_m_ĝeikempge��ngc�̂ei�nekichĝebnqeikegbhpesgjbcbmge
�inmcbhmice�_mpempge�icfeikempge�inmcbhmic�e�piêpbaaehiijgcbmge�_mpempg̀uépge�inmcbhmicêpbaaejbcm_h_jbmge�_mpe
bndesgjbcbmge�inmcbhmiĉebnqempge��ngce_necgr_g�_n�empg_cehin̂mcohm_inêhpgqoaĝuépge�inmcbhmicêpbaaèbfgebnde
cgr_̂_in̂emie_m̂ehin̂mcohm_inêhpgqoageqgg̀gqenghĝ̂bcdebkmgcebe�i_nmecgr_g�ebnqèomobaeb�cgg̀gnmuépgehin̂mcohm_ine
ĥpgqoaĝêpbaaempgnehin̂m_momgempgêhpgqoaĝemielgeôgqeldempge�inmcbhmic�esgjbcbmge�inmcbhmiĉ�ebnqempge��ngceonm_ae
ôl̂g�ognmadecgr_̂gqu

vw§y�yze�naĝ̂eimpgc�_̂gejcir_qgqe_nempge�inmcbhmeºihò gnm̂�e�pgnempge��ngcejgckic̀ êhin̂mcohm_ineiceijgcbm_in̂e
cgabmgqemiempge¹ci�ghme�_mpempge��ngc�̂ei�nekichĝeice�_mpesgjbcbmge�inmcbhmiĉ�empge��ngceice_m̂esgjbcbmge
�inmcbhmiĉêpbaaepbrgempgêb̀geila_�bm_in̂ebnqec_�pm̂empbmempge�inmcbhmicepb̂eonqgcempge�inq_m_in̂eikempge�inmcbhm�e
_nhaoq_n��e�_mpiomeg»haoq_n�eimpgĉ�empîgêmbmgqe_ne¼cm_hage��emp_̂e¼cm_hage½�ebnqe¼cm_haĝe���e���ebnqe��u

vw§y�w¾�~��¿w¢��³|}����¿�~À
vw§y�y�épge�inmcbhmicêpbaaebkkicqempge��ngcebnqesgjbcbmge�inmcbhmiĉecgb̂inblageijjicmon_mdekice_nmciqohm_inebnqe
m̂icb�geikempg_cèbmgc_bâebnqeg�o_j̀ gnmebnqejgckic̀bnhgeikempg_cebhm_r_m_ĝ�ebnqêpbaaehinnghmebnqehiicq_nbmgempge
�inmcbhmic�̂ehin̂mcohm_inebnqeijgcbm_in̂e�_mpempg_ĉeb̂ecg�o_cgqeldempge�inmcbhmeºihò gnm̂u

vw§y�y�e¡kejbcmeikempge�inmcbhmic�̂e�icfeqgjgnq̂ekicejcijgceg»ghom_ineicecĝoam̂eojinehin̂mcohm_ineiceijgcbm_in̂elde
mpge��ngceicebesgjbcbmge�inmcbhmic�empge�inmcbhmicêpbaa�ejc_icemiejcihggq_n�e�_mpempbmejicm_ineikempge�icf�e
jcì jmadenim_kdempge¼chp_mghmeikebjjbcgnmeq_̂hcgjbnh_ĝeiceqgkghm̂e_nempgehin̂mcohm_ineiceijgcbm_in̂eldempge��ngceice
sgjbcbmge�inmcbhmicempbme�ioaqecgnqgce_meon̂o_mblagekicejcijgceg»ghom_inebnqecĝoam̂eikempge�inmcbhmic�̂e�icfue
Áb_aocgeikempge�inmcbhmicemienim_kdempge¼chp_mghmeikebjjbcgnmeq_̂hcgjbnh_ĝeiceqgkghm̂ejc_icemiejcihggq_n�e�_mpempge
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_ àbcdefggch̀idjkjljmcficfhbìngmopqmijcjefjcjemcrnimasdc̀actmufafjmcv̀ijafhj̀asdch̀qugmjmoc̀acufajkfggwc
h̀qugmjmoch̀idjalhjk̀ickdcxkjcfiocuàumacj̀camhmkymcjemcv̀ijafhj̀asdc_ àbzc{emcv̀ijafhj̀acdefggcìjc|mcamdùidk|gmc
x̀acokdhamufihkmdc̀acomxmhjdckicjemch̀idjalhjk̀ic̀ac̀umafjk̀idc|wcjemcrnimac̀actmufafjmcv̀ijafhj̀acjefjcfamcìjc
fuufamijz

}~�����c{emcv̀ijafhj̀acdefggcamkq|ladmcjemcrnimacx̀ach̀djdcjemcrnimackihladcjefjcfamcufwf|gmcj̀cfctmufafjmc
v̀ijafhj̀ac|mhfldmc̀xcjemcv̀ijafhj̀asdcomgfwd�ckquàumagwcjkqmocfhjkykjkmdc̀acomxmhjkymch̀idjalhjk̀izc{emcrnimac
defggc|mcamdùidk|gmcj̀cjemcv̀ijafhj̀acx̀ach̀djdcjemcv̀ijafhj̀ackihladc|mhfldmc̀xcfctmufafjmcv̀ijafhj̀asdcomgfwd�c
kquàumagwcjkqmocfhjkykjkmd�cofqfpmcj̀cjemc_ àbc̀acomxmhjkymch̀idjalhjk̀iz

}~�����c{emcv̀ijafhj̀acdefggcuàqujgwcamqmowcofqfpmcjefjcjemcv̀ijafhj̀acnàipxlggwchfldmdcj̀ch̀qugmjmoc̀ac
ufajkfggwch̀qugmjmoch̀idjalhjk̀ic̀acj̀cuàumajwc̀xcjemcrnimac̀actmufafjmcv̀ijafhj̀acfdcuàykomockictmhjk̀ic��z�z�z

}~�����c{emcrnimacfiocmfhectmufafjmcv̀ijafhj̀acdefggcefymcjemcdfqmcamdùidk|kgkjkmdcx̀achljjkipcfiocufjhekipcfdcfamc
omdhak|mocx̀acjemcv̀ijafhj̀ackictmhjk̀ic�z��z

}~���~�������~�����~��~�����~��
�xcfcokduljmcfakdmdcfq̀ ipcjemcv̀ijafhj̀a�ctmufafjmcv̀ijafhj̀ad�cfiocjemcrnimacfdcj̀cjemcamdùidk|kgkjwcliomacjemkac
amdumhjkymch̀ijafhjdcx̀acqfkijfkikipcjemcuamqkdmdcfiocdlaàliokipcfamfcxammcxàqcnfdjmcqfjmakfgdcfiocal||kde�cjemc
rnimacqfwchgmficlucfiocjemc�ahekjmhjcnkggcfgg̀hfjmcjemch̀djcfq̀ ipcjèdmcamdùidk|gmz

 �¡¢�£¤~¥~~~�¦ §̈¤©~¢§~¡¦¤~ª��«
}~¥�¬~̈������
}~¥�¬�¬cvefipmdckicjemc_ àbcqfwc|mcfhh̀qugkdemocfxjmacm­mhljk̀ic̀xcjemcv̀ijafhj�cfiocnkjèljckiyfgkofjkipcjemc
v̀ijafhj�c|wcvefipmcraoma�cv̀idjalhjk̀icvefipmc®kamhjkymc̀ac̀aomacx̀acfcqkìachefipmckicjemc_ àb�cdl|̄mhjcj̀cjemc
gkqkjfjk̀idcdjfjmockicjekdc�ajkhgmc°cfiocmgdmnemamckicjemcv̀ijafhjc®̀hlqmijdz

}~¥�¬��c�cvefipmcraomacdefggc|mc|fdmoclùicfpammqmijcfq̀ ipcjemcrnima�cv̀ijafhj̀a�cfioc�ahekjmhjzc�cv̀idjalhjk̀ic
vefipmc®kamhjkymcam±lkamdcfpammqmijc|wcjemcrnimacfioc�ahekjmhjcfiocqfwc̀acqfwcìjc|mcfpammocj̀c|wcjemc
v̀ijafhj̀azc�ic̀aomacx̀acfcqkìachefipmckicjemc_ àbcqfwc|mckddlmoc|wcjemc�ahekjmhjcfg̀imz

}~¥�¬��cvefipmdckicjemc_ àbcdefggc|mcumax̀aqmocliomacfuugkhf|gmcuàykdk̀idc̀xcjemcv̀ijafhjc®̀hlqmijdzc{emc
v̀ijafhj̀acdefggcuàhmmocuàqujgwcnkjechefipmdckicjemc_ àb�cligmddc̀jemankdmcuàykomockicjemcvefipmcraoma�c
v̀idjalhjk̀icvefipmc®kamhjkym�c̀ac̀aomacx̀acfcqkìachefipmckicjemc_ àbz

}~¥��~������~��²���
}~¥���¬c�cvefipmcraomackdcfcnakjjmickidjalqmijcuamufamoc|wcjemc�ahekjmhjcfiocdkpimoc|wcjemcrnima�cv̀ijafhj̀a�cfioc
�ahekjmhjcdjfjkipcjemkacfpammqmijclùicfggc̀xcjemcx̀gg̀nkip³

�¬cccc{emchefipmckicjemc_ àb́
��cccc{emcfq̀ lijc̀xcjemcfōldjqmij�ckxcfiw�ckicjemcv̀ijafhjctlq́cfio
��cccc{emcm­jmijc̀xcjemcfōldjqmij�ckxcfiw�ckicjemcv̀ijafhjc{kqmz

}~¥��~������µ¶����~������~·���¶��̧��
}~¥���¬c�cv̀idjalhjk̀icvefipmc®kamhjkymckdcfcnakjjmic̀aomacuamufamoc|wcjemc�ahekjmhjcfiocdkpimoc|wcjemcrnimacfioc
�ahekjmhj�cokamhjkipcfchefipmckicjemc_ àbcuak̀acj̀cfpammqmijc̀icfōldjqmij�ckxcfiw�ckicjemcv̀ijafhjctlqc̀acv̀ijafhjc
{kqm�c̀ac|̀jezc{emcrnimacqfwc|wcv̀idjalhjk̀icvefipmc®kamhjkym�cnkjèljckiyfgkofjkipcjemcv̀ijafhj�c̀aomachefipmdc
kicjemc_ àbcnkjekicjemcpmimafgcdh̀umc̀xcjemcv̀ijafhjch̀idkdjkipc̀xcfookjk̀id�comgmjk̀id�c̀ac̀jemacamykdk̀id�cjemc
v̀ijafhjctlqcfiocv̀ijafhjc{kqmc|mkipcfōldjmocfhh̀aokipgwz

}~¥����c�cv̀idjalhjk̀icvefipmc®kamhjkymcdefggc|mcldmockicjemcf|dmihmc̀xcj̀jfgcfpammqmijc̀icjemcjmaqdc̀xcfcvefipmc
raomaz

}~¥����c�xcjemcv̀idjalhjk̀icvefipmc®kamhjkymcuàykomdcx̀acficfōldjqmijcj̀cjemcv̀ijafhjctlq�cjemcfōldjqmijcdefggc|mc
|fdmoc̀ic̀imc̀xcjemcx̀gg̀nkipcqmjèod³

�¬cccc¹ljlfgcfhhmujfihmc̀xcfcglqucdlqcuàumagwckjmqkºmocfiocdluùajmoc|wcdlxxkhkmijcdl|djfijkfjkipcofjfcj̀c
umaqkjcmyfglfjk̀í

��cccc»ikjcuakhmdcdjfjmockicjemcv̀ijafhjc®̀hlqmijdc̀acdl|dm±lmijgwcfpammoclùí
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_̀aaaabcdeaecafgahgegijklghaklamajmllgiamnigghaopclafqaergapmiekgdamlhamajoeomssqamttgpemfsgaukvghacia
pgitglemngauggwaci

_xaaaaydapiczkhghakla{gtekcla|}~}�}

���_̀_xa�uaergabcleimteciahcgdalceaigdpclhapicjpesqaciahkdmniggda�keraergajgerchauciamh�odejgleaklaergabcleimtea{oj�a
ergayitrkegteadrmssahgegijklgaergamh�odejgleaclaergafmdkdacuaigmdclmfsgagvpglhkeoigdamlhadmzklndacuaercdgapgiucijklna
erga�ci�ameeikfoemfsgaecaergatrmlng�akltsohkln�aklatmdgacuamlakltigmdgaklaergabcleimtea{oj�amlamjcoleauciaczgirgmha
mlhapicukeamdadgeaucieraklaergayniggjgle�aciakualcadotramjcoleakdadgeaucieraklaergayniggjgle�amaigmdclmfsgamjcole}a�la
dotratmdg�amlhamsdcaolhgia{gtekcla|}~}~}~�aergabcleimteciadrmssa�ggpamlhapigdgle�akladotraucijamdaergayitrkegteajmqa
pigdtikfg�amlakegjk�ghamttcoleklnaecngergia�keramppicpikmegadoppcieklnahmem}a�lsgddacergi�kdgapiczkhghaklaerga
bcleimtea�ctojgled�atcdedauciaergapoipcdgdacuaerkda{gtekcla|}~}�adrmssafgaskjkeghaecaergaucssc�kln�

_�aaaabcdedacuasmfci�akltsohklnamppsktmfsgapmqicssaemvgd�auiklngafglgukedaig�okighafqamniggjgleaciatodecj�a
�ci�gid�atcjpgldmekclakldoimltg�amlhacergiagjpscqggatcdedamppiczghafqaergayitrkegtew

_�aaaabcdedacuajmegikmsd�adoppskgd�amlhag�okpjgle�akltsohklnatcdeacuaeimldpciemekcl�a�rgergiakltcipcimeghacia
tcldojghw

_̀aaaa�glemsatcdedacuajmtrklgiqamlhag�okpjgle�agvtsodkzgacuarmlhaeccsd�a�rgergiaigleghauicjaergabcleimtecia
ciacergidw

_xaaaabcdedacuapigjkojdauciamssafclhdamlhakldoimltg�apgijkeauggd�amlhadmsgd�aodg�aciadkjksmiaemvgd�ahkigtesqa
igsmeghaecaergatrmlngwamlh

_�aaaabcdedacuadopgizkdkclamlhaukgshacuuktgapgidcllgsahkigtesqameeikfoemfsgaecaergatrmlng}

���_̀_�a�uaergabcleimteciahkdmniggda�keraergamh�odejgleaklaergabcleimtea�kjg�aergabcleimteciajmqajm�gamabsmkjakla
mttcihmltga�keramppsktmfsgapiczkdkcldacuayiektsga��}

���_̀_�a�pclaigtgkpeacuamabcldeiotekclabrmlnga�kigtekzg�aergabcleimteciadrmssapicjpesqapictggha�keraergatrmlngakla
erga�ci�aklzcszghamlhamhzkdgaergayitrkegteacuaergabcleimteci�damniggjgleaciahkdmniggjglea�keraergajgerch�akuamlq�a
piczkhghaklaergabcldeiotekclabrmlnga�kigtekzgauciahgegijklklnaergapicpcdghamh�odejgleaklaergabcleimtea{ojacia
bcleimtea�kjg}

���_̀_�ayabcldeiotekclabrmlnga�kigtekzgadknlghafqaergabcleimteciaklhktmegdaergabcleimteci�damniggjgleaergig�ker�a
kltsohklnamh�odejgleaklabcleimtea{ojamlhabcleimtea�kjgaciaergajgerchauciahgegijklklnaergj}a{otramniggjgleadrmssa
fgaguugtekzgakjjghkmegsqamlhadrmssafgaigtcihghamdamabrmlnga�ihgi}

���_̀_�a�rgamjcoleacuatighkeaecafgamssc�ghafqaergabcleimteciaecaerga��lgiauciamahgsgekclaciatrmlngaermeaigdosedaklama
lgeahgtigmdgaklaergabcleimtea{ojadrmssafgamteomsalgeatcdeamdatclukijghafqaergayitrkegte}a�rglafceramhhkekcldamlha
tighkedatczgiklnaigsmegha�ci�aciadofdekeoekcldamigaklzcszghaklamatrmlng�aergamssc�mltgauciaczgirgmhamlhapicukeadrmssa
fgauknoighaclaergafmdkdacualgeakltigmdg�akuamlq�a�keraigdpgteaecaermeatrmlng}

���_̀_�a�glhklnauklmsahgegijklmekclacuaergaecemsatcdeacuamabcldeiotekclabrmlnga�kigtekzgaecaerga��lgi�aergabcleimtecia
jmqaig�ogdeapmqjgleaucia�ci�atcjpsgeghaolhgiaergabcldeiotekclabrmlnga�kigtekzgaklayppsktmekcldaucia�mqjgle}a
�rgayitrkegtea�kssajm�gamlaklegikjahgegijklmekclauciapoipcdgdacuajclersqatgiekuktmekclauciapmqjgleauciaercdgatcdeda
mlhatgiekuqauciapmqjgleaergamjcoleaermeaergayitrkegteahgegijklgd�aklaergayitrkegte�dapicugddkclmsa�ohnjgle�aecafga
igmdclmfsqa�odekukgh}a�rgayitrkegte�daklegikjahgegijklmekclacuatcdeadrmssamh�odeaergabcleimtea{ojaclaergadmjgafmdkda
mdamabrmlnga�ihgi�adof�gteaecaergaiknreacuagkergiapmieqaecahkdmniggamlhamddgieamabsmkjaklamttcihmltga�kerayiektsga��}

���_̀_��a�rglaerga��lgiamlhabcleimteciamnigga�keramahgegijklmekclajmhgafqaergayitrkegteatcltgilklnaerga
mh�odejgledaklaergabcleimtea{ojamlhabcleimtea�kjg�aciacergi�kdgaigmtramniggjgleaopclaergamh�odejgled�adotra
mniggjgleadrmssafgaguugtekzgakjjghkmegsqamlhaergayitrkegtea�kssapigpmigamabrmlnga�ihgi}abrmlnga�ihgidajmqafga
kddoghauciamssaciamlqapmieacuamabcldeiotekclabrmlnga�kigtekzg}

���_x����� �¡¢£�¤¥¦����§¢¥�̈� ©
�rgayitrkegteajmqacihgiajklciatrmlngdaklaerga�ci�aermeamigatcldkdeglea�keraergaklegleacuaergabcleimtea�ctojgleda
mlhahcalceaklzcszgamlamh�odejgleaklaergabcleimtea{ojaciamlagvegldkclacuaergabcleimtea�kjg}a�rgayitrkegte�dacihgia
uciajklciatrmlngdadrmssafgakla�ikekln}a�uaergabcleimteciafgskgzgdaermeaergapicpcdghajklciatrmlngaklaerga�ci�a�kssa
muugteaergabcleimtea{ojaciabcleimtea�kjg�aergabcleimteciadrmssalcekuqaergayitrkegteamlhadrmssalceapictgghaeca
kjpsgjgleaergatrmlngaklaerga�ci�}a�uaergabcleimteciapgiucijdaerga�ci�adgeaucieraklaergayitrkegte�dacihgiauciamajklcia



����������	
����
������
������������������������ �����!����" ����#$���� ����� !����%�����%#����%%����$&����$%����!$�����$��"&&$�'()�"&�$�*��+�,�
-.,��/'(�0(1���2�,��3�-�/���,/�1���44�5678
9�5�9�5:�;��<�=>�>?@�A869����B��������	
�69�C5�
��
�;�DE�F�G��H�CE5678
�IJK�J	;��	
�5	J
6�	J4�A5�J
6�9��
F	J�
8�56L�;�5�C5�;��
6�	��5�;69
56D�
6�	��M�
869����B��������	
N��5�J	E�C�5
6�	��M�6
N��JE�5�9�4
�6	�9�:�5���6:64�J	;��56�6	J4�C�	J4
6�9N�J	;�K644�D��
C5�9���
�;�
��
8���JO6�����O
�	
�C�996D4���	;�5�
8��4JK��+��1�)�'3��P'1����)2/,)�*��-0-�1�3�P'�,�'���%Q�#Q&&�R+��(���S�!S"&���2(),��T�),��U�V�
&���$$$% ��P��/��,W���,1��(�&!S" S"&"&��'()��1�(���3����,1'X,V
F9�5�>�
�9@�� Y#Z�-[- \]

�̂

_̀abcdefgh̀ijheklgilebihg_dehieh̀deml_̀ghd_heh̀ahenj_̀e_̀abcdefgooeappd_heh̀deqibhla_herjseileqibhla_hetgsdueh̀de
qibhla_hilefagvdneabweaxyjnhsdbhehieh̀deqibhla_herjseiledzhdbngibeipeh̀deqibhla_hetgsd{

|}~���������~���
�����������������
�������e�bodnneih̀dlfgndeklivgxdxueqibhla_hetgsdegneh̀dekdlgixeipehgsduegb_ojxgbceajh̀ilg�dxeaxyjnhsdbhnueaooihhdxegbe
h̀deqibhla_he�i_jsdbhnepilerj�nhabhgaoeqiskodhgibeipeh̀de�il�{

�������et̀dexahdeipe_issdb_dsdbheipeh̀de�il�egneh̀dexahdednha�ogǹdxegbeh̀demclddsdbh{
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lmmn_̀�qlog̀kh_k�m̀gq̀gh_̀vqogjbkgqj̀boc̀gq̀bor̀yn̂kqogjbkgqj̀qj̀mnsspl_j̀gq̀uhqàgh_̀vqogjbkgqj̀fblp_c̀gq̀ab�_̀
sbra_og̀fqj̀�qj�̀sjqs_jpr̀s_jfqja_c̀qj̀abg_jlbp̀qj̀_�nlsa_og̀mnlgb̂pr̀c_plx_j_cd̀ef̀gh_̀wuo_j̀ab�_m̀sbra_ogm̀̂r̀
�qlog̀kh_k�t̀gh_̀wuo_j̀mhbpp̀oqglfr̀gh_̀ijkhlg_kg̀boc̀gh_̀vqogjbkgqj̀mhbpp̀j_fp_kg̀mnkh̀sbra_og̀qòlgm̀o_�g̀
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wuo_jt̀gh_̀baqnog̀gq̀uhlkh̀gh_̀yn̂kqogjbkgqj̀lm̀_oglgp_ct̀j_fp_kglo}̀s_jk_ogb}_m̀bkgnbppr̀j_gblo_c̀fjqàsbra_ogm̀gq̀
gh_̀vqogjbkgqj̀qòbkkqnog̀qf̀gh_̀yn̂kqogjbkgqj�m̀sqjglqòqf̀gh_̀�qj�d̀�h_̀vqogjbkgqj̀mhbppt̀̂r̀bssjqsjlbg_̀
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kqasp_glqòqj̀baqnogm̀bsspl_c̀fqj̀̂r̀gh_̀vqogjbkgqj̀boc̀bkglqògb�_ògh_j_qò̂ r̀gh_̀ijkhlg_kg̀boc̀wuo_j̀qò
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yn̂kqogjbkgqjm̀boc̀mnsspl_jm̀baqnogm̀sblc̀̂ r̀gh_̀wuo_j̀gq̀gh_̀vqogjbkgqj̀fqj̀mn̂kqogjbkg_c̀�qj�d̀ef̀gh_̀vqogjbkgqj̀
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�no�e{noetkjetgkiguiue|ji�
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xf_ddeolabcazxgej¤adkqeabeegankflàjà_dejxfheahk_fh|felya£�¤akapej_f|fpk_eaeqflegpfgra_dk_afghijkgpeaje�ifjelabca_dea
{̀g_jkp_a�̀piweg_ha_̀ajewkfgafga|̀jpeak|_eja|fgkoankcweg_afhapijjeg_ocafgae||ep_ya£¥¤akaxjf__egah_k_eweg_a_dk_a_dea
{̀g_jkp_̀ja~g̀xhà|ag̀ajekh̀ga_dk_a_deafghijkgpeaxfooag̀_abeajegexkboea_̀ap̀qeja_deanejf̀laje�ifjelabca_dea{̀g_jkp_a
�̀piweg_hya£¦¤ap̀gheg_à|ahije_cyaf|akgcya_̀a|fgkoankcweg_ya£§¤al̀piweg_k_f̀gà|akgcahnepfkoaxkjjkg_fehyahipdakha
wkgi|kp_ijejh�axkjjkg_fehàjahnepf|fpavibp̀g_jkp_̀jaxkjjkg_fehyakgla£̈¤af|aje�ifjelabca_deazxgejyà_dejalk_ka
eh_kbofhdfgrankcweg_àjahk_fh|kp_f̀gà|àbofrk_f̀ghyahipdakhajepefn_hakglajeoekhehakglaxkfqejhà|aofeghyapokfwhya
hepijf_cafg_ejeh_hyàjaegpiwbjkgpehakjfhfgrài_à|a_dea{̀g_jkp_ya_̀a_deae©_eg_akglafgahipda|̀jwakhawkcabealehfrgk_ela
bca_deazxgejua�|akavibp̀g_jkp_̀jaje|iheha_̀a|ijgfhdakajeoekheàjaxkfqejaje�ifjelabca_deazxgejya_dea{̀g_jkp_̀jawkca
|ijgfhdakab̀glahk_fh|kp_̀jca_̀a_deazxgeja_̀afglewgf|ca_deazxgejakrkfgh_ahipdaofegyapokfwyahepijf_cafg_ejeh_yàja
egpiwbjkgpeua�|akaofegyapokfwyahepijf_cafg_ejeh_yàjaegpiwbjkgpeajewkfghaighk_fh|felak|_ejankcweg_hakjeawkleya_dea
{̀g_jkp_̀jahdkooaje|igla_̀a_deazxgejakooaẁ geca_dk_a_deazxgejawkcabeap̀wneooela_̀ankcafgalfhpdkjrfgra_deaofegya
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zxgejahdkooyaiǹgaknnofpk_f̀gabca_dea{̀g_jkp_̀jakglapej_f|fpk_f̀gabca_dea�jpdf_ep_yakglaxf_d̀i_a_ejwfgk_fgra_dea
{̀g_jkp_yawk~eankcweg_à|a_deabkokgpealiea|̀ja_dk_aǹj_f̀gà|a_dea} j̀~a|ioocap̀wnoe_elyap̀jjep_elyakglakppen_elua�|a
_deajewkfgfgrabkokgpea|̀ja} j̀~ag̀_a|ioocap̀wnoe_elàjap̀jjep_elafhaoehha_dkgaje_kfgkreah_fniok_elafga_dea{̀g_jkp_a
�̀piweg_hyakglaf|ab̀glhadkqeabeega|ijgfhdelya_deaxjf__egap̀gheg_à|a_deahije_ca_̀ankcweg_à|a_deabkokgpealiea|̀ja
_dk_aǹj_f̀gà|a_dea} j̀~a|ioocap̀wnoe_elakglakppen_elahdkooabeahibwf__elabca_dea{̀g_jkp_̀ja_̀a_dea�jpdf_ep_anjf̀ja_̀a
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_yzzzzlqrkbfaicdhgdecrastabuca{nocd|akhaicdekbbcrastabucavgobdljbawgjqecobf|alhbcdahkolmailtecob}

~z�_��_�a�jjciblojcaghahkolmailtecobastabucavgobdljbgd|ala�qsjgobdljbgd|agdalafqiimkcd|afulmmajgofbkbqbcalanlk�cdagha
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nugmcagdakoaildbastabucavgobdljbgd|ala�qsjgobdljbgd|ala�qs¬fqsjgobdljbgd|agdalotgocarkdcjbmtagdakorkdcjbmtaceimgtcra
stalotaghabuce|agdastalotgocahgdanugfcaljbfabuctaeltascamklsmcalorahgdanukjuabucavgobdljbgdakfadcfigofksmcaqorcda
�cjbkgofa°±}²}°}²alora°±}²}°}³}a¦ucavgobdljbgdaeltael©calavmlkeahgdabucajgfbabgadcecrtabucarlel�cagdamgffabgabuca
c�bcobafqjuarlel�cagdamgffakfalbbdksqblsmcabgaljbfagdagekffkgofaghabuca{nocdagda�djukbcjbagdalotgocarkdcjbmtagda
korkdcjbmtaceimgtcrastackbucdaghabuce|agdastalotgocahgdanugfcaljbfackbucdaghabuceaeltascamklsmc|aloraogbalbbdksqblsmca
bgabucahlqmbagdaoc�mk�cojcaghabucavgobdljbgd}a¦ucahgdc�gko�agsmk�lbkgofaghabucavgobdljbgdaldcakoalrrkbkgoabgabuca
vgobdljbgd́fagsmk�lbkgofaqorcda�cjbkgoa³}°µ}

~z��_§_¶a¦ucavgobdljbgdafulmmarcfk�olbcaladcfigofksmcaecescdaghabucavgobdljbgd́fagd�lok­lbkgoalbabucafkbcanugfcarqbta
fulmmascabucaidc�cobkgoaghaljjkrcobf}a¦ukfaicdfgoafulmmascabucavgobdljbgd́fafqicdkobcorcobaqomcffagbucdnkfca
rcfk�olbcrastabucavgobdljbgdakoandkbko�abgabuca{nocdalora�djukbcjb}

~z��_§_·a¦ucavgobdljbgdafulmmaogbaicdekbalotaildbaghabucajgofbdqjbkgoagdafkbcabgascamglrcrafgalfabgajlqfcarlel�cagda
jdclbcaloaqoflhcajgorkbkgo}

~z��_§_̧z�¡¹���z �z��¥�¤�z� z���¢ ¡z �z�� ̈����
ºhackbucdaildbtafqhhcdfakoªqdtagdarlel�cabgaicdfgoagdaidgicdbtascjlqfcaghaloaljbagdagekffkgoaghabucagbucdaildbt|agdagha
gbucdfahgdanugfcaljbfafqjuaildbtakfamc�lmmtadcfigofksmc|aogbkjcaghabucakoªqdtagdarlel�c|anucbucdagdaogbakofqdcr|afulmma
sca�k�coabgabucagbucdaildbtankbukoaladclfgolsmcabkecaogbac�jccrko�a²°arltfalhbcdarkfjg�cdt}a¦ucaogbkjcafulmmaidg�krca
fqhhkjkcobarcblkmabgacolsmcabucagbucdaildbtabgako�cfbk�lbcabucaelbbcd}
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_̀abcdcavwxyvz{|}~��}{~v��v~y��{|����yv�{~v�{�����|�yv��}xv�|�v~y���~y�y|}�v�|����y�v�|v}xyvz{|}~��}v�{���y|}�v
~y��~��|�vx���~�{��v��}y~����v{~v����}�|�y��v��v}xyvz{|}~��}{~vy|�{�|}y~�v�vx���~�{��v��}y~���v{~v����}�|�yv|{}v
���~y��y�v�|v}xyvz{|}~��}v�{���y|}�v�|�v��v~y��{|���yv�~y���}�{|�v����v�yv�|��y���}yv}{v�~y�y|}v�{~y�yy���yv�{����v
�|��~�v{~v�y�}xv}{v�y~�{|�v~y���}�|�v�~{�v�v��}y~���v{~v����}�|�y�v�|�����|�v��}v|{}v����}y�v}{v���y�}{�v{~v
�{���x�{~�|�}y�v���xy|��v��z���vy|�{�|}y~y�v{|v}xyv��}yv��v}xyvz{|}~��}{~�v}xyvz{|}~��}{~v�x����v��{|v~y�{�|���|�v
}xyv�{|��}�{|�v���y���}y��v�}{�v�{~�v�|v}xyv���y�}y�v�~y�v�|�v|{}���v}xyv��|y~v�|�v�~�x�}y�}v{�v}xyv�{|��}�{|�

