
Pioneer Technology Center Board of Education 
Regular Meeting
Tuesday, September 9, 2025, 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601 
The Board will meet for a snack supper in Seminar Center West 5:30 p.m. No school board 
action will be discussed or taken; therefore, no agenda items are listed in connection with this 
period prior to convening of the board of education meeting.

1. Call meeting to order 

2. Roll call and establish a quorum 

3. Flag salute and moment of silence 

4. Reports and Presentations:
E-Sports Presentation — Zac Ladner — IT Instructor; Kevin Bell — Network 
Administrator 

5. Discussion and vote to approve or not approve the Minutes of the August 12, 2025, 
regular Board of Education meeting 

6. Discussion, review and vote to approve or not approve the Financial Reports; Activity 
Fund Report; and Encumbrances & Change Order Lists (General Fund #60454-60652 in 
the amount of $179,852.35; Building Fund #60024-60027 in the amount of $24,870.67). 

7. Administrative Reports and Anticipated Discussion by the Board and Staff regarding 
facilities, district policy issues, community issues and/or personnel or student needs 

7.A. Traci Thorpe, Superintendent/CEO 

7.B. Molly Kyler, Executive Director, Business & Industry Services 

8. Discussion and Review of the potential use for the ADPC building 

9. Discussion, review and vote to approve or not approve the changes to the following 
policies: CHB-Credit/Purchasing Cards, DEAB- Fringe Benefits, DEE-In and Out-of-
State Travel, DEEC-Financial Sponsorship of Student Activities, DNB-Personnel Files, 
FL- Student Records, FL-R- Compliance with Family Education Rights and Privacy Act 

10. Discussion and vote to approve or not approve the OATC membership dues in the 
amount of $5,700 for 2025-26 

11. Discussion and vote to approve or not approve the FY25 Financial Statements & FY26 
Estimate of Needs 



12. Discussion and vote to approve or not approve purchases over $10,000 as listed on 
Appendix A. 

13. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B. 

14. Discussion and vote to approve or not approve hiring of a Safety Instructor 

15. New Business 

16. Board Comment 

17. Adjournment 

 
NOTE:  The Board may discuss, make motions and vote upon all matters appearing on this agenda.  Such votes may be to adopt, reject, 
table, reaffirm, rescind, or take no action on any agenda matter.
 
 
POSTED:  Pioneer Technology Center, North Entrance
                  Posted ____________________________
                  By Kellie Johnson, Minutes Clerk



Pioneer Technology Center Board of Education Regular Meeting
Tuesday, August 12, 2025 6:00 PM
Seminar Center West
2101 N. Ash St.
Ponca City, Oklahoma 74601
 

1. Call meeting to order

2. Roll call and establish a quorum

Also in attendance were Traci Thorpe, Ryan Burkett, Kendra Knight, Kahle Goff, Stacey Rush, 
Molly Kyler, Mike Orr, Terri Busch, Aimee Snyder and Kellie Johnson, Hayden Scott- Rick 
Scott Construction, Sally Talley, Abby Wilton, Richard Winterrowd- Winterrowd Talley 
Architects. 

3. Flag salute and moment of silence

4. Discussion and vote to approve or not approve the tour of the Welding Technology classroom

Motion to approve the tour of the Welding Technology classroom passed with a motion by Mrs 
Gay Norris and a second by Mr. Laurence Beliel.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

5. Board President's acknowledgment of the return of the Board Meeting

Let the minutes reflect under item 5 that we returned to the board meeting room at 6:20 pm to 
finish the meeting.  We are now on item 6 on the agenda.

6. Discussion and vote to approve or not approve the Minutes of the July 8, 2025, regular Board 
of Education meeting

Motion to approve the Minutes of the July 8, 2025, regular Board of Education meeting passed 
with a motion by Mr. J.D. Soulek and a second by Ms. Rachel Shuey.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0



7. Discussion, review and vote to approve or not approve the Financial Reports; Activity Fund 
Report; and Encumbrances & Change Order Lists (General Fund #60251-60453 in the amount of 
$186,716.21; Building Fund #60006-60023 in the amount of $296,747.39; Payroll #70149-70166 
in the amount of $1,377,595.68)

Motion to approve the Financial Reports, Activity Fund Report, and Encumbrances & Change 
Order Lists as presented passed with a motion by Mr. Laurence Beliel and a second by Mrs Gay 
Norris.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

8. Administrative Reports and Anticipated Discussion by the Board and Staff regarding facilities, 
district policy issues, community issues and/or personnel or student needs

Traci Thorpe, Superintendent/CEO

Back to School Night was held on the 7th, and 176 students registered to participate. We saw 
approximately 320 folks on campus for the event.
The reorganization of the Oklahoma State Board of Cosmetology and Barbering is a topic of 
considerable interest for schools teaching for the industry. Information is being collected from 
training providers in the CTE system to share with legislators and those who will be working on 
the future direction of the board.
The Accreditation Team finalized the 2025 ODCTE Accreditation application and associated 
appendices for submission by July 15, and submitted them the prior week. We finalized the 
onsite and Zoom interview lists for the ODCTE Accreditation team and provided them, as well. 
We’ve been working to prepare staff for the upcoming event in October and educating new staff 
on the process to expect. PTC hosted the annual professional development and staff meeting for 
the Oklahoma Small Business Development Center (OKSBDC) on the 29-30th of July. 
OKSBDC and individuals from their partner locations across the state were on campus, and we 
were excited to share with them how our partnership as a technology center works in 
complement to the efforts of OKSBDC.
Several new evening classes will start in September, and we will be starting a new Dental 
Assisting Class. August 22nd CDL Class B class on September 8th.
The Certificate of Occupancy has been received for the welding remodel, and final punch list 
items are being addressed to complete the project. We appreciate the Rick Scott Construction 
and Winterrowd Talley teams and their work on this renovation.
The north parking lot project is almost complete. By next week the final touches with sealing and 
striping will be complete. While the crew was onsite, we did remove and are replacing a portion 
of the ADPC parking lot that was in bad condition. That will be finished shortly.
Lori Evan’s retirement celebration will be held August 29th.

Kahle Goff- Executive Director Full-Time Programs



9. Discussion, review and vote to approve or not approve the following policies: DO- 
Suspension, Dismissal and Nonreemployment of Teachers, DO-R- Teacher Termination 
Procedures, FFACA- Medication:Administering to Students, DOAC- Support Personnel 
Suspension, Demotion, Nonrenewal, or Termination, FFG- Reporting Suspected Child Abuse 
and/or Neglect, DBCA- Standards of Peformance and conduct for Teachers, FO- Student 
Conduct, Behavior and Discipline, GJ- Nondiscrimination, DABB- Records Investigation, DEB-
Leave (All Types)
 

Motion to approve passed with a motion by Mr. Laurence Beliel and a second by Mr. J.D. 
Soulek.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

10. Discussion and vote to approve or not approve updates to policy CHCB - Selection of 
Construction Managers and Consultants and Pioneer Technology Center's process for the 
selection of construction managers and consultants

Motion to approve policy CHCB - Selection of Construction Managers and Consultants and 
Pioneer Technology Center's process for the selection of Construction Managers and Consultants 
passed with a motion by Mr. J.D. Soulek and a second by Mrs Gay Norris.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

11. Discussion and vote to approve or not approve the addition of a Full-Time Evening Welding 
Program

Motion to approve the addition of a Full-Time Evening Program passed with a motion by Ms. 
Rachel Shuey and a second by Mr. Laurence Beliel.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0



12. Discussion and vote to approve or not approve surplus items as listed on Appendix A

Motion to approve surplus items as listed on Appendix A passed with a motion by Mr. J.D. 
Soulek and a second by Ms. Rachel Shuey.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

13. Discussion and vote to approve or not approve individuals on part-time and temporary 
employment contracts, and addenda to contracts as listed on Appendix B

Motion to approve individuals on part-time and temporary employment contracts, and addenda 
to contracts as listed on Appendix B passed with a motion by Mr. Laurence Beliel and a second 
by Ms. Debbie Leaming.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

14. Discussion and vote to approve or not approve the Safety Training Coordinator

Motion to approve Kyle Batson as the Safety Training Coordinator. passed with a motion by Mrs 
Gay Norris and a second by Mr. J.D. Soulek.
Mr. Laurence Beliel:   Yea   
Ms. Debbie Leaming:   Yea   
Mrs Gay Norris:   Yea   
Ms. Rachel Shuey:   Yea   
Mr. J.D. Soulek:   Yea   
Yea: 5, Nay: 0

15. New Business- None

16. Board Comment

17. Board President Leaming adjourned the meeting at 7:14 pm



Respectfully submitted,

Kellie Johnson

Kellie Johnson
Board Minutes Clerk

_____________________________________
President, Board of Education

_____________________________________
Clerk, Board of Education

________________________
Date of Approval

Motion:                               Second:                           Vote:



























Superintendent Report – September 2025

Meetings and Activities
• August 13 – After Board Report (email); Vector Professional Development Training
• 14 – Vector Professional Development Training 
• 15 – PTC First Day of School; Program Area Walkarounds
• 18 – Admin Team meeting; PTC Foundation Fundraiser meeting; PTC Foundation Quarterly Board meeting
• 19 – Alan Nahs, ODCTE Compliance, Welding Remodel site visit; Senate Interim Study – OMES
• 20 – Ponca Tribal Library Open House; ODCTE/TANF meeting
• 21 – RCB Community Advisory Board meeting
• 22 – CTE Superintendent Zoom with Director Brent Haken; July/August Staff Birthday Luncheon; 

PTC/CM/WT final walkthrough of the Welding Remodel; PTC Capital Planning Meeting – FY26 priority list; 
PC Chamber Party at the Palace

• 25 – Law Enforcement Driver Training meeting with Sean Grigsba and Kahle Goff; PTC Recruitment and 
Retention Committee meeting – 8th Grade Days

• 26 – CTE Legislative Committee chair meeting with Director Haken and Skye McNeill to discuss the 
Oklahoma State Board of Cosmetology restructuring and preparation of documentation for the legislature. 

• 27 – PTC Capital Planning meeting – ADPC renovation
• 28 – Integris Ponca City Hospital board meeting; PTC Incubator Advisory Committee meeting
• 29 – Lori Evans’ Retirement celebration
• September 1 – Labor Day Holiday
• 2 – Tonkawa HS visit; Admin team meeting
• 3 – OASA Region 4/PTC Area Superintendent meeting
• 4 – UC Board meeting; OSSBA Conference
• 5-6 – OSSBA Conference
• 8 – CTE Legislative Committee Zoom meeting to plan Fall Legislator Road Shows
• 9 – PTC Board meeting

Full-Time Programs
• PTC has the opportunity on September 11th to take sixteen students to Sheppard Air Force Base in Wichita 

Falls, TX for an opportunity to tour the base and observe their operational Bracer Forge exercises.  PTC 
students who have an interest in the Air Force or a military career were selected to attend. 

• The welding students and instructor have been moving the remaining items from our temporary location at 
Tomco Fabrication. The second-year students who assisted this summer with the installation of the booths 
and putting the shop back together did a fantastic job, and we really appreciated their help getting everything 
ready for the school year in their new shop. 

• The Fall PN Class will start the new cohort on September 18th with 16 students. 
• 92 students from our partner school districts are enrolled this semester for a core academic pull-out course.  

These courses are vital in allowing the scheduling flexibility the students need to be able to participate at 
PTC.     

Business and Industry Services  
• A new incubator tenant was approved, Steven Azzaro, an OSU graduate and inventor of Swing Right, a 

universal swing stabilizer designed to enhance wrist and hand alignment, reduce rollover, and improve 
power transfer across sports such as golf, baseball, softball, pickleball, tennis and cricket. 

• Another incubator tenant has applied and will present their business pitch on September 23rd. 



• Fall AT&D courses have started with 35 course offerings and 10 new courses available. 
• Class B CDL training will start on Sept. 8th, and a new cohort of Manager’s Toolbelt will begin on September 

18th.  
• PTC will also be hosting a Board Member Boot Camp training on September 12th. This lunch and learn 

leadership development program is designed to prepare both new and experienced board members to 
effectively lead nonprofit organizations and boost their impact and mission.

Capital Planning
• We are waiting for the delivery of the Piranha Shear, which is expected by September 18th .  This is the last 

piece of equipment to be installed for the remodel.  We are planning an open house/ribbon cutting for the 
welding program in the near future to allow our stakeholders an opportunity to see the finished space.  

• PTC’s Capital Planning Team met to review the capital planning priorities for FY26 and to identify upcoming 
capital planning needs. 
   

Retirements/Resignations/Staff Changes
• We are in the process of finalizing candidates to interview for the open Safety Position and have posted the 

Full-time Evening Welding Instructor position for applications.  

Upcoming Events
• September 11 – Sheppard AFT Tour and Bracer Forge Exercises
• September 15 – PTC Professional Day
• September 16-17 – CTE Superintendent Meeting @ ODCTE
• October 9th – Leadership Blackwell at PTC
• October 13-14 – PTC 8th Grade Days



Directors’ Report to the PTC Board of Education – September 2025
(Alphabetic by Area)

Business & Industry Services & Safety



• The BIS team served 86 different in-district businesses and 23 out-of- district businesses in 
August. Year-to-date, the team has served 208 in-district businesses. The group’s estimated 
market reach so far this year is approximately 28%.

• The BIS team conducted 76 one-on-ones/consults for 96 counseling hours.
• Brook Lindsay and Jeff Lockett provided technical assistance to clients, saving approximately 

$596,933. Dawn Brakey's clients were awarded 26 awards, totaling $7,331,790.
• The BIS team also logged 

• 1,214 Safety Training Contact Hours
•  534 Customized Training Contact Hours
•  4,728 AT&D/Open Enrollment Contact Hours

• AT&D offered 9 on-campus classes: 8 were made, 1 was canceled, and 82 registrations were 
fulfilled.

• Overall, the BIS team rendered 378 services for the month of August. Services include: 
Community Development Activities, Curriculum & Program Development, Marketing Visits, 
AT&D Classes, Safety Classes, Customized Training, Client Based Consulting, Informal 
Training/Consulting, Personal Enrichment, Incubator Consulting, Ag Business Management 
Consulting, Team Development, Tech Center Collaborations and OkAPEX Accelerator Services.

• Specific “Services Rendered” activities include: graphic recording, laser welder opportunities 
for local businesses, laser welding procedures development for specific tread plates for 
customer, plan room assistance, core value facilitation, business plan assistance, LLC 
assistance, accountability coaching, troubleshooting client equipment, client invoicing 
assistance, financing option exploration for client, business workflow consulting, SAM (gov’t 
contracting) renewal assistance, development and delivery of apprenticeship curriculum, social 
media marketing, grant assistance, team retreat development, branding, operating 
agreements & sales tax permits, customized welding, banking, 4 rivet solutions, etc.

• The BIS team has three members prepping as accreditation examiners for other tech centers. 
• Pioneer Tech hosted the Finance, IT, Banking and Insurance B&I breakfast in August. This is the 

first time we have pulled this group together for a B&I breakfast. Janet Schwabe continues to 
do a great job of coordinating this event and we always have great participation from PTC’s BIS 
and full-time programs staff members.

• The team is working to promote the Precision Measurement Instrumentation class.
• Several members of the BIS team attended Ponca Tribe’s Library open house and ribbon 

cutting.
• Sylvia and Staci represented PTC with a boot at the White Eagle Wellness Fair.
• Janet set up a meeting with Jamie Beasley, OK Dept. of Commerce, and other team members 

and partners, regarding regional businesses and programs to benefit. 
• Donut making has been a fun curriculum development project for Heather. This class is a 

collaboration with the Osage Donut Shop.
• Ian Freeman attended Leadership Ponca City’s leadership retreat. Brook Lindsay and Molly 

helped facilitate some of the sessions.



Communications & Marketing
• Angie Ogden created numerous flyers for BIS and for Full-Time Programs.
• The C&M Team attended the Recruitment & Retention meeting to plan for 8th Grade Tours. 

Additional promo items were ordered for the event.
• Angie Ogden created several ads for area newspapers and chamber directories and Eblasts 

were sent out for the month.
• Terri Busch attended a meeting with Speak Now Productions to talk about future partnerships 

with videos. 
• Angie Ogden updated the Employee Directory and Organizational chart; the directory was 

sent to all employees.
• Terri Busch met with AlwaysOn another vendor from Apptegy that would act as a chatbot for 

our website. 
• Terri Busch broadcast the 1 Million Cups presentation on Facebook, then added it to 

YouTube. 
• Terri Busch attended the B&I breakfast and featured photos on social media.
• The team is taking sign-ups to work the Kay County Free Fair, we will be in the Kay Building 

once again this month. 
• Terri Busch participated in interviews for new Student Ambassadors.
• Angie Ogden created September/Oct events for AT&D classes on social media.
• The C&M Team assisted with decorations/set-up/photography/and photos for Lori Evans 

retirement. We will miss her. 
• Angie Ogden assisted the campus with making numerous goody bags for speakers and special 

guests.
• Terri Busch attended the Marland Estate Commission meeting and attended a special meeting 

at City Hall for the Marland Estate. 
• Terri Busch sent multiple press releases to area newspapers.
• The C&M Team is ordering additional goodies to hand-out for the parade committee. Parade 

season begins in the Fall.
• There was an OKSPRA meeting that Terri Busch attended via Zoom, she is president elect. 
• Terri Busch attended a ZOOM meeting for OKSPRA’s future Spring Conf. 
• The C&M Team is exploring new designs for the name badges the Admin team approved the 

new design. 
• Terri Busch had lunch with the Ponca City Schools new Public Information Officer Katie Parr. 
• The Report to Tax Payers PowerPoint and flyer were updated for the year with the latest 

statistics. 
• New PTC Merch orders will be up and going sometime in September with our 2025 graphics.

Instructional Directors / Full Time Programs 
Instructional Directors

• Kendra Knight and Dr. Ryan Burkett facilitated the Compliance/Simulated 
Workplace/Apprenticeship assembly.

• Kahle Goff, Kendra Knight, and Dr. Ryan Burkett helped with first day fun day and attended 
Back 2 School Night.

• Kahle Goff, Kendra Knight, and Dr. Ryan Burkett attended the Capital Planning Meeting.
• Dr. Ryan Burkett attended the Pioneer Woman Museum Board meeting.
• Kahle Goff, Kendra Knight, and Dr. Ryan Burkett attended Lori Evans retirement celebration.



• Dr. Ryan Burkett attended the Life Launch Committee meeting, and the United Way 
Committee meeting.

• Kahle Goff, Kendra Knight, and Dr. Ryan Burkett recorded the Video Faculty Meeting.
• Kahle Goff and Kendra Knight met with Blackwell HS and MS principals.
• Kahle Goff and Dr. Ryan Burkett met with Alan Nahs of the ODCTE to complete a pre-

accreditation walkthrough of the new Welding Program  
• Kahle Goff participated in an Opportunity Center Board Meeting.
• Kahle Goff, Audra Mason, and Traci Thorpe met with Tonkawa Principal and Counselor to 

discuss the recently approved outreach program and PTC Bus/Bell Schedule.
• Kahle Goff attended the OSSBA Education and Leadership Conference in OKC.

Practical Nursing 

• The August 2025 PN Select Cohort is busy completing Medical Terminology and starting on 
A&P.  The new MT curriculum is going well, and students enjoy having a book instead of an 
online platform.

• The March 25 cohort is finishing up Pharmacology and basic eight clinicals.  They have 
finished the hands-on skills portion of the program and will start Clinical II this month. 

• Nichole Hicks, Division Chair of Nursing at NOC, was the guest speaker during contract day in 
August. She provided information on their LPN to RN bridging program and the enrollment 
process. 

• Everyone attended back-to-school night to welcome Ashley's new students.

