
Special Meeting of The Board of Education Independent School District Number 33, 
Creek County

Friday, February 17, 2023 11:00 AM
Washington Administration Center Board Room, 511 E Lee, Sapulpa, OK 74066

I. Call the meeting to order 
II. Formal adoption of the Agenda.

II.A.Motion, discussion, and vote on Motion to formally adopt Agenda.
III. Consent Agenda

III.A. Approval of the BOE Meeting Minutes. 
III.A.1. 1.17.2023 Regular BOE Meeting Minutes
III.A.2. 2.03.2023 Special BOE Meeting Minutes-2023 Bond

III.B. Approval of the 2022-23 General Fund Purchase Order Encumbrance numbers 
703 through 814.

III.C. Approval of the 2022-23 Building Fund Purchase Order Encumbrance numbers 
181 through 204.

III.D. Re-approval of 2022-23 Building Fund PO #163 due to increase in cost. 
III.E. Approval of the 2022-23 Child Nutrition Fund Purchase Order Encumbrance 

numbers 55 through 59.
III.F. Approval of 2022-23 Bond Fund 32 Purchase Order Encumbrance Numbers 18 

and 20. 
III.G. Approval of the 2022-23 Bond Fund 33 Purchase Order Encumbrance number 4.
III.H. Approval of the monthly financial reports of the School Activity Funds account.
III.I.Approval of the monthly financial reports of the SPS Endowed Scholarship Accounts, 

Fund 81.
III.J.Approval of the Treasurer's Report on the status of Funds and Investments.
III.K. Accept and approve the employee assignments for Mr. Johnny Bilby and Mrs. 

Amy Riff as the Title IX Co-Coordinators for Sapulpa Public Schools.
III.L. Accept and approve the employee assignment for Mrs. Katherine Stufflebeam as 

the ADA (Americans with Disabilities Act) and 504 (Rehabilitation Act) Coordinator.
III.M. Approval of the 2023-24 Chess Health  Agreement with Sapulpa Public Schools, 

an online referral platform called eintervention. 
III.N. Approval of the 2023 Extended Service Agreement with Daktronics.
III.O. Approval of 2023 Hance Pyrotechnics Agreement with Sapulpa High School, 

fireworks for Graduation.
III.P. Approval of 2023 Party Pro Contract with Sapulpa High School, chairs for 

Graduation.
III.Q. Approval of attached Terms of Service for Cybergrants.com and to approve Kenda 

Terrones as an authorized user to register Sapulpa Public Schools for purposes of 
receiving grants from Walmart and Sam's Club for the Sapulpa Band Department.

III.R. Approval of an update to the 2023 Return to Learn Plan.
III.S. Approval of a generous donation of $150 made in memory of Liz Delancy to 

purchase books for the Holmes Park Library.
III.T. Declaration of Surplus

III.T.1. High School English Books
III.T.2. High School Science Books

III.U. Approval of the Out of State Activity Trips as per attachment.
III.U.1. Band-Flagstaff, AZ
III.U.2. Freedom-5th Grade Student Trip- Washington D.C.
III.U.3. Drama-Bloomington, IN

III.V. Approval of Fundraisers as per attachment.
IV. Hearing from the Public



V. Information and Discussion Items
V.A. Student Mental Health Protocol, first read
V.B.Spring 2023 Bond Projects

VI. Action Items
VI.A. Proposed Executive Session to discuss Personnel listed and conduct ongoing 

evaluation of the Superintendent as authorized by 25 O.S. Section 307(B)(1) of the 
Oklahoma Open Meeting Act.
VI.A.1. Vote to convene in Executive Session.
VI.A.2. To acknowledge the Board has returned to Open Session.
VI.A.3. Statement of Executive Session Minutes.

VI.B. Personnel
VI.B.1. Vote to approve/disapprove Employing Personnel as per attachment.
VI.B.2. Vote to approve/disapprove FMLA Request for Michelle Benning, 

effective February 10, 2023, through March 31, 2023.
VI.B.3. Vote to accept Resignations received since the last board meeting.

VII. Adjournment



Regular Meeting of The Board of Education Independent School District Number 
33, Creek County

Tuesday, January 17, 2023 6:00 PM
Washington Administration Center Board Room, 511 E Lee, Sapulpa, OK 74066

I. Call the meeting to order and Pledge of Allegiance to the American Flag. 
President Wayne Richards called the meeting to order at 6 pm. Asst. 
Superintendent Johnny Bilby led the Pledge of Allegiance.  

II. Formal Adoption of the Agenda 

II.A. Motion, discussion, and vote on Motion to formally adopt Agenda. 
To formally adopt the Agenda passed with a motion by Melinda Ryan and a 
second by Sarah Havenstrite.
Sarah Havenstrite:   Yea   
Larry Hoover:   Yea   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 5, Nay: 0

III. Recognition of Sapulpa School Board Members.
Superintendent Armstrong thanked the Board Members for their dedication to the 
District. Board Members received an OSSBA certificate and a jacket from the 
District.  

IV. Consent Agenda 

IV.A. Approval of the 12.12.2022 Regular Meeting Minutes. 

IV.B. Approval of the 2022-23 General Fund Purchase Order encumbrance 
numbers 639 through 702. 

IV.C. Approval of 2022-23 Building Fund Purchase Order encumbrance 
numbers 167 through 180. 

IV.D. Re-Approval of increased 2022-23 Building Fund Purchase Order 
Number 164. 

IV.E. Approval of 2022-23 Child Nutrition Fund Purchase Order encumbrance 
numbers 43 through 54. 

IV.F. Approval of 2022-23 Bond Fund 31 Purchase Order encumbrance number 
3. 



IV.G. Approval of the 2022-23 Bond Fund 33 Purchase Order encumbrance 
numbers 2 and 3. 

IV.H. Approval of the monthly financial reports of the School Activity Funds 
account. 

IV.I. Approval of the monthly financial reports of the SPS Endowed Scholarship 
Accounts, Fund 81.  

IV.J. Approval of the Treasurer's Report on the status of Funds and Investments. 

IV.K. Approval of a generous donation in the amount of $200 from an 
anonymous donor for Freedom Elementary.  

IV.L. Approval of a reimbursement-based award from the "Betty Bradstreet Arts 
Award" to expand the Stained Glass program in the Sapulpa Arts Department in 
the combined amount of $4,486.95 

IV.M. Approval of a generous donation in the amount of $6,000 from TTCU to 
be placed in the General Fund.  

IV.N. Approval of Declaration of Surplus 

IV.N.1. Sapulpa High School--Career Tech Curriculum 

IV.O. Approval of the Out of State Activity Trips as per attachment. 

IV.O.1. Baseball--Gulf Shores, AL 

IV.O.2. Track--Joplin, MO 

IV.O.3. JROTC--x5--AL, AR, OH, TX(2) 

IV.P. Approval of Fundraisers as per attachment. 
To approve Consent Agenda items A-P passed with a motion by Sarah 
Havenstrite and a second by Larry Hoover.
Sarah Havenstrite:   Yea   
Larry Hoover:   Yea   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 5, Nay: 0

V. Hearing from the Public
Yes. Carla Cale requested to speak regarding the Boston Mutual Group Benefits 
package. 



VI. Information & Discussion Items 

VI.A. 2023 Bond Issue Update
Program Budget Summary provided by Nabholz. 2023 Statutory Election Dates 
and Deadlines provided by Superintendent Armstrong. More special meetings to 
come to discuss needs/wants and moving pieces of rising prices.  

VI.B. Superintendent Comments
This time was used to continue the conversation/information on the 2023 Bond 
Issue Update. 

VII. Action Items 

VII.A. New Business-items not known or foreseen when the agenda was posted. 
None 

VII.B. Discussion, motion, and vote on a motion to approve or disapprove the 
generous grant donations totaling $259,060.00 from the Edward E. and Helen 
Turner Bartlett Foundation made to Sapulpa Public Schools to be used in the 
specified departments as per attachment. 
To approve the generous grant donations totaling $259,060.00 from the Edward 
E. and Helen Turner Bartlett Foundation made to Sapulpa Public Schools to be 
used in the specified departments as per attachment passed with a motion by 
Larry Hoover and a second by Sarah Havenstrite.
Sarah Havenstrite:   Yea   
Larry Hoover:   Yea   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 5, Nay: 0

VII.C. Discussion, motion, and vote on a motion to update our Boston Mutual 
Group Benefits package.  
To update the Boston Mutual Group Benefits package passed with a motion by 
Larry Hoover and a second by Steve McCormick.
Sarah Havenstrite:   Yea   
Larry Hoover:   Yea   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 5, Nay: 0



VII.D. Proposed Executive Session to discuss Personnel listed and to conduct 
the ongoing evaluation of the Superintendent, as authorized by 25 O.S. Section 
307(B)(1) of the Oklahoma Open Meeting Act. 

VII.D.1. Vote to convene in Executive Session. 
To convene in Executive Session at 7:16 pm passed with a motion by Melinda 
Ryan and a second by Larry Hoover.
Sarah Havenstrite:   Yea   
Larry Hoover:   Yea   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 5, Nay: 0

VII.D.2. To acknowledge the Board has returned to Open Session.
President Wayne Richards acknowledged the Boards return to Open Session 
at 7:31 pm. 

VII.D.3. Statement of Executive Session Minutes.
The Board of Education went into Executive Session at 7:16 pm to discuss 
Personnel as listed and to conduct an ongoing evaluation of the 
Superintendent, as authorized by 25 O.S. Section 307(B)(1) of the Oklahoma 
Open Meeting Act. During the Executive Session, the Board discussed these 
items and no other items. The Board returned to Open Session at 7:31 pm. 
Present in Executive Session were Steve McCormick, Sarah Havenstrite, 
Melinda Ryan, Larry Hoover, Wayne Richards, and Rob Armstrong. No 
action was taken. This constitutes the minutes of the Executive Session.  

VIII. Personnel 

VIII.A. Vote to approve/disapprove Employing Personnel as per attachment. 
To approve employing Personnel as per attachment passed with a motion by 
Larry Hoover and a second by Sarah Havenstrite.
Sarah Havenstrite:   Yea   
Larry Hoover:   Yea   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 5, Nay: 0

VIII.B. Vote to accept Resignations received since the last board meeting. 



To accept Resignations received since the last board meeting passed with a 
motion by Larry Hoover and a second by Sarah Havenstrite.
Sarah Havenstrite:   Yea   
Larry Hoover:   Yea   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 5, Nay: 0

IX. Adjournment 
To adjourn at 7:33 pm passed with a motion by Steve McCormick and a second by 
Larry Hoover.
Sarah Havenstrite:   Yea   
Larry Hoover:   Yea   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 5, Nay: 0



Special Meeting of The Board of Education Independent School District Number 
33, Creek County

Friday, February 3, 2023 10:00 AM
Washington Administration Center, Room 312, 511 E Lee, Sapulpa, OK 74066

I. Call the Meeting to Order
President Wayne Richards called the meeting to order at 10 am.  

II. Discuss 2023 bond planning, financing, and projects. This will be a working and 
study session. 
Discussions of GO Bond, Lease/Revenue, and a possible timeline for Bond Fund 
election. 

III. Adjourn 
To adjourn at 11:21 am passed with a motion by Wayne Richards and a second by 
Melinda Ryan.
Sarah Havenstrite:   Absent   
Larry Hoover:   Absent   
Steve McCormick:   Yea   
Wayne Richards:   Yea   
Melinda Ryan:   Yea   
Yea: 3, Nay: 0, Absent: 2
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Encumbrance Register

Options: Year: 2022-2023, Date Range: 7/1/2022 - 6/30/2023, PO Range: 703 - 814, Fund Codes: 11

Fund PO No Date Vendor No Vendor Description Amount

11 703 01/13/2023 3826 SECURITY BANK CARD CENTER INC 1/2 TRUCKLOAD OF PAPER 15,576.00

11 704 01/13/2023 3826 SECURITY BANK CARD CENTER INC OMEA Registration/Directors 1,000.00

11 705 01/13/2023 3826 SECURITY BANK CARD CENTER INC Amazon - spacemaker - library 950.00

11 706 01/13/2023 278 DEMCO, INC Library supplies 203.03

11 707 01/13/2023 8318 AMAZON library supplie 501.94

11 708 01/13/2023 3998 UNITED ENGINES Transmission Repair for Bus 307 1,822.69

11 709 01/13/2023 3826 SECURITY BANK CARD CENTER INC Demco - book processing
supplies

409.87

11 710 01/13/2023 8318 AMAZON Science Classroom Supplies Lusk,
Mr. D

180.00

11 711 01/13/2023 8318 AMAZON SPED Classroom Supplies/Noble 175.00

11 712 01/13/2023 8318 AMAZON ELA Classroom Supplies/Hurst 195.00

11 713 01/13/2023 3826 SECURITY BANK CARD CENTER INC Demco - English supplies 152.57

11 714 01/13/2023 3826 SECURITY BANK CARD CENTER INC Amazon - library supplies 260.00

11 715 01/13/2023 8318 AMAZON 11-165 - manipulatives for
Lowe's class

400.00

11 716 01/17/2023 3826 SECURITY BANK CARD CENTER INC S.ADAMS/SpEd/WALMART/CLAS
SROOM SUPPLIES

60.97

11 717 01/17/2023 3826 SECURITY BANK CARD CENTER INC S.ADAMS/SpEd/PRO-ED,
INC/BOOKS

272.00

11 719 01/17/2023 39350 TIGER INC NATURAL GAS TRANSPORT  6
SITES

30,000.00

11 720 01/17/2023 1854 NASSP/NJHS renewal for NJHS 2023-2024 385.00

11 721 01/17/2023 2875 NASCO L.WARNER/SCI/CLASSROOM
SUPPLIES

566.04

11 722 01/18/2023 3826 SECURITY BANK CARD CENTER INC C.DUGAN/SOC.
STUDIES/AMAZON/SCANTRONS

169.50

11 723 01/18/2023 3826 SECURITY BANK CARD CENTER INC Lodging for Shows, Sales,
Contests

600.00

11 724 01/18/2023 54106 BIO CORPORATION L.WARNER/S.BACON/SCI/BIO
CORP

196.83

11 725 01/18/2023 3826 SECURITY BANK CARD CENTER INC Sped
BaughmanMorrowAmazonLakes
horereallyGo

800.00

11 726 01/18/2023 3826 SECURITY BANK CARD CENTER INC Backordered parts from PO 2022
-60-2134