_̀abcdc�v��{|v~y�y��}v{�v}xyvz{|}~��}{~��v|{}��y�v}xyv��|y~v�x���v{�}��|v}xyv�y~���y�v{�v�v���y|�y�v���{~�}{~�v}{v�y~���v
}xyv�~y�y|�yv{~v���y|�yv{�v}xyv��}y~���v{~v����}�|�yv~y�{~}y�v��v}xyvz{|}~��}{~v�|��v�|v}xyvy�y|}v���xv��}y~���v{~v
����}�|�yv��v�{�|�v}{v�yv�~y�y|}�v}{v����yv�}v}{v�yv~y|�y~y�vx�~��y���v�|�y��v{}xy~���yv~y���~y�v��v}xyvz{|}~��}v
�{���y|}��v}xyv��|y~v�x���v��~|��xv�|v�~�}�|�v}{v}xyvz{|}~��}{~v�|�v�~�x�}y�}v}xyv|��y�v�|�v���������}�{|�v{�v
�y~�{|�v{~vy|}�}�y�v�x{v�~yv}{v�y~�{~�v}y�}�v�y~����|�v}xyv�~y�y|�yv{~v���y|�yv{�v}xyv��}y~���v{~v����}�|�yv{~v�x{v�~yv
}{v�y~�{~�v}xyv}���v{�v~y�{���v{~v���yv�{|}��|�y|}v{�v}xyv��}y~���v{~v����}�|�y�vwxyvz{|}~��}{~v�|�v}xyv�~�x�}y�}v
����v�~{��}��v~y���v}{v}xyv��|y~v�|v�~�}�|�v�}�}�|�v�xy}xy~v{~v|{}vy�}xy~vx��v~y��{|���yv{��y�}�{|v}{v}xyv�y~�{|�v{~v
y|}�}�y�v�~{�{�y�v��v}xyv��|y~�v��vy�}xy~v}xyvz{|}~��}{~v{~v�~�x�}y�}vx��v�|v{��y�}�{|v}{v�v�y~�{|v{~vy|}�}�v�~{�{�y�v
��v}xyv��|y~�v}xyv��|y~v�x���v�~{�{�yv�|{}xy~v}{v�x{�v}xyvz{|}~��}{~v�|�v}xyv�~�x�}y�}vx��yv|{v~y��{|���yv
{��y�}�{|�v�xy|v}xyv��}y~���v{~v����}�|�yvx��v�yy|v~y|�y~y�vx�~��y���v�{~�v�|v}xyv���y�}y�v�~y�v�x���v~y���yv��{|v
�~�}}y|v��~yy�y|}v{�v}xyv��|y~v�|�vz{|}~��}{~�v��vzx�|�yv�~�y~�v}xyvz{|}~��}vw��yv�x���v�yvy }y|�y�v
���~{�~��}y��v�|�v}xyvz{|}~��}v¡��v�x���v�yv�|�~y��y�v��v}xyv��{�|}v{�v}xyvz{|}~��}{~��v~y��{|���yv����}�{|��v�{�}�v
{�v�x�}�{�|�v�y����v�|�v�}�~}¢���

_̀abcdcdvw{v}xyv����y�}vy }y|}v�y~��}}y�v��v����v}xyv��|y~v�x���v�|�y�|���v�|�vx{��vx�~��y��v}xyvz{|}~��}{~�v
¡���{|}~��}{~��v�~�x�}y�}�v�~�x�}y�}��v�{|���}�|}��v�|�v��y|}�v�|�vy���{�yy�v{�v�|�v{�v}xy�v�~{�v�|�v����|�}v
�������v�����y��v�{��y��v�|�vy �y|�y��v�|�����|�v��}v|{}v����}y�v}{v�}}{~|y���v�yy��v�~���|�v{�}v{�v{~v~y���}�|�v�~{�v
�y~�{~��|�yv{�v}xyv�{~�v�|v}xyv���y�}y�v�~y�v��v�|v���}v}xyv��}y~���v{~v����}�|�yv�~y�y|}�v}xyv~���v{�v�{����v�|��~�v{~v
�y�}xv��v�y��~��y�v�|v¡y�}�{|v£¤�¥�£v�|�vx��v|{}v�yy|v~y|�y~y�vx�~��y���v�~{���y�v}x�}v���xv������v�����y�v�{���v{~v
y �y|�yv��v�}}~���}���yv}{v�{����v�|��~��v����|y���v���y��yv{~v�y�}x�v{~v}{v�|��~�v}{v{~v�y�}~��}�{|v{�v}�|����yv�~{�y~}�v
�{}xy~v}x�|v}xyv�{~�v�}�y����vy �y�}v}{v}xyvy }y|}v}x�}v���xv�����y�v�{���v{~vy �y|�yv��v��yv}{v}xyv����}v{~v|y����y|�yv
{�v}xyv��~}�v�yy��|�v�|�y�|�}��

_̀abcdc¦vwxyv��|y~v�x���v|{}v�yv~y��{|����yv�|�y~v}x��v¡y�}�{|v£¤�¥v�{~vx���~�{��v��}y~����v{~v����}�|�y�v}xyv
z{|}~��}{~v�~�|��v}{v}xyv��}yv�|�y��v���xv��}y~����v{~v����}�|�y�v�~yv~y���~y�v��v}xyvz{|}~��}v�{���y|}��vwxyv
��|y~v�x���v�yv~y��{|����yv�{~vx���~�{��v��}y~����v{~v����}�|�y�v~y���~y�v��v}xyvz{|}~��}v�{���y|}��vy �y�}v}{v}xyv
y }y|}v{�v}xyvz{|}~��}{~��v����}v{~v|y����y|�yv�|v}xyv��yv�|�vx�|���|�v{�v���xv��}y~����v{~v����}�|�y��

_̀abcdc§vwxyvz{|}~��}{~v�x���v~y����~�yv}xyv��|y~v�{~v}xyv�{�}v�|�vy �y|�yv}xyv��|y~v�|��~�v�£�v�{~v~y�y���}�{|v{�v
x���~�{��v��}y~����v{~v����}�|�y�v}xyvz{|}~��}{~v�~�|��v}{v}xyv��}yv�|�v|y����y|}��vx�|��y��v{~v�̈�v�xy~yv}xyv
z{|}~��}{~v�����v}{v�y~�{~�v�}�v{�����}�{|�v�|�y~v¡y�}�{|v£¤�¥�£�vy �y�}v}{v}xyvy }y|}v}x�}v}xyv�{�}v�|�vy �y|�yv�~yv
��yv}{v}xyv��|y~��v����}v{~v|y����y|�y�

_̀abcdc©v���v��}x{�}v|y����y|�yv{|v}xyv��~}v{�v}xyvz{|}~��}{~�v}xyvz{|}~��}{~v��vxy��v�����yv��v�v�{�y~|�y|}v��y|��v�{~v
}xyv�{�}v{�v~y�y���}�{|v{�v�vx���~�{��v��}y~���v{~v����}�|�yv�{�y��v��v~y��{|v{�v�y~�{~��|�v�{~�v��v~y���~y�v��v}xyv
z{|}~��}v�{���y|}��v}xyv��|y~v�x���v~y����~�yv}xyvz{|}~��}{~v�{~v���v�{�}v�|�vy �y|�yv}xy~y��v�|��~~y��

_̀abc¦̀ª«oh¬orupol
�|v�|vy�y~�y|��v���y�}�|�v���y}�v{�v�y~�{|�v{~v�~{�y~}��v}xyvz{|}~��}{~v�x���v��}�v�}v}xyvz{|}~��}{~��v����~y}�{|�v}{v
�~y�y|}v}x~y�}y|y�v�����y�v�|��~��v{~v�{���v����}�{|��v�{��y|��}�{|v{~vy }y|��{|v{�v}��yv�����y�v��v}xyvz{|}~��}{~v
{|v���{�|}v{�v�|vy�y~�y|��v�x���v�yv�y}y~��|y�v��v�~{���y�v�|v�~}���yv£­v�|�v�~}���yv®�
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_̀aacà³jrnhfunjhºl̀²rlkhfruòfrì̧ jril
_̀aacacavwxyvz{|}~��}{~v�x���v��~�x��yv�|�v���|}��|v�|��~�|�yv{�v}xyv}��y�v�|�v����}�v{�v�������}��v�{|}��|�|�v}xyv
y|�{~�y�y|}��v�|�v����y�}v}{v}xyv}y~��v�|�v�{|��}�{|��v��v�y��~��y�v�|v}xyv��~yy�y|}v{~vy��y�xy~yv�|v}xyvz{|}~��}v
�{���y|}��vwxyvz{|}~��}{~v�x���v��~�x��yv�|�v���|}��|v}xyv~y���~y�v�|��~�|�yv�~{�v�|v�|��~�|�yv�{���|�v{~v
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_̀ abcdefcghijbgjdekalefcghijbgjmnegoanpqjkajnenhkqqerbeaksbleknekllijioakqeianpcblnepalbcejhbetoajckgjocmne
gossbcgikqeubabckqeqikriqijvewoqigveocekneojhbc̀inbelbngcirbleiaejhbetoajckgjexogpsbajny

z{||}|}~e�hbetoajckgjocenhkqqewco�ilbenpcbjveroalneo�ejhbejvwbnde�ocenpghewbakqenpsndekalenpr�bgjejoenpghejbcsnekale
goalijioaneknecb�picblervejhbetoajckgjexogpsbajnye�hbetoajckgjocenhkqqewpcghknbekaleskiajkiaejhbecb�picbleroalne
�cosekegoswkaveocegoswkaibneqk̀�pqqvekpjhoci�blejoeinnpbenpcbjveroalneiaejhbe�pcinligjioaèhbcbejhbe�co�bgjeine
qogkjbly

z{||}|}�{�woaejhbecb�pbnjeo�ekavewbcnoaeocebajijvekwwbkciauejoerbekewojbajikqerbab�igikcveo�eroalnego�bciauewkvsbaje
o�eorqiukjioanekciniauepalbcejhbetoajckgjdejhbetoajckgjocenhkqqewcoswjqve�pcainhekegowveo�ejhberoalneocenhkqqe
kpjhoci�bekegowvejoerbe�pcainhbly

z{||}|}�{������{��{������������{��{����������{��{������������{��������{���������}e�ijhiaejhcbbe ¡¢erpniabnnelkvneo�ejhbe
lkjbejhbetoajckgjocerbgosbnek̀kcbeo�ekaeiswbaliaueocekgjpkqegkagbqqkjioaeoceb£wickjioaeo�ekaveianpckagbecb�picblerve
jhbetoajckgjexogpsbajndejhbetoajckgjocenhkqqewco�ilbeaojigbejoejhbe_̀ abceo�enpgheiswbaliaueocekgjpkqegkagbqqkjioae
oceb£wickjioaye�woaecbgbiwjeo�eaojigbe�cosejhbetoajckgjocdejhbe_̀ abcenhkqqdepaqbnnejhbeqkwnbeiaego�bckubekcinbne�cose
kaekgjeoceosinnioaeo�ejhbe_̀ abcdehk�bejhbeciuhjejoenjowejhbe�oc¤epajiqejhbeqkwnbeiaego�bckubehknerbbaegpcblervejhbe
wcogpcbsbajeo�ecbwqkgbsbajego�bckubervejhbetoajckgjocye�hbe�pcainhiaueo�eaojigbervejhbetoajckgjocenhkqqeaojecbqib�be
jhbetoajckgjoceo�ekavegoajckgjpkqeorqiukjioaejoewco�ilbekavecb�picblego�bckuby

z{||}~{¥¦�����{���������
z{||}~}|{�hbe_̀ abcenhkqqewpcghknbekaleskiajkiaeianpckagbeo�ejhbejvwbnekaleqisijneo�eqikriqijvdegoajkiaiauejhbe
balocnbsbajndekalenpr�bgjejoejhbejbcsnekalegoalijioandeknelbngcirbleiaejhbefucbbsbajeocebqnb̀hbcbeiaejhbetoajckgje
xogpsbajnye�hbe_̀ abcenhkqqewpcghknbekaleskiajkiaejhbecb�picbleianpckagbe�cosekaeianpckagbegoswkaveoceianpckagbe
goswkaibneqk̀�pqqvekpjhoci�blejoeinnpbeianpckagbeiaejhbe�pcinligjioaèhbcbejhbe�co�bgjeineqogkjblye

z{||}~}~{§������{��{̈���©���{��������{̈������ª{���������}e«�ejhbe_̀ abce�kiqnejoewpcghknbekaleskiajkiaejhbecb�picble
wcowbcjveianpckagbdèijhekqqeo�ejhbego�bckubnekaleiaejhbeksopajnelbngcirbleiaejhbefucbbsbajeocebqnb̀hbcbeiaejhbe
toajckgjexogpsbajndejhbe_̀ abcenhkqqeia�ocsejhbetoajckgjoceiaècijiauewciocejoegossbagbsbajeo�ejhbe�oc¤ye�woae
cbgbiwjeo�eaojigbe�cosejhbe_̀ abcdejhbetoajckgjoceskvelbqkvegossbagbsbajeo�ejhbe�oc¤ekaleskveorjkiaeianpckagbe
jhkjèiqqewcojbgjejhbeiajbcbnjneo�ejhbetoajckgjocde¬prgoajckgjocndekale¬pr­¬prgoajckgjocneiaejhbe�oc¤ye�hbaejhbe
�kiqpcbejoewco�ilbego�bckubehknerbbaegpcbleocecbnoq�bldejhbetoajckgje¬psekaletoajckgje�isbenhkqqerbeb�pijkrqve
kl�pnjblye«aejhbeb�bajejhbe_̀ abce�kiqnejoewcogpcbego�bckubdejhbe_̀ abcèki�bnekqqeciuhjnekukianjejhbetoajckgjocde
¬prgoajckgjocndekale¬pr­nprgoajckgjocnejoejhbeb£jbajejhbeqonnejoejhbe_̀ abcèopqlehk�berbbaego�bcblervejhbe
ianpckagbejoehk�berbbaewcogpcblervejhbe_̀ abcye�hbegonjeo�ejhbeianpckagbenhkqqerbeghkcublejoejhbe_̀ abcervekethkaube
_clbcye«�ejhbe_̀ abcelobneaojewco�ilbècijjbaeaojigbdekalejhbetoajckgjoceinelkskublervejhbe�kiqpcbeoceabuqbgjeo�ejhbe
_̀ abcejoewpcghknbeoceskiajkiaejhbecb�picbleianpckagbdejhbe_̀ abcenhkqqecbisrpcnbejhbetoajckgjoce�ocekqqecbknoakrqbe
gonjnekalelkskubnekjjcirpjkrqbejhbcbjoy
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jhbelkjbejhbe_̀ abcerbgosbnek̀kcbeo�ekaeiswbaliaueocekgjpkqegkagbqqkjioaeoceb£wickjioaeo�ekavewcowbcjveianpckagbe
cb�picblervejhbetoajckgjexogpsbajndejhbe_̀ abcenhkqqewco�ilbeaojigbejoejhbetoajckgjoceo�enpgheiswbaliaueocekgjpkqe
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ianpckagbehkleijeaojeb£wicbleocerbbaegkagbqqblye«�ejhbetoajckgjocewpcghknbnecbwqkgbsbajego�bckubdejhbegonjeo�ejhbe
ianpckagbenhkqqerbeghkcublejoejhbe_̀ abcervekaekwwcowcikjbethkaube_clbcye�hbe�pcainhiaueo�eaojigbervejhbe_̀ abce
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lkskubnegkpnblerve�icbdeoceojhbcegkpnbneo�eqonndejoejhbeb£jbajejhonbeqonnbnekcbego�bcblervewcowbcjveianpckagbecb�picble
rvejhbefucbbsbajeoceojhbcewcowbcjveianpckagbekwwqigkrqbejoejhbe�co�bgjdeb£gbwjenpgheciuhjneknejhbvehk�bejoewcogbblne
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_̀abcdeafgbchigdjkalejamngjha_hao_gphidp_hqaibairrh_rhfipjqabeissahjtcfhjabfufsihanhfppjganifvjhbafgàiv_ha_̀apeja
fgwfvfwcisbaigwajgpfpfjbafwjgpf̀fjwaix_vjàh_uapejayhdefpjdpqayhdefpjdpzbad_gbcspigpbqa{jrihipjao_gphidp_hbqa
bcxd_gphidp_hbqaigwabcx|bcxd_gphidp_hbkalejar_sfdfjba_̀afgbchigdjarchdeibjwaigwauifgpifgjwax}ajidearjhb_ga_hajgpfp}a
i~hjjfg~ap_anifvjadsifubarchbcigpap_apefbabjdpf_ga��k�k�abeissag_parh_efxfpapefbanifvjha_̀abcxh_~ipf_gkalefbanifvjha_̀a
bcxh_~ipf_gabeissaxjaj̀̀jdpfvjaibap_aiarjhb_ga_hajgpfp}a���ajvjgape_c~eapeiparjhb_ga_hajgpfp}an_cswa_pejhnfbjaeivjaia
wcp}a_̀afgwjugf̀fdipf_gqad_gphidpcisa_ha_pejhnfbjqa���ajvjgape_c~eapeiparjhb_ga_hajgpfp}awfwag_pari}apejafgbchigdja
rhjufcuawfhjdps}a_hafgwfhjdps}qa_ha���anejpejha_hag_papejarjhb_ga_hajgpfp}aeiwaigafgbchixsjafgpjhjbpafgapejawiui~jwa
rh_rjhp}k

��������a�̀awchfg~apeja�h_�jdpad_gbphcdpf_garjhf_wapejamngjhafgbchjbarh_rjhpfjbqahjisa_harjhb_gisa_hax_peqaipa_haiw�idjgpa
p_apejabfpjax}arh_rjhp}afgbchigdjacgwjhar_sfdfjbabjrihipjàh_uape_bjafgbchfg~apeja�h_�jdpqa_haf̀aìpjhàfgisari}ujgpa
rh_rjhp}afgbchigdjafbap_axjarh_vfwjwa_gapejad_ursjpjwa�h_�jdpapeh_c~eaiar_sfd}a_har_sfdfjba_pejhapeigape_bjafgbchfg~a
peja�h_�jdpawchfg~apejad_gbphcdpf_garjhf_wqap_apejaj�pjgparjhufbbfxsjax}abcdear_sfdfjbqapejamngjhanifvjbaissahf~epbafga
idd_hwigdjanfpeapejapjhuba_̀a{jdpf_ga��k�k�à_hawiui~jbadicbjwax}àfhja_ha_pejhadicbjba_̀as_bbad_vjhjwax}apefba
bjrihipjarh_rjhp}afgbchigdjk

����������������������������������������������� �¡�¢����£�¤�¡�������������¥�
lejamngjhqaipapejamngjhzba_rpf_gqaui}archdeibjaigwauifgpifgafgbchigdjapeipanfssarh_pjdpapejamngjhai~ifgbpas_bba_̀a
cbja_̀apejamngjhzbarh_rjhp}qa_hapejafgixfsfp}ap_ad_gwcdpag_huisa_rjhipf_gbqawcjap_àfhja_ha_pejhadicbjba_̀as_bbkaleja
mngjhanifvjbaissahf~epba_̀aidpf_gai~ifgbpapejao_gphidp_haigwayhdefpjdpà_has_bba_̀acbja_̀apejamngjhzbarh_rjhp}qawcjap_a
f̀hja_ha_pejhaei¦ihwbae_njvjhadicbjwk

����§�̈�©���¤��������ª���¡�¤�������������������
�����§��ayas_bbafgbchjwacgwjhapejarh_rjhp}afgbchigdjahjtcfhjwax}apejay~hjjujgpabeissaxjaiw�cbpjwax}apejamngjhaiba
f̀wcdfih}aigwauiwjari}ixsjap_apejamngjhaibàfwcdfih}à_hapejafgbchjwbqaibapejfhafgpjhjbpbaui}airrjihqabcx�jdpap_a
hjtcfhjujgpba_̀aig}airrsfdixsjau_hp~i~jjadsicbjaigwa_̀a{jdpf_ga��k«k�kalejamngjhabeissari}apejayhdefpjdpaigwa
o_gphidp_hapejfha�cbpabeihjba_̀afgbchigdjarh_djjwbahjdjfvjwax}apejamngjhqaigwax}airrh_rhfipjai~hjjujgpbapeja
yhdefpjdpaigwao_gphidp_habeissaui¬jari}ujgpbap_apejfhad_gbcspigpbaigwa{cxd_gphidp_hbafgabfufsihauiggjhk

�����§��a�hf_hap_abjppsjujgpa_̀aigafgbchjwas_bbqapejamngjhabeissag_pf̀}apejao_gphidp_ha_̀apejapjhuba_̀apejarh_r_bjwa
bjppsjujgpaibanjssaibapejarh_r_bjwaiss_dipf_ga_̀apejafgbchigdjarh_djjwbkalejao_gphidp_habeissaeivja�­awi}bàh_ua
hjdjfrpa_̀ag_pfdjap_a_x�jdpap_apejarh_r_bjwabjppsjujgpa_haiss_dipf_ga_̀apejarh_djjwbka�̀apejao_gphidp_haw_jbag_pa_x�jdpqa
pejamngjhabeissabjppsjapejas_bbaigwapejao_gphidp_habeissaxjax_cgwax}apejabjppsjujgpaigwaiss_dipf_gka®r_gahjdjfrpqapeja
mngjhabeissawjr_bfpapejafgbchigdjarh_djjwbafgaiabjrihipjaidd_cgpaigwaui¬japejairrh_rhfipjawfbphfxcpf_gbkalejhjìpjhqa
f̀ag_a_pejhai~hjjujgpafbauiwja_hapejamngjhaw_jbag_papjhufgipjapejao_gphidpà_had_gvjgfjgdjqapejamngjhaigwa
o_gphidp_habeissaj�jdcpjaiaoeig~jamhwjhà_hahjd_gbphcdpf_ga_̀apejawiui~jwa_hawjbph_}jwā_h¬afgapejaiu_cgpa
iss_dipjwà_hapeiparchr_bjka�̀apejao_gphidp_hapfujs}a_x�jdpbap_ajfpejhapejapjhuba_̀apejarh_r_bjwabjppsjujgpa_hapeja
iss_dipf_ga_̀apejarh_djjwbqapejamngjhaui}arh_djjwap_abjppsjapejafgbchjwas_bbqaigwaig}awfbrcpjaxjpnjjgapejamngjhaigwa
o_gphidp_haihfbfg~a_cpa_̀apejabjppsjujgpa_haiss_dipf_ga_̀apejarh_djjwbabeissaxjahjb_svjwarchbcigpap_ayhpfdsja�«ka
�jgwfg~ahjb_scpf_ga_̀aig}awfbrcpjqapejamngjhaui}afbbcjaiao_gbphcdpf_gaoeig~ja°fhjdpfvjà_hapejahjd_gbphcdpf_ga_̀a
pejawiui~jwa_hawjbph_}jwā_h¬k

±̈²�£�³�������́£µ¶³±�́·�̈́  �£µ±±³£²�µ́�µ̧�¹µ±º
���������¥�»����¼����¹��½
��������a�̀aiar_hpf_ga_̀apejā_h¬afbad_vjhjwad_gphih}ap_apejayhdefpjdpzbahjtcjbpa_hap_ahjtcfhjujgpbabrjdf̀fdiss}a
j�rhjbbjwafgapejao_gphidpa°_dcujgpbqafpaucbpqaf̀ahjtcjbpjwafganhfpfg~ax}apejayhdefpjdpqaxjacgd_vjhjwà_hapeja
yhdefpjdpzbaj�iufgipf_gaigwaxjahjrsidjwaipapejao_gphidp_hzbaj�rjgbjanfpe_cpadeig~jafgapejao_gphidpalfujk

��������a�̀aiar_hpf_ga_̀apejā_h¬aeibaxjjgad_vjhjwapeipapejayhdefpjdpaeibag_pabrjdf̀fdiss}ahjtcjbpjwap_aj�iufgjarhf_ha
p_afpbaxjfg~ad_vjhjwqapejayhdefpjdpaui}ahjtcjbpap_abjjabcdeā_h¬aigwafpabeissaxjacgd_vjhjwax}apejao_gphidp_hka�̀abcdea
¯_h¬afbafgaidd_hwigdjanfpeapejao_gphidpa°_dcujgpbqapejao_gphidp_habeissaxjajgpfpsjwap_aigajtcfpixsjaiw�cbpujgpap_a
pejao_gphidpa{cuaigwao_gphidpalfujaibaui}axjairrh_rhfipjka�̀abcdeā_h¬afbag_pafgaidd_hwigdjanfpeapejao_gphidpa
°_dcujgpbqapejad_bpba_̀acgd_vjhfg~apejā_h¬qaigwapejad_bpa_̀ad_hhjdpf_gqabeissaxjaipapejao_gphidp_hzbaj�rjgbjk
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àbcdcdcdb|��|������~�|�~|�z{|}~������~���|~�������~��|���{�|�{���~�|����|���|���z��|~�{|�{��|���{�|�z{|���{|~�|
�����������|}~���{��~�|~�|�z{|�~��|~�|�{������{�|�~���~�|�z{�{~�|~�|���{�|�z{|���{|�~�|�~��{��{�{��|~�|��������{�|
{�������z{�|���{�|�{���~�| � �¡�|~�|��|�{���|~�|���|���������{|��{����|��������|�{����{�|��|�z{|}~������|�~���{����|
���|~�|�z{|�~��|��|�~���|�~|�{|�~�|��|���~�����{|���z|�z{|�{����{�{���|~�|�z{|}~������|�~���{����|�z{|}~������~�|
�z���|�~��{��|��|��~�����|���{�|�{�{���|~�|�~���{|��~�|�z{|¢��{�|�~|�~|�~�|���{��|�z{|¢��{�|z��|��{��~����|���{�|�z{|
}~������~�|�|�����{�|���{�����{|~�|���z|�~�����~��|yz{|¢��{�|�z���|���{|���z|�~���{|��~�����|���{�|����~�{��|~�|�z{|
�~�����~��|������|�z{|~�{£�{��|�{��~�|�~�|�~��{���~�|~�|�~���|��|�z{|¢��{�|�����|�~|�~����|�z{|}~������~�|���|���{|�z{|
}~������~�|��|~��~�������|�~|���{|�z{|�~��{���~��|�z{|¢��{�|����{�|�z{|���z��|�~|�{����{|�~��{���~�|��|�z{|
}~������~�|���|�~|���{|�|�����|�~�|��{��z|~�|���������|��|�z{|}~������~�|�����|�~|�~��{��|�~��~��~�����|�~��|���z��|
�|�{��~����{|���{|������|�z��|�{��~�|���{�|�{�{���|~�|�~���{|��~�|�z{|¢��{�|~�|���z��{���|�z{|¢��{�|���|�~��{��|��|��|
���~�����{|���z|�{���~�|¤���
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àbcdcdcd¥|yz{|~�{£�{��|�{��~�|�~�|�~��{���~�|~�|�~��|�z���|�~�|�{|{��{��{�|��|�~��{����{|�~��|�{��~��{�|��|�z{|
}~������~�|��������|�~|�z��|�{���~�|¡¤�¤�
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yz{|}~������|�z���|�{|�~�{��{�|��|�z{|���|~�|�z{|����{|�z{�{|�z{|¹�~�{��|��|�~���{��|{��������|�z��|����������~���|
�z~��{|~�|���|���{��|��|�z{|�����{�|z��{|�{�{��{�|���������~�|��|�z{|�{�z~�|~�|�������|������{|�{�~����~��|�z{|º{�{���|
���������~�|���|�z���|�~�{��|�{���~�|¡��»�
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àbcdefghfciabcdfjkdalfkaacmjanfàfmkocfkpfknniqpmcpafriab̀safnstbft̀pncpaufabkafjkdalfnbkvvfpcwcdabcvcnnfdcmkipf
vcqkvvlfdcnj̀pnixvcfh̀dfkvvf̀xviqkaìpnfspycdfabcfz̀padktae

{|}~����f�bcf�rpcdfmklufriab̀saft̀pncpaf̀hfabcfz̀padktàdufknniqpfabcfz̀padktafàfkfvcpycdfjd̀wiyipqft̀pnadstaìpf
hipkptipqfh̀dfabcf�d̀�ctaufihfabcfvcpycdfknnsmcnfabcf�rpcd�nfdiqbanfkpyf̀xviqkaìpnfspycdfabcfz̀padktaf�̀tsmcpanef
�bcfz̀padktàdfnbkvvfc�ctsacfkvvft̀pncpanfdckǹpkxvlfdc�sidcyfàfhktiviakacfabcfknniqpmcpae

{|}~�~|������|���|��������
{|}~�~�}f�saicnfkpyf̀xviqkaìpnfimj̀ncyfxlfabcfz̀padktaf�̀tsmcpanfkpyfdiqbanfkpyfdcmcyicnfkwkivkxvcfabcdcspycdf
nbkvvfxcfipfkyyiaìpfàfkpyfp̀afkfvimiakaìpf̀hfysaicnuf̀xviqkaìpnufdiqbanufkpyfdcmcyicnf̀abcdrincfimj̀ncyf̀dfkwkivkxvcf
xlfvkre

{|}~�~��f�̀fktaìpf̀dfhkivsdcfàfktafxlfabcf�rpcduf�dtbiactauf̀dfz̀padktàdfnbkvvft̀pnaiasacfkfrkiwcdf̀hfkfdiqbaf̀dfysalf
khh̀dycyfabcmfspycdfabcfz̀padktaufp̀dfnbkvvfnstbfktaìpf̀dfhkivsdcfàfktaft̀pnaiasacfkjjd̀wkvf̀hf̀dfkt�sicntcptcfipfkf
xdcktbfabcdcspycdufc�tcjafknfmklfxcfnjctihitkvvlfkqdccyfsj̀pfipfrdiaipqe
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�̀tsmcpanfkpyfxlfkjjvitkxvcfvkrnufnakasacnuf̀dyipkptcnuft̀ycnufdsvcnufkpyfdcqsvkaìpnf̀dfvkrhsvf̀dycdnf̀hfjsxvitf
ksab̀diaicnef�pvcnnf̀abcdrincfjd̀wiycyufabcfz̀padktàdfnbkvvfmkocfkddkpqcmcpanfh̀dfnstbfacnanufipnjctaìpnufkpyf
kjjd̀wkvnfriabfkpfipycjcpycpafacnaipqfvkx̀dkàdlf̀dfcpaialfkttcjakxvcfàfabcf�rpcduf̀dfriabfabcfkjjd̀jdikacfjsxvitf
ksab̀dialufkpyfnbkvvfxckdfkvvfdcvkacyft̀nanf̀hfacnanufipnjctaìpnufkpyfkjjd̀wkvnef�bcfz̀padktàdfnbkvvfqiwcfabcf�dtbiactaf
aimcvlfp̀aitcf̀hfrbcpfkpyfrbcdcfacnanfkpyfipnjctaìpnfkdcfàfxcfmkycfǹfabkafabcf�dtbiactafmklfxcfjdcncpafh̀dfnstbf
jd̀tcysdcnef�bcf�rpcdfnbkvvfxckdft̀nanf̀hfacnanufipnjctaìpnuf̀dfkjjd̀wkvnfabkafỳfp̀afxct̀mcfdc�sidcmcpanfspaivf
khacdfxiynfkdcfdctciwcyf̀dfpcq̀aikaìpnft̀ptvsycyef�bcf�rpcdfnbkvvfyidctavlfkddkpqcfkpyfjklfh̀dfacnanufipnjctaìpnuf̀df
kjjd̀wkvnfrbcdcfxsivyipqft̀ycnf̀dfkjjvitkxvcfvkrnf̀dfdcqsvkaìpnfǹfdc�sidce

{|}~����fghfabcf�dtbiactauf�rpcduf̀dfjsxvitfksab̀diaicnfbkwipqf�sdinyitaìpfycacdmipcfabkafj̀daìpnf̀hfabcf� d̀ofdc�sidcf
kyyiaìpkvfacnaipqufipnjctaìpuf̀dfkjjd̀wkvfp̀afiptvsycyfspycdf�ctaìpf� e¡e�ufabcf�dtbiactafrivvufsj̀pfrdiaacpf
ksab̀di¢kaìpfhd̀mfabcf�rpcdufipnadstafabcfz̀padktàdfàfmkocfkddkpqcmcpanfh̀dfnstbfkyyiaìpkvfacnaipqufipnjctaìpuf
d̀fkjjd̀wkvufxlfkpfcpaialfkttcjakxvcfàfabcf�rpcdufkpyfabcfz̀padktàdfnbkvvfqiwcfaimcvlfp̀aitcfàfabcf�dtbiactaf̀hf
rbcpfkpyfrbcdcfacnanfkpyfipnjctaìpnfkdcfàfxcfmkycfǹfabkafabcf�dtbiactafmklfxcfjdcncpafh̀dfnstbfjd̀tcysdcnef�stbf
t̀nanufc�tcjafknfjd̀wiycyfipf�ctaìpf� e¡e ufnbkvvfxcfkafabcf�rpcd�nfc�jcpnce

{|}~���~|ghfjd̀tcysdcnfh̀dfacnaipqufipnjctaìpuf̀dfkjjd̀wkvfspycdf�ctaìpnf� e¡e�fkpyf� e¡e£fdcwckvfhkivsdcf̀hfabcf
j̀daìpnf̀hfabcf� d̀ofàft̀mjvlfriabfdc�sidcmcpanfcnakxvinbcyfxlfabcfz̀padktaf�̀tsmcpanufkvvft̀nanfmkycfpctcnnkdlf
xlfnstbfhkivsdcufiptvsyipqfab̀ncf̀hfdcjckacyfjd̀tcysdcnfkpyft̀mjcpnkaìpfh̀dfabcf�dtbiacta�nfncdwitcnfkpyfc�jcpncnuf
nbkvvfxcfkafabcfz̀padktàd�nfc�jcpnce

{|}~����f¤c�sidcyftcdaihitkacnf̀hfacnaipqufipnjctaìpuf̀dfkjjd̀wkvfnbkvvufspvcnnf̀abcdrincfdc�sidcyfxlfabcfz̀padktaf
�̀tsmcpanufxcfnctsdcyfxlfabcfz̀padktàdfkpyfjd̀mjavlfycviwcdcyfàfabcf�dtbiactae