Health, BITE and Special Programs

Medical Services
• Medical Assistant Program
• The Medical Assistant students have nearly completed their first two units, focusing on 

Professionalism in Healthcare and foundational clinical skills like Asepsis and OSHA Sharps 
Safety. To ensure a well-rounded learning experience, we've incorporated skills labs, hands-
on practice, class discussions, and review games. This year, I've also introduced a new 
program to assist students with skills practice outside of class, helping them master the 
material before their skills check-off days.

• Veterinary Assistant Program
• The Veterinary Assistant students have also been hard at work and are close to finishing their 

first two units. We've been studying Veterinary Medical Terminology and an overview of the 
veterinary team. They've had hands-on practice identifying anatomical planes and directional 
terms using our animal manikins. They are also working on skills check-offs for topics such as 
sharps safety and medical asepsis.

• Overall, we're working together to balance a variety of learning styles and help students 
manage life demands with their course material

Academic Math
• There are approximately 90 students taking academic courses
• Classes began and are off to a great start

Teacher Prep
• Students have been busy completing CPR/First Aid/ AED training as well as 

bloodborne pathogens. 



• We have started our rotations through the children's lab and the students are loving spending 
time with the kiddos!

Children’s Lab and Preschool
• We filled our temporary part-time position and welcomed Ashlynn Perry to our team! 
• Tianna Tattershall, Cheyanne Herring, Heather Golay, and Ashlynn Perry attend Kaw Nation’s 

provider training on Saturday, August 23rd.
HCC

• Health Career students had a busy start to the school year. They have completed their OSHA 
10 certifications, and have worked on correlating science chapters on safety and bloodborne 
pathogens. They have ordered their school uniform scrubs with Uniform Stop.

• We spent some time learning about school and our program policies. Each class celebrated 
the beginning of school with a cookie/treat day. 

• The students are already working hard to master the skills required in our courses
WRO Ponca City

• August workshop was a success with 22 attending, 19 of them completing the workshop.  We 
were much smoother with welcoming this large number with a cap on attendance at 25 if we 
were over crowded like July, but luckily did not need to start a waiting list. Our PO’s include 2 
CNAs, 2 CDLs, 1 Excel class and Phlebotomy.  Barrier removal included 1 internet hookup, 
partial payments toward 2 rents, 1 electric bill, helped with 2 car repair needs and 2 for 
interview clothing.  

• WORKlahoma is set for Tuesday October 7th at PTC 10a-2p.  Postcard Mailers will be in every 
box in our area around Sept. 26th.  

• Community engagements included an Info Session in Stillwater to reach job seekers and 
referral sources alike.  

• Our August was busy with in-service training.  Our PTC goal of visiting 2 other sites are 
penciled in for December 2nd in Tulsa, this happened to be organized by WRO State Team as 
we will join there with Muskogee, Tahlequah, Ponca City, McAlester, and Okmulgee as well.  
The 2nd visit we will plan for Spring 2026 and visit Ada as their WR program will be most 
similar to ours, imbedded in the Pontatoc Tech Center.  

AEFL
• 39 new students enrolled in the AEFL and TANF programs
• 62 students currently enrolled 
• 535 total attendance hours for all students
• 6 high school equivalency tests passed this month
• 1 student has graduated and earned their high school equivalency diploma
• 1 student has made an EFL gain (Educational Functioning Level) 
• AEFL Staff attended virtual and face-to-face training:

· Individualized Learning Plans with Aztec’s Learning Views & Assignments
· Computer Essentials: Your Key to Unlock Digital Literacy Skills and Help 

Close the Digital Divide
· Oklahoma Summit Conference
· Provided AEFL Presentation to AMBUCS
· PTC Professional Development

SHARE
• 9 students in the morning and 8 students in the afternoon.  
•  We still have 3 students attempting to get into the SHARE program, if they are approved

New Beginning



• Currently serving 19 students
• 3 students in RMA
• 1 student in visual communication 
• 6 students will be starting their short term and full time classes in Sept. 
• 9 students either getting ready to work keys test, job searching’s or in orientation to see what 

program they want to do.  
• 6 students in follow up 

BITE
The school year is off to a great start. 

• BPA Officers have been elected and Fall Leadership is coming up quickly. 
• The esports team has exploded this year. We had 45 kids sign up and had to have tryouts for 

several games. Matches are played every Monday-Thursday and are streamed by the Vis Com 
class on PTC's Twitch and Youtube channels.

Biomed
• We’ve already kicked things off by diving into the intriguing field of forensic science. Last 

month, our young scientists became detectives as they explored a simulated crime scene. 
They conducted mock polygraph tests, monitoring their classmates’ heart and breathing rates 
while posing questions to detect potential lies. This engaging experience offered valuable 
insight into the body’s physiological responses during deception.

• Students also had fun testing their anatomy knowledge by labeling various body parts on a 
life-sized outline—without any reference materials! This interactive activity not only 
highlighted what they already knew but also set the stage for new learning in an enjoyable, 
hands-on way.

• We’ll take a deeper dive into forensic science by analyzing hair samples, fingerprints, and 
simulated blood evidence found at our mock crime scene. These exercises will show students 
how such clues are used to solve real-world cases, while also uncovering the science behind 
the investigations.

• Our second-year Biomedical Science students have hit the ground running by reviewing 
anatomical directions and body regions. They've also started a hands-on project that’s both 
educational and creative: sculpting clay muscles onto their manikin skeletons. This project 
helps solidify their understanding of muscle structure and placement in a memorable way.

• Coming up next month, we'll turn our attention to the skeletal system. Students will 
investigate bone fractures and the fascinating process of bone remodeling. They’ll also take 
on the role of a physical therapist, developing treatment plans for fictional patients. This role-
play scenario gives students a chance to apply what they’ve learned in a practical, real-world 
context.

T&I and Service Programs

Automotive
• Learning about our new engine performance trainer that arrived
• Several students excelling under the new curriculum
• Starting WBL this Friday!

Cosmetology
• All students are registered with the State Board of Cosmetology
• All students have completed SP2 Safety Training



• Antonia Lopez and I attended the SkillsUSA District Officer Training in Oklahoma City from 
August 27 to 29. She is the SkillsUSA Northwest District Vice President.

Construction Trades
• Finished OSHA 10 and basic safety
• We covered tape measure skills
• Working on crafts for holiday market, plumbing, and HVAC depending upon the student

Criminal Justice
• Students have been learning Defensive Tactics by working with and observing the Basic Peace 

Officer Academy. 
• Oklahoma Game Warden Spencer Grace spoke with the students about Oklahoma Game 

Wardens duties and responsibilities. 
• Ponca City Police Lt. Fabron Porter spoke with the students about his duties and 

responsibilities in the Special Projects Operations at PCPD. 
• Students toured the Ponca City Police Department and  learned about day to day police 

operations. 
• Students have been training with the Newkirk Police Department on De-Escalation 

Techniques.
Culinary Arts

• Finishing up our safety sections
• Students will take their ServSafe Food Handler
• Preparing to attend FCCLA LEAD Conference 
• Students are excited to get started on our hands-on activities (starting with eggs)

Firefighter/EMT
• This year's class is much larger than last year. We have 15 in EMT and 7 in FF.
• PTC procured 5 National Fire Academy classes to be provided free of charge to all fire, law 

enforcement and EMS agencies in the area. These classes are offered through FEMA, and will 
cover fire investigation, terrorism, and leadership. They have been scheduled from late 
September through mid-November.

• Through our partnership with OSU-Fire Service Training, Firefighter One to be taught by 
myself and our adjunct instructors for volunteer departments is officially a go. This free 
training will start October 3rd and conclude with skills evaluation and certification testing on 
November 15,16. This training typically costs over 1700.00 person and will be free thanks to 
OSU and a SAFER grant.

Mechatronics 
• All students completed Multimeter Certification
• All students will complete OSHA-10 by 9.5.25
• Received 2 new trainers – Hydraulics (a 2nd one) and a new Portable Mechanical Drive

Precision Machining 
• Starting the first of six PMI certifications 
• Several students have completed safety and are working in the shop.
• This is the biggest class I've ever had.

Welding
• All students completed OSHA 10 
• All students have finished shop specific safety
• We will start working in the new shop 



Student Services  
Student Services

• Attended Summit
• Attended Inservice & Trainings
• Completed Vector Trainings
• Back to School Night
• Speed Accre-dating
• Goal setting
• Student IDs
•

WorkKeys/Employability Skills:
• Team Meeting/Goal Setting with Audra
• Set Career Center schedule with the Academic Lab
• Created all Workkeys accounts for new students
• Prepared folders/portfolios for all new students
• Made ice breaker bingo cards to do in the first week of the Career Center
• Created credly/OK Job Match cards for students to have their account info

• Pam completed the Speed of Trust 

Career Development Facilitator
• Established relationships with all 8th graders in the district
• Established relationships with new area middle school counselors and administrators
• Began coordinating with sending schools regarding PTC’s 8th Grade Days Event
• Met with Recruitment and Retention Committee to discuss 8th Grade Days

Counselor
• Assisted with enrollment cleanup the first few days of school
• Attended Tonkawa's Back to School Night
• Attended Student Services' team goal setting meeting
• Attended Academic Center and Career Center schedule meeting
• Attended Recruitment meeting for 8th grade days
• Collected immunization records for health programs and transcripts for Cosmetology students

Testing Specialist
With only 11 testing days in August, our center administered 115 tests, bringing the total to 329.

• Attended Oklahoma Summit and participated in service meetings.
• Worked Back to School Night and provided translation services for students and families.
• Assisted with translation for incoming students during enrollment.
• Conducted multiple WorkKeys testing sessions for district paraprofessionals.



• Proctored 5 NREMT exams through Pearson VUE for residents from southern Oklahoma (our 
site was the only testing facility in the state with available dates).

• Proctored a 5-hour PSI exam for the Oklahoma Construction Industries Board for a Kansas 
resident (our site was the closest PSI location offering 5-hour time slots).

• Eight AT&D students successfully completed their CNA/CMA exams after finishing their short-
term courses.  

Disability Services Facilitator
• Adding new IEP/504 students to listings and continuing to updating Orange Binders 
• Hosting/Attending/Scheduling IEP and 504 Meetings, updating paperwork and listings.
• Student and Instructor conferences regarding student needs

Plant/Facilities/Maintenance 

• Mike and Jason to attend the Oklahoma School Plant Manager Association conference on 
September 9th, and 10th working on core module certifications.

• Working on punch list items with the GC on the welding shop. Project complete
• Organizing metal shear install with electrician and equipment mover for September 18th 

install.
• Working on Centegix pre-planning of the crisis alert badge install throughout the facility. 
• Clay and Jon to attend the PTC strength finders’ class on 9/15/25.
• Capital improvement meeting laying out the framework for ADPC and future projects. 
• Sound panel project for welding under first design concept. 
• Campus wayfinding signage in design phase and updates to come. 
• Jason meet with Jim Fairbanks last week to discuss boundary’s for easement area for the city 

crews and residents, so that PTC can have a chain link fence installed around the north and 
east boundary of the campus. 



Paperclips
August 2025
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CREDIT CARD USE / PURCHASING CARDS

The Pioneer Technology Center may maintain credit cards – for administrative use for travel and miscellaneous 
school-related expenses.  A blanket purchase order will cover charges made on this card.  Card bearer must return all 
charge card tickets to the Finance Office for processing and payment.  Any employee authorized to use a school credit 
card must ensure that it is used only for school business.  Additionally, the individual must submit monthly 
documentation for all purchases made using the credit card.  The documentation should be sufficient to establish the 
expense, adequate description of the purchase, and the business purpose for which the expense was incurred.  If an 
expenditure is made on behalf of a person other than the authorized employee the documentation should show the 
name, employer, and title of the individual or sufficient information to ascertain whether the expenditure was proper.

To the extent possible and authorized by law, the Superintendent may make arrangements for the issuance and use of 
Purchase Cards consistent with the provisions of this policy.  For clarification, a Purchase Card (PCard) is a credit 
card with an option for rebates to the school.

The school PCard program will be used to facilitate the acquisition of goods and services needed to conduct 
authorized, official school business.  Purchase orders are required for all purchases in accordance with prescribed 
administrative procedures.   The Pcard will not replace the normal purchasing procedures, but will be used in 
instances where it is not advantageous or cost effective to issue a purchase order to a specific vendor.

The districts P-card Administrator shall be the Chief Financial Officer or his/her designee and is in charge of the 
management of the PCard program including the responsibility to answer questions, address issues, request new cards, 
assign cardholder limits and monitor adherence to purchasing and travel policies and procedures.

Employees receiving a Pcard will be determined by the district’s PCard Administrator.  The cardholders will be 
responsible for and accountable to the district for all charges made with the PCard.  Use of the PCard is solely for 
authorized, official school purchases.  Personal purchases are strictly forbidden.  Any unauthorized purchases, which 
cannot be returned to the vendor, will be reimbursement by the employee within 7 business days.  If no reimbursement 
is made, then it may be payroll deducted from the employee.  Misuse of the Pcard in any manner may result in 
revocation of the privilege to use the Pcard, disciplinary action, termination of employment and/or criminal charges 
filed with the appropriate authority.  

Upon termination of employment, cardholders must return their Pcard to the Pcard Administrator.

If Pcard is lost or stolen, the cardholder should immediately notify the Pcard Administrator.

Transaction flow of a typical Pcard transaction:
• Submit a requisition in Trends with the appropriate PCard company as the vendor.   The requisition must include 

a line with the name of the actual vendor purchasing from, and all other details a normal requisition requires.
• Once the purchase order number has been issued by the Encumbrance Clerk, the employee may check out a 

PCard from the Finance Staff at the Receptionist desk.  Some employees and/or departments may already have a 
PCard in their name and that PCard may be used for the purchase.

• A log must be maintained by the Finance Department and completed at time of PCard checkout.  The employee 
receiving the PCard will be required to sign an “Affidavit of Responsibility” form, acknowledging they 
understand their responsibilities as a cardholder.

• Purchase can be made.
• After purchase is made or travel is complete, the card should be returned the same day unless other arrangements 

were made in advance.  Those maintaining cards of their own will be responsible for safekeeping.
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• Itemized receipts and/or invoices must be signed and submitted to the Finance Accounts Payable Office as soon 
as supplies or services are received or; in the case of travel expenses, submitted upon the return from trip.

Rebates from Pcard usage will be paid to Pioneer and deposited into the General Fund to offset overall purchases and 
expenditure of Pioneer.
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FRINGE BENEFITS

It is the policy of the Pioneer Technology Center Board of Education to provide a fringe benefit package which re-
flects adequate compensation for professional training and experience and will participate in Flexible Compensation 
Plan.  The following limitations are placed upon the plan:

1. All full-time employees are eligible to participate at the time they are employed.

2. An eligible dollar amount of benefits shall be established by the board to assure that all employees may benefit 
to the maximum of their eligibility.

3. Employees may elect benefits (Health, Dental, Vision and Life Insurance) or cash to a maximum amount, to 
be established annually. For employees who show proof of other group coverage, salary in lieu of insurance 
may be paid in the amount of 50% of the maximum amount established. 

4. Teacher Retirement shall be paid on the salary and benefits claimed under the plan.

5. Social Security shall be paid on the salary and benefits claimed under the plan.

6. The board will allow only those items it believes eligible to be covered in the plan for benefits.

7. The decision of the board concerning eligible items to be covered in the plan will be final.

8. After an employee executes a contract at the first of the school year, no changes may be made in the plan until 
the next school contract year.  Exceptions may be granted for circumstances arising beyond the control of the 
employee and only upon written board approval of contract modification  for qualifying events.

REFERENCE: Board Minutes dated October 11, 1994
Board Minutes dated October 10, 1995
Board Minutes dated November 12, 1996
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IN AND OUT-OF-STATE TRAVEL

Pioneer Technology Center’s (“Pioneer”) role in the advancement of educational opportunities for adult and 
secondary students and its substantial ties to economic development in the local and surrounding communities 
frequently result in business travel by staff, administration, and board members.  The amount of travel and 
destinations vary widely based on areas or organizational emphasis, business relationships, existing economic 
conditions, and similar considerations.

Pioneer recognizes that travel is a necessity for those engaged in the business of training and education involving a 
broad spectrum of programs and complex private and public sector business relationships.  Pioneer’s philosophy is to 
authorize and encourage business travel when its purpose is reasonably related to its mission and fulfillment of its 
educational and training obligations.  These obligations include, but are not limited to (1) securing training and 
education related to existing and future programs and activities; (2) staying informed regarding developments in 
arenas that impact business and industry (in and out of the local community), career and technology education 
opportunities for secondary and adult students, and (3) actively participating in those functions that shape and define 
the present and future of career and technology education.

Pioneer, like other Oklahoma career and technology centers, is responsible for the provision of unique education 
opportunities to secondary students, distinct from their experience in common education.  These obligations are met 
by providing programs which offer secondary students an opportunity to explore careers and develop skills that alone 
or in combination with other education experience pave the student’s way to a short or long-term occupation.  In 
addition to its focus on secondary education, Pioneer has established adult programs designed to address the changing 
needs of business and industry for trained employees.  In some instances programs address developing occupational 
trends; in others adult programs respond to the challenge created by business closures that require employees to 
develop new skills for transition to new jobs.  Travel also occurs in connection with promotion of Pioneer and may 
involve presentations by staff or school officials regarding Pioneer’s history as well as its specific concentrations.

Pioneer recognizes that business travel is essential for development and communication of programs and activities 
responsive to the needs of secondary and adult students as well as business and industry.  Travel is also necessary for 
staff and Board members, who are encouraged to enhance their understanding of career and technology education and 
the diversity of programs and services available to secondary students, business, and industry.

The following should guide travel decisions and travel related expenditures.  Pioneer sponsored travel:

1. is for business and not personal reasons;
2. is for a purpose that has been approved by the employee’s supervisor or, in the case of the superintendent or 

the board, in accordance with established policies and procedures; 
3. costs, submitted for reimbursement by Pioneer, must be reasonably related to and the result of business travel 

and, where required, should (apart from the approval by the district’s Travel Coordinator) receive the 
approval of the employee’s supervisor, or in the case of the superintendent or board members, be reimbursed 
only in accordance with established policies and procedures, and

4. for staff traveling out of state must be pre-approved by the Superintendent.  Out-of-state travel of the 
Superintendent must be pre-approved by the Board.

Pioneer acknowledges that travel can place individuals in peril.  If, during the course of travel, a Pioneer representa-
tive finds him or herself in a position that is viewed as unsafe, in a location that is unsafe, or working under unsafe 
conditions this policy is flexible enough to permit some deviation for safety concerns.  Other circumstances can also 
place a Pioneer representative in a situation or conditions that the individual may view as unsafe.  Individuals 
traveling as representatives of Pioneer are not expected to stay in unsafe locations, take unnecessary risks, or place 
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IN AND OUT-OF-STATE TRAVEL (Cont.)

themselves or their traveling companions in harm’s way.  To the extent an employee, official, or board member, due 
to a genuine attempt to avoid or minimize the likelihood that the individual will be less than safe, incurs costs that are 
in excess of those approved or provided for by procedures – Pioneer will consider the reasons for the expense incurred 
in determining whether to reimburse any additional travel costs.

Pioneer, guided by its Superintendent and Board of Education, is mindful of its obligation to be a conscientious 
steward of its monetary and non-monetary resources.  In order to ensure that travel arrangements are consistent with 
the district’s policies and demonstrate fiscal responsibility, the Superintendent will appoint an individual to serve as 
Pioneer’s Travel Coordinator.  This individual will be responsible for the review of out-of-state travel arrangements to 
assure that plans for lodging, air or other travel are not excessive or extravagant in view of the purpose for the travel, 
travel destination, available accommodations – taking into consideration the desire to arrange accommodations that 
are safe and secure and within a reasonable distance of the location where the conference or a majority of the 
conference is to be conducted.