6,400.00

11 727 01/18/2023 30401 FOLLETT SCHOOL SOLUTIONS, LLC SMS LIBRARY SUPPLIES 1,158.91

11 728 01/18/2023 8318 AMAZON SCIENCE CLASSROOM SUPPLIES
LUSK/WILLIAMS

387.50

11 729 01/18/2023 3826 SECURITY BANK CARD CENTER INC ESEA Conference Early Literacy
Team

4,893.00

11 730 01/18/2023 3826 SECURITY BANK CARD CENTER INC ESEA Conference Early Literacy
Team

699.00

11 731 01/18/2023 2193 HOMEWOOD SUITES Hotel for ESEA Conf Jan 31
through Feb 4

3,600.00

11 732 01/18/2023 3826 SECURITY BANK CARD CENTER INC Flights for ESEA Conference  Early
Literacy Team

3,351.60

11 733 01/18/2023 80587 STEPHANIE A KIESAU Travel exp./ Per Diem ESEA Conf
01/31-02/04 2023

500.00
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Encumbrance Register

Options: Year: 2022-2023, Date Range: 7/1/2022 - 6/30/2023, PO Range: 703 - 814, Fund Codes: 11

Fund PO No Date Vendor No Vendor Description Amount

11 734 01/18/2023 60226 LORI REED Per Diem for ESEA Conference
01/31-02/04/2023

350.00

11 735 01/18/2023 80327 JANA D BARRETT Per Diem for ESEA Conference
01/31-02/04/2023

350.00

11 736 01/18/2023 3080 KARI PETERSON Per Diem for ESEA Conference
01/31-02/04/2023

350.00

11 737 01/18/2023 3368 Emily Webb Per Diem for ESEA Conference
01/31-02/04/2023

350.00

11 738 01/18/2023 80519 AMY M RIFF Travel Exp./Per Diem Per Diem
for ESEA Conference

500.00

11 739 01/18/2023 80081 JULIE ENLOW Travel Exp./Per Diem Per Diem
for ESEA Conference

500.00

11 740 01/18/2023 80753 LAURA BEVERLEY Per Diem for ESEA Conference
01/31-02/04/2023

350.00

11 741 01/18/2023 3826 SECURITY BANK CARD CENTER INC Supplies for professional
development

291.52

11 742 01/19/2023 7089 HOLT TRUCK CENTERS OF
OKLAHOMA,LLC

Brakes Bus 34 732.88

11 743 01/19/2023 3826 SECURITY BANK CARD CENTER INC OkACTE STEM Mid Winter
Conference

50.00

11 744 01/19/2023 2008 PALEN MUSIC Music/Instruments/Repairs/Sup
plies

5,000.00

11 745 01/20/2023 54106 BIO CORPORATION L.WARNER/SCI/BIO
CORP/CLASSROOM SUPPLIES

116.81

11 746 01/20/2023 3826 SECURITY BANK CARD CENTER INC Microphone and accessories 167.36

11 747 01/20/2023 3186 COUNTRYSIDE DIESEL REPAIR LLC Towing and Diagnosis of Bus 29 1,200.00

11 748 01/23/2023 3826 SECURITY BANK CARD CENTER INC Amazon - library books 550.00

11 749 01/23/2023 3826 SECURITY BANK CARD CENTER INC Wal-Mart - Library supplies 652.28

11 750 01/23/2023 3826 SECURITY BANK CARD CENTER INC L.GARDEN/NURSE/AMAZON/NU
RSE OFFICE SUPPLIES

96.55

11 751 01/23/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 2nd grade Classroom
Materials

214.82

11 752 01/23/2023 8318 AMAZON Art Classroom Supplies 1,451.08

11 753 01/23/2023 2109 CAROLINA BIOLOGICAL STEM Classroom Supplies 225.00

11 754 01/23/2023 3826 SECURITY BANK CARD CENTER INC classroom supplies--Walmart,
Best Buy, Amazon

1,500.00

11 755 01/23/2023 31833 FOLLETT SCHOOL SOLUTIONS, LLC books for library 556.21

11 756 01/23/2023 8318 AMAZON books and supplies for library 375.38

11 757 01/24/2023 2404 SCHOLASTIC INC 11-165 - Books for Ms.
Honeycutt

131.60

11 758 01/24/2023 720 KELLOGG & SOVEREIGN E-Rate Consulting and Filing 12,286.31

11 759 01/24/2023 3826 SECURITY BANK CARD CENTER INC EMPLOYEE LANYARDS/CUSTOM
LANYARD.COM

387.00

11 760 01/24/2023 1115 TULSA CLEANING SYSTEMS Hose and Wand 277.98

11 761 01/25/2023 3826 SECURITY BANK CARD CENTER INC Geyer Instructional - graph paper
math

125.95

11 762 01/25/2023 8202 PENSKE COMMERCIAL VEHICLES,
US, LLC

Fuel Primer Bulb Bus 27 150.00

11 763 01/25/2023 3826 SECURITY BANK CARD CENTER INC Perkins grant equipment 10,000.00
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Options: Year: 2022-2023, Date Range: 7/1/2022 - 6/30/2023, PO Range: 703 - 814, Fund Codes: 11

Fund PO No Date Vendor No Vendor Description Amount

11 764 01/25/2023 3826 SECURITY BANK CARD CENTER INC Fiber Media Converter for FE
Sign (CDW-G)

322.75

11 765 01/25/2023 31741 YALE CLEANERS, LLC GRADUATION ROBE CLEANING 200.00

11 766 01/25/2023 39652 RECOGNITION PRODUCTS, INC. GRADUATION SUPPLIES 3,825.00

11 767 01/25/2023 3826 SECURITY BANK CARD CENTER INC GRADUATION SUPPLIES 800.00

11 768 01/25/2023 3679 MID-WEST PRINTING COMPANY GRADUATION & ACADEMIC
PROGRAMS

950.00

11 769 01/25/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 wagon for sped 126.23

11 770 01/25/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 Skeleton Model for
PE/Health

149.99

11 771 01/26/2023 1818 MERRIFIELD OFFICE SUPPLY 621-Sped-File Cabinet-Gillis 135.00

11 772 01/26/2023 3826 SECURITY BANK CARD CENTER INC Bands of America Marching
Contest Entry Fee

875.00

11 773 01/26/2023 3826 SECURITY BANK CARD CENTER INC Amazon - Counselor supplies 33.88

11 774 02/01/2023 8318 AMAZON SPED Classroom Supplies/Noble 20.00

11 775 02/01/2023 8318 AMAZON Math Classroom Supplies/Parks 144.85

11 776 02/01/2023 1576 YOUTHLIGHT, INC 11-165 - Counseling Materials 489.35

11 777 02/01/2023 3826 SECURITY BANK CARD CENTER INC Play Therapy - counselors 280.00

11 778 02/01/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 Make a Space for Library 124.94

11 779 02/01/2023 30003 LAKESHORE EQUIPMENT COMPANY 11-165  Curriculum for Mrs.
White

411.07

11 780 02/01/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 - PE 430.00

11 781 02/02/2023 60139 OSSBA BOARD MEMBER TRAINING 500.00

11 782 02/02/2023 153 ESS SOUTH CENTRAL, LLC SUBSTITUTE SERVICES-DISTRICT 40,000.00

11 783 02/03/2023 30001 JOSTENS Caps and Gowns for MV Seniors 330.00

11 784 02/03/2023 99998 SAPULPA PUBLIC SCHOOLS CB fees for MCV Students 500.00

11 785 02/03/2023 32397 CHALK'S TRUCK PARTS Door Cylinder Bus 28 500.00

11 786 02/03/2023 3826 SECURITY BANK CARD CENTER INC 3rd Grade Student Enrichment
AMAZON

600.00

11 787 02/03/2023 3826 SECURITY BANK CARD CENTER INC 2nd Grade Student Enrichment
AMAZON

148.20

11 788 02/03/2023 3826 SECURITY BANK CARD CENTER INC 2nd Grade Student Enrichment
AMAZON

145.75

11 789 02/03/2023 3826 SECURITY BANK CARD CENTER INC Kindergarten Student
Enrichment  AMAZON

178.24

11 790 02/03/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 Document Camera -Luker 99.00

11 791 02/03/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165  Materials for Wood's
Class

380.00

11 792 02/03/2023 3826 SECURITY BANK CARD CENTER INC 11-165 - WonderGroveLearn
KDG

330.00

11 793 02/03/2023 8318 AMAZON 11-165 Hands on materials for
Kdg

280.00

11 794 02/03/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 Hands on Materials for
Diehl

245.00

11 795 02/03/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 Hands on materials for
Horath

260.00

11 796 02/03/2023 31412 AMAZON CAPITAL SVCS, INC. 11-165 - Books and supplies for
Nurse

497.79
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Fund PO No Date Vendor No Vendor Description Amount

11 797 02/03/2023 8318 AMAZON Counselor Office Supplies 235.00

11 798 02/03/2023 1170 SYNCHRONY BANK Counselor Closet Supplies 110.00

11 799 02/03/2023 3826 SECURITY BANK CARD CENTER INC IDENTOGO-EMPLOYEE
BACKGROUND CHECKS

500.00

11 800 02/06/2023 3826 SECURITY BANK CARD CENTER INC Hotel, parking, transportation:
State 4/5-7

300.00

11 801 02/06/2023 3826 SECURITY BANK CARD CENTER INC Conv registration & activity
tickets 4/6

50.00

11 802 02/06/2023 80701 STEPHANIE GREENFEATHER Per Diem FCCLA Convention 4/5-
7

128.00

11 803 02/06/2023 3826 SECURITY BANK CARD CENTER INC Class Supplies: Walmart, Best
Buy, Target, Amazon

2,000.00

11 804 02/06/2023 3826 SECURITY BANK CARD CENTER INC 11-165 Mindful Classrooms - Kdg 98.97

11 805 02/06/2023 8318 AMAZON Projector Bulb 70.00

11 806 02/06/2023 31273 JAMES MILLS Reimbursement for Fuel
Purchase

57.83

11 807 02/06/2023 3826 SECURITY BANK CARD CENTER INC 628-Sped-PCard-Conners
Protocols

497.25

11 808 02/06/2023 3826 SECURITY BANK CARD CENTER INC 628-Sped-PCard-WPS Testing
Materials

1,102.20

11 809 02/07/2023 3826 SECURITY BANK CARD CENTER INC 628-Sped-PCard-Riverside
Insights Protocols

2,030.38

11 810 02/07/2023 3826 SECURITY BANK CARD CENTER INC 628-Sped-PCard Pearson Testing
Materials

934.92

11 811 02/07/2023 8318 AMAZON paper for Facts Master 85.00

11 812 02/07/2023 8318 AMAZON SPED Classroom Supplies/King 160.00

11 813 02/07/2023 8318 AMAZON SPED CLASSROOM
SUPPLIES/VEREL

350.00

11 814 02/08/2023 8318 AMAZON Math Classroom Supplies/Parks 2 75.00

Non-Payroll Total: $178,251.77

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $178,251.77
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Options: Year: 2022-2023, Date Range: 7/1/2022 - 6/30/2023, PO Range: 181 - 204, Fund Codes: 21

Fund PO No Date Vendor No Vendor Description Amount

21 181 01/12/2023 878 STEVEN ENTERPRISES, INC. Plumbing repair Holmes
Park/ordered parts

721.07

21 182 01/12/2023 290 BERRY COMPANIES, INC. Battery for Bobcat skid steer 253.49

21 183 01/17/2023 253 NORTHERN TOOL & EQUIP
CATALOG HLDGS

Parts for grounds equipment 200.00

21 184 01/17/2023 8510 THE HOME DEPOT PRO District custodial supplies 10,000.00

21 185 01/19/2023 32089 DAKTRONICS 4 YR SERVICE AGREEMENT
VIDEOBOARDS

4,100.00

21 186 01/24/2023 3158 WILLIAM A. HARRISON, INC. EMERGENCY REPAIR OF LEAKING
HVAC SHS

12,061.14

21 187 01/24/2023 629 LOCKE SUPPLY Maintenance Supplies 1,000.00

21 188 01/24/2023 1250 JACK YOUNG GLASS CO. Glass replacement/Liberty 334.10

21 189 01/25/2023 8280 SHERWIN WILLIAMS CO. District/Paint and Supplies 100.00

21 190 01/25/2023 2420 INTERMOUNTAIN LOCK & SECURITY District supplies for doors, keys,
and closers

3,000.00

21 191 01/25/2023 345 OK FILTER CO. HVAC Filters for District 140.00

21 192 02/01/2023 3158 WILLIAM A. HARRISON, INC. Emergency Boiler wrk at SMS 475.00

21 193 02/01/2023 797 OKLAHOMA NATURAL GAS CO. DISTRICT GAS SERVICE 16,000.00

21 194 02/01/2023 3158 WILLIAM A. HARRISON, INC. Emergency controls work for
Liberty HVAC

1,745.00

21 195 02/01/2023 546 TEMPLE ENTERPRISES OF TULSA,
INC.

HVAC Supplies 300.00

21 196 02/02/2023 9314 LAMPROE CONSTRUCTION, INC CLEAR PARKING LOTS OF ICE 2,500.00

21 197 02/03/2023 2228 TIER ONE LAWN ICE REMOVAL JHE - EMERGENCY 500.00

21 198 02/03/2023 3151 AAON, INC. HVAC supplies for District 120.00

21 199 02/03/2023 345 OK FILTER CO. HVAC filters for District 57.44

21 200 02/06/2023 546 TEMPLE ENTERPRISES OF TULSA,
INC.