{|}~���¥fghfabcf�dtbiactafinfàf̀xncdwcfacnanufipnjctaìpnuf̀dfkjjd̀wkvnfdc�sidcyfxlfabcfz̀padktaf�̀tsmcpanufabcf
�dtbiactafrivvfỳfǹfjd̀mjavlfkpyufrbcdcfjdktaitkxvcufkafabcfp̀dmkvfjvktcf̀hfacnaipqe

{|}~���¦|�cnanf̀dfipnjctaìpnft̀pystacyfjsdnskpafàfabcfz̀padktaf�̀tsmcpanfnbkvvfxcfmkycfjd̀mjavlfàfkẁiyf
spdckǹpkxvcfycvklfipfabcf� d̀oe

{|}~�¥|����§���
�klmcpanfyscfkpyfspjkiyfspycdfabcfz̀padktaf�̀tsmcpanfnbkvvfxckdfipacdcnafhd̀mfabcfykacfjklmcpafinfyscfkafabcfdkacf
abcfjkdaicnfkqdccfsj̀pfipfrdiaipqf̀dufipfabcfkxncptcfabcdc̀hufkafabcfvcqkvfdkacfjdcwkivipqfhd̀mfaimcfàfaimcfkafabcfjvktcf
rbcdcfabcf�d̀�ctafinfv̀tkacye
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_̀abcde_fgh_dfbìgjjbkglb_̀abmnooafaehab_db_̀abpqeafrbs̀abgtdue_b_dbvabkgnmb_db_̀abcde_fgh_dfbdfbpqeafwbgib_̀abhgiab
tglbvawbìgjjbvabhaf_nonambvlb_̀abxen_ngjbyahnindebzg{afwbukdebgkkjnhg_ndewbgemb_̀nibdvjn|g_ndebodfbkgltae_bìgjjb
iuf}n}ab_aftneg_ndebdob_̀abcde_fgh_r

~���������������������������������������������
~�������bs̀abpqeafbtglwbqn_̀du_bhguiawbdfmafb_̀abcde_fgh_dfbnebqfn_ne|b_dbiuikaemwbmajglbdfbne_affuk_b_̀ab�df{wbneb
q̀djabdfbnebkgf_bodfbiuh̀bkafndmbdob_ntabgib_̀abpqeafbtglbma_aftnear
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iuikaeindewbmajglwbdfbne_affuk_ndebuemafb�ah_ndeb��r�r�rb�m�ui_tae_bdob_̀abcde_fgh_b�utbìgjjbnehjumabkfdon_rb�db
gm�ui_tae_bìgjjbvabtgmab_db_̀aba _ae_

��bbbb_̀g_bkafodftgehabniwbqgiwbdfbqdujmb̀g}abvaaewbidbiuikaemamwbmajglamwbdfbne_affuk_amwbvlbged_̀afbhguiab
odfbq̀nh̀b_̀abcde_fgh_dfbnibfaikdeinvja¡bdf
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~������£��¤��¥���������������������������������
~�������bs̀abpqeafbtglwbg_bgelb_ntawb_aftneg_ab_̀abcde_fgh_bodfb_̀abpqeaf¦ibhde}aenaehabgembqn_̀du_bhguiar

~�������b§kdebfahank_bdobed_nhabofdtb_̀abpqeafbdobiuh̀b_aftneg_ndebodfb_̀abpqeaf¦ibhde}aenaehawb_̀abcde_fgh_dfb
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kufh̀giabdfmafir
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kfdkafjlba ahu_am¡bhdi_ibnehuffambvlbfagidebdob_̀ab_aftneg_ndewbnehjumne|bhdi_ibg__fnvu_gvjab_db_aftneg_ndebdob
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�bcjgntbnibgbmatgembdfbgiiaf_ndebvlbdeabdob_̀abkgf_naibiaa{ne|wbgibgbtg__afbdobfn|̀_wbkgltae_bdobtdealwbgbh̀ge|abneb
_̀abcde_fgh_bsntawbdfbd_̀afbfajnaobqn_̀bfaikah_b_db_̀ab_aftibdob_̀abcde_fgh_rbs̀ab_aftb́cjgntµbgjidbnehjumaibd_̀afb
mniku_aibgembtg__afibneb¢uai_ndebva_qaaeb_̀abpqeafbgembcde_fgh_dfbgfnine|bdu_bdobdfbfajg_ne|b_db_̀abcde_fgh_rbs̀ab
faikdeinvnjn_lb_dbiuvi_ge_ng_abcjgntibìgjjbfai_bqn_̀b_̀abkgf_lbtg{ne|b_̀abcjgntrbs̀nib�ah_ndeb�¶r�r�bmdaibed_bfa¢unfab
_̀abpqeafb_dbonjabgbcjgntbnebdfmafb_dbntkdiabjn¢unmg_ambmgtg|aibnebghhdfmgehabqn_̀b_̀abcde_fgh_bydhutae_ir
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s̀abpqeafbgembcde_fgh_dfbìgjjbhdttaehabgjjbcjgntibgembhguiaibdobgh_ndebg|gnei_b_̀abd_̀afbgembgfnine|bdu_bdobdfb
fajg_amb_db_̀abcde_fgh_wbq̀a_̀afbnebhde_fgh_wb_df_wbvfagh̀bdobqgffge_lbdfbd_̀afqniawbnebghhdfmgehabqn_̀b_̀ab
fa¢unfatae_ibdob_̀abvnemne|bmniku_abfaidju_ndebta_̀dmbiajah_ambneb_̀ab�|faatae_bgembqn_̀neb_̀abkafndmbikahnonambvlb
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pqeafbgembcde_fgh_dfbqgn}abgjjbcjgntibgembhguiaibdobgh_ndebed_bhdttaehambnebghhdfmgehabqn_̀b_̀nib�ah_ndeb�¶r�ŗr

~��­�����̄����������³¥�¤�
~��­������bcjgntibvlban_̀afb_̀abpqeafbdfbcde_fgh_dfwbq̀afab_̀abhdemn_ndeb|n}ne|bfniab_db_̀abcjgntbnibonfi_bmnihd}afamb
kfndfb_dba knfg_ndebdob_̀abkafndmbodfbhdffah_ndebdob_̀ab�df{bia_bodf_̀bneb�ah_ndeb�̧ŗŗwbìgjjbvabnen_ng_ambvlbed_nhab_db
_̀abd_̀afbkgf_lbgemb_db_̀abxen_ngjbyahnindebzg{afbqn_̀bgbhdklbiae_b_db_̀ab�fh̀n_ah_wbnob_̀ab�fh̀n_ah_bnibed_biaf}ne|bgib
_̀abxen_ngjbyahnindebzg{afrbcjgntibvlban_̀afbkgf_lbuemafb_̀nib�ah_ndeb�¶r�r�r�bìgjjbvabnen_ng_ambqn_̀neb̧�bmglibgo_afb
dhhuffaehabdob_̀aba}ae_b|n}ne|bfniab_dbiuh̀bcjgntbdfbqn_̀neb̧�bmglibgo_afb_̀abhjgntge_bonfi_bfahd|en¹aib_̀abhdemn_ndeb
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àbcdbdedfghijklmgnogpkqrpsgqrpgtuvpsgwsghwvqsjxqwsygurpspgqrpgxwvzkqkwvg{k|kv{gskmpgqwgqrpghijklgkmg}ksmqgzkmxw|pspzg
j}qpsgp~�ksjqkwvgw}gqrpg�pskwzg}wsgxwsspxqkwvgw}gqrpg�ws�gmpqg}wsqrgkvg�pxqkwvg������ygmrjiignpgkvkqkjqpzgnogvwqkxpgqwgqrpg
wqrpsg�jsqo�g�vgm�xrgp|pvqygvwgzpxkmkwvgnogqrpg�vkqkjig�pxkmkwvg�j�psgkmgsp��kspz�

àbcdbd�a����������a��������a�����������
àbcdbd�dbg�pvzkv{g}kvjigspmwi�qkwvgw}gjghijklygp~xp�qgjmgwqrpsukmpgj{sppzgkvguskqkv{gwsgjmg�sw|kzpzgkvg�pxqkwvg���g
jvzg�sqkxipg��ygqrpghwvqsjxqwsgmrjiig�swxppzgzkik{pvqiogukqrg�ps}wsljvxpgw}gqrpghwvqsjxqgjvzgqrpgtuvpsgmrjiig
xwvqkv�pgqwglj�pg�jolpvqmgkvgjxxwszjvxpgukqrgqrpghwvqsjxqg�wx�lpvqm�g

àbcdbd�dfa�rpghwvqsjxqg��lgjvzghwvqsjxqg�klpgmrjiignpgjz �mqpzgkvgjxxwszjvxpgukqrgqrpg�vkqkjig�pxkmkwvg�j�ps¡mg
zpxkmkwvygm�n pxqgqwgqrpgsk{rqgw}gpkqrpsg�jsqogqwg�swxppzgkvgjxxwszjvxpgukqrgqrkmg�sqkxipg�¢�g�rpg�sxrkqpxqgukiigkmm�pg
hpsqk}kxjqpmg}wsg�jolpvqgkvgjxxwszjvxpgukqrgqrpgzpxkmkwvgw}gqrpg�vkqkjig�pxkmkwvg�j�ps�

àbcdbdca�£���¤a���a¥¦¦������£a��¤�
�}gqrpghwvqsjxqwsgukmrpmgqwglj�pgjghijklg}wsgjvgkvxspjmpgkvgqrpghwvqsjxqg��lygvwqkxpgjmg�sw|kzpzgkvg�pxqkwvg�¢���§g
mrjiignpg{k|pvgnp}wspg�swxppzkv{gqwgp~px�qpgqrpg�wsqkwvgw}gqrpg�ws�gqrjqgkmgqrpgm�n pxqgw}gqrpghijkl�g�skwsgvwqkxpgkmg
vwqgsp��kspzg}wsghijklmgspijqkv{gqwgjvgplps{pvxogpvzjv{pskv{gik}pgwsg�sw�psqogjskmkv{g�vzpsg�pxqkwvg�̈���

àbcdbd©a�£���¤a���a¥¦¦������£aª���
àbcdbd©dbg�}gqrpghwvqsjxqwsgukmrpmgqwglj�pgjghijklg}wsgjvgkvxspjmpgkvgqrpghwvqsjxqg�klpygvwqkxpgjmg�sw|kzpzgkvg
�pxqkwvg�¢���§gmrjiignpg{k|pv�g�rpghwvqsjxqws¡mghijklgmrjiigkvxi�zpgjvgpmqkljqpgw}gxwmqgjvzgw}g�swnjnipgp}}pxqgw}g
zpijogwvg�sw{spmmgw}gqrpg�ws��g�vgqrpgxjmpgw}gjgxwvqkv�kv{gzpijoygwviogwvpghijklgkmgvpxpmmjso�

àbcdbd©dfg�}gjz|psmpgupjqrpsgxwvzkqkwvmgjspgqrpgnjmkmg}wsgjghijklg}wsgjzzkqkwvjigqklpygm�xrghijklgmrjiignpg
zwx�lpvqpzgnogzjqjgm�nmqjvqkjqkv{gqrjqgupjqrpsgxwvzkqkwvmgupspgjnvwsljig}wsgqrpg�pskwzgw}gqklpygxw�izgvwqgrj|pg
nppvgspjmwvjniogjvqkxk�jqpzygjvzgrjzgjvgjz|psmpgp}}pxqgwvgqrpgmxrpz�ipzgxwvmqs�xqkwv�

àbcdbd«a¬��­��a��a�£���¤a���a���¤�®������£ā�����¤
�rpghwvqsjxqwsgjvzgtuvpsgujk|pghijklmgj{jkvmqgpjxrgwqrpsg}wsgxwvmp��pvqkjigzjlj{pmgjskmkv{gw�qgw}gwsgspijqkv{gqwg
qrkmghwvqsjxq�g�rkmgl�q�jigujk|psgkvxi�zpm

dbggggzjlj{pmgkvx�sspzgnogqrpgtuvpsg}wsgspvqjigp~�pvmpmyg}wsgiwmmpmgw}g�mpygkvxwlpyg�sw}kqyg}kvjvxkv{yg
n�mkvpmmgjvzgsp��qjqkwvygjvzg}wsgiwmmgw}gljvj{plpvqgwsgpl�iwoppg�swz�xqk|kqogwsgw}gqrpgmps|kxpmgw}g
m�xrg�psmwvm°gjvz

dfggggzjlj{pmgkvx�sspzgnogqrpghwvqsjxqwsg}wsg�skvxk�jigw}}kxpgp~�pvmpmgkvxi�zkv{gqrpgxwl�pvmjqkwvgw}g
�psmwvvpigmqjqkwvpzgqrpspyg}wsgiwmmpmgw}g}kvjvxkv{ygn�mkvpmmgjvzgsp��qjqkwvygjvzg}wsgiwmmgw}g�sw}kqyg
p~xp�qgjvqkxk�jqpzg�sw}kqgjskmkv{gzkspxqiog}swlgqrpg�ws��

�rkmgl�q�jigujk|psgkmgj��ikxjnipygukqrw�qgiklkqjqkwvygqwgjiigxwvmp��pvqkjigzjlj{pmgz�pgqwgpkqrpsg�jsqo¡mgqpslkvjqkwvg
kvgjxxwszjvxpgukqrg�sqkxipg���g±wqrkv{gxwvqjkvpzgkvgqrkmg�pxqkwvg�¢����gmrjiignpgzpplpzgqwg�spxi�zpgjmmpmmlpvqgw}g
ik��kzjqpzgzjlj{pmygurpvgj��ikxjnipygkvgjxxwszjvxpgukqrgqrpgsp��ksplpvqmgw}gqrpghwvqsjxqg�wx�lpvqm�

àbcdfa²�����£ā���¤���
àbcdfdbghijklmygp~xi�zkv{gqrwmpgurpspgqrpgxwvzkqkwvg{k|kv{gskmpgqwgqrpghijklgkmg}ksmqgzkmxw|pspzgj}qpsgp~�ksjqkwvgw}g
qrpg�pskwzg}wsgxwsspxqkwvgw}gqrpg�ws�gmpqg}wsqrgkvg�pxqkwvg������gwsgjskmkv{g�vzpsg�pxqkwvmg�̈�§yg�̈��ygjvzg���¢ygmrjiig
npgsp}psspzgqwgqrpg�vkqkjig�pxkmkwvg�j�psg}wsgkvkqkjigzpxkmkwv�g�rpg�sxrkqpxqgukiigmps|pgjmgqrpg�vkqkjig�pxkmkwvg�j�psyg
�vipmmgwqrpsukmpgkvzkxjqpzgkvgqrpg�{spplpvq�g³~xp�qg}wsgqrwmpghijklmgp~xi�zpzgnogqrkmg�pxqkwvg�¢����ygjvgkvkqkjig
zpxkmkwvgmrjiignpgsp��kspzgjmgjgxwvzkqkwvg�spxpzpvqgqwglpzkjqkwvgw}gjvoghijkl�g�}gjvgkvkqkjigzpxkmkwvgrjmgvwqgnppvg
spvzpspzgukqrkvg§̈gzjomgj}qpsgqrpghijklgrjmgnppvgsp}psspzgqwgqrpg�vkqkjig�pxkmkwvg�j�psygqrpg�jsqogjmmpsqkv{gqrpg
hijklgljogzpljvzglpzkjqkwvgjvzgnkvzkv{gzkm��qpgspmwi�qkwvgukqrw�qgjgzpxkmkwvgrj|kv{gnppvgspvzpspz�ǵvipmmgqrpg
�vkqkjig�pxkmkwvg�j�psgjvzgjiigj}}pxqpzg�jsqkpmgj{sppygqrpg�vkqkjig�pxkmkwvg�j�psgukiigvwqgzpxkzpgzkm��qpmgnpquppvgqrpg
hwvqsjxqwsgjvzg�psmwvmgwsgpvqkqkpmgwqrpsgqrjvgqrpgtuvps�

àbcdfdfg�rpg�vkqkjig�pxkmkwvg�j�psgukiigsp|kpughijklmgjvzgukqrkvgqpvgzjomgw}gqrpgspxpk�qgw}gjghijklgqj�pgwvpgwsg
lwspgw}gqrpg}wiiwukv{gjxqkwvmµg¶�·gsp��pmqgjzzkqkwvjigm���wsqkv{gzjqjg}swlgqrpgxijkljvqgwsgjgspm�wvmpgukqrgm���wsqkv{g
zjqjg}swlgqrpgwqrpsg�jsqoyg¶�·gsp pxqgqrpghijklgkvgurwipgwsgkvg�jsqyg¶§·gj��sw|pgqrpghijklyg¶�·gm�{{pmqgjgxwl�swlkmpyg
wsg¶¢·gjz|kmpgqrpg�jsqkpmgqrjqgqrpg�vkqkjig�pxkmkwvg�j�psgkmg�vjnipgqwgspmwi|pgqrpghijklgk}gqrpg�vkqkjig�pxkmkwvg�j�psg
ijx�mgm�}}kxkpvqgkv}wsljqkwvgqwgp|ji�jqpgqrpglpskqmgw}gqrpghijklgwsgk}gqrpg�vkqkjig�pxkmkwvg�j�psgxwvxi�zpmgqrjqygkvgqrpg
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àbcbdefghibjbkafldmhnojfjkehfpbjinhcbkaqfbcfrksepfthfbaduunkunbdchfvknfcwhf̀abcbdefghibjbkafldmhnfckfnhjkexhfcwhf
yedbz{

|}~�����f̀afhxdesdcba�fyedbzjqfcwhf̀abcbdefghibjbkafldmhnfzd�qftscfjwdeefakcfthfkteb�dchpfckqfikajsecfrbcwfknfjhhmf
bavknzdcbkafvnkzfhbcwhnfudnc�fknfvnkzfuhnjkajfrbcwfjuhibdefmakrehp�hfknfh�uhncbjhfrwkfzd�fdjjbjcfcwhf̀abcbdef
ghibjbkafldmhnfbafnhaphnba�fdfphibjbka{f�whf̀abcbdefghibjbkafldmhnfzd�fnh�shjcfcwhf�rahnfckfdscwknb�hfnhchacbkafkvf
jsiwfuhnjkajfdcfcwhf�rahnojfh�uhajh{

|}~�����f̀vfcwhf̀abcbdefghibjbkafldmhnfnh�shjcjfdfudnc�fckfunkxbphfdfnhjukajhfckfdfyedbzfknfckfvsnabjwfdppbcbkadef
jsuukncba�fpdcdqfjsiwfudnc�fjwdeefnhjukapqfrbcwbafchafpd�jfdvchnfnhihbucfkvfcwhfnh�shjcqfdapfjwdeefhbcwhnf���funkxbphfdf
nhjukajhfkafcwhfnh�shjchpfjsuukncba�fpdcdqf���fdpxbjhfcwhf̀abcbdefghibjbkafldmhnfrwhafcwhfnhjukajhfknfjsuukncba�f
pdcdfrbeefthfvsnabjwhpqfknf���fdpxbjhfcwhf̀abcbdefghibjbkafldmhnfcwdcfakfjsuukncba�fpdcdfrbeefthfvsnabjwhp{f�ukaf
nhihbucfkvfcwhfnhjukajhfknfjsuukncba�fpdcdqfbvfda�qfcwhf̀abcbdefghibjbkafldmhnfrbeefhbcwhnfnh�hicfknfduunkxhfcwhfyedbzf
bafrwkehfknfbafudnc{

|}~�����f�whf̀abcbdefghibjbkafldmhnfrbeefnhaphnfdafbabcbdefphibjbkafduunkxba�fknfnh�hicba�fcwhfyedbzqfknfbapbidcba�fcwdcf
cwhf̀abcbdefghibjbkafldmhnfbjfsadtehfckfnhjkexhfcwhfyedbz{f�wbjfbabcbdefphibjbkafjwdeef���fthfbafrnbcba��f���fjcdchfcwhf
nhdjkajfcwhnhvkn�fdapf���fakcbv�fcwhfudncbhjfdapfcwhf�niwbchicqfbvfcwhf�niwbchicfbjfakcfjhnxba�fdjfcwhf̀abcbdefghibjbkaf
ldmhnqfkvfda�fiwda�hfbafcwhfykacndicf�szfknfykacndicf�bzhfknftkcw{f�whfbabcbdefphibjbkafjwdeefthfvbadefdapftbapba�f
kafcwhfudncbhjftscfjst�hicfckfzhpbdcbkafdapqfbvfcwhfudncbhjfvdbefckfnhjkexhfcwhbnfpbjuschfcwnks�wfzhpbdcbkaqfckftbapba�f
pbjuschfnhjkescbka{

|}~�����f�bcwhnfudnc�fzd�fvbehfvknfzhpbdcbkafkvfdafbabcbdefphibjbkafdcfda�fcbzhqfjst�hicfckfcwhfchnzjfkvf�hicbkaf��{�{�{�{

|}~������~f�bcwhnfudnc�fzd�qfrbcwbaf��fpd�jfvnkzfcwhfpdchfkvfnhihbucfkvfdafbabcbdefphibjbkaqfphzdapfbafrnbcba�fcwdcfcwhf
kcwhnfudnc�fvbehfvknfzhpbdcbka{f̀vfjsiwfdfphzdapfbjfzdphfdapfcwhfudnc�fnhihbxba�fcwhfphzdapfvdbejfckfvbehfvknf
zhpbdcbkafrbcwbaf��fpd�jfdvchnfnhihbucfcwhnhkvqfcwhaftkcwfudncbhjfrdbxhfcwhbnfnb�wcjfckfzhpbdchfknfusnjshftbapba�f
pbjuschfnhjkescbkafunkihhpba�jfrbcwfnhjuhicfckfcwhfbabcbdefphibjbka{

|}~�����}̀afcwhfhxhacfkvfdfyedbzfd�dbajcfcwhfykacndicknqfcwhf�rahnfzd�qftscfbjfakcfkteb�dchpfckqfakcbv�fcwhfjsnhc�qfbvf
da�qfkvfcwhfadcsnhfdapfdzksacfkvfcwhfyedbz{f̀vfcwhfyedbzfnhedchjfckfdfukjjbtbebc�fkvfdfykacndicknojfphvdsecqfcwhf�rahnf
zd�qftscfbjfakcfkteb�dchpfckqfakcbv�fcwhfjsnhc�fdapfnh�shjcfcwhfjsnhc�ojfdjjbjcdaihfbafnhjkexba�fcwhfikacnkxhnj�{

|}~�����f̀vfdfyedbzfnhedchjfckfknfbjfcwhfjst�hicfkvfdfzhiwdabiojfebhaqfcwhfudnc�fdjjhncba�fjsiwfyedbzfzd�funkihhpfbaf
diiknpdaihfrbcwfduuebidtehfedrfckfikzue�frbcwfcwhfebhafakcbihfknfvbeba�fphdpebahj{

|}~���}���� ¡�¢£
|}~����~fyedbzjqfpbjuschjqfknfkcwhnfzdcchnjfbafikacnkxhnj�fdnbjba�fkscfkvfknfnhedchpfckfcwhfykacndicqfh�ihucfcwkjhf
rdbxhpfdjfunkxbphpfvknfbaf�hicbkajf¤{��{¥qf¤{��{�qfdapf��{�{¦qfjwdeefthfjst�hicfckfzhpbdcbkafdjfdfikapbcbkafunhihphacf
ckftbapba�fpbjuschfnhjkescbka{
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SECTION 011000
SUMMARY

PART 1  GENERAL
1.01 PROJECT

A. Project Name:  Ravenna High School – 60 Ton Condensing Unit and Coil Replacement.
B. Owner's Name:  Ravenna Public Schools.

1. Owner's Representative: Mr. Ken Schroeder - Superintendent
C. Engineer's Name:  Engineering Technologies, Inc..

1. Engineer's Representative: Marty Kasl, P.E. Mechanical Engineer, 825 M Street, Suite
200, Lincoln, NE 68508, 402-476-1273

D. The Project consists of the replacement of existing HVAC equipment..
E. Anticipated starting date: May 18, 2020
F. Completion date: June 12, 2020

1.02 CONTRACT DESCRIPTION
A. Contract Type:  A single prime contract based on a Stipulated Price as described in Document

005200 - Agreement Form.
1.03 DESCRIPTION OF ALTERATIONS WORK

A. The Scope of work includes, but is not limited to the following:
1. The replacement of the 60 ton condensing unit and DX coil for the Main High School AHU.

1.04 OWNER OCCUPANCY
A. Owner intends to continue to minimally occupy adjacent portions of the existing building during

the entire construction period.
B. Cooperate with Owner to minimize conflict and to facilitate Owner's operations.
C. Schedule the Work to accommodate Owner occupancy.

1.05 CONTRACTOR USE OF SITE AND PREMISES
A. Construction Operations:  Limited to areas noted on Drawings. 
B. Arrange use of site and premises to allow:

1. Owner occupancy.
2. Work by Others.
3. Work by Owner.
4. Use of site and premises by the public.
5. Parking will be available on site in existing parking lot area.

C. Provide access to and from site as required by law and by Owner:
1. Emergency Building Exits During Construction:  Keep all exits required by code open

during construction period; provide temporary exit signs if exit routes are temporarily
altered.

2. Do not obstruct roadways, sidewalks, or other public ways without permit.
D. Time Restrictions:

1. Coordinate any time restrictions with the Owner's requirements.
E. Utility Outages and Shutdown:

1. Limit disruption of utility services to hours the building is unoccupied.
2. Do not disrupt or shut down life safety systems, including but not limited to fire sprinklers

and fire alarm system, without 7 days notice to Owner and authorities having jurisdiction.
3. Prevent accidental disruption of utility services to other facilities.

END OF SECTION 011000
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SECTION 012000
PRICE AND PAYMENT PROCEDURES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Procedures for preparation and submittal of applications for progress payments.
B. Documentation of changes in Contract Sum and Contract Time.
C. Change procedures.

1.02 SCHEDULE OF VALUES
A. Form to be used:  Submit a printed schedule on AIA Form G703 - Application and Certificate for

Payment Continuation Sheet..
B. Electronic media printout including equivalent information will be considered in lieu of standard

form specified; submit draft to Engineer for approval.
C. Forms filled out by hand will not be accepted.
D. Submit Schedule of Values in duplicate within 15 days after date of Owner-Contractor

Agreement.
E. Format:  Utilize the Table of Contents of this Project Manual. Identify each line item with number

and title of the specification section.  Identify site mobilization.
F. Revise schedule to list approved Change Orders, with each Application For Payment.

1.03 APPLICATIONS FOR PROGRESS PAYMENTS
A. Payment Period:  Submit at intervals stipulated in the Agreement.
B. Form to be used:  Submit a printed AIA G702 - Application and Certificate for Payment and AIA

G703 - Continuation Sheet including continuation sheets when required.
C. AIA G702 shall be notorized before the engineer will process.
D. Forms filled out by hand will not be accepted.
E. For each item, provide a column for listing each of the following:

1. Item Number.
2. Description of work.
3. Scheduled Values.
4. Previous Applications.
5. Work in Place and Stored Materials under this Application.
6. Authorized Change Orders.
7. Total Completed and Stored to Date of Application.
8. Percentage of Completion.
9. Balance to Finish.
10. Retainage.

F. Execute certification by signature of authorized officer.
G. Use data from approved Schedule of Values.  Provide dollar value in each column for each line

item for portion of work performed and for stored products.
H. List each authorized Change Order as a separate line item, listing Change Order number and

dollar amount as for an original item of work.
I. Submit one electronic and three hard-copies of each Application for Payment.
J. Include the following with the application:

1. Transmittal letter as specified for submittals in Section 013000.
K. When Engineer requires substantiating information, submit data justifying dollar amounts in

question.  
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1.04 MODIFICATION PROCEDURES
A. Submit name of the individual authorized to receive change documents and who will be

responsible for informing others in Contractor's employ or subcontractors of changes to the
Contract Documents.

B. For minor changes not involving an adjustment to the Contract Sum or Contract Time, Engineer
will issue instructions directly to Contractor.

C. For other required changes, Engineer will issue a document signed by Owner instructing
Contractor to proceed with the change, for subsequent inclusion in a Change Order.
1. The document will describe the required changes and will designate method of

determining any change in Contract Sum or Contract Time.
2. Promptly execute the change.

D. For changes for which advance pricing is desired, Engineer will issue a document that includes
a detailed description of a proposed change with supplementary or revised drawings and
specifications, a change in Contract Time for executing the change with a stipulation of any
overtime work required and the period of time during which the requested price will be
considered valid.  Contractor shall prepare and submit a fixed price quotation within 5 days.

E. Contractor may propose a change by submitting a request for change to Engineer, describing
the proposed change and its full effect on the work, with a statement describing the reason for
the change, and the effect on the Contract Sum and Contract Time with full documentation. 
Document any requested substitutions in accordance with Section 016000.

F. Computation of Change in Contract Amount:  As specified in the Agreement and Conditions of
the Contract.
1. For change requested by Engineer for work falling under a fixed price contract, the amount

will be based on Contractor's price quotation.
2. For change requested by Contractor, the amount will be based on the Contractor's request

for a Change Order as approved by Engineer.
3. For pre-determined unit prices and quantities, the amount will based on the fixed unit

prices.
4. For change ordered by Engineer without a quotation from Contractor, the amount will be

determined by Engineer based on the Contractor's substantiation of costs as specified for
Time and Material work.

G. Substantiation of Costs:  Provide full information required for evaluation.
1. Provide the following data:

a. Quantities of products, labor, and equipment.
b. Overhead and profit.

1) Changes in the work shall be as established in the Contract Documents. the
following fees will be used for lump sum pricing and actual cost pricing of
additions and deletions the that Work in the Bid, namely:
(a) To Subcontractor for work performed by thier own forces: Not to exceed

10%.
(b) To Subcontractor for work performed by other than their own forces: Not to

exceed 5%.
(c) To Subcontractor's Subcontractor/Material supplier for work performed by

Subcontractor's Subcontractor/Material supplier own forces: Not to exceed
10%.

(d) To Subcontractor's Subcontractor/Material supplier for work performed by
other than Subcontractor's Subcontractor/Material supplier own forces: Not
to exceed 5%.

(e) Fee includes general requirements, all supervision, overhead and profit.
c. Justification for any change in Contract Time.
d. Credit for deletions from Contract, similarly documented.

2. For authorized Time and Material work, submit itemized account and supporting data after
completion of change, within time limits indicated in the Conditions of the Contract.
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H. Execution of Change Orders:  Engineer will issue Change Orders for signatures of parties as
provided in the Conditions of the Contract.

I. After execution of Change Order, promptly revise Schedule of Values and Application for
Payment forms to record each authorized Change Order as a separate line item and adjust the
Contract Sum.

J. Promptly revise progress schedules to reflect any change in Contract Time, revise
sub-schedules to adjust times for other items of work affected by the change, and resubmit.

K. Promptly enter changes in Project Record Documents.
1.05 APPLICATION FOR FINAL PAYMENT

A. Prepare Application for Final Payment as specified for progress payments, identifying total
adjusted Contract Sum, previous payments, and sum remaining due.

B. Application for Final Payment will not be considered until the following have been accomplished:
1. All closeout procedures specified in Section 017000.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION 012000
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SECTION 012300
ALTERNATES

PART 1  GENERAL
1.01 RELATED REQUIREMENTS

A. Document 002113 - Instructions to Bidders:  Instructions for preparation of pricing for
Alternates.

B. Document 005200 - Agreement Form:  Incorporating monetary value of accepted Alternates.
1.02 ACCEPTANCE OF ALTERNATES

A. Alternates quoted on Bid Forms will be reviewed and accepted or rejected at Owner's option. 
Accepted Alternates will be identified in the Owner-Contractor Agreement.

1.03 SCHEDULE OF ALTERNATES
A. Alternate No. 1 - Provide a DEDUCT alternate price to keep the existing electrical conductors

and disconnect switches to the condensing units being replaced in the elementary building.
After the contract has been awarded, the contractor shall field verify that the existing branch
circuits and disconnect switches are of adequate size to accept the new condensing units.

B. Alternate No. 2: Provide a DEDUCT alternate price to change the High School condensing unit
CU-4 to a single circuit unit with two fixed speed compressors as noted in the drawings.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION 012300
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SECTION 015000
TEMPORARY FACILITIES AND CONTROLS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Temporary utilities.
B. Temporary sanitary facilities.
C. Temporary Controls:  Barriers, enclosures, and fencing.
D. Security requirements.
E. Vehicular access and parking.

1.02 TEMPORARY UTILITIES
A. Owner will provide the following:

1. Electrical power , consisting of connection to existing facilities.
2. Water supply, consisting of connection to existing facilities.

B. Existing facilities may be used.
1.03 TEMPORARY SANITARY FACILITIES

A. Use of existing facilities is permitted.
B. Maintain daily in clean and sanitary condition.
C. At end of construction, return facilities to same or better condition as originally found.