Pioneer’s Travel Coordinator shall also be responsible for bringing to the attention of the Superintendent and the 
Board recommendations for policy revision when the Travel Coordinator determines that existing policies or 
procedures are inadequate to address problems which employees confront with regard to travel accommodations or 
related matters such as procedures for reimbursement, or the approval process.

TRAVEL PROCEDURES

I. EXPENSE REIMBURSEMENT

Individuals (through designated individuals) shall, where feasible make advance arrangements for travel to 
conferences and similar events and shall arrange for direct payment of costs such as room, conference or similar 
fees, and other predictable expenses associated with a conference or event.

Staff members wishing to attend a conference, convention, or workshop which will require overnight lodging 
will submit the travel form to the appropriate approving supervisor.  The request will be reviewed for approval or 
disapproval.  

The Administration realizes not all travel can be planned in advance and costs for food and lodging may vary 
widely depending on the travel destination and season.  Therefore, all travel claims involving out-of-state travel 
will be reviewed first by the approving supervisor and, in addition, will be reviewed by Pioneer’s Travel 
Coordinator.  Deviation from customary and routine expenses will be evaluated.  The travel claim should include 
all costs, even those that have been prepaid.

Per IRS regulations, travel claim reimbursements must be submitted within 60-days from the date of travel.  If 
claim reimbursements are not submitted and approved within the 60-day limit, the amount ultimately paid to 
employee will be included in the employee’s annual W-2 as taxable income.

When travel involves the Superintendent and/or Board members, the Travel Coordinator will review the pre-
approval forms and include known and estimated expenses of travel, based on the conference or event 
information available.
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II. SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES

Conference or convention registration fees, including workshops, breakfasts, luncheons, and dinners to be 
sponsored by the conference or convention.  (These items should be prepaid by the District in advance whenever 
possible.)

IN AND OUT-OF-STATE TRAVEL (Cont.)

Round-trip coach rate airfare from Ponca City, Stillwater, Oklahoma City, Tulsa or Wichita, to the conference 
city.  Every effort should be made to make travel plans as far in advance of the trip as possible, so discount fare 
may be arranged.  (Tickets should be prepaid by the District in advance whenever possible.)

Mileage for the use of a personal vehicle for out-of-district travel and in-district travel pre-approved by the 
superintendent for specially-funded programs will be reimbursed at the IRS rate.  Staff members are encouraged 
to travel by car for any meetings within 250 miles of Ponca City.  Toll fees and parking fees are reimbursable 
with receipts.  No receipt is required when the traveler is utilizing the Pike Pass automated payment process.  If a 
staff member drives his/her vehicle for out-of-state meetings, mileage will be reimbursed up to the cost of the 
average round-trip coach rate airfare to that city.  Mileage will be reimbursed based upon “map” mileage. 

Lodging will be reimbursed up to a rate not to exceed the convention single rate, plus tax.  Lodging will be 
reimbursed for the same number of nights as the conference is in session.  For example, if a conference begins 
Friday morning and concludes at noon on Sunday, the reimbursement will be made for a maximum of three 
nights lodging.  If additional nights are necessary because of unusual circumstances, or particularly remote 
locations, arrangement should be approved in advance by the Superintendent.  Receipts are required for 
reimbursement.

Ground transportation or rental car costs (including tips (18 20% to the nearest quarter), the daily rental rate, fuel 
and rental company provided collision insurance) in the conference city are reimbursable with receipts.  Mileage 
reimburse-ment for use a personal vehicle at the convention site is also permitted, as long as a vehicle is 
necessary for conference or event related travel.  All rental cars must have prior approval from the 
Superintendent.

Meals for staff members are reimbursable up to $45 including all tips for in-state and $75 including all tips for 
out-of-state travel, with receipts (less any prepaid meals included with the conference registration).  Tips shall 
not exceed 18 20% of the total meal cost, rounded to the nearest $.25.  Receipts for all meals must be itemized 
and include the name of the establishment, date, location, and cost.  Under no circumstances will individuals be 
reimbursed for alcoholic beverages.  Snacks are not reimbursable.  Meal costs for Pioneer business clients/guests 
which are paid for by an employee or board member may be reimbursed if the receipt for the claim contains all 
necessary itemized information and the name of the business client/guest and purpose of the meeting.

Miscellaneous expenses are allowable without receipts up to a maximum of $10.00 per day.  This category is 
intended to cover incidental costs such as luggage handling or storage, etc.  Miscellaneous expenses must be 
itemized on the travel claim.
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FINANCIAL SPONSORSHIP OF STUDENT ACTIVITIES

The Pioneer Technology Center will provide financial sponsorship for school-related student activities based on the 
following guidelines:

1. For CTSO district, state, and national events, educational conferences, contests, and activities, the school will 
provide transportation and pay registration/entry fees for qualified students, as funds are available. Furthermore, 
the school may allow an overnight stay for those trips that will exceed 125 miles of travel one way, or with 
Superintendent approval.

Conferences, contests, and activities must be documented as educational in nature and approved by 
administration prior to attendance. Meal reimbursement will only be approved for events with an overnight stay.

In-State Meals for students are reimbursable up to $45 per day including all tips, with receipts (less any prepaid 
meals included with the conference registration). Tips shall not exceed 18 20% of the total meal cost, rounded 
to the nearest $.25. Receipts for all meals must be itemized and include the name of the establishment, date, 
location, and cost. Under no circumstances will individuals be reimbursed for alcoholic beverages. Snacks are 
not reimbursable.

Pioneer Technology Center will reimburse or pay by school credit card qualifying participant meals while 
attending approved events. With the proper activity fund purchase order in place, the school credit card may be 
checked out by an advisor only for national events. Exceptions may be approved by the Superintendent.

Out-Of-State Meals for students are reimbursable or payable up to $75 per day including all tips, with receipts 
(less any prepaid meals included with the conference registration). Tips shall not exceed 18 20%  of the total 
meal cost, rounded to the nearest $.25. Receipts for all meals must be itemized and include the name of the 
establishment, date, location, and cost. Under no circumstances will reimbursement or payment be made for 
alcoholic beverages or snacks. The advisor must document a meal expenditure breakdown by student to ensure 
the daily meal limit is not exceeded.

Pioneer Technology Center students who are district, state, or national officers will be assisted in accordance 
with the above while they are enrolled as students, if the district, state, or national organization does not provide 
assistance.

2. All contest participation will be subject to approval by the appropriate Director and the Superintendent, or other 
appropriate administrator.

3. Any instructor or professional staff person that has been approved by the Superintendent to participates in a 
student activity outside of his/her contract year will be paid according to his/her contracted daily rate of pay.

Note: The following will serve the purpose of defining qualified district level contestant, qualified state level 
contestant and qualified national level contestant.

Qualified district level contestant – Any student that participated in a local level event therefore advancing them to 
the district level contest by meeting the contest guidelines of the respective student organization.

Adoption Date: 7/14/1998
Revision Date(s): 2/19/2001, 9/10/2002, 
1/13/2004, 9/8/2009, 7/8/2014, 9/8/2015,
1/0/2017, 10/10/2017, 11/10/20, 6/14/2022,
09/13/2022
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Qualified state level contestant – Any student that participated in a district level event therefore advancing them to 
the state level by meeting the contest guidelines of the respective student organization or, for those events that do not 
have a district level competition, any student that has qualified through a local level event.

Qualified national level contestant – Any student that participated in a state level event therefore advancing them to 
the national level by meeting the contest guidelines of the prospective student organization and scoring within 10 
percent of the top qualifying score. This will not exceed the 4th place finisher in an individual event and will only 
allow for the 1st place finishing team in a team event. Exceptions may be considered by the Superintendent.

Adoption Date: 7/14/1998
Revision Date(s): 2/19/2001, 9/10/2002, 
1/13/2004, 9/8/2009, 7/8/2014, 9/8/2015,
1/0/2017, 10/10/2017, 11/10/20, 6/14/2022,
09/13/2022
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PERSONNEL FILES

PTC creates and maintains personnel records for business purposes, and in general personnel records will only be 
available to staff or independent contractors who are authorized to access the information. In accordance with law, 
individually identifiable personnel records, performance ratings and records pertaining to staff, former employees or 
applicants for employment are closed and not accessible to the public. 

A file of personnel records shall be maintained in the superintendent's office for each employee of the Pioneer 
Technology Center District.

Confidentiality

Personnel records are closed, as authorized by law, and will be maintained in accordance to 51 OK Stat § 24A.7. Only 
authorized school officials shall have access to an employee's personnel records without the written consent of the 
employee. Medical records and I-9 forms will be available only to school officials who need to know the information 
contained in those records.  Personnel information concerning district employees is generally confidential and may be 
reviewed only on a "need to know" basis under conditions which guarantee management's right of access to 
information necessary to make judgments and the protection of the employees of the district against unnecessary 
invasion of privacy.  

Some personnel information is "public record", such as the names, positions, salaries and lengths of service of 
employees, and must be released to any person upon request. In addition, PTC will provide access to personnel 
records to PTC's legal counsel, to state and federal agencies with appropriate authority, and in situations where the 
record is used to defend the district in a legal or administrative action.

Types of Information

If the employee has rendered military service, the proof of discharge from the service must be furnished.  It is the 
obligation of the employee to see that information which will maintain the employee's personnel file on a complete 
and up-to-date basis is sent to the superintendent's office.  The records shall contain the following information:

1. The correct name and the current and summer address(es) and telephone number(s) of the employee;

2. An accurate record of the work experience of the employee;

3. Current data on education completed, including the transcripts of all academic work;

4. Proof of requirements fulfilled in order to be eligible for salary;

5. Current data on credentials;

6. Any current data requested concerning the health of the employee, or medical examinations which the 
employee may have undergone;

7. Records of assignment;

8. Evaluations of performance.

9. Letters of commendation, reprimand, or omission of duty.
PERSONNEL FILES (Cont.)
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10. Other materials mutually agreed upon between the building administrator administration and the employee.

Record Storage

Personnel records will be stored in accordance with good data management practices and in such a manner that only 
authorized personnel who need to know the information as part of their duties with the district have access to the 
records. Files containing immigration records and medical information regarding an employee will be kept separate 
from other personnel files.  

Use of Personnel Records

All the contents of the personnel records file, with the exception of evaluations, comments, or recommendations pro-
vided to the district on a confidential basis by universities, colleges, or persons not connected with the district, shall be 
available for inspection by the employee concerned.  The district reserves the right to have a member of the superin-
tendent's office staff present at the time the employee inspects his or her personnel file for the purpose of explaining 
and interpreting the information therein.  Similarly, at the time the record is reviewed, the employee shall have the 
right to have present a representative of his or her own choosing, if desired.

The employee shall have the right to respond to all materials contained in the personnel file and to any materials to be 
placed in the file in the future.  Responses shall become part of the file.

Any complaints directed towards an employee which are placed in the personnel file are to be promptly called to the 
employee's attention in writing.

REFERENCE: 51 O.S. §24A.7.
70 O.S. §6-101.11
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SECONDARY STUDENT RECORDS

It is the policy of this board of education that the Executive Director of  Instructional and Support Services will be the 
legal custodian of all student records.

Students and parents will have access to their school records.  The school will notify parents and adult students 
annually of the following:

1. The type of records kept;
2. The procedure for inspecting and copying these records;
3. The right for interpretation;
4. The right to challenge data thought to be erroneous, the procedures for correcting or expunging erroneous data 

or inserting a rebuttal statement;
5. The right to lodge a complaint with the U.S. Department of Education if mandates are not adequately 

implemented.

The educational records or school records include all materials directly related to a student which a school maintains.  
Records and notes maintained by a teacher, administrator, school physician, or school psychologist for his or her own 
use, and which are not available to others are exempted from this definition.

The school will require a prior written consent before information may be divulged to third parties, unless the 
disclosure meets an exception defined in FL-R.  An exception to this rule exists for school district employees who 
have legitimate interests in viewing the records, as well as officials in other schools in which the student seeks to 
enroll. A school district in which a student is enrolled or is in the process of enrolling in may request the student's 
education records from any district in which the student was formerly enrolled to ascertain safety issues with 
incoming students and ensure full disclosure.  The records, including the student's disciplinary records, will be 
forwarded to the requesting district within three (3) business days.  Disciplinary records shall include but not be 
limited to all information that relates to a student assaulting, carrying weapons, possessing illegal drugs, including 
alcohol, and any incident that poses a potential dangerous threat to students or school personnel.

When schools transfer records to new educational institutions, the schools must notify parents of the transfer, and of 
their right to review and contest the material.  State and national educational organizations which require student data 
for confidential research and statistical purposes are exempted from the parental consent prerequisite.  An exemption 
also exists for material under court order.  Parents must be notified of such order prior to release.

The district will release individual student records from the current or previous school year to a school district where 
the student was previously enrolled if the release of such records is for the purposes of evaluating educational 
programs and school effectiveness.

The district may disclose personally identifiable information to third parties, without prior written consent, in order to 
conduct studies, audits, and evaluations of the educational programs of the school district.  In such case, the district 
will take reasonable steps to ensure that all authorized representatives of the third party are FERPA compliant with the 
information provided for the purposes of the study, audit, or evaluation of the educational program.  

The district may disclose, without the consent or knowledge of the eligible student or parent, personally identifiable 
information in the educational records of a student to the Attorney General of the United States or his or her designee 
in response to an ex parte order in connection with the investigation or prosecution of terrorism crimes.  The district is 
not required to record such disclosure of information and is protected from liability for disclosing such information in 
good faith.
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The superintendent is directed to establish procedures to ensure compliance with the Family Educational and Privacy 
Act and other applicable acts and regulations.

REFERENCE: 34 CFR 99.1
18 USC §§2331 and 2332(g)(5)(B)
20 USC 1232
51 O.S. §24A.16
70 O.S. §6-115
70 O.S. §24.101.4
70 O.S. §24-114

See next page for FERPA rights of students 18 years of age and older. 

POSTSECONDARY STUDENT RECORDS ( 18+)
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The Family Educational Rights and Privacy Act (FERPA) affords eligible students certain rights with respect to 
their education records. (An “eligible student” under FERPA is a student who is 18 years of age or older or who 
attends a postsecondary institution at any age.) These rights include:

1. The right to inspect and review the student's education records within 45 days after the day the Pioneer 
Technology Center receives a request for access. A student should submit to the appropriate program registrar 
a written request that identifies the record(s) the student wishes to inspect. The school official will make 
arrangements for access and notify the student of the time and place where the records may be inspected. If the 
records are not maintained by the school official to whom the request was submitted, that official shall advise 
the student of the correct official to whom the request should be addressed.

2. The right to request the amendment of the student’s education records that the student believes is inaccurate, 
misleading, or otherwise in violation of the student’s privacy rights under FERPA.

A student who wishes to ask Pioneer Technology Center to amend a record should write the Executive 
Director of the enrolled program, clearly identify the part of the record the student wants changed, and 
specify why it should be changed.

If Pioneer Technology Center decides not to amend the record as requested, Pioneer Technology Center 
will notify the student in writing of the decision and the student’s right to a hearing regarding the request 
for amendment. Additional information regarding the hearing procedures will be provided to the student 
when notified of the right to a hearing.

3. The right to provide written consent before Pioneer Technology Center discloses personally identifiable 
information (PII) from the student's education records, except to the extent that FERPA authorizes disclosure 
without consent.

Pioneer Technology Center discloses education records without a student’s prior written consent under the 
FERPA exception for disclosure to school officials with legitimate educational interests. A school official is 
typically includes a person employed by Pioneer Technology Center in an administrative, supervisory, 
academic, research, or support staff position (including law enforcement unit personnel and health staff); a 
person serving on the board of trustees; or a student serving on an official committee, such as a disciplinary or 
grievance committee. A school official also may include a volunteer or contractor outside of  Pioneer 
Technology Center who performs an institutional service of function for which the school would otherwise use 
its own employees and who is under the direct  control of the school with respect to the use and maintenance of 
PII from education records, such as an attorney, auditor, or collection agent or a student volunteering to assist 
another school official in performing his or her tasks. A school official typically has a legitimate educational 
interest if the official needs to review an education record in order to fulfill his or her professional 
responsibilities for Pioneer Technology Center.

Upon request, the school also discloses education records without consent to officials of another school in 
which a student seeks or intends to enroll. 

[NOTE TO POSTSECONDARY INSTITUTION: FERPA requires a school to make a reasonable attempt to 
notify each student of these disclosures unless the institution states in its annual notification that it intends to 
forward records on request or the disclosure is initiated by the student.]
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4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the Pioneer 
Technology Center to comply with the requirements of FERPA. The name and address of the office that 
administers FERPA is:

Student Privacy Policy Office
U.S. Department of Education 400 
Maryland Avenue, SW Washington, DC 
20202

[NOTE: In addition, a school may want to include its directory information public notice, as required by § 99.37 of 
the regulations, with its annual notification of rights under FERPA.]

See the list below of the disclosures that postsecondary institutions may make without consent.

FERPA permits the disclosure of PII from students’ education records, without consent of the student, if the 
disclosure meets certain conditions found in § 99.31 of the FERPA regulations. Except for disclosures to school 
officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory 
information, and disclosures to the student, § 99.32 of FERPA regulations requires the institution to record the 
disclosure. Eligible students have a right to inspect and review the record of disclosures. A postsecondary institution 
may disclose PII from the education records without obtaining prior written consent of the student —

• To other school officials, including teachers, within Pioneer Technology Center whom the school has 
determined to have legitimate educational interests. This includes contractors, consultants, volunteers, or other 
parties to whom the school has outsourced institutional services or functions, provided that the conditions 
listed in § 99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(3) are met. (§ 99.31(a)(1))

• To officials of another school where the student seeks or intends to enroll, or where the student is already 
enrolled if the disclosure is for purposes related to the student’s enrollment or transfer, subject to the 
requirements of § 99.34. (§ 99.31(a)(2))

• To authorized representatives of the U. S. Comptroller General, the U.S. Attorney General, the U.S. Secretary 
of Education, or State and local educational authorities, such as a State postsecondary authority that is 
responsible for supervising the university’s State-supported education programs. Disclosures under this 
provision may be made, subject to the requirements of §99.35, in connection with an audit or evaluation of 
Federal- or State- supported education programs, or for the enforcement of or compliance with Federal legal 
requirements that relate to those programs. These entities may make further disclosures of PII to outside 
entities that are designated by them as their authorized representatives to conduct any audit, evaluation, or 
enforcement or compliance activity on their behalf. (§§ 99.31(a)(3) and 99.35)

• In connection with financial aid for which the student has applied or which the student has received, if the 
information is necessary to determine eligibility for the aid, determine the amount of the aid, determine the 
conditions of the aid, or enforce the terms and conditions of the aid. (§ 99.31(a)(4))

• To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, validate, or 
administer predictive tests; (b) administer student aid programs; or (c) improve instruction. (§ 99.31(a)(6))

• To accrediting organizations to carry out their accrediting functions. (§ 99.31(a)(7))
• To parents of an eligible student if the student is a dependent for IRS tax purposes. (§ 99.31(a)(8))
• To comply with a judicial order or lawfully issued subpoena. (§ 99.31(a)(9))
• To appropriate officials in connection with a health or safety emergency, subject to § 99.36. (§ 99.31(a)(10))
• Information the school has designated as “directory information” under § 99.37. (§ 99.31(a)(11))
• To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense, subject to the 

requirements of § 99.39. The disclosure may only include the final results of the disciplinary proceeding with 
respect to that alleged crime or offense, regardless of the finding. (§ 99.31(a)(13))
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• To the general public, the final results of a disciplinary proceeding, subject to the requirements of § 99.39, if 
the school determines the student is an alleged perpetrator of a crime of violence or non-forcible sex offense 
and the student has committed a violation of the school’s rules or policies with respect to the allegation made 
against him or her. (§ 99.31(a)(14))

• To parents of a student regarding the student’s violation of any Federal, State, or local law, or of any rule or 
policy of the school, governing the use or possession of alcohol or a controlled substance if the school 
determines the student committed a disciplinary violation and the student is under the age of 21. 
(§99.31(a)(15))

REFERENCE: 34 CFR 99.1
18 USC §§2331 and 2332(g)(5)(B)
20 USC 1232
51 O.S. §24A.16
70 O.S. §6-115
70 O.S. §24.101.4
70 O.S. §24-114
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COMPLIANCE WITH FAMILY EDUCATION
RIGHTS AND PRIVACY ACT OF 1974

(REGULATION)

In accordance with the policy of the board of education, the following regulation shall govern the release of student 
records to students and members of the student's family, legal custodian, or legal guardian.