HVAC Parts 150.00

21 201 02/06/2023 878 STEVEN ENTERPRISES, INC. Plumbing supplies for district 1,000.00

21 202 02/06/2023 1056 ASSURANCE RESTORATION EMERGENCY REMEDIATION
SPRINKLER BUST AS SMS

20,925.65

21 203 02/06/2023 629 LOCKE SUPPLY Maintenance Supplies 2,000.00

21 204 02/08/2023 290 BERRY COMPANIES, INC. Supplies for grounds equipment 300.00

Non-Payroll Total: $77,982.89

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $77,982.89
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Encumbrance Register

Options: Year: 2022-2023, Date Range: 7/1/2022 - 6/30/2023, PO Range: 163 - 163, Fund Codes: 21

Fund PO No Date Vendor No Vendor Description Amount

21 163 11/29/2022 6097 LEDFORD SPORTSFLOORS, LLC SCREEN AND RECOAT SHS GYM
FLOOR

3,888.00

Non-Payroll Total: $3,888.00

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $3,888.00
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Options: Year: 2022-2023, Date Range: 7/1/2022 - 6/30/2023, PO Range: 55 - 59, Fund Codes: 22

Fund PO No Date Vendor No Vendor Description Amount

22 55 01/18/2023 3949 DUTY STATION UNIFORMS & GEAR Uniforms for new employees 157.92

22 56 01/18/2023 3628 ACCURATE FIRE EQUIPM CO. Fire Suppression Inspections, all
sites

3,500.00

22 57 01/25/2023 39347 TULSA FRUIT  DBA GO FRESH Fresh fruit/produce for all sites,
2nd semester

15,000.00

22 58 01/27/2023 60174 FLOWERS BAKING CO. Fresh Bread Delivery for all sites,
2nd semester

12,000.00

22 59 02/07/2023 3826 SECURITY BANK CARD CENTER INC Parts for equipment
maintanence for all sites

5,000.00

Non-Payroll Total: $35,657.92

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $35,657.92
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Options: Year: 2022-2023, Date Range: 7/1/2022 - 6/30/2023, PO Range: 18 - 999, Fund Codes: 32

Fund PO No Date Vendor No Vendor Description Amount

32 18 01/18/2023 629 LOCKE SUPPLY WATER HEATER JEFFERSON
HEIGHTS

6,079.33

32 19 01/24/2023 3151 AAON, INC. Compressor/HVAC Freedom/Prin
Office

804.00

32 20 02/01/2023 279 HARNESS ROOFING INC Roof repair at Jefferson
Elementary

1,000.00

Non-Payroll Total: $7,883.33

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $7,883.33
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Options: Year: 2022-2023, Date Range: 7/1/2022 - 6/30/2023, PO Range: 4 - 999, Fund Codes: 33

Fund PO No Date Vendor No Vendor Description Amount

33 4 01/18/2023 2432 ALLIED 100 5 AED'S FOR THE DISTRICT 5,725.61

Non-Payroll Total: $5,725.61

Payroll Total: $0.00

Balance Forward: $0.00

Report Total: $5,725.61

















GENERAL FUND EXPENDITURE COMPARISON

ACCOUNTS PAYABLE CERTIFIED PAYROLL SUPPORT PAYROLL

ACCOUNTS PAYABLE AND PAYROLL SUMMARY YTD TOTALS

EXPENDITURE PERCENTAGES

Monthly YTD Monthly YTD Monthly YTD
AP 2021-22 AP 2022-23 Diff Sub Total % Change Cert 21-22 Cert 22-23 Diff Sub Total % Change Supp 21-22 Supp 22-23 Diff Sub Total % Change

Jul 694,151 847,334 153,183 153,183 22.07% Jul 214,566 255,781 41,215 41,215 19.21% Jul 132,644 147,861 15,217 11.47%
Aug 79,167 237,817 158,650 311,834 200.40% Aug 1,452,958 1,022,200 -430,758 -389,543 -29.65% Aug 733,069 275,931 -457,138 -457,138 -62.36%
Sep 272,256 338,745 66,489 225,139 24.42% Sep 1,567,036 1,676,621 109,585 -279,958 6.99% Sep 646,172 685,994 39,822 -417,316 6.16%
Oct 208,046 217,571 9,525 76,014 4.58% Oct 1,567,024 1,881,653 314,629 34,671 20.08% Oct 540,292 684,149 143,857 -273,459 26.63%
Nov 426,686 358,288 -68,398 -58,873 -16.03% Nov 1,576,235 1,679,823 103,588 138,259 6.57% Nov 554,705 584,622 29,917 -243,542 5.39%
Dec 93,945 198,425 104,480 36,082 111.21% Dec 1,573,107 1,690,992 117,885 256,144 7.49% Dec 546,790 570,300 23,510 -220,032 4.30%
Jan 189,602 281,144 91,542 196,022 48.28% Jan 1,568,774 1,672,014 103,240 359,384 6.58% Jan 537,560 569,252 31,692 -188,340 5.90%
Feb 191,467 0 -191,467 -99,925 -100.00% Feb 1,604,942 0 -1,604,942 -1,245,558 -100.00% Feb 538,439 0 -538,439 -726,779 -100.00%
Mar 155,805 0 -155,805 -347,272 -100.00% Mar 1,569,130 0 -1,569,130 -2,814,688 -100.00% Mar 553,336 0 -553,336 -1,280,115 -100.00%
Apr 280,959 0 -280,959 -436,764 -100.00% Apr 1,577,023 0 -1,577,023 -4,391,711 -100.00% Apr 531,031 0 -531,031 -1,811,146 -100.00%
May 201,944 0 -201,944 -482,903 -100.00% May 1,592,501 0 -1,592,501 -5,984,212 -100.00% May 527,860 0 -527,860 -2,339,006 -100.00%
Jun 319,266 0 -319,266 -521,210 -100.00% Jun5-Aug5 3,663,577 0 -3,663,577 -9,647,789 -100.00% Jun5-Aug5 1,093,180 0 -1,093,180 -3,432,186 -100.00%

TOTAL 3,113,294 2,479,324 -633,970 19,526,874 9,879,084 6,935,077 3,518,109

AP&PR 22-23 YTD TOTAL AP&PR 21-22 YTD TOTAL Mo Diff Mo % Change Total % Change
Jul 1,250,977 1,250,977 Jul 1,041,361 1,041,361 209,616 20.13% 48.90% 22.07% 19.21% 11.47% Jul
Aug 1,535,949 2,786,925 Aug 2,266,455 3,307,816 -1,771,867 -1,562,252 -78.18% -47.23% 40.32% -25.83% -52.80% Aug
Sep 2,701,360 5,488,285 Sep 2,485,464 5,793,280 -3,091,920 -4,863,788 -124.40% -83.96% 21.53% 3.39% 2.63% Sep
Oct 2,783,373 8,271,658 Oct 2,315,362 8,108,641 -5,325,268 -8,417,188 -230.00% -103.81% 6.06% 6.55% 7.01% Oct
Nov 2,622,733 10,894,391 Nov 2,557,627 10,666,268 -8,043,535 -13,368,803 -314.49% -125.34% -3.50% 1.62% 1.15% Nov
Dec 2,459,987 13,354,377 Dec 2,213,842 12,880,110 -10,420,123 -18,463,658 -470.68% -143.35% 2.03% 1.48% 0.75% Dec
Jan 2,522,680 15,877,058 Jan 2,295,936 15,176,046 -12,653,366 -23,073,489 -551.12% -152.04% 9.98% 1.08% 0.86% Jan
Feb 0 15,877,058 Feb 2,334,848 17,510,894 -17,510,894 -30,164,260 -749.98% -172.26% Feb
Mar 0 15,877,058 Mar 2,278,271 19,789,166 -19,789,166 -37,300,060 -868.60% -188.49% Mar
Apr 0 15,877,058 Apr 2,389,012 22,178,178 -22,178,178 -41,967,344 -928.34% -189.23% Apr
May 0 15,877,058 May 2,322,305 24,500,483 -24,500,483 -46,678,661 -1055.01% -190.52% May
Jun 0 15,877,058 Jun 5,076,023 29,576,506 -29,576,506 -54,076,989 -582.67% -182.84% (Jun)

TOTAL TOTAL 2,330,528

22-23 21-22 20-21 19-20 18-19 17-18 16-17 15-16 14-15 13-14 12-13 11-12 10-11 09-10 08-09 07-08
AP 67.73% 10.53% 8.78% 9.81% 9.13% 9.18% 12.85% 13.66% 12.31% 11.42% 12.13% 13.59% 14.13% 13.89% 16.06% 16.74%
CERT 20.45% 66.02% 67.79% 67.46% 68.01% 69.37% 66.32% 65.73% 69.14% 68.24% 68.44% 68.45% 67.09% 67.34% 64.94% 64.13%
SUPP 11.82% 23.45% 23.45% 22.73% 22.86% 21.45% 20.82% 20.60% 18.55% 20.34% 19.42% 17.97% 18.78% 18.77% 19.00% 19.13%
ALL PR 32.27% 89.47% 91.24% 90.19% 90.87% 90.82% 87.15% 86.34% 87.69% 88.58% 87.87% 86.41% 85.87% 86.11% 83.94% 83.26%
TOTAL 100.00% 100.00% 100.01% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00% 100.00%

29,576,506.29 27,245,978.51

AP YTD% CP YTD% SP YTD%



General Fund
WORKING BUDGET 

Budgeted Encumbered Variance
2022-23 As of 1/31/2023

WADM
State Allocation (Initial) 12,510,409.44  
*Original Estimated Mid-Term Adj (558,940.60)      
*12/31/2022 Budget Revision based on Actual Mid-Term Adj 491,812.17       
Other State Revenue 5,310,970.29    
Local and County Revenue 8,093,676.72    
Federal Grant Revenue 4,980,812.12    

CURRENT YEAR REVENUE 30,828,740.14  

Prior Year Carryover 3,438,667.40    

Total Revenue 34,267,407.54  

Projected Expenses
Certified Salaries 15,684,733.00  15,669,108.05      15,624.95          
Support Salaries 5,389,792.00    5,276,474.22        113,317.78        
Certified Benefits 4,626,996.00    4,630,442.60        (3,446.60)           
Support Benefits 1,575,183.00    1,558,173.25        17,009.75          
Purchased Professional & Technical Services 600,000.00       336,962.51           263,037.49        
Contracted Property Services 400,000.00       214,515.69           185,484.31        
Other Contracted Services 600,000.00       626,700.14           (26,700.14)         
Supplies & Materials 1,700,000.00    1,758,696.90        (58,696.90)         
Property Expenses 50,000.00         40,534.35             9,465.65            
Other Objects 400,000.00       402,309.55           (2,309.55)           

-                    -                        -                     

Total Expenses 31,026,704.00  30,513,917.26      512,786.74        

Projected Carryover 3,240,703.54    10.51%

*The state department added funds to the State Aid Formula.  This information was not known while preparing the original budget. 



UTILITIES COMPARISON 2020-21 TO 2022-23

YTD
TOTAL

410 623 624 625 627 MO
Water Diesel Electricity Gasoline Nat'l Gas TOTAL MONTHLY YEAR

INCR/DECR INCR/DECR %
Jul 20 7,504 0 2,429 9,933 9,933 -44,789 -44,789 -450.92%

Aug 20 12,954 1,762 45,182 746 2,225 62,870 72,802 -4,351 -49,141 -67.50%
Sep 20 13,694 3,558 58,396 1,142 2,769 79,559 152,361 -8,071 -57,212 -37.55%
Oct 20 16,814 7,674 57,472 2,760 3,155 87,875 240,236 -18,306 -75,518 -31.43%
Nov 20 18,346 7,728 50,184 1,452 4,687 82,397 322,633 -17,913 -93,431 -28.96%
Dec 20 17,205 5,926 34,191 1,271 7,136 65,729 388,363 -10,131 -103,562 -26.67%
Jan 21 14,490 3,226 29,178 892 12,302 60,088 448,450 -4,996 -108,558 -24.21%
Feb 21 16,374 8,994 29,777 1,937 15,536 72,617 521,068 1,018 -107,539 -20.64%
Mar 21 15,956 6,443 29,168 1,247 33,530 86,345 607,413 14,960 -92,579 -15.24%
Apr 21 13,183 12,146 29,306 2,385 10,674 67,694 675,107 7,502 -85,078 -12.60%

May 21 13,819 15,220 27,752 4,436 8,679 69,906 745,013 26,346 -58,731 -7.88%
Jun 21 19,708 12,494 30,586 2,609 3,519 68,916 813,929 28,125 -30,606 -3.76%

Jul 21 6,122 31,962 0 1,042 39,126 39,126 29,193 29,193 74.61%
Aug 21 13,241 634 52,342 3,172 2,223 71,612 110,738 8,743 37,936 34.26%
Sep 21 17,934 5,877 59,873 2,931 3,471 90,085 200,823 10,526 48,462 24.13%
Oct 21 17,120 14,216 70,644 3,824 3,934 109,738 310,561 21,863 70,325 22.64%
Nov 21 18,411 14,199 66,410 4,413 4,958 108,392 418,953 25,995 96,320 22.99%
Dec 21 7,965 11,911 40,804 3,383 2,056 66,119 485,072 389 96,709 19.94%
Jan 22 25,545 10,401 33,918 2,202 17,473 89,539 574,611 29,451 126,161 21.96%
Feb 22 13,927 11,397 33,576 2,798 27,764 89,462 664,073 16,845 143,005 21.53%
Mar 22 16,023 9,123 35,250 3,656 14,870 78,922 742,994 -7,424 135,581 18.25%
Apr 22 16,418 14,597 33,771 9,593 27,204 101,582 844,577 33,888 169,470 20.07%

May 22 17,513 21,702 37,776 8,541 10,822 96,355 940,931 26,448 195,918 20.82%
Jun 22 22,543 16,329 40,916 5,941 4,027 89,756 1,030,687 20,840 216,758 26.63%

July 22 9,184 5,611 50,686 5,534 95 71,110 71,110 31,984 31,984 81.75%
Aug 22 23,101 0 70,521 0 2,708 96,330 167,440 24,718 56,702 51.20%
Sep 22 16,071 10,170 86,958 5,048 2,891 121,138 288,579 31,053 87,756 43.70%
Oct 22 20,265 23,758 89,601 4,500 3,864 141,988 430,566 32,250 120,005 38.64%
Nov 22 16,960 20,012 83,509 6,191 7,809 134,481 565,047 26,089 146,094 34.87%
Dec 22 9,014 20,570 49,948 3,929 3,585 87,045 652,092 20,926 167,020 34.43%
Jan 23 30,375 13,946 51,219 2,827 42,875 141,242 793,335 51,703 218,724 38.06%
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EXTENDED SERVICE AGREEMENT 
 

DAKTRONICS, INC. (‘Daktronics’)                              Revision I 
201 Daktronics Drive 
Brookings, SD 57006 
Phone:  (800) 325-8766 
Daktronics Contact:  Devan Goembel   
 
  
       

Purchaser:  Sapulpa High School 
Address: 3 S Mission St Customer ID:  113611-001 
City, State, Zip : Sapulpa, OK 74066-4633  
Country:   United States  
Phone:   (918) 859-8464  
Contact: Mike Rose    Email:  mrose@sapulpaps.org 

------------------------------------------------------------------------------------------------------------------------  

Sapulpa High School ('Purchaser') hereby agrees to purchase the services, peripherals and additional supplies 
(collectively, the ‘Services’) as described on Attachment A, subject to this Extended Service Agreement, the Terms 
and Conditions of Extended Service, and any and all applicable Attachments (collectively, the ‘Agreement’), which 
documents Purchaser has reviewed and agrees to accept.   
 
