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CREDIT CARDS

It is the policy of the Watonga Board of Education that a credit card may be used by designated personnel of this school district:

The superintendent is the only district employee authorized to use or designate the use of the credit card(s).

The use of the credit card(s) by the superintendent will be care​fully controlled.  All usage of the credit card(s) will require the acquisition of an original invoice from the vendor in addi​tion to the credit card invoice customer copy.  Pur​chases made with the credit card will not be reimbursed without both the original invoice and the customer copy of the credit card invoice.

All bills received from oil companies or other credit card companies will be paid in full upon receipt and within the time period provided by the credit card company.  Service charges for late payments cannot be paid.