DEFINITIONS

For the purpose of this regulation, the school district has used the following definitions of terms:

Student
Any person who attends or has attended a program of instruction sponsored by the board of education of this 
school district.

Eligible Student
A student or former student who has reached age 18 or is attending a post-secondary school, and who is no 
longer a dependent of the parent for federal tax purposes.

Parent
Either natural parent of a student unless his or her rights under the Family Education Rights and Privacy Act 
(FERPA) have been removed by a court order; a guardian; or an individual acting as a parent or guardian in 
the absence of the student's parent or guardian.

Education Records
Any record (in handwriting, print, tapes, film, or other medium) maintained by the school district, an 
employee of the district, or an agent of the district which is related to a student except:

1. A personal record kept by a school staff member which meets the following tests:

A. It was made as a personal memory aid;

B. It is in the personal possession of the individual who made it; or

C. Information contained in it has never been revealed or made available to any other person except the 
maker's temporary substitute;

2. An employment record which is used only in relation to a student's employment by the school district 
(employment for this purpose does not include activities for which a student receives a grade or credit in a 
course); or

3. Alumni records which relate to the student after the student no longer attends classes provided by the 
school district and the records do not relate to the person as a student.
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Personal Identifier
Any data or information that makes the subject of a record known.  This includes the student's name, the stu-
dent's parents or other family member's name, the student's address, the student's social security number, a 
student number, a list of personal characteristics, or any other information which would make the student's 
identity known.

ANNUAL NOTIFICATION

Within the first three weeks of each school year, the school district will publish a notice to parents and eligible stu-
dents of their rights under the FERPA and this policy.  The district will also send home with each student a bulletin 
listing these rights and the bulletin will be included with a packet of material provided parents or an eligible student 
when the student enrolls during the school year.

The notice will include the following:

1. The right of a student's parent or eligible student to inspect and review the student's education records;

2. The intent of the school district is to limit the disclosure of information contained in a student's education 
records except:  (1) by the prior written consent of the student's parent or the eligible student, (2) as directory 
information, or, (3) under certain limited circumstances, as permitted by the FERPA;

3. The right of a student's parent or an eligible student to seek to correct parts of the student's education records 
which he or she believes to be inaccurate, misleading, or in violation of student rights (this right includes the 
right to a hearing to present evidence that the record should be changed if the district decides not to alter it 
according to the parent's or eligible student's request and the right to insert in the student’s permanent records 
an explanatory statement giving reasons for disagreeing with the decision);

4. The right of any person to file a complaint with the Department of Education if the school district violates the 
FERPA; and

5. The procedure that a student's parent or an eligible student should follow to obtain copies of this policy and the 
locations where copies may be obtained.

The district will arrange to provide translations of this notice to non-English speaking parents in their native language.

STATEMENT OF RIGHTS

Parents and eligible students have the following rights under the Family Education Rights and Privacy Act and this 
policy:

1. The right to inspect and review the student's education record;
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2. The right to exercise a limited control over other people's access to the student's education record  The right to 
provide written consent before disclosure of personally identifiable information (PII) from the student’s 
education records, except to the extent that FERPA authorizes disclosure without consent;

3. The right to seek to correct the student's education record, in a hearing, if necessary;

4. The right to report violations of the FERPA to the Department of Education; and

5. The right to be informed about FERPA rights; and

   6.      The right to opt out of the release of public directory information.

All rights and protections given parents under the FERPA and this policy transfer to the student when the student 
reaches 18 or enrolls in a post-secondary school.

LOCATIONS OF EDUCATION RECORDS

TYPES LOCATION CUSTODIAN

Cumulative School Records Fire Proof File Room Executive Director of 
Instruction and Support Services

Cumulative School Records Fire Proof File Room Executive Director of
 (Former Students) Instruction and Support Services

Health Records Fire Proof File Room Executive Director of
Instruction and Support Services

School Transportation Records Fire Proof File Room Executive Director of
Instruction and Support Services

PROCEDURE TO INSPECT EDUCATION RECORDS

The parent of a student or an eligible student may inspect the student's education records upon request.  In some 
circumstances, it may be mutually more convenient for the record custodian to provide copies of records.  See the 
schedule of fees for copies below.

Since a student's records may be maintained in several locations, the Executive Director of Instruction and Support 
Services will offer to collect copies of records or the records themselves from locations other than a student's school, 
so they may be inspected at one site.  
However, if a parent or eligible student wishes to inspect records where they are maintained, the Executive Director of 
Instruction and Support Services will make every effort to accommodate the wishes.

The parent or eligible student should submit to the Executive Director of Instruction and Support Services a written 
request which identifies, as precisely as possible, the record or records he or she wishes to inspect.
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The Executive Director of Instruction and Support Services (or other record custodian) will contact the parent of the 
student or the eligible student to discuss how access will be best arranged (copies, at the exact location, or records 
brought to a single site).

The Executive Director of Instruction and Support Services (or other record custodian) will make the needed 
arrangements as promptly as possible and notify the parent or eligible student of the time and place where the records 
may be inspected.  This procedure must be completed in 45 days or less from the receipt of the request for access.

If for any valid reason, such as working hours, distance between record location sites, or health, a parent or eligible 
student cannot personally inspect and review a student's education record, the school district will arrange for the 
parent or eligible student to obtain copies of the record.  See below for information regarding fees for copies of 
records.

When a record contains information about students other than a parent's child or the eligible student, the parent or 
eligible student may not inspect and review the records of the other students.

FEES FOR COPIES OF RECORDS

The school district will not deny parents or eligible students any rights to copies of records because of the following 
published fees.  Where the fee represents an unusual hardship, it may be waived in part, or in whole, by the record 
custodian.  However, the district reserves the right to charge for copies, such as transcripts, it forwards to potential 
employers or to colleges and universities for employment or admission purposes.  The school district may deny copies 
of records (except for those required by the FERPA) in the following situations:

1. The student has an unpaid financial obligation to the school.

2. There is an unresolved disciplinary action against the student which warrants the denial of copies.

The FERPA requires the school district to provide copies of records:

1. When the refusal to provide copies effectively denies access to the records by a parent or eligible student;

2. At the request of the parent or eligible students when the school district has provided the records to third 
parties by the prior consent of the parent or eligible student; or

3. At the request of the parent or eligible student when the school district has forwarded the records to another 
school where the student seeks or intends to enroll.

The fee for copies provided under the FERPA may not include the costs for search and retrieval.  The fee will be from 
no cost to ten cents per page.  (Actual copying cost, less hardship factor.)

The fee for all other copies, such as copies of records forwarded to third parties with prior consent or those provided 
to parents as a convenience, will be from ten cents to thirty-five cents per page (actual search, retrieval, and copying 
cost) plus postage, if incurred.
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DIRECTORY INFORMATION

The school district proposes to designate the following personally identifiable information contained in a student's 
education record as "directory information," and it will disclose that information without prior written consent:

1. The student's name;

 2. The student's class designation (i.e., first grade, tenth grade, etc.);

 3. The student's extracurricular participation;

 4. The student's achievement awards or honors;

 5. The student's weight and height if a member of an athletic team;

 6. The student's photograph; and

 7. The schools or school districts the student previously attended before the student enrolled in this school 
district.

Within the first three weeks of each school year, the school district will publish the above list, or a revised list, of 
items of directory information it proposes to designate as directory information.  For students enrolling after the notice 
is published, the list will be given to the student's parent or the eligible student at the time and place of enrollment.

After the parent or eligible student has been notified, he or she will have two weeks to advise the school district in 
writing (a letter to the school superintendent's office) of any or all of the items they refuse to permit the district to 
designate as directory information about the student.

At the end of the two week period, each student's record will be appropriately marked by the record custodian to in-
dicate the items the district will designate as directory information about the student.  This designation will remain in 
effect until it is modified by the written direction of the student's parent or the eligible student.

USE OF STUDENT EDUCATION RECORDS

To carry out their responsibilities, school officials will have access to student education records for legitimate educa-
tional purposes.  The school district will use the following criteria to determine who are school officials.  An official 
is:

1. A person duly elected to the school board;
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2. A person certified by the state and appointed by the school board to an administrative or supervisory position;

3. A person certified by the state and under contract to the school board as an instructor;

4. A person employed by the school board as a temporary substitute for administrative, supervisory, or 
instructional personnel for the period of his or her performance as a substitute; or

5. A person contractor, consultant, volunteer, or other party employed by, or under contract to, the school board 
to perform a special task or provide services such as a secretary, a clerk, the school board attorney or auditor, 
for the period of his or her performance as an employee or contractor: 1) the service would have otherwise 
been performed by employees, 2) the person or party is under the direct control of the school district regarding 
the use and maintenance of education records, and 3) the person or party agrees to follow confidentiality laws 
regarding the redisclosure of information.

School officials who meet the criteria listed above will have access to a student's records if they have a legitimate 
educational interest in doing so.  A "legitimate educational interest" is the person's need to know in order to:

1. Perform an administrative task required in the school employee's position description approved by the school 
board;

2. Perform a supervisory or instructional task directly related to the student's education; or

3. Perform a service or benefit for the student or the student's family such as health care, counseling, student job 
placement, or student financial aid.

The school district will only release information from, or permit access to, a student's education record with a parent's 
or eligible student's prior written consent except that the school superintendent, or a person designated in writing by 
the superintendent, may permit disclosure:

1. When a student seeks or intends to enroll in another school district or a post-secondary school (the district will 
not further notify the parent or eligible student prior to such a transfer of records; the parent or eligible student 
has a right to obtain copies of records transferred under this provision);

2. When certain federal and state officials need information in order to audit or enforce legal conditions related to 
federally supported education programs in the district;

3. The parties who provide or may provide financial aid to a student to:

A. Establish the student's eligibility for the aid,

B. Determine the amount of financial aid,

C. Establish the conditions for the receipt of the financial aid, or

D. Enforce the agreement between the provider and the receiver of financial aid;
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4. When the school district has entered into a written agreement or contract for an organization to conduct studies 
on the school district's behalf to develop tests, administer student aid, or improve instruction;

5. To accrediting organizations to carry out their accrediting functions;

6. To comply with a judicial order or lawfully issued subpoena (the district will make a reasonable effort to 
notify the student's parent or the eligible student before making a disclosure under this provision); or

7. If the disclosure is an item of directory information, and the student's parent or eligible student has not refused 
to allow the district to designate that item as directory information for the student.

   8.  In response to an ex parte order of the Attorney General of the United States or his/her designee in connection 
with the investigation or prosecution of terrorism crimes. 

9. To other school officials, including teachers, within the educational agency or institution whom the school has 
determined to have legitimate educational interests.  This includes contractors, consultants, volunteers, or other 
parties to whom the school has outsourced institutional services or functions

10. To State and local officials or authorities to whom information is specifically allowed to be reported or disclosed 
by a State statute that concerns the juvenile justice system and the system’s ability to effectively serve, prior to 
adjudication, the student [SECONDARY STUDENTS ONLY]

11. To parents of an eligible student if the student is a dependent for IRS tax purposes.  

12. To appropriate officials in connection with a health or safety emergency

13.  To an agency caseworker or other representative of a State or local child welfare agency or tribal 
organization who is authorized to access a student’s case plan when such agency or organization is 
legally responsible, in accordance with State or tribal law, for the care and protection of the student in 
foster care placement. [SECONDARY STUDENTS ONLY] 

14. To the Secretary of Agriculture or authorized representatives of the Food and Nutrition Service for purposes of 
conducting program monitoring,  evaluations, and performance measurements of programs authorized under 
the Richard B. Russell National School Lunch Act or the Child Nutrition Act of 1966, under certain conditions.  
[SECONDARY STUDENTS ONLY]

15.To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense, subject to the 
requirements of § 99.39. The disclosure may only include the final results of the disciplinary proceeding with 
respect to that alleged crime or offense, regardless of the finding. [POST-SECONDARY STUDENTS ONLY]

16. To the general public, the final results of a disciplinary proceeding, subject to the requirements of § 99.39, if the 
school determines the student is an alleged perpetrator of a crime of violence or non-forcible sex offense and 
the student has committed a violation of the school’s rules or policies with respect to the allegation made 
against him or her. [POST-SECONDARY STUDENTS ONLY]
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17. To parents of a student regarding the student’s violation of any Federal, State, or local law, or of any rule or 
policy of the school, governing the use or possession of alcohol or a controlled substance if the school 
determines the  student committed a disciplinary violation and the student is under the age of 21. [POST-
SECONDARY STUDENTS ONLY]

The school district will permit any of its officials to make the needed disclosure from student education records in a 
health or safety emergency if:

1. He or she deems it is warranted by the seriousness of the threat to the health or safety of the student or other 
persons;

2. The information is necessary and needed to meet the emergency;

3. The persons to whom the information is to be disclosed are qualified and in a position to deal with the 
emergency; or

4. Time is an important and limiting factor in dealing with the emergency.

The school district officials may release information from a student's education record if the student's parent or the 
eligible student gives prior written consent for disclosure.  The written consent must include at least:

1. A specification of the records to be released;

2. The reasons for the disclosure;

3. The person, organization, or the class or organizations to whom the disclosure is to be made;

4. The parent's or eligible student's signature; and

5. The date of the consent and, if appropriate, a date when the consent is to be terminated.

The student's parent or the eligible student may obtain a copy of any records disclosed under this provision.

The school district will not release information contained in a student's education records, except directory informa-
tion, to any third parties except its own officials, unless those parties agree that the information will not be redisclosed 
without the parent's or eligible student's prior written consent.
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RECORDS OF REQUESTS FOR ACCESS AND DISCLOSURES MADE
FROM EDUCATION RECORDS

The school district will maintain an accurate record of all requests for it to disclose information from, or to permit 
access to, a student's education records and of information it discloses and access it permits with some exceptions 
listed below.  This record will be kept with, but will not be a part of, the student's cumulative school records.  It will 
be available only to the record custodian, the eligible student, the parent of the student, or to federal, state, and local 
officials for the purpose of auditing or enforcing federally supported educational programs.

The record will include at least:

1. The name of the person or agency that made the request;

2. The interest the person or agency had in the information;

3. The date the person or agency made the request; and

4. Whether the request was granted and, if it was, the date access was permitted or the disclosure was made.

The district will maintain this record as long as it maintains the student's education record.

1.   The record will not include requests for access or access granted to the parent of the student or to an eligible  
student; 

2.   Request for access granted to officials of the school district who have a legitimate educational interest in the 
student; 

3.   Requests for, or disclosures of, information contained in the student's education record if the request is ac-
companied by the prior written consent of a parent of the student or the eligible student or if the disclosure is 
authorized by such prior consent; 

4.   Requests for, or disclosure of, directory information designated for that student; or for
5.   Requests for, or disclosure of, information contained in the student’s education record if the request is in 

response to an ex parte order of the Attorney General of the United States or his/her designee in connection 
with the investigation or prosecution of terrorism crimes.

6.  A party seeking or receiving the records as directed by a law enforcement subpoena if the issuing court or other 
issuing agency has ordered that the existence or the contents of the subpoena or the information furnished in 
response to the subpoena not be disclosed.

PROCEDURES TO SEEK TO CORRECT EDUCATION RECORDS

The parent of a student or an eligible student has a right to seek to change any part of the student's record believed to 
be inaccurate, misleading, or in violation of student rights.  (NOTE:  under the FERPA, the district may decline to 
consider a request to change the grade a teacher assigns for a course.)

For the purpose of outlining the procedure to seek to correct education records, the term "incorrect" will be used to 
describe a record that is inaccurate, misleading, or in violation of student rights.  The term "correct" will be used to 
describe a record that is accurate, not misleading, and not in violation of student rights.  Also, in this section, the term 
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"requester" will be used to describe the parent of a student or the eligible student who is asking the school district to 
correct a record.

To establish an orderly process to review and correct an education record for a requester, the district may make a 
decision to comply with the request for change at several levels in the procedure.

First Level Decision
When a parent of a student or an eligible student finds an item in the student's education record which he or 
she believes is inaccurate, misleading, or in violation of student rights, he or she should immediately ask the 
record custodian to correct it.  If the record is incorrect because of an obvious error and it is a simple matter to 
make the record change at this level, the record custodian will make the correction.  However, if the record is 
changed at this level, the method and result must satisfy the requester.

If the record custodian cannot change the record to the requester's satisfaction, or if the record does not appear to be 
obviously incorrect, the record custodian will:

1. Provide the requester a copy of the questioned record at no cost;

2. Ask the requester to initiate a written request for the change; and

3. Follow the procedure for a second level decision.

Second Level Decision
The written request to correct a student's education record through the procedure at this level should specify 
the correction the requester wishes the district to make.  It should at least identify the item the requester 
believes is incorrect and state whether he or she believes the item:

1. Is inaccurate and why;

2. Is misleading and why; and/or

3. Violates student rights and why.

The request will be dated and signed by the requester.

Within two weeks after the record custodian receives a written request, he or she will:  study the request, discuss it 
with other school officials (the person who made the record or those who may have a professional concern about the 
district's response to the request), make a decision to comply or decline to comply with the request, and complete the 
appropriate steps to notify the requester or move the request to the next level for a decision.

If, as a result of this review and discussion, the record custodian decides the record should be corrected, he or she will 
effect the change and notify the requester in writing that the change has been made.  Each such notice will include an 
invitation for the requester to inspect and review the student's education record to make certain the record is in order 
and the correction is satisfactory.
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If the record custodian decides the record is correct, he or she will make a written summary of any discussions with 
other officials and of the findings in the matter.  The record custodian will transmit this summary and a copy of the 
written request to the school superintendent.

Third Level Decision
The school superintendent will review the material provided by the record custodian and, if necessary, discuss 
the matter with other officials such as the school attorney, or the school board (in executive session).  The 
superintendent will then make a decision concerning the request and complete the steps at this decision level.  
Ordinarily, this level of the procedure should be completed within two weeks.  If it takes longer, the superin-
tendent will notify the requester, in writing, of the reasons for the delay and a date when the decision will be 
made.

If the superintendent decides the record is incorrect and should be changed, he or she will advise the record custodian 
to make the changes.  The record custodian will advise the requester of the change as at the second level.

If the superintendent decides the record is correct, he or she will prepare a letter to the requester which will include:

1. The school district's decision that the record is correct and the basis for the decision;

2. A notice to the requester that he or she has a right to ask for a hearing to present evidence that the record is 
incorrect and that the district will grant such a hearing;

3. Instructions for the requester to contact the superintendent, or an official he or she designates, to discuss 
acceptable hearing officers, convenient times, and a satisfactory site for the hearing (the district will not be 
bound by the requester's positions on these items, but will, so far as possible, arrange the hearing as the 
requester wishes); and

4. Advise that the request may be represented or assisted in the hearing by other parties, including an attorney at 
the requester's expense.