Term (Duration) of the Agreement
Commencement Date:  13 February 2023    Expiration Date:  12 February 2027 

 

Order No.:  E316442-1 Original Job No.:  S316442, S316441 

Description of Services Provided Price & Payment Terms 

See Attachment A Due upon Commencement Date 

PLATINUM® Services  $4,100 

 

  
 
 

Unless specifically outlined in any Attachments or in the Agreement, this Agreement does not include the 
following:  

1. Any applicable taxes. 
2. Third party systems, hoist systems, and any ancillary equipment.  Third party systems and ancillary 

equipment includes, but is not limited to, front end video control systems, audio systems, video 
processors and players, HVAC equipment, LCD screens,  and static advertising panels.  Daktronics will 
pass along any manufacturer’s warranty.   For a list of products commonly excluded from the Standard 
Service and Extended Service scope and to view the manufacturer’s warranty, go to  
www.daktronics.com/exclusions. 

3. Incorporation of accessories, attachments, software or other devices not furnished by Daktronics . 

 
 
  

 For Internal Use Only 
Bill to Loc #: ___________________________ 

Bill to Contact:_________________________ 

Check #: ______________________________ 
 

 

http://www.daktronics.com/exclusions
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EQUIPMENT LIST  

Customer Name Original 
Job No. 

Description of Equipment covered under 
this Agreement 

Quantity Customer ID 

 

 
 

Sapulpa High School Baseball Park 1004 W Bryan Ave, Sapulpa, OK 74066-4513 

 
 

S316442 BA-2125 Baseball Scoreboard 1 113611-014 

 
 

S316442 TNMC-8x32-34 Team Name Message Center 1 113611-014 

 
 

S316442 All Sport 5010R6 Control Console w/ Radio 1 113611-014 

 
 
 

Sapulpa Softball Field 631 N Brown St, Sapulpa, OK 74066-3229 

 
 

S316441 BA-2125 Baseball Scoreboard 1 113611-015 

 
 

S316441 TNMC-8x32-34 Team Name Message Center 1 113611-015 

 
 

S316441 All Sport 5010R6 Control Console w/ Radio 1 113611-015 
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 ATTACHMENT A 
  

PLATINUM® Services  
 
Scope of Services 
Services Included   

1.   Scheduled on-site labor to diagnose and/or replace failed electronic components. 
2.   Costs of Standard Access* to the Display/Equipment. 
3.   Daktronics parts coverage, which includes: 

3.1.  Daktronics Rapid Parts™ Exchange Program for available parts only. 
3.2.  Repair or replacement of failed electronic parts or assemblies. 
3.3.  Shipping of repaired or replaced failed electronic components from Daktronics. 

4.   Technical support via telephone during business hours as defined below. 
5.   Access to the Service Coordination Center. 

 
*Standard Access is defined as unrestricted access to the entire display/equipment with up to a 45’ aerial lift or bucket truck for an 
outdoor display or 30’ for an indoor display.    
 
Platinum shall not include nor be construed to include any service or support that is not expressly stated above in the definition of 
the Platinum service.  Examples of services that are not within the scope of Platinum service include, but are not limited to, the 
following: 

•    Preventative Maintenance, such as annual systems checks, filter changes, etc. 

•    Network Operations Monitoring services. 

•    Extended service hours or expedited response times. 

•    After hours telephone support.  

•    Costs of access to the display with articulating or specialty lifts or any use of scaffolding or special equipment to protect 
customer facilities. 

 
Above listed exclusions are available as billable services. Quotes may be provided upon request. 
 
BUSINESS HOURS: 
Monday through Friday, 8 am to 5 pm CST (excludes Daktronics observed holidays). 
 
INITIATED RESPONSE TIME: 

1.   Daktronics shall respond to service requests within sixteen (16) business hours. 
2.   On-Site Service is to be scheduled during the business hours defined above. 

Response is defined as Daktronics must begin to work on a solution to the issue.  
 
Purchaser Responsibilities 
The items listed below are the responsibility of the Purchaser.  

1.   Purchaser is responsible for routine operator functions such as content creation or scheduling. 
2.   Purchaser is responsible for management of customer-owned spare parts inventory. 
3.   Purchaser is responsible for the maintenance items listed below; failure to properly maintain equipment may, at 

Daktronics’ sole discretion, relieve Daktronics of its responsibilities under the Terms and Conditions of Extended Service 
attached hereto. 
3.1.   Throughout the term of this Agreement, Purchaser shall maintain site conditions within the common environmental 

range of all system devices as specified by Daktronics. 
3.2.   Purchaser is responsible for routine maintenance functions. 
3.3.   Purchaser is responsible for purchasing and maintaining antivirus software on all control devices connected to 

Daktronics equipment. (See Daktronics Knowledge Base for list of supported software.  DD2079868 
http://www.daktronics.com/Support/KB/Pages/Antivirus-software-recommendations.aspx) 

 
Platinum ® is a registered Daktronics trademark. 
This Agreement shall be subject to the attached Terms and Conditions of Extended Service.  
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All invoices will be forwarded to Purchaser at the 
address indicated on page one (1) of this Agreement 
unless otherwise specified below: 
 
Billing Address: 
 

Company: 
 

Address: 
 

City, State, Zip: 
 

Country:  
 

Phone: 
 

Contact: 
 

Email: 
 

 

Purchaser hereby confirms that the Services are to be 
delivered at the address indicated on page one (1) of 
this Agreement unless otherwise specified below:  
 
Site Address: 
 

Company: 
 

Address: 
 

City, State, Zip: 
 

Country:  
 

 
 
ACCEPTANCE: 

In witness hereof, the parties hereto have executed this Agreement by and through their duly authorized officers.  
 
PURCHASER:  Sapulpa High School 
 
 
 
By: _____________________________  Name/Title:_____________________________ Date: _________________  
                        Signature                                                              Print or Type  
 
PURCHASER PO # ___________________________ 
 
 
 
DAKTRONICS, INC. 
 
 
 
By: _____________________________  Name/Title:_____________________________ Date: _________________  
                        Signature                                                             Print or Type  
 
This form is an important part of your coverage.  Please sign and return the entire Agreement to Daktronics, Inc.  
Once the signed Agreement is entered into our system, you will receive a copy for your records.  Offer expires 60 
days from Proposal Date. 

  



 

Proposal Date:  19 January 2023 
Order No.  E316442-1 
Copyright © Daktronics, Inc. DF-2940 Rev-070115 

Page 5 of 6 

 

 

TERMS AND CONDITIONS OF EXTENDED SERVICE 

1. Scope of Extended Service Agreement .  The scope of the Extended Service Agreement (the “Service Agreement”) covers the Equipment and any 
Software delivered by Daktronics that is delivered under the terms of the a pplicable software agreement between Purchaser and Daktronics, and 
shall also include those services defined on Attachment A, SCOPE OF SERVICES (excluding maintenance services which are the re sponsibility of 
Purchaser as defined on Attachment A or services  which may be purchased for an additional fee) (the “Services”). Response Times are defined on 
Attachment A. 
 
2. Contract Documents.  The parties agree that any subsequently -issued Purchaser form, such as a purchase order, shall incorporate the terms 
and conditions of this Service Agreement. The provisions of this Service Agreement shall control in the event of any conflict ing provision in 
Purchaser’s form.      
 
3. Commencement Date.  The Services shall begin upon the date stated as the 'Commencement Date' as detailed elsewhere in this agreement.  
 
4. Conditions Precedent.  Daktronics reserves the right to suspend its performance in the  event Purchaser fails to: (a) make payment as required, 
(b) maintain the Equipment within the recommended environmental conditions, including but not limited to appropriate ventilat ion/air 
conditioning for its location (Air conditioning systems must be ma intained according to manufacturer’s specifications), (c) perform preventative 
maintenance not included within this Service Agreement, or (d) perform any other obligation including, without limitation, co mplying with the 
terms of any software agreement between Purchaser and Daktronics.     
 
5. Payment.  Unless otherwise stated, the price is exclusive of federal, state and local taxes, including without limitation sales, use, excise, 
privilege, or transactional taxes, but excluding Daktronics’ income tax ('T ax').  Purchaser shall promptly pay upon demand such applicable Tax.  
Purchaser must present a valid exemption certificate if it claims any exemption from Tax.  Late payments shall accrue interes t at the rate of 1.5% 
per month or the highest amount permitted by law, whichever is lower.   
 
6. Spare Parts Package.  In the event the Equipment was purchased with a spare parts package, the parties acknowledge and agree that the spare 
parts package is designed to exhaust over the life of the Equipment and, as such, the replenishment of the package is not inc luded in the scope 
of this Service Agreement.   
 
7. Replacement Parts. Any replacement parts or Equipment will be new or serviceably used, comparable in function and performance to the 
original part or Equipment, and warranted for the remainder of the Warranty Perio d. Purchasing additional parts or Equipment from Daktronics  
does not extend the Warranty Period.  
 
8. Limitations of Coverage.  This Service Agreement does not cover: (a) service due to: (i) inadequate or improper power, including without 
limitation a sudden surge of electrical power; (ii) improper handling, installation, adjustment, service, care, maintenance, storage or use of  the 
Equipment; (iii) a Force Majeure Event; (iv) environmental conditions outside the Equipment’s technical specifications (inclu ding, without 
limitation excessive temperatures, corrosives, and metallic pollutants); (v) defects or failures occurring during a lapse in service coverage; (vi) 
incorporation of accessories, attachments, software or other devices or systems not furnished b y Daktronics; or (vii) any other cause other than 
ordinary use; (b) the provision of replacement communication methods (such as wire, metallic or fiber optic cable, conduit, t renching or other 
solutions) for the purpose of overcoming local site interferenc e; (c) wireless devices or services used for providing wireless connection to the 
Equipment (wireless devices and services provided by Daktronics are subject to Daktronics Terms and Conditions of Wireless Service available at 
https://www.daktronics.com/TermsConditions/DD3956286 ); (d) LED degradation or ultraviolet (UV) damage (degradation means the LED 
continues to emit light, but at some lesser level of brightness); ( e) paint or refinishing the Equipment or furnishing material for this purpose; ( f) 
pixel failure less than a total of .5% of the overall display, or in the case of free form elements, one entire element; ( g) electrical work external 
to the Equipment; (h) batteries; (i) third-party systems and other ancillary equipment including without limitation front -end video control systems, 
audio systems, video processors and players, HVAC equipment, and LCD screens; ( j) the security or functionality of End User’s network or syst ems, 
including anti-virus software updates; or (k) any physical damage which includes, but is not limited to, missing, broken, or cracked components 
resulting from non-electrical causes; altered, scratched, or fractured electronic traces; missing or gauged  solder pads; cuts or clipped wires; 
crushed, cracked, punctured, or bent circuit boards; or tampering with any electronic connections .  Further, in displays manufactured using 
certain LEDS as indicated by an M or WR (indicating LED type) in the display na me, this Agreement does not cover pixel failure after five (5) years.  
 
9. Actions that Void the Service Agreement . Daktronics shall be under no obligation to continue service under this Service Agreement if the 
Equipment or Software is: (a) moved from its location of initial installation or reinstalled without the prior written approv al of Daktronics (unless 
the equipment was designed by Daktronics to be mobile), or (b) improperly repaired or altered in a manner inconsistent with the Equipme nt 
manufacturer’s standards or recommendations.      
 
10. Service Providers.  Daktronics may select the parties delivering services under this Service Agreement at its reasonable discretion.  
 
11. Access to the Equipment.  The Purchaser shall provide unfettered, solid, safe and unrestricted access to the Equipment (including, if requested, 
any installed Software) taking into account environmental or site conditions.  Unless otherwise specified on Attachment A, the Purchaser shall be 
required to provide any lifts or access equipment.  Additional equipment or personnel required for safety, as determined by D aktronics in its 
reasonable discretion, shall be billed separately on a time and material basis.  
 
12. Adverse Conditions.  In no event shall Daktronics be obliged to perform Services under this Service Agreement during the existence of Adverse 
Conditions.  'Adverse Conditions' include without limitation, the following: severe inclement weather, hazardous site conditions including 
infestations of animals or dangerous insects, saturated ground conditions, or residence or occupation by unauthorized personn el.  The 
determination of a site condition as an Adverse Condition shall be at the reasonable discretion of Daktronics.  Inaccessibility due  to Adverse 
Conditions will exempt a location from coverage under this Service Agreement until such time as the Equipment becomes s afely accessible once 
again. 
 
13. Cooperation.  Purchaser shall fully cooperate with Daktronics in connection with the service of the Equipment and Software.  The Purchaser 
shall promptly notify Daktronics of Equipment and Software failure. Waiver of liabi lity or other restrictions shall not be imposed as a requirement 
prior to accessing the site.  

https://www.daktronics.com/TermsConditions/DD3956286
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14. Return Items.  All items returned to Daktronics must have a Return Material Authorization (RMA) number.  For exchange items, the number 
is included with the shipment of the exchange unit.  For repair items, an RMA number can be obtained by phone (800 -325-8766), (International 
+1-605-697-4000), fax (605-697-4444) unless otherwise directed by Daktronics.  
 
15. Shipping.  When returning parts to Daktronics for rep air or replacement, Purchaser assumes all risk of loss or damage, agrees to use any 
shipping containers, which might be provided by Daktronics, and agrees to ship the Equipment in the manner prescribed by Dakt ronics.  If 
returning equipment within the Unit ed States or within Canada, all Equipment must be returned by Purchaser FOB Daktronics’ designated facility.  
If returning equipment across country borders, all Equipment must be returned by Purchaser DDP Daktronics’ designated facilit y per INCOTERMS 
2010.  Daktronics assumes all risk of loss or damage during return shipment to Purchaser and such Equipment shall be returned by Dak tronics 
FOB or DDP Purchaser’s designated facility as appropriate.     
 
16. Confidentiality.  To the extent permitted by law, Purchaser shall consider all information furnished by Daktronics, including the terms and 
conditions of this Service Agreement, to be confidential and shall not disclose any such information to any other person, or use such information 
itself for any purpose other than fulfillment of this Service Agreement unless Purchaser first obtains written permission from Daktronics to do so.  
Purchaser shall provide confidential information only to those of its agents, servants, and employees who have been informed of the requirements 
of this paragraph and have agreed to be bound by them.  The provisions of this paragraph shall survive termination of the Ser vice Agreement.   
 