1.04 BARRIERS
A. Provide barriers to prevent unauthorized entry to construction areas, to prevent access to areas

that could be hazardous to workers or the public, to allow for owner's use of site and to protect
existing facilities and adjacent properties from damage from construction operations and
demolition.

B. Provide barricades and covered walkways required by governing authorities for public
rights-of-way and for public access to existing building.

C. Provide protection for plants designated to remain.  Replace damaged plants.
D. Protect non-owned vehicular traffic, stored materials, site, and structures from damage.

1.05 SECURITY 
A. Provide security and facilities to protect Work, existing facilities, and Owner's operations from

unauthorized entry, vandalism, or theft.
B. Coordinate with Owner's security program.

1.06 VEHICULAR ACCESS AND PARKING
A. Coordinate access and haul routes with governing authorities and Owner.
B. Provide and maintain access to fire hydrants, free of obstructions.
C. Provide means of removing mud from vehicle wheels before entering streets.
D. Designated existing on-site roads may be used for construction traffic.
E. Provide temporary parking areas to accommodate construction personnel.  When site space is

not adequate, provide additional off-site parking.
F. Existing parking areas may be used for construction parking.
G. Provide adequate parking spaces  for Owner use.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION - NOT USED

END OF SECTION 015000



ETI #2019-196 TEMPORARY FACILITIES AND CONTROLS
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement 015000 - 2



ETI #2019-196 PRODUCT REQUIREMENTS
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement 016000 - 1

SECTION 016000
PRODUCT REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Re-use of existing products.
B. Transportation, handling, storage and protection.
C. Product option requirements.
D. Substitution limitations.
E. Procedures for Owner-supplied products.
F. Maintenance materials, including extra materials, spare parts, tools, and software.

1.02 SUBMITTALS
A. Product Data Submittals:  Submit manufacturer's standard published data.  Mark each copy to

identify applicable products, models, options, and other data.  Supplement manufacturers'
standard data to provide information specific to this Project.

B. Shop Drawing Submittals:  Prepared specifically for this Project; indicate utility and electrical
characteristics, utility connection requirements, and location of utility outlets for service for
functional equipment and appliances.

C. Sample Submittals:  Illustrate functional and aesthetic characteristics of the product, with
integral parts and attachment devices. Coordinate sample submittals for interfacing work.
1. For selection from standard finishes, submit samples of the full range of the

manufacturer's standard colors, textures, and patterns.
PART 2  PRODUCTS
2.01 EXISTING PRODUCTS

A. Do not use materials and equipment removed from existing premises unless specifically
required or permitted by the Contract Documents.

B. Unforeseen historic items encountered remain the property of the Owner; notify Owner promptly
upon discovery; protect, remove, handle, and store as directed by Owner.

C. Existing materials and equipment indicated to be removed, but not to be re-used, relocated,
reinstalled, delivered to the Owner, or otherwise indicated as to remain the property of the
Owner, become the property of the Contractor; remove from site.

D. Reused Products:  Reused products include materials and equipment previously used in this or
other construction, salvaged and refurbished as specified. 

2.02 NEW PRODUCTS
A. Provide new products unless specifically required or permitted by the Contract Documents.
B. Motors:  Refer to Section 230513 - Common Motor Requirements for HVAC Equipment, NEMA

MG 1 Type.  Specific motor type is specified in individual specification sections.
2.03 PRODUCT OPTIONS

A. Products Specified by Reference Standards or by Description Only:  Use any product meeting
those standards or description.

B. Products Specified by Naming One or More Manufacturers:  Use a product of one of the
manufacturers named and meeting specifications, no options or substitutions allowed.

C. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions: 
Submit a request for substitution for any manufacturer not named.

2.04 MAINTENANCE MATERIALS
A. Furnish extra materials, spare parts, tools, and software of types and in quantities specified in

individual specification sections.

http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NEMA%20MG%201
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NEMA%20MG%201
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NEMA%20MG%201
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NEMA%20MG%201
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NEMA%20MG%201
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NEMA%20MG%201
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NEMA%20MG%201
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B. Deliver to Project site; obtain receipt prior to final payment.
PART 3  EXECUTION
3.01 SUBSTITUTION LIMITATIONS

A. See Section 012500 - Substitution Procedures.
B. Instructions to Bidders specifies time restrictions for submitting requests for substitutions during

the bidding period and the documents required.  Comply with requirements specified in Section
002113.

C. Substitution Submittal Procedure (after contract award):
3.02 OWNER-SUPPLIED PRODUCTS

A. Owner's Responsibilities:
1. Arrange for and deliver Owner reviewed shop drawings, product data, and samples, to

Contractor.
2. Arrange and pay for product delivery to site.
3. On delivery, inspect products jointly with Contractor.
4. Submit claims for transportation damage and replace damaged, defective, or deficient

items.
5. Arrange for manufacturers' warranties, inspections, and service.

B. Contractor's Responsibilities:
1. Review Owner reviewed shop drawings, product data, and samples.
2. Receive and unload products at site; inspect for completeness or damage jointly with

Owner.
3. Handle, store, install and finish products.
4. Repair or replace items damaged after receipt.

3.03 TRANSPORTATION AND HANDLING
A. Package products for shipment in manner to prevent damage; for equipment, package to avoid

loss of factory calibration.
B. If special precautions are required, attach instructions prominently and legibly on outside of

packaging.
C. Coordinate schedule of product delivery to designated prepared areas in order to minimize site

storage time and potential damage to stored materials.
D. Transport and handle products in accordance with manufacturer's instructions.
E. Transport materials in covered trucks to prevent contamination of product and littering of

surrounding areas.
F. Promptly inspect shipments to ensure that products comply with requirements, quantities are

correct, and products are undamaged.
G. Provide equipment and personnel to handle products by methods to prevent soiling,

disfigurement, or damage, and to minimize handling.
H. Arrange for the return of packing materials, such as wood pallets, where economically feasible.

3.04 STORAGE AND PROTECTION
A. Designate receiving/storage areas for incoming products so that they are delivered according to

installation schedule and placed convenient to work area in order to minimize waste due to
excessive materials handling and misapplication.

B. Store and protect products in accordance with manufacturers' instructions.
C. Store with seals and labels intact and legible.
D. Store sensitive products in weather tight, climate controlled, enclosures in an environment

favorable to product.
E. For exterior storage of fabricated products, place on sloped supports above ground.
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F. Provide off-site storage and protection when site does not permit on-site storage or protection.
G. Protect products from damage or deterioration due to construction operations, weather,

precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other
contaminants.

H. Comply with manufacturer's warranty conditions, if any.
I. Cover products subject to deterioration with impervious sheet covering.  Provide ventilation to

prevent condensation and degradation of products.
J. Store loose granular materials on solid flat surfaces in a well-drained area.  Prevent mixing with

foreign matter.
K. Prevent contact with material that may cause corrosion, discoloration, or staining.
L. Provide equipment and personnel to store products by methods to prevent soiling,

disfigurement, or damage.
M. Arrange storage of products to permit access for inspection. Periodically inspect to verify

products are undamaged and are maintained in acceptable condition.
END OF SECTION 016000
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SECTION 017000
EXECUTION AND CLOSEOUT REQUIREMENTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Examination, preparation, and general installation procedures.
B. Requirements for alterations work, including selective demolition, except removal, disposal,

and/or remediation of hazardous materials and toxic substances.
C. Cutting and patching.
D. Cleaning and protection.
E. Starting of systems and equipment.
F. Demonstration and instruction of Owner personnel.
G. Closeout procedures, including Contractor's Correction Punch List, except payment procedures.
H. General requirements for maintenance service.

1.02 SUBMITTALS
A. See Section 013000 - Administrative Requirements, for submittal procedures.
B. Cutting and Patching:  Submit written request in advance of cutting or alteration that affects:

1. Structural integrity of any element of Project.
2. Integrity of weather exposed or moisture resistant element.
3. Efficiency, maintenance, or safety of any operational element.
4. Visual qualities of sight exposed elements.
5. Work of Owner or separate Contractor.

1.03 PROJECT CONDITIONS
A. Use of explosives is not permitted.
B. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent

accumulation of dust, fumes, vapors, or gases.
C. Dust Control:  Execute work by methods to minimize raising dust from construction operations. 

Provide positive means to prevent air-borne dust from dispersing into atmosphere and over
adjacent property.
1. Provide dust-proof enclosures to prevent entry of dust generated outdoors.
2. Provide dust-proof barriers between construction areas and areas continuing to be

occupied by Owner.
D. Noise Control:  Provide methods, means, and facilities to minimize noise produced by

construction operations.
1. Coordinate conduct of especially noisy work with Owner.

E. Pollution Control:  Provide methods, means, and facilities to prevent contamination of soil,
water, and atmosphere from discharge of noxious, toxic substances, and pollutants produced by
construction operations.  Comply with federal, state, and local regulations.

1.04 COORDINATION
A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to

ensure efficient and orderly sequence of installation of interdependent construction elements,
with provisions for accommodating items installed later.

B. Notify affected utility companies and comply with their requirements.
C. Verify that utility requirements and characteristics of new operating equipment are compatible

with building utilities.  Coordinate work of various sections having interdependent responsibilities
for installing, connecting to, and placing in service, such equipment.

D. Coordinate space requirements, supports, and installation of mechanical and electrical work
that are indicated diagrammatically on drawings.  Follow routing indicated for pipes, ducts, and
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conduit, as closely as practicable; place runs parallel with lines of building. Utilize spaces
efficiently to maximize accessibility for other installations, for maintenance, and for repairs.

E. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within the
construction.  Coordinate locations of fixtures and outlets with finish elements.

F. Coordinate completion and clean-up of work of separate sections.
G. After Owner occupancy of premises, coordinate access to site for correction of defective work

and work not in accordance with Contract Documents, to minimize disruption of Owner's
activities.

PART 2  PRODUCTS
2.01 PATCHING MATERIALS

A. New Materials:  As specified in product sections; match existing products and work for patching
and extending work.

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where
necessary, referring to existing work as a standard.

C. Product Substitution:  For any proposed change in materials, submit request for substitution
described in Section 016000 - Product Requirements.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work. 
Start of work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural support or attachment of new work being
applied or attached.

C. Examine and verify specific conditions described in individual specification sections.
D. Take field measurements before confirming product orders or beginning fabrication, to minimize

waste due to over-ordering or misfabrication.
E. Verify that utility services are available, of the correct characteristics, and in the correct

locations.
F. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements

subject to damage or movement during cutting and patching.  After uncovering existing work,
assess conditions affecting performance of work.  Beginning of cutting or patching means
acceptance of existing conditions.

3.02 PREPARATION
A. Clean substrate surfaces prior to applying next material or substance.
B. Seal cracks or openings of substrate prior to applying next material or substance.
C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to

applying any new material or substance in contact or bond.
3.03 GENERAL INSTALLATION REQUIREMENTS

A. Install products as specified in individual sections, in accordance with manufacturer's
instructions and recommendations, and so as to avoid waste due to necessity for replacement.

B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated.
C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and

horizontal lines, unless otherwise indicated.
D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated.
E. Make neat transitions between different surfaces, maintaining texture and appearance.  
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3.04 ALTERATIONS
A. Drawings showing existing construction and utilities are based on casual field observation and

existing record documents only.
1. Verify that construction and utility arrangements are as indicated.
2. Report discrepancies to Engineer before disturbing existing installation.
3. Beginning of alterations work constitutes acceptance of existing conditions.

B. Remove existing work as indicated and as required to accomplish new work.
1. Remove items indicated on drawings.
2. Relocate items indicated on drawings.
3. Where new surface finishes are to be applied to existing work, perform removals, patch,

and prepare existing surfaces as required to receive new finish; remove existing finish if
necessary for successful application of new finish.

4. Where new surface finishes are not specified or indicated, patch holes and damaged
surfaces to match adjacent finished surfaces as closely as possible.

C. Services (Including but not limited to HVAC, Plumbing, Fire Protection, Electrical, and
Telecommunications):  Remove, relocate, and extend existing systems to accommodate new
construction.
1. Maintain existing active systems that are to remain in operation; maintain access to

equipment and operational components; if necessary, modify installation to allow access or
provide access panel.

2. Where existing systems or equipment are not active and Contract Documents require
reactivation, put back into operational condition; repair supply, distribution, and equipment
as required.

3. Where existing active systems serve occupied facilities but are to be replaced with new
services, maintain existing systems in service until new systems are complete and ready
for service.
a. Disable existing systems only to make switchovers and connections; minimize

duration of outages.
b. Provide temporary connections as required to maintain existing systems in service.

4. Verify that abandoned services serve only abandoned facilities.
5. Remove abandoned pipe, ducts, conduits, and equipment, including those above

accessible ceilings; remove back to source of supply where possible, otherwise cap stub
and tag with identification; patch holes left by removal using materials specified for new
construction.

D. Protect existing work to remain.
1. Prevent movement of structure; provide shoring and bracing if necessary.
2. Perform cutting to accomplish removals neatly and as specified for cutting new work.
3. Repair adjacent construction and finishes damaged during removal work.

E. Adapt existing work to fit new work:  Make as neat and smooth transition as possible.
F. Patching:  Where the existing surface is not indicated to be refinished, patch to match the

surface finish that existed prior to cutting.  Where the surface is indicated to be refinished, patch
so that the substrate is ready for the new finish.

G. Refinish existing surfaces as indicated:
1. Where rooms or spaces are indicated to be refinished, refinish all visible existing surfaces

to remain to the specified condition for each material, with a neat transition to adjacent
finishes.

2. If mechanical or electrical work is exposed accidentally during the work, re-cover and
refinish to match.

H. Clean existing systems and equipment.
I. Remove demolition debris and abandoned items from alterations areas and dispose of off-site;

do not burn or bury.
J. Do not begin new construction in alterations areas before demolition is complete.
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K. Comply with all other applicable requirements of this section.
3.05 CUTTING AND PATCHING

A. Whenever possible, execute the work by methods that avoid cutting or patching.
B. See Alterations article above for additional requirements.
C. Perform whatever cutting and patching is necessary to:

1. Complete the work.
2. Fit products together to integrate with other work.
3. Provide openings for penetration of mechanical, electrical, and other services.
4. Match work that has been cut to adjacent work.
5. Repair areas adjacent to cuts to required condition.
6. Repair new work damaged by subsequent work.
7. Remove samples of installed work for testing when requested.
8. Remove and replace defective and non-conforming work.

D. Execute cutting and patching including excavation and fill to complete the work, to uncover work
in order to install improperly sequenced work, to remove and replace defective or
non-conforming work, to remove samples of installed work for testing when requested, to
provide openings in the work for penetration of mechanical and electrical work, to execute
patching to complement adjacent work, and to fit products together to integrate with other work.

E. Execute work by methods that avoid damage to other work and that will provide appropriate
surfaces to receive patching and finishing.  In existing work, minimize damage and restore to
original condition.

F. Employ original installer to perform cutting for weather exposed and moisture resistant
elements, and sight exposed surfaces.

G. Cut rigid materials using masonry saw or core drill.  Pneumatic tools not allowed without prior
approval.

H. Restore work with new products in accordance with requirements of Contract Documents.
I. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces.
J. At penetrations of fire rated walls, partitions, ceiling, or floor construction, completely seal voids

with fire rated material in accordance with Section 078400, to full thickness of the penetrated
element.

K. Patching:
1. Finish patched surfaces to match finish that existed prior to patching.  On continuous

surfaces, refinish to nearest intersection or natural break.  For an assembly, refinish entire
unit.

2. Match color, texture, and appearance.
3. Repair patched surfaces that are damaged, lifted, discolored, or showing other

imperfections due to patching work. If defects are due to condition of substrate, repair
substrate prior to repairing finish.

L. Refinish surfaces to match adjacent finish. For continuous surfaces, refinish to nearest
intersection or natural break. For an assembly, refinish entire unit.

M. Make neat transitions. Patch work to match adjacent work in texture and appearance. Where
new work abuts or aligns with existing, perform a smooth and even transition.

N. Patch or replace surfaces that are damaged, lifted, discolored or showing other imperfections
due to patching work. Repair substrate prior to patching finish. Finish patches to produce
uniform finish and texture over entire area. When finish cannot be matched, refinish entire
surface to nearest intersections.

3.06 PROGRESS CLEANING
A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and orderly

condition.
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B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed
or remote spaces, prior to enclosing the space.

C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue cleaning
to eliminate dust.

D. Collect and remove waste materials, debris, and trash/rubbish from site periodically and dispose
off-site; do not burn or bury.

3.07 PROTECTION OF INSTALLED WORK
A. Protect installed work from damage by construction operations.
B. Provide special protection where specified in individual specification sections.
C. Provide temporary and removable protection for installed products. Control activity in immediate

work area to prevent damage.
D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.
E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement

of heavy objects, by protecting with durable sheet materials.
F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is

necessary, obtain recommendations for protection from waterproofing or roofing material
manufacturer.

G. Remove protective coverings when no longer needed; reuse or recycle coverings if possible.
3.08 SYSTEM STARTUP

A. Coordinate schedule for start-up of various equipment and systems.
B. Verify that each piece of equipment or system has been checked for proper lubrication, drive

rotation, belt tension, control sequence, and for conditions that may cause damage.
C. Verify tests, meter readings, and specified electrical characteristics agree with those required by

the equipment or system manufacturer.
D. Verify that wiring and support components for equipment are complete and tested.
E. Execute start-up under supervision of applicable Contractor personnel and manufacturer's

representative in accordance with manufacturers' instructions.
F. Submit a written report that equipment or system has been properly installed and is functioning

correctly.
3.09 DEMONSTRATION AND INSTRUCTION

A. See Section 017900 - Demonstration and Training.
3.10 ADJUSTING

A. Adjust operating products and equipment to ensure smooth and unhindered operation.
3.11 FINAL CLEANING

A. Use cleaning materials that are nonhazardous.
B. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains

and foreign substances, polish transparent and glossy surfaces, vacuum carpeted and soft
surfaces.

C. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or
nameplates on mechanical and electrical  equipment.

D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the
surface and material being cleaned.

E. Clean filters of operating equipment.
F. Clean site; sweep paved areas, rake clean landscaped surfaces.
G. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site;

dispose of in legal manner; do not burn or bury.
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3.12 CLOSEOUT PROCEDURES
A. Make submittals that are required by governing or other authorities.
B. Accompany Project Coordinator on preliminary inspection to determine items to be listed for

completion or correction in the Contractor's Correction Punch List for Contractor's Notice of
Substantial Completion.

C. Notify Engineer when work is considered ready for Engineer's Substantial Completion
inspection.

D. Submit written certification containing Contractor's Correction Punch List, that Contract
Documents have been reviewed, work has been inspected, and that work is complete in
accordance with Contract Documents and ready for Engineer's Substantial Completion
inspection.

E. Conduct Substantial Completion inspection and create Final Correction Punch List containing
Engineer's and Contractor's comprehensive list of items identified to be completed or corrected
and submit to Engineer.

F. Correct items of work listed in Final Correction Punch List and comply with requirements for
access to Owner-occupied areas.

G. Notify Engineer when work is considered finally complete and ready for Engineer's Substantial
Completion final inspection.

H. Complete items of work determined by Engineer listed in executed Certificate of Substantial
Completion.

3.13 MAINTENANCE
A. Provide service and maintenance of components indicated in specification sections.
B. Maintenance Period:  As indicated in specification sections or, if not indicated, not less than one

year from the Date of Substantial Completion or the length of the specified warranty, whichever
is longer.

C. Examine system components at a frequency consistent with reliable operation.  Clean, adjust,
and lubricate as required.

D. Include systematic examination, adjustment, and lubrication of components.  Repair or replace
parts whenever required.  Use parts produced by the manufacturer of the original component.

E. Maintenance service shall not be assigned or transferred to any agent or subcontractor without
prior written consent of the Owner.

END OF SECTION 017000
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SECTION 230050
GENERAL MECHANICAL PROVISIONS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. The work required under Heating, Ventilating, and Air Conditioning Contract shall include all
material, labor, equipment and services necessary and reasonably incidental to the proper
completion of the systems, and all special work as hereinafter specified and indicated on the
drawings.

1.02 RELATED SECTIONS
A. Section 01 0000 - General Requirements
B. Section 007200 - General Conditions:  Performance bond and labor and material payment

bonds, warranty, and correction of work.
C. Section 013000 - Administrative Requirements:  Submittals procedures, shop drawings, product

data, and samples.
D. Section 017000 - Execution and Closeout Requirements:  Contract closeout procedures.
E. Individual Product Sections:  Specific requirements for operation and maintenance data.
F. Individual Product Sections:  Warranties required for specific products or Work.

1.03 INTERPRETATION OF DRAWINGS AND SPECIFICATIONS
A. Drawings and specifications shall be taken together.  Provide work specified and not indicated,

or work indicated and not specified as though mentioned in both.
B. In case of discrepancy between drawings and specifications, or within either document, the

greater quantity of work and/or better quality shall be used for estimating and the matter brought
to the Architect/Engineer's attention for a written decision.

C. Drawings are to be interpreted as diagrammatic only, intended to convey the scope of the work
and to indicate the general arrangements and locations of equipment, outlets, etc., and the
approximate sizes of equipment.  It should be understood that the Contractor shall determine
the exact locations of equipment and rough-ins, and the exact routing of pipes and ducts so as
to best fit the layout of the job.  Scaling of the drawings will not be sufficient or accurate for
determining these locations.  Contractor shall refer to the Architectural drawing for dimensions
of walls, foundations, structural beams, and other structural building members.  Where job
conditions require reasonable changes in indicated arrangements and locations, such changes
shall be made by the Contractor at no additional cost to the Owner.

D. Because of the scale of the drawings, certain basic items, such as fittings, boxes, valves,
unions, etc., may not be shown, but where such items are required by other sections of the
specifications or where they are required for proper installation of the work, such items shall be
furnished and installed.

E. The determination of quantities of material and equipment required shall be made by the
Contractor from the drawings.  Schedules on the drawings and in the specifications are
completed as an aid to the Contractor but where discrepancies arise, the greater number shall
govern.

F. Where words "provide", "install", or "furnished" are used on the drawings or in the specifications,
it shall be taken to mean, to furnish, install and connect up complete and ready for operation,
the items mentioned.

1.04 COOPERATION AND PROGRESS
A. Keep informed about the work of all other trades engaged in the project and execute the work in

such a manner as not to delay or interfere with the progress of other contractors.  This
contractor shall schedule his work so that no other contractor is delayed in the execution of his
work.  Complete cooperation of all trades is expected.  Employ a competent foreman on job
throughout the entire project to ensure that coordination is maintained.
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B. Schedule and coordinate the work of this Division with the schedule of the contractor to
progress the work expeditiously, and to avoid unnecessary delays.

C. Examine fully the drawings and specifications for other contractors for other trades, and
coordinate the installation of this work with the work of the other contractors.  Consult and
cooperate with other contractors for determining space requirements and for determining that
adequate clearance is allowed with respect to his equipment, other equipment, and the building.
The Owner's representative reserves the right to determine space priority in the event of
interference between piping, conduit, ducts, and equipment of the various contractors.

D. Conflicts between the drawings and the specification shall be called to the attention of the
Owner's representative and Architect/Engineer.  If clarification is not asked for prior to the taking
of bids, it will be assumed that none is required and that the contractor is in agreement with the
drawings and specifications as issued.  If clarification is required after the Contract is awarded,
such clarification will be made by the Architect/Engineer and his decision will be final.

E. Coordinate the installation of all mechanical system components with all other trades, including
structural components and electrical trades.  Allocate space in the different areas to allow for
the installation of ductwork, piping, sprinklers, waste and vents, and mechanical equipment
above ceilings and in equipment spaces.  Recommend rerouting, resizing or relocation of
mechanical components, if necessary, so all trades can install their systems in the space
allotted.  Any proposed changes from the systems layout, on the drawings, shall be done in
accordance with the design criteria specified in the applicable codes and shall be subject to the
review and acceptance of the Architect/Engineer.

F. After award of the Contract, and prior to start of construction, the General Contractor shall
schedule a meeting with the contractor and all subcontractors responsible of the work items
listed above.  The purpose of the meeting is to introduce the coordination program and to
determine its implementation in relation to the progress schedule.

G. All contractors and subcontractors shall participate in the coordination process.  Participation is
mandatory.  If a contractor or subcontractor fails to participate in the coordination process, the
Owner reserves the right to do the following:
1. Stop any and all construction progress payments for any work performed by the contractor.

 Such payments will be reinstated only after the contractor or subcontractor resumes
participation in the coordination drawing process.

2. Relocate and resize contractor's work components as necessary to ensure all components
will be installed as intended.  In the event the contractor did not participate in the
coordination process, he will not be entitled to any contract cost increases or time
extensions due to Owner initiated changes in the work.

H. The contractor shall also be held responsible for any unnecessary rework by other trade
contractors that is attributable to his failure to participate in the coordination process.

I. The contract drawings are schematic in nature and do not show every fitting and appurtenance
for each utility because of the scale of the drawings. Each contractor is expected to have
included in his bid sufficient fittings, material, and labor to allow for adjustments in routing of
utilities made necessary by the coordination process.  The contractor will not be allowed any
contract cost extra or time extension for changes dictated by the coordination process.

J. Utility installation in congested areas is dependent on the sequence of utility installation as much
as it is dependent on the physical size of the utilities.  The contractors shall use the coordination
process to properly sequence the installation of utilities as appropriate to ensure the above
ceiling and congested area utility installation is satisfactory.

1.05 GUARANTEE
A. The Contractor, by the acceptance of this specification and the signing of the Contract,

acknowledges his acquaintance with all the requirements and guarantees that every part going
to make up the system, will be the best of its respective kind and will be erected in a most
thorough and substantial manner by none but experienced labor.
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B. The Contractor guarantees that all piping as provided in this specification will be free from all
obstructions, and that all piping will be tight and drip free.

C. The Contractor guarantees that, in the entire domestic water system, a continuous and
noiseless circulation of water will be established to all fixtures; and that water may be drawn
from any fixture without hammering.

D. The Contractor guarantees that the entire system of ductwork will provide free circulation of air
without objectionable noise and that all air distribution within the conditioned space will be
draftless and reasonably quiet.

E. The Contractor guarantees that all equipment and appliances will successfully and acceptably
perform the work for which they are installed and that each will operate smoothly and quietly up
to its rated capacity.

F. The Contractor further guarantees himself responsible for any defects which may develop in
any part of the system, including equipment, piping, fixtures and appliances, due to faulty
workmanship, design or material; and to replace and make good, without cost to the Owner, any
such faulty parts or construction which develop defects at any time within one (1) year from the
date of substantial completion.  The date of substantial completion shall be as defined in the
Contract Documents.  Any repairs or replacement required on account of defects, as outlined in
this paragraph shall be made promptly upon written notice from the Architect.

G. Natural wear, accident, or carelessness on the part of others, however, shall not be made good
by the Contractor.

1.06 PROTECTION OF INSTALLED WORK AND MATERIAL STORED ON SITE
A. The Contractor is responsible for all work installed by him until his contract is complete and shall

protect it from injury by others.
B. All piping, fittings, equipment and material to be stored on the jobsite for any period of time shall

be protected from the weather in a manner that is acceptable to the Architect.
1.07 SITE VISIT

A. Bidders are advised to visit the site and inform themselves as to all conditions, and failure to do
so will in no way relieve the successful bidder from the necessity of furnishing any material or
performing any work that may be required to complete the work in accordance with the true
intent and meaning of the drawings and specifications without additional cost to the Owner.

B. Before bidding the job, investigate, determine and verify locations and invert elevations of
sanitary and storm sewers, city water mains and any other buried or overhead utilities on or
near site.  Determine such locations in conjunction with all public and private utility companies
and with all authorities having jurisdiction.

C. On projects where remodeling of an existing structure is in the scope of the project, the
contractor shall field verify locations of existing piping and ductwork.  The contractor shall verify
the exact locations of existing piping and ductwork to which the new ductwork and new piping
are to connect and if the locations of the existing piping and ductwork are different than that
shown on the drawings, the contractor shall include the additional cost in his bid proposal.  The
contractor shall also field verify the locations of existing piping and ductwork that are in conflict
with the routing of the new work, and include in his bid proposal monies for the rerouting of the
existing work in order to accommodate the new work.

1.08 RULES, REGULATIONS AND CODES
A. The Contractor shall become acquainted with the local codes, and in case of a discrepancy

between plans or specifications and the local codes, the Contractor shall use the code
requirements.  The greater quantity of work and material and/or better quality shall be used for
estimating and the matter brought to the Architect's attention for a written decision.

B. Perform all work in strict accordance with all rules, regulations, codes, ordinances, or laws of
Local, State, and Federal governments, or of other authorities having lawful jurisdiction.  Comply
therewith.  Such rules, regulations, codes, ordinances, or laws include, but are not necessarily
limited to, the following:



ETI #2019-196 GENERAL MECHANICAL PROVISIONS
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement 230050 - 4

1. State building and fire codes.
2. State plumbing and mechanical codes.
3. City building and fire codes.
4. City plumbing and mechanical codes.
5. American Gas Association.
6. National Electric Code.
7. National Fire Protection Association.
8. Occupation Safety and Health Act.

C. If the Contractor notes, at the time of bidding, any parts of the plans and specifications which
are not in accord with the applicable codes or regulations, he shall inform the Architect/Engineer
in writing, requesting a clarification.  If there is insufficient time to follow this procedure, he shall
submit with his proposal a separate price required to make the system shown on the drawings
comply with the codes and regulations.

D. All changes to the system made after the letting of the contract, in order to comply with the
applicable codes or the requirements of the inspector, shall be made by the Contractor without
cost to the Owner.

1.09 SUBSTITUTIONS
A. The Architect/Engineer shall be the sole and final judge as to the suitability of items substituted

for those specified.
B. The entire cost of all changes of any type due to substitutions for materials specified shall be

borne by the Contractor at no extra cost to the Owner.
C. Unsolicited and voluntary deducts, on the part of the Contractor for substituting unapproved

equipment, shall not be considered for the purpose of awarding the Contract.
D. When the drawings and/or specifications refer to any item, article, material, method, fabrication,

assembly or construction by means of one or more manufacturer's trade name, catalog
reference or similar means of identification of manufacturer, the Contractor shall furnish one of
the makes so identified without substitution unless other make or makes have been approved
by addendum to the contract documents prior to the receipt of bids.  Requests for the approval
of items of equal quality are requested to be made in writing to the Architect/Engineer five days
prior to the date of the receipt of bids so that a list of acceptable equal quality items can be
made known to all bidders by an addendum.  If substitution for names items, articles, materials,
methods, fabrications, assembly or construction are approved, the Contractor assumes all
responsibility for coordination and performing the related changes in the work necessitated by
such substitutions and shall include in his bid all costs involved therein.

1.10 SHOP DRAWING REVIEW
A. Shop drawings will be reviewed only to extent of information indicated. This check is only for

review of general conformance with the design concept of the project and general compliance
with the information given the contract documents.  The contractor is responsible for confirming
and correlating all quantities and dimensions, selecting fabrication processes techniques of
construction, coordinating his work in a safe and satisfactory manner.

B. Review of shop drawings shall not relieve Contractor of responsibility for providing all controls,
wiring, components, etc., which are shown or specified, or all additional controls, wiring,
components, etc., required to provide complete and correctly operating mechanical systems.

C. In cases where substituted equipment has been installed in place of specified equipment the
Contractor shall bear the entire cost of all changes of any type due to the substitution, even
though the shop drawings have been reviewed by the Architect/Engineer.

D. Shop drawings in no way relieve the contractor from performing on the job as to the intent of the
construction documents.

1.11 CONNECTING NEW WORK TO EXISTING WORK
A. Connect new work to existing work in a neat workmanlike manner.  In every case where any

part of the existing work must be cut to install new work, or is damaged, same must be patched
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and repaired in a manner satisfactory to the Architect.  Where relocation of existing equipment
and piping systems is necessary in areas providing uninterruptible services, schedule work
during slack periods.  Anticipate scheduling work at a period which will result in additional
construction cost, such as overtime for work to be done at night or on weekends.  Include cost
in the bid proposal.

B. Do not cut into existing services without first informing the Owners representative as to the time
and duration of shutdown of the existing services.

C. Perform work that interrupts any service at a time that will cause least interference to the
operation of the building.

D. Maintain all existing services and equipment unless indicated to be removed.
1.12 ACCESS TO EQUIPMENT FOR MAINTENANCE

A. Install all equipment, piping, etc., to permit access for normal maintenance.  Maintain easy
access to filters, motors, drive compressors, coils, etc.  Install all such equipment and
accessories to facilitate maintenance. Perform any relocation of pipes, ducts, etc. required to
permit access at request of Architect/Engineer at no additional cost to Owner.