Fourth Level Decision
After the requester has submitted (orally, or in writing) his or her wishes concerning the hearing officer and 
the time and place for the hearing, the superintendent will, within a week, notify the requester when and where 
the district will hold the hearing and who it has designated as the hearing officer.

At the hearing, the hearing officer will provide the requester a full and reasonable opportunity to present material evi-
dence and testimony to demonstrate that the questioned part of the student's education record is incorrect as shown in 
the requester's written request for a change in the record (second level).

Within a week after the hearing, the hearing officer will submit to the school superintendent a written summary of the 
evidence submitted at the hearing.  Along with the summary, the hearing officer will submit his or her recommenda-
tion, based solely on the evidence presented at the hearing, that the record should be changed or remain unchanged.

The school superintendent will prepare the district's decision within two weeks of the hearing.  The decision will be 
based on the summary of the evidence presented at the hearing and the hearing officer's recommendation.  However, 
the district's decision will be based solely on the evidence presented at the hearing.  Therefore, the superintendent may 
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overrule the hearing officer if the superintendent believes the hearing officer's recommendation is not consistent with 
the evidence presented.  As a result of the district's decision, the superintendent will take one of the following actions:

1. If the decision is that the district will change the record, the superintendent will instruct the record custodian to 
correct the record.  The record custodian will correct the record and notify the requester as at the second level 
decision.

2. If the decision is that the district will not change the record, the superintendent will prepare a written notice to 
the requester which will include:

A. The school district's decision that the record is correct and will not be changed;

B. A copy of a summary of the evidence presented at the hearing and a written statement of the reasons for 
the district's decision; and

C. Advice to the requester that he or she may place in the student's education record an explanatory state-
ment which gives the reasons he or she disagrees with the school district's decision and/or the reasons he 
or she believes the record is incorrect.



Technology Center Valuation FY24 Proposed
District Name Range Valuation OATC Dues

2024-2025
Zero to 100 mil $2,000

Wes Watkins 100 - 200 Million $193,610,702 $2,700
Green Country 200 - 400 Million $239,785,465 $4,200
Southwest $245,637,140 $4,200
Caddo Kiowa $363,570,845 $4,200
Pontotoc 400-700 Million $431,117,423 $5,700
Mid-Del $441,881,688 $5,700
Northwest $473,142,446 $5,700
*Eastern Oklahoma $509,929,245 $5,700
Red River $543,502,050 $5,700
Chisholm Trail $561,815,346 $5,700
High Plains $626,961,377 $5,700
Pioneer $657,829,667 $5,700
Tri County 700-1 Billion $702,370,348 $7,700
Autry $826,115,628 $7,700
Western $814,983,180 $7,700
Gordon Cooper $880,981,682 $7,700
Great Plains $969,325,978 $7,700
Southern Oklahoma $980,273,056 $7,700
Meridian 1-1.5 Billion $1,105,748,292 $10,700
Mid-America $1,249,803,353 $10,700
Central 1.5 Billion /2.5 Billion $1,661,210,304 $12,700
Indian Capital $1,728,447,247 $12,700
Kiamichi 2.5 Billion/Higher $2,549,064,298 $17,700
Moore Norman $2,954,693,092 $17,700
Metro Tech $3,009,547,362 $17,700
Canadian Valley $3,034,963,127 $17,700
Northeast $3,155,261,754 $17,700
Francis Tuttle $5,134,163,056 $17,700
Tulsa $9,118,530,283 $17,700
TOTALS $45,164,265,434 $277,800

2025-2026 Proposed Dues  for OATC 



















































PIONEER TECHNOLOGY CENTER 
BUDGET COMPARISONS 

FYE 6-30-26 
 
 
 

     CURRENT YEAR    PRIOR YEAR   DIFFERENCE 
GENERAL FUND 
carry-over      4,071,501.00    4,573,483.09    (501,982.09) 
miscellaneous revenue estimates   6,491,978.37    7,085,596.75    (593,618.38)* 
ad valorem tax estimates    6,409,385.14    6,129,754.00     279,631.14 
surplus tax in process                     0.00                    0.00                  0.00 
     total GF budget   16,972,864.51  17,788,833.84    (815,969.33) 
 
 
BUILDING FUND 
carry-over      8,958,074.87  10,195,770.81  (1,237,695.94) 
miscellaneous revenue estimates      431,690.34       508,802.34       (77,112.00) 
ad valorem tax estimates    3,137,410.22    3,000,575.28       136,834.94 
surplus tax in process                    0.00      0.00      0.00 
     total BF budget   12,527,175.43  13,705,148.43  (1,177,973.00) 
 
 
 
 
 
 
 
 
*breakdown of the major differences under General Fund miscellaneous revenue estimates 
 
     CURRENT YEAR    PRIOR YEAR   DIFFERENCE 
 
Tuition        720,617.99     778,633.49    (58,015.50) 
Earnings on Investments     190,625.57     261,828.34    (71,202.77) 
Rental/Resale/Sale of School Property    515,866.84     586,359.03    (70,492.19) 
Misc Reimbursements        33,059.27       17,414.11     15,645.16 
Other Local – Dropout        46,612.13       67,352.48    (20,740.35) 
Ok Ed Technology Trust Grant                 0.00       40,000.00    (40,000.00) 
Work Ready Oklahoma   1,151,006.00  1,362,469.92  (211,463.92) 
Formula Operations   2,622,876.00  2,389,072.00   233,804.00 
One-Time Allocation                  0.00     437,573.00  (437,573.00) 
Oklahoma Small Bus Develop       49,840.00                 0.00     49,840.00 
TANF State          13,008.51           87,305.00    (74,296.49) 
Okla Lottery Grant        50,000.00    100,000.00    (50,000.00) 
ABE & Corrections      138,639.00    133,013.81        5,625.19 
Carl Perkins & TCTW        95,384.00      92,413.00        2,971.00 
TANF Federal       297,888.00    164,503.00    133,385.00 



Page 1
STATEMENT OF FINANCIAL CONDITION BUILDING FUND CO-OP FUND NUTRITION FUND

AS OF JUNE 30, 2025 DETAIL DETAIL DETAIL
 ASSETS:
 Cash Balance June 30, 2025 10,807,566.11$        0.00$                        0.00$                        

Investments 0.00$                        0.00$                        0.00$                        
TOTAL ASSETS 10,807,566.11$        0.00$                        0.00$                        

 LIABILITIES AND RESERVES:
 Warrants Outstanding 88,279.33$               0.00$                        0.00$                        
 Reserve for Interest on Warrants 0.00$                        0.00$                        0.00$                        
 Reserves From Schedule 8 1,761,211.91$          0.00$                        0.00$                        

1,849,491.24$          0.00$                        0.00$                        
8,958,074.87$          0.00$                        0.00$                        

 Current Expense  1. Cash Balance on Hand June 30, 2025 0.00$                        
 Reserve for Int. on Warrants & Revaluation  2. Legal Investments Properly Maturing 0.00$                        
     Total Required  3. Judgments Paid To Recover By Tax Levy 0.00$                        
 FINANCED:  4.            Total Liquid Assets 0.00$                        
 Cash Fund Balance      Deduct Matured Indebtedness:
 Estimated Miscellaneous Revenue  5. a. Past-Due Coupons 0.00$                        
    Total Deductions  6. b. Interest Accrued Thereon 0.00$                        
 Balance to Raise from Ad Valorem Tax  7. c. Past-Due Bonds 0.00$                        

 8. d. Interest Thereon after Last Coupon 0.00$                        
 1000 District Sources of Revenue  9. e. Fiscal Agency Commissions on Above 0.00$                        
 2100 County 4 Mill Ad Valorem Tax 10. f. Judgements and Int. Levied for/Unpaid 0.00$                        
 2200 Co. Apportionment (Mortgage Tax) 11.     Total Items a. Through .f 0.00$                        
 2300 Resale Property Fund Distribution 12. Balance of Assets Subject to Accrual 0.00$                        
 2900 Other Intermediate Revenue   Deduct Accrual Reserve if Assets Sufficient:
 3400 State - Categorical 13. g. Earned Unmatured Interest 0.00$                        
 3500 Special Programs 14. h. Accrual on Final Coupons 0.00$                        
 3600 Other State Sources of Revenue 15. i. Accrued on Unmatured Bonds 0.00$                        
 3850 TANF and Dropout Recovery 16.     Total Items g Through i 0.00$                        
 3864 Mentor Teacher 17. Excess of Assets Over Accrual Reserves **(Page 2) 0.00$                        
 3892 Oklahoma Lottery Grant Funds
 3170 Trailers and Mobile Homes  1. Interest Earnings on Bonds 0.00$                        
 3840 Industry/Safety  2. Accrual on Unmatured Bonds 0.00$                        
 3810 Formula Operations  3. Annual Accrual on "Prepaid" Judgements 0.00$                        
 3830 Existing Industry/Bid Assist/Agent  4. Annual Accrual on Unpaid Judgments 0.00$                        
 3844 Firefighter Training  5. Interest on Unpaid Judgements 0.00$                        
 3850 TANF and Dropout Recovery  6. Credit to School Dist. No.            & No. 0.00$                        
 3864 Mentor Teacher  7. Credit to School Dist. No.            & No. 0.00$                        
 3892 Oklahoma Lottery Grant Funds  8. Annual Accrual from Exhibit KK 0.00$                        
 3800 State Vocational Programs
 4600 ABE, Literacy, TANF and GED
 4821 Carl Perkins and TCTW
 4836 Bid Assistance
 4852 TANF
 4874 PELL                Total Sinking Fund Requirements 0.00$                        
 4877  SEOG / Work Study      Deduct:
 4700 Child Nutrition Programs 1.  Excess of Assets over Liabilities (if not a deficit) 0.00$                        
 4800 Federal Vocational Education 2.  Surplus Building Fund Cash 0.00$                        
 5000 Non-Revenue Receipts 3.  Contributions From Other Districts 0.00$                        
          Total Estimated Revenue      Balance To Raise 0.00$                        
S.A.&I. Form 2662R06 Entity: Pioneer Technology Center AVTS # 13, Kay

6,491,978.37$              

251,766.00$                 
5,161.50$                     

17,352.56$                   
0.00$                            
0.00$                            

ESTIMATED NEEDS FOR FISCAL YEAR ENDING JUNE 30, 2026

50,000.00$                   
0.00$                            

138,639.00$                 
95,384.00$                   

0.00$                            
1,151,006.00$              

0.00$                            
0.00$                            
0.00$                            
0.00$                            

6,491,978.37$              
10,563,479.37$            

6,409,385.14$              

1,506,781.80$              
0.00$                            

18,844.00$                   

0.00$                            
297,888.00$                 

0.00$                            
2,622,876.00$              

188,662.00$                 
5,645.00$                     

140,172.51$                 
1,800.00$                     

4,071,501.00$              

 ESTIMATED MISCELLANEOUS REVENUE:

0.00$                            
0.00$                            

0.00$                            

801,028.14$               
4,071,501.00$            

SINKING FUND REQUIREMENTS FOR 2025-2026

TOTAL LIABILITIES AND RESERVES
CASH FUND BALANCE (Deficit) JUNE 30, 2025

16,972,864.51$            
0.00$                            

16,972,864.51$            

Publication Sheet - Board of Education
Financial Statement of the Various Funds for the Fiscal Year Ending June 30, 2025, And
Estimate of Needs for Fiscal Year Ending June 30, 2026, of Pioneer Technology Center

School District No. AVTS # 13, Kay County, Oklahoma

     SINKING FUND BALANCE SHEET GENERAL FUND

4,872,529.14$            
0.00$                         

4,872,529.14$            

482,102.89$               
0.00$                         

318,925.25$               

GENERAL FUND
DETAIL

See Accountant's Compilation Report
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 ** If line 12 is less than line 16 after omitting "h" deduct the following SINKING
     each in turn from line 4, "Total liquid Assets". FUND
 13d.   j. Unmatured Coupons Due Before 4-1-2026 0.00$                        
 14d.   k. Unmatured Bonds So Due 0.00$                        
 15d.   l. Whatever Remains is for Exhibit KK Line E. 0.00$                        
 16d.   Deficit as Shown on Sinking Fund Balance Sheet. 0.00$                        
 17d.   Less Cash Requirements for Current Fiscal Year in Excess of Cash on Hand (From Line 15d Above). 0.00$                        
 18d.   Remaining Deficit is for Exhibit KK Line F. 0.00$                        

 Current Expense  Current Expense 0.00$                        
 Reserve for Int. on Warrants & Revaluation  Reserve for Int. on Warrants & Revaluation 0.00$                        
     Total Required      Total Required 0.00$                        
 FINANCED:  FINANCED:
 Cash Fund Balance  Cash Fund Balance 0.00$                        
 Estimated Miscellaneous Revenue  Estimated Miscellaneous Revenue 0.00$                        
    Total Deductions     Total Deductions 0.00$                        
 Balance to Raise from Ad Valorem Tax  Balance 0.00$                        

 Current Expense 0.00$                        
 Reserve for Int. on Warrants & Revaluation 0.00$                        
     Total Required 0.00$                        
 FINANCED:
 Cash Fund Balance 0.00$                        
 Estimated Miscellaneous Revenue 0.00$                        
    Total Deductions 0.00$                        
 Balance 0.00$                        

                                                                           CERTIFICATE - GOVERNING BOARD

STATE OF OKLAHOMA, COUNTY OF KAY, ss:
We, the undersigned duly elected, qualified and acting officers of the Board of Education of Pioneer Technology Center, School District No. AVTS # 13, 
of Said County and State, do hereby certify that at a meeting of the Governing Body of the said District begun at the time provided by law for districts
of this class and pursuant to the provisions of 68 O. S. 2001 Section 3003, the foregoing statement was prepared and is a true and correct condition
of the Financial Affairs of said District as reflected by the records of the District Clerk and Treasurer.  We further certify that the foregoing estimate
for current expenses for the fiscal year beginning July 1, 2025, and ending June 30, 2026, as shown are reasonably necessary for the proper conduct
of the affairs of the said District, that the Estimated Income to be derived from sources other than ad valorem taxation does not exceed the lawfully
authorized ratio of the revenue derived from the same sources during the preceding year.

              President of Board of Education

Subscribed and sworn to before me this ___________ day of ____________________, 2025

Notary Public

Required to be Published if a legally-qualified newspaper is printed in the district.  If no legally-qualified newspaper is published in the district, then
publish in a legally-qualified newspaper of general circulation in the district.
S.A.& I. Form 2661R06 Entity: Pioneer Technology Center AVTS # 13, Kay

3,137,410.22$              

8,958,074.87$              
431,690.34$                 

9,389,765.21$              

12,527,175.43$            
0.00$                            

12,527,175.43$            

 CHILD NUTRITION PROGRAMS FUND

Publication Sheet - Board of Education
Financial Statement of the Various Funds for the Fiscal Year Ending June 30, 2025, And
Estimate of Needs for Fiscal Year Ending June 30, 2026, of Pioneer Technology Center

School District No. AVTS # 13, Kay County, Oklahoma

 BUILDING FUND  CO-OP FUND

See Accountant's Compilation Report



PIONEER TECHNOLOGY CENTER 

PURCHASES OVER $10,000 

Equipment/Furniture/Remodel or Repairs/Technology 

September 9, 2025 

 
 

 
 

Program/Area   Vendor  Description     Amount 

 

Building Maint 

Major Repair/Remodel  Ford AV Seminar Center AV Display Screens  $129,277.00 

      Integration     $  40,757.18 

      Year 2 & 3 Extended Warranty   $  14,511.00 

               Total $184,545.18   

   State Contract Pricing #ITSW1021 

Other quotes: 

Sharp  $190,898.00 

Cory’s Spaces $279,467.25 

 

 

 

Lottery Grant & 

Mechatronics   Tech-Labs Portable Mechanical Drives 1 Learning System $  17,890.00 

      Portable Mechanical Drives 1 Hand Tool Pkg $       720.00 

      Basic Hydraulics Learning System  $  21,835.00 

      Hydraulic Oil 10 Gallon    $       785.00 

      Hydraulics Systems Required Hand Tool Pkg $    2,475.00 

      Intermediate Hydraulics Learning System $    8,710.00 

      Accumulator Charging Assembly  $    2,655.00 

      Shipping     $    2,000.00 

           Total $  57,070.00 

   Other quotes: 

   Sole Source Vendor 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX A 



 

8349 East 51st Street, Tulsa, OK 74145, 918-664-2420  www.fordav.com 

 

 
 
August 12, 2025 
 
 
 
Mr. Kevin Bell 
Pioneer Technology Center 
2101 N. Ash Street 
Ponca City, OK 74601 
 
RE:    A101 & A102 DVLED Displays 
 
 
Dear Mr. Bell: 
 
Ford Audio-Video Systems, LLC (Ford) respectfully submits for your consideration the attached proposal, which covers 
the details of the system requirements in the following outline: 
 
A. Introduction 
B.  Description of Work and Responsibilities 
C.  Installation Schedule 
D.  Equipment List 
E.  Cost Summary and Terms 
F.  Guarantees and Limitations of Warranty 
G.  Training and Documentation 
H.  Building Construction and Installation 
I.  Acceptance 
 
The proposed systems are based upon our understanding of your requirements as communicated to us during our meetings 
and conversations. If there are any changes that need to be made, please let us know. We invite you to compare our 
systems with any other: in quality, price, and professionalism of installation, we are second to none. 
 
This proposal contains confidential pricing, design, and installation information that is proprietary to Ford and utilizes 
Ford Audio-Video Systems, LLC’s Oklahoma State Purchasing Contract #ITSW1021. It is provided for your 
private use, and is not to be disclosed, in part or in whole, without the express, written authorization of Ford. Please let 
us know if any questions arise. We look forward to serving you. 
 
Sincerely, 
 
FORD AUDIO-VIDEO SYSTEMS, LLC   FORD AUDIO-VIDEO SYSTEMS, LLC 
 
 
 
James Mitchell, CTS     Bryan Burdick, CTS 
Senior Account Manager     Senior Vice President 
 
Voice:   918-664-2420  
Email:   mitcj@fordav.com  
Website:  www.fordav.com 

  

Bryan Burdick
Signature
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Proposal 
 

For 
 

Pioneer Technology Center, Ponca City, OK 
 

 
A. INTRODUCTION 
 

This proposal provides a description of the technology incorporated into the systems, lists the major 
equipment and components, and states the terms, conditions, and responsibilities. Individual components 
and quantities may be changed, deleted, added, or designated as optional to be added to the system at a 
future date. 

 
B. DESCRIPTION OF WORK 
 

Ford shall provide and install the following systems for Pioneer Technology Center (Customer) of Ponca 
City, Oklahoma in their remodel project: 

 
1. EQUIPMENT RACK 

 
1) One (1) existing owner-furnished equipment (OFE) 44-space equipment rack in 

the AV closet shall be utilized to house the AV equipment. 
 

2) One (1) 10-port PoE+ network switch shall be provided and installed in the OFE 
equipment rack to distribute the AV network for the room. 

 
3) One (1) control processor shall be provided and installed in the existing OFE 

equipment rack to control the AV functions, for this design, in rooms A101 and 
A102. 

 
4) One (1) existing OFE audio amplifier shall be utilized in the proposed system 

updates, to power the existing OFE ceiling speakers in rooms A101 and A102. 
 

5) One (1) 12-input x 8-output digital signal processor (DSP) shall be provided and 
installed in the existing OFE equipment rack to process the audio for the room. 