17. Default.  Daktronics reserves the right to terminate this Service Agreement and accelerate al l amounts due and payable if: (a) Purchaser fails 
to make payment to Daktronics within ten days of the agreed payment dates, (b) Purchaser otherwise fails to comply with any m aterial provision 
of this Service Agreement, or (c) any proceeding is filed by or  against Purchaser in bankruptcy.  Daktronics reserves all its rights (both legal and 
equitable) under the Agreement, applicable statutes, and the common law.  If Purchaser fails to perform any covenant or oblig ation under this 
Service Agreement or any other agreement that Purchaser has with Daktronics, including without limitation the failure to pay when due any 
amounts owed to Daktronics, Daktronics shall be excused from the performance of any of its obligations under this Service Agr eement and any 
other agreement it has with the Purchaser.  Purchaser shall be liable for any and all costs and expenses (including reasonable atto rney’s fees) 
incurred by Daktronics in enforcing any provision of this Service Agreement.     
 
18. Indemnity.  Daktronics shall indemnify, defend and hold harmless the Purchaser and their respective subsidiaries, officers, directors, 
shareholders, partners, employees, agents, insurers, successors and assigns from any third -party claims for liability, losses, damages, costs or  
expenses (collectively, 'Losses') to the extent that such Losses arise out of:  (i) any negligent act or omission by Daktroni cs or its personnel, 
agents, subcontractors, or others engaged by Daktronics or under Daktronics’ control related to the execution  of this Service Agreement; (ii) any 
claim against any indemnified party by reason of or alleging any unauthorized or infringing use by an indemnified party of an y patent, process, 
trade secret, copyright, trademark, or other intellectual property right re garding the Equipment or the Software and its components; or, (iii) any 
fine or assessment with respect to any violation or alleged violation of any applicable laws regarding safety or health.   
 
The Purchaser shall indemnify, defend and hold harmless Daktr onics and its subsidiaries, officers, directors, shareholders, partners, 
representatives, employees, agents, insurers, successors and assigns of each of the foregoing from any and all Losses arising  out of or in any way 
related to: (i) any negligent act or  omission by the Purchaser or its personnel, agents, subcontractors, or others engaged by the Purchaser or 
under their control (other than Daktronics or its personnel, agents, subcontractors, or others engaged by Daktronics or under  Daktronics’ control), 
or (ii) any unauthorized or infringing use by an indemnified party of any patent, process, trade secret, copyright, trademark,  or other intellectual 
property right.  
 
19. Disclaimers; Limitation of Liability .  Daktronics makes no representations or warranties under this Service Agreement. The damage limitation 
provided in this Service Agreement and the remedies stated herein shall be exclusive and shall be Purchaser’s sole remedies. THE PARTIES AGREE 
THAT IN NO EVENT WHATSOEVER SHALL THE LIABILITY OF EITHER PARTY EXCEED THE AMOUNT OF THE PURCHASE PRICE. IT IS AGREED THAT IN NO 
EVENT SHALL EITHER PARTY BE LIABLE FOR SPECIAL, INCIDENTAL, CONSEQUENTIAL OR INDIRECT DAMAGES, REGARDLESS OF CAUSE, WHETHER 
SUCH LOSSES ARISE DIRECTLY OR INDIRECTLY FROM THE OTHER PARTY’S ACTS, OMISSIONS, OR BREACH. For the purposes of this Agreement, the 
Parties agree that “Consequential Damages” include, but are not limited to, loss of use, loss of profit, loss of business opp ortunity, and loss of 
advertising revenue. Purchaser explicitly accepts the provisions of this paragraph in return for the prices granted under the  Service Agreement. 
Purchaser understands and agrees that the prices granted herein would be higher in the absence of this  limitation of liability. No action against 
Daktronics shall be commenced more than one year after the accrual of the cause of action. Daktronics shall have no liability  with respect to 
claims relating to or arising from use of third -party products and services.   
 
20. Force Majeure.  Both parties shall be excused from any liability under this Service Agreement for any delay in performance or failure to 
perform which delay or failure to perform is caused by circumstances which are beyond the reasonable control of that party, including without 
limitation acts of God, natural disaster, fire, flood, labor or material shortages, war, vermin, earthquakes, tsunami, acts o f terrorism, etc. (a 'Force 
Majeure Event').  
 
21. Assignment.  Unless otherwise stated, this Service Agreement may not be assigned by either party without the prior written consent of the 
other party. 
 
22. Miscellaneous.  This Service Agreement shall be governed by the laws of state where the Services are provided without regard to its conflict 
of law principles.  This  Service Agreement  is the  product  of negotiations  between the parties hereto represented by coun sel and any rules of 
construction  relating to  interpretation  against  the drafter of an agreement shall not apply to  this Service Agreement and are expressly waived.  
This Service Agreement represents the entire agreement of the parties and supersedes any previous understanding or agreement regarding the 
Services.  This Service Agreement may not be amended or altered in  any manner except in a writing signed by both parties.  This Service Agreement 
may be executed in counterparts.  The Purchaser and Daktronics are not partners or joint venturers.  If any part of this Serv ice Agreement is in 
any manner held to be invalid, illegal, void, or to be in conflict with any law, then the validity of the remaining portions or provisions of this 
Service Agreement shall not be affected, and such part, term, paragraph or provision shall be construed and enforced in a man ner designed to 
effectuate the intent expressed in this Service Agreement to the maximum extent permitted by law.  
 
 









Page 1 of 4

6511 E 44th Street

Tulsa, OK 74145

918-622-8102 Phone

www.partyprorents.com

Reservation
85438

Fri 5/19/2023   7:30AM

Fri 5/19/2023  4:00PM

Ana R Macedo

On Account

Status:
Contract #:

Terms:

Operator:

Event End:

Event Beg:

Sapulpa High School

Customer #:   2696

Phone 918-224-6560

Job Descr: 3 South Mission Graduation 2023

PO #:Sapulpa, OK 74066-4698 2023-11-687

Thank you for selecting Party Pro Rents!

Ordered By: Toni Slagle     918-224-6560

   Salesman: Anna Macedo     anna@partyprorents.com

Delivery Thu 5/18/2023  10:00AM - 4:00PM Pickup Sat 5/20/2023   8:00AM - 12:00PM

3 South Mission 3 South Mission
Sapulpa, OK 74066 Sapulpa, OK 74066

KeyQty Items Each Status Event End Date Price

31030Taupe Chair Grey Plastic Folding $1,500.00$1.50 Reserved Fri 5/19/20231000

|74066 Del/Pickup to Sapulpa, OK $125.00$125.00 Selling Fri 5/19/20231

Deposit is Non-Refundable.

Client will incur 50% cancellation fee of contract up to 14 days prior to delivery date. 

100% of contracted price is due 14 days from delivery date and non-refundable.

This is a reservation contract and the deposit is non-refundable. A non-refundable deposit is required to hold a reservation.  The 

back of this contract contains important terms and conditions including lessor's disclaimer from all liability for injury or damage and 

details of customer's obligations.  These terms and conditions are a part of this contract - READ THEM! All orders must have a 

credit card on file. The supplied credit card number will be placed on file and will be used for any and all invoices with an 

outstanding balance related to this customer number. These tems will constitute a permanent contractual agreement for this and all 

future orders supplied by Party Pro Rents. Party Pro Rents may contact client for changes to your reservation due to availability of 

your selected product(s). Final quanities of reserved items may be required more than 14-days prior to your contract begin date 

otherwise, your reservation count must be finalized 14-days prior to the contract begin date to avoid restocking and cancellation 

fees. Reductions more than 10% of a rental line item will be billable in full. All custom items must be finalized 30 days prior to 

event. After specified time period, additional charges may incur for any changes. Items must be returned or ready for pickup on the 

scheduled due date, due to the possiblity based on your return date, they may be reserved or scheduled to be used for another 

event. The late return of rentals will result with additional rental charges. Rental is for time out, not time used. If any damage is 

incurred, you will be charged for replacement cost for each damaged item. Linen replacement cost is three times original rental fee. 

Damage waiver may be applied, see back of contract.

I certify that I have read and agree to all terms of this contract.

Rental Contract

$1,805.00 

$0.00 

$1,805.00 

$1,805.00 

Amount Due:

Paid:

Total:

Subtotal:

Delivery Charge:

Damage Waiver:

$125.00 

$180.00 

$1,500.00 Rental:

Contract-Params.rpt (12)Printed On Mon 1/23/2023  2:56:44PM Software by Point-of-Rental Software   www.point-of-rental.com

Warehouse: Mon-Fri 8AM-4PM, Sat 8AM-12PM, Showroom: Mon-Fri  8AM- 4PM, Sat 8AM-12PM Modification #2
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TERMS AND CONDITIONS
For the purpose of the Rental Agreement, “Rental Center” shall mean Rental Center, its owners, officers, directors, shareholders, and employees, and “Customer” shall mean 

Customer, its agents and/or employees.  In consideration of hiring of the items (herein “the rental items or items”)  described on the front of this Rental Agreement it is agreed as 

follows:

1. INDEMNITY/HOLD HARMLESS.  Customer will take all necessary precautions regarding the items rented and protect all persons and property from injury or 

damage.  Customer agrees to hold harmless rental center from and against any and all liability, claims, judgement, attorneys’ fees and cost, of every kind and nature, 

including, but not limited, to injuries or death to persons and damage to property, arising out of the use, maintenance, instruction, operation, possession, ownership or 

rental of the items rented, however caused, except claims or litigation arising through the sole negligence or willful misconduct of rental center.

2. ASSUMPTION OF RISK/RELEASE-DISCHARGE OF LIABILTY.  Customer is fully aware and acknowledges there is a risk of injury or damage arising out of 

the use or operation of the items rented hereunder and hereby elects to voluntarily enter into this rental agreement and assume all of the above risk of injury or damage.  

Customer agrees to release and discharge rental center from any and all responsibility or liability from such injury or damage arising out of the use or operation of the 

rental items; and customer further agrees to wave, release and discharge any and all claims for injury or damage against rental center which customer otherwise may be 

entitled to assert.

3. TITLE AND OWNERSHIP.  The items rented shall at all times be and remain the sole and exclusive property of Rental Center.  Customer shall have only the rights 

to use the rental items in accordance with the terms and agreements.  Rental Center shall have the right to display notice of its ownership of the rental items by display 

of an identifying stencil, plate or other marking, and Customer agrees that it will not remove or cover such markings without the written permission of Rental Center.  

It is expressly intended and agreed that the rental items shall be personal property even though it may be affixed or attached to real estate.  The rental items shall not be 

removed from the place of delivery or installation without the expressed written permission of Rental Center.

4. INSPECTION.  Customer acknowledges that he has had an opportunity to personally inspect the rental items and finds it suitable for his needs and in good condition.  

Customer understands its proper use.  Customer further acknowledges Customers responsibility to inspect the rental items prior to its use and to notify Rental Center of 

any defects.

5. REPLACEMENT OF MALFUNCTIONING ITEMS.  If the rental items become unsafe or in disrepair for any reason, Customer agrees to discontinue its use and to 

notify Rental Center.  Rental Center will repair or replace the items with similar items in good working order if available, and if the defect is the result of normal use.  

Rental Center is not responsible for any incidental or consequential damages caused by delays or otherwise, and Customer hereby waives any right or entitlement 

thereto.

6. WARRANTIES.  Rental Center is not the manufacturer of the rented property nor the agent of the manufacturer, and no warranty against patent or latent defects in 

material workmanship or capacity is given, and Customer expressly waives all such warranties or fitness which may be accorded by law or otherwise.  There are no 

warranties of merchantability or fitness, either express or implied.  There is no warranty that the rental items are suited for Customer’s intended use, or that it is free 

from defects, and any and all such warranties of fitness, or otherwise, are expressly and specifically waived by customer.

7. HOLD HARMLESS AGREEMENT.  Customer shall defend, indemnify and hold harmless Rental Center its employees, agents and subsidiaries, from and against 

all claims, liabilities, losses, damages to property or otherwise, and expenses, of every character whatsoever, resulting from actions, negligent or otherwise, of 

Customer, Customer’s employees and agents of Customer or Customer subcontractor.  The indemnities included in this exhibit shall include reasonable attorney’s fees 

paid by Rental Center in defending suit and actions involving liability covered by the indemnification provision in this paragraph.

8. TIME OF RETURN.  Customer right of possession terminates on the expiration of the rental period and retention of possession after this time constitutes a material 

breach of Customer’s obligation under this contract.  Time is of the essence in this agreement.  Any extension must, at Rental Center’s election be mutually agreed 

upon writing.  WE CHARGE FOR ALL TIME OUT - NOT TIME USED.

9. ASSIGNMENTS, SUBLEASES AND LOANS OF RENTAL ITEMS.  he Rental Center may assign its right under this contract without the Customer’s consent but 

will remain bound by all obligations herein.  The Customer may not sublease or loan the rental items without the Rental Center’s written permission.  Any purported 

assignment by the Customer is void.

10. RETURN OF RENTAL ITEMS.  At the termination of this agreement, Customer shall return all the rental items to Rental Center’s premises during Rental Center’s 

regular business hours, in the condition and repair as when delivered to Customer, subject only to reasonable wear and tear.  Customer shall be liable for all damages to 

or loss of the Equipment occurring because it was not returned within Rental Center’s regular business hours.  If Rental Center has agreed to deliver the Equipment to 

Customer or to pick up the Equipment from Customer.  Customer shall be responsible for all losses or damage to the Equipment from time of delivery to Customer and 

until picked up by Rental Center.

11. INSPECTION BY RENTAL CENTER.  Rental Center shall at all times have the right to enter any premises where the Equipment may be located for purposes of 

inspecting it or removing it from Customer’s premise.

12. COMPLIANCE WITH LAWS/USE OF RENTAL ITEMS.  Customer agrees not to use or allow anyone to use the rental items for any illegal purposes or in any 

illegal manner or in an unsafe manner.  Customer agrees at his sole cost and expense to comply with all municipal, county, state and federal laws, ordinances and 

regulations which may apply to the use of the rental items during the rental period.  Customer further agrees to pay all licenses. Fines, fees, permits, or taxes arising 

from his use of the rental items, including any subsequently determined to be due.  Customer is responsible for obtaining all permits and/or licenses from the 

appropriate governmental agencies.  Rental Center may at the Customer’s request act as the agent to obtain required permits and/or licenses.  If these agencies should 

require additional rental items, the expense of these rental items will be the sole responsibility of the Customer.  If the permits or licenses are denied for any reason, 

Customer is still responsible for all financial and other obligations pursuant to this Agreement to Rental Center or its subcontractors.  Customer shall not allow any 

person who is not qualified and who has not received and understands safety and operating instructions and who does not utilize all safety required, to operate the 

rental items or use the rental items.  Customer shall not allow any person to use or operate the rental items when it is in need of repair of when it is in an unsafe 

condition or situation: modify, misuse, harm, or abuse the rental items; permit any repairs to the rental items without Rental Center’s prior written permission; or, allow 

a lien to be placed upon the rental items.  Customer agrees to check filters, oil, fluid levels, air pressure, clean and visually inspect the rental items at least daily and to 

immediately discontinue use and notify Rental Center when rental items are found to need repair or maintenance or is not properly functioning.  Customers 

acknowledges that Rental Center has no responsibility to inspect the rental items while they are in Customer’s possession.

