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SUPPORT STAFF ASSIGNMENTS AND TRANSFERS

(REGULATION)

In accordance with the policy of the board of education, the following regulation shall apply to transfers and reassignments of support personnel:

Transfer

1.
Request for transfer to a vacant position must be submitted in writing to the superintendent by the close of the tenth workday after the posting date.


2.
If an employee's request for a transfer is rejected, the employee shall receive the reasons for the denial in writing.


3.
Support personnel currently employed in the school system shall be given first consideration over applicants from out​side the district in the filling of vacancies, providing they are the best qualified.  First consideration shall mean the right to be interviewed prior to candidates from outside the district.  After qualifications, seniority in the district shall be the number one criteria in determining the filling of vacancies.  No assign​ment of a new applicant will be made until all pending requests for transfer for vacancies have been considered.

Involuntary Transfers

1.
Involuntary transfers may occur as staff is reduced in a program or building, due to loss of funds, the closing of a building, or for disciplinary reasons.


2.
In the case of staff reduction in a program or school, those employees with the least seniority shall be reassigned first or laid off.


3.
An involuntary transfer will be effected only after a meeting between the employee and the administrative supervisor.

Bus Route Transfer

1. In case of a bus route opening created by a driver taking a different route, this route opening shall be posted for no less than 24 hours if school is in session, 5 days if school is not in session.
2. Each driver shall stay with their present route until such time a voluntary transfer is requested or the board/
  administration requests a transfer or reassignment judged to be in the best interest of the district.