 
2. SEMINAR CENTER A101 

 
a. AUDIO SYSTEM 

 
1) One (1) existing OFE dual-channel wireless microphone system shall be utilized 

in the existing OFE equipment rack as microphone reinforcement for A101 in non-
combined operation of the room, or for A101 and A102 when combined. 

 
b. VIDEO SYSTEM 

 
1) One (1) 163”, 1.8mm pp, 1080p, direct-view LED (DVLED) video wall display 

shall be provided and installed on the front wall of the room to display Customer-
provided content. 
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a) The Customer is responsible for providing the required electrical power to 

the display location and for removal of the existing OFE projection screen 
and wall repair behind the screen. 

 
b) The Customer is responsible for providing backer board on the wall behind 

the display location to account for the weight of the DVLED display on 
the wall. 

 
2) One (1) existing OFE 75” confidence monitor display, with mount, on the side wall 

shall be utilized to show Customer-provided content. 
 

3) One (1) existing ceiling mounted projector shall be removed and handed over to 
the Customer. 

 
4) One (1) HDMI wall plate encoder with audio input shall be provided and installed 

on the front wall of the room as the primary HDMI input. 
 

5) Two (2) HDMI decoders shall be provided and installed, with one (1) behind the 
DVLED video wall display and one (1) behind the existing OFE 75” confidence 
monitor display, to distribute video signal to the displays from the HDMI encoder. 

 
c. CONTROL SYSTEM 

 
1) One (1) 7” wired touch panel shall be provided and installed on the front wall in 

the room to control the following: 
 

a) Display Power – on/off 
 

b) Microphone Volume – up/down/mute 
 

c) System Volume – up/down/mute 
 

2) One (1) partition sensor shall be provided and installed on the ceiling to sense when 
the partition wall is opened or closed, which will change the system from combined 
to individual operation of the rooms when the wall is closed. 

 
3. SEMINAR CENTER A102 

 
a. AUDIO SYSTEM 

 
1) One (1) existing OFE dual-channel wireless microphone system shall be utilized 

in the existing OFE equipment rack as microphone reinforcement for A102 in non-
combined operation of the room, or for A101 and A102 when combined. 

 
b. VIDEO SYSTEM 

 
1) One (1) 163”, 1.8mm pp, 1080p, direct-view LED (DVLED) video wall display 

shall be provided and installed on the front wall of the room to display Customer-
provided content. 
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a) The Customer is responsible for providing the required electrical power to 

the display location and for removal of the OFE projection screen and wall 
repair behind the screen. 

 
b) The Customer is responsible for providing backer board on the wall behind 

the display location to account for the weight of the DVLED display on 
the wall. 

 
2) One (1) existing OFE 75” confidence monitor display with mount on the side wall 

shall be utilized to show Customer-provided content. 
 

3) One (1) existing ceiling mounted projector shall be removed and handed over to 
the Customer. 

 
4) One (1) HDMI wall plate encoder with audio input shall be provided and installed 

on the front wall of the room as the primary HDMI input. 
 

5) Two (2) HDMI decoders shall be provided and installed, with one (1) behind the 
DVLED video wall display and one (1) behind the existing OFE 75” confidence 
monitor display, to distribute video signal to the displays from the HDMI encoder. 

 
c. CONTROL SYSTEM 

 
1) One (1) 7” wired touch panel shall be provided and installed on the front wall in 

the room to control the following: 
 

a) Display Power – on/off 
 

b) Microphone Volume – up/down/mute 
 

c) System Volume – up/down/mute 
 

4. THE CUSTOMER SHALL BE RESPONSIBLE FOR: 
 

a. The Customer shall have a representative (one [1] person selected by the Customer) 
available throughout the installation to make decisions on behalf of the Customer 
concerning the installation. The purpose is to ensure that communication between the 
Customer and Ford is accurate and responsive in the event of questions or problems that 
may arise during installation. 

 
b. The Customer Representative, or their designee, must be available to review the User 

Interface (UI) submittal, provided by Ford. Review and approval in a timely manner is 
important to project execution and completion. Two (2) design reviews and revisions are 
included in this proposal. Additional revisions or failure to return the UI submittal within 
seven (7) business days of receipt, may result in a change order requiring additional funds 
to complete the project. 

 
c. When the Customer's IT network is to be the interface for the operation of AV and control 

systems, the network must be fully operational at the time of Ford's arrival at the job site 
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for installation. Failure to provide a fully operational network(s) could delay the installation 
and require a change order for completion. 

 
d. The Customer shall clear the rooms involved in the installation of all activities during the 

period of installation. Ford will work with the Customer to schedule the installation.  
Hours or days of work lost by the installation crew due to the inability to work as planned 
will be charged to the Customer based on the extra labor and expenses required. 

 
 Ford reserves the right to modify payment terms of this Agreement if equipment is ordered 

and received by Ford for this project and the project is delayed, postponed, or canceled, for 
any reason. Ford will invoice the Customer for the equipment that has been received, or 
any custom ordered items, based on pricing established in this Agreement. 

 
e. The Customer shall provide a facility that is prepared for the installation of electronic 

equipment. This includes a clean, dust-free, and air-conditioned environment that is secure 
and quiet. The Customer is responsible for providing a secure job site and for the cost of 
loss or damage to audio, video, and lighting equipment delivered by Ford to the job site. 

 
f. Electrical Power 
 
 Electrical power which is required to be installed or conduit systems which are required to 

support the audio/video systems, are the responsibility of the Customer, at their expense to 
provide, unless otherwise noted. 

 
g. All existing or Customer provided conduit and raceway must be in good condition for use 

and be sized appropriately for the requirements of the project. 
 
h. Providing and preparing adequate space for the location of all equipment included in the 

system is the responsibility of the Customer. 
 
i. It is Customer's responsibility for making level surfaces under consoles, equipment, and 

racks. 
 
j. When AV equipment is installed in a finished ceiling or wall, the Customer is responsible 

for the refinishing. 
 
k. Providing a clear area with adequate ventilation and air conditioning that maintains a room 

temperature not exceeding 75 degrees Fahrenheit in all rooms that are occupied by 
sound/audio/video/lighting equipment racks. Sound, audio, video, and lighting equipment 
produces heat which must be dissipated by ventilation or air conditioning. Prolonged 
operation at room temperatures above 75 degrees Fahrenheit will shorten the life of 
electronic equipment leading to premature failure of components. 

 
l. The Customer is responsible for the installation and registration of all software on OFE 

computers. Ford will provide the Customer with the system requirements for Ford provided 
software, but the Customer is responsible for installing it on the OFE PC's and/or OFE 
network. All software-related customer support shall be directly provided by the software 
manufacturer. 
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m. Scaffolding or lifts provided by the Customer for use by Ford must meet OSHA safety 
standards and be satisfactory to meet the needs of the Ford installation personnel. In the 
event the Customer furnished scaffolding or lifts are unacceptable, Ford will present a 
change request detailing the additional cost and time extension required to complete the 
project. 

 
n. Ford is not licensed for and does not perform any electrical, structural, or mechanical 

engineering; in addition, Ford does not provide carpentry, painting, masonry, ceiling, or 
carpet laying work. 

 
o. The Customer shall advise Ford in writing prior to signing a contract agreement regarding 

the existence of asbestos in any area that Ford may be required to work. The Ford safety 
policy does not allow any employee to perform work if any asbestos hazard exists. If 
asbestos is detected, Ford employees will be removed from the location until the location 
can be made safe in compliance with OSHA standard (1926.1101). Any incurred expenses 
related to the stoppage of work will be the responsibility of the Customer. 

 
5. FORD SHALL BE RESPONSIBLE FOR: 
 

a. Providing line drawings for systems and equipment manuals electronically at no cost 
 
b. Fabrication and installation of audio/video systems 
 
c. Providing recommendations for electrical power and conduits, to be provided and installed 

by the electrical contractor, for the audio, video, and control systems 
 
d. Installation of low voltage audio and video wiring for systems 
 
e. Electronic testing of audio systems 
 
f. Tuning of audio processors 
 
g. Testing and alignment of video systems 
 
h. Training 
 
i. Warranty service 
 
j. Providing as-built drawings with wire numbers and labels 
 

C. INSTALLATION SCHEDULE 
 

1. Ford will provide system drawings, purchase and fabricate equipment, program control software, 
and do in-shop testing. The in-shop work will take approximately ten (10) to twelve (12) weeks 
prior to the beginning of the actual installation at the Customer's facility. Ford estimates the actual 
on-site installation, test out, and commissioning of this project will take eight (8) days. The total 
time required to complete the project is approximately fourteen (14) weeks from agreement 
execution.   
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 The completion of Ford's work depends upon the facility being secure, dust-free, air-conditioned, 
and quiet. Due to the ongoing delays in the equipment supply chain, delays in the scheduled 
installation of AV systems can occur. Ford will keep you informed if scheduling changes become 
necessary. 

 
2. For Ford to meet the above completion schedule, it is important the Customer warrants there are 

no interruptions in the availability of the job site for Ford to perform its work. Additionally, a failure 
of the Customer to respond timely to Ford's written requests for information or Customer-approval 
of submittals will delay the project. Ford schedules its workforce weeks in advance in order to meet 
installation completion dates. The Customer shall notify Ford's Project Manager in the event the 
Customer changes the schedule or the Customer's other contractors fall behind in completing their 
portion of the work. 

 
D. EQUIPMENT LIST 
 
A101 DVLED DISPLAY-VIDEO (Oklahoma State Purchasing Contract #ITSW1021)                                                     
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
       1.00  LG.LAEC018GN2.A 163" FHD 1920 X 1080 1.88MM PI   56,667.00     56,667.00  
    ========= 
   Sub Total    56,667.00  
 
A101 DVLED DISPLAY-NON-CONTRACT                                                
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
       1.00  CABLES & CONNECTORS                  33.00         33.00  
      12.00  MOUNTING HARDWARE                      33.00        396.00  
    ========= 
   Sub Total       429.00  
 
A102 DVLED DISPLAY-VIDEO (Oklahoma State Purchasing Contract #ITSW1021)                                                    
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
       1.00  LG.LAEC018GN2.A 163" FHD 1920 X 1080 1.88MM PI   56,667.00     56,667.00  
    ========= 
   Sub Total    56,667.00  
 
A102 DVLED DISPLAY-NON-CONTRACT                                                
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
       1.00  CABLES & CONNECTORS                  33.00         33.00  
      12.00  MOUNTING HARDWARE                      33.00        396.00  
    ========= 
   Sub Total       429.00  
 
  



Pioneer Technology Center Ford Audio-Video Systems, LLC 
A101 & A102 DVLED Displays Submitted By:  James Mitchell, CTS, Senior Account Manager 
August 12, 2025 Page 8 of 17 

     
 
(\\f-mfs-01.fordav.com\sales\Sales\02 TUL\MITCJ\PTOKPON_Pioneer Technology Center\315118_PTOKPON - Pioneer Tech Center - Seminar Center A101 and A102 
DVLED\Proposal-Final\SCKH-MITCJ-PTOKPON-315118-A101A102 DVLED.docx, 8/12/2025 1:16 PM)  Page 8 of 17  PROPRIETARY INFORMATION.  The information 
contained herein is for use by authorized employees of the parties hereto and is not for general distribution within or outside their respective companies. 

SWITCHING-CONTROL-RCK/PWR/ACC (Oklahoma State Purchasing Contract #ITSW1021)                                               
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
     500.00  CRES.CRESNETPBK CRESNET,PLENUM,BLACK,500'              .59        295.00  
       1.00  CRES.RMKIFE1U KIT,RACK,MOUNT,1U,IFE                  86.00         86.00  
       1.00  CRES.ST-RMK MOUNT,KIT,RACK,SMARTOUCH                100.00        100.00  
   1,500.00  WEST.254236F-BK 4PR,23G,SHLD,CAT6 CMP                  .57        855.00  
    ========= 
   Sub Total     1,336.00  
 
SWITCHING-CONTROL-AUDIO (Oklahoma State Purchasing Contract #ITSW1021)                                                      
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
       1.00  BIAM.TESIRAFORA DSP,12X8 FIXED AUDIO DSP          1,979.00      1,979.00  
       2.00  RDL.TXJ2 AV,UNBALANCE INPUT TRANSFORMER              78.00        156.00  
    ========= 
   Sub Total     2,135.00  
 
SWITCHING-CONTROL-VIDEO (Oklahoma State Purchasing Contract #ITSW1021)                                                     
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
       4.00  CRES.DM-NVX-D20 4K60 4:2:0 NETWORK DM DECODER       594.00      2,376.00  
       2.00  CRES.DMNVXE202B DM NVX® 4K60 4:2:0 NETWORK AV       720.00      1,440.00  
       1.00  CRES.PW-2407RU CRESNET, 18W, 24VDC                   66.00         66.00  
    ========= 
   Sub Total     3,882.00  
 
SWITCHING-CONTROL-CONTROL (Oklahoma State Purchasing Contract #ITSW1021)                                                    
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
       1.00  CRES.CNTBLOCK NETWORK,TERMINAL,BLCK                 113.00        113.00  
       4.00  CRES.GLSPARTCN CRESNET PARTITION SENSOR             532.00      2,128.00  
       1.00  CRES.PWE-4803RU POWER SUPPLY POE INJECTOR            66.00         66.00  
       1.00  CRES.RMC4 4 SERIES CONTROL SYSTEM                   660.00        660.00  
       2.00  CRES.TSW770BS 7", WALL MNT, BLK                   1,188.00      2,376.00  
       1.00  NETG.AGM7341000 ACCE,SFP TRANSCEIVER,1000BASET      152.00        152.00  
    ========= 
   Sub Total     5,495.00  
 
 
SWITCHING-CONTROL-NON-CONTRACT                                                
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
      10.00  CABLES & CONNECTORS                  33.00        330.00  
       4.00  MOUNTING HARDWARE                      33.00        132.00  
      12.00  RACK HARDWARE                           19.00        228.00  
       8.00  SHIELDED DATA PANELS & CABLES          57.00        456.00  
      10.00  WIRE MANAGEMENT                       33.00        330.00  
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       2.00  OFE CONFIDENCE MONITOR                      .00           .00  
       1.00  OFE POWER AMPLIFIER                         .00           .00  
       1.00  OFE CEILINGS SPEAKERS   A101                .00           .00  
       1.00  OFE CEILINGS SPEAKERS   A102                .00           .00  
       1.00  OFE EQUIPMENT RACK                          .00           .00  
       4.00  OFE SHURE SLXD WIRELESS MICS                .00           .00  
    ========= 
   Sub Total     1,476.00  
 
SWITCHING-CONTROL-CONTROL (Oklahoma State Purchasing Contract #ITSW1021)                                                    
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
       1.00  NETG.GSM4212P10 12PORT,MANG,M4250-10GPOE+           761.00        761.00  
    ========= 
   Sub Total       761.00  
 
INTEGRATION SERVICES (Oklahoma State Purchasing Contract #ITSW1021)                                                         
=====================================================================================  
 Quantity Description Price Extension  
=====================================================================================  
   DESIGN, ENGINEERING, FABRICATION,  
  PROJECT MANAGEMENT, INSTALLATION,  
  COMMISSIONING, TRAINING AND WARRANTY                 40,757.18 40,757.18  
    ========= 
   Sub Total    40,757.18  
 
    ========= 
   Merchandise:    129,277.00  
   Integration:     40,757.18  
   Other:           .00  
   Freight:          .00  
   Sales Tax:           .00  
    ========= 
   Total Amount:    170,034.18  
 
 
E. COST SUMMARY AND TERMS 
 
 PROPOSED TOTAL:   $170,034.18 
 
 

TARIFFS: Ford is receiving regular notifications of material cost increases due to tariffs on products 
manufactured in other countries and shipped to the United States. All known tariffs have 
been accounted for in the pricing of this proposal. 

 
 If additional tariffs are imposed on any goods in this proposal after the delivery of this 

proposal to the Customer, the Customer will be responsible for the increased cost of 
affected goods. Conversely, if any tariffs are removed, the corresponding cost reduction 
will be passed on to the Customer. Agreement cost increases or decreases will be amended 
to the contract amount with a contract change order.  
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TAXES: No taxes have been included in the project 'Total Amount,' unless specifically shown on 
the 'Sales Tax' line. All taxes are the responsibility of the Customer.  If a tax is charged to 
Ford, the Customer will be responsible for reimbursing Ford for the cost. 

 
TERMS: The Customer shall issue a purchase order in accordance with the terms and conditions of 

the Oklahoma State Purchasing Contract #ITSW1021. 
 

Monthly progress payments. 
 
 All invoices are due Net 45. 
 
 Cooperative agreement fees are inclusive of the price listed above. 
 
EXTENDED WARRANTY: 
 
 In addition to Ford's Standard Warranty, Ford offers a two and three-year extended 

warranty on the equipment and installation provided by Ford. The same warranty 
guarantees and limitations described in Section F of the proposal apply. With the purchase 
of the extended warranty, Ford will perform one (1) pre-scheduled preventative 
maintenance service call during the second year of the Extended Warranty and another in 
the third year of the Extended Warranty, if selected. The purpose of conducting this routine 
preventative maintenance (PM) visit is to check the general operation of the equipment and 
repair the systems if needed. This PM service call shall be scheduled in advance with the 
Customer, between 8:00 am and 5:00 pm, Monday through Friday, excluding holidays, and 
does not include expendable materials used (e.g., light bulbs, lamps, light fixture lamps, 
fuses, batteries, portable connection cables, etc.), system programming, or updating 
firmware. 

 
 Year 2 only: Extended Warranty  $6,446.00 
 
 Year 2 & 3: Extended Warranty  $14,511.00 
 
 Additional service needs can be scheduled by emailing service@fordav.com, or by calling 

1-800-654-6744.  
 
 The Year 2 and Year 3 Extended Warranties for separately priced options have not been 

included in the Extended Warranty totals above. Upon acceptance, the Extended Warranty 
for the options can be added by informing your Ford Account Manager. 

 
ALTERNATIVE LEASING: 
 
 Leasing options are available. Please contact your Ford Account Manager for more 

information. 
 
CC: Unless otherwise prohibited by law, a 3% bank interchange fee will be charged for using a 

credit card for payment. 
 
PRICE: The price stated above for this project is based upon the complete system being purchased 

and installed at one time. In the event the Customer selects to purchase less than the total 
project, delays purchase of any portion of the system, requires that the system be installed 
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in phases, or delays the installation; Ford reserves the right to charge for additional labor, 
travel, and overhead. The price is valid for thirty (30) days from the date of this proposal. 

 
 It is agreed that the estimated duration of Ford's portion of this project is fourteen (14) 

weeks from the proposal acceptance date. In the event of a delay or extension of time, 
through no fault of Ford, Ford shall be entitled to receive a change order for the additional 
cost of overhead and other costs resulting from the delay. In addition, any outstanding 
Customer unpaid invoices and unbilled costs incurred by Ford shall become due and 
payable regardless of contract scheduled payments.  

 
COMMENCEMENT OF WORK: 
 
 Ford must receive the enclosed contract signed by the Customer and/or a Customer 

provided and Ford approved purchase order that specifically accepts and includes ALL 
terms and conditions outlined in this proposal, along with any payment terms and 
provisions included in this proposal before the agreement will be considered fully accepted 
and executed by Ford. Receipt of the above-mentioned documents and payments is a 
condition precedent to Ford's obligation to perform any work contemplated under this 
contract, including engineering the system, purchasing the equipment and scheduling the 
work crews for installation. In the event the Customer fails to pay Ford within the terms 
above, Ford reserves the right to stop work on the project until all payments are received 
by Ford in accordance with the terms. 

 
CREDIT: This proposal shall not be deemed as accepted by Ford until the executed contract is 

returned to Ford's Credit Center for final review and acceptance. 
 
CHANGES: Any Customer Change Orders (CCO) must be approved in writing by the Customer prior 

to execution by Ford and are subject to the credit terms of this Agreement.    
 