13. DELIVERY/PICK UP.  Delivery is made to closest point truck can park.  Extra charges will result in deliveries to upstairs, elevator use or any point where extra time 

is involved.  Our service does not include set up and knock down of tables and chairs.  If this service is required, arrangements should be made several days prior to 

delivery with a special charge quoted.  If no arrangements are made and this service is desired on delivery, our driver must call for authorization.  If time permits, we 

will try to accommodate you after quoting the price.  On pick up where no prior arrangements have been made and rental items are not knocked down and assembled 

in one sheltered area, tables and chairs will be left until the next day when a special crew can be scheduled.  There will be an additional one-day rental.  A knock down 

fee will result if rental items are still up.

Contract-Params.rpt (12)Printed On Mon 1/23/2023  2:56:44PM Software by Point-of-Rental Software   www.point-of-rental.com

Warehouse: Mon-Fri 8AM-4PM, Sat 8AM-12PM, Showroom: Mon-Fri  8AM- 4PM, Sat 8AM-12PM Modification #2
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14. CLEANING. China, Glassware, and Flatware must be returned rinsed and repacked properly in boxes provided or additional charges will be assessed.  Special 

cleaning deposits will be charged on BBQ Grills and Cooking Equipment.

15. LINENS.  Table linens are inspected prior to pick up and upon return.  DO NOT ROLL UP OR PLACE WET LINENS IN ANY BAG - mildew will result.  If there 

is obvious damage such as mildew, excessive stains, burns or tears, you will be charged the cost of the linen and keep same as though it were a sale.  Return all linens 

dry and free of waste.

16. DIRTY, OR DAMAGED ITEMS.  Customer agrees to pay any damage to rental items regardless of cause, except reasonable wear and tear, while rental items are out 

of possession of Rental Center.  Customer also agrees to pay a reasonable cleaning charge for all rental items returned dirty.  Accrued rental charges cannot be applied 

against the purchase or cost of repair or damaged good.  Rental Equipment damaged beyond repair will be paid for by customer at its Replacement Cost when rented.  

The cost of repairs will be borne by the Customer, whether performed by Rental Center, or at the Rental Center’s option by others.

17. DAMAGE WAIVER.  If accepted by Customer, Rental Center agrees, in consideration of an additional charge of 12% of the gross rental charges, to modify the 

responsibilities of Customer created in paragraph 16 [Dirty or Damaged Equipment].  For Damage Waiver Charge provided the Customer takes responsible 

precautions to protect rental items.  The Rental Center assumes risk of damage to rental items, except the following risks assumed by the Customer: [a] loss, damage, 

vandalism, malicious mischief, and theft [b] Loss, damage or theft of accessory items such as extension cords, etc.  [c] loss due to mysterious disappearance or 

wrongful conversion by a person entrusted with rental items.  [d] Damage waiver is null and void if damage is caused by a third party not associated or related to 

Customer.  In this instance the Rental Center reserves the right to collect from person or company causing damage.  THE LESSEE UNDERSTANDS THAT THE 

DAMAGE WAIVER IS NOT INSURANCE.  THE LESSEE IS OBLIGATED TO SUBMIT TO THE LESSOR A POLICE REPORT ON ALL LOSSES COVERED 

UNDER DAMAGE WAIVER PLAN.  The Customer may decline Damage Waiver charge by making a cash deposit equal to full value of rental items.

18. THEFT OF RENTAL ITEMS.  The Customer agrees to pay for rental items [at its replacement cost when rented] for all types of theft or mysterious disappearances.  

Damage waiver does not cover theft.

19. RETAKING OF RENTAL ITEMS. If for any reason it becomes necessary for Rental Company to retake the rental items, Customer authorizes rental center to retake 

rental items without further notice or further legal process and agrees that Rental Center shall not be liable for any claims for damage or trespass arising out of the 

removal of rental items.

20. LEGAL FEES.  In the event an attorney is retained to enforce any provision of this Rental Agreement, the prevailing party in the dispute shall be entitled to recover 

reasonable attorney’s fees and court costs in such actions, or proceeding, in an amount to be determined by the court.  

21. WEATHER RELATED RISKS.  Customer assumes all weather-related risks involved in holding an outdoor tented event.  Rental Center will endeavor to minimize 

said risk, however, should the tenting become unusable due to high wind, snow, rain, flooding, extreme cold or heat, or any other factor beyond Rental Center’s 

control, Customer shall still be liable for payment in full of all charges.

22. PREPARATION OF SITE.  Customer agrees to have the site upon which the rental items are to be erected, free and clear of all obstacles, natural and man-made, 

prior to the arrival of the Rental Center’s work crew.  Customer further agrees to have all tents cleared for removal prior to our arrival.  All non-rented items and 

decorations shall be cleared and taken from site.  If Customer fails to do so, then Customer shall pay all cost involved for any delay, additional rental, and all costs 

including collection and legal expense.

23. MATERIAL.   All tents are subject to stretching and retracting of up to 5% of listed sizes and although all tents have been impregnated with waterproofing 

compound, no tents are guaranteed to be absolutely waterproof, and are to be considered temporary shade structures.

24. COOKING UNDER TENTS.  Customer agrees not to do any type of cooking under or within a reasonable distance of the tent.  Customer assumes full responsibility 

and costs incurred for damage and or cleaning expense to tent tops due to cooking processes under or near tents.

25. ELECTRIC POWER AND LIGHTING.  Customer agrees to furnish Rental Center access to, and the right to use Customer’s electrical and power lines for 

installation and operation of the rental items.

26. UNDERGROUND FACILITIES.  Customer agrees to have all Underground Facilities, in the vicinity of the Equipment installation, clearly marked prior to the 

arrival of Rental Center’s work crew.  Customer assumes full responsibility for damage to all Underground Facilities.  To identify Underground Facilities.  To identify 

Underground Facilities, Customer must call one week prior to installation.

27. NOTICE OF NON-WAIVER/SEVERABILITY.  Any failure of Rental Center to insist upon strict performances by Customer as regards any provision of this Rental 

Agreement shall not be interpreted as a waiver of Rental Center’s right to demand strict compliance with all other provisions of this Rental Agreement against 

Customer or any other person.  The provisions of this Rental Agreement shall be severable so that the unenforceability, invalidity or waiver of any provisions shall not 

affect any other provision.

28. TIME OF PAYMENT.  Accounts are due and payable at the termination of the rental period.  A carrying charge of 1.5% per month (ANNUAL RATE OF 18%) will 

be charged on all overdue accounts.

29. COLLECTION COSTS.  Customer agrees to pay all reasonable collection, attorney’s and court fees and other expenses involved in the collection of the charges or 

enforcement of Dealer’s rights under this contract.

Contract-Params.rpt (12)Printed On Mon 1/23/2023  2:56:44PM Software by Point-of-Rental Software   www.point-of-rental.com
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Party Pro Rents

Phone: 918-622-8102 

6511 E. 44st St. Tulsa, OK 74145

CREDIT CARD AUTHORIZATION

Customer Business Name:_________________________ Customer#:_______________

Billing Address (Where credit card statements are sent)

__________________________________________________________________

__________________________________________________________________

Daytime Phone#:___________________Cellular Phone#:____________________

Type of Credit Card: ___Mastercard    ___Visa     ___American Express     ___Discover

Credit Card #: ____________________________________________________________

Expiration Date:  _________________ Security Code: _____________________

Cardholder Signature:______________________________ Date:___________________

Print Cardholder Name:____________________________________________________

 

This authorization is to be used for processing payment of all purchases until written notice to suspend 

authorization is submitted by customer. 

I accept and agree to the responsibility for all rental items released to me until returned to Party Pro Rents in the 

condition items were received and according to the date specified on the Order Confirmation.  I understand 

during the course of rental items can be lost, damaged or misplaced.  I authorize Party Pro Rents to apply 

charges to the above specified credit card for any lost, damaged or misplaced items not returned by the due date 

if no other arrangements have been made for payment.  Rental charges will not be applied toward the sale 

amount for damaged and lost items.  If using a debit card or cash to pay for rental items a deposit equal to 50% 

or more of the rental will be charged at time of rental check out unless an authorized credit card is on file.  

Deposit can be refunded within 7-business days after return of inspected product.

Contract-Params.rpt (12)Printed On Mon 1/23/2023  2:56:44PM Software by Point-of-Rental Software   www.point-of-rental.com

Warehouse: Mon-Fri 8AM-4PM, Sat 8AM-12PM, Showroom: Mon-Fri  8AM- 4PM, Sat 8AM-12PM Modification #2



























Sapulpa Public Schools
RETURN TO LEARN 2022-23

LEARNING OPTIONS
•	 SPS offers traditional, in-person learning for PreK 

through 12th grades.
•	 Sapulpa Virtual Academy is available for Kindergarten 

through 12th grades.
•	 Hybrid instruction is available for 9th through 12th 

grades.
•	 All learning options are at minimum a one-semester 

commitment.
•	 School sites are open for in-person learning unless 

a public health emergency necessitates temporary 
distance learning.

DAILY SELF-CHECKLIST
•	 Parents and guardians should screen each child for 

symptoms of illness, including COVID-19, before 
sending their student to school. Symptoms include, 
but are not limited to, fever of 100 degrees or more, 
sore throat, cough, respiratory symptoms, vomiting, 
and new loss of taste or smell. Any student, teacher 
or staff member experiencing such symptoms should 
stay home.

•	 Teachers will work with students during absences to 
maintain academic progress.

EXPOSURES 
•	 Students or employees who test positive for 

COVID-19 should stay home according to the CDC 
recommendation, which is currently five (5) days. If 
symptoms persist, the person may need to stay home 
longer.

•	 SPS remains in contact with the Creek County Health 
Department and the Oklahoma State Department of 
Health regarding pandemic protocols.

•	 No social distancing requirements are in place unless 
necessitated by a public health emergency.

CLEANING
•	 The district disinfects spaces as often as possible.
•	 Communication to students and staff promoting 

behaviors to reduce the spread of illness, such as 
frequent handwashing and respiratory etiquette, will 
continue.

MASKS
•	 Masks are not required.
•	 Students, staff, and guests who wish to wear a mask 

are welcome to and will not be discouraged from 
doing so.

MEALS
•	 Student meals are not free for the 2022-23 school 

year per USDA guidelines.
•	 All parents or guardians are encouraged to fill out 

and return the Free and Reduced Meal Application 
provided to all students at the start of the school 
year.

MENTAL HEALTH & WELLNESS
•	 Students have access to counseling from district 

counselors and licensed counselors provided through 
partnerships with community agencies.

•	 Additionally, the district employs behavior specialists 
and school psychologists.

•	 Staff members may utilize the district’s Employee 
Assistance Program.

SCHOOL VISITS
•	 Visitors must check in at main offices.
•	 Guests may visit buildings for programs and special 

events per building guidelines.

ATHLETICS & ACTIVITIES
•	 All athletic teams and school-sponsored activities will 

adhere to district guidelines.

This plan was modified on February 
13, 2023, and is subject to change 
as conditions warrant. For more 
information, visit sapulpaps.org.



Book Title ISBN

Number 
of 

copies
X Prentice Hall Writing Coach 978-0-13-253144-3 49
X Prentice Hall Writing Coach-TE 978-0-13-253724-7 2
X The Language of Composition 978-0-312-45094-6 92
X Language and Composition 978-0-07-604636-4 31
X The Language of Composition 3rd 978-1-319-05614-8 15
X Glencoe Writer's Choice Grammar & Comp. 0-07-865-150-4 25
X Rhetoric, Logic and Argumentation 978-1-60843-973-7 27
X Glencoe Literature (Brit) 978-0-07-845482-0 22
X Glencoe Literature Reader's Choice 978-0-07-845479-0 9
X Glencoe Microsoft Office 2003 0-07-865949-3 33
X Java Introduction to Programming 0-538-68565-4 14
X British Writers 10
X Merriam-Webster's High School Dictionary 0-03-096484-9 19
X Merriam-Webster's High School Dictionary 0-87779-709-9 10
X The American Heritage Dictionary of the English Language 1
X Scott Foresman Advanced Dictionary 2
X Roget's International Thesaurus 0-8124-6467-2 3
X A Midsummer Night's Dream 0-02-817958-7 72
X Julius Caesar Made Easy 0-8120-3573-9 27
X Henry IV Part 1 0-671-41521-2 9
X My Antonia 0-02-817977-3 72
X My Antonia Glencoe Study Guide 0-02-818038-0 27
X I Am Mordred 0-07-8282667 58
X The Scarlett Letter 0-02-817973-0 72
X Heart of Darkness & Secret Sharer 37
X Heart of Darkness 23
X Night 0-02-817966-8 47
X The Power and the Glory 0-14-243730-1 60
X Dracula 978-0-451-53066-0 22
X Rosencrantz and Guildenstern Are Dead 0-8124-7317-5 49
X Les Miserables 0-8124-1744-5 89
X The Count of Monte Cristo 0-553-21350-4 28
X Ethan Frome 9780-451-53131-5 80
X Pride and Prejudice 978-0-486-28473-6 24
X A Tale of Two Cities + 0-02-817981-1 111
X Our Town 0-07-828408-2 150
X A Separate Peace 0-02-817965-7 121
X The Importance of Being Ernest 0-07-826094-9 36
X The Once and Future King 41
X All Quiet on the Western Front 0-02-817994-3 55
X Jane Eyre 0-8124-4579-1 71
X The Adventures of Huckleberry Finn 0-02-817967-6 73

Glencoe Literature Reading 978-0-07-845480-6 90



High School Science Books for Surplus
ISBN # Copyright Date Book Title Publisher Quantity
0-03-036777-8 No year listed Study Guide Modern Chemistry Study Guide HRW 51
0210-32131-9 2000 Chemistry Lab Manual Addison, Wesley 36
0-03-036804-9 No year listed Study Guide Chemfile HRW 41
0-07-866418-7 2005 Chemistry Matter and Change Glencoe 43
1-877991-35-X 1995 Lab Experiments For AP Chemistry Flinn Scientific 14
1-305-07395-9 14th edition 2009 Biology The Unity and Diversity of Life Starr, Taggert 39
0495801599-7 11th edition 2006 Biology The Unity and Diversity of Life Starr, Taggert 35
No ISBN # 2019 AP Bilogy Investigative Labs Lab Manual College Board 59
No ISBN # 2001 AP Bilogy  Lab Manual College Board 31
0-03-056031-4 1981 Modern Biology Holt 17
0-07-866418-7 2005 Chemistry Matter and Change McGraw Hill 33









FUNDRAISERS 2022-23 School Year

SITE CLUB DATE OF 
EVENT FUNDRAISER HOW FUNDS WILL BE USED

High School Band 2/27/2023 Gift Card Raffle
To help offset the cost of band and color guard 
fees and expenses for studens

SMS NASA 2/14/2023 Selling Dill Pickles Nasa field trip

SHS Debate 3/24/2023
Debate Tournament 
(March 24 & 25)

We will use funds to pay entry fees to our 
tournaments and for hotel for the State 
tournament.