1.13 FIRE AND SMOKE STOPPAGE
A. It shall be the responsibility of this Contractor to maintained and fire and smoke integrity of all

walls, ceilings, floors, etc., through which this work passes through or into.  Fire and smoke
barriers shall be provided in and around as required by Codes.

B. Where holes are required to be patched, or conduit, piping, ducts, etc., are required to be
patched around, it shall be filled with a material that is UL Classified Standard 1479 for this use
and Factory Mutual System approved.

C. Fire and smoke stoppage material shall be water based with intumescent properties.  Material
may be in the form of caulking, putty pads or wrap strips.  Materials shall be installed in
accordance to manufacturers and UL standards.

PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION- NOT USED

END OF SECTION 230050
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SECTION 230502
DEMONSTRATION AND TRAINING FOR HVAC SYSTEMS

PART 1  GENERAL
1.01 SUMMARY

A. Demonstration of products and systems  where indicated in specific specification sections.
B. Training of Owner personnel in operation and maintenance is required for:

1. HVAC systems and equipment.
PART 2  PRODUCTS - NOT USED
PART 3  EXECUTION
3.01 DEMONSTRATION - GENERAL

A. Demonstrations conducted during system start-up do not qualify as demonstrations for the
purposes of this section, unless approved in advance by Owner.

B. Demonstration may be combined with Owner personnel training if applicable.
C. Operating Equipment and Systems:  Demonstrate operation in all modes, including start-up,

shut-down, seasonal changeover, emergency conditions, and troubleshooting, and maintenance
procedures, including scheduled and preventive maintenance.
1. Perform demonstrations not less than two weeks prior to Substantial Completion.
2. For equipment or systems requiring seasonal operation, perform demonstration for other

season within six months.
D. Non-Operating Products:  Demonstrate cleaning, scheduled and preventive maintenance, and

repair procedures.
1. Perform demonstrations not less than two weeks prior to Substantial Completion.

3.02 TRAINING - GENERAL
A. Conduct training on-site unless otherwise indicated.
B. Provide training in minimum two hour segments.
C. Review of Facility Policy on Operation and Maintenance Data:  During training discuss:

1. The location of the O&M manuals and procedures for use and preservation; backup
copies.

2. Typical contents and organization of all manuals, including explanatory information, system
narratives, and product specific information.

3. Typical uses of the O&M manuals.
D. Product- and System-Specific Training:

1. Review the applicable O&M manuals.
2. For systems, provide an overview of system operation, design parameters and constraints,

and operational strategies.
3. Review instructions for proper operation in all modes, including start-up, shut-down,

seasonal changeover and emergency procedures, and for maintenance, including
preventative maintenance.

4. Provide hands-on training on all operational modes possible and preventive maintenance.
5. Emphasize safe and proper operating requirements; discuss relevant health and safety

issues and emergency procedures.
6. Discuss common troubleshooting problems and solutions.
7. Discuss any peculiarities of equipment installation or operation.
8. Discuss warranties and guarantees, including procedures necessary to avoid voiding

coverage.
9. Review recommended tools and spare parts inventory suggestions of manufacturers.
10. Review spare parts and tools required to be furnished by Contractor.
11. Review spare parts suppliers and sources and procurement procedures.
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E. Be prepared to answer questions raised by training attendees; if unable to answer during
training session, provide written response within three days.

END OF SECTION 230502
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SECTION 230513
COMMON MOTOR REQUIREMENTS FOR HVAC EQUIPMENT

PART 1  GENERAL
1.01 SECTION INCLUDES

A. General construction and requirements.
B. Applications.
C. Single phase electric motors.
D. Three phase electric motors.

1.02 RELATED REQUIREMENTS
A. Section 260583 - Wiring Connections:  Electrical characteristics and wiring connections.

1.03 REFERENCE STANDARDS
A. ABMA STD 9 - Load Ratings and Fatigue Life for Ball Bearings; 2015.
B. IEEE 112 - IEEE Standard Test Procedure for Polyphase Induction Motors and Generators;

2004.
C. NEMA MG 1 - Motors and Generators; 2014.
D. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having

Jurisdiction, Including All Applicable Amendments and Supplements.
1.04 SUBMITTALS

A. See Section 013000 - Administrative Requirements for submittal procedures.
B. Product Data:  Provide wiring diagrams with electrical characteristics and connection

requirements.
C. Operation Data:  Include instructions for safe operating procedures.
D. Maintenance Data:  Include assembly drawings, bearing data including replacement sizes, and

lubrication instructions.
1.05 QUALITY ASSURANCE

A. Conform to NFPA 70.
PART 2  PRODUCTS
2.01 GENERAL CONSTRUCTION AND REQUIREMENTS

A. Electrical Service:  Refer to Section 260583 for required electrical characteristics.
B. Nominal Efficiency:

1. NEMA Premium motors with efficiencies outlined in MG 1 Table 12.
C. Construction:

1. Open drip-proof type except where specifically noted otherwise.
2. Design for continuous operation in 104 degrees F environment.
3. Design for temperature rise in accordance with NEMA MG 1 limits for insulation class,

service factor, and motor enclosure type.
D. Visible Nameplate:  Indicating motor horsepower, voltage, phase, cycles, RPM, full load amps,

locked rotor amps, frame size, manufacturer's name and model number, service factor, power
factor, efficiency.

E. Wiring Terminations:
1. Provide terminal lugs to match branch circuit conductor quantities, sizes, and materials

indicated.  Enclose terminal lugs in terminal box sized to NFPA 70, threaded for conduit.
2. For fractional horsepower motors where connection is made directly, provide threaded

conduit connection in end frame.
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2.02 APPLICATIONS
A. Exception:  Motors less than 250 watts, for intermittent service may be the equipment

manufacturer's standard and need not conform to these specifications.
B. Single phase motors for fans, blowers, and pumps:  Capacitor start, capacitor run type.
C. Motors located in exterior locations and direct drive axial fans:  Totally enclosed type.

2.03 SINGLE PHASE POWER - CAPACITOR START MOTORS
A. Starting Torque:  Three times full load torque.
B. Starting Current:  Less than five times full load current.

2.04 THREE PHASE POWER - SQUIRREL CAGE MOTORS
A. Starting Torque:  Between 1 and 1-1/2 times full load torque.
B. Starting Current:  Six times full load current.
C. Power Output, Locked Rotor Torque, Breakdown or Pull Out Torque:  NEMA Design B

characteristics.
D. Design, Construction, Testing, and Performance:  Conform to NEMA MG 1 for Design B

motors.
E. Insulation System:  NEMA Class B or better.
F. Motor Frames:  NEMA Standard T-Frames of steel, aluminum, or cast iron with end brackets of

cast iron or aluminum with steel inserts.
G. Bearings:   Grease lubricated anti-friction ball bearings with housings equipped with plugged

provision for relubrication, rated for minimum ABMA STD 9, L-10 life of 20,000 hours.  Calculate
bearing load with NEMA minimum V-belt pulley with belt center line at end of NEMA standard
shaft extension.  Stamp bearing sizes on nameplate.

H. Sound Power Levels:  To NEMA MG 1.
I. Nominal Efficiency:  As indicated at full load and rated voltage when tested in accordance with

IEEE 112.
J. Nominal Power Factor:  As scheduled at full load and rated voltage when tested in accordance

with IEEE 112.
K. Shaft Grounding:  Provide brush type shaft grounding kits on all motors 5 horsepower size or

larger as manufactured by Helwig.
END OF SECTION 230513
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SECTION 230719
HVAC PIPING INSULATION

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Piping insulation.
1.02 RELATED REQUIREMENTS

A. Section 078400 - Firestopping.
B. Section 232300 - Refrigerant Piping:  Placement of inserts.

1.03 REFERENCE STANDARDS
A. ASTM C534/C534M - Standard Specification for Preformed Flexible Elastomeric Cellular

Thermal Insulation in Sheet and Tubular Form; 2014.
B. ASTM E84 - Standard Test Method for Surface Burning Characteristics of Building Materials;

2015a.
C. UL 723 - Standard for Test for Surface Burning Characteristics of Building Materials; Current

Edition, Including All Revisions.
1.04 SUBMITTALS

A. See Section 013000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Provide product description, thermal characteristics, list of materials and

thickness for each service, and locations.
1.05 QUALITY ASSURANCE

A. Manufacturer Qualifications:  Company specializing in manufacturing the Products specified in
this section with not less than three years of documented experience.

PART 2  PRODUCTS
2.01 REGULATORY REQUIREMENTS

A. Surface Burning Characteristics:  Flame spread index/Smoke developed index of 25/50,
maximum, when tested in accordance with ASTM E84 or UL 723.

2.02 FLEXIBLE ELASTOMERIC CELLULAR INSULATION
A. Manufacturer:

1. Aeroflex USA, Inc:  www.aeroflexusa.com/#sle.
2. Armacell LLC; AP Armaflex:  www.armacell.us/#sle.

B. Insulation:  Preformed flexible elastomeric cellular rubber insulation complying with ASTM
C534/C534M Grade 1; use molded tubular material wherever possible.
1. Minimum Service Temperature:  Minus 40 degrees F.
2. Maximum Service Temperature:  180 degrees F.
3. Connection:  Waterproof vapor barrier adhesive.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that piping has been tested before applying insulation materials.
B. Verify that surfaces are clean and dry, with foreign material removed.

3.02 INSTALLATION
A. Install in accordance with manufacturer's instructions.
B. Continue insulation through walls, sleeves, pipe hangers, and other pipe penetrations.  Finish at

supports, protrusions, and interruptions.  At fire separations, refer to Section 078400.
C. Exterior Applications:  Provide vapor barrier jacket.  Insulate fittings, joints, and valves with

insulation of like material and thickness as adjoining pipe, and finish with glass mesh reinforced
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vapor barrier cement.  Cover with aluminum jacket with seams located on bottom side of
horizontal piping.  Provide two coats of UV resistant finish for flexible elastomeric cellular
insulation without jacketing.

3.03 SCHEDULE
A. Cooling Systems:

1. Refrigerant Suction:
a. Flexible Elastomeric Cellular Insulation:

1) All sizes, 1-1/2 inch thickness.
END OF SECTION 230719
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SECTION 232300
REFRIGERANT PIPING

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Piping.
B. Refrigerant.
C. Moisture and liquid indicators.
D. Valves.
E. Strainers.
F. Filter-driers.

1.02 RELATED REQUIREMENTS
A. Section 230719 - HVAC Piping Insulation.
B. Section 236213 - Packaged Air-Cooled Refrigerant Compressor and Condenser Units.
C. Section 260583 - Wiring Connections:  Electrical characteristics and wiring connections.

1.03 REFERENCE STANDARDS
A. AHRI 710 - Performance Rating of Liquid-Line Driers; 2009.
B. ASHRAE Std 15 - Safety Standard for Refrigeration Systems; 2013.
C. ASHRAE Std 34 - Designation and Safety Classification of Refrigerants; 2013.
D. ASME B16.22 - Wrought Copper and Copper Alloy Solder-Joint Pressure Fittings; 2013.
E. ASME B16.26 - Cast Copper Alloy Fittings for Flared Copper Tubes; 2013.
F. ASME B31.5 - Refrigeration Piping and Heat Transfer Components; 2013.
G. ASME B31.9 - Building Services Piping; 2014.
H. ASTM B88 - Standard Specification for Seamless Copper Water Tube; 2014.
I. ASTM B88M - Standard Specification for Seamless Copper Water Tube (Metric); 2013.
J. ASTM B280 - Standard Specification for Seamless Copper Tube for Air Conditioning and

Refrigeration Field Service; 2013.
K. AWS A5.8M/A5.8 - Specification for Filler Metals for Brazing and Braze Welding; 2011-AMD 1.

1.04 QUALITY ASSURANCE
A. Designer Qualifications:  Design piping system under direct supervision of a Professional

Engineer experienced in design of this type of work.
B. Installer Qualifications:  Company specializing in performing the type of work specified in this

section, with minimum five years of documented experience.
1.05 DELIVERY, STORAGE, AND HANDLING

A. Deliver and store piping and specialties in shipping containers with labeling in place.
B. Protect piping and specialties from entry of contaminating material by leaving end caps and

plugs in place until installation.
C. Dehydrate and charge components such as piping and receivers, seal prior to shipment, until

connected into system.
PART 2  PRODUCTS
2.01 REGULATORY REQUIREMENTS

A. Conform to ASME B31.9 for installation of piping system.
2.02 PIPING

A. Copper Tube:  ASTM B280, H58 hard drawn or O60 soft annealed.
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1. Fittings:  ASME B16.22 wrought copper.
2. Joints:  Braze, AWS A5.8M/A5.8 BCuP silver/phosphorus/copper alloy.

B. Copper Tube to 7/8 inch OD:  ASTM B88 (ASTM B88M), Type K (A), annealed.
1. Fittings:  ASME B16.26 cast copper.
2. Joints:  Flared.

2.03 REFRIGERANT
A. Refrigerant:  R-410A as defined in ASHRAE Std 34.

2.04 MOISTURE AND LIQUID INDICATORS
A. Indicators:  Single port type, UL listed, with copper or brass body, flared or solder ends, sight

glass, color coded paper moisture indicator with removable element cartridge and plastic cap;
for maximum temperature of 200 degrees F and maximum working pressure of 500 psi.

2.05 VALVES
A. Ball Valves:

1. Two piece bolted forged brass body with teflon ball seals and copper tube extensions,
brass bonnet and seal cap, chrome plated ball, stem with neoprene ring stem seals; for
maximum working pressure of 500 psi and maximum temperature of 300 degrees F.

B. Service Valves:
1. Forged brass body with copper stubs, brass caps, removable valve core, integral ball

check valve, flared or solder ends, for maximum pressure of 500 psi.
2.06 FILTER-DRIERS

A. Performance:
1. Flow Capacity - Liquid Line: rated in accordance with AHRI 710.
2. Pressure Drop:  2 psi, maximum, when operating at full connected evaporator capacity.
3. Design Working Pressure:  350 psi, minimum.

B. Cores:  Molded or loose-fill molecular sieve desiccant compatible with refrigerant, activated
alumina, activated charcoal, and filtration to 40 microns, with secondary filtration to 20 microns;
of construction that will not pass into refrigerant lines.

C. Construction:  UL listed.
1. Connections:  As specified for applicable pipe type.

PART 3  EXECUTION
3.01 PREPARATION

A. Ream pipe and tube ends.  Remove burrs.  Bevel plain end ferrous pipe.
B. Remove scale and dirt on inside and outside before assembly.
C. Prepare piping connections to equipment with flanges or unions.

3.02 INSTALLATION
A. Install refrigeration specialties in accordance with manufacturer's instructions.
B. Route piping in orderly manner, with plumbing parallel to building structure, and maintain

gradient.
C. Install piping to conserve building space and avoid interference with use of space.
D. Install piping to allow for expansion and contraction without stressing pipe, joints, or connected

equipment.
E. Pipe Hangers and Supports:

1. Install in accordance with ASME B31.5.
2. Support horizontal piping as indicated.
3. Install hangers to provide minimum 1/2 inch space between finished covering and adjacent

work.
4. Place hangers within 12 inches of each horizontal elbow.
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F. Arrange piping to return oil to compressor.  Provide traps and loops in piping, and provide
double risers as required.  Slope horizontal piping 0.40 percent in direction of flow.

G. Insulate piping and equipment; refer to Section and Section 230716.
H. Follow ASHRAE Std 15 procedures for charging and purging of systems and for disposal of

refrigerant.
I. Fully charge completed system with refrigerant after testing.
J. Provide electrical connection to solenoid valves.  Refer to Section 260583.

3.03 FIELD QUALITY CONTROL
A. See Section 014000 - Quality Requirements, for additional requirements.
B. Test refrigeration system in accordance with ASME B31.5.
C. Pressure test system with dry nitrogen to 200 psi.  Perform final tests at 27 inches vacuum and

200 psi using halide torch.  Test to no leakage.
END OF SECTION 232300
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SECTION 236213
PACKAGED AIR-COOLED REFRIGERANT COMPRESSOR AND CONDENSER UNITS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Condensing unit package.
B. Charge of refrigerant and oil.
C. Controls and control connections.
D. Refrigerant piping connections.
E. Motor starters.
F. Electrical power connections.

1.02 RELATED REQUIREMENTS
A. Section 230513 - Common Motor Requirements for HVAC Equipment.
B. Section 232300 - Refrigerant Piping.
C. Section 260583 - Wiring Connections:  Electrical characteristics and wiring connections.

1.03 REFERENCE STANDARDS
A. AHRI 210/240 - Standard for Performance Rating of Unitary Air-Conditioning and Air-Source

Heat Pump Equipment; 2008.
B. ASHRAE Std 15 - Safety Standard for Refrigeration Systems; 2013.
C. ASHRAE Std 23.1 - Methods of Testing for Rating Positive Displacement Refrigerant

Compressors and Condensing Units; 2010.
D. ASHRAE Std 90.1 - Energy Standard for Buildings Except Low-Rise Residential Buildings;

2013, Including All Addenda.
E. NEMA 250 - Enclosures for Electrical Equipment (1000 Volts Maximum); 2014.

1.04 SUBMITTALS
A. See Section 013000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Provide rated capacities, weights specialties and accessories, electrical

nameplate data, and wiring diagrams.  Include equipment served by condensing units in
submittal, or submit at same time, to ensure capacities are complementary.

C. Warranty:  Submit manufacturer's warranty and ensure forms have been filled out in Owner's
name and registered with manufacturer.

1.05 QUALITY ASSURANCE
A. Products Requiring Electrical Connection:  Listed and classified by Underwriters Laboratories

Inc. as suitable for the purpose specified and indicated.
1.06 DELIVERY, STORAGE, AND HANDLING

A. Comply with manufacturer's installation instructions for rigging, unloading, and transporting
units.

1.07 WARRANTY
A. See Section 017800 - Closeout Submittals, for additional warranty requirements.
B. Provide a five year warranty to include coverage for refrigerant compressors.

PART 2  PRODUCTS
2.01 MANUFACTURERS

A. Trane, a brand of Ingersoll Rand:  www.trane.com/#sle.
B. Daikin.
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2.02 MANUFACTURED UNITS
A. Units:  Self-contained, packaged, factory assembled and pre-wired units suitable for outdoor

use consisting of cabinet, compressors, condensing coil and fans, integral sub-cooling coil,
controls, liquid receiver, wind deflector, and screens.

B. Construction and Ratings:  In accordance with AHRI 210/240.  Test in accordance with
ASHRAE Std 23.1.

C. Performance Ratings:  Energy Efficiency Rating (EER) and Coefficient of Performance (COP)
not less than prescribed by ASHRAE Std 90.1.

2.03 CASING
A. House components in welded steel frame with galvanized steel panels with weather resistant,

baked enamel finish.
B. Mount starters, disconnects, and controls in weatherproof panel provided with full opening

access doors.  Provide mechanical interlock to disconnect power when door is opened.
C. Provide removable access doors or panels with quick fasteners.

2.04 CONDENSER COILS
A. Coils:  Aluminum fins mechanically bonded to seamless copper tubing.  Provide sub-cooling

circuits.  Air test under water to 425 psig, and vacuum dehydrate.  Seal with holding charge of
nitrogen.

B. Coil Guard:  Expanded metal with lint screens.
2.05 FANS AND MOTORS

A. Vertical discharge direct driven propeller type condenser fans with fan guard on discharge. 
Equip with roller or ball bearings with grease fittings extended to outside of casing.

B. Weatherproof motors suitable for outdoor use, single phase permanent split capacitor or 3
phase, with permanent lubricated ball bearings and built in current and thermal overload
protection.  Refer to Section 230513.

C. Motors as indicated, in compliance with Section 230513.
2.06 COMPRESSORS

A. Compressor:  Hermetic scroll type.
B. Mounting:  Statically and dynamically balance rotating parts and mount on spring vibration

isolators.
C. Lubrication System:  Reversible, positive displacement oil pump with oil charging valve, oil level

sight glass, and magnetic plug or strainer.
D. Motor:  Constant speed 1800 rpm suction gas cooled with electronic sensor and winding over

temperature protection, designed for across-the-line starting.  Furnish with starter.
E. Capacity Reduction Equipment:  Suction valve unloaders, with lifting mechanism operated by

electrically actuated solenoid valve, with unloaded compressor start; controlled from suction
pressure.

F. Sump Oil Heater:  Evaporates refrigerant returning to sump during shut down.  Energize heater
continuously when compressor is not operating.

2.07 REFRIGERANT CIRCUIT
A. Provide each unit with two independent refrigerant circuits, factory supplied and piped.  Refer to

Section 232300.
B. For each refrigerant circuit, provide:

1. Filter dryer replaceable core type.
2. Liquid line sight glass and moisture indicator.
3. Thermal expansion valve for maximum operating pressure.
4. Insulated suction line.
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5. Suction and liquid line service valves and gage ports.
6. Liquid line solenoid valve.
7. Charging valve.
8. Discharge line check valve.
9. Compressor discharge service valve.
10. Condenser pressure relief valve.

2.08 CONTROLS
A. On unit, mount weatherproof steel control panel, NEMA 250, containing power and control

wiring, molded case disconnect switch, factory wired with single point power connection.
B. For each compressor, provide across-the-line starter, non-recycling compressor overload,

starter relay, and control power transformer or terminal for controls power.  Provide manual
reset current overload protection.  For each condenser fan, provide across-the-line starter with
starter relay.

C. Provide safety controls arranged so any one will shut down machine:
1. High discharge pressure switch (manual reset) for each compressor.
2. Low suction pressure switch (automatic reset) for each compressor.
3. Oil Pressure switch (manual reset).

D. Provide the following operating controls:
1. Thermostat located in supply air with outdoor reset cycles compressors activates cylinder

unloaders.
2. Five minute off timer prevents compressor from short cycling.
3. Periodic pump-out timer to pump down on high evaporator refrigerant pressure.
4. Low ambient temperature controls.
5. Hot gas bypass sized for minimum compressor loading on one compressor only, bypasses

hot refrigerant gas to evaporator.
6. Low ambient thermostat to lock out compressor at low ambient temperatures.

E. Provide controls to permit operation down to 15 degrees F ambient temperature.
1. Thermostat to cycle fan motors in response to outdoor ambient temperature.
2. Head pressure switch to cycle fan motors in response to refrigerant condensing pressure.

F. Gages:  Prepiped for suction and discharge refrigerant pressures and oil pressure for each
compressor.

PART 3  EXECUTION
3.01 INSTALLATION

A. Install in accordance with manufacturer's installation instructions.
B. Complete structural, mechanical, and electrical connections in accordance with manufacturer's

installation instructions.
C. Provide connection to refrigeration piping system and evaporators.  Refer to Section 232300. 

Comply with ASHRAE Std 15.
3.02 SYSTEM STARTUP

A. Supply initial charge of refrigerant and oil for each refrigeration system.  Replace losses of oil or
refrigerant prior to end of correction period.

B. Charge system with refrigerant and test entire system for leaks after completion of installation. 
Repair leaks, put system into operation, and test equipment performance.

END OF SECTION 236213
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SECTION 238216
AIR COILS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Refrigerant coils.
1.02 RELATED REQUIREMENTS

A. Section 232300 - Refrigerant Piping.
1.03 REFERENCE STANDARDS

A. AHRI 410 - Standard for Forced-Circulation Air-Cooling and Air-Heating Coils; 2001 (R2011).
B. SMACNA (DCS) - HVAC Duct Construction Standards Metal and Flexible; 2005.

1.04 SUBMITTALS
A. See Section 013000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Provide coil and frame configurations, dimensions, materials, rows, connections,

and rough-in dimensions.
C. Warranty:  Submit manufacturer's warranty and ensure forms have been completed in Owner's

name and registered with manufacturer. 
1.05 DELIVERY, STORAGE, AND HANDLING

A. Protect coil fins from crushing and bending by leaving in shipping cases until installation, and by
storing indoors.

B. Protect coils from entry of dirt and debris with pipe caps or plugs.
PART 2  PRODUCTS
2.01 REFRIGERANT COILS

A. Manufacturers:
1. Heat Pipe Technology, Inc.

B. Tubes:  5/8 inch OD seamless copper or brass arranged in parallel or staggered pattern,
expanded into fins, silver brazed joints.

C. Fins:  Aluminum or copper continuous plate type with full fin collars.  Solder coat copper fin
coils.

D. Casing:  Die formed channel frame of 16 gage, 0.0598 inch galvanized steel with 3/8 inch
mounting holes on 3 inch centers.  Provide tube supports for coils longer than 36 inches.

E. Headers:  Seamless copper or brass tubes with silver brazed joints.
F. Liquid Distributors:  Brass or copper venturi type distributor with seamless copper distributor

tubes, 5/16 inch outside diameter; maximum 12 circuits per distributor.
G. Testing:  Air test under water at 300 psi for working pressure of 250 psi; clean, dehydrate, and

seal with dry nitrogen charge.
PART 3  EXECUTION
3.01 INSTALLATION

A. Install in accordance with manufacturers written instructions.
B. Install in ducts and casings in accordance with SMACNA (DCS).

1. Support coil sections independent of piping on steel channel or double angle frames and
secure to casings.

2. Provide airtight seal between coil and duct or casing.
C. Protect coils to prevent damage to fins and flanges.  Comb out bent fins.
D. Charge refrigerant system with R-410a after complete installation.
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E. Insulate headers located outside air flow as specified for piping.  Refer to Section 220719.
END OF SECTION 238216
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SECTION 260101
COMMON WORK ELECTRICAL

PART 1  GENERAL
1.01 SCOPE

A. This Section shall apply to all Contractors and Subcontractors that are responsible for Division
26.

B. The work covered by this Section of the Specifications consists of furnishing all labor and
materials (unless otherwise specified) and in performing all operations necessary for the
installation of the complete electronic and electrical system as required by terms and conditions
of the Contract.  The work shall also include the completion of such details of electrical work not
mentioned or shown which are necessary for the successful operation of all electrical and
electronic systems described on the drawings or required by these Specifications.

C. The work in this Contract involves the installation of new work as well as  work on the Site.  It
shall be this Contractor's responsibility to visit the site so that he may ascertain all existing
conditions which may affect the work under his Contract.  No additional compensation will be
granted for additional work required by this Contractor for his failure to visit the jobsite and
determine existing conditions.  This Contractor shall provide all labor and materials required to
complete the Plans and Specifications for a ready to operate installation.

1.02 DEFINITIONS
A. Where the terms "provide" or "shall be" are used in the Specifications or Plans, they shall be

taken to mean, "the Electrical Contractor shall furnish and install".
B. Where the word "electrical" is used in these Specifications and Plans it shall mean both

"electrical and electronic" as the case may be.
C. The term "Contractor" used throughout Division 26 of these Specifications shall be understood

to mean the Electrical Contractor.
D. The term "as shown on the drawings" has been omitted from this Specification, but it is shall be

understood that the drawings and Specifications compliment one another and items specified
shall also meet the criteria set forth on the drawings.

1.03 DRAWINGS
A. The drawings which constitute a part of this Contract indicate the general arrangement of

circuits and outlets, locations of switches, panelboards, and other work.  The Drawings and
Specifications are complimentary each to the other, and what is called for by one shall be
binding as if called for by both.  Data presented on these drawings are as accurate as planning
can determine, but accuracy is not guaranteed and field verification of all dimensions, locations,
levels, etc., to suit field conditions is required.  Review all Electrical, Structural, and Mechanical
Plans and adjust all work to conform to all conditions shown therein.

1.04 CONFLICTS
A. Any conflict noted between (1) the Drawings; (2) Specifications; or (3) Drawings and

Specifications; or (4) between Plans and Codes or Ordinances or (5) between the Plans or
Specifications and Manufacturer's installation recommendations shall be immediately brought to
the attention of the Engineer for clarification.  If conflicts are discovered prior to bidding and
there is not sufficient time to obtain a clarification from the Engineer prior to bidding, the
Contractor shall bid the larger quantity or better quality of work.  All conflicts shall be brought to
the attention of the Engineer when discovered and before installation.

B. Contractor shall be responsible to field measure and confirm mounting heights and locations of
electrical equipment with respect to counters, radiation, etc.  Do not scale distances off the
Electrical Plan.

1.05 WORK IN EXISTING BUILDINGS
A. All work in existing buildings, indicated on the drawings or specified herein, shall be executed

with a minimum amount of interference with the normal activities of the occupants of the
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building.  No services or utilities shall be interrupted without previous scheduling time of the
same with the Owner and receipt of his approval.  Changing of the electrical system, telephone
system, and other major events shall be arranged and be agreeable with the Owner to length
and time of downtime.  All work shall be scheduled in advance with the Owner and shall not
proceed without the Owner's written approval.

B. The Owner shall be notified before starting to weld or cut.  Fire extinguishers shall be
immediately accessible when welding or cutting with an open flame or arc.  Welding or cutting
with an open flame or arc must be stopped in a timely fashion before leaving premises.

C. Noisy operations such as those involving use of air hammers, etc., in demolition, or cutting of
openings shall be scheduled with the Owner.

D. The Owner will continue to occupy the building and carry on normal activity.  Each Contractor
shall protect the occupied areas from dust, smoke, etc., by a method approved by the
Owner/Engineer.

E. Toilet facilities to be used by construction personnel shall be strictly limited to facilities
designated by the Owner.  Each Contractor shall instruct his personnel to keep the facilities
clean.  Failure to do so will cause the Contractor to make other arrangements.

F. If the Owner so requires, the Contractor shall provide portable toilets, located as approved by
the Owner.

G. Each Contractor shall be responsible for all cutting and patching required for his work.  Patching
shall be done in a neat workmanlike manner by craftsmen skilled in the trade involved and shall
be prepared to receive paint.  Pipe openings through floors and walls may be drilled up to 1" but
shall be cored over 1".

1.06 EXAMINATION OF SITE
A. Prior to submitting a bid, this Contractor shall visit the site of the job and ascertain all conditions

affecting the proposed electrical installation and make provisions as to the cost thereof.  No
additional compensation will be granted for additional work required by this Contractor for failure
to visit jobsite and determine existing conditions.  The Contractor shall verify location and size of
existing systems that are to be connected to, routed around, or extended from.

B. The Contractor shall verify with the City and Utility Companies, and Owner, etc., the location of
any existing overhead or buried utilities on or near the site.  The Contractor shall verify
requirements for connecting into existing utilities with the City and Utility Company, and Owner
and connect into as required.  Failure to determine existing conditions or the nature of new
connections will not be considered a basis for the granting of additional compensation.

1.07 PRIOR APPROVAL
A. The Contractors attention is directed to the requirement of "prior approval" for materials to be

supplied in this project if they are not specifically designated as a specified manufacturer or
approved equal.

B. Prior approval requires that literature be submitted to the Engineer a minimum of ten (10) days
prior to the bidding date.  This submitted material shall be informative enough to allow the
Engineer to give approval.  This approval is a tentative approval and does not imply anything but
approval to bid.

1.08 SHOP DRAWINGS
A. The Contractor shall submit Shop Drawings of all items of equipment listed in this Specification

and on the Drawings.  Shop Drawings shall also include light fixture, wiring devices, disconnect
switches, panels, etc. provided under this Contract.  Shop Drawings shall be submitted whether
they are the exact specified manufacturer's numbers or a different manufacturer and number.

B. Where an item or portion of the equipment differs from the Specifications, this fact shall be
called to the attention of the Engineer to permit evaluation of the alternate item.  Approval of the
equipment will be only to the degree that the information is shown on the submittal and it shall
not be construed to mean approval of items, materials, or details not shown but which are
required by the Specification or Plans.



ETI #2019-196 COMMON WORK ELECTRICAL
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement 260101 - 3

C. Shop Drawings will be approved to the extent of the information shown on the submittal. 
Approval of an item of equipment cannot be construed to mean approval for components of that
item of equipment for which no information is furnished to show compliance with Plans and
Specifications.  Where additional work, controls, wiring, components, etc., are required to install
and or make an operable system, or such controls, wiring components etc., are required by the
Plans and Specifications, the approval of these drawings shall not relieve the Contractor from
furnishing all items and the quantity required.

D. Shop Drawings shall indicate manufacturer's delivery time for the item after receipt of approval
by the Engineer.

1.09 USE OF OTHER THAN SPECIFIED EQUIPMENT
A. All equipment shown on the drawing shall be specified equipment.  If the Contractor uses

different approved equipment than what was specified, all additional work or components
required to make an operable system shall be made without additional cost to the Owner.  The
Contractor shall be held responsible for selecting different approved equipment so that
equipment will fit into the available space provided for the specified equipment.

1.10 PERMITS AND LICENSES
A. Obtain and pay all permits and licenses required and furnish the Engineer for the Owner a

certificate of final inspection and approval from the Local Authority having jurisdiction over this
electrical installation.