NON-SOLICITATION: 
 
 The Customer and Ford mutually agree, because of the high cost of training an employee, 

that neither party shall solicit the employment of any employee of the other party, and shall 
not employ any employee or any person who was an employee of the other party at any 
time during the relationship between the parties or for a period of one (1) year following 
the termination of any relationship between the parties. In the event of a breach of this 
section, the breaching party agrees to pay the other party an amount equal to the hired 
employee's annual wages as an agreed upon cost to replace the employee. 

 
F. GUARANTEES AND LIMITATIONS OF WARRANTIES 
 

1. FORD GUARANTEES THE FOLLOWING: 
 

a. Equipment will be new, unless noted otherwise. 
 

2. STANDARD WARRANTY 
 

a. Equipment and installation provided by Ford in this proposal will be free of defects and 
will be repaired or replaced, free of charge, for a period of one (1) year from the date of 
substantial completion or the first date of beneficial use of the system, whichever date 
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occurs first. Substantial completion shall be defined as the point where the work, or 
designated portion thereof, is sufficiently complete so that the system can be used for its 
intended purpose. 

 
b. Equipment and materials provided by Ford that were manufactured by other companies 

will be warranted under the warranty terms of the original manufacturer. 
 
c. The warranty does not include or cover expendable materials used with the system 

installation (e.g., light bulbs, lamps, light fixture lamps, fuses, batteries, portable 
connection cables, etc.). 

 
d. The warranty does not cover the updating of firmware in any device. 
 
e. Ford is not responsible for the reliability of systems that communicate using wireless 

technology. The performance of equipment utilizing wireless communications is inherently 
unreliable and will experience "dropouts", distortion, and loss of connectivity from time to 
time. Interference from other forms of radio frequency transmissions, such as radio and 
television broadcasts, cell phones, and computer wireless networks, is probable, and should 
be expected. 

 
f. Ford is not responsible for the performance, testing, or configuration of owner-furnished 

data networks that are used to transmit audio, video, and lighting program data and control 
signal data. IP-based videoconferencing systems rely upon data networks that can provide 
consistent bandwidth for the transmission. Videoconferencing that is transmitted over the 
Internet is subject to the intermittent and unreliable nature of the public network. In the 
event that the Customer's network is found to be the cause of defects in the quality of the 
audio/video signals, is unreliable, or has insufficient bandwidth to support the A/V/L 
system and Ford's network engineers are required to troubleshoot or configure the 
Customer's network, the cost of this service will be invoiced to the Customer. 

 
g. Systems installed by Ford use network protocols to transmit content and data for audio, 

video, and control. Any modifications to the network, including, but not limited to, 
firmware updates, readdressing endpoints, or changes in hardware, including replacing 
audio, video, and control components, can cause the systems to fail. Failures, such as the 
ones listed, are not warranty issues and therefore not covered under the Ford warranty 
described herein. 

 
h. The term "Software" as used in this document includes all editable source files, un-editable 

compiled files, graphical user interface files and functionality, audio digital signal 
processor (DSP) files, in whole and in part, produced under the terms of this agreement. 

 
 Unless otherwise expressly agreed in writing, all Software created by Ford remains the 

property of Ford, and the Customer is hereby provided a license to use the Software for 
this project only. The Software may not be used on any other project, nor used for any 
purposes outside of this project, nor shared nor disclosed to anyone who is not an employee 
of the Customer's company without prior approval from Ford. 

 
i. Procedures such as routine preventative maintenance functions (e.g., keeping filters clean, 

keeping system environment free from foreign materials, etc.) are the responsibility of the 
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Customer and is not included within this warranty agreement. Failure on the part of the 
Customer to perform these routine maintenance functions shall void this warranty. 

 
j. Ford will not be responsible for damages or cost of repairs due to modifications, 

adjustments, or additions to the system, or changes to the Software performed by personnel 
not authorized by Ford during the warranty period. Doing so will invalidate the warranty. 

 
k. Ford may withhold warranty service in the event that the Customer has an unpaid balance 

due to be paid to Ford. 
 

3. OWNER-FURNISHED EQUIPMENT (OFE): 
 

a. Ford's intent is to provide a complete system including all equipment. In some cases, the 
Customer may own equipment which they desire to be included with the installation. Ford 
identifies this as OFE. 

 
b. The use of OFE is solely for the convenience of the Customer and is not included in the 

warranty or guarantee provided. 
 
c. Ford shall take reasonable care in handling OFE and install it according to standard 

industry practices; however, Ford takes no responsibility for the operation, performance, 
appearance, or effects of OFE before, during, or after its integration into the system. Ford 
reserves the right to accept or reject OFE based on the equipment's service record, or lack 
thereof, poor condition, or out of date software/firmware. Ford will not accept OFE that is 
purchased by the Customer to replace equipment that is specified in this proposal. 

 
d. In the event that OFE does not function properly, Ford shall notify the Customer to 

determine if the OFE is to be a) repaired, b) an alternate unit provided by the Customer, c) 
the unit is not to be used, or d) Ford is to provide a new unit. Ford shall provide a cost to 
the Customer for the work to be done. The Customer will authorize any additional costs to 
the job. 

 
e. The existing equipment, removed as a courtesy by Ford, that is not being reused, shall be 

handed over to the Customer. Ford is not responsible for the existing equipment or its 
condition when received by the Customer. 

 
G. TRAINING AND DOCUMENTATION 
 

1. TRAINING INCLUDED: 
 

a. Ford will host a training session near the completion of installation. All system users and 
interested people should attend this training so that all questions can be answered during 
this training. 

 
b. During the training, if requested, Ford personnel will attend the initial first use of the 

system and assist the Customer's operators and users in the operation of the Ford-installed 
system. 

 
c. Ford shall provide a training agenda for scheduled training. 
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d. Ford shall provide a quick start guide (QSG) for each room type. The QSG is a generic, 
brief description of how to operate the system. One (1) copy of a laminated document, for 
each room type, shall be provided to the Customer. 

 
2. ADVANCED TRAINING - OPTIONAL: 
 
 Ford is committed to providing the highest quality and most modern training experience possible 

to its Customers. In addition to the training included with this project, for an additional fee, Ford 
offers multiple, customizable options to fit the needs of any Customer. The possible programs 
include: 

 
a. Ford shall supply a training video consisting of a visual tutorial or tutorials, if multiple 

room type videos are purchased, that will explain how to operate specific AV systems.  
This training tutorial, narrated by a Ford trainer, is a self-paced, always-available, online 
video, viewable on any mobile device which gives the learner a step-by-step process on 
how to use the technology. 

 
b. In consultation with the Customer, Ford will develop and execute a custom curriculum and 

curriculum schedule. 
 
c. Ford will provide in-person presentation(s), as needed, including presentation materials 

such as PowerPoint or Prezi presentation. 
 
d. Ford will develop a custom Orientation & Operations Handbook, which shall include 

detailed, user-friendly information on solutions, functionality, troubleshooting, curriculum, 
and other useful reference materials. 

 
e. The Ford Training Center also highly recommends follow-up training sessions six months 

to a year following the initial session(s) to ensure that all concepts are anchored and being 
employed by each user as well as providing opportunities for new employees to receive the 
same level and style of training existing employees received. The Ford Training Center 
will work with customers to develop a long-term training strategy and/or ongoing training 
curriculum. 

 
f. Additional materials include documents in electronic format, additional hard and/or 

laminated copies of Quick-Start Guides and Orientation & Operations Handbooks, as well 
as digital copies of these curriculum materials. 

 
g. All training curriculum and components will be developed and executed by a Ford Master 

Trainer. 
 
h. The components of the optional training are to be determined by the Customer, Account 

Manager, and Ford Master Trainer to meet the needs of the Customer. The cost of the 
additional materials and training is based on the desired program. 

 
i. Please contact Ford to receive a customized price quote on the Advanced Training Program 

option. 
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H. BUILDING CONSTRUCTION AND SYSTEM INSTALLATION 
 

1. VISUAL INSPECTION: 
 

a. This proposal is based upon a visual inspection of the site conditions. It is agreed that some 
buildings may have inherent design and/or construction that is not visibly recognizable and 
is outside of normal standard and customary building procedures. If the walls, floors or 
ceiling are found to be constructed in a manner that wire cannot be pulled or equipment 
cannot be mounted or otherwise installed without labor or materials in excess of those 
anticipated by both parties and proposed herein, the Customer agrees to be responsible for 
any adjustments in the labor and materials required to perform the installation. 

 
2. EXISTING CONDITIONS: 
 

a. Acoustics and Noise 
 
 In facilities where Ford is providing a sound or audio system, the Customer is responsible 

for providing an environment free of ambient noise and excessive reverberation and 
echoes. 

 
1) Typically, ambient noise is created by HVAC systems (Heating, Ventilation, and 

Air Conditioning), plumbing, or other mechanical systems in the building. In 
general, Ford recommends that the ambient noise sound pressure level not exceed 
NC35 (Noise Criteria) or 35 dB A scale. 

 
2) Long reverberation times and echoes are normally the result of hard wall, floor, 

and ceiling surfaces found in some rooms. Typically, Ford recommends that the 
reverb time does not exceed 1.5 seconds where the primary use is the 
communication of speech. The production of other types of music may require 
longer reverberation times. In the event that echoes exist, absorptive or diffusive 
wall and ceiling panels may be required to eliminate or minimize the detrimental 
effects of the echoes. 

 
3) Ford is not responsible for any costs related to reducing the ambient noise or 

modifying the acoustics of the Customer's facilities. 
 

3. Vibrations caused by HVAC units, pumps, environmental issues (loud adjacent spaces, traffic, 
airplanes, etc.), or general construction materials and methods, can cause unwanted audio 
intelligibility issues and image issues with cameras, video projectors, flat panel displays, and direct 
view LED video wall walls. Issues such as these typically require specialized engineers and 
contractors and are not the responsibility of Ford. 
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I. ACCEPTANCE 
 

1. The Customer's personnel will be notified by Ford upon completion of the installation. 
 
2. Demonstration of system performance will be during the training session. 
 
3. Participants at the performance demonstration shall include personnel representing Ford and 

personnel representing Pioneer Technology Center who are authorized to accept the system as 
complete and make final payment. 

 
This proposal shall not be deemed as accepted by Ford until the executed contract is returned to Ford's Credit Center 
for final review and acceptance. If a purchase order is required by the Customer, it must be transmitted with the 
signed install agreement for review and acceptance. 
 
This proposal contains confidential pricing, design, engineering, and installation information that is proprietary to 
Ford. It is provided for your private use, and is not to be disclosed, in part or in whole, without the express, written 
authorization of Ford. 
 
We appreciate the opportunity to work with you on this project.  If you have any questions or need additional 
information, please contact me at 918-664-2420. 
 
Sincerely, 
 
FORD AUDIO-VIDEO SYSTEMS, LLC                                                 
 
 
 
James Mitchell, CTS 
Senior Account Manager 
 
Voice:   918-664-2420 
E-mail:  mitcj@fordav.com 
Website: www.fordav.com 
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SYSTEM INSTALLATION AGREEMENT 
 

Between 
 

PIONEER TECHNOLOGY CENTER 
 

AND 
 

FORD AUDIO-VIDEO SYSTEMS, LLC 
 
 

This is to signify that Pioneer Technology Center and Ford Audio-Video Systems, LLC have entered into a contract, 
in the amount of $170,034.18, for the purchase and installation of equipment and services described in the attached 
proposal. 
 
 
Add Year 2 only Extended Warranty:     $6,446.00   __________________________ 
                 Customer Accepts 
  OR 
 
Add Year 2 & 3 Extended Warranty:     $14,511.00   __________________________                   
                 Customer Accepts 
 
Pioneer Technology Center and Ford Audio-Video Systems, LLC, by and through their respective signatories to 
the Agreement, each represent to the other that they are authorized to enter into this Agreement. 
 
 
The Customer acknowledges tariffs may be incurred after presentation of this Proposal and prior to delivery of the 
products into the United States. If additional tariffs are charged to products in this Proposal prior to Ford receiving 
the products for installation the Customer is responsible for the tariff cost. 
 
 
Both parties agree to abide by the terms and conditions of this Agreement. 
 
 
FORD AUDIO-VIDEO SYSTEMS, LLC   PIONEER TECHNOLOGY CENTER 
 
 
_________________________________    _________________________________ 
James Mitchell, CTS      Authorized Signature 
Senior Account Manager  
 
 
_________________________________   _________________________________  
Bryan Burdick, CTS     Printed Name and Title 
Senior Vice President       
 
 
_________________________________   _________________________________ 
Date        Date 





Project
Project Name: Additional LED Walls and Video Distribution

Company: Pioneer Technology Center

Contact: Kevin Bell

Location: 2101 N Ash St

Ponca City, OK 74601
Proposal Date: 02/26/2025

Quote: 13279

Proposed By
Britt Gotcher

bgotcher@corys.pro

405-682-8800

Scope of Work

This scope of work outlines the services to be provided by Cory's for the installation 
of two (2) new 165" LED video walls and a comprehensive video distribution system at 
the Pioneer Technology Center, including the integration of an existing LED wall into 
the new system. This system will include wall plate AV receivers and decoders to 
facilitate signal transmission to all LED walls. This project is contingent upon the 
client's agreement to the control system outlined in Quote 13277. 

Technology Upgrades:

Video Wall Installation & Integration:

• New LED Wall Mounting: Cory's will install two (2) new 165" LED video walls. This 
includes secure wall mounting of the displays, ensuring proper alignment and 
stability. The specific mounting solution will be determined based on a site 
survey and structural considerations. This will involve assessing the wall's 
structural integrity to support the weight of the LED walls and ensuring proper 
anchoring.

• Existing LED Wall Integration: Cory's will integrate the existing LED wall into the 
new video distribution system. This includes assessing the existing wall's 
connections and ensuring compatibility with the new system components. Any 

Joint Objective

This project aims to install two new 165" LED video walls at Pioneer Technology 
Center and integrate them, along with an existing LED wall, into a unified video 
distribution system. The system will utilize wall plate AV receivers, controlled via a 
pre-existing system (Quote 13277), to provide seamless signal routing and centralized 
control of all three displays. The objective is to enhance visual communication 
capabilities at Pioneer Technology Center through a high-quality, integrated, and 
user-friendly video display solution. 
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necessary adapters or converters will be identified and included in the project.
• LED Wall Configuration: Cory's will configure all three LED walls (two new and 

one existing) for optimal performance, including pixel mapping, brightness 
calibration, and any necessary image processing adjustments. This will ensure 
visual consistency across all displays.

• Display Removal: Cory's will remove the two displays that are currently installed 
where the LED screens will be installed.

• Power and Cabling: Cory's will provide all necessary power and signal cabling for 
all three LED walls, ensuring a clean and professional installation. All cabling will 
be neatly dressed and labeled. This includes integrating the existing LED wall's 
power and signal connections into the new system.

Video Distribution System:

• AV Receiver Installation: Cory's will install six (6) wall plate AV receivers. The 
placement of these receivers will be determined in collaboration with the client 
at Pioneer Technology Center to ensure convenient access and optimal signal 
distribution to all three LED walls from ay of the three rooms.

• Decoder Installation: Cory's will install the necessary decoders to convert the 
signal from the AV receivers for display on all three LED walls. Cory's will also 
install decoders for the Displays currently installed at the sides of the room.

• Signal Routing and Management: Cory's will configure the video distribution 
system to ensure seamless signal routing from the AV receivers to all three LED 
walls. This includes configuring the decoders and any necessary switching or 
scaling equipment. The system will be designed to allow for flexible source 
selection and display configurations across all displays.

• Cabling and Connections: Cory's will provide and install all necessary cabling for 
the video distribution system, including connections between the AV receivers, 
decoders, and all three LED walls. All cabling will be neatly dressed and labeled.

Integration and Control:

• Control System Integration: This project is contingent upon the client's 
agreement to the control system specified in Quote 13277. Cory's will integrate 
the video distribution system, including the existing LED wall, with this control 
system, allowing for centralized control of all LED walls and video sources.

• Control System Programming: Cory's will program the control system to manage 
the video distribution system, including source selection, LED wall control (for 
all three displays), and any other desired functionalities. This programming will 
be tailored to the client's specific needs at Pioneer Technology Center, including 
any unique requirements of the existing LED wall.
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• User Interface: The control system will provide a user-friendly interface for 
controlling the video distribution system. This interface will be a touch panel as 
specified in Quote 13277.

 

Training and Commissioning:
Training and commissioning are included in this proposal, along with delivery and 
initial setup of the new conferencing systems. Commissioning includes:

• Manual test-out of all connections, new equipment, and programming functions 
to ensure a working system before client system sign-off.

• Training that will include (2) two-hour session with a Cory's professional, project 
manager, engineer, or other trained representative running through the system 
function, operation, and Q&A with designated client representatives/operators 
at the end of the installation process. 

Client Deliverables:
The client agrees to provide or facilitate the following:

• Power and network connection at the display mounting location. 
• Power and data at installation sites. Electrical callouts to be done prior to 

installation. New LED walls will need two dedicated 15A circuits installed prior to 
commencement of installation work.

• Adequate space and access for the delivery and storage of equipment during 
the course of installation work.

• Patching any holes in the wall from removing old equipment.
• Disposal of removed equipment if any.
• Space in AV equipment rack for new equipment to be installed. 

Assumptions:
Below is a list of assumptions observed during the site visit(s). Should the 
assumptions listed below be inaccurate, a change order that could result in additional 
charges will be provided. 

• Wall structure is drywall with metal studs or of other appropriate construction to 
mount large displays.

• There are no obstructions in the wall or ceiling preventing the installation of 
cabling and mounting hardware.
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• There is sufficient and accessible cable path from rack location to all equipment 
locations.

• There is sufficient space in provided AV equipment rack for Cory's to install 
necessary equipment.

• Location of AV equipment rack is adequately heated or cooled to maintain 
consistent temperature for installed AV equipment.

• Cory's will remove the displays and speakers currently located where the new 
LED walls will be displayed. These items will be surrendered to Pioneer 
technology for storage or disposal. 

• Pioneer Technology center will be responsible for the removal and disposal of 
any acoustic panels or other obstructions currently located where the new LED 
walls are to be installed. 

Timeline
• This proposal and pricing expire March 26th, 2025.  After that date pricing is to be 

used as a budgetary number and need to be rebid.
• After signing this proposal, a site visit will take place with Cory's operations team 

prior to ordering equipment to ensure no changes need to be made. 
• Technology typically arrives in 4-8 weeks unless requesting custom items. 
• On site labor and programming for this project is roughly 3-4 days.  

Onsite Support Agreement ($8,600) for one year
Cory's Audio Visual one year service and support agreement includes:  

• Covers all onsite labor charges upon completion of the project for one year.
• Includes (2) preventative maintenance trips to keep the system running at an 

optimal level.
• Additional training can be scheduled during preventative maintenance trips.
• Response time will vary based on business levels at the time of request (1-3 days 

onsite standard). A prompt response is our top priority for all clients with an Onsite 
Support Agreement.

• Free telephone support for our service package subscribers (during standard 
business hours of Monday through Friday 8 am to 5 pm).

