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DISCIPLINARY PROCEDURES

CERTIFIED PERSONNEL

It is the policy of the Watonga Board of Education that the district will strive to ensure that its certified personnel will be dealt with fairly and receive all required due process.  Whenever disciplinary action is to be taken, a fair and thorough investigation will be conducted and documented.  No teacher will be reprimanded or disciplined without just cause.  Disciplinary action may begin at any step, depending upon the severity of the cause for discipline. In every case, documentation of such action is required.

Should a licensed or certified employee feel he or she has been reprimanded in the presence of students or peers, a grievance with the principal may be filed.  Should the grieving teacher feel the need to continue the process, he or she may file a grievance with the superintendent.  Should relief not be forthcoming from the principal or superintendent, the grieving teacher may file the grievance with the board of education.

Reprimand

The first step towards disciplinary action will normally be in the form of a private verbal warning or reprimand.

The second step towards disciplinary action will normally be in the form of a written, dated, and signed reprimand.  The written reprimand must be read and signed by the teacher.  The signature of the teacher being disciplined is not to signify agreement, but to verify the reprimand was received and read.  If the teacher refuses to sign the reprimand, the disciplining party must document the refusal to sign.  The refusal to sign will constitute an additional cause for disciplinary action.  The reprimand will include an explanation of the inappropriate action, the administrator's expectation of the improvement desired, administrative assistance that will be offered, if appropriate, and an admonishment that repeated violations may lead to more serious disciplinary actions including dismissal or nonreemployment.

Upon written request of the teacher, a written reprimand shall be removed after three years if the action which caused the teacher to be reprimanded has been corrected.

Written Response

A certified employee may respond in writing to any reprimand and such response shall be maintained in the file with the reprimand.

Termination

The final step of disciplinary action is termination of employment which will occur in accordance with all applicable law.

Inclusive Disciplinary Action

Disciplinary action for serious offenses may be initiated at any step up to and including termination.

Right to Representation

An adult representative, other than a spouse or parent, may accompany a licensed and certified employee to any disciplinary conference.
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