1.11 WARRANTY
A. The entire electrical system installed under this Contract shall be left in proper working order. 

Replace, without additional charge, any work or material (except lamps and materials not
furnished by the Electrical Contractor) which develops defects from ordinary wear and tear
within one (1) year from the date of acceptance.  All new material and equipment shall be
warranted against defects in composition, design, or workmanship.  Lamps shall be warranted
for their published life.  Warranty certificates shall be furnished on special equipment.

1.12 PROGRESS OF WORK AND DOWNTIME
A. Order the progress of the electrical work so as to conform to the progress of the work as

scheduled in the Specifications and complete the entire installation as soon as the condition of
the building will permit.  Any cost resulting from defective or ill-timed work performed under this
Section shall be borne by this Contractor.

1.13 COORDINATION
A. The Contractor shall confirm dimensions noted and locations of General and Mechanical

Contractor's equipment as well as equipment to be furnished by the Owner.  Verify all
equipment and motor sizes, voltage and connection requirements for equipment furnished by
others and wired under this Contract before roughing-in, and provide proper branch circuits and
connections as recommended by equipment manufacturers.  Coordinate with the other
contractors to avoid interference with ductwork, structural members, grilles, cabinetwork, etc. 
Motors shall not be connected to until verification has been made that motor running protection
exists.

B. Where the drawings indicate fixtures and equipment which are to be furnished by others (or
Owner) and which require connections to the electrical systems, the Electrical Contractor shall
furnish and install all rough-in of conduit, boxes, conductors, disconnect switches, plugs with
pigtails, receptacles etc., which are required for the final connections.  Rough-in locations and
required connections shall be determined from the equipment itself or from the equipment
manufacturer's shop drawings.  Final connections to the equipment shall be made by this
Contractor.

1.14 CUTTING AND PATCHING
A. Each Contractor shall be responsible for all cutting and patching required for his work.  Carefully

lay out all work in advance and where cutting, channeling, chasing, or drilling of building
surfaces is necessary for the proper installation of electrical equipment, carefully perform this
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work in a manner approved by the Engineer.  Patching shall be done in a neat workmanlike
manner by craftsmen skilled in the trade involved and shall be prepared to receive paint. 
Damaged surfaces shall be repaired at no cost to the Owner.  Concrete walls shall be cut only
with rotary type drilling tools.  Openings through floors and walls may be drilled up to 1" but shall
be cored over 1".  Electrical equipment shall not be cut with torches, and shall be joined only by
bolting (i.e., do not weld wireways to panels, etc.).

1.15 INDUSTRY STANDARDS AND CODES
A. The complete installation shall comply with the applicable Local and State wiring ordinances,

with the regulations of the latest edition of the National Electrical Code of the National Fire
Protection Association (supplements and official interpretations included) and with the
requirements of the Power and Telephone Companies furnishing service to this installation. 
The drawings and specifications take precedence when they are more stringent than codes,
ordinances, or statutes in effect, and vice versa.  In addition, the following latest industry
standards, specifications, and codes are minimum requirements.
1. The National Electrical Manufacturer's Association Standards
2. The National Electrical Safety Code
3. Underwriter's Laboratories, Inc., Standards
4. Life Safety Code, NFPA No. 101
5. International Building Code
6. State Health Department
7. State Building Codes
8. State Fire Codes
9. State Energy Codes

B. All work shall be in accordance with State and Local Codes and requirements of Local Utilities. 
Where the applicable Building Codes and the drawings or specification do not agree, the code
shall take precedence, but only in cases where what is shown on the drawings or required by
the specifications violates the code.  Where there is a Code or Utility Company requirement and
drawing or specification discrepancy the Code shall have precedence only when it is more
stringent than the item specified or shown on the drawings.  Items that are allowable by the
Local Building Codes, which are less stringent than that required by the specifications or the
drawings the less stringent work, shall not be substituted.

1.16 RESPONSIBILITY OF THE CONTRACTOR
A. The Contractor shall have a State Class "A" Electrical License and shall provide journeymen to

work as superintendents and/or foremen on the project.  All workmen shall be skilled in their
trade or working under someone who is skilled in the trade and responsible for the work
involved.

B. The Contractor shall be totally responsible for his portion of the work from the date of his
Contract until final acceptance of the building by the Owner, and must repair all damage
sustained without cost to the Owner regardless of cause.  The Contractor shall use proper care
and diligence in bracing and securing all parts of the work against the elements and shall, in all
cases, judge as to the amount of protection required.  Proper storage of material shall be
maintained at all times.

1.17 TEMPORARY LIGHTING AND POWER
A. The Electrical Contractor shall provide electrical wiring and light fixtures for temporary lighting

and power in construction areas.
1.18 FIRE AND SMOKE STOPPAGE

A. It shall be the responsibility of this Contractor to maintain the fire and smoke integrity of all walls,
ceilings, floors etc., through which his work passes through or into.  Fire and smoke barriers
shall be provided in and around as required by Codes.

B. Where holes are required to be patched, or conduit, piping, ducts, etc., are required to be
patched around, it shall be filled with a material that is UL Classified Standard 1479 for this use
and Factory Mutual System approved.
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1.19 ACCESS TO EQUIPMENT
A. All control devices, specialties, pull boxes, disconnect switches, and similar equipment shall be

so located as to provide for easy access for operation, repair and maintenance.  Access shall
conform to Local Electric Codes.  Access doors shall be provided if devices are concealed.

1.20 TESTS
A. At the completion of his work, the Contractor shall perform the following tests in the presence of

the Engineer.
1. Test for short circuits and grounds.
2. Test to prove correct operation of all equipment.
3. Check for balance of load on phases, and connect load to balance as closely as possible. 

Should the Power Company disclose any unfavorable conditions or reactions on the
service, the Contractor shall make changes as may be suggested to properly balance the
load.

1.21 CLEAN-UP
A. The Contractor shall remove all rubbish and debris resulting from his work daily and shall leave

equipment that he installed clean and ready for operation.
1.22 RECORD DRAWINGS

A. Maintain a clean, undamaged set of blue or black line whiteprints of Contract Drawings.  Mark
the set to show the actual installation where the installation varies from the work as originally
shown.  Mark whichever drawing is most capable of showing conditions fully and accurately;
where Shop Drawings are used, record a cross-reference at the corresponding location on the
Contract Drawings.  Give particular attention to concealed elements that would be difficult to
measure and record at a later date.
1. Mark record sets with red erasable pencil; use other colors to distinguish between

variations in separate categories of the work.
2. Mark new information that is important to the Owner, but was not shown on Contract

Drawings or Shop Drawings.
3. Note related Change Order numbers where applicable.
4. Organize record drawing sheets into manageable sets, bind with durable paper cover

sheets, and print suitable titles, dated and other identification on the cover of each set.
5. Turn Record Drawings over to the Owner with the Operation and Maintenance Manuals.

END OF SECTION 260101
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SECTION 260505
ELECTRICAL DEMOLITION

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Electrical demolition.
1.02 RELATED REQUIREMENTS

A. Section 017000 - Execution and Closeout Requirements:  Additional requirements for
alterations work.

PART 2  PRODUCTS
2.01 MATERIALS AND EQUIPMENT

A. Materials and equipment for patching and extending work:  As specified in individual sections.
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that abandoned wiring and equipment serve only abandoned facilities.
B. Demolition drawings are based on casual field observation and existing record documents.
C. Report discrepancies to Engineer before disturbing existing installation.
D. Beginning of demolition means installer accepts existing conditions.

3.02 PREPARATION
A. Disconnect electrical systems in walls, floors, and ceilings to be removed.
B. Provide wiring and connections to maintain existing systems in service during construction. 

When work must be performed on energized equipment or circuits, use personnel experienced
in such operations.

C. Existing Electrical Service:  Maintain existing system in service.  Disable system only to make
switchovers and connections.  Minimize outage duration.
1. Obtain permission from Owner at least 24 hours before partially or completely disabling

system.
2. Make temporary connections to maintain service in areas adjacent to work area.

D. Existing Fire Alarm System:  Maintain existing system in service until new system is accepted. 
Disable system only to make switchovers and connections.  Minimize outage duration.
1. Notify Owner before partially or completely disabling system.
2. Make temporary connections to maintain service in areas adjacent to work area.

3.03 DEMOLITION AND EXTENSION OF EXISTING ELECTRICAL WORK
A. Remove, relocate, and extend existing installations to accommodate new construction.
B. Remove abandoned wiring to source of supply.
C. Remove exposed abandoned conduit, including abandoned conduit above accessible ceiling

finishes.  Cut conduit flush with walls and floors, and patch surfaces.
D. Disconnect abandoned outlets and remove devices.  Remove abandoned outlets if conduit

servicing them is abandoned and removed.  Provide stainless steel blank covers for abandoned
outlets that are not removed.

E. Disconnect and remove abandoned panelboards and distribution equipment.
F. Disconnect and remove electrical devices and equipment serving utilization equipment that has

been removed.
G. Disconnect and remove abandoned luminaires.  Remove brackets, stems, hangers, poles, and

concrete bases and other accessories.
H. Repair adjacent construction and finishes damaged during demolition and extension work.
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I. Maintain access to existing electrical installations that remain active.  Modify installation or
provide access panel as appropriate.

3.04 CLEANING AND REPAIR
A. See Section 017419 - Construction Waste Management and Disposal for additional

requirements.
B. Clean and repair existing materials and equipment that remain or that are to be reused.

END OF SECTION 260505
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SECTION 260519
CONDUCTORS AND CABLES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Single conductor building wire.
B. Wiring connectors.
C. Wire pulling lubricant.
D. Cable ties.

1.02 RELATED REQUIREMENTS
A. Section 078400 - Firestopping.
B. Section 260526 - GROUNDING AND BONDING:  Additional requirements for grounding

conductors and grounding connectors.
C. Section 260553 - Identification:  Identification products and requirements.
D. Section 284600 - Fire Detection and Alarm:  Fire alarm system conductors and cables.

1.03 REFERENCE STANDARDS
A. ASTM B3 - Standard Specification for Soft or Annealed Copper Wire; 2013.
B. ASTM B8 - Standard Specification for Concentric-Lay-Stranded Copper Conductors, Hard,

Medium-Hard, or Soft; 2011.
C. ASTM B787/B787M - Standard Specification for 19 Wire Combination Unilay-Stranded Copper

Conductors for Subsequent Insulation; 2004 (Reapproved 2014).
D. NECA 1 - Standard for Good Workmanship in Electrical Construction; 2010.
E. NEMA WC 70 - Nonshielded Power Cable 2000 V or Less for the Distribution of Electrical

Energy; 2009.
F. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having

Jurisdiction, Including All Applicable Amendments and Supplements.
G. UL 44 - Thermoset-Insulated Wires and Cables; Current Edition, Including All Revisions.
H. UL 83 - Thermoplastic-Insulated Wires and Cables; Current Edition, Including All Revisions.
I. UL 183 - Manufactured Wiring Systems; Current Edition, Including All Revisions.
J. UL 486A-486B - Wire Connectors; Current Edition, Including All Revisions.
K. UL 486C - Splicing Wire Connectors; Current Edition, Including All Revisions.
L. UL 486D - Sealed Wire Connector Systems; Current Edition, Including All Revisions.

1.04 ADMINISTRATIVE REQUIREMENTS
A. Coordination:

1. Coordinate sizes of raceways, boxes, and equipment enclosures installed under other
sections with the actual conductors to be installed, including adjustments for conductor
sizes increased for voltage drop.

2. Coordinate with electrical equipment installed under other sections to provide terminations
suitable for use with the conductors to be installed.

3. Notify Engineer of any conflicts with or deviations from the contract documents. Obtain
direction before proceeding with work.

1.05 QUALITY ASSURANCE
A. Conform to requirements of NFPA 70.

1.06 DELIVERY, STORAGE, AND HANDLING
A. Receive, inspect, handle, and store conductors and cables in accordance with manufacturer's

instructions.
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1.07 FIELD CONDITIONS
A. Do not install or otherwise handle thermoplastic-insulated conductors at temperatures lower

than 14 degrees F, unless otherwise permitted by manufacturer's instructions. When installation
below this temperature is unavoidable, notify Engineer and obtain direction before proceeding
with work.

PART 2  PRODUCTS
2.01 CONDUCTOR AND CABLE APPLICATIONS

A. Do not use conductors and cables for applications other than as permitted by NFPA 70 and
product listing.

B. Provide single conductor building wire installed in suitable raceway unless otherwise indicated,
permitted, or required.

C. Nonmetallic-sheathed cable is not permitted.
D. Underground feeder and branch-circuit cable is not permitted.
E. Service entrance cable is not permitted.
F. Armored cable is not permitted.
G. Metal-clad cable is not permitted.
H. Manufactured wiring systems are permitted only as follows:

2.02 CONDUCTOR AND CABLE GENERAL REQUIREMENTS
A. Provide products that comply with requirements of NFPA 70.
B. Provide products listed, classified, and labeled as suitable for the purpose intended.
C. Unless specifically indicated to be excluded, provide all required conduit, boxes, wiring,

connectors, etc. as required for a complete operating system.
D. Comply with NEMA WC 70.
E. Thermoplastic-Insulated Conductors and Cables:  Listed and labeled as complying with UL 83.
F. Thermoset-Insulated Conductors and Cables:  Listed and labeled as complying with UL 44.
G. Conductors for Grounding and Bonding:  Also comply with Section 260526.
H. Conductor Material:

1. Provide copper conductors only. Aluminum conductors are not acceptable for this project.
Conductor sizes indicated are based on copper.

2. Copper Conductors:  Soft drawn annealed, 98 percent conductivity, uncoated copper
conductors complying with ASTM B3, ASTM B8, or ASTM B787/B787M unless otherwise
indicated.

I. Minimum Conductor Size:
1. Branch Circuits:  12 AWG.

a. Exceptions:
1) 20 A, 120 V circuits longer than 75 feet:  10 AWG, for voltage drop.
2) 20 A, 120 V circuits longer than 150 feet:  8 AWG, for voltage drop.
3) 20 A, 277 V circuits longer than 150 feet:  10 AWG, for voltage drop.

J. Where conductor size is not indicated, size to comply with NFPA 70 but not less than applicable
minimum size requirements specified.

K. Conductor Color Coding:
1. Color code conductors as indicated unless otherwise required by the authority having

jurisdiction. Maintain consistent color coding throughout project.
2. Color Coding Method:  Integrally colored insulation.
3. Color Code:

a. 480Y/277 V, 3 Phase, 4 Wire System:
1) Phase A:  Brown.
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2) Phase B:  Orange.
3) Phase C:  Yellow.
4) Neutral/Grounded:  Gray.

b. 208Y/120 V, 3 Phase, 4 Wire System:
1) Phase A:  Black.
2) Phase B:  Red.
3) Phase C:  Blue.
4) Neutral/Grounded:  White.

c. Equipment Ground, All Systems:  Green.
2.03 SINGLE CONDUCTOR BUILDING WIRE

A. Description:  Single conductor insulated wire.
B. Conductor Stranding:

1. Feeders and Branch Circuits:
a. Size 12 AWG:  Solid or stranded.  All connectors and lugs shall be listed for use with

stranded conductors if stranded conductors are used.
b. Size 10 AWG and Larger:  Stranded.

C. Insulation Voltage Rating:  600 V.
D. Insulation:

1. Copper Building Wire:  Type THHN/THWN or THHN/THWN-2, except as indicated below.
2.04 WIRING CONNECTORS

A. Description:  Wiring connectors appropriate for the application, suitable for use with the
conductors to be connected, and listed as complying with UL 486A-486B or UL 486C as
applicable.

B. Connectors for Grounding and Bonding:  Comply with Section 260526.
C. Wiring Connectors for Splices and Taps:

1. Copper Conductors Size 8 AWG and Smaller:  Use twist-on insulated spring connectors.
2. Copper Conductors Size 6 AWG and Larger:  Use mechanical connectors or compression

connectors.
D. Wiring Connectors for Terminations:

1. Provide terminal lugs for connecting conductors to equipment furnished with terminations
designed for terminal lugs.

2. Where over-sized conductors are larger than the equipment terminations can
accommodate, provide connectors suitable for reducing to appropriate size, but not less
than required for the rating of the overcurrent protective device.

3. Stranded Conductors Size 10 AWG and Smaller:  Use crimped terminals for connections
to terminal screws.

E. Do not use insulation-piercing or insulation-displacement connectors designed for use with
conductors without stripping insulation.

F. Do not use push-in wire connectors as a substitute for twist-on insulated spring connectors.
G. Twist-on Insulated Spring Connectors:  Rated 600 V, 221 degrees F for standard applications

and 302 degrees F for high temperature applications; pre-filled with sealant and listed as
complying with UL 486D for damp and wet locations.

H. Mechanical Connectors:  Provide bolted type or set-screw type.
I. Compression Connectors:  Provide circumferential type or hex type crimp configuration.
J. Crimped Terminals:  Nylon-insulated, with insulation grip and terminal configuration suitable for

connection to be made.
2.05 WIRING ACCESSORIES

A. Wire Pulling Lubricant:  Listed; suitable for use with the conductors or cables to be installed and
suitable for use at the installation temperature.
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B. Cable Ties:  Material and tensile strength rating suitable for application.
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that interior of building has been protected from weather.
B. Verify that work likely to damage wire and cable has been completed.
C. Verify that raceways, boxes, and equipment enclosures are installed and are properly sized to

accommodate conductors and cables in accordance with NFPA 70.
D. Verify that field measurements are as indicated.
E. Verify that conditions are satisfactory for installation prior to starting work.

3.02 PREPARATION
A. Clean raceways thoroughly to remove foreign materials before installing conductors and cables.

3.03 INSTALLATION
A. Circuiting Requirements:

1. Unless dimensioned, circuit routing indicated is diagrammatic.
2. When circuit destination is indicated without specific routing, determine exact routing

required.
3. Arrange circuiting to minimize splices.
4. Common Neutrals:  Unless otherwise indicated, sharing of neutral/grounded conductors

among up to three single phase branch circuits of different phases installed in the same
raceway is not permitted. Provide dedicated neutral/grounded conductor for each individual
branch circuit.

B. Install products in accordance with manufacturer's instructions.
C. Perform work in accordance with NECA 1 (general workmanship).
D. Installation in Raceway:

1. Tape ends of conductors and cables to prevent infiltration of moisture and other
contaminants.

2. Pull all conductors and cables together into raceway at same time.
3. Do not damage conductors and cables or exceed manufacturer's recommended maximum

pulling tension and sidewall pressure.
4. Use suitable wire pulling lubricant where necessary, except when lubricant is not

recommended by the manufacturer.
E. Paralleled Conductors:  Install conductors of the same length and terminate in the same

manner.
F. Secure and support conductors and cables in accordance with NFPA 70 using suitable supports

and methods approved by the authority having jurisdiction. Provide independent support from
building structure. Do not provide support from raceways, piping, ductwork, or other systems.
1. Installation Above Suspended Ceilings:  Do not provide support from ceiling support

system. Do not provide support from ceiling grid or allow conductors and cables to lay on
ceiling tiles.

G. Install conductors with a minimum of 12 inches of slack at each outlet.
H. Where conductors are installed in enclosures for future termination by others, provide a

minimum of 5 feet of slack.
I. Neatly train and bundle conductors inside boxes, wireways, panelboards and other equipment

enclosures.
J. Group or otherwise identify neutral/grounded conductors with associated ungrounded

conductors inside enclosures in accordance with NFPA 70.
K. Make wiring connections using specified wiring connectors.
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1. Make splices and taps only in accessible boxes. Do not pull splices into raceways or make
splices in conduit bodies or wiring gutters.

2. Remove appropriate amount of conductor insulation for making connections without
cutting, nicking or damaging conductors.

3. Do not remove conductor strands to facilitate insertion into connector.
4. Clean contact surfaces on conductors and connectors to suitable remove corrosion,

oxides, and other contaminates. Do not use wire brush on plated connector surfaces.
5. Mechanical Connectors:  Secure connections according to manufacturer's recommended

torque settings.
6. Compression Connectors:  Secure connections using manufacturer's recommended tools

and dies.
L. Insulate splices and taps that are made with uninsulated connectors using methods suitable for

the application, with insulation and mechanical strength at least equivalent to unspliced
conductors.

M. Insulate ends of spare conductors using vinyl insulating electrical tape.
N. Install firestopping to preserve fire resistance rating of partitions and other elements, using

materials and methods specified in Section 078400.
O. Unless specifically indicated to be excluded, provide final connections to all equipment and

devices, including those furnished by others, as required for a complete operating system.
3.04 FIELD QUALITY CONTROL

A. See Section 014000 - Quality Requirements, for additional requirements.
B. Correct deficiencies and replace damaged or defective conductors and cables.

END OF SECTION 260519
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SECTION 260526
GROUNDING AND BONDING

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Grounding and bonding requirements.
B. Conductors for grounding and bonding.
C. Connectors for grounding and bonding.

1.02 RELATED REQUIREMENTS
A. Section 260519 - CONDUCTORS AND CABLES:  Additional requirements for conductors for

grounding and bonding, including conductor color coding.
B. Section 260553 - Identification:  Identification products and requirements.

1.03 REFERENCE STANDARDS
A. NECA 1 - Standard for Good Workmanship in Electrical Construction; 2010.
B. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having

Jurisdiction, Including All Applicable Amendments and Supplements.
C. UL 467 - Grounding and Bonding Equipment; Current Edition, Including All Revisions.

1.04 ADMINISTRATIVE REQUIREMENTS
A. Coordination:

1. Notify Engineer of any conflicts with or deviations from the contract documents. Obtain
direction before proceeding with work.

1.05 SUBMITTALS
A. See Section 013000 - Administrative Requirements for submittals procedures.
B. Project Record Documents:  Record actual locations of grounding electrode system

components and connections.
1.06 QUALITY ASSURANCE

A. Conform to requirements of NFPA 70.
1.07 DELIVERY, STORAGE, AND HANDLING

A. Receive, inspect, handle, and store products in accordance with manufacturer's instructions.
PART 2  PRODUCTS
2.01 GROUNDING AND BONDING REQUIREMENTS

A. Do not use products for applications other than as permitted by NFPA 70 and product listing.
B. Unless specifically indicated to be excluded, provide all required components, conductors,

connectors, conduit, boxes, fittings, supports, accessories, etc. as necessary for a complete
grounding and bonding system.

C. Where conductor size is not indicated, size to comply with NFPA 70 but not less than applicable
minimum size requirements specified.

D. Bonding and Equipment Grounding:
1. Provide bonding for equipment grounding conductors, equipment ground busses, metallic

equipment enclosures, metallic raceways and boxes, device grounding terminals, and
other normally non-current-carrying conductive materials enclosing electrical
conductors/equipment or likely to become energized as indicated and in accordance with
NFPA 70.

2. Provide insulated equipment grounding conductor in each feeder and branch circuit
raceway. Do not use raceways as sole equipment grounding conductor.

3. Where circuit conductor sizes are increased for voltage drop, increase size of equipment
grounding conductor proportionally in accordance with NFPA 70.

http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NFPA%2070
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NFPA%2070
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NFPA%2070
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NFPA%2070
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=NFPA%2070
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4. Unless otherwise indicated, connect wiring device grounding terminal to branch circuit
equipment grounding conductor and to outlet box with bonding jumper.

5. Terminate branch circuit equipment grounding conductors on solidly bonded equipment
ground bus only. Do not terminate on neutral (grounded) or isolated/insulated ground bus.

6. Provide bonding jumper across expansion or expansion/deflection fittings provided to
accommodate conduit movement.

7. Provide bonding for interior metal piping systems in accordance with NFPA 70. This
includes, but is not limited to:
a. Metal water piping where not already effectively bonded to metal underground water

pipe used as grounding electrode.
8. Provide bonding and equipment grounding for pools and fountains and associated

equipment in accordance with NFPA 70.
2.02 GROUNDING AND BONDING COMPONENTS

A. General Requirements:
1. Provide products listed, classified, and labeled as suitable for the purpose intended.
2. Provide products listed and labeled as complying with UL 467 where applicable.

B. Conductors for Grounding and Bonding, in Addition to Requirements of Section 260526:
1. Use insulated copper conductors unless otherwise indicated.

C. Connectors for Grounding and Bonding:
1. Description:  Connectors appropriate for the application and suitable for the conductors

and items to be connected; listed and labeled as complying with UL 467.
2. Unless otherwise indicated, use exothermic welded connections for underground,

concealed and other inaccessible connections.
3. Unless otherwise indicated, use mechanical connectors, compression connectors, or

exothermic welded connections for accessible connections.
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that work likely to damage grounding and bonding system components has been
completed.

B. Verify that field measurements are as indicated.
C. Verify that conditions are satisfactory for installation prior to starting work.

3.02 INSTALLATION
A. Install products in accordance with manufacturer's instructions.
B. Perform work in accordance with NECA 1 (general workmanship).
C. Make grounding and bonding connections using specified connectors.

1. Remove appropriate amount of conductor insulation for making connections without
cutting, nicking or damaging conductors. Do not remove conductor strands to facilitate
insertion into connector.

2. Remove nonconductive paint, enamel, or similar coating at threads, contact points, and
contact surfaces.

3. Exothermic Welds:  Make connections using molds and weld material suitable for the
items to be connected in accordance with manufacturer's recommendations.

4. Mechanical Connectors:  Secure connections according to manufacturer's recommended
torque settings.

5. Compression Connectors:  Secure connections using manufacturer's recommended tools
and dies.

D. Identify grounding and bonding system components in accordance with Section 260553.
3.03 FIELD QUALITY CONTROL

A. See Section 014000 - Quality Requirements, for additional requirements.
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B. Investigate and correct deficiencies where measured ground resistances do not comply with
specified requirements.

END OF SECTION 260526
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SECTION 260529
HANGERS AND SUPPORTS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Support and attachment components for equipment, conduit, cable, boxes, and other electrical
work.

1.02 RELATED REQUIREMENTS
A. Section 033000 - Cast-in-Place Concrete:  Concrete equipment pads.
B. Section 260533 - Conduit:  Additional support and attachment requirements for conduits.
C. Section 260534 - Boxes:  Additional support and attachment requirements for boxes.
D. Section 265600 - Exterior Lighting:  Additional support and attachment requirements for exterior

luminaires.
1.03 REFERENCE STANDARDS

A. ASTM A123/A123M - Standard Specification for Zinc (Hot-Dip Galvanized) Coatings on Iron and
Steel Products; 2015.

B. ASTM A153/A153M - Standard Specification for Zinc Coating (Hot-Dip) on Iron and Steel
Hardware; 2009.

C. ASTM B633 - Standard Specification for Electrodeposited Coatings of Zinc on Iron and Steel;
2013.

D. MFMA-4 - Metal Framing Standards Publication; 2004.
E. NECA 1 - Standard for Good Workmanship in Electrical Construction; 2010.
F. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having

Jurisdiction, Including All Applicable Amendments and Supplements.
1.04 ADMINISTRATIVE REQUIREMENTS

A. Coordination:
1. Coordinate sizes and arrangement of supports and bases with the actual equipment and

components to be installed.
2. Coordinate the work with other trades to provide additional framing and materials required

for installation.
3. Coordinate compatibility of support and attachment components with mounting surfaces at

the installed locations.
4. Coordinate the arrangement of supports with ductwork, piping, equipment and other

potential conflicts installed under other sections or by others.
5. Notify Engineer of any conflicts with or deviations from the contract documents. Obtain

direction before proceeding with work.
B. Sequencing:

1. Do not install products on or provide attachment to concrete surfaces until concrete has
fully cured in accordance with Section 033000.

1.05 QUALITY ASSURANCE
A. Comply with NFPA 70.
B. Comply with applicable building code.

1.06 DELIVERY, STORAGE, AND HANDLING
A. Receive, inspect, handle, and store products in accordance with manufacturer's instructions.

PART 2  PRODUCTS
2.01 SUPPORT AND ATTACHMENT COMPONENTS

A. General Requirements:
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1. Provide all required hangers, supports, anchors, fasteners, fittings, accessories, and
hardware as necessary for the complete installation of electrical work.

2. Provide products listed, classified, and labeled as suitable for the purpose intended, where
applicable.

3. Where support and attachment component types and sizes are not indicated, select in
accordance with manufacturer's application criteria as required for the load to be
supported. Include consideration for vibration, equipment operation, and shock loads
where applicable.

4. Do not use products for applications other than as permitted by NFPA 70 and product
listing.

5. Steel Components:  Use corrosion resistant materials suitable for the environment where
installed.
a. Zinc-Plated Steel:  Electroplated in accordance with ASTM B633.
b. Galvanized Steel:  Hot-dip galvanized after fabrication in accordance with ASTM

A123/A123M or ASTM A153/A153M.
B. Conduit and Cable Supports:  Straps, clamps, etc. suitable for the conduit or cable to be

supported.
1. Conduit Straps:  One-hole or two-hole type; steel.
2. Conduit Clamps:  Bolted type unless otherwise indicated.

C. Outlet Box Supports:  Hangers, brackets, etc. suitable for the boxes to be supported.
D. Metal Channel (Strut) Framing Systems:  Factory-fabricated continuous-slot metal channel

(strut) and associated fittings, accessories, and hardware required for field-assembly of
supports.
1. Comply with MFMA-4.

E. Hanger Rods:  Threaded zinc-plated steel unless otherwise indicated.
F. Anchors and Fasteners:

1. Unless otherwise indicated and where not otherwise restricted, use the anchor and
fastener types indicated for the specified applications.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that field measurements are as indicated.
B. Verify that mounting surfaces are ready to receive support and attachment components.
C. Verify that conditions are satisfactory for installation prior to starting work.

3.02 INSTALLATION
A. Install products in accordance with manufacturer's instructions.
B. Perform work in accordance with NECA 1 (general workmanship).
C. Provide independent support from building structure. Do not provide support from piping,

ductwork, or other systems.
D. Unless specifically indicated or approved by Engineer, do not provide support from suspended

ceiling support system or ceiling grid.
E. Unless specifically indicated or approved by Engineer, do not provide support from roof deck.
F. Do not penetrate or otherwise notch or cut structural members without approval of Structural

Engineer.
G. Equipment Support and Attachment:

1. Use metal fabricated supports or supports assembled from metal channel (strut) to
support equipment as required.

2. Use metal channel (strut) secured to studs to support equipment surface-mounted on
hollow stud walls when wall strength is not sufficient to resist pull-out.
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3. Use metal channel (strut) to support surface-mounted equipment in wet or damp locations
to provide space between equipment and mounting surface.

4. Securely fasten floor-mounted equipment. Do not install equipment such that it relies on its
own weight for support.

H. Secure fasteners according to manufacturer's recommended torque settings.
I. Remove temporary supports.

3.03 FIELD QUALITY CONTROL
A. Inspect support and attachment components for damage and defects.
B. Repair cuts and abrasions in galvanized finishes using zinc-rich paint recommended by

manufacturer. Replace components that exhibit signs of corrosion.
C. Correct deficiencies and replace damaged or defective support and attachment components.

END OF SECTION 260529
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SECTION 260533
CONDUIT

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Galvanized steel rigid metal conduit (RMC).
B. Intermediate metal conduit (IMC).
C. Flexible metal conduit (FMC).
D. Liquidtight flexible metal conduit (LFMC).
E. Electrical metallic tubing (EMT).
F. Rigid polyvinyl chloride (PVC) conduit.
G. Conduit fittings.

1.02 RELATED REQUIREMENTS
A. Section 078400 - Firestopping.
B. Section 260526 - GROUNDING AND BONDING.

1. Includes additional requirements for fittings for grounding and bonding.
C. Section 260529 - Hangers and Supports.

1.03 ADMINISTRATIVE REQUIREMENTS
A. Coordination:

1. Coordinate minimum sizes of conduits with the actual conductors to be installed, including
adjustments for conductor sizes increased for voltage drop.

2. Coordinate the arrangement of conduits with structural members, ductwork, piping,
equipment and other potential conflicts installed under other sections or by others.

3. Verify exact conduit termination locations required for boxes, enclosures, and equipment
installed under other sections or by others.

4. Coordinate the work with other trades to provide roof penetrations that preserve the
integrity of the roofing system and do not void the roof warranty.

5. Notify Engineer of any conflicts with or deviations from the contract documents. Obtain
direction before proceeding with work.

B. Sequencing:
1. Do not begin installation of conductors and cables until installation of conduit is complete

between outlet, junction and splicing points.
1.04 QUALITY ASSURANCE

A. Conform to requirements of NFPA 70.
1.05 DELIVERY, STORAGE, AND HANDLING

A. Receive, inspect, handle, and store conduit and fittings in accordance with manufacturer's
instructions.

PART 2  PRODUCTS
2.01 CONDUIT APPLICATIONS

A. Do not use conduit and associated fittings for applications other than as permitted by NFPA 70
and product listing.

B. Unless otherwise indicated and where not otherwise restricted, use the conduit types indicated
for the specified applications. Where more than one listed application applies, comply with the
most restrictive requirements. Where conduit type for a particular application is not specified,
use galvanized steel rigid metal conduit.