• All manufacturer warranties will be supported and facilitated for free during the 
length of the support agreement.
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GENERAL TERMS AND CONDITIONS

 

THESE GENERAL TERMS AND CONDITIONS (the "Agreement"), ALONG WITH ANY 
APPLICABLE ADDITIONAL TERMS (see "Additional Terms" below), GOVERN ALL 
EQUIPMENT WE FURNISH OR SERVICES WE PROVISION TO YOU.  IF YOU HAVE ENTERED 
INTO ANOTHER AGREEMENT WITH US CONCERNING THE SPECIFIC PROVISION OF 
EQUIPMENT OR SERVICES, THEN THE TERMS OF THAT AGREEMENT WILL CONTROL 
WHERE IT CONFLICTS WITH THESE TERMS.  ALL INVOICES AND ANY WORK ORDERS, 
STATEMENTS OF WORK, OR OTHER WRITTEN PROPOSALS WHICH ARE SIGNED BY BOTH 
OF US ARE MADE A PART OF THIS AGREEMENT AND COMPRISE THE ENTIRE AGREEMENT 
BETWEEN US WITH RESPECT TO THE SUBJECT MATTER OF THIS AGREEMENT, 
SUPERSEDING ALL OTHER PRIOR OR CONTEMPORANEOUS COMMUNICATIONS, 
UNDERSTANDINGS, AGREEMENTS, NEGOTIATIONS, REPRESENTATIONS, OR 
WARRANTIES, WHETHER WRITTEN OR ORAL.  ADDITIONALLY, THE TERMS OF THIS 
AGREEMENT WILL PREVAIL OVER ANY TERMS AND CONDITIONS YOU SUBMIT TO US IN 
ANY PURCHASE ORDER, AND ANY SUCH TERMS YOU SUBMIT SHALL BE NULL AND 
VOID.  AS USED HEREIN, "EQUIPMENT" MEANS ANY GOODS OF ANY KIND THAT WE 
FURNISH TO YOU UNDER THIS AGREEMENT.  "ADDITIONAL TERMS" REFERS TO EXHIBITS 
OR SCHEDULES TO THIS AGREEMENT, OR SUPPLEMENTAL AGREEMENTS, SIGNED BY 
BOTH OF US, FOR SPECIFIC EQUIPMENT OR SERVICES (E.G. MAINTENANCE SERVICES).

 

1. Orders.
2.

i. From time to time, you may request goods or services from us.  We both agree to 
reduce those requests to writing in the form of one or more orders (each, an 
"Order").  Each Order may consist of (but is not limited to) a proposal for or 
confirmation of the goods or services you have requested.  Upon your acceptance 
of the Order, we agree to diligently begin to fulfill that Order, whether through the 
procurement of goods on your behalf or the provision of services to you.  When 
you ask us to perform repairs or similar services, and where such services are not 
covered under Additional Terms between us, you agree that your verbal request 
and direction for those services constitutes an Order under this Agreement, and, 
in any event, we will document such services in a written work order.

3.
i. Subject to Article III below, you agree that you will be invoiced by us as goods are 

procured or services performed, or as otherwise agreed in the Order between us, 
including any authorized expenses or related charges.  Unless otherwise agreed 
between us, you are responsible for reasonable and necessary travel and out of 
pocket expenses related to the performance of services under this Agreement.

4.
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i. You agree to promptly provide access to delivery locations, facilities, and any 
reasonably necessary approvals or responses required in the performance of 
services. Additionally, you agree that, unless we agree otherwise in the Order, you 
are responsible for providing, or reimbursing us for, any specialized or rental 
equipment (i.e., man lifts or safety equipment) necessary for the performance of 
services at your facilities. We will not be deemed in breach of our obligations 
under this Agreement or otherwise liable for any costs, charges, or losses 
sustained or incurred by you to the extent arising directly or indirectly from 
prevention of our performance or delays caused by you.

5. Title and Risk of Loss.
6.

i. All sales of Equipment under this Agreement are final.  Returns, if any, are subject 
to our approval and, if approved, may be subject to additional shipping, handling, 
and restocking fees.

7.
i. Equipment will be delivered to the location specified in the Order subject to 

availability and, unless specified in the Order, in accordance with our standard 
methods for packing and shipping.  Title to the Equipment passes to you when 
delivered to the location specified in the applicable Order; provided, however, we 
are not liable for any delays, loss, or damage to the Equipment while in transit.

8.
i. You are responsible for acceptance and inspection of the Equipment upon 

delivery.  In the event such Equipment does not conform to the Order upon 
delivery, you must notify us in writing within ten (10) days of delivery. We will, at 
our sole option, promptly repair or replace nonconforming Equipment (or assist in 
the enforcement of manufacturer's warranties applicable to the Equipment), or, in 
the event such Equipment cannot be made conforming to the Order, refund 
amounts (including shipping costs) you paid to us for such nonconforming 
Equipment.

9. Payment Terms.
10.

i. You agree to pay all invoiced amounts due upon receipt of our invoice. If you use 
a credit card to make payments, a non-refundable four percent (4%) fee will apply 
to each such payment.

11.
i. All prices quoted in any Order are exclusive of all sales, use, excise or similar taxes, 

duties, or charges, and you agree to be responsible for and pay all such additional 
costs, and all such additional costs will be applied to amounts owing under this 
Agreement where required by law; provided, however, you are not responsible for 
taxes imposed on us or with respect to our revenues, property, or assets.

12.
i. This line left intentionally blank.

13.
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i. We may charge you interest on all late payments at a rate of 1.5% per month 
(annual percentage rate of 18%), or, if lower, the highest rate permissible under 
applicable law. You agree to reimburse us for all costs incurred in collecting any 
late payments, including, without limitation, attorneys' fees. In addition to all other 
remedies available under this Agreement or at law (which we do not waive by the 
exercise of any rights hereunder), we shall be entitled to suspend the delivery of 
any Equipment or performance of any services if you fail to pay any amounts 
when due and have not paid such amounts within ten (10) business days of our 
notice to you regarding such nonpayment.

14.
i. Any special-order Equipment that is custom made by either Seller or the 

manufacturer cannot be returned and payment for those items is due in full upon 
acceptance of the Order.

15. Limited Warranty.
16.

i. We warrant to you that we will perform services under this Agreement in a 
professional and workmanlike manner, using skilled and experienced personnel, 
and in accordance with generally recognized industry standards for similar 
services. In the event of a claim under this warranty received by us within thirty 
(30) days of our performance of the applicable services, we will, in our sole 
discretion, reperform the affected services or refund to you amounts you paid for 
the affected services at the pro rata rate under the applicable Order.  THE 
FOREGOING REMEDY IS YOUR SOLE REMEDY AND OUR ENTIRE LIABILITY 
WITH RESPECT TO A BREACH OF WARRANTY UNDER THIS PARAGRAPH.

17.
i. EXCEPT FOR THE WARRANTIES SET FORTH IN THIS ARTICLE IV, WE MAKE NO 

WARRANTY WHATSOEVER WITH RESPECT TO EQUIPMENT OR SERVICES WE 
OR ANY THIRD PARTY FURNISH UNDER THIS AGREEMENT, INCLUDING, 
WITHOUT LIMITATION, ANY (a) WARRANTY OF MERCHANTABILITY; OR (b) 
WARRANTY OF FITNESS FOR A PARTICULAR PURPOSE; OR (d) WARRANTY 
AGAINST INFRINGEMENT OF INTELLECTUAL PROPERTY RIGHTS OF A THIRD 
PARTY; WHETHER EXPRESS OR IMPLIED BY LAW, COURSE OF DEALING, 
COURSE OF PERFORMANCE, USAGE OF TRADE, OR OTHERWISE.

18. Limitation of Liability.
19.

i. IN NO EVENT SHALL WE BE LIABLE TO YOU OR ANY THIRD PARTY FOR ANY 
LOSS OF USE, REVENUE, OR PROFIT, OR LOSS OF DATA OR DIMINUTION IN 
VALUE, OR FOR ANY CONSEQUENTIAL, INDIRECT, INCIDENTAL, SPECIAL, 
EXEMPLARY, OR PUNITIVE DAMAGES OF ANY KIND, WHETHER ARISING OUT 
OF BREACH OF CONTRACT, TORT (INCLUDING NEGLIGENCE), OR 
OTHERWISE, REGARDLESS OF WHETHER SUCH DAMAGES WERE 
FORESEEABLE AND WHETHER OR NOT WE HAVE BEEN ADVISED OF THE 
POSSIBILITY OF SUCH DAMAGES, AND NOTWITHSTANDING THE FAILURE OF 
ANY AGREED OR OTHER REMEDY OF ITS ESSENTIAL PURPOSE.

20.
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i. IN NO EVENT SHALL OUR AGGREGATE LIABILITY ARISING OUT OF OR 
RELATED TO THIS AGREEMENT, WHETHER ARISING OUT OF OR RELATED TO 
BREACH OF CONTRACT, TORT (INCLUDING NEGLIGENCE), OR OTHERWISE, 
EXCEED TWICE THE TOTAL OF THE AMOUNTS PAID TO SELLER FOR THE 
EQUIPMENT OR SERVICES SOLD HEREUNDER GIVING RISE TO SUCH CLAIM.

21.
i. The limitation of liability set forth in above shall not apply to (i) liability resulting 

from our gross negligence or willful misconduct and (ii) death or bodily injury to 
the extent resulting from our acts or omissions.

22. Termination. In addition to any remedies that may be provided under this Agreement, 
we may terminate this Agreement with immediate effect upon written notice to you, if 
you: (a) fail to pay any amount when due under this Agreement and such failure 
continues for thirty (30) days after your receipt of written notice of nonpayment; (b) 
have not otherwise performed or complied with any material term or condition of this 
Agreement,; or (c) become insolvent, file a petition for bankruptcy or commence or 
have commenced against you proceedings relating to bankruptcy, receivership, 
reorganization, or assignment for the benefit of creditors.

23. Confidential Information. All non-public, confidential or proprietary information of ours, 
including but not limited to, specifications, samples, patterns, designs, plans, drawings, 
documents, data, business operations, customer lists, pricing, discounts, or rebates, 
disclosed by us to you, whether disclosed orally or disclosed or accessed in written, 
electronic or other form or media, and whether or not marked, designated, or otherwise 
identified as "confidential" in connection with this Agreement is confidential, solely for 
the use of performing this Agreement and may not be disclosed or copied unless 
authorized in advance by us in writing. Upon our request, you will promptly return all 
documents and other materials received from us. We shall be entitled to injunctive relief 
for any violation of this Article VII. This Article VII does not apply to information that is 
or becomes: (a) in the public domain (through no fault of yours); (b) known to you at the 
time of disclosure, or independently developed by you without reliance on our 
information; or (c) rightfully obtained by you on a non-confidential basis from a third 
party.

24. Force Majeure. Except for your obligations to make payments when due under this 
Agreement, neither of us shall be liable or responsible to the other, or be deemed to 
have defaulted under or breached this Agreement, for any failure or delay in fulfilling or 
performing any term of this Agreement, when and to the extent such failure or delay is 
caused by or results from acts beyond our reasonable control, including, without 
limitation, acts of God; flood, fire, earthquake, epidemic, or explosion; war, invasion, 
hostilities (whether war is declared or not), terrorist threats or acts, riot or other civil 
unrest; (d) government order, law, or actions; (e) embargoes or blockades in effect on or 
after the date of this Agreement; (f) national or regional emergency; (g) strikes, labor 
stoppages or slowdowns, or other industrial disturbances; or (h) telecommunication 
breakdowns, power outages or shortages, lack of warehouse or storage space, 
inadequate transportation services, or inability or delay in obtaining supplies of 
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adequate or suitable materials.
25. Assignment. You shall not assign any of its rights or delegate any of its obligations 

under this Agreement without our prior written consent. Any purported assignment or 
delegation in violation of this Article IX is null and void.

26. Relationship of the Parties. The relationship between us is that of independent 
contractors. Nothing contained in this Agreement shall be construed as creating any 
agency, partnership, joint venture, or other form of joint enterprise, employment, or 
fiduciary relationship between us, and neither of us shall have authority to contract for 
or bind the other in any manner whatsoever.

27. Governing Law; Venue. All matters arising out of or relating to this Agreement are 
governed by and construed in accordance with the internal laws of the State of 
Oklahoma without giving effect to any choice or conflict of law provision or rule.  Any 
legal suit, action, or proceeding arising out of or relating to this Agreement shall be 
instituted in the federal courts of the United States of America or the courts of the 
State of Oklahoma in each case located in the City of Oklahoma City and County of 
Oklahoma, and each party irrevocably submits to the exclusive jurisdiction of such 
courts in any such suit, action, or proceeding.

28. Notices. We may notify each other by email, postal mail, or other legally acceptable 
means relying on the contact information provided below or in any Order, or as updated 
from time to time.

29. Amendment and Modification. These Terms may only be amended or modified in a 
writing stating specifically that it amends these Terms and is signed by an authorized 
representative of each party.
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Estimate
LED Walls $221,138.96

Video Distribution $14,230.39

Labor and Misc. $44,097.90

Installation Labor $26,076.45

Miscellaneous $9,421.45

Service Agreement $8,600.00

Estimated sales tax $0.00

Subtotal $279,467.25

Estimated Total $279,467.25

Billing

Quote expires QUOTE EXPIRATION DATE NOT SET!

Initial deposit Upon signature.

Final payment Upon completion.

Purchase Order:

Select Payment Method:

Check Credit Card ACH Transfer

Payable to Cory's Additional 4% fee Attach form

Authorization Form Direct Billing Application
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Project
Project Name: Additional LED Walls and Video Distribution

Company: Pioneer Technology Center

Contact: Kevin Bell

Location: 2101 N Ash St

Ponca City, OK 74601
Proposal Date: 02/26/2025

Quote: 13279

Client Name (Printed) Name (Printed)
Cory's Audio Visual Services, LLC.
(DBA: Cory's)

Client Signature Signature
Cory's Audio Visual Services, LLC.
(DBA: Cory's)

Date Date
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Appendix B 

PIONEER TECHNOLOGY CENTER 

Part-Time & Temporary Employment Contracts and/or Addenda to Contracts 

September 9, 2025    FY 2025/2026 
 

Name   Position/Class Taught  Dates      Contract amount 

Ashton Armstrong Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Stanley Avans  Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Keri Bartley  AEFL PTC Class  9/1-30 (24.5 hrs)    612.50 

Ryan Brown  Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Mark Busch  Excel Training Blackwell App. 8/20-27 (7.5 hrs)    225.00 

Aimee Clark  AEFL PTC Class  9/1-30 (42 hrs)     1050.00 

Garrett Clark  Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Tanner Crawford Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Nicholas Duggan Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Jordan Farmer  Adj. Crim. Justice Instructor 8/18-12/19 (up to 15hrs/week)   30.00/hr 

Scott Feaster  Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Larry Godley  AEFL Blackwell Class  9/1-30 (39 hrs)     1170.00 

Elaine Harman  AEFL PTC Class  9/1-30 (45.5 hrs)    1183.00 

Cindy Ivie  Substitute Bus Driver  8/15-6/30 (up to 29hrs/week)   20.00/hr 

Donald James  Adjunct Firefighter Instructor 8/18-12/19 (up to 160 hrs)   4800.00 

Misty Jordan  Dental Asst. Instructor  8/22-9/15 (41.5 hrs)    1452.50 

Misty Jordan  Dental Asst. Instructor  9/16-10/15 (41.5 hrs)    1452.50 

Jim Kelly  PT Custodial Worker  9/1-6/30 (up to 29hrs/week)   21.84/hr 
Katheryn Johnson CSO Skills Checkoff  8/18 (3 hrs)     105.00 

Bart Kozarevich  Customize Welding Class 9/18-8/15 (24 hrs)    960.00 

Julie Lawrence  AEFL PTC Class  9/1-30 (56 hrs)     1456.00 

Allyson Leonard AEFL PTC Class  9/1-30 (37 hrs)     925.00 

Jared Lickliter  Adjunct Firefighter Instructor 8/18-12/19 (up to 160 hrs)   4800.00 

Jeff Lockett  Ag, Bus, & Financial Cons. 8/18-9/15 (up to 50 hrs)    1300.00  

Jeff Lockett  Ag, Bus, & Financial Cons 9/16-10/15 (up to 50 hrs)   1300.00 

Jeff Lockett  Ag, Bus, & Financial Cons. 10/16-11/14 (up to 50 hrs)   1300.00 

Jeff Lockett  Ag, Bus, & Financial Cons. 11/17-12/15 (up to 50 hrs)   1300.00 

Kevin Main  Adj. Crim. Justice Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Sandy May  AEFL PTC Class  9/1-30 (31.5 hrs)    787.50 

John Munger  School Bus In-Service  7/29 (14 hrs)     420.00 

Joni Murphy  AEFL Osage Site Class  9/1-30 (18.5 hrs)    462.50 

Angela Neufeld  CSO Skills Check-off  8/22 (1.5 hrs)     52.50 

Ashley O’Hara  RN Supervisor   7/1-20 (10 hrs)     250.00 

James Page  School Bus Driver Examiner 8/1-9 (3.75 hrs)     131.25 

Eric Payne  Substitute Bus Driver   8/15-6/30 (up to 29hrs/week)   18.00/hr 

Ashlynn Perry  Children’s Lab ST Floater 8/11-6/30 (29 hrs/week)    14.50/hr 

Robert Peterson  IBEW Electrical App. Trng. 8/20-29 (9 hrs)     351.00 

Robert Peterson  IBEW Electrical App. Trng. 9/2-30 (24 hrs)     990.00 

Robert Peterson  IBEW Electrical App. Trng. 10/7-30 (21 hrs)     866.25 

Robert Peterson  IBEW Electrical App. Trng. 11/4-20 (15 hrs)     618.75 

Robert Peterson  IBEW Electrical App. Trng. 12/2-19 (15 hrs)     618.75 

Pam Powers  AEFL PTC Class  9/1-30 (87.5 hrs)    2187.50 

Kristi Reed  MAT Full Course  8/11-13 (16 hrs)     480.00 

Kristi Reed  CMA Class   8/18-29 (60 hrs)     1800.00 

Chase Robertson IBEW Electrical App. Trng. 8/20-29 (9 hrs)     156.00 

Chase Robertson IBEW Electrical App. Trng. 9/2-30 (20 hrs)     825.00 

Chase Robertson IBEW Electrical App. Trng. 10/7-30 (16 hrs)     660.00 

 



Appendix B 

Chase Robertson IBEW Electrical App. Trng. 11/4-20 (12 hrs)     495.00 

Chase Robertson IBEW Electrical App. Trng. 12/2-19 (12 hrs)     495.00 

Benjamin Steichen Adjunct Firefighter Instructor 8/18-12/19 (up to 160 hrs)   4800.00 

Ben Steichen  CPR/First Aid Class  8/11 (6 hrs)     150.00 

Bobbi Jo Steier  Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Rebecca Stephens AEFL PTC Class  9/1-30 (35 hrs)     875.00 

James Stolhand  Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Mary Ann Sudbury AEFL KCDC Class  9/1-30 (23.5 hrs)    611.00 

Daniel Vap  Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Jacob Vap  Adjunct Firefighter Instructor 8/18-12/19 (up to 15 hrs/week)   30.00/hr 

Tanner Williams CDL Exams   7/16-8/15 (14.5 hrs)    435.00 

Robert Wood  IBEW Electrical App. Trng. 8/20-29 (9 hrs)     351.00 

Robert Wood  IBEW Electrical App. Trng. 9/2-30 (24 hrs)     990.00 

Robert Wood  IBEW Electrical App. Trng. 10/7-30 (21 hrs)     866.25 

Robert Wood  IBEW Electrical App. Trng. 11/4-20 (15 hrs)     618.75 

Robert Wood  IBEW Electrical App. Trng. 12/2-19 (15 hrs)     618.75 
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	1. Call meeting to order
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	FY25 Financial Statements & FY26 Estimate of Needs
	FY26 Budget Comparison
	Publication Sheet

	12. Discussion and vote to approve or not approve purchases over $10,000 as listed on Appendix A.
	Purchases over $10,000
	Ford AV Quote
	Sharp Quote
	Cory's Quote
	Tech Labs Quote

	13. Discussion and vote to approve or not approve individuals on part-time and temporary employment contracts, and addenda to contracts as listed on Appendix B.
	Part Time List

	14. Discussion and vote to approve or not approve hiring of a Safety Instructor
	15. New Business
	16. Board Comment
	17. Adjournment

