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TEACHER TRANSFERS

When vacancies or new positions occur in the Watonga Public Schools, teachers within the system are entitled to apply for those positions through transfer request.

Transfer requests are classified in two categories:  voluntary requests and involuntary administrative transfers.  Efforts will be made to avoid reassignment or involuntary transfer of a licensed or certified employee.  Any licensed or certified employee affected by reassignment or involuntary transfer will be notified as early as possible concerning the transfer.  Reassignment or involuntary transfer will be based on the needs of the school district and the qualifications of the licensed or certified employee to be transferred.  If qualifications are equal, the least senior licensed or certified employee will be transferred.
Information regarding vacancies and impending vacancies is main​tained in the office of the superintendent and is available upon request to teachers desiring reassignment.

Procedures for requesting a transfer are in accordance with administrative regulations.

Criteria determining voluntary transfer requests are as follows:


1.
Teachers may request transfer after three years of continuous assignment.


2.
Transfer requests must be in writing, directed to the superintendent.


3.
Requests must be submitted by April 1.


4.
Teachers must be certified in the positions requested.


5.
Final assignment depends on a mutual agreement between both of the principals, the teacher, and the superintendent.

Involuntary administrative transfers may result because of the following:


1.
Equalization of staff members due to increase or decrease in student population;


2.
Specific needs of the school district;


3.
Certification requirements;


4.
Valuation of teaching records;


5.
Balancing experience among the staff;


6.
The best interests of the school environment.

All transfer requests are subject to position availability.

Members of the faculty contemplating a request for a transfer will notify the superintendent within five (5) working days after the vacancy is posted.  This notification will be made in writing to the superintendent.  Before these vacancies are filled, qualified licensed or certified teachers expressing an interest in the position will be interviewed by the superintendent or a designee and notified.

TEACHER TRANSFERS (Cont.)
In order to notify interested faculty members of vacancies that occur during the summer recess, faculty members should leave a letter along with a self-addressed, stamped envelope with the superintendent expressing a desire to be notified of vacancies that might become available.

A request for a transfer will be made in writing to the superintendent and will include the grade and/or subject to which the teacher desires to be transferred and the applicant’s academic qualifications and reasons for the transfer.  In considering the request for a teacher transfer, the receiving principal must be apprised of the transfer request.

Should a vacancy occur during the school year, requested transfers to the position will be considered at the time of the vacancy; however, a request for a transfer must be made to the superintendent within five (5) working days after the vacancy is posted.
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