Sapulpa Middle 
School 

Native 
American 
Student 
Associatio
n 2/14/2023 Dill pickle sales End of year trip for NASA students.

High School
High 
School 5/19/2023

Senior Graduation 
Ads (Videoboard)

The funds will be used for student and teacher 
activities at the HS throughout the year.

SMS Tennis 3/6/2023
Country Meats Beef 
Sticks

Buy snacks for tournaments, new balls, t-shirts, 
and meals.

High School

Sapulpa 
Green 
Thumb 
Chieftains 2/14/2023

Raffle tickets for gift 
bags of our 
products. Also 
adding organic diy 
lotion to our skin 
care products

Supplies for greenhouse & products made by 
students

Sapulpa Jr./Sr. 
High School

SJH Art 
#870 2/14/2023 School Apparel

With the money raised, we will be able to 
purchase art supplies and classroom resources. 
Additional student learning expenses, 
professional development related expenses, field 
trip expenses, and/or shirt giveaways can be paid 
for with the money raised.

Sapulpa Jr./Sr. 
High School

SJH Art 
#870 2/14/2023

Stained Glass Art 
Show Purchases

With the money raised, we will be able to 
purchase art supplies and classroom resources. 
Additional student learning expenses, 
professional development related expenses, field 
trip expenses, and/or shirt giveaways can be paid 
for with the money raised.

Sapulpa Jr./Sr. 
High School

SJH Art 
#870 2/14/2023

Stained Glass 
Classes

With the money raised, we will be able to pay a 
class fee to the teacher, purchase art supplies 
and classroom resources. Additional student 
learning expenses, professional development 
related expenses, field trip expenses, and/or shirt 
giveaways can be paid for with the money raised.

Sapulps Jr./Sr. 
High School

SJH Art 
#870 2/14/2023

School Spirit 
Stickers

With the money raised, we will be able to 
purchase art supplies and classroom resources. 
Additional student learning expenses, 
professional development related expenses, PD 
expenses, principal budget expenses, field trip 
expenses, and/or shirt giveaways can be paid for 
with the money raised.





Sapulpa Public Schools

Student 
Mental Health 
Protocol

This protocol was prepared in collaboration with the Oklahoma 

Department of Mental Health and Substance Abuse Services.
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MENTAL HEALTH

PROTOCOL

Statement of Purpose

Sapulpa Public Schools (SPS) supports student health and 

wellness protocols to include mental health supports. It is the policy

of SPS to align access to mental health support by providing

community resources for students and guardians focused on

mental health treatment options and crisis response intervention. It

is also the policy of the SPS to provide mental health and crisis

response training to school personnel. This process will involve

consistent collaboration between SPS and community mental

health partnerships. This policy shall extend to all schools in 

Sapulpa Public Schools.
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Mental Health

Includes emotional, psychological, and social well-being and affects how

individuals think, feel, and act. Mental health also determines how

individuals handle stress, relate to others, and make healthy choices.

(Information obtained from CDC, 2021.)

Mental Health Crisis

Any situation in which a person's behavior or verbalized distress puts

them at risk of hurting themselves or others and/or prevents them from

being able to care for themselves or function effectively in the community.

The 988 Mental Health Lifeline operates 24/7, offering anyone who dials

9-8-8 access to mental health crisis services.

Crisis Response

Refers to the advance planning and actions taken to address natural and

manmade disasters, crises, critical incidents, and tragic events. Of course,

in an emergency, it is always best to call 911.

Crisis Intervention

Can mitigate adverse reactions, facilitate coping and planning, assist in

identifying and accessing available support, normalize reactions to a crisis,

and assess capacities and need for further support or referral to the next

level of care. The three main goals of crisis intervention are:

Definitions

Stabilize
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-
Facilitate Access 

to Continued Care

Reduce 

Symptoms

Return to 

Adapative 

Functioning

https://www.cdc.gov/mentalhealth/learn/index.htm


All district/site protocols must comply with the
privacy requirements of the Family Educational
Rights and Privacy Act (FERPA) and the
Health Insurance Portability and Accountability
Act (HIPAA) of 1996.

The Family Educational Rights and 
Privacy Act
(FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99)

is a federal law that protects the privacy of
student education records. The law applies to
all schools that receive funds under an
applicable program of the U.S. Department of
Education. FERPA gives parents certain rights
with respect to their children's education
records. These rights transfer to the students
when they reach the age of 18 or attend a
school beyond the high school level.

HIPAA

Also known as Public Law 104-191, HIPPA has
two main purposes: to provide continuous
health insurance coverage for workers who
lose or change their job and to ultimately
reduce the cost of health care by standardizing
the electronic transmission of administrative
and financial transactions. Other goals include 
combating abuse, fraud, and waste in health
insurance and health care delivery, and
improving access to long-term care services
and health insurance.

The HIPAA Privacy Rule establishes national
standards to protect individuals' medical
records and other individually identifiable
health information (collectively defined as
“protected health information”) and applies to
health plans,

health care clearinghouses, and those health
care providers that conduct certain health care
transactions electronically. The rule requires 
appropriate safeguards to protect the privacy of
protected health information and sets limits and
conditions on the uses and disclosures that
may be made of such information without an
individual’s authorization. The rule also gives 
individuals rights over their protected health
information, including rights to examine and
obtain a copy of their health records, to direct a
covered entity to transmit an electronic copy of
their protected health information in an 
electronic health record to a third party, and to
request corrections. The Privacy Rule is
located at 45 CFR Part 160 and Subparts A
and E of Part 164.

Privacy Requirements
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https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-C/part-160?toc=1
https://www.ecfr.gov/current/title-45/subtitle-A/subchapter-C/part-164


Signs of a mental health crisis episode may not always be apparent in a 

student/child. Keeping the following warning signs in mind, teachers, principals,

and other staff members can begin to identify the need for intervention.

Recognize Warning Signs

Other warning signs may include:

Changes in school performance Eating or sleeping too much or too 

Pulling away from people and things little

Having low or no energy Worrying a lot of the time - feeling
Having unexplained aches and pains, guilty but not sure why

such as constant stomachaches or Having difficulty readjusting to 

headaches home or work life

Feeling helpless or hopeless Thinking about suicide

Excessive smoking, drinking, or drug Inability to perceive changes in their use,

including prescription own feelings, behavior, or personality

medications (lack of insight or anosognosia)

MENTAL HEALTH
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Loses Touch with Reality (Psychosis) 

Psychosis encompasses the following 

behaviors: showing signs of confusion, having

strange ideas, thinking they're someone 

they're not, not understanding what people 

are saying, hearing voices, and seeing things 

that aren't there.

Paranoia

Paranoia manifests in suspicion and 

mistrust of people or their actions without 

evidence or justification.

Rapid Mood Swings

Increased energy levels, the inability to stay 

still, pacing, sudden depression and 

withdrawal, and becoming suddenly happy or 

calm after a period of depression may be 

indicative of a student in crisis.

Abusive Behavior

Often a student in mental distress will show 

abusive behavior to themselves and others. 

This may include self-harm, substance abuse, 

physical abuse, etc.

Inability to Perform Daily Tasks This

can include even the most simple tasks

such as bathing, brushing teeth

and/or hair, and putting on clean clothes.

Increased Agitation

Children showing signs of increased agitation 

may use verbal threats, be violently out of 

control, destroy property, and more.

Isolation

Children and young adults in mental health 

crisis tend to isolate themselves from family 

and friends at school and at work.



Safeguard Student 
Health and Safety
It is important to establish a culture of support and safety to enhance student health 
and prevent barriers to effective crisis response. Districts can assist with this process 
by fostering healthy relationships built on a foundation of trust, respect, and care in 
schools. These safeguards help to positively affect student-teacher relationships, 
increase engagement for students and families, and improve two-way communication 
between all parties. A culture of safety and support works to replace fear, uncertainty, 
and punishment as motivators with belonging, connectedness, and willingness to 
change.

Every school employee with reason to believe any student under the age of 18 years 
is a victim of abuse or neglect is required by law to report the matter immediately to 
the Oklahoma Department of Human Services (OKDHS) and local law 
enforcement.(70 O.S. § 1210.163; 10A O.S. § 1-2-101). The OKDHS Hotline number 
is 1-800-522-3511, and the online reporting link is www.OKHotline.org. Districts are 
encouraged to develop a streamlined process for documenting calls placed to 
OKDHS. The Oklahoma State Department of Education (OSDE) has created a Child 
Abuse Reporting Form template for the initial report to OKDHS and an investigation 
form schools may use if an investigative entity comes to the school to speak with the 
identified student

Beginning with the 2022-2023 school year, pursuant to Maria's Law, all schools are 
required, as part of any health education curriculum, to include instruction in mental 
health, with an emphasis on the interrelation of physical and mental well-being. 
School districts may enter into agreements with nonprofit entities and other 
community partners to assist with or provide mental health education to students if the 
nonprofits and community partners are approved by the Oklahoma State Department 
of Education (OSDE) and the Oklahoma Department of Mental Health and Substance 
Abuse Services.
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https://www.oscn.net/applications/oscn/DeliverDocument.asp?CiteID=483030
https://www.oscn.net/applications/oscn/DeliverDocument.asp?CiteID=455989
http://www.okhotline.org/
https://sde.ok.gov/sites/default/files/OSDE_Child%20Abuse%20Reporting%20Form%202.pdf
https://sde.ok.gov/sites/default/files/OSDE_Child%20Abuse%20Reporting%20Form%202.pdf
https://sde.ok.gov/sites/default/files/OSDE_Child%20Abuse%20DHS%20Investigation%20Form%20%281%29.pdf
http://webserver1.lsb.state.ok.us/cf_pdf/2021-22%20ENR/hB/HB1568%20ENR.PDF


[insert school personnel, i.e., School Counselor, LMHP, School

School Counselor or site administration will follow safety protocol and refer the student for 

crisis services at CREOKS Mobile Crisis 1(877)327-3657. 988 Mental Health Lifeline may 

also be utilized.

Response Procedures

Remember
A person experiencing a mental health crisis may not always clearly communicate their thoughts,

feelings, needs, or emotions. They may also find it difficult to understand what others are saying.

It's important to empathize and connect with the person's feelings, stay calm, and try to de-

escalate the crisis. Seek outside assistance from your local Certified Community Behavioral

Health Clinic for additional support.
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What to Do in a Mental Health Crisis

Steps all staff should take when addressing warning signs or managing student disclosures:

Assess the situation.

Is the person in danger of hurting themselves, others, or property? 

Do you need emergency assistance?

Call CREOKS Mobile Crisis 1(877)327-3657 to engage with trained crisis
counselors for help with suicidal, substance use, and/or a mental health

crisis. 988 Mental Health Lifeline may also be utilized.

Immediately call 911 for emergency assistance if the student requires
medical attention as well as use the RAVE App

Talk to the student in a safe space. All staff members' responses should be calm, supportive,
and non-judgmental.

Keep voice calm.
Listen to the student.
Ask questions, but do not push.
Express support and concern.
Ask how you can help.
Gently announce actions before initiating them.

Walk with student to the school counselor or site administration *note - student should have
adult supervision at all times.

Immediately following the incident, appropriate staff member/s should document steps taken

on the mental health referral packet.
Referral Form

Parent/Guardian Notification Form 
Student Re-entry Plan

If a student is out for an extended time (more than two school days), a 
caregiver/student/counselor meeting should be held a minimum of 24 hours in advance of
the student’s return to school.



Whenever possible, the School Counselor and Mental Health Coordinator 
should meet with the student's parent or guardian and the student to discuss
re-entry to the school day after an extended physical health absence,
behavioral health assessment, or extended hospitalization.

1.The School Counselor and Mental Health Coordinator should request a

meeting with the student and their parent or guardian.

2. This group should discuss and document a re-entry procedure and what

would help to ease the transition back into the school environment (e.g.,

whether or not the student will be required to make up missed work, the nature

of check-in/check-out visits, etc.), address any concerns the student or

parents/guardians may have.

3. All accommodations should be documented.

4. A designated staff person should periodically check in with the student

to help with readjustment to the school community and address any

ongoing social or academic concerns.

5. The School Counselor and Mental Health Coordinator should

periodically check in with parents/guardians to update progress

or concerns.

6. The School Counselor and Mental Health Coordinator should meet

with the student's faculty to share information about curriculum and

social concerns prior to the student's return.

7. The School Counselor and Mental Health Coordinator should be available

to teachers to discuss any concerns they may have regarding the student after

re-entry.

* Parent may opt out of re-entry plan by waiver.
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Student Re-Entry Plan 
Guidelines
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Certified Community Behavioral Health Clinics
(CCBHC)

In accordance with 70 O.S. § 24-159, Sapulpa Public Schools will 
collaborate with CCBHC to provide mental health crisis responses. SPS
will communicate with CREOKS in the event that mental health crisis
services are needed. The district may also utilize the 988 Mental Health

Lifeline.

988 Suicide and Crisis Lifeline

The 988 Mental Health Lifeline is a three-digit number for the national

Mental Health Lifeline. The 988 Mental Health Lifeline operates 24/7 and

offers services for mental health crisis calls. Operators are licensed and

certified health crisis specialists who answer calls, connect to, and

dispatch local services and mobile crisis teams.

Mobile Crisis Response

The Youth Mobile Response and Stabilization System is a mobile

intervention service for children, youth, and young adults

experiencing behavioral health emergencies.

Community Resources

MENTAL HEALTH CRISIS 
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https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=491365&hits


Guardian Notification
Guardians will be notified by school personnel to streamline and

assist with mental health crisis response efforts. The following steps

may be helpful:

1.The parents/guardians on file should be contacted by a designated

school professional (Administrator, School Counselor, School Social

Worker, School Resource Officer, or other school personnel).

2.Arrange for parents/guardians to come to the school.

3.Meet with parents/guardians directly and review the 

Emergency Student Crisis Notification.