C. Concealed Within Hollow Stud Walls:  Use galvanized steel rigid metal conduit, intermediate
metal conduit (IMC), or electrical metallic tubing (EMT).
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D. Concealed Above Accessible Ceilings:  Use galvanized steel rigid metal conduit, intermediate
metal conduit (IMC), or electrical metallic tubing (EMT).

E. Interior, Damp or Wet Locations:  Use galvanized steel rigid metal conduit or intermediate metal
conduit (IMC).

F. Exposed, Interior, Not Subject to Physical Damage:  Use galvanized steel rigid metal conduit,
intermediate metal conduit (IMC), or electrical metallic tubing (EMT).

G. Exposed, Interior, Subject to Physical Damage:  Use galvanized steel rigid metal conduit or
intermediate metal conduit (IMC).

H. Exposed, Exterior:  Use galvanized steel rigid metal conduit, intermediate metal conduit (IMC),
or PVC-coated galvanized steel rigid metal conduit.

I. Concealed, Exterior, Not Embedded in Concrete or in Contact With Earth:  Use galvanized steel
rigid metal conduit or intermediate metal conduit (IMC).

J. Connections to Luminaires Above Accessible Ceilings:  Use flexible metal conduit.
1. Maximum Length:  6 feet.

K. Connections to Vibrating Equipment:
1. Dry Locations:  Use flexible metal conduit.
2. Damp, Wet, or Corrosive Locations:  Use liquidtight flexible metal conduit.
3. Maximum Length:  6 feet unless otherwise indicated.
4. Vibrating equipment includes, but is not limited to:

a. Transformers.
b. Motors.

L. Fished in Existing Walls, Where Necessary:  Use flexible metal conduit.
2.02 CONDUIT REQUIREMENTS

A. Existing Work:  Where existing conduits are indicated to be reused, they may be reused only
where they comply with specified requirements, are free from corrosion, and integrity is verified
by pulling a mandrel through them.

B. Fittings for Grounding and Bonding:  Also comply with Section 260526.
C. Provide all conduit, fittings, supports, and accessories required for a complete raceway system.
D. Provide products listed, classified, and labeled as suitable for the purpose intended.
E. Minimum Conduit Size, Unless Otherwise Indicated:

1. Branch Circuits:  3/4 inch (21 mm) trade size.
F. Where conduit size is not indicated, size to comply with NFPA 70 but not less than applicable

minimum size requirements specified.
2.03 GALVANIZED STEEL RIGID METAL CONDUIT (RMC)

A. Description:  NFPA 70, Type RMC galvanized steel rigid metal conduit complying with ANSI
C80.1 and listed and labeled as complying with UL 6.

B. Fittings:
1. Non-Hazardous Locations:  Use fittings complying with NEMA FB 1 and listed and labeled

as complying with UL 514B.
2. Material:  Use steel.
3. Connectors and Couplings:  Use threaded type fittings only. Threadless set screw and

compression (gland) type fittings are not permitted.
2.04 INTERMEDIATE METAL CONDUIT (IMC)

A. Description:  NFPA 70, Type IMC galvanized steel intermediate metal conduit complying with
ANSI C80.6 and listed and labeled as complying with UL 1242.

B. Fittings:
1. Non-Hazardous Locations:  Use fittings complying with NEMA FB 1 and listed and labeled

as complying with UL 514B.
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2. Material:  Use steel.
3. Connectors and Couplings:  Use threaded type fittings only. Threadless set screw and

compression (gland) type fittings are not permitted.
2.05 FLEXIBLE METAL CONDUIT (FMC)

A. Description:  NFPA 70, Type FMC standard wall steel flexible metal conduit listed and labeled
as complying with UL 1, and listed for use in classified firestop systems to be used.

B. Fittings:
1. Description:  Fittings complying with NEMA FB 1 and listed and labeled as complying with

UL 514B.
2. Material:  Use steel.

2.06 LIQUIDTIGHT FLEXIBLE METAL CONDUIT (LFMC)
A. Description:  NFPA 70, Type LFMC polyvinyl chloride (PVC) jacketed steel flexible metal conduit

listed and labeled as complying with UL 360.
B. Fittings:

1. Description:  Fittings complying with NEMA FB 1 and listed and labeled as complying with
UL 514B.

2. Material:  Use steel.
2.07 ELECTRICAL METALLIC TUBING (EMT)

A. Description:  NFPA 70, Type EMT steel electrical metallic tubing complying with ANSI C80.3
and listed and labeled as complying with UL 797.

B. Fittings:
1. Description:  Fittings complying with NEMA FB 1 and listed and labeled as complying with

UL 514B.
2. Material:  Use steel.
3. Connectors and Couplings:  Use compression (gland) or set-screw type.

a. Do not use indenter type connectors and couplings.
2.08 RIGID POLYVINYL CHLORIDE (PVC) CONDUIT

A. Description:  NFPA 70, Type PVC rigid polyvinyl chloride conduit complying with NEMA TC 2
and listed and labeled as complying with UL 651; Schedule 40 unless otherwise indicated,
Schedule 80 where subject to physical damage; rated for use with conductors rated 90 degrees
C.

B. Fittings:
1. Manufacturer:  Same as manufacturer of conduit to be connected.
2. Description:  Fittings complying with NEMA TC 3 and listed and labeled as complying with

UL 651; material to match conduit.
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that field measurements are as indicated.
B. Verify that mounting surfaces are ready to receive conduits.
C. Verify that conditions are satisfactory for installation prior to starting work.

3.02 INSTALLATION
A. Install products in accordance with manufacturer's instructions.
B. Perform work in accordance with NECA 1 (general workmanship).
C. Install galvanized steel rigid metal conduit (RMC) in accordance with NECA 101.
D. Install intermediate metal conduit (IMC) in accordance with NECA 101.
E. Install rigid polyvinyl chloride (PVC) conduit in accordance with NECA 111.
F. Conduit Routing:
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1. Unless dimensioned, conduit routing indicated is diagrammatic.
2. When conduit destination is indicated without specific routing, determine exact routing

required.
3. Conceal all conduits unless specifically indicated to be exposed.
4. Conduits in the following areas may be exposed, unless otherwise indicated:

a. Electrical rooms.
b. Mechanical equipment rooms.
c. Within joists in areas with no ceiling.

5. Unless otherwise approved, do not route conduits exposed:
a. Across floors.
b. Across roofs.
c. Across top of parapet walls.
d. Across building exterior surfaces.

6. Conduits installed underground or embedded in concrete may be routed in the shortest
possible manner unless otherwise indicated. Route all other conduits parallel or
perpendicular to building structure and surfaces, following surface contours where
practical.

7. Arrange conduit to maintain adequate headroom, clearances, and access.
8. Arrange conduit to provide no more than the equivalent of four 90 degree bends between

pull points.
9. Arrange conduit to provide no more than 150 feet between pull points.
10. Route conduits above water and drain piping where possible.
11. Arrange conduit to prevent moisture traps. Provide drain fittings at low points and at

sealing fittings where moisture may collect.
12. Maintain minimum clearance of 6 inches between conduits and piping for other systems.
13. Maintain minimum clearance of 12 inches between conduits and hot surfaces. This

includes, but is not limited to:
a. Heaters.
b. Hot water piping.
c. Flues.

14. Group parallel conduits in the same area together on a common rack.
G. Conduit Support:

1. Secure and support conduits in accordance with NFPA 70 and Section 260529 using
suitable supports and methods approved by the authority having jurisdiction.

2. Provide independent support from building structure. Do not provide support from piping,
ductwork, or other systems.

3. Installation Above Suspended Ceilings:  Do not provide support from ceiling support
system. Do not provide support from ceiling grid or allow conduits to lay on ceiling tiles.

4. Use non-penetrating rooftop supports to support conduits routed across rooftops (only
where approved).

H. Connections and Terminations:
1. Use approved zinc-rich paint or conduit joint compound on field-cut threads of galvanized

steel conduits prior to making connections.
2. Where two threaded conduits must be joined and neither can be rotated, use three-piece

couplings or split couplings. Do not use running threads.
3. Use suitable adapters where required to transition from one type of conduit to another.
4. Provide drip loops for liquidtight flexible conduit connections to prevent drainage of liquid

into connectors.
5. Terminate threaded conduits in boxes and enclosures using threaded hubs or double lock

nuts for dry locations and raintight hubs for wet locations.
6. Secure joints and connections to provide maximum mechanical strength and electrical

continuity.
I. Penetrations:

http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651
http://global.ihs.com/doc_detail.cfm?rid=BSD&document_name=UL%20651


ETI #2019-196  CONDUIT
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement  260533 - 5

1. Do not penetrate or otherwise notch or cut structural members, including footings and
grade beams, without approval of Structural Engineer.

2. Make penetrations perpendicular to surfaces unless otherwise indicated.
3. Provide sleeves for penetrations as indicated or as required to facilitate installation. Set

sleeves flush with exposed surfaces unless otherwise indicated or required.
4. Conceal bends for conduit risers emerging above ground.
5. Seal interior of conduits entering the building from underground at first accessible point to

prevent entry of moisture, water, and gases.
6. Where conduits penetrate waterproof membrane, seal as required to maintain integrity of

membrane.
7. Make penetrations for roof-mounted equipment within associated equipment openings and

curbs where possible to minimize roofing system penetrations. Where penetrations are
necessary, seal as indicated or as required to preserve integrity of roofing system and
maintain roof warranty. Include proposed locations of penetrations and methods for sealing
with submittals.

8. Install firestopping to preserve fire resistance rating of partitions and other elements, using
materials and methods specified in Section 078400.

J. Conduit Movement Provisions:  Where conduits are subject to movement, provide expansion
and expansion/deflection fittings to prevent damage to enclosed conductors or connected
equipment. This includes, but is not limited to:
1. Where conduits cross structural joints intended for expansion, contraction, or deflection.
2. Where conduits are subject to earth movement by settlement or frost.

K. Condensation Prevention:  Where conduits cross barriers between areas of potential substantial
temperature differential, provide sealing fitting or approved sealing compound at an accessible
point near the penetration to prevent condensation. This includes, but is not limited to:
1. Where conduits pass from outdoors into conditioned interior spaces.
2. Where conduits pass from unconditioned interior spaces into conditioned interior spaces.

L. Secondary conduits:  Provide watertight installation to prevent water from entering equipment
enclosures.  Joints in conduits shall be installed to prevent moisture from entering and
penetrations for conduits shall be sealed watertight.  Provide an approved duct sealing system
in secondary conduits.

M. Provide pull string in all empty conduits and in conduits where conductors and cables are to be
installed by others. Leave minimum slack of 12 inches at each end.

N. Provide grounding and bonding in accordance with Section 260526.
3.03 FIELD QUALITY CONTROL

A. See Section 014000 - Quality Requirements, for additional requirements.
B. Repair cuts and abrasions in galvanized finishes using zinc-rich paint recommended by

manufacturer. Replace components that exhibit signs of corrosion.
C. Correct deficiencies and replace damaged or defective conduits.

3.04 CLEANING
A. Clean interior of conduits to remove moisture and foreign matter.

3.05 PROTECTION
A. Immediately after installation of conduit, use suitable manufactured plugs to provide protection

from entry of moisture and foreign material and do not remove until ready for installation of
conductors.

END OF SECTION 260533
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SECTION 260534
BOXES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Outlet and device boxes up to 100 cubic inches, including those used as junction and pull
boxes.

B. Cabinets and enclosures, including junction and pull boxes larger than 100 cubic inches.
1.02 RELATED REQUIREMENTS

A. Section 083100 - Access Doors and Panels:  Panels for maintaining access to concealed
boxes.

B. Section 260529 - Hangers and Supports.
C. Section 260533 - Conduit:

1. Conduit bodies and other fittings.
2. Additional requirements for locating boxes to limit conduit length and/or number of bends

between pulling points.
D. Section 262726 - Wiring Devices:

1. Wall plates.
1.03 REFERENCE STANDARDS

A. NECA 1 - Standard for Good Workmanship in Electrical Construction; 2010.
B. NECA 130 - Standard for Installing and Maintaining Wiring Devices; 2010.
C. NEMA FB 1 - Fittings, Cast Metal Boxes, and Conduit Bodies for Conduit, Electrical Metallic

Tubing, and Cable; 2012.
D. NEMA OS 1 - Sheet-Steel Outlet Boxes, Device Boxes, Covers, and Box Supports; 2013.
E. NEMA 250 - Enclosures for Electrical Equipment (1000 Volts Maximum); 2014.
F. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having

Jurisdiction, Including All Applicable Amendments and Supplements.
G. UL 50 - Enclosures for Electrical Equipment, Non-Environmental Considerations; Current

Edition, Including All Revisions.
H. UL 50E - Enclosures for Electrical Equipment, Environmental Considerations; Current Edition,

Including All Revisions.
I. UL 508A - Industrial Control Panels; Current Edition, Including All Revisions.
J. UL 514A - Metallic Outlet Boxes; Current Edition, Including All Revisions.

1.04 ADMINISTRATIVE REQUIREMENTS
A. Coordination:

1. Coordinate the work with other trades to avoid placement of ductwork, piping, equipment,
or other potential obstructions within the dedicated equipment spaces and working
clearances for electrical equipment required by NFPA 70.

2. Coordinate arrangement of electrical equipment with the dimensions and clearance
requirements of the actual equipment to be installed.

3. Coordinate minimum sizes of boxes with the actual installed arrangement of conductors,
clamps, support fittings, and devices, calculated according to NFPA 70.

4. Coordinate minimum sizes of pull boxes with the actual installed arrangement of
connected conduits, calculated according to NFPA 70.

5. Coordinate the placement of boxes with millwork, furniture, devices, equipment, etc.
installed under other sections or by others.

6. Coordinate the work with other trades to preserve insulation integrity.
7. Coordinate the work with other trades to provide walls suitable for installation of

flush-mounted boxes where indicated.
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8. Notify Engineer of any conflicts with or deviations from the contract documents. Obtain
direction before proceeding with work.

1.05 QUALITY ASSURANCE
A. Conform to requirements of NFPA 70.

1.06 DELIVERY, STORAGE, AND HANDLING
A. Receive, inspect, handle, and store products in accordance with manufacturer's instructions.

PART 2  PRODUCTS
2.01 BOXES

A. General Requirements:
1. In the Pool Equipment Room, Pool Area, Ozone Equipment Room, and Filter Room

provide non-metallic boxes to help prevent corrosion.
2. Do not use boxes and associated accessories for applications other than as permitted by

NFPA 70 and product listing.
3. Provide all boxes, fittings, supports, and accessories required for a complete raceway

system and to accommodate devices and equipment to be installed.
4. Provide products listed, classified, and labeled as suitable for the purpose intended.
5. Minimum box size is 4" x 4" x 2 1/8".
6. Where box size is not indicated, size to comply with NFPA 70 but not less than applicable

minimum size requirements specified.
7. Provide grounding terminals within boxes where equipment grounding conductors

terminate.
B. Outlet and Device Boxes Up to 100 cubic inches, Including Those Used as Junction and Pull

Boxes:
1. Use non-mettalic boxes where indicated above in General Requirements.
2. Use sheet-steel boxes for dry locations unless otherwise indicated or required.
3. Use cast iron boxes or cast aluminum boxes for damp or wet locations unless otherwise

indicated or required; furnish with compatible weatherproof gasketed covers.
4. Use suitable concrete type boxes where flush-mounted in concrete.
5. Use suitable masonry type boxes where flush-mounted in masonry walls.
6. Use raised covers suitable for the type of wall construction and device configuration where

required.
7. Use shallow boxes where required by the type of wall construction.
8. Do not use "through-wall" boxes designed for access from both sides of wall.
9. Sheet-Steel Boxes:  Comply with NEMA OS 1, and list and label as complying with UL

514A.
10. Cast Metal Boxes:  Comply with NEMA FB 1, and list and label as complying with UL

514A; furnish with threaded hubs.
11. Boxes for Supporting Luminaires and Ceiling Fans:  Listed as suitable for the type and

weight of load to be supported; furnished with fixture stud to accommodate mounting of
luminaire where required.

12. Boxes for Ganged Devices:  Use multigang boxes of single-piece construction. Do not use
field-connected gangable boxes.

13. Wall Plates:  Comply with Section 262726.
C. Cabinets and Enclosures, Including Junction and Pull Boxes Larger Than 100 cubic inches:

1. Comply with NEMA 250, and list and label as complying with UL 50 and UL 50E, or UL
508A.

2. NEMA 250 Environment Type, Unless Otherwise Indicated:
3. Junction and Pull Boxes Larger Than 100 cubic inches:

a. Provide screw-cover or hinged-cover enclosures unless otherwise indicated.
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PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that field measurements are as indicated.
B. Verify that mounting surfaces are ready to receive boxes.
C. Verify that conditions are satisfactory for installation prior to starting work.

3.02 INSTALLATION
A. Install products in accordance with manufacturer's instructions.
B. Install boxes in accordance with NECA 1 (general workmanship) and, where applicable, NECA

130, including mounting heights specified in those standards where mounting heights are not
indicated.

C. Arrange equipment to provide minimum clearances in accordance with manufacturer's
instructions and NFPA 70.

D. Unless otherwise indicated, provide separate boxes for line voltage and low voltage systems.
E. Flush-mount boxes in finished areas unless specifically indicated to be surface-mounted.
F. Box Locations:

1. Locate boxes to be accessible. Provide access panels in accordance with Section 083100
as required where approved by the Architect.

2. Do not mount boxes with the open side up unless the use of a ladder or other height aiding
device is not required.

3. Unless dimensioned, box locations indicated are approximate.
4. Locate boxes so that wall plates do not span different building finishes.
5. Locate boxes so that wall plates do not cross masonry joints.
6. Fire Resistance Rated Walls:  Install flush-mounted boxes such that the required fire

resistance will not be reduced.
7. Locate junction and pull boxes as indicated, as required to facilitate installation of

conductors, and to limit conduit length and/or number of bends between pulling points in
accordance with Section 260533.

G. Extension rings and boxes:
1. Do not install conduit into extension boxes.

H. Box Supports:
1. Secure and support boxes in accordance with NFPA 70 and Section 260529 using suitable

supports and methods approved by the authority having jurisdiction.
2. Provide independent support from building structure except for cast metal boxes (other

than boxes used for fixture support) supported by threaded conduit connections in
accordance with NFPA 70. Do not provide support from piping, ductwork, or other
systems.

I. Install boxes plumb and level.
J. Flush-Mounted Boxes:

1. Install boxes in noncombustible materials such as concrete, tile, gypsum, plaster, etc. so
that front edge of box or associated raised cover is not set back from finished surface
more than 1/4 inch or does not project beyond finished surface.

2. Install boxes in combustible materials such as wood so that front edge of box or
associated raised cover is flush with finished surface.

3. Repair rough openings around boxes in noncombustible materials such as concrete, tile,
gypsum, plaster, etc. so that there are no gaps or open spaces greater than 1/8 inch at the
edge of the box.

K. Install boxes as required to preserve insulation integrity.
L. Install permanent barrier between ganged wiring devices when voltage between adjacent

devices exceeds 300 V.
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M. Install firestopping to preserve fire resistance rating of partitions and other elements, using
materials and methods specified in Section 078400.

N. Close unused box openings.
O. Install blank wall plates on junction boxes and on outlet boxes with no devices or equipment

installed or designated for future use.
P. Provide grounding and bonding in accordance with Section 260526.

3.03 CLEANING
A. Clean interior of boxes to remove dirt, debris, plaster and other foreign material.

3.04 PROTECTION
A. Immediately after installation, protect boxes from entry of moisture and foreign material until

ready for installation of conductors.
END OF SECTION 260534
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SECTION 260553
IDENTIFICATION

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Electrical identification requirements.
B. Identification nameplates and labels.

1.02 RELATED REQUIREMENTS
A. Section 260519 - CONDUCTORS AND CABLES:  Color coding for power conductors and

cables 600 V and less; vinyl color coding electrical tape.
1.03 REFERENCE STANDARDS

A. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having
Jurisdiction, Including All Applicable Amendments and Supplements.

1.04 ADMINISTRATIVE REQUIREMENTS
A. Coordination:

1. Verify final designations for equipment, systems, and components to be identified prior to
fabrication of identification products.

B. Sequencing:
1. Do not conceal items to be identified, in locations such as above suspended ceilings, until

identification products have been installed.
2. Do not install identification products until final surface finishes and painting are complete.

1.05 QUALITY ASSURANCE
A. Conform to requirements of NFPA 70.

1.06 FIELD CONDITIONS
A. Do not install adhesive products when ambient temperature is lower than recommended by

manufacturer.
PART 2  PRODUCTS
2.01 IDENTIFICATION REQUIREMENTS

A. Identification for Equipment:
1. Use identification nameplate to identify each piece of electrical distribution and control

equipment and associated sections, compartments, and components.
a. Switchboards:

1) Identify power source and circuit number. Include location when not within sight
of equipment.

2) Use identification nameplate to identify main overcurrent protective device.
3) Use identification nameplate to identify load(s) served for each branch device.

Do not identify spares and spaces.
b. Enclosed switches, circuit breakers, and motor controllers:

1) Identify voltage and phase.
2) Identify power source and circuit number. Include location when not within sight

of equipment.
3) Identify load(s) served. Include location when not within sight of equipment.

c. Time Switches:
1) Identify load(s) served and associated circuits controlled. Include location.

2. Use identification label or handwritten text using indelible marker on inside of door at each
fused switch to identify required NEMA fuse class and size.

3. Use label to identify the circuit number on all receptacles, switch plates, disconnect
switches and starters.

B. Identification for Conductors and Cables:
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1. Color Coding for Power Conductors 600 V and Less:  Comply with Section 260519.
2.02 IDENTIFICATION NAMEPLATES AND LABELS

A. Identification Nameplates:
1. Materials:

a. Indoor Clean, Dry Locations:  Use plastic nameplates.
b. Outdoor Locations:  Use plastic, stainless steel, or aluminum nameplates suitable for

exterior use.
2. Plastic Nameplates:  Two-layer or three-layer laminated acrylic or electrically

non-conductive phenolic with beveled edges; minimum thickness of 1/16 inch; engraved
text.

3. Stainless Steel Nameplates:  Minimum thickness of 1/32 inch; engraved or laser-etched
text.

4. Aluminum Nameplates:  Anodized; minimum thickness of 1/32 inch; engraved or
laser-etched text.

5. Mounting Holes for Mechanical Fasteners:  Two, centered on sides for sizes up to 1 inch
high; Four, located at corners for larger sizes.

B. Identification Labels:
1. Materials:  Use self-adhesive laminated plastic labels; UV, chemical, water, heat, and

abrasion resistant.
2. Text:  Use factory pre-printed or machine-printed text. Do not use handwritten text unless

otherwise indicated.
C. Format for Equipment Identification:

1. Minimum Size:  1 inch by 2.5 inches.
2. Legend:

a. Equipment designation or other approved description.
3. Text: All capitalized unless otherwise indicated.
4. Minimum Text Height:

a. Equipment Designation:  1/2 inch.
5. Color:

a. Normal Power System:  White text on black background.
D. Format for Control Device Identification:

1. Minimum Size:  3/8 inch by 1.5 inches.
2. Legend:  Load controlled or other designation indicated.
3. Text: All capitalized unless otherwise indicated.
4. Minimum Text Height:  3/16 inch.
5. Color:  Black text on clear background.

PART 3  EXECUTION
3.01 PREPARATION

A. Clean surfaces to receive adhesive products according to manufacturer's instructions.
3.02 INSTALLATION

A. Install products in accordance with manufacturer's instructions.
B. Install identification products to be plainly visible for examination, adjustment, servicing, and

maintenance. Unless otherwise indicated, locate products as follows:
1. Surface-Mounted Equipment:  Enclosure front.
2. Flush-Mounted Equipment:  Enclosure front.
3. Free-Standing Equipment:  Enclosure front; also enclosure rear for equipment with rear

access.
4. Elevated Equipment:  Legible from the floor or working platform.
5. Branch Devices:  Adjacent to device.
6. Interior Components:  Legible from the point of access.
7. Conductors and Cables:  Legible from the point of access.
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8. Devices:  Outside face of cover.
C. Install identification products centered, level, and parallel with lines of item being identified.
D. Secure nameplates to exterior surfaces of enclosures using stainless steel screws and to

interior surfaces using self-adhesive backing or epoxy cement.
E. Install self-adhesive labels and markers to achieve maximum adhesion, with no bubbles or

wrinkles and edges properly sealed.
3.03 FIELD QUALITY CONTROL

A. See Section 014000 - Quality Requirements, for additional requirements.
B. Replace self-adhesive labels and markers that exhibit bubbles, wrinkles, curling or other signs

of improper adhesion.
END OF SECTION 260553
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SECTION 260583
WIRING CONNECTIONS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Electrical connections to equipment.
1.02 RELATED REQUIREMENTS

A. Section 260519 - CONDUCTORS AND CABLES.
B. Section 260533 - Conduit.
C. Section 260534 - Boxes.
D. Section 262726 - Wiring Devices.
E. Section 262816 - Enclosed Switches.

1.03 REFERENCE STANDARDS
A. NEMA WD 1 - General Color Requirements for Wiring Devices; 1999 (R 2010).
B. NEMA WD 6 - Wiring Devices - Dimensional Specifications; 2012.
C. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having

Jurisdiction, Including All Applicable Amendments and Supplements.
1.04 ADMINISTRATIVE REQUIREMENTS

A. Coordination:
1. Obtain and review shop drawings, product data, manufacturer's wiring diagrams, and

manufacturer's instructions for equipment furnished under other sections.
2. Determine connection locations and requirements.

B. Sequencing:
1. Install rough-in of electrical connections before installation of equipment is required.
2. Make electrical connections before required start-up of equipment.

1.05 QUALITY ASSURANCE
A. Conform to requirements of NFPA 70.
B. Products:  Listed, classified, and labeled as suitable for the purpose intended.

PART 2  PRODUCTS
2.01 MATERIALS

A. Cords and Caps:  NEMA WD 6; match receptacle configuration at outlet provided for
equipment.
1. Colors:  Conform to NEMA WD 1.
2. Cord Construction:  NFPA 70, Type SO, multiconductor flexible cord with identified

equipment grounding conductor, suitable for use in damp locations.
3. Size:  Suitable for connected load of equipment, length of cord, and rating of branch circuit

overcurrent protection.
B. Disconnect Switches:  As specified in Section 262816 and in individual equipment sections.
C. Wiring Devices:  As specified in Section 262726.
D. Flexible Conduit:  As specified in Section 260533.
E. Wire and Cable:  As specified in Section 260519.
F. Boxes:  As specified in Section 260534.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that equipment is ready for electrical connection, wiring, and energization.



ETI #2019-196 WIRING CONNECTIONS
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement 260583 - 2

3.02 ELECTRICAL CONNECTIONS
A. Make electrical connections in accordance with equipment manufacturer's instructions.
B. Make conduit connections to equipment using flexible conduit.  Use liquidtight flexible conduit

with watertight connectors in damp or wet locations.
C. Connect heat producing equipment using wire and cable with insulation suitable for

temperatures encountered.
D. Provide receptacle outlet to accommodate connection with attachment plug.
E. Provide cord and cap where field-supplied attachment plug is required.
F. Install suitable strain-relief clamps and fittings for cord connections at outlet boxes and

equipment connection boxes.
G. Install disconnect switches, controllers, control stations, and control devices to complete

equipment wiring requirements.
H. Install terminal block jumpers to complete equipment wiring requirements.
I. Install interconnecting conduit and wiring between devices and equipment to complete

equipment wiring requirements.
END OF SECTION 260583
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SECTION 262813
FUSES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Fuses.
1.02 RELATED REQUIREMENTS

A. Section 260553 - Identification:  Identification products and requirements.
B. Section 262413 - Switchboards:  Fusible switches.
C. Section 262500 - Feeder and Plug-in Busway.
D. Section 262816 - Enclosed Switches:  Fusible switches.
E. Section 262913 - Enclosed Controllers:  Fusible switches.

1.03 REFERENCE STANDARDS
A. NEMA FU 1 - Low Voltage Cartridge Fuses; 2012.
B. NFPA 70 - National Electrical Code; Most Recent Edition Adopted by Authority Having

Jurisdiction, Including All Applicable Amendments and Supplements.
C. UL 248-1 - Low-Voltage Fuses - Part 1: General Requirements; Current Edition, Including All

Revisions.
D. UL 248-10 - Low-Voltage Fuses - Part 10: Class L Fuses; Current Edition, Including All

Revisions.
E. UL 248-12 - Low-Voltage Fuses - Part 12: Class R Fuses; Current Edition, Including All

Revisions.
1.04 ADMINISTRATIVE REQUIREMENTS

A. Coordination:
1. Coordinate fuse clips furnished in equipment provided under other sections for

compatibility with indicated fuses.
2. Coordinate fuse requirements according to manufacturer's recommendations and

nameplate data for actual equipment to be installed.
3. Notify Engineer of any conflicts with or deviations from the contract documents. Obtain

direction before proceeding with work.
1.05 SUBMITTALS

A. See Section 013000 - Administrative Requirements, for submittal procedures.
B. Maintenance Materials:   Furnish the following for Owner's use in maintenance of project.

1. See Section 016000 - Product Requirements, for additional provisions.
2. Extra Fuses:  One set(s) of three for each type and size installed.

1.06 QUALITY ASSURANCE
A. Conform to requirements of NFPA 70.

PART 2  PRODUCTS
2.01 MANUFACTURERS

A. Bussmann, a division of Eaton Corporation:  www.cooperindustries.com.
B. Littelfuse, Inc:  www.littelfuse.com.

2.02 APPLICATIONS
A. Service Entrance:

1. Fusible Switches up to 600 Amperes:  Class RK1, time-delay.
2. Fusible Switches Larger Than 600 Amperes:  Class L, time-delay.

B. Feeders:
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1. Fusible Switches up to 600 Amperes:  Class RK1, time-delay.
2. Fusible Switches Larger Than 600 Amperes:  Class L, time-delay.

C. General Purpose Branch Circuits:  Class RK1, time-delay.
D. Individual Motor Branch Circuits:  Class RK1, time-delay.

2.03 FUSES
A. Provide products listed, classified, and labeled as suitable for the purpose intended.
B. Unless specifically indicated to be excluded, provide fuses for all fusible equipment as required

for a complete operating system.
C. Provide fuses of the same type, rating, and manufacturer within the same switch.
D. Comply with UL 248-1.
E. Unless otherwise indicated, provide cartridge type fuses complying with NEMA FU 1, Class and

ratings as indicated.
F. Voltage Rating:  Suitable for circuit voltage.
G. Class R Fuses:  Comply with UL 248-12.
H. Class L Fuses:  Comply with UL 248-10.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that fuse ratings are consistent with circuit voltage and manufacturer's recommendations
and nameplate data for equipment.

B. Verify that conditions are satisfactory for installation prior to starting work.
3.02 INSTALLATION

A. Do not install fuses until circuits are ready to be energized.
B. Install fuses with label oriented such that manufacturer, type, and size are easily read.

END OF SECTION 262813
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SECTION 262816
ENCLOSED SWITCHES

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Enclosed safety switches.
1.02 RELATED REQUIREMENTS

A. Section 260526 - GROUNDING AND BONDING.
B. Section 260529 - Hangers and Supports.
C. Section 260553 - Identification:  Identification products and requirements.
D. Section 262813 - Fuses.

1.03 ADMINISTRATIVE REQUIREMENTS
A. Coordination:

1. Coordinate the work with other trades.  Avoid placement of ductwork, piping, equipment, or
other potential obstructions within the dedicated equipment spaces and within working
clearances for electrical equipment required by NFPA 70.

2. Coordinate arrangement of electrical equipment with the dimensions and clearance
requirements of the actual equipment to be installed.

3. Verify with manufacturer that conductor terminations are suitable for use with the
conductors to be installed.

4. Notify Engineer of any conflicts with or deviations from the contract documents. Obtain
direction before proceeding with work.

1.04 SUBMITTALS
A. See Section 013000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Provide manufacturer's standard catalog pages and data sheets for enclosed

switches and other installed components and accessories.
C. Shop Drawings:  Indicate outline and support point dimensions, voltage and current ratings,

short circuit current ratings, conduit entry locations, conductor terminal information, and installed
features and accessories.

1.05 QUALITY ASSURANCE
A. Conform to requirements of NFPA 70.

1.06 DELIVERY, STORAGE, AND HANDLING
A. Store in a clean, dry space.  Maintain factory wrapping or provide an additional heavy canvas or

heavy plastic cover to protect units from dirt, water, construction debris, and traffic.
B. Handle carefully in accordance with manufacturer's written instructions to avoid damage to

enclosed switch internal components, enclosure, and finish.
1.07 FIELD CONDITIONS

A. Maintain ambient temperature between -22 degrees F and 104 degrees F during and after
installation of enclosed switches.