4. Provide parents/guardians with a copy of the form and all 

collateral referrals and/or contact resources.

5.Discuss with parents/guardians the school re-entry process upon

release from a medical professional and the importance of Consent for

Release of Confidential Information.

Resources:
A. Emergency Student Crisis Notification

B. Provider List (Oklahoma Mental Health and Substance     

Abuse service search)

C. School Re-entry Plan

D. Safety Plan

E. Consent for Release of Confidential Information

F. Creek County Community Partnership Resource Guide

MENTAL HEALTH CRISIS 
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Schools shall notify parents and guardians in accordance with

70 O.S. § 24-100.7 and 70 O.S. § 24-15.
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https://sde.ok.gov/sites/default/files/OSDE_Emergency%20Notification%203.pdf
https://docs.google.com/document/d/1yxQ3uGsbzgkLTSFRRv6sb2ei8sK8rqiAPaHhIuddFDQ/edit?usp=sharing
https://docs.google.com/document/d/1onm3lgVUJW306wMmnTXUgvGFPUWwM5sVBmdLwtf90kI/edit?usp=sharing
https://sde.ok.gov/sites/default/files/OSDE_Emergency%20Notification%203.pdf
https://oklahoma.networkofcare.org/mh/index.aspx#%3A~%3Atext%3DThe%20Oklahoma%20Network%20of%20Care%2Cmental%20health%20and%20substance%20abuse
https://docs.google.com/document/d/1yxQ3uGsbzgkLTSFRRv6sb2ei8sK8rqiAPaHhIuddFDQ/edit?usp=sharing
https://docs.google.com/document/d/1yxQ3uGsbzgkLTSFRRv6sb2ei8sK8rqiAPaHhIuddFDQ/edit?usp=sharing
https://sde.ok.gov/sites/default/files/OSDE_Safety%20Plan%203.pdf
https://docs.google.com/document/d/1onm3lgVUJW306wMmnTXUgvGFPUWwM5sVBmdLwtf90kI/edit?usp=sharing
https://drive.google.com/file/d/1fxak-5xQevAl1dLvC8ESkX6BzQlNU0CQ/view?usp=sharing
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=474594&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=491365&hits


Mental Health Partnerships
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Sapulpa Public Schools will request that the local school board obtain a signed working 

agreement with each indentified mental health provider outlining all obligations under the 

protocol and a strategy for regularly reveiwing its effectivemess using anonymous non 

identifiable data. 

Sapulpa Public Schools will provide a statement/plan on dissemination of Oklahoma
Prevention Needs Assessment (OPNA) survey data and other mental health data.

Sapulpa Public Schools will submit the latest mental health crisis protocol and CCBHC
working agreements to the State Department of Education (OSDE); all revisions and
updates to the protocol and working agreements will be submitted to the OSDE.

Sapulpa Public Schools and partnering mental health provider/s to conduct a joint review of
the protocol and related working agreements every two years and consider any updates to
better meet student needs. Requires districts and providers to include information collected
from the OPNA survey, or an approved alternative survey, as part of the review process.

The Oklahoma Prevention Needs Assessment refers to the biennial mental health prevention
survey of public school students in grades six, eight, ten, and twelve managed by the
Department of Mental Health and Substance Abuse Services(ODMHSAS). ODMHSAS shall
maintain the Oklahoma Prevention Needs Assessment and provide technical assistance for
schools in survey administration, reporting, planning, and development of school mental health
prevention and intervention strategies informed by the survey results. If a school or school
district chooses to administer an alternative survey or assessment tool to fulfill the purpose, it
may apply for a waiver through ODMHSAS.

Beginning in the 2022-23 school year, and biennially thereafter, Sapulpa Public Schools
will administer, the OPNA, or an alternative survey supported by ODMHSAS, for the
purpose of providing direction to schools, school districts, and communities to effectively
improve the lives of students regarding a variety of issues with a focus on alcohol, tobacco,
other drug use, mental health, academic failure, and violence.

MENTAL HEALTH
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https://oklahoma.gov/odmhsas/prevention/schools/opna.html


In accordance with Student Mental Health Protocol 70 O.S. § 24-159, Sapulpa Public Schools is
committed to providing school administrators, teachers, support employees, and school-based
mental health providers ready access to and regular training on the mental health protocol.

In accordance with the Suicide Awareness and Prevention Act, 70 O.S. § 24-100.7, Sapulpa
Public Schools board of education shall provide district-wide training to all staff on a biennial
basis addressing suicide awareness and prevention. As a core element, this training
requirement should include evidence-based approaches. The Department of Mental Health and
Substance Abuse Services shall make available, at no cost to the districts, curriculum for staff
that addresses suicide awareness and prevention. The training program may be combined with
any other training addressing bullying prevention provided by the school district.

In accordance with the Oklahoma Teacher Preparation Act, 70 O.S. § 6-194.3, Sapulpa Public
Schools board of education shall require a training program for teachers which shall emphasize
the importance of recognizing and addressing the mental health needs of students. The program
shall be completed the first year a certified teacher is employed by a school district, and then
once every third academic year.

District Training:
What Educators Should Know

Effective district training meets the following 
components:

Understand 

and Recognize 
Warning Signs

Identify 

Resources and 
Individuals to 

Turn to for Help

Learn How to 

Access Crisis
Support and

Mental Health 

Services
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https://www.oscn.net/applications/oscn/deliverdocument.asp?id=491365&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=474594&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=474594&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=490077&hits


Other Requirements

MENTAL HEALTH CRISIS 

PROTOCOL 13

Reporting Procedures to the Oklahoma 
State Department of Education

In order to assist the State Department of Education with compliance efforts
pursuant to the Student Mental Health Protocol at 70 O.S. § 24- 159, each
school district shall submit the latest protocol and working agreements to the
State Department of Education, which shall share the protocols and agreements
with the Department of Mental Health and Substance Abuse Services. These
agencies may require revisions to ensure compliance with applicable laws,
regulations, and established evidence-based practices.

The mental health protocol will be submitted through Single Sign On.

MENTAL HEALTH

PROTOCOL

https://www.oscn.net/applications/oscn/deliverdocument.asp?id=491365&hits


Oklahoma Student Mental 
Health Legislation Table
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Title Legislation Overview

Mental Health Training 70 O.S. § 24-100.7 Directs the development and dissemination of information, 

training and resources regarding mental health needs of 

students.

Mental Health Protocol 70 O.S. § 24-159 Requires public school districts to maintain a protocol for 

responding to students in mental health crises and requires 

districts to provide written notification to parents regarding 

their right to opt their student out of the OPNA student 

survey.

Mental Health Education 

Standards

70 O.S. § 11-103.9b Requires that all schools, as part of any health education 

curriculum, include instruction in mental health, with an 

emphasis on the interrelation of physical and mental well-

being.

Student In-Patient 

Disclosure

70 O.S. § 3-169 Optional disclosure by parent to school officials prior to or at 

enrollment regarding previous (in the past 24 months) 

emergency mental health inpatient (acute, residential, or 

crisis) support from a mental health/behavioral health 

facility.

Student ID Cards 70 O.S. § 24-100.10 Requires that school districts and charter schools serving 

students in grades 7 through 12 that issue student 

identification cards to print the telephone number of the 

National Suicide Prevention Lifeline (call or text 988) and

the Crisis Text Line (text HOME to 741741) on one side of

the cards.

OPNA 70 O.S. § 24-158 Requires schools to administer, in cooperation with the 

Oklahoma Department of Mental Health and Substance 

Abuse Services (ODMHSAS), the Oklahoma Prevention

Needs Assessment (OPNA) survey or comparable survey

instrument on a biennial basis.

Suicide Prevention 70 O.S. § 24-100.7 Requires school district boards of education to adopt

suicide awareness and drug abuse policies, train and

provide curriculum to staff, and provide training to students.

Child Abuse Prevention 70 O.S. § 1210.163 Requires every school employee having reason to believe

that any student under the age of 18 years is a victim of

abuse or neglect shall report the matter immediately to the 

Department of Human Services and local law enforcement.

https://www.oscn.net/applications/oscn/deliverdocument.asp?id=474594&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=491365&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=490074&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=491561&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=491619&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=490086&hits
https://www.oscn.net/applications/oscn/deliverdocument.asp?id=474594&hits
https://www.oscn.net/applications/oscn/DeliverDocument.asp?CiteID=483030


Relevant Documents 
and Resources

Prevention Resources
ODMHSAS School-based Prevention

Multi-tiered System of Support for Bullying Prevention

Oklahoma School Safety and Bullying Prevention Act OSDE

Bullying Prevention Training Request Form Sample Bullying

Harassment Investigation Form Sample Interview Form

Sample Reporting Form

School Climate
School Climate Best Practices

Mental Health and Crisis Response
ODMHSAS Network of Care

Certified Community Behavioral Health Clinics Child

Abuse and Neglect Guidance Companion Guide -

NAMI

Confidentiality Agreement

Consent for Release of Confidential Information

Counselor Process for Responding to Suicide

Emergency Student Crisis Notification Form Mental

Health Crisis Signs

OKDHS Hotline

Oklahoma Comprehensive School Counseling Framework Safety

Threat Assessment

School Re-Entry Plan Suicide

Information Sheet

Suicide Prevention Resources

Warning Signs and Risk Factors for Emotional Distress
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https://oklahoma.gov/odmhsas/prevention/schools.html
https://drive.google.com/file/d/1xV0nDCWXNPANjzuCY66Y8aFx3KAHzkgT/view?usp=sharing
http://webserver1.lsb.state.ok.us/cf_pdf/2021-22%20ENR/SB/SB222%20ENR.PDF
http://webserver1.lsb.state.ok.us/cf_pdf/2021-22%20ENR/SB/SB222%20ENR.PDF
https://sde.ok.gov/pd-request-form
https://sde.ok.gov/sites/ok.gov.sde/files/InvestigationForm11.pdf
https://sde.ok.gov/sites/ok.gov.sde/files/Interviewstatement.pdf
https://www.dupageroe.org/wp-content/uploads/Bullying_Incident_Report_Form.pdf
https://sde.ok.gov/school-climate-best-practices
https://oklahoma.networkofcare.org/mh/services/index.aspx
https://oklahoma.networkofcare.org/mh/services/index.aspx
https://oklahoma.networkofcare.org/mh/services/index.aspx
https://oklahoma.networkofcare.org/mh/services/index.aspx
https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://oklahoma.gov/odmhsas/treatment/ccbhc.html
https://sde.ok.gov/sites/default/files/Suspected%20Child%20Abuse%20Reporting%20Best%20Practices%20January%202022.pdf
https://www.nami.org/Support-Education/Publications-Reports/Guides/Navigating-a-Mental-Health-Crisis/Navigating-A-Mental-Health-Crisis
https://docs.google.com/document/d/1meFB5fP5yOYo5aSoHmyyGwBLqIVnt0tI/edit?usp=sharing&ouid=104526541787985262950&rtpof=true&sd=true
https://docs.google.com/document/d/1onm3lgVUJW306wMmnTXUgvGFPUWwM5sVBmdLwtf90kI/edit?usp=sharing
https://sde.ok.gov/sites/default/files/OSDE_Counselor%20Process%20for%20Suicide%20Response_0.pdf
https://docs.google.com/document/d/14MZQx0yrmyiW1WKqJI5S8v-eGNB9rjS94wCXPzv4sk0/edit?usp=sharing
https://www.nami.org/Support-Education/Publications-Reports/Guides/Navigating-a-Mental-Health-Crisis/Navigating-A-Mental-Health-Crisis
https://oklahoma.gov/okdhs/contact-us/dhshotlines.html
https://sde.ok.gov/documents/2021-10-06/oklahoma-comprehensive-school-counseling-framework
https://sde.ok.gov/sites/default/files/OSDE_Safety%20Threat%20Assesssment%201.pdf
https://docs.google.com/document/d/1yxQ3uGsbzgkLTSFRRv6sb2ei8sK8rqiAPaHhIuddFDQ/edit?usp=sharing
https://sde.ok.gov/sites/default/files/OSDE_Suicide_Information_Sheet%201.pdf
https://sde.ok.gov/suicide-prevention
https://www.samhsa.gov/find-help/disaster-distress-helpline/warning-signs-risk-factors


































PERSONNEL REPORT
February 13, 2023

SUPPORT PERSONNEL REPORT

EMPLOYMENT

Name Position Effective Date
Michelle Dixon Paraprofessional/$12.01 hr February 13, 2023
Elizabeth Endicott Media Assistant/$12.26 hr February 16, 2023

STIPENDS

Name Extra-Duty/Stipend
Larry Heath Interim Head Boys Basketball Coach/$2,000
John Morgan Interim Assistant Basketball Coach/$600

REMOVAL OF STIPENDS

Name Stipend
None

CHANGE OF STATUS

Name From To Effective Date
None

Page 1 of 2



TRANSFERS

Name From To Effective Date
None

FMLA LEAVE REQUEST

Name Position Reason Effective Date
Michelle Benning Indian Ed Asst            Medical February 10, 2023

LEAVE OF ABSENCE
Name Position Effective Date
None

RESIGNATIONS/RETIREMENTS

Name Position Effective Date
Wayne Walls Paraprofessional January 20, 2023
Kayla Ragland Custodian January 19, 2023
Haley DeLoache Reading Intervention Asst January 30, 2023
Kathleen Wynn CN Cook February 05, 2023
Beverly Woolery Transportation Director June 30, 2023
Rubi Herrera EL Tutor March 09, 2023
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PERSONNEL REPORT
February 13, 2023

CERTIFIED PERSONNEL REPORT

EMPLOYMENT

FIRST-YEAR TEMPORARY CONTRACTS
(Positions/duties subject to assignment by the Superintendent.)

Name Position Effective Date
None

(Pending Approval of Emergency Certification)
None

EXTRA DUTY ASSIGNMENTS/STIPENDS

Name Extra-duty Assignment/Stipend
None

REMOVAL OF EXTRA DUTY ASSIGNMENTS/STIPENDS

Name Extra-duty Assignment/Stipend
None



CHANGE OF STATUS

Name From To Effective Date
John Kitchen $67,33.92 74,772.36 NBW MIP January 01, 2023

TRANSFER

Name From To Effective Date
None

FMLA REQUEST

Name Position Reason Effective Date
None

LEAVE OF ABSENCE

Name Position Reason Effective Date
Dominga Hernandez Teacher Maternity February 14, 2023
Chelsea Garell Teacher Maternity March 03, 2023
Nicole Agee Teacher Maternity March 31, 2023

RESIGNATIONS

Name Position Effective Date
None
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