PART 2  PRODUCTS
2.01 MANUFACTURERS

A. Eaton Corporation:  www.eaton.com.
B. General Electric Company:  www.geindustrial.com.
C. Schneider Electric; Square D Products:  www.schneider-electric.us.
D. Siemens Industry, Inc:  www.usa.siemens.com.
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E. Source Limitations:  Furnish enclosed switches and associated components produced by the
same manufacturer as the other electrical distribution equipment used for this project and
obtained from a single supplier.

2.02 ENCLOSED SAFETY SWITCHES
A. Description:  Quick-make, quick-break enclosed safety switches listed and labeled as complying

with UL 98; heavy duty; ratings, configurations, and features as indicated on the drawings.
B. Provide products listed, classified, and labeled as suitable for the purpose intended.
C. Unless otherwise indicated, provide products suitable for continuous operation under the

following service conditions:
1. Altitude:  Less than 6,600 feet.
2. Ambient Temperature: Between -22 degrees F and 104 degrees F.

D. Horsepower Rating:  Suitable for connected load.
E. Voltage Rating:  Suitable for circuit voltage.
F. Short Circuit Current Rating:

1. Provide enclosed safety switches, when protected by the fuses or supply side overcurrent
protective devices to be installed, with listed short circuit current rating not less than the
available fault current at the installed location as indicated on the drawings.

G. Enclosed Safety Switches Used for Service Entrance:  Listed and labeled as suitable for use as
service equipment according to UL 869A.

H. Provide with switch blade contact position that is visible when the cover is open.
I. Conductor Terminations:  Suitable for use with the conductors to be installed.
J. Provide solidly bonded equipment ground bus in each enclosed safety switch, with a suitable lug

for terminating each equipment grounding conductor.
K. Enclosures:  Comply with NEMA 250, and list and label as complying with UL 50 and UL 50E.

1. Environment Type per NEMA 250: Unless otherwise indicated, as specified for the
following installation locations:
a. Indoor Clean, Dry Locations:  Type 1.
b. Outdoor Locations:  Type 3R.

2. Finish for Painted Steel Enclosures:  Manufacturer's standard, factory applied grey unless
otherwise indicated.

L. Provide safety interlock to prevent opening the cover with the switch in the ON position with
capability of overriding interlock for testing purposes.

M. Heavy Duty Switches:
1. Comply with NEMA KS 1.
2. Provide externally operable handle with means for locking in the OFF position, capable of

accepting three padlocks.
PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that field measurements are as indicated.
B. Verify that the ratings of the enclosed switches are consistent with the indicated requirements.
C. Verify that mounting surfaces are ready to receive enclosed safety switches.
D. Verify that conditions are satisfactory for installation prior to starting work.

3.02 INSTALLATION
A. Install products in accordance with manufacturer's instructions.
B. Perform work in accordance with NECA 1 (general workmanship).
C. Arrange equipment to provide minimum clearances in accordance with manufacturer's

instructions and NFPA 70.



ETI #2019-196 ENCLOSED SWITCHES
Ravenna High School - 60 Ton Condensing Unit and Coil Replacement 262816 - 3

D. Provide required supports in accordance with Section 260529.
E. Install enclosed switches plumb.
F. Except where indicated to be mounted adjacent to the equipment they supply, mount enclosed

switches such that the highest position of the operating handle does not exceed 79 inches
above the floor or working platform.

G. Provide grounding and bonding in accordance with Section 260526.
H. Provide fuses complying with Section 262813 for fusible switches as indicated or as required by

equipment manufacturer's recommendations.
I. Identify enclosed switches in accordance with Section 260553.
J. Provide arc flash warning labels in accordance with NFPA 70.

3.03 FIELD QUALITY CONTROL
A. See Section 014000 - Quality Requirements, for additional requirements.
B. Correct deficiencies and replace damaged or defective enclosed safety switches or associated

components.
3.04 ADJUSTING

A. Adjust tightness of mechanical and electrical connections to manufacturer's recommended
torque settings.

3.05 CLEANING
A. Clean dirt and debris from switch enclosures and components according to manufacturer's

instructions.
B. Repair scratched or marred exterior surfaces to match original factory finish.

END OF SECTION 262816







Superintendent Goals

Academic Achievement

Proposed Activity: Implement a system of teacher and principal evaluation that is research based and 
aligned with the Marzano Indicators.  The selected instrument is the NEE (Network for Educator 
Effectiveness) evaluation instrument.  More information about NEE can be found at 
https://neeadvantage.com/.

Rationale: Teacher and principal effectiveness has a direct impact on student achievement.  A quality 
evaluation instrument can provide data for individualized professional development opportunities and 
for staff development opportunities.

AQuESTT Tenant: Educator Effectiveness

Deadline: December 2020

Vision

Proposed Activity: Coordinate a strategic planning session coordinated by NASB and engaging all 
stakeholders for the purpose of developing a functional, shared, written plan that is aligned to the six 
AQuESTT Tenants.

Rationale: AQuESTT is the state-wide accountability model, which the school district will be evaluated 
by in future years.  Aligning the school district’s strategic plan to the six AQuESTT Tenants will ensure 
that the district’s strategic plan supports the school improvement process, which will also be aligned to 
the six AQuESTT Tenants.

AQuESTT Tenant: Positive Partnerships, Relationships, & Success

Deadline: May 2020

Community Relations

Proposed Activities:  Strategic Planning Session with NASB; Golf; coffee; senior center 
visit/presentation; extend a written invitation to present to community groups, clubs & organizations; 
increased participation in Chamber; increased participation in Lion’s Club; become a “tweeting 
superintendent”; monthly video following board meeting that is pushed out to patrons; develop a 
Superintendent Advisory Committee such as Gothenburg Public Schools; “brand” the school

Rationale: Interacting with community members and sharing our schools story with community 
members improves community relations and support for the school.

AQuESTT Tenant: Positive Partnerships, Relationships, & Success

Deadline: Progress evaluated during next formal evaluation

https://neeadvantage.com/
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Community Engagement 

Meeting I – March 24, 2014 
 

A focus group made up of 80 members participated in a Community Discussion on Monday, 

March 24, 2014.  The group identified the strengths, accomplishments, and achievements of 

the Ravenna Public Schools as well as the challenges the district will face in the next three to 

five years.  Group participants included parents, community members, board members, and 

a district administrator.  

 

Feedback received: 

 

Question 1:  What points of pride, accomplishments, and achievements, has the 

district realized? 

 

� Respect (Village – tight knit) 

� Consistency of teaching staff, parents, and community 

� People want to stay 

� Our location 

� Advanced classes 

� Sports programs  

� Small classroom sizes 

� Special Education program 

� Enrollment increases 

� Maintain skills USA, FBLA, FFA 

� College level preparedness 

� Kids adjust post H.S. to college in relation to study habits 

� Positive involvement and guidance/scholarship assistance 

� Teacher involvement to assist outside classroom 

� Fine arts program has evolved, improved over the years including music/art 

� Teachers involved outside of school 

� Strong administration 

� Keep kids in school 

� High graduation rates 

� Nice building/facility – The Green House/Learning Center/Theatre 

� Nice to see other things in addition to sports 



 

©All rights reserved.  Nebraska Association of School Boards 

P
a

g
e
4

 

� Robotics, DECA–Lifetime skills– causes people to look at Ravenna differently 

� FFA, FBLA, Skills, Trap and we do have athletics 

� Student issues are handled well internally 

� Biology class using greenhouse – seeing start to finish with growing plants, flowers, 

etc. 

� Ravenna is on the map because of athletics, Robotics, DECA, acting and FFA 

� Well represented by our teachers (i.e., staff presentation at an Autism conference) 

� The youth came together with several teachers to put gather financing for the      y

outh center 

� Ravenna produces students who become teachers which presents a positive image o

f the current and past teaching staff 

� We are a leader in technology with the one-to-one program 

� The infrastructure of the school is good.  The custodial staff has done a good job 

maintaining the facilities and grounds 

� Surrounding employment  

� Great facility – one location 

� Technology based education with good student/instructor ratio 

� Extra-curricular opportunities especially athletics 

� Faculty contribute to the success of the district 

� Academic competitions 

� Welcoming community 

� Youth Activity Center 

� Star Program 

� Good ACT scores 

� Technology 1:1 program 

� Good facilities 

� One campus 

� Security buzzer 

� Parent volunteers 

� Recognizing all groups and their successes – Robotics (new programs have been  

initiated) Drama and Bowling 

� Alert text program 

� Keep teachers for extended times 

� Quality learning environment (school is well taken care of) 
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� Parental involvement 

� College prep classes offered 

� Kinder/curriculum 

� Improvement of theater 

� Sporting Events 

� FFA 

� Robotics 

� Speech and Drama 

� Working with city for Trap Team 

� Community Service – special needs pick up recycling 

� Music program 

� Music at nursing home 

� High school age kids help with camps 

� Teacher retention and a high number of staff members that have master’s degree  

� Youth Center 

� Graduates that go on to college are successful students and well prepared 

� Perform well academically as compared to other C-2 schools 

� Post-graduate studies and education /increase in percentage of graduates 

� Staff qualified and dedicated – longevity staff 

� Arts/Drama/Robotics/Fine Arts Night 

� New preschool in with Elementary and High School 

� Youth Center well utilized after game gathering 

� Board willing to listen to constituents through this meeting 

� Scholarships for in state schools 

� School activities published in paper 

� Students of week/Athlete of week/Jr Jays 

� Accredited 

� Staff respects different learning styles 

� District is not in debt 

� Athletics 

� Greenhouse 

� Computer use 

� College credit courses 

� High graduation rates 
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� Good student teacher ratio 

� Strong teacher/parent involvement 

� Community investment (Athletics, Academics, Organizations) 

� Opportunities/Extracurricular Activities 

� Youth Center (Kids took part/accepted responsibilities for development and impl

ementation) 

� Facilities kept up with changing times (technology) 

� Starts at early age (preschool – high school) 

� Good leadership (Administration, School Board) 

� Greenhouse for Agriculture 

� Good Agriculture department for community 

� Clean sports program 

 

 

Question 2:  What challenges will the district face in the next three to five years? 

A.  Academic Program 

� Test scores – government requirements 

� Population of students 

� Continue to improve student performance on Standardized Testing – Raising the 

bar 

� Moving target of Standards 

� Communication between staff and parent if the student is having trouble learning. 

Finding out at parent/teacher conferences could be too late. 

� College courses 

� Meeting standardized testing requirements 

� Keeping good administrators 

� NESA testing – need more explanation about it? 

� Earlier notification of grades dropping BEFORE they get to the ninth hour penalty 

� Challenge them to take at least one college credit upon graduation 

� Mediocre testing scores 

� There is a lack of advanced class work for the high ability learning students in  

the elementary 

� Look into offering more college level distance learning courses to high school  

students 
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B.  School Climate/Learning Environment 

� Declining enrollment 

� Maintaining enrollment 

� Education should be emphasized more than sports 

� School violence/security issues – No Facebook during class 

� Policies in place for social networking 

� Enrollment is declining 

� Some kids suffer in subjects because they are pulled out of class early to focus on 

a subject they need extra help  

� Enrollment  

� More emphasis on college classes 

� Keeping kids focused  

� Teaching money management/life skills 

� Lunch program challenges 

� Safe learning environment 

� Security 

� School nurses – paperwork 

� School food – increased paperwork 

� Same rules for every student 

� Lack of student motivation 

� Safety 

� Food – amount and quality 

� A decrease in enrollment will affect the number of students we have 

� Maintain Alcohol – Drug – Tobacco awareness and education – stay up on e-cigs 

� Several tenured teachers are coming up on retirement and several who are able  

to retire already 

� Preparing kids for college 

� Replacing Mr. Fisher and as other great teachers leave 

� Having a “Practical” education center in our high school 

� Retaining good quality administration and staffing 

� Increased security/safety 

� School Lunchroom Guidelines 

� Retention of staff 

� Safety – Lockdown System 



 

©All rights reserved.  Nebraska Association of School Boards 

P
a

g
e
8

 

� Sustain enrollment 

� Improved communication from the school to the community about classes being t

aught events with the administrators at the school 

� Student numbers 

� Keeping staff 

� Staff over loaded 

� Keeping teachers if student population decreases 

� Out of state scholarship opportunities 

� Bullying – education for both students and teachers 

� Teacher access time 

� Language barriers 

� Have graduates evaluate teachers 

 

C.  Parent – Community Relations 

� Continued Family Involvement/Community Involvement 

� Engaging students in entrepreneurships to take over jobs within the community 

� Enrollment – Community Issues 

� Changes in Family Values 

� Fewer farmers every year 

� Mr. Fisher leaving – what can we do to keep growth of town –students 

� Prepare for Hispanic population 

 

D. Governance (Board of Education/Superintendent) 

� Stay sharp on finances 

� Financing – budget issues being able to sustain staffing balances 

� Expectations from state and federal standard 

� Drama and music left out financially 

� Finances – Fiscal responsibility 

� Publicize the endowment more 

� Funding challenges will continue to be a problem, especially the state funding  

formula 

� Keeping up with payroll 

� Future gov’t regulation 

� Budget costs 

� Funding 
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� Balancing all staff needs with demand for all activities 

� Rising costs 

� Decreased funding 

� Money –budgeting 

� Consolidation of schools  

� Due to recent events in other schools. How many of our staff are trained to  

recognize drug use or threatening situations and what is the schools plan to  

handle? 

� Declining state Aid dollars 

� Retirement of staff 

� Broadcasting teachers on TV to other places 

� What funding will be like 

� Possibly merging with other districts 

� Figure out how to be a better leader 

� If enrollment decreases – staff may decrease – funding decreases 

 

E.  Technology 

� Keeping up with technology 

� The cost of technology 

� Technology – Social Media 

� Keeping up with technology will be more challenging all the time 

� Maintain quality technology 

� Technology keeping up with the “jones” staffing and costs involved 

� Technology – maintaining and/or improving and not falling behind 

� Technology up keep – adequate funding to ensure progression 

� Strict computer use regulations 

 

F. Support Program 

� Special Education programs 

 

G. Extra-Curricular 

� Sustaining the extra-curricular 

� Teachers are asked to be involved in extra-curricular activities – hard to find  

enough volunteers 

� Getting kids involved in extra activities 
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� Kids to involved 

� Kids not involved – video games 

 

H. Transportation 

� Bussing – transportation 

� Transportation – Distances have increased – Equipment 

� Distance traveled for activities busing rural – subcontracted in some districts 

� Out of town pre-schools 
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Community Engagement 

Meeting II – April 8, 2014 
 

Community members participated in a review and discussion of the identified needs 

brought forward during Community Engagement Meeting I.  The outcome of the small 

group discussion realized the following priorities and strategies. 

 

Student Academics 

I. Provide more advanced learning opportunities for both high school and elementary 

    students 

a) Research programs that can “challenge” youth for the high ability learners 

(Example:  The reading program has three levels to help kids raise their 

testing scores.) 

b) Consider internships or job shadowing to help kids identify what may be 

an unrealized interest or passion 

c) Identify and bring local businesses into the district to support curriculum 

d) Insure kids who have an IEP are pushed and challenged to allow them to 

succeed 

e) Make certain the district is able to consider ways to keep up with 

technology 

f) Provide continuing education for staff to support curriculum offerings 

g) Pursue grants to help fund technology 

h) Use social media as an educational tool for students 

i) Continue to provide an environment that supports all learning levels and 

types 

II.         Expand the curriculum to offer more diverse opportunities for students 

a) Poll students to identify their interests 

b) Consider other programs such as:  

1. Robotics 

2. Auto body or Mechanics classes 

3. Block scheduling 

4. Class flipping 

c) Maintain quality faculty (young progressive educators) 

d) Balance extracurricular and academics 

III. Improve academic opportunities for students by providing technological 

advancements 

IV. Prepare students with skills for the 21st Century 

a)  Keep curriculum current with workplace trends 
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V.         Prepare students for a future and emphasize responsibility and professional 

workplace behavior 

b) Fair standards and discipline for all students 

c) Clear and thorough policy on bullying 

d) Train on bullying all levels, students, staff, and parents 

VI.       Maintain academic excellence with variations in resources 

a) Encourage every student to take at least one unit of higher education 

b) Maintain academic superiority to attract students from other areas 

c) Promote on-line/distance learning for a better selection of classes 

d) Encourage teachers to teach every student to the best of their ability  

     so that every student reaches their potential 

VII.      Provide a curriculum that will prepare each student to meet or exceed their  

             potential 

a) Provide diverse curriculum and more flexibility for staff 

b) Continue time management finance classes and expand college classes 

c) Consider advanced technology courses 

 

Technology 

I. Promote on-line and distance learning to support technology curriculum 

opportunities   

II. Improve academics by providing advanced technological (Pre-K through 12th 

grade) 

III. Raise technology funds through the foundation 

a) Web presence 

b) Brochure 

c) Newsletter 

IV. Form an active technology task force 

a) 1 to 2 school board representatives 

b) 1 to 2 administrative representatives 

c) 1 to 2 faculty representatives 

d) 1 to 2 student representatives 

V. Enforce responsible use of technology through policy and training 

a) Understand that once posted on the web it is forever there 

b) Common sense ethics 
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School Climate 

I. Provide and create an environment for all learning levels and types 

II. Provide more opportunities for higher level achieving students to challenge 

their level of learning 

III. Use social media as an educational tool in the classroom 

IV. Continue to offer opportunities like this to allow parents to voice not just 

what we want, but also to support the board and principals 

V. Consider other ways to keep parents and patrons involved 
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Community Engagement Evaluation 

 
 

1. Do you think the Community Engagement process was a worthwhile activity for the 

district and community? Why? 

� We hope the administration and board takes a close look at the points brought up! 

� Yes, whenever you can share ideas and inputs you gain interest. 

� Yes, I got ideas from people that otherwise would not say anything or think their 

       opinion didn’t matter. 

� Yes – it makes the community more aware of issues in the community. Everyone’s 

       opinion is valued in a setting such as this. 

� Very worthwhile – shows board/community support, gives direction to school 

        system, gives multiple points brought to attention. 

� Yes, it’s nice to discuss and see the difference viewpoints of other community leaders 

� Yes, it gives the board the opportunity to hear others opinion’s 

� Yes, it will give the board some ideas on what the community expects 

� Yes, ideas from many are always appreciated 

� Yes – increased community involvement in the school 

� Yes, communication between community and school is key to getting things done. 

� Yes, you got more ideas from a lot of different people 

� Yes, it brought people together and allowed us to express ourselves and concerns or 

       hopes for our school and future. 

� Yes, is always good to get new ideas and thoughts in front of a board/community 

� Hope so because the board can only do so much everyone has to buy in 

� Yes, very worthwhile.  The community as a whole can help create/make ideas which  

       in turn can make the whole community active in the schools 

� Yes, helps show more community support to the schools 

� Yes, offered variety of thoughts and ideas to be given 

� Yes, helps get parents involved in what our children are learning and challenges 

they may be dealing with in the school system 

� Yes, lots of interesting and well thought out ideas were presented 

� Yes, it involved the community, all ages, all opinion’s and knowledgeable 

� Yes, gives people a voice 

� Don’t know – haven’t seen anything come about it yet.  This is a good start – let’s see 

specific follow through!!! 
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� The Ravenna News does a very good job of informing the community of board 

meetings and school activities.  The school does not inform.  The website is not 

always up to date and there is no column from the school administration or board.  

You should not expect the News to do your advertising! 

� Yes, it is important that communities come together to discuss 

� Yes, the board wanted to provide a forum for input before they made major changes 

to policy.  I believe this approach is commendable. 

� Yes, it is always good to get a variety of opinions 

� Yes, community involvement is always important although people don’t always take 

the time to become involved!! 

� Yes, I believe that the community needs to be heard when it comes to education 

because it is the community that is served my education. 

� Yes, it was nice to hear what others had to say.  It was also nice to know that they 

were thinking along the same lines as me. 

� Absolutely worthwhile – Furthering is a constant necessity.  Community Forums 

increase patrons’ ownership of the education process. 

� Not sure – don’t know if everyone is being heard 

� Yes, it brought together the community discussion, not just school board 

� Yes, good community bonding and for people to realize how to solve problems 

instead of just identify them. 

� Yes, I think it gives the board an opportunity to get a feeling about how the 

community feels.  Gave me personal insight to other opinions. 

� Yes, this activity was a positive insight as to how the public views our school. 

 

2. What did you learn from the Community Engagement process? 

� It’s good to hear other points of view 

� There are many ideas out there we do not think about and some good resources out 

there. 

� People can work together!  It was nice to have such a cross section of the community 

present. 

� Our school is strong academically 

� There is always improvement to be made and that the board has a tough job to 

manage this process 

� How little I know 

� Many people are interested in the well-being of our school 

� Everyone wants a school with great academics for all children. 

� Should have had the community involved years ago. 

� A lot 
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� The willingness of the board to hear ideas and thoughts.  Showed they were 

proactive and care. 

� That things from when I was in school 6 years ago have not been improved 

� How other community schools works and where we need to go. 

� People do seem to care about improving school, but it seems like the same group 

needs to diversify somehow to include more people. 

� We all have the goal of improving and bettering our school and students 

� Different ways things work within school system, was nice to hear opinions from the 

elementary up to high school level 

� The vast number of challenges facing the school board/education district.  Also, the 

many success stories that accompany them. 

� Community wants to be involved in children’s academic growth. 

� A lot of ideas – different views 

� People want more for our school – Don’t give up – but there is so much more that 

can be done! 

� We have many same concerns and parent’s community members that are interested 

in helping. 

� Primarily that most participants were concerned with academics and the 

advancements in technology that can assist in teaching students. 

� The community wants to be heard. 

� Interesting ideas and opinions from other people.  Some ideas I hadn’t thought of 

previously. 

� That there are many issues that education faces, and they continue to increase. 

� I learned where the school was currently in many areas of education.  I learned that 

technology is very much on the minds of others. 

� There is a lot to be proud of. 

� Physical and verbal bullying is happening, but it is not always noticed. 

It sounds like a 4 or 5 on a scale of 10 

� That education is near and dear to many people 

� There are a lot of people that are concerned in many areas not just a few. 

� Gained insight to personal feeling in regard to what people feel is important to the 

education process 

� I learned there are many people interested in our school and the progress it needs to 

make. 
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3. What would you do to improve the process? 

� Possibly more input by board members 

� Worked good the way it was 

� Yearly community meetings 

� Maybe a little more time 

� Effective as it was 

� Maybe have one night without administration to discuss 

� Maybe have a general question and answer period 

� Board Question and Answer for a set time 

� Have kids come for their input 

� Continue more engagement meetings because everybody has a positive attitude 

� Invite more actual educators.  Noticed more spouses invited but not actual 

educators.  Don’t they have better ideas of work at school? Advertise in paper. 

� Liked the open discussion 

� Thought it was a good process.  Maybe provide each table with a different focus/area 

to improve. 

� Encourage job shadowing, academic programs thru the web 

� Nothing 

� Let’s see what the school board has for goals (specific goals) and what their plan is to 

see this through.  Get more specifics and details. 

� Nothing at this time 

� I felt it was about right.  One long meeting would overwhelm, but more than two 

would result in poor final attendance. 

� A place that private comments could be made 

� I felt this was a good format to follow in the future 

� Possibly an overview of the school system for those that are not very involved in the 

district 

� More use of technology to put their information online 

� This is a fairly tried and true process 

� I believe there needs to be a 3rd party secretary at every table to protect from personal 

opinion being shared with group and then all people will be heard 

� Thought it was good as is 

� I wish the administration could have interacted with the discussion groups 
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4. Do you have interest in continuing to serve the district?  If so, do you have ideas of 

how you like to serve? 

� Volunteer to help is agriculture related programs or classes 

� No interest at this time 

� Possibly volunteer in classroom.  Encourage participation in the Ravenna 

Foundation. Encourage the foundation to help in funding “extra” projects of the 

school. 

� I have interest/participate with the children 

� Yes, taskforce 

� Yes, giving input as needed on topics 

� Community and Parents needs to feel welcomed in to the school system to 

volunteer.  If people were welcomed to help at school they would see a lot more 

volunteers 

� Yes, school board or another board of some kind 

� Yes, not sure at this time. 

� Yes, engagement meetings 

� Stacy Paitz – any type of committee to help our youth 

� Yes. Would love to provide an internship/practical experience for students 

� Yes, I’m interested everyone should be –without our school our community would 

go under. 

� Always willing to help. 

� Keep this up I really appreciate being included and participating in this type  

� Yes, I would like to be a part of the next step of this process.  What becomes of the 

information the board has from the Community Engagement? 

� I would be willing to sponsor a mentorship course or arrange for contacts in 

different disciplines per curriculum guidelines.   

� Yes 

� Yes, advice and information 

� I’m going to remain anonymous on this form – I will sign up for something down 

the road. 

� Yes, in discussions 

� Not at this time.  The walleye are biting and my fishing pole is ready for a workout 

 

 

 



2/7/2019 Ravenna Public Schools Mail - Fwd: NASB Board Self-Assessment Resources and Services

https://mail.google.com/mail/u/0?ik=e98274de53&view=pt&search=all&permthid=thread-f%3A1624827214705827238&simpl=msg-f%3A16248272147… 1/2

Ken Schroeder <ken.schroeder@ravennabluejays.org>

Fwd: NASB Board Self-Assessment Resources and Services 
1 message

Marilyn Bohn <mamabohn7@gmail.com> Thu, Feb 7, 2019 at 10:12 AM
To: Ken Schroeder <ken.schroeder@ravennabluejays.org>

Hi K
 
Here are the attachments you can put  on e-meetings.
 
Thank you 
M
 
---------- Forwarded message --------- 
From: Marcia Herring <mherring@nasbonline.org> 
Date: Fri, Jan 25, 2019, 6:23 PM 
Subject: NASB Board Self-Assessment Resources and Services 
To: Marilyn Bohn <mamabohn7@gmail.com> 
 
 

Good evening, Marilyn!

 

I have attached the four traditional board self-assessment resources.  Please note that BA.1, BA.2, BA.3 and BA.4 are available in two formats (both
narrative and numerical).  The Board Leadership Standard Assessment is available is available only in the format attached.  Below, I have provided
the details of the Online Board Self-Assessment process.

 

Board Self-Assessment

The Online Board Self-Assessment Survey Service includes:

Option I –

The Association will

Assist the board to identify a board self-assessment tool
Integrate the identified tool into an online survey
Distribute the link to all board members to complete the survey
Issue reminders to board members prior to deadline
Summarize board member input
Develop a written Needs Analysis summarizing areas of need

Fee:  $250

If the board requests a Board Retreat to review the written summary and to develop goals, no fee will be assessed for the Online Survey.

Fee:  Board Retreat fee plus travel expenses

 

Thank you for your interest in the NASB Board Self-Assessment resources.  Please let me know if you have any questions.

 

Have an amazing weekend and safe travels to Lincoln for the Legislative Issues Conference.

 

Warm regards,

 

Marcia R. Herring

mailto:mherring@nasbonline.org
mailto:mamabohn7@gmail.com
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NASB Director of Board Leadership

Nebraska Association of School Boards

1311 Stockwell Street

Lincoln NE 68502

Toll Free 800.422.4572

Direct Line 402.817.0296

Cell/Text 402.450.5152

Legislative Issues Conference

January 27-28

 

School Board Member Week

January 27 to February 2

 

Budget & Finance Workshops

February 13  |  La Vista

February 20  |  North Platte

Presidents Retreat – Kearney / February 17-18

Presidents Retreat – Lincoln / February 24-25

 

Learn more and register at www.NASBonline.org

 

 

 

 

5 attachments

image003.png 
12K

BA.1 Narrative.doc 
160K

BA.2 Numerical.doc 
151K

BA.3 Narrative.doc 
128K

BA.4 Numerical.doc 
138K

http://www.nasbonline.org/
https://mail.google.com/mail/u/0?ui=2&ik=e98274de53&view=att&th=168c8bbe39ed9da6&attid=0.1&disp=inline&realattid&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=e98274de53&view=att&th=168c8bbe39ed9da6&attid=0.2&disp=attd&realattid=168c8babaa48dd9f03e2&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=e98274de53&view=att&th=168c8bbe39ed9da6&attid=0.3&disp=attd&realattid=168c8babaa43269f7053&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=e98274de53&view=att&th=168c8bbe39ed9da6&attid=0.4&disp=attd&realattid=168c8babaa44190c4c04&safe=1&zw
https://mail.google.com/mail/u/0?ui=2&ik=e98274de53&view=att&th=168c8bbe39ed9da6&attid=0.5&disp=attd&realattid=168c8babaa4e620cb875&safe=1&zw
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Ken Schroeder <ken.schroeder@ravennabluejays.org>

Fwd: NASB Superintendent Evaluation Resources and Services 
1 message

Marilyn Bohn <mamabohn7@gmail.com> Thu, Feb 7, 2019 at 10:13 AM
To: Ken Schroeder <ken.schroeder@ravennabluejays.org>

And more..... Thank you! If we can get back in time I'll be there. 
 
M
 
---------- Forwarded message --------- 
From: Marcia Herring <mherring@nasbonline.org> 
Date: Fri, Jan 25, 2019, 6:23 PM 
Subject: NASB Superintendent Evaluation Resources and Services 
To: Marilyn Bohn <mamabohn7@gmail.com> 
 
 

Good evening, Marilyn!  I have attached the NASB Superintendent Evaluation resources and below you will find a breakdown of the three options
available to the board should they have interest in utilizing the online process. 

 

NASB Online Superintendent Evaluation Service includes:

 

Option I –

The Association will:

Integrate the board adopted superintendent evaluation tool into an online survey
Issue link to superintendent to complete a self-assessment (Note:  The superintendent self-evaluation is an optional feature.)
Download superintendent self-assessment
Distribute the superintendent self-assessment summary and survey link to each board member via email
Issue reminders to board members prior to deadline
Summarize board member input
Develop a written summary and forward to board president

Fee $200

 

If the board requests a Board Retreat to review the written summary and to develop goals, no fee will be assessed for the Online Survey.

Fee:  Board Retreat fee plus travel expenses

 

Option II -

The Association will:

Assist the board in the identification and/or design of a superintendent evaluation tool
Issue link to superintendent to complete a self-assessment (Note:  The superintendent self-evaluation is an optional feature.)
Download superintendent self-assessment
Distribute the superintendent self-assessment summary and survey link to each board member via email
Issue reminders to board members prior to deadline
Summarize board member input
Develop a written summary and forward to board president

Fee $250

 

If the board requests a Board Retreat to review the written summary and to develop goals, no fee will be assessed for the Online Survey.

Fee:  Board Retreat fee plus travel expenses

 

mailto:mherring@nasbonline.org
mailto:mamabohn7@gmail.com
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Option III –

The Association will:

Develop a customized Superintendent Evaluation tool for the board

Fee $50
Issue link to superintendent to complete a self-assessment (Note:  The superintendent self-evaluation is an optional feature.)
Download superintendent self-assessment
Distribute the superintendent self-assessment summary and survey link to each board member via email
Issue reminders to board members prior to deadline
Summarize board member input
Develop a written summary and forward to board president

Fee $250

 

If the board requests a Board Retreat to review the written summary and to develop goals, no fee will be assessed for the Online Survey.

Fee:  Board Retreat fee plus travel expenses

 

Thank you for your interest in the NASB Superintendent Evaluation resources and the Online Superintendent Evaluation should the board decide to
utilize this service.  Please let me know if you have any questions, Marilyn!  

 

Warm regards,

 

Marcia R. Herring

NASB Director of Board Leadership

Nebraska Association of School Boards

1311 Stockwell Street

Lincoln NE 68502

Toll Free 800.422.4572

Direct Line 402.817.0296

Cell/Text 402.450.5152

Legislative Issues Conference

January 27-28

 

School Board Member Week

January 27 to February 2

 

Budget & Finance Workshops

February 13  |  La Vista

February 20  |  North Platte

Presidents Retreat – Kearney / February 17-18

Presidents Retreat – Lincoln / February 24-25
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Learn more and register at www.NASBonline.org
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Supt Eval 2.1 Leadership Standards Narrative.doc 
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RAVENNA SCHOOL BOARD 2018-2019 CALENDAR 
 
 
September Parent Teacher  

Board Meet & Greet  
Dawn Planning  
All Participate 

October  Review Envision  
Civic Group Visits 

Marc 
Ryan  

November  Review Community Data Results 
from 2014 

Tara  
 

 
 

December  Retreat with Personality Strength Misti Planning  
All Participate  

January  Organize, Structure, 
Expectations  

All  

February  Superintendent Review, 
Assessment, Tools  

Marilyn Tools  
All Participate 

 
 

March  Parent Teacher Conf 
Staff Engagement  

All  

April  High School Achievement  Brad 

May Elementary Achievement  Paul 

 
 
 
June  Mission Statement  All  

July  Vision  All 

August  Planning for 19-20 School Year  All